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MEMORANDUM OF UNDERSTANDING
FOR JOINT SUBMISSION
. REGARDING THE
SUPERVISORY PEACE OFFICERS

THIS MEMOR&NDUM OF UNDERSTANDING, made and entered into this 8" day of -

.~ March, 2005,
- BY AND BETWEEN | | - Authorized Management F!epreséntat_ives'
: ' ' (hereinafter referred to as "Manaﬁement) of
the Cournty of Los Angeles (hersinafter.
~ referred to as "County"),
AND S | PROFESSIONAL PEACE OFFICERS

ASSOCIATION (hereinafter referred to as
"PPOA") ] ' '
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ARTICLE 1 PURPOSE

It is Ilhe purpose of thi's Memorandum of'Understanding to promdte and provide for
harmonlous relatlons cooperatlon and understandmg between Management and the
.A --employees covered hereln o provide an orderly and equitable means of resolvrng any
3 mlsunderstandlngs or dlfferences which may arise under thls Memorandum of »
’_ _Understandlng, and to set forth the full and entlre understandmg of the parties reached .

| : '_'as a.result of -good faith negotratrons regardlng the wages h‘ou-rs and other terms and-'

condltrons of employment of the employees covered hereby, which understandmg the -

partles mtend ]omtly to submzt and recommend for approval and mplementatron to-

. Countys Board of Supervrsors
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'ARTICLE 2 HECOGNITION
- Pursuant to the provisions of the Employee Relations Ordinance of the Coonty of Los
Angeles and applxcable State law, Professional Peace Offlcers Assocnatlon was certified -
on January 29, 1970, by Countys Employee Relatlons Commission (Employee'
. Flelat:ons Commuss:on File No R-22- -69) as the majority representatwe of County
.employees in- the Super\nsory Peace Offtcers Employee Representatton Unit
{heremafter the "Unlt") previously found to be appropriate by satd Employee Relatlons

| Commission.. ,Management hereby. .recogntz_es PPOA as the certified majority |

representative ’of'the employees' in said Unit. The term "emp_loyee" or "employees” as '

. used herein shall refer o‘nly', to employees employed by County |n said- Unit in the
" employse classifications comprising said Unit as listed in Appendix "A" attached hereto
~and incorporate’d‘he'rein, as well as such classes as may be added hereafter by the

' Employse Relations Commission. ~
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.ARTICLE 3 NON-DISCRIMINATION

The parlles mulually recognlze and agree fully to protect the rights of all employees
covered hereby 1o join and partl(;lpaie in the activities of PPOA and all other rights in the'
' .;.Employee Flelallons Ordinance and-Govemment Code, Sectsons- 3500 through- 3511.
| No employee shall be mterfered with,: mﬂmndated restralned ooerced or dlscnmlnated

‘against because of the exercise of these nghls

' The provisions of thls Memorandum of Understandlng shall be apphed equally to all.
employees covered hereby wwthoul favor or discrimination because of race, color, sex,
‘age, netlonel'ongln, poh_tloa-l or _rehg-lous opmlons or eﬂll_lallons._ |
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ARTICLEA  IMPLEMENTATION

. This Memorandum of Understanding oonstitutes a mutual recornmendation to be jointly
submitted to County's Board of Supervisors. It is_agreed that thls Memorandum of
Underelandrng shall not be blndrng upon the: pames unless and untrl sard Board of
Supervisors: i | |

A. - Acts, by majority ‘vo'te,- formalty i.o aopro\re said Memorandum_ of

Understanding; -

© B, Enacts necessary amendments to all County ‘ordinances, including the
" ‘Los Angeles County Code, required to irn‘plement'the ful'l_:'prO\ri‘sio.ns of

Arfiol'ee';' and -

- C -Acts to appropriate the -jneoe'ss'ary funds required ‘to implement the

. provis_ions of this Me_mor’an_dum of Understanding which requ'ire'fu'nding.

-'__Notwrthstandlng the foregomg, rn the event the Board of Superwsors falls to take aIl

J'.aot:ons necessary to tlmely rmplement thlS Memorandum of Understanding, it is

understood that the parties may. mutuaﬂy agree to lmplement appropnate provrsrons of -

t_hls Memorandum whrch do not reqmre_specrﬂc approval by the Board of Supervrsors.

.if rhe pames do not . mutually agree to |mplernent appropnate provrsrons of this
Memorandum not requrnng approval by the: Board of: Supemsors then negotrations :

shall resume upon the request of either pany
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N_Otwiihstanding the above, the provisions of Article 22, Manageméht Flights, which
- differ from Section 5 of the Employee Relations Ordinance, shall be implemented only

by mutual agreement of the parties.
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ARTICLE 5 TERM
The term. of thii-: ‘Memoranclum of Understanding shall 'corhmehce on the date when ihe

terms and condmons for its effectiveness, as set forth in Amcle 4, Implementatlon are

o fully mel but in no event shall saad Memorandum of Understandlng become effectlve .

: -pnor 1o 12: 01 a.m., on February 1, 2005. Thls Mernorandum of Understanding shall

'expsre and otherwuse be fully termlnated at12:00 mldnlght on January 31, 2008
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ARTICLE 6 HENEG‘OTI_ATION'

In the event either party hereto desires tc negotlate the provisions of a successor
Memorandum ot Understandmg, such party shall serve upon the other, its request to
- commence -negottatrons, as_ well as its initial written proposals for such-successor .

Memorandum of U'nderjstanding no later than September 15, 2007.

Negotlatlons shall begm no later than October 15 2007. If full and entire agreement on
: the terms of a successor Memorandum of Understandmg is not reached by Novernber '
L

30 2007 an |mpasse shall be automatlcally declared on those issues whlch remaln in

tlispute unless. the partles mutually agree to contlnue negotuatlons

Re- ODener Provtslon

The pames agree dunng the penod of Apnl 1, 2006 through May 30 2006 to an .
~economic ‘fe- Opener cn general salary movement saiary structure changes and
' operatronal rssues. In the even.t- the-pames do not reach an‘ agreement to chan'ge any
et:onornlc or operatronal provrsron in this MOU by May 30, 2006, the current prows:ons, '
ot the MOU will remarn in eﬁect (status . quo) dunng the term of the agreement The

pames by ‘mutual agreement in wntrng may extend re-opener negotlahons beyond :

May 30 2006



"ARTICLE 7 SALARIES
Section 1. Recommended Salan) Adith'tment'

'y

" onthe e_ﬁectwe dates indicated:

2894

2717

2891
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The paities agree jomtly to recommend to County’s Board of Supervisors that said

.'Board adopt and lmplement the following salanes apphcable to employees in the Umt

ITEM

'CLASSIFICATION

LIEUTENANT

. LIEUTENANT, DA

SERGEANT

SUPVG INVESTIGATOR,DA

EFFECTIVE
DATE

'CURRENT '

04/01/2005
12/01/2005

CURRENT

0470172005
12/01/2005

' CURRENT
| 04/01/2005
i2/01/2005

CURRENT

- 04/01/2005
12/01/2005

MINIMUM

NOTE SCH RATE

-

6229.18
'6416.09
6543.73

6229.18
6416.09

. 6543.73.

5242.00

5399.09
5506.00

5533, 45
5699.55
581390

MAXTMUM -
RATE

7738.55
7970.82
8129.36

7738.55

.7970.82.
8129.36

6511.36 -
6706.91
6840.00

6874.18,
7080.64
7221.00

.Emp"loyees' in t'-his bargaining unit- who -promote to the class offLieuteﬁaf'st v(i-te.m ‘No.

2719) and Sergeant (ltem No. 2717) on or aﬁer January 1, 1999, shall retaln their . |

exlstmg salary dumg the first ninety (90) days of their promotfon This provusmn shall

. also apply to e_mplo_yees who are promoted,, to the clas_s of Lieutenant, DA: (ltem No.

. 2894) and S'upehlising -anest.igater, DA (item No: 2891) on or.after January 1, 2001.
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Seetion2, Step Advances

Full- time permanent employees in this-Unit who are below the top step of the

salary range and who are ehgrble for an annual step advance will be granted a

step advance only when a competent or better-Pe_rformance Evaluation has been

| tlled by the ernployee's department head. The. Performance Evaluat-ion 'shall be .

flled at least one month pnor to the employees step advance annrversary date

and wrthrn a penod which does not exceed one year prior to that date

: -lf no performance review is frled as ‘defined rn A. above or |f an employee
' recelves an lrnprovement Needed Performance Evaluatlon the employees step

.advance wrlt not be granted on the date due

‘Where no Performance’ Evatuation is issued in accordance with Paragraph A..

".above the employee may request hrs/her department in wntlng to issue a'-

F’ertorrnance EvaluatrOn The department head shall issue a Performance

Evaluatzon within frve (5) days of the employees request. - tf sard Performance L

Evaluatron is competent or better the ‘employee shall be granted a step advanoe

eflectrve to hlsfher step advance anntversary date

.- Grievances arising out of this Section shall be -pro.cessed as follows:

1. Where no Performance- Evaluation has been issued in accordance with

+ Paragraph B, above;, the employee may file a grievance with the
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Department of Human Resources. It the Department-of Human
Resources fails to obtain issuance of such Performance Evaluation within
ten (10) days after the grievance is filed with the Department of Human
--Resources the employee | |
shall be deemed competent and the step advance shall be processed

within thuty (30) days effectwe to his/her step annwersary date.

.. Where the depertment head |ssues a Performance: Evaluatlon upon_"

:request of the Department of Human. Resources, and said Performance
- 'Evatuatlon_ is competent or better, theemployes 'shal-l b'e' provided-a step ‘
adyance within thity (30) days Ieffective' to hisfher step advarice

anniversary date.

Gnevances based on an lmprovement Needed Performance Evaluatlon :
shall be flled within ten (1 0) days of i issuance wrth the department head or
hls/her deS|gnated representatwe who shall respond to the grrevance

wathm len {10) days. Appeals from a department head shafl be processed 2

" in acCordance with Clwl Serwce Flules

'During the term of this agreement, should any changes be made in the existing

‘categories of Performance 'Evaluations which adversely impacts the. application

: of this Sectlon the partaes agree to meet and renegotlate thns Sectaon In the

'event an agreement cannot be reached through negotlatlons it is- agreed that

10
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PPOA may submit the dispute to arbitration. The arbitrator shall issue an award
_cn the step advances as affected by the changes in existing categories of |

_Performance’ Evaluations,

- Section-s. _ Explosive Detail Bonus

Personnel in thls Unll assrgned ona permanent full-time bas:s to explosrve detarl duty
'in the Sheriff's Department shall be entitied to compensatron at a rate four (4) schedules

hrgher than that established -for therr class when they have successfully cornpleted

specral tramrng

'Section'4- Addmenal Cq__pensatlcn POST Certn‘rcate Bonus

In addrtron to the salary set forth - for the classrfrcatron in the Salary Aflicle of' this
Memorandum of Understandmg, empioyees covered by thls agreement shall receive a
- twenty-six (26) standard salary "Ievel" bonus for successful completlon of Basrc Post
Trarnrng and/or presentatron of the- Peace Oﬂlcer Standards and. Trarnlng Certrflcate at
the Basrc level, commonly cal!ed a "Basic POST Certrﬁcate L or thlrty-erght (38)
Standard salary "levels™ for successful completron and presentatlon of the Intermedlate- __
| Peace Offrcer Standards and Tralnrng Certrfrcate ccmmonly called the 'tntennedlate

POST Certmcate " or frﬂy (50) standard salary "levels for successful completlon and |
presentatren of the Advanced Peace Qh‘rcer Standar_ds and Tralnlng ' Certlﬁcate,'
cmnmonly called-'the:"“AdVanced POST 'Certificate" or the.S'uperyisory Peace Oflicer
Standards ‘and Training Certificate, commonly called the "Supemsory POST'
Certmcate or the Management Peace Officer Standards and’ Trarnmg Cemﬁcate

_ commonly called the “Management POST Certrflcate

11
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" The date ion which training is completed, or the date of issue on said Certificate shall be
'_ the eftectave date for the award of the bonus for payroll purposes, except when new
employees possess a POST ceitificate upon employment then the date for the award

of the bonus shail be the date of employment.

B tn no-event shall an employee be compensated under this Sectron for. any period of time
) such employee held a POST Certrfrcate prlor to January 1, 1986 The bonuses shall be
consrdered as wages and, upon promotrons employees shall be placed on a step in
the new salary schedule whrch provrdes an rncrease in salary consrstent with the'
| provrsrons of Sectron 6. 08 080 the Los Angeles County Code.-. Employees who do not'

'_ qualn‘y for the Basrc POST bonus as set forth above, shall remain elrgrble for the twenty-

o six (26) standard salary “level bOnus by Certlfylng to the Sheriff every 8ix (6) months

' followrng July 1 1979 that steps are belng taken (tralnrng or educatlon not expenence)

. to achreve the Basw POST Certn‘lcate

. '_ '."Employees in thrs bargalnlng unit who are appornted to the rank of Sergeant (#2717) or:r
E Lreutenant (#2719) on or after January 1, 1999 shall not receive compensatron for the a
I- . Basic POST Cerif cate Thrs provrern shall also apply to employees in the Oﬁlce of thel
1‘ .. Drstnct Attomey who are promoted to the class of Lleutenant DA (ltem No. 2894) and

| -Supervrsrng lnvestrgator DA (Item No 2891) on or after January 1, 2001.

12
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Section 5. Sergeant Supervisory/Skilt Bonus

A Sergeant who is regularly assigned to supervise or work with a Bonus 1} Deputy shall
receive ‘a supervisory/skill bonus of one standard salary'_schedule (2-3/4 pércent), ‘
“unless the difference in the skill pay between the Sergéant and the relevant Deputy,"

. Bonus I, exceeds that amount.

‘ _Spedifiéally, the sdpervisdrylskill bonus shall be applied to aI'I'Sergeani‘s assigned to the o

~following units:

Detective Division -

"-Narcmi('_;s-Buféau,-Majof—\(i‘olators; B - N
Commercial Crimes Bureau, Forgery - Fraud Detail;

. Commercial Crimes Bureau, Arson' - Explosives Detail;

Homicide Bureau.

Technical Services Division
- "-Scientific Services Bureau, Crime Lab - Firearns Identification;

"+ - Scientific Services Bureau, Crime Lab - Questioned Documents. -

' Region Il

_ 'Special_Enforcéme'ht Bureau, Emergency Services Detail.

13
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Section 6. Shooting Bonus

The parties agree that the Shooting Bonus shall be as follows:

a) ‘Marksman ' $2.00 per pay period

~ b) Sharpshooter $4.00 per pay period
c) Expert - $8.00 per pay period

d) Distinguished Expert $16.00 per pay period

_-Sectibn' 7.
The parties agree that-the ‘recommended salaries set forth herein were negofiated in

good faith,"and were jointly determined _ind_ependently of race, gender, age or national o

origin.
Sectlon 8 | Motorcycle Sknll Pay

' ‘Eﬁectlve August 1, 1992 Sergeants covered by thls MOU and assigned full- tlme duty o
: the motorcycle patrol unit shall be compensated by a skill pay equivalent to 22 standafd

_ .salary levels hlgher (approx:mately 5 1/é%) than the monthly salary for the classmcatlon-

i : of Sergeant

Section 9 Lohg_ evity Pay

'Upor'l appreval- of the Board of Supervieors-and imglemeﬁte.tion this MOU, members of
- this bargaining unit shall receive I_.ongevity _Pay in accordance ‘with the follewﬁmg |

- implementation schedule:

14
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07/01/05 . 3% (12 levels) after completion of the 19" year
01/01/06 4% (16 levels):after completion of the 24" year

07/01/06 4% (16 levels) after completion of the 29" year.

| Lehgevity Pay is cumelative ana-shall constitute a_base'rate-.. Longevily Pay-sh'all bel
_pald for aggregate service as a’ Deputy Shenff or District Attorney lnvestlgator in the
County of Los Angeles Agency hnre date as a safety empleyee for mergers and. |
_ consolldatlons shall be recogmzed for puiposes of longevnty (no lateral law enforcement

' experlence mnhtary buy—back or general County expenences counts towards quallfylng- ,' -

 for years of service for Iongewty pay)

15
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ARTICLE 8 . OVERTIME

Section 1. Compensation for Overtime Worked

A,

Overtime for employees in this Unit in excess of the workweek, as defined by

Section 7(a)(2)(c)) , shall be compensated by compensatory time on an hour-for-

hour basis except as follows:

1, .: An employee shall accumulate overtime-at a straight time rate to fulf-ilt and -

mamtam a corridor of 40 hours. All ovemme accumulated over 40 hours,
©up to and lncludlng 160 hours, shall be pald at time and one-half unless
the em_pl.oyee elects that 'such time be accumulated at a straight time rate

and 50 indicat-ee in the manner specified by Management.

-

2. - Any employee who has credit for an accumulation of 160 hours of unused

cornpensatory time off shall recelve pald overtlme at the rate of time and-
one-half hls/her base rate for any overtlme worked An accumulatedf
| compensatory time off for Wthh an employee has credlt as of the eﬂectwe
.';dale of this Artlcle (July. 1, 1997 per County Code Sectlon 6. 15. 090 '_
subsectlon 6) ‘shall be counted in the 160 hours of compensatoxy time off
‘specitled above In the event such accumulated overtime credit exceeds "

~ the 180 hours such excess shall remain to the employee's credit.

