Cornell University
ILR School

BLS Contract Collection

Title: Sacramento, County of and Office-Technical Unit, United Public Employees
(UPE), Local 1 (2002)

K#: 820795

This contract is provided by the Martin P. Catherwood Library, ILR School,
Cornell University. The information provided is for noncommercial educational use only.

Some variations from the original paper document may have occurred during the
digitization process, and some appendices or tables may be absent. Subsequent
changes, revisions, and corrections may apply to this document.

The complete metadata for each collective bargaining agreement can be found at -
http://digitalcommons.ilr.cornell.edu/blscontracts/1/

For a glossary of the elements see - http://digitalcommons.ilr.cornell.edu/blscontracts/2/

For additional research information and assistance, please visit the Research page of
the Catherwood website - http://www.ilr.cornell.edu/library/research/

For additional information on the ILR School - http://www.ilr.cornell.edu/

For more information about the BLS Contract Collection, see
http://digitalcommons.ilr.cornell.edu/blscontracts/

Or contact us:
Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853
607-254-5370 ilrref@cornell.edu



http://digitalcommons.ilr.cornell.edu/blscontracts/1/
http://digitalcommons.ilr.cornell.edu/blscontracts/2/
http://www.ilr.cornell.edu/library/research/
http://www.ilr.cornell.edu/
mailto:ilrref@cornell.edu

AGREEMENT
BETWEEN
COUNTY OF SACRAMENTO
AND
UNITED PUBLIC EMPLOYEES, LOCAL #1
;COVERINGALL EMPLOYEES IN THE
OFFICE-TECHNICAL UNIT

2002 - 06



il



Section

_
N —

21
2.2
2.3
.24
2.5
2.6
2.7
2.8
2.9
2.10
2.1
212

213
214
2.15
2.16
217
2.18
2.19
2.20
2.21
2.22
2.23

TABLE OF CONTENTS

Page
PREAMBLE
ARTICLE |
RECOGNITION AND COVERAGE
RECOGNITION ..ot 1
Coverage of EMPIOYEES ........oviiiiiiiiiiiie e 1
ARTICLE 1l
UPE RIGHTS

UPE SECUNLY. ..ottt ettt e e s e e s 1
UPE Notices and Meetings. ......cccooiiiiiiiiiiiiiiiiieeer e eeeee e 3
UPE Representation..........cccocoiiiiiiiiiiiiicieeeei s e e e e 4
UPE BUSINESS. .eeiiiiiiieieiiiieeeeeeeee e e e ee e e e e e e eeese et e e e e e e s s e s s bassannsaeeeees 5
Fair and Equal Representation.............ooooooiiiiiiiiiiiiiie e 5
AgeNCY Shop EIECON .......cooo i .5
Agency Shop Condition of Employment...........coooviiiiiiiiiieeeee e 6.
Separation From Unit EXCEption..........cooiiiiiiiiiiiiiiiee e 7
Fair Share Service Fee Determination and Disclosure..............c.cccovivriiieeeenn. 7
Expenditures Not Includeable in Determination of the Fair Share Fee. ......... 7
Fair Share Fee Explanation and Notice of Right to Challenge...................... .8
Failure to Provide Fair Share Fee Explanation and Notice ‘

of Right to Challenge ..........ooooeieiii e 10
Labor Organization Annual Report.........coouumiiiiiiiii e 10
Failure to File Labor Organization Annual Reports ..................... s 10
Just Cause For Termination. ..........ccccoeeeviiiiiiiiiiiiiieeeeee e 11
Procedure for Fair Share Termination ...........ccoociiriiiiiiiiiiiiiii e 11
INAEMNIfICALION ..o e 12
Payroll Authorization Requirements ... 12
Maintenance of Membership ... 13
Copies Of AQrEEMENT.........ccceeiiiieiiieireeeeeeee ettt e e e e e e a e e e s e e e e ennaes 13
List of Employees and Representation Information..............cccco oo 13
Classification StUIES. ......coeviiiiiiiiiiie s 15

POlICIES AN PrOCEAUIES .....oeieeeee et e et e e e e e v e ae e aeanans 15



Section

3.1

4.1
4.2
4.3
4.4
4.5

5.1
5.2
5.3
54
5.5
5.6
5.7
5.8
5.9
5.10
5.11
5.12
- 513
5.14
5.15
5.16
5.17
5.18

6.1
6.2
6.3

Page
ARTICLE Il
COUNTY RIGHTS
Employer RIights. .....oooooeiieee e e et 15
ARTICLE IV
GENERAL PROVISIONS
7o {1 a1 10T o 1= PP PP UURPRN: 16
Strikes and LOCKOULS .......uuuuiiieeei i e e 17
D1 ESTol 4 o110 = 11 o] o 1 U 17
Application of Personnel Ordinance ..........cccccoviiiiiiiie e 18
SaVINGS ClAUSE. ....eeeiiiiiiieeeee ettt e e e e e e e e e e e e e e 18
ARTICLE V
GRIEVANCE AND ARBITRATION PROCEDURE
PUIDOSE ...ttt e e e ettt e e e rab e e e e e e e e eerenee 18
Definitions.......cccovvviviiiiivieeeiene rereeenis S UUU PP URPUORRRPRRRRRRRN 19
Time Limits ..................... ettt eeeeeeeeeessaaeeeeetereseaaeaeeeeetantaeeennnnnaas eereeeereiens 19
" Presentation. ........................ e eeeeeeesssessssssssssssssssesssssssesseerieeeeereeeerennrerennnennnnnn 19.
Employee Rights. ........coovvvriiiennniiiinnnnns e ieeeeeeeeeeeeeieeeeeeaeeeeeeeee——————————————— 19
Application...............cccci ereeietsiessssssssstessssnaeateeeeeeereerreteerensrernnes 19 .
INformal DISCUSSION ....oooiiiieiiiee e 20
Formal Grievance - STeP 1 ... e 20 -
Formal GrievanCe - STeP 2 ....ccoveiieeiiieie et 20
Formal Grievance - Step 3 ... ...t 21
Arbitration - Step 4. ............... et ettt eeeeeeeeeeeeeeeeeeeeeeeeeeeteeeertnta————————————aaataaaaaaees 21
RESPONSE ..ot e e e e e et e e e e e e e e et e aea e e s e ean e e eeesnaneeaaeananes 21
COPY OF DECISION. ...uviiiiiiiiiiciriiie ettt e e b e e e e e eeas 21
Selection of Arbitrator. .........oeevviiiiiii e 21
DECISION. ... e e e teeeeennns 22
L7 01 £ P PPPPPRRRRRP 22
Withesses.....ccccccceeeeeeiennns eeeeeteeerieeeeeerteseeseteeeeetetnennatetrtanaterteanaaaaneraearees 22
Expedited Arbitration.............cooiiiii 22
ARTICLE VI
HOURS OF WORK AND OVERTIME
Regular WOrK WEEK .........ooeiiiiiecceeiiee et 23
Modified WOrK WEEK. .........eiieieieeiceeiie e 23
FIEXIDIE HOUIS ...t 23

ii



Section

6.4
6.5
6.6
6.7
6.8
6.9
6.10
6.11
6.12
6.13

7.1
7.2
7.3
74
7.5
7.6
7.7

7.8
7.9
7.10
7.11
7.12
7.13
7.14
7.15
7.16
717

8.1
8.2

Page
Notice of Changes in Hours or Work Location ..........cccccceviniiiiiiiiiiiiinees 23
RESE PEIHOAS ...ttt 24
Meal PeriOodS. ....coooiiiiieeeeeeee e e 24
Training TiME. cooeeiiee ettt e e e e e e e s e e s e 24
OVEIHIME ...ttt e et e e s et e e e e e e e s nanare e e e e e s e e annneeeaens 24
Standby Assignments and Call-Back Compensation ............ccccccceeeiiiinneenn. 26
Assessor's Office Alternate Work Schedules ..........uuuiiiiiiiniiiiiiiiiiiiiiieieinnns 26
9/80 WOrK SChEAUIES .....eeeeeiiiieie e 28
Four-Day/Forty-Hour WOrKWEeK...........ccoueiiiiiiiiiiiiiiiieieeiireceeeeeeceeeeeee e 29
T/M12 WOrK SCheAUIE ... 30
ARTICLE VI
SALARIES
Salary INCreases..........uecveieeeiiiriienieeneenn. oerekeeeeeaeeestteranterateeraeerttannareranatarn 32
Equity AdJUSIMENES ...t 33
Salary Administration ............... PP PUPPPPPPPPPPUPPPPPRE 34
Salary StEP INCrEASES ...covviiiiiiiiiii et eee e e e 37
Multi-Level Salary Classifications...............cccovviieiieiiiiinii s 37
Payroll Errors..........cccceeeee S SO PP PP TPPPPRUR SRR 38
NIght Shift Pay....ccc it e e e ee e 40
Transcribing Differential.............cooiiiiiii 40
Boys' Ranch Special Pay AlIOWaNCe...........cccoeiiiiiiiiiiiiiiiieeeeeeeeeeeeceeeee e 40
BilINGUAI PAY......ccvieeeeieceeeee ettt ettt et et e bt e e be e sreenesanenneas 41
Pay Differential for Working in a Vacant Higher Classified Position............. 41
Sacramento Mental Health Center Retention Incentive ...........cc.cccoeeneene. 42
Wellness INCENtive Program............eccveeeeeeeieeeeeeeeseeeeeeeeteeeveeeseesneesseeseenes 42
Senior Printing Services Operator............cccceeiiei e 43
Sheriff's Services Representative (Level |I)-Sheriff's Service Center .......... 44
Sheriff's Service Representative—Communications Center.............c..cccce..... 44
Pay Differential for Special Assignments as Collection Services Agent....... 44
ARTICLE Viii
: HOLIDAYS
(0] [0 F= 1Y T RSP RURRPPRPPROR 45
Holiday While on Vacation ...........ccccuuiriiiiiiiiieeieeieceeeeeeeeeeeeeeee e 47

il



Section

9.1
9.2
9.3
9.4
9.5
9.6
9.7
9.8
9.9
9.10
9.1
9.12

10.1
10.2
10.3
104
10.5
10.6
10.7
10.8

11.1
11.2
11.3
11.4
11.5

12.1
12.2

ARTICLE IX
LEAVES

VaACALON. ..o ———————————————— 47
SHCK LBAVE. ..cciieeii ettt e e e 49
Sick Leave While on Vacation. ..........cccceeveiiiiiiiiiiiee e 50
Family Death Leave. ........oooooeee e 50
MIlItArY LEAVE ...t 51
DiSabIlity LEAVE ....eeeeeeeeieeeeeiieee ettt e e 51
JUEY DULY <ottt e s e e e e e e e e e e e e s nannnas 52
Assignment of Leave for Catastrophic lliness and Other Purposes............. 53
Conservatorship Duty Leave ...t 53
Maternity Leave Of ADSENCE.............ceeueeueereeueeeeeeeeere et e e ane e enas 53
Parental LEaVe .......coooeiiiiiiiiiii et 53
County Employees as Volunteer Poll Workers ............................................. 54

ARTICLE X

HEALTH AND WELFARE

Medical Insurance and Health Plans.............ccccccocoviiiiniiiicciic e SR 55
DeNtal Plan......cooiiiiieeee ettt 57
Life INSUIANCE....coiiieeeeeeeeeeee ettt e e e 60
State Disability INSUranCe. ..........ooooiiiiiii e 61
Employee Assistance Program ... eeeeenees 63
Flexible Spending ACCOUNL ... 64
Health and Welfare Reopener... ... oo 64
DomESHIC Partners.......oooveuei et 64

- ARTICLE Xl

RETIREMENT PLAN

Retirement Tier TAree ... e 65
Disability Retiree-Return Rights ...........cccoooiiiiiiiiii e 66
Deferred COMPENSAtION. ........ocueeiuiieeeieeeeee et s st ene et aeneenes 66
Deferred Compensation - Temporary Employees. ........cccccovveiiiiiiciiiiieeneenn. 66
Retirement Enhancement for Miscellaneous...............cceeevvevveeeiiniiiiiiiieeeeeen. 67

ARTICLE XIi

ALLOWANCES AND REIMBURSEMENT

UNIform AIOWENCE ......ooiiiiiiiiiit e e e e e e e e e e e e s e e e e e eeeeeaeeeeeeeeeeee 67
Mileage Reimbursement........ ..o e 68

iv



12.3

Section

12.4
12.5

13.1
13.2
13.3
13.4
13.5

14.1
14.2
14.3
14.4
4.5
14.6
14.7

15.1
15.2
15.3

16.1
16.2
16.3
16.4

16.5
16.6

Equipment Allowance Court REPOMErS ........coovviiiiiiiiiiiieieeeee e 68
Page
TEANSIE PASS «.oeniiee ettt e e e e e e e e e e e e e e e e e e an e e aann 68
Meals at Sacramento Mental Health Treatment Center .........cooueeeeeeieeeenn..... 68
ARTICLE XIil
SAFETY AND HEALTH
ODJECLIVE. ..ot a e 69
Safety Representative. ... 69
RUDDEE FIOOr MatS. ... e e eaaen e 69
Video Display Terminal Guidelines............ccooeiiiiiiiiiiiiiiiieeee e 69
Safety SNOES ... 70
ARTICLE XIV
CAREER DEVELOPMENT
Performance Evaluations. .................. e e e ———a e e e ————————— 70
Education Reimbursement ...........ccociveeevevierennnnns et eree—eeraaaer—aaanaa——_, 70
[070Y 11 (=1 (=) g 101= < T UTT TSR 70
Time Off for Promotional EXaminations. .......c.ooeeeeeieee e 71
TraNSTEr INTEIVIEWS ... et e e e e s aeas feveeeenien 71
Affirmative Action Representative. ..., eeeeeeaaeas 71
Paralegal Certificate of Continuing Education............ccccoooiiiiiicinennnn. 71

. ARTICLE XV
EMPLOYEE ASSIGNMENT AND RETENTION

Probationary PeriOd. .........cooo i 71
Transfers ... reererenesessusseensnesnsnasenssersasaaannnans 72
Office Closures/Relocating Employees ..o 72
ARTICLE XVI
MISCELLANEOUS

Letters of Reprimand ... 72
Personnel FIlES........u oo e 73
Automatic Resignation ... 73
Transfer of Sacramento Housing and Redevelopment Agency

Employees (SHRA) Employees to Sacramento County ............cccceeeeeee. 74
Joint Labor-Management Committee .............coooviiieriiiiiiiiiiini e 78
Labor-Management Child Care Committee. ............ccooveeieieiiieeeiiciiieeeceeeee. 78



16.7

Section

17.1
17.2
17.3
17.4
17.5
17.6
17.7
17.8
17.9
17.10

17.11
17.12
17.13
17.14
17.15
17.16
1717
17.18
17.19
17.20
17.21
17.22
17.23
17.24

17.25
17.26

2005 SAlArY SUMNVEY ...ttt 78

ARTICLE XVII
SENIORITY, LAYOFFS, REDUCTION-IN-HOURS
IN LIEU OF LAYOFF, RETURN AND REEMPLOYMENT

DIVISION A
APPLICATION-PURPOSES-RIGHTS
County Employees Assigned to the Medical Center Complex. .........c.c........ 79
PUIDOSE ...t et e e e e e e e s e e s e s s s e e e e e e e s eeeenenes 79
Definitions and Interpretations..........cccooo oo 80
Voluntary Reduction in HOUIS.......oooeeeeeeeeeeeeeeeeeeee e 81
Voluntary Leave of Absence Without Pay ..., 81
Selective Certification for Special SKills..........coevviiiiiiieiiii, 81
1Yo ) AR e et e ettt et et aere et e sessreeneens 81
Right t0 DEMOLE .......eeiiiieeeeeee e 82
Seniority. ..cooeeeeeeee e eeeeeeteteettetttuuaeeeeeecettesnnnnn_anttttana—tntttatonnnnnnaaaaeeeeeeees 83
Jurisdiction ... ettt et e ee e e e e e e e aeeananaara e 84

vDIVl‘SION B

LAYOFF

Notice of Layoff ........ccccccivveiiunnnne. ettt ettt e, 84
Notice tO UPE ... e eeereeeeeae 85
Grievance-Arbitration Procedure...............ccccoo 85
GIIBVANCE. ....iiiiiiiee ettt e e e e e e e ettt eaaaaeaeaaeneseeereeesenasnnennbannaaneeeas 85
Time, Place and Manner of Filing........... ettt eeteeee— et eteaetaraana., . 85
Delivery 1O UPE ...t 86 .
Complaints by UPE. ... e e 86
Arbitration - SCheduling ... 86
Consolidation of ProceedingsS.........uuuuieiiiiiiiiiiiiiiieeee e 86
Appointment of Arbitrator. ..........ccoov i 87
Hearings......cooeveevveeeeeeeee e ettt et eeeteeeeeeeeee e e ———rataaaeeeeaaaaanaaar———————_ 87
Questions ...... Ceeeeereeeeenneeseseaanereesaaananadenneedteeeeeeaaaar et eea e taeetaaa—rrrereeannnteaaeen 88
D =T o1 ] o] o F PPN 88
O o ) 3OS 89

DIVISION C
REEMPLOYMENT

Entitlement ... 90
Type Of POSItION........eiiiiiiiiiieee e 90

vi



17.27
Section

17.28
17.29
17.30
17.31
17.32
17.33
17.34
17.35
17.36
17.37
17.38
17.39
17.40
17.41
17.42

17.43
17.44

18.1
18.2
18.3
18.4
18.5
18.6
18.7
18.8
18.9
18.10
18.11
18.12
18.13
18.14
18.15
18.16
18.17

I 01 =0 I =4 o o PP PPRR 90
Page
Departmental Reemployment Lists ...........coooiiiiiiiiiiiiiiiiiiiie e 90
County-wide Reemployment Lists. ........cooooiiiiiiiiiiiii s 91
Appointment and Certification Priorities ..., 91
Removal from Departmental Reemployment Lists ........ccccoeeveieiiiiiiiiiniiiinnnns 92
Removal from County-Wide Reemployment Lists. .........ccccceeeiiiiiiiiiiiiiiinnnnnns 93
Effect of Reemployment...........coooeei oo 94
Service of Reemployment Lists.........oouuimieeiiiiiiiiii e, 94
Grievance-Arbitration ProCedure.............ueceiiiiieeeeeeeeeeeeeee e 94
Existence, Order and Contents of Reemployment ListS...........cccoooiviiiiiinns 94
Other Matters ......cooo ot e e e e e e 95
Pre-Arbitration Hearing..........o oo 96
Request for Arbitration ...........coooeeee oo 96
Arbitration SCheduling. ... 96
Decision.....cccceeeveeeeeeeeeeeeeeeeeee, e eeeeeereeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeernrnn——————— 97
07011 -3 98
DIVISION D
MISCELLANEOUS
WiItNESSES ....uueiii e leereeeerreeroennnnsonaeseronsanes RO 98
Sick Leave Balance Reinstatement..................... fveeerrenens 98 .
ARTICLE XV
DISCIPLINE AND DISCHARGE
UL oo = PP 98
Definition ..........cccceeeeeeenenninnns eeeeeeeereteeeereseesteeeeeeeeeteeestntnaaeeeerernaaaeerrrnaaas 99
Persons Authorized to Initiate Disciplinary Action ............ccoeeeeeeeees e 99
FaY o] o] [ (0= 1 i o] o FS PSR 99
Cause for Disciplinary ACHON............uuuuriiiieiiiiieee et 99
Causes for Personnel Action Due to Physical or Mental Disability.............. 101
Notice Requirement and Effective Date of Order.........cccccvvevveeeeeeein . 101
Y o] o= | PP UPPPR RPN 102
Appointment of Arbitrator ..........covvveeeeeiee e 102
Amended or Supplemental Order.............ooovviiiiiiiieiiiiirie e 102
DISCOVEIY ... ettt e e e e e e e et aaeaa e e e e e e e e s eaaaeseanaans 103
Timing and Conduct of Hearing.........coooooiiiiiiiiiii s 105
SUbPOENAS .......evvveie e ettt et e — e ———————————— 106
D17 (o] o T TSP PTPR 106
Finality of DECISION .......ccoiiiiiiiiee e e e e e 107
0701 PP 107
WV NESSES ...ttt a e e aaeae 107

vil



18.18 Expedited Arbitration.........c.cccooiviiiiiiiiiie
18.19  Sacramento Superior Court Employment Conditions
Section
ARTICLE XIX
TERM
19.1 TOIM e e e e e e e e e e e e e e e e e
Exhibit "A"
Exhibit "B"

viil



PREAMBLE

This AGREEMENT, hereinafter referred to as the Agreement, entered into by the
COUNTY OF SACRAMENTO, hereinafter referred to as the County, and UNITED
PUBLIC EMPLOYEES, LOCAL #1, hereinafter referred to as UPE, has as its purpose
the promotion of harmonious labor relations between the County and UPE;
establishment of an equitable and peaceful procedure for the resolution of differences;
and the establishment of rates of pay, hours of work, and other conditions of
employment.

The term "Agreement" as used herein means the written agreement provided for under

Section 3505.1 of the Government Code.

ARTICLE | |
RECOGNITION AND COVERAGE

11 RECOGNITION

a. The County recognizes UPE as the exclusive negotiating agent for all
smployees in the Office-Technical Unit. ~ »

~b. UPE recognizes the County Executive or his/her designee as the
nzgotiating representative for the County and shall negotiate exclusively with the County
izxecutive, or his/her designee, except as otherwise specifically stated in this Agreement.

1.2 COVERAGE OF EMPLOYEES

a. The Office-Technical Unit consists of all employees as stated in the Ilstmq
of classes set forth in Exhibit "A" of this Agreement.

h. This Agreement applies only to employees in the above-described -
representation unit.

ARTICLE Il
UPE RIGHTS
2.1 UPE SECURITY
a. It is the intent of this article to provide for payroll deductions of bargaining

unit members to be deducted from their warrants insofar as permitted by law. The



County agrees to deduct and transmit to UPE all authorized deductions from all

members of the Office-Technical Unit who have signed an approved authorization card
or cards for such deductions in a form agreed upon by the County and UPE. In the event
the County misses one (1) or more payroll deductions in a payroll period, due to no fault
on the part of UPE, the County will correct the error and remit all monies due in the next
biweekly pay period, if possible, when notified by UPE in writing.

b. (1)  The written authorization for UPE payroll deductions shall remain
in full force and effect, during the life of this Agreement between the
County and UPE, unless cancelled in writing.

(2)  The written authorization for approved insurance and benefit
programs and the amount of dues, or service fees, deducted from
unit members' warrants and the deductions for this purpose shall be
changed by the County only upon written request of UPE.

(3) UPE agrees to indemnify, defend and hold the County harmless
against any claims made of any nature and against any suit
instituted against the County arising from its checkoff for the service
fees, dues, insurance or benefit programs of UPE.

{4)  The County shall distribute membership information packets,
provided by UPE, to each newly hired employee at orientation
meetings. UPE representatives may attend this orientation to make
a brief presentation.

C. "Approved insurance and benefit programs" are those which the County
has approved as being non-competitive or non-dupiicative of County-offered programs:
The County reserves the right to disapprove any insurance program, in advance, if
competitive or duplicative; and, to cancel all UPE insurance and benefit program payroll
deductions when they are established without prior County approval. It is understood -
that life insurance, -except for accidental death and dismemberment, is competitive and
duplicative of County-offered programs. The insurance and benefits programs: listed
herein have been determined by the County to be "approved insurance and benefit
programs":

(1)  Accidental death and dismemberment
(2)  Automobile

(3)  Fire

(4) Homeowners

(6) Long-term disability

(6) Professional liability

(7)  Vision insurance



d. Solicitation and/or servicing of UPE insurance and benefit programs shall
not interrupt on-duty employees nor be conducted in County facilities without prior
approval of the County. Access shall not be unreasonably denied.

2.2 UPE NOTICES AND MEETINGS

a. UPE may use County conference rooms and similar building facilities for
meetings with employees in the units it represents; may post material on bulletin boards
provided to serve employees in the units it represents; and may visit work locations to
confer with its members regarding grievances or other business within the scope of
representation or otherwise provided for within this Agreement.

b. Use of County meeting facilities requires reasonable advance notice to the
appropriate County official and is subject to County use of such facilities; provided,
however, that once scheduled, such UPE meetings may not be cancelled by the County
except under emergency situations. The County may establish reasonable regulations
governing the use of County facilities as provided by this section.

c.’ UPE shall be entitled to reasonable use of bulletin boards at all offices and
work locations where they are established or where they may be reasonably necessary.
UPE may request permission from the County to install secure bulletin boards. If such a

‘request is granted, UPE shall pay for the cost of the secure bulletin board and
‘installation. g

d. Duly authorized representatives of IUPE shall be permitted, at all times that
amployees in the units which it represents are working, to enter offices to transact
business within the scope of representation, and to observe conditions under which
employees are employed and carry out their responsibilities; provided, however, that
UPE representatives shall, upon arrival at the facility, notify the person in charge of the
areas she/he wishes to visit. Access shall not be unreasonably denied. If denied, the
reason or reasons for denial must be stated to UPE in writing. Access shall be granted
as soon as reasonable following resolution of the reason for denial.

. e. The County Telephone Directory shall contain the UPE name, iocation and
telephone number of the UPE office during the term of this Agreement, unless the
County discontinues printing the directory.

f. UPE shall have the right to reasonable use of the County’s existing internal
mail system for the limited purpose of communicating with employees who have been
josngnated in writing by UPE as officers and/or stewards. The County shall not be held

ragponsible for untimely or lost mail. .

g. UPE shall also have the right to incidental use of the County’s e-mail
system for the purpose of communicaticn with an individual member in the bargaining



unit. Such incidental use shall not include mass distribution of Union materials or
announcements or other use inconsistent with the County’s Information Technology
Policies.

2.3 UPE REPRESENTATION

a.  Awritten list of employees designated by UPE as UPE stewards, broken
down by work area and department, shall be furnished to the County immediately after
their designation, and UPE shall notify the County promptly of any changes of such
stewards. UPE stewards shall not be recognized by the County until such lists or
changes thereto are received.

b. The number of stewards shall not exceed one (1) steward for every seventy
(70) filled positions in the Office-Technical Unit. No more than one (1) steward shall be
from the same work area in a department. UPE shall provide a list to the Director of
L.abor Relations when stewards are assigned and at least quarterly. Exceptions to these
conditions may be granted by the Director of Labor Relations; otherwise, no steward
shall be re(‘ogmzed nor authorized to use release time unless the above conditions are
el o

“C. Up to sixteen (16) UPE members in the Office-Technical Unit who are on
the Gouverning Board shall be entitled to four (4)-hours authorized UPE time off without -
v per calendar month. E

""d. ~ The County recognizes and agrees to meet and confer, upon request with -
the desig nated representatives of UPE on all matters relating fo the interpretation, .
application, or enforcement of the express terms of this Agreement. ‘Nith prior approval
uf the County, a reasonable number of UPE representatives shall be released foa this
surpose without loss of pay.

e, ~Upon request of an aggrievea employee, a steward of UPE may investigate
a grievance or dispute, provided it is in his/her area of responsibility in the department,
and assist in its presentation. He/she shall be allowed a reasonable time for this purpose
without loss of pay, subject to prior notification and approval by his/her immediate
supervisor. For investigations which take him/her physically outside his/her regular work
area, such notification shall be on a form prescribed by the County, which will state the
amount of time spent for the purpose. When a steward is investigating grievances within
his/her regular work area, the prior notification and approval may be oral and the form
need not be used; however, the steward shall accurately record on his/her employee
1zne sheet all on-duty time spent investigating grievances. The assignment:of more than.
one (1) steward to handle a grievance or the assignment of a steward across department
lines, shall be subject to prior approval of the Director of Labor Relations or nis/her
designee and approval shall not be unreasonably delayed or withheld.



f. In the selection and utilization of stewards from the ranks of part-time or
temporary employees, UPE shall assume responsibility for appropriate selection of
stewards so as not to unduly interfere with County organizational operations or
procedures and shall explore reasonable alternatives thereto before making such
selection.

g. Nothing in this section shall be deemed to iimit the ability of UPE to assign
UPE staff to represent employees.

2.4 UPE BUSINESS

a. Upon written request from UPE, an employee who is elected or appointed
to a UPE office, or is selected for regular employment with UPE, shall be granted a leave
of absence from the County without pay for a one-year period. Subsequent applications
for additional one-year periods may be granted subject to the needs of the County.

b. . An empioyee who is elected or selected by UPE, upon written request of

UPE, may be granted an excused absence without pay for a period of time: sufﬁcnent to
attend conferences, conventions, or special training schools.

2.5 FAIR AND EQUAL REPRESENTATION o L0y

It is recognized that UPE owes the same responsibilities to all ernployees in the
rapresentation unit and has a duty to provide fair and equal representation to all

- - simployees in all classes in the unit whether or not they are members of UIRFE.

. 26 - AGENCY SHOP ELECTION

An agency shop shall be |mplemented in the Ofﬁce Technical Unit only after
certification of a secret ballot election, conducted by the California State Mediation and -
Conciliation Service, in which a simple majority of those voting vote to implement an
agency shop. Such election shall be held as soon as is administratively feasible.-

a. An election to implement the provision of this section shall not prohibit or
restrict an election to rescind this provision as provided by Section 3502.5
of the Government Code.

bh. UPE and the County mutually agree that the election provided for in..
- Subsection b. of Section 3502.5 of the Government Code:

{1)  Shall be determined by a simple majority of those voting; and



(2)  Shall be conducted following election security procedures that
apply to the conduct of employee representation elections that are
subject to Chapter 2.79 of the Sacramento County Code.

