+# 5%@3 -8

)

AGREEMENT

BY AND BETWEEN

DUTCHESS COUNTY

AND THE

CIVIL SERVICE
EMPLOYEES ASSOCIATION, INC.

LOCAL 1000, AFSCME, AFL-CIO

[ /ijf&a Wuﬁ)
! ) OZ)-Z\),@/L'v’\- [@Z/@

CSEA

Dutchess County Unit
Dutchess County Local 81 4

January 1, 2001 — December 31, 2004

13 P8







TABLE OF CONTENTS

ARTICLE I 2
DEFINITIONS ...ccuutiiitiieeeieeetee et eeteesseesesseeeeteeeesteeeesaeeesseseaseesnseesanaseeesneeeeeneeeaaseeseeseseseesssesessees 2
ARTICLE 11 3
RECOGNITION ..ottt sttt et et a st e e s e et et e sae s essensenssaenenee 3
Section 1. RepreSENIALION. ..............ccceeruimuicuieiiieieeeeeet ettt eete et te e ettt et aeeeeee e 3
Section 2. MembBerSRID DUES.............c.ooeeeicerieeeeiieeeeeeeeeeeeeeeeeee et ee e 3
Section 3. AGENCY SHOP FEe.........cooomiiiaiieeeeeeeeeeeeeeeee e 3
Section 4. No Strike Affirmartion ..............cccccooiioeieiinenieieieeeeeeeeeeeeeee e 4
ARTICLE III v 4
COLLECTIVE BARGAINING UNIT .....couiiiiiiiiiiitiiiniiineseei ettt ettt ettt s s 4
Section 1. Definition Of URIL .........ccccureeieiieiiieeeeeeeeeeeeee ettt ee e 4
Section 2. Modification Of URiL.............ccccccouioimoemisieseeeeeeeeeeeeeeeeeeeeee e 4
Section 3. Amended APPENAICES ..............ccooueieeceecueeieeiieeeeeeeeeeeeeee et 4
ARTICLE IV 4
COMPENSATION ...ttt ittt ettt ettt ettt e b et e ss e ae e b e saeseebeesaseetensensenseseessssessens 4
Section 1. Supporting DOCUIERLS .............c.ccovinuiieienieieieeeeeeee ettt 4

D SECHION 2. SQLAFIES..........ceeveiiiiiieeeeeeeee ettt 5
Section 3. Shift COMPENSALION ............ccorueeviiineiieieeieeeeee et 5
Section 4. Emergency Call-bBack Pay..............cccocuueeeeueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 5
SECHION 5. INCFEMENLS ...ttt ettt e e e e e 6
Section 6. Annual Performance AppraiSal..................coccueeeeeeeeeeeeeeeeeeeeeeieeeeeeeeeeeeeeen. 6
Section 7. LONGEVILY PAYMENL .............ccccccuvieiioeaieeeeeeeieseee e 6
SeCtion 8. ON-CaAll PAY ..........coceeuriiiiiiieiieeeeeee ettt 7
Section 9. ReCOUPMENL............ccoevererinininieieieeeeeeeeiesennen e 7
ARTICLE V 7
WORKDAY AND WORK WEEK ......ccutiiiiiiiiiiiiiiiiiieientesesietestseeste st esee e e sesassessesesessssesenseseesesenas 7
Section 1. Basic Workday and Work Week............ucceeeeceeeeeceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 7
SECtiOn 2. OffiCe HOUFTS .......cueomueeeiiiieieieteeeeeeeeee ettt ettt ee e 8
Section 3. WOrKIiNG HOUFS ..........ccccevceriiiiririeieie sttt et aee et eae e 8
Section 4. Record of AUENAANCE...............ccccoeoiiieieiieieeeeeeeeeteteee et 8
SECHION 5. FIEX TTME.......oueeeeieiiiieiieeeeee ettt st te ettt eete et e 8
Section 6. Alternate Work Week PrOZFAM ..............c.cceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 8
Section 7. SHATEd POSIIONS. ...........ccuecieeiiisiesesieeieeeeiese et e e e aeeaeeteete et eee e et et sae et en e 9
ARTICLE VI.. 9
OVERTIME ..ottt sttt bttt ettt e e s e s b e e s esese s esese st esesessassesessasea 9
Section 1. Straight Time, Compensatory Time, and Time and One-Half .............................. 9
Section 2. EXCIUAEA THHIES ...........c.ocoucuriiieiiiieceeeiee et et 10
Section 3. Hourly Rate COMPUIALION ............ccueeveeeeeueeereeeeeeeeeeeeeeeeeeeeee e eee e 10
Section 4. HOLIdAY WOTK ..........cc.ccveeiiiiiinieeeeeeeeeeeeee et 10



Section 5. In Lieu Day............ccoueeevcenecincinaiiienennnnins bt rertereneeeeentesenesenaeteennnnenens 11

Section 6. Work Week Computation...................ciceceucee. Cerrbendseneneiinnsasseeas e Heeeeereeraeenes w11
Section 7. Overtime Pay Rate...................... et eette i e e e e e i e e e e ee e ee et e et et et e be e e teeaeenae s v 11
Section 8. Distribution of Overtime.......... et e e bt e w11
“Section 9. Change of Work HOUFS............coceeeicinenccecciiiiinciciecin, reererrereresenebssaneen 11
ARTICLE VII.. - - - j 11
HOLIDAYS VACATIONS LEAVES. ...t reeediectes Cevtree et e 11
 8eCtion 1. HOLIAAYS .......ooeuveeeeeeeiiiiiieeaiteeeee ettt —

T 8ECHON 2. VACALIONS ...ttt e 12
USeCtion 3. SiCk LeAVE.......c..eeeeeeieieeiiceieeee et deraeeeeneteereeranaes 12
Section 4. Personal Leave.................ooccoiiiiceiiriiiieiiie e et e 13
Section 5. Leave for Civil Service Examination; Interviews................. e s et 14
Section 6. Leave for Court and Jury Attendance........ et b e e vieeenn 14
Section 7. Military and Other Leaves Required by Law.......... Heiereeireee e e seereenes e fereenes 14
Section 8. Workers' Compensation Leave........................ evieeeienad emereeersnseaes et 14
Section 9. Leaves of Absence Without Pay .............ccccccccoooivimniiniiniiiiiiiiiiiiiieicee s 15
Section 10. Child Care Leave ..............ccccuceoecionneueccinennecenn. s et S &)
Section 11. Emergency Fire/Disaster Leave............ et ettt e T &)
Section 12. Bereavement LeAVe ...............ccccoiuiuueeieiiviiniiieeeeiee st 15
ARTICLE VIII - e 15
HEALTH INSURANCE DENTAL; OPTICAL; RETIREMENT ......cccociciiimiininniintcnieteeiene et 15
AND DISABILITY. INSURANCE PLANS .euiiiiiieiiieeieeeiieseeseeeeeeeeeseseeseseseseerseeeeeieneeeseesaessiossslonenaneonenn 15
Section 1. Health Insurance for Current Employees ...............cccccccooveenenieenninnennnn, feiees 15
Section 2. Health Insurance for Retired Employees and Survzvzng Spouses........... e 17
Section 3. Dental PLAM ...........cccccoeieeiiiiiiiiiieeieeeeee e st e 17
Section 4. Optical PIAN ............cocooueeeeureerrsise s JSUTSRUR 18

" Section 5. Retirement Plans.................. eieeeeseesteeeiieisininientiranesebeenserbrasensn et ans 18
Section 6. Disability INSUTANCE................oceeeeeeeeesiresinesenensireeenenes s 18
ARTICLE IX ' ' aene 19
TENURE.....ccteteuteuieiteeeeiteitetestessee s esse st esaesaesae s sacsas e sss st e e saeenas reeeeiieeeeeteeae et sn e e neeentenaes 19
Section 1. Rzghts of Non-Competitive and Labor Classes......................... eerrtenees e enne 19
SECLION 2. LAYOLFS. c.eeneeieiiieeieieetee et 19
ARTICLE X ' 20
IMISCELLANEOUS ..cctvvttuutieeeeeereeuteeeeersennaaseseseeemsessssssssssessssnsssssseseeeensssstessesesessssessssnsssssessssesaens 20
“Section 1. Merit AWArd PrOZFAMI...........ccccceiouiiiieiieiieceieeeieeeiee sttt 20
Section 2. Tuition Payments; Tuition Waivers.............cccocovvuiniiinininiiiiieeniiciecieeieenn, 20
,Section 3. Meal PAYMENLS...........cccoeeeeveeieieeieeeeeeeieneeeieeeesie e snssse e sssssssnsensnes 20
SeCtion 4. Mileage..............cccioeueeeueuieeieeeeeeeeeesees e ereeverenanes SR eeerenenin 21
Section 5. Out-of-County Travel; Conference Attendance; Rezmbursement .............. e 21
SECLION 6. PFOMOLION. .........eeieeeeee ettt e e e 22
Section 7. Uniforms, Work Clothes and Tool ALIOWANCE..........oceceueeieiiiieicicician .22

~ Section 8. Deductions........... et et e e st e e st et et s ee s et e e saeennnesre st enesanenesnesaesanesenies 23

~ Section 9. Alternate Civil Servzce Exammatzon Dates.........................‘;.; ............................. 23

1



SECHION 10. PATKING ......coveereveiarienisieiiestete sttt ste st et e te et seenee ettt se et e e s b 23
- 8Section 11. WOrk LOCAIIONS ........cc.coveeeeinieeaisieieescsisdseeeseseiaeieeses e eesessseseeanseensneienns 23
Section 12. Curtailment of Services, CORtracting QUL ...........vuiveeeeeeeeeeeeeeeecieseeeeeeeeeens 23
“Section 13. Benefits and Leave for Employees Paid on an Hourly Baszs e e eteeaaans 23
"Section 14. Past PracCtiCe.............ccccuevenieeeecenerieeresrereenaiiinennn, peersisadinioene Cererei e neeee s 24
Section 15. Employee Fitness PrOgram. ...........cccceeeeceeeeeueeieeeeeeeeeeeesseeeennn wereeneeennes 24
Section 16. Deferred Compensation ... L LI, s .25
Section 17. Notice Upon Separation...............ceueeivuesivmieieseeeeeieeeesiesiernssiioissniiesnanns 25,
SeCtion 18. CRIlA CAFE........c.ocoouireieiieieeceeeeeeeeee et e re e 25
Section 19. COUNLY VERICIES...........ccoeveoireieeieieeeeeeeeee et e 25
Section 20. DiIFeCt DEPOSIL...........ccccueireeirierieeeesieteeteeeeeeeeeeeeseeeeevassisaneessesasetse e 25
- Section 21. FIex 125 PLAN ..ot 26
Section 22. Flexible Spending Plan ..............icciiiivecciviiuneennennnn. eeeeiienteennee sl s et e s st e e easenns 26
Section 23. One Hour Reporting Time Standard ....... ' , ..... eereetene s 27
‘Section 24. Defensive Driving Courses ................... e e ST S ST 27
Section 25. Alcohol and Drug Abuse Policies and Procedures ............................................. 27
ARTICLE XI : ‘ 28
GRIEVANCE PROCEDURE.........ocucvtiutueacuetsiststsesesesete et asnssssesssstssasassessssssssesstsssnsessssisnsasasassesesens 28
 SECHION 1. DEfIMILIONS ...ttt ettt s e st aeaes 28
Section 2. Declaration of Basic Prznczple ............................................................................ 28
Section 3. Initial PreSentation...............ccooucceelllllveeveseeeeiceeeennn, et eeenenne 28
SeCtion 4. SECONA SIAGE .......c.eeveeeeeeeiieie e e e 29
SeCtion 5. TRHIFA SIAGE......o..ooueeeiiieiiieiieee ettt ettt es e eae e 29
Section 6. Fourth Stage..............cccueuunn... Leeueesesseineitentesasbaesansas e e b e e neean e ne e eh e s st e e eesarasan 30
Section 7. Waiver or Extension of Time,; Time for Discussions and Hearings.................... 30
ARTICLE XII 30
UNION RIGHTS ....viiiiiiiesiieeereeie e e setteeseese e teeeseeeteeeeeeeseeessesesseenseeesesenesesssensesssieneesreesseesmeeennes 30
Section 1. Union REPFESENIALIVES ...........cccoeecueeueeeroeeeeeieeeeeareeseeessenesssesssssesseeteeeeeeeeseseneane 30
Section 2. URiON Delegales............cocceoeeueoveeieeereieeeiesseeeeseeseiesee e eeessessesseseeees s saessenan 30
Section 3. Union Office SPACE ..........cc..lviioisoieieeeece ettt 3r
Section 4. PerSONNEl CRANGES...........ccoeeeeeeeeeereeeeeeeeeeeeieeeeeeeseee e eeeeteesesseaesas et e 31
Section 5. Payroll....................... feeerereneeieas ettt ettt sttt et besae et e e e ta e e I
Section 6. Legislative MEELINGS...........ccccccouweereeeieeeeeieieeetesaeee e ssessessaese et se e eneereees 31
Section 7. Job SPeCifiCations...............cccccveeeeunernucenenseesenniseeieeeeeen e, R e 31
Section 8. Union NOTICES..........cueeeeuereueeeeeeeereeeeirrnnnns ettt ettt e 317
ARTICLE XIII. 31
MANAGEMENT RIGHTS .....ocuveitiieieceeteie e eseesasfe e st eee s esesees e s eeneeeeas 31
ARTICLE X1V w32
CLASSIFICATION AND ALLOCATION PROCEDURE .....coooutiieieecinreeeaeeeieeeereeesteeneeereeene e s 32
SeCtiON 1. DEfINILIONS .....c.oeeceeeeeieieiiieieie ettt b et sns et e 32
SeCtion 2. GENEFAL.........c.oeeeeeeeeeeeeeeeeeeeeeeeeeee e e Mereereteeee e e teeeeeteeea e n—raaaaas R 32
Section 4. Reclassification and Reallocation Appeals................cceeeeeeeeeveeeveeeeeeeeeneanne. 33
© 8SeCtion 5. EffectiVe DALES .........ccocoeeueeeeeeeeeeveeeeeeeeeeeeeesieseeeesesssessisessssssesssseneenenenss 34

il



ARTICLE XV.. . aeen

LABOR-MANAGEMENT COMMITTEE(S)............. sererareesnensie et

........................................................

~ Section 1. Labor-Management Committee.................. "
Section 2. Special Labor-Management Committee......

ARTICLE XVI

..........................................................

IMPLEMENTATION ....eevveeeeeeeernnnns averrraeierenessanisesesmeintinansduse

..........................................................

ARTICLE XVII e N

NON-DISCRIMINATION......cccveenenn... eeerennrenes SO0 S PURE S Uy

ARTICLE XVIIL.......

Geesesesenssssesessssessessnssecesssesessreiesenacnnanse

SAVINGS CLAUSE ...coeieiiiiereeeeeerereeeivennnns

ARTICLE XIX,

..........................................................

.34

34
34
34
Y
34
34
34
35
35

ceee 35

ARTICLE XX..

eecseseccseesseccsrssessssssssnsencecsensecsnsacsavesoan

DURATION ..ottt eeeeeteeee e e etvesaaseesesseessesenenngeesaaes

.........................................................

APPENDIX A

APPENDIX B

APPENDIX C.

2000 SALARY SCHEDULE. ....ccttuueeeteettetteeaeeeeeseeeeeeaenaaaasees
APPENDIX D.1

........................................................

2001 SALARY SCHEDULE....c.ccttttutuuereeemeereeeeeeereeeeeeeeeseeesene
APPENDIX D.2

........................................................

2002 SALARY SCHEDULE.....cctttuuieeieeieerrereeneeeeeeseeerennneness
APPENDIX D.3

........................................................

2003 SALARY SCHEDULE. .. .cttttieeeeeeeieteeeieeeeeeeeeeeaeneeeaaaes

APPENDIX D4

2004 SALARY SCHEDULE....cccettttutueereeeeemeereeereeeeeeeeeeememesenes

APPENDIX D.5

........................................................

LONGEVITY SCHEDULE - CSEA........cccoeiviirirene

APPENDIX D.6

........................................................

BEEPER COMPENSATION SCHEDULE .......covvvterieeeieeneeennnenns

APPENDIX E

........................................................

RULES FOR THE ADMINISTRATION OF THE SALARY PLAN

........................................................

35
35
35
39

53

66
66
67
67
68
68
69
69
70
70
71
71
72
72
73

v



APPENDIX F ‘ .

APPENDIX G : : Veueetiraeerienvesnsitent beessbsassinsessancstans
HEALTH INSURANCE ELIGIBILITY AND. EFFECTIVE DATE OF COVERAGE ....cuveuveveveieneeeneinnennn 77
APPENDIX H i
TITLES REQUIRING TWENTY DAYS NOTICE UPON SEPARATION ....covveenvianeenieeeecssioessensseneiinoin 78
APPENDIX ...... SR
DISABILITY BENEFITS ......coueueterensitriententesestestetesessebenie e sesbeseesessssensessssenssnssssssonsssetieenenteneens
APPENDIX J
RECOUPMENT ....cctitiuiiiteietnieniteitst et tete ettt st e sae e se s b s bt et e s sesesessessassdenestesesesseneseeseaensreens
APPENDIX K -
ALCOHOL AND DRUG ABUSE POLICIES AND PROCEDURES reesseesensaneaasesaseaas e 1
APPENDIXL
STIPULATIONS .....oovurvermreresesesseseesesessssessasssssssses s eesesessseseseesesssesssenes s S







THIS AGREEMENT, made this __ day of September, 2002 by and between
the COUNTY OF DUTCHESS, a municipal corporation with offices at 22 Market
Street, Poughkeepsie, New York 12601 (hereinafter referred to as the "County"), and the
CIVIL SERVICE EMPLOYEES ASSOCIATION, INC., LOCAL 1000,
AFSCME/AFL-CIO, DUTCHESS COUNTY UNIT, DUTCHESS COUNTY
LOCAL 814, having its principal place of business at 143 Washington Avenue, Albany,
New York 12210 (hereinafter referred to as the "Union").