16
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3.  Paid leave ,time' does rtot count toward estab:lishing overtime eligit_)illity
| except when an errrployee uses holiday " time, compensatory tin'ie oﬂ-

: _.(acoumulated overtime) or in the e_\rent an employee who uses accrued
‘benefit time during a workIWeek is orde_red to work. overtime, then the

 benefit time used shall count as hours worked.

< An employee who uses accrued benefil’ time during a work week and
volunteers to work additional hours may at his/her option _aocumulate-said_
add-itiohal hours ‘on a hour-for-hour “basis to be use"d'-as compensatory '

time off, -

, _Notwnthstandlng any other | provusuorr of thls Seotion employees requcred to -
- attend umt meetings dunng otherwrse off-duty tlme shall recelve as:
| 'compensatton therefore credlt for compensatory time not to exceed four |
hours per quarter Any addrtlonal overtlrne as a result of such meetmgs-

dunng any quarter shall be compensated as prowded i Subsectron A

Notwiths'tandirtg'_ any other'proiJision of this Article, the Department Head may
order payment ot overtrme in heu of permlttrng aooumulatlon ot compensatory
' trme oft if the Chlef Admrrustratave Oﬂrcer or the Board of Superwsors agree there

isa need, for such payment.

17
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Section 2. . Usage of Compensatory Time oft

. A. .

Accumulated compensatory time may be taken off by an employee with prior

approval of Departmental management.

Accumulated compensatory time off for over 40 hours shall be taken off by Ian '
 employee when drrected by Departmental Management provrded however that
Management will give an employee at least seven (7) busrness days notice prior |
" to the date the directed compensatory time off is to be taken ("busmess day"
'__'means calendar days exclusive of Saturdays Sundays and legal holidays);

however, no employee shall be dlrected by Departmental Management to take

off all or any part of the trrst 40 hour comdor which may be accumulated irt

: accordance wrth Sectron 1.A.1 of this Artrole

o Compensatory tlme off shall be frrst dedua:ted from any avarlable tlme eamed on.
- or before June 30 1977 and remamrng to the employee s credtt as of such date. _
o n the event the latter is not applncable requests for compensatory time off will be'

deducted from any time earned eftectrve July 1, 1977, and. thereafter

In approving ahd- directing compensatory time  off, Management . will

accommodate employee convemence to the degree poserble m llght ot

" operational requrrements

18
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" Section 3. . Ordered Overtime

" It is agreed that overtrme wrll be ordered and worked only when requrred to meet the

Counly s public sefvice oblrgatlons

Seotion 4. Time of Pavment

it is the intent of the parties that overtlme worked in one month wrll be paid in. the

o followrng month

: 'Section 5. Savrng Claus . |
_. The partres agree that- due to the delay of the applrcatron of the’ Farr Labor Standards_
. Act ta public’ employees of state and Iocal govemment untit April 15, 1986 the overtime.
.'rprovrsions ot the 1983 85 MOU shall be applred to employees covered by thrs
'-._-agreement instead ef the overtime provrsrons contazned in this Artrcle for the period of

. _' the delay 1o April 14 1986 Provrsrons of thrs Artrcle shaH be applied on and after

"_-Aprll 15, 1988, to employees covered by thrs agreement and the provrsrons of the 1983- - |

'__:85 MOU shall cease o apply If durrng the term of thrs agreement the Fair Labor |
. Standards Actiis determmed not o be applrcable to publrc employees or publlc agencres. ;
1. through Iaw regulatron or court decrsron the overtrme provrsrons of the 1983-35 MOu-
shall be rernoorporated into thrs MOU and applled to employees covered by ‘this
'-agreement and any contrary Ianguage shall be deleted subsequent to the effective date

of’ such law, regulation, or court decrsron

19
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-Notwithstanding the provisions.of this- Article, in tne"-event_ tha't-any e_rnplo)fee or
.employe'es _coyered by this agreement are determ'ined by stalute or _any court of
Icompeten't jurisdiction to be covered by the -provisions .of the Fair Labor Standards Act
(i.e., not “exempt"), such employee or .employees may be declared by the County to fall -
.wit-nin the p'rovis_ion of Section %r"(k) otthe Fair Labor Standards Act (42 U.S.C.A. Section
' .207 (k)), provided that _suchl employees are paid overtime compensation at time ‘and
~ one-half hisfher regular-hourly: rate in accordance with u_ié' provisions of the Fair.Labor

Standards Act with the following exceptions:

1."  Paid leave time does not count toward estabhshrng overtime ehgrbrhty
except when an employee uses hohday trme or rn the event an emp!oyee
who uses accrued benefrt tlme during a work week rs ordered to work .

: Iovertrme then the benetrt tume ‘used shall count as hours worked

R T -Hours worked in excess of forty (40) hours up to forty three (43) hours in a
| work week (excluswe of daily fifteen (15) mrnute briefing period) may be -

- accumulated to be used as compensatory tlme off on an hour-for-hour

. _I basrs or shall be pald at ttme and one-half hrs/her regular hourly rate at B

' the opt:on of the emp!oyee
3.~ An employee who _uses accrued benefit time during a work week and
volunteers to work additional hours may at his/her option accumulate said.

.addltlonal hours on an hour—for-hour basrs to be used as compensatory -

tlme  off; and provnded that the work penod for such emptoyee or
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- employees shall be seven {7) days under Section 7(k) of the Fair Labor

" - Standards Act.

‘Section 6. - Pay for Unusual Occurence

Lieutenants shall be paid at time and one-half for all overtime worked when the Sheriff's

- Department or the County is reimbursed at time and one-half for such overtime.

- Segction 7.

| 'Notwithstanding_any other provisions of this Memorandum.of Understanding: .

A Between October" 1, 1993 and June 30, 1994 onty, all overtlme shall be -
compensated wuth compensatory tlme oﬂ‘ (CTO) as prowded for in

| "subparagraphs (1) (4) below.

R --(1) ~To the extent such tlme would have quatuf ed for tlme and one-hatf pay_
| _under other provisions: of thls MOU (mcludmg time and one—half pay at the‘

.- N employees optlon) such time shall be COmpensated wnth tlme and one- )
‘half CTO subject only to the maximum accumulatlon ot 480 hours .

(resulting from 320 hours of work) for employees covere'd by this MOU. -

o _ (2) . To the extent such time would have qualmed fcr stralght tlme pay under
. other provnsrons ot this MOU such tlme shall be- compensated wzth

stralght time CTO - .
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(3) ~ Such CTO either (a) may be taken off at the request of an employee |
subject 1o management approval or {b) shall be maintained “on_the

~ books".

-(4) '..Nolhing in this paragfaph is intended to alter the definition of "overtime” as
- set forth elseWhere_ in this MO_U' or. the circumstanCes_ under which

overtime compensation must be paid.-

(5) NoMi.tostandiog' the provisions of Section A paragraph (1) above, oveﬁime o
"compens'ation' for all special event overtime '(as' defiried in. C‘oun& Code .
Sectlon 6.15. 120 and :nciudmg but not hmlted to the Toumarnent of Roses |

Parade/Hose Bowl High School Athletic Events  and mot:on prcture
| 'secunty) shali be paid at the rate of time and one’ half (11%) i rn accordance

‘with the provusrons of this MOU in effect prlor to this amendment

E‘ﬁective-l July. 1, 1994 compensat:on for all "ovemme as deflned in lhrs :
- Memor‘andum of Unders%andmg shali at the employeesoptlon be compensaled
wuth pay at the rate of one and one-half times lhe pay then in effect for the |
| _' employee or accrued as CTO at the rate of one-and one-half hours for edch hour
of overtlme worked Accumulatlon of CTO shall be sub;ect only to the maximum -

accumulataon of 480 hours (resqmng from 320 hours of work).
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On or after August 1, 1995 at the employees optlon time "on the books may
continue to be taken as time off, subject to management approval or may be_ '
converted to pay An employee slecting payment for any portion of hlS or her .
CTO accrual batance may submlt a request and, wtthln forty-five (45) days of that

: request shall be pald at the rate of pay then in effect for the employee

.. CTO accrued between October 1, 1993 and June 30, 1994, shall be taken off |
only at the reqUest of the employee For any CTO accrued dunng other penods
nothlng in this Sectlon shall be COnstrued to limit. management’s authonty to .
dlrect any employee to take accumulated CTO as provrded elsewhere in thls

 mou.

_“ From July 1, 1994 through June 30 1995 the Board of Supennsors may pay for
‘ -CTO accrued between October 1, 1993 and June 30 1994 at the rate of pay

__ then ln etfect for the employee

23



612DLW

ARTICLE 9 . UNIFORMS

Nothing herein shall be co'nstrued to:modify in an_y manner- wh_atsoever the uniform
_' standards in the Sheriff's Department, and nor shat_l anything herein be -construed as a
,' waiver of Managements right to establish, change and modify uniform standards and_

B dress codes

Section 1. Uniform Fteplacement and MaintenanceAllowance

Employees covered by this agreement and employed on. November 1 2005 shall be
o entltled to a. lump sum payment of one thousand dollars ($1000) in lreu of the unrform
items. prevrcusly rssued and replaced under the 1979 1981 Memorandum of
| ) Understanding. Such payment shall be made between December 1, 2005 and .

‘-December 15, 2005 by separate payroll warrant

| In _add_it_ion_ to- the -'a_bove, e_mployee"s_ coye'red\ by this agreement and employed on"
o ‘Novernber 1, 2006, shall be entitled-to-a- lump ‘sum payment‘of ‘c:‘ne thcusand doflars
.($1000) in lieu of the unn‘orm items prevrously |ssued and replaced under the 1979-1 981
| --_Mernorandum of Understandrng Such payment shall be made between December 1,

2006 and December 15, 2006 by separate payroll warrant
- Employees' covered by this agreément and'emplcyec'i-on November 1, 2007, shall be

| _' entitled to a lump sum paymient of one thousand dollars ($1000) in lreu ot the unrform

_ rtems prevrously ‘issued and replaced under the 1979-1981 Memorandurn of
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Und_ersfanding. S_uch‘ payment shall be mad_e_-between December 1, 2007 and.

~December 15, 2007, by s'eparéte payroll' warrant. -
In additiOn employees. covered by this agreement shall receive by separate peyroll
warrant a one-trn're only, lump sum umforrn allowance supplement payment of two
L ;' lhousand five hundrect dollars ($2500) effectrve March 1, 2005

This allowance shall not constitute a base rate.

. 'Se'ction 2. Unn‘orm Fleplacement and Marntenance

: Employees shall be responsrble for the replacement of each unrform item prevrously‘ '

. rssued and consrdered subsiandard under Shenff’s Departrnent gurdelrnes and shall be

' responsrble for the Iaundry, care, and marntenance of their umforms

- Section 3. Motorcvcle'dacket

'_ Upon assrgnment to fu!l-trme duty ina motorcyole patrol unit, the Departmenl agrees to
' 'provrde -on a one (1) trme only basrs a credit voucher up to one hundred and frfty_ -
‘($1 50 00) dollars for the purchase of a Departmentalry-approved motorcyc!e patrol'

- jacket.
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ARTICLE10.  PEACE OFFICER RELIEF FUND -

Set:tion 1.
'Beglnnmg January 1, 1990, and for the term of this agreement, the Counly agrees o
contrlbute to the Peace Officer Relief Fund (PORF) the sum of thlrty ($30.00) dollars per

- monih per employee employed in any of the followmg rtem numbers

JtemNo.

| ~27_17 o Sergeant

2719 . Lieutenant

.-2891 - Supervising Investigator, DA
2894 . l.ieutenant, DA'
Sectlcfn2

- F'ayment shatll be made on the flrst worklng day-of the month for all employees working
© at least elght (8)'_hours the preqedlng,_month in any _item classification set forth in

_ Séction 1 herein above. -

Section 3.
Payment shall be to: -
Peace Officer Relief Fund Trﬁet

- 828 West Washington Boulevard
-Los Angelés, CA- 90015,
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Sec.tion 4. _
‘The County agrees that the benefits provided through the PORF shall be as .delermined

_ by the Peace Officer Relief Fund Board of Trustees.

Section 5. |
It is the tntent of the. pames that the beneflts provrded through PORF wm not pro‘vude

monthly benefits o an ehglbie employee in excess of “their regular monthly base

5 Compensatlon

Acldmonally, 1he parties ‘agree that PORF beneﬂts shall be coordlnated wuth County
-'Jfbeneﬂts S0 that the combmanon of County rnonthly Ieave beneftts and the PORF |

benefﬂs wall not exceedthe ellglbre employee S regu!ar monthly base COmpensatlen
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ARTICLE 11 = AGTING CAPACITY
Section 1. Definition

' 'Actlng capacity is the official assignment to fill a vacant, fully funded.and budgeted
higher level position by departmental order in the Sheriff's Department or by order of the '
-‘Chlef of the Bureau of lnvestrgatron in ‘the 'District Attorneys Department Such'
assrgnment shall be entered on the departmental personnel records to provrde'-

documentatlon of experrence in the hlgher classrfrcatlon

For- purposes of this Article, if a promotional list is enjoined or-appointments stayed for
any reason whatseever, assignment of employees represented by this Unit to an acting
capacity by-dep_artmental ordelr from such li_sts‘shall conl-s_titute an oﬁicial‘aoting capac_i_ty

- .assignment.

) Such appomtment(s) shall in no way change or otherwrse modrly CMI Sennce Rules

R regardlng promotlons

- -Segtion 2. . k | Bonus |

""Begrnmng wuth the thrrly-f rst (Stst) consecutrve day of such actrng assrgnment and for,
l each subsequent month untrl the employee s promoted or returned to an assrgnment in
hlsfher class he/she shall receive a bonus equrvalent to one {1) salary schedule,
| '--.-eleven (1) tevels above hrs/her exrstrng salary schedule For those employees who

had completed thirty (30) consecutlve days on such acting assrgnment prior ‘to

August -1, 1983, the bonus shall be payable effective August 1, 1983.
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‘This bonus shall not constitute abase rate.

Serition 3 o -Actind Ca_pacitv for Intent-to-F'rem'ote Sergeants and Lieutenants

| Effectlve January 1999 prior to the appomtment to the rank of Sergeant (#2717) or

'- Lleutenant (#2719) as clemgnated |n the Shenﬁ’s Department lntent to-Promote
Broadcast all such employees shall be assigned to. an oﬂrcual acting capacity of the
' ~-appropr|ate rank for mnety(90) consecutive calendar days wuthout recew:ng the b0nus

,-'.prowded iy Sectlen 2 of this Article. -

'I'..Be'gi'nnin‘g with the ninety-first (91%) consecutive day of such acting assignment and for
 each subsequent month"u_ntll the employee is promoted, he/she shiall- receive a bonus -
~ equivalent to one (1) salary schedule, (éleven (11) standard salary levels), above

.hie/he_r existing salary schedule. -
~Such bonus shall.not cpnsiitute a base rate.

- Upon prornotron to the. rank of Sergeant (#2717) and. Lreutenant (#271 9), all actrng
._-.tlme as provnded m this Section shall be calculated as. parl of the employee s

| g probatlonary penod
‘ '-Sectlon 4

ln the event an "lntent—te-Promote employee is assagned to an official actlng capacrty

' and returned to an asmgnment within hls/her own classntlcatlon wuthout appozntment to
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the rank of Sergeant (#271 7) or. Lreutenant (#271 9), the prowszons of Secuon 2 of thrs

Amcte shall apply

“This brovision shall apply 1o employees in the Office of the District Attorney who are
" ass:gned to an official acting capacity and are returned to an asmgnment wnthm hts/her
- own classmcatlon without appointment to the rank of Lreutenant DA (item No 2894)

‘_--and Super\nsung Investrgator DA (Item No 2891) on or aﬂer January 1, 2001
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ARTICLE 12 EIGHT-HOUR DAY.
| The basic workdéy for each "éhift émpioyee" ("s_hift emb!oyee" as cieﬁned‘ in Seétio_n
6.04.110 of the Los Angeles County C;ade'assigned to-an eight (8) hour. workday shall
~ be eight (8) hours of ,wor\k- plus a 15-minute briefing period at thé beginning of each
. workday. For o__thér 'eighf (8) hour.wofkday empldyees, the basic workday shall be eight. ‘
| (8) hours _of wq'rk plus ai least a one-half h.ciu"r me_a,l break, and Manageme‘n_t shétl make

every reasonable effort to insure that such meal break is uninterrupted by recall to work. |
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ARTICLE 13 - GRIEVANCE PROCEDURE

I-t is -agreed that the individual departmental grievance procedures in effect .in | the
- Sheriff's Depertment- (attached herelo as _Appendix "B") and the District Attorey's Office
(attached herero as IA-ppendix "‘C") will be fully effective as the orievance procedure
applrcabie to the employees in the Unit of each respectrve department covered herein

. -durrng the term of thrs Memorandum of Understandrng
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-AFITIC-LE 14 - STRIKES AND LOCKOUTS

. During the life of this agreement no work stoppages strikes, slowdowns or picketing

. shalt be caused or sanctloned by PPOA and no lockouts shall be made by the County

In I't'he event- an-y'emplo'yees_ covered by. this agreemeht . indi\}iduelly- or 'collectively,‘ '

vnoiate the provisions of this Artac!e and PPOA fails to exercise good faith in haltlng lhe _

| . _work mterruptlon PPOA and the employees involved shall be deemed in vnolatton of thrs
| Article and the County shall be entitled _t_o:. s_eek aII remedles- available to it under

" applicable law.
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ARTICLE15S ~ ASSOCIATION RIGHTS
Section 1. PPOA Rights

Itis understood and agreed that PPOA has the right to:
A. Flepresent its members before Management representallves regardmg wages,

hours and other terms and condmons of employment

| . B. Receive timely written 'netice of any ordinance, rule, resolution, or regulation

directly '_'relating to wages, hours, and et_her terms and conditions of empleyr_nent. a

C.. _"-'In‘spect'an employee's personnel file at a reéasonable time, upon request, during
normal busmess hours -with the exceptlon of all’ material obtained from other
3 employers and agencies at the ttme the employee was hu*ed provided an

" authorized PPOA rep;esentatlv'e has the ernployee‘-s written consent.

