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ARTICLE I - EXCLUSIVE RECOGNITION @4] ﬁ%

SECTION 1: RECOGNITION

A. The Board of Education of the Oklahoma City Public School District, (hereinafter
referred to as the "Board" or "employer") recognizes the Oklahoma City Federation
of Classified Employees, Local 4574 (hereinafter referred to as the "Union") as the
exclusive bargaining agent for all eligible regular full-time and regular part-time
support employees.

B. All regular full-time and regularly scheduled part-time support employees whose job
does not require a teaching certificate, who are paid on the support salary schedule,
and who do not have supervisory responsibilities as descnbed in the article on
definitions.

SECTION 2: PARTICIPATION IN THE UNION

A. The Board recognizes the right of any employee to become a member of the Union
and will not discourage, discriminate or in any way interfere with the right of the
employee to become and remain a member of the Union.

Section 3: Negotiations

A. Employees or groups of employees represented by the Union shall not bargain
individually or collectively with the Board concerning any terms or provisions of the
negotiated agreement or any matters related to wages, benefits, hours and term of
conditions of employment, except through the duly elected negotiations
representatives in regular negotiation sessions.

ARTICLE II - DEFINITIONS

1. Agreement - This contract, a direct result of collective bargaining, duly ratified and
signed by the Union and the Board.

2. Days - Scheduled workdays of individual support personnel.

3. District - Independent School District, I-89 of Oklahoma County.

4. Superintendent - Chief Administrative Officer of the District.

5. Supervisor - Any individual required to use independent judgment to transfer,
suspend, promote, discharge or impose other discipline of subordinates, to include

Area School Plant Managers and Child Nutrition Services Area Supervisors.

6. Support Personnel - Personnel employed by School District I-89 of Oklahoma County
who are members of the bargaining unit.

7. Union - The Oklahoma City Federation of Classified Employees, OFT, AFT, Local
4574, AFL-CIO.
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8. Union President - Elected President of the Union. /7? 4 Lo

9. Work Site - Location where employee is assigned.

ARTICLE III - NONDISCRIMINATION CLAUSE

A. The Board and the Union agree to abide by applicable state and federal laws and
regulations pertaining to nondiscriminatory practices.

B The terms of this Agreement shall in no way abrogate the rights of individuals who
have, in accordance with the provisions of state law, requested not to be represented
by Union.

ARTICLE IV - UNION ACTIVITIES

Section 1: Union Business

A. No Union business with individual employees shall be conducted during the
employees' working hours. Employees shall not be hindered in fulfilling their work
assignments.

B. Meetings between a Union representative and an immediate supervisor or other
supervisory personnel shall be held at a mutually agreed time at the request of either
party to discuss the enforcement, interpretation, implementation or administration of
this Agreement.

Section 2: Meetings in District-Owned Buildings

A. The Union may hold meetings in District-owned buildings after making prior
arrangements for such meetings with the "Policies Governing the Use of School
Buildings."

1. After completing their assigned duties at the end of the workday, employees may
attend Union meetings held at District-owned buildings.

Section 3: Union Officers

A. The Union shall furnish the superintendent or designated representative with a list of
the current officers of the Union and shall notify the superintendent or designee, in
writing, of any changes in the list at the time of election or appointment of any new
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officers.

B. Only those officers who are employees of the Oklahoma City Board of Education

shall be recognized for the purpose of any joint meeting with management regarding
this Agreement.

Section 4: Leave of Absence for Union Representative

A. Upon annual written request, one (1) support person may be granted full-time leave of
absence without pay to work for the Union as a representative of the bargaining unit.

B. Any employee granted such leave of absence may continue to participate in any
insurance program available to Board employees through payroll deductions by
payment of the required premium to the Payroll Department so long as this is not in
conflict with the provisions of the insurance policy.

C. Upon returning to work from leave without pay the employee shall be placed in the
same assignment, if it exists, or a similar one held prior to taking such leave of
absence.

D. The employee taking leave of absence for Union service shall not lose professional
nor financial status.

E. Cumulative leave time will not accrue nor will accumulated leave time be lost.
SECTION 5: BULLETIN BOARDS

A. The Union shall have the exclusive use of space not to exceed four (4) square feet in
an area available to all employees, mutually agreed to by the building supervisor and
the Union representative for the posting of Union material properly identified as such.
The Union representative will be responsible for the posting and removal of such
material and shall deliver to the building supervisor a copy of material posted.

SECTION 6: PERSONNEL LISTING

A. The Oklahoma City Board of Education will make available, upon request from the
Union twice a year, a listing of members of the bargaining unit employed as of that
date, their job titles, work site, home addresses, and home phone numbers (unless
unlisted by the employee).

SECTION 7: BOARD AGENDA

A. A copy of the agenda of all regular scheduled meetings of the Board of Education will
be made available to the Union at the time copies are ready for distribution at Board
Meeting.

SECTION 8: UNION VISITATION

A. The Union representative may visit schools or centers to conduct Union business as
-3-
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provided in this article. Upon arrival at the school or center the Union representative
shall report to the office before conducting any business with any employee. -

SECTION 9: PAYROLL DEDUCTION

A. Upon written authorization, signed by the employee, the Board of Education agrees to
withhold regular Union dues and political contributions providing:

1. Amount of the paycheck is sufficient to cover the amount of the requested
deduction.

2. The signed authorization shows the amount to be deducted from each paycheck
and authorizes the Board of Education to change the amount to stay in compliance
with any change in dues or political contributions.