All employees in classifications included in the Office-Technical Unit, on a
date thirty (30) days prior to the holding of the election, shall be eligible to
vote in such election.

2.7 AGENCY SHOP CONDITION OF EMPLOYMENT

Subject to Section 2.6, all empioyees in the representation unit shall, as a
condition of continued employment, beginning with the second full pay period after notice
is given to employees in accordance with Section 2.11 and until the termination of the
Agreement, either:

a.

b.

“Become a member of UPE; or

Pay to UPE a fair share fee for services rendered by UPE in an amouiit
equal to the monthly periodic dues of the regular membership, less costs
‘vhich are not related to the . administration of this Agreement and the
representation of employees, but in no event to exceed 90% of the regular

.membership dues; provided, however, that each employee will have x

available to him/her membership in UPE on the same terms and conditions

as are available to every other member of UPE; or

(1)  Execute a written declaration that the employee is a member of 3
bona fide religion, body, or sect which holds a conscientious
objection to joining or financially supporting any public employee
organization as a condition of employment; and

(2) Pay asum equal to the agency fee described in Section 2.7-b. to
a non-religious, non-labor charitable fund chosen by the employee
from those charities listed within United Way or CHAD. The
employee shall furnish written proof to the County and UPE that this
contribution has been made.

- Any solicitations or representations made to employees for the purposes of

YUPE membership or payment of fair share fees shall clearly state that such—
membership or requirements for fair share fee relate solely to UPE and to

- no other orgarization.



2.8 SEPARATION FROM UNIT EXCEPTION

The condition of employment specified above shall not apply during periods of
separation from the representation unit by any such employee but shall reapply to such
employee commencing with the third full pay period following the return of the employee
to the representation unit. The term separation includes transfer out of the unit, layoff,
and leaves of absence with a duration of more than two (2) full pay periods. The
condition of employment specified above shall not apply to newly-hired employees until
the beginning of the third full pay period of employment.

2.9 FAIR SHARE SERVICE FEE DETERMINATION AND DISCLOSURE

Only the costs of the following activities shall be.considered hy UPE when making
a determination of the amount of the fair share service fee of non-members:

a. Expenditures for labor contract negotiations on benalf of employees in the
unit (for example, the fees ‘and expenses of the UPE representative and
staff support, mcludlng research of and preparation for a negotiating
position). - :

0. xpenditures for contract administration (for example, meetings ana r
- discussions with management concerning grievances under the :ontract,
. meetings with employees as part of grievance resolution, and costs of '
representatives for arbitration, shorthand reporters, or attorneys in
enforcing the Agreement and staff support.including research and
nreparation)

w10 EXPENDITURES NOT INCLUDEAILE IN DETERMINATION OF THE
~AIR SHARE FEE s LT

o a. Under no circumstances shall expenditures for the following purposes and -
acitivities oe included in any way in the calculation or determination of the fair share fee:

{1)  Lobbying or other political activity, including support for individual
candidates or political parties.

{(2)  Organizing and recruntlng actnvutles ou*S|de of the Office-Technical
~ Unit.

3) Payments to affiliates, except for payments for activities under
Section 2.9 above.

4) Social activities.



(5)  Charitable and philanthropic activities.
(6) Insurance and other benefit programs.
(7)  Any strike or concerted activity fund.

D. Costs other than those described in Section 2.9 above shall not be
considered when making a determination of the fair share service fee of non-members.

211 FAIR SHARE FEE EXPLANATION AND NOTICE OF RIGHT TO
CHALLENGE

Within sixty (60) calendar days after the end of its fiscal year, UPE shall mail to
the County and to each employee within the bargaining unit a "Fair Share Fee
Explanation and Notice of Right to Challenge." Such notice shall also be given to all new
employees hired into the unit prior to the solicitation or collection of any membership
- dues or fair share fees. Such notice shall include:

4. An accounting prepared and signed by an auditor, who is a certified public
accountant for the overall purpose of providing an itemization of the
axpenditures of UPE in detail necessary for an employee to bs able to
seasonably determine what portion of regular membership dues would be :.
allecable to the cost of negotiation and contract administraticn as defined in
Section 2.9 above. :

(1)  The accounting will utilize data from the prior fiscal year and shall
include the following information:

(@) A breakdown of UPE's actual revenue by source.

{b) A breakdown of each major category within UPE's budget
and indicating the actual expenditures within each category
including the portion of each category allocable to the costs of
negotiation and contract administration as defined in Section
2.9.

{c}  Where UPE expenditures are for employee compensation,
the auditor shall determine what portion of the employee's
salary is clearly allocated to the actual negotiation and
contract administration as defined in Section 2.9.

(d)  The auditor shall prepare a statement itemizing which of
UPE expenditures are clearly allocated to negotiation and



(2)

contract administration as defined in Section 2.9 and which
expenditures are not so allocated.

(e)  The auditor shall then calculate the proportion of dues which
are clearly allocable to negotiation and contract administration
as defined in Section 2.9, expressed as a percentage of
regular membership dues.

To enable the auditor to prepare the accounting, UPE shall provide
the auditor access to all records-reasonably necessary for such
preparation including a record of the employee's activities in
sufficient detail to enable the auditor to make the necessary
determination in Subsection a. above. In the event that payments
are made to any other organization, the auditor shall be provided
access to such organizations' records when reasonably necessary to
prepare the above accounting.

The amount of the fair share service fee: Such fee shall not exceed the
proportion of dues calculated in Section 2.11-a.(1)(e) above.

instructions on filing aéhallenge to the amount of the fair share service fee'
with UPE:

-

(2)

(4)

Non-members who wish to challenge collection of the fair share fee -
because the amount identified contains expenditures for activities
not within the definition of Section 2.9, or because the procedures
set forth herein have not been complied with, must file "Fair Share
Fee Challenge Petition" with 1JPE and with copy to the County.

The petition shall be signed by the challenger or the challenger's
agent under penalty of perjury and must state with specificity the
particular expenditures or procedures being challenged. The petition
must include the name, address, and social security number of the
challenger. Such petition must be submitted no later than thirty (30)
days after the postmark of the Fair Share Fee Explanation and
Notice of Right to Challenge for such petition to be valid.

During the pendency of the challenge, the amount of the fair share
fee reasonably in dispute shall be placed in an escrow account
established by UPE.

The dispute described in the challenge petition shall be heard by
UPE within thirty (30) calendar days after the closing of the
challenge period referenced in this section. If the written response



of UPE is not satisfactory to the employee, such employee shall
have the right to refer the matter to binding arbitration in accordance
with procedures established by UPE.

()  The arbitrator shall be selected in accordance with the procedures
of the American Arbitration Association.

(6)  The costs of the arbitration shall be borne by UPE.

(7) At UPE's sole discretion, the hearing of all appropriately submitted
and valid challenge petitions may be consolidated into one (1)
arbitration.

2.12 FAILURE TO PROVIDE FAIR SHARE FEE EXPLANATION AND NOTICE
: OF RIGHT TO CHALLENGE

Should UPE fail to provide the information needed for the annual accounting
required by Section 2.11-a.(2), or fail to provide to each employee and to the County the
required annual Fair Share Fee Explanation and Notice of Right to Challenge set forth
above within the required sixty (60) days after the end of its fiscal year, the County shall -
have the right to give UPE two (2) pay periods notice to provide the required notice. If -
{ r‘F fails to provide the required notice by the expiration of the two (2) pay periods, then

Ceunty shall make no further payroll deducticns of any kind on behalf of UPE (dues,
fair share fees, insurance, et cetera) until such time as UPE provides the required notice.

2.13 LABOR ORGANIZATION ANNUAL REPORT

Annually, UPE shall file with the Director of Labor Relations a fully completed copy
of the U.S. Department of Labor LM-2 (Labor Organization Annual Report) which shall -
serve as the required financial disclosure pursuant to Government Code Section 3502.5
{d). If UPE has paid cr distributed all or a portion of the dues or fees ccllected to any
other organization for the purpose of providing direct and ongoing representation to
employees in the unit, UPE shall alsc be required to submit fully completed LM-2 forms
from those employee organizations at the same time UPE submits its completed |_LM-2.
All LM-2's submitted pursuant to this section shall be signed by a certified publlc
accountant and shall be made available to employees in the unit.

2.14 FAILURE TO FILE LABOR ORGANIZATION ANNUAL REPORTS
UPE shall submit the required LM-2('s) no later than sixty {60) calendar days after

the end of its fiscal year. If UPE fails to provide the County with the required
LM-2('s), then the County shall have the right to give UPE two (2) pay periods notice to
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provide the required LM-2('s). If UPE fails to provide the required LM-2('s) at the
expiration of the two (2) pay periods, then the County shall make no further payroll
deductions of any kind on behalf of UPE (dues, fair share fees, insurance, et cetera) until
such time as UPE provides the required LM-2('s).

2.15 JUST CAUSE FOR TERMINATION

The parties agree that any failure of an obligated employee to pay a fair share
service fee shall constitute reasonable and just cause for discharge.

'2.16 PROCEDURE FOR FAIR SHARE TERMINATION

The procedure in cases of discharge for violation of the obligation to pay a fair
share service fee shall be as follows:

a.

ool

UPE shall notify the employee (a copy to the appointing authority) of non-
compliance by certified mail, return receipt requested. Said notice shall
detail the non-compliance by explaining that the employee is delinquent in .
not tendering a fair share service fee, specifying the amount of the
delinquency, and warning the employee that unless such fees are tendered
within thirty (30) calendar days, UPE will request that the employee be \
terminated as provided in this section.

if the employee fails to comply, UPE shall file with the appointing authonty,
in writing, proof of compliance with Subsection-a., the specific charges, and
a-demand that the employee be terminated. Tne charges shall include:

(1) A statement that it is proposed that the employee be discharged
from employment;

(2) A statement of the cause of the proposed discharge of the
employee;

(3) A statement in ordinary and concise language of all specified facts

or omissions upon which the cause is based;

(4) A copy of UPE documents reievant to the proposed action or a
statement advising the employee and his/her appointing authority of
the time and place where they may have access to such documents.

In the case of a regular employee, the appointing authority shall serve a

copy of the written charges upon the employee either personally or by
certified mail, return receipt requested. The appointing autherity shall give
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written notice to UPE and the employee of the scheduled date of a hearing
by the appointing authority.

d. In the case of a temporary employee, the notice and copy of charges shall
constitute a final termination notice. A hearing shall be held only if
requested in writing within ten (10) days of the service or mailing of the
notice and charges.

e. The parties to the hearing shall be UPE and the employee.

f. The appointing autherity shall determine whether UPE has established
cause to terminate the employee because of the violation of this section. If
the appointing authority determines that there is cause for termination of
the employee, the appointing authority shall terminate said employees
within ten (10) days after making such determination. A permanent
employee may appeal the order of termination through the discipline
arbitration procedure (Article XVIII of this Agreement).

g. UPE shall bear all costs of terminating the employee, including all costs of
the County in defending any appeal of an employee from the County's
termination of such employee for failure to pay a fair share service fee.
Such reimbursed costs shail not include payment of the attorney selected
by the County to prosecute and defend the termination action.

‘h. This provision shall be controlling for this section only. The hearing cost
. provisions in Sections 5.16 and 18.16 of this Agreement are exclusive to
+ their respective articles. :

2.17 INDEMNIFICATION

UPE shall indemnify and save the County harmless against any and all claims,
demands, suits, orders, judgments or-other forms of liability that shall arise out of or by
reason of, action taken or not taken by the County under this article. :

2,18 PAYROLL AUTHORIZATION REQUIREMENTS

a. The authorization for payroll deductions described in this subsection shall
specifically require the employee to agree to hold the County harmless from all claims,
demands, suits or other forms of liability that may arise against the County for or on
account of any deduction made from the wages of such employee.

b. It is agreed that agency shop fair share fees and charitable contributions
spacified herein shall be deducted from the salary of each employee covered-by this
section who files with the County a written authorization requesting such deduction be
rmade. e
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2.19 MAINTENANCE OF MEMBERSHIP

Employees who are members, or who become members of the UPE shall remain
members during the term of this Agreement, unless such membership is canceled in
writing within the last fifteen-day period of this contract.

2.20 COPIES OF AGREEMENT

The County shall at its expense print and provide UPE with one (1) copy of this
Agreement for each member of the Office-Technical Unit within sixty (60) days of initial
approval by the Board of Supervisors. UPE may pick-up copies of the Agreement at the
closest facility in which the supply of Agreements are stored. During the term of the
Agreement, the County shall provide Office-Technical new hires a copy of the Agreement
clurmg New Employee Orientation.

2.21 LIST OF EMPLOYEES AND REPRESENTATION INFORMATION
The County shall provide UPE with the following:

g Biweekly Reports:

1Y Alist of employees newly assigned into the representation unit.
This report is identified as Actions Report.

(2) tist, identified -as' Fair Share Réport-Employees with Dues .
Deductions, of employees within the Office-Technical Unit who have
a UPE payroll deduction.

(3) Alist, identified as Terminated Employees of employees who have
left County service. '

(4) Alist (including employees' addresses) identified as Agency Shop
Report-Employees Without Dues Deduction, who do not have payrcll
deductions from biweekly earnings.

(5)  Alist identified as UPE Dues by Rep. Unit, which specifies the
- following information:

(@) Name-

(b)  Social Security number and/or personnel number.
{c) Employment etatus code

(d) Index

(e) Classification code
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O

®

() Amount of gross pay earned in the pay period

()  Amount of membership dues or fair share fees paid in the
pay period

(h)  Amount of membership dues or fair share fees paid in the
quarter to date

(i) Amount of membership dues or fair share fees paid in the
year to date

(6) Alistidentified as Deduction-List, which specifies name, social
security number, index, class code, amount, quarter to date, and
year to date

(7)  Alist which identifies employees who have transferred out of the
005 (Office-Technical) Unit.

Quarterly Reports: -

(1)  Alist of all employees represented by UPE. Employees shall be
listed by departments and classifications within departments. Such
listing shail also indicate the class code, date assigned ic the class,
employment date, social security and/or personnel number ,
employment code, location code and salary range and step. Such
lists shall be furnished quarterly to UPE on the first payday in the
months of January, April, July, and October.

(2)  Only upon request of UPE and no more than four {(4) times per A
- fiscal year, an updated list of the names and mailing addresses of all
employees in the Office-Technical Unit. The list shall include the
employee’s classification and department of employment.

The above mailing addresses that are provided to UPE are given to UPE
for its exclusive use for the sole purpose of conducting union business and
are to be kept confidential. UPE agrees not to release any employee
mailing address to any other party without the written consent of the
employee. ‘

Any questions regarding any reports provided under this section shall be
made in writing to the Director of Labor Relations. The Director of L.abor
Relations shall respond in writing to UPE questions.

The County will provide the above lists to UPE in digital format (disk) if such
format is available from the County’s payroll system.
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2.22 CLASSIFICATION STUDIES

a. The County agrees to give UPE in respect to matters affecting employees
in classifications it represents, copies of the final draft report of classification studies from
the Department of Personnel Services to the Civil Service Commission as follows:

(1)  If the classification study modifies existing class specifications or
creates new class specifications, and reallocates existing positions
to different classifications, UPE shall be sent the report four (4)
weeks prior to the deadline for the Department of Personnel
Services to submit its final report to the Civil Service Commission.
UPE shall be obligated to provide to the Department of Personnel
Services any concerns, comments, and problems it may have with
the final draft report one (1) week prior to the aforementioned
deadline. The County and UPE shall attempt to resolve any
differences as expeditiously as possible.

(2)  If the classification study does not affect the allocation of any
position and only modifies an existing class specification, UPE shall
be sent the report two (2) weeks prior to the presentation of such
report to the Civil Service Commission.

+ ..b.»  The parties may mutually agree on a-case-by-case basis to modlfy the
above time frames. : :

2,523 P{DLICIES AND PROCEDURES
The County agrees to provide UPE copies of all County Personnel Policies and

-Brocedures issued by the Human Resources Agency affecting the bargaining unit.

ARTICLE Il
COUNTY RIGHTS

3.1 EMPLOYER RIGHTS

a. All County rights and functions, except those which are expressly abrndged
by this Agreement shall remain vested with the County. :

b. The rights of the County include, but are not limited to, the exclusive right to

determine the mission of its constituent departments, commissions and boards: set
standards of service; determine the procedures and standards of selection for
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employment and promotion; train, direct and assign its employees; take disciplinary
action; relieve its employees from duty because of lack of work or for other legitimate
reasons; maintain the efficiency of County operations; determine the methods, means
and personnel by which County operations are to be conducted; determine the content of
job classifications; take all necessary actions to carry out its mission in emergencies; and
exercise complete control and discretion over its organization and the technology of
performing its work. The County has the right to make reasonable rules and regulations
pertaining to employees consistent with this Agreement.

C. This Agreement is not intended to, nor may it be construed to, modify the
provisions of the Charter relating to civil service or personnel administration. The Civil
Seirvice Commission shall continue to exercise authority over classification of jobs and
orocedures and standards of selection for employment and promotion. :

d. This Agreement is not intended to restrict consultation with UPE regarding
maiters within the right of the County to determine.

e. This provision is not subject to the Grievance and Arbitration Procedure as
et forth in Article V of this Agreement. :

ARTICLE IV

GENERAL PROVISIONS
4.1 DEFINITIONS
a. "Extra-help" means any employee who is employed for a period of short

duration, whether part-time or full-time, in a position which either is designaied as extra-
help in the annual salary ordinance or is not contained therein.

D. "Regular employee" means any officer or employee, in civil service ¢r not in
civil service, who occupies a permanent position, whether part-time or full-time, - . -
established in accordance with the annual salary ordinance, in the class which is .
iniended for permanent or career-type employment; any employee of the Superioi Court,
pursuant to Section 7160(L) and 71601 (m) of the Government Code, any elected official
and any exempt deputy or assistant; and any regular employee who .emporarlly iransfors
to temporary position. :

C. "Part-Time Employees":

(1) ~Part-time employes, for the purposes of this section, means any
employee who is assigned to work substantially less than the normal
hours of work during the employee's period of employment.
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(2) A part-time employee may be either a "regular" or an "extra-help"
employee, and eligibility of such employee for the benefits provided
in this Agreement shall be determined accordingly.

(3)  An employee assigned on a part-time basis shall accrue salary and
benefits on the basis of actual time worked, including authorized
absences with pay.

4.2 STRIKES AND LOCKOUTS

a. No lockout of employees shall be instituted by the County during the term
of this Agreement.

b. UPE agrees that during the term of this Agreement, neither it nor its
officers, employees or members will engage’in, encourage, sanction, support or suggest
any strikes, work stoppages, boycotts, slow downs, mass resignations, mass
absenteeism, picketing or any other similar actions which would involve suspension of, or
interference with, the normal work of the County. In the event that UPE members
participate in such activities in violation of-this provision, UPE shall notify those members
s0 engaged to cease and desist from such activities and shall instruct the membele to -
return to their normal duties.

{ .

4.3 DISCRIMINATION C

a. The County shall not interfere with or discriminate against any employee by
reason of his/her membership in UPE, or activity approved by this Agreement, nor will
the County discourage membership in UPE or encourage membhership ir any m‘her
employee organization. .

D. UPE, in turn, recognizes its responsibility as exclusive negotiating agent
and agrees tq represent all employees without discrimination, interference, restraint or
.coercion. The provisions of this Agreement shall be applied equally to all employees,
without discrimination as to age, sex, marital status, handicap, religion, race, color,
creed, national origin, sexual orientation, political or union membership. UPE shall share
equally with the County the responsibility for applying this provision of the Agreement.

C. An employee shall be allowed to schedule with their department time off
from duty without loss of compensation to meet with the County Affirmative Action Officer
regarding a discrimination complaint by that employee. The department may require that
the specific time away from the job for this purpose be compatible with the employee S
duties and work schedule.
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d. All County and departmental procedures on the filing and investigating of
discrimination complaints shall be made readily available to employees.

4.4 APPLICATION OF PERSONNEL ORDINANCE

a. The Board of Supervisors shall maintain in the Personnel Ordinance
(Chapter 2.78, Sacramento County.Code) the following section:

2.78.020 APPLICATION OF CHAPTER. This chapter shall not apply to
any employees in a representation unit created pursuant to Chapter 2.79 to
the extent to which this chapter is inconsistent with the terms of an
agreement or a memorandum of understanding covering such employees.

" b. The statement of this maodification shall not be construed to make any

matter not expressly covered by the Agreement subject to a grievance procedure
provided by such agreement.

4.5 SAVINGS CLAUSE
“if any provision of this Agreement should be held invalid by operation of law or by
any tribunal of competent jurisdictions, or if compliance with or enforcement of any such

orowsmn shall be restrained by such tribunal, the remainder of this Agreement shall not
e affectedd thereby.

ARTICLE V
GRIEVANCE AND ARBITRATION PROCEDURE

51 PURPOSE

a.  This grievance and arbitration procedure shall be used to process and
resolve grievances arising under this Agreement. .

b. The purposes of this procedure are:
(1)  Toresolve grievances informally at the lowest possible level;

(2) To provide an orderly procedure for reviewing and resolving
grievances promptly;

(3) To determine and correct if possible the cause of grievances;
(4) To encourage communication between employees and those in

higher authority.

18



5.2 DEFINITIONS

a. A grievance is a complaint of one (1) or a group of employees, or a dispute
between the County and UPE, involving the interpretation, application, or enforcement of
the express terms of the Agreement.

b. As used in this procedure the term "immediate supervisor" means the
individual who assigns, reviews and directs the work of an employee.

C. As used in this procedure the term "party" means an employee, UPE or the
County. :
d. As used herein, representative or UPE representative, if an employee of

the County, refers to an employee designated as such pursuant to Section 2:3.

e. As used in this procedure, the term “workday” means a day of work for the
party appealing or responding to the grievance. -

53 TIME LIMITS

Each party involved in a grievance shall act quickly so that the grievance may be

-resolved promptly. Every effort should be made to complete action within the time limits

contained in the grievance procedure, but with the written consent of all partuﬂ% the time
iimitation for any step may be extended.

5.4 PRESENTATION

An employee or the UPE representative, or both may present a grievance while
on duty. On group grievances, UPE agrees to limit the number of employees
participating on behalf of UPE while on duty io a reasonable number. The County
agrees not to exclude employees from grievance hearings for the purposes of

“suppressing evidence or exclusive testimony.

5.5 EMPLOYEE RIGHTS ST

The employee retains all rights conferred by Section 3500, et seq., of the -
Government Code or Chapter 2.79 of the Sacramento County Code. '

£.6 APPLICATION

Grievances as defined in Section 5.2 shall be brought through this procedure.
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5.7 INFORMAL DISCUSSION

The grievance initially shall be discussed with the immediate supervisor. The
employee may be represented by the UPE representative. Within five (5) workdays, the
immediate supervisor shall give his/her decision or response.

5.8 FORMAL GRIEVANCE - STEP |

a. if an informal grievance is not resolved to the satisfaction of the grievant, or
if the grievant or UPE believes there is reason to bypass the informal step, a formal
grievance may be initiated. A formal grievance may be initiated no later than:

(1)  Ten (10) workdays after the event or circumstances occasioning the
grievance; or

(2)  Within ten (10) workdays of the decision rendered in the informal
grievance procedure, whichever is later.

b However if the informal grievance procedure is not initiated within ihe
period specified in Subsection {1), the period in which to bring the grlevance shall not be

- extended by Subsection (2).

, C. ‘A formal grievance shall be initiated in wntmg on a form prescribed by the
Lounty and shall be filed with the persons designated by the appointing authority as the
first ievel of appeal. The grievant may be represented by a UPE representative.

| d. Within ten (10) workdays after the initiation of the formal grievance, the
designee of the appointing authority at the first level of appeal shall hear and m'/oetlgatn
the grievance, and give his/her decision in writing. N

59 FORMAL GRIEVANCE - STEP 2

a. If the grievant is not satisfied with the decision rendered pursuant to -
Sten 1, he/she may appeal the decision within five (5) workdays to the appointing
authority or his/her designee. The grievant may be represented by a UPE
reoresentative. |If the appointing authority or his/her designee is the first Ievel of appeal,
the grievant may bypass Step 2. \

b..  Within five (5) workdays the appointing authority or his/her designee shall

either agree to implement the proposed resolution, schedule a hearing, or advise the -
grievant/UPE, in writing, to appeal the grievance to Step 3.
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C. In the event the appointing authority or his/her designee proceeds with a
Step 2 grievance hearing, the appointing authority or his/her designee shall hear,
investigate, and render a written-response within fifteen (15) workdays of receipt of the
appeal from Step 1.

5.10 FORMAL GRIEVANCE - STEP 3

a. If the grievant is not satisfied with the decision rendered pursuant to
Step 2, the grievant may appeal the decision within ten (10) workdays. The grievant may
be represented by a UPE representative.

o. Hearing and Response - Step 3: The County Executive or his/her
designated representative shall, within ten (10) workdays of receipt of the appeal,
schedule and conduct a grievance hearing unless extended by mutual agreement of the
parties. The County Executive or his/her representative shall render a written response
to the grievance within twenty (20) workdays following the date of the grievance hearing
unless extended by mutual agreement of the parties.

511 ARBITRATION - STEP 4

- if the response of the County Executive or his/her designated representative is not
satisfactory to UPE, UPE shall have the right to refer the matter to binding arbitration.
Suchi referral shail be made by written demand submitted to the County Executive or
his/her designated representative within ten (10) workdays of recelpt of his/her decision.

5. 12 RESPONSE

if the County fails to respond to a grievance within the time limits specified for that
step, the grievant or UPE shall have the right to appeal to the next step, except that only
UPE shall have the right to refer the matter to binding arbitration.

5.13 COPY OF DECISION

At each step of the formal grievance procedure, a copy of the decision shall be
sent to UPE at the same time as the decision is sent to the UPE representative of record,
if any, and to the gnevant

5.14 SELECTION OF ARBITRATOR

a. An impartial arbitrator shall be selected jointly by the parties within ten (10)
workdays of receipt of the written demand.



b. In the event the parties are unable to agree on an arbitrator within the time
stated, the parties shall solicit from the State of California Mediation/Conciliation Service
a list of nine (9) arbitrators.

C. After receipt of the list, the parties shall alternately strike arbitrator's names
from the list until one (1) arbitrator's name remains.

d. If an arbitrator selected declines appointment or is otherwise unavailable, a
new list shall be requested as per Subsection b. above, and the selection shall be made
as in Subsection c. above, unless an arbitrator can be mutually agreed upon.

5.15 DECISION

a. The decision of the arbitrator shall be final and binding.

b. The arbitrator shall have no authority o add to, delete or alter any provision
of this Agreement nor shall the arbitrator substitute his/her discretion in any case where

the County is given or retains such discretion. The arbitrator shall limit his/her decision to
the application and interpretation of the provisions of this Agreement.

546 COSTS:
a. . The fees and expenses of the arbitrator shall be shared equally by the
parties. B ' ' v
L b. The fees and expenses of a court reporter if required by the arbltrator and

greed to by the parties shall be shared equal!y by the parties.
5.17 WITNESSES - e

The County agrees that employees shall not suffer loss of compensaticn for time
spent as a witness at an arbitration hearing held pursuant to this Agreement. UPE
agrees that the number of witnesses requested to attend and their scheduling shall be
reasonable. The County shall cooperate in making witnesses available for the arbitration
nearing.

5.18 EXPEDITED ARBITRATION

At any step of the grievance procedure at which the appropriate County
representative declares he/she does not have authority to resoive a pending grievance,
I JPE may proceed direcily to the next step of the grievance procedure. The County and
UPE may, by mutual agreement, submit an issue directly to Step 4 cf the grnevance
procedure.
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ARTICLE VI
HOURS OF WORK AND OVERTIME

6.1 REGULAR WORKWEEK

a. The regular workweek shall commence Sunday and extend through
Saturday, eight (8) hours per day, five (5) days per week for a total of forty (40) hours,
which includes authorized absences with pay.

D. The hours of work, including authorized absences with pay, of all part-time
employees shall be established by the appointing authority but shall normally be less
than eight (8) hours per day or forty (40) hours per week.

6.2 MODIFIED WORKWEEK

Notwithstanding Section 6.1 above, employees of a specific section, unit, division,
ar department may work a modified workweek schedule of less than five (5) days but
equal to eighty (80) hours per pay period so long as the employee remains under Social
Security coverage, subject to approval of the County and UPE. Modified workweeks
may be negotiated between UPE and the County for employees of a specific section,
unit, division, or department, if requested by UPE. ot '

$.3 FLEXIBLE HOURS
- An individual employee may work flexible working hours that are compatible with

the needs of the department and are mutually aqreed upon by the emplovee and tha
appointing authority. :

6.4 NOTICE OF CHANGES IN HOURS OR WORK LOCATION .~ .~

a Regular employees shall be given at least fourteen (14) calendar days
written notice prior to a permanent change in their assigned hours of work or work
location. The notice requirement shall not apply to temporary or emergency

© “assignments.

b. If the proposed change in location or shift creates a hardship for an
employee in terms of child care, car pool, or other such arrangements, the employee
may request an extension of an additional seven (7) calendar days or more if absolutely
required. Such requests for extension shall not be capriciously or arbitrarily denied. -

C. Changes in hours or transfers shall not be used in a capricious or arbitrary
manner. Co-
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6.5 REST PERIODS

a. All employees may be allowed rest periods not to exceed fifteen (15)
minutes during each four (4) consecutive hours of work.

b. Such rest periods shall be scheduled in accordance with the requirements
of the department, but in no case shall rest periods be scheduled within one (1) hour of
the beginning or the ending of a workshift or lunch period.