D. - Use County faczlltles for rnembershlp meetlngs (excludmg meetmgs for the
, advancement of actwatles whtch have a negatlve :mpact on Gounty operatlons)
- and’ conferences upon reasonable advance notice to the appropnate County

" -0ff10|al subject to avallabtlity of such facalmes

| Section 2. Work Accéss for Representation Purposes.
The pames agree that auihonzed PPOA representatwes will be gwen access to work '

locations during worklng hours to conduet business relating solely to the prov:sions of
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.. this Memorandum of Understanding. - Access shall be guided by the following

limitations:

“PPOA shall- fumish a Iist of representetives to the department- .head or histher
'designated representative. PPOA w;ll immediately notify the departrnent of any

~ changes in its represenlatlves

1. A representaﬁve desiring access to a work location-must state the purpose
~and request approvai= from the 'depa_rfroeﬁ!- head or his/her 'represontative

' within a reasonable amount of time prior_to an intended visit.

2. PPOA agrees that its representatives will not interfere with the operation

" of the department or any of its facilities.

3. Access will- be grantecl to an authorized:-PPOA representatico'if in the
' op;mon of the department head or h:s/her representatwe such access wlll

| :not mterfere wnth operatlons or adversely affect secunty
a4 __.-..-'If eureooesied visit is denied,' ar‘n:' e'ltefnaie'Iime. will he-'rnutually .egreed
- o upon. | | |
5. _' An employee deslgnated as an authonzed PPOA representatwe ‘must

. Obtain perm:ssnon from hts/her |mmed|ate superwsor to engage during

duly hours in bUSll’leSS relatlng to this Memorandum of Understandmg
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Permission to leave will be granted promptly unless such absénce would
‘interfere with efficient. operations. If permission - is den_ied, an alternate

time will be designated. '

Sectio'n 3. 'PPONManaqement Meetings

Management agrees to consult wnth PPOA in conforrmty wuth Sectlon 5 and Sectlon 6

(a) of the Ernptoyee Ftelattons Ordmance

| -.Seotion 4 o -Emgloyee L'ist '
o Management will provide PPOA W|th alist of all employees in the unlt w:thln ninety (90) _
| days from the date of this Memorandum of Understandmg Addltlonal Ilsts may be.‘
| prowded at no less than sax (6) month rntervals when requested by PPOA at a
| reasonable cost deterfmned by the efflce of the County Audltor-ControtIer

-\ .

-'Se'ctions' S Intra—CoUntv Cbmmunicatibns

Cltis agreed that dunng the term of- thIS agreement PPOA may maintaln a mailbox at- :
Shenﬂ’s Headquarters and that PPOA may send matenals vua the County mail system -
Atl matenals which PPOA clesnres to teletype shall ftrst be re\newed by the Sheriff's -

o authonzed representatwe

Section6. " ~  Bulletin Boards
‘ -Man'agement ‘agrees to provide at least one arch-file clipboard for the exclusive use of

PPOA in-each area or facility employing more than ten _(1d) employees. PPOA shall
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have the right to use. such arch- flle clzp-boarcl to post mformatlon or materials -

concerning the followmg subjects:

| PPOA recreat|0nal social and related news bulletrns
. Scheduled PPOA meetrngs

Info'rmation cdncerning PPOA elections or the results thereof; and

o 0 W o>

" Reports of official business of PPQA, including reports of subcommittees or the

Board of Direc.tors.

Prior to pos't'ing-any of the above materials on such arch-file clip-boards, such materials‘ -
'_ shall be inttialed'by an author’iz_ed representative of P'POA and the .Sheritt or District
Attorney if reasonably avallable All other matenals whrch PPOA desires to post shall

| frrst be approved by the Shenfl's authonzed representatrve

‘Section 7. -~ Payroll DeduCti'one and Dues

S s agreed that PPOA dues and such other deductrons as may be properly requested

e -_ and Iawtully permltted shall be deducted, in accordance with the provrsrons of appllcable

A

.' State law, monthly by Management from the salary of each employee covered hereby
-. who first frles with County Managernent a wntten authonzatron requestlng that such
- deductions be' rnade lt is further understood and agreed that Management s‘hall not be ‘

-"reqU|red to deduct sald dues or other deducnons or to remit same to PPOA when any "

) employee covered hereunder requests in wntlng that the County cancel all or any '
-portion of any deductrons prewously authonzed I’-'temrttanee of the aggregate amount_
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of all dues and other proper deductions made from the salaries of erhployees covered
-~ hereunder shall be made to PPOA by Management within ih_irly (30) working days after,

h the conclusion of the month in which said dues and deductions were dedugted.

. PPOA: agrees to indemnify and hold the C.ounty'of -I'.os Angeles harmless frdm any

~ liabilities of any nature whlch may arise as a result of the apphcaﬂon of the prowsrons of

'- this Artlcle
Section 8' : Wawer of thht

No!hlng contamed in this Memorandum of. Understandlng shall be construed as a
waiver by PPOA of ltS rlghts under Sectlon 6 of the . Employee Relations Ordmance -

except for those matters spemflcally set forth i in this Memorandum of Understandmg.
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ARTICLE 16 - =~ PEF{'SONN'EJ;INVESTIGATIONS
The Presideht of PPOA or a designated represéntati\-/e mutually-agreed upon by

the parties, are the only persons entitled to inquir-é whether an employee is the

subject of a formal c_iép_arimental investigation for misconduct. .Disclosure shail

~ be subject to the following conditions:

| 1. -‘Such-disclosufe will not be maide if-in the judgment-of' the depar!ment

head it would tend in. any ‘manner to jeopardlze either the lnvestlgatlon
|tself or the employee subject to such mvestagailon or would tnterfere wnth

. the operations of the _de_partment. -

2. Flequests for such mformatlon must be dlrected to the departrnent head or

K ."'hls/her deszgnated representaiwe as follows:

- Shenﬂ's Deparfment
COmmander Area 1, Professnonal Standards and Trammg Dwisuon

_Dlstnct ~Attomev‘s Qﬁuce

"Chiet, Bureau of Investigation . -
3. PPOA and the department agree that any information provided on a ,

pe"réqnnel "ih\kestigaiio'n"is 60nf_idential and may be revealed only to the

concerned employee.
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4. Inquiry shall be limited to those cases where PPOA has a ‘recognizable

interest. -

| I.An"-e'l;nﬁle)iee -w_hd is the subject of a personnel inveStigalion”'shall receive
R consideration for overlime assignment's on the same .basis as other emptoyee_s
who are not ‘being investigated. ‘Overtime 'aSSignments with - duties not
, substantlally related to the ‘matters being lnvestlgated may be granted
B -Employees who have been suspended are precluded from working peace officer

: asmgnments. )
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ARTICLE17 ADVISORY COMMITTEE MEMBERSHIP

The Sheriff agrees 1o appoi'nt from the Unit 612 mem'bership" of the Professional Peace
' Offlcers ‘Association two qualified persons to serve as representatlves on the Untform _'

- and Equ:pment Advnsory Commlttee in accordance wnh the following condmons

1. The Professional Peace Officers Asllsocia_t_ion will submit to the Sheriff or
" hisfher designated representative a list of six named émploye_esiof the -

Department.

2. The Sheriff will consider the Iap'poihtm'ént of one employee for éach

 Committee from this list. -

_'3. . The appointed - representative . for each Committee will act.as a voling

’ r:ri:éranr of that Committee for the duration of his/her -appoihtmentﬁ' h

4. The Shenff reserves the nght to monitor and dlrect the programs and
o actwmes of the Adwsory Commltlee and determme lhe Ieng’th of tenure of.

ACommlttee members

5. Replacement of a Committee membei will be in-accordance with the .

‘above procedures,
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- PAYCHECK ERRORS

Underpavments

1.

If an underpayment of 10% of base monthly pay (5% of base monthly pay .-

- if pald twice a month) or $100 whrchever IS least oceurs in an employee s

paycheck a paycheck correctlon may be requested Such request must' o
- be made to lhe appointlng authonty -within-two buslness days after recelpt '

. _'of the warrant Otherwise, the _correctlon shall be made in the next

. regularly issued warrant,

: The Audltor Controller will issue a corrected or supplemental warrant g |

wrthln three workrng days after recervmg the requast from the appomting
authorlty. . | '
3. '_'Changes in salary resultrng from step advances or changes in status are
'_excluded from.amounts whlch constltute paycheok errors for purposes of
| 'h'lhIS Artrcle ' S L
- Overp ayrents
I PR -Flecovery -of more than 15% of net pay will be subject to a repayment

» schedule established by the appomtmg authonty under gurdelrnes lssued
" by the Audrto_r-Controller. Such 'recovery ‘shall not exce_ed 15% per r_nonth

of disposable earnings (as defined by State law), except, however, that a

mutually agreed-upon ac'c'e!leration "proyision may permit faster recovery.
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" ARTICLE19 ~ EMPLOYEE RIGHTS IN THE EVENT OF TRANSFER OF

FUNCTIONS

in the event the County enters into any agreement wrth another publlc employer or

-_pnvate entity whrch involves the transfer of functions now berng performed by
.emptoyees |n this representatlon Unrt or the law prowdes for the transfer of. tunctrons
_ now betng performed by employees in this Wnit to another publrc or prlvate agency, the
County - wnll advise ‘such publlo or prlvate entity of the exrstence and- terms of thrs‘
' Memorandum of Understandrng and wrll |mmed|atety adwse PPOA of such agreement E
.or !aw In addmon the County wrll consult with the emptoyer absorblng a County'

-functron to encourage utilization of affected emptoyees by the new employer When a .

: Department‘s Ftequest for Proposal is approved by the Chref Admrnrstratwe Offrcer the

Labor Helatrcns Office- wrll arrange to meet wrth representatlves of PPOA tc advise

- themof this action within five (5) businiess days.

] When advance knowledge of the rmpact of pendlng changes in functton organization;,
) 'or operatlons is avaalabte Wthh will result in the abolrshment of posrtrons or when there-
| is any major reassrgnment of functrons from one departrnent to another or to another _ ',_ |
agency, Management will make an mtensrve effort to erther reassign or fransfer aﬁected' o
employees to other posatlons for whrch they quahty or trarn affected employees for new -
| Iposrtlons in order to retaln therr senrlces It is understood and agreed that Management -

‘ shall have no obligation to negotlate the decrszon ot any reorganlzatron by the County

43 -



612DLW

during the life 'of this agreement. Managemenl acknowledges an obligation to negotiate
the :mpact on wages, hours and working conditions of the employees in this bargalmng
| unlt msofar as such subjects are not set forih in Memoranda of Understandmg or Civil

Serwce Rules
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ARTICLE20 -  GENERAL CONDITIONS

Employees covered by this Memorandum of Understanding who are being investigated
_,by"_the Department on any criminal charges shall have the right to counsel and the right

to have all interrogations and interviews recorded.
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ARTICLE 21 _ OBLIGATION TO SUPPORT

The parties agree that subsequent to the execution- of the Memorandum' of
Understandrng and during the perrod of time sard Memorandum is pendlng before the
| Board of Superwsors for actron neither PPOA nor Management nor therr authorized
_ representatrves will appear before the Board of- Supervrsors or meet with members of
the Board of Supervrsors mdrwdually to advocale any amendment addition or de!etron -

1o the terms and condrtrons of thrs Memorandum of Understandmg ‘It is - further -
.. .understood that - thie Arncle shall not preclude the parties from appeanng before the
Board of Supervrsors nor meetlng wrth rndrvidual members of the Board- Supervrsors io.

'advocate or urge the adoptron and approval of thrs Memorandum of Understandrng inits

entrrety
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ARTICLE22 ~ MANAGEMENT RIGHTS

It_ is the e'xclus.ive right of the C_0unty to determine the rhission of each of its cohs‘tituent'
depanmehts! beards, Iand commissions, set standards of service 10 -be _oﬁered t'o-lthe
* public, and,exercise control and discretion over its orgahization and ooerations | tisalso:
the excluswe rlght of the County to dlreot its* employees, take dlSCIpllnaI'y actlon for'l
proper cause, relleve its employees from duty effect work furIoughs or any other
e altematwes because of lack of work or for other legmmate reasons, and determine 1he
N methods means and personnel by whlch lhe Countys operatlons are to be conducted
-.provaded however, that the exercise of such’ rrghts does not preclude employeee or-' '
thelr representatrves from confemng or raasrng grlevances about the practlcal
- oonsequences that decisions.on these matters may - have on wages, hours ‘and other

- ‘terms and condrlions of employmenl
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ARTICLE 23 - FULL UNDERSTANDING, MODIFICATIONS WAIVER
ThIS Memorandum of Understandmg sets forth the full and entlre underetandrng =

of the partles regardlng the matters set forth herein, and any other prior or

exrstrng understanding or agreemente by the parties, whether. tormal or informal,

regardlng any such matters are hereby superseded or termrnated in therr entrrety _

: Except as specrtrcally provided herein,-it is agreed and understood that each

party hereto voluntanly and unqualrfredly waives rts right and agrees that the

. -other shall ot be requ;red to negotlate wrth reSpect to any other- matters within

. -thescope of negotlatrons during the term of thre Memorandum of Understandmg

No’ agreement alteration, under:standlng, varratron walver or modrfrcatron of any
~ af the terms or provrsmne contained herein shall in‘any manner be brndrng upon

“the partres hereto unless made and executed in wntlng by all partles hereto and

i

The . waiver of any ‘breach, term or condr'tion of this Memorandurn of

Uriderstanding by either party _shall notobhstitute a precedent in the future

.. enforcement of all its terms and provisions.
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ARTICLE24  AUTHORIZED AGENTS

For purposes of admmlsienng the terms and prows:ons of this Memorandum of

Understandlng

A Management’s pnncnpal authorized agent shall be Countys Chief Admlnlstratlve-_
R Offlcer or his duly authorized representatwe (Address 222 North Grand Avenue |
'Los Angeles Calu‘orma 90012; Telephone 974 -2404), except where a pamcular

Management representatwe is specifi cally desugnated in: oonnectton w:th the .

performance of a specific functlon or obhgepon set forth herein. -
B. ; .PPOA'S pnncrpal authonzed agent shall be its Premdent orits Executwe Director

(Address 1100 Corporate Center Dnve Suite 201 Monterey Park Caln‘omla,

. 91754; Telephone (323) 261 -3010)
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ARTICLE25  PROVISIONS OF LAW

It is understood and agreed that this Memorandum of Understandihg- is sﬁbject to all
_ (—:ur_rént and future applicable Fedefal énd State iaws and regulations, the Charter of the
. County of Los. Angeies, ai .ordinlan.ces and regulations of ihe‘Cou'nty of Los Angelés,
and any lawful rules and regu!atiqné e_n_ac:tecl' by Couhty'é'Ciyil S_ervice -Corﬁmission_,
Employee Beiatiqns Commission or sirﬁilar independent comniissioﬁs of the Cbunty‘. If
X any part or profisibn-ofl this Memoréndum of. Understanding is in conflict or inconsistent

with such applicable provisions -of Federal, State or local law or regulations, or is

3 : -other‘wise held to be invalid of u'nenfbrceablé by any tribunal of c,'ompetent- jurisdiction, .

such pait or provision shall be suspended and superseded by such applicable law or
'_-.ré'gjulaticins, and ‘the remainder of this Me’morandurh .of Understanding shall not be

E :_affecf:ied thereby.
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' LIMITED TERM ASSIGNMENT PROGRAM

A Definitions
1. “Tour of Duty" is the period an employee is assigned to a unit of
. assrgnment from the eﬁectwe date that he/she transfers into sard unit of
assrgnment untrl the eflectlve date that he/she transfers out of said unit.of .
assrgnment :
2, A "Limited Terrrr Assignment” ls a position where there is a maximum-
B period of time beyond which an ernployees Tour of Duty in sald posmon |
: _cannot exceed |
3. - A’Covered Unit" is a unit of assignment, as defined in Section B herein,
* where all assigned positions are Limited Term Assignments.
L 4. -An "Incumbent Employee is an employee’ of any rank assrgned to a"
Covered Umt on the date on whrch the program becomes effeotlve
5 A’ “Future Employee is. an employee of any rank who is assrgned to a

Covered Unit after the date on whrch the program becomes eﬁectlve
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B. Govered Unlts ancl lertecl Terms of Assrqnment

. The agreed upon Covered Units and the respeclrve Limited Terfns of Assignment’

per Tour of Duty are as follows

- Covered Unit Term of Assignment

1. Narcotics Bureau .  Six(6) years
2. Special Investigations Bureau” 'Seven-(T) years

' 3 ‘Vice Bureau Five (5) years

C.  Incumbent Employses

1. When thls program requiring an lncumbent Employee to transfer from a

Covered Umt to another unlt of assrgnment goes. mto effect

a. ~ The beginnjng_of 'the-Limitec_l' Term Assignment shall commence on. |

- ‘the date this p'rog'rarri- becomes effective:

- b, He/she shall within ten (10) days from the clate thrs program,
" 'beeomes eﬁecllve be -notified in wntmg that hls/her Tour of Duty |

shal! not exoeed that specn‘red in Sectlon B. herem

¢ He/she 'e_h,all_l"reeeive not less than twelve -(12) months, nor more
thain fifteen (15) months advance written notice as to the date on

- Wwhich' his/her Tour of Duty shall éxpire.
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2. All Incumbent Employees sl'ralt, upon their transfer from a Covered: U_nii,
continue to receive uonus pay as well as all future negetiated raises and
er’pplicable step reises as 'ii‘ l_hejr-rernained_ in lha_t pesition |n thehCo.v'er'ed _
Unit. The intent of this provision is to ensure that the Incumbent Employee

- shali not suffer any form of -economie loss as a re'eult of the -
_i'mplementation of this program. Exarnple: A Sergeanl 'supe:r'vis'in'g Borrus -"_
: II Deputles would transfer and contrnue to receive the supervrsory pay
| cllfferentral plus step and negotlated mcreases

3 'O‘nCe' an l'heumbent Errlpioy‘ee is transferred from'a ’Covered Unit, he/shie . '

‘may not reapply in-grade to reiurn io any Covered Unit for flve (5) years -

_ after the eﬂecilve date of hrslher transfer: from said Covered Unit.