3. Individuals shall be allowed to revoke their membership dues deduction only
during the first (7) seven workdays of the month of June of each school year.
Only revocation forms developed by the Board and the Union shall be honored by
the District. The effective date for membership cancellations shall be midnight
June 30™ of each school year.

B. The Union shall indemnify and hold harmless the Board of Education for any and all
claims, demand, suits, or other forms of liability (including specifically costs and
attorney fees) attributable to the Union that shall arise out of the collection of Union
professional dues, insurance deductions, and political contributions.

C. List of individuals and amounts withheld for Union dues, political contributions, and
insurance shall be provided to the Union monthly.

D. Two (2) computer payroll slots will be available for Union endorsed insurance
programs.

Section 10: Public Information

A. The Board will make available to the Union at Board approved cost, upon written
request from the President or designee, any compiled public information subject to
the open records act necessary for administering this Agreement.

Section 11: Leave for Union Conferences and Conventions

A. Leaves of absence limited to not more than a total of twenty-five (25) working days
per year may be granted without loss of pay or charged against other leave or
vacation to attend Union related conferences or conventions upon approval of the
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ARTICLE V - GRIEVANCE PROCEDURE

superintendent or the superintendent's designee.

)
V4

>

Section 1: Definitions %

A.

A grievance is a complaint by an employee that there has been a violation,
misinterpretation or misapplication of the provisions of this Agreement that has
affected that employee.

As used in this article, the term "grievant” shall mean an individual making the
complaint.

The term "days" shall mean working days of the employee except when all school
offices are closed.

Section 2: Procedure for Filing a Grievance

B'

Informal Resolution (Optional)

An employee with a grievance may first discuss it individually with the immediate
supervisor prior to the filing of a Level One grievance, indicating the article and
section alleged to be violated, with the objective of resolving the matter informally.
No written record will be made.

By mutual agreement between the employee and the immediate supervisor, the
employee may request the assistance of a Union representative in the grievance.

Any employee whose grievance is not resolved in the informal discussion may file a
written grievance with the immediate supervisor within ten (10) days of the alleged
violation.

Formal Resolution

Level One

1.

The grievant shall submit a written grievance to the immediate supervisor within ten
(10) days of the alleged violation with a citation of the specific article, section, and
paragraph of this Agreement alleged to have been violated and the specific remedy
sought.

a. If the immediate supervisor is a member of the same bargaining unit as the
grievant, the immediate supervisor shall direct the grievant to the next level of
supervision within the department or division.
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of the written grievance. Persons present at this meeting will be the grievant, and if
the grievant so desires, a representative of the grievant's own choosing, and the
immediate supervisor, and if the immediate supervisor so desires, a representative of
the supervisor's own choosing.

a. If the Union is not the representative of the grievant, a Union representative
shall have the right to present Union's views with respect to the grievance if
requested by the immediate supervisor.

b. The District and the Union support informal resolution to grievances at Level
One so long as it is consistent with the terms and time lines of this Agreement.
Nothing in this procedure is intended to prevent or limit the informal
resolution of grievances at any time up the deadline for the immediate
supervisor's response at Level One.

3. The immediate supervisor shall transmit the decision with reasons therefore

within five (5) days after the Level One meeting to the grievant and the Union.

Level Two

1.

If the grievant is not satisfied with the Level One decision, the grievant may
submit a written appeal of the grievance to the superintendent within five (5) days
after receipt of the Level One decision. A copy of the appeal will be given to the
grievant's immediate supervisor.

The superintendent or designee shall schedule a hearing to discuss the written
grievance with the grievant within five (5) days after receipt of the written
grievance. Persons present at this hearing will be the grievant, and if the grievant
so desires, a representative of the grievant's own choosing, the immediate
supervisor and a person of the immediate supervisor's own choosing.

a. If the Union is not the representative of the grievant, a Union representative
shall have the right to be present at this hearing and shall be permitted to
present the Union's views with respect to the grievance at the conclusion of
the hearing.

Within five (5) days after the hearing, the superintendent or designee shall
transmit the decision in writing with reason therefore to the grievant; the
grievant's immediate supervisor and the Union.

Level Three

1.

In the event a grievance filed at Level Three on or after July 1, 1997, is not

resolved under the above procedures in Level One and Two, the Union may

submit the grievance to arbitration within five (5) work days after receipt by the

grievant and the Union of the Level Two written decision. Requests by the Union
- 6-
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2. The immediate supervisor shall schedule a meeting within five (5) days after receipt
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for arbitration shall be in writing to the superintendent, and subject to the
procedures and provisions as set forth below.

. Within five (5) days of the arbitration demand, the parties shall request the
American Arbitration Association or the Federal Mediation and Conciliation
Service to furnish one (1) panel of arbitrators from which a selection shall be
made pursuant to its rules and procedures. The parties shall join in the execution
of such requests.

a. Within five (5) days of receipt of the list of seven (7) arbitrators, the Union
and a representative from the Board shall meet to strike the names of six (6)
prospective arbitrators from the list. The selection of which party to be the
first to strike a name, shall be determined by the flip of a coin. The parties
shall alternate striking names, until only one name remains. The remaining
name on the list shall be the individual who will conduct the arbitration.

b. The employment services department and the Union shall notify the agency
providing the list within two (2) days of the selection of the arbitrator. The
agency shall notify the arbitrator of the selection. The arbitrator will notify
the parties of the available dates to schedule the hearing.

