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CITY OF GLENDALE
INTERDEPARTMENTAL COMMUNICATION

DATE: July 23, 2001
TO: All Holders of City - GCEA Memorandum of Understanding
FROM: John F. Hoffman, Director of Personnel and Employee Relations

SUBJECT: Summary of Significant Negotiated Language Amendments
New City-GCEA Four-Year Memorandum of Understanding
(July 1, 2001 - June 30, 2005)

BACKGROUND

Recently, the City and Glendale City Employees’ Association (GCEA) ratified a new four (4)-year
Memorandum of Understanding (MOU) covering the period July 1, 2001 through June 30, 2005. A
number of economic and non-economic changes were agreed to in the new contract.

SUMMARY OF CHANGES

Attached for your review is a brief summary of the significant changes in the new MOU. The
subject, article, section and page numbers as well as brief description are provided.

ATTACH TO YOUR MOU
You should attach this summary of changes to your copy of the MOU for future reference.

CONTACT PERSONNEL DIVISION
Should you need further information, interpretation or clarification regarding any of the MOU
language, please contact the Personnel Division staff.

EMPLOYEE RELATIONS AND CONTRACT ADMINISTRATION

Good employee relations and contract administration are developed and maintained through trust,
respect, open lines of communication and a clear understanding of the terms and conditions of the
MOU as well as divisional rules and regulations. | hope this information provided is of some
assistance towards our mutual goal of a continued positive employee relations program.

/ ohh F. Hoffman
Director of Personnel & Employee Relations

S:\Personel\Docs\LBRRELA\MOUS\GCE\01SigChangesSummaryMemo.doc



CITY OF GLENDALE

SUMMARY OF SIGNIFICANT NEGOTIATED LANGUAGE AMENDMENTS
CITY-GCEA MEMORANDUM OF UNDERSTANDING

NEW FOUR-YEAR MOU

(July 1, 2001- June 30, 2005)

SUBJECT ARTICLE | SECTION | PAGE BRIEF DESCRIPTION
: OF CHANGES

Term of Agreement Nine Vi 101 Four Years
July 1, 2001 - June 30, 2005

Agency Shop Provision — Refer One v 2 Agreement regarding procedures

to Appendix “B” Agency Shop for the implementation and

MOU in back of new MOU administration regarding Agency
Shop requirements for all unit
employees.

Salary Schedule Adjustments Two -V 9-10

Salary Schedule: 1* Year: Effective 7/1/01, all

July 1, 2001 - June 30, 2002 general employees shall receive
a 3.7% salary increase.

Salary Schedule: 2™ Year: Effective 7/1/02, all

July 1, 2002 - June 30, 2003 general employees shall receive
a 3.5% salary increase.

Salary Schedule: 3" Year: Effective 7/1/03, all

July 1, 2003 - June 30, 2004 general employees shall receive
a 3.5% salary increase.

Salary Schedule: 4" Year: Effective 7/1/04, all

July 1, 2004 - June 30, 2005 general employees receive
minimum 1.5% to maximum 7%
salary adjustment based on CPI
April 2003 ~ April 2004.

M-Step — Not Appealable to CS Two XA8 12 M-Step removals are not

Commission appealable to the Civil Service

M-Step removals are not Commission.

appealable to the Civil Service

Commission (based on City

Attorney legal opinion 2001)

Water Stand-By Assignment Two XVi 16 Water stand-by coverage to be

Assignment Pay distributed on an equitable basis,
as approved by management.

S:\PersonelDocs\LBRRELAWOUS\GCE\01SigChangesSummary.doc



ARTICLE

SECTION

PAGE

Effective-Augeast 1, 2001

SUBJECT " BRIEF DESCRIPTION
AR _ OF CHANGES
Police Communications CSO —- Two XXVI A-B 25 | Trained ond qualified CSO
Prisoner Search Assignmerit ‘Communications Operators,
CSO general employees, and
Communications Shift
Supervisors shall receive $50.0;0,
per search of a prisoner as !
required, not to exceed a total of
s $100 per employee’s work
schedule per day.
Acting appointment eligibility - Two | XXVII A-2 25 A unit employee may be eligible
expanded : : for an acting pay assignment if
they fill a vacant position when a
unit employee has been
_ . transferred to another job
' 7 assignment in a different section
: of the same division.
Meet and Discuss-PERS Two XXX A 27-28 | The City and GCEA agree to
Retirement Benefit Options ; © . | meet and discuss existing or
R : _new PERS retirement benefit
options that are made available
but NOT limited to PERS COLA
| adjustment.
- .| Meet and Discuss. <~ Impact of Two XXX B 28 The Gity and GCEA agree to -
- | state actions .- meet and discuss the impact « n
i = the City of any actions on the
S part of the state that would
f significantly impact the City’s
ability to fund its budget during
the term of this agreement.
Comp:Fime in.Excess of 64 Three XE 47 Unit employees must transfer
Hours — Transfer to RHSP | any comp time over 64 hours at
- wf stEi- ‘the employee’s current rate of
pay to the employee’s RHSP.
i AT, SR A .
- Medical Insurance Premiums Four . B 50 1ayear: Effective 8/1/01, the

employees and City medical
insurance monthly contribution

| shall be as follows:
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SUBJECT ~ [ ARTICLE | SECTION | PAGE | . BRIiEF DESCRIPTION

