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Month Day, Year
Complainant’s Name

Complainant’s Address
RE:
Case Number
Dear Mr./Ms. Complainant’s Name:

Your reasons for late submission of your Veteran’s Preference complaint have been considered by the Veterans’ Employment and Training Service (VETS).  As discussed below, we have determined that the reasons for late submission of your complaint are sufficient to waive the statutory 60 day filing requirement.  Therefore, pursuant to its authority under 5 U.S.C. 3330a, VETS will investigate and seek resolution of your complaint.

In explaining the late filing of your VEOA complaint, you alleged that [state reason/s given by complainant for late filing].  Our review of your stated reasons for the late filing concluded that [briefly explain why reason/s given for late filing merited a waiver of the 60 day filing deadline (e.g., the agency failed to timely notify you of the adverse employment action, and you were diligent in filing your complaint once you became aware of the alleged action, you were misled or misinformed by VETS or the agency, or you timely filed the complaint, but in the wrong forum)].
Sincerely,

Investigator’s Name

Investigator’s Title
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