. The arbitrator shall hold a hearing within twenty (20) calendar days of
appointment. Five (5) calendar days’ notice will be given to all parties of the time
and place of the hearing. The arbitrator shall issue the decision not later than
thirty (30) calendar days from the date of the closing of the hearings. The
decision shall be in writing and shall set forth the arbitrator’s opinion and
conclusions on the issues submitted.

. The arbitrator’s function is to interpret the provisions of the Agreement and to
decide cases of alleged violation of such provisions. The arbitrator shall have no
power to add to, delete from, or modify in any way the provisions of this
Agreement. The arbitrator shall have the power to make compensatory award,
where necessary, to implement the decision.

a. Compensatory awards are defined as restitution of wages and/or benefits to
which support employees would have been entitled had the violation of their
rights under the provisions of this Agreement not occurred.

. Support employees protected by the provisions of School Laws of Oklahoma,
1996, Sections 134, 135, 136, 137, 139, and 140 may not utilize the arbitration
procedures for actions of suspension and dismissal.

. The decision of the arbitr;tor shall be final unless appealed by either party to
Level Four.

. Fees and expenses of the arbitrator shall be borne equally by the parties.



C. Formal Resolution — Level Four

1. If either party is not satisfied with the decision of the arbitrator, that party ma§
submit a written appeal to the clerk of the Board of Education within five (5) days
after receipt of the arbitrator’s decision.

2. The arbitrator’s decision shall appear as an agenda item for consideration and
deliberation at the next regular meeting of the Board of Education following the
receipt of the written recommendations of the arbitrator.  Arbitrator’s
recommendations received less than ten (10) days before a regularly scheduled
meeting shall be scheduled for the succeeding meeting or for a special meeting to
-hear the appeal.

3. Only the arbitrator’s findings of fact and conclusions, along with written evidence
presented to the arbitrator may be submitted to the Board of Education for
consideration and deliberation.

4. The items listed in the preceding paragraph shall be the sole evidence utilized by
the Board of Education in making its decision at this level. Neither party shall
make an oral argument before the Board at Level Four. After consideration and
deliberation of the arbitrator’s decision in open session, the Board shall render a
decision to sustain or overrule the decision of the arbitrator.

Section 3: General Provisions

A. If the grievance arises from the action of authority higher than the immediate
supervisor and who is not a member of the same bargaining unit, the grievant may
present such grievance at Level Two of this procedure.

B. Failure at any level of this procedure to communicate the decision on the grievance
within a specified time limit shall permit the grievant to lodge an appeal at the next
level of this procedure.

C. Any appeal not advanced from one level to the next level within the time limits of
that level shall be deemed to have been resolved by the determination at the previous
level.

D. Any written notice referred to in previous sections may be given by hand to the
person designated to receive such notices or delivered by certified U. S. Mail Services
or courier service. Receipts will be mailed or presented to the deliverer. If a notice
or decision in the formal procedure is given to the employee by certified mail, the
time within which the employee may give notice of appeal shall be increased by two
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(2) days.

. Persons proper to be present and participate in hearings for the purpose of this article
are the grievant, the grievant's witnesses (when called), and representatives. When
hearings are held during working hours, persons proper to be present shall be excused
without loss of pay or accumulated leave. '

. No reprisals shall be taken by any party in interest in the negotiated agreement against
any grievant, any other party in interest, or any other participant in the grievance
procedure by reason of such participation.

. In the event that a grievance is initiated close to the end of the employee's work year
when the employee works on less than a twelve month basis, effort will be made to
resolve the grievance prior to the end of the employee's work year.

. Official grievances shall not be placed in the personnel files of the individual
employee nor shall they be utilized in the promotion process or any recommendation
for job placement.

The respondent and the grievant are responsible for the payment of their own
representatives and witnesses involved in any formal grievance hearing.

. Changes in any time limits and meeting times shall be made in writing and if
mutually agreed shall be signed by both parties.

. The time, date, and place for a meeting or hearing at all levels within the prescribed
time limit shall be set by the appropriate administrator. When such meeting or
hearing is held before or after the affected employee's workday, the time shall be by
mutual agreement between the parties. Any notice to be given by an employee under
the provisions of Section 2 of this Article may be given for the employee by the
Union with the employee's consent.

. In the event a grievance is filed and the Union is not the grievant's representative the
Union shall be notified of Level Il and Level III hearing dates, times, and places by
the personnel administrator for employee relations.

. The Union may assist the grievant to process a grievance at any level of the grievance
procedure.



N. The Union shall be the only representative allowed to present an orgamzatlonal view F

at the conclusion of the grievance hearing.

O. The Union may file grievances on behalf of Union only on Article IV of the
Agreement.

ARTICLE VI - GENERAL CONDITIONS OF EMPLOYMENT
SECTION 1: SENIORITY

A. Seniority is defined as the unbroken employment with the Okla.homa City Public
School District.

SECTION 2: EMPLOYMENT AND TRANSFERS

A. Each employee hired in a permanent position shall be able to receive a copy of the
applicable job description, specification of salary, and number of days worked per
year.

1. After employment, employees should request job descriptions for the immediate
Supervisor.

B. All full time employees shall be scheduled for no less than thirty (30) minutes daily
lunch by the immediate supervisor.

C. All regular employees shall be entitled to one (1) fifteen (15) minute rest break during
the first four (4) hours of their shift and one (1) fifteen (15) minutes rest break during
the second (2nd) four (4) hours of their shift.

1. Those employees who work seven (7) or more hours per day will be given a rest
break during the A.M. and a rest break during the P.M. No employee will be allowed
to leave the work site during the rest break.

