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Month Day, Year

Employer’s Name

Employer’s Address

Re:  Claimant’s Name 


Case No. 
Dear Mr./Ms. Employer’s Name:
This confirms our November 19, 20XX telephone conversation regarding.  (XXXXXXX) case under the Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 U.S.C. 4301-4334.

On date EEEEEEEE stated that (XXXXXXX) will be advanced to Step #10 of the pay scale, presently $6.50 per hour, retroactive to May 12, 20XX, and that she will receive $1,650.00 in back pay.  Additionally, she will receive military service credit for all benefits accruing from seniority, including pension and payable to.  (XXXXXXX), forwarded to this office.  We will forward the check to (XXXXXXX).

Based on satisfactory resolution, this case is being closed.  We greatly appreciate your cooperation in resolving this matter.

Sincerely,
Investigator’s Name

Investigator’s Title
Cc:
XXXXXXX
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