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Month Day, Year

Agency POC

Agency POC Title

Agency Name

Agency Address
RE:
Complainant’s Name

Case Number

Dear  Mr./Ms. Agency POC’s Last Name:

This is to inform you that Complainant’s Name has advised us that he does not wish to pursue his Veterans’ Preference complaint any further.  Therefore, we are closing our file on the above referenced case as of Date of Letter to Complainant.

Sincerely,

Investigator’s Name

Investigator’s Title

cc:
Complainant’s Full Name
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