C. Rest periods shall be considered hours worked and employees may be
required to perform duties, if necessary.

6.6 MEAL PERIODS

a. Employees normally shall be allowed a meal period of not less than thirty
(30) minutes nor more than one (1) hour which shall be scheduled generally in the
middle of the workshift. Permanent employees shall be given at least five (5) workdays
written notice prior to a permanent change in their assigned meal periods. ‘The notice .
;oguirement shall not apply to temporary or emergency assignments. :

b, Whenever it is nec essary for an employee to work overtime in excess of
1v0 (2) consecutive hours, he/she shall be granted an additional meal perlod the takmg
~f which is optional with the employee. :

C. Meal periods shail not be counted as part of total hours worked, except for
those employees for whom meal periods include the actual performance of assigned
a{tties, such as the employees who work a straight eight-hour shift. ” -

6.7 TRAINING TIME

When an employee is ordered by the County to attend training, the time spent in
training.shall be counted as hours worked. Training which takes place during off-duty
hours with attendance voluntary is not hours worked.

6.8 OVERTIME

a. Employees will be compensated only for overtime ordered by designated
supervisory personnel. . :

b. Except as provided in Subsection g., employees required to work in excess
oi eight (8) hours per day or forty (40) hours per week shall be compensated for such
overtime with pay at one and one-half times the hourly rate or by compensating time off
on the basis of one and one-half hours off for each hour of overtime worked. in.cases:
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where the employee specifically requests cash payment or compensating time off,
consideration will be given to the preference of the employee. If the department is
unable to schedule and grant time off within one (1) year from the date the overtime was
performed, cash payment shall be made in lieu of compensating time.

C. All paid leave except sick leave shall be counted as time worked. Time
worked in excess of eight (8) hours in a day shall not be counted in determining whether
an employee has worked in excess of forty (40) hours in a week.

d. Part-time employees shall be compensated for overtime at their regular
hourly rate of one (1) hour of compensating time off for each hour worked in excess of
their normal workday or week; provided, however, for work performed in excess of eight
(8) hours per day or forty (40) hours per week, they shall be compensated as provided in
Subsection-b.

e. Employees who work overtime shall promptly and accurately report such
tire in the manner prescribed by the County.

‘ f Overtime shall be dlstnbuted fairly among emp!oyﬂes insofar as
circtimstances permit. :

9. R,egular employees required to work on a holiday shall receive, in addition - .
‘o straight time pay for holiday work, overtime compensation with pay at one and one- -~ ~ -
i~aif times the hourly rate or by compensating time off on the basis of one and one-half
“imes off for each hour of overtime worked. in cases-where the employee specifically
requests cash payment or compensating time off, consideration will ke given to the
nraference of the employee. Employees who are granted.one (1) day off every four {(4) -
woeks (H-day) in lieu of prescribed holidays shall be compensated pursuant to this -
vubsect|on if they are required to work on a day which has been scheduled as a day off-
(H-day) in lieu of prescribed holidays. :

n 7112 Work Schedule:

(1)  Overtime for employees on the 7/12 work schedule shall be
defined as paid time worked by an employee in excess of tweive
(12) hours per day. or in excess of forty (40) hours per workweek.

(2)  Overtime shall be paid or accrued at the rate of time-and-one half
for overtime worked in excess of twelve (12) hours per day, orin
excess of forty (40) hours.

{3) Employees shall receive compensating time off or overtime pay at

the rate of time-and-one-half for hours worked in excess of twelve
(12) hours per day, or forty (40) hours per workweek. The
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department shall have the discretion to credit compensating time off
or make cash payment to employees for cvertime worked.

i. The parties mutually agree that the appointing authority shall have the sole
authority to approve the use of compensatory time off (CTO) when CTO has been
requested by an employee. If the employee has not taken CTO within nine (9) months
from the date of accrual, the appointing authority has the sole discretion to schedule the
CTO within the next three (3) months. When scheduling the use of CTO, the appointing
authority will give notice to the employee a minimum of fourteen (14) calendar days prior
to scheduling CTO. The appointing authority will schedule the CTO in conjunction with
requested vacation time off or other regularly scheduled days off from work unless there
is an operational necessity not to do so.

6.9 STANDBY ASSIGNMENTS AND CALL-BACK COMPENSATION

: a. Any ernployee who is required to remain on standby for emergency work

shall be paid the equivalent of two (2) hours straight time pay for each eight-hour standby
shift, whether or not he/she is called to work. A standby sh|ft of four (4) hours or less
shall he compensated at one (1) hour. ‘

.. The employee who performs emergency work on standby duty shaii be
compensated therefor as overtime work.- A minimum of two (2) hours overtime
compensation per shift shall be paid to an employee who is called back, in addition to the:
siandby ray to which such employee is entitled pursuant to Subsection a. -

"% Any employee called in to work shall be compensated a minimem of two (2) -
lz’JUrs u’iy St ’ . i ’ LT e

€.10 ASSESSOR S OFFICE ALTERNATE WORK SCHEDULES S

a. The Nine—Day/Eiqhty—Hour (9/80) Schedule: Employees in the Office-
Technical Unit may work a 9/80 work schedule as described in Section 6.11. Approval
for employees to work the 9/80 work sc‘hedule shall be within the sole discreticn of the

- Assessor. <

o, The Four-Day/Nine-Hour, One-Day/Four-Hour (4/9/4) Schedule:

{1)  Employees in all classifications working at the Assessor's Office ‘
‘ may work a 4/9/4 work schedule. Approval for employees to work
the 4/9/4 work schedule shall be within the sole discretior. of the
Assessor.

(2)  The normal work schedule of an employee on the 4/9/4 schedule
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shall be forty (40) hours per week with one (1) workday of four (4)
hours and four (4) workdays of nine (9) hours.

(3)  Overtime for employees working a 4/9/4 schedule shall be earned
when an employee works in excess of nine (9) hours per day on the
normally scheduled nine-hour workdays and in excess of four (4)
hours per day on the scheduled four-hour workday. Overtime shall
also accrue when an employee works in excess of forty (40) hours
per week.

(4) Employees working a 4/9/4 modified work schedule shall take an
unpaid meal period, generally in the middle of their work period,
when working a nine-hour day, as provided for under the contract
Section 6.6.

C. Holidays: An employee shall be granted a holiday that falls on the
employee s scheduled workday, except that if the workday is a nine-hour day, the
remaining hour must be taken off as leave first from accumulated compensating time off,
and second from accumulated vacation time; if there are no leave balances, then leave .
without pay. If a holiday falls on an employee's scheduled day off, the employee shall
accrue eight (8) hours compensating time off. Employees on the 4/9/4 schedule whose -
fcur-hour "vorkday falls on a holiday shall receive four (4) hours of CTO in addition to.the
iour.(4) hours of holiday time. :

d. Leave Usage: For both the 9/80 and 4/9/4 work schedules, full day
absences on vacation, sick leave, CTO or HIL taken by employees on a sciheduied nine- .
- hour day shall result in the deducticn of nine {9) hours accrued leave balance. A full day -
of leave taken on a scheduled eight-hour or a scheduled four-hour day shali result in tl'f-\
deduction of either eight (8) hours or four ’4) houre leave respectively.

e. Return to Five- Day/l“—'orty-Hour Schedule

(1) The individual employees shall have the right to return to the
normal five-day/forty-hour work schedule at the beginning of a pay
period solely upon giving five (5) workdays' written notice to the
AsSessor.

(2)  The Assessor shall have the right to return any individual
“employee, or any work section to the normal eight-hour day and five-
day schedule solely upon giving five (5) workdays' written notice to
the employees so- affected.

(3)  The County shall have the right to return to the normal eight-hour

day, five-day per week schedule solely upon giving thirty (30)
calendar days' notice to UJPE.
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6.11 9/80 WORK SCHEDULES

a. An appointing authority, with the prior approval of the County Executive,
may approve requests of employees covered by this Agreement in their department to
work a 9/80 work schedule.

b. The 9/80 work schedule is a schedule which during one (1) week of the
biweekly pay period the employee is scheduled to work four (4) nine-hour workshifts for a
total of thirty-six (36) hours, and during the other week of the pay period, is scheduled to
work four (4) nine-hour workshifts and one (1) eight-hour workshift. Because this
schedule would require payment of overtime on the forty-four hour workweek, employees
who do get time and one-half pay for overtime (all employees covered by the Agreement)
must be assigned to a redesignated work schedule as explained in Suhsection-c.

C. For employees in this unit who work a 9/80 work schedule, the individual
employee's workweek must be redesignated by the County so that it commences in the
middle of the eight-hour workshift as described in Subsection-b. above. This redesig-
nated workweek must be in writing and specifically state the day of the week and time of
day that the workweek commences and the effective date of the redesignated workweek.
This must be completed and approved prior to the employee working the 9/80 schedule,
znd be filed In the employee's personnel file. This redesignated workweek must be
~hanged prior to the employee altering the day of the week or time of day that the eight-
houi workshift occurs; the redesignated workweek must always commence during the -~
middle of the eight-hour workshift. This redesignated workweek must also be changed:
nack t. iha standard Sunday through Saturday workweek upon the emoloyee movmq off.
- of the: /80'work schedule. N

(1)  For these employees, the 9/80 work scheduie is a sciiedule in
which during each redesignated workweek the employee works four
(4) nine-hour workshifts and one (1) four-hour workshift. The two (2)
four-hour workshifts are worked consecutively in a manner to
constitute one (1) eight-hour work period, similar to the eight-hour
workshift provided in Subsection-b. above.

(2)  For these employees overtime shall be earned when the empioyee
is required to work in excess of nine (9) hours when normally
scheduled to work the nine-hour workshift, and in excess of forty
(40) hours during the redesignated workweek. Additionally, overtime
will be earned when the employee is required to work more than four
{4) hours when normally scheduled to work either of the four-hour
workshifts.
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d. Meal Periods: Employees working a 9/80 schedule normally will take an
unpaid meal period in the middie of their nine-hour workshift, or between the two (2) four-
hour workshifts, consistent with Section 6.6. Employees may receive one (1) rest period
during the first half of the employee's nine-hour workshift and one (1) rest period during
the second half of the nine-hour workshift, consistent with Section 6.5. Employees who
work two (2) four-hour workshifts may receive one (1) rest period during each four-hour
workshift.

e. Holidays: If a holiday falls on the scheduled nine-hour workshift, the

remaining hour must be taken off as leave first from accumulated compensating time off,

aind second from holiday in lieu or accumulated vacation time; and, if there are no leave

balances, then leave without pay. If the holiday falls when the employee is scheduled to

work the two (2) four-hour workshifts, then both four-hour workshifts shall be deemed to
be the holiday. If a holiday falls on an empioyee's scheduled day off, the employee shall

. accrue eight (8) hours compensat-ng time off.

f. Leave Usage: Full shift absences on vacation, sick leave, cornpensating

- time off, or holiday in lieu taken by employees on a scheduled nine-hour workshift shall
.result in the deduction of nine (9) hours from the employee's accrued leave balances.

~ull shift absences from either four-hour workshift shall result in the deduction of four (4)

hours *om %he employees accrued leave baiances S ERA

g , ' . Return to rive-Day Schedule Employees Option: Employees may return :
T ne star .da.’d five-day, forty-hour workweek upcn the approval of their appointing -

: ', uthority. - The appointing authority may require advance notice of two (2) fljll pay rvrerlods :

crior to the date of resuming the five-day, forty-hour workweek.

A, Return io Five-Day Schedule, Employer's Option: The appointing authority
shall have the right to return employee(s) to the standard five-day, forty-hour workweek
schedule after providing advance written notlce of two (2) full pay periods to-the affected
employee(s).

i. Employees hired on or before June 30, 1992, who are working on a 9/80
werk schedule shall continue on the 9/80 schedule during the reorganization of the
Health and Social Services Departments. Management retains all rights to- change
amployees' work schedules for reasons not related to the reorganization.

6.12 FOUR-DAY/FORTY-HOUR WORKWEEK

At the option of the County, employees may be assigned to work ten (%10) hours
per day, four (4) days per week. The four-day workweek shall be subject to the following

nolicies:
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6.13

Overtime: Employees shall earn overtime compensation in accordance
with Section 6.8, except that such overtime shall be earned when
employees work in excess of ten (10) hours per day or forty (40) hours per
week.

Sick Leave: Sick leave with pay shall be accrued, accumulated, and taken
in accordance with Section 9.2 of this Agreement and Subsection d. below.

Vacation Leave: Vacation leave with pay shall be accrued and used in
accordance with Section 9.1 and Subsection d. below.

Leave Usage: Full shift absences on vacation, sick leave, compensating
time off, or holiday in lieu taken by employees on a scheduled ten-hour
workshift shall result in the deduction of ten {10) hours from the employee's
accrued leave batance.

‘Holidays: Employees shall be granted the day off in accordance with

Section 8.1 of the Agreement if a holiday falls on an employee's scheduled.

workday, except that the remaining two (2) hours must be taken off as
Jleave first from accumulated compensating time off, and second from
holiday in lieu or accumulated vacation time; and, if there are no leave
balances, then leave without pay. If a holiday falls on an employee’s !

“scheduled day off during the normal Monday through Friday workweek, the'.

2mployee shall accrue eight /8) hours of compensating time off.

schedule includes Saturday, Sundays, and holidays shall accrue eight {8)
hours holiday tim= every four (4) weéks in accerdance with Section 8.1 of

Holiday In Lieu: Employées whao work in a unit for which the normal’'work :

- this Agreement, except that in-lieu days off shall be for a ten-hour workday.

Other Provisions: All other provisions of this Agreement shail appiy ‘o
employees who work a ten-hour day/forty-hour workweek in the same
manner as such provisions apply to employees who work a regular eight-
nour/forty-hour workweek.

Return to Normal Five-Day Schedule: The County shall have the right to

discontinue the four-day waork schedule by giving UPE ten (10) days' notice. |

712 WORK SCHEDULE

~
o

. Employees may be assig'ned by the County to a work schedule consisting

oi seven () workdays of twelve (12) hours each during a biweekly pay period. During -
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one (1) week of the biweekly pay period, employees will work three (3) workdays of
twelve (12) hours each, and during the other week, they will work four (4) workdays of
twelve (12) hours each. The 7/12 workweek shall be redesignated so that the week
commences in the middle of the last twelve-hour workshift in the four-day workweek and
ends the following week on the same day and time, a period of seven (7) consecutive
twenty-four hour periods.

b. Employees who work in excess of forty (40) hours per workweek shall be
paid overtime or receive compensating time off as stated in Section 6.8-h.(3).

c. . The 7/12 work schedule consists of an eighty-four (84) hours per pay
“pericd. The additional four (4) hours above the standard forty-hour workweek shall be
considered as overtime as provided in Section 6.8-h.

d. The four (4) hours of overtime described in Section 6.13-c. shall be treated . -
as overtime for all purposes and shall not be a factor or credit for purposes of step
advancement, contributions for retirement, credit towards retirement service, paid leave
accruals, seniority, or any other benefit towards which overtime work is excluded in the
benefit calculation. No provision of this Agreement shall be interpreted in a manner

which gives the employees assigned to the 7/12 schedule greater compensation or a
’ "*"ger monetary benefit than that same beneiit as applied to employees as3|gned to the
e day/eight-hour schedule and the four- day/ten -hour schedule. .

- Shouid for any reasoin whatsoever these four (4) hours of cvertime .
“described in Section 6.13-c. become applicable towards contributions for retirement or
credit towards retirement service without the proper agreement of the County thrsugh the
:neet and corifer process, the 7/12 schedule shall be discontinued ummedlately in
ascordance with the notice provisions of Subsection-m. helow. i

f. For training purposes, an empioyee's 7/1’2 workweek schedule may be
modified to-a schedule combining-both:the eight-hour workday (or ten-hour. workday) and
the twelve-hour workday. An example of such a combination could be the substitution of
three (3) eight-hour workdays for two (2) twelve-hour workdays. In such cases, the
employee shall be provided five (5) days' notice. Any change in the 7/12 workweek
schedule for training purposes is not intended to modify the workweek to less than eighty
(80) hours in the biweekly pay period.

g. it is agreed that the 7/12 work schedule is being implemented on a trial
Hasis. it is further understood that the County will be continually examining both the
short-term and long-term implications and impact of the 7/12 work schedule: Itis also
understood that the first full evaluation period of this work schedule shall be its flrst Six-
rncnth period of operation.
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h. It is also understood that the County's payroll system is not designed to
handle the 7/12 work schedule as set forth in this Agreement. Therefore, it is understood
that employees on the 7/12 schedule may be given instructions to complete their
timesheets in a manner to provide them the correct gross pay, even though the
procedure utilized may not be accurate per the timesheet categories or would be a
procedure not allowable for any other employee not on the 7/12 schedule.

i. Employees on the 7/12 work schedule shall terminate all off-duty
employment a minimum of twelve (12) hours prior to the start of their regular shift.

j. - Meal Periods: Employees working a 7/12 schedule normally will take an
unpaid meal period in the middle of their twelve-hour workshift. Employees may receive
one (1) rest period during the first half of the employee's twelve-hour workshift and one
(1) rest period during the second half of the twelve-hour workshlft consistent W|th Section
6.5.

k. Holidays: If a holiday falls on the scheduled twelve-hour workshiit, four (4)
hours must be taken off as leave first from accumulated compensating time off, and
second from heliday in lieu or accumulated vacation time; and, if there are no leave
t:5lances, then leave without pay. If the holiday falls on an employee's scheduled day

5, the. emplovee shall accrue elght (8) hours compensatmg time off. g

f. Leave Usage: Fuil shift absences on vacatlon, sick leave, compensating
time 0ff, or huiiday i lieu taken by employees on a scheduled twelve-hour workshift shall
szsult in the deduction of twelve (12) hours from the emplsyee's accrued le=zve balances.

v ..+ Notwithstanding any other provision of this Agreement, ihe County shall

nave in its soie discretion the right to discontinue the 7/12.work schedule. The County -
shall give UPE two (2) pay periods written notice of the cancellation of the 7/12 work.
schedule: UPE may discuss with the County the discontinuance of the 7/12 work
schedule, but the County shall not be obligated to meet and confer over such
discontinuance, nor.shall the decision to discontinue the 7/12 work schedule be subject
to the. grievance and arbitration procedure set forth in Article V. x

ARTICLE VII

SALARIES
7.1 SALARY INCREASES
a. Salaries of employees in the classes of the Office-Technical Unit

shail be as provided in Exhibit “A.” The ranges stated refer io the Salary Schedule
which is Exhibit “B.”
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b. Effective June 29, 2003, a minimum salary increase of 2% shall be
paid to employees in each classification. [f the increase in the United States City
Average Consumer Price Index for Urban Wage Earners and Clerical Workers between
March 2002 and March 2003 is greater than 2%, the salary increase (rounded to the
nearest one-tenth of 1%) shall be equal to the amount of the increase in the Consumer
Price Index up to a maximum increase of 5%.

C. Effective June 27, 2004, a minimum salary increase of 2% shall be
paid to-employees in each classification. If the increase in the United States City Average
Consumer Price Index for Urban Wage Earners and Clerical Workers between March
2003 and March 2004 is greater than 2%, the salary increase (rounded to the nearest
one-tenth of 1%) shall be equal to the amount of the increase in the Censumer Price
index up to a maximum increase of 5%.

d. Effective June 26, 2005, a minimum salary increase ot 2% shall be
paid to employees in each classification. If the increase in‘the United States. City Average-
Consumer Price Index for Urban Wage Earriers and Clerical Workers between March
2004 and March 2005 is greater than 2%, the salary increase (rounded to the nearest "
one-tenth of 1%) shall be equal to the amount of the increase in the (‘onsumer Price
index 40 ‘0 a4 maximum increase of 5%. : '

v EQUITYADJUSTMENTS'\ | b e

_lfecuve October 20, 2002, equity adjustments shall be paid to employees in the
rollowmq clasclf cations:

L,Ias:>|f|cat|on ' ' Equity Adjustiment

Associate Real Estate Agent 10% >
(equal to Senior Real Property Appralser)

Business License Inspector | 2%
Code Enforcement Officer, Levels 1 and 2 2%
~lanning Aide, Levels 1 and 2 ) 2%
Senior Code Enforcement Officer 2%
Senior Sheriffs Records Clerk 5%
Sheriff's Records Clerk, Levels 1 and 2 5%
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7.3 SALARY ADMINISTRATION

a. Entry Step:

(1)  The entry step within the established range for each class
shall be Step "5" unless specifically designated as Step “6”, “7”, “8”,
or "9". Except as otherwise provided below, any person appointed
to a class shall receive the entry step of the range of such class and
shall accrue other benefits as a new employee.

(2)  Any person who is appointed to a permanent, regular position in
the same class to which he or she was previously appointed
pursuant to Civil Service Rule 7.7 (a) or Civil Service Rule 7.7 (e)
and who has also continuously served in that capacity shall receive
the equivalent to the salary step which he or she received during his
or her appointment under Civil-Service Rule 7.7 (a) or Civil Service
Rule 7.7 (e). Time spent in any appointment made pursuant to Civil
Service Rule 7.7 (a) or Civil Service Rule 7.7 (e) shall not constitute
a part of such employee’s probationary period.

"« Reermployment: Any person appointed in accordance with the rule
~cverning reemployment fcllowing layoff shail receive compensation and benefits as -
though he/she had been on leave without pay. .

C. Reinstatement: Any person appointed in accordance with the rule
governing reinstatement following resignation in good standing shall be considered a -
new employee. At the discretion of the appointing authority, a reinstated employee may
receive a starting salary higher than Step "5" but not exceeding the step that he/she
received at the time of resignation. :

d. Return to Former Class: An employee who is returned to a former class
foliowing promotion, transfer, demotion due to layoff or release from probation, shall
receive that step of the range which he/she would have received had he/she never left
the former class. -

e. Promotion: Advancement from a position in one (1) class to a position in a
haqher class, defined as one having a maximum salary rate at least one (1) step (at Ieast
5.0%) higher than the employee's former class. ;

(1)  Upon promotion of an employee within the unit to a higher class,

the employee shall receive the lowest sten in the new class which
provides an increase of at least 5.0%.
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(2)  Upon promotion of an employee from outside the unit to a class in
the unit, the employee shall receive the lowest step in the new class
which provides an increase of at least 5.0%.

. Transfer: Upon transfer of an employee from outside the unit to a class in
the unit, the employee shall receive the same step in the new range as he or she
received in the former range. For purposes of this provision, a transfer is a change
between-classes where the maximum salary rate of the class to which transfer is made is
less than 5.0% higher or less than 5.0% lower.

g. Demotion: A demotion is a change to a class which has a maximum salary
rate which is at least 5.0% lower than the maximum salary rate of the former class.
‘Whenever an employee is demoted due to layoff, without cause or inability on his/her
nart, his/her salary shall be that step in the new range which provides an equal salary, or
n the absence thereof, the nearest lower salary, to that received prior to the demotion.
in ail cases of demotion for cause, the employee shall receive the same step in the lower
range as he/she received in the higher range. An employee with permanent statusin a
zlass who, with the approval of the appointing autherity, voluntarily demotes to a lower
~lass shail receive the step in the lower range which provides an equal salary or,in.the
:1bsence thereof, the nearest lower salary to that which was received prior o demotion...

h. Return from Leave withcut Pay: Return following leave without pay is not .~
.+ appointment, but is a continuation of service; however, salary and benefits,-other than
smployment status, shall be based on actual servwe This provision shall not applv o
empioyees ieturmng frora military leave:. :

. i Y- Rate The Board of Supervisors may adopt a Y-rate to appiy i¢: (1) an
employee who would suffer an actual decrease in salary as a result of action taken by
the County, without fault or inability on the part of the employee, or (2) an employee who
iz changing from one (1) class series to another, as a normal consequent of career .
development through the County's upward mobility program, and the salary of the class
the employee enters in the new class series is less than the salary the employee was
receiving in the former class. ‘A Y-rate means a salary rate, for an individual. employee
which is greater than the established range for the class. :

j Y-Rate Salary increase: An employee for whom a Y-rate is established
snall not receive any increase in salary until such time as his/her rate of compensation is
within the established range for the class, at which time the employee shall-receive the
nighest step of the range. The employee shail receive a proportionate decrease in salary
whenaver a’'lower range is established for the class in this Agreement.
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k. Granting of Status: Whenever the Civil Service Commission or other
appropriate authority grants an employee direct status in another class the employee
shall receive the step determined in accordance with the provisions of this section.

l. Class Salary Range Changes: When the salary range for a class is
changed in the Agreement, employees in the class shall change to the new range but
shall remain at the same step. When changes in an employee's class or salary, or both,
occur simultaneously with salary range adjustments in the Agreement, the employee
changes shall precede the Agreement adjustments in application.

m. Entry Step Adjustments: When the entry step for a class is adjusted to
above Step "5" in the Agreement, the salary step for each employee in the class shall be
‘ncreased in proportion to the change in entry step; provided, however, that no employee
shall advance beyond Step "9".

n. Biweekly Salaries: The pay period for all empioyees shall cover fourteen
(14) calendar days. starting on a Sunday and ending with the second Saturday
thereafter. Salaries shall be paid on the Friday following the end of the pay'period;
axcept that if Friday falls on a holiday, salaries shall be paid on Thursday. Salanes shall
thc nmpured as provided in this Agreement T

o.  Salary ‘Computatlon: The regular salary for ach employee shail be based
.+ the actual number of days or hours worked in the pay period, including authorized .«
swsences with pay, multiplied by the employee's daily or hourly rate. Such pgayments
~hall not exceed the biweekly rate as deterrnined by the employee's range and step.

p; Special Pay: Special pajmen’t including standby, overtime, premium, aind
cther special payments, shall be calculaied’in accordance with the appllr‘able provnclons
of this Agreement

q. Payment in Full: Compensaticn paid pursuant to this Agreement shall be
payment in full for services rendered in a County position. No employee shall: accept any
other r‘ompensatlon for services performed in such-position.

i Exceptlonal Quallflcatlons. At the request of the appointing authority and
subsequent to a recommendation by the Director of Personnel Services, the County
‘Executive may approve a salary above the established entry step for the class in order to
recruit an individual who has demonstrated superior knowledge and ability in the civil
service examination process and whose combined education and experience represent
cisbstantially better preparation for the duties of the class than required by the minimum.
employment standards. In the application of this provision, consideration also shall be- -
given to current employees in the same class who possess comparable qualificaticns
and, if determined equivalent, adjustments shall be made by the County Executive.
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7.4 SALARY STEP INCREASES

a. Increases to steps above the entry step shall be based on performance and
length of service. The employees must have earned the equivalent of at least twenty-six
(26) biweekly pay periods of full-time eligible service since his/her step increase date.

b. Except as otherwise provided below, an employee's step increase date
shall be the first day of the first full biweekly pay period in any class or the date of his or
her last step increase, whichever is most recent.

C. An employee's step increase may be deferred while he/she is in provisional
or probationary status. Upcn receipt of a deferred increase, the employee's step-
increase date shall be the same as it would have been had the increase not been
deferred; and retroactive payment will be made.

d. Upon change in class which results i |n a salary decrease, an employee shall
retain the same step increase date.

e. - Upon promotion, an employee shall receive a new step increase date when
the salery increase received is 9.5% or higher. S -

© .. Anemployee in Step "9" shall have no step increase date, and servuce in .
wep "9% shall not be coneldered as ellglble service for future step increases.

g “Lontinuous extra- help employment up to fifty-two (52) weeks of fuil-time
service, or tne equivalent, shall be considered as eligible service for a step-increase for
an employee*who is appointed to a regular position without a break in service. Such
. avtra-help employment shall be subject to all other provisions of this secticn governing

step increases. For Court Reporter Pro Tem, continuous full-time employment up to
“iwenty-six (26) pay periods shall be considered as eligible service for a step.increase for

a Court Reportter Pro Tem who is appointed to a regular Court Reporter position wnthout
-a braak :in service. S

h. Overtime work shall not‘be considered as eliéible service.
2 A step increase may be denied only for just cause.
j- Only regular employees are eligible for salary step increases.
7.5 MULTI-LEVEL SALARY CLASSIFICATIONS
a. For regular employées, the salary level at which initial appointments-are

made to classes with more than one (1) salary level, and advancement from the lower to
the higher salary level of such classes (for 2xampie. from Level | to Level Il) shall be at



the discretion of the appointing authority provided the minimum qualifications as stated in
the class specifications as adopted by the Civil Service Commission are met.
Advancement from the lower to higher salary level shall not be arbitrarily or capriciously
denied.

b. By virtue of this provision, the Civil Service Commission is given the
authority by both the County and UPE to determine the appropriate minimum
qualifications for the salary levels of current and new classes. However, neither UPE nor
the County have transferred or assigned any meet and confer rights or obligations
regarding the establishment of minimum qualifications for salary levels to the Civil
Service Commission.

