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MEA CONTRACT
July 1, 2000 through June 30, 2003

The Manchester Board of School Committee and the Manchester Education Association
recognize that the development of a quality educational program for the children attending
the public schools of Manchester is a joint responsibility which can be best achieved by
agreement that all parties work toward common goals. The public officials and the
Association enter into this Agreement with mutual dedication; recognizing that the
experience, creativity and judgment of all parties are necessary to reach the educational
needs of the community.

The Manchester Board of School Committee (referred to hereinafter as the "Board")
and the Manchester Education Association (referred to hereinafter as the "Association")
agree as follows: :

ARTICLE |
RECOGNITION

A. For purposes of collective negotiation, the Board recognizes the Association as the
bargaining representative of the following certificated or licensed employees of the School.
System of Manchester.

All full-time classroom teachers, including teachers of art, music, physical education,
the learning disabled, licensed/or certified speech and language specialists/pathologists,
hearing specialists, licensed occupational therapists, reading/math supervisors, Elementary
Teaching Assistant Principals, Guidance Counselors, School Psychologists, Librarians/Media
Specialists, Building Level Instructional Coordinators, Student Assistant Coordinators and
permanent replacements or permanent additions hired pursuant to the first paragraph of
Article IX, Section A.4.

A new job classification requiring a certificated employee, created after the effective
date of this Agreement, shall be included in the bargaining unit if there is a substantial
community of interest with salaries and other terms and conditions of employment between
the new job and the job classifications set forth above.

When a position in a new job classification which may have a community of interest
with the members of the bargaining unit is about to be created, the Superintendent or his/her
designee, shall give written notice to the Association. Upon the written request of the
Association, the Superintendent, or his/her designee, shall meet with the Association to
discuss whether or not the contemplated position has a community of interest with members
of the bargaining unit.



Excluded from the above unit are the Superintendent, Assistant Superintendents, all
administrative personnel, temporary and part-time help, attendance officers, social workers
and all other job classifications and employees of the Manchester School District, School
Administrative Unit No. 37.

Unless otherwise indicated, the employees included in the above unit will be referred
to in this Agreement as "teachers.” It is agreed by the parties hereto that the terms of this
Agreement shall apply only to those employees of the Manchester School District who work
within the job classifications included in the above unit. '

ARTICLE 1l
NEGOTIATION PROCEDURE

A. 1. The parties agree, in the interest of good faith effort to reach agreement, to negotiate
on wages, hours and conditions of employment, other than those managerial policies
referred to in RSA 273-A:1; Xl, which are the exclusive prerogative of the Board. Managerial
policies as defined by statute include, but are not limited to, the functions, programs and
methods to be used in the department, including the use of technology, the selection,
direction and number of personnel-and the organizational structure of the department.

A. 2. Any agreement reached shall be reduced to writing and signed by the Board and the
Association. However, the obligation to negotiate does not compel either party to agree to a
proposal or to make a concession.

A. 3.: Any agreement reached which requires the expenditure of additional public funds for
its implementation shall not be binding upon the Board unless, and until, the necessary
appropriations have been made by the Board of Mayor and Aldermen.

A. 4. During such negotiations, the Board and the Association will present data, exchange
points of view and make proposals and counterproposals. The Board will, upon request of
the Association, make available to the Association any pertinent, nonconfidential records,
data and information of the Manchester School District. Either party may, if it so desires,
utilize the services of outside consultants and may call upon professional and lay
representatives to assist in the negotiations.

B. 1. The parties agree to commence negotiations no later than February 1 of the year
preceding the year in which the contract is to terminate. By mutual agreement of the parties,
negotiations may start earlier than February 1. -

If the parties fail to reach agreement within sixty (60) calendar days after negotiations
have started on any matter or matters which are the subject of negotiations, either party may
declare an impasse by presenting, in writing to the other party, a statement listing those
items at impasse. Nothing in the preceding sentence shall prevent either party from
declaring an impasse prior to sixty (60) days by presenting, in writing to the other party, a
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statement listing those items at impasse if in the opinion of said party no S|gn|'r" icant progress
is being made.

B. 2. In the event of an impasse, either party may request the appointment of a mediator,
or, within seven (7) calendar days after an impasse is declared, the parties, if they both are in
agreement, may pursue fact-finding as the first step in resolving the dispute.

C. 1. In the event of an impasse, and if the parties have not mutually agreed to proceed
directly to fact-finding, the parties shall attempt to select a person to serve as a mediator and
obtain a commitment from said person to serve. If they are unable to agree upon a mediator
and/or to obtain such a commitment within fourteen (14) calendar days of the date of the
impasse, either party may request the Federal Mediation and Conciliation Service (either
directly or through the New Hampshire Public Employee Labor Relations Board) or other
mutually acceptable neutral mediation and conciliation service to appoint a mediator for the
purpose of assisting them in reconciling their differences and resolving the controversy on
terms which are mutually acceptable. The mediator will meet with the parties or their
representatives, or both, forthwith, either jointly or separately, and will take such other steps
as may be deemed appropriate in order to persuade the parties to resolve their differences
and effect a mutually acceptable agreement. The mediator will not, however, without the
consent of both parties, make findings of fact or recommend terms of settlement. |

C. 2. If the mediator is unable to effect settlement of the controversy within fifteen (15)
calendar days after the first meeting, either party may, by written notification to the other,
request that their differences be subjected to fact-finding. Within seven (7) calendar days
after receipt of the aforesaid written request, the parties will attempt to select a person to
serve as a fact-finder and obtain a commitment from said person to serve. If they are unable
to agree upon a fact-finder and/or to obtain such a commitment within said time, either party
may request the American Arbitration Association or other mutually acceptable neutral
mediation and conciliation service to designate a fact-finder. The fact-finder so designated
‘will not, without the consent of both parties, be the same person who was appointed
mediator pursuant to Paragraph 1 of this Sec’uon C.

C. 3. The fact-finder will meet with the p_artres or their representatives, or both, forthwith,
either jointly or separately, make inquiries and investigations, hold hearings, or take such
other steps, as the fact-finder deems appropriate. Any such hearings will be held in closed
session. The Board and the Association will furnish the fact-finder, upon the fact-finder's
request, all records, papers and information in their possession relating to any matter under
investigation by or in issue before the fact-finder. If the dispute is not resolved prior to the
close of the hearing, the fact-finder shall make findings of fact and recommend terms of
settlement regarding the disputed matters submitted. Said recommendations shall be
advisory only, and shall be made within thirty (30) days of the closing of the hearing.



C. 4. The parties must meet to negotiate within fourteen (14) calendar days of receiving the
fact-finder's report. If no agreement is reached within fourteen (14) calendar days after
receipt of said findings and recommendations from the fact-finder, then either party may
make the findings and recommendations of the fact-finder public.

C.5. If either negotiating team rejects the neutral party's recommendations, the
recommendations shall be submitted to the full membership of the Association and to the
Board which shall vote to accept or reject so much of the recommendations as otherwise
permitted by law.

C. 6. If either the full membership of the Association or the Board rejects the neutral party's
recommendations, those recommendations shall be submitted to the Board of Mayor and
Aldermen, which shall vote to accept or reject so much of the recommendations as otherwise
permitted by law.

C. 7. If the impasse is not resolved by the action of the Board of Mayor and Aldermen,
negotiations shall be reopened. Mediation may be requested by either party and may involve
the Board if the mediator so chooses.

D. 1. If both parties agree to proceed directly to fact-finding, the parties shall proceed to
fact-finding pursuant to Article Il C.2. and 3. of this Agreement.

D. 2. The parties must meet to negotiate within fourteen (14) calendar days of receiving the
fact-finder's report. If no agreement is reached within seven (7) calendar days of the first
meeting, then the parties shall proceed to mediation pursuant to Article Il C.1. of this
Agreement. In no event shall the findings and recommendations of the fact-finder be made
public at this time. '

D. 3. If the parties are still unable to resolve their differences at mediation, they may, upon
mutual agreement, return to fact-finding pursuant to Article If C of this Agreement.

E. The costs for the services of the mediators and fact-finders, including per diem
expenses, if any, and the actual and necessary travel and subsistence expenses, will be
shared equally by the Board and the Association.

ARTICLE 1l
STRIKES, SANCTIONS, RESIGNATIONS AND LOCKOUTS

The Board and the Association desire uninterrupted services and, therefore, it is
agreed that during the term of this Agreement, the Board shall not cause or sponsor any
lockout, and the Association shall not cause, sponsor, encourage or condone any strikes,
sanctions, wholesale resignations, job actions or any curtailment or interruption of the
operations of the Manchester School District. The term, "wholesale resignations"”, shall not
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include the resignation of teachers who have quit in order to accept job offers; or who have
decided to retire. Both parties agree that they will immediately disavow any such activity. If,
at the expiration of the Agreement, the Board and the Association have not reached
agreement on a Master Agreement for the following school year, the Association may
engage in any activity which is not unlawful in the State of New Hampshire.

ARTICLE IV
MANAGEMENT CLAUSE

The Association agrees that, except as specifically abridged or limited by the
provisions of this Agreement or any agreement that may hereafter be made, all of the rights,
powers and authority of the Board and its agents to manage, direct or supervise all of the
operations of the Manchester School District and its employees in all its phases and details
shall be retained by the Board and its agents and the exercise of any such right as set forth
in this Article shall not be subject to the grievance or arbitration provisions of this Agreement.

The parties agree that neither the Board nor the Superintendent may lawfully delegate
powers, discretions and authority which by law are vested in them.
ARTICLE V
SALARIES AND OTHER COMPENSATION

A. 1. The salaries of all teachers are set forth in Appendix B which is attached hereto and
made a part hereof.

A. 2. Except as modified by Sections D., E., and G. of this Article, any teacher hired to
continue work beyond that teacher's normal contract year shall be paid as follows:

a. Teachers who actually work for four (4) hours or more during a calendar day shall
be entitled to a one-half hour paid lunch period.

b. Teachers who actually work for seven (7) hours or more during a calendar day,
including a one-half hour paid lunch period, shall be paid one per diem which shall equal
1/184th of the teacher's base salary according to the salary schedule.

c. Teachers who actually work less than seven (7) hours in a calendar day, including
a one-half hour paid lunch period if applicable, shall be paid on a pro-rata basis for each hour
and part thereof actually worked. Each hour shall be paid at the rate of 1/7 of one per diem.



B. Teachers’ salaries shall be payable in equal installments every other Thursday
throughout the school year, beginning on the second Thursday after Labor Day. Teachers
shall continue to receive a bi-weekly pay check until the 26th payment has been made.

C. Teachers regularly employed for one (1) school session per day shall be paid at the
hourly rate of 1/1000th of the base salary and will receive one-half of the insurance benefits
provided in Article VI.

D.1. The compensation for all teachers working in vocational education food service,
placing students in jobs, and instructing night school, summer school, and driver education
shall be twenty dollars ($ 20.00) per hour effective July 1, 1999.

D.2. The Board agrees to offer detention hall supervision to teachers, who will be
compensated therefore in the amount of $13.00 per session effective June 30, 1998. If no
teachers volunteer for detention hall supervision, then the Board may assign non-bargaining
unit members to perform this duty.

D. 3. Lunch room duty may be assigned to teachers as part of their regular duties without
additional compensation.

E. Participation in the following extracurricular activities will be compensated as follows:
E. 1. Extracurricular Activities

Junior and Senior High School
Class Advisors .05

Freshman and Sophomore High School

Class Advisors . 025
Middle School Advisors . , : . 025
Intramural Sports
Elementary Schools .02
Middle Schools and Senior High Schools . 035
School Publications .
Middle Schools , . 045
Senior High Schools ' .07
Theatrical Productions
Middle Schools . 045
Senior High Schools .07



Choral Groups .10
Forensics - .05

Band Director

Senior High Schools : A7

Middle Schools .12
Assistant Band Director . 085
Percussion Instructors } : . 045
Color Guard Instructors ',045
Student Council Advisors .10
Stringed Instrument Instructors | .10

Manchester School of Technology
Clubs which are required by the Board

for accreditation and federal funding .025
FIRST Program . 025
Honor Society Advisor , . 025

SADD . 025

The Superintendent and the Association shall form a 5 (five) member Joint Committee
to study working conditions and non-monetary compensation related to extra curricular
activities and to make its findings and recommendations to the Board and the Association by
October 16, 2000. The Superintendent and the Association shall appoint the members of the
committee from the following positions:

High School Advisor

Middle School Advisor

MEA Liaison

MEA Elementary Executive Board Member
Principal



E. 2. The Board shall offer to teachers the following athletic activity positions, provided,
however, if no teachers apply who are qualified as a coach in the specific sport, the Board
may hire non-bargaining unit members at a stipend not to exceed the rates set forth by the
Board of School Committee (BOSC Athletic Committee.

Athletic Coordinators
Head Football

Assistant Football
Assistant Football
Freshman Football

Head Basketball

Jr. Varsity Basketball
Freshman Basketball
Middle School Basketball
Soccer

J.V. Soccer

Freshman Soccer

Cross Country grades 6-12
Volleyball

J.V. Volleyball

Golf

Varsity Hockey

Assistant Hockey

Varsity Wrestling

Assistant Wrestling
Swimming

Alpine Skiing

Nordic Skiing

Varsity Baseball

J. V. Baseball

Softball

J.V. Softball

Indoor Track - grades 9-12
Indoor Track Assistant
Outdoor Track - grades 6-12
Assistant Outdoor Track
Tennis

Cheerleaders (Fall & Winter)
Field Hockey

J.V. Field Hockey

Notwithstanding any other provisions of this Section (V.E.2) the Board’'s Athletic
Committee will determine the coaches’ salaries for the duration of this Agreement. This
provision shall expire on June 30, 2003.



F. ltinerant teachers who may be required .to use their own automobiles in the
-performance of their duties and teachers who are assigned to more than one (1) school per
day, will be reimbursed at the IRS rate per mile for all driving done by them, excluding
mileage to and from home. The distance between schools shall be computed by the
Superintendent.

G. Payment for (1) the duties and positions listed in Section D.1. and 2. above, (2) the
activities listed in Section E.1. and 2 above, shall be made by separate check in accordance
with procedures to be developed by the Administration and the Association.

H.  Teachers who lose a preparation period because they have to cover for absent faculty
members shall be paid at an hourly rate of 1/1000 of the base salary.

I The Board agrees to maintain a Salary Reduction Dependent Care Assistance Plan in
-accordance with current federal laws and regulations. The DCAP will be maintained for the
exclusive benefit of the members of the bargaining unit as long as it is approved by the
Internal Revenue Service and in compliance with applicable Federal laws and regulations.

J. Effective as soon as practicable after the signing of this Agreement, subject to
reimbursement by the insurance company of the School District's actual expenses to
implement and administer the program, the Board agrees to establish a payroll deduction
option for the ESP insurance plan. Participation in this insurance plan will be voluntary.

ARTICLE VI

INSURANCE

A. The Board agrees to provide Hospital/Medical Insurance coverage under the Blue
Cross - Blue Shield "Blue Choice" Plan. Effective November 1, 1998, the Board agrees to
provide "Blue Choice Plan II,” which description is attached hereto as Appendix C.