4, ‘No Incumbent Emp!oyee shaH be prohlblted from transfemng prior to The-,
complet!on of his/her Tour of Duty from a Covered Unit. |

Pl

_. D Future Em_plovees
. :1. All Future Ernployees shall be not!flecl in wrltrng within ten (10)° days af‘ter
th'ey transfer to,=a Coveted Unit that.the Tqur of Duty shall not exceed that

| speciﬁed in Section B herein.
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All Future, Employees shall receive no less than.bﬂelve (12) months, nor
more than fifleen {15) month's advance written notice as to the date on

~ which their Tour of Duty shall expire.

When Future Employees transfer from a Covered Unit, they shall oontrnue
to reoelve bonus pay as well as alt future negotlated raises and appllcable. '
step raises as if they remalned on that posmon provided the transfer- is
wnhan the last year of completlon of the erlted Term Assugnment Bonus |
. pay protectlon will only Iast until such time that employee is appomted to

| .another bonus posztlon If at the employees optlon the transf-er ocours

e pnor to'the. last year of completion of the leated Term Asslgnment it will

be consudered as a voluntary rellnquashment of the posmon

h__On_oe a Future Employee transfers from a Covered Unit, he/she may "nlot
re-epply'iﬁ_,-gred_e to return to any.Covered Unit for five (5) years after the

. effective date of histher transfer from said Covered Uhi_t.
5 : T - : . L S

A Future Employee may submat an- apphcatlon for transfer froma Covered N '
Unit prior to the oompletlon of the lerted Term Asslgnment Such :
:transfer request must be approved by the employee S Drvnsron Chlef wuthln
- six (6) months from the date of submlssron However transfer requests
submitted dunn_g the final year of the Llrruted Term Assrgnment shall be

_expedited upon request.
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-Apniics;tion of Policy

‘Th'e intent of 1hé parties is that this program will apply only to employees

fepresehted by -Unit 612. The application. of the proi/isidns spécified 'her'ein'

requtrlng the mandatory transfer from a Covered Unit shall be enforced without
~ exception. ThIS ancludes but is not hmlted to consideration of race, color, sex, .
. national ortgm_, poht{cal or .rellgl_ous -behef, affl__hatlon, Status of a the_n cu.r,rent'

E -‘ihVéstigatibn, value to Unit and/or Division ahc[/of -Depe_irtment, or persoﬁal'

relationship.

:Oﬁ_e-Time-'.One-Césé .Ekceniion |

1 The only "excéptioh tothe brovisiOnS' '\re'q-uiring.- an "lnéumbent "Eniployeé" or
.Future Employee to tranisfer from a Covered. Umt by the end of ihe term
specufred m Paragraph B herem shall be his/her mvo!vement ln a then

' ongonng major. (slngle case) mvestngatlon

2. - ,If the employee s DIVISIOR Chlef .certlfles thal hlslher contlnued
parhc:patson m an on- gonng mvestlganon is cntucal to secure a prosecution -
= --_then a onc;-tlme one-case only exceptlen may be authonzed | |
: . _ _
3. 'Thé:reas;;ri for said extension must be gﬁiCulatedih ertihg, citing ihe one-'

" case by name and number.
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4, Thereafier, the employee must transfer within six (6) -months of the

complet:on of the tnal -or decnsaon not to file the case.

Notwnthstandlng the provnsnons of this Article, eﬁeotwe February 1, 1996 this
_ -Arllcle shaII no Ionger be. applloable to employees covered by this Memorandum
| of Understandmg; excepi, however,- th_ose .employee's'_who- transferred from a
Covered Unit p;ior to February 1, 1996, who were covered py_lhe provieions of
. this Article, eha_il retain any such conipeﬁsation to ﬁhich they were entitled.

It is the: expressed intent of the partles that for any employee who.left a Covered: -
.-Umt prior to February 1, 1996, such ernployee shall oontmue to receive any nghts‘

to Which he/she was enlltled pnor tothe delet:on of thts Amcle
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ARTICLE 27 . RANDOM DRUG TESTING PROGRAM
 SECTIONL INTFtODUCTlON
A. . Statement of Policy

Law enforcement offlcers are called upon to ‘make a number of decisions. Among

them is sometimes deciding whether or not to use deadly force in the drscharge' '_

of their dutres They are required to functron in envrronments that are often_"

' hostrle hazardous and sometlmes corrupt Few persons are given such sensmve

publrc trust.

" Anyillegal use of- drugs by law enforcement officers-would pose-a serious'threat o
1o public safety It would negatrvely affect morale and safely in the workplace
. endanger credlble testrmony, and srgnlfrcantly increase the risk of incurring crvrl

llabrlrty.

I the interests of‘the'County of Los Angeles,'its oitizens ‘and the members of the
Los Angeles County Sheriff's Department (heremaﬂer LASD) and the District

S Attomey's Bureau of lnvestrgatron (herernatter Bureau) lt shall be the policy of

t_he_ LASD and Bureau Ito mp_lement--a random dru.g testrng pr_ogram.- _

All aspects - of this drug testmg program shall be on County trme and pald .

§ consrstent W|th the prowsrons of this MOU.
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B. Frequency df Testing

1..

LASD

' Sworn members shall be separated into three categories | for the purpose

of determlnlng the frequency of random drug testrng

The first category shall include -all Dep'uty Sheriff T'rainees and
probatlonary Deputy Sherlffs Members |n lhls category may be tested up

to, but not more than, srx timesina twelve month perlod

: -Tbe second ~c'ategory shall include ‘all’ swom rhembers- assigned o
_ Department units havmg. as a primary responsrbrllty the operation of -

' arrcraft or buses the lnterdlctlon of drugs ‘the developmenl of information

peitinent to the mterdmt:on of drugs or hawng substantaal contact with -

‘drug abuse or drug trafflcklng subjects Thls category mcludes Narconos'
o Bureau; Vloe Bureau, Specral Investigations Bureau, ‘Juvenile Qperatronsl
. Bureau, Headguarters' Détective Division, Aero Bureau, "I;ransporlation-'
":'.':Bureau Specral Enforcement‘ Bureau Cnme Impaot Team North .

) Survelllance and Apprehensron Tearns (NORSAT) Multuunsdrctlonal

Crlmmal Apprehensnon Detail’ (MCAD) and Gang Enforcement Team'

_ _(GET). Mem_bers in this cate.gory may be test_ecl up to, but-not more than,

four times in a twelve month period. .
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The third category shall include all other. sworn members. These
members may be tested up to, but not more than, three times in-a twelve

month period.

Note: A twelve month period shall be Seotem_bef‘1, 1990|through '
| August Si ,.'1991 anol each Septemher' 1 through Aug.u'st 31

of succeeding years. Emplofees _changing cat_egories ehall_ E '

‘be subject to the new_oeteg_ory limit. . Drug tests _occurrin'g

's'ihce.'Sepiemble,r 1 and prior to the change in cét:tego'ry ehafi:-

- count toward the new liﬁiit_.-, -

| 2. -Bl-jre'eu"-
Sworn membe,rs of the Bureau may be tested up to, but not more than

',three tnmes in a twelve month penod

.‘ *'Note A twelve .month penod shall be February 1 through January 31 of. -

each year.

Confidentiality of Testing -

- . E . : ' R - -t . B ' ’ T :

Personnel subjected to drug testing: shall be assigned a confidential test -
identification number.’ The -actual .oollection-‘process eha-ll. be as diec'ree_t as

_ possible and shall respect the dignity of the test subject.
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D.  The Drugs
| The random drug testrng program may test for any of the drugs or classes of ‘

drugs lrsted below

1. Amphetamrnes/Melhamphelamrne
2. Barbﬂurates - B e
3 Cocaine |
4. Cannabinoids (Marijuana, THC)
5. Opiates (Heroin, Morphine Co_deihe)
- 6. 'Methaqua!one (Quaalude)
7. Phencyclldlne (PCP) .

" 8. -Methadone-

: The Shenfl and Drstrrct Attorney reserve the rrght to delete drugs and classes ol -

- 'drugs from. thrs lrst

. E. - TestMethodology

' The testing- methodology will be based on a laboratory examrnatron of-a urine

specumen. Specrmen collecnon and laberatory examlnatron are descnbed in

Section IV, Soecrm_en _Collectron and Seetron V, Laboratong Analvsr_e.
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_Laberatery. analysis of urine speeimens shall be"_ restricted 1o those tests

-authc)rized by this policy to detect drug abuse. They shail not be used 'for_ other

"

'-pu_rpeees,_ such as the analyses of physiological states or diseases (e.g.,

~ pregnancy, AIDS or caneer_therapy).

-1 mplementation

F.
The drug testmg program shall be |mplemented on September 1, 1990 for_
_LASD and February 1 2005 for the Bureau or as 'soon thereaﬂer as. ihls- "
agreement is adopted by the County Board of Supennsors -
 SECTIONUL - PROGRAM ORGANIZATION-
_Assrgnmem ) | |

Hesponsabrlity for the day-to clay coordmatlon of the Random Drug Testrng
__"Prograrn shall be assrgned to lnspectronal Serwces in the LASD ‘and -

'Admmrstratrve DMsron in the Bureau This reSponSIblhty will mclude the creation

of computer—generated random selectron test schedules on-srle specnmen '

| :cellectron delwery ef spemmens to the Iaboratory arid the malntenance of such o

' _a-dmlmslrat_l_ve and statistical reeords_-as_ may be needed. Statis_‘tics rnaintainedA '

. on thé. number of tests administered-and the number of positive tests shall be |

br‘civided to the-union within five (5) business _days of the receipt of a written

request by the union.
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B. - Drug Abuse Program Director

1. -

LASD

-Th‘e Area | Cornmander, Professional Standards and Training Division, or

_ the.Senior manager designated to temporaril)r act in his/ner behalf (Other
| Commander, or Acting Commander Professional Standards and Training
- Drvrsron) is desrgnated as the Departmernit's Drug Abuse Program
: Dlrector..-The Commander ._shall have overall responsrbrlrty for all pre-
. employrnent and employee dru.g 'testing aotitrit_ies. It _shall be the
- _' Commander‘s -'reSp'onsibility to direct the course “and scope of stich

_employee substance abuse awareness programs as may be in: operatron

The Commander is also desrgnated as the Department manager who shall

‘be’ the contact point- wrth the Medrcal Ftevrew Ofttcer regarcltng his/her

evatuatlon of any posrtrve test resuits.

Bureau*

The ‘Assistant Chief, Bureau of Investrgatron or the 'senior manager‘

desrgnated to temporarily act m hls/her behalf is desrgnated as ‘the.

-Bureaus Drug: Abuse:F’rogram' Director. . The Assistant Chief shall have
overall res‘p'onsibitity for all pre&ern’ployr'nen't and drt.rg' te_s'ti'ng"aot_ivities-. It

- shall be the Assistant Chief's responsibility to direct the course and scope

of such employee substance abuse awareness programs as may-be in

operation. The Assistant Chief is also designated as Bureau manager
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who shall be the_ contact point with the Medical Review Officer (MRO)

regarding histher evatuation of any positive test results.

_.Medlcal Flevnew Offloer

The Medlcal Review Olftcer (MRO) shall be a llcensed physuolan who has a
; knowledge of substance abuse dtsorders and has appropnate medloal tramlng to
mterpret and e_valuale an lndlvuduals positwe test result toget-her wrth his or her

© medical history and any other relevant biomedical information.

The responsibility for the aselghm‘en‘t of the epp'ropﬁately‘ooalif_ied physician and
o for ensuring his/her availability isthal, of the Director of Medical Seivices.

)

.. Collection Site Supervisors

Collection Site SupeiviSOre i ihe LASD are those persons assigned to

,' lnspec‘tional Services- whose pnnc:ple dunes involve: overseemg the of-site -

collection of test specrmens Collectlon Site Superwsors inthe Bureau are those
"persons asagned to the Bureau whose dutles involve overseemg the on-sate" :
-oollectton of test specumens They shall superwse a. male ora female a331stant
assngned to each team._ .Collectlon Sl_te Supemsors operate wut_h‘_' the direct
authority: of the Sheriff or District, Attomey.  They -are eh'lpo\lvered to commarid
any. employee of ahy rank to fumieh a urine .speoimerl as a random test seleotlon

- $chedule may c_liotai.e. o
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SECTIONW, POSITIVE TEST RESULTS

A:. . Preliminary _Determination

The Laboratory shall notify both the Medical Review Officer and the Drug Abuse
l?'rogram Director_ whene\rer it confirms a positive test result. The Scientific
Services Bureau (Laboratory) shall |mrned|ately send one copy of. the subjects

Laboratory Report and the sealed Pre- test Declaratlon form to the MFtO

The MFIO will give a system number to the PrOgram Director (not the test result).
| ::The Program Drrector will arrange an mterwew for-the Medrcal Review Oftrcer

wrth the employee (employees optaon) The Prograrn Director wrll try to contact

the -employee. utthzrng the daytlme telephone number des:gnated by the

employee on the pretest declarahon form

The MRO' rs authorrzed to termrnate the process if he/she determmes that the
' test result was caused by approprlate use of medrcatron He/she will then
' -.prepare a writteny report to the Program Drrector limited to hls/her statement of

cohclusron No further actlon wrll be taken

If the MRO carinot close the case, he/shé il contact the Program Director

regarding the need for additional information in. order to verify the employee's
_,‘statements The Program Director will lmmedlately send an rnvestlgator o verrfy
the facts presented by the employee wrthout lmtratmg a formal lnternal

L mvestlgatron. The information -obtalned by the mvestrgator will be provrclecl to the
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Medical Review Officer. The Medical Review Officer will prepare a written report
to the Progran'i Director limited to a statement of conclusion if the additional
information allows him/her to determme that the test results were caused by

_appropnate use of prescnbed medlcataon

The Drug Abuse Program Dlreotor shall consult with the MRO or ail other '
“ matters of pos:tlve test results. The dems:on to proceed with further

admnntstrattve actlon is solely that of the Director. The Director in consultatlon-

- .wuth the- MRO is empowered o () resolve th_e matter ' upon .

IhIS /her lmdlng that a positive test has resulted from legttlmate use or acmdental

exposure io drugs and no: substantlal tmpaarment exists.

If the Director determines that further administrative action is warranted, he/she

shall;

S -'lt)" lmrnedtately advrse the’ appropnate executlve at the level of DIVISIOD Chtef
h : or higher, LASD Bureau Chief or hlgher Dtstnct Attomey, and, (2) on
" behalf of that executlve direct Intemal Affanrs to conduct an admmlstratwe' ‘

' tnvestagatlon and (3) employee will be relleved of standard duty wuth pay -
The employee wnll be provaded with a copy of documentabon pertammg to

test results as prcvnded |n Section V., F herem
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-Disctgline :

LASD and Boreau ‘policy forbids any of its members to use any controlled
_substances, narcotics, .or haltuoinogens except when prescribed by a physioian
tor an illness or lnjury Moreover LASD and Bureau policy forbids all members_ '

_ trom wulfully vrotatlng any Federal statute State law or local ordinance.

Members who' vlolate any rules, regulatrons or potrcues of the LASD or the-. .

' Bureau or the County shall be subject to dlscrplanary actlon up to and lnctudlng ‘

discharge.