: - e OF CHANGES
Medical Insurance Premiurns i ' .. EMPLOYEE K  CITY g
Effective August 1.-2001 Contribuion  Contribution
(Cont'd) ' Prudent Buyer Indemnity PPO Plan

Employee $12.16 $168.59

Employee + 1 $42.78 $417.87

Employee + family $63.90 $592.34

Cal = HMO Plan

Employee $34.28 $143.26

Employee + 1 $83.98 $288.90

Employee + family $113.74 $418.92

c : A ; P I ! .. il - ot

Employee $31.00 $144.28

Employee + 1 $66.88 $279.85

Employee + family $92.94 $371.65

KAISER HMO Plan ,  Effective 8/1/01 Effective 9!1[@1

Employee $27.38 $142.72 $12.92  $142.72

Employee + 1 $54.90 $285.30 $25.98 $285.30

Employee + family ~ $77.48 $403.90  $36.56 $403.90

['Medical Insurance Premiums Four D 51 2" year: Effective 8/1/02, City

Effective Augusi 1,:2002 shall pay up to 50% of any

medical insurance premium
increase or receive 50% of any
premium decrease.

Medical Insur_a_nbe Premiums Four e 51 | 3" year: Effective 8/1/03, City
Effective Augu.t 1;2003 ' : | shalil pey vp to 50% of any

medical insurance gremium
increase or receive 50% of any
premium decrease.

Medical,lnsuranlce Premiums Four IIF 51 4" year: Effective 8/1/04, City
Effective August 1, 2004 shall pay up to 50% of any

medical insurance premium
| increase or receive 50% of any
. |2premium deuease. -

¥ Medical*{n_sur'aﬁse'Indemnity _ Four ' NG2h 52 Mental and nervous (mental

|Plan Eoveragse health care) benefits shall be
_ | included in the Indemnity
| Insurance Plan-and paid same
-as oth~rillnesses.

Refiree Health Savings Plan | Four ME1 | 54 | New RHSP shall be

(RHSP) - Employees retiring on implemented by or before

or after July 1, 2001 12/15/01. Employees who retire
on or after 7/1/01 will be eligible
for RHSP. |

RHSP — Sick Leave Conversion Four NF2a 54 Each unused accumulated sick

Rate : leave hour at retirement shall be

converted at $20/hr. and placed
in eligible retired employee’s
RHSP.

$:\PersoneNDocs\LBRRELAMOUS\GCE\01SigChangesSummary.doc - - = w= = o o oo 3



SUBJECT ARTICLE | SECTION | PAGE - BRIEF DESCRIPTION
. Thp L OF CHANGES
/| RHSP - Limitations Four NMF3a 54-55 | Employees who terminate prior
z ; to retirement age (50) or do not
retire from City are not eligible
for this benefit.

]
Four | WIF3b 55 Employees who retire must have

their accumulated vacation leave
paid at their current rate of pay
and placed in their RHSP.

(See Article Five, Sec. 3, E2-3)

Four ' MF3c 55 Employee must have their comp
' g time in excess of the limits set
forth in MOU transferred to their
RHSP.

Four NMF3d 55 Employee pays for any post
retirement RHSP fees.

Four MF3e 55 | Employees ‘who retire on or after
July 1, 2001 prior to RHSP
implementation shall participate
in the current sick leave
conversion, then convert to
RHSP upon its implementation.

Four Il F3e-h 55 The current sick leave _
conversion plan associated 50%
cash-out provision which shall no
longer be available to retiring

employees.
Retiring City Employees — PERS | Three IG 14 | 5556 | Priorto participation in Retired
| Sick eave Service Time i ‘Sick Leave Medical Insurance

‘| Conversion Conversion Plan or RHSP,

VBRI : - retiring employees may apply
any of their remaining accrued
sick leave hours tcwards PERS
service time subject to procedure
that complies with IRS
regulations uniess:

It is determined the PERS sick
leave to PERS service time
conversion conflicts with IRS
regulations. Then, the PERS
sick leave conversion to sick
leave service credit shall no
longer be available to unit
employees upon implementation
of RHSP.
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SUBJECT

ARTICLE

SECTION

PAGE

BRIEF DESCRIPTION
OF CHANGES

Sick Leave Deduction

Three

H1

56

Effective 7/1/2001, retiring
employees shall have the 380
hrs. (reduced from 760 hrs.)
deducted from their accrued sick
leave bank upon their retirement.

Three

H2

56

Effective 7/1/02, there shall be
no sick leave deducted (reduced
form 380 hrs. to 0) from retiring
employee’s accumulated sick
leave bank.

-Long-Term Disability (LTD)
Insurance

Four

VIIA1&2

59

Effective 7/1/02, the City shall
pay 100% of the LTD monthly
insurance premium for unit
employees who are members of
the GCEA. The City has thex
right to select insurance carrier.

Mileage Reimbursement Plan —
Limitations

.F

i

ey

Four

X 2b

67

Any unit employees using their
own personal vehicle for City
business and who receives a
mileage reimbursement on
monthly auto allowance must
maintain a valid California
Drivers License and automobile
insurance on the vehicle they
use for City business and must
show proof of such upon request
of supervision or management.