Also, the District may, in its sole discretion, after evaluation by a joint study committee,
obtain such insurance from a different carrier, provided the benefits compared with the
aforementioned health insurance plan are not reduced, and provided that such change does
not exceed the amount set forth in section B.1. below. It is further agreed that the District
may make available, in addition to Blue Cross-Blue Shield Plan "Blue Choice" health
insurance plans from other vendors, provided that such plans have been approved by the
Association, and participation is voluntary.

B. 1. Effective July 1, 1999, the District shall pay an amount not to exceed eighty-seven and
one half percent (87.5%) of the monthly premium of Blue Cross-Blue Shield “Blue Choice”
Plan I, as agreed by the parties.



If an optional health plan is approved, in addition to Blue Cross-Blue Shield “Blue
Choice”, Plan I, the District shall be obligated to pay toward the optional plan a monthly
amount which is equal to ninety-five percent (95%) of that plan’s premiums. However, if both
husband and wife are employed by the Manchester School District or the District of
Manchester, the Board shall pay the entire cost of the health insurance premium, whichever
plan is selected by said husband and wife.

The parties have agreed to replace the current Matthew Thornton “Classic” Plan with
Matthew Thornton Blue Benefit Plan.

B. 2. All teachers shall be covered from the first day of employment for the academic school
year, provided the teacher has been hired and has completed and returned to the
Administration the application forms for such coverage by August 1. Teachers who do not
return the application forms by August 1, for any reason, shall be covered effective the first
day of the month following return of the forms to the Administration. The Administration shall
send to all new employees covered by this contract, |mmed|ately upon h|r|ng, all necessary
forms for health insurance coverage.

C. The District agrees to establish a fund to provide for a payment, equal to the base
salary, to the named beneficiary or estate of any member of the bargaining unit who dies
from any cause while employed by the District of Manchester or who dies within sixty (60)
calendar days of separation from service with the District because of paid retirement,
disability retirement or resignation due to health reasons. There shall be no right to the
benefit under this provision beyond the sixty (60) calendar day period referred to in the
preceding sentence. It is agreed by the parties that the Board and/or the District shall have
the sole right to determine whether the District will make the payment referred to above from
the fund established by the District or contract with an insurance carrier or another company
of the District's choosing to provide this benefit.

D.  Effective July 1, 1999, the Board agrees to provide coverage under Delta Dental
Insurance Plan Coverage A, B, and C as agreed to by the parties. The Board shall pay an
amount not to exceed eighty-seven and one half percent (87.5%) for the coverage selected
by the parties. The entire premium will be paid for teachers whose spouse also works for the
District.

E. All members of the bargaining unit shall be entitled to full participation in the District's

Employee Assistance Program (EAP). The parties agree that if the EAP is terminated by the
District that this benefit will lapse.
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ARTICLE VII

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

A. 1. The Board will pay three-fourths (3/4) of the cost of tuition, required course textbooks
and required fees for courses taken with the approval of the Superintendent at accredited
colleges, universities or professional training schools, and if the teacher does not have a
Masters' Degree, the teacher must be enrolled in a course of study leading to a Masters'
Degree, but if the teacher already has a Masters' Degree, the Board will pay such portion of
the cost of tuition, required course textbooks and required fees for courses taken with the
approval of the Superintendent.

A. 2. The Superintendent may, in his sole discretion, which shall not be exercised in an
arbitrary or capricious manner, approve the payment of three-fourths (3/4) of the cost of
tuition, required course textbooks and required fees for: a) other graduate courses, and b)
only those undergraduate courses in subject areas to which teachers are currently assigned.
Both graduate courses and undergraduate courses referred to in the preceding sentence
must be taken at accredited colleges, universities, or professional schools.

A. 3. In order to be eligible for any benefit set forth in Paragraphs 1, 2, and 3 of this Section
A., requests for approval must be made to the Superintendent at or prior to the time of
registration in order to receive reimbursement. Request forms shall be made available by the
Principal.

A. 4. Annual'ly, the Board shall expend no more than One Thousand dollars ($1,000.00) per
teacher for such courses), provided however, that the total expenditure shall not exceed
Eighty Thousand dollars ($80,000.00).

A.5. The Board will also allocate Thirty Thousand Dollars ($30,000.00) per semester,
excluding the costs for substitute teachers, meals (unless included in the registration fees),
lodging, and transportation, for staff development including seminars, workshops and
conferences, for the reimbursement of registration fees, which are approved by the
Superintendent. [n no event shall a teacher be reimbursed more than Five Hundred Dollars
($ 500.00) per year, excluding funding from other sources, nor be granted more than five (5)
paid professional days per year to attend seminars, workshops and conferences.

B. 1. The Board shall have the right to require teachers to take extra credits, when those
credits are necessary for the proper fulfillment of their duties due to changing circumstances
in their field, provided that the Board will reimburse the teacher for the full cost of tuition and
books and will pay travel expenses for courses taken outside of the immediate vicinity of
Manchester, at the IRS rate. '

B. 2. If teachers are required to teach outside their certification endorsements, the Board will
reimburse the teacher for the full costs of courses and workshops taken to gain the
appropriate endorsement. Such costs will include tuition, textbooks, required fees including
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those charged by the State Department of Education for the acquisition of any new
endorsements and mileage for educational travel expenses taken out of the immediate
vicinity of Manchester. The Board shall attempt, when practical, to hold courses and
workshops in Manchester. The annual maximum payment per teacher under this section B. 2.
shall be Eight Hundred Fifty Dollars ($850.00).

B. 3. The Board shall allocate at least Ten Thousand dollars ($10,000.00) annually for staff
development activities to be spent on in-service programs for teachers which are needed for
the implementation of district and school goals. These funds will be administered by the
Superintendent or his/her designee. :

ARTICLE VIl
RETIREMENT SUPPLEMENT

A. 1. Teachers, who have retired prior to June 30, 1986, upon reaching age 65, shall
receive a retirement supplement in an amount not to exceed One-Thousand, One-Hundred
and Fifty Dollars ($1,150.00), provided that said teachers' State retirement payments are
reduced by an amount related to their Social Security payments. The amount set forth in the
preceding sentence will be a maximum payment per year as a supplement to retirement
payments; such supplement being payable on a bi-weekly basis.

A. 2. Payments will be based upon the actual reduction in retirement benefit resulting from
receiving of Social Security benefits, such reduction in amount to be provided by the State
Retirement System. .

A. 3. The maximum amount of payment for any retiree shall be those amounts set forth in
the first paragraph of Section A. of this Article in any one year and for retirement payment
reductions of less than those amounts, the amount of supplement shall be the actual amount
of reduction. )

B. It is further expressly agreed by the parties hereto that once such reductions have
been eliminated, the District's liability for the payments set forth in Section A. of this Article
shall cease. In the event such reductions are reduced rather than eliminated, the parties
agree to meet to negotiate the question of payments pursuant to Section A. of this Article.

C. 1. Teachers who retire with twenty (20) years of service in the Manchester School District
shall receive at the time of separation a payment of Six Thousand Dollars ($6,000.00),
provided they give notice, by the preceding January 1, of their intention to retire, except in
the case of disability retirements.

C. 2. Provisions of this Section‘C. of Article VIII shall become effective July 1, 1986, and
apply to bargaining unit members whose effective date of retirement followed the completion
of the 1985-1986 school year. .
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ARTICLE IX

TEACHER EMPLOYMENT

A. 1. All newly employed or reinstated teachers shall be placed on the proper step of the
salary schedule, according to their experience and education, provided that, in special
instances certified to the Board by the Superintendent, the Board may pay a greater salary
than the teacher would obtain if placed on the proper step of the salary schedule. To be
eligible for an annual step increase, a teacher must actually work ninety-two (92) days or
more of the teacher's work year. Paid absences shall be counted in determining whether or
not a teacher has worked ninety-two (92) days.

Teachers who have not met State recertification requirements or local requirements, if
any, to qualify for recertification shall not receive any base salary increases or annual step
increases until such requirements have been met.

A. 2. Full credit will be given for previous outside teaching experience upon initial
employment. :

A. 3. If qualified applicants for teaching positions holding a Bachelor's Degree are not
available, the Board may hire non-degree applicants to teach provided that, prior to hiring
such persons, the Board has made a good faith effort to hire applicants with a Bachelor's
degree.

A. 4. Any teacher who is hired to work for a full contract year will receive full contract
benefits. Any teacher who is hired to work for less than a full contract year, but is a
permanent replacement or a permanent addition and contracted to begin work during the
first ninety-two (92) days of the contract year to teach for the entire balance of the year
will receive full contract benefits on a prorated basis for salary and fringe benefits. If a
position becomes vacant within the first ninety-two (92) days of the work year and is to be
vacant for the remainder of the work year, the position shall be filled by a permanent
replacement. Nothing in this section shall be construed to limit the right of the Board to
appoint a temporary replacement pending selection by the Board of an acceptable,
qualified candidate for permanent assignment. The term “permanent” for purposes of this
Section shall be interpreted to mean “for the remainder of the work year in which the
vacancy occurs”.

Any teacher who is hired as a substitute or as a temporary replacement at any time
during the work year or hired on any basis after ninety-two (92) days of the work year will be
paid on a substitute pay basis during the first twenty (20) consecutive days of work, and
thereafter be paid per diem based upon 1/184th of the appropriate step on the salary
schedule. This paragraph will not preclude the Board from granting any such temporary
replacement full contract rights, if the Board should elect to do so.

13



Teachers who are hired to fill a specific vacancy will be so advised that they are hired
for a limited period of time by some kind of letter of transmittal and will, in all probability,
receive a notice on or before April 15th that their contracts will not be renewed for the
following year. Should there be no newly negotiated agreement by the last day of this
contract, the notification date in this provision shall return to March 15". However, assuming
their performance was acceptable, they will be given priority for any vacancies that may exist
the following school year. Further, if in fact such teacher is rehired, the Association agrees
that that teacher could not complain about an "involuntary transfer” if moved from the position
the teacher occupied to some other position because the teacher then on some extended
leave came back to the system to that latter teacher's former position.

Permanent teachers, who are assigned to fill a position created by a teacher on
approved leave, shall be given a letter of transmittal notifying. them that the assignment is
temporary. Failure of the Board to give such a letter, through administrative error, will not
entitle the assigned teacher to retain the position upon return of the teacher who has been
on approved leave.

B. 1. Teachers with previous teaching experience in the Manchester School District will,
~upon returning to the system, receive full credit on the salary schedule for all outside
teaching experience up to the maximum set forth in Section A. above. Teachers who have
not been engaged in teaching on a full-time basis will, upon returning to the system, be
restored to the next position on the salary schedule above that at which they left.

'B.2. Previously accumulated sick leave days will be restored to all teachers returning from
a leave of absence.

C.1. If necessary to decrease the number of teachers, the ‘governing body of the school
system may lay off the necessary number of teachers based on their seniority in accordance
with the guidelines and procedures set forth below:

- C. 2. The length of actual service of the teachers in the Manchester School District in the
following classifications shall be used to determine a teacher’s seniority, provided said
teacher holds New Hampshire State Department certification in that classification:

a. Elementary teacher;

b. Secondary teacher by subject matter area;

‘¢. Special subject area teachers by specialty;

d. Middle school teachers shall maintain their classification as follows:

i. 7th and 8th grade teachers by secondary subject matter.
ii. 6th grade teachers as elementary.

If, at any time, a 6th grade teacher spends fifty percent (50%) or more of his or her
time instructing in a 7th and/or 8th grade subject, then that teacher shall begin to accrue
seniority in that secondary subject matter classification. If a 7th or 8th grade teacher spends
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fifty percent (50%) or more time teaching a 6th grade subject, then that teacher shall begin to
accrue seniority in an elementary classification.

C. 3. In the event of a lay-off of personnel in any classification, the teacher laid off shall be
the teacher with the least seniority in that classification and the teacher shall be notified of
such in writing. Such a displaced teacher may add to that teacher's seniority in another
classification the years employed in the Manchester School District in the classification from
which that teacher was displaced for the purpose of determining senlonty in that second
classification.

C. 4. In the event of the lay-off of any employee in the classifications set forth above, the
governing body of the school system shall lay off the necessary number of employees in the
inverse order of their seniority ranking in such classification. When seniority is equal, lay-off
shall be determined by lottery. Any employee on lay-off shall not be prevented from securing
employment during the period said employee is on lay-off.

C. 5. Seniority lists within the classifications set forth above shall be established by the
Administration by February 1 of each year for employees who are not on a continuing
contract and those lists shall be revised every twelve (12) months. Such lists shall be
promptly transmitted to the Association. A teacher's position on the seniority list shall remain
unchanged during military and maternity leave of absence.

C. 6. If a vacancy occurs, a laid-off employee with the highest seniority in that classification
shall be recalled first. Such notice shall be by registered or certified mail, postage prepaid, to
the last address given to the Administration by the employee. If a teacher rejects the offer or
_ fails to respond to the Superintendent within ten (10) calendar days after receipt of the above
notice of recall, said teacher will be deemed to have refused the position offered and the
Superintendent may strike that teacher's name from the various seniority lists and shall then
notify the teacher with the next highest seniority.

C. 7. Seniority shall be broken by:

a. Discharge;

b. Voluntary quit;

C. Fails to respond to a notice of recall as specified in the
preceding Section 5;

d. Remaining on lay-off for more than twenty-four (24) months.

C. 8. A teacher who is laid off will remain on the recall list for twenty-four (24) months after
the effective date of said teacher's lay-off unless that teacher:

a. Waives recall rights;

b. Resigns; ‘

c. Fails to accept recall to the position that said teacher held immediately prior to lay-
off or to a substantially equivalent position; or
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d. Failure to report to work in a position that said teacher has accepted within
thirty (30) days after receipt of the notice of recall.

C.9. No new teachers shall be employed while there are certified laid-off and available
teachers to fill the vacancies.

D. Seniority shall be defined as follows:

Seniority shall accrue from the first day of permanent employment as set forth in
Article IX. A. (4). Paragraph 1 above.

E. If a teacher who is on layoff is offered and accepts a less than full-time position,
he/she will forfeit his/her right to recall for the remainder of the academic year, but shall
remain on the recall list for the next school year. Any other less senior teacher who is
subsequently hired for a full-time position will be informed in writing that his/her position is
temporary and subject to the recall rights of other teachers for the ensuing academic year.

F. Laid off teachers will be given first refusal for substitute teaching opportunities,
provided they notify the Superintendent in writing prior to the first day for students. The
school district shall compile a list of teachers requesting this benefit and shall rank them by
seniority. Teachers shall be contacted each day, if applicable, for substitute opportunities by
seniority; with the most senior called first. The school district may designate an independent
agency to administer this program. This benefit is limited to calls made by the school district
or its- designated agency. Contacts for substitutes made by principals and other authorized
school personnel are not covered by this provision.