‘Réflisal to F"rotride Urine 'Soe'c'imen |

Members who refuse 1o be tested when SO requrred will, be subfect to drscrplmary' |
action up to and 1nclud|ng drsoharge Attempts by a member to alter or substrtute
| any specumen wrll be deemed grounds for dsscrphnary actlon In such. rnstances
‘Internal Atfairs will be requested to conduct an adrnrmstratrve mvesttgatron

Lrncludmg another drug test
- Note:. Falture to pror/ ide a specumen wrthrn A reasonable penod of ttnte

(usually not more- than three {3). hours) rnay constrtute a refusal to

take a drugtest. -
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SECTION Y. " SPECIMEN COLLECTION

A. . Notification of Selection

' e e e

Urine specimen collection will be done at an employee's unit of assignment or, if

o not approprrate another LASD or Bureau facmty, only.” Collection personnel shall

contact the appropnate Watch Commander or Senior Officer or appropnate _

. | Bureau Sectron Lleutenant or Supervising Investlgator present and explarn therr‘

presence. Then they shall determine the subject's avarlablhty

Th '-Watch ' Commander/Senio'r' Ofiroer or the = Bureau Sectron'

Lleutenant/Superwsmg Investrgator shall assist by arrangmg fcrr test subject(s) to . -

_ present hrmself/herself for tesung The Watch Commander/Senior Officer. or the
| __Bureau Sec’uon LleutenantiSuperwsrng Investlgator shall also. assrst by Iocatrng

K and seoUrlng restroom facilities that best mest the requlrements of the COIIectlon |

' procedure

If the test subject is. not workrng {RDO, vacatlon off sack etc) or is unavarlable

; -'(Court in the midst of a crmcal srtuatron etc.), the Collectron Srte Supervrsor will . -

B test the sub;ect upon return to- the’ work srte Only the Watch Commander or
*Senior Officer, the Bureau Section Lleutenant or. Supervrsrng Investrgator
. ongrnally contac*ted may be made aware of the rdentmes of any untested--

I' ‘personnel. He/she shail assist in detenmnlng the point in trme when the test

_'subject will retumn-to the work srte
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Collection Site Privacy and Security
The actual collection process takes only a few minutes. However, because there

* must be rigorous controls for privacy, security and chain-of-evidence purposes,

choosing the most appropriate restroem is crucial.

- The restroom selected as a ccltectncn site shall be equtpped with-a sink to allow

| 'test subjects 1o wash their hands a tellet and be equnpped wrth a stall for

| -pnvacy

-v"'During the specimen'cellec'tion process, no unaethci’i'z'ed personnel . shall' be

o -permltted in the restrccrn The only authonzeel personnel are the test subject

- and. the Collectton Stte Superwsor of the same sex. Another Coliection’ Site

2 Superwscr shall remain outmde the. restroom and- shall bar entry for the tlme |t
~ takes to collect and package a specimen. -

Sublect ldentmca tion, Adwsorv Statement and’ Pre~Test Declarataon Form

a _'When the Collection Site Supervisor contacts a test subject the subject shall be_

: asked to present hssiher Shenff's Department of Dlstnct Attomey’s phcto |

ldentmcatlon card.

]

i the subject is unable to present proper |denttftcatlon he/she must be ldentlfled
by ' the Watch Ccmmander!Senlor Officer _or Bureau ._Sectlon.'

| L'ie_ute‘nant/Supervi_smg'lnvestlgator present. The snbj__ect will also be asked to
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complete a Pre—'test_ Declaration form (Attachment "A"). . The form  elicits
) information about recent use of prescriptr'on‘ and non-prescription medications,
- and aocidental exposure io oontrolled subStanoes. The form shall contain the
- 'sub]'ect's right thumbprint and confidential tes't number. It is to be placed in a
‘ sealed envelope by the subject and grven to the Collectlon Site Supervisor. The

torm wrll be destroyed wrthout being revrewed if the test results are negative.

| Chain.ot-Custod\r'

" Test specrmens shall be stored and transported usrng the same documented’
' charn of custody and standard of care and safety applied to evrdence throughout :
the: Department .and. Bureau Sealed speormen bottles-shall be placed ina

I'Iocked portable oontarner and kept under the dtrect control of the Collectlon Srte

o Supenrrsor untit it leaves  his or her custody The Collection ‘Site Supervisor may

store the contarner in -t_he_ most appropriate, _aulhorized facility evidence locker. - |
All such containers shall be picked up, the next business day and tranSpo-rted to.
, 'the Laboratory. Only Collectron Srte Superwsors and Laboratory personnel shat!

possess keys to the portable specrmen container. -

" When a specimen is stored in a facility's evidence locker, all LASD or Bureau
_' evrdence handlrng prooedure shall’ apply rncludrng taggrng the oorrtarner and
enterrng it into the LASD’s Facrlrty Master Property Ledger- or the Bureau's

'-Property Register. All such entries shall be listed as "Lab‘ Container No. -. W

- showing the appropriate container number. No other -written remarks about

69



612KM

contain‘er'c':onlents or test subject identities shall- be made. The Collection Log
Sheet and Pre-test Declaralron forms shall be locked rnsrde the specrmen .
Icontamer and, upon delivery lo the Laboratory, both the transportrng employee' |
" and. the Laboratory employee authonzed to receive the-specrmens shall open the -
: container. They shall obtain the Collectron Log Sheet and note therr identities in. -
“the appropnale place on the form. At thrs pornt the Laboratory assumes custody-
- of the specrmens Collectron Log Sheets and sealed envelopes contarnrng the

Pre- test Declaratron forms

| A copy of the test subject Collectron Log Sheet shall be retarned by the Colleclron :

' _Srle Supervrsor

_Collection' lnteqrity and Identification of Specirhén

Aﬂer a test subject. has been properly rdentrfred bnefed about the reason forthe .
'test ‘and has completed the Pre-test Declaratron form the . mechanrcs of the -
. collectron process shall be explained. The Colleclron Site Supervrsor shall

requrre the test sub;ect to remove any unnecessary outer garment (e g ooats o

e jackets, elc) and- shall \rrsually check tor srgns of concealed iterms: that might be‘

"used to adulterate or - substitute a sample Personal belongrngs such as -

: brrefcases purses and weaponsfholsters elc must remarn wrlh the subject's |

-other outer garments The subject shall retarn control of his/her wallet..
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The test subject shall wash and -dry_his/her hands prior to providing a urine
! specimen. There shall be no further access to water, soap, any chemical agent,

" or other materials which would be used to adulterate the specimen until after it

has been orovrded.

.~ The Collection Site Supetrvisor. shall “place a oilet blu'ing ageh-t in the toilet bowl

B and it the toilet is so equrpped in the reservoir- tank The purpose of this

procedure is to deter the dilution of the specimen.

ﬂ'"l"h'e test subject shall be required to provide -a specimen in 'a large, wide
-mouthed easnly carried, plastlc non:reusable cup, unobserved arid in the pnvacy

- ofa stall or otherwrse parlltroned area. Unusual behawor shall be noted by the

‘ Collectron Site Supervisor on the Collection Log Sheet The test sub;ect will be.

prowded two LASD or’ Bureau approved specrmen bottles (eamples A and B).

The contamers wrll have affrxed to them specrally prepared rabels showrng the

: test subject's confrdentral identification number The subject’s right thumbprint'-

wr!l be rolled onto the Iabels by the Collectlon Srte Superwsor The subject shall

* then be ordered to provrde a urme specrmen and to divide it equally between the_

'_two bottles in the presence of the Collectron Srte Supervrsor
- ' | A Minimum of 50 milliliters (1 .7 -fluid ounces) must be provrded or the specnmen
w:ll be consrdered lnoomplete If the Collection Site Superweor determines that

thére is an msuf:frcrent“a‘mount of urine (less than 50 _rnilliliters tota'i)..' in- the
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_specirhen bottles, additional urine shall be collected. In this instance, the test
" subject shall remain .under the supervision of the Collection Site Supervisor.. The
subject shall be asked to drink fluids to aid in urihetion and shall be allowed a
reasonable amount of “time to furnish 'additiohal -urine. IWhe,n additional
- specimehs are provided, third and four-th bottles shall be- Iabeled' be aﬂixed with

~ another thumbprrnt label and be fastened to the onglnal specrmen bottles withi

clear tape

Immediately after a specimen collection, the Collection Site Supervisor shall

L ensure -the temperature is between 90 and 100 degrees Fahrenhelt The

| Collectton Site Supervrses shalf also mspect the specimen for sagns of -
adulteratlon {e.g., contammants color, etc) Unusuatflndrngsshould be noted in

the remarks sectlon of the Collectlon Log Sheet

g in the presence of the Collection Site Supervrsor the test subject ‘shall secure
: lrds on the specrmen bottles The Collectron Site Supervrsor shalt then seal the -
' 'hds wrth evrdence tape lf atthe trme of collectlon there |s reason to believe that,
the speclmens have been dlluted adutterated substrtuted or in any way".'
-tampered with, the Co‘llectuon Site Supervrsor shall report the - matter on the
" -Collectlon Log Sheet : The Collectlon Site Super\nsor may report those _.

_ observatlons in wntlng to the lab, which may analyze the suspect specimens.

| The results of those analyses shall be’ reported in the wiitten laboratory report to

the MRO 'for further actlon if any is needed.
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SECTION V: ' | - LABORATORY ANALYSIS

A Laboratorv Manaoement

The laboratory shall perform urine drug testing for the LASD and the Bdrea_u and

A

shall meet all analytical, quality assurance and quality contro. standards which |

. are professionally _acoepted by labotato’ries which perform forensic urine drug

' “testing.

' Laboratory Receipt of Specimens, Chain of Evidence and Rei‘eotioo Criteria

' Samp_les received by the Iebo'fatoty_ 'ohall be _signed in"and processed 'by 'Ithe_
" Evideooe Control’-' 'Se"otionll “The -samples "vwiu then be transferred fo the
-'Toxrcology Sectlon Tomcology Sectlon personnel will sign the chaln of evudenoe
'log anh sample shall be mspeoted for ewdence of poswble tampering. The

- | employee conﬁdentlal identlflcatlon numbers Wlll be compared with the numbers |
- on the Collectlon Log . Sheet servmg as the chaln of custody document
(Attachment By Any ewdence of any tampermg, or dlscrepanctes in the .
a , i"tle'ritiﬁoatijoo otimbers on the sampte_s end,CoIl_eotlon Log Qheet, or in the even.t
= tttat the 'seal is tjtokeh' o'rif'either sample, ttta’t the're is no 'ide.ntitication ou“mbor or
o the ID nurnber is |Ileg|bte or that a thumb prlnt is rmssmg or |tleg|ble on elther
: .sample ‘such shal be reported to the Drug Abuse Program D:rector and shall be
_.not_ed on the- Collectlon Log :Sheet. 'Such specimens shatl- not be t’este'd'
-(However such speolmen may be recollected.) AII other’ samptes wlll then be .

. stored at the Laboratory
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- Specimen Processing

Laboratory personnel will ‘normally process urine - specimens (samp]e A) by
| groupmg them into batches. When conducting the screenlng tesl every batch
shall contain an appropnate number of standards for callbratmg the_

' .mstrumentatlon ancl a minimum of 10 percent controls.

o Imtlal Screenmq Test

| ICurrent NIDA/SAMHSA standards in affect at the time of collection, and, for

: those drugs without a NIDNSAMHSA standard, Attachment."C" shall be used for

. thei rmmunoassay ‘screening test which will be used to ehrmnate negatrve urine

samples from further consideratlon Detailed screenlng and quality assurance

proc_edures are discussed |n-the' Laberatory;Procedural Manual_.

Written .documentatEOn. shall be maintained bf ht‘he laboratery s'howing details’ef- |
- all the EMIT - screemng tests done under this. program These data may be
on rewewed by consultants to lhe Umon Al samples that mltlajly screen positive
"shall be.,store_c_;l in the Ioeked employée Drug T_estmg' freézer in the Toxicology

- Section until conformation studies by GC/MS are cornplet_e.

Cbﬁfirma’to’w Test‘

- "'Speclmens Whlch were’ 1nmally screened and found to be posmve shall» be

conflrmed usmg gas chromatography/mass speclrometry (GCIMS) quanmatwe
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techniques.  Detailed confirmation and quality assurarice procedures are

discussed in the Laboratory's Procedural'Manual. .

_ ,Spe_éimens shall be considered as positively confirmed if 'the'y-fall above the

cutoff levels listed below.

R Amphetamines: . : :
“amphetamine 50 ng/ml
_ methamphetamine - 50 ng/mi
2.  Barbiturates . 50 ng/m|
- 3. Cocaine ‘metabolite(1) 50 ng/ml
"4, Marijuana metabolrte(z) 5 ng/m!
-5, Opiates:” | _ -
o ' Morphine C o - 50 ng/ml-
Codeine - .50 ng/mi
6. . Methaqualone 100 ng/ml
7..  Phencyclidine. _ - - 5ng/ml
8. Methadone C 1'00 ‘n'g/rnl :

(1) Benzoylecgonme
(2) Delta-9-tetrahydrocannabinol- 9~carboxyhc acid

\

h Préparation of Laboratory Report - Negative Test Specimens

The lébbratory shall prepare a report, by confidential les’t.ident'ifica;tion number, of

- all épecfmené Tsl-cré'eneci aé .ne'galive. ~Conéurrently",-"‘the ~l'ab‘oratory shall return all -
'sealed Pre-test Declaratlons accompanymg negatlve test specimens for

'- -destructlon by lnspectlonal Servlces They will be destroyed WIthln lhree days of

_ 'recetpt of negatlve test results The Laboratory report Ilstmg negatlve test

s

'_ spemmens may be transmltted by electronlc means.
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Preparation of Laboratory Report - Positive Test Specimens

In the .event that a specimen is found to be positive by the GC/MS process, the

Laboratory shall prepare a wntten report The original report shall be retalnecl by

the Laboratory One copy, along wlth the' sealed pre~test Declaratron Form shall

be sent to the Medical Review Oﬂlcer.

- The labor'atory report shall contain the following information: "

B

10.

b .T' .
92:

Employee conli‘dential_test identification 'numb_er.
The drug identified.

-The initial screemng method

The date screened.

The screenlng analyst’s name. o

The pnnted output frorn the lmmunoassay screenmg nnstrurnent
pertarnlng to the batch of samples which includes the. positive
sample.’ That output wﬂl include the data from: the relevant
standards, blanks qualrty control samples, and posrtrve sample. . '

“The. confirmation miethod., .

The date conflrmed

: The oonflrmlng analyst's narne and sugnature

The' graphs and reports pertalmng to' the gas chrOmatographmass

'spectrometer analysrs of ‘the relevant batch of . samples and_
: assoc:ated controls and quantatatrve standards S

The name and srgnalure of the revaewmg laboratory supennsor

| Collectlon Log Sheet

' Followmg contrrmatlon all posmve urine samples are to. be frozen ancl

retamed for a mlnlmum of two (2) years by the Laboratory
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SECTIONVL. . REPORTING AND REVIEW OF RESULTS

A.  Reportof Laboratory Results
The Laboratory shall report the results of all posrtrve drug tests wrthrn five (5)

-.busmess days from colleotlon of sample

B. ' Medical Review

The Medical Review Otﬁ'cer shall cor_rduct an in-dep'th reviev'v'of all -tests-repoﬂed

‘as positive by the Laboratory The laboratory’ report will rnclude all materials _-

- speorfred in part. V F above He/she shall revrew the test subject's Pretest‘
: Declaratron and shall take such aotron as may be necessary to examine: any - :
. .altemate medlcal explanatlon for a positive test result Suoh actron may include

©oa voluntary medrcal rntenrrew wrth the subject and a revrew of all medrcal reoords

N made avarlable by the subject.

. : C - Emp"loy"eg Notifioatio ) |

) It the MFtO does not frnd approprrate medlcal justrfrcatlon for the posmve-‘_ _
. laboratory frndrngs he/she shall prepare a wrltten report to the Program Direclor.

- Upon notlfrcatron to the . employee of a posrtwe flndrng, the employee shall be
L provrded with the laboratory report (as descnbed in part V F. above) and the
MHO's wntten report “The Employee also shall be provtded wrth a witten notrce ‘

'_of his or her nght to have the second sample (Sample B) mdependently tested

‘ and revrewed by an tndependent MRO.’
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" Retesting

When the Labo'ratory has confirmed- a positive"t'est result, the Employee -or

hts/her representatnve may request that a GCIMS test of. Speclmen B be

- conducted at an independent lab (refer to Appendlx A for a list of Iaboratorles)

if the:teet results are positiVe- an independent‘Medical Review -"Officer selected

) | by the employee or hls/her representatlve wﬂl review the fmdmgs and mterwew’
the emptoyee (at hlslher optlon) ‘The! MRO wtll prepare an adwsory report tohe
: gf\(enl to the Drug Abuse Program Director with a copy t.o_the empioyee. Internal

Affairs and the employee ‘will be notift‘ed by the Progiam-Director. A pre-"

di_Sciplihary. hearing (Skelly) may take place as a result of the inve‘stigation.