WITNESSETH:

WHEREAS, it is the desire of the parties to this Agreement to negotiate
collectively with regard to hours of work, wages, and working conditions in order to (a)
promote a harmonious and cooperative relationship between government and its
employees, (b) to protect the public by assuring, at all times, the orderly and
uninterrupted operation and function of government, (c) to recognize the legitimate
interest of the employees, (d) to promote fair and reasonable working conditions, and (€)
to provide a basis for the adjustment of matters of mutual interest by means of amicable

discussion, now, therefore, it is mutually agreed by and between the parties as follows:



. ARTICLE 1
Definitions
The following words and terms as used in this Agreement shall have the following

 meanings:

-"Anniversary Date" means the date on Wthh an Employee is hired.

"Adjusted Benefit Date,” means the date on wh1ch an Employee is hired, adjusted by
adding any period of more than five consecutive days during which the Employee does
not appear on the payroll. Th1s date affects accrual of leave time and payment of health
- ‘insurance premmms ' Sl

"Adjusted Longev1ty or Increment Date,” means the date on which an Employee is hired,
adjusted by adding any period of more than five consecutive days during which the
Employee does not appear on the payroll This date affects the eligibility dates for
1ncrement or longev1ty awards. :

"County" means the County of Dutchess, and 1ts units of government 1nclud1ng Dutchess
Commumty College.

"County Executive" means the chief executive officer of the County, as that office is
defined and established in Article III of the Dutchess County Charter, and the President
of the-Dutchess Community' College, as defined and established pursuant to Article
XXXI of the Dutchess County Charter, or their designees.

" mployeeg s)" means a member of the work force of the County of Dutchess who is duly
appointed to the t1tles set forth in Appendix "A", annexed to and made a part of this
Agreement. -

"He" means she, pursuant to Section 22 of the General Construction Law.

"Union™ means the Civil Service Employees Association, Inc., Local 1000,
AFSCME/AFL-CIO, Dutchess County Unit, Dutchess County Local 814.

"Unit" means any department, office or division of County government as defined in the
Dutchess County Charter or Administrative Code.

"Unit Head" means an officer or employee of the County charged with the responsibility
of managing a Unit of County government, and includes a duly appointed designee where
appropriate.



ARTICLE 11
Recognition

Section 1. Representation :

The County agrees that the Union shall be the sole and exclusive representative of
all Employees described in Article III for the purpose of collective bargaining and
grievances for the maximum period stipulated by the Public Employees Fair Employment
Law. For the purpose of representation, the County shall limit access to County property
only to representatives of the Union, except where required by law.

Section 2. Membershlp Dues - LA : ‘ ‘

. The County shall deduct ‘from: the' wages of Employees and: remit to the Union
regular membership dues and such other Union insurance charges as may be mutually
agreed upon by the County and the Union for those Employees who sign an authonzatlon
form permitting such payroll deductions:

Sectlon 3. Agencv Shop Fee ‘

The County shall deduct from the wages of each Employee hired by the County
who is not a member of the Union, an agency shop fee in accordance with the provisions
of Section 208(3)(b) of the Civil Service Law. Such agency shop fee shall be deducted
from the wages of such Employee within the first full payroll period after his date of
employment. Agency shop fees shall be deducted and paid pursuant to the same
procedures used in Section "2" of this Article, except that the County will separately
designate, at the time of deduction, membership union dues and agency shop deductions.

= The Union shall establish and maintain the following procedures providing for the
refund to any Employee demanding the return of any part of the agency shop fee
deductions which represent the Employee's pro rated share of the expenditures by the
Union in aid of activities or causes only 1n01denta11y related to the terms and conditions
- of employment: '

(a) An annual amount of 3% of the dues or agency shop fee paid by an individual
shall be appropriated by the Union for political or ideological purposes. Any dues paying
member of the Union or person paying an agency shop fee who objects to the
appropriation of this portion of their payment for political or ideological purposes
unrelated to collective bargaining shall have the right to object to such appropriation. An
objector shall file written notice by registered or certified mail of his objection with the
Union's State Treasurer during the month of each year so designated by the CSEA, Inc.
Upon receipt of such objection, the Union's State Treasurer shall remit to the objector 3%
of the dues or agency shop fee paid by the objector during the past 12 months.

(b) Any person paying an agency shop fee who asserts that the Union is
expending more than the amount referred to in paragraph (a) for political or ideological
purposes may file a claim for such additional sum with the Union's State Treasurer by
registered or certified mail.




Section 4. No Strike Affirmation

The Union affirms that it shall not assert the right to strike against the County, to
assist or participate in any such strike, or to impose an obligation upon its members to
conduct, assist, or participate in such a strike. It is further expressly agreed that the
pledge herein recited is an essential element of consideration for this Agreement.

ARTICLE 11108
Collective Bargaining Unit

Section 1. Definition of Unit :

The County agrees that the Union is the sole and exclusive negotiating
representative for the Employees of the County who: are duly appointed to the titles listed
in Appendix "A" annexed hereto and r'ﬁade apart of this Agreement. -

Section 2. Modification of Unit
The definition of Unit may be modlﬁed during the term of thlS Agreement as
follows:
(a) By operatlon of law, when (i) a title is abohshed or (i1) a title is changed
pursuant to a reclassification proceeding authorized by Section 22 of the Civil
Service Law, and the changed title is not deemed to be managerial or
confidential.
(b) By mutual agreement of the parties, pursuant to Artlcle 14 of the C1V1l Service
Law, when (i) a new title is created by the County pursuant to a classification
proceeding authorized by Section 22 of the Civil Service Law, or (ii) when a
title is changed pursuant to a reclassification proceeding authorized by Section
22 of the Civil Service Law and the changed title is deemed to be managerial
or confidential.

Section 3. Amended Appendices
Updated Appendices "A" indicating modifications of the Unit as authorlzed above
shall be provided by the County to the Union on a quarterly basis.

ARTICLE1V .
Compensation

Section 1. Supporting Documents

Attached hereto and made a part hereof are the followmg documents:
(a) Annual Salary Job Group Allocations (Appendix "B")
(b) Annual Salary Schedule for 2000:(Appendix "C")
(c) Annual Salary Schedule for 2001 (Appendix "D.1")
(d) Annual Salary Schedule for 2002 (Appendix "D.2")
(¢) Annual Salary Schedule for 2003 (Appendix "D.3")

 (f) Annual Salary Schedule for 2004 (Appendix “D.4”)
(2) Longevity Schedule (Appendix " D.5") :
(h) Beeper Compensation Schedule (Appendix " D.6")
(1) Rules for Administration of the Salary Plan (Appendix "E")




Both parties agree to adopt these documents as part of thts Agreement in the
manner set forth below. :

Section 2. Salaries .

(a) The salary schedule. for 2001 (Appendlx "D. 1") reﬂects an 1ncrease over the
2000 Salary Schedule of Three (3%) percent.

(b) The salary schedule for 2002 (Appendix "D.2") reflects an increase over the
2001 Salary Schedule of an additional Th:re;e (3%) percent.

(c) The salary schedule for 2003 (Appendix "D.3") reflects an increase over the
2002 Salary Schedule of an additional Three (3%) percent. .

(d) The Salary Schedule for 2004 (Appendix “D.4”) reﬂects an increase over the
2003 Salary Schedule of an additional Three (3%) percent. -

(¢) Retroactive salary payments shall be paid to those employees on the payroll
on the date of ratification or Employees who have retired (are being paid a NYS
Retirement Pension) between the dates of January 1, 2001 and the date of final
ratification or the estate of an Employee who died between the dates of January 1, 2001
and the date of final ratification. Retroactive payments shall be used to reduce any
amounts owed to the County due to over payments or other reasons and are subject to
recoupment without regard to the provisions of Article IV, Section 9.

Section 3. Shift Compensation ,

A work day will be broken into.three shift periods and Employees working other
than the daytime (first) shift shall receive additional compensation as noted below. All
shift hours which overlap two- designated shift periods will be recognized for pay
purposes to be within that shift period wherein over 60% of the working hours are set.

(a) First shift - 6:00 am. to 6:00 p.m. - the base rate established by the salary
plan.

(b) Second shift - 6:00 p.m. to 12:00 p.m. - the base rate estabhshed by the salary
plan for first shift personnel, plus 5%.

(c) Third shift - 12:00 midnight - 6:00 am. - - the base rate established by the
salary plan for first shift personnel, plus 10%. E ,

Section 4. Emergency Call-back Pay

An Employee called to come to work and who actually arrives at his worksite 4 or
more hours before his regular work shift, shall be guaranteed a minimum of 3 hours pay
plus actual travel time to and from work for all travel within Dutchess County. Travel
time outside Dutchess County shall not be compensated. As much of the 3 hours as the
Employee is required to work shall be considered overtime hours and shall be
compensated at time and one half: the remainder, if any, of the guaranteed 3 hours and
travel time shall be considered straight time and compensated as such. Unworked time
shall be paid on a first shift basis. The following standards shall apply to emergency call-
back situations:

(a) When an Employee is at work and requested to come back to work at a later
time or date, this shall be considered pre-scheduled overtime and shall be compensated at
regular overtime rates and not treated as emergency call-back.




(b) When an Employee is requested after the end of his regular shift (i.e. after he
has punched out for the day) to come back to work priér to his next regular shift, he shall
be compensated pursuant to the emergency call-back clause.

(c) When an Employee is ordered or requested to remain at work and work
beyond his regular shift, this shall be construed as continuous overtime and shall be
compensated at regular overtime rates. '

(d) When an Employee is ordered to 'perform mandatory overtime on a non-
continuous basis, that is to say if there is an interruption or break between the Employee's
regular shift and the performance of the mandatory overtime and the Employee receives
less than 12 hours notice, then this shall be treated as emergency call-back and shall be
compensated pursuant to the emergency call-back clause of the agreement.

(e) Notwithstanding anything to the contrary set forth herein, if an Employee

~works from a vehicle as part of his job-duties, that'time shall be considered as time
worked and compensated attime and one-half. He shall not, however receive any
additional travel t1me payments

Section 5. Increments :

" (a) Increments based upon the annual step increment structure, as reflected in
Appendices “D.1-D.4", shall be paid to qualifying Employees if awarded pursuant to the
annual performance appraisal provided for in Section "6" of this Article IV. Employees
will receive their increments effective on their adjusted increment date.

(b) If an increment is denied, the ‘Unit Head shall review the Employee's
performance during the subsequent 6 months to determine if the increment should be
1mplemented at the end of that period. The subsequent decision shall not be subJect to
the grievance procedure. :

(c) During the 6 month perlod subsequent to an increment award if the
Employee's performance diminishes to an unsatisfactory level, a Unit Head must follow
the following procedure to reverse the increment award: The Employee must be advised
of a performance deficiency in writing and given time to correct it. Subsequently, the
Employee must be given formal counseling and be advised of his right to have a Union
representative present at the counseling session. Increment reversal must be submitted to
the Labor Management Committee and will become effective the first pay period
following the approval of the Dutchess County Commissioner.of Personnel.

- Section 6. Annual Performance Appraisal

(a) The parties recognize that the County has 1mp1emented a comprehensive
annual performance appraisal system. This system will be used as the basis for award or
denial of increments, longevities, promotions, and other formal personnel action.

(b) During the term of this - Agreement, the parties agree to discuss the
development of more refined wage administration and performance appraisal systems.

Section 7. Longevity Payment

(a) Longevity payments after 10, 15, 20, 25 and 30 years of service shall be paid
as set forth on Appendix "D5" to qualifying Employees if awarded pursuant to the annual
performance appraisal provided in Sectlon "6" above Ifa longev1ty payment is denied,
the :




Employee's performance will be reviewed within each subsequent 6 months to determine
if the longevity shall be 1mplemented at that time. :

(b) .Employees will receive their longevities effective thelr adJusted longevity
date.

(c) Employees hired on or aﬁer February 1, 1987 shall not receive- longev1ty
payments for 25 and 30 years of service.

(d) Effective January -1, 2003, the 25 year and 30- -year longev1ty shall be
reinstituted for Employees hired on or aﬂer F ebruary 1, 1987.

‘ Sectlon 8. On-Call Pay . R T

(a) Employees who are requrred to carry a beeper and be avallable to respond on
a 24-hour basis to job-related emergencies or urgent situations shall be compensated for
each week of on-call assignment. A .week of on-call assignment commences at 12:00
a.m. Saturday and ends on 11:59 p.m. Friday, 7 days later, unless alternate arrangements
are made with the Unit Head.

(b) Compensation shall be based on the Employee's grade and frequency of on-
call assignment as described in the Beeper Compensation Schedule (Appendix "D.6").
Compensation shall only be made when Employees are actually scheduled to be on-call.
Employees who are required to carry a beeper and be available to respond on a 24-hour
basis to job-related emergencies or urgent situations for less than a full week shall be
compensated on a pro-rated basis.

(c) Employees may request beeper pay to be compensated as straight time
compensatory time. The approval or denial of the Employee’s request shall be in the sole
discretion of the Unit Head. Full time Employees shall receive either seven or eight hours
of straight time compensatory time, consistent with the basic workday of their title as
defined in Article V, Section 1(a), for each full week of beeper pay. -Employees may not
either split a week of on-call pay between payment and straight time compensatory time
nor earn straight time compensatory time for partial weeks of on-call pay. If straight time
compensatory time is granted, it must be taken within 6 months of the date eamed or it
shall be converted to sick leave. The provisions in paragraph (c) will not be subject to the

- grievance procedure. ; :

Section 9. Recoupment ,

Recoupment for overpayment or other reasons shall be made in accordance with
the Stipulation of March 12, 1998, at the rate of $50.00 per payroll 1nstead of $40.00 per
payroll See Appendrx “J” : : ,

 ARTICLE V
Workday And Work Week

Section 1. Basic Workday and Work Week
(a) Full time Employees. The basic work week for office personnel is: 35 hours
per week, 7 hours per day, Monday through Friday. The basic work week for all other
Employees is 40 hours per week, 8 hours per day, Monday through Friday.
~ (b) Part time Employees. The basic work week for part time Employees is one
half the basic work week for full time Employees.




(c) Split Shift. No Employee will regularly be required to work a split shift.

(d) Non-Continuous Overtime. A Unit Head may direct an Employee to work in
excess of 35 hours per week on a non-continuous basis provided the Employee is advised
of the additional hours at least 12 hours in advance and given a specific time and date to

" teport. Any hours worked between 35 and 40 hours shall be compensated on a straight
© . time basis. Hours worked beyond 40 hours shall be compensated at time and one-half

rates. These additional hours worked are'not subject to compensation pursuant to Article
IV, Section "4" Emergency Call-back Pay.

“Sectlon 2. Office Hours Lok
o Excluding legal holidays, all offices shall be open for the transaction of business
- from 9:00 a. m. to 5 00 p m., Monday through Frlday

~Section 3. Workmg Hours -

In those Units where it is necessary to conduct certain functlons or operations on a
24-hour basis daily or on other than a first-shift basis, the working days and hours of an
Employee may be established by the County Executive. Should the County Executive
determine in the future that it is necessary to operate a Unit on a 24-hour basis daily or on
other than a first-shift basis, the impact of such determination on the affected Employees
and their terms and COIldlthl‘lS of employment shall be negotiated between the County
and the Union.

Section 4. Record of Attendance '

Daily time records, in' form determlned by the County, showmg actual time
worked, as well as all types of leave and vacatlon tlme earned by each Employee, will be
maintained by the County s

Section 5. Flex Time SRRRE R :

(a) A full-time Employee may submit a written flex time proposal on his behalf to
the Unit Head. If the Unit Head and the Employee ‘agree to a flex time proposal, it will
- be channeled through the Personnel Department to the Labor Management Committee for
its review and recommendations prior to implementation. - '

(b) If the Unit Head denies the proposal, he shall submit the proposal and his
response to the Labor Management Committee. The Labor Management Committee will
review the proposal and make recommendations to the Unit Head. Upon its request, the
Unit Head will submit the basis for his determination and/or the Employee will submit
additional information to the Labot Management Committee to assist it in its review. All
recommendations shall be advisory’and non-grievable and not otherwise subject to
administrative or judicial challenge. Recommendatlons must be supported by a majority
~ of the full membership of the Committee.

‘(c) F lex time requests shall not be unreasonably demed

~ Section 6. Alternate Work Week Program

(a) Due to the demonstrated need of titles in the Probatlon Officer series in the
Department of Probation and Community Corrections to work outside the normal office
hours set forth in Section "2" above, the County and the Union agree to develop an



alternate work week program in accordance with a separate stipulation between the
‘parties. Only the titles in the Probation Officer series shall be included in the program.
The program will be for a 6-month period, after which it shall be reviewed and any
further changes negotiated between the County and: the, Union. The County shall have
the right to discontinue the program :with 30 days' notice. Should other departments
develop a need to work outside the normal-work week, on- a.consistent basis, they may
submit their requests in writing to the Labor-Management Committee,

Section 7. Shared Positions

(a) A Unit Head may establish shared positions in which two Employees share
. the work hours of a single position. In his discretion, a Unit Head - may establish work
schedules for shared positions, whlch in the aggregate, are less.than full time hours. He
may assign those hours unequally. Combined work schedules, however, shall not exceed
full time hours for the position without the prior approval of-the Unit Head. The
designation or elimination of a shared position by a Unit Head shal] be subject to
approval by the Commissioner of Personnel and that decision shall not.be subject to a
contract grievance. Incumbent full-time Employees must consent if they are reassigned
to a shared position.

(b) Employees in shared posmons shall be deemed hourly Employees for the
purposes of this Contract and shall be paid and receive such benefits as provided for in
Article X Section 13(b), (c) and (d) of the Collective Bargaining Agreement.