If a teacher is not called in accordance with this Section F., he/she will be placed at

the top of the list, regardless of his/her seniority, for the next practicable substitute
opportunity. Thereafter, he/she shall be called in accordance with the regular list.
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ARTICLE X
TEACHER ASSIGNMENT

A. All teachers will be given written notice of their salary schedules, building assignments
and room assignments for the forthcoming year not later than June 30 of the preceding year,
which will be adhered to, except in unusual circumstances. In the event that changes in such
schedules are proposed after the last day of school, the Association and all teachers affected
will be notified promptly, in writing, and upon the request of the teacher and the Association,
the changes will be promptly reviewed between the Superintendent or the Superintendent's
representative and the Association. :

B. In order to assure that pupils are taught by teachers working within their areas of
competence, teachers will not be assigned, except temporarily and for good cause, outside
the scope of their teaching certificates and/or their major or minor fields of study.

C. Wherever practicable, changes in grade assignment in the elementary schools and in
subject assignment in the secondary schools will be voluntary, except in cases of
emergency. : ' :

D. A husband and wife will not be disqualified from assignment to or remaining at the
same school because of their marital status. In case either spouse accepts an administrative
position in the school or a department head position in the department in which the other
spouse teaches, the other spouse will be assigned to another school.

E. Each junior and senior high school shall maintain, whenever necessary, a detention
hall. Detention hall supervision shall first be offered to teachers. If no teachers apply, then
the Board or its designee, may assign non-bargaining unit members to perform this duty. If,
in the opinion of the Principal, there are no qualified teachers or no qualified non-bargaining
unit members have applied, if opened to them, the Principal shall assign teachers to this duty
provided that no teacher shall be assigned to conduct the detention hall more than fifty
percent (50%) of the time. The Principal shall make the final determination among applicants
for the detention hall position. o

ARTICLE XI

INDIVIDUAL TEACHER CONTRACTS

A. The Board and the individual teachers will enter into individual contracts as set forth in
Appendix B attached hereto and incorporated herein by reference.

B. 1. The following terms and conditions shall apply with respect to the employment of each
teacher. :
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B.2. The contract shall be renewed annually, automatically, during the period of said
teacher's first three (3) years of continuous employment by said Board, unless the teacher
has been notified, in writing, prior to April 15 that the contract will not be renewed for the
following year. April 15" shall revert to March 15" on the last day of this Agreement, unless
otherwise negotiated. If a teacher receives a notice of non-renewal set forth in the preceding
sentence, the parties agree that the teacher shall not be entitled to a statement of reasons
relating to any such notice except as may be required by law. For each year for which this
contract is renewed, the annual salary of the teacher shall be in accordance with the
provisions of the prevailing Master Agreement between the Board and the Association.

B. 3. After three (3) years of continuous employment by said Board, the contract shall
continue in force from year to year, subject to the following conditions:

a. It may be terminated by mutual consent at any time.

b. The teacher may resign by submitting written notice to the Board not later than
June 30 of the teacher's intention not to return for the ensuing year.

c. The Board may terminate this contract at any time for one or more of the following
reasons: (1) inefficiency or incompetence; (2) insubordination against reasonable
rules of the Board; (3) moral misconduct; (4) disability, as shown by competent
medical evidence; (5) elimination of the position to which the teacher was appointed, if
no other position exists to which the teacher may be appointed, if qualified, or (6)
other.due and sufficient cause, provided prior to terminating the contract, the Board

- shall give the teacher a written notice that termination of that teacher's contract is
under consideration and upon written request filed by the teacher with the Board
within five (5) days after receipt of such notice, the Board shall within the next -
succeeding five (5) days give the teacher a statement, in writing, of its reasons
therefore. Within twenty (20) days after receipt from the Board of written notice that
contract termination is under consideration, the teacher may file with the Board a
written request for a hearing, which the Board shall hold within fifteen (15) days  after
receipt of such request. Such hearing shall be public if the teacher so requests or the
Board so designates. The teacher shall have the right to appear with counsel of the
teacher's choice at such hearing, whether public or private. The Board shall give the
teacher its written decision within fifteen (15) days after such hearing. Nothing herein
contained shall deprive the Board of the power to suspend the teacher from duty
immediately when serious mis- conduct is charged, without prejudice to the rights of
the teacher as otherwise provided herein.

C. The contract will automatically terminate upon the termination of the Master
Agreement.

D. Pay will be terminated at the time services are terminated.
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E. The Association and the Board agree to form a joint Teacher Dress Code Committee
to discuss and make recommendations concerning appropriate work place attire. Each party
will appoint three (3) members to this committee which will issue its report by April 1, 1998.

ARTICLE Xll
TEACHING HOURS AND TEACHING LOAD

A. 1. The starting and dismissal times for students will be established. by the Board,
provided, however, that no change in the present schedule will increase the length of the
teacher day.

2. a. Teachers must be in their respective classrooms, or in school working on
instructionally-related tasks, or at a duty station fifteen (15) minutes before the time for
admitting students into school, said admission time to be determined by the Principal,
provided, however, that no change in the present schedule will change the length of the
teacher day.

b. Teachers must remain in the classroom, or in school working on instructionally-
related tasks, or at a duty station fifteen (15) minutes after the dismissal of students. When
students are dismissed earlier than the usual time, the teachers shall remain if the Principal
has a previously planned activity.

c. Teachers may be required to remain longer after school to assist students in subject
matter areas on certain days, as determined by the Principal.

d. Counselors may be required to expend additional time in order to fulfill their
professional obligations. The high school counselors shall not be required to perform clerical
or detention hall assignments.

e. The provisions of Section 2. a. and b. above shall not apply to School Psychologists;

f. Teachers may be required to attend one (1) evening Open House each school year,
the length of which shall be in accordance with past practice. The purpose of the
Open House is to meet with parents and to allow citizens to visit schools and become
more aware of the programs offered. This Section (XII.A.2.f.) shall expire on the last
day of this Agreement.

g. Teachers may be required to attend professional activities to be held after the
dismissal of students which shall be jointly planned and scheduled by the Administration and
representatives selected by the faculty at each work site. These activities shall not exceed
between ten (10) and thirteen (13) hours per year. Such activities may include, but are not
limited to, staff development workshops, curriculum reform, school goals and solving school
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related problems. These activities shall not extend beyond 4 p.m. unless mutually agreed to
by those participating.

3. The Board will use every reasonable effort to provide a substitute teacher whenever a
teacher is absent. The Board will also use every reasonable effort to ensure that a teacher's
Educational Assistant will not be used to substitute for another faculty member. The Board
will also use every effort to provide a substitute for an Elementary Teaching Assistant
Principal who is acting Principal.

B. 1. The school calendar for each school year shall be prepared during the previous year
by the Board, after consultation with the Association, but will not be subject to the grievance
procedure. The words "beginning of the school year" mean the first day of each school year
when attendance of the members of the unit is required and the words "close of the school
year" mean the last day of each school year when attendance of the members of the unit is
required. Except in extraordinary situations, dates for "make up days" shall be published no
later than May 1.

B. 2. All newly hired school psychologists, except rehired incumbents, shall work no more
than one hundred and ninety (190) days per year. The work year for school psychologists
[hired prior to 1997-1998] shall be two hundred and six (206) days. For 1999-2000, school
psychologists’ salaries will be calculated on a per diem basis by dividing the applicable salary
as shown on Appendix B by the number of contractual teacher workdays per year (184).
Prior to the end of the school year, school psychologists will be given their schedules for the
next school year.

The school district may ask school psychologists to work additional days above and
beyond their contractual work year. A rotating opportunity list will be established and school
psychologists who are interested in the additional work will be placed on the list based upon
their seniority. Thereafter, work opportunities will be offered from the list on a rotating basis.

NOTE: The parties agree to execute a letter of understanding to study the work year
for school psychologists. The District will provide documentation to support the District’s
desire to reduce the work year.

B. 3. Except for School Psychologists, Department Heads/Building Level Instructional
Coordinators, who are excluded from this Section B.3, the work year of the employees in the
unit (other than new personnel who may be required to attend additional orientation
sessions) will begin no earlier than September 1 and terminate no later than June 30, but will
in no event be longer than one hundred eighty-four (184) days. The "work year" will include
one hundred eighty (180) days when pupils are in attendance and a maximum of four (4)
days on which attendance by members of the unit is required. Members of the unit may be
required to participate in in-service training programs one (1) day immediately before the first
day of the school year on which attendance by pupils is required, and one (1) day
immediately following the last day of the school year on which attendance by pupils is
required, and in two (2) days of in-service training during the school year but such days will
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not be scheduled during a vacation week. The wdrk year for Department Heads/Building
Level Instructional Coordinators will be no longer than one hundred eighty-six (186) days,
inclusive of the requirements of section B.4. herein below.

B. 4. Department Heads/Building Level Instructional Coordinators at senior high schools will
process or will make necessary arrangements to process all invoices and inventory new
books; equipment and supplies relative to their departments, before July 15, August 15, and
one week before the opening of school.

C. 1. All teachers in the junior and senior high schools will have a duty-free lunch period.
Elementary teachers shall have a duty-free lunch period of at least twenty (20) minutes.

C. 2. The Board shall make every reasonable effort to provide all teachers in the junior and
senior high schools, in addition to their lunch period, with daily preparation time consisting of
one (1) class period during which they will not be assigned to any other duties.

All Elementary teachers will receive three (3) preparatory periods per week of not less
than forty-five (45) minutes each. Effective September 1, 2002, such teachers will receive
four (4) preparatory periods per week of not less than forty-five (45) minutes each. Effective
June 30, 2003, such teachers will recelve five (5) preparatory periods per week of not less
than forty-five (45) minutes each.

" All elementary specnahsts will receive at least ninety (90) minutes of preparatory time
each week, exclusive of lunch periods, provided that the Board will make every reasonable
effort to furnish one hundred and twenty (120) minutes of preparatory time each week. The
Board will continue the MST teacher preparation scheduled and accepted in September
1999

D. The Board will use every reasonable effort so that junior and senior high school
teachers will not be required to teach more than two (2) subject areas, nor make more than
three (3) teaching preparations within said subject areas at any one time.

E. The Association will cooperate in the implementation of the 4/4 Block Scheduling Plan;
provided however: a.) The Board makes every reasonable effort not to assign non-teaching
duties to high school teachers; and b.) that the Board will provide inservice training for the
implementation of block scheduling. ' *

F.. The Superintendent and the Association shall form an eleven member joint committee
to study the impact of complying with special education laws and regulations on the terms
and conditions of employment for teachers and to make its findings and recommendations to
the Board and the Association by October 15, 1999, for adjusting workload responsibilities of
the staff while meeting the needs of students and not unfairly burdening teachers. The
Superintendent and the Association shall appoint the members of the committee from the
following positions: Special Education Director or designee, an elementary, middle and high
school administrator, a classroom teacher from an elementary, middie and high school, an

21



m

elementary special education teacher, a secondary special education teacher, a district office
administrator and an MEA representative.

ARTICLE Xl
INVOLUNTARY TRANSFER

A. When a transfer is required and the teacher does not wish to accept the transfer
voluntarily, the Superintendent may implement the change as an involuntary transfer. The
teacher shall be notified as soon as practicable that a transfer is being considered and shall
be notified of the reason for the transfer by the appropriate administrator(s) involved.

B. An involuntary transfer will be made only after a meeting between the teacher involved
and the Superintendent if such meeting is requested by the teacher.

C. When an involuntary transfer is necessary, a teacher's area of competence and major
or minor field of study will be considered.

D. 1. Teachers being involuntarily transferred will be informed of appropriate vacancies
known and existing at the time the transfer decision is being made. Teachers will be able to
indicate their preference of assignment to the appropriate administrator involved and this
preference will be given consideration.

D. 2. A teacher being involuntarily transferred will be granted time to visit the new
assignment prior to reassignment.

E. Whenever involuntarily transferred, a teacher may resign by giving written notice to
the Superintendent within fifteen (15) work days of receipt of notice of the transfer or after the
grievance procedure, subject to the provisions of Section F. of this Article, has been
exhausted.

F. The final decision regarding the implementation shall rest with the Superintendent and
the actual transfer and implementation shall not be subject to the grievance procedure
provided that it is in compliance to the criterion set forth in Section G. below, and that the
transfer has not been arbitrary or capricious. Failure to follow the procedure leading up to
the involuntary transfer, as outlined in Sections A., B., C., D., and E. of this Article, shall be
grievable. '

G. In the event that a teacher is to be transferred because of a reduction in the number of
positions within a school, the teacher with the least District wide seniority, as defined in
Article IX D., shall be transferred. The teacher shall be transferred to another position in that
teacher's classification, if available, or if not, to a position for which the teacher is certified. If
no position is available in the teacher's classification or certification, then the Superintendent
shall utilize the provisions of Article IX. C. of this Agreement.
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ARTICLE XIV

VACANCIES AND PROMOTIONS
A. Promotional positions are:

A. 1. BARGAINING UNIT

Elementary Reading Supervisors
Elementary Teaching Assistant Principals
School Psychologists

Building Level Instructional Coordinator
Reading/Math Supervisors

NON-BARGAINING UNIT

Principals
Assistant Principals
Non-Affiliated Administrators, Directors and Coordinators

EXTRA CURRICULAR ACTIVITIES

Personnel as listed in Article V. E. 1.
INTERSCHOLASTIC ATHLETICS PERSONNEL

A. 2. A newly created promotional position which (1) is for at least one full school year, i.e., -
September through June, (2) is a position which, by itself, carries an additional salary beyond
the salary schedule set forth in Appendix A, and (3) is not an extracurricular or extra duty -
assignment set forth elsewhere in this Agreement.

B. . All vacancies in promotional posi'tions specified in Section A. of this' Article will be
adequately publicized by the Superintendent in accordance with the following procedure:

B. 1. When school is in session, a notice shall be posted on a bulletin board in each school
as far in advance as practicable, ordinarily at least fifteen (15) school days before the final
date when applications must be submitted, and in no event less than ten (10) school days
before such date provided, however, if the vacancy is caused by the death of a teacher, it
shall be filled by a temporary replacement teacher in accordance with Article IX. A. 4.,
Teacher Employment. Such positions shall be reposted as a permanent position for the
following school year. Teachers who desire to apply for such vacancies shall submit their
applications in writing to the Superintendent, or designee, within the time limit specified in the
notice. :
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B. 2. During the summer vacation period, the Superintendent shall post on a School District
Wide Website and record on a dedicated voice mail extension at the central office, a notice
of promotional positions which are vacant. Teachers who desire to apply for such vacancies
shall submit their applications in writing to the Superintendent within the time limit specified in
the notice which shall in no event be less than fifteen (15) days after the date the notice was
posted and recorded. [n addition, the Superintendent shall, within the same time periods,
post a list of promotional positions to be filled during the summer vacation period on a
bulletin board at the Administration Office and shall send such list of positions to the
Association.

C. In both situations set forth in Section B. above, the qualifications for the position, its
duties and the rate of compensation, and to whom the application is to be sent will be clearly
set forth. All qualified teachers will be given adequate opportunity to make application for
such positions. Appointments will be made not later than sixty (60) days after the notice is
posted in the schools or the giving of notification to the interested teachers. If a vacancy
occurs in a promotional position specified in Section A. above during June or July,
appointments will be made not later than ninety (90) days after the giving of notification
required by Section B.2. above.

