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Month Day, Year

Employer’s Name

Complainant’s Address


RE:
Claimant’s Name



Case Number
Dear Mr./Ms. Employer’s Name:
This is to advise you that (XXXXXXX)’s case against (EEEEEEEE) is being referred to the Attorney General/Office of Special Counsel [specify] for consideration of legal action.  As you are aware, (XXXXXXX) seeks reinstatement in the position of Quality Control Specialist and consequent lost wages since the date of denial of his reemployment, August 28, 20XX.

We regret that this matter could not be resolved to the satisfaction of the parties.
Sincerely,
Investigator’s Name

Investigator’s Title

Cc:  Claimant’s Name
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