(c) An Employee in a shared position may elect to receive health insurance and
shall contribute towards the premium cost of the applicable health insurance plan through
payroll deductions. Notwithstanding any other Contract provisions to the contrary
addressing Employee contributions for health insurance, an Employee in a shared
position with an adjusted benefit date before July 1, 1979 shall contribute 50% towards
the premium cost of the applicable plan and an Employee with an adjusted benefit date
on or after July 1, 1979 shall contribute 60% towards the premium cost of the applicable
plan.

(d) Employees in shared positions shall not be eligible for optical insurance but
shall be eligible for dental insurance as provided in Article VIII, Section 3, and shall
contribute for dental insurance,as provided in Article X, Section 13(e) and 13(f). .

(e) The Dutchess County Policies and Procedures Manual, Section 7, Policy
Number 1, pages 1 through 2 dated 11/ 1/93 shall be revised to reflect the changes set
forth above..

ARTICLE VI |
Overtime

Section 1. Straight Time, Compensatory Time, and Time and One-Half

(a) Office Employees. Except as otherwise provided in this Article, office
personnel shall be compensated at straight time rates or receive straight time
compensatory time for hours worked between 35 and 40 hours per week. The decision to
_pay Employees or award compensatory time shall be at the discretion of the Unit Head,
taking into consideration the Employee's needs. If straight time compensatory time is




- granted, it must be taken within 6 months of the date ‘earned or it shall be converted to
sick leave.

(b) Office personnel who work over 40 hours per week shall be compensated at
the time and one-half rate or receive time and one-half compensatory time. The decision
‘to pay Employees or award compensatory time shall be at the discretion of the Unit Head,
taking into consideration the Employee's needs. ' If time and one-half compensatory time
is granted, it shall be used prior ‘to the: ut111zat10n of any available straight time
compensatory time, regardless of the ‘ :
dates either was actually earned. If time'and one- half compensatory time is not utilized
“"within 6 months of the date earned;-it shall be paid to the Employee in the ﬁrst payroll
period of the seventh month.

(c) Other Employees.” Except as-otherwise provided in this Asticle, overtime for
all other Employees is defined as all hours worked ‘in excess of 40 hours per week.
Overtime shall be compensated at the time and one-half rate and shall be granted in pay
or time off, in the discretion of the Unit Head, taking into consideration the Employee's
needs. If time and one-half compensatory time is granted, it shall be taken within 6
months of the date earned or it-shall be paid to the Employee in the ﬁrst payroll period of
the seventh month.

(d) No Employee shall be compensated for overtime unless he was first properly
directed to work such overtime by the Unit Head.

(e) Upon the death or separation of an Employee, the Employee's estate or the
Employee shall be paid for all unused accumulated compensatory time.

Section 2. Excluded Tltles ~

(a) The County and the Union agree to review titles to be excluded from the
overtime provisions of the Fair Labor Standards Act. Titles mutually agreed upon are set
forth in Appendix "F", which is annexed to and made & part of this Agreement, and which
may be modified upon mutual consent. Titles on which the parties cannot agree shall be
sent to the United States Department of Labor for a determination, which determination
shall be binding.

(b) Any titles which are excluded from:the overtime provisions of the Fair Labor
Standards Act shall be paid at straight time rates or receive straight time compensatory
time, in the discretion of the Unit Head, taking into consideration the Employee's needs,
for all hours worked beyond 35 hours per week. If straight time compensatory time is
awarded, it must be taken within 6 months of the date earned or it shall be converted to
sick leave. :

Section 3. Hourly Rate Computation
The hourly rate for salaried Employees shall be computed by dividing the
Employee's annual salary by the number of work hours in the year.

Section 4. Holiday Work

(a) An Employee who is required to work on a holiday shall be pald at the rate of
time and one half the hours worked. At the discretion of the Unit Head, taking into
consideration the Employee's needs, an Employee may either be paid his normal day's
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pay for the holiday or receive another day off, which will be known as an alternate
holiday.

(b) If the alternate holiday is granted and an Employee is subsequently required to
work on his alternate holiday, he shall be:

_ (1) Paid on a straight time basis, unless the alternate hohday hours combmed
with his regular worked hours for that week exceed 40 hours. All time over 40 hours
shall be compensated at the time and one-half rate. :

(i) Paid according to the provisions ‘under Emergency Call Back 1f he is
required to work with less than 12 hours notice.
(iii)Allowed to cancel his: scheduled alternate hohday and take it at a later
date.
, -(c) The alternate holiday shall be taken by the end of the calendar year in Wh1ch it
I H granted or it shall be pald at’ year end W1th1n the normal payroll process

Sectlon 5. In Lleu Day

Should a holiday fall on an Employee s normal day off he shall be granted some
other day off with pay in lieu of the holiday. For compensation purposes, the in lieu day
shall be considered the legal holiday. The in lieu day shall be taken by the end of the
.calendar year in which it is granted, or it shall be paid at year end within the normal
payroll process .

- Section 6 Work Week Computatlon :
For the purpose of determining whether an Employee is entitled to overtime pay,
an un-worked holiday, approved paid leave, or unworked compensatory time in an
: Employee's normal work week shall be considered as time worked.

Section 7. Overtlme Pay Rate V
Overtime shall be pa1d at the rate for the shift -on which the Employee actually
works the overtime.

. Section 8. Distribution of Overtime
Overtime shall be rotated on an equltable basis among all quahﬁed Employees
within each Unit consistent with the most efficient operation of the Unit.

,Sectlon 9. Change of Work Hours
The County will not arbltranly change the working hours of any Employee for the
purpose of evading the overtime provisions of this Agreement

: ARTICLE A1
HOLIDAYS VACATIONS, LEAVES ,

Section 1. Holidays

(a) New Year's Day : Labor Day
Martin Luther King Day - Columbus Day
Lincoln's Birthday Election Day
Washington's Birthday Veteran's Day
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‘Memorial Day ' . Thanksgiving Day
Independence Day ~ Christmas Day ‘

(b) When a holiday falls on a Sunday, Employees will be entitled to the Monday
immediately following for such observance. When a holiday falls on a Saturday,
Employees will be entitled to the preceding Friday for such observance.

(c) Holiday observance at the Dutchess Community College shall be in
‘accordance with this Article, except that hohdays shall be scheduled by the College to
.coincide with the academic schedule. - ‘

;. (d) For those job classifications required to work ona 7 day schedule Employees
- will observe all holidays on the actual date of the holiday.

Section 2. Vacations

(a) All Employees shall ean quarterly pa1d vacation on their ad]usted benefit date
based upon completion of each quarter year of continuous employment as noted below.

During First Qtr Second Qtr. Third Qtr. ' Fourth Qtr.
1st year 0 13 3 4
2nd - 5" 2 3 2 3
6th- 11" 3 4 4 4
12th - 15" 4 5 4 5
16th - 20" 5 5 5 5
21 years & over | 6 6 6 7

(b) Unit Heads, in their discretion, will schedule vacation time taking into
consideration the following factors: (1) Request of the Employee; (11) Needs of the Unit
and (ii1) Seniority.

- (¢) An Employee may utilize vacatlon credlts in minimurm units of one hour.
Employees shall be allowed to accrue vacation’ credits up to an amount not to exceed 45
days; accruals exceeding that limit shall be forfeited."

(d) Employees shall retain any earned Vacatlon beneﬁts if they transfer between
Units within the County.

(e) Upon death, retirement or separation from the County in good standmg,
Employees will be paid the monetary value of accumulated unused vacation time in an
amount not to exceed the maximum as spec1ﬁed in subdivision (c) above. If an
l:mployee dies while émployed by the County or retires from service on other than his
adjusted benefit date, the County shall pay the pro-rated monetary value of vacation time
from his previous adjusted benefit date to the date of death or retirement in addition to the
monetary value of his accumulated unused vacation time up to the earned maximum as
specified in subdivision (c) above.

Section 3. Sick Leave

Accumulated sick leave shall be used only for an Employee's personal illness, or
an illness in his immediate family requiring him to be with his immediate family. For the
purpose of this Section, immediate family means an Employee's husband, wife, children,
mother or father. Sick leave will be accrued for an Employee at the rate of 1 day for each
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month of continuous employment with unlimited accumulation. - Sick leave may be taken
in minimum units of one-hour. The Unit Head may, in-his discretion, require
-confirmation of the use of sick leave and its purpose from the Employee.

(a) Employees are responsible for reporting and justifying their use of sick leave.
Advance notification of sick leave shall be-given whenever possible. Notification of use
of sick leave must be given no later than 1 hour after the Employee's normal time for
reporting to work. In the event that the absence of an Employee would necessitate that a
substitute be called in, the Unit Head may requite eatlier notification. However, in no
case will an Employee be required to-report sick leave more than two hours prior to the
start of his work day. Sick leave will'not be paid if the Employee fails:to provide notice
as set forth above.

(b) Before absence for personal illness or disability in excess of two-continuous
- days may be charged -against accumulated-sick leave credits, a Unit Head may require
_proof of illness or disability. A Unit Head . ‘may also require that an Employee be
examined at County expense by a physician designated by the County. However, where
an illness is of a "very personal nature", the County will accept and pay for an
- examination by the Employee's personal phys1c1an

(c) If an Employee has used 6 days of sick leave during the course of a 12 month

- period, a Unit Head may require the aforementioned proof or examination before any
subsequent absence may be charged against accumulated sick leave credits. Such proof

-of illness shall be required for a 6-month period from the last used sick day, if the Unit

—Head provides written notice that the Employee has exceeded the above limitation.

(d) A Unit Head may require that-an Employee who has been absent because of
personal illness or disability be examined by a County designated physician prior to his
return to work. Said examination shall be scheduled and performed within 10 working
days after the Unit Head receives, in writing, notice from the Employee's physician that
he is capable of returning to work and performing his normal duties without jeopardizing
his own health and safety or that of his fellow Employees. In the event the examination
~ does not occur within 10 workmg days the Employee will be placed back on the payroll,
and, in the discretion of the CounIy, be required to return to work. This examination will
be paid for by the County and is intended to establish that the Employee 1s not disabled
and can perform his normal duties and that his return to work will not jeopardize his own
health and safety or that of his fellow Employees.

(e) When an Employee changes Units within the County service, his accumulated
sick leave credits shall be transferred with him.

(f) If an Employee's service with the County 1s terminated for any reason,

‘compensation will not be g1ven for unused accumulated sick leave credits. If an
Employee resigns and then returns’ to County service in a permanent position within one
year of his resignation, any s1ck leave credlts cancelled at the time of reSIgna’uon will be
reinstated.

Section 4. Personal Leave
~ The purpose of personal leave is to permit Employees to attend to personal affairs
that cannot be accommodated during non-working hours Each Employee shall be
‘entitled to four personal leave days during each year.
(a) Personal leave may be taken in minimum units of one hour.
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(b) Prior approval of personal leave must be obtained from ‘the Unit Head.
Approval or denial of personal leave shall be based upon the needs of the Unit for the
-services of the Employee The nature of the Employee s personal business shall not be a
factor.

(c) Forpresently serving Employees, four days personal leave shall be earned
each January 1st. For new or reinstated Employees, personal leave days shall be earned
on the date of employment on a pro- rated bas1s from the date of employment through

‘December 31st of that year. -

(d) Unused personal leave hours snall be added to the accumulated s1ck leave of
each Employee at the end of each year. - 2 :

(e) When an Employee moves between Umts within the County service, his
accumulated personal leave credits shall be transferred with hlm

Section 5. Leave for Civil Service Exammatlon Intervnews

Upon the request of an Employee, a Unit Head shall grant leave wrth pay for the
purpose of taking a civil service examination, provided that the examination is for
employment with the County and also cannot be scheduled during non-working hours.
This Section shall apply to written, oral and performance tests, physwal examinations and
reviews. Employees called for an
interview for possible 1nter-departmental transfer W1th1n the County service or an exit
interview prior to leavmg County service will be allowed time off with pay for such pur-
pose. , ' ~

Section 6. Leave for Court and Jury Attendance

When an Employee is officially summoned to be present at the courthouse for
jury duty or is under subpoena to appear in court or before an administrative tribunal on a
matter related to his job duties, he shall be granted leave with pay for such purposes. In
the case of jury duty, the amount. of pay shall be the difference between his dally rate of
pay and the amount allowed by the court for jury duty.- *

Section 7. Military and Other Leaves Required by Law
A Unit Head shall grant any leave of absence, with or without pay, as is now or
may be requlred by specific statutory authorrty, such as the Mlhtary Law.

- Section 8. Workers' Compensatlon Leave :

(a) An Employee who is absent from work because of occupational injury or
disease, which results in an award of workers' compensation, shall be entitled to leave
with full pay for the waiting period,. which is not compensated by the Workers'
Compensation Board. If the determination of the Workers' Compensation Board is that
the injury or sickness did not arise during the course of employment, then the waiting
period leave shall be charged against accumulated leave or, if no accumulated leave
exists, shall be paid back to the County by the Employee. A determination by the
"Workers' Compensation Board as to whether or not an injury or sickness arose in the
course of employment shall be final and conclusive as to the County and the Employee,
subject to the right of judicial review. Before allowing any such leave with pay, a Unit
Head may require proof of the nature of the occupational injury or disease and proof of
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. the Employee's inability to return to work during this initial period. In addition, a Unit
Head may require a physical examination, paid by the County, as a condition precedent to
the Employee's return to work.  Should the examination not occur within 10 working
days, the Employee will be placed back on the payroll, and, in the discretion of the
County, be required to return to work. The purpose of the examination is-to establish that
the Employee is able to. perform-his own normal duties and that his return to work will
not jeopardize his own health and safety or that of his fellow Employees. ‘An Employee
on workers' compensation leave as approved by the Workers' Compensation Board shall
not be deemed off the payroll; for the purpose of the definition of the terms adjusted
benefit, increment or longev1ty dates as set forth in Article I hereof g

Sectlon 9. Leaves of Absence Wlthout Pav : :

The County Executive may, upon recommendatlon of a Unit Head authonze a
leave of absence, without pay, for a specified period of time not to exceed one year. All
- such leaves may, with the concurrence of the County, be terminated prior to their expira-
tion. '

Section 10. Child Care Leave

Upon request, on the birth or adoptlon of a child Employees are entltled to leave
without pay for child care for a 6 month period. This leave may be extended for an
additional 6 month period upon the recommendation of the Unit Head and approval of the
County Executive. When both parents are County employees; the leave may be split into
two (2) separate non-concurrent time blocks.

Section 11. Emergency Fire/Dlsaster Leave

Leave with pay shall be provided to duly appomted volunteer firefighters or
members of volunteer' ambulance rescue  squads ‘who must leave their jobs for an
emergency, at the request of the commanding officer of the unit, or who are late for work
because of involvement in a fire or rescue operation.

Section 12. Bereavement Leave ‘

An Employee shall be granted 3 consecutive workmg days off with pay at the
time of death in his family. For the purpose of this Section, the term "family" means an
Employee's husband, wife, parents, children, grandchildren, grandparents, brothers,
sisters, mother-in-law, or father-in-law, legal guardians, stepparents, stepchildren,
stepbrothers or stepsisters. T '

" ARTICLE VIII
Health Insurance; Dental; Optical; Retirement
And Disability Insurance Plans

~ Section 1. Health Insurance for Current Employees
(a) The County shall participate in a traditional indemnity health insurance plan
for the benefit of its Employees and their families known as the Dutchess: County
Government Employee Health Benefit Plan, a self-insured plan. This plan shall provide
coverage which is the same as the coverage provided by Empire Blue Cross/Blue Shield
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of Northeastern New York as it existed on December 31, 1989, including hospitalization
and a major medical plan; however, such coverage shall be modified pursuant to
subdivision (f) hereof as the parties have previously agreed through implementation of
cost containment measures arising from the Health Insurance Advisory Committee.
Effective January 1, 2003 the Plan co-pay. for its preferred provider network shall
increase from $12 to $15; shall reimburse up to twenty (20) mental health outpatient
visits per year, forty (40) per life time, with 50% co-payment with a UCR maximum of
$125.00; and shall cover physicals with a maximum UCR of $200.00 and birth control
pills through a mail order program when medically necessary. The County shall provide
the Union with 60 day's written notice of its intention to change to a health insurance
carrier or thereafter to change health insurance carriers; Included in the notice will be all
relevant information available concerning the proposed new carrier. :

(b) As an alternative to the health insurance plan set forth in subdivision (a)
above, the County shall offer Employees the nght to" participate in certam health
maintenance organizations, including:

(1) Capital District Physicians’ Health Plan (CDPHP) Co 10, MVP
Co-10 Plus, GHI HMO Select (GHI) Co-Plan 10;

(i)  Effective January 1, 2003, CDPHP CO-15 in place of CO-10.-

(iii)  Effective January 1, 2003, MVP CO-15 Plus in place of CO-lO
Plus.

(iv) Effect1ve January 1, 2003, GHI CO-Plan 15, in place of Co-Plan
10.

(c) The County shall contribute the following amounts towards the premium cost
of the applicable health insurance plan set forth in subdivisions (a) and (b) above:

(1) - For Employees with an adjusted benefit date prior to July 1, 1979 -
95% towards the premium cost of the applicable plan. -

(i)  For Employees with an-adjusted benefit date on or after July 1,
1979 - 85% of the premium cost of the applicable plan.

(iii) Employees shall contribute the balance in 24 equal payroll
deductions.

(d) The County reserves the nght to review health insurance for double coverage
due to other family members being employed. An Employee who is eligible for health
insurance coverage through the County and another public or private employer must elect
coverage under only one of those plans. The Employee may have individual coverage for
himself or family coverage for himself and some or: all -of his family under either plan,
but the Employee may not have coverage for himself or any family member under both
plans. Employees must fully cooperate with the County in implementing this provision.

(e) All Employees appointed to permanent budgeted positions working at least 17
1/2 hours per week with an:expected term of employment of at least 6 months, shall be
‘eligible for health insurance coverage. An application should be submitted as soon as
possible after hiring. The effective date of coverage will be determined by the date of
application with reference to the date of employment. If application for coverage is made
during the first month of employment, the effective date will be the first day of the
second month from the date of application. (See Appendix "G" for examples.)