7.6 PAYROLL ERRORS

a. This provision applies when the Director of Personnel Services determines
that an error has been made in relation to the base salary, overtime cash payment, paid
ieave accruals, balances, or usage, or for medical insurance premiums or life insurance
premiums. In such cases the County shall, for purposes of future compensation, adjust
- such comppnsatlon to the correct amount. The Dlrector shall also give wrltten notice to
the 2mployee

<. As used in this section:. S :

(1)  "Base salary" means the biweekly rate of pay inciuding special pay
R allowances and differentiais but excluding overtime cash payment.

2) | "Overtime cash payment"” means authorized pay for working in
excess of a prescribed number of hours, usually eight (8) hours per
day or forty (40) hours per week.

(3) "Paid leave" means vacation, sick leave, compensating time off
and all other types of authorized leave with pay.

{4) "Overpayment" means any cash or leave (balance, usage or
accruals) that has been overpaid or overcredited to an employee
regardless of the reason, including but not limited to, administrative,
clerical or system errors.

{(6) "Underpayment" means any cash or leave (balance, usage or
accruals) that has been underpaid or undercredited to an employee
regardless of the reason, mc'udlng but not limited to, administrative,
clerical or system errors.
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C. If the error has resulted in an overpayment or underpayment,
reimbursement shall be made to the County if the error was an overpayment, or by the
County if the error was an underpayment, in the amount which has occurred within one
(1) year prior to the date of the Director’s initial written notice to the employee.

(1)

(2)

3)

In the case of overpayment, reimbursement of the overpayment
shall be made through one (1) or a combination of the following
methods:

(a)

(b)

In cash payment(s) mutually agreed to by the employee and
the Department of Personnel Services.

In case of overcrediting of paid leave accruals, balances, or
usage, a one-time only leave adjustment to CTO or vacation
equivalent to the dollar amount of overpayment (sick leave
may not be used unless the overpayment involved the use of
sick leave). If the balances .are not sufficient to cover the
averpayment, payroll deductions of the overpayment from the
amployee's future saiary shall be rnade in installments until
the overpayment is fully reimbursed; or the employee may
make a single cash payment. A charge against future
accrirals shall not be permitted.

installments through payroll deduction to cover the sarme

number of pay periods over which the error occurred. If the
installments exceed 1G% of the:employee's base salary
{including incentives, et cetera), lower deductions may be
made providing the lower deduction is at least 10% of the
emplcyee's base salary including incentives, et cetera.

In the case of an underpayment the County will expedite
reimbursement to the employee via an in lieu warrant, a gross pay

“adjustment or a ieave balance adjustment, whichever applies and is

most appropriate.

An employee whose employment terminated prior to full
reimbursement of an overpayment shall have withheld from any
salary owing the employee upon termination an amount sufficient to
provide full reimbursement. If that amount is not sufficient to provide
full reimbursement, the County shall have the right to exercise other
legal means to recover the additional amount owed.
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(4)  Any amount of overpayment or underpayment for any period earlier
than one year prior to the date of the Director's initial written notice
to the employee, shall be deemed waived and not reimbursable.

d. The provisions of this section do not apply to grievance disputes which
contend that the County has underpaid by misapplying or incorrectly interpreting the’
terms of this or any previous agreement. The time limits for the filing and processing of
any grievance shall not be deemed to be excused, extended or otherwise modified by
the provisions of this section. Nor shall the relief available through the grievance
. procedure be enlarged by or as a result of the provisions of this section.

e. The provisions of this section apply only to errors involving base salary or
overtime cash payment and paid leave accruals, balances, or usage. No provision of
this Agreement shall preclude the correction or recovery by the County of past
overpayments or other losses which result from errors involving other matters, such as
retirement, social security and court-ordered payments.

?’,7 NIGHT SHIFT PAY ‘ . . S
a. - Employees in classes which characteristically workshifts shall receive night
wuft differential pay if one-half or more of thelr work period is before eight a.m.'or after
,,\ppm S L N st “
h. . Employees in classes Wwhich do not characteristically workshifts shall
receive night shift differential pay if one-half or more of the“ 'vork time during-a blweekly
oay perind is before eight a.m. or after five p.m.

' C. ‘Night shift differential pay shall be seven and cne-half percent (7 I/2%) of
the employee's standard daily or biweekly salary rate. '

7.6 TRANSCRIBING DIFFERENTIAL n {o

‘Employees whose regular work assigiiment is transcribing from a voice
reproduction device for a majority of hours worked in a pay period, and who are in a
classification that does not normally require such transcription duties, shall be paid a
umerentlal of five percent (5%) above their base pay.

7.9 BOYS' RANCH SPECIAL PAY ALLOWANCE

Regular employees assigned to the Boys Ranch shall receive a dlffeientlal of five
percent (5%) of the employee’s hourly rate. : -
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7.10 BILINGUAL PAY

a. An employee who is in a selectively certified position or a special class,
either of which requires that the employee utilize bilingual skill or knowledge of a
specified culture, shall be entitled to bilingual-cultural pay as provided in this section.

b. Other employees shail be approved for bilingual-cultural pay if:

(1)  The department head determines that bilingual skill is a
requirement of the employee's position; and

(2) The employee agrees to utilize his or her bilingual ability and/or
cultural knowledge on the job; and

(3) The employee is able to demonstrate bilingual proficiency that is
‘ satisfactory to the County.

(4) The assignment is in writing and reviewed on an annual basis.

s 3ign ianguage may be treated as a bilingual skill pursuant to this
uosection, . : co :
U Employees who qualify pursuant to the above shall be paid either:

(1)  Oral skills dlfferentlal of thlrty ents ($.30) per naid hour pei pay
period; or ° -

(2)  Oraliwritten skills differential of fhirty-ﬁve cents ($.35) per paid
' hour per pay period. )

Tne County shall determine if the employee is qualified to receive either the (1) oral skills
differential or the (2) oral/written skills differential. Such determination of profi C|ency is-
not subiect to Article V, Grievance and Arbitration Procedure. : :

7.%1 PAY DIFFERENTIAL FOR WORKING IN A VACANT HIGHER™
CLASSIFIED POSITION

a. The purpose of this provision is to permit compensation of an employee
whio is properly assigned in writing to perform the significant duties of a higher-classified
positicn 1or relief necessitated by the temporary vacancy caused by the mcumbpnt'

- absen~e or pending the filling of a vacant position. .
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b. The differential applies only if the following conditions are met:

(1)  The position to which the employee is temporarily assigned must
be vacant or the incumbent must be absent from duty.

(2)  The higher class to which the employee is assigned must have a
salary range at least five percent (5%) higher than the salary range
of the employee's class who is being temporarily assigned.

{(83) The assignment shall be made by the appointing authority in
writing formally specifying the period of the temporary assignrnent.

(4) The employee must satisfactorily perform the essential significant
duties of the vacant position which justify that position's allocation to
a higher classification.

c. The five percent (5%) differential shall cease (1) when the absent
incumbent returns to duty, (2) when the vacant position is filled, or (3) when the:
assignment is terminated by the appointing authority, whichever occurs first. However,
under no circumstance may any iemporary assignment continue nor is any.
compensation authorized in excess of sixty (60) workdays, unless so authorized in-
mrltlng by the Director of Personnel Services, in which case an additional fifteen (15)

.'kdays may be authorized. The purpose of the fifteen (15) workday extension is'to
sow the necessary time to make a civil service appomtment to the vacart position.

d;;' “+ This pay dlfferenﬂal shall not he utilized to cwcumvent the civil savice
appointment process. «

742 SACRAMENTQ MENTAL HEALTH CENTER RETENTION INCENTIVE

a. Regular full-time employees assigned to the Sacramento County Mental
realth Treatment Center shall be eligible to receive a differential of five percent (5%) of
the employee’s hourly rate paid biweekly.

o. Regular part-tlme employees who meet the above ;equwements sha!l bP
eniitied to a pro-rata amount of this allowance.

7.13 - WELLNESS INCENTIVE PROGRAM

a. . Effective with Pay Period #14, beginning June 14, 1992, the County shall -
establish a Wellness Incentive Program. Eligible full-time regular employees who use
twelve (12) hours or less of sick leave in Pay Periods #1 through #13 of any year shall
receive a wellness certificate enabling them to take eight (8) hours off with pay during
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the following six (6) month period. Eligible full-time employees who use twelve (12)
hours or less of sick leave in Pay Periods #14 through #26 of any year shall receive a
certificate enabling them to take eight (8) hours off with pay during the following six (6)
month period. The certificate shall have no monetary value. The approval for the use of
the eight (8) hours of paid time off for employees who have earned a wellness certificate
shall not be arbitrarily or capriciously denied.

b. Regular employe€'s must be continuously on the County payroll and eligible
to earn and use sick leave during the entire 26-week period from Pay Period #1 through
#13, and from Pay Period #14 through #26. Any employee on an unpaid leave of
absence during a portion of the designated 26-week period is excluded for that time
period. Any employee during the designated 26-week period who receives pay pursuant
to Labor Code Section 4850 or who receives SDI integration pursuant to Section 10.4 or
wha selects the disability leave option pursuant to Section 9.6, is excluded from
participation for that time period. Any employee who was temporary and transferred to a
permanent position during the designated 26-week time period is excluded for that time
period. if an employee is denied a wellness certificate due to leave covered under the
“MLA, such employee shall be entitled to such certificate upon show of proof.

Part-time regular employees who work forty (40) or more hours per pay
~ai10d shall be eligible to participate in the Wellness Incentive Program. Tharsama® -
2ligibility rules as outlined in Subsection b. above shall apply. However, the maximum
. :amount of sick ieave allowed for a pait-time employee to use in Pay Periods #1 through
t.'#13, or.in Pay Periods #14 through #26, shall be prorated. This means for:a half-time .

no'oyen the maximum sick leave that may be used is six (6) hours; for a four-ifths
‘wioyee; the maximum would be nine (9) hours. The amount of time off received by
2o qualifying part-time employee shall also be prorated. This means a half-fme -
.nployee would receive a certificate for four (4) hours time off, and a four-fifths
¢ ployee would receive a certificate for six (6) hours time off. S

d. This program does not restrict an emplcyee's ability to use bl(‘k Ieave as
:uthorized by Section 9.2 of this Agreement.

e. The County shall provide UPE with a copy of the County Policy and-
Frocedure necessary to implement the County's Wellness incentive Program as outlined
ADOVE,

7.14 SENIOR PRINTING SERVICES OPERATOR v
An employee in the class of Senior Printing Services Operator in the Department
o7 General Services who is assigned in writing to perform major repair work on the

Heidelberg TOK Chain Delivery printer and/or the Diddegraphic A - 850 - A prlntlng
equipment shall be paid a differential of five percent (5%).
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7.15 SHERIFF’'S SERVICES REPRESENTATIVE (LEVEL ll) - SHERIFF’'S
SERVICE CENTER

a. Employees in the class of Sheriff's Services Representative (Level II) who
are assigned in writing by the appointing authority and work in a Sheriff's Service Center
shall receive a five percent (5%) pay differential.

b. This pay differential shall not apply to any Sheriff's Services Representative
(Level Il) who is reassigned from a Sheriff's Service Center to another activity.

cC. This pay differential is not considered part of the base salary when placing
an ernployee in a salary range of a promoted class. :

7,16 SHERIFF’S SERVICE REPRESENTATIVE COMMUNICATIONS
CENTER

_a.' Employees in the class of Sheriffs Service Representative assigned to the
Communications Center shall receive a ten percent (10%) pay differential. Such
differential sha!l be based on the employee’s standard hourly rate.

5. This pay differential is not considered part of the base salary whcnn p'acmg ‘
an Amplnvem in a salary range of a promoted class. o :

»17 'PAY DIFFERENTIAL FOR SPECIAL ASSIGNMENTS AS COLLEGTION -
SERVICES AGENT

a. The purpose of this provision is to perml't compensation of an employee
who is properly assigned in writing to perform spemal assugnmnnts asa Colle(,tlon
Services Agent. -

0. The differential applies only if the following condiiions are met:

(1)  The assignment shall be made by the appointing authority, or
designee, in writing formally specifying the period of the special
assignment.

{2)  The assignment may include, but is not limited to, the most difficult -
and complex tasks, special assignments, or lead responsibility over

other staff.

C. The special assignment differential shall be 9.2% of the employee’s base
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d. The special assignment differential shall cease when the assignment is
terminated in writing by the appointing authority or designee, or the period of the
assignment has expired, whichever occurs first.

2. The parties agree to review the use of this special pay differential after a
one-year period, but no later than April 1, 2001. This special pay differential shall remain -
in full force and effect until changed or modified by mutual agreement.

ARTICLE VI
HOLIDAYS
8.1 HOLIDAYS
a. All regular employees shall be entitled to such holidays with pay as

-enumerated herein. All holidays proclaimed by the Governor, other than Thanksgiving' :
Day, shall not be deemed County holidays unless affirmatively made so by resolution of
+he Board of Supervisors. :

- {1)  Such holidays shall include:

{a)  January 1 - New Year's Day v
fb)  Third Monday - Martir: luther Klng, Jr's. in January
Birthday

() February 12 - Lincoln's Birthday

(d)  Third Monday - Washington's Birthday in February
| observed

(e) Last Monday - Memorial Day in May

)] July 4 - Independence Day

(g)  First Monday in September - Laber Day

(h)  Second Monday in October - Columbus Day

(i) November 11 - Veterans' Day

) Fourth Thursday in November - Thanksgiving Day

(k)  Day after Thanksgiving

&) ‘December 25 - Christmas Day

(2)  When January 1, February 12, July 4, November 11, or
December 25 holidays fall on Sunday, regular employees who work
~in a unit for which the normal work schedule does not include
Saturday and Sunday shall be entitled to the Monday following as a
holiday with pay.
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(3) When January 1, February 12, July 4, November 11, or
December 25 falls on Saturday, regular employees who work in a
unit for which the normal work schedule does not include Saturday
and Sunday shall be entitled to the preceding Friday as a holiday
with pay.

(4) It is the intent of the parties that County employees shall take off
from work the Fridays enumerated herein except where the needs of
the service require otherwise.

0. Regular employees who work in a unit for which the normal work schedules
mc-ude Saturdays, Sundays and holidays shall be granted one (1) day off every four (4)
weeks in lieu of prescribed holidays. Such time off shail be designated in the employee's
regular work schedule. !f not scheduled and taken every four (4) weeks, such time shall
‘accrue at the rate of four (4) hours each biweekly pay period. The appointing authority
shall have complete and scle discretion to determine the date or dates on which the
employee shall be required to take off all or part of accrued HIL time and the appointing
zuthority shall have complete and sole discretion to assign such time off except as
cutlined pelow. T

1) | The appoirting authority will give the employee at least seven (7)
days notice when schedullng '-IIL tlme

(2)  The appointing authorlty will not assign an employee off on HIL
time for more than ten (10) hours per pay period unless an employee
is taking a vacation of more than ten (10) hours, in which case the
appointing authority can assign the employee off on HIL time instead
of vacation time for as much time as the appointing authority deems
necessary. It is not the intent of this section to cause employees
who have reached their maximum vacation accrual to iose vacation
when scheduling HIL time. The maximum accrual of HIL time for a
twelve-month period is one hundred and four (104) hours. Cash
payment shall be made for HIL time in excess of one hundred and
four (104) hours.

o Except as provided in Subsection b., regular employees required to work
cn-2 holiday shall receive overtime compensation in addition to holiday pay.: - - *

d. Each employee shall be allowed four (4) hours off work with pay on the last
working day before Christmas or the last working day before New Year's. If the
employee is unable, because of the needs of the service, to take such time off, he/she
shall be credited with four (4) hours compensatory time off. This time off, or
compensatory time off, shall be pro-rata for part-time empioyees.
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8.2 HOLIDAY WHILE ON VACATION

If a holiday falls during a regular employee's vacation, that day shall not be
charged against the employee's accrued vacation.

ARTICLE IX
LEAVES
9.1 VACATION
- a. Vacation with pay shall be earned by reguiar and extra-help employees

based on the equivalent of full-time service from the date of appointment. Vacation
credit shall accrue to the employee upon completion of the regular work assngnment on
the last day of the biweekly pay period in which it is earned.

b. All employees shall accrue vacation and accumulate vacation in
2coordance with the following schedule: S

. Biweekly Accrual
Years of Service . Accrual Rate | slaximum
Less than three (3)years 4.0 hours 240 hours
Three (3) to fifteen (15) years . 5.5 hcurs . 320 hours
More than fifteen (15) years 7.1 hours 400 hours
c. Upon proper application"by an employee, and with the approval of the

~employee's appointing authority, the Board of Supervisors may authorize the accrual, in
appropriate circumstances, of more than the number of hours specified in this section. ..

0. Consistent with the requirements of the department as determined by the
appointing authority, accrued vacation time may be taken by each employee as soon as
it is accrued (even during the first six [6] months of County service). After six-(6) months
from the date of hire, the procedure as set forth in Subsections e. and f. shall apply. A
reinstated employee may use accrued vacation during the first six (6) months of service,
subject to the needs of the department. An employee who separates or is terminated
from County service or who takes military leave in excess of one hundred elqhty {(180)
‘days shall be paid the monetary value of his/her full terminal vacation. ‘

e. Whenever possible, vacations shall be granted at the time requested by the
employee. Total class seniority shall be considered as only one (1) of the factors by
superviscrs.in resolving conflicts in scheduling of vacation requests. !n order to avoid .
undue disruption of work activities or to minimize conflicts with other employees'
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vacations, the appointing authority may place reasonable seasonal or other restrictions
cn the use of accrued vacation. :

f. With advance approval by the immediate supervisor, vacation may be used
to attend to emergency personal business. If advance notice and approval is-not
possible, approval may be given by the immediate supervisor after the fact.

g. All employees hired on or after June 28, 1992, shall accrue vacation and
accumulate vacation in accordance with the following schedule:

Approximate
Biweekly Number
Accrual Annual Accrual
Years of Service __Rate Days* Maximum
During first 3 years ~ 3.1 hours 10 240
After completion of 3 years 4.5 hours 15 320
_After completion of 6 years 5.5 hours 18 400
After completion of 9 years 5.8 hours 19 400
After completion of 10 years 6.2 hours 20 4090 :
After completion of 11 years 6.5hours 21 400
After completion of 12 years 6.8 hours 22 400
After completion of 13 years 7.1 hours - 23 400
After completion of 14 years 7.4 hours 24 400
After completion of 15 years 7.7 hours 25 400
*eight-hour day ' o
. - For employees hired prior o June 28, 1992, who have been on the

vacation schedule set forth in Subsection b. above, such employees shall remain on that.
scnedule, except that (1) employees with nine (9) or more years of service on June.28,
1992, shall be moved to the appropriate level on the vacation schedule set forth in -
Subsection g.; and (2) employees who complete nine (9) years of service after June 28,
1992, shall be moved at that time to the appropriate ievei on the vacation schedu le set
forth in Subsection g.

i For employees hired prior to June 28, 1992, who have been oi the
vacation schedule set forth in Subsection b. above, such employees with six (6) or more
years of service on June 28, 1992, shall have a maximum vacation accrual .of four
hundred (400) hours as a correction to previous negotiating sessions in 1991. There
shall be no other corrections to the vacation schedule for employees hired prlor to
June 28, 1992.

i Empioyees hired on or before June 30, 1992, who requested and received
approval for vacations shall be allowed to take such pre-approved vacations during the
reorganizaticn of the Health and Social Services Departments. Management retains all
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rights to modify employees' vacation schedules for reasons not related to the
reorganization.
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9.2 SICKLEAVE

a. Sick leave credits shall be earned by regular employees based on the
equivalent of full-time service from the date of appointment. Sick leave credit shall
accrue to the employee upon completion of the regular work assignment on the last day
of the biweekly pay period in which it is earned. Sick leave credit shall accrue on the
basis of four and six-tenths (4.6) hours per biweekly pay period of service, and may be
accumulated without limitation.

b. Sick leave credits shall accrue at the rate stated above and may be used
for sick leave with pay as provided below:

(1)  Aregular employee may use sick leave for personal purposes or
family purposes as provided in this section.

(2)  For personal purposes, a regular employee may use sick leave for:

(@)  Absence from duty when quarantined because of exposure
to a contagious disease or when incapacitated from
performing duties because of personal iliness, injury, dental
work or pregnancy; and,

(b)  Absence froni duty for examination or treatment by a
medical doctor or dentist, under circumstances not involving
gquarantine or incapacity, provided; however, whenever
feasible, such absence shall be scheduled at the discretion of
the appointing authority; or

(c)  Fora period of time, not to exceed four (4) hours, to donate
blood. Absence from duty for donating blood will be approved
only upon return to the supervisor of an official receipt
reflecting the donation.

{3)  For family purposes, a regular employee may use leave credits for: -
{a)  Attendance upon an eligible family member who is
incapacitated because of iliness or injury and definitely
requires personal care. The length of such absence shall be
limited by the appointing authority to the time reasonably
required to either provide care or to make other arrangements
for such care.
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(b)  Forthe purposes of this Subsection (3), an eligible family
member is the employee's spouse, child, stepchild, parent,
stepparent, grandparent, domestic partner (as defined by
Section 297 of the California Family Code), or domestic
partner’s child. Additionally, under this subsection, an eligible
family member is any other close relative or child who resides
with the employee.

(c)  To transport an eligible family member to and from a local
hospital for medical treatment or operation, including
childbirth.

(d) To attend an eligible family member, at any location, during
serious medical treatment or operation, including childbirth,.

(4) The appointing authority may require reasonable substantiation of
the need for, and use of, sick ieave. Such substantiation
requirements by the appointing authority shall not be arbitrary or
capricious.

9.3 SICK LEAVE WHILE ON VACATION

- An employee who while on vacation is incapacitated for one (1) or more days due
0 peisonal illness or injury may charge such days to accrued sick leave. in such event.
ihe employee promptly shall notify his department, and upon return to duty - ,haI!
. supstantiate the need for, and use of, sick ieave. :

9.4 FAMILY DEATH LEAVE

a. The County shall authorize family death Ieave with pay, for a r«=-gular
-employee, when needed, due to the death of his/her:

(1) child
(2) spouse
(3) parent

.{4) grandparent .
(5) grandchild
(6) brother
(7) sister
(8) Dbrother-in-law
(9) sister-in-law
(10) mother-in-law
(11) father-in-law
(12) any child or close relaiive who resided with the employee at the
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time of death.

b. The employee shall give notice to his/her immediate supervisor pnor to
taking such leave.

C. Such absence for family death shall be limited to time which is definitely
required and shall not exceed five (5) days for any one (1) death.

d. Part-time employees shall receive family death leave compensatlon on a
pro-rata basis.

9.5 MILITARY LEAVE
Employees shall be granted military leave as required by statute.
9.6 DISABILITY LEAVE

‘a. An employee who has suffered possible injury in the performance of:
assigned duties shall immediately undergo such medical examination as the.appointing .
authority deems necessary. He/she shall not be concsndpred absent from duty durlng the
time requirad for such examination. T -

%"~ Aregular employee who is unable to perform any appropriate work -
ssigniment because of disability incurred in the perfermance of assigned dities shall be. .
- untitled to the following disability leave benefits, in addition to those prowdﬂd pursuant to .
the California Worker's Compensation Insurance Act. 3

(1)  During any period of disability for which payment is not provided
under Worker's Compensation Insurance, the employee shall be
placed on disability leave with pay to the extent of any leave with pay
which he/she has accrued. Such disability leave with pay shall be
charged against the employee's accrued leave with pay.

(2) During any period of disability for which payment is provided under
Worker's Compensation Insurance the employee shall elect to
either:

(a) Retain any worker's compensation benefits received during
the pay period and receive full pay. The employee shall use
their accrued sick leave, vacation CTO and HIL on an hour-
for-hour basis to cover all hours the employee is absent from
duty due to the work-related disability during the applicable
pay period. Or,
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(b)  Retain any worker's compensation benefits received during
the pay period and receive a partial paycheck in an amount
so that the partial pay and the worker's compensation benefits
added together are equivalent to the employee's full pay. The
employee shall use their accrued sick leave, vacation, CTO,
and HIL in an-amount equal to one-half of the number of
hours the employee was absent from work during the pay
period due to the work-related disability. If, however, the
amount of the workers' compensation benefits is subtracted
from the employee's full pay for the time off due to the disabil-
ity, and the remainder is less than one-half of the amount of
such full pay, then only the number of leave balance hours
necessary to equal that remainder shall be charged.

(c)  All disability leave provisions of this section shall terminate
when the employee uses all accrued sick leave, vacation,
CTO or HIL balances, or upon the date of the employee's
recovery from disability, receipt of permanent disability under
Worker's Compensation Insurance, retirement, termination
from County employment or death.

JURY DUTY 3 .

)
S5¥

a
oy

R A regular employee shaII be aIlowed such time off with pay as is required in
e onne\, ion with jury duty; provided, however, that payment shall be made for such time

off only upon remittance of full jury fees, or upon submittal of acceptable evidence that
jury fees were waived.

b. Such employee shall notlfy hisrher appomtlng authority lmmedlately upon
rnrceiving notice of jury duty. _

C. An employee who takes vacation or bompensating time off while on jury
duty shall not be required to remit or waive jury fees in order to receive his/her regular
g ~|3ry . i

d. An employee who is scheduled to work on a night shift or weekend shift
and is required to appear for jury duty shall, upon sufficient advance notice to the
department, at the request of the employee be transferred to the day shift for the
Glration of jury duty. o

e. When an employee,'is subpoenaed by the District Attorney of Sacramento

County to testify in a criminal proceeding as a witness, the employee shall be allowed to
testify with no loss of County compensation. The employee shall submit to his/her
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department written verification of the time required to testify. Verification shall be
indicated on the subpoena and signed by the District Attorney's Office.

9.8 ASSIGNMENT OF LEAVE FOR CATASTROPHIC ILLNESS AND OTHER
PURPOSES

Regular employees shall be eligible to participate in the County's program of
assignment of leave for catastrophic illness and other purposes. The County will provide
UPE a copy of the standardized County Policies and Procedures regarding the
implementation of this program.

5.9 CONSERVATORSHIP DUTY LEAVE

An employee shall not be denied use of accrued leave to attend conservatorship
hearings and related court appearances where the employee is the court-appointed
sonservator or is petitioning the court to'be appointed conservator of a relative.

9.10 MATERNITY LEAVE OF ABSENCE

a. An employee's request for ieave of absence without pay before, during or
after childbirth shall be granted. Such leaves shall not exceed six (6) weeks from date of -
cielivery unless-otherwise medically determined. L

. *An eligibie employee may request a leave of absence without wy forup to-
awnaximum of one (1) vear to care for a new born child. . -

9.11 PARENTAL LEAVE By

a.  Each regular County employee with at least one (1) year of continuous
sarvice shall be entitled to schedule paid parental leave upon the birth of the-emplayee's
child or during the process of an adoption of a minor child by an employee. 'In the case
of an adoption, the entitlement shall arise upon both: (1) the placement of the hild in
the employees home and (2) the employee initiating or having completed an adoptive

“nome study for the adoption of the child. The purposes of parental leave are to facilitate
narental bonding, family adjustment, and child care, and such leave shall be used
censistent with these purposes.

b. Parental leave shall be approved by the employee's appointing authority,

- e5:cept where the granting of the parental leave request would unduly interfere with or
cause severe hardship upon department operations. Wherever possible, departments
shall make reasonable acr‘ommodatlons to permit parental leave, zither on a full-time or
part-time basis. :
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(1) The employee has successfully applied for and has been
selected and found qualified by the Sacramento County Registrar of
Voters to serve as a volunteer poll worker;

(2) The employee has made a request in writing to his/her
appointing authority for an absence from County employment as is
necessary to attend and complete Poll Worker Training as directed by
the Registrar and an absence for the employee’s entire regularly
scheduled workday on election day to serve as a volunteer poll worker
in Sacramento County;

(3) On the day of the election the employee has fully executed

his/her responsibilities as a poll worker and reported to his/her
assigned polling place at the designated time, performed all duties
appointed by the County elections official and as required by applicable
state and federal elections laws, and remained on duty until the poll
was properly closed and secured and until released by the County

. elections official. As a volunteer, the employee is entitled to receive the
normal stipend paid by Voter Registration and Elections to all volunteer
noll werkers. The stipend shall not be counted in any computation of

" ‘he total wages or ccmpensation paid the employee by reason of
ris/her ragular employment with the County.