D. The Board agrees to give due weight to the professional background and attainments
of all applicants, the length of time each has been in-the school system and other relevant
factors. In filling such vacancies, preference will be given to qualified teachers already
employed by the Board. The Superintendent will inform teachers in writing within two (2)
weeks after election by the School Board of the reason(s) why they were not promoted:;
provided, however, neither the actual selection for the promotion or the reasons given for not
being selected for promotion shall be subject to the grievance procedure.

E. The following shall have a Master's Degree as a mandatory qualification for
appointment: Department Heads, Director of Fine Arts, the grade 1 through 6 Physical
Education Director, Guidance Counselors, Reading Supervisors, School Psychologists,
Elementary Teaching Assistant Principals, and Learning Disabilities/Elementary Special
Needs Supervisor.

F. Whenever a vacancy arises, the Superintendent: (1) shall promptly notify the Building
Principal who shall post a notice of same, and (2) shall also notify the Association in writing.

Teachers may apply in writing by March 1 for a change of school and/or grade
assignment to commence at the beginning of a school year and shall be considered
whenever such- a vacancy occurs provided, however, that the foregoing shall not be
construed to limit a teacher’s ability to apply for a change of school and/or grade assignment
at any time.

If a teacher has eleven (1 1) years or more of experience in the School District, he/she
may exercise the option to apply in writing by May 4 for a transfer to any position for which
he/she is certified which is contained on a vacancy notice, posted in each building, listing all
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vacancies known as of April 20, the posting date. The Superintendent will grant ten (10)
such requests based on seniority and the number of available positions, and may grant such
additional requests in his/her sole discretion, which shall not be grievable. Transfers will be
made by the Superintendent at the close of the year.

ARTICLE XV
TEACHER EVALUATION

A. 1. All monitoring or observation of the work performance of a teacher will be conducted
openly and with full knowledge of the teacher. Each teacher shall be evaluated at least once
annually. The supervisor and/or administrator will meet with the teacher to review the
upcoming week's instructional plan and then the teacher will be evaluated some time in the
upcoming week.

A. 2. Teachers will be given a copy of any evaluative report prepared-by their supervisors
immediately upon completion of such report. Non-probationary teachers will indicate their
choice of accepting or waiving a conference regarding the “Interim Assessment” prior to that
report being filed. No “Professional Assessment Instrument” shall be submitted:to the school
administration, placed in the teacher's file or otherwise acted upon without a prior conference
with the teacher, who may comment on the contents of such report on a separate document
which shall be attached to the report and placed in the teacher's file. There shall be no
obligation on the part of the Administration or Board to respond to the teacher's comments
and if no response is made, it shall not be considered an acceptance of or agreement with
the teacher's comments. A teacher shall sign a separate statement that the teacher has
been given any such report referred to in the first sentence of this paragraph and if the
teacher refuses to sign the separate statement, that refusal shall be noted on the statement.
The report referred to in the first sentence of this paragraph and the statement relating to the
refusal may then be submitted to the School Administration, placed in the teacher's file or
otherwise acted upon.

A. 3. If, after evaluation, deficiencies are observed in classroom management, instructional
skills and/or professional preparation, such deficiencies shall immediately be brought to the
attention of the teacher.

The teacher's immediate Supervisor, Principal, Superintendent, and Assistant
Superintendents shall determine appropriate corrective action designed to help correct such
deficiencies and shall provide assistance to implement such action.

B. 1. No teacher will be disciplined or reprimanded without just cause.
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B. 2. A teacher's personnel file will be cleared of written reprimands after a period of forty
(40) months from the date of the reprimand, provided there are no similar infractions
committed during the intervening period.

B. 3. A teacher's personnel file will be cleared of reprimands and suspension notices that
included time off without pay, after a period of forty (40) months from the date of the
reprimand or suspension without pay, provided there are no similar infractions during the
intervening period.

ARTICLE XVI
TEACHER PERSONNEL FILES

A.1 A teacher shall receive copies of any material which will have an effect on the

- teacher’s evaluation placed in his or her file and the teacher shall sign a document indicating
that he or she has had an opportunity to review the material. Such a signature shall only
indicate that the teacher has seen the material and does not indicate agreement with the
contents of such material being filed. A teacher shall have the right to write a written
response to such material and request that it be attached.

A.2 Any material removed from a teacher’s file, except as provided in Article XV.B.2 and
B.3, shall be replaced by a written dated notice stating what material was removed.

A.3 Access to a teacher's personnel file shall be limited to the teacher, the administration
(defined as the Superintendent of Schools, the Assistant Superintendent of Schools, the
building principal and/or the appropriate director for the teacher) and the members of the
school board or the teacher's designated representatives. Upon reasonable notice, a
teacher shall be able to review and make copies of documents contained therein, provided
that pre-employment confidential references shall be excluded.

ARTICLE XVII
PERSONAL AND ACADEMIC FREEDOM

A. The personal life of a teacher shall be the concern of and warrant the attention of the
Board only as it may, directly or indirectly, prevent the teacher from properly performing the
teacher's assigned functions during duty hours or be in violation of local or state law.

B. Religious or lawful political activities of a teacher conducted outside duty hours and off
school property shall not be grounds for disciplinary action or for discrimination with respect
to the teacher's professional employment. The Association and the Board agree that they
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will not take any action against any teachers for their participation in any lawful activities
conducted outside duty hours and off school property with regard to religious, political or
teacher organizations.

C. The Board and the Association agree that academic freedom is basic to the
attainment of the educational goals of the Manchester Public Schools.

ARTICLE XVIII .
ASSOCIATION PRIVILEGES

A. There will be no reprisals of any kind taken against any teacher by reason of
membership in the Association or participation in its lawful activities.

B. 1. The agenda of regular school Board meetings and the minutes of same shall be
placed in the Association's mailbox when completed. The Board will, upon request, provide
the Association with any non-confidential and non-personal documents which will assist the
Association in developing intelligent, accurate, informed and constructive programs on behalf
of the teachers and their students, together with any other non-confidential information which
may be necessary for the Association to formulate programs or process grievances under
this Agreement. -

B. 2. The Administration will, upon request, provide the Assdciation with new or revised
forms used to administer benefits arising out of this Agreement.

C. The Association will have the right to place notices, circulars and other material in
teacher's mailboxes, provided that such materials shall not relate to local, state or national
political matters. Copies of all such material will be given to the Principal, but the Principal's
advance approval will not be required.

ARTICLE XIX

DUES DEDUCTION

A. The Board agrees to deduct from the salaries of its employees dues for the
Manchester Education Association/NEA-NH, as said teachers individually and

voluntarily authorize the Board to deduct and to transmit the monies promptly to the
Association. Teacher authorizations will be in writing in the form set below.

27



"DUES AUTHORIZATION CARD"

MANCHESTER EDUCATION ASSOCIATION/NEA-NH
NAME:

ADDRESS:

| hereby request and authorize the Manchester Board of School Committee to deduct
from my earnings in accordance with the procedure set forth in Article XVIII of the Master
Agreement between the Board and the Association and transmit to the Treasurer of the
Manchester Education Association/NEA-NH an amount sufficient to provide for regular
payment of the membership dues, as certified by the Association for the present school year
and for succeeding school years. | understand that if | wish to discontinue such deductions
for any school year, | must notify the Board and the Association in writing to do so no later
than sixty (60) days prior to the commencement of the school year. | hereby waive all right
and claim for said monies so deducted and transmitted in accordance with this authorization,
and relieve the Board and all its officers from any liability therefore.

Teacher's Signature
'DATED:

B. The Association will certify to the Board, in writing, the current rate of its membership
dues and will give the Board thirty (30) days written notice prior to September 1 of the year of
any such change.

C. Dues deduction procedure will be as follows:

C.1. Dues will be deducted every pay period for fifteen (15) periods from the 5th payday of
the year to the 19th payday of the year, inclusive.

C. 2. The Board will not be required to honor any authorizations that are delivered to it later
than October 15. :

C.3. Excepted from the October 15 cut-off date will be new teachers hired after
September 30. If such new teachers submit a Dues Authorization Card within thirty (30) days
of their appointment, they shall have all such dues deducted in equal amounts for the
remainder of fifteen (15) pay period deduction schedule.

D. No later than October 15 of each year, the Association will provide the Board with
copies of dues authorization cards and a list of those teachers who have voluntarily
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authorized the Board to deduct dues for the Association. Any teacher desiring to have the
Board discontinue deductions that the teacher has previously authorized must notify the
Board and the Association in writing no later than sixty (60) days prior to the commencement
of the school year.

E. Any employee who is in the bargaining unit and is not a member of the Association
but wishes to be represented by the Association in grievances shall assume full
financial responsibilities as to the actual costs of processing the grievances.
Collection of such fees shall be the sole responsibility of the Association. Should
there be a dispute between an employee and the Association and/or the Board,
relating to such grievances or costs, the Association agrees to defend, indemnify and
hold the Board harmless in any such dispute.

ARTICLE XX
SICK LEAVE

A. 1. A teacher shall earn sick leave at the rate of one and one-half (1-1/2) days at the
beginning of each month of employment from September 1 through and including June 1 of
the school year, provided, however, that a teacher shall not accumulate more than fifteen
(15) sick leave days during the entire year. Sick leave days may be accumulated from year
to year with a maximum limit of one hundred and twenty (120) days. Sick leave shall be
used by a teacher only for actual personal iliness, including pregnancy disabilities, and to
care for sick family members for up to five (5) days, which prevent that teacher from
performing that teacher's normal duties. Sick leave shall not be earned while a teacher is
receiving benefits from the Sick Leave Bank. Any teacher who is absent from school for
three (3) days or more on any one occasion may be required by the Superintendent or the
Superintendent's designee to produce a certificate from a physician certifying to the actual
sickness of the teacher and inability to perform that teacher's normal duties resulting
therefrom. :

The School District will pay for any physician's fees associated with any required
medical exams, except those required for newly hired teachers.

A. 2. If there is evidence that the teacher's absence is due to other than legitimate illness
and inability to perform that teacher's normal duties resulting therefrom, that teacher may be
required to provide proof of such iliness and inability to perform normal duties.

A. 3. If the Superintendent or the Superintendent's designated representative questions a
physician's certificate of proof of a teacher's iliness and/or inability to perform normal duties
submitted pursuant to the first two paragraphs of this Article, the teacher (or, at the option of
the Superintendent, the teacher's documentation or medical record pertaining to the period of
time and the specific iliness in question only) may be required to be examined by a physician
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other than the teacher's treating physician, which examination shall be paid for by the School
District.

B. A teacher who retires under the New Hampshire Retirement System and receives
benefits from the same at the time of separation from the Manchester School District shall
receive a payment for unused accrued sick leave up to a maximum of eighty (80) days
provided said teacher meets eligibility requirements in accordance with the applicable
Manchester City Policy existing as of July 1, 1977. The parties agree that the maximum
amount to be paid pursuant to this paragraph shall not exceed eighty (80) times the per diem
rate for the maximum CAGS step.

C. Teachers shall be given a written accounting of their accumulated sick leave upon
request.
D. If a teacher uses no sick leave during a school year, the teacher may choose either a

bonus payment equal to a per diem (1/184th), to be paid at the end of that school year, or a
bonus day off, to be taken during the next school year; provided, however, that the paid day
off is approved by the Superintendent or his designee. The same notification procedure for a
bonus day off shall be used as set forth in Article XX A., Temporary Leaves of Absence. The
teacher may decide to give up a bonus day at any time during the next school year, after
which the payment of the per diem will be made in the next pay period. The voluntary
donation of a sick leave day to the Sick Leave Bank does not constitute the use of a sick
leave day within the meaning of this paragraph.

E. Sick Leave Bank

The Board agrees to establish a Sick Leave Bank to cover teachers in the event of a
long-term illness. The Sick Leave Bank shall be administered by a committee, hereinafter
called the "Administrative Committee," composed of three (3) members of the Association
appointed by the President and one (1) member appointed by the Superintendent. Each
member shall serve for one (1) year and until a successor shall be appointed. The
Administrative Committee shall meet at least monthly. A majority of the members present
shall constitute a quorum and a majority vote of those present and voting shall decide all
questions.

Each teacher wishing to be covered agrees to donate one (1) day from the fifteen (15)
days that teacher is allowed to accrue in a one-year period to be deposited in said Bank,
such day to be deducted from the teacher's annual sick leave.

Teachers who have acfually worked sixty (60) days or more may enroll if they have a
sick leave day to contribute.

| Members shall become eligible to request extended benefits from the Sick Leave
Bank, after a severe, incapacitating illness or disability of fifteen (15) calendar days, provided
they have exhausted all of their accrued sick leave.

30



Upon presentation of satisfactory medical evidence of disability or illness to the
Administrative Committee and approval by said Administrative Committee, a member may be
granted up to thirty (30) additional days of sick leave. Should a member with less than three
(3) years of service in the School District still be disabled after this time, the member may
present the case for review one more time. Should a member with more than three (3) years
of service in the School District still be disabled after this time, the member may present the
case for review three (3) more times.

Guidelines for application by a member to the Sick Leave Bank shall be determined by
the Administrative Committee and published by said Administrative Committee.

In the event the Board or the Superintendent questions a recipient's eligibility to
receive sick leave benefits from the Sick Leave Bank, the Board or the Superintendent may
require proof that such recipient is eligible to receive such benefits as well as a physician's
certificate certifying to the disability or iliness of such recipient.

Days absent while on leave shall not be counted to determine if a teacher has taught
“one or more” or “three or more” years as set forth in New Hampshire R.S.A.189: 14-a, and
nothing in this Section E. shall be construed to exceed or in any way limit the Board's or the
Superintendent’s rights under R.S.A. Chapter 189 or any other provisions of the Revised
Statutes Annotated. The total number of days in the "Bank" shall not exceed in any one (1)
calendar year a number equal to one (1) day times the number of teachers enrolled. Each
succeeding school year will be a new enroliment period. All unused days from the previous
year will be discarded; provided, however, any teachers who are receiving benefits under this
Section XX E. shall to continue to receive these benefits until their entitliements are
exhausted.

ARTICLE XXI
TEMPORARY LEAVES OF ABSENCE

Teachers will be entitled to the following temporary leaves of absence, with full pay,
each school year: ‘

A. 1. Two (2) days leave of absence for personal or legal business, household or family
matters or for the observance of religious holidays. A teacher desiring such leave must
request the leave five (5) school days prior to the leave day. In the event of an emergency,
the teacher will follow the normal sick leave procedure for calling in. Leave of absence for
personal or legal business, household or family matters are to be used for sound, pressing
and unavoidable reasons only. Its proper use may be subject to verification provided that the
Superintendent has a bonafide reason to believe that the day was not taken in compliance
with the aforementioned provisions.
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A. 2. If during any school year a teacher uses no personal leave and no sick leave, that
teacher shall be eligible for an additional bonus day under the provisions which are set forth
in the Article XX. D., Sick Leave of this Agreement.