2. Child Nutrition Services employees who work five (5) to six (6) hours will receive
one (1) morning rest break.
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. Rest breaks are noncumulative and may not be used to accelerate the workday. @ ﬁb

. The assignment of rest breaks for employees assigned to schools shall be at the ?
discretion of the employee's supervisor.

. The personnel services shall distribute and the immediate supervisor shall post a
compilation of all vacancies.

. Support positions shall be posted for a period of not less than one (1) week.
. The following procedures shall be used in considering applicants to fill vacancies:

. Positions shall be filled with the applicant who best meets the qualifications set forth
for the position.

. In the event two (2) or more employees are applicants and are finalist for a position,
priority consideration shall be given to the employee with the greatest seniority.

. Current employees who are applicants shall be given consideration in filling
vacancies.

. Any employee may apply and be considered for a position listed on the vacancy list
by making a written application to the personnel services department during the time
the vacancy is posted.

. Employee initiated transfer requests must be in written form directed to the
employment services.

a. In the case of a promotional transfer, the time of change of positions shall
not exceed two (2) weeks from the selection.

2. The first ninety (90) calendar days of an employee-iniiiated transfer shall be a
probationary period to evaluate the employee's ability to perform satisfactorily the
required duties of the new position.

3. Should the transferred employee fail to satisfactorily perform the required duties
within the probationary period the employee may return to the previous position if
it is available or may apply for an existing vacancy in another position for which
the employee is qualified.

. Employees shall be administratively transferred, as positions are available for cause
including but not limited to the following:

1. Reduction in staff due to loss of enrollment.
2. Reduction of program due to federal guidelines.

3. Loss of funds.
-11-
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4. Closing of buildings.
5. Change in workload.
6. Needs of the District.

Employees who transfer on their own initiative or who are administratively
transferred shall not lose any leave benefits accrued and the restrictions of the use of
those benefits does not apply during the probationary period in the new position.

Employees who are administratively transferred will be notified in advance if
possible, given the reason(s) and provided an opportunity to meet with the
appropriate supervisor except in areas where the rate of turnover is such that
continuous vacancies exists. '

‘When an open position (posted vacancy) has been filled by a temporary employee for
more than fifty percent (50%) of the contract year in the same position, that
temporary employee shall be considered for permanent employment.

Teacher assistant should be used as substitute teachers on an emergency basis only,
not as a matter of convenience.

SECTION 3: EMPLOYEE DISCIPLINE

A.

No employee shall be disciplined, reprimanded or reduced in compensation without
cause.

No employee shall be disciplined or reprimanded in the presence of others, except in
the case of emergencies.

The immediate supervisor shall hold a private conference with the employee when a
complaint is filed involving a decision or action taken by that employee.

1. Should the conference disclose no justification for the complaint, it shall be
dropped and no written record shall be maintained.

2. If a conference or hearing is scheduled by the administrator involving the
complainant and the employee, the employee shall be entitled to have a Union
representative present.

Employees who are terminated will be given the reason for the termination in writing.

Termination of an employee shall be in accordance with Oklahoma State Statutes
Title 70, Section 24-133, 134, 135, 136, and 137.
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Section 4: Suspension and Dismissal

A. The steps that will normally be followed in disciplinihg employees shall include:

1.

2.

3.
4.

5.

Verbal warning or oral reprimand

a. The immediate supervisor shall place in the employee's personnel file at the
work site a brief notation of time, date, and incident.

Written reprimand

Suspension
Termination

Disciplinary action for serious offenses may be initiated at any step.

B. Suspension and dismissal shall be for cause. The following are justifiable reasons for
suspension and/or dismissal:

1.

2.

10.

11.

12.

Failure to satisfactorily perform the required functions of the position.
Physical or mental incapacity to perform the job assignment.

Willful or persistent violation of school laws, Board policies or administrative
regulations.

Immorality.

. Reporting to work in possession or working under the influence of intoxicants or

controlled dangerous substances.

Conviction of a felony or entering a plea of guilty to a felony charge.

Repeated tardiness or unauthorized absences or excessive absenteeism.
Abandonment, an employee who is absent from duty for three (3) consecutive
duty days without notification or authorization shall be deemed to have
abandoned and resigned his/her position effective at the beginning of the
unauthorized absence. The separation of the employee will be reported as a
resignation by abandonment of position.

Insubordination.

Utilization of the District's materials and equipment for personal use.

Willful neglect of duty.

Possession and/or carrying a dangerous weapon while on District property, at a
-13-
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school sponsored activity, or in District owned vehicles. @@
13. Moral turpitude. 4/5\7 ;\‘

14. Conviction of a DUI which leads to a felony conviction or revocation of a drivers
license or other vehicular convictions which lead to revocation, suspension,
nonrenewal, or uninsurability for any employee who drives a District vehicle.

15. Failure to follow safety rules.
C. Predisciplinary Hearing

1. The coordinator of employee relations shall hold the scheduled predisciplinary
hearing. Present at the hearing will be the coordinator of employee relations, the
supervisor and/or division head, the affected employee and the representative of
the employee’s choice.

2. The coordinator of employee relations will preside at this predisciplinary hearing
and will take written and verbal testimony from all parties. Causes for suspension
without Pay, Involuntary Demotion and Discharge of Support Employees.

3. At the close of the predisciplinary hearing, the coordinator of employee relations
may announce his decision to uphold, modify, or disapprove the
recommendations of the supervisor. Both parties will also be notified within 3
days by certified mail.

