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Month Day, Year

Employer’s Name

Employer’s Address

Re:  Claimant’s Name 


Case No. 
Dear Mr./Ms. Employer’s Name:
Thank you for taking the time to speak with me on (date) regarding the above referenced matter.  As I explained in our telephone conversation, this agency is responsible for seeking compliance with the Uniformed Services Employment and  Reemployment Rights Act of 1994 (USERRA), codified at Title 38 U.S. Code Sections 4301 – 4334 and 20 C.F.R. Part 1002.  XXXXXXX has requested our assistance in determining and exercising his employment rights under USERRA and restoring him to his former position at the (Employer). 
A person alleging discrimination under USERRA must establish that he or she is protected as result of past, present or future affiliation with the uniformed services, that an adverse employment action by the (Employer) or prospective (Employer) occurred, and that there was a causal relationship between the claimant’s protected status and the adverse employment action.  The claimant does not need to show that his or her status was the sole factor in the employment action; the person need only show that his or her status was a motivating factor in the employment action.   20 C.F.R. § 1002.23.
XXXXXXX states he was employed by (Employer) from September 14, 1998, until December 20, 2006, when he was terminated.  XXXXXXX contends that his service in the U.S. Air Force Reserve was a motivating factor in his termination.   Specifically, XXXXXXX complaints that, on several occasions, he was threatened with termination because of his military requirements.  XXXXXXX states that one such threat occurred in January 2005, after he informed his supervisor, (Supervisor’s name), of upcoming military duty.  XXXXXXX complaints that the authenticity of his orders was challenged by Supervisor, who subsequently contacted XXXXXXX’s  military commander to confirm his service requirements.  Additionally, upon his return from that duty in late February 2006, XXXXXXX contends that he was harassed and threatened for using military leave. Also, XXXXXXX further contends that in August 2005, after giving notice of upcoming military service, Supervisor remarked to the effect that were it not for XXXXXXX’s military service, he would not be working.  XXXXXXX understood this to be a disparaging remark that was meant to convey disdain for his military service.  XXXXXXX reported for duty on September 5 and returned on October 2, at which time he informed his supervisor of additional military service.  Thereafter, (Employer) proceeded with a pre-disciplinary meeting.  XXXXXXX was terminated in December 20, 2006.
XXXXXXX complaints that he was terminated because  (state the specific reasons provided by the Claimant).  During our conversation, you indicated that you had information which supports the termination and that his military service was in no way a motivating factor in this decision.  Please provide us with your position statement and documentation that will support your position regarding XXXXXXX’s termination. 
This request includes all documents, including email, handwritten notes, memoranda, or any other means of recording information from anyone exercising any authority of XXXXXXX, that relate in any way to XXXXXXX’s performance, disciplinary actions, or his military service.  We need to know specifically the circumstance of XXXXXXX’s termination and what was considered in the termination action.  
Should the evidence support the XXXXXXX’s allegations, XXXXXXX may be eligible for lost wages and benefits derived from the employment action.  
Your response is requested by (date 10 business days from submission of letter).  Please contact me at (phone number) if you have questions regarding this complaint.

Sincerely,

Investigator’s Name

Investigator’s Title
Cc:
XXXXXXX
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