B. Official delegates and official members elected to the NEA-NH Assembly of Delegates
will be granted leave for one (1) day to attend the annual New Hampshire Assembly of
Delegates Meeting, provided, however, that the total number of leave days under this
Section shall not exceed four percent (4%) of the Association membership.

C.  Association members, designated by the MEA President, shall be granted a leave of
absence in order to conduct preplanned official Association business, such as attending
meetings, workshops and conferences. The total number of leave days under this Section
shall not exceed three percent (3%) of the Association membership. No more than one half
of one percent (.50%) of the membership will be designated for any particular day. The
Association shall pay the costs of the substitute for each day used.

D. Five (5) consecutive days leave of absence because of d&ath in the immediate family
of the teacher only, provided, however, that two (2) of these days may be reserved for
dealing with matters arising out of settling the decedent's estate to be used at any time with
at least five (5) days notice. Immediate family is hereby defined to mean spouse, parents,
children, brothers, sisters, mother-in-law or father-in-law, or a blood relative or ward residing
in the same house. In addition to the leave of absence provided for the immediate family as
defined herein, the teacher is entitled to one (1) day of leave to attend the funeral of a
relative not listed in the preceding sentence.

E. Military Reserve Training Leave - Military reserve training leave, with pay, will be
available to a teacher up to a maximum of ten (10) working days during the contract year if
such training is unavoidable and required by the military and if such training is not available
during non-school days, two (2) days of which shall be charged as personal leave as set
forth in Section A. of this Article. If a teacher does not have all two (2) personal leave days
available at the time military reserve training leave is taken, then the teacher shall pay the
cost of the substitute teacher for those days for which personal leave is not available up to a
maximum of two (2) days.

F. Jury Duty - The Board recognizes the civic responsibility of its teachers, who are
randomly selected to serve on a jury. Teachers shall notify in writing the Superintendent
immediately after being summoned to appear for jury duty. The teacher shall be paid the
difference between that teacher's salary and the payment received for jury duty. In the event
the Superintendent is unable to hire a qualified substitute, the teacher shall make a written
request to the Clerk of Court for a waiver. If the clerk does not grant the waiver, then the
Superintendent shall grant a paid jury duty leave. If a teacher is dismissed from jury duty
prior to 1:00 p.m., the teacher shall return to work.
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G. Professional Leave - Upon approval of the District Staff Development Committee
(DISCO), and the Superintendent of a preplanned activity, teachers will be granted a
professional day to participate in out-of-district professional development dunng the so-called
teacher workshop day.

H. One day leave of absence, deducted from sick leave, may be used for the observation
of a religious holiday, which is celebrated when school is in session. The use of such a day
shall not disqualify a person from earning a sick leave lncentlve day as set forth in
Article XIX.D .

l. The MEA President will be granted the last ninety (90) minutes of the teaching work
day to attend to Association matters. This provision shall expire on the last day of this
agreement.

ARTICLE XXl
EXTENDED LEAVES OF ABSENCE

A. All benefits to which a teacher was entitled at the time the teacher's leave of absence
commenced, including unused accumulated sick leave, will be restored to that teacher.
Further, that teacher will be assigned to the same position held at the time said leave
commenced, if available, or if not, to a substantially equivalent position; i.e., primary (K-3);
intermediate (4-6); junior high (7 & 8); or senior high (9-12) and to teach the curriculum of
that level and/or designated subject(s) within a department. In any event, teachers who
qualify to teach outside their previous position by virtue of their teaching credentials may
teach in another level or department if it is mutually agreeable to the individual teacher and
the Board.

B. A leave of absence, without pay or any other benefits, of up to two (2) years will be
granted to any teacher who joins the Peace Corps,- VISTA, or National Teacher Corps.
Upon return from such leave, a teacher will be placed on the salary schedule at the level
that teacher would have achieved had that teacher remained actively employed in the
system during the period of the teacher's absence.

C. Military leave, without pay or any other benefits, of up to two (2) years will be granted
to any teacher who is inducted or enlists in any branch of the Armed Forces of the United
States. Upon return from such leave, a teacher will be placed on the salary schedule at the
level which would have been achieved had that teacher remained actively employed in the
system during the period of the teacher's absence.

D. A leave of absence, without pay or any other benefits, of up to one (1) year will be

granted for the purpose of caring for a sick member of the teacher's immediate family.
Additional leave may be granted at the discretion of the Board.
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E. 1. A teacher who has taught for two (2) full school years with the Manchester School
District under an individual contract as set forth in Appendix B and who is pregnant, shall be
entited to a leave of absence without pay, provided that such teacher notifies the
Superintendent in writing of such pregnancy and the anticipated delivery date within one (1)
month of the determination of such pregnancy and, provided further, that such teacher,
except in the case of emergency, gives the Superintendent no less than thirty (30) days prior
written notice of: (1) a specific date for the commencement of the leave, and (2) a specific
date when the teacher intends to return to work. In the event the anticipated delivery date
falls within the first month of a new school year, leave requested pursuant to this Section
shall commence at the beginning of that new school year. Notwithstanding the provisions of
the first sentence of this Section E.1., a teacher in her second year of employment with the
Manchester School District may apply for a leave pursuant to this Section, but only if such
leave is to commence during the third year of employment with said District.

E. 2. Subject to the provisions of the first paragraph of this Section E.1. a teacher who is
actually working during the school year and takes maternity leave for part of that year shall, if
the leave commences no more than three (3) weeks before the anticipated delivery date, be
eligible, pursuant to the provisions of Article XX, for unused accumulated sick leave, but (1)
only to the extent that such teacher has any unused accumulated sick leave, and (2) only for
the period of actual personal medical disability resulting from the pregnancy which prevents
the teacher from performing teaching duties.

To be eligible for sick leave under Article XX, a teacher must furnish to the
Superintendent a certificate from = a physician certifying to the dates of the period of such
actual disability of the teacher and the specific nature of the medical disability resulting from
the pregnancy. If the Superintendent or the Superintendent's designated representative
questions a physician's certificate or proof of a teacher's disability and/or inability to perform
normal duties submitted pursuant to this Section, then, after the teacher has been absent
from school for three (3) days or more on any one occasion, the teacher (or, at the option of
the Superintendent, the teacher's documentation or medical record pertaining to the period of
time and the specific medical disability resulting from the pregnancy) may be required to be
examined by a physician other than the teacher's treating physician, which examination shall
be paid for by the School District.

Also, the Superintendent may, in his discretion, require certificates from the teacher's-
physician certifying to either (1) the pregnant teacher's ability to continue to work, or (2) the
teacher's ability to return to work after such leave. If the Superintendent, after consultation
with the teacher's Principal, questions either the period of actual disability, or the specific
nature of the disability, the Superintendent may require the teacher to be examined by a
physician other than the teacher's treating physician who is mutually acceptable to the
teacher and the Superintendent. In the event the Superintendent determines, after obtaining
such certificates and after consultation with the teacher's Principal, that the teacher is either
not able to continue to work or is not able to return to work, said teacher shall commence a
leave of absence or continue same. If the Superintendent requires a certificate concerning

34



the teacher's disability or ability to continue to work or return to work from a physician other
than the teacher's own physncnan the School District shall pay the cost of obtamlng the same.

E. 3. A leave of absence taken pursuant to this Section E. shall not extend longer than
twenty-four (24) months from the time said leave commences. If such leave extends beyond
the period of the teacher's actual personal disability as certified to by a physician, said
teacher shall not return to work until the beginning of the marking period immediately
following the end of such disability, provided, however, that if the teacher desires such leave
to extend beyond said marking period, said teacher shall not return to work until the
beginning of the next school year. Upon return, a teacher shall be assigned to the same
position which she held at the time the leave commenced, if available, or if not, to a
substantially equivalent position, as defined in Section A. of this Article, provided, however,
that upon return from such leave, a teacher will be placed on the salary schedule at the level
she would have achieved the year next followmg the date of the beginning of such leave.

E. 4. Days absent while on leave shall not be counted to determine if a teacher has taught
"one or more" or "three or more" years as set forth in New Hampshire R.S.A. 189:14-a, and
nothing in this Section E. shall be construed to exclude or in any way limit the Board's or the
Superintendent's rights under R.S.A. Chapter 189 or any other provision of the Revised
Statutes Annotated.

F. Other leaves of absence (including child rearing and adoption leave), without pay or
other benefits, may be granted by the Board for any good reason and for such penod as the
Board may determme

G. Except in the case of a bona fide emergency beyond the control of the teacher, all
leaves taken pursuant to this Article XXII must, at the option of the Superintendent, begin
either at the beginning of a marking period or at the beginning of the school year. Any
teacher returning from a leave of absence shall return only at the beginning of a school year
unless otherwise provided by the Board.

H.  Except in emergencies, all requests under this Article for leaves of absence for the
following school year(s) shall be made no later than March 1. All requests for extensions or
renewals of leaves will be applied for and granted in writing. Such requests shall be made by
March 1.

I A teacher on leave of absence without pay shall not be denied the opportunlty to
substitute in the School District by reason of the fact that the teacher is on such leave of
absence.

J. Persons on leave of absence shall notify the ‘Superin{endent,v in writing, between
January 1 and March 1 of their intent to return to work at the start of the following school year
in order to qualify for assignment for a position for the following school year.

K. Before an extended leave commences, teachers will be given. and sign, within twenty-
one (21) days from receipt, a memo describing the terms of any extended leave set forth
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in this Article and failure by the teacher to comply with such terms shall immediately
terminate any and all obligation, contractual and otherwise, of the Manchester School
District.

L. Teachers returning from leaves of absence of up to twenty-four (24) consecutive months
shall have the right to their former position, if available. If the former position is not available
or if the leave lasts longer than twenty-four (24) consecutive months, teachers shall have the
right to an equivalent position as defined in Section A of this Article. Upon return from leaves
of absence, teachers will be placed on the salary schedule at the level they would have
achieved the year next following the date of the beginning of the leave.

NOTE: The parties agree to execute a memorandum of understanding agreeing to accept
the Board's policy regarding FMLA leave, subject to its review by NEA-NH's attorney, with
the understanding that the policy will-not be changed except by mutual agreement.

ARTICLE XXl
SABBATICAL LEAVES

A. 1. Upon recommendation by the Superintendent of Schools, sabbatical leaves will be
granted to members of the teaching staff by the Board for full-time study in the United States
at any regionally accredited graduate school or at a foreign school approved by the
Superintendent, including study in another area of specialization, subject to the following
conditions:

A. 2. The teacher has completed at least seven (7) consecutive full school years of service
in the Manchester School District.

A. 3. All sabbatical leaves shall be for a full Manchester school year (i.e., July 1 through
June 30) and teachers will be paid by the Board at fifty percent (50%) of the salary rate which
they would have received if they had remained on active duty. The salary rate shall only
include the compensation:set forth in Appendices A and B. Also, teachers will receive a
payment not to exceed one-half (1/2) of what the Board shall be required to pay for
Hospital/Medical Insurance pursuant to the provisions of Article VI (entitled Insurance),
Section A. Teachers will be given credit towards salary increment while on sabbatical leave.
A. 4. Request for sabbatical leave must be received by the Superintendent of Schools, in
writing, in such form as may be required by the Superintendent, no later than November 15
of the year preceding the school year for which the sabbatical leave is requested. Complete
and detailed outline or work and/or study to be performed dunng the period of leave shall be
provided in the request for leave.

The Supenntendent shall inform each applicant, in writing, of the action to be
recommended on the request for sabbatical leave no later than December 15 of the school
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year preceding the school year for which the sabbatical is requested. - The Board shall notify
the teacher of its intent relative to the request for sabbatical leave by January 15.

A. 5. Each teacher must agree to return to service in the Manchester Public Schools
immediately upon termination of sabbatical leave and to continue in such service for a period
of two (2) years, unless physical disability makes this impossible or there is mutual
agreement to the contrary. A signed statement in the format of a notarized promissory note
shall stipulate that failure of the teacher to provide such service shall result in the obligation
to reimburse the Manchester School District a proportional part of the salary paid to that
teacher during sabbatical leave determined by the fraction of the two (2) years not served
following the leave.

A. 6. Approval of leave shall specify the work and/or study to be performed and failure to
abide by the terms and conditions of such approval shall automatically result in pro rata
adjustment or cancellation of salary, or reimbursement to the Board of all or part of salary
paid to date.

B. The Board agrees to fund at least three (3) sabbatical leaves each year and to make
every reasonable effort to fund two (2) additional sabbatical leaves each year. -

ARTICLE XXIV
TEACHER FACILITIES AND TEXTBOOKS

A. Both parties to this contract agree that adequate physical facilities in schools are
necessary to assure quality education. Such items as adequate faculty lounges, good
teacher restrooms, teacher work areas in classrooms, private dining areas and parking
facilities are desirable. The Board will conduct a study of these facilities and make all
attempts to implement them within its ability to pay.

B.1. The Board agrees that it will provide sufficient textbooks and related materials to
ensure that each pupil in a classroom has textbooks and related materials for that pupil’s
own use. .

B. 2. Before the Administration changes a textbook, or selects a new textbook, or launches
a new education program, the Administration will notify the Association. The Association
may appoint, in addition to any administrative teacher appointees, its representative on a
textbook or new education program committee. Each textbook selection committee and/or
new education program committee shall include a cost impact statement with its
recommendations to the Board. The committees will also include in its cost calculations any
related materials needed to use with the textbook or to implement the new education
program. :
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B. 3. The final determination of textbooks will be made by the Board, and such selection
shall not be subject to the grievance procedure provided in Article XXV.

ARTICLE XXV
GRIEVANCE PROCEDURE
A. Definitions

A. 1. A"grievance" is a claim based upon the interpretation, meaning or application of any
of the provisions of this Agreement. Only claims based upon the interpretation, meaning or
application of any of the provisions of this Agreement shall constitute grievances under this
Article.

A. 2. An "aggrieved person" is the person or persons making the claim.

A.3. A 'party in interest" is the person or persons making the claim and any person who
might be required to take action or against whom action might be taken in order to resolve
the claim.

B. Purpose

B. 1. The purpose of this procedure is to secure, at the lowest possible administrative level,
equitable solutions to the problems which may, from time to time, arise affecting the welfare
or working conditions of teachers. Both parties agree that these proceedings will be kept as
informal and confidential as may be appropriate at any level of the procedure.

B. 2. Nothing herein contained will be construed as limiting the right of any teacher as
having a grievance to discuss the matter informally with any appropriate member of the
Association, and having the grievance adjusted without intervention of the Association,
provided the adjustment is not inconsistent with the terms of this Agreement and that the
Association has been given the opportunity to be present at such adjustment and to state its
views.

C. Procedure

Since it is important that grievances be processed as rapidly as possible, the number
of days indicated at each level should be considered as a maximum, and every effort should
be made to expedite the process. The time limits specified may, however, be extended by
mutual agreement, in writing.

In the event a grievance is filed at such time that it cannot be processed through all
the steps in this grievance procedure by the end of the school year, and if left unresolved
until the beginning of the following school year could result in irreparable harm to a party in
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interest, the time limits set forth herein will be reduced so that the grievance procedure may
be exhausted prior to the end of the school year or as soon thereafter as is practicable.