Police Divigion. Employees
. |,Assigned to Support Services

o Division, Traffic Bureau, Parking

.| Enforcement.Detail

Five

M2d(1)

74

Parking enforcement detail

-employees shall:-not have the
‘Friday.after Thanksgiving as a

mandatory holiday for their
employees.

i 3@ acation Caéh—Out_at Retirement
-— RHSP -

Five

NE?2-3

80

Unit employees who plan to
retire must notify the Finance
Division’s Payroll Section six (6)
mos. prior to their official
retirement date if they wish to
use any or all of their
accumulated vacation time
cashed-out upon their retirement
from the City. Employees who
do not put in a request to
Finance for vacation hours
placed into their RHSP account
upon their retirement subject to
procedures that comply with IRS
regulations.

S:\Personel\Docs\LBRRELAWMOUS\GCE\01SigChangesSumrmary.doc -1,




SUBJECT ARTICLE | SECTION | PAGE BRIEF DESCRIPTION
N T e il (S OF CHANGES
General Service Classifications Appendix A 104 Updated General Service
5 o | Classifications and Employee
Relations Confidential
‘ Designated Classifications
positions.

Aazncy Shop MOU i Apper:dix B T .11 iMew Agency Shop provision for

all unit employees.
o o
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Adopted
7-17-01
Weaver/Manoukian

All Ayes ~ RESOLUTION NO. _ 01-124

[ ' ARESOLUTION OF THE CITY OF GLENDALE APPROVINGI
- AND ADOPTING A FOUR-YEAR. MEMORANDUM OF
UNDERSTANDING BETWEEN THE CITY OF GLENDALE AND THE
GLENDALE CITY EMPLOYEES' ASSOCIATION (GCEA)
COMMENCING ON JULY 1, 2001 AND TERMINATING AFTER JUNE 30, 2005
| WHEREAS, tl'.le.City of Glendale (hereinafter refefred to as "City") ahd

the Glendale City Employees’ Association (hereinafter referred to as "Association”)
have met and conferred over wages, hours, terms and conditions of employment
pursuant to Government Code 3500, as amended; and

WHEREAS, the City and the Association have agreed to and signed a
Memorandum of Understanding for the period of four years commencing on July 1,
2001 and terminating after June 30, 2005; and

| WHEREAS, the City Council intends to enact ordinances covering the
financial portion of the Memoranduo1 of Understanding.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
GLENDALE:

Seotion 1. The City does hereby approve, ratify, and authorize_ the
implementation of each economic and non-economic berefit and right set forth in
the Memorandum of Unoerstanding between the City and Association, attached
hereto and incorporated herein as Exhibit "B", and said economic and non-economic
benefits and n’g;hts shall be implemented to the extent the Citﬁr may legally do so in
accordance with the time constraints of said Memorandum of Understanding.

Section 2 The Clty Council does further resolve that hereafter any

' 'motion or resolution of this Council having for its ob]ect the appropnatlon,

.s:mmummcemcmmmmmm ? F



expenditure or use of public funds of the City of Glendale, may be reflected upon the
Council minutes. |

Section 3. Thel City € G‘Li'ncﬁ f’urther authorizes the City Manager and the

Director of Personnel and Employee Relations to negotiate and implement

: 'a;endments to this Memorandum of Understanding affecting wages, hours, terms and
condltlons of employment sub]ect to pnor approval by the City Council
o | Section 4 Any provismn set forth in sald Memorandum of
" Understandmg which is inconsistent with any prowswn of the Municipal Code shall

* prevail and supersede the inconsistent provisions of the code.

* Adopted this __17th _ day of July , 2001.

Mayori , ‘ Z ) .

ATTEST:

o < Toerr

City Clerk

STATE OF CALIFORMIA )
4 22}
COUNTY OF LOS ANGELES )

b Doris w=dt cm Clerk of the C= of G!endale, certify that the
foregoing: resolution was adopted *vy tk2 Couwil of tl.2 City of Glendale, California,
at & regular meeting held on the ___ 17th -~ fay of ___July , 2001,
and that the same was adopted by the following vote:

Ayes: ‘Manoukian, Quintero, Weaver, Yousefian, Gomez
Noes: None

Absent: None

City Clerk 6; N —
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01ARTI

ARTICLE ONE

ARTICLE ONE

PARTIES TO MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (herein referred to as MOU or Agreement,
interchangeably) has been prepared pursuant to the terms of the City of Glendale Employee
Relations ordinance, as amended, which is hereby incorporated by reference. This
Agreement has been executed by representatives of the City of Glendale (hereinafter
referred to as "City") on behalf of the City Manager and by representatives of the Glendale
City Employees' Association (hereinafter referred to as "Association") pursuant to
Government Code 3500, as amended, et seq., and hereby satisfies the City's duty to meet
and confer with the Association during the life of this agreement.

GENDER

The terms "they" and "their" may be used in this agreement as substitutes for the terms "his",

"hers", "his’her", "he", "she", or other terms which would indicate masculine or feminine
gender.

RECOGNITION
A. GCEA - Recognized Employee Organization

Pursuant to the provisions of the Employee Relations Ordinance of the City of
Glendale, as amended, the City recognizes the Glendale City Employees’
Association as the exclusive recognized employee organization on behalf of all full-

time salaried non-management and non-mid-management general employees of the
City of Glendale.