() The County and the Union shall establish a Health Insurance Advisory
Committee for the purpose of seeking effective and significant cost containment
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measures to control the rising cost of health insurance coverage. Such measures may
include, but are not limited to, changing deductible and co-insurance requirements,
- changing health insurance carriers, seeking a health insurance administrator, and deleting
or changing portions of health insurance plans. The Committee. shall meet at least
monthly and may bring in additional parties to assist in their review.-.

(g) The Health Insurance Adyisory Committee shall determine -if ofﬁce visits
shall be compensated on a usual, reasonable-and customary basis and if out-of-pocket
maximums for families shall be increased to:a-maximum of $6,000 for a three or more
person family. The determlnatlon of the Comm1ttee shall be 1mplemented

Section 2. Health Insurance for Retl_red Emplcwees and Survwmg Spouses

(a) Employees who retire from the County, are receiving retirement benefits from
the New York State Retirement System ;and have the County retirement service credit
years with County government, shall have' the option to. elect contrlbutory health
insurance coverage from the County based on the following schedule:

County Serv1ce , County Share of Coverage
Credit Years Ly o ) Individual =~ Dependent
10 - 14 years 50% 35%

15 - 19 years ‘ , - 60% 45%
20 - 24 years 70% 55%
25 years or more o S - 80% 65%

(b) Surviving “spouses receiving health insurance coverage through a retired
Employee as described above shall have the option to continue either individual or
dependent health insurance coverage with the County on a contributory basis. The
County will pay 50% towards the cost of individual coverage. The surviving spouse shall
pay the balance of the individual coverage premium cost. In the event the surviving
spouse elects dependent coverage, the surviving spouse shall be responsible for the total
-cost of dependent coverage. A :

Section 3. Dental Plan : -

- (2) Pursuant to and in accordance with the terms of an agreement negotiated
between the County and the CSEA Employee Benefit Fund, the County shall provide a
non-contributory dental plan to the Employees and their families known as the Dutchess
Dental Plan (E.B.F.).

(b) All Employees appomted to permanent positions working 17 1/2 hours or
more shall be eligible for dental plan coverage two (2) months following the .end of the
first month of their employment provided the term of thelr employment is for 6 months
or more. :

(c) The County reserves the nght to review dental insurance for double coverage
due to other family members being employed by the State of New York, or a
municipality, school district, agency, public benefit corporation, or another political
- subdivision thereof and shall seek mutual acceptance with the Union for the purpose of
- reducing the cost of such double coverage.
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Section 4. Optical Plan - - - :

(a) The County shall continue to provide a non—contrlbutory optical plan for all
full-time employees and their families substantially equal to the plan presently known as
"CSEA Employee Benefit Fund Vision Plan." Effective January 1, 2003, the “CSEA
Employee Benefit Fund Platinum Plan” shall be substituted for the "CSEA Employee
Benefit Fund Vision Plan.” The County is not obl1gated to purchase the plan from the
CSEA Benefit Fund.

" (b) The County reserves the nght to review optical insurance for double coverage
due to other family members being employed by the State of New York, or a
‘'municipality, school district, agency, public ‘benefit corporation, or another political
subdivision thereof and shall seek mutual acceptance with the Union for the purpose of
reducing the cost of such double coverage.

(c) All full-time Employees appointed to permanent positions shall be eligible for
optical coverage two (2) months following the end of the first month of their employment
provided the term of their employment is for six (6) months or more.

Section 5. Retirement Plans - :

The County shall continue to -participate in the retirement plan provided in
Sections 75-g and 41(j) of the New York State Retirement and Social Security Law, as in
effect in 1973. In addition, the County shall continue to participate in a retirement plan
provided in Section 60(b) of the New York State and Social Security Law. The County
will offer a retirement plan pursuant to Section 75(i) of the New York State Retlrement
and Social Security Law, as the same was in effect in 1990.

Section 6. Disability Insurance

(a) The County shall continue to prov1de disability insurance through a private
provider and not pursuant to the New York State Workers' Compensatlon Law, for all
Employees on the : S
payroll and appointed to permanent positions with a work commitment of 6 months or
more. The disability insurance plan shall prov1de substantlally those beneﬁts as set forth
in Appendix "L"

(b) From on or about January 1996 through December 31, 1997, the County shall
pay 68% (up to $5.10) per month of the premium for each eligible Employee and each
eligible Employee shall pay 32% (up to $2.40) per month of the premium through payroll
deduction.

(c) After December 31, 1997, the parties shall continue to share premium costs in
" the same proportion, provided, however, the County share shall never exceed $6.80 per
month per eligible Employee. All premium costs above $6.80 per month otherwise
attributable to the County shall be paid by each eligible Employee. In such event, the
parties agree to reopen negot1at10ns solely on the issue of shared premium costs for
disability insurance.

(d) Eligible Employees shall be enrolled in the disability insurance plan after 1
calendar month has elapsed from the close of the calendar month in which they were
hired and thereafter shall immediately be eligible for benefits.

(e) Employees may not draw disability insurance benefits for any period or
disability for which they were eligible for workers' compensation benefits.
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(f) Employees may use benefit time to supplement their disability payments
either for any applicable waiting period or to bring payments to 100%.0f base salary.

(g) Benefit time used for a period covered by the disability insurance plan shall be
proportionately credited to the Employee when and if the County is reimbursed for the
disability payment. Benefit time shall be credited to the Employee in the same sequence
and category (sick, personal, and:the like) as the time taken. It shall be credited in the
same proportion the dollar disability reimbursement to the County bears to the dollar
benefit time payment made to the Employee.. Accordingly, if the disability
reimbursement. to the County is'less than 100% of the benefit time payment to the
- Employee; then the time credited to the Employee shall be proportlonately less: than
- 100% of the benefit time taken. .

 ARTICLE IX
: V,Tenure

Section 1. Rights of Non-Competitive and Labor Classes

(a) Permanent Employees in the non-competitive and labor classes shall be
granted rights pursuant to Section 75 of the Civil Service Law upon completion of 12
months continuous and satisfactory service.

- (b) Any Employee, whether in the competltlve non-competitive or labor classes,
who has obtained Section 75 rights by statute or this contract, against whom removal or
other disciplinary action is proposed: shall, on service of charges and disciplinary
proposals upon him by the County, either (i) answer and demand a hearing; or (ii) accept
the removal or other disciplinary proposals contained in the charges.

An Employee who does not answer and demand a hearing within ten (10) days of
service of charges and disciplinary proposals upon him and his Union, shall be deemed to
have waived any right to a hearing and deemed to have accepted the removal or other
disciplinary proposals sought in the charges. Service upon the Union shall be to the
President at the unit CSEA office. The Umon shall advise the County of any change in
its address.

If service is not made on the Union, the preceding waiver shall not apply.

Section 2. Lavoffs

In the event of a layoff, non- competltlve and labor class Employees shall be laid
off by seniority based on first permanent appointment in the classified service with the
County, followed by continuous service in the classified service with the County on a
permanent basis up to the time of abolition or reduction of the non-competitive or labor
class positions. Such Employees may retreat to positions they previously held on a
permanent basis in the non-competitive or labor classes if the present incumbents of those
positions have less seniority. Such Employees shall be recalled in order of seniority for a
period of 2 years from the date of the layoff to a position in the non-competitive or labor
classes which they previously held on a permanent basis. For purposes of this Section,
the layoff unit will be defined in Article "1" as "Unit" and all titles will be defined in
Appendix "A". : : :
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ARTICLE X
Miscellaneous

Section 1. Merit Award Program - - :

The County agrees to maintain a merit award program as authorized by Section
88-a of the General Municipal Law.” Under the program, all Employees shall have the
opportunity to offer suggestlons relatlve to the 1mprovement of County services and
. Workmg condltlons : '

‘ Sectlbn 2. Tuition Payments; Tuition Waivers = :

‘ (a) The County agrees to reimbursé tuition ‘payments at Dutchess -Community
College, BOCES, local high school evening divisions, public secondary institutions, or at
any college or university (if the course is not available at Dutchess Community College),
for Employees who have taken and successfully complete job-related courses which will
improve the skills of such Employees. Reimbursement shall be subject to approval of a
~ committee composed of the County Executive, plus two members of management
-appointed by the County Executive and two Employees ‘appointed by the Union. All
applications for tuition payment reimbursement shall be submitted on or before dates
determined by the committee, which shall meet five times annually to review and act
upon such applications. . During each contract year, the total of all approved tuition
payment reimbursements shall not exceed $30, 000.00. '

(b) Beginning on December 31, 2001, the County shall offer a tuition waiver,
exclusive of all fees, books, and the like, to any Employee appointed to a permanent
position who enrolls in a credit course(s) for -credit, on a space-available basis at
Dutchess Community College. To be eligible for a tuition waiver, the employee must
complete normal registration procedures as determined by Dutchess Community College.

An Employee must adhere to and abide by all academic regulations of the
College.

Neither the County nor the College will have any obhgatlon to expand class size
beyond the prescribed enrollment maximums or add additional classes to accommodate a
tuition waiver Employee. The parties agree that this program will continue as long as
State funding for the enrolled participanits is received.

Section 3. Meal Payments :
The County shall provide a payment for meals for Employees Worklng over and
above a full-time workday in accordance with the following schedule:
(a) For work performed immediately followmg an Employee's regular or
scheduled full-time workday:
@) First complete 2 hour per1od $5 75
(ii)  The next succeeding complete 6 hour period - $3.50
(iii)  Each succeeding complete 4 hour period thereafter - $3.50
(b) For work performed immediately before an Employee's regular or scheduled
full- t1rne workday:
@ First complete 2 hour period - $1.80
(i) = The next preceding complete 6 hour period - $3.50°
(iif)  Each preceding complete 4 hour period - $3.50
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(c) Emergency call-back: ;

(1) For each complete 4 Thours period up to next workday - $3. 50

(d) Prescheduled non-continuous overtime:

1) For each complete 4 hour period - $3.50

(e) Present IRS Regulations provide that meal payments made w1thout a rece1pt
-are taxable income. If an Employee submits a receipt for meal payments referenced in
this Section, the Employee shall be paid the ameunt shown on the receipt up to the
amount otherwise designated in this Section. The balance, if any, between the amount
shown by the receipt and the amount provided for in this Section, shall not be
reimbursed. Meal payments made withouta receipt shall be paid in accordance with (a),
(b), (c) and(d) above and will be  considered; taxable income as provided by IRS
,Regulatlons [RS Regulatlons are subj ect to change
. R A A A ST k

z Sectmn 4. Mlleage - :

Employees required and authonzed by thelr Umt Head to use their personal
vehicle on County business shall be reimbursed a mileage allowance payment of 26¢ per
mile, and effective January 1, 2003, the payment shall be at the IRS mileage
reimbursement rate, upon submission of a voucher in acceptable form.

Section 5. Out-of-County Travel; Conference Attendance; Reimbursement
(2) Authorization by the Unit Head, subject to approval by the County Executive,
of all out-of-county travel or attendance at conferences, in-service training sessions, or
other meetings is required. No additional compensation shall be paid to Employees for
out-of-county travel or attendance at these conferences, training sessions or meetings,
except when an Employee is directed by his Unit Head, subject to approval by the County
Executive, to attend a meeting, conference or training session as a part of his job duties,
he shall receive compensatory time for travel to and. from the conference, meeting, or
training site when such travel time is over and above his regular work day.
Reimbursement for actual and necessary expenses incurred. shall be paid upon the
submission of vouchers within thirty days after incurrence of the expense. The County
will reimburse the Employee within 30 days of receipt-of voucher in acceptable form and
will provide a copy of the voucher to the Employee. Allowable expenses include mileage
or other travel expenses, food, lodging, tolls, conference and tuition fees. Receipts for all
expenses except mileage are required. '
(b) Payment for meals is subject to the following limitations:
Breakfast - if departure is prior to 7:00 AM,
Lunch - if outside of County on County busmess between 11 00
a.m. and 2:00 PM, .
Dinner - if arrival at home is after 7:00 PM.
(c) Payment for meals may be made without a receipt in the following amounts:
Breakfast: $3.50; -
Lunch: $5.00;
Dinner: $9.75.
(d) When an Employee is requested by a Unit Head to attend an in-county
function and meals are an integral part of that function, the Employee shall be
compensated for meal expenses associated with the function. The Employee shall be
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notified in advance of approval to attend the functlon and adv1sed that compensation for
meals will be made.

(¢) When an Employee is as51gned as a regular part of his duties, by a Unit
Head, to attend a job-related event, either in-County or out-of-County, and meals are an
integral part of that event, the Employee shall be compensated for meal expenses
associated with the event. The employee shall be notified, in advance, of approval to
attend the event and advised that compensation for meals, subject to any restrictions
designated by the Unit Head, will be made.

(f) Present IRS Regulations provide that'meal payments made without a receipt
- are taxable income. If an Employee submits a receipt for the meal payments referenced
in this Section, the Employee shall be paid the amount shown on the receipt up to the
amount otherwise designated in this Section. The balance, if any, between the amount
shown by the receipt and the amount provided for in this Section shall not be reimbursed.
Meal payments made without a receipt shall be paid in accordance with (b) and (c) above
and will be considered taxable income as prov1ded by IRS Regulatlons IRS Regulatlons
are subject to change.

Section 6. Promotion : :

In the filling of promotional vacancies, it is the Countys pohcy to give primary
significance to the Employee's Performance Appraisal. It is also the County's policy to
give significant consideration to the length of service an Employee has given to the
‘County, reserving to itself the right to make such promotlonal appomtments in its own
discretion. : :

Section 7. Uniforms, Work Clothes and Tool Allowance

(a) The County shall continue to provide protective work clothes for those
positions presently identified as requiring such clothing. - The County reserves the right
subject to law to identify in the future other positions, which would warrant protective
work clothes.

(b) The County resetves the righit to requiré any group of Employees to wear a
designated uniform. In that case, the County shall provide two sets of uniforms for
winter and summer. Employees shall be responsible for every day cleaning, mainte-
nance, and minor repair of uniforms. The County: shall replace worn out uniforms or
uniforms damaged beyond repair through no fault of the Employee.

(c) The County shall pay $150.00 per year to each Automotive Mechanic,
Construction Equipment Mechanic I and Construction -Equipment Mechanic II, to
purchase new, replacement and/or additional tools for use in the course of employment.

(d) Each Airport Maintenance Mechanic II -and the Airport Maintenance
Superviser shall provide, at his own expense, an appropriate set of tools, as determined
by the Unit Head, for use while employed by the Depattment of Aviation. These tools
shall be available for use during working hours and may be secured on County property
upon approval of the Unit Head. Should any Employee provided tool fail during normal
use, the County shall replace the tool with one of equal quality, provided the tool is not
covered by an outside warranty.

(e) Newly hired employees of the County Health Care Facility shall be eligible
for a uniform allowance following completion of 6 months of service, which shall be paid
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on a pro-rated basis through-a separate check for the balance of the current calendar year.
All other nursing, dietary and physical therapy Employees shall be paid a $200.00
uniform allowance per calendar year through a separate check in January of each year.

- Sectlon 8. Deductions:
: The County will make no deductlons from an Employees wages w1thout prior
- written notification as to the purpose and amount. : :

Section 9. Alternate Civil Service Examination Dates g ,

‘The County shall arrange with the New York -State Civil Service Commission to
make available alternate exammatwn dates in accordance with the policy adopted by the
Comm1ss1on , U e L ‘

Sectlon 10. Parkmg ,

The County shall prov1de parkmg for County vehlcles driven by Employees and
for private vehicles when Employees are required to use them on a regular basis for
County business. Regular use is defined as utilizing their personal vehicle at least 40% of
the working time during a month. In cases where no County spaces are available,
reimbursement will be made based on the actual cost of the parking facility where the
.-Employee parks, to a maximum of $35.00 per month. The Employee will submit a
voucher on.a monthly basis, with receipts for parking and evidence of daily mileage
during the month, to his Unit Head. The County will reimburse the Employee within 30
days of receipt of a voucher in acceptable form and will provide a copy of the voucher to
the Employee.

Section 11. Work Locations i
The County agrees to maintain or cause to be maintained, all work locations

including leased work sites in a safe and sanitary condition.

Section 12. Curtailment of Services; Contracting Out ,

(a): Curtailment ‘of Services. In the event the County decides it is necessary to
curtail the services of Employees, it will negotiate the impact of such curtailment. The
County will abide by the Civil Service Law and other applicable provisions of this
Agreement in the layoff of competitive class Employees.

(b) Contracting Out. The County will not exercise its nght to contract work out if
the result of contracting out is the layoff or discharge of then existing Employees.
‘However, if the County determines.it has a need to contract out services that would cause
. the layoff of Employees, the County and the Union will discuss such contracting out in

order to attempt to resolve the-issue mutually, and, if. mutually agreed, the County may
proceed with such contractlng out. o

Section 13. Benefits and Leave for Emplovyees Paid on an Hourly Basis
(a) Employees paid on an hourly basis include only the following:
(i) "part time Employees all Employees regularly working at or less than
' half the normal work week. . - , _
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(ii) "hourly Employees": all Employees regularly working more than half of
- the normal work week, but less than full time.

(iii) "hourly temporary Employees":' all Employees appointed to temporary
positions.

(b) Subject to Artrcle IV, Section "5"-of this Agreement, part time and hourly
Employees shall be eligible for annual increments, provided they eamed a minimum of
30% of the regular full time salary for the position every pay period of the previous year.
Part time and hourly Employees shall be eligible for a longevity, provided they eamed a
" minimum of 30% of the regular full time 'salary for the position each year prior to the

- longevity award. The hourly rate shall be computed in accordance with Article VI,
Section "3" of this' Agreement. : :

(c) All Employees paid on an- hourly basrs shall accrue sick days, vacation,
personal days and holiday credits on & pro-rata basis. Personal days, holidays and sick
leave will become available at the end of each calendar: quarter to each' Employee who
works continuously throughout that quarter. Vacation leave will become available
consistent with Article VII, Section "2" of this Agreement. If an Employee paid on an
hourly basis converts to a full time annual basis, the County shall (i) credit the Employee
with the respective pro-rata vacation time as defined above and (ii) place the Employee
on the appropriate vacation schedule. Any holiday balances will be credited to the
Employee's sick leave accruals.