Section 5: Safety and Health

A. The Board shall maintain healthy and safe conditions at each work location in
compliance with all city and state statutes and/or regulations governing such
conditions as interpreted by the appropriate city and state regulatory agencies.

1. When an employee discovers a possible unsafe or hazardous condition, the
employee shall notify the immediate supervisor or the immediate supervisor's
designee in writing at that time.

2. No employee shall be required to work under unsafe or hazardous conditions if
determined by the proper regulatory authority.

a. Employee shall suffer no loss of pay or accumulated leave as a result of not
working under such conditions when determined by the appropriate regulatory
agency.

B. The Board agrees that periodic fire and safety inspections will be performed and

where known conditions are in violation of city and state statutes, modifications will
be made.

C. No employee shall be prohibited for securing emergency aid or medical assistance for
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G.

an injured employee.

. Employees shall be made aware of departmental rules and regulations relating to the

employees' safety in a particular job. Employees are expected to perform their job
assignments with prudent and reasonable care. Violations of safety rules and
regulations will be cause for an employee's reassignment if another applicable
position is available for which the employee is qualified, or will be cause for the
employee's suspension and/or dismissal.

Repeated accidents by an employee causing injury to themselves, other employees, or
damage to Board property is cause for an employee's reassignment if another
applicable position is available for which the employee is qualified, or will be cause
for the employee's suspension and/or dismissal.

Employees who are required to drive a Board vehicle in the performance of their
duties may be considered for reassignment to a posted position for which they qualify
if they have accrued a number of accidents which exceeds the maximum allowed by
insurance carrier standards and the receiving position does not require driving duties.

All employees are covered by Workers' Compensation.

Section 6: Representation on Committees

A.

C.

Union shall have representation on all committees or other organized groups
established by the Board whose actions and/or recommendations will change
salary, wages, and condition of employment.

District Administrators shall request names of union members to serve on district
committees in writing from the OCFCE President. The standard practice is for
the OCFCE President to submit names and the district administrator to select from
the submitted list. '

Support employees shall be recognized as faculty in all advisory meetings.

Section 7: Evaluation

A.

All employees will be evaluated annually. A copy of the evaluation shall be provided
to the employee.

Section 8: Emergency School Closing

A.

The closing of school as a result of weather or other acts of nature shall be announced
by the Superintendent.

-15-
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1. Notification of such closing shall be made to the media. @@

2. Support employees who work less than twelve (12) months will not report to duty 4 >
when buildings are closed but will be required to work when make-up days %
become necessary.

3. Support employees who work twelve (12) months will be required to work when
schools are closed due to inclement weather.

a Employees who choose not to report to work will be charged leave i.e.
personal business, vacation, sick leave, or compensatory time when schools
are closed due to inclement weather.

Section 9: Personnel Files

A. Official personnel files shall be those files maintained in the office of the immediate
supervisor and the Personnel Services.

B. The employee's personnel file will be opened for inspection by the employee or the
employee's Union representative with written authorization.

C. Provisions shall be made to assure privacy of personnel files and to protect the files
from examination for other than legitimate purposes.

D. No document shall be placed in the personnel file of an employee unless the
employee has had an opportunity to read the material and has signed and dated the
copy to be filed. A copy of the document shall be provided to the employee.

E. Upon written request by the employee, disciplinary action may be removed from the
personnel files after two (2) years, and returned to the employee if approved by the
director of employment services.

ARTICLE VII - EMPLOYEE LEAVES/ABSENCES, VACATION, AND HOLIDAYS

Section 1: Sick Leave

A. Sick leave shall be granted for personal illness, accidental injury, pregnancy, or for
illness or accidental injury in the employee's immediate family.

1. Immediate family shall be defined as the employee's spouse, parent or guardian,
child, brother, sister, grandparent, grandchild, or each similar relationship as
established by marriage.

B. It is not necessary for an employee to obtain prior approval to use sick leave. When
an employee's absence extends beyond five (5) working days, or when sick leave is
used excessively, the employee shall be required to furnish appropriate evidence that
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the absence was for the purpose allowable under the provisions of this leave policy.

1. The supervisor or the director of Personnel Services may also request appropriate
evidence concerning the cause of any use of sick leave if it is determined that
there is a question as to the validity of the absence and/or that sick leave being
used does not conform to the sick leave provisions of this Agreement.

2. Appropriate evidence may include one (1) or more of the following:

a. A physician's statement as evidence of medical treatment or being under a
physician's care.

b. The employee's statement of illness endorsed by the employee's immediate
Supervisor.

c. Copies of the claims submitted for insurance benefits.
d. Other information as may be indicated by the circumstances.

3. Employees who are proved to have abused the sick leave benefit will be subject to
disciplinary action and/or dismissal.

Sick leave will accrue at the rate of one day per month and shall accumulate from
year-to-year.

. The monthly accrual of sick leave for regular part time employees shall be

proportional to the amount of time worked.

One additional day of sick leave will be added at the beginning of each school year
for every twenty-four (24) days of accumulated sick leave.

Employees are not eligible to use sick leave until the end of the first ninety (90) days
of employment but shall accrue sick leave from the date of employment.

Section 2: Personal Business Leave

A.

Employees, upon written request submitted in advance, shall have the right to use
three (3) days per year to conduct personal business or for emergencies that require
the presence of the employee at only that particular time. In cases of emergency, an
application will be filed with the administrator within one week after returning to
work.