B. Exclusions

Those classifications and positions excluded include employees designated as
confidential, executive, management, mid-management, or hourly.

C. Classifications Recognized

Specific classifications recognized by the City of Glendale being represented by the
Glendale City Employees' Association are listed in Appendix "A" of this agreement.

D. Cert_ification of Representative (GCEA) - Bonafide Under FLSA

1. The GCEA has been certified as the bonafide representative by the National
Labor Relations Board (NLRB) under the Fair Labor Standards Act. As a
consequence of this certification, some of the wages, hours, terms and
conditions of employment stated in this memorandum of understanding were
negotiated that otherwise would not have been changed.

2 If, at any time the GCEA is voluntarily or involuntarily decertified as bonafide
representative by the NLRB, the GCEA shall be obliged to inform the Director
of Personnel and Employee Relations immediately of this fact in writing and

1 GCEA }
CITY



ARTICLE ONE

those wages, hours, toring and conditions of empiovmeni that are affected by
this decertification, namely, those sections affected by the Fair Labor
Standards Act shall be null and void and subject to immediate renegotiation.

AGEFCY SHOP

The City and the Association have a mutual agreement regarding the implementation and
administration of Agency Shop. The ¢'atails of this agreernent are set forth in Appendix “B”
of this Memorandum of Understandlng

COMMITMENT 10 EQUAL EMPLOYMENT OPPORTUNITYNALUING DIVERSITY

"'he City and the. Assouatuon are wrnr'-xtzec tu - working together to support a work

snvironment characterized by fair ticutment and access to equal opportunities for all

- _proter‘ted grour..; uﬂder the lew

v

The Clty and the Assoclatlon further agree to support encourage, nurture and value the
cultursi, sthnic and gen. ¢ diversity of our City's workforce.

ASSOCIATION AND E-IPLOYEE RIGHTS AND 2E PONSIBILITIE

A. Association and Emgloxee Rights

" The City and i“he As.,oc.:mon snall con: ply with the provisions of the Meyers-Milias-
Brown Act (MIVB) or any suusequerni Stat2 law governing meet and confer rights of
employee organizations. The parties further agree that during the term of this

"k - Memorandum of Undersianding, each prty shall retain those rights respectively

- “vasted by local, state and fzderal law which cannot otherwise be waived by this
agreement.

B.  Payroll Ceductivi

"" The City snall, during the term of this Agreament, deduct monies for membership
i+ dues and insurance prémiums on a moniily basis from unit employees whose
classification and positioii-are recognized to be represented by the Association and
who voluntarily authorize the deduction in writing, on forms approved by the City.
The City shall not b.; obl'_ 2d ™' tinto “ffc =t any new, changead, or discontinued
deduction until the pay period commencing thirty (30) days after receiving the
request: Tie City shalli remit the monies from authorized deductions made in
aMFda e uﬂh procadures -..t fo"th by the C'ty

TGL R Indammﬁc.mon o

01ART1 ~ .

~ The Association agrees to hold Clty harmless and indemnify the City against any

-~ “Clair, causes of action, or law suits arising out of the deduction or transmittal of such

* {unids to the Associaiion, axcept the failure of the City to transmit monies legally
deducted from employees pursuant to this article to the Association.

AR

2 GCEA &
CITY e



01ARTI

ARTICLE ONE

L ciation Representation Ibll ties

The ASSQCIatIOH agrees and shall assume its responsibilities as recognized

designated representative to represent all unit employees without discrimination,
interference, restraint, or coercion, and to comply with:exclusive representation
responsubllmes as set forth in the Clty s Employee Relations Ordlnanee as amended.

Association elease Time,- e tI an COn rrin | g

; Tlme off for meeting and egnfgrrlgg ‘

ML \"‘I' .:I'{_ i ‘.‘, .l'-.‘_
a. The City and Association recogmze that itis of benefit both to the City
and Assogiation that representatives designated by the' Association
12 serve-as therAssociation negotiating committeerbe'granted leave
from duty with full pay during scheduled working hours.to;participate

in meet and confer sessions as requested by the C:ty

o3 W I Tl A 10 i

b. - The &ssocmen negotlatlng core mttee shall be allmed release time
as approved by management in order to prepare for meet and confer

. .sesgions, “required- ‘for-"-subsgriuent . new Memorandums:. of
Undersiandlng

"- "oy 1 . |
c. Individual negotlatlng oomml'ttee members shali gwe management as
- . much advance netice as_possible about: the: dates times, and

s s duratlpa‘of the requeeted release time.

d.' < ZUniess etherwtse agreed to. by both partles the negotiatsng teams for
: the Assgciation and.Gity shall not exoeed Six (6) .members each.
e. Full pay, as stated, shall mean the employee s current base salary,
fringe benefits, and any assigned bonug, ;- - ¢

f. Each party shall providethe other a list of representatives at least two
weeks-prior to the.date set for meeting and conferring unless both
s pames agree sugh notice;is impractical. .