. Any regular County employee wino.qualifies aind is approved for the .
County .- mployees as Voiunteer Poll ‘Workers Program will receive his/her regular pay
- wihile on p.aid leave from County employment for cne (1) regularly scheduled workday
hat falls on the day of the electian and for such leave time prior to the =lection as is
nacessary, including travel, to attend the required Poil Worker Training during the -
employee’s work hours. No overtime or compensatory time shall be earned or

- 1ccumulated during such paid leave. -

ARTICLEX .
HEALTH AND WELFARE

16.1 MEDICAL INSURANCE AND HEALTH PLANS

a. The County shall pay for each full-time regular employee and each part-
tire regular employee who works forty (40) hours or more per biweekly pay period up to
»481.14 per month for any of the medical insurance or health plans made available to
employees pursuant to this Agreement. The County contribution shall be applicable to
either “employee and dependent” coverage or fo “employee only” coverage. If the cost
of the coverage exceeds the maximum County contribution, the employee shall. pay the
additional cost.
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b. Effective January 1, 2003, the maximum County contribution shall
increase to $555 per month. :

C. Effective January 1, 2004, the maximum County contribution shall
increase to $575 per month or eighty percent (80%) of the Kaiser Health Plan premium
based on co-payments described in Subsection |. for employee and dependent
coverage, whichever is greater.

d. Effective January 1, 2005, the maximum County contribution shall
increase to $595 per month or eighty percent (80%) of the Kaiser Health Plan premium
based on co-payments described in Subsection I. for employee and dependent
coverage, whichever is greater.

e. Effective January 1, 2006, the maximum County contribution shall
increase to $615 per month or eighty percent (80%) of the Kaiser Health Plan premium
based on co-payments described in Subsection I. for employee and dependent
coverage, whichever is greater. :

- f. . The County shall provide employees with at least the following medical
»lan options: ‘ ' :

Kaiser Foundation Heaith Plan -
A health malntenance orqamzatlon (HMO) plan

- A health plan W|th a pomt of service (POS) opt|on
A catastrophic health plan < '

J. All full-time regular employees and part-time regular employees shall enroll
in one (1) of the medical and health plans listed in Subsection f. above. if such -
employee faiis to enroll in one (1) of these health plans, the County will take whatever
steps are necessary to enroll the employee in the'least expensive plan listed, employee-
only coverage. An employee shall not be enrolled in catastrophic only coverage by the
County under this subsection. ‘

h. The County shall have the right at its sole dlscretlon after notice to UPE, to
move from a.two to three-tier health insurance premium structure.

i. Each medical insurance or health plan provides for coordination with

Medicare coverage. An employee who participates in a plan is subject to the -
requirements of that plan, including provisions relating to Medicare. The County is not
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responsible for the replacement of benefits which may be reduced, eliminated, or made
more expensive as a result of coordination with Medicare. County contributions are not
payable toward contributions an employee is required to make to the Federal
Government for Medicare coverage.

J- Employees hired prior to December 21, 1997, with medical insurance or
health plan coverage whose premium rate is less than the County contribution shall
receive a cash payment not to exceed $535 per month minus the cost of the premium
rate. For such employees who are covered by social security (FICA), this cash payment
will not exceed $535 per month minus the cost of the premium rate for the employee’s
rnedical insurance or health plan coverage, minus a percentage equal to the County’s
social security contribution rate on FICA taxable wages, and minus any County costs
(excluding FICA) which are applicable to such cash payment, if any. For such
empioyees who are not covered by social security, the cash payment will be calculated in
exactly the same manner, except there will be no deduction of the percentage equal to
. the County’s social security contribution rate on FICA taxable wages. Employees hired
cn or after December 21, 1997, shall not receive this cash payment.

K. Employees hired cn or after December 21, 1997, shall show evidence of
qroup heailth insurance at the time of insurance enrollment with the County:when - -
anectlr‘g catastrophic health insurance coverage. Effective January 1, 2003, such
1npioyees who select catastrophic coverage shall receive a $150 per month: plan .
“1@(‘tmn incentive. IS :

l. UPE agrees with the consultant’s recommendations in the 2000-01 Health
and Welfare Review to increase the County-sponsored HMO’s to match the PERS 2002
MO office visit and prescription drugs co-payments effective January 1, Z003. UPE
further agrees that the County sshall have the right to implement all or portions of the
consultant’s recommendations on the Health Plan Restructuring as proposed in the 2002
-4°alth and Welfare Review. P

m. The County shall have the right to further increase the HMO office visit and-
prescnptuon drug co-payments by no more than $5 effective January 1, 2005, based on
the accumulative percentage increase of premium increases for employees-with
dependent coverage for the Kaiser Foundation Health Plan for the period January 1,
2002 to January 1, 2005. (For example, if the accumulated percent increase on the
Kaiser premium for the three-year period were 30% ($500 January 1, 2002 to $650
Jenuary 1, 2005), a $10 co-payment, could be increased by $3 ($10 X 30%)to $13.)

10.2 DENTAL PLAN

The County shall provide at its expense to each full-time regular employee and to
each part-time regular employee who works forty (40) hours or more per biweekly pay
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period the following dental benefits for the employee and the employee's eligible
dependents®:

a. A deductible of $25 per patient per calendar year. When three (3)
members of a family have each met a $25 per patient deductible, no
deductible shall be required of other family members during that calendar
year. The deductible shall not apply to two (2) prophylaxes and one (1)
dental examination per patient in any calendar year.

b. There shall be no deductible for a patient who has met the following
prescribed maintenance care requirements:

(1)  Two (2) prophylaxes under the County dental plan during each of
the two (2) consecutive preceding calendar years.

o

Each calendar year thereafter, no deductible will be required for persons
who qualified under Subsection-b. above, provided they continue to satisfy
the preventive dental prescrlbed malntenance care of two (2) prophylaxes
each calendar year. :

- 'Persons will be ineligible for the preventive dental no deductible if they fail
-to have the prescribed maintenance care in any calendar year and must
repeat the requirements as set forth in Subsection-b. to again have the
preventive dental no deductible.

@. . The dental benetits payable are to be computed at 100% of the Table of
 Allowances. The Table of Allowances will be based on actual claims
“history of the previous period October 1 to and including September 30,
- and will represent approximately 80% of the overall average dental charges
to persons covered.under the County's dental program for that twelve-
month period.

*{MOTE: Dependents eligible for benefits are: (1) Lawful spouse; {2) Unmarried children
“fincluding stepchildren, adopted children and foster children provided such children are .
‘dependent on the employee for support and maintenance] to their 19th birthday, or their 24th
birthday if they are enrolled at an accredited institution of learning; (3) An unmarried child who has
reached his 19th birthday but is incapable of self-support because of physical or mental incapacity
that commenced prior to his 19th birthday, provided a physician's certificate of such incapacity is

- siibmitted to the County Insurance Administrator within six [6] months following his 19th birthday
ci the employee's date of eligibility in the County Dental Plan; (4) If both spouses are eligible
employees they must each be enrolled as employees, and their children must be enrolled under
the primary plan. The primary plan is the plan of the parent whose birthday (excluding year of
birth) occurs earlier in the calendar year; (5) Dependents in military service are not eligible.) -

59



C. The maximum paid parental leave for full-time regular employees shall be
one hundred and sixty (160) hours. Parental leave shall be prorated for part-time regular
employees. Parental leave shall not extend beyond four (4) months from either: (1) the
date of birth of the employee's child, or (2) in the case of adoption, the initial date of
residence of such child with the employee. The maximum one hundred and sixty (160)
hours shall apply to each birth or adoption, regardless of the number of children born
(twins, triplets, et cetera) or adopted.

d. Parental leave is separate and distinct from the use of sick leave for
pregnancy, since it is not based upon disability. Parental leave is available to be
scheduled at the conclusion of the use of sick leave for pregnancy.

e. Empioyees must make a writteri request fo.use parental leave. The written
request shall be made at least thirty (30) calendar days prior to the anticipated start of
the parentai leave, except in cases of an unanticipated early childbirth or adeption, in
which case the employee shall make the written request with as much advance notice as
possible. The written request shall also provide such information or substantlatlon as
inay be required by the Director of Personnel Services.

f... An employee who while on oauental leave is mcapacntated for one (1) or
ore days due to personal illness or lnjury may charge such days to sick leave. !n such
Jent the empioyee promptly shall notify their department, and shal! subm tsnbstan-,
tiation «.f the need for, and use of, sick leave. e

g. + Use of parental leave does not reduce or adversely affect the maximum
o (1) vear unpaid leave of absence that an employee rinay request for chlld care or -
“imily reasons foliowing the birth or adaption of a child. " :

9.12 COUNTY EMPLOYEES AS VOLUNTEER POLL WORKERS PROGRAM'

a.  Any regular County employee, other than employees assigned to the
Diviﬁ;ion of Voter Registration and Elections, may apply for paid leave from County
amntoyment to serve as a volunteer poll worker in a polling place in Sacramento Couity

o .aqh the County Employees as Volunteer Poll Worker Program when the election day.
anrior required poll worker training fall within the employee’s regularly QCthUled
workday.

b.  Subject to the sole discretion of his or her appomtmg authority to

zant or deny the request based on ! the needs of the service, a regular emp]ove«a is
saiified for approval as follows: -
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aa)

(1)

(2)

3)

In order to preserve the 80% concept, the Table of Allowances
will be reviewed annually and revised, if necessary, on an annual
basis. Reviews will cover the annual period October 1 to and
including September 30, and revisions will be effective the first of
each calendar year thereafter.

The County may make necessary and appropriate adjustments to
individual allowances for each procedure in order to preserve the
80% concept, except adjustments shall not be permitted below the
first-year base.

If it is determined, after an annual review, that the County's dental
plan paid less than 79% of the overall average dental charges to
persons utilizing the Sacramento. County Dental Plan, the revised
Table of Allowances shall contain a penalty factor which would
increase the Table of Allowances to reflect the same percentage

- points over 80% in direct proportion to the percentage points under

80% rounded to the nearest whole number. As an example, if the
plan paid 74%-for the period October 1 to and including September
30, the penalty factor would increase the revised Table cf
allowances, effective January 1 of the following caiendar year, to
86%. In the event the revised Table: of Allowances did not reflect an
86% benefit as determined by the next arnual review, the penalty
factoir would.be adjusted in the next Table of Allowances to reflect
the miscalculation. rounided to the nearest whole number. As an
example, if the next annual review indicated the plan paid 83%
rather than 86%, the next Table of Allowances would continue ihe
penalty factor of 3% so that the plan would be designed to pay 83%.
The penalty factor would continue in this manner until it is within 1%
of the 80% concept. 'In.no event will the penalty factor be used to
reduce the Table of Allowances below 80%.

Additional dental benefits under the Codnty's dental plan shall include the -
following: -

)

()

3)

The County will pay 50% of the total and actual costs of orthodontic:
care but not to exceed a County payment of $750 per-patient lifetime
maximum.

Dental accidents paid at 100% of actual charges, without application
of deductible and is not subject to the $1,500 maximum.

The plan contains a per-patient calendar year maximum of $1,500,

except for the $750 per-patient orthodontic lifetime maximum and for
the accident benefit.
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(4) Effective January 1, 1999, the per-patient calendar year maximum
shall be $1,750, and the orthodontic lifetime maximum shall be $875.
Effective January 1, 2000, the per-patient calendar year maximum
shall be $2,000, and the per-patient orthodontic lifetime maximum
shall be $1,000.

g. The plan document was designed after the Valley Clerks Trust Dental Care
Program.
n. Upon request, the County will make available to recognized employee

organizations for inspection the actual dental claims experience used in the
annual review or other pertinent periodic tabulations.

i Dental benefits will be coordinated with dental benefits provided by any
other plan under which the patient is insured, in accordance with the usual-
astablished rules covering coordination of benefits as outlined by the
California State Insurance Commissioner.

it is understood and agreed by the parties hereto that this section isa
continuation of the pre-existing dental plan and that under the said pre-
axisting Dental plan a penalty factor of 0% was in effect for the calendar
~year 1983. itis the intent of this Agreeiment to continue to make annual
. penalty factcr adjustments, as mdy ha necessary so as to preserve the
- intent of the original plan. :

40.2 LIFE INSURANCE

a. - Basic Benefit. The basic life insurance benefit is $15,000 for employees
i $5;000-for dependents. . —_— '
D. Living Benefit. The life insurance benefit includes a “living benefit” option.

To be eligible'for this “living benefit”, the claimant must be under the age of 70; be -
diagnosed terminally ill (with life expectancy of twelve [12] months or less); not have
assigned his or her employee life benefits; and not have a court order in force which
affects the payment of life insurance benefits. The life insurance benefit will pay a
benefit of up to 50% of the combined basic and any supplemental life amounts. The

* thaximum amount of the living benefit is $50,000, and the minimum is $7,500. Should
' ‘he Pmployee recover, the amount paid under this provision would be subtracted from
1.z face amount of his/her full benefit at the time of death. L

c. The County shall prowde a second optlon to permit employees to elect a
second additional amount equal to annual salary so that the total amount of provided
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and purchased life insurance will equal twice the total first option. Premium rates for the
second option shall be determined by the County based on the quotation from the
insurance carrier selected by the County to provide the life insurance.

d. If employee selects the first option, $5,000 iife insurance is provided for
each dependent ($200 from age fourteen [14] days to six [6] months) in addition to the
amount of insurance applying to the employee at no additional cost.

e. The County may adjust insurance premiums and amount of insurance on a
single date each year for all employees, rather than throughout the ‘year as changes
occur in age and salary.

£ The County shall agree with the life insurance. carrier that the waiver of
premiums for life insurance coverage of disabled insured persons, who otherwise
maintain eligibility, shall be continued for one (1) year following the determination by the
insurance carrier that the insured is totally disabled and entitled to such a waiver.

g. The insured may convert such life insurance coverage from group coverage
0 mvate eoverage at the end of the one-year penod :

b The (,ounty may modlfy the life insurance premium rate schedule from the
+isting twenity-six (26) annual premium payments to a twenty-four (24) annual premium
cayment schedule. in such case, the premiums shall be paid from the first two (2) pay -
warrants issued each month. Should the twenty-four. (24).annual payment schedule be
'nolerr‘ented UPE shall be notified. . . : : :

f ihe $50,000 limit in Subsection c. is raiseq, it shall also be raised for
mployees covered by this Agreement In such case UPE shall be notified.and provrded
o copy. of the expanded table. : . , CRES '

10.4 STATE DISABILITY INSURANCE

a. The County shall maintain State Disability Insurance (SDI), at the employee
cost, for emplioyees in classes covered by the Agreement. This section shall not be valid .
17 the:-members of UPE elect to withdraw from SDI during the term of this Agreement and

“the Stale has approved withdrawal from SDI. "

b. . Employees who are absent from duty because of iliness or injury and have
been authorized-to use County-paid leave benefits, sick leave, vacation, compensating
tirne: off, holidays and holiday-in-lieu time, shall be eligible to integrate the payment of
State Disability Insurance benefits with such County-paid leave benefits. No integration
of County-paid leave benefits and State Disability Insurance shall occur unless the
appoiriting authority has approved the use of the County-paid leave benefits by the
emplcyee requesting lnteqrat|on .



C. Integration of County-paid leave benefits with State Disability Insurance will
require detailed procedures which the County shall, in its sole discretion, implement to
ensure the equitable application of the program consistent with this Agreement provision.
In accordance with current County policy, integration of County-paid leave balances and
State Disability Insurance shall not be paid in a retroactive manner.

d. Integration of County-paid leave balances and State Disability Insurance
shall take place subject to the following conditions:

1)

(3)

“4)

The intent of this program and contract provision is to insure that
those employees who participate in the program comply with all
applicable laws, policies, and procedures established to provide
integration of County-paid leave balances and State Disability Insur-
ance so as to provide a combined biweekly adjusted net income
equivalent to 100% of regular net income - gross income less
required deductions, such as taxes, retirement, State Disability
Insurance premiums, and other mandatory deductions - as long as
such eligible:disability qualifies and available leave balances are
authorized by the appointing authaority. Other employee authorized
deductions shall be deducted from the resultant net pay.

IJpon approval of the use of County-paid leave benefits vy the
appointing authority and the employee's established eligibility for
State Disability Insurance, the County shall make ieave accrual
payments to the employee in the usual manner except that the net
pay, including State Disability Insurance benefits and net County
pay, shall not exceed 100% of the regular net pay. if State Disability

Insurance benefits equal or exceed 100% of the regular net pay, no

County payment shall be made. County-paid leave benefits shall be
used in the following order: sick leave, vacation, compensatir,g time
off, and holiday-in-lieu time.

Special pay allowances not of a permanent nature, such as
vvertime compensation, standby, night shift differential, call back or
out-of-class pay, shall not be counted in determining the employee's

‘gross or net pay.

Sick leave, vacation, and holiday-in-lieu shall not accrue during

-any pay period in which the employee receives County-paid leave

benefits integrated with State Disability Insurance payments, except
that the employee shall accrue sick leave, vacation, and holiday-in-
lieu for any actual hours worked during a pay period in which
integration occurs. Service credits toward seniority and step increase
eligibility shall not be affected by any pay period during which an
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employee is on the integrated leave and State Disability Insurance
program.

(5)  When an employee exhausts all available County-paid leave
balances, the employee shall either return to work or request an
unpaid leave of absence from his/her appointing authority.
Regardless whether the employee continues to receive State
Disability Insurance payments, once all County-paid leave balances
are exhausted, County compensation shall cease unless the
employee returns to work.

{6)  The County shall continue its contributions towards the emplcyee's
health, dental, life and retirement contributions in accordance with
established laws and practices during the pay periods which include
County payment for integrated leave balances. The employee shall
be responsibie for payment of premiums required to maintain
medical insurance coverages when County contributions cease.

.(7)  Eligible part-time employees shall be included in this program on a
prorated basis.

2+ - In the event the County determines that legislative or judicial .
detenniviations cause changes which in any way restrict, reduce or prohibit-this program
-~oeration, it shall immediately and eutomatlcally terminate without any further actnon hy

“ther oarty to this Agreement. R L I

‘._;;i.%_.,fé EMPLOYEE ASSISTAN(‘E PROGRAM A S

a. The County will make an employee assnstance program (EAP) availaple io
aach full<time._regular employee and each part-time regular employee who works forty
1)) or more hours per biweekly pay period. The EAP will provide personal.counseling for

eraployees and/or members of their immediate families. The counseling is intended to
- assist employees and family members who are experiencing personal problems such as
‘amily/marital problems, personal/ emotional problems, substance abuse prohlerns and
work-related problems.

b. "Membersof employees' immediate families” censist of and are limited to
the employee's spouse, the employee's or employee's spouse's children or.adopted
~children who are unmarried and under the age of nineteen (19) who are covered under
=he County's dental plan. : i

C. The County will pay the cost of the counseling it has made available, not to

exceed 360 minutes (six [6] sessions of approximately one [1] hour each) per incident
- per calendar year for each employee and each cevered family member. Participation in
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the Employee Assistance Program shall be confidential unless written consent is given
by the employee or family member.

d. it is understood that the County intends to provide the service through an
independent contractor. The County may from time-to-time in its sole discretion change
from one {1) contractor to another. -

10.6 FLEXIBLE SPENDING ACCOUNT

The County will expand the flexible spending account, which currently provides
emiployees with the options of premium reduction and dependent care assistance, to
include unreimbursed medical expenses; with a calendar year maximum of $2, 400
effective January 1, 2003.

10.7- HEALTH AND WELFARE REOPENER

a. The County of Sacramento and the United Public Employees, Local #1
*gref-\ to reopen Article X of the Agreement to review the health and welfare benefit
MY 1gram for the purpose of reaching mutuaily acceptable changes to the program
iicle X shall remain unchanged without agreement of the parties. Sy

. Any agreed upon changes may be effective during the term of the existing * .-

agreement or may hecome effective on the date of'a successor agreement mvthe Office-
Technical Unit. - P

c. | The review shall be conducted in a labor-management forum with every
-wiort rnade to establish a joint labor-management committee consisting of éppropriate *
inanagement representatlves and representatlves of all re(,ogm?ed employee
‘ rgamzatlons in the County. ' CHL e

1.8 DOMESTIC PARTNERS - ' | Wity

a. No sooner than January 1, 2003, but no later than July 1, 2003, depending

- uparn administrative implementation, any of the medical insurance and dental plans made
2vailable o employees pursuant to this Agreement will be available, at no coverage cost
) 'County, to domestic partners as defined by Section 297 of the California Family. Code.

b.  The employee shall be solely respoiisible for any additional cost of such
~werage of the domestic partner and shall-be required to provide certification of. =
ucmestic partner registration. In no event will the County’s monthly health and welfare
cx :ntribution be used to pay for the cost of the domestic partner’s coverage. . The
iosllowing shall determine employee cost for a' domestic partne.. L
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(1)  The dental coverage shall be $39.78 per month for Fiscal
Year 2002-03. The cost in subsequent fiscal years shall be determined
at the discretion of the County.

(2) An employee with “employee only” medical plan coverage
who adds a domestic partner to that plan will pay the cost difference
between the medical plan premium for the “employee only” and
“dependent” coverage.

(3) There will be no further cost if an employee adds a domestic partner to
his/her medical plan where the employee has and continues to have
“dependent” coverage. In such event, the employee shall have taxable
imputed income based on the “employee only” medical plan premium.

c. The employee will be responsible for any tax consequences resulting from the
inclusion of a domestic partner under the medical insurance and dental plans offered
pursuant to this Agreement. :

ARTICLE XI
RETIREMENT PLAN

411 RETIREMENT TIER THREE ~~ LR A

“a. . Effective the pay period begmmng June 27, 1993, the County shall -
#5:ablish a new retirement tier. This new retirement Tier 3 shail be the same-as the -
. ¥|st|ng Tier'2, except that Tier 3 shall have a 2% post—reflrement cost-of-living’

" .:diustment factor pursuant to Government Code Section 31870, whereas T'Iér 2 has no
oost-retlrement cost-of-living adjustment factor. :

b. Employees hired prior to June 27, 1993, who are members of Tier 2, shall -~ -
. be given a one-time opportunity to transfer to Tier 3. These employees who elect to .
- iransfer to Tier 3 also transfer their prior service credit in Tier 2 to Tier 3 with no
additional employee contributions being required for the transfer of this prior service.

c. Employees hired on June 27, 1993, or after, shall upon hire be placed into
Tier 2, but immediately thereafter shall also be given a one-time opportunity to transfer to
Tier 3. For these employees who elect to transfer to Tier 3, their brief service credit in
‘Tier 2 will be transferred to Tier 3, and the necessary contributions will be requurnd of,
reth the employee and County. »
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d. All of the above employees shall be given a period of sixty (60) calendar
days to submit in writing to the County their election to transfer to Tier 3. The employee's
election to transfer to Tier 3, or failure to elect to transfer to Tier 3 and remain in Tier 2,
shall be irrevocable and shall apply to all periods of future service.

e. Effective May 14, 1993, the parties agree that all employees hired after
June 27, 1993, will be placed in Retirement Tier 3, with no option to elect Retirement Tier
2.

11.2 DISABILITY RETIREE-RETURN RIGHTS

a. This section applies to any person who formerly held permanent status in a
zivil service class from which such person was placed on disability retirement, who is
subsequently determined by the Retirement Board to not be incapacitated and who is
=ligible for reinstatement as provided in Government Code Section 31730. .-

b. When such person is returned to County civil service, he or she shall have -
nermanent status in a position comparable to that held at the time of retirement. The -
returned person's seniority and benefits shall be based on service as of the t ume of
retirerment. ‘ ‘

1.3 DEFERRED COMPENSATION' ' L i

Fuil-time regular employees shall be'eligible to participate in the Couniy Deferred
mpensatlon Program. The County will conduct semi- annual enroliment for-all nllglhip
unty amployees. S :

| 1’1.4 DEFERRED COMPENSATION - TEMPORARY EMPLOYEES  : -

a. An employee covered by this Agreement who is not a member of, or
& urreﬂtly earning benefits under, the Sacramento County Employees' Retirement System
shall become a participant in the Deferred Compensation Plan set forth in County Code
f‘e\ctlons 2.83.200 through 2.83.360.

. The employee shall contribute 3.75% of his or her compensation for any
period of service performed for the County while a participant in this plan. The County
shall additionaliy credit an amount equal to 3.75% of the employee's compensatlon to the -
investment account maintained for each participant. .

Toa "'Th’e Deferred Compensation Plan and participation by the County and
specified employees described above is in lieu of each party paying FICA +axe<; as.
ig%‘fmi"ted hy IRC Section 3121 (b)(7)(f) :
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11.5 RETIREMENT ENHANCEMENT FOR MISCELLANEOUS

a. Effective June 27, 2004, or sooner if agreement is reached with all other
recognized employee organizations representing miscellaneous members, the County
will implement the 2% @ 552 plan and employee purchase of prior service credits to a
maximum of four (4) years. The election to purchase shall be open ended with the -
employee purchase of the employee’s share, County’s share, and accumulated interest.

b. Reduction in CPI salary increase of 3.0% to offset increased retirement
costs for miscellaneous members effective with the implementation date of retirement
enhaincement. If the CPI increase is less than 3.0%, the CPI for the next year will be
~further offset for the difference so that the total offset is 3.0%.

ARTICLE XII
ALLOWANCES AND REIMBURSEMENT

121 :U'NIFO'RM ALLOWANCE

4. =mployees who are required to furnish and wear uniforms in the
Vately mam,e of their duties shall be reimbursed $140 per year, payable every $ix (6)
months in arrears, in January and July. Employees who are eligible foi a uniform .
ailowance for less than the full six-manth period shall receive a prorated payment. -

b " Employees who are required to wear uniforms in the performance of their .
~ huties but who are not required to furnish such uniforms shall be provided such uniforms
- by the County and shall not be 9I|g|ble for the unlfmm .allowance as pmvudeo in
Subsection a., above. . .

. fthe County requwes additional employees tc wear uniforms, ‘he ounty :
21 provide notice to the UPE and will meet and confer upon their request. -

d. Employees in the class of Court Attendant who are required to furnish and -
wear uniforms in the performance of their duties shall be reimbursed $350.00 per year,
payable every six {6) months ($175.00) in arrears, in January and July. Employees who
are eligible for a uniform allowance for less than the full six-month period shall receive a
prorated payment'($29.16 per month) based upon the employee's hlre/termmatlon date -
and status during the previous six-month period. a -

e. Effective July 1, 2002, the amount of uniform reimbursement for Court
Attendants shall be increased to $400.00 per year, payable every six (6) months
{$200.00) in arrears, in January and July. Employees who are eligible for a uniform
allowance for less than the full six-month period shall receive a prorated payment
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($33.33) based upon the employee’s hire/termination date and status during the previous
six-month period.

f. Employees in the class of Sheriff's Correctional Facility Recreation
Specialist who are required to furnish and wear uniforms in the performance of their
duties shall be reimbursed $600.00 per year, payable every six (6) months ($300.00) in
arrears, in January and July. Employees who are eligible for a uniform allowance for less
than the full six-month period shall receive a prorated payment ($50.00 per month) based
upon the employee's hire/termination date and status during the previous six-month
period.

12.2. MILEAGE REIMBURSEMENT

The County shall reimburse employees who agree mutually with the County to
provide their private cars for use on official business in lieu of using a County-owned car.
The reimbursement shall be paid monthly on the filing of a claim therefor by the
employee. The employee shall be re;imburs;ed‘for any mileage traveled at a rate based
upon the internal Revenue Service business mileage deduction rate, for the first 600
miles of reimbursement. For over 600 miles, the reimbursement would be at the Internal
Revenue Service business mileage deduction rate less $.15 per mile.

123 EQUIPMENT ALLOWANCE - COURT REPORTERS

Effective Noveniber 19, 2000, the saiary for the classes of Court Reporter and .
i,ourt Reporter Pro-Tem shall be increased’'by $.14 per hour in lieu of the former
equipment aIIowance

12.4 TRANSIT PASS S, , P
a. The transit subsidy shall be increased periodically as the level of aIIowable
~ transit SubSIdy tax exemption is increased by changes in tax rules or laws up toa .

raaximum of $35 per month.

b. The County shall determine the level of allowable tax exempt transnt
subsidy and promptly notify PE of such changes. :

12.5 MEALS AT SACRAMENTO MENTAL HEALTH TREATMENT CENTER
All employees who are assigned to work at the Sacramento Mental Health

Treatment Center shall be permitted to purchase a meal at the Sacramento Mental
Health Center at a cost-of $1.25 per meal.
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ARTICLE Xl
SAFETY AND HEALTH

13.1 OBJECTIVE

The County and UPE will cooperate in the continuing objective of eiiminating
accidents and health hazards. The County shall continue to make reasonable provisions
for the safety and health of its employees during hours of their employment..

13.2 SAFETY REPRESENTATIVE

a. UPE may designate a UPE member to be the UPE Safety Representative
who shall be allowed a reasonable amount of release time to investigate complaints
concerning safety at County work sites. This release time shall be scheduled so as to :
rninimize the impact upon the empfoyee%ownwoﬂeumt—UPEsh&Lprewd&th&name\
and the department of the designated member to the Human Resources Agency at ieast
quarterly. The designated member shall not be recogmzed nor authorized to use release
time unless this condition is met -

b. UPE shall nctify the. appropriate superviscr in charge of the work area or
111t and the departmental safety coordinator of any safety-related complaint:prior to
E's commencing its investigation of the complaint. If an unsafe practice.or condition is
ot corrected within a reasonable time nenod the ! iF’F mrﬂsen*ahve ha'l “Mtar‘t ther
© County Risk Manager. S A

13.3 RUBBER FLOOR MATS A TR

The County will provide rubber mats at counter locations where there are
concrete, hardwood or other types of inflexible flooring if the job requires employees to .
spend significant time working at the counter. v - '

13.4 VIDEO DISPLAY TERMINAL GUIDELINES PE

The County shall periodically provide to UPE and to each department updated
‘ﬁple% of the County's "Guidelines For Use Of Video Display Terminals" (VDTs). The
County's managers and supervisors are expecfed to make a reasonable effort to comply
with the guidelines. The County Risk Manager and each County appointing authority
shall periodically monitor each department's compliance with the County's VDT guide-
fines. The County Risk Manager shall be notified of any employee concerns with the use
0 VDTs and any departiments' alleged non-compliance with the County guidelines. i
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13.5 SAFETY SHOES

When it is determined by the County that the wearing of safety shoes/boots
is required of certain employees, the County will provide the shoes/boots.