Personal business leave not utilized during the current year shall be added to the
accumulated sick leave at the end of the year.

Personal business leave shall not be taken for the following purposes:
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1. Participating in political or social problem activities @4 S
2. Performing a service for compensation -' %
3. Participating in professional activities
4. Seeking or interviewing for other employment
5. Participating in entertainment, recreation, or vacation.
D. Personal business shall not be taken during the following periods of time:
1. The first week school is in session and the last week of schqol
2. Immediately preceding or following a holiday or vacation period
3. Days when school remains in session despite adverse weather conditions
4. When such an absence would result.in a hardship for professional staff, students,
school, or the school district in such cases the administrator will consult with the

employee about a postponement).

E. The restrictions in D. shall not apply when personal business leave is used in
emergency situations.

F. Employees who are employed after the date of the ratification of this Agreement shall

not be eligible to use personal business leave until the end of the first ninety (90) days
of employment.

Section 3: Vacations

A. Vacations shall be granted to all regular employees working on a twelve (12) month
basis as follows:

1. After six (6) months of continuous employment he or she shall be eligible for five
(5) days-paid vacation as accrued.

2. After six (6) additional months of continuous service an employee shall be
eligible for five (5) additional days-paid vacation as accrued.

3. On the employee's anniversary date each year thereafter, the employee shall be
eligible for ten (10) days’ vacation each year as accrued.

4. Vacation time may be accumulated in an amount equal to two times the yearly
allotment.

B. Additional vacation time will be granted to regular full-time employees on the
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following basis: @
%

1. After five (5) years’ continuous employment, an employee shall be eligible for @
twelve (12) days’ vacation each year as accrued. %

2. After ten (10) years’ continuous employment, an employee shall be eligible for
fifteen (15) days’ vacation each year as accrued.

3 After fifteen (15) years of continuous employment an employee shall be eligible
for eighteen (18) days vacation each year as accrued.

4. After twenty (20) years of continuous employment an employee shall be eligible
for twenty-two (22) days as accrued.

C. Employees eligible for vacation benefits under this proviéion are those employees
working on a regular basis for a twelve (12) month period. Regular part-time
employees will accrue vacation on a pro-rata basis.

D. Vacation time shall be scheduled in advance by submitting a request to the immediate
supervisor at least one (1) full day prior to the date of the leave. However, an
employee may be asked to reschedule a vacation if the absence of the employee
would impair the ability of the remaining staff to perform the work required of that
department at that time.

E. After six (6) months continuous employment, an employee who terminates
employment by giving at least two (2) weeks notice or who retires or resigns shall
receive pay for all earned vacation time. Warrants will be provided on the next
payday following the date of termination. Earned vacation time of an employee who
becomes deceased shall be paid to the employee's estate.

Section 4: Holidays

A. Holidays shall be as approved in the official school calendar adopted prior to the
beginning of each school year. Support employees shall be allowed to have one (1)
representative on the committee that reviews and recommends the official school
calendar. Employees working in the Service Center and Administration Building and
custodians working in school buildings will follow the official school calendar and
observe as holidays the days noted as "Offices Closed.” Monthly-paid personnel
assigned to the schools may follow the same holiday schedule as teachers.

B. Twelve (12) month employees who have the same job description and work the night

or evening shift shall be required to work only the same number of hours as those on
the regular day shift on the day before a school holiday.
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Section 5: Noncumulative Leave With Pay %

A. Bereavement Leave

1. Up to ten (10) work days per year without loss of pay shall be allowed for
bereavement following the death of a member of the immediate family but not
exceeding five (5) consecutive work days for any one (1) bereavement. If no
working days exist between the date the death occurs and the end of the fifth day,
no bereavement leave shall be granted.

a. Immediate family shall be defined as the employee's spouse, parent or
guardian, child, brother, sister, grandparent, grandchild, or each similar
relationship as established by marriage.

* b. Other cases, which seem to merit consideration, shall be referred in writing to
the director of Personnel Services for approval.

B. Leave for Professional Meetings

1. Requests to attend professional meetings and conferences shall be filed on the
appropriate form by the employee with the administrator to whom the employee is
responsible whose recommendation shall be submit to the approval of the
appropriate assistant superintendent or director.

C. Legal Leave

1. An employee of the Oklahoma City Board of Education who is summoned to jury
duty or subpoenaed as a witness by a Court of Records in Oklahoma, shall not
suffer a loss of pay as a result of such summons or subpoena provided, the
employee delivers to the District all jury pay or witness fees received exclusive of
all parking and mileage reimbursement provided further that when an employee is
subpoenaed as a witness, his or her testimony shall related to the official business
of the District or shall be the direct result or his or her employment in the
Oklahoma City Public Schools.

2. If an employee is subpoenaed as a witness by a Court of Records and the testimony of
the employee does not relate to the official business of the District or is not the direct
result of his/her employment in the Oklahoma City Public Schools, then the absence
may be charged to personal business. After exhausting all personal business leave,
the employee may, upon approval by the director of employment services, have this
specific absence charged to sick leave.
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D. Military Leave S }
1. The Board agrees to comply with state law regarding military leave for employees
of the District.

E. Job Incurred Disability

1. Employees who are injured in the direct performance of their duties and the injury is
not due to negligence of the employee and who are by reason thereof unable to
perform their duties may be absent without loss of pay for a period not to exceed
seven (7) days for each separate injury and this leave shall be over and above the sick
leave allowance. Employees shall provide medical documentation to the District's
Workers' Compensation Claims Department. All medical documentation shall be
reviewed and approved by the District's Workers' Compensation Claims Department
before injury leave is granted. Only regular employees who have completed their
initial ninety (90) workdays shall be entitled to on-the-job injury leave.

a. The total compensation paid to an employee while on injury leave will be a
combination of workers' compensation and salary but will not exceed the
amount of the employee's contract salary.