T [ i ]

T o o -2 YR 00 4 S o0 e o

v s Subject to limiations set forth in this agreement, each on-duty member of the
Association's, Board-«of. Digectors, or-their designated alternate with prior
notification shall be granted release time from their assigned duties to attend

regular or special called Board meetings. ef: the Association: unless an
emergency staffi ng need occurs.

i By Janua'y 30 of each qalendar nar the ASSOClatiG!'I shall provide to the

Dlrector of Personnel and. Emp ¢ Relatlons the te'lewmg

a. - A list of names and clas All ofﬁcers and Board Members
and their alternatives.

3 GCEA
CITY,




01ARTI

D= = S

ARTICLE ONE

b. A list of all dates and times of all planned Board of Director's
Mectings for the calendar year. .

Release Time - .Rearegentatiom'Businesgli!ecreatienal Issuss

;

Release time from ‘heir assigned duties for on-duty Association Officers,
Board of Directors or other unit employees for all other representation and
business and/or social/ recreational issues may be granted by Management
with prior notification to a supervisor unless an emergency situation occurs
which prevents such prior notification.

In theve emergency suuﬂtions the. affected employee must notify a

i ..supervlsor as scon as poss'ble

| .am;.ﬂg,_qrr_iqe_emce
1 )

The City agrees to prowde an oﬁ' ce space Vhlch is-available and not needed
for City functions and activities for the Association. The location and size of
such office space chall. continue to be designated by the City and may be
changed by the City uscn pricr notification to-the Association.

The Assocziation, therefore, agrees that City maintains the right of access
without notice under em=argency conditions as set forth in Article Nine of the
Memorandum of Understanding between the parties and has the right to
periodically inspect this snace for maintenance of condition provided that a
24 heur prior notice is given to the President or Vice President and the
Association has the: opportunity to have a representative in attendance
during inspection.

* Revocation

City reserves the right to revoke Association's use of any facility, space, or
equipment for any reasonupon prior nctification of sixty (60) days to Association. In
the event of an emergency, as set forth in Article Nine, the notification provision is

waivad.

Indemification

by

8

in Ineu of chargmg a rentﬂ\l f“e the Assoc;at:gn agrees to hold City harmless
and indemnify the City agai: st any claim, causes of action, or lawsuits arising
out of eny Assaciation's uge,. placeinent,,installation, operation, goods,

services, or devise or any publication of libelous matter on Association
.« - bulletin hoard or any use, placement, installation of any equipment, furniture,
. . floor ceverir 5~ i7ids, or othar personal prcaperty not owned by City.

; o L w
Asr- e \grees to .,..|mburse C,lty for any costs of repair to any
b iir :aructure provided to them by the City under the terms of
tr ulting from the deliberate, malicious, or negligent act of

¢ nyees related to the Asscciation use of such facilities.

4 GCEA
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01ARTI

K.

ARTICLE ONE

Limitations

The Association, its officers, representatives, and/or members shall conduct
Association business, including employee relations matters, as set forth in this

:Agrzement, or with the approval of management.

MANACEMENT RIQHT§ AND RESPBNSIBILITIES

Managumegt Rights A | s‘_J “

The City continues to reserve, retain and is vested w:th solely and exclusively, all
rights of management, regardless of the frequency of use, which have not been
expressly abridged by spécifie- provisions of the Memorandum of Understanding or
by law, to manage the City férthe citizens ofGlendalé, as such rights existed prior to
the execution of the Memorandum of Understanding. The City continues to reserve
and retain solely and exclusively all rights'of managemant; irc.ucing those City rights
set forth in the City's Employee Relations Ordmance as amended and including but
not Imnlted o the foll’owmg rights = TR

1 2y manage the C|ty and ‘to de%ermme pollcies and procedures and the right
.7 <"t manage the affaits of thé City. ‘

2.7 Totake into consideration the existerice or non-existence of facts which are

T the basis df the managememt debusldn

\l

O To determmé the ﬁdcesslty organlza*tlon and implementation and

terniination of any ‘sefvice “6r activity condicted by the City or other
gove:nmental jurisdictions, and to:€xpand or diminish services.

4, To determine nature, manner, means, type, time, quantity, quality,
technology, standards, level, and extent of setvices io’be provided to the
public.

5. To dotermme mellhods of fi nanclng Sl e

6. To determme quality, quantlty, and types of eqmpmentfor technology to be
used. _

Ts To determine and/or change the facllmes methods technology. equipment

- and apparatus, méars, dperations to-be perfermed, organizational structure,
- sice, and compositich of the work furce and.allocate and assign work by
' wtuch lhe Clty operatlons and serwoes are to’ be conducted.
B P
8. F ‘To pian determ;m and man&ge City budget which includes, but is not
liznited to, changes in the av™ " ygflocations, relocations, and types of
operations, processes, ana loyes''s to be used in carrying out all City

~ functions; intluding the ngL .., =77 Thzior subcontract any work or
E Oporaﬁon of ~the Cny ; sifications of &'!.
. e % & A |
9. T2 assign work to ahd schedu ' m::ordance with requirements
as determined by the City as t« shanges to work hours, waok
5 - GCEA
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10.
1.

12.

7 {a,
14.
15.

16.

R "."ff'.;1-7"-' :
18,

19,

20,

] -’ 21'

ARTICLE ONE

schedules, including call back, standby, and overtime, and assignments
except as otherwise listed by this agreement.

To lay off employees of the City from duties because of lack of work or funds,
or under conditions where continued work would be ineffective or non-
productive or not cost effectiva as determined by the City.