(d) Employees paid on an hourly basis are also eligible for other beneﬁt leaves in
pro-rata amounts not to exceed their normal work schedule.

(¢) Employees with an adjusted benefit date prior to January 1, 1991 who work a
minimum of half the regularly scheduled work week shall be eligible for health insurance
coverage, provided they contribute towards the premium cost pursuant to Article VIII,
Section "1" of this Agreement These Employees Wlll be ehglble for fully paid dental
insurance.

(f) Employees with an adJusted beneﬁt date after January 1, 1991 who work a
minimum of half the regularly scheduled work week, but less than a full work week, shall
be eligible for health insurance and dental insurance coverages. The County will
contribute 50% towards the premium costs of the coverages. The balance will be paid by
the part time or hourly Employee electing the coverage(s).

Section 14. Past Practice :

The parties agree that the term past practlce shall mean a condition of
employment existing on or prior to January 1, 1982, but not addressed by the terms of
this Agreement; provided to an Employee or a group or class of Employees as a matter of
practice by the County. The parties further agree that there shall be no past practices
created after January 1, 1982; that if a term or condition of employment is not addressed
in this Agreement, it shall not be considered binding on the County.

i

Section 15. Employee Fitness Program.

The County agrees to pay $500.00 per contract year to an interest bearing account
for the purpose of employee fitness programs. The funds shall be distributed by the
Personnel Department after receipt, review and approval of written proposals from
authorized Union executive committee.
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Section 16. Deferred Compensation

A plan for Employee participation in a deferred compensatmn program has been
established by the County in accordance with, and subject to all necessary procedures and
approvals required by federal and state agencies. The plan shall be administered by the
- Finance Department according to the'rules and regulations prescribed by the State of
New York. L » :

Section 17 Notlce Upon Separatlon
Psychiatrists and other profess1onal Employees W1th respons1b1hty for treatmg

o patients shall be requlred to serve a notiece of 20 working days to the Unit Head pnor to

separation from service with the County. Failure to give notice will result in an
. assessment of an amount equal to. two (2) weeks salary as liquidated damages. Affected

titles are listed in Appendix "H". . Arrangements may be made to waive this requirement
upon consultatlon with the Unit Head. : :

Section 18. Child Care :

The County and the Union agree to form a joint committee consisting of 3
management representatives and 3 Union representatives to investigate the feasibility and
the need to provide child care for County employees.

Section 19. County Vehicles o

(a) Employees shall not be permanently ass1gned County vehicles. At the discre-
tion of the Unit Head, Employees may be required to either utilize County vehicles or
- their own personal vehicles during working hours.

(b) Based on County policy, the Unit Head may temporarily assign County
vehicles to specific Employees. Such assignment will not represent an entitlement to any
Employee. Unassigned County Vehlcles shall be left on County premises during non-
working hours.

(c) In the discretion of the Umt Head Employees who are regularly assigned to
be on-call may be temporarily assigned -a County vehicle for use during the on-call
period. . o

Section 20. Direct Deposnt

The County will offer direct deposit for Employee paychecks subJect to the
-following restrictions:

(a) The 1mplementat1on of this program is subject to a s1ngle Dutchess County
bank, designated by the County, willing to act as an originating Depository Financial
Institution for banks within the County who accept direct deposit relatlonshlps and are
permitted to receive municipal deposits.

(b) The County's only responsibility shall be to comply with normal banking
clearing house requirements to make paycheck funds available for direct depos1t on
payday mornings.

(c) Each Employee must elect direct depos1t of h1s entire net check to a single
bankmg institution if direct deposit option is chosen. If a problem occurs with a
paycheck, it will not be corrected until the next paycheck.
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(d) The County shall not be responsible for any fees or processing charges
required to ensure direct deposit of paychecks. Any and all fees or processing charges
will be borne by the Employee electing the direct deposit option.

(e) The County shall not be responsible for bank postings or accounting records
in any Employee's account, even if an Employee changes banking options. Employees
will be responsible for any charges as a result of 1nsufﬁ01ent funds or late transfer of
funds.

(6))] Changes to a prev1ously elected direct depos1t option may be made on a
monthly basis. Changes will be effective the first-full payroll period of the following
month, provided the change request is received by the Finance Department by the 5th of
the previous month. The County shall be- respon51ble to ensure that Employee elected
changes are sent through normal bankmg procedures :

Section 21. Flex 125 Plan R L b

(a) The County will offer a Flex 125 Plan to those Employees who contribute
toward their health, dental or optical insurance coverages. Employees must submit a
written request to the applicable Finance Department during the open enrollment period
electing the option and authorizing the County to. process. contributions as pre-tax
deductions pursuant to the Internal Revenue Service rules and regulatlons The open
enrollment period will be the month of November. :

(b) Future elections to a Flex 125 Plan may only be made during the annual open
enrollment period; except that new Employees may elect to participate in a Flex 125 Plan
at the same time they elect medical insurance coverage, which requires a premium
contribution. S :

(c) Changes in election must be made in' conformance with Internal Revenue
Service rules and regulations, or the Employee will assume responsibility for any and all
penalties, which may be assessed by the Internal Revenue Service.

(d) Continuation or modification of the Flex 125 Plan is subject to change
depending upon Internal Revenue Service rules and regulations.

Section 22. Flexible Spending Plan- ~

(a) The County will offer a flexible spending- plan to Employees. The flexible
spending plan may be used to offset qualifying costs for dependent day care, elder care
and handicapped care by allowing Employees to make pre-tax deductions for these
purposes. Employees must submit a written request to the Finance Department electing
the option and authorizing the County to process their contribution as pre-tax deductions
pursuant to Internal Revenue Service rules and regulations. The open enrollment period
will be the month of November or for th1rty days followmg a change in family status as
defined by the Plan Document. .

(b) Future elections to a ﬂex1ble spendmg plan may be made annually during an
election period designated by the Commissioner of Finance, except that new Employees
may elect to participate during a period specified by Internal Revenue Service rules and
regulations.

(c) Changes in election must be made in conformance with Internal Revenue
Service rules and regulations, or the Employee will assume responsibility for any and all
penalties, which may be assessed by the Internal Revenue Service.
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, (d) Continuation or modification of the Flex 125 Plan is subject to change
depending upon Internal Revenue Service rules and regulations. »

Section 23. One Hour Reporting Time Standard ;
(a) Pursuant to Section 139 of the New York State Highway. Law, the County has

" ~ a non-delegable duty to maintain its highway system in a safe and passable condition. It

is essential to the efficient performance of this duty that any employee who participates in
the performance of snow and ice control -operations report to their. assigned work site,
especially during inclement weather (snow; and ice conditions):-within .one hour from
“notice to do so. To report to work means an.employee arrives at the site prepared to work
and so notifies his supervisor within the designated time frame. Except under emergency
or extenuating circumstances, the above-mentioned one hour reporting requirement shall
apply only during the snow and ice control season.
(b) All Employees of the Department of Emergency Response shall report to their
- work site within one hour from notice to do so. To report to work means an employee
arrives at the site prepared to work within the deSIgnated time frame.

Section 24. Defenswe Driving Courses ’
‘ Effective January 1, 1997, the standard and procedures set forth below shall
supersede any past practice, pohcy, procedure or contract language of the parties to the

.. contrary.

The County may offer defensive driving courses and require that certain
Employees attend and participate as part of their job duties. Any Employee, who uses an
automobile at least once a month on County business, -shall be eligible for a defensive
driving course when offered. Subject to available course space, each Unit Head may, in
his discretion, assign certain Employees from among eligible Employees to take a
defensive driving course.

The Unit Head may, in his discretion, permit other Employees who have
requested permission to attend a defensive driving course but do not meet the standards
set forth above, to do so subject to available course space. Such Employees may use
benefit time or may attend when not scheduled to work subject to available course
schedules. ‘ ~

Any Employee who reque‘sts‘ a certificate of participation for his or her personal
use, shall pay the administrative costs to obtain such certificate

Section 25. Alcohol and Drug Abuse POllCleS and Procedures
The Alcohol and Drug Abuse Policies and Procedures are set forth on Appendlx

S‘K")
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ARTICLE XI
Grievance Procedure

Section 1. Definitions : o

As used herein, the followmg terms shall have the followmg meanings:

(a) "Grievant" shall mean an Employee-alleging a grievance.

(b) "Grievance" means, except when an alternate remedy is provided by law, a
claimed violation, misinterpretation, or misapplication of the terms of this Agreement, the
rights claimed thereunder, or a past prdctice as limited in Article X (14), except that
decisions regarding reclassification or reallocatlon pursuant to Artlcle XV shall not be
- subject to the grievance procedure. :

(c) "Immediate Supervisor”" shall. mean the Employee or ofﬁcer on the next
higher level of authority above the grievant irr the Unit wherein the grievance exists, who
normally assigns or supervises- the Grlevant’s work and approves his time record or
evaluates his work performance.

(d) "Decision" shall mean the recommendation or ruhng on, or disposition of a
grievance made by an immediate supervisor, the Unit Head or the County Executive.

(e) "Days" shall mean all days:other than Saturdays, Sundays, and legal holidays.
Saturdays, Sundays and legal holidays shall be excluded in computing the number of
days within which action must be taken of notice given within the terms of this Section.

Section 2. Declaration of Basic Principle ' :

Every grievant shall have the right to present his gnevance in accordance with the
procedures provided herein, free from interference, coercion, restraint, discrimination or
reprisal, and shall have the right to elect to be represented by a person of his own
choosing, at no cost to the County, at all stages of the grievance procedure. However,
only designated officers or Union representatives will be released from their work site on
County time to perform these duties of representation.

Section 3. Initial Presentation :

(a) Grievant must present his grievance to his immediate supervisor, in writing, in
accordance with paragraph (d) hereof, within 20 working days after the grounds for the
grievance occur or the grievance shall be deemed time-barred and shall be rejected. ‘In
the case where the grounds for the grievance are continuing, relief may be applied
retroactively only for 20 working days prior to the commencement of the grievance.

(b) The immediate supervisor shall discuss the grievance with the grievant, make
such investigation as he deems appropriate and consult with his superiors to such extent,
as they deem appropriate, all on an informal basis.- -

‘(c) ‘Within five days after presentation of the grievance, the immediate supervisor
shall make his recommendation and transmit same, in writing, to the grievant or his
representative, and the Unit Head.

(d) The grievance shall consist of a written statement signed by the grievant
containing the following: :

(1) The name, residential address, and department of employment of

the grievant. S
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2) The name and department of employment of each other Employee
or official involved in the grievance.

3) The name and address of the Employee's representative, if any,
and his department of employment ifhe is a fellow Employee.-

(4) A concise statement of the nature of the grievance, the facts
relating to it, including, without limitation, the time and date it arose.

Section 4. Second Stage = R ST AR : :

(a) If a grievant is not satlsﬁed w1th the reeommendatlon made by h1s 1mmed1ate
supervisor, he may, within 5 days thereafter, request a review and determination of his
grievance by the Unit Head. Such request shall be made in writing and shall be served
upon the Unit Head. Thereupon, and within 5 days. after receiving such request, the Unit
Head may request the immediate 'supervisor to submit a written statement of his

.information concerning the specific nature of the grievance and facts relating to it.

(b) The Unit Head may, and, at the request of the grievant shall, hold an
information hearing within 10 days after receiving the written request and statement from
the grievant. The grievant, and his representative, if any, may appear at the hearing and
present oral or written statements or arguments.

(c) Within 10 days after the close of the hearing, or within 10 days after the
grievance has been submitted to him if there is no hearing, the Unit Head shall make his
recommendation in writing and serve the same on the grievant, the Grievant’s
representative, if any, and the County Executive.

Section 5. Third Stage

(a) The grievant may appeal the recommendatlon of the Unit Head within 10 days
after notice of such recommendation. The appeal shall be taken by submitting to the
County Executive a written statement signed by the grievant. .

(b) The County Executive may request the Unit Head to submit within 10 days a
written statement of facts, including a summary of the record of the hearing, if there was
a hearing, and the original or a true copy of any other record or document used by the
Unit Head in making his decision.

- (c) The County Executive shall hold a hearmg w1th1n 10 days after receiving the
written request for review. He shall give at least 5 day's notice in writing of the time and
place of such hearing to the grievant, or the Grievant’s representative, if any, and the Unit
Head, all of whom shall be entitled to be present at the hearing.

(d) The hearing may be adjourned from time to time by the County Executlve for
a total of no more than 10 days, or by mutual consent of the parties.

(e) The County Executive shall not be bound by the formal rules of ev1dence

(f) A written summary shall be kept of each heanng held and shall be provided to
the Union upon request.

(g) The County Executive shall make his report in writing w1th1n 10 days aﬂer the
close of the hearing. He shall immediately file his report and send a copy of the same to
the grievant, or the Grievant’s representative, if any, and the Unit Head. The report shall
. include a statement of the County Executive's finding of fact, conclusions and
recommendations.
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Section 6. Fourth Stage

If the grievant is dissatisfied with the de01s1on of the County Executlve the
grievant may within 20 working days.submit any grievance under this Agreement to
binding arbitration under the rules of the American Arbltratlon Association, at equal
expense to both parties. :

Section 7. Waiver or Extension of Time; Time for Discussions and Hearings

(a) The time limitations for presentation and resolution of grievances as provided
herein may be waived or extended by mutual agreement of the parties involved.

(b) No employee organization other than'the Union will be allowed to initiate or
represent a-grievant in the processing of grievances. -

(c) All proceedings pursuant to-this Article shall be held, to the extent practlcable
during regular working hours.

ARTICLE XII
“Union Rights

Section 1. Union Representatives

(a) The County recognizes the right of the Employees to demgnate spec1ﬁc
representatives of the Union to appear on their behalf to discuss salaries, working
conditions, grievances and disputes as to the terms and conditions of this Agreement and
to visit Employees during working hours, subject to work requirements of the County.
The Union representatives shall consist of the following: 30 shop stewards and 5 officers
who shall be the sole representatives of the Union authorized to carry out such duties.
Only representatives designated by the Union President shall be permitted a reasonable
amount of time free from regular duties to fulfill their obligations. A listing of
representatives shall be given to the County Executive in January of each year and within
30 days of any change. Time required for such representation must be reported to the
Unit Head on at least a weekly basis. Such representatives shall be permitted to appear at
public hearings before the County Legislature. ..

(b) The Union President shall be allowed one-half of his normal work week to
conduct Union business. The President's work load shall be reduced accordingly.

Section 2. Union Delegates
Certain representatives of the Umon shall be allowed time off with pay and
without charge to accumulated leave time for the purpose of attending State Union
meetings. The Union shall notify the County Executive of the Employees designated as
-representatives. At least two weeks prior to a meeting, the Union shall notify the County
- Executive, in writing, of the date, time, place and purpose of the meeting, and shall
- identify the individual representatives for whom time off is requested. The County
reserves the right to deny the time off request with regard to any individual Employee if
the County determines that his presence is required for the proper functioning of his Unit.
An aggregate total of 85 days shall be allowed per calendar year for this purpose.
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Section 3. Union Office Space
The County agrees-to provide office space w1th1n the County Ofﬁce Bulldlng
- complex for the Union's records and for the conduct of business.

Section 4. Personnel Changes
The Commissioner of Personnel, upon recelpt of the Personnel Change form will
deliver one copy to the Union. -~ = - & . : : 3

Section 5 Pavroll < '

The County will prov1de the Unlon w1th a copy of the slast payroll in each
calendar quarter as soon as it becomes avdilable. The County will also provide the Union
with a copy of the proposed budget and adopted budget from the first printing.

Section 6. Legislative Meetings
The agenda and copies of all resolutions of the County Legislature will be
forwarded to the Union office at the same time it is sent to members of the Legislature.

Section 7. Job Specifications

Upon request, the Commissioner of Personnel shall furmsh to the Union president
and the affected Employee a copy of his class specification and duties under the job title
in which he is employed. Every new Employee shall automatically receive a copy of said
specification and duties upon hiring. In the event that any class specification is
, subsequently changed each Employec so affected will receive a copy of the change.

Section 8. Union Notlces :

The Union shall have the nght to post not1ces and other communications on
bulletin boards maintained on the premises and facilities of the County, subject to the
approval of the contents of such notices and communications by the County Executive.

 ARTICLE XIII
Management Rights

The County retains the right to manage its business affairs and services and to
direct the working force, including the right to decide the number and location of its
business and service operations; the business and service operations to be conducted and
- rendered; the control and condition of the buildings, real estate, materials, vehicles, parts,
tools, machinery and all equipment which may be used in the operation of its business or
supplying its services; to determine whether and to what extent the work required in
operating its business and supplying its services shall be performed by Employees
covered by this Agreement; to maintain order and efficiency in all its departments and
operations, including the right to discipline, suspend and discharge Employees for cause;
to hire, lay off, assign, promote and determine the qualifications of Employees; to
determine the starting and quitting time and the number of hoursto be worked. _ ,

The rights of the County listed above are not all-inclusive, but indicate the type of
matters or rights, which belong to and are inherent in the County. Any and all rights,
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powers, and authority the County had prior to entering this Agreement are retained by the
County except as specifically and lawfully abridged, or modified by this Agreement.

