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Month Day, Year

Agency POC

Agency POC Title

Agency Name

Agency Address
RE:
Complainant’s Name

Case Number

Dear  Mr./Ms. Agency POC’s Last Name:

This is to inform you that Complainant’s Name has requested that we discontinue our investigation of his/her veterans’ preference complaint filed against your agency under Title 5, United States Code (U.S.C.) § 3330a, and has elected to pursue the complaint by directly appealing to the Merit Systems Protection Board (MSPB) per Title 5, U.S.C. § 3330a(d)(1).  Therefore, we have closed our case effective this date.

We greatly appreciate your cooperation in this matter and we regret that we were unable to resolve this issue.

Sincerely,

Investigator’s Name

Investigator’s Title

cc:
Complainant’s Full Name
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