Employee Interview Sample Questions– Wages
	Employee Name:
	

	Position:
	

	Date of Interview:
	

	Interviewed By:
	


If an employee answers no to any of the following questions, there is probably a wage issue that needs to be corrected.  Refer to the Information Packet or call your local Wage and Hour office for assistance.

	Non-exempt Employees
	YES
	NO

	1.  Does your straight-time pay average at least $7.25 per hour, regardless of the method of pay (hourly, salary, shift, piece rate, trip rate, etc.)?
	
	

	2.  If you work over 40 hours per 7-day workweek, are you compensated for overtime hours with one of the following:  paid time and one-half in wages or compensatory time at time and one-half?
	
	

	3.  When you leave employment with the county, is it your understanding that you will be paid for unused compensatory time?
	
	

	4.  If you work more than one job for the county, are your hours of work for all jobs added together to determine if overtime is due?
	
	

	5.  If you earn supplemental types of pay (i.e. shift differential pay, on-call pay, performance-based bonuses, etc.) is that pay included in your overtime rate?
	
	

	6.  Are all your hours of work accurately recorded on your time sheet/time clock (i.e. worked or interrupted unpaid meal breaks, pre-shift and post-shift work, work performed at home, etc.)?
	
	


	Salaried Exempt Employees 
	YES
	NO
	N/A

	1.  Do you earn a salary of at least $455 per week?
	
	
	

	2.  If you work in a position that consists of performing manual duties and supervising less than two employees, do you get additional premium pay for overtime hours?
	
	
	

	3.  If you work in a position that primarily requires the performance of routine duties and you supervise fewer than two employees, do you get additional premium pay for overtime hours?
	
	
	

	4.  If you work as a deputy to an elected official, do not have a primary duty that includes the exercise of discretion and independent judgment with respect to matters of significance, and do not supervise the equivalent of two full-time employees; do you get additional premium pay for overtime hours? 
	
	
	

	5.  If your job requires that you closely follow established policies and procedures and you do not supervise the equivalent of two full-time employees, do you get additional premium pay for overtime hours 
	
	
	

	6.  If you work in a professional position, do you possess at least a 4-year degree in your field?
	
	
	


To return to the Compliance Assistance Kit - - click on the BACK button on your browser.