Nothing in this Agreement shall be construed as delegating to others the authority
conferred by law on any County official, or in anyway reducing or abridging such
authority, but this Agreement shall be construed as requiring said County officials to
follow the procedures and policies herein described, to the extent they are apphcable in
= the exercise of the authonty conferred upon them by law :

ARTICLE XIV
Classification And Allocatmn Procedure

Section 1. Definitions = SR
(a) (1) Classification as deﬁned n the C1V11 Service Law means and includes the
process by which a Class Tltle 18’ as51gned to a set of spe01ﬁed duties and
responsibilities.
(2) Reclassification is the process of changmg the Class Title or Jurisdictional
Class (assigned to a specific set of duties and responsibilities) to another
Class Title in order to better descnbe the ass1gned duties and
responsibilities. ;
(3) Reclassification may result in a change to a different Class T1tle allocated
to a lower job group, the same job group or a higher job group.
(b) (1) Allocation is the process of assigning a new Class Title to a salary range.
(2) Reallocation is the process of assigning an existing Class Title to another
salary range in order to effect more equitable and appropriate payment for
the assigned duties and responsibilities.
(3) Reallocation may result in a change to a lower or higher salary range.

Section 2. General

(2) All authorized positions covered by th1s Agreement shall be classified, in
accordance with law, by the Commissioner of Personnel using appropriate classification
techniques as recommended by the New York State Department of Civil Service.

(b) All Class Titles covered by this Agreement shall be allocated to a job group in
accordance with the County's system for position allocation, the application of which
shall result in each Class Title being assigned to a specific job group (salary range),
subject to Legislative approval, if required.

(c) The County reserves the right to reclassify or reallocate any title, subject to
Legislative approval, if requlred and notw1thstand1ng any other provisions of this Agree-
ment.

(d) No Employee shall be employed in or appomted to any title not appropnate to
the duties to be performed as defined in the Class Specification for that title and
- interpreted by the Commissioner of Personnel, except as provided by Section 61 of the
Civil Serv1ce Law.

* (e) The Commissioner of Personnel shall discuss with the Union the criteria being
used for classification, reclassification, allocation and reallocation decisions. The
Commissioner shall receive and give serious consideration to any and all
recommendations made by the Union with respect to such criteria.
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Section 3. Reclassification and Reallocation

(@ Any Ernployee after a reasonable attempt to dlscuss the matter with his
- Unit Head, may request in writing that the Personne] Department study the duties of the
Employee's position in order to determine its proper Class Title and/or allocation (salary
range). The Personnel Department shall initiate such study within 30 days of the receipt
of the request, except in the event that a department-wide or occupational series-wide
Classification and Allocation Survey-cavering the Employee's position is planned within
the next 12 months. The Personnel Department shall complete an individual position
review within 60 working days after the Employee submits the official form describing
the duties and responsibilities to his supervisor. ~ .

(b) Any Employee, after a reasonable attempt to discuss the matter with his
Unit Head, may request a review of a specific duty to determine whether or not it is out
of title work for the Class Title presently held by the Employee. Such request shall be
submitted in writing to the Employee's Unit Head and the Commissioner of Personnel.
The Commissioner of Personnel shall issue a determination within 15 working days of
the receipt of such request. :

(¢)  Any County officer or Umt Head may also request a review of a position
or of a specific duty -assigned to a position, or may request a department-wide or
occupational series-wide Classification and Allocation Survey. .The Commissioner of
Personnel reserves the right to initiate any survey he deems necessary notwithstanding
any other provision of this Article.. The Commissioner of Personnel shall notify the
.. Union of any surveys being initiated by him. The Personnel Department shall issue
notice of proposed Reclassification or Reallocation to the Employees within 6 months
after the date the Personnel Department initiated the survey. Upon completion of a
- survey, the Commissioner of Personnel shall prov1de a copy of the survey to the Union
within 10 days. »

(d) No Employee whose salary is 1ncreased by such Reclassification or
Reallocation shall have any claim against the County for the difference, if any, between
the salary of the position under the old title and that of the new position under the new
title for any period prior to the date such change in scale becomes legally effective.

(e) . - Upon the finalization and adoption of a determination made pursuant to
this Article, the matter will be cloesed for a'minimum of 12 months or until there is a
substantial change in the duties and responsibilities of the position as determmed by the
Commissioner of Personnel. =

Section 4. Reclassification and Reallocation Appeals .

(a) All appeals shall be . conducted by the Commissioner of Personnel in
accordance with the New York State Civil Service Law and the Dutchess County Rules
for the Classified Civil Service. -Any Employee may appeal a determination made by the
Personnel Department. Employees making such appeal may be represented by the Union
or by another person of their choosing. Employees and the Union are free to present any
evidence in relation to an appeal to the Commissioner of Personnel. The Commissioner
_shall notify Employees, at the- time of Notice of Proposed Reclassification or
- Reallocation, of their right to appeal and of the proper procedure to make an appeal.

(b) An Employee who wishes to appeal a decision shall have 10 working days
from the receipt of Notice of Proposed Reclassification or Reallocation to file a written
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request for such and the reasons therefor. The Commissioner of Personnel shall then
schedule the appeal within 20 working days. Upon hearing the appeal, the Commissioner
of Personnel shall issue his final determination within 10 working days and shall
communicate such in writing to-all affected parties. The final decision shall then be
submitted to-the Budget Director and the appropriate Leglslatlve Committee for action at
the next timely convened Leglslatlve session.

Section 5 Effective Dates :

(a) The effective date' of all clasmﬁcatmns and reclassifications shall be
determined by the Commissioner of Personnel in accordance with law.

(b) The effective date of all allocations’and reallocations shall be determined by
the Legislature, if required by law. ¢

ARTICLE XV
Labor-Management Comm‘ittee(s)
Section 1. Labor-Management Committee :
‘There shall be a labor-management committee consisting of 3 representatlves of
the County and 3 representatives of the Union who shall meet at least monthly to discuss
and make reasonable effort to recommend resolution of matters of mutual interest.

‘Section 2. Special Labor-Management Committee
The parties agree to discuss and submit various issues to a Special Labor
Management Committee. The parties further agree that any agreements arising out of the
Labor Management Committee shall be implemented pursuant to the terms of the
agreements and shall be included in a successor agreement.

ARTICLE XVI
Implementation

IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION
OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT
IMPLEMENTA- TION BY AMENDMENT OF LAW OR BY PROVIDING THE
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL
THE APPROPRIATE LEGISLA- TIVE BODY HAS GIVEN APPROVAL.

ARTICLE XVII
Non-Discrimination

The County and the Union shall carry out their obligations under this contract in a
manner which will be fair and impartial to all Employees and shall not discriminate
against any Employee by reason of age, sex, race, creed, color, national origin, disability,
marital status or arrest records.
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ARTICLE XVIII
- Savings Clause .

If any part hereof or any provisions herein contained be rendered or declared
illegal or an unfair labor practice by reason-of any existing or subsequently enacted
legislation or by any decree of a court of: competent jurisdiction or by the decision of any
authorized governmental agency, such invalidation of such part or portions of this
Agreement shall not invalidate the remaining portions thereof, it being understood that
the remaining parts or portlons shall remam m; ﬂ111 force and-effect.

ARTI(‘LE XIX
Scope

The parties acknowledge -that' during the negotiations which preceded this
Agreement each had the unlimited right and opportunity to make demands and proposals
with respect to any subject or matter, and that the understandings and agreements arrived
at by the parties after the exercise -of that right and opportunity are set forth in this
Agreement. This Agreement, including its appendices attached hereto, concludes all
collective bargaining between the parties during the term thereof, and constitutes the sole,
entire and existing agreement between the parties hereto, and supersedes all prior
agreements and undertakings, oral and written, express or implied, or practices (except
past practices as defined in Article X[14] of this Agreement), between the County and the
Union of.the Employees it represents, and expresses all obligations and restrictions
imposed on each of the respective parties during its terms.

ARTICLE XX
Duration

Except as otherwise provided herein, this Agreement shall be effective January 1,
2001 through December 31, 2004.
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the
date first above written

COUNTY OF DUTCHESS

/?Z) /L " William R. Steinhaus, County Executive

CIVIL SERVICE EMPLOYEES ASSOCIATION,

s INC., LOCAL 1000 AFSCME/AFL-CIO,

‘DUTCHESS COUNTYUNIT, DUTCHESS
~“COUNTY LOCAL 814,

By%%a,écwk,/@n! n 3

leabeth P1I_amo President

- CIVIL SERVICE EMPLOYEES ASSOCIATION,
INC., LOCAL 1000 AFSCME/AFL-CIO

By

atohﬁbor Relhtions Specialist
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STATE OF NEW YORK )
L) SS:
COUNTY OF DUTCHESS )

, % ocher
On this 5 day of September, 2002, before me, the subscriber, personally appeared
WILLIAM R. STEINHAUS, to me known, who being by me duly sworn, did depose and say:
That he resides at Pleasant Valley, New York; that he is the County Executive of the COUNTY
OF DUTCHESS, the corporation described in and which executed the foregoing instrument; and
that he signed his name thereto pursuant to the authonty of the Charter of the County of Dutchess.

E- MNNE D. OHLMAN
Notary Piblic “ Notary Public, State of New York

Rcs. No. 0|OH450"(§566
Qudhh:d in Dutchess oumg

Commission Expires 2/28/20

STATE OF NEW YORK )
) SS:
COUNTY OF DUTCHESS )

O -
On this & day of September 2002, before me, the subscriber, personally appeared

LIZABETH PIRAINO, being by me duly sworn, did depose and say: That she resides at
, New York; that she is the President of the CIVIL

SERVWE EMPLOYEES ASSOCIATION, INC. LOCAL 1000, AFSCME/AFL-CIO,
DUTCHESS COUNTY UNIT, DUTCHESS COUNTY LOCAL 814, the corporation described
in and which executed the foregomg instrument; that she knows the seal of said corporation; that
the seal affixed to said instrument is such corporate seal; that it was so affixed by order of the
Board of Directors of said corporatlon and that she signed her name thereto by like order.

@M\P \aﬁ"m DOROTHY P. TRAPANI

Notary Publf Notary Public, State of New York
. # 01TR4889663
Qualitied in Ulster County £}_3 _
STATE OF NEW YORK ) Commission Expires April 20, 20
) SS:

COUNTY OF DUTCHESS

On this A day of September, 2002, before me, the subscriber, personally appeared

Larry Natoli , being by me duly sworn, did depose and say: That he residesat
(\%W , New York; that he is the Labor Relations Specialist of the

CIVIL SERVICE EMPLOYEES ASSOCIATION, INC. LOCAL 1000, AFSCME/ AFL-CIO, the
corporation described in and which executed the foregoing instrument; that he knows the seal of
said corporation; that the seal affixed to said instrument is such corporate seal; that it was so
affixed by order of the Board of Directors of sa1d corporation; and that he signed his name thereto

by like order.

o rrily /”f/:,apam_

Notary Pu‘jlc

DOROTHY P. TRAPANI
Notarﬁ Public, State of New York
eg. # 01TR4889663
Quallified in Ulster County 3
Commission Expires April 20, 20 0
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APPENDIX A

(a) Employees duly appointed to the following titles shall be deemed members

of ,
except as provided in subsection (b) hereof.

911 Mapping Technician
Accountant

Accounting Clerk
Accounting Supervisdr I
Accounting Supervisor Il

Activities Coordinator

Activities Therapy Aide
Activities Therapy Aide (Spanish Speaking)

Administrative Assistant

Aging Information Services Specialist

Aging Services Aide

Aging Services Coordinator

Airport Maintenance Mechanic |

Airport Maintenance Mechanic II

Airport Maintenance Supervisor

Alternatives To Incarceration (ATI) Worker

Assistant Buyer

Assistant Civil Engineer |

Assistant Civil Engineer Il (Design)

Assistant Director of Consumer Affairs

Assistant Director of Public Health Nursing .
Assistant To Th.e Commissioner For Program Planning and Evaluation
Assistant Tree Climber

Assistant Water Resources Manager

Assistant Waterfront Director

the bargaining unit,
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Associate Public Health Sanitarian

* Athletic Facilities and Equipment Attendant

Athletic Facilities and Equipr_nent,Atten,dant[lntramural Director

Auditor

Automotive and Equipment Mechanic
Automotive Mechanic

Automotive Mechanic Helper
Automotive Mechanic Supervisor

Automotive Parts Specialist

Billing Manager

Biostatistician

Bridge Maintainer

Bridge Maintenance Supervisor

Building Maintenance Mechanic |

Building Maintenance Mechanic Il

Building Maintenance Mechanic 11|

Building Maintenance Mechanic | (H & V)
Building Maintenance Mechanic Il (H & V)
Building Maintenance Mechanic lll (H & V)
Building Maintenance Supervisor

Bus Driver

Bus Driver-Building Maintenance Mechanic |
Business Manager

Buyer

Buyer/Central Services Supervisor

B »C_,‘_aympus»Guard

Carpenter
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CASA Information Services Specialist
Case Manager | |
Case Manager

Case Manager Aide

Case Supervisor

Chemical Dependency Counselor

Chemical Dependency Counselor Assistant

Chemistry Teaching Lab Assistant
Chief Engineer

Cleaner

Cleaner-Security Guard

Cleaning Supervisor

Clerk

Clerk (Spanish Speaking)

Clinical Research and Services Director
Clinical Research Assistant

Clinical Unit Administrator
Communications Clerk
Communications Systems Specialist
Community Development Administrator
Community Mental Health Aide
Community Mental Health Counselor
Community Mental Health Nurse
Community Services Worker
Computer Operations Analyst
Computer Operator

Construction Equipment Mechanic |

Construction Equipment Mechanic Il

Construction Equipment Mechanic Aide
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Construction Equipment Operator |
Construction Equipment Operator I-Mechanic
Construction Equipment Operator I|
Construction Equipment Operator Il-Instructor
Construction Equipment Operator |I-Mechanic
Construction Equipment Welder |
Construction Equipment Welder Il

Consumer Services Inspector |

Consumer Services Inspector | Trainee
Consumer Services Inspector Il

Contract Specialist

Coordinator of Special Needs Services
Courier

Criminal Justice Intake Specialist

Data Processing Business Administrator

Delivery Driver

Deputy Coordinator - Emergency Response
Dietician

Director of Communicable Disease Control
Director of Public Health Planning and Education. ,
Director of Services

Dispatch Center Operations Director

Domestic Violence Outreach Worker

Drafting Technician |

Drafting Technician Il
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Electrician |

Electrician |

Electronic Equipment Repair Specialist

Emergency and Inpatient Services Specialist
Engineering Aide

Environmental Laboratory Director
Environmental Laboratory Technician |
Environmental Laboratory Technician:II-
Environmental Site Naturalist
Epidemiologist

Equipment Mechanic

Equipment Mechanic Supervisor
Equipment Mechanic Supervisor |
Equipment Mechanic Supervisor ||

Equipment Mechanic Trainee

Financial Analyst

G.1.S. Project Coordinator
G.I.S. Specialist

G.1.S. Specialist (Real Property)
G.1.S. Technician

Garage Superintendent

Grand Jury Reporter

Graphic Designer

Graphics Specialist

~ Groundskeeper |

Groundskeeper
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Head Building Maintenance Mechanic
Head Cleaner

Head Parking Lot Attendant

Heating and Ventilating Supervisor
Heating and Ventilating Technician

Home Delivered Meal Coordinator

Home Energy Assistance Program Examiner

Home Health Aide

Home Health Care Personal Care Worker
Housekeeping Supervisor

Housing Coordinator

Human Rights Assistant

Instructional Media Control Operator
Instructional Media Services Assistant
Instructional Media Technician
Investigator (District Attorney)

Investigator (Public Defender)

Janitor

Junior Accountant

Junior Civil Engineer

Junior Planner

Junior Programmer

Junior Programmer/Analyst (G.1.S.)

Junior Systems Programmer
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Labor Supervisor
Laborer

Landscape Architect
Legal Secretary

Library Clerk (DCC)
Licensed Practical Nurse
Lifeguard

Line Service Attendant
Line Service Supervisor

Locksmith

Maintenance Superintendent

Managed Care Coordinator

Mechanical Engineer

Medical Assistant

Medical Technologist

Methadone Nurse Supervisor

Micro Computer/Network Support Specialist

Micro Computer/Network Support Specialist (Public Health)
Micro Computer' System Administrator

Micro Computer/Word Processing Specialist

Micro Computer/Word Processing Support Assistant

Micro Computer/Word Processing Support Assistant Trainee
Motor Equipment Operator

Motor Vehicle Clerk

" Nurse Practitioner
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Nursing Supervisor

Nutrition Services Coordinator

Occupational Programs Coordinator
Occupational Therapist

Occupational Therapy Assistant

Office Assistant

Office Services Manager

Offset Printer

Offset Printing Machine Operator

Painter |

Painter Il

Park Attendant

Park Maintenance Mechanic
Park Manager

Park Naturalist

Park Superintendent

Parking Lot Attendant
Payroll Clerk

Personnel Assistant
Photocopy Operator

Planner

Plumber

Principal Accounting Clerk
Principal Library Clerk (DCC)
Principal Motor Vehicle Clerk

... . _Principal Program Assistant.