1. Level One

A teacher with a grievance will first discuss it with that teacher's Principal or immediate
superior either directly or through the Association's Faculty Representative, with the objective
of resolving the matter informally.

2. Level Two
a. Individual Grievances

(1) If the aggrieved person is not satisfied with the disposition of this grievance at
Level One, or if no decision has been rendered within ten (10) school days after
presentation of the grievance, the aggrieved person may file the grievance, in writing,
with the Chairperson of the Association's Teacher Rights Committee within five (5)
school days after the decision at Level One or fifteen (15) school days after the
grievance was presented, whichever is sooner. Within five (5) school days after
receiving the written grievance, the Chairperson of the Teacher Rights Committee will
refer it to the Superintendent of Schools.

(2) Within ten (10) school days after the receipt of the written grievance by the
Superintendent, the Superintendent will meet with the aggrieved person in an effort to -
resolve it.

(3) If a teacher does not file a grievance, in writing, with the Chairperson of the
Teacher Rights Committee and the written grievance is not forwarded to the
Superintendent within thirty (30) school days after the teacher knew or should have
known of the act or dispute as to whether a grievance has been waived under this
paragraph will be subject to arbitration pursuant to Level Four.

Class Grievances

(1) If, in the judgment of the Teacher Rights Committee, a grievance affects a group
or class of teachers, the Teacher Rights Committee may submit such grievance in
writing to the Superintendent directly and the processing of such grievance will be
commenced at Level Two. The Teacher Rights Committee may process such a
grievance through all levels of the grievance procedure, even though the aggrieved
person does not wish to do so. .

(2) In the event the Teacher Rights Committee files a grievance which affects a group

or class of teachers, such grievance must specify the names of all of the teachers who
claim there has been a violation-or misapplication of a provision of this contract as to
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them, the specific contract provision(s) involved and the date(s) of the alleged
violations or misapplication(s).

(3) A class grievance filed pursuant to this Section must be filed by the Teacher Rights
Committee at Level Two with the Superintendent within forty-five (45) school days
after the date of the first alleged violation or misapplication of any provision of this
contract claimed by a teacher. Any alleged violation or misapplication occurring prior
to forty-five (45) school days from the date the class grievance is filed with the
Superintendent will be considered as waived.

3. Level Three

If the aggrieved person is not satisfied with the disposition of the aggrieved person's
grievance at Level Two, or if no decision has been rendered within ten (10) school days after
that person has first met with the Superintendent, that person may file the grievance, in
writing, with the Chairperson of the Teacher Rights Committee within five (5) school days
after a decision by the Superintendent, or fifteen (15) school days after the aggrieved person
has first met with the Superintendent, whichever is sooner. Within five (5) school days after
receiving the written grievance, the Teacher Rights Committee may refer it to the Board, if it
determines that the grievance is meritorious and that appealing it is in the best interests of
the school system. Within ten (10) school -days after receiving the written grievance, the
Board will meet with the aggrieved person for the purpose of resolving the grievance.

4. Level Four

a. If the aggrieved person is not satisfied with the disposition of his/her grievance at
Level Three, or if no decision has been rendered within ten (10) school days after the
meeting with the Board, the aggrieved person may, within five (5) school days after a
decision by the Board, or fifteen (15) school days after the meeting with Board,
whichever is sooner, request, in writing, that the Chairperson of the Teacher Rights
Committee submit that grievance to arbitration. If the Teacher Rights Committee
determines that the grievance is meritorious and that submitting it to arbitration is in
the best interests of the school system, it may submit the grievance, in writing, to
arbitration within fifteen (15) school days after receipt of a request by the aggrieved
person. A

b. Within ten (10) school days after such written notice of submission to arbitration,
the Board and the Teacher Rights Committee will agree upon a mutually acceptable
arbitrator and will obtain a commitment from said arbitrator to serve. If the parties are
unable to agree upon an arbitrator or to obtain such a commitment within the specified
period, a request for a list of arbitrators may be made to the NH Public Employees
Labor Relations Board by either party. The parties will then be bound by the rules and
procedures of the NH Public Employees Labor Relations Board in the selection of an
arbitrator. '
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c. The arbitrator so selected will confer with representatives of the Board and the
Teacher Rights Committee and hold hearings promptly and will issue a decision not
later than twenty (20) days from the date of the close of the hearings, or, if oral
hearings have been waived, then from the date the final statements and proofs are
submitted to the arbitrator. The arbitrator's decision will be in writing and will set forth
findings of fact, reasoning and conclusions on the issues submitted. The arbitrator will
be without power or authority to make any decision which requires the commission of
an act prohibited by law or which is violate of the terms of this Agreement or which
changes or amends this Agreement.

d. The decision of the arbitrator shall be binding upon both parties. However, both
parties shall have a right to appeal to the New Hampshire Superior Court under the
provision of Revised Statutes Annotated, Chapter 542, as amended. It is hereby
specifically agreed by the Board and the Association that this contract and grievance
procedure clause are subject to the provisions of New Hampshire Revised Statutes
Annotated, Chapter 542, as amended. '

e. The costs for the services of the arbitrator, including per diem expenses, if any, and
actual and necessary travel and subsistence expenses, will be borne equally by the
Board and the Association. The parties agree that the party which requests a
postponement of any arbitration hearing shall be obligated to pay any costs or fees
submitted by the arbitrator and/or the NH Public Employees Labor Relations Board
which result from the postponement.

D. Rights of Parties to Representation

D. 1. No reprisals of any kind will be taken by the Board or by any member of the
Administration against any party in interest, any Faculty Representative, any member of the
Teacher Rights Committee or any other participant in the grievance procedure by reason of
such participation. '

D. 2. Parties in interest may be represented at all stages of the grievance procedure by
themselves, or at their option, by counsel and/or by a representative selected by the
Association. When a teacher is not represented by the Association, the Association shall
have the right to be present and to state its views at all stages of the grievance procedure.

E. Miscellaneous

E. 1. Decisions rendered at Levels One, Two and Three of the grievance procedure will be
in writing, setting forth the decision and the reasons therefore, and will be transmitted
promptly to all parties in interest and to the Chairperson of the Teacher Rights Committee.
Decisions rendered at Level Four will be in accordance with the procedures set forth in
Section C. Paragraph 4-c.
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E. 2. All documents, communications and records dealing with the processing of a
grievance will be filed separately from the personnel files of the participants.

E.3. Forms for filing grievances, serving notices, taking appeals, making reports and
recommendations, and other necessary documents will be jointly prepared by the
Superintendent and the Association and given appropriate distribution so as to facilitate
operation of the grievance procedure.

E. 4. The Board may initiate a grievance against any teacher or the Association under the
terms of this Article.

E.5. If a grievance is not repdrted and/or processed by the grieving party and/or the
Teacher Rights Committee within the time limits set forth in this Article, the matter shall be
dismissed and no further action will be taken with respect to such grievance.

E. 6. The term "Superintendent" as used in this Article shall mean the Superintendent or an
Assistant Superintendent.

ARTICLE XXVI
GENERAL

A. If any provision of this Agreement or any application of the Agreement to any
employee or group of employees shall be found contrary to law, then such provision or
application shall not be deemed valid and subsisting, except to the extent permitted by law,
but all other provisions or application will continue in full force and effect.

B. This Agreement constitutes Board policy for the term of said Agreement, and the
Board will carry out the commitments contained herein and give them full force and effect as
Board policy. The Board will amend its rules and take such other action as may be
necessary in order to give full force and effect to the provisions of this Agreement.

C. Copies of this Agreement will be printed at Board expense and a copy given to each
teacher.

D. The Board agrees not to negotiate with any teachers' group or organization other than
the Association in regard to any matter subject to negotiation under Article I, Section A., of
this Agreement, provided, however, that this shall not prevent the Board from communicating
or consulting with any individual teacher or group of teachers for any purpose the Board shall
deem desirable in the discharge of its responsibilities, nor shall it preclude any teacher from
appearing before the Board on matters relating to the teacher's employment by the Board.
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E. The parties undersigned"agree that neither the Board nor the Superintendent may
lawfully delegate the power or authority which, by law, are vested in them, and this
Agreement shall not be construed so as to constitute a delegation of said power or authority.

F. This Agreement represents the entire agreement between the parties hereto and may
not be modified in whole or in part except by an instrument, in writing, duly executed by both
parties.

G. If the parties disagree as to the meaning or interpretation of any other provisions of
this Agreement, either party may utilize the grievance procedure set forth in Article XXV in
order to resolve said dispute.

H. The Board shall immediately notify in writing the Association if it enters into any
discussions concerning restructuring the schools with the intent of establishing a new
successor employer or management system.

ARTICLE XXVII
DURATION

The provisions of this Agreement shall be effective as of July 1, 2000, unless otherwise
indicated within this Agreement, and will continue in full force and effect until June 30, 2003,
and thereafter will automatically renew itself each year unless by December 1, 2002, or
December 1 of any succeeding year, thereafter, either party gives written notice to the other
of its desire to modify or terminate this Agreement for the 2003-2004 school year or
thereafter.
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This contract is formally agreed to by the Board of School Committee and signed by
the following who hereby declare they are duly authorized to sign.

For the Board of School Committee confirming the July 6, 2000 approval:

By: @'*ﬂ @’:” Date: //< 2717

Chairperson:

Witnessed F;/ZM//%% Date//g/;ﬁy

/\/ﬁze C%mon:

For the Manchester Education Association confirming the July 27, 2000 approval:

By: %,}3?[’//@&1  Date:_[I-(9-00

PI'eSl

Witnessed By //QW C‘é@w%o | Date:;;Z% I, 200"

erson Negotlatmg Committee
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APPENDIX A

MEMORANDUM

The District agrees to implement a mentoring program comprised of at least two (2)
teachers for the 2001-2002 school year, possibly before. The Mentors will receive a stipend
_for additional responsibilities. The amount to be determined.

The parties agree to study the compensation and responsibilities of BLICS in order to
produce consistency in these job responsibilities.

The parties agree to study the compensation and responsibilities of Title | Supervisors.
In addition, the parties agree to study the compensation and responsibilities of the
McLaughlin Team Leaders in order to evaluate compensation levels as compares to similar

District positions. -

This forgoing ahalysis and recommendation must be coinpleted by September 1,
2000. ’

The District agrees to adjust the compensation of BLICS and McLaughlin Team

Leaders by January 1, 2001, and to set the stipend for mentors, provided that the parties are
in agreement
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AppendixB -
.Plus. __+ Mentors

Plus .13 Building level instructlonal coordinators
Plus .10 .Elementary teaching assistant principals
Plus .08 Elementary reading supervisors

Salary Schedule 8/30/00 - 6/30/01 *

STEPS . BA BA+30 . MA MA + 30 CAGS

1 25622 27672 28806 30,745 - 31,258

2 27,1588 28,208 30,233 32,284 32,798

3 28,606 30,745 ' 31,772 33,820 34,333

- 4 30,233 32,284  .33,308 35,358 35,870
.5 31772 33,820 34,848 38,805 37,407

"8 33308 35358 236,383 38,433 38,948

7 34848 36,805 37,919 39,970 - 40,483

8 36283 38,433 30458 41,507 42,019

o 37819 39,870 40,994 43,044 43,557

10 39458 41,507 42,532 44,582 45083
11 40994 43,044 44089 46120 . 45,832
12 42,532 44,582 45807 47,857 48,169

T3 44,089 48,089 47,144 48,194 49,706
14 45,709 47,759 48, 783 50,833 51,345

For the duration of this Agreement the Board may hire new teachers at one (1) step below
the normal step on the salary schedule.

- * Except for the bargaining unit members who are required to start the school year prior to
September 1.



Appendix B

Plus._  Mentors

Plus.13 ~  Buliding level instructional coordinators ™
Plus .10 Elementary teaching assistant principals
Plus .08 Elementary reading supervisors

Salary Schedule 8/01/01 - 6/30/02*

STEPS BA  BA+ 30 MA  MA+30 CAGS

' 1 26775 28917 29,087 32,129 32,665
2 28,381 30,622 31,503 33,737 34,272

3 28,087 32129 33202 35342 35,878

i . 4 31,593 33,787 34,807 35,048 37,484
5 33202 35342 35414 38,555 39,000

6 34,807 36,948 38,020 40,182 40,669

7 38414 38,655 39,825 41,789 = 42,305

8 38020 40162 41,234 43375 43910

8 39,825 41,769 42,839 44,981 45,517

10 41,234 43,375 44,448 45,588 47,122
11 42,838 44,981 48,052 48,185 = 48,730
12 44,448 48,588 47,659  .49,802 50,337
13 45,052 48,183 49,285 51,408 51,043
14 47,768 49,908 50,978 53,120 53,656

For the duration of this Agreement the Board may hire new teachers at one (1) step below
the normal step on the salary schedule.

. Except for the bargaining unit members who are required to start the school year prior to
September 1.



Append!x B

Plus.__.  Mentors |

Plus .13 Bullding level instructional coordinators
Plus .10 Elementary teaching assistant principals
Plus .08 Elementary reading supervisors

. Salary Schedule 9/01/02 - 8/30/03 *

STEPS BA - BA+30  MA MA%30  CAGS

1 27953 30188 31,308 33,543 - 34,102

| 2 29630 31,865 32,983 35221 35780
— 3 . 31,306 33543 34,663 38,887 37,457
4 32983 35221 36,339 38,575 . 39,133

5 34,863 38867 38016 40,251 40,810

6 35339 38575 39,603 41,820 42,480

7 38016 40251 41,389 43,607 44,166

8 39,893 41,925 43,048 = 45284 45842

8 41,380 43807 44,724 45,960 47,520

10 43,048 45284 46,402. 48,638 49,185
1 44,724 46,980 48,078 50,316 50,874
12 45402 48,838 49,756 51,083 52,552
13 48,078 50,282 51,433 53,670 54,228
14 49,868 52,104 53,221_' 55,457 58,017

For the duration of this Agreement the Board may hire new teachers at one (1) step below
the normal step on the salary schedule.

* Except for the bargaining unit members who are required to start the school year prior to
September 1.



APPENDIX C

INDIVIDUAL CONTRACTS

The Board of School Committee of the City of Manchester School District, New

Hampshire, hereby agrees to employ L , , who

hereby agrees to serve, under the directiphbf the Stj_perintendent of Scﬁools as a

~ teacher in the public scth!s of said School District, b"éginnling

provided all pre-emplbyment medical examinations and criminal/background checks
have been satisfactorily completed. This Contract is subject to the provisions of the
Master Agreement between the Board of School Committee and t‘h»e Maﬁchester

Education Association, the Statutes of the State of New Hanjpshire, and the rules and

regulations of the School Board.

Teacher Clerk of School Board

Date Superintendent of Schools
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ﬂn’a isonlya ban' summary of your coverdge, Benaﬁn apply when care is mea‘icalty necessary.
‘ B&nqﬂt%} Network providers agree to accept the MAB as payment in full. However, ifyou vécelve self referred services fiom an
ou,t-qf‘-mmrlc pravidar, it is your respmm'biliw to pay the difference between the WB and the pravfdar 's oharge.

