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Month Day, Year

Mr. / Ms. Agency’s POC Full Name

Agency’s POC’s Title

Federal Agency’s Name

Federal Agency’s Address
RE:
Complainant’s Name



Complainant’s Case Number
Dear Mr. / Ms. Agency’s POC Last Name:

This is to inform you that we have completed the investigation of Complainant’s Name’s Veterans’ Preference complaint filed against your agency under 5 U.S.C. 3330a, and have closed our file.

Complainant’s Name has the right to appeal your case to the Merit Systems Protection Board (MSPB) within 15 calendar days of receipt of our closing letter.

We greatly appreciate your cooperation in this matter.

Sincerely,

Investigator’s Name

Investigator’s Title
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