Principal Registry Clerk
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Probation Intake Worker

Probation Officer |

Probation Officer | (Spanish Speaking)
Probation Officer | Trainee

Probation Officer | Trainee (Spanish Speaking)
Probation Officer Il

Probation Officer Aide

Probation Unit Administrator

Program Assistant

Programmer

Programmer/Analyst
Programmer/Analyst (GIS)
Programmer/Analyst (MH)
Programming and Operations Supervisor (MH)
Property Control Clerk

Psychiatrist

Psychiatrivst I

Psychiatrist I

Psychologist |

Psychologist |l

Public Health Advisor

Public Health Education Coordinator
Public Health Engineer

Public Health Engineering Technician
Public Health Nurse

Public Health Nurse (Spanish Speaking)
Public Health Nutrition Coordinator

Public Health Sanitarian
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Public Safety Dispatcher
Purchasing Agent

Quality Improvement Coordinator
Radiological Specialist AR
Real Property Information System Specialist |
Receiving Registry Clerk

Receptionist

Receptionist (Spanish Speaking)
Recreational Therapist

Recreational Therapy Assistant
Registered Professional Nurse

Registry Clerk

Rehabilitation Counselor

Rehabilitation Specialist

Reproduction Specialist

Reproduction Supervisor

Research Assistant

Research Assistant (DCC)

Resource Consultant

Right-of-Way Engineer

Road Maintainer

Safety and Security Supervisor
Safety Coordinator

Safety Specialist

Secretary

 Sector Chief
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Security Guard

Senior Accountant

Senior Auditor

Senior Automotive Mechanic
Senior Campus Guard

Senior Communications Clerk
Senior Computer Operator
Senior Engineering Aide

Senior Head Cleaner

Senior Library Clerk (DCC)
Senior Office Assistant

Senior Park Maintenance Mechanic
Senior Planner

Senior Program Assistant
Senior Programmer

Senior Public Health Advisor
Senior Public Health Education Coordinator
Senior Public Health Engineer
Senior Public Health Sanitarian
Senior Public Safety Dispatcher
Service Center Attendant

Sign Maker

Site Manager

Social Welfare Manager |
Social Welfare Manager Il
Social Welfare Specialist

Social Welfare Worker |

Social Welfare Worker 1l
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Social Worker |

Social Worker | (Spanish Speaking)
Social Worker I

Social Worker Il (Spanish Speaking)
Software Specialist (CCBET)
Speech Therapist

Stock Clerk Helper

Stockroom Assistant

Stockroom Supervisor

Stop DWI/Traffic Safety Administrator
Supervising Data Entry Operator
Supervising Head Cleaner
Supervising Motor Vehicle Clerk
Supervising Office Assistant
Supervising Public Health Engineer
Supervising Public Health Nurse
Supervising Registry Clerk
Supervising Social Worker
Supervising Youth Worker
Supervisor of Athletic Facilities
Supervisor of Computer Operations
Supervisor of Grounds

Supervisor of Grounds and Equipment
Supervisor of Nurses

Supervisor of Special Investigations
Supervisor of Student Accounts
Support Services Assistant

Systems Analyst

~ Systems Analyst (GIS)
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Systems Network Administrator
Systems Programmer
Systems Specialist (CCBET)

Tax Collection Supervisor

Tax Map Reproduction Technician
- Tax Map.Supervisor

Tax Map Technici>an

Tax Map Technician Trainee

| Teaching Laboratory Assistant

Teaching Laboratory Supenfisor

Telecommunications Systems Manager =

Telecommunications Technician

Tire Mechanic

Title Searcher |

" Title Searcher Traines

~ Traffic Engineer

Transportation Prngarﬁ Administrator
Tree Climber |

Tree Mainfenance Supervisor

. Tree Trimmer

User Services Administrator

User Services Liaison |
Volunteer Coordinator

Warehouse Supervisor

Waferfront Director
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Welfare Management System Coordinator

Welfare Management System Program Assistant
Window Washer

Word Processing Supervisor

Youth Programs Analyst

Youth Worker

b)

Employees appointed to the titles designated in the departments

set forth below shall be excluded from the bargaining unit:

All titles in the Board of Elections
Al titles in the Sheriff's Department vand JaiIA

County Attorney’s Office Legal Secretary (4).

County Executive’s Office Secréetary (1)
Mental Hygiene: Secretary (3)

Support Services Assistant (2)
Supervising Office Assistant (1)

Personnel Department: Personnel Assistant (3)
~ Secretary (1)
Public Works Department: Business Manager (1)
Office Manager (1)
Secretary (1)
Social Services Department: Principal Pregram Assistant (1)

Director of Services (1)

Dutchess Community College: Pe'reontte'l Asststaht (1)
Administrative Assistant (3)

Updated August 13,2002
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APPENDIX B

Grade

Title : Allocation
911 Mapping Technician 11
Accountant 16
Accounting Clerk 9
Abcounting Supervisbr I 14
Accounting Supervisor Il 16
Activities Coordinator 7
Activities Therapy Aide 6
Activities Therapy Aide (Spanish Speaking) 6
Administrative Assistant | 12
Aging Information Services Specialist 15
Aging Services Aide ' 3
Aging Services Coordinator 16
Airport Maintenance Mechanic | 10
Airport Maintenance Mechanic Il 12
Airport Maintenance Supervisor 15
Alternatives To Incarceration (ATI) Worker 17
Assistant Buyer ' 12
Assistant Civil Engineer | 17
Assistant Civil Engineer 1 (Design) 19
Assistant Director of Consumer Affairs 14
Aséistant Director of Public Health Nursing 19
Assistant To The Commissioner For Program Planning and Evaluation 17
Assistant Tree Climber 11
Assistant Water Resources Manager 19
Assistant Waterfront Director 8
Associate Public Health Sanitarian 19
Athletic Facilities and Equipment Attendant 4
Athletic Facilities and Equipment Attendant/Intramural Director 6
“Auditor : . o ‘ 16 .
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Grade

“’Ease Manager Aide

Title S— Allocation
7 Automotive and Equipment Mechanic 13
“Automotive Mechanic 13
Automotive Mechanic Helper -9
Automotive Mechanic Supervisor 15
Automotive Parts Specialist 13}
Billing Manager - 14
Biostatistician 16
Bridge Maintainer 10
Bridge Maintenance Supervisor 15
Building Maintenance Mechanic | 8
Building Maintenance Mechanic I 11
Building Maintenance Mechanic Il 13
Building Maintenance Mechanic | (H & V) 10
Building Maintenance Mechanic Il (H & V) 12
Building Maintenance Mechanic lll (H & V) 13
Bu‘flding Maintenance Supervisor 16
Bus Driver 7
Bus Driver-Building Maintenance Mechanic | 7
Business Manager 14
Buyer 1:2
Buyer/Central Services Supervisor . 14
Campus Guard 7
Carpenter 13
CASA Information Services Specialist 15
Case Manager | 12
Case Manager Il 14
7
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Grade

Title .Allocation
Case Supervisor 16
Chemical Dependency Counselor 14
Chemical Dependency Counselor Assistant 13
Chemistry Teaching Lab Assistant 12
Chief Engineer 18
Cleaner 3
Cleaner-Security Guard 4
Cleaning Supervisor 14
Clerk 4
Clerk (Spanish Speaking) 4
Clinical Research and Services Director 18
Clinical Research Asgistant 15
Clinical Unit Administrator 21
Communications Clerk 8
Communications Systems Specialist 16
Community Development Administrator 18
Community Mental Health Aide 12
Community Mental Health Counselor 16
Community Mental Health Nurse 14
Community Services Worker : 9
Computer Operations Analyst 16
| Computer Operator 12
Construction Equipment Mechanic | 13
Construction Equipment Mechanic Il 14
Construction Equipment Mechanic Aide 9
Construction Equipment Operator | 11
11

Construction Equipment Operator I-Mechanic
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Grade

Construction Equipment Operator I .12
Construction Equipment Operator ll-Instructor 13
Construction Equipment Operator 1I-Mechanic o . g 12
Construction Equipment Welder | 12
Construction Equipment Welder II 14
Consumer Services Inspector | 12
Consumer Services Inspector | Trainee 11
Consumer Services Inspector Il 13
Contract Specialist 13
Coordinator of Special Needs Services 19
Courier 6
Criminal Justice Intake Specialist 11
_Data Processing Business Administrator 18
Delivery Driver 9
- Deputy Coordinator - Emergency Response 17
Development and Design Coordinator 19
Dietician 14
Director of Communicable Disease Control 19
Director of Public Health Planning and Education 19
Director of Services 18
Dispatch Center Operations Director 16~
Domestic Violence Outreach Worker 12
Drafting Technician | 9
Drafting Technician Il 11
Electrician | 13
Electrician Il 15
Electronic Equipment Repair Specialist 17
17

- Emergéncy and Inpatient Services Specialist
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Grade

Title Allocation
Engineering Aide 10
Environmental Laboratory Director 15
Environmental Laboratory Technician | 12
Environmental Laboratory Technician I 13
Environmental Site Naturalist 12
Epidemiologist 17
Equipment Mechanic 12
Equipment Mechanic Supervisor 14
Equipment Mechanic Supervisor | 14
Equipment Mechanic Supervisor |l 15
Equipment Mechanic Trainee 11
Financial Analyst 13
G.1.S. Project Coordinator 16
‘G.1.S. Specialist 14
G.1.S. Specialist (Real Property) 14
G.1.S. Technician 12
Garage Superintendent 16
Grand Jury Reporter 16
Graphic Designer 17
Graphics Specialist 12
Groundskeeper | 6
Groundskeeper Il - 10
Head Building Maintenance Mechanic 15
Head Cleaner 6
Head Parking Lot Attendant °
Heaﬁng and Ventilating Supervisor 16
Heating and Ventilating Technician 14
11

ﬁome Delivered Meal Coordinator
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Grade

" Locksmith

Title . Allocation
Home Energy Assistance Program Examiner 11
Home Health Aide R A . 5
Home Health Care Personal Care Worker ' ST e 4
Housekeeping Supervisor -16
Housing Coordinator 17
Human Rights Assistant 11
Instructional Media Control Operator 10
Instructional Media Services Assistant .14
Instructional Media Technician 13
Investigator (District Attorney) 16
Investigator (Public Defender) 16
Janitor 6
Junior Accountant 12
Junior Civil Engineer 15
- Junior Planner 13
*Junior Programmer 12
Junior Programmer/Analyst (G.I.S.) 15
Junior Systems Programmer 17
Labor Supervisor 13 =
Laborer 8
Landscape Architect 17
Legal Secretary 11
Library Clerk (DCC) 6
Licensed Practical Nurse 9
Lifeguard 6
Line Service Attendant 9
Line Service Supervisor 13
12
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Grade

Title Allocation
Maintenance Superintendent 16
Managed Care Coordinator 13
Mechanical Engineer 19
Medical Assistant 10
Medical Technologist 15
Methadone Nurse Supervisor 15
Micro Computer/Network Support Specialist . 17
Micro Computer/Network Support Specialist (Public Health) 17
Micro Computer System Administrator 19
Micro Computer/Word Processing Specialist 19
Micro Computer/Word Processing Support Assistant 14
Micro Computer/Word Processing Support Assistant Trainee 12
Motor Equipment Operator 10
Motor Vehicle Clerk 9
Nurse Practitioner 21
Nursing Supervisor 17
Nutrition Services Coordinator 15
Occupational Programs Coordinator 18
Occupational Therapist 16
Occupational Therapy Assistant 11
Office Assistant 6
Office Services Manager 13
Offset Printer 9
Offset Printing Machine Operator 7
Painter | 11
Painter Il o - 120
Park Attendant 6
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Grade

Title , Allocation
Park Maintenance Mechanic 11
Park Manager 14
Park Naturalist 1 1
Park Superintendent 16
Parking Lot Attendant 4
Payroll Clerk 11
Personnel Assistant 11
Photocopy Operator 8
Planner 15
Plumber 13
Principal Accounting Clerk 12
Principal Library Clerk (DCC) 12
Principal Motor Vehicle Clerk 11
Principal Program Assistant 12
Principal Registry Clerk 11
Probation Intake Worker 11
Probation Officer | 15
Probation Officer | (Spanish Speaking) 15
Probation Officer | Trainee 14
Probation Officer | Trainee (Spanish Speaking) 14
Probation Officer Il 16
Probation Officer Aide 7
Probation Unit Administrator 18
Program Assistant 8 .
Programmer 14
Programmer/Analyst 17
Programmer/Analyst (GIS) 17
Programmer/Analyst (MH) 17
_Programming and Operations Supervisor (MH) 19
7

Property Control Clerk
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Grade

Title ‘ ____Allocation
Psychiatrist 28
Psychiatrist | 27
Psychiatrist Il 28
Psychologist | 19
Psychologist Il 20
Public Health Advisor 14
Public Health Education Coordinator 15
Public Health Engineer 17
Public Health Engineering Technician 13
Public Health Nurse 15
Public Health Nurse (Spanish Speaking) 15
Public Health Nutrition Coordinator 15
Public Health Sanitarian 14
Public Safety Dispatcher 13
Purchasing Agent 16
Quality Improvement Coordinator 17
Radiological Specialist 19
Real Property Information System Specialist | 15
Receiving Registry Clerk 9
Receptionist 6
Receptionist (Spanish Speaking) 6
Recreational Therapist 13
Recreational Therapy Assistant 11
Registered Professional Nurse 13
Registry Clerk 8
Rehabilitation Counselor 16
Rehabilitation Specialist 14
I e 10

Reproduction Specialist
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Grade

Title . Allocation
Reproduction Supervisor 12
Research Assistant 15
Research Assistant (DCC) 13
Resource Consultant 13
Right-of-Way Engineer 15
Road Maintainer 9
Safety and Security Supervisor 16
Safety Coordinator 15
Safety Specialist 13
Secretary 10
Sector Chief 13
Security Guard 4
Senior Accountant | 17
Senior Auditor 17
Senior Automotive Mechanic 14
Senior Campus Guard 10
Senior Communications Clerk 9
Senior Computer Operator 13
Senior Engineering Aide - 12
Senior Head Cleaner 10
Senior Library Clerk (DCC) 9
Senior Office Assistant ;8
Senior Park Maintenance Mechanic 12
Senior Planner 17
Senior Program Assistant 10
Senior Programmer 15
Senior Public Health Advisor 16
Senior Public Health Education Coordinator- 16
19

Senior Public Health Engineer
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Grade

Tiﬂe ‘ . . e . . R Allocation
Senior Public Health Sanitarian 17
Senior Public Safety Dispatcher 15
Service Center Attendant 10
Sign Maker 10
Slte Manager . 9
Social Welfare Manager | 15
Social Welfare Manager Il 17
Social Welfare Specialist 13
Social Welfare Worker | 10
Social Welfare Worker I 11
Social Worker | 16
Social Worker | (Spanish Speaking) 16
Social Worker 11 17
Social Worker Il (Spanish Speaking) 17
Software Specialist (CCBET) 18
Speech Therapist 17
Stock Clerk Helper 9
Stockroom Assistant 11
Stockroom Supervisor . 14
Stop DW|/Traffic Safety Administrator o _ 15
Supervising Data Entry Operator 11
Supervising Head Cleaner 12
Supervising Motor Vehicle Clerk 13
Supervising Office Assistant | 10
Supérvising Public Health Engineer 20
Supervising Public Health Nurse 17
Supervising Registry Clerk 13
Supervising Social Worker 18
- Supervising Youth Worker 16
11

Supervisor of Athletic Facilities
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Title

Grade
Allocation

Supervisor of Computer Operatidns
Supervisor of Grounds

SLlpervisor of Grounds and Equipment
Supervisor of Nurses

Supervisor of Special Investigations
Supervisor of Student Accounts
Support Services Assistant

Systems Analyst

Systems Analyst (GIS)

Systems Network Administrator

Systems Programmer

Systems Specialist (CCBET)

Tax Collection Supervisor

Tax Map Reproduction Technician
Tax Map Supervisor

Tax Map Technician

Tax Map Technician Trainee
Teaching Laboratory Assistant
Teaching Laboratory Supervisor
Telecommunications Systems Manager
Telecommunications Technician

Tire Mechanic

Title Searcher

Title Searcher Trainee

Traffic Engineer

Transportation Program Administrator
Tree Climber

Tree Maintenance Supervisor

Tree Trimmer

16
15
16
15
16
-
12
19
19
19
21

18
14

14
12
11
10
11
15
12
11
12
11
18
19
;"
. 14
10
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C Tite
User Services Administrato

User Services Liaison
 Volunteer Coordinator

Warehouse Supervisor
Waterfront Director

Welfare Management System Coordinator -

Welfare Managemént System Program Assistant- - -

Window Washer

Word Processing Supervisor

Youth Programs Analyst
Youth Worker

Grade AI‘Iovcation

14
12

11

12

10

16
14
10
12

15
12
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APPENDIX E
Rules For The Administration Of The Salary Plan

1. NEW_APPOINTEES: A new appointee appointed to a position in a class shall be paid the
minimum rate paid for the class unless the Commissioner of Personnel, after consultation with
the department head, shall certify to the County Legislature that it is impracticable to recruit at -
that particular time for the position at the then minimum salary. The County Leglslature may
then authorize recruitment at a higher step of the salary scale for such position.

2. TEMPORARY OR PROVISIONAL APPOIN TEES An employee who has been
continuously employed under temporary or provisional appointment ‘shall, upon appoihtment on
a permanent basis to a position with the same class title, be credited with the length of time as a

provisional or temporary employee in determining the salary of his position.

3. PROMOTIONS AND VOLUNTARY DEMOTIONS: When an employee is promoted to a
position in a higher grade, he shall be placed on that step of the new grade which is closest to the
* sum of his former rate plus the average increment step in the new grade. When an employee
elects a voluntary demotion to a position in a lower grade, he shall be placed on the same
increment step in the new grade as he was on in the former grade.

4. REASSIGNMENTS: There shall be no immediate change in the salary rate of an employee
reassigned to a new position unless his salary is below the approved minimum of the new
position. If any employee is reassigned to a position having a higher salary range than the class
from which he was reassigned, such change shall be deemed to be a promotion and the legal

provisions governing promotions will apply.

5. REALLOCATION: When an employee's position is reallocated or reclassified downward,
the employee shall continue at the same grade and step, receiving increments and longevities as
though no reallocation took place. New employees hired to this position shall be hired at the new

and lower grade.

When an employee’s position is reallocated or reclassified (unless upward reclassification is
deemed a promotion for Civil Service purposes, in which case the promotion rule is applicable),
the employee shall be placed on that step of the new grade which is nearest to but higher than
his/her present salary and shall be, entitled to such annual increments and longevities which may

be due.

Rule 5 shall not apply to Psychiatrists on staff on the date of ratification of this Agreement.