To establish and modify goals and objectives related to productivity and

. performance programs and standards, including, but not limited to, quality
- and quantity, and requiire compliance thereto.

To direct, supervise, recruit, seiect, 'hire, evaluate, promote, transfer,
discipline, dascharge terminate, suspend, demote, reprimand, reduce or
withhold salary increases and benefits, and otherwise discipline employees

..for cause...

: ."'.'To determlne qualifi catlons skills, ablllt!es knowledge selection procedures
_and_standards, jcb classifications, and to reallccate and reclassify

employees

To hire, transfer in'tr'a- or i‘r\fter~divisi'en promote, reduce in rank, demote,

reallocate, and terminate.emplcye2s and take other porsonnel action for non

disciplinary reasons in accordance with this Agreement and Civil Service
Rules and Regulations.,

To determine'poiicies, procedures, end standards for Selecticin, training, and
promotion of employees.

Tao establish @amployee performance standards, including quality, and
. quantity standards, and to require compliance therewith.

To mdintéin order and efficiency in its facilities and ope'rations

To establlsh Implement andior modlfy rules and reguiatlons policies and
procedures related to productivity, performance, efficiency, standards of
ethics, conduct, safety, health, and order in the City and to require
compliance therewith. . .

To restrict the activity of an employee organization on City property and

_facllltles ard on City time except as set forth in this agreement.

To determine the issues of public policy and the overall goals and objectives
of the City's divisions and to take necessary action to achieve the goals and
objectives of the City's divisiqns_. - , _

To require the perfermance of other services not specifically stated herein in
the e\tent of emergency or disaster as deemed necessary by the City.

6 GCEA
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22." 'To take any and all necessary steps and action to carry out the service
requiremetits and to determine the issues of public policy and the overall
mission of the City and the mission of the Agency in emergencies or any
other time deemed necessary ‘by the Ccty not specified above.

Authorlg of Third ird Party Neutral

All management rights, powers, authority, and functions, whether heretofore or
hereinafte: exercised; shall remain vested exciusively with City. No third party
neutral shall have the authority to diminish ariy of the management rights which are
mcluded in this Agreement

Imij act of llllar.a sment Rl hls

The City agrees to meet and confer W|th the Assoe:atlon except in emergencies as
defined elsewhere in this Agreement, over the exercise of a management right which
directly impacts- upon the Wages, hours, and terms and conditions of employment of
unit employees, unless remedies for the impact consequences of the exercise of a
management right upon unit employees are piovided for in this Agreement, Civil
Serwce Rules and Regulatlons or Departmental Rules and Regulatnons

NO S leKEfJOB ACTION PRGVISIDN

TR

In addition to the no strike/job action prbwswns and penalties in the City's Employee
Relations Ordinance, the following provisions shall apply.

A.

Prohibited Conduct

The Association, its officers, agenits, repreSentetwes and/or members when on duty,
agree they will not call, cause; engage, oi condone ar.y strike, walkout, sit down,
work stoppage, slowdown, sickout, blue flu, pretended iliness, or engage or honor
aity other form of types of job action by unit employees or by any other employees of
the City or employees of any other employer by W|thhold|ng or refusing to perform

© seryices or honor any type or form of pu..ket slne of any union or employee
orgenlzat:on

Employee Termination

_Any enfiployee who partlclpates in any, conduct proh|b|ted in Section A above shall be
‘considered '0n unauthorized absence and shall Ue subject to discharge or other

disciplinary action by the City, regardiess of whether the Assoclatlon carries out in

- good falth lts responsmthtles set forth below

Association Responsibilities

i B In the even that the Associatibn, its officers, agents representatlves and/or

" “members engage’in any of the conduct prohibiied in A,Prohibited Conduct,
above, the Association shall immediately instruct any persons engaging in
such conduct that their conduct is in violation of this Memorandum of
Understanding and unlawful, and they must immediately cease engaging in
conduct prohibited in A, Prohibited Conduct, above, and return to work.

T ° GCEA
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ARTICLE ONE

2. If the Association performs all of the responsibilities in good faith set forth in
C(1) akove, its officers, agents, aiid representatives shall not be liable for
damages for prohibited conduct performed by employees who are covered
by this Agreement in violation of A, Prohibited Conduct, above.

BI-MONTHLY MEETING - CiTY-GCEA
A Division head and Director of Personnel shall meet bi-monthly with three (3)

representatives of the Assceiation appomted by the Association's president. The purpose of
- Said mep’nng is to discuss employee relations matters. .

. -~ 5
SRR

- i3
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ARTICLE TWO

ARTICLE TWO
n SALARIES AND COMPENSATION
SALARY SCHEDULES -

All Salary Schedules for unit employees for July 1 2001 through June 30 2005 are set forth
in this Article.

" SALARY SCHEDULE - July 1.2001 through June 30, 2002

Effective July 1, 2001 through Jurie 30, 2002, all the classitications in tﬁef unit shall receive a
three and seventy hundredths percent (3.70%) salary adjustment above their classification's

current assigned salary range which was in effect in the salary range schedule on June 30,
2001.

SALARY SCHEDULE - July 1, 2002 through June 30, 2003

Effective July 1, 2002 through June 30, 2003, all the classifications in the unit shall receive a
three and one-half percent (3.5%) salary adjustment above their classification's current
assigned salary range which was in effect in the salary range schedule on June 30, 2002.