Serwces are cavered up to ‘the Maxtimum Allawable

You wili pay less if these services are provided o wh-l r r(l hy \uur ]’i imary Care o P m:dc (]’( P}

()pfmn I
rey Rdcucd Be nchis

()]mun <
sef Relerved
.Ncm'nrk Benelits

| | Preventive Care

Immunization, lead screening,

PSA(pmstatescraemng) Ouvmdinﬁﬂl

- Option 3
v S(Il Rciuwd
Qut-of-Netwo
~Benelt

s"{'g.“',"lt'l \
dr'i* ces™ g@%@{ Pre‘veni‘ivg
orma Ny T

rOutpatlentCare

Medicalexam,in;ecﬁons, and office surgery .
Lab, X-ray and nlfragund . ,...............
Physwalandoocugaﬁonalthetapy

Covered in full
.Covered in full
Covered in full

Subject to:.

e
ooy

| 20% coinsurance per
"1 member, up to $600 per
| member, no more than
< $ 1,200 per family per

"} calendar year®

(co nbined up to’100 day.
pear)@

benefits are subject to
precertification
requirements, Refer to
your Subscriber
Certificate for details,
Call 1-800-531-4450 to

Durable Medical Equipment(DME)

i

Mw@mﬁo&bﬁm&@ﬁoﬁmy&ﬁmmmwm ‘ -

% Servioes ars oovered up to the MAB: Out:of:nétwork providers may bill you for aitiounts thist exceed the MAB.
‘“Dednctiblc and/or coinsurance amounts are shared among all oolumm. -
B4/T146. . .
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Kl

I'ﬁ‘ﬂlli‘éiﬁ."%fa‘,!k"' ] {OE require a POP veleryal, O s Torehit 18 deternined Ly whethier Fvonn clicose

s e e s et it e e Optienl Optios: 3
| Other Sérvices s : ¥ NMetwork Benefits oL Ont-ol-Netwosh Benefits™ -

network provider o an oul-si-network provider,

-

¢ Routine vision.exam (one exam per year under. o, S Coe -
age 19, one exam every 24 months forage 19} . S : .
QRADVEE) . .\ v eveeeeniaise e eeianine, $Spervisit . °
-SlOOmammmnbeneﬁtforﬁmmesandlenses ~

perm‘b’mﬁarmry”ﬂ“‘““ th.s*. T

&
B

Covered up to MAB = w»}. E

memberpercalenﬁaryear).................

Subject 16 deductible and
CHMPW‘X'W-.”......----u“-"" ' : -

| E&nergency Room (ER) Visit

| ERcharge (copqy;nentwa:ved if admitted).... . ..
|e ERphysician fee, C'I'scan,MRI,medml :
e A T
Ambulance.(medically necessary emergency.-

ransport ey} o oo vl

g
AR R RN

Mental Health-and Substance Abuse (MH/SA)

e Outpatient services i
- Visit/consultation | Stibjes CiERe M
Lihietl 6271l per ienbarger | -

calendar year.

co P Ty T T——— —— T T T Tl i LT e T X

Inpatient services DU T
- Semx-pnvateroom&board.....‘....... Covered in full.
- ME/SAphysicianvisit....,............ | Covered infull

(npatient days for substance abuse are limited to (up to 30 days per member per l:npaﬁent and outpatient substance -
detoxification only.) calendar year)®% abuse benefits are limifedto $ 5,000 |
per member per year and $10 000

lifetime maximum per member, &

0 Any combination of benefits from any column counts toward this meximumm,
Services ars covered up tothe MAB. Out-of: netwdrk providers may bill you for amounts that exceed the MAB,

4 Deductible and/or coinsurance arounts are shared among all columns,
¥ Thess limitstions do not apply to biologically based mmtal illness.
B3/TL46

0680 Re¥, (6/20/00) B3NO3 MAC C City of Manchéster Effective July 1, 2000




Prescription Drugs

Opiion 1 Option 3 5
Covered medications, diabetic supplies and contraceptive devices. Network Benefits Oni-of-network
purchased at any pharmacy , SRS R e o Benefitst

e Includes maintenance drugs ata retail or mail order pharmacy N
= Only certain drugs are considered “maintenance” and are Same as Network
available for a supply greater than 31 days. $ 10 copay /brand Benefits
- $ 1 copay /mail order (up :
toa 90 day supply) -

Exclusions and Limitations 00 o0 00
The services listed below are not covered by this plan. Please review your
limitations,

Services Not Covered . . ‘ , - ‘
Any service that is not medically necessary ¢ Any service required by a third party (court ordered services are covered if all of the other
terms of the plan are met) o Claims for services received more than 12 months ago » Complementary and Altemative Therapies/ Medicine o
Cosmetic surgery » Custodial or convalescent care » Bducational testing and therapy » Experimental and/or invéstigational services o
Hospitalization for conditions that sre not covered « Human organ transplants other than those listed in the Subscriber Certificate as covered
benefits & In vitro fertilization, artificial insemination, and infertility drugs » Mental health services which do not usually result in favorable |
modification through short-term therapy  Miscellaneous devices, materials, and supplies, including, but not limited to, breast pump, routins
hearing exam and hearing aids (except for children under 19), dentures and support devices for the feet and correstive shoes o Permanent
dental restoration, orthognathic and most orel surgery o Personal comfort items o Radial keratotomy or other surgery to correct vision
Routine podiatry ¢ Services covered by government programs to the extent permitted by law e Services for work-related illness or injury o
Sex changes ¢ Sterilization reversal ¢ Weight reduction management énd control except disbetes education and mitritional counseling
Anthem Blue Cross and Blue Shield has the right to recover its costs for care of:

¢ Injuries which are the responsibility of other parties » Services for which another insurance carrier or Medicare is primary

Services related to illegal conduct .

R R T ——_——

"This is only a brief summary of yn covera.e. ,
This summary of benefits is not a contract. If is a general description of the benefits and exclusions of this plan. You may be subject to pre-existing condition

limitations. Complete information about all benefits, limitations and exclusions is in the Subscriber Certificate, which will be mailed to you after you enroll, If you need
further information, call Customer Service at 1-800-438-9672, ’

T BlueChoice is administersd by Anthem Blue Cross and Blue Shield and underwritten by Matthew Thomton Health Plan.

|

3KServices are covered up to the MAB, Out-of-network providers may bill you for amounts that exceed the MAB,
B3/T146
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Summary of Beneﬁts for ... -
... City of Manchester P

This is only a banmmary qureovmc. Bingj uapp when care is medically necessary. Services are covered up t‘o the
Mazximun Allmblz .quﬁt MIB) Nehmrk prwidmt agne fo aoacpt theMB ds payment fnﬁdl. ' ‘

| m;fngphym examincludmgﬁmﬂyplanmngvisitsandwell B

| ¢« Routing hearing exam (one exam peryeamﬂder agely) .
| See_“Othe¥ Services” for additional Preventive Care information
[Other Oufpatient Care -

| o Madical exam, injsctions; and office surgery

Lab, Xeray and ultrasound -

"CT scant and MRI

smgmymhospital outphtient department or ambulatory surgery | .‘

Physical and oucngaﬁomfﬂwrapy (aombinedup to 25
visits per member per medical episods) .- .

7 2 up o 25 visits per member per medicai epi.s'ode)
lnpaﬂe are bed paﬁent in an..acute care haspital)
Semi-ptivate‘ Bt and bosird

'0-09

j| Skilied Nu“rsinq Fabnitfi and REhabIlkaﬂon Facility Care
‘ (comblned 2ip 19 100 days per meimber per calendar year)
.DBurable. edicalﬁquipment (BME)
M (up to $3 00 DB e :

P xeferralas dong as vou o

Routme vision exam. (ane exam per year xmder age 19, ane
exam every 24 moiths for agé 19.arid ovér)
OBlng: care (peﬁbzmzd by an OBIGYN pmvuier)

ng:emiiy cate romina_ ptenatai, del;very and. stparmm)
- Mammogram . dPai: F
Ch:mpmcﬁcvisit i benafit for non-netivork pmvi&eré)
(limttgd 12 v{g};s per member per calendar year)

Emarge’ncy' (ERY’ R RS
§i*  ERcharge S $50 per visit
E{physicxan fee, CT . Covered infull

i ' Covered in fill
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e ? 8 wq'mf ,hm W : £ b w-)'n'w i7ed i ‘ L

Network (BNt b um; )
‘ Visits 1-15; ss per visit

%29 % copay per visit
'}%i‘% Sty per member per calendar

l

Inpaﬁantuwiw - T IR R T e A M’Elﬂl

- Semi-pfivats o & board S
| - MHE/SAphysiciga visit
-‘ anpatfentdaysfor s 11

Includesminﬂemcedmgsatamﬂormﬂozderphamacy $5 copay /generic

- Only certain drugs are considered “maintenance” and are siscupay/ptefemdbmnd
available for & supply greater than 31 days, sﬁseopay/mprefeﬂedbfmﬁ |

o Importint notss: i

. Whenever availabls, yout prescription will be filled. $5,0Q0maidmﬂmpermemb=rw°al&ndﬁf’

- generically, Tfyouchoosetpbuyabmnddmg you pay the | year: ’
getieric copay, plus the diﬁ'erencemcostbetwaenthebrand
and generic drg, | Copayment Iinstosachﬁﬂ,uptma
Iﬁﬂuetomedicalnecessity ymphysmanncedsm 31-day supply for both retail and mail - #-
présoribe a brand drug, you pay onlytheprafarred ornon- | order. Emmpla a 3-month supply through |
prefmedbmndoopﬁxshuﬁmmms ' ;

| The servicas lited below i
| details on exclusions and hnmum
| Services Not Covered - : '
B OAnywmaﬁmtw ﬁﬁtﬁeﬁnﬂy fiscedsary é Any service requ;redby ath:rdparty(oomtordmdmwedmuovérétﬁfan
‘ L B .,,.;gre;%ﬂ? é"@ o IRSTIGLY. &t

3 T LR N

infertility tféstments o Mental health services which do not usuelly result in fivorabls. modiﬁcaﬁpn fhrmagh sho:t-hrm
therapy » Miscellaneous devices, miiterials, and supplies, including, but not limited to, brsast pismp, routine hesring exam
mdhea:mgmds(meptforchﬂdrmmduIQLQWWIW(WMWW).WM
suppmtdeviwsforthcfeetandomecﬁ%nhoes*?manmtdmhlrammuon,mﬁnmﬂﬁcmdmnstmdmg&y0
Pmﬂmfoﬁhst%ailqaﬁoﬁamymofhermgerymwvxﬂon' :
gommentprogramstethswm;p&mmdbthommfar%rkﬁw"

i Sterilizetiofi'teversa 'W' e ; i ot

' 8 ,hastherighttorecoverltscomfor&eef* "

] mmrw i f'foﬁmparhesoSemcesformhmotherinsmmemerormdwm:&

This summary Ratal

condition limi 4&':; 15 NN 3

uﬂeryou em-ol!. furth mation, call Oustomer Sarvioe g 1 800-8‘70-3657
uons do not apply. tqbiologxoaﬂy based mental iliness,

) ?Matth:w 'I‘homton Blus is adsmnlztared By Anfhem Blue Cross and Biue Shield and underwrdxen lgy Maﬁhew ’I‘herrnon Haalm Plna

1447 Rev. (6/00) MBNL5S MACH Cn:y of Manchestet  Bffective July 1, 2000

: 4 . [



“This chart represents the level of cave
Delta Dental network. Youiare free Yb

YOUR DELT DENTAL PR(

e for ger
i bt parﬁcipaﬁng or non-participating. Visit our webiite at

www.nedelta.com for ait updated list of participatihg dentists, Certain benefit limitations may apply.Plegse see
the revirse side of this page for informaﬁon abdut'iiow to use your program ‘

| MAN CHESTER SCH.OLDISTRICT

r e:‘forinbﬁ by dentists ﬁhd parﬁdpaté in the Nox‘tbégsf

_ Please réfef fo the. Qénta! PJan Descﬂptlbh booklet for aomp/eta benefitinfofmation,

Coverage A Coverage B Coverage C
Diagno'stié/}revenﬁve Basxc Restorative Major Restorﬁtwe
Deductible' $0 There Is NO Déduchble on your DentalPngfﬁn}é o .
Coversdl at 100%. _cwe%ea at 60% - Covered'at 50% '
Dugnosfib. o Basie. Restorative' Major Réstoritive:
Bvaluations - oncé irié - Amtialgam fillings Removable and fixed partial
- 6iibnth period " Composite ﬁllings (atiterior | dentires (bndge)‘ comﬁlete B
. Teﬁth onl}”') ‘ ] dentui‘es o Lt
X-rays (Complete seriéé:op | )
panoramic film) once ina . | Oral —Snrgery‘ Robase and rehne (denturas)
3-year penod Surg;cal and routme exn'actmns
: ) . | Crowms
Bttewing x—ra,ys onesing - EndoﬂOntics. S "
lz-month period | Rooticanal therapy” Onlays
X-rays of individual testh Periodontics:
as pecessary - Peripdontal cleanitig .
(Maintenance pivcedures)
Prevgptive- , Onl__y ﬁ:’mg ir covered in
Cleﬁnmgsdﬁcemaé-monﬂx period; this can be
period . ) rbuﬂne (Coverage 4) or
_ Periodontal (Coverage B),
. Fludride cateifa 12-mong | b notboth
periad tb é;g-s » 'I‘reqmnt of gum dlsease
Space miairitaifiers t6 ﬁge 16 | Denture Repair:- .
Sealant apphcatlon to : Repim' of fer removable denturs to
. .pemmanent molars, oneeing”)] TR candifon . L
ﬁ?;ﬁg’:;:% for Eniétx?‘g;é:imy Palliative Treatment

C}bntraf;i Yeﬁr Maxix’viiﬁm:x‘;%'l,@()o‘per person (Coverage A, B, and C combinsd)

01/00

Fouomzve C‘OVERAG’ES ‘.



-PEIIPAtING - DOHUS ™ NOtworlp-> < - ¥
You'{l get the best value from your program w) W TeReive Vo
dent3l c’are from one' of Northeast Delta :

A mﬁmwﬁwim%m denay&mprw
a pnrﬁcfﬂ

MWM wmmﬂymmwmmw :

A No clafins procéssing: Pm‘tie'lpating dentists’ wmprepdre md -

submit claims for you.

A Direct payment: Nor&emmhmngmem&epﬂy
so you don’t have to pay the covered amounf ﬁp—&ont and wait fox‘ &
reimbursement check. :

B ‘ -
To find out if youw dentist is part of the Normast Dalm anu&.
network, call your den#:st er visit ot Wb sits gt wyw, mdelta.com
You can also call our Cuistomer Servics Depamnent at 1-80(%932-
5700 or 603-223&1284 .

Claim Process fer Participating: nenttSts
A Present your ID card tp the dengg;.at ﬂ}& time of your visit.

