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Veteran’s Employment and Training Service

U.S. Department of Labor

Witness Statement
	
	
	
	
	

	I,
	
	,
	
	,

	
(Full Name)
	(Address and Phone Number)
	

	make the following voluntary statement to
	
	

	
	(Investigator’s Full Name)
	

	who has identified himself/herself to me as an investigator for the Veterans’ Employment and Training Service, U.S. Department of Labor, and who has advised me that he/she is conducting an investigation pursuant to 5 U.S.C. 3330a.  I understand that my statement and identity will be kept confidential to the maximum extent possible under existing law.

	Statement

[ Please read instructions on the back of this form before continuing.  Use Witness Statement Additional Sheets as needed. ]

	

	

	

	

	

	

	

	

	

	

	

	

	

	Attestation

I have read (or have had read to me) the foregoing statement of _____ page(s).  Each page has been numbered, and I have initialed each correction.  I declare (or certify, verify, or state) under penalty of perjury under the laws of the United States of America that this statement is true and correct to the best of my knowledge.

	

	/ s /
	
	Date:
	
	

	
	
	
	
	

	Witnessed:
	
	Date:
	
	

	
	
	
	
	

	Page
	1
	of
	
	Exhibit
	
	


Instructions for receiving and certifying a witness statement:

1. The first paragraph should contain background information regarding the witness that will establish the witness’ relationship to the complainant or case.  This might include the place of the witness’ employment, type of position held, and possible association with the complainant.

2. The subsequent paragraphs should begin to address the issue(s) in dispute and should be organized either chronologically or topically and must be, to the extent possible, in the words of the witness.  Also, the paragraphs should reflect the source of all information and must be clearly identified.  It should be clear from the signed statement whether or not the witness has first-hand knowledge of the information the complainant is alleging.  If the information comes from a source other than what the witness saw and/or heard, the source must be identified.

3. All additions and deletions in the body of the signed statement must be made and initialed by the interviewee.

4. All pages must be numbered.  The interviewee must place his/her initials next to the last word in the last line of the last paragraph on each page.

5. Do not leave any space between paragraphs.