SALARY SCHEDULE - July 1, 2003 through June 30, 2004

Effective July 1, 2003 through June 30, 2004, all the classifications in the unit shall receive a
three and one-half percent (3.5%) salary adjustment above their classification's current
assigned salary range which was in effect in the salary range schedule on June 30, 2003.

SALARY SCHEDULE - July 1, 2004 through June 30, 2005
A. CPI Salary Adjustment — Maximum - 7.0%

Effective July 1, 2004 through June 30, 2005, all the classifications in the unit shall
receive salary increases above each classification’s current assigned salary range
which was in effect in the salary range schedule on June 30, 2004, as ddermined by

the following conditions: Classifications in this unit shall receive salary adjustments
based on the nearest rounded one quarter percent (. 25%) increment change of the
Consumer Price Index (CPI) All Urban Consumers Index (U) for the Los Angeles—

Orange County - Riverside area (1982-84 = 100 base) for the period of April, 2003
through April, 2004 to a maximum salary increase not to exceed seven percent
(7.0%).

B. CPI Salary Adjustment Minimum — 1
Should the Consumer Price Index (CPI) All Urban Consumer Index (U) for the Los
Angeles — Orange County - Riverside area (1982-84 = 100 base) for the period of
April, 2003 through April, 2004 be less than one and one-half percent (1.5%), all unit
employees shall receive a one and one-half percent (1.5%) salary ccjustmentin lieu
of CPI.

C. E es

Examples of the CPI adjustment are as follows:

01ART2 . = . 9 GCEA
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ARTICLE TWO

Should the CPI as set forth in this agreement change one and twelve-
hundredths percent (1.12%), the total salary adjustrrent would be one and
one-half percent (1.5%).

Should the CPI as set forth in this acreement change five and twelve-
hundredths percent (5.12%), the total salary ad;ustment would be five
percent (5%)..

If the CPI change would be seven and thirteen-hundredths percent (7.13%),
the tntal salar}' adjustment would be seven percent (7%)

vi. SALARIES ROUNDD OFF

- Al gelaries shll be roundee te the nearest v-'s dolicr.

“Vil. ' DEFGRRED COV,PENSATIOM - EMPLOYER PAID

A.
B....
.p.
VIl APP
A

01ART2.doc

1.

Salary Comparisons

Effective July 1, 1233

Effective July 1, 1993, the Cﬁy agrees to pay or2 percent (1%) above the
Unit Employees' base salary into the Lhit Employees' deferred compensation

account. = Such, account shall: be establish~d and administered in

conformance with the provision set forth in the City's Supplementary Benefit
Ordinance in effect the date this Agreement became effective.

'_'.This- special. henefit e provided to Unit _l:mpi._oyees';'to assist in their

supplemental retirament allowance berefits.

Included in Base Salary - Effective July 1, 1997

Effective July'1, 1997, the Gity shall cease te pay one percent (1%) of the
unit employees base salary into a deferred compensation account.

Effef‘tive JJ'V 1 1997 the unlt employees salary, as stated in the City's
salary Ord'nenc;e shﬂll include the one percent (1%) of base salary

previously paid into a deferred compensatlon account.

It is understood and agreed that this City-paid deferred compensation shall be
included in all szalary and comrensation comoarisons.

ENTIPESHIPS LAR Y§CHFEU! =5
°ﬂ_m§gt:__tn_lg

All apprenticeship classifications shall be paid a salar? schedule as set forth in the
salary ordinange effective .luly 1, 1897 and as gmendec: by this agreement.

10 . GCEA
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ARTICLE TWO

Relationship to Journey Classifications

Tore

The Apprenticeship Class:ﬂcatlons have their salaries set in relationship to journey

classes asjollows: : o

A iceship Classificat I Classifications’
Electrical Mechanic Apprentice Top Step-85% of M Step (Step 6) of Base Salary of
lectrical. nic

Electrical Line Mech: Apprentice " Yop Step-85% of M Step (Step 6) of Base Salary

Ten i 3 + ' of Elacttical Line Mechanic

Powerline Apprentice Top Step-85% of M Step (Step 6) of Base Salary of
Pmemhhﬂﬁ

Power Plant Mechanic Apprentice Top Step=85% of # $tas|:r($tep‘§f' of Base Salary
of Power Plant Mechanic

Power Plant Control Operator Apgrentioe: - ... ‘Top Step-85%of M Step (Sfap 6).6f Base Salary of Power

Water S ;:TCWWUONMMW

ater System Apprentice . . . .. - i MMSW&Q} f seSalary of Water
L W ﬂ&?ﬂwaMc-wﬁ-- -q£§

IX.  STEP ADVANCEMENT IN RATE OF COMPENSATION .

A.