_ ff the. results of the first mdependent lab are negatlve The Drug Abuse Program

"Dtrector may request that GC/MS test of Specnmens A and B be performed at a

. second tndependent lab (refer to Appendtx A for the Ilst of the Iaboratones)

:h‘ the test results from the second mdependent Iab are negattve or'if the Program__ :

-Dtrector elects’ not to have a second lndependent chemical test, no further actlon .

'wnl be taken

If the te*stx re_sults from the second indepe'nden't lab are | positive, an ihdependen‘t :

Medical Review Officer will review the findings and interview the employee (at -
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his/her option). The MRO will prepare an 'ad\risory report to be given to the Drug
Abuse éregram Director with *a coey to rhe employee. _. Internal Af_fairs and the

‘ -em'ptoyee will be notified by the Pregram Director A pre'-disciplinary hearing .-
(Skelly) may take plaee as a result of the lnvestlgataon The results of the ihrrd -

-analysrs (samples A and B) shall be deemed conclusive.
~ The LASD or the Bureau shall pay for all such retesting.
: _'H'or\re'\rer -results of d‘ru'g-tests 'net obtained within the specifications of the Drug -
Testrng Program and not proeessed by a Iaboratory mutually agreed to by the

union and rnanagement shall not be consrdered

| , Fleferrals bx the Medlcal Revrew Oﬁrcer Not a Bar to Drscnnlmarv Actron

‘ The Medrcal Review Officer may counsel the subject regardrng follow-up care by-

'-competent medical authorrty and if requested furmsh referra!s

- ".Such actlons by the Medncal F{evrew Officer shall not proh:brt or be consudered
_-as a replacement for any dlSClpllnal‘y actlon by the LASD or the Bureau
Members having a posrtrve drug test result shall remaln subject to drscrpline up to

: and rncludrng dtscharge rrrespectrve of any ceunselmg of trealment
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F.  Audit Trail |
| ' Crug Testing results are inadmissible without audit trail shovying compliance with
“each aspect of procedure Burden of showrng compliance rs on the LASD or the
.IBureau |
- SECTIONVIL FUFlTHEFl PROVISIONS
A.. Hold Harmless and lndemnrflcatron Clause

The County agrees to mdemnn‘y and defend the employee orgamzatron from any

T Irabllltles WhICh may arise as a result of the employee orgamzatlon entenng info -

| this agreement. 1t is expressly Understood that the County of Los Angeles shall ‘

choose the counsel and have control of all phases and aspects of the lrtrgatron

and the orgamzatlons defense lncludmg settlement and that the employee

organrzatlon. shall cooperate in that defense. It is further understood that this

" 'Irndemnlty and defense proviswn only. applaes to those claims. where the Iegallty-

or constltutlonalrty of the Drug Testtng Program or any part of that program is at -

| :ISSUB It does not extend to clatms agarnst the employee organlzatlon in whtch-'
I' ,'-the legalrty or constltutronallty of that program is not at issue. The County wrll not
o mdemnlfy or -defend the employee organizatlon agalnst any clarm that the

L organlzatron or anyone acting:on its behalf |mproperly or neghg‘ently advrsed :

. 'represented or pen‘ormed servuces for an employee wnth respect-to any event

'subsequent to the eﬁectlve data of thrs agreement with respect to the Drug
‘_Testlng Program, dlsmplmary proceedlngs arlsmg from the program or any ether

.nghl or lrablhty of the employee related to the program.. "
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- CONTRACT TOXICOLOGY LAB SERVICES. -

Quest, Dia'ghlostics Incorporated
Van Nuys, California
(818) 989-2520

- Healihtech | o
~-Long Beach, Califernia . .
 (562) 933-0777
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Attachment A

DRUG TESTING DECLARATION
LOS ANGELES COUNTY SHERIFF'S DEPARTMENT -

THIS FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE RESULTS
OF THIS URINE TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED
DECLARATIONS SHALL BE DESTROYED WITHOUT BEING OPENED. |

'CONFIDENTIAL TEST NO.___ ___ TEST LOCATION

LIST -~ ANY PRESCRIPTION. OR OVER-THE-COUNTER  NON-PRESCRIPTION
MEDICATIONS YOU ARE NOW TAKING OR:HAVE TAKEN DURING THE LAST THIRTY
(30) DAYS. SPECIFY THE REASON FOR THE MEDICATION(S), THE AMOUNT LAST
TAKEN AND THE DATE. ALSQ, iNDICATE THE NAME OF THE HEALTH CARE

" PROVIDER PRESCRIBING ANY MEDICATION(S).

R 3 L PRESCRIBING
SUBSTANCE REASONFOR DATE LAST ' HEALTHCARE OFFICE .

TAKING . TAKEN  AMOUNT PROVIDER LOCATION

\ B

. {1AVE. YOU INGESTED, INHALED-OR ABSORBED: ANY CONTROLLED SUBSTANGE
* WITHIN THE LAST TEN (10) DAYS IN CONNECTION WITH YOUR DUTIES AS A PEACE.
. OFFICER? L o T

. ()YES. DATE__ . . - NAME OF SUPERVISOR ADVISED OF
' " INCIDENT __. : _
FILE NO. I -

~ JCERTIFY THAT THE ABOVE INFORMATION IS, TO THE BEST OF MY KNOWLEDG E,

~ "TRUE AND CORRECT. - S | ' o

| “ RIGHT S |

 THUMB =~ . ~ DATE OF GOLLECTION:.
. PRINT - L -

IF FOLLOW-UP IS NECESSARY, MY PREFERRED DAYTIME TELEPHONE NUMBER -

FOR CONTACT OR MESSAGE IS: AREA (. - } NO._

NOTES: ' ONE COPY TO EMPLOYEE AT TIME OF SPECIMEN COLLECTION
o ONE COPY TO BE PLACED IN.SEALED ENVELOPE . o
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Attachment A

DRUG TESTING DECLAFIATION
LOS ANGELES COUNTY DISTR!CT ATTORNEY

THlS FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE HESULTS o
OF THIS URINE TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED '
DECLARATIONS SHALL BE DESTROYED WITHOUT BEING OPENED. : _

CONFIDENTIAL TEST NO. ' TEST LOCATION

LIST ANY - PRESCRIPTION OR OVER-THE-COUNTER  NON- PHESCFIIPTION o

 MEDICATIONS YOU ARE NOW TAKING OR HAVE TAKEN DURING THE LAST THIRTY

. (30) DAYS, SPECIFY THE REASON FOR.THE: MEDICATION(S), THE AMOUNT LAST .
" TAKEN AND THE DATE. ALSO, INDICATE THE NAME OF THE. HEALTH CARE

-PROVIDER PHESCHIBING ANY MEDICATION(S)

' PRESCRIBING
L SUBSTANCE _ REASON FOR: DATE LAST - HEALTH CARE - OFFICE =
" . TAKING .~ TAKEN: ~ AMOUNT PROVIDER . LOCATION -

. -HAVE YOU INGESTED INHALED OR ABSORBED ANY CONTHOLLED SUBSTANCE-
-~ WITHIN THE LAST TEN (10) DAYS IN- QONNECTION WITH YOUH DUTIES AS A PEACE '
: __OFFICEFI’? : : . :

S()NO L o |
( )YES DATE _ - NAME OF SUPEFIVISOFI ADVISED OF

: . _ - - INCIDENT __ |

- FILE NO. : ._

- 1CERTIFY THAT THE. ABOVE INFOFIMATION IS; TO THE BEST OF MY KNOWLEDGE
" TRUE AND CORRECT. '

RIGHT
- THUMB e o
PRINT - DATE OF COLLECTION:

| 'IF FOLLOW UP IS NECESSARY MY PHEFEHHED DAYTIME TELEPHONE NUMBEF!
FOF! CONTACT OR MESSAGE [S:AREA ( ) NO.

NOTES: ONE COPY TO EMF’LOYEE AT TIME OF SPECIMEN COLLECTION
o ONE COPY TO BE PLACED IN SEALED ENVELOPE :
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COLLECTION LOG -

 SHERIFF'S DEPARTMENT -

- COLLECTION_LOG SHEET

TRANSMITTAL LOG

* LABORATORY LOG

- 612DLW

COLLECTOR'S

SECRET | DATE&TIME | TEST | - ‘| TAPE- | EVIDENCELEDGER | LAB |RECEED | . | SEALS |LABELS
NUMBER | COLLECTED | SITE | .. ~SIGNATURE - . | .TEMP | * . ENTRY | RCDT# | - BY  [A&B | INTACT |LEGIBLE
REMARKS:
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) JN WITNESS WHEREOF, the parties hereto have caused their duly authorized

representaltves to execute this Memorandum of Understandlng the day, month, and

year first above written.

- .PFIOFESSIONAL PEACE OFFICERS
- ASSOCIATION

By_-
' Presud : nt PPOA

By

Executive Director, PPOA

COUNTY OF LOS ANGELES

AUTHORIZED MANAGEMENT
" "REPRESENTATIVES

y I - . h X
Sheriff, COurlty of Los Angeles

By M ﬂ\g
Dlstnct Attorney, County of -
Los Angeles .

O BE JOINTLY SUBMITTED TO COUNTY'S BOARD OF SUPERVISORS.



APPENDIX A

" SUPERVISORY PEACE OFFICERS, UNIT 612

MemNo.' | . Titl
2717 . Sergeanmt
2719 - o Lieutenant
| 2894 Lieutenant, DA’
2891 o ‘_ | Supervising Inve'stigator,.DA .
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APPENDIX B

GRIEVANCE PROCEDURE (SHERIFF'S DEPARTMENT)

‘Section +.  Putpose

- The purpose of the Grievance F’rocedure is to provide-a just and 'eqﬂilable method for

the resolution of grievances.

-Section'2 s 'Defipilions ‘

A gnevance is any compiamt concermng 1he mterpretatlon or apphcatlon of this
-'"Memorandum or rules or regulatlons govermng personnel practlces or .warking -

c;orndrtrons that the departmental management has the ab:l_rty to remedy.-

-_.."Busrness Days means calendar days exclusrve of Saturdays Sundays and lega!

hohdays . o S N o

Sechon 3 'Geherq]-PrOVEsione-~ '

o i
1 Empioyee gnevance procedures are not appllcable in areas outsrde the authonty

_' of this department such as mterpretat:on of the Los Angeles COUnty Code or in
.areas where appeal procedures already exrst 'such  as’ unsatrsfactory
‘- performance evaluatlons and certarn specrfred dlsciplmary actlons (drscharge or.

reductron) The emp!oyee shall be advnsed as to whether or not the department

.' will handle the gnevance at the llme he/she submits hls/her formal appeal
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If an employee fails to initiate a grievance or to appeal from one level to the next
level within the time limits established in this grievance procedure, the grievance

. shall be considered settled and not subject to further appe'al.

"By mutual agreement of both parties, 'the various steps and tlme limits set forth in
-lhis gnevance procedure may be waived or the grrevance may reverl toa pnor

Ievel for reoonsrderatlon
‘ An employee may present hrs/her gnevance on County trme bul the use of -
County time for this purpose shall not be excessive nor shall thrs prrvrlege be"

' abused in any manner. The department shall determrne what constﬂutes abuse -

~Tf the aggrieved-employes wishes, he/she may be assisted at the first step of the

-formal grlevance procedure or any subsequent step by an’ aulhonzed

,.representatl\re of a recognlzed employee organlzalron The representatwe of the |
: 'employee organrzatlon must have _his/her name on file and be. aocepted in
acoordance with the Employee _Fle_l_at:ons Ordinance of the County - of Los :

An‘geles or other s.uoh applicable employee relations law.

' _zlt is also the employees optlon to ohoose a fellow employee as htslher
representatrve The chorce of a fellow employee as a representatrve miust be

| } aoceplable to the Shenﬁ or hrs/her alternate.
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If the grievance does not involve a suspension~ but the aggrieved employee

deflnrtely believes that hrs/her grrevance cannot be resolved at any supervisory

‘-level except the Review Board he/she may, with the concurrence of the

concermed supervrsors waive formal step orie.’

To ‘waive the -tirst grievance step, the aggrie\‘red emp’ldyee must obtain the
srgnatures of hls/her first and third level supervisors in the srgnature spaces on |
the Form SH-AD-456 The aggneved employee shall also wnte the word
wawed" and sign hrs/her name in the decrsron sectron for step one and forward

the form to the Fte_vrew Board.

Form: SH-AD-465 (Gnevance Procedure) shall be prepared by the employee for

- the formal gnevance process The original shall be presented by the employee
' -at the vanous gnevance steps and relurned to the employee wrth the Wntten
E response A copy of. the orrgrnal Form(SH- AD-465), irt its entrrety shall be made'
by the various supervrsory levels: and ‘sent to Shenﬁ’s Employee Flelatrons, at
' the completron of each formal step A seoond copy of the ongrnal sh0uld be.

,retarned as the unit commander’s record of the gnevance drscussrons Thrs'

record will not be. rncluded in the employee s personnel flle

Management ‘shall’ notify PPOA of - any . gnevance i’nvolvmg the terms and

- condltrons of this Memorandum of Understandmg
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‘9. A PPOA representative has the right to be present at -any formal gri'evanoe )
meeting concerning a grievance that -directly involves the interpretation pr
" application of the specific terms and provisions of the Memorandum of -

~ Understanding.

10. PPOA agrees to encourage an employee who files a forrnal written gnevance to
state clearly and concxsely the specific actlon(s) belng grreved the amcle(s)'

-violated; and the specmc remedy requested

Section 4. lnformal Procedures

Most problems or oomplalnts can be settled if the employee wrll promptly, mformally and
| -amloably discuss them with hrs/her |mmedrate supervasor This desired rnlllal
. -dlscussmn a part of the day-to-day superwsron should |deally precede any use. of the :

, formal grrevance procedure

: _ Wrthrn ten{1 0) busnness days trom the occurrence of the matter on whrch a complalnt is
-~ based or w:thrn ten (10) busrness days trom his/her knowledge ol such OCCurrence an
| employee shall erther dISCl.lSS the complamt with hls/her immediate supervrsor or flle a _ y

 Yormal grrevance

" NOTE: | In those srtuatrons where the nature of the problem mvolves the |mmedlate
supervrsor the employee may dlSCUSS the problem mformal!y wrth the next
" level superwsor although he/she shou_ld generally advise the lmmedrate

-, supervisor of his/her intention. )
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If the immediate supervisor either fails to reply within three (3) business- days or gives
.an answer whiCh the employee feels is unsatisfactory, within five (5) business days, the
'-employee may rnformally discuss the grrevance with his/her second level supervrsor or

proceed with the formal gnevance procedure

If the second level supemsor either fails to reply to the employee wrthrn three (3)
_busmess days .or gives an answer Wthh the ernployee feels is unsallsfactory, the

_employee may then matrate the formal grievance procedure at the flrst level of ,

) superwsron

‘Segtion's. Formal Prdbedﬂe_-

.,-Flrst Steg (Third ~ Leve! ' Supervisor or Designated  Middle Managemehl'

' Flepresentatlve)

= lf the problem has not been resolved wrthm eleven (1 1) busmess days’ of the date of the_ :

rmtlal dlscussnon w:th the first level supervrsor (or ten (10) busmess days from thef
'_occurrence or’ knowledge of “the occurrence of a grlevable matter if no mformal
: 'drscusmon has occurred} the employee may file a formal wnuen grrevance w:th his/her

-thlrd level supervisor - or mrddle managemenl representatwe The Department

Gnevance Form (SH-AD-465) shall he completed by the’ employee descnbing the - |

':problem and the remedy he/she belreves is merlted
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The third level supervrsor or mrddle management representative shall promptly notify
Shieriff's Employee Flelatrons. The third Ievel supervrsor shall consrder avarlable
pertlnenl rnformatron and give hrs/her deorsron in wntmg (original SH-AD 465) to the
employee wrthrn five (5) busrness days The supervrsor shall include the reasons for -
hrs!her decrsron and forward a complete copy of SH AD 465 to Shenff’s Employee-'

_ Helatrons._

I, upon recerpt of the decrsron the employee takes no further actron within ten (1 0)

‘business days the grrevanoe erI be assumed to haVe been settled

| ~If'the supervisor. has not answered the employees complarnt wrthrn five (5) busrness '
days or rf the answer is unsatrsfaclory in the employees oprmon the employee may

'appeal to the’ next grievance level.

NOTE: ~ The two-step proce's's for a. S_ergeant's' Q_rie,vanoe! shall be (1) -
Captain’ and (2) Review Board. ' The “two-step prooess for a .
Lleuwnanl"s grievance s‘hall be, (_1) Captain and (2) El.eView Board.

