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Month Day, Year
Complainant’s Name

Complainant’s Address
RE:
Case Number
Dear Mr./Ms. Complainant’s Name:

This is to advise you that your Veterans’ Preference complaint against the Federal Agency Name is being closed this date based on your failure to respond to our Month, Day, Year certified letter.

Sincerely,

Investigator’s Name

Investigator’s Title






[image: image1.jpg]