ARTICLE XIV
CAREER DEVELOPMENT

14.1 PERFORMANCE EVALUATIONS ‘-

: a. Performance evaluatlons are used for employee development.
Pertormance evaluations are designed to instruct employees as to how they may better
meet their job objectives.

0. An employee who is evaluated shall be given an opportunity to read-and
sian performance evaluations prior to the placement of such material in the employee's
-j. zrsonnel file. The employee shall receive a copy of the performance evaluation and

1all have the right to discuss the evaluation with his/her supervisor as weil-as to file -
«»rltten comments pertaining to the content of the evaluation within thirty (39) days of the
’moFovee S review. S AT
' &, Performance evaluations shall reflect’ spe: sific written job-reiated
ectatlons :

d. The evaluative content andior supervisory ratings of an employee's
serformance evaluations are not grievable under the terms of this Agreement, however,
an employee may grieve if the procedures set forth above are not followed.: . :

14.2 EDUCATION REIMBURSEMENT R

7The County will provide education reimbursement for education costs incurred by
regular employees who apply for such reimhursement in accordance with the policies
and procedures governing the education reimbursement program. The maximum. .
reimhursement shall be $1,200 per year. X

" 44.2 CONFERENCES boioc,

: The County may allow emplbyees time off without loss of compensation to attend
seminars, conferences, and meetings when such attendance will benefit the County. .
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14.4 TIME OFF FOR PROMOTIONAL EXAMINATIONS

Employees shall be released from duty without loss of compensation while
competing in County promotional examinations that are scheduled during duty hours.
Such release time shall include reasonable travel time to the examination site and return
to work.

14.5 TRANSFER INTERVIEWS

- Whenever an employee is requested to appear for a transfer interview, the
employee shall be released from duty without loss of compensation while being
interviewed during normal work hours. Every effort should be made to schedule transfer
interviews at times that minimize interference with County operations. Such release time
shall include reasonable travel time to the interview site and return to work.. . '

4.6 AFFIRMATIVE ACTION REPRESENTATIVE SRy

‘The County and UPE agree that discrimination in employment due to race, ethnic
SIoUp OF gex is a subject of major mutual concern. Any duly appointed member of the
Affirmative Action Committee shall serve without loss of compensation. In the event that
'JPE does nct have an appointed representative, UPE shall have the right io appoint a -
‘enresentative to attend the committea meetings without loss of compensation.

14,7 ‘PARALEGAL CERTIFICATE OF CONTINUING EDUCATION i4:

Einpioyees assigned to the Paralegal class are required to certify completion of
centinued legal education. Such employees may attend County legal training:in the
separtments offering such training on County time if the class attended occurs during the-
Paralegal’s normal working hours and is required for the Paralegal’s Certificate of ~ ~-
centinuing education. el

ARTICLE XV
EMPLOYEE ASSIGNMENT AND RETENTION

151 PROBATIONARY PERIOD

a. The probationary period for employees shall be six (6) months, except in

- respect to those positions for which a longer period has been prescribed by the:Civil
Seirvice Commission pursuant to'the County Charter. The County agrees not to recom-
mend a probationary pericd longer than six (6) months respecting any positions in
County service within the units represented by UPE without prior notification and
discussion with UPE.
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b. Any former employee who held permanent status in a class at the time of
resignation shall be required to serve the probationary period of any class to which
he/she is reinstated.

15.2 TRANSFERS

a. The County will give notice of vacancies in permanent positions in the
Office-Technical Unit within the Department of Health and Human Services and the
Department of Human Assistance. Permanent employees within classes in the
Department of Health and Human Services and the Department of Human Assistance
may submit written requests, within five {5) days of the notice, indicating a desire for
~ transfer to the vacant position. All who indicate a desire for the position will be
considered. Openings may be filled from civil service eligible lists or transfer if not filled
from any of those who indicate a desire for transfer under this procedure. In the event
sermanent employees in these classes are assigned permanently to a different office or
shift, they shall be given at least five (5) working days' notice. .

-b. - Aregular employee whose name appears on the transfer list resulting from
.,uunty ’30I|cy and Procedure #21 (or C-5) shali be certified to the appomtmg rauthonty
‘nith the eiiglble list for a vacancy.

‘11"4.3" -OFF?CE CLOSURESIRELOCATIN-G EMPLOYEES e Ty

. In the event the County closes one (1) or,mofe branch offices, the County 2grees
10 discuss with UPE, upon request, personnel moves associated with that action. T he
County »hall endeavor fo give notice to UPE of such office closures.

T ’ ARTICLE XVI -
| MISCELLANEOUS

16.1 LETTERS OF REPRIMAND o vl

a. Each employee shall be given an opportunity to read and sign formal letters
¢f reprimand prior to the placement of such material in his/her personnel file. The
employee shall receive a copy of the letter of reprimand. Within thirty (30) days of
issuance of a letter of reprimand by the County, the employee may submit a written
rebuttal to the reprimand. A "letter of reprimand” is a written censure of an employee
' atters of reprimand shall be given only for just cause. v

. . An employee may grieve whether a formal letter of reprimand was given for
iust cause through to Step 3 of the grievance .pracedure of the Agreement. Letters of
reprimand are not arbitrable and the grievant shall not have the right to refer the matter

to0 binding arbitration. : ~
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C. If UPE is not satisfied with the County's third step decision concerning an
alleged violation of Subsection a., above, UPE, within fourteen (14) calendar days of
receipt of the decision, may request mediation of the grievance. The parties may jointly
agree to non-binding mediation of the grievance. If the parties so agree, they shall utilize
and abide by the rules of the State Mediation and Conciliation Service. The cost of such
mediation, if any, shall be equally divided.

d. If an employee receives a letter of reprimand and no subsequent
disciplinary action has been taken by the County during the following two (2) years, the
employee. may request removal of that letter of reprimand from the personnel file. Such
request for removal shall not be unreasonably denied.

16.2 PERSONNEL FILES

a. Employees may schedule with their department time off without loss of
compensation to review their departmental personnel file. The department may require-
that the specific time away from the job for this purpose be compatible with the
=rployee's duties and work. schedule.

b. A copy of material in the employee's personnel fiie shall b given to the
crapioyee if requested, and shall be at no cost t0 thé employee if e,w‘h a0 estq are’ -
smde ona reaaonable basis. 2

S LD, The County shall provide to the employee writieii tateriai which contains
wiverse comments relating to the employee's employment upon placement.in the
~moloyee s personnel file. If the County fails to provide the employee such:written
material with adverse comments, a copy will be provided to the employee upcn discovery
of such failure or upon request of the employee. Within thirty (30) days of the
-2mployee's receipt of material contalnlng adverse comments or upon review of his/her -
“parsonnel file, whichever is earlier, the émployee may submit a written rebuttal to the
adverse commients that may be present in the file. v

d. Formal grievances shall not be filed in the employee's department file.
16.3 AUTOMATIC RESIGNATION L

‘a. If an employee fails to report to his/her worksite, and/or has given no
notification to his/her appointing authority or direct supervisor, the employee shall-be
considered absent without leave. If an employee is absent without leave for ten (10)
consecutive workdays, such employee shall be considered to have voluntarily resigned
from Ccunty service. A notice of automatic resignation shall be seni by certified mail:to
the employee's last known address. The last known address shall be deemed to be that
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address which is within the personnel file of the employee within the department to which
he/she is assigned.

b. If the employee desires to retain his/her employment with the County, the
employee is required to submit a written statement to his/her appointing authority
explaining to the satisfaction of the appointing authority the reasons for the absence and
stating that he/she desires to return to his/her employment on a specific date or to
request a leave of absence (LOA). If the employee fails to submit such a written
- statement to the appointing authority within seven (7) calendar days after the notice as
defined in Subsection-a. above has been mailed to the employee, such failure shall
canstitute an automatic voluntary resignation from County service.

. The written statement of the employee (see above) must be either :
personalily handed to the appointing authority or delivered to the appomtlng authority by
certified mail return receipt requested.

d. A permanent employee may, within twenty-one (21) calendar days of the
effective date of such separation, file a written request with the appointing authonty for
rainstaternert. Reinstatement may be granted only: a

‘1) if the employee makes satisfactory explanation to the appointing
suthority as to the cause of the employee's absence cr failure to
obtain leave therefore; and

{2)  The appointing authority determines that the employee is ready,
able, and willing to-resume the discharge of the duties of his/her
position: or

{3)  if the appointing autharity consents to a leave of absence to
commence upon reinstatement.

2. This section does not precIUde the employee frorn requesting reinstatement
under the provisions of the Personnel Ordinance or any relevant sections of this
Agreement.

16.4 TRANSFER OF SACRAMENTO HOUSING IAN_D REDEVELOPMENT
AGENCY EMPLOYEES (SHRA) EMPLOYEES TO SACRAMENTO -
COUNTY

a. The purpose of this section is to establish the.conditions of employment for
these persons at the Sacramento Housing and Redevelopment Agency (SHRA) who
aiect to transfer to employment with the County of Sacramento effective June 25, 1994.
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b. The following persons shall be offered employment as an employee of
Sacramento County prior to May 25, 1994. Those employees who accept the offer,
unless they withdraw their election to transfer prior to July 25, 1994, shall be given
County employment status, effective July 25, 1994 as follows:

Monthly
Equiv
Salary \ Full Time
Name Class Range Step Salary Status
Gookeol, Virginia Account Clerk A0960 A 1670 " prob
Level | '
Schnaible, Lola Account Clerk A1091 D 2198 - perm
~ - Level Il
Ramirez-Galvez, Rose  Typist Clerk A0950 E 2010 © perm
- Levelll N
rayne. Valerie Typist Clerk A0950 E 2010 " perm
Level Il
s, Remedios TypistClerk  A0950 E . 2010 .- nerm- .
Level Il ' ’
~ Johnson, iHaine Typist Clerk A0950 3 1737 -.perm . ¥
B Level Il i - :
Atlen, Aretha | Typist Clerk - A0950 E 2010 <, nerm:
' s Level ll e
Pryda, Gail Account Clerk A1179 E 2493 L perm-
. : [
. For eligible employees other than those placed at Step E of the salary

range, the step increase date shall be July 25, 1994, so that employees will be eligible
ior a salary step increase after twenty-six (26) pay periods of full-time eligible service
after July 25, 1994. -

d. Eligible employees who elect to transfer to County employment shall be
eligible for benefits, in addition to those benefits set forth in the Agreement, .as follows:

(1)  Sick leave accruals with SHRA shall be transferred.

(2) A maximum of eighty (80) hours vacation accruals shall be
transferred.
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(3) No other balances shall be transferred from SHRA. Former
continuous SHRA service shall be counted as continuous County
Service for the purposes of determining vacation accrual rates and
maximum vacation accumulation.

Credit for Continuous SHRA service shall be as follows as of July 24, 1994:

Credit for Continuous

Name Class SHRA Service
- Gockool,Virginia Account Clerk, Level | 0 years, 8 pay periods
- Schnaible, Lola’ Account Clerk, Level |l 5 years, 11 pay periods
Ramirez-Galvez, Rose Typist Clerk, Level |l - 10 years, 23 pay periods
~ayne, Valerie Typist Clerk, Level Il 9 years, 1 pay period .
Locsin, Remedios Typist‘Clerk, Level Il ‘ 7 years, 3 pay periods
nson, .Eléine‘ Typist Clérk, Level il 2 years, 23 pay nerinds
slen, Are"*i.”rvxa ; Typist Clerk, Level Il - 4 years, 22 pay péeriods.
Tl iy, Gail | | Account Clerk !l ’ 10 years, 9 pay périods
e.. - Eligible empl‘oyees may Qse accrue;j vacation and sick leave as soon s it -

* accrued provided the requirements of Section 9.1 on vacation, and ‘Bectlon 9 2 0n sick
" omve are met. ‘ s

f. , Eligible employees will be covered underthe County's medical, dental, life
insurances and the Employee Assistance Program pursuant to the respective terms of -
{his Agreement. For medical insurance, provided enroliment is completed and the first
c:ay of work is July 25, 1994, coverage will become effective on August 1, 1994. For
‘inntal, life insurance, and the Employee Assistance Program, provided enioliment is
: omn‘fmc’i and the first day of work is July 25, 1994. coverage will become. effectlve cn

ALt 7.1994. ’ LSt

. Eligible employees will become members of the Sacramento County. .
Retirement System, effective July 25, 1994, or their first day of work, whichever occurs..
iater,
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h. Seniority:

(1)

Name
Gookool, Virginia

Schnaible, iLola

Hamirez-Galvez, Rose

Payne, ValeriaTypist Clerk, Level Il - 08-30-86

Locsin, Remedios
-onnson, Slaine

NTRRE

Lz, Aretha
Dda, Ganl
@)
@)
{4)

For purposes of seniority for layoff, demotion, reemployment, or the

operation of any other provisions that are seniority based, and

provided the employee's first day of work is July 25, 1994, seniority
pursuant to Article XVII of this Agreement shall be as follows:

Date of Date of
Appointment Continuous
County Class to the Class County Service

Account Clerk, Level | 04-04-94 04-04-94
Account Clerk, Level Il 02-09-91 04-14-86.
Typist Clerk, Level Il 03-09-85 09-12-83

08-05-85
Typist Clerk, Level Il | 06-11-88 06-06-87 -
Typist Clerk‘, Level Il 03-02-91 09-94-90
Typist Cierk: Level lI 11-02-91 09~16:89 -
Account Clerk llil 12-22-84 03-19-84 ..~

. Itis understood that if any ties in seniority between employees'in :

the unit and/or the integrating SHRA employees listed in this section
are not able to be broken pursuant to the terms of Article XVl of the
Agreement, they will be broken- by the drawing of lots by the Human
Services Administrator at the time of the preparation of any official
layoff seniority list by the Human Services Agency. UPE shall be
invited to any such drawing and the Director will execute a written
determination of senierity, breaking any such ties after such drawing,
which shall be final.

Subsections h.(1) and h.(2) above shall not apply to any employee °
who withdraws or rescinds his/her election to transfer to the County
on or prior to July 25, 1994.

The parties agree that this seniority provision applies only to the

above listed employees and sets no precedent for other employees
who may transfer into County service in the future.
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16.5 JOINT LABOR-MANAGEMENT COMMITTEE

" In order to encourage open communication, promote harmonious labor relations,
and resolve matters of mutual concern, the parties agree to create a joint labor-
management committee. The committee will be governed by the following principles:

a. The committee will meet every other menth or more often if mutually
agreed to by the parties.

. The agenda for each meeting will be decided five (5) working days in
advance of the meeting, unless otherwise mutually agreed to by the
parties.

c. The County will release a reasonable number of officially designated UPE
stewards or representatives for attendance as needed at the meetings.
The number of stewards in attendance will be mutually agreed upon before
each meeting.

. This section is not grievable 'within the ineaning of the grievance procedure.
as defined in Article V of this Agreement

X LABOR MANAGEMENT CHILD CARE f‘OMMITTEE S o

The County agrees to establish a Joint Labor-Management Child Care Committee
o) study the feasibility of on-site child care for County employees, without a.County
subsidy. The Cffice-Technical Unit shall be entitled to one (1) seat on the Commiittee.
The study shall include, but not be limited to, the review of site selection, proposed p|!or
orojects. ampioyee preferences and the use of private child care providers. oo

%0.7 2005 SALARY SURVEY - \ i

In preparation for 2006 negotiations for a successor agreement, the County
will conduct a salary survey after July 1, 2005, using the benchmarks and
surveyed jurisdictions preserited by the County in the 2002 negotiations. .
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ARTICLE XV
SENIORITY LAYOFFS, REDUCTION-IN-HOURS!
IN LIEU OF LAYOFF, RETURN AND REEMPLOYMENT

DIVISION A

APPLICATION-PURPOSES-RIGHTS

17.1 COUNTY EMPLOYEES ASSIGNED TO THE MEDICAL CENTER
COMPLEX

a.  This section shall have effect only if the Board of Regents of the University
cf California agrees to be bound by |ts provisions and only for the term of this
Agreement. :

b. During the term of this Agreement between the County and UPE, any layoff-

of County-employees assigned to the Medical Center Complex shall be conducted = - .
pursuant to its provisions rather than pursuant to the provisions of the November 20,
1972, Agreement between the County and the University of California entitled

\greement Providing for Transfer of Operation, Control and Ownership of the

siacramento Medical Center.” The provisions of this Agreement between the County and

DE shall constitute the sole and exclusive rights and procedures for the layotf of County

mployees assigned to the Medical Center Complex. Because this Agreement
supersedes the Agreement between County and University, County employees shall
Jerive no layoff rights from the provisions of the Agreement between the County.and
university or from Sacramento County Code Section 2.78.820 (SCC 226, Sec. 2.1975)
which implements the Agreement between the County and the University. Layoff rights
ci County employees assigned to the Medical Center Complex shall be confined to and
among County-employees. County employees have no layoff rights in relation to
University employees since this Agreement hetween the County and UPE does not appiy
i~ University employees 2 :

17.2 PURPOSE

This article establishes layoff procedures and reemployment rights. The decision
to reduce the number of positions in a class in a department and the reasons for any
such reduction shall be within the sole and exciusive discretion of the County. However,

~the order of layoff and the identity of those employees to be laid off shall be governed by
the provisions of this article. This article also establishes reemployment rights and the
order of reemployment of employees who are laid off and provides for the resolution of
any dispute which might arise respecting the order of layoff or reemployment of those
employees who are laid off.
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17.3 DEFINITIONS AND INTERPRETATIONS

Words and terms used in this article shall have the same meaning as applies to
their use in Chapter 2.78, Sacramento County Code, unless otherwise defined below:

a.

L

—4

Demotion: A change between classes where the maximum salary of the
class to which the employee is'changed is any amount less than the
maximum salary of the class from which the employee is changed. The
change is between classes in which the employee holds permanent status.

Former Class: A class in which an empioyee previously has held
permanent status. An employee may have one (1) or more former classes.
However, only those classes in which the employee has held permanent
status during the current period of continuous service are eligible former
classes in respect to a right to demote.

l.ayoff: The involuntary termihation from a class of a permanent or
probationary employee without fault on the. part of the employee, because - .
of lack of work, lack of funds, or.in the interest of economy.

Limited-Term Employee: A person who accepts a limited-term appointment -
as defined in Section 7.7(f) of the Civil Service Commission Rules. A

‘imited-term employee is a temporary e.mp'loyee for purpnses of this article.
However, a permanent employee appointed o a limited-term position Qhanb

“have return rights, within the same department, from the limited-term

Yositior; to the permanent position.

Separation: Release from employment of a temporaiy employee orihe
return of a regular empioyee from a temporary upgrade to the immediate
former class in which the employee held permanent status. Separation
dces not constitute a layoff.

Status: The employee's current apbdintmen“t, such as permanent,
temporary, provisional, or probationary. Temporary includes intermittent
and limited term.

Temporary Employee: A person who has been appointed from a list of
eligibles, or provisionally in the absence of a list, to a position which is other
than a permanent, position.
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17.4 VOLUNTARY REDUCTION IN HOURS

a. The County may, as an alternative to, or in conjunction with a layoff, call for
volunteers, from amongst the members of the class in the department in which layoff is
contemplated, to work reduced hours in lieu of the deletion of a full-time position.

b. Approval of requests for part-time employment lies within the discretion of
the appointing authority. Once a request for part-time employment is approved, the
employee will be assigned to part-time employment as soon as is administratively
feasible. A volunteer so assigned may not be involuntarily returned to full-time status
any earlier than ninety (90) days following such assignment and may continue in a part-
time position beyond the ninety-day period as long as the employee and the appointing
authority mutually agree.

47.5 VOI.UNTARY LEAVE OF ABSENCE WITHOUT PAY

" The County may, as an alternative to, or in conjunction with a layoff, call for
volunteers from amongst the members of the class in the department in which layoff is .
zontemplated, to take a leave of absence without pay for a period.of time mutually
-qreed upon between the employee and the appointing authority. No such-leave of
,%eﬂce wuthout pay shall extend heyond one‘(1) year. ‘ TN

F‘~ :bELE-.CTIVE CERTIFICATION FOR SPECIAL: SKILLS T L

+ A position which has been.approved for selective certification for special skills
~wartaining to bilingual ability or cultural knowledge, in accordance with Civil:Service
Rule 7.9, shall be treated as if it is in a separate class for purpose of applying seniority,
ayoff, and reemployment rights under Article XVII of this Agreement. All positions which
are approved for the special skill shall be tr’eated gs if they are in the same class. -

17.7 LAYOFF iYL

a. When it becomes necessary due to iack of work, lack of funds, ur in.the
‘interest of economy, to reduce the number of employees in a department, the order in
which employees will be laid off within each class which is affected by the Iayoff shall he
hased on seniority as provided in Section 17.9.

“ b Tempdrary and provisional employees in the class involved in the layoff
swall be separated prior to the layoff of any probationary or permanent employees.

c. Prior to the layoff of any probationary or permanent employee, any .
permanent employee who currently is serving in a temporary position in that class shall
be separated and returned to the class in- which the person holds permanent status in
that department. :
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d. Probationary and permanent employees shall be laid off in the inverse
order of their seniority.

17.8 RIGHT TO DEMOTE

a. Any employee who is scheduled for layoff shall have a right to demote
within the department in which layoff will occur to a class in which the employee formerly
held permanent status. If there is no authorized position in the department in the class to
which the employee would otherwise have a right to. demote, then this subsection shall
- not apply. The right to demote within the department to which the employee is assigned,
.shall be implemented as follows:

Q)

<%
N
SN’

(4)

If there is only one (1) other lower salaried class within the
department in which the employee formerly held permanent status,
the employee shall be demoted to that class. If there is no vacancy
in that class and the demoting emplcyee has less seniority than all
other employees within the department in that class, the demoting
employee shall be laid off from that class and from employment.

if there are two (2) or more lower salaried classes within the
department in which.the employee formerly held permanent status,
the employee shall be demoted to that class in which the employee
formerly held permanent status which has the highest salary. if
there is no vacancy in that class, and the demoting employee has
less seniority than all other employees within the department in that
class, the above process shall continue until the demoting employee

either reaches a class within the department in which the employee
. formerly held permanent status in which there is a vacancy or in

which the employee is not the least senior employee within the
department in that class, or the employee is laid off from
employment.

An employee who is least senior in a class in which there is nro

. vacancy and to which an employee demotes from a higher class
_ within the department shall be laid off from that class, and shall have

the same right to demote as does any other employee who is laid
off.

An employee demoted under this procedure shall be deemed to
have exercised the employee's right to demote and to have
accepted each demotion, subject to the employee's right to resign
from employment.
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(5)  An employee who is demoted from a class in which the employee
holds permanent status shall be deemed for all purposes to have
been laid off from each class from which the employee subsequently
demotes or is displaced, including classes which the employee
passes through because of the absence of a vacancy and insuf-
ficient seniority to occupy a position.

b. An employee who is scheduled for layoff, shall be entitled to request a
demotion to another class in which the employee formerly held permanent status which
is currently authorized in another department. Except as provided in (3) below, the right
to request demotion to another department applies to any class in which the employee
formerly held permanent status which has a lower salary than the class from which the
amployee was laid off, which is authorized in any department other than the deparfment
to which the employee was assigned prior to layoff.

(1)  The appointing authority of the depaitment io which the employee
requests transfer may, in the appointing authority's discretion, grant
a request to demote if there is (a) a vacancy in the class within the
department or (b) the requesting employee would not be the least
senior employee in the new department within the class to which the
request is made.

+2)  An employee whose requesi to demote {o another department is
granted, shall be deemed for all purposes to have been laid off from
the class frem which the amployee demotes.

i3) .. Such right to request demotion shall riot apply to a class i which | -

' an employee is demoted within the same department. The purpose

of the right to request a demotion to another department is o avoid
layoff from employment.

17.9 SENIORITY

A Seniority shall be determined by the date of oiiginal appointment to the
¢lass. Foi purposes of this article, the "date of original appointmrient to the class"is - -
defined as.the date the employee first was appointed to the class, on or after the most
recent date of entry into County service, regardless of type of appointment, 'ncludlng, but
not limited to, provisional, limited term, temporary and exempt. :

b. A seniority list shall be prepared for each class for purposes of layoff and

shall include all probationary and permanent employees in that class. Where seniority-
dates in the class are the same, ties shall be broken in the following sequence:
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(1)  Employees with the earliest date of entry into continuous County
service.

(2) Employees with the highest standing on the eligible list from which
: the appointments to the applicable class were made.

C. The seniority date for employees who terminate and subsequently return to
County service in accordance with the military leave provisions of Section 2.78.785 of the
Sacramento County Code shall be the date of original appointment to the class, prior to
the military separation.

d. If an employee's position is reallocated to a different class, and the former
ciass is no longer authorized in the employee's department, the empioyee's date of
appointment io the former class shall be the seniority date in the class to which the
nosition was reallocated. In such cases the right to demote shall apply to the new class.

. e. If an employee is in a class which is retitled, the seniority date in the:retitled
class shall be the date of appointment to the original class which has been retitled.

~f. - if an employee returns to a former ciass in which the employee previously
- naid permanent status, the employee's seniority date in the former class shall he the date'
of rmqmql dppomrment to the former class. : »

17.10 JURISDICTION : [

iFan Pmployee in a class covered by this artlcle is laid off from that ciass and
iamotes o a class which is not covered by this article, then this article no isinger applies
 innrespect to the determination of the employee's senicrity within the class o which
demotion occurs. In such cases, the determination of seniority within the class to which
the ernployee is demoted, shall be based on the agreement of the new representatlon )
unit or the Sacramento County Code, whlchever applies.

DIVISION B
LAYOFF

17.41 NOTICE OF LAYOFF SR

a. Each employee subject to layoff shall be gfven written notice of layoff. The
notice shall prescribe the effective date of layoff. The written notice shall either be
personally handed to the employee, delivered to his/her last known address, or mailed to

85



the last known address if such address is a post office box number. The last known
address shall be deemed to be that address which is within the personnel file of the
employee within the department to which he/she is assigned. The notice shall be
deemed served on the date it is personally handed to the employee, or on the date it is
left at his/her last known address, or on the date it is mailed to his/her last known
address, as the case may be.

b. The effective date of layoff shall be not earlier than the 14th calendar day
following the date of service of the notice of layoff.

17.12 NOTICE TO UPE

Each time a layoff is ordered, the County shall mail to UPE, not Iater than the
date of service of the last notice of layoff, each seniority list by class and department in
which an employee covered by this Agreement is to be laid off. Each such list shall -
identify the employees to be laid off and show the date of service of the notice of layoff to
2ach employee who is to be laid off.

1713 GRIEVANCE-ARBITRATION PROCEDURE R

“The grievance-arbitration procedure set forth in Sections 17.14 through 17.24
=hall appiy to grievances concerning the validity-or timeliness of service of notice of * _
ryoff, the order of layoff, or the identification of who is iaid off under the order of layoff. .

1714 GRIEVANCE | '

-~ A grievance is a complaint by one (1) or a group of employees o GPE involving
the interpretation, application or enforcement cf the express terms of this article, and
asserting that an employee ar employees have been not-served with notice of layoff; not
timely served with notice of layoff; misplaced within the order of layoff; or incorrectly - - .
identified for layoff under the order of layoff, in violation of the terms of this article.

17.15 TIME, PLACE AND MANNER OF FILING L

a. A grievance shail be filed on a‘form prescribed by the County. Each. .
grievance shall state for each named employee the factual basis for the claim and the
provision of the article allegedly violated. Any grievance on this subject which is not
timely or does not meet the criteria established in this section shall be deemed invalid,
null and void.

D. All grievances on this subject shall be filed with the County's Director of

L.abor Relaticns not later than seven (7) calendar days following the alleged violation.
Any grievance which is not received by the Director of Labor Relations within seven (7)

86



calendar days following the alleged violation shall be deemed invalid, null and void and a
waiver of the right of the employee to assert his/her claims.
17.16 DELIVERY TO UPE

The County shall deliver a copy of each grievance filed by an employee or group
of employees to UPE not later than eight (8) calendar days following the date of filing.

17.17 COMPLAINTS BY UPE

a. Not later than fifteen (15) calendar days following the date of delivery of

copies of grievances by employees pursuant to Section 17.16 or twenty-two (22)
calendar days after the filing of a grievance by UPE, whichever is earlier, UPE shall file a
~ consolidated complaint with respect to all such grievances. The complaint shail name -
each employee previously named in a grievance, who UPE asserts has been not validly
aerved with notice of layoff, not served in a timely manner, misplaced within the order of
layoff, or incorrectly identified for layoff under the order of layoff. Any employee named
in a timely grievance filed by UPE or a timely employee grievance, who is not so aamed
*n the complaint, shall be deemed to have been valndly and correctly identified for layoff

:nder tha neder of layoff. 23

9.+ 3y filing the complaint or by not filing a coimiplaint, LIPE shali have au-honty
s waive ‘he ciaims of Pmployees WhICh it elects not to assert. 1o '

S i' he complaint shail be ﬁled with and recelved by the Director of L_abar
Relations within fifteen (15) calendar days following delivery to UPE of the copies of
e‘mployee grievances or twenty-two (22) balendar days following filing by '!PE nf its
“;nevance 'whichever is zarlier. ' R

47. 13 ARBITRATION SCHEDULING . er

v Timely complaints shail be suomltted to and determined by an arbiirator. Zach
arbitration proceeding shall commence not earlier than ten (10) calendar days and not
fater than thirty (30) calendar days following the date of filing of the complaint.