Second Step (Revrew Board Drvrsron Chref Commander and a Maxrmum of two -
. members selecled by the employee) . P

.v.I'f 't-he_'."-problem. 'has‘ not' been re"solVed,' the employee‘ may submit his/her 'written
o -gnevance (Form SH-AD-465) to histher Drvrsron Chief within ten (10) business days of ‘

the response or lack of response of lhe lhrrd level supervrsor
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Upon presentatlon of the grrevance at thrs level, the employee may exercise hls/her

optlon to desrgnate a maximum of two sworn members (of equal or supenor rank to the

_ grrevant)_

of the Sheriff's Depadment who are not panles to the gnevance to parircrpate as equal‘
' '-,votmg members of the Review Board The employee may waive such selectron if
he/she so desrres by wrrtrng warved" in the space provided for employee-selected

) members of SH-AD-465 and affixing 'hrs/h_er srg,natu‘re.-

'The' He\‘riew Board shall consisl of the'e'mployee's Divisioh 'Chief‘ (who shall act 'as! R h
Chalrman), the- Commander m the employees chalrr of command and a maxrmum of
WO addmonal SwWorn members of ‘the Sheriff's Deparlment if - so selected by the-

‘_ -'employee

" The employee's Division Chief will establish the date, time and place_for the '.Flevie'inr B
 ‘Board ‘meetin"g and 'pro‘m‘plly norify- the-'employee,_ The Review Board shall meet with
"-the employee at the earllest possrble date evaluate lhe gnevance and afterward

determrne a course of action by permrttrng such Board member io have an equal voice,

' A majonty opinion shall constrtule a recommended decrsron ifa deadlock occurs, the

- opposmg srdes shall submrt thelr wntten 0p|n|ons to the Sherlff or hrs desrgr‘rated o

_ representatwe for frnal dlsposmon
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Supervisors of all levels who have previously dealt with the griev__ahee mey be called by

the Review Board o appear at the grievehce meeting. The grievant may call withesses

who may serve on County time.

The Review Board shall. submit its recemmencled decision -or opposing opinions to’

Sheiiff's Employee Relations within ten {(10) business days _of' the Review Board

o meeting, unless a longéer 'period of time has been agreed to by the employee.

‘Sheriffs Employee Relations shall cooﬁdiqate : ihe' actions of the. Review Board,

processing the required ,.do'ci.lmen'ts to the Sheriff-or his/her designated elterna_te:

‘The recommended decision by the Review- Board; epbroVed by the Sheriff or his/her' k
,'altemate (the Undershenff or Assustant Sheﬂff of the cencemed dwusnon), shail be flnal
- 'except as prowded uncler Sectlon 6 Arbltratlon or appeal proceclures prowded in the

o .erll Service F{ules:

| ‘Written notice of.the Sheriff's deci's_ien'_-shall be sent to the employee w_rithiﬁ ten {10)

- business days of the receipt of the Review 'Bea'rd's_fecommendati_on._' '

Section 6. Arbltrgt!on

1 . ‘Within ten (10) busmess days from the receipt .of the written decasuon ef the
_'-department head or his/her des:gnated representatwe an employee only if
he/she- is represented by PPOA may request 1hal the grlevance be subrmtted to

K 'arbltratlon as prov:ded for heremafter
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Only those grievances which directly ooncem or involve the interpretation.or
.applacatron of the specrflc terms and provisions of thrs Memorandum of
Understandlng and which are brought by an employee who was represented by
PPOA in any steps of the gnevan_ce procedure may be '_s‘ubmitted to arbitration

hereunder. In no event shall such arbitration extend to:

A, 't‘he tnterpretatiorr, application, merits or legality of any’ State or local flaw
| or ordinance, including speoifioally‘ allll ordinances adOpted by Coun_ty's

'~ Board of.Supen‘/i‘sors \_unless the:arbitrator, in his/her discretioh, finds it
'rtecessary to intérpret or apply such State- "or" local law in. order to resolve

~ “the grievance which has been submitted to the arbitrator:

B 'The mterpretatron appllcatron ments or Iegallty of any or all of the County -
| of Los Angeles Civil Servroe Rules, nor matters under the ]Lll'lSdlCtlon of
the Civil Service Commlssmn for which satd Commrssron has estabhshed
. _procedures or processes by Whlch employees or employee orgamzattons |
i‘may appeat to,. or request revrew by, said- CMI Servrce Commnss:on,

mcludmg but not limited to d:scharges reductrons and dtscnmrnation nOr .

C. The mterpretatton applroataon merits or legality of the rules or regulatrons ‘
of the department head the Chief Admrnlstratlve Oﬁloe or any. other
_County department agency or commrssron unless the arbrtrator in hls/her '

' drscretron, finds it necessary to interpret or _apply _s-uch rules or regulatlons
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in order to resolve the grievance which has been submitted to the

arbitrator;

'Any subject _matter relatmg to County-sponsored employee group
Imsuranoe plans that could ampose on the carner, the provider or the |
County-an obligation wh_lch would be in-contflict with. the appllcabl'e law
" aln"d/o-r' co.ntlrlact's_ or se‘rvice agreements_ beiweeh the Count’y. and the

carrier or provider;

. Gtie'\iar-ioes on competent or better performan'ce evaluations which do not

- meet the gunclehnes set ferth at the Employee Helatlons Comrmssnon

Zmeetmg of Decéember 19,. 1986

- B oW
\.

In the event PPOA des;res to requesi a gnevance whnch meets the requnremenls'

| '-of Paragraph 2 hereof be submltted to arbrtratlon PPOA shall wuthm the tlme

R ,'requarements set forth above send a wntten request for arbutratlon to’ County‘s S

-Ernployee Relat:ons Commtsswn wh:ch requesl shail:

- Setforth the specrhc issue or'issues. still unreso!ved lhrough the grlevanoe |

procedure and whnch are to be submltted to arbltratlon,
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The pa"rties shall select an arbi,trator by mutual' agreement and
reco'mmen_d to the Employee Relations Commission that the 'individual'be _
| _ appomted for the purpose of conducting the arbltratlon proceeding. ln the
event the parties cannot agree on a choice within’ thlrty (30) working days |
-f-rom date ot recelpt of the request of arbitration, the parties shall request
that the Employee Ftelatrons Commzssron provnde them wrth a panel of five
arbrtratcrs Upon recetpt of the Employee Ftelattons Commtssmn panel,
the parties shall alternately stnke one name each from the panel and the
' last name left wrll be appornted as the arbrtrator rn the case by the

: Employee Relations Commission;

Arbrtratlon procedures conducted uncler the autt:tonty of. thrs Sectton shall
be held at an appropriate locatlon in the Co,unty Hall of Admlnrstratlon
except when another locatlon is mutually agreed upon by the partres 10 the

Caé'e;_ .

; Arbrtration of gnevances hereunder will be Irrntted to the formal grievance as

pngtnally tnled by the employee to the extent that said. gnevance has not been o

* satisfactorily resotved. Arbltratron hereunder shall be oonductecl- in acc_ordance 3

with applicable rules --an'd' procedures aclopted- o'r's'pecit"ed by Cc’ru‘n'ty"s Emiployee

. Relations Commlssron unless the. parties hereto mutually, agree to cther rules or

' .prccedures for the conduct of such arbttratron The fees and expenses of the
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arbitrator shall be shared equally by the parties involved, it being understood and -
agreed that all other expenses‘ including but not limited to fees for witnesses, -
_ transcnpts and similar costs ineurred by the parties durlng such arbitration will be

- the responsmlllty of the rndrvrdual party rnvolved

Priortoa hearing by an arbitrator a representative of the County and PPOA shall
_' ‘meet and prepare a submrssron statement settrng forth the rssue(s) to be-
deterrmned Whlch shall be submrtted to the arbrtrator In the event the County-
| and PPOA cannot Jjointly agree- on & 's'ubmissi.o’n‘ statement-'the'n at the hearing,
_each parly shall present 1o the arbrtrator its own submrssuon statement in whtch

‘case the arbltrator shall determme the tssue(s) to'be resotved

"The' decision of' an- arbitrator 'r'esulting from any arbitration of grievances
-hereuncter shall not add’ to, subtract from or otherwrse modrty the terms and

corrdmons of this Memorandum of Understandmg

:-"'IThe decrsron of the arbltrator shall be blndrng upon PPOA ‘To the. extent the
| decrsron and award of the arbltrator does not’ requrre legrslatrve actlon by the
-. ‘Board of Superwsors, such decrsron and award shatl be brndmg upon the '_ )
_ Cotmty If wrthrn srxty (60) days of recerving notlce of a. decrsron and award :

‘. requmng Iegrslatwe actlon by the Board of Supervrsors such legrslatwe actron is
hot. taken, the arbitrator's decrsron and award shall Itave o force or effect .

'whatsoever‘ PPOA may theri resort io a court of competent junsdrctlon to
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pursue whaiever other legal remedies are avaitable to it under the provisions of

this Memorandum of Understanding.

A wrifteﬁ clécisio‘h_ of an arbitrator resulting from the _arb.it'ratioﬁ of ‘a grievance
‘under the following Arucles 'shall be entirely advisory in nature and shall not be
. bmdmg upon any of the parties:
' !
 Recognition
" Purpose
:-_Ifnplem'eniatlion"-' |
Térm |
' Ré;hegbti'atioﬂ-
Non-Dlscnminatioh o -
F’a)'rrpli' Deduétions and -_,E;,ﬁe.'_s
Authorized Agents

Provisions of Law -
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APPENDIX C

GHIEVANCE PHOCEDURE (DISTHICT ATI'OFINQ}

Sectron 1. P [pose

The purpose of the Grievance Procedure is to provrde a just and equrtable method for

_the resolutron of grrevances

Section 2. Defrnrtlons

A "Gnevance means a formal complalnt by an employee ooncermng the

rnterpretatron or application of the provlsrons of this Mernorandum of
_ Understandmg or rules and regulatrons governmg personner practices or workmg
__'-cond’trons whrch oomplarnt has not been resolved sairsfaotonly in an informal :

" 'manner between an empioye'e. and hrs‘r’h'er immediate supervisor.

B. _"Busmess Days" means calendar days excluswe of. Saturdays Sundays and

R iegai holrdays

C. - 7"Chref“ means the Chief of the Dlstnct Attomeys Bureau of lnvestrgatlon in the
Drstnct Atlorney‘s Deparlment or the Assrstant Chref of the Bureau of

. In’vestrgatlon when actrng in lhe absenoe of the Chief
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"Middle Management" means a Lleutenant Captain, Commander or the

Assistant Chief in the Dlslrlct Attorney's Department

"Immediate Supervnsor" means Lieutenant. or Captaln in the District Attorney’s h

| Departmeni

"Grievant* means a Supenvising Investigator or Lieutenant in the District

Attorney's Department.

Section3, hRespohsibilities

A,

~ An. employee is encouraged o tllscuss his/her complalnt with hls/her |mmed|ate

supervisor as part of an ongomg process of tralnlng and communlcatlon behveen

lhe employee and hls/her tmmedaate Supervisor. The lmmedrate superwsor wzll

-upon request of an employee discuss the. employee s complatnt with hlmfher at a

mutually satlsfactory tlme No employee shall suffer any penalty for: presentlng

or ﬁlmg a grievance.

o 'Iﬂéparlmeh_tal management has the responsibility to: _

1. Inlo'r_'m en"employ_'ee of any limitation. of the department's authority to fully

. resolve the grievance; and
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2. Supply the employee with the necessary information to process his/her

-

grievance to the proper agency or authority. -

Section 4. . Waivers and Time Limite

. AL Farlure by management to reply to the employee s gnevance within the trme Irmrts'-
‘ specn‘aed automatlcally grants to the employee the nght fo process the gnevance

to the next level

B.. Any Ievel of revaew or any trme limits estabhshed in_this procedure may be

walved or extended by mutual agreement confrrmed in writing.

C. If an employee farls to appeal from one level to the next leve} wrthln thetrme
-|lmlt8 eetabhshed n the grrevanoe prooedure the grrevance shall be consrdered
.' settted on the basrs of the last decision and the grrevance shall not be subject to .

,fu rther appeal or reconSrderatlon

- D. . By mutual agreement the gnevanoe may’ revert to a pnor 'Iey'el for -

: reconsuderatron

Sectlon 5, E ptovee Ri _ghts and Ftestnotrons ’

| -A: An employee may preeent hra/her grievance on County trme, but the use of
County trme for this purpose shall” not be excessrve nor shall this pnwlege be

: abused in any manner. . The department shall determlne what constltutes abuse
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Employees who are requested by elther the grievant or by management to
appear as. watnesses at any heanng and at any step shall be allowed to do so on

County tlme

The. em‘ployee has the right to the assistance of a representative of his/her
choice in the preparation of the written grievahce and to represent himvher in

formal grievance meetings. The representative selected by the employee must-

be an authorlzed representatlve of a recogmzed employee orgamzation ora -

'fellow employee of the District Attorneys Bureau of lnvestlgatlon who' is not a
-party to the same grievance. Only a'person. selected by the- employee and made
. known to management prlor toa scheduled formal grievance meeting shall have

_the right to represent or advocate as an employee's representative.

i the gneVance mvolves dtsmpllnary action resultlng in suspehsnon the employee
may Waave the first step..in’ the formal gnevance procedure and Smelt the
grlevance dlrectly atthe second step wathm ten (1 0) days frorn the notlc:e of mtent-

. 1o dlsmplme
PPOA, agreee"'to"'eﬁc':oufage an 'employee-' who—-ﬁles‘a formal written- grievance, to . '

state clearly a-nd concusely the specn‘tc actlon(s) bemg gneved ‘the arncle(s)

| wolated and the specn‘lc remedy requested -
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Section6.  Informal Procedure =

Most problems or complarnts can be settled if the employee will promptly, rntormally and
-amrcably discuss them with hrs/her svpervrsor This desrred rnrtlal discussion should

| rdeally precede any use of the formal gnevance procedure

| Section7.  Formnal Procedure

Step1. . (Immediaté Supervisor)

If the problem has not been resolved within ten (10) business"days of the date of the .

| -','in'itiat diecussion with the-immediate supervis’or.(or ten (10) bueinese days from: -the

- -occurrence or knowledge of the - occurrence of a grlevable matter rf no rnformal

fdrscussron has occurred) the employee may file a tormal wmten gnevance with- hls/her--_
. rmmedrate supervrsor The Gnevance Form shall be prepared in trrplrcate by the'

-t emplcyee stating the specrf’ ¢ nature of the gnevance and the remedy requested The '

o employee shatl submrt the ongrnal and one copy of the Grrevance Form to his/her o

rmmedrate superwsor and retaln a copy The Gnevance Form may be secured from
the departmental Personnel Section. Upon recerpt of the formal grrevance the
rmmedrate supervrsor shall contact the gnevant or the- gnevant's representatrve (if
'- -specrfred) and arrange a heanng date and locatron Within five (5) busrness days from,
the completron of the heanng thé Grievance Flesponse Form shall be completed by the
3 rmmedrate supervrsor ‘The ongrnal of ‘both the: Grrevance and Grrevance Ftesponse_ :
| -_torms shall be retumed to the grrevant and- a copy of the Grrevance Ftesponse Form'

| shall be rétained by the rmmedrate supervrsor
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I the grievance is within the scope of the immediate _supervisor's authority: and
_ responsibility and it is sustained, it e_ha-ll be the immediate supervisor's responsibiiity to

make the necessary arrangements to implement the decision.

- _Steg (Mrddle Management Representative or Flevrew Board)

“In the event the grigvant is not satrsfred wrth the Step 1 response and elects to seek
;revrew at the Step- 2 level the grievant shall wrthrn five ( 5)' business days from the

,"-recerpt of the Step 1 response forward the orlgrnals and one copy each of the -

. Gnevanoe and Gnevance Ftesponse forms to the Chret of the Bureau of Investrgatron

At the - gnevant's optlon the Chref shall erther deelgnate a mlddle management
representatrve to revrew the gnevance ‘or shall mrtlate the formatron of a Ftevrew Board
- to re\new the gnevance ifa Revrew Board is tormed it sha!l be compnsed of two mrddte

- management representatwes desrgnated by the Chref and a maximum of two peace.

| e otfrcers rn the Dlstnct Attorneys Department desrgnated by the gnevant The gnevant' _‘

.representatrves on the Review' Board must be of equal or supenor rank to the gnevant |

'"'-and must not be partles 1o the gnevance

s -Upon recerpt of the Step 2 request for review from the Chref the middle management

. representatrve or.a member of the Ftevrew Board shall contact the gnevant or the_

R '--gnevant's representatrve (if specut” ecl) and arrange a heanng d’ate and location, Wrthrn K

. five (5) business days from the completlon of the heanng, the Grievance Ftesponse _

' Form shall be co_mpleted by the ranking middle -managernen't representatrye in'the Step -
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2 process. A majority opinion shall constitute a final decision. A grievance shall not be .
| -sustained on a tie vote or de.adlock, but if such is the'case then the opposing sides‘l'
- shall attach their written opinions to the Grievance Ftesponse Form. The onglnals of the 3
'- Grlevance and Grievance. Response forms shall be returned to the gnevant and a copy

of each shall be forwarded to the Chief. If the gnevance is sustained by the Step 2 :
. process it shall be management's responsrblllty to make the necessary arrangements -

k to |mplement the decision.

Step 3. (The Chiet of the Buread of Investigation)

| ’-hlf the gnevance is denied.or results ina deadlock at.the Step 2 Ievel and-the gnevant '

- -elects to seek review at the Step 3 Ievel he/she shall within hve (5) busmess days from |
| the recelpt of the Step 2 response senda written- request to the Chief requestmg a

" rewew of the. gnevance The originals of the Gnevance and Gnevance Ftesponse forms

shall accompany: the written _request. '

| Upon recerpt of the Step 3 request for review, the Chlef shall contact the gnevant or the—
grievant's representatwe (if- specufied) and arrange a; heanng date and tocatron Wlthln -

' Iten 10) busmess days from the cornpletlon of the heanng the Chref shall complete the-
‘Grievance Ftesponse Form. If the gnevance is sustamed the Chief shall make the.