A The dentist will submit your. chiﬁn-to Northeast Delta Dental. |
A Northeast Deffa Déntal will sen;.l you 2 NOB (Notification o‘f

Benefits) detailing whait hei been brocessed under your pro

coverage, Youare responsibleto pay any remammgbalance dn'ecﬂy
to the dentist. . \ -

Non-Participating Dentists .

Delta Dental provides coverage mgardleés of the patients’ choice of .

dentists, participating or not. When visiting a non-participating

dentist, the patient may be reqmred to submit the claim to Northeast '

Delta Dental and pay for the services at the time they are provided.

Payment for services rendered by non-participating dentists willhe .
based upon the amount that the majority of participating. dentists

charge for those services; The NOB and claim payrhent will go
dn'ecﬂy to the subscriber. The patient will be responsiblé for any
remammg balance.

Out-0f-Tri-State Area

Delta-Dental provides coverage for treatment received outside of
Vermont, New Hampshire and Maine. When visiting a dentist
outside the area the patient may be required to submit the claim t6
Northeast Delta Dental, and pay for the services at thié tiine thby ard
provided. Paymentfor these services will be based upon the deritist’s’

-

allowance in the zip code in which the serviday Wera' p?evidé&;

whichever is less. The payment will be made to the dentistunlessthe -

claim Northeast Delta Dental receives is marked “Paid;” the patient
will be responsible.for apy remaining balance,

A DELTA DENTAL

Northeast Delta, Denud

o |§‘Dctlx me, payment an‘d your ﬁnaw:ial obligatiomtb the

,.Gonrmna&bn ot Beneﬂw

When,a covarpd individual undr this pmmm hes additional .group
denta] cqvemgs, the, COB. (Coprdination of Benefits) prayision
described in ot Dental Plan Désceiption booklet will determine the

- sequenct amgt extent of payment. If you have any questions about
- COB,pleast contactour Customer Service departmentat 1-800-832-

5700.01 6@3»32&'-1 234,

ldsnﬁﬁmﬁnn Ga.rd :

Two identification cards ﬁ'om Delta Dental will be produced and
‘diqu'ibutedashord.y a,ﬁefyour enrblitelent. Both cards are issued in the
subscriber’s naiite, biit cé béuséd bﬁf svéry one covered under the

program.

DentalPlan Descriptgon Booklet
Youwill receive 2 Dental Plan Description booklet shortly after your

.enfollmenit. This booklet describeg the benefits of your program and
- telig'yowhow to use your plan. Please. mad it carefully to understand

the ﬁ,ensfﬂs'.&ud provisions of your Northeast Delta Dental program.

Who is Elig’ible?
eliglble employess atid fhexr depefidents, defined as;
Spousa‘
Unmarried, dependent children to age 19;
Uniipriild, full-tifne depéndent smdéits to age 25, and,

- {niéapatitated dependent children; regdrdless of age.

If efiiglting one eligible deperident; all éligible dependents must be
enf&ﬁid unless they are covered élsewhere,

Guarantee of Service Extéllorigesm Program
Nottheast Delta Denta] is commitigd t4 providing extraordinary
servies o all of its customers, We believs that when our people are
inépired to pursus gxeellence in order to achieve a higher level of
customer satisfaction, all of ¢ ﬁ}os¢ whe share in Northéast Delta
fSenital Will benefit, ‘To emphiisize ofir commitment, we guarantes
seven major areas of servige to our clients and reinforce them by our
coﬁfpréhensw& group refund pohcy

acnrat virarge 10" & Xty of- e ‘Reasomable awd Customzry .. Olatmhs Inquiry.

- If g'sog,h;vc further questxbns,pleaée centact Northeast Délta Dental’s

Ctlstorsér Service departientat £:800+832-5700 o, 603-223-1234.
This information should be used only as a guideline for your dental
benefits pfogram. For detailed information .on your group’s terms,

- cofiditions;, ligitations, exclusichs ahd guarantees, please refer to
your Deiital Plan Description booklet or consult your employer.

One Delta Drive

P.O. Box 2002

Concord, NH 03302-2002
www.nedelta.com



“Nerigsst Deltz el

This chart represents the leyel of coverage for gervices pel‘fox‘mhﬂ by denﬁsts “?ho paﬂieipaté in ﬁle kﬁi‘théasf
- . Delta Dental network. Youare frests ?&n}"ﬁéﬁlﬁst, participating or non-participating. Visit our webiite at’
www.nedlelta.cont for ai updated list of participating denﬁstm Certain benefit limitaﬁons may apply.Plegse see
the revérse side of this'page for: informaﬂtm abdut"liow to use your program.

MANCHESTER SCHOQL DISTRICT

Group Nurber; 3203 - High Benefit ,
YOUR DELTA DENTAL PROGRAM INCLUDES ALL OF THE FOLLO WING’ COVERA GES.
Plaase réfef to the. Detital Plan Descriptién baaklet for complste bénefit infofhatioh, ’

-—

Cavérage A | Coverage B | Coverage C
Dxagnostxc[P revenfive . Basxc Restorative Major Restorﬁtive
Dedictible: $0 There Is NO Déductible on your Dental Program ., .
Coversl at100%. | Covered at 60% | Coveredat 50%
Disgnosie: | | BasteRestorativer . .’ | MajoFRistordtiver
Bvaliations - once iné - Atrialgam ﬁﬂmgs * | Removable and fixed partial
- 6bnth period * Compdsite ﬁlhpgs (atiterior dentiires (bridgé); complete
’l‘eeth only) _ ' dentui'es
X-rays (Complebe serieg: ur i ) ’
panoramic film) once ina *. | Oral énrgery' _ Rebase and reline (dentures)
3-year period Surg;cal and routine extractions
Bitewing,as_rrays opc.g-in g l@)ndoﬁonﬁcs: _ A
12-month-period | . Root canal therapy” - Onlays
X-rays of individual teeth Periodontics:
as pecessary - Peripdontal cleanitg .
' (Maintenance ptbcedurss)
Preve tive: Only bi‘hcleaningiuavmdin
gs Orice in a 6~ morith period; this can be
penod . . roﬁﬂna (Coverage 4) or
: Pertodontal (Coverage B),
Fluoride onbe ifi & 12- month but not both.
period fb ége 19 Trea,ﬁn.ent of gum dmeaso
S : ﬂi | P . .
' pace o ters $6 8o 16 Denture Repair:- .
. Sealant application to Repair of a removable denture to ‘
e . ... . pemment molars,oneamg”| guginel condion ~ : S
- lifetime peiitoottl, for | s il ik it T T T e e e
ch?ltg:;io ag: 1‘5" r Eniergéncy Palliative Treatment

Gbntrac‘sft }[eﬁi‘ Maximilm'$1 ,(JJOO'per person (Coverage A, B, and C combined) ’

01/00



P GNP AU YOS NSIWOTH:

You*ll get the best value from your program whip yoi tege _v, ;
. ‘dentsl carc from one of Northeast Delta .

. FESUBLOUIUAIUR VS @RMP N, - 7 - o :
ortheast Delts Dental strongly encourages predeterminatwn of
potly or axtensive tréatment plans. Although i's not

kiinattion helps avoid amy potential confision

A pf&mmcsmmmmmmmg déntlshnrtpt il
mx&.mmmmuypny Imwmmygh
apamcf gden . .

A Nv elafi‘ns procéssing: thdeipating dentists’ will-preibire md
submit claims for you. .

A Direct payment: Northeast Delta Dentél fay,s the, ;lenﬁsbdqepﬂy
so you don't have to pay the covered amoun up-ﬁ'ont and wait fox* &
rexmbutsement check,

g "
To find out if youse.dentist is part ‘of the Northeast Delta Bqn«L
neiwork, call your dentist ot visit our web site at ww.nedeita.com
You can also call our Cuistoriss Service Depamnent at 1-800«%32-
5700 or 603-223«1284

Claim Process for Participating Dentists
A Present your ID card tp the dentist af the time of your visit.

A The denﬁst will submit your claim:to Noﬁﬁeast Delta Dental.
A Northeast Delfa Dental will send you a NOB (Notiﬂcauon of
Benefits) detailing what’ has been p;qcesaed under your prog‘i“&‘ms
coverage, You are responsibleto pay any remaimng balance dlrectly
to the dentist. oL .

Non-Participating Dentists

Delta Dental provides coverage regardless of the. patxents’ choice of .
dentists, pamatpatmg or not. When visiting a non-participating
dentist, the patient may be requu-ed to submit the claim to Northeast
Delta Dental and pay for the services at the time they are provided.
Payment for services rendered by non-pamcxpatmg dentists willbe
based upon the amount that the majority of participating. dentists
charge for thoss services, The NOB and claim payment will go
directly to the subscriber. The patient will be responsiblé for any
remaming balance, :

Ont-Of-Tri-State Area,

Delta Dental provides coverage for treatment received outside of
Vermont, New Hampshire and Maine. When visiting a dentist
outside the ares the patient may be required to submit the claim t6 *
Northeast Delta Dental, and pay for the services at thé tiie thhy arg
provided. Payment for these services will be based upon the &eﬁfm’s
actosl b‘n'arge o & Traximnr of the Reasonabis amd
allowance in the zip code i which the servicss Were' pthde
whichever is less. The paymentwill be made to the dentist unless the
claim Northeast Delta Dental receives is marked “Paid;" the patient
will be responsible.for any remaining balance.

* & DELTA DENTAL

Northeast Delta Dental

VoUr fiRen ougatlonrtothe

Gonxmnaﬂﬁn of ﬁen&ﬂw '
Wiwu cowarpd individialumder this pwm hes addit;onax group

cqvengs, the GOB (Coordination of Bm ts) proyis
gbedimymbantaman Déseription booklet w det;pxmineltgz

- sequggm anyl exctent of payment. If you have any questions about

COB,pleast oontactour Customer Service departmentat 1-800-832-
£700.08, 603:323-1234.

Iﬂanmﬁnn Card

Two Identification cards from Delta Dental will be prodnced and
’ butsdsslmrdy after's your enrofiient. Both cards are issued in the
subscriber’s naihe, bﬁt can béuséd be svéry one covered undet the

PrOgEAm
Dental Plan Descrmtlon Booklet

You will recelve & Dental Blan Description booklet shortly after your
.enfollment. This booklet describes the berefits of your program and

. teligyowhow to use your plan. Pleaszread it carsfully to understand. -

the Iﬁmefm and proviswns of yomNertheast Delta Dental program.

Wio 1 Eitgible?
Al eligible employeés anid thieir dépefidetits, defined as:
Spoise;”

nmarnad, dependent children to age 19; .
Unhhmsd, full-tifhe defiéndent stdents to age 25, and,
- fdapacitated dependent children; regardiess of rge.

If om‘olling one eligible déperident; all gligible dependents must be
enf’éllé‘d unless they are covered élsewhere,

Guafantee of Service Extéilerices™ Program
Nottheast Delta Denta] is commiftsd 1§ providing extraordinary
serviee 1o all of its customers. We believé that when our people are
inspired to pursus excellence in order to achieve a higher level of
customer satisfaction, all’ of those whg share in Northeast Delta
B5enél Will benefit. “To emphasxze ofir commitment, we guarantes
seven major areas of servige to our clients and reinforce them by our
compréhenswe groip refand policy.

. Clalds Inquiey. - s
If /O b,gve further questions;please contact Northeast Delta Dental's
Cilstorér Service departingritat 1+8004832-5700 or, 603-223-1234,
This information should be used only as a guideline for your denta}
benefits pfogram. For detailed information on your group’s terms,
~cofiditicng; limitations, exclupiohs ahd guarantees, please refer to
your Defital Plan Description booklet or consult your employer.

.One Delta Drive

P.0. Box 2002

Concord, NH 03302-2002
www.nedelta.com
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Plus. Mentors

Plus.13 Building Level Instructional Coordinators
Plus.10 Elementary Teaching Assistant Principals
Plus.08 Elementary Reading Supervisors

FY’03 Teacher Salary Schedule + 1.5% Effective 9/1/03 * **

BA BA + 30 MA MA + 30 CAGS
1 $ 28,372 $ 30,642 $31,776 $34,046 $34,614
2 $ 30,074 $ 32,343 $ 33,478 $ 35,749 $36,317
3 $31,776 $ 34,046 $ 35,183 $ 37,450 $38,019
4 $ 33,478 $ 35,749 $ 36,884 $ 39,154 $39,720
5 $ 35,183 $ 37,450 $ 38,586 $ 40,855 $41,422
6 $ 36,884 $ 39,154 $ 40,288 $ 42,558 $43,127
7 $ 38,586 $ 40,855 $ 41,990 $ 44,261 $44,828
8 $ 40,288 $ 42,558 $ 43,694 $ 45,963 $46,530
9 $ 41,990 $ 44,261 $ 45,395 $ 47,664 $48,233
10 $ 43,694 $ 45,963 $ 47,098 $ 49,368 $49,933
1" $ 45,395 $ 47,664 $ 48,799 $ 51,071 $51,637
12 $ 47,098 $ 49,368 $ 50,502 $ 52,773 $53,340
13 $48,799 $ 51,036 $ 52,204 $ 54,475 $55,041
14 $50,616 $ 52,886 $54,019 $ 56,289 $56,857

For the duration of this Agreement the Board may hire new teachers at one (1) step
below the normal step on the salary schedule.

* Except for the bargaining unit members who are required to start the school year prior
to September 1.

** Effective with the commencement of the second semester, teachers who hold a

Ph.D., Ed.D., Doctor of Psychology or a JD and who were employed by the District on
May 31, 2003, shall receive a stipend of five hundred dollars ($500.00) per semester

44
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Mentors

APPENDIX B (cont.)

Building Level Instructional Coordinators
Elementary Teaching Assistant Principals

Elementary Reading Supervisors

FY’03 Teacher Salary Schedule + 1% Effective 1/01/04 *

BA

$28,656
$30,375
$32,094
$33,813
$35,535
$37,253
$38,972
$40,691
$42,410

- $44,131

$45,849
$47,569
$49,287
$51,122

BA + 30

$30,948
$32,666
$34,386
$36,106
$37,825
$39,546
$41,264
$42,984
$44,704
$46,423
$48,141
$49,862
$51,546
$53,415

MA

$32,094
$33,813
$35,535
$37,253
$38,972
$40,691
$42,410
$44,131
$45,849
$47,569
$49,287
$51,007
$52,726
$54,599

MA + 30

$34,386
$36,106
$37,825
$39,546
$41,264
$42,984
$44,704
$46,423
$48,141
$49,862
$51,582
$53,301
$55,020
$56,852

CAGS

$34,960
$36,680
$38,399
$40,117
$41,836
$43,558
$45,276
$46,995
$48,715
$50,432
$52,153
$53,873
$55,591
$57,426

DOC

$35,960
$37,680
$39,399
$41,117
$42,836
$44,558
$46,276
$47,995
$49,715
$51,432
$53,153
$54,873
$56,591
$58,426

For the duration of this Agreement the Board may hire new teachers at one (1) step

below the normal step on the salary schedule.

* Except for the bargaining unit members who are required to start the school year prior
to September 1.
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