17.19 CONSOCLIDATION OF PROCEEDINGS

a. it is understood that the County is entering into this type of agreemnient with
exclusive representatives of other representation units of County employees. The
County Executive or his designee shall be authorized to order the consolidation for - -
purposes of hearing and decision of a complaint by UPE with one (1) or more complaints
'by exclusive representatives of other representation units, except as to unit
representatives who file their complaints on dates which preclude the scheduiing of the
consolidated hearing.
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b. Consolidation shall be effected by written notice by the County Executive to
all unit representatives whose complaints are ordered consolidated. The written notice
shall designate the arbitrator for the consolidated hearing from among those specified in
Section 17.20-a., or in the event of their unavailability, the arbitrator selected pursuant to
Section 17.20-c.

C. UPE shall be authorized to withdraw from the consolidated proceedings by
serving written notice of withdrawal upon the County's Director of Labor Relations within
five (5) calendar days after service of the notice of consolidation. :

d. In the absence of agreement between the parties and the arbitrator, the
-arbitrator shall schedule the date, time and place of the hearing.

e. If UPE withdraws from a consolidated proceeding, the County shall have a
right to a reasonable continuance of any hearing of UPE complaint if necessary in order
*0 avoid the hearing of more than one (1) complaint of a unit repreeentatlve on the same
day, \

‘ ~ If UPE withdraws from a consolidated hearir{g, and subsequently an -
arbitrator riakes a back-pay award under UPE's complaint, there shall be subtracted +: -
. ‘rom*he-amounts owing any and all back-pay attributable to the period, between the date

¥ an arbitrator's decision on UPE's complaint and the date of an arbitrator'sidecision-on.

Rt mmp1ain+ which is the first one decide among those ordered to he consolidateq..
7.20 APPQINTMENT OF ARBITRATOR o 17

.. a g An |mpart|al arbmator shall be eelected Jomtly by the parties from a i'st of
g (9) arbltrators provided by the State of California Mediation/Conciliation: Service.
b After receipt of the list, the partles shall alternately strike arbltrator s narmmes’
from the list until one (1) arbitrator’'s name remains.- SRR

¢. Ifan arbitrator selected declines appcintment or is otherwise unavailable, 2
now list shall be requested as per Subsection a. above, unless an arbitrator can be .
-mttually agreed upon. e oo :
17.21 HEARINGS A pE
a. Except as otherwise mutually agreed or otherwise provided herein, the

#.~ltration hearings shall be conducted in accordance with rules of the American-
' Arcltraﬂan Association. '
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b. In the event complaints are consolidated for purposes of hearing and
decision, all unit representatives shall present their complaints and evidence in support
of their cases in chief before the County presents any rebuttal evidence and its case in
chief as to any individual complaint or the complaints as a whole.

C. Whether or not the proceedings shall be consolidated the parties to the
proceedings shall be deemed to be the County and UPE (and other unit representatives,

if any), and no employee or groups of employees shall.be deemed to be parties of the
proceedings.

~ 17.22 QUESTIONS

: in any arbitration proceedings on this issue, the questions to be demded by the
arbitrator shall be limited to the following:

a. Whether or not the notice of layoff was served in a timely manner
in compliance with the provisions of this article;

1, Whether the order of layoff complied with the terms of this article;

"Whether the identification of particular employees for layoff o
: ~/|oleted the terms of this article;

. lhe remedy, in the eveit it is determined that layoff did not comply
with the terms of this article; and, -

i, "Thd employee or employees who shauld.have been identified for
layoff.

17.23 DEC!SION ‘ e 1. Y
The decision by the arbitrator shall comply with the following requirements:

A The decision shall be issued not later than ten (10) calendar days
after the close of the hearing or hearings. The decision shall be in writing, .
shall specifically state the interpretation of this article rendered by the
arbitrator, and the remedies, if any. The decision need not state the
feasons, discussion or contain reasoning, so long as the interpretation by :
the arbitrator is specifically stated.

The arbitrator shall not have jurisdiction or authority to order

reinstatement, back pay or any other relief for any employee who is
identified for layoff in violation of the terms of this article, unless the
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employee has been identified in both a timely grievance and a timely
complaint.

C. The arbitrator shall not have jurisdiction or authority to revise the
order of layoff as to any employee except to the extent necessary to grant
relief to an employee determined to have been assigned an improper order
of layoff alleged in both a timely grievance and a timely complaint.

d. The arbitrator shall have authority, in the event of a determination

that an employee incorrectly identified for layoff in a timely grievance and a
timely complaint, to order the reinstatement of such employee with back
pay. For each employee so reinstated, the arbitrator shall determine and
designate the employee currently working for the County who should have

» been identified instead, and shall order the layoff of each such ernployee.
The order of layoff shall become effective fourteen (14) calendar days
following service of the notice of layoff which results therefrom pursuant to
Section 17.11.

®

Under no circumstances shall an arbitrator have jurisdiction or .
authority to order any remedy which either directly or indirectly permits the -
iayoff of fewer personnel than ordered by the County or which otherwise
impairs the discretion of the County to determine the number of perscennel
within each department who wil! be employed. )

The arbitrator shall have no authority to add to, delete or alter any ¢
~provision of this article, but shall limit his decision to the application 2nd
interpretation of its express provisions.

Q. The decision of any arbltrator shall be consistent with piior
decisions of other arbitrators, and subsequent arbifrators shali be bound by
those interpretations.

n. The decision of the arbitrator shall be final and binding as to all
matters within his jurisdiction.

17.24 COSTS
The fees and expenses of the arbitrator and court reporter shall be shared
equally by the parties. In the event of consolidated proceedings, the arbitrator shall

ororate the costs to individual representation units, and the County and unit
representatives shall share such costs equally.
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DIVISION C
REEMPLOYMENT

17.25 ENTITLEMENT

With respect to classes covered by this article, reemployment entltlements shall
be as follows:

a. - A person who held permanent status in the class frorn which the
person was laid off shall, during the two-year period following the effective
date of layoff, be entitled to be appointed from a departmental
reemployment list to a vacancy authorized to be filled in that class within
the department from which the person was laid off pursuant and subject to
the provisions set forth in this division.

. - Aperson who held permanent status in the class from which :
nel/she was laid off, shall also, during the two-year period following the
=ffective date of layotf, be entitled to certification from a County-wide -
reemployment list for 2 vacancy in the class from which the person was laid
off, which is authorized to be filled, pursuant and subject to the provisions -

--set forth in this divicion. -
’17 416 YPE OF POSITION IloTe

‘The entitlement to appointment or certification applies whether the posmon in
which the vacancy occurs is regular, temporary or limited term. -

'17.27 LIMITED-TERM

Personnel serving under limited-term appointments shall not be entitled to
~germployment rights or to placement on either a departmental or County-wide -
reemployment list, whether or not they held permanent status as limited-term appomtees
in the class from which they were separated

- 17.28 DEPARTMENTAL REEMPLOYMENT LISTS X

a. The County shall prepare a departmental reempioyment list for each class
in each department in which an employee with permanent status in that class is laid off.
As personnel are separated from a class in which they hold permanent status, their
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names shail be added to the list for the class and department in which the layoff occurs
in the inverse order in which they are separated from service in that class.

RS



b. Notwithstanding any provision of this article to the contrary, the order of
names on departmental reemployment lists shall be derived from (by inverting) the order
of layoff prescribed by layoff lists, as the order of layoff may be modified by agreement
between the parties or award under grievance-arbitration proceedings commenced
pursuant to layoff under Division B, above. The purpose of this provision is to insure that
disputes concerning the order of layoff and of departmental reemployment lists are
raised and settled at or near the time of layoff, and not at the time reemployment is
sought.

17.29 COUNTY-WIDE REEMPLOYMENT LISTS

a. The County shall prepare County-wide reemployment lists for each class
from which personnel with permanent status in the class were laid off. Each list shall
constitute a merger of persons who were laid off from the class and who held permanent
status therein.

b. The order of personnel on each County-wide reemployrnent list shall be
-based upon seniority according to the date of original appointment to the c|ass to Wthh
the list refers, as determined under Division A

’ 'i',‘s’-",30:f: APPOINTMENT AND CERTIFICATION PRIORITIES B AT

The following priorities shall apply in relation to vacancies in classes to which the
sntilement to appointment or certification is applicable. R

3, Awacancy in a class shali be filled first from the Medical Center ‘
{ransfer eligible lists nrescribed in Section 7.7(d) of the Civil Service Rules,
as that section existed prior to August 15, 1974. if the vacancy is niot filled
vy appeintment from the Medical Center transfer eligible list, then; v

oy

The vacancy shall be filled from that departmental reemployment

list for the class in which the vacancy exists and for the department in
which the vacancy exists. Persons shall be appointed to vacancies in the .
-order of the list.

{1)  One (1) person shali be offered an appointment for each
~ vacancy in accordance with the order of the list. If that person
declines appointment, the next person in order shall be offered
appointment.

{2) A person to whom an appointment is intended to be offered——

may be contacted personally and may accept appointment orally. A
person shall not be deemed to have declined appointment unless
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the person has done so in writing, or unless written notice of the
offer of appointment has been transmitted by certified mail to the
person's last known address, and the person has failed to accept the
appointment in writing within five (5) calendar days following the date
of mailing of the notice.

G

No persons shall be certified for appointment from a County-wide
reemployment list to a vacancy in a class until there are no longer any
names on that departmental reemployment list for the class within the
department in which the vacancy exists or all persons on that departmental
reemployment list have declined appointment to that vacancy. Ir such
event, the names of three (3) persons shall be certified from the County-
wide reemployment lists for the class in which the vacancy exists in
accordance with the order of the list. The names shall be certified to the
appointing authority for the class in which the vacancy exists, who shall
have discretion to offer the appointment to one (1) of the three (3). if there
is more than one (1) vacancy, an additional name shall be certified for
vacancy in excess of ane (1).

(1) For each person who declines an oifer of appointment. an
additional name shall be cettified.

{2) .. .. A person on the County-wide reemployment list shall be
deemed to have declined appointment under the same
circumstances and in accordance with the same procedure as is
specified in Section 17.30-b.(2).

{3) Ifthere are fewer than three (3) names on the County-wide
reemployment list, a rank or ranks of additional names shall be
certified from regular eligible lists so as to provide a total of not less
than three (3) persons available for appointment.

17.31 REMOVAL FROM DEPARTMENTAL REEMPLOYMENT LISTS
The names of persons sha’li be deemed removed from departmental
veemployrent lists and their entitlement to appointment from such iists terminated, as

‘joliows:

a. Upon the expiration of two (2) years following the effective date of
layoff of each person.

?
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b. As a result of appointment to a regular position within County
service in a class which is the same as the one for which the list exists or
which, at the time of appointment, is equal to or higher than the one for
which the list exists in salary when measured at the top step of the salary
schedule. (Personnel shall not be deemed removed from such lists by
virtue of appointment to any temporary or limited-term position in any
class.)

C. Upon declination of appointment from the list, under the same
- circumstances and in accordance with the same procedure as is specified
in Section 17.30-b.(2) except in instances where the person states in
writing that he/she temporarily is medically incapacitated.

d. In the event a person states in writing that he/she does not desire
appointment from the list, or fails to file a written statement expressing
‘his/her desire for appointment within five (5) calendar days following
certified mailing to the person's last known address.

1732 REMOVAL FROM COUN,TY-WiDE REEMPLOYMENT LISTS 7 ©

“he names of persons shall.be deemed removed from County-wide

raeinpioyment lists and their. entltlement to certn‘" catlon from such lists terminated as
:)lir)\nﬁ ’ i

“a. . Upon the expiration of two (2) years followmq the effective date of
layoff of each person. -

“b.  As a result of appaointment to a regulai positicri withiri the County
- 8ervice in a class which is the same as the one for which the list exists or
-which, at the time of appointment, is equal to or higher than the one for
“which the list exists in salary when measured at the top step of the salary -
schedule. (Personnel shall not be deemed removed from such lists by
virtue of appointment to any temporary or limited-term position in any
class.)

- . Inthe event a person states in writing that the person does not
desire appointment from the list, or fails to file a written statement
expressing the person's desire for appointment within five (5) calendar days '
following certified mailing, to the person's last known address.

il Removal from the departmental reemployment list. The removal

shall be from that County-wide reemployment list for the class to which the
departmental reemployment list applied.
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e. Except as provided in Subsection 17.31-c., a person shall be authorized to
decline appointment to a class to which the person has been certified by submitting a
written statement which objects to the appointment on the basis of the identity of the
department, geographical location of the job, or shift schedule of the job. Such a
- declination shall not result in removal of the person from the County-wide reemployment
list. The person shall not thereafter be certified for appointment to a vacancy which falls
within the description of the written objection.

17.33 EFFECT OF REEMPLOYMENT

When a person is reemployed from either a department reemployment list or a
County-wide reemployment list, the period of unemployment following the layoff shall not
ve treated as an interruption of service for purposes of reestablishing salary, benefits or
seniority. The period of such unemployment shall be treated as County service for
seniority purposes. However, with the exception of seniority, the period of
unemployrnent shall not be treated as’ County service for any other purposes.

7. 34 SERVICE OF REEMPLOYMENT LISTS - N

3 Not later than January 1 of each year, the County shall setve by inail upon
UPE a set of copies of all County-wide reemployment lists and all departmental - ¢ -
reemployment lists for classes covered by the Agreement. Such service shall be made
ance, and shall include all such lists prepared as a result of all layoffs which have:
accurred between July 1 and the date of service.

0. Not later than July 5 of each year, the County shall serve by mail upon UPE -
o set of copies of all County-wide reemployment lists and all departmental reemployment
iists for classes covered by this article. Such service shall be made once, and shall
include all such lists prepared between the date of service pursuant to Subr'—\ctlon d. and
June 30, inclusive. -

17.35 GRIEV’ANCE-ARBITRATION PROCEDURE R

The grievance-arbitration procedure set forth in Sections 17.36 through 17.4%
shaii be applicable only to disputes arising under Division C of this article. - - ;

- 47.36 EXISTENCE, ORDER AND CONTENTS OF REEMPLOYMENT LISTS
a. Except as provided in this section, no employee, person or other entity shall

ce authorized to grieve. dispute or otherwise challenge a reemployment list established
pursuant to this article. -
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b. No later than twenty (20) calendar days following each service of
reemployment lists upon UPE, UPE shall be authorized to file a grievance asserting that
the County has failed to establish a reemployment list required by this article, has
established a reemployment list prohibited by this article, the order of personnel
contained on any one (1) or more of the lists violates the provisions of Sections 17.23,
17.24,17.25, 17.26, 17.27, or 17.28, that personnel have been placed on a list in
violation of said sections, or that personnel have been omitted from the lists in violation
of said sections.

C. The grievance shall specifically identify:
(1)  The list or lists to which the grievance refers;

: (2) The nature of the alleged violation or violations, the facts on which
the alleged violations are based, and the section or sections of this
article viclated.

{(3)  The names of any personnel alleged to have been erroneously
placed upon or omitted from the list or lists; and

4). The changes in Ilsts alleged to be requnred in order o remedy the
: allegedi vinlations. “

4 The grievance shall be filed with the Lounty s Director cf Labor Relations, :
ixi shall ve received by the Director not Iater than twenty (20) calendar da/e followmg v
service of the lists pursuant to Section 17.34. ‘ -

e, The failure of UPE to file a gnevance within the time lveql.ured herein shall
conatltute a waiver of the right to challenge the matters referred to in this section. which- .
is binding upon UPE and all other persons. L '

17.37 OTHER MATTERS - L

a. Except as to matters referred to in Section 17.36, UPE and any persons
jaid off from a class in a class covered by this article shall be authorized to file a
grievance alleging a violation of Sections 17.25 and 17.33.

b. Such grievances shall be filed on forms prescribed by the County with the -
. .,dunty s Director of Labor Relations not later than ten (10) working days after-the event

oy circumstance occasioning the grievance. Any grievance not received by tbe Director
N»thm said- penod shall be deemed invalid, null and void. :
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C. Any grievance filed pursuant to this section other than one filed by UPE
shall be transmitted by mailed copy to UPE not later than five (5) calendar days after it is
filed.

17.38 PRE-ARBITRATION HEARING

a. + A hearing shall be held by the County Executive or his/her designee on all
grievances filed pursuant to the provisions of Sections 17.36 and 17.37, not later than
ten (10) working days following the date of filing. UPE shall be given advance written
notice of the time, date and place of all such hearings, and shall be authorized to appear
and participate therein.

b. If the County Executive or his/her designee determines that a grievance
shows a violation of this article and is otherwise timely and within the scope of the
. grievance-arbitration provisions, he/she shall be authorized to take all actions necessary
1o grant relief, including the layoff of any employees who have been employed in
violation of the provisions of this division relating to reemployment.

¢.  The Ccunty Executive or his/her designee shalf issue a written decisicn riot
w:ar than five (5) working days following the date of the hearing, and shail mail copies to
-: grievant or.grievants and UPE oo S itz

“*7 39 REQUEST FOR ARBITRATION ' | - EER

i LIPE is dissatisfied with the decision of the County Executive or his/her
viasignee, it 3hall be authorized to file a request for arbitration. e

4. The request for arbitration shall be in writing, and shall be filed with ihe
. _Office of Labor Relations notlater than seven (7) calendar days after
mailing of the decision of the County Executive or his/her designee. If UPE
fails to file a request for arbitration within the time required, the decision by*
the County Executive or his/her designee shall be deemed final, binding
and conclusive upon all issues determined therein.

‘i {nformulating and filing the request for arbitration or by not filing a request
for arbitration, UPE shall have authority to. waive the claims of persons who
have filed grievances or others which it elects not to file. The failure to
assert such claims shall be deemed to be a waiver of such claims and
rights which is binding upon UPE, the persons who have filed grievances, -

. and the personnel covered by this article.

17.44 ARBITRATION SCHEDULING |
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Timely requests for arbitration shall be submitted to and determined by an
arbitrator. Each arbitration proceeding shall commence not earlier than fifteen (15)
calendar days and not later than forty-five (45) calendar days following the date of filing
of the request. :

a.

The arbitrator shall be selected by mutual agreement of the parties.
If the parties are unable to agree, the arbitrator shall be appointed by the
California State Mediation and Conciliation Service.

Except as otherwise mutually agreed or otherwise provided herein,
the arbitration hearings shalil be conducted in accordance with the rules of’
the American Arbitration Association.

The parties to the proceedings shall be deemed to be the County
and UPE, and no employee, group of employees or other person shall be
deemed to be parties to the proceedings.

17.41 DECISION ' o o

The decision of the arbitrator shall comply with the following requirements: = -

€

The decision shall be issued not later than ten (10) calendar days after the .
=lose of the hearing. ‘The decision shall be in writing, shall specifically state:

- the interpretation of this article rendered by the arbitrator, and the
-remedies, if any. The decision need not state reasons, discussion or.

sontain reasoning, so long as the interpretation by the avbitrator is

specifically stated.

The arbitrator shail not have jurisdiction or authority to revise the order of
either a County-wide reemployment list or departmental reemployment list
as to any person on such a list who has not been alleged in a timely
grievance to have been placed in incorrect order thereon, except to the
extent necessary to-grant relief to a person determined to have been
placed in incorrect order who was so alleged in a timely grievance. '

The arbitrator shall not have jurisdiction or authority to invalidate the
2mployment of any perscn who has been reemployed from either a County-
wide reemployment list or departmental reemployment list or to grant any -
relief to a person on such a list who should have been so reemployed or
certified for appointment, except as to persons named in a timely
grievance.
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d. The arbitrator shall have no authority to add to, delete or alter any provision
of this article, but shall limit his decision to the application and interpretation
of its express terms.
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e. The decision of any arbitrator shall be consistent with prior decisions of
other arbitrators and subsequent arbitrators shall be bound by the interpretations by prior
arbitrators of the terms of this article.

£

it The decision of the arbitrator shall be final and binding as to all matters
within his jurisdiction.

17.42 COSTS T

The fees and expenses of the arbitrator and court reporter shall be shared
equally by the parties.

DIVISION D
MISCELLANEOUS

17.43 WITNESSES Foo

The County agrees that employees shall not sutfer ioss of compensation for time
.u2nt 43 a witness at an arbitration hearing held pursuant to this articie. URE agrees -
~:at the number of witniesses requested to attend and their scheduling shall-he
asonaole e

i7.44 SICK LEAVE BALANCE REINSTATEMENT | bl R

‘NVhen an employee is laid off pursuant to this article, and subsequently rehired

s a department or County-wide reemployment list within the time perind:specified in -
e\,tlon 17.25-a., the County shall reinstate the employee's sick leave balafice recorded

on the date of the layoff. Coe T

ARTICLE XVl
DISCIPLINE AND DISCHARGE

8.1 PURPOSE P
it is the intent of the parties that the provisions of this article effective August 25,
1991, shall substitute for any and all appeal procedures provided by the Civil Service

Commission relating to the discipline, as defined in Section 18.2 below, of employees in
a class included in the Office-Technical Unit.
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18.2 DEFINITION

_As used herein, "disciplinary action” means demotion, reduction in pay step in
class, suspension or discharge of an employee with permanent civil service status.

18.3 PERSONS AUTHORIZED TO INITIATE DISCIPLINARY ACTION

The employee's appointing authority or the designated representative of the
appointing authority may initiate disciplinary action against an employee.

18.4 APPLICATION

a. . This article shall only apply to employees with permanent civil service
status.

b. Probationary Status: This article shail not apply to an employee in
prooationary status who shall have no right to grieve or arbitrate release from such
orobationary appomtment : :

o zemporary Employee An employee in a temporary position shall have no '
riaht to grieve or arbitrate release from such temporary appointment. v :

d. - Temporary Upgrade: An employee in a temporary upgrade status shall
Hevr N0 rigni to grieve or arbitrate release from such temporary upgrade status.

& Previsionai Appointment: An employee with provisional status shall have |
1 right to grieve. or arblfrate release from such a prowsmnal appnointment.

'18.5 CAUSE FOR DISCIPLINARY ACTION | Lo~

No disciplinary action shall be taken against a permanent employee without good
cause. "Good cause" is defined as any facts which, based on relevant circumstances,
may be reasonably relied on by the appointing authority in the exercise of reasonable .
discretion as a basis for disciplinary action. "Good cause" inciudes, but is not limited io;

a.  Fraud in securing appointment. ‘ |

b.  incompetency.

C. inefficiency.
d. inexcusable neglect of duty.
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Insubordination.

Dishonesty.

Drunkenness on duty.

Addiction to the use of narcotics or habit-forming drugs.

Inexcusable absence without leave.

Conviction of a felony or conviction of a misdemeanor which is of

such a nature as to adversely affect the employee's ability to perform the
duties and responsibilities of the employee's position. A plea of guilty, or a
conviction following a plea of nolo contendere is deemed to be a conviction
within the meaning of this section.

Discourteous treatment of the public or other employees. .

Political activity prohibited by state or federal law.

Willful disobedience.

_ Wiolation of any of the prohibitions set forth ir Section 7! »f iha

Sacramente County Charter. |

~ Refusal tc take and sign any nath or affirmation which is a federal,
state or County requirement. .-

Any faiiure of good behavior either during or outside of duty hours
which is of such nature that it causes discredit to the County or his/her

. employment.

Failure to possess or keep in effect any license, ¢certificate or other
similar requirement specified in the employee’s position specification.

Any violation of Civil Service Commission Rule 6.6-a which
prohibits the solicitation of waivers.

Failure to pay a service fee, or a contribution required in lieu of a

service fee, pursuant to an agency shop provision in a labor agreement
between the County and a recognized 2mployee organization, where the
disciplinary action in question is provided for in such agreement.
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18.6 CAUSES FOR PERSONNEL ACTION DUE TO PHYSICAL OR MENTAL
DISABILITY

For non-disciplinary reasons, a permanent employee's employment may be
terminated or a permanent employee may be reduced in rank because of physical or
mental disability which disability precludes the employee from the proper performance of
the essential duties of his or her job. Any such action shall be subject to the same
provisions of this article as are applicable to actions taken pursuant to Section 18.5.

18.7 NOTICE REQUIREMENT AND EFFECTIVE DATE OF ORDER

a. The appointing authority or designee shall file a written order of dlSClplmary
acticn with the Director of Labor Relations.

b. A copy of the notice of disciplinary action shall be served upon the
einployee either personally, or by registered or certified mail, return receipt requested, to
" the last known address of the employee. The last known address shall be deemed to be
the address which is within the personnel file of the employee within the department to
winich he or she is assigned. :f notice is provided by mail, the employee should be
- rleemed to nave received notice five (5) days after the date of mailing. At the same time,
service shz!! he made to UPE. » e

"~ 7he order shall be approved as 0 form by the County Counsel andg shall ™
wolude: : . : e

1) A statement of the nature of the disciplinary action;
- (2)  The effective date of the disciplinary action;

(3) A statement in ordinary and concise ianguage of ail specified facts .
or omissions upon which the disciplinary action is based; and

‘4) A statement advising the employee of the right to appeal the action :
through the arbitration procedure of this article, of the manner and
time of which said appeal must be made, and the required content of
th@ appeal

d. The disciplinary action shall be effective on the date and time specified in
the order of disciplinary action filed with the Director of Labor Relations, provided- notlce :
is served as specified in this action. -

t

104



18.8 APPEAL

a. The employee who is subject to the disciplinary action shall have the right,
within fifteen (15) calendar days after receiving the order of disciplinary action, to appeal
frorn such order by filing a written notice of appeal signed by the employee or the
employee's representative with the employee's consent with the Director of Labor
Relations. The notice of appeal shall contain the name and address of the.person to
whom all written communication regarding this appeal shall be sent.

b. The Director of Labor Relations shall promptly provide the appointing
“authority with a copy of the employee's notice of appeal.

c. An employee who files a notice of appeal as provided herein shall be
entitled to a hearing, as provided in this article and no other remedy.

- d. An appeal of a disciplinary action is a complaint of a permanent employee
with permanent civil service status regarding whether there was good cause for the
disciplinary action taken against that employee. Effective January 1, 2001, Court
employee disciplinary appeals shall be processed pursuant to Section 18.19. .

e. if the employee who has been served with an order of disciplinary action
7ails to file a notice of appeal within the time specified in Subsection-2. of th:q section,.the
Hisciplinary action shall become final without further-action. - C

16.9 APPOINTMENT OF ARBITRATOR

a. - The parties to the hearing and to the selection of the arbitrator shall be ihe
employee, who may be represented by UPE or independent counsel, and the Ceounty. -

b. The selection of the arbitrator shall-be in accordance with Sectlon 5.14-a. b.
. and d. of this Agreement.

18.10 AMENDED OR SUPPLEMENTAL ORDER

At any time after a hearing has commenced on a disciplinary action and prior to
the time the appeal is submitted for decision, the appointing authority may, with the
consent of the arbitrator, serve on the employee and file with the Director of Labor
Relations an amended or supplemental order of disciplinary action. Consent is not
required for an amended or supplemental order filed prior to commencement of the
hearing. If the amended or supplemental order presents new causes or allegations, the
employee shall be afforded a reasonable opportunity to prepare a defense thereto. Any
new causes or allegations shall be deemed denied and any objections to the amended or -
supplemental causes or allegations may be made orally at the hearing. '
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18.11 DISCOVERY

&. Permissible discovery: Pursuant to the procedure set forth in Subsection-c.
below, any party to the arbitration hearing may obtain the following information in the
hands of or which may reasonably be obtained by the responding party or the
responding party's representative (As used herein, "responding party" shall mean the

- person of whom the information is requested.):

(1)  Those allegations in the order of disciplinary action which are
admitted by the employee and those allegations in the order of
disciplinary action which are denied by the employee;

(2)  The name, address and telephone number of each witness whom
the responding party intends to call to testify at the hearing.

(3)  Copies of statements by any person whom the responding party
intends to call as a witness.

{4) Al writing relevant to the issues involved in the appeal including
but not limited to reports of mental, physical and blood examinations
which the responding party intends to introduce into evidence.
"Writing" as used herein shall have the meaning defined in Evidence
Code Section 250 which states: ™Nriting" means handwriting,
typewriting, printing, photostating, photographing, ana every other
means of recording upon any tangible thing any form of
communication or representation, including letters, words, piciures,
sounds or symbnls, or combinations thereof.

k) A statemen’f specifically defining the issues in dispute.

(6) " The foregoing does not apply to witnesses or exhibits used foi
impeachment or rebuttal.

h. - Confidential or inleged Matter: If the responaing party determiries that
ine writing or other material requested is confidential or privileged, the response to the
discovery request shall specifically so state, and shall set forth in detail the grounds upon
‘which confidentiality or privilege is claimed. If the requesting party disputes the claim of
privilege or confidentiality, the arbitrator shall resolve the claim. In resolving the claim.
the arbitrator may order that the writing or other material be deposited with the arbitrator
iti a sealed container. In ruling on such claims, the arbitrator may grant or deny the claim
¢i confidentiality or privilege in whole or in part. The arbitrator shall have no authonty to
resoive any claim concerning material which by statute may only be
released by court order. If the arbitrator determines that the material is confidential, but
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limited disclosure is necessary, the arbitrator may impose conditions upon the use or
disclosure of the item by the requesting party. If the arbitrator determines that the
material requested is subject to an evidentiary privilege, the decision regarding
disclosure of the matter shall be strictly governed by the provisions of the Evidence

Code.

