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Month Day, Year

Complainant’s Name

Complainant’s Address
RE:
Case Number
Dear Mr./Ms. Complainant’s Name:
In accordance with your August 23, 20XX written request to withdraw your application for assistance pursuant to 38 U.S.C. § 4322(a) (your Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA) claim), the Veterans’ Employment and Training Service (VETS) is closing your case this date.  Should you change your mind and decide that you would like VETS to investigate your allegations, and to receive any right you may have to have your claim referred to the Office of Special Counsel, you will need to file a new claim.  

You have the right to seek private counsel at your own expense, or to file an appeal against the Named Federal Agency or Administration (Agency or Abbreviated Agency Name) (or the Office of Personnel Management) directly to the Merit Systems Protection Board (MSPB).  The MSPB encourages appellants to file a USERRA appeal as soon as possible after the date of the alleged violation.   See 5 CFR 1208.12.  

Sincerely,

Investigator’s Name

Investigator’s Title

Encl:  Certified Letter dated February 1, 20XX
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