Section 6: Sick Leave Sharing Program

1. A full-time employee may donate sick leave to another employee for the following
reasons:

“A. The donee has exhausted or will exhaust all earned sick leave due to an
extraordinary or severe injury, illness, impairment, pregnancy, miscarriage,
childbirth and recovery there from, or physical or mental condition of the donee ;
or

B. The donee has exhausted or will exhaust all earned sick leave due to an
extraordinary or serve injury, illness, impairment or physical or mental condition
of a relative (spouse, child, stepchild, grandchild, grandparent, stepparent or
parent ); and,

C. The condition has caused or is likely to cause the donee to take leave without pay
or to terminate employment.

2. The employee may donate any amount of sick leave which does not cause that
employee’s sick leave balance to fall below 30 days.

3. An employee may receive up to 90 donated days.
4. An employee requesting donated days must first provide the Board with a medical
certificate from a licensed physician or health care provider verifying the serve or

extraordinary nature and expected duration of the condition.
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5. The employee receiving donated days is to receive his or her normal rate of pay. @
. S
6. All sick leave available for use by the donee must be used prior to using shared sick ﬁ :

v K »

7. Shared sick leave available for usage records shall be maintained separately from
regular sick leave records.

8. Any donated leave which is not used shall be returned to the donating employee on a
pro-rata basis.

9. The Board is the determining body as to whether the donee meets the criteria above
and has previously abided by District leave policy.

ARTICLE VIII - EDUCATIONAL BENEFITS

Section 1: Employee Eligibility

A. Any support employee shall be eligible to enroll in and attend adult education classes
conducted by the Oklahoma City Public Schools without having to pay tuition under
the following conditions:

1. Enrollment shall be in a class related to employee's opportunities for advancement
within the system. This determination shall be made by the director, manager, or
building principal to whom the employee is responsible and/or the department
head of the area of interest.
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! SHARED SICK LEAVE DONATING OR REQUESTING FORM 4@ %

Donating Leave Days
Date:
Name:
Last Name First Name
I hereby donate days of my accumulated sick leave to

for that person’s immediate use. I realize that any days
not used will be returned to me on a pro-rated basis.

Signature of Employee Date

Requesting Leave Days

Date:

Name

I hereby request days of sick leave be donated to me through the District’s
Sick Leave Sharing Program. Attached to this form is a medical certificate from a licensed
Physician or health care provider verifying the serve or extraordinary nature and expected
duration of the condition.

I hereby certify that to the best of my knowledge I have previously abided by the District’s
leave policies, that the nature of the condition is such that I have used or will use all other
leave available to me, and that that condition has caused or is likely to cause me to take
leave without pay or to terminate employment.

Signature of Employee Date
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ARTICLE IX - COMPENSATION
Section 1: Salary Schedule

A. Regularly salaried support employees shall be advanced one (1) step on the salary
schedule.

1. Enhance step 17, by four hundred dollars ($400.00), except schedules 200’s and
400’s. '

2. Employees on Step 17 during the 2001-2002 school year, or (off-step employee),
shall receive four hundred dollar ($400.00), as specified in Article A. 1., and will
receive a two hundred dollar ($200.00) one- time stipend. The one-time stipend
will be payable on December 15, 2001.

3. All steps for CNS shall be enhanced two hundred dollars ($200.00) per step.

4. All Step for CNS 200 schedules shall be enhanced one thousand dollars, ($1,000)
per step.

B. The estate of an employee will receive all moneys due the employee at the time of the
employee's death, unless otherwise arranged.

C. Employee probation will be administered according to Board policy. This is ninety
(90) calendar days from date of employment.

D. Managers in Training (MIT’S) shall receive a 5% increase to their current salary
schedule step.

E. Child Nutrition Services employees returning for work within five (5) years will be
treated the same as all other employees in accordance with Board Policy and the
employee handbook.

Section 2: Extra Duty

Support employees shall be covered by the provisions of the Fair Labor Standards Act
relating to overtime payments and compensatory time for time worked in excess of forty
(40) hours per week.

A. Overtime pay at the rate of one and one-half (1.5) times the regular hourly/daily rate
shall be paid only when the work week extends beyond forty (40) hours actually
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worked. For example, if an employee who is scheduled to work eight (8) hours each
day takes a day's sick leave, his/her hours of actual working time that week would be
thirty-two (32) hours (forty [40] hours minus eight [8] hours).

If an employee works more or less than the contracted time, that employee will have
their salary increased or reduced by their hourly wage for the time worked extra or
the time that was missed. An example: if an employee was scheduled to work 5
hours a day at $6.88 an hour and they worked 6 hours that day, they would be paid an
extra $6.88 for their additional hour of work. Also, if the same employee worked

only 4 hours, their salary would be reduced for that day by $6.88 for the hour that was
not worked.

1. Employees who are required to work on official holidays shall be compensated at
double the hourly rate of pay.

The holidays are:

New Year's Day
Martin Luther King's Birthday
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Christmas Day

2. Employees required to work on Saturdays will be compensated at one and one-
half (1.5) the hourly rate of pay provided the time worked during the week is in
excess of forty (40) hours.