6. REINSTATEMENTS: A reinstated employee shall be paid at a salary rate within the approved
salary range for the position to which he is reinstated, but not in excess of the salary received at
the time he vacated his position. If an appointment to a higher level position fails to mature into a
~ permanent appointment and the employee is reinstated to his former position without a break in

service, the employee shall be placed at the step he would have received had he remained in the
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former position and had the unit head awarded the increments in accordance with the annual
review.

7. PART-TIME EMPLOYMENT: All rates. prescribed in the scalés of pay are the standard
rates of pay authorized for full-time employment. When employment is on a part-time basis,
only the proportionate part of the rate for the nme actually emp}oyed shall be paid.

8. TEMPORARY ASSIGNMENT.IN. HIGHER GRADE POSITION An employee as51gned
on a temporary or limited basis to a higher grade position sshall receive the minimum of the
higher grade position during such assignment-unless. his: present rate of -pay exceeds 'such
minimum. Under such circumstances, the employee will be compensated in accordance with the
procedure for promotion (Rule 3 above). ‘This rule shall not be applicable in those instances
where a temporary assignment is made as-a result of either (1) one vacation period per calendar
year (not to exceed three weeks) taken by another employee in a higher level position; or (2) the
absence of any employee for a period of one workday or less. :

9. TRAINEES: Persons appointed to trainge positions shall be paid the minimum of the grade
less one average increment for the grade. Upon completion of the trainee program, the trainee
shall be paid in accordance with the salary grade established for the class. This rule may be
modified in exceptional cases by agreement of the County and the Union.

10. STEP PIACEMENT FOR NURSE PRACTITIONER, PSYCHIATRIST I AND

PSYCHIATRIST II: The Commissioner of Mental Hygiene may authorize the appointment of a
. Nurse Practitioner, Psychiatrist I, or Psychiatrist II, to the grade and step in grade, which reflects
.the appointees’ education, experience (post residency for Psychiatrists), and certification(s).
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APPENDIX F

TITLES EXCLUDED FROM OVERTIME
COMPENSATION AT TIME AND ONE HALF RATES

Assistant Director of Public Health Nursing
Assistant Water Resources Manager
Associate Public Health Sanitarian

Clinical Research and Services Director
Clinical Unit Administrator

Community Mental Health Counselor
Coordinator of Special Needs Services
Development and Design Coordinator
Director of Communicable Disease Control
Director of Services

Environmental Laboratory Director
‘Graphic Designer

“Micro Computer System Administrator
‘Micro Computer/Word Processing Specialist
Nurse Practitioner

Nursing Supervisor

Occupational Programs Coordinator
Planner :

Probation Unit Administrator
Programmer/Analyst

Programmer/Analyst (GIS)
Programmer/Analyst (MH)

Programming and Operations Supervisor/MH
Psychiatrist

Psychiatrist |

Psychiatrist Il

Psychologist |

Psychologist II

Public Health Advisor

Public Health Engineer

Radiological Specialist

Safety Coordinator

Senior Planner

Senior Public Health Advisor

Senior Public Health Engineer

Senior Public Health Sanitarian

Social Worker |

Social Worker | (Spanish Speaking)
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APPENDIX F

TITLES EXCLUDED FROM OVERTIME
- COMPENSATION AT TIME AND ONE HALF RATES

Social Worker Il

Social Worker Il (Spanish Speaking)
Software Specialist (CCBET)
Speech Therapist

Supervising Public Health Engineer
Supervising Public Health Nurse
Supervising Social Worker
Supervising Youth Worker

Systems Analyst

Systems Analyst (GIS)

Systems Network Administrator
Systems Specialist (CCBET)

Traffic Engineer

Transportation Program Administrator



APPENDIX G
Health Insurance Eligibility and Effective Date of Coverage

If you apply for coverage within one (1) month from the date your employment begins, your
effective date will be the first day of the second month from the date of your application.

For example: If you are hired on January 2™ and apply on January 31%, your effective date will
be March 1%. However, if you apply on February 2™, your effective date will be April 1%,

If an employee is hired on the first day of the month and applies on the same date, the effective
date will be the first day of the following month. ’

For example: If you are hired on February 1* and apply February 1%, your effective date will be
March 1% -

PLEASE NOTE: If you apply for coverage more than one (1) month after your employment
begins, coverage will be effective the first day of the third month after your date of application.

For example: If you are hired on January 1* and apply on February 2™, your coverage would be
effective May 1%,
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APPENDIX H
Titles Requiring Twenty Days Notice Upon Separation

. Psychiatrist I and II

. Psychologist I and II ‘

Social Worker I and II; Social WorkerI and II n(‘Spam:sh Speaking)
Chémical Deiaendency Céunselé;’ i’~;’ri7 o |
. Community Mental Health Counselor

. Supervising Social Worker

. Nurse Practitioner
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APPENDIXT
Disability Benefits

Weekly Disability Income:

50% of average weekly wage, maximum of $170.00 per week; minimum of $20.00 per week

Duration of Benefits:
26 weeks of disability per 52 weeks.

Waiting Period: _

7 days.
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APPENDIXJ
‘Recoupment

IT IS HEREBY STIPULATED AND AGREED TO by and between the parties that:

1. When employees or departments become aware of an overpayment, the
Personnel Department and Finance Department shall be notified in writing. Notification shall
include the name of the employee and the nature and duration of the overpayment.

2. Personnel shall notify the Union by contacting the Union President. The Union shall be
notified of the affected employees, the amount and the reason for the overpayment. ;

3. Finance shall investigate the overpayments and determine if overpayments were made and
recoupment is necessary.

4.  The Finance Department shall notify each employee in writing of the amount and reason or
the overpayment and the payment or recoupment schedule to be followed. Payroll deductions
will be used. Deductions shall be made at the rate of $40.00 per payroll until the recoupment is
satisfied. Payroll deductions will commence on the second payday following the date of

notification.

5.  If the recoupment is not satisfied and the employee leaves County employment, the balance
of the recoupment will be taken from the employee's last paycheck.

6. If a recoupment schedule of $40.00 per payroll represents an undue hardship to an
employee, the employee may request to the Personnel Department that a lesser recoupment be
taken. The decision of the Personnel Department on the request shall be final. Until the decision
is made by the Personnel Department, there shall be no recoupment made by the Finance

Department.

Date: March 12, 1998
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, APPENDIX K- :
Alcohol and Drug Abuse Policies and Procedures

IT IS HEREBY STIPULATED AND AGREED TO by and between the partles that:

Alcohol and Drug Abuse S

Policy Statement

In order to ensure a safe working environment for all employees and provide the most effective:
delivery of services to residents of Dutchess County, it is the policy of Dutchess County that no
employee may manufacture, distribute, dispense, use, sell, purchase, possess or be under the
influence of alcohol or other illegal/controlled chemical substance, except prescription
medication, during scheduled business hours or while on or using County owned property. The
County recognizes that alcohol and chemical substance abuse are progressive, potentially fatal
«diseases, which may affect employee’s lives and relationships with families and/or co-workers,
-.quality of life and job performance. The County encourages and Supports employees who seek:
‘voluntary treatment. Employees must abide by the terms of this policy statement as a condition
of employment and failure to do so may result in disciplinary proceedings. However, nothing
herein is intended to diminish the nghts of an employee under the collective bargaining

agreement or the law.

Gmdehnes
1. Using, selling, manufacturing, dlstnbutmg, dlspensmg, being under the mﬂuence of or

impaired by or possessing alcohol (unless in a sealed contamer) or any 1llega1/controlled
chemlcal substance on County premises is prohibited.

2. When there is probable cause to believe that an employee has violated this policy, the
infraction shall be reported to the department head or his designee or where that is not
appropriate, to the Commissioner of Personnel (hereafter, any of these individuals will be
referred to as the investigating official), who will be responsible for investigating the incident in

an appropriate manner.

3. If the employee appears to be under the influence of an illegal/controlled chemical substance
or alcohol, form SUB-AB-01, "attached hereto as Exhibit A," shall be completed by the
investigating official. The employee will be told he may voluntarily admit he is under the
influence of alcohol or other chemical substance: The cucumstances as described by the

employee, will be added to form SUB-AB-01.

4. Employees who are on-call and are expected to respond to emergency situations, or who have
responsibility for snow removal and have been notified of an impending storm prior to leaving
work, are expected to comply with this policy statement for the ent‘lre duration of time they are

on-call.
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5. This policy is not intended to prohibit consumiption of alcohol at County facilities (e.g. Parks)
during an employee’s off duty hours. Where permits are required, they will be obtained through
the normal procedures required by the fac1hty

t

6. Any employee covered under a grant program as described in 41 USC Sectron 702 (the Drug :
Free Workplace Act) or 55 Federal Register 21677 et. seq. must notify his Department head in
writing of any conviction for violation of a criminal drug statute in the work place within five

calendar days of the conviction.

Procedures - e ,
1.- A violation of the policy is observed and is reported to the department head his des1gnee or

the Comrmssroner of Personnel, as appropnate

g

2. The mvestlgatmg official determmes:'lf there is.reasonable cause to believe a violation of
policy has occurred because of overt behavioral manifestations. These may include: slurred
speech, unstable gait, alcoholic breath, redness’of the eyes, flushed face, unfocused gaze,
inability to comprehend normal conversation, poor coordination or other atypical or abnormal
behavior or the employee was observed using alcohol or using an illegal chemical substance on

or in County owned property.

3. Thereafter, the investigating official fills out an Alcohol/Substance Abuse Incident Report

and contacts the Personnel Department to make arrangements to send the employee to a health

care professional for immediate evaluation. If the employee is a member of the bargaining unit,
-the employee shall be advised of his right to contact the Union for representation.

4. The investigating official should discuss the problem with the employee. The employee
should be offered the opportunity to admit he is or was under the influence of alcohol or an
illegal controlled chemical substance. The circumstances, as described by the employee, will be
added to form SUB-AB-01. The investigating official shall order the employee to go to the
health care professional for evaluation if directed by the Personnel Department. :

5. If the employee voluntarily admits- he has violated this policy, the empleyee shall be
scheduled for counseling with his supervisor at a later date and g1ven a copy of the memo
pertaining to the scheduled counsehng session. - : .

6. If there is reasonable suspicion of the possession or sale of an illegal/controlled chemical
substance, the investigating officer, shall fill out form SUB-AB-01 and shall report the incident
to the Personnel Department which will take such action as necessary which may, as appropriate,
include a referral to law enforcement officials.

7. If the conclusion of the health care professional is.positive, e.g., indicates that the employee |
was under the influence of alcohol or an illegal chemical substance, the employee is relieved
from duty for the remainder of his scheduled work shift and may charge it against vacation,
* compensatory time or in-lieu holiday accruals.
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8. If the results of the evaluation session by the health care professional are positive, the
employee will be referred to the Employee Assistance Program for initial treatment,
recommendations or may choose treatment through his health care provider. Employees® must
follow initial treatment recommendations and must submit proof of attendance, participation,
progress and prognosis to the Personnel Department. In addition, the employee must comply
with the alcohol and drug abuse policy.for the duration of his employment with Dutchess
County. The employee may utilize any appropriate benefit time during and for his treatment.
This may include accumulated sick time for those treatment incidents which cannot reasonably
be scheduled other than during the employee's actual scheduled work hours. Treatment costs will

be borne either, by the employee or through hJS health insurance plan.

9. The department will make all reasonable efforts to accommodate the treatment pro gram e. g
through a flexible work schedule. :

10. When an employee provides written notice to the department head of a conviction of a
criminal drug statute, the department head will notify the Personnel Department immediately.
The employee will be referred to the Employee Assistance Program as in number 8 above.

11. If the employee is covered under a grant program as described in 41 USC Section 702 or 55
Federal Register 21677, the Personnel Department will notify the appropriate federal agency of
the conviction including the position title of the employee and the grant identification number.

12. The requirement to go to a health care professional (#3 and #4 above), to be relieved from
duty (#7 above) or to follow treatment recommendations (#8 above) will be mandatory on any
employee. The employee shall have no standing to file a contract grievance regarding such a
mandate. A contract grievance arbitrator will not have any jurisdiction over such a case nor have

authority to render a decision.

13. An employee allegation of an improper application of this policy shall be submitted in -
writing to the Commissioner of Personnel, within 10 days thereof, for review. Upon the
employee’s request, the Commissioner shall meet and confer with the employee's Union
representative with respect to the issues raised by such allegation. The Commissioner shall
review and decide, upon the merits of the employee's allegation. He shall mail his decision to the
employee within ten working days of the Submission. Although the Commissioner need not
conduct a formal fact-finding hearing, he may do so to seek such additional information as
appropriate to reach a decision. County officials shall make such administrative changes as

necessary to accommodate the Commissioner's decision.
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’ EXHIBIT A ,
ALCOHOL/SUBSTANCE ABUSE IN CIDENT REPORT

Employee Name:- o Date::
Department: . Time:

Witnesses: , SRR Place
Part I (To be completed by investi gatmg ofﬁcml)
The following overt behavior was exh1b1ted by thJS employee (Please cucle) bloodshot eyes,

slurred speech, alcohol on breath, poor coordination, accident, physical altercation, verbal
altercation, unusual behavior, possession of substance. Other (describe):

Witness' ASignature o Investigetin’gVOfﬁcial Signature

- e e e e e e e e e - .. ... .-, e - — = = e =

Part IT (To be completed and signed by employee)

Employee Statement:

Employee's Signature

Part TII (To be completed and signed by investigating official):
Action Taken: " |

Notified Personnel:
(Time/Date)

Notified Union:
(Time/Date)

Referred for Evaluation:
(Time/Date)

SUB-AB-01
DATE: 02/20/92
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APPENDIX L
Stipulations

Attached are some of the most frequently used Stipulations. Other Stipulations, not attached,
remain in effect unless they have “sunset” by their terms or have otherwise been terminated.
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IT IS HEREBY STIPULATED AND AGREED TO by and between the parties that:

A. Parking Deduction - CSEA has asked the County to take a payroll deduction from
requesting employees so that CSEA may contract to secure bulk parking spaces.from the City of
Poughkeepsie at a discount for certain unit employees. In addition to its obligation to make
certain payroll deductions set forth in Section 2 "Membership Dues" of Article II of the contract,
the County agrees to make an additional payroll deduction as set forth below:

L.

The County will begin making a parking payroll deduction on September 20,
1996 for those employees who request such in writing by August 31, 1996 on
a form prescribed by the County.

The County will make bi-weekly (14 day) payroll deductions in the amount
designated by the employee on the parking payroll deduction authorization

request form.

Requests for deductions beginning after August 31, 1996 must be submitted
on the appropriate authorization form at least three weeks prior to the payroll
for which the deduction is to be made.

Any request to modify the parking payroll deduction or to begin or stop a
deduction shall be on at least three weeks' notice to the County on the
appropriate authorization form. No more than two changes can be made in any

calendar year.

The County shall send deductions for employee parking on the Monday
following each pay day to Allright Poughkeepsie, P.O. Box 300,
Poughkeepsie, New York 12602 or as the City otherwise advises upon
reasonable notice. The check shall be accompanied by the following
information: a list of each employee for whom a deduction has been made and

the amount of that deduction.

The County will not make any modifications or adjustments to deductions to
correct for over or under payments to the City for parking.  All such
adjustments shall be made between the City and CSEA or the employee by
separate arrangements as those parties may so decide. ’

The County's sole responsibility shall be to make the deductions as provided
on the parking payroll deduction authorization and to forward that on the
Monday following each payroll with the information referenced in paragraph
5 hereof to Allright Poughkeepsie or as the City otherwise advises upon

reasonable notice.
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IT IS HEREBY STIPULATED AND AGREED TO by and between the parties that:

The County and the Umon agree to modlfy the contract provisions of Appendix E Section 9
Trainees as follows for employees who are promoted to trainee positions:

1) Increment and longevity awards may be made to qualifying employees pursuant to the annual
performance appraisal, effective the first -full pay period following the employee's adjusted
anniversary date. Effective January 1, 1994 increment and longevity awards may be made to
qualifying employees pursuant to the annual performance appra1sa1 effective on the employee s

adjusted increment and/or longevity date.
2) Longevity awards will be paid at the job group rate for the employee's current position.
3) Increment awards will be paid at the job group rate for the employee's current position.

4). Upon completion of the traineeship, the employee will be placed in the grade of the full
performance:position at the step closest to but higher than the employee's current step. Any
existing longevities will not be considered in this computation and will remain at the job group
rate in effect at the time of the appointment to the trainee position.

5) This stipulation applies to the following titles:
Social Welfare Worker I -trainee
Social Welfare Worker I -full performance
Engineering Aide Trainee  -trainee

Engineering Aide -full performance
Probation Officer Trainee -trainee
Probation Officer -full performance

Additional titles may be added as necessary.

6) This stipulation will take effect on January 1, 1987 for eligible employees, whose anniversary
dates fall after that day. Any awards will be retroactive to the first full pay period following the

employee's anniversary date.

Dated: 3/23/87
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IT IS HEREBY STIPULATED AND AGREED TO by and between the parties that:

Employees paid on an hourly basis shall be permitted to accrue up to 45 days of vacation based
on the normal workday for their title, as if they were a.full time employee; prorated as,described
in Article X section 13 of the collective. bargaining agreement. Employees with a normal
workday of eight hours may accrue up to 360 hours. Employees with a- normal workday-of seven
hours may accrue up to 315 hours.-Any time accrued beyond the limit will be forfeited by the
Employee. Employees will receive a notice that they are approaching their vacation limits on
their paycheck.

If the hourly Employee moves to a full time p'.cis;ition Or vice versa, his vacation time will move
with him. ~ ~
If an Employee leaves County employment, he may be paid for a maximum of 45 days of
vacation based on their normal prorated working schedule. For example, employees who work
17.5 hours per week may only be paid-up to a limit of 157.5 hours.

Employees who work 20 hours per week may only be paid up to a limit of 180 hours.

The cap on vacation time for employees paid on an hourly basis will be effective on 12/31/96.
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