' necessary arrangements to lmplement the decrsnon
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If the grievance is denied, the reason(s) will be set forth in the Grievance Response’

Form.

The originals of the 'Grievaooe and Grievance Response forms shall be forwarded 1o the
"depar'tmen_t'_al Personoei' Officer who -shalll ‘be’ responsible for establishing and- .
* maintaining a seoarete, permanent file for grievances processed through all step levels.
A-copy of each form shel'l' be returned to 't_he g'ﬁerrant and a copy of each ‘shall be

_ retained by the Chief.
' -Grie\}anoes prooessed throUgh all step levels shall be retained for a period of three (3)

years while an empfoyee is in_active County service, and shall be retamed for a penod

of one year followmg termmatlon of an employee‘s County service. '

S;GMQ_ Special Handlinqor.Sensitive-Comgraints* o

ia grievenr fesls that oeoau'eelof the sensitive: nature of his/her oomolaint"that it should
| .,tsé-reviewed initall by the Chiet, he/she may direct his/h'er grievanoe' to the Chief with a
---;wnﬂen memorandum specufymg the need for depaﬂure from the con\rentlonal‘
---'_processmg The Chlef shall deten'nrne whether the ‘grievance- should be handled

peisonally or proceseed by the rmmedrate supemsor i it -|s determined that: th‘e\

' _:_ . gnevance should be referred to the rmmedsate SUperwsor the Grievance Form shall be

'-Freturned to the gnevant wrth a wrltlen memorandum so speorfylng
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" Section'9.  Arbitration’

1. Within len (10} business days' from the receipt of the written decision of the

department head or hrs/her desagnated represenlatrve an employee only rf

| he/she is represented by PPOA may request that the grrevance be submitted to o

_-arbltrat_ron. as provided hersinafter.

2 - .Only those’ gnevancee which directly concem or mvo!ve the mterpretatlon oF -.
. 'appllcatlon of " the SpeCIflC terms and provisions - -of thls Memorandum of
: Understandlng and whlch are brought by an employee who was represented by -
I-PPOA in all steps of-the grievance procedure may be submitted .to arbltratlon”

- .hereunder In. no event. shal! such’ arbltratlon extend to:. -

.. A. ___‘__,The mterpretatlon applrcallon mente or legallty of any State or local law .
.. or ordlnance rncludlng specrflcally all ordinances adopted by County‘s

s ,'_Board of Supervreors unless lhe arbltrator in hrs/her cllscretlon finds it

o necessary o lnlerpret or apply such State. .or local law in order to resolve E

. the grievance which h_ae..bee_n eubmrtted to the,arbntrator;__-

El : The lnterprelation, .'app_licat-ion,, merits or legality of ah-y or-all of\'-lhe (.iotmty '.
_ of Loe Angeles"éivil Service Flulés n'or ma'tt.ers under the j‘urisdiction of

'the Civil Service Commassron for whrch sard Commlssnon has establlshed :
proceduree or processes by which employees or. employee orgamzatlons

may appeal to or request review by sard Civil - Servrce Commassron I'

_ including but not Ilrnlled to. dlscharges reductlons and dlscnmrnatron nor
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C: . The interpretation, application, merits or tegality of the rules or regulations
of the department head‘, the Chief Administrative Offioe or any other

- County depattrnent, agencyl or o.pmmis'sion unless the .arbitrator, in hisfher .

| | discretion, finds it necessary to interoret or -appl_y such rules or re'gulati'ons\ _-

in order 'to resolve the grievanoe which has 'be_en. submitted to. the
arbitrator; | | | | |

:-D.- Any .I.subject' matter relating to- County-sponeored ) employe_e group
' ineur'an'oe' plans that could: imposé 'on'the. carrier, the provider or the
- County an obt‘gatlon whloh would be in conthot with the apphcable law
-I,and/or the contracts or service: agreements between the County and the

carner or provider; .

E. Gnevances on competent or better performance evaluatlons wh|ch do not
" mest the guidelines - set forth at the Ernployee Relations Commnssnon-l,

- meetmg of December 19 1986

-In the event PPOA desires to request a gnevance which meets the requnrements _
of Paragraph 2 hereof be submltted to arbitration, PPOA shall wnthln the tlme
requnrements set forth above send a wrltten request to County‘s Employee

: Ftelallons Comm:ssuon which request shall:
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A. - Set forth the spascific issue or issues still unresolved through the grievance

procedure and which are to be submitted to arbitration;

. B. -_ "The parties | shall select an’ arhitrator by mutuel , _agreernent ‘and
- recommend to the Emplouee Ftelations Commission that the-lindividual be
'appomted for the purpose of conducllng the arbrtrallon proceedrng ln the
.'event the parties cannot agree on a chorce wrthln thlrty (30) workrng days
.'from date of recerpt of the request of arbrtratron the partles shall request -
that the Employee Flelatlons Commlsswn prowde them with a panel of flve "’
arbrtrators Upon receipt of the Employee Relations Commlssron panel

| the partres shall alternately stnke one name each from the panel and the .
o last name left will be ._eppom_ted as the- -.arbrtrator__ in the -_.case by t'h'e B

. '-E"r‘r_tployee He“lations Commission;

'i c. Arbltratlon procedures conducted under the authonty of this Sechon shall
.y .-_be held at an appropnate locatlon in the County Hall of Admmlstratlon
except when another Iocatlon is mutually agreed upon by the partles to the

case.

-4 Arbrtratlon of gnevances hereunder will be Ilrnlted to- the forrnal grlevance as-
' orrglnally fited. by the employee to the extent that sald gnevance has not been’ _

-=.s_atrsfactonly_ res_olved. Arbitration hereunder-shall- be _condu'cted- in accordance
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- wtth applicabte rules Iand procedures adopted or specitied by County's Employee
.Relationa Commission unless the parties hereto mutually 'aoree to other rules or
procedures for lhe conduct of such arbltratlon The fees and expenses of the
' .'arbltrator shall be shared equally by the pames rnvolved it being understood and

_agreed that.all other expenses -mcludlng but not limited- to fees for wutnesses
transcnpts and similar costs incurred by the partles dunng such arbltratron wul be

- the responmbtlrty of: the mdw:dual party involved.

E Pnor to a hearrng by an arbltrator a representatlve of the County and PPOA shail .
meet and prepare a submrssron statement setttng forth the- |ssue(s) 10 be
.determmed w_h:ch shall be_submltted to the arbitrator. in the event ‘the‘ County
_ -arid PPOA ‘cannot jointly agree on"-_a eubm-issio'n 'stateme_nt, then, at.the hearing,’ '
. .éaoh_ oa'rty 'shalt.p“re'se‘_nt to the arbitrator ito ottrrr -,a'UDmiéaiOn statement in which

case the, arbitrator shall determine the issue(s) to be resolved.

B The decrsron of an arbltrator resultmg from any arbttratron of gnevances

" -.'-'-‘_hereunder shall- not add to, subttact from or-. otherwise mod:ty the terms and

s | condttrons of this Memorandum of Understandang

~The decrsron ot the arbltrator shall be bmdmg upon PPOA To the extent the'.‘ :
| 'declsron and award of the arbltrator does not requlre Iegtslatlve action by the
Board of Superwsors such decnsnon and award shall be bmdmg upon the

County. i wr_thl_n sixty (60) days of recelvmg notxce of a decision and award_
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requmng leglslatwe actlon by the. Board of Supemsors such legislative action is
not taken, the arbztraters decision and award shall have no force’ or effect
whatsoever. PPOA may then resort to a court of com’petent junisdiction to pursue
\ivh,atever other legal remedies are available to it under the provisions of this

Memorandum of Understanding. .

A wrmen demsnon of an arbllraior resultmg from the ‘arbitration of a gnevance-
| under the following Amcles shall be entirely. advnsory in nature and shall not be
’blndlng upon any of the' pames | h
" Purpose
| .'Fi'ecog'niti:eh_‘
e Non-Discrimination -
__'Ir_hl:ilementatieh' B
-. T-errn
. -Fienegotiatien
‘Payroll -Deductiehs and 'D'u_'es’
" Adithorized Agents |

 Provisions of Law
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APPENDIX D

'EXPEDITED ARBITRATION

Thls is an alternatlve to the procedure set torth in Sectrons 6 and 9, Arbltratren of.

' Appendzces B and C Grlevance Procedure, respeclrvely and wrll only be utilized

- upon mutr.ral written agreement of the parties.

A jornt subm:ssron staternent setting . forlh the lssue(s) to be determlned will be.

. prepared prior to the. heanng by the' parttes If the partres cannot agree to a.

submrssron slalement the expedlted arbltratlen prooedure will not be ulrllzed

_ Onlly those grievances which directly concern or involve the interpretation “or .'

applic‘etion of the . specific terms” and: provisions ot this Merri‘orandum of
'-Understandmg may be submﬂted to arbitration hereunder In no event shall such

' 'arbltrallon extend to:

" A.. " The interpretation; application, merits or fegality of any. State or local law"

or ordir'r_an'ce,' including specifically al ordinances adopted-by. County's

Board of Supenrisors;‘ unless the. arbitrator, in histher discretion' finds it

e nec:essary to rnterpret or apply such State or local law in order to resolve' |

" the gnevance which has been: submrtted to the arbrtrator

17
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B. - The lnte'rpretation, application, merirs, or legality of any.or all.of the .County
| of Los Angeles Civil Service -Flules nor metlers under the. jurisdiction of
i the Civil Servrce Commission for which said Commlsslon has established
procedures Or processes. by whrch employees or employee orgemZataons

may appeal lo or request review by, said Civil Service Commrssron

- mcludlng but not lrmrted to, chscharges reducrlons and dlscrlmmatron nor

- .C-_ ‘The rnterpretatron applrcatlon merits or Iegalrty of the rules or regulatronsf
- of the cleparirnent head the Chlef Admrmstratrve Office, or: any other
| ;'County department agency, ‘or commrssaon unless the arbrtrator
hns/her drscretlon flnds it necessary to mterpret or apply such rules or
_-regulatrons in order to resolve the gnevance whrch has been submltted o

| the arbitrator.

_ The partres shall select an arbitrator from the panel of arbrtrators prevrously o
- agreed to by the parties and establrshed for the purpose of conductmg expeclrted_ "

arbrtratron proceedrngs

A" The arbitrator will be compensated at the contra¢ted for flat daily rate.
_ The cost of the arbitrator shalfl be borne equal]y by the partres In acldltron
' each party shall pay for all fees and expenses incurred by that party on |ts o

. behalf, rncludmg but not limited o witness fees
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B. The parties agree that 1) No stenographic record of the hearing will be
made, 2) there will be no representation by outside counsel and-3).there

will be no post hearing briefs.

" The arbltrator selected shall hear the grrevance(s) wrthm ten (1 0) working days of
" his/her selectron and may hear multiple cases durrng the course of the day

- _Howeve_r, six (6) hours of hearings will constitute one day.

"Arbrtrauon of a gnevance hereunder shall be Irmrted to lhe formal grrevance as

orrgrnally frled by the employee to the extent that sard grlevance has not been

' satisfactorrly resolved.

The arbrtrator 'ehalt ‘iss'ee a "‘bén‘ch" decision -at the" conclusion; of the -pa'rties
tesllmony Only by mutual agreement of the partres and the arbitrator’ wrll a.
| written decrsron be 1ssued

The decrsron of an arbrtrator resultmg from any arbitration of gnevances .
hereunder shall not add to, subtract from or otherwnse modn‘y the terms and

- conditions of this Memorandum of Understandlng

The decision of the arbitrator 'shall be binding upon PPOA. To the extent the

" decision and award of the arbitrator does not require fegislative action by the
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1.

_' upon any of the pames.

6_120Lw

" Board of Supervisors, such decision ahd award shall be binding 'upon the

County. . If within sixty (60) dayé of receivihg'holice of a decision and aWard

_ requiring legistative action by the Board of Supervisors, such Iegislati\ke action is ‘

_ not taken, -the arbitrator's. d_ecisibn' and award shall have no force or effect

whatsoever.

. Election of this bi'nding.-forhm shall constitute a'wai‘ver by all paities to thié;
- process of all other adminisirative processes for the resolution of this dispute in
‘whole or in part ‘and the-award shall not be appealéd. The. decision from this -

aibitration shall not be precedent setting.

The decrsuon of an. arbltrator resultmg from the arbitration of a grrevance under B

the following Artlcles shall be entlrely advnsory in nature and-shall not be bmdmg .

.Fte&c:.gnitiqn
. ~ Non-Discrimination
'lmpae'men'tation' ‘

'-Ter‘ﬁl- |

'_Rle'nego_tiati'on .
- .v'Pa.lyroI._l Dedﬂct_iohs and Dues :
| Authonzed Agen'ts

“Provisions of Law
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APPENDIX E

COURT TIME FOR EMPLOYEES IN PPOA UNIT

- lPursoant to the procedures estabhshed in cooperatlon wnth apphcable courts the

" parties to the PPOA Memorandum of Understandmg agree that employees covered by

such Memorandum of Understandlng, W|th the exception of the classes ot Lteutenant o

and Lleutenant DA who recelve an on-call subpoena and remam on«call dunng ofl-duty
: -ho_urs .tor court appearanoes, shall- recelve one-half their hourly rate., as defined by the
.Los-fAngeles County Ccde for their classification, for each' hour that they are- on-call -
- mcludlng travel to courtas a resutt of hawng recelved a call to- appear However in-no. -
| 'event shall an employee (except the classes of Lleutenant and Lreutenant DA) who

' recerves an on-call subpoena, whnch is not canceled pnor to the date_of the subpoena
be compensated for less than two {2) hours_ of on-call ln'cludrng' travel t‘o‘ court. The on- -

. catl status will’ commence at the tlme for appearance specmed in the subpoena and will
end when the employee is relieved from on-call status by the court or the Lrarson :
Deputy, cr upon arnval at.the court in response to a call. It is further a‘gre‘ed"that :
'.:erriptoyees assrgned to an evenrng or early mormng shlft or those on therr day off shall :.
"upOn recelpt of an on-call subpoena notlfy the court harson officer desngnated by thelr
' _unrt of their on«-call status. Employees inan’ ‘on-call status shall contact therr court '
Taison: offrcer by. noon of the day set for appearance to confrrm thelr status if they have |
‘I'not been contacted earlier. If the employee Is on an on-calt status at the end of the
| ."court day, the court laalson ofllcer shall notlfy the employee at the end of the court day

‘whether he/she is to remain on-call the foll0wtng day. Employees recervlng an on- call -
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subpoena shall report to court only when called to appear Employees who are called‘
to appear in court on an overtime basis shall receive overtlme compensat[on at the rate

established for their classification.

*

_The above provisions will -remain in eﬁect for the term “of- this contract ‘unless

R superseded by order of the Board of Supervusors
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APPENDIX F

SICK LEAVE ACCRUAL EXCHANGE

 The parlies agree to reoommend jointly to the Couniy's Board of Supervisors that
employees shall eamn and accrue full-pay sick leave and be paid for unused full-pay sick |
' leave as provrded in Article 12 of the Mem'orlanldurn of-Understanding regarding fringe
b‘enefirs between the County and the Coalition of Coqnty Unions, AFL-CIO, _excepi as

- follow.sz

1. Employees in th:s Umt sl'rall be credlted wrth full- pay sick leave 10 a maximum of

10 days i m 1988 and a maximum of 8 days in 1989.

2.7 s understood between the parties that in exoﬁangé'for the reduction in credited °
h 'full'-pay'sic'k Ieav'e.as- provided in one (1), herein aboVe' the provisions in Adicle-
A Sectron 1, Recommended Sa!ary Ad;ustment on July 1, 1988, mcluded an _'

. addltlonal 8 level base rate increase.

3. | 'Effechve January 1999 empioyees in thls Umt in the classmcatron of Sergeantj -
(#2717) or. Lreutenant (#2719) shall be credlted with full-pay slck leave to a

maxlmum of 12 days

4 - Eﬂechve January 1, 2001 Lleutenant DA (ltern No. 2894) and Supervrsmg

. Investrgator DA (Item No. 2891) shall be credlted wuth 4 addltronal days of full- :
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pay sick leave to 4 maximum of 12 days.in calendar year 2001 and a maximum
- of 12 daye per calendar year thereafter. In exchange for the increase in credited
full-pay sick leave- dalys, amendments Were made Ito Seotiona 1 and 4 of Article 7.
Further; Lieutenant, DA and Supervising Investigator,. DA were added to Article

27, Random Drug Testing.

ln addmon to the days of unused full-pay sick leave for whloh an employee may

- be pa:d pursuant to Sectlon 2 of said 'Artucle 12 of the Coalltlon Frmge Benefrts

C Memorandum of Understandmg, an e-mp!oyee. may, at his/her optnon‘, regardless-

.of wh_ether sick leave was used duiing the preceding 12"months receive
_payment for up to 2 addntuonal sick leave days an July 1, 2001, and 2002 in Iteu"
of carrying such days prowded at least 20 days of full- pay s:ck leave remaln to

' 'the employee s oredlt after such payment

| Employees in this Unit shall be credlted with full-pay sicK Ieave to a rnax:mum of

12 days as mdlcated above dunng the term of thls contract
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