3. Employees required to work on Sundays will be compensated at one and one-half
(1.5) the hourly rate of pay provided the time worked during the week is in excess
of forty (40) hours or provided the employee was off work due to an official
holiday.

. Compensatory time is defined as time off during regular working hours that is given
to an employee in exchange for time spent on the job before or after regular

1. An employee who has accrued compensatory time off as provided in this policy
shall, upon termination of employment, be paid for the unused compensatory time
off at a rate of compensation not less than:

a. The average regular rate received by such employee during the last three (3)
years of the employee's employment, or the final regular rate received by such
employee, whichever is higher.

. Except for unusual circumstances, an empioyee will be required to work only his or
her regular scheduled number of hours per week.
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D. All departments shall continue with time allowances for overtime as currently agreed
upon and understood by the employee and management. The employee may request
compensatory time in lieu of the payment of time and a half (1.5), upon
recommendations of the immediate supervisor and approval of the department head.

r

1. All craftsmen will receive an additional seventy-five cents ($.75) per hour while
working on a swinging stage.

2. Supply personnel will receive an additional seventy-five cents ($.75) per hour
while working in cold storage department.

E. Supervisors shall rotate employees when making assignments for holidays or other
special time when offices are closed or when overtime is necessary.

F. Employees hired as Title I classroom assistant for the after school program shall
receive six dollars and fifty cents ($6.50) per hour. This provision is provided for the
1997-98 school year.

Section 3: Insurance

A. The Board shall pay $123.00 per month of each full time employee's contribution to
the Board's Health Insurance Policy. The Board will pay $61.50 per month for
employees working more than four (4) hours but less than six (6) hours per day.

B. The Board shall provide $15,000.00 for full-time, $10,000.00 part-time, and for
Support Employees who are 70 years and older $5,000.00 for term life insurance.

C. The Board and the Union agree to establish a flexible compensation plan as provided
under Section 125 of the Internal Revenue Code of 1954, as amended, to allow for the
payment of all fringe benefits on a tax deferred basis.

Qualified fringe benefits may include health insurance or dental insurance,
nonreimbursable medical expenses and dependent care payments. The plan shall be
administered by a third party administrator selected annually.

D. For the 2001-2002 school year, each support employee under contract to work six (6)
or more hours per day with a minimum of 172 days per year shall receive, as part of
Total Compensation, one hundred eighty-nine dollars and sixty-nine cents ($189.69)
per month in the form of a Flexible Benefit Allowance (FBA). The District will
apply the FBA toward the total premium cost of the District’s Health Plan. Support
employees who choose not to participate in the District’s Health Plan or the District’s
Section 125 Cafeteria Plan shall receive the one hundred eighty-nine dollars and
sixty-nine cents ($189.69) per month as cash. Support employees whose
employment is terminated during the school year shall have no right to receive any
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Section 4: Retirement 4]@ ?

A. The Board shall pay up to $2,520.00 or no more than ninety percent (90%) of annual
earnings of the employee's contribution to the Teachers' Retirement System of
Oklahoma.

cash compensation for the portion of the school year after the support employee’ @

This amount represents ninety percent (90%) of the employee's share based on the
following formula:

1. Seven percent (7%) of the employee's salary and frmge benefits up to and
including $40,000.00. -

B. The District shall implement a resignation bonus for targeted groups, as determined
by the Superintendent. The bonus amount shall be twenty percent (20%) of the
current base salary based on the salary schedule for regular full-time employees.

C. Employees who retire at age 55 or above with a minimum of fifteen (15) years
service to the District or whose age and years of service equal eighty (80) will be paid
ten dollars ($10.00) per day of accumulated leave at the time of retirement.

D. Employees who resign in good standing after fifteen (15) years or more service in the
~ District shall be paid for accumulated sick leave at the rate of ten dollars ($10.00) per
day in accordance with the following schedule:

1. Any employee employed after June 30, 1992, who retires at age fifty-five (55) of
whose age and number of years of service total ninety (90) shall be paid $10.00
for each day of accumulated sick leave.

Years of Service Percentage of Days Paid
15-19 50%
20-24 75%
25-29 90%

30 or more 100%

E. The estate of support personnel who die while under contract shall receive all monies
due under the formula outlined in D1. above, as well as other salary and benefits
earned.

SECTION 5: MISCELLANEOUS

A. Child Nutrition Services employees, in addition to their regular pay, will receive pay
for being certified by the American School Food Services Association or the
Oklahoma School Food Service Association, or Child Nutrition Service in the
position they are employed.
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1. When Child Nutrition Services employees receive proof of certification from ﬁ
ASFSA or OSFSA, they must hand carry it to the Central Office. Wages will be %

adjusted accordingly from the date the proof of certification is received by the
Central Office.

B. Regular Child Nutrition Services employees, in addition to their regular pay, shall
receive a uniform allowance to be paid as stated in B. 1. and B. 2.

1. Regular full-time or regular part-time employees who have been employed in
CNS for one (1) credited years through (4) four credited years of service shall
receive one hundred and twenty-five dollars ($125.00) reimbursement for their
uniform allowance upon presentation of original receipt.

2. Regular full-time or regular part-time employees who have been employed five
(5) or more credited years of service shall receive one hundred and fifty dollars
($150.00) reimbursement for their uniform allowance upon presentation of

original receipt.

a. The reimbursement as stated in B. 1. and B. 2. above shall be paid to
employees who are required to wear uniforms and shall commence one (1)
month after ratification and approval of this agreement.  Receipts for
reimbursements will no<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>