C. Procedure for discovery:

(1)

(2)

(3)

4)

9)

Personal Service: At any time after the hearing date has been set
for an appeal, but in no event later than thirty (30) calendar days
before the date set for such hearing, any party may personally serve
a written request upon the responding party, or representative of
record, for any or all of the informaticn set forth in Subsection-a.
above. -

Service by Mail: At any time after the hearing date has been set
for an appeal, but in no event later than thirty-five (35) calendar days
before the date set for such hearing, any party may serve, by first-
class mail, a written request upon the responding party, or
representative of recard, for any or all of the informaiion set forth in
Subsection-a. above. The effective date of service shall be the date
of the postmark.

Response: Within twenty (20) calendar days of receiving the
request mentioned in (1) and (2) above, the responding party shall
prepare and serve a response to the request. Such respcnse shall
pe served upon.the rgquesting party. > representative of record, by
the same means as service of the request was made.

Request to be Deemed Continuing Request: The discovery request
is a continuing request, which requires a continuous response.
Where new or additional information becomes available to the
responding party, such information shall forthwith be furnished to the
requesting party, or representative of record.

Negative Response: In the event the responding party does not
have an item of the information requested, the responding party shall
give a written negative response as to that particular item within the
time specified for response, but shall respond fully as to the
information which the responding party does possess. The
responding party shall comply with (4) above aiter such negative
response.
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(6) Disputes: Any dispute between parties regarding discovery shall
be resolved by the arbitrator.

(7)  Penalties for Failure to Comply: The arbitrator shall impose
penalties for failure to comply with this subsection. These penalties
shall be based upon the seriousness of the failure to comply, the
good or bad faith of the non-complying party, and the extent to which
the non-compliance results in surprise to the requesting party and
handicaps the requesting party in preparing the case. The following
penalties may be imposed:

(@) Exclusion of evidence;
(b)  Continuing the hearing at any stage; or

(c) Upon proof of a willful or repeated violation, the arbitrator
shall determine the issue agamst the non-complying party.

1812 TIMING AND CONDUCT OF HEARING

a. - The arbitration hearing shall be held at the earliest administratively
‘wvenient date, taking into consideration the availability of the arbitrator and:the
»:vallablllty of counsel and witnesses. The arbltratuon hearing may be a private ar public -
Jiearing as dptermmed by the employee ‘ A

o..- The employee may be represented by UPE; or if the employee chooses
mt to be represented by UUPE, the employee may be self-represented. - The employee
‘has the further right to pay for and retain independent counsel for representatlen atthe

ngaring. .

C. The employee shall be entitled to appear personaily at the: hearmq and
pioduce evidence.

d. UPE shall have the rlght to attend the hearing if UPE is not chosen ny the
zmployee as his/her representative.

e. - The appointing authority may also be represented by counsel.

f. At the hearing, the appointing authority shall have the burden of going
forward first with evidence in support of the allegations contained in the order of :
- disciplinary action and shall have the burden of establishing the facts by a
preponderance of the evidence. The arbitrator may admirister oaths and {ake OfflClal
notice of facts as authorized by law.
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g. Oral evidence shall be taken only on oath or affirmation.
h. A court reporter shall take a transcript of the hearing.

i. The arbitrator may consider the records or any relevant prior disciplinary
aclions against the employee which are final, and any records contained in the
employee's personnel files if such records were introduced at the arbitration hearing.

J- Each Party Shall Have These Rights: To call and examine witnesses; to
introduce exhibits; to cross-examine opposing withesses on any matter relevant to the
issues even though that matter was not covered in the direct examination; to impeach
any witness; and to rebut evidence. The appellant may be called and examined as if
under cross-examination.

k. The hearing need not be conducted according to technical rules relating to
avidence and witnesses. Any relevant evidence shall be admitted if it is the sort of
evidence on which responsible persons are accustomed to rely in the conduct of serious
affairs, regardless of the existence of any common law or statutory rule which might
rmake improper the admission of such evidence over objection in civil actions. Hearsay
avidence may be used for the purpose cf supplementing or explaining other evidence,
1t shall not be sufficient in itself to support a finding unless it weuld be admissible over
«hjection’in civil actions. The rules of privilege shall be =ffective o the extent that ihey -
are othenwise required by statute to be recogrized at the hearing, and irrelevant and .
snduly repetitious evidence shall be excluded. L L

18.13 SUBPOENAS ' TG

" Before the: hearing has ccmmenced, or during the hearing, the arbitrator sha'l
‘have the power to issue subpoenas in accordance with Section 1282.6 of the Code of
Civil Procedure :

'1%3.14 DECISION

a.  Following the hearing, the arbitrator shall promptly brepare and submit to
the parties to the hearing a decision in.the case. The decision shall contain and be
{imited to specific factual findings relating te the facts alleged in the disciplinary order and
any facts asserted by the appellant for purposes of defense or mitigation; a:determination
of legal issues, if any; a determination of whether the facts found constitute good cause
for discipline; and an order that affirms, modifies or sets aside the order of d|°.C|pI|'1ary

action imposed by the appointing authority. C

b. If good cause for discipline is found, the arbitrator shall not modify the

actiortimposed by the appointing authority unless the arbitrator determines that the
discipline imposed by the appointing authority constitutes an abuse of discretion.
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18.15 FINALITY OF DECISION

The decision of the arbitrator shall be final and binding.

18.16 COSTS

The fees and expenses of the arbitrator, the court reporter, and the transcript, if
any, shall be shared equally by the parties identified in Section 18.9-a.

18.17 WITNESSES

The County agrees that employees shall not suffer loss of compensation for time
spent as a witness at an arbitration hearing held pursuant to this article. The employee

and UPE agree that the number of witnesses requested to attend and their. schedullng
‘shall be rea‘;onable

"I'8.18 EXPEDITED ARBITRATICN

Notwnhstanqu the provisions of this article, upon mutual agreement, the parties
u) agree 10 an expedited arbitration consistent with expedited arbitration rules as
DOV uded by the American Arbitration Association.

) 18.19 3ACRAMENTO SUPERIOR COURT EMPLOYMENT CONDITIONS ¢...7 7

=ffective January 1, 2001, the foilowing employment conditions :.nall qnvern
sacramanto Superior (‘ourt -

a. * All new hires shall be 'subject to a one (1) y'ear brobationary period
and all promotions after January 1, 2001, shall be subject to a six-month
probationary period.

0. Disciplinary actions may be appealed through a procedure that
concludes with final and binding arbitration, without the right to appesl to
sourt. The parties agree to meet and confer regarding the appea!
orocedure.
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ARTICLE XIX
TERM

19.1 TERM

This Agreement supercedes the 2000-03 Agreement and shall remain in full force
and effect from October 20, 2002, to and including June 30, 2006.

DATE:
UNITED PUBLIC EMPLOYEES, COUNTY OF SACRAMENTO
OCAL #1 ‘ .
BY: ' .BY: ‘
Sandra Poole Steve Lakich
xecutive Director Director of Labor Relations ...,
.Ti:'ié":\/_éﬁf\‘lvﬁfanger o Michael Murphy
i : {_abor Relations Officer
~Henry Clark, Jr. ' Sue Murray '—
l.abor Reiations Officer
Debb Burroughs Georgia Cochran
~ Dennis Kulik ' | Dennis Batchelder S
Margaret Hocum Earl Evans
Wiliam Drips Craig Uchida -
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UNITED PUBLIC EMPLOYEES, COUNTY OF SACRAMENTO
LOCAL #1

Marcia Parlante Linda Eto

Mechele Dews ' Bronda Silva

Thom Domasky

Alice Micholson

“hristy Manley

Sanrdra Faria
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2001-06 OPERATIONS & MAINTENANCE UNIT AGREEMENT

CONTRACT IMPLEMENTATION SCHEDULE

Summary

Effective Date

Responsibility for
Implementation

Article VI: Overtime Hours of Work

Establishes the framework for a twenty-four
hour work schedule for the Aircraft Rescue
and Fire Fighting (ARFF) Unit at the
Department of Airports. (Section 6.3)

Also establishes a Joint Labor-Management
Committee to discuss and make
recommendations to the Director of Airports
regarding its implementation

Date of
implementation
is at the
discretion of
the Director of
Airports

Personnel Actions
COMPASS Team

Departrnent of
Airports

Article VII: Salaries

implements a 3% general salary increase for
all classes in the unit. (Section 7.1-a.)

implements a COLA of a minimum of 2%
and maximum of 5% based upon the CPI for
Urban Wage Earners and Clerical Workers.

! (Section 7.1-b.)

Implements a COLA of a minimum of 2%
and maximuim of 5% based upon the CPI for
Urban Wage Earners and Clerical Workers.
(Section 7.1-c.)

Implements a COLA of a minimum of 2%
and maximum of 5% based upon the CPI for
Urban Wage Earners and Clerical Workers.
(Section 7.1-d.)

implements a COLA of a minimum of 2%
and maximum of 5% based upon the CPI for
Urban Wage Earners and Clerical Workers.
(Section 7.1-e.)

6/17/01

6/30/02

6/29/03

6/27/04

6/26/05

Personnel Actions
COMPASS Team




Summary

Effective Date

Responsibility for
Implementation

Article VII: Salaries (Continued)

Implements the following equity increases
for the classes listed below: (Section 7.1-f.)

Helicopter Mechanic 8.0%
Highway Maintenance Equipment  5.0%
Operator
-8r. Highway Maintenance Worker  5.0%
Highway Maintenance Worker 5.0%
Sr. Bridge Maintenance Worker 5.0%
Bridge Maintenance Worker 5.0%
Tree Trimmer 5.0%

Sr. Collection Equipment Operator  4.3%

: Transfer Equipment Operator 4.3%

Sr. Landfill Equipment Operator 4.3%
Traffic Signs Maintenance Worker |  2.5%

‘Traffic Signs Maintenance Worker Il 2.5%

‘fraffic Signs Maintenance Worker !l 2.5%
Custodian Level Il . 2.0%
Landfi!! Zquipment Operator 1.9%

implements the following equity increases
for the classes listed below: (Section 7.1-g.)

| Highway Maintenance Equipment  5.0%

Operator
Sr. Highway Maintenance Worker  5.0%
rlighway Maintenance Worker 5.0%
Sr. Bridge Maintenance Worker 5.0%
Bridge Maintenance Worker - 5.0%
Tree Trimmer 5.0%
Automotive Mechanic 3.0%
Automotive Service Worker 3.0%
Equipment Mechanic 3.0%
Equipment Service Worker 3.0%

Implements an additional top step for the

| class of Sr. Traffic Signals and Lighting

Technician. (Section 7.1-1.)

6/17/01

6/30/02

6/17/01

° Personnel Actions
e COMPASS Team




Summary

Effective Date

Responsibility for
Implementation

Article VII: Salaries (Continued)

Implements incentive differentials for
employees in the classifications of
Equipment Mechanic and Automotive
Mechanics (Range A and B) for employees
obtaining and maintaining the ASE
certifications listed. Also precludes future
utilization of the 5% Welder’s differential,

I reduces that differential to 2%. Existing
. | employees receiving the 5%-differertial will

:ontinue to receive 5% until such time as
they are no longer assigned to do welding
duties. (Section 7.19)

Adds classification of Sr. Highway
Maintenance Worker and Highway
Maintenance Equipment Operator to those
aligible to receive the 3% differential for
possessing an International Society of
Arborists (ISA). Arborist Ceitificate.
{Section 7.20)

Adds classification of Highway Maintenance
Worker to thosz eligibie to receive the. -

. Pesticide Spray Applicators
1 Certification/l.icense, {Section 7.22) -

implements a 5% differential (replaces a
1.25% differential) for employees assigned -

1 to Sacramento Mental Health Treatment
1 Center. ;Section 7.23)

6/17/01

6/17/01
[

| 6/17/01

6/17/01

Personnel Actions
COMPASS Team

Department of
General Services

Personnel Actions
COMPASS Team
Affected |
Departments

Pers&n,n(ei_ Actions
COMPASS Team |

Affected. ‘
Departments

Persdnnel Actions
COMPASS Team -

7




#

Summary

Effective Date

Responsibility for
Implementation

Article X: Health and Weifare

Retains the Kaiser tie for the unit for 6/17/01 Personnel Actions
determining the County’s contribution.
(Section 10.1) ggﬁzﬁt’:e"t of
Increases co-pay to $10.00. (Section 10.1) | 1/1/02 gggg::;abor
Implements language to increase the co-pay | 1/1/05
if necessary. (Section 10.1)
Article XlI: Retirement Plan
implements second safety retirement tier for | 6/17/01 Personnel Actions
unit. {Section 11.4) County '
| _ Retiremerit Office
smpleinents language which establishes new 6/27/04 COMPAS'S' T eam
retirement pian of 2% at 55%2; provides for | (or sooner) e
public service credits buy-back program on :
| an ongoing basis. (Section 11.5)
jLanéaége élso provides for a reduction of | -
3% in a CPI increase to offset the increased
retirement costs for miscellaneous
members. {Section 11.5)
Article Xli: Allowances and
Reimbursements
Impleméhts a reimbursement process for 7/1/01 All Departments
the purchase of uniforms rather than a semi- Finanée" '
annual allowance. (Section 12.1-a.) Department
Provides uniforms rather than a uniform As soon as R
allowance for the following classifications: | administra- Repartment of
Building Security Attendant, Animal Control | tively possible irports
Officers (Field and Kennel), Park Department of
Maintenance Worker series and Custodians General.Services
{no contract revision is necessary). Finance
| (Section 12.1) Department




Summary

Effective Date

Responsibility for
Implementation

Article Xlll: Safety and Health

implements a reimbursement program of 7/1/01 e All Departments
$200/year rather than a semi-annual e Finance
allowance when requiring safety boots for Department
employees. (Section 13.4) -
Implements an increase in the 7/1/02
reimbursement from $200/year to $225/year.
{Section 13.4)
Implements an increase in the 7/1/04
reimbursement from $225/year to $250/year
(Section 13.4) S
Provides safety shoes/boots to Custodians | As sooh as D % t of T
| /no contract revisions is necessary) administra- A;eparf}men ot ]’
‘Sectior 13.4) fively possible Irporss = o
Department of |
General Services
Finance
Department
A_r_tlcie XV: Misceilaneous
| Eliminate the AWOL Discipline ior Wasie 6/17/01 Ofﬁcé of Labor’
Management and Recyling employees, Relations
i establishing provision as a department
poiicy. {Section 15.5) 3\/?8?: mentyof
Management and
Recycling
Article XVIil: Operations Closure
Deletes Article XVIIl: (Operations Closure). | 6/17/01 Office of Labor -
Relations




Summary

Effective Date

Responsibility for
Implementation

Article XIX: Term

|
i
H
(

i
i
i
i
'

Five-year agreement. (Section 19.1) 6/17/01 — Office of Labor
| 6/30/06 Relations
All Departments
Letter of Understanding — Welding
Certificate Grandfather Clause for Park
Maintenance Mechanics
Grandfathers the three Park Maintenance 6/17/01 Personnel Actions
| Mechanics listed under the 5% welder’'s COMPASS Team
| differential.
Department of
Regional Parks
and Recreation
Letrer of Understanding - EMT K
Certification Training
Fire Operations Workers shall receive 8/10/01

H
!
i

1
R
1

| fraining for EMT certification on County time

on the day shift anly and without payment of

.
[
HERAVEOT AL SN
i

Ddepartment ot -
Airports




COUNTY OF SACRAMENTO
CALIFORNIA

For Agenda of: February 5, 2002

To: Board of Supervisors
From: Director of Labor Relations
Subject: ADDENDA TO LABOR AGREEMENTS - DOMESTIC PARTNERS

Contact: Steve Lakich, Director of Labor Relations, 874-7095

‘ Overview

| These addenda will bring the labor agreements into compliance with
Assembly Bill 25 by including the domestic partner of an employee and the
[ domestic partner’s child in the family sick leave provisions.

!
. Recommendation -

; Approve the attached resolution authorizing implementation of the attached

1addenda

|

s L
. | Fiscal Impact N

- | More e

i 1

Background:

[ffective January 1, 2002, Assembly Bill 25 (AB25) expanded the rights and privileges of
(alifornia domestic partners in several areas. The right to use sick leave to attend to the
illness of a domestic parther or the domestic partner’s child is the one area that impacts
cperations for all departments. AB25 defines domestic partners as partnerships of the
ﬁame sex, or persons of the opposite sex if one is at least 62 years old and ellgible for
cid age” Social Security benefits. -

Discussion:

i compliance with AB25, the proposed addenda revise the family sick leave:provisions of
tne labor agreements to include the domestic partner of an employee and the domestic
partner’s child. Family sick leave will be applied to these individuals in the same manner
as family sick leave has been applied in the past. Proof of registration of the partnership
will not be required.



Addenda to Labor Agreements - Domestic Partners
February 5, 2002
Page 2

As stated in current and previous legislation, the amount of family sick leave an employee
can use is to be not less than the sick leave that would be accrued during six months at
the employee’s rate of entitlement. Based upon that requirement, the minimum amount
would be approximately 7.5 days annually for the County. However, the appointing
authority has the discretion to decide the amount of accumulated sick leave an employee
could use, on a case-by-case basis, which may be greater than 7.5 days annually.

Respectfuily submitted, Approval recommended,
STEVE LAKICH TERRY SCHUTTEN

Director of Labor Relations County Executive

Attachiments

ac:”  Agency Administrators and Department Heads - - : &
“uman Resources Managers '
Recognized Empioyee Organizations a
/~hief Negotiators :



RESOLUTION NO.

BE IT RESOLVED THAT the attached addenda are hereby approved. These
addenda will bring the Agreements with the Recognized Employee Organizations into
compliance with Assembly Bill 25 by including domestic partners and the child of a

domestic partner in the family sick leave provisions.

On motion of Supervisor _ , seconded

by Supervisor , the foregoing Resolution was

* passed and adopted by the Board of Supervisors, ¢f the County of Sacramento, this

day of , , 2002, by the following vote:
A7ES: . SUPERVISORS i
NOES: - SUPERVISORS

- ABSENT:  SUPERVISORS

Chairperson, Board of Supervisors

Clerk of the Board of Supervisors



ADDENDUM #1
TO THE
2001-06 AGREEMENT
BETWEEN
COUNTY OF SACRAMENTO
AND
STATIONARY ENGINEERS, LOCAL 39
IN THE
OPERATIONS AND MAINTENANCE UNIT

This addendum is to the 2001-06 Agreement between the County of Sacramento and
Stationary Engineers, Local 39, covering all employees in the Operations and

Maintenance Unit.

The parties agree to revise the Agreement as follows:

€3 SICKLEAVE

Change Subsection b.(3) to read:

(3)  For family purposes, a regular employee may use leave credits for:

(@)

(b)

/
\

c)

Attendance upon an eligible family inember who is incapacitated
because of iliness or injury and definitely requires personal care.
The length of such absence shall be limited by the appointing
authority to the time reasonably required to either provide care or to
make other arrangemernits for such care. For the purpcses of this
Subsection (3) an eligible family member is the employee’s spouse.
child, parent, grandparent, domestic partner (as defined by Section
297 of the California Family Code), or domestic partner’s chiid.
Additionally, under this subsection, an eligible family member is any
other close relative or child who resides with the employee.

To transport an eligible family member to and from a local hospital
ior medical treatment or operation, including childbirth.

To attend, at any location, during serious medical treatment or
operation, including childbirth, performed upon an eligible family
member.



1648

1651

41,948

7 27956 Electronics Technician . 21.03
‘ 1,682.4C

3,659

43,911

5 28040 Highway Maint Equipmient Ogerator 16.12  20.0¢€ 21.08
27641  Sr Bridge Maintenance Wkr HHEHH HHAHHE 1,686.40

3,327 3,494 3,668

59,923 41,927 44,015

County of Sacramentc
Operations Maintenance Unit = -
Salary Range Table

Jurne 30, 2002 tihrough June 28, 2603

44,036 46,228 Annually

2z2.08 23.18 Hourly
1,766.4C 1,854.40 Biweekly
3,642 4,933 Monthly
46,103 48,400 Annuaily

2213 23.24 Hourly
1,770.40 1,859.20 Biweekly
3,851 4,044 Monthly
46,207 48,525 Annually

EXHIBIT "B"

Entry Class

Range Step Code ) _Ciass Title B _Step 5 Step6 Step7 Step8 Step9

1654 7 28037  Helicopter Mechanic o 21.12 22.18 23.29 Hourly
1,689.60 1,774.4C 1,863.20 Biweekly

3,675 3,859 4,052 Monthly
. 44,099 46,312 48,630 Annually

1671 5 27563  Automoive Mechanic Rng B 235  20.32 21.34 2z.41 23.53 Houriy
HHHHEH R 1,707.20 1,792.80 1,882.40 Biweekly

3,367 3,536 3,713 3,899 4,094 Monthly
40,4C3 42428 44558 46,792 49,131 Annually

1736 7 27935 Equipment Mechanic 2217 23.28 24 .44 Hourly
1,773.60 1,862.40 1,955.20 Biweekly

. 3,858 4,051 4,253 Monthly
46,291 48,609 51,031 Annually

1757 7 28519  Sr Traffic Signal Lighting Techinician 21.36 22.43 23.55 24.73 Hourly .

HHEHA# 1,794.40

1,884.00 1,978.40 Biweekly



This addendum shall remain in full force and effect to and including June 30, 2006.

Date:

Stationary Engineers, Local 39 County of Sacramento

Jerry Kalmar
Business Manager/Secretary

John Lewis
3usiness Representative

John Bertke : . , | L
Business apresentative o :




ADDENDUM #2
TO THE
2001-06 AGREEMENT
BETWEEN
COUNTY OF SACRAMENTO
~AND
STATIONARY ENGINEERS, LOCAL 39
IN THE
OPERATIONS AND MAINTENANCE UNIT

This addendum is to the 2001-06 Agreement between the County of Sacramento and
Stationary Engineers, Local 39, covering all employees in the Operations and
Maintenarice Unit.

The bartiés agree to revise the Agreement as follows:

"ARTICLE IX
LEAVES

Add Section 9.13 to read:
9}. 13  COUNTY EMPLOYEES AS VOLIJNTEER POLL WORKERS PROGRAM

a. Any regular County employee, other than employees assigned to the
Division of Voter Registration and Elections, may apply for paid leave from County
smployment to serve as a volunteer poll worker in a polling place in Sacramento
County through the County Employees as Volunteer Poll Worker Program when
the election day and/or required poll worker training fall within the employae S
regularly scheduled work day.

b.  Subject to the sole discretion of his or her appointing authority tu
grant or deny the request based on the needs of the service, a regular employee is
qualified for approval as follows:

(1) The employee has successfully applied for and has been
selected and found qualified by the Sacramento County
Registrar of Voters to serve as a volunteer poll worker;

(2) The employee has made a request in writing to his/her
appointing authority for an absence from County employment
as is necessary to attend and complete Poll Worker Training as
directed by the Registrar and an absence for the employee’s
entire regularly scheduled work day on election day to serve as
a volunteer poll worker in Sacramento County;



(3) On the day of the election the employee has fully executed
his/her responsibilities as a poll worker and reported to his/her
assigned polling place at the designated time, performed all
duties appointed by the County elections official and as

‘required by applicable state and federal elections laws, and
remained on duty until the poll was properly closed and
secured and until released by the County elections official. As
a volunteer, the employee is entitled to receive the normal
stipend paid by Voter Registration and Elections to all volunteer
poll workers. The stipend shall not be counted in any
computation of the total wages or compensation paid the
employee by reason of his/her regular employment with the
County.

c. Any reguiar County employee who qualifies and is approved for the
County Employees as Volunteer Poll Workers Program will receive his/her
regular pay while on paid leave from County employment for one regularly -
scheduled work day that falls on the day of the election and for such leave time
arior to the election as is necessary, including travel, to attend the reqwred Poll
Worker Training during the employee’s work hours. No overtime or
sompensatory time shall be earned or accumulated during such paid leave..

This v zrdum shall remain in full force and effect to and including -fune 30, 2006«
Date:

Staticnary &ngineers, Local 39 County of Sacramento. . = - =

Jerry Kalmar Steve Lakich o

Business Manager-Secretary Director of Labor Relations

John Lawis

~ Business Representative



(2) An employee with “employee only” medical plan coverage
who adds a domestic partner to that plan will pay the cost
difference between the medical plan premium for the
“‘employee only” and “dependent” coverage.

(3) There will be no further cost if an employee adds a domestic
partner to his/her medical plan where the employee has and
continues to have “dependent” coverage. In such event, the
employee shall have taxable imputed income based on the
“‘employee only” medical plan premium.

C. The employee will be responsible for any tax consequences

resulting from the inclusion of a domestic partner under the medical insurance and
dental plans offered pursuant to this Agreement. '

This addendum shall remain in full force and éffect to and including June 30, 2006. .

Date: _ -~
Stationary £ngineers, Local 39 County of Sacramento
Jerry Kalmar ' Steve Lakich o
Business Manager-Secretary : Director of Labor Relations .

John Lewis
Business Representative



ADDENDUM #3
TO THE
2001-06 AGREEMENT
BETWEEN
COUNTY OF SACRAMENTO
AND
STATIONARY ENGINEERS, LOCAL 39
IN THE
OPERATIONS AND MAINTENANCE UNIT

This.addendum is to the 2001-06 Agreement between the County of Sacramento and
Stationary Engineers, Local 39, covering all employees in the Operations and
Maintenance Unit.

The parties agree to revise Section 10.6, Flexible Spending Account, and add Section
10.7, Domestic Partners, to Article X, Health and Welfare, of the Agreement as follows:

10.6  FLEXIBLE SPENDING ACCOUNT

The County will expand the Flexible Spending Account, which currently
orovides employees with the options of Premium Reduction and Dependent Care
Assistance, o include Unreimbursed Medical Expenses; with a "alenddr year
maximum of $2,400, effective January 1, 2003,

0.

\j

DOMESTIC PARTNERS

a. No sooner than January 1, 2003, but no later than July 1, 2003,
depending upon administrative implementation, any of the medical insurance and
dental plans made available to employees pursuant to this Agreement will be
available, at no coverage cost to County, to domestic partners as defined by
Section 297 of the California Family Code.

b. The employee shall be solely responsible for any additional cost of
such coverage of the domestic partner and shall be required to provide
certification of domestic partner registration. In no event will the County’s monthly
nealth and welfare contribution be used to pay for the cost of the domestic -
partner's coverage. The following shall determine employee cost for a domestic
partner.

(1) The dental coverage shall be $39.78 per month for Fiscal
Year 2002-03. The cost in subsequent fiscal years shall be
determined at the discretion of the County.



County of Sacramentic

Operations Maintenance Uriit

Salary Range Table

June 30, 2002 through June 2§&, 2003

EXHIBIT "B"

Entry Class
Range Step Code Class Title Step5 Stepb5 Siep7 Step8 Step9
- 756 5 28281 Park Maintenance Aide 8.76 9.20 9.66 10.14 10.65 Hourly
700.80 736.00 772.80 811.20 852.00 Biweekly
1,524 1,601 1,681 1,764 1,853 Monthly
18,291 19,210 20,170 21,172 22,237 Annually
765 5 28298 Park Ranger Assistant 8.85 9.29 9.75 10.24 10.75 Hourly
708.00 743.20 780.00 819.20 860.00 Biweekly
1,540 1,616 1,697 1,782 1,871 Monthly
18,479 19,398 20,358 21,381 22,446 Annually
916 5 27803 Custodian Lv 1 10.61 11.14 11.70 12.29 12.90 Hourly
28145 Maintenance Helper 848.80 891.20 936.00 983.20 1,032.00 Biweekly
1,846 1,938 2,036 2,138 2,245 Monthly
22,154 23,260 24,430 25,662 26,935 Annually
935 5 28171  Motor Vehicle Operator 10.83  11.37 11.94 12.54 13.17 Hourly
86€.40 909.60 955.20 1,003.20 1,053.60 Biweekly
1,884 1,978 2,078 2,182 2,292 Monthly
22,613 23,741 24,931 26,184 27,499 Annually
951 5 27645 Building Security Attendant i1.Ci 11.56 12.14 12.75 13.39 Hourly
880.80 924.80 971.20 1,026.00 1,071.20 Biweekly
1916 2,014 2,112 2,219 2,330 Monthly
22,989 24,137 25,348 26,622 27,958 Annually

Courity of Sacramento

Operations Main{enance Unit

EXHIBIT "B"
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271

, 3,903 4,598 4,303 Monthly
44,600 46,384 49,772 51,536 Annually
1754 5 28530 Telscommunications Techniciaw: iv 1 2077 2i.3% 22.90 24 .05 25.25 Hourly
28526  Telephony Systems Technician Lv i #fHiHE=E it 1,832.00 1,924.00 2,020.00 Biweekly
' 5,614 - 3,795 3,985 4,185 4,394 Monthly
43,366 45538 47,815 50,216 52,722 Annually
| EXHIBIT "B"
County of Sacramento.
Operations Maintenance Unit
Salary Range Table
June 30, 2002 through June 2§, 2003
Entry  Class ST
Range _ Step Code ClassTitle __ _ ~ StepS Stepd Step? Step8 Step9
1973 5 28531 Telecommunications Techriciar: Lv2 22.85  23.99 25.18 26.45 27.77 Hourly
28527  Telephony Systems Technician Lv z HHHHHAHE #HAAHH# 2,015.20 2,116.00 2,221.60 Biweekly
' ’ ' 3,976 4,174 4,383 4,602 4,832 Monthly
e .. 47,711 50,091 . 52,697 55,228 57,984 Annually

-~
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