01ART2.doc

E[sten Mk st ot .':' ".a "-: .I._|_'I‘:_ ‘ i
= 1- g

'3 }"l- LIy

"ZStep 1 Shaltbe entw-levef step for new employees in all classifications in
43 tﬁis unit TS

it ~md

Step 2 A unit employee who receives an evaluatlon that meets or exceeds
standards shouldteceive this é’l‘ep after the completlon of six (6) months of

servicé'in“Step1 in the'¥am# ctassification’”

Step 3 -'Aunit employze Who recéives an-dialuation thdtmeets or exceeds
standards should receive this step after the completlon of one (1) year of

" ‘servicefin Step 2'1rr !he safne ‘classﬁ ca'l‘ion

e

Step 4 - A unit employee who receives an evaluation that meets or exceeds
standards should receivé this step after completlon of one (1) year of

 service 1n Step 3 1_n‘~the satfie classn'lca'llp

N Lai R, !

S tep 5 - A unlt employee who receives an evaluation that meets or exceeds
standards should receive this step éftet thé completiol-of one {1) year of
service in Step 4 in the same S.Iasslﬁcatton _
% Lo i T o i

nd érd Ei‘raluation A unit enfployee who recgives an evaluation
that is below standards shall not be advanced to the next step until they
receive an evaluatiori fhat r-aete or exseeds standards of pertormance. Unit
employees so affected shall be reevaluated within ninety (90) days. Any
employee denied a step increase shall be' nétified inwriting of reasons for

demal

"Step ‘ll 1§ teg 61 should be reseived as a "ewhrd for jpb*performance which

exceeds standards of performance. An employee should normally not be
considered for this step until they have completed one (1) year of service in
Step 5 in the same classification and the City Manager should

11 GCEA
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ARTICLE TWO

require division heads to furnish convincing proof of the qualifications of
employees before granting this increase. :

8. Removal of "M" Step (Step 6) - If subsequently an employee receives an
evaluation which i¢: Below Standards or lower, the employee may be
reduced to Step 5. M Step (Step 6) may be reinstated after one (1) year
or at a lesser time as permitted by management with an evaluation that
Exceeds Standard of Performance. M Step removals are not appealable
to the Civil Service Commission. 2

~.~9. . . Step Advancament - Apprenticeship Classifications

- Step advancemant for-unit empleyees holding Apprenticeship

«. classifications, as listed ir Vill B above, shall be determined by the
Tespective Apprentlceshlp Committ=e, in compliance with the State-
certified Apprenticeship Standards.

Effectwe Date of Step Increases and Extra Compensation

All step mcreases and exti= r‘ompeneetlon shall bo made effective at the start of the
next regular pay period.

o nght to Raise Salarles Other COm@nsaﬂon and Beneﬁts

2 The City reserve the rlght tc raise salanefs otherz compensatlon and benefits

during the term of this agreement. The City will meet and consult with the
Association prior to implementing increased compensation and benefits.

Y:Ratiig

1. When a personnel actlon such as a demotlon due to layoff, reallocation,
or reclassification, or job rehabilitation results in the lowering of the
incumuoent unit en:pioyee’s salary range ‘the aﬁected mcumbent's salary
may be "Y-rated" by the City. =

2 "Y-rated" shall mean the maintenance of the incumbent employee's salary
rate at the level effective the day preceding the effective date of the
ot personnel actlon in lleu of placmg the employee in a lower salary range.

B | The employee S base salary shau remaln at the same level until the salary

range of the' new classification equals or excegds the Y-rated salary.
4. Those unit employees on a job rehabilitation shall be Y-rated upon written
agreement and mutual consent between the affected employee and the
¥ C*t} B ol . & PR wy

Base Salary

Base salary shall mean only the assigned salary to any unit classification

exalugive of any other type of form of compensation. - ..

12 ' GCEA
CITY ¢/ 4




F.

ARTICLE TWO

| E;ttra Pay/Compensation

Exira pay shall be defined as compensation above the urnit employee's base salary
.for special assignments:: dn‘ferentia.s and bonuseb

X ONE-PERSON BEFUSE TRUCK ASSIGNMENT

A.

g ‘leitaucn

Assignment ¢

Unit employses in the clagsifications of Iniegrated ‘Nastz Truck Operator or qualified
designatedintegrated Waste workers in the Integra’scl Waste Management Section
of the Public Works Division who are assigned by:management to one-person
operation of a refuse collection truck shall recaive extra.compensation.

Com@nsaﬁo

1. This extra compensatlon shall haone hundoad and snxty dodare ($160.00)
peinic.th ubove their base salary. : :

2. It is not the intention of this prowsmn to pen'nanently replace the Integrated
1. YWaste Truck Operators' positions;: but instoad to pay the one person refuse
truck assignment to the Integrated Waste Worker on those occasions when

thesr se.r'noes in tt‘!s as:s..ugnmer't are needed &s qualified by this section.

This extra compensation shall be paid only during those: per:uds or ]:ior&ions thereof
when such employees are actually engaged in the one-person operation of a refuse

- truck.

« XL ¢ UBLIC WORKS!INTEQRATED WA§TE MACEMENT SECTION- CONMERCIAL
REFUSE ASSIGNMENT PAY

A.

01ART2.doc

- Asgigament

~Unit employees in the tlassifications. of Integrated Waste Truck Operator or

Integrated Waste Worker in the Integrated Waste Manage~ ' Section of the Public

Worke Division, wio are assigned by ldanagement t- “sial refuse collection
duties ard/ct the “hustier” driver assignmerit, shai 3 compensation.
Compe*mat!g . o

Effective July 1, 1999 thls extra compnene” sllars ($30.00) per
month above thelr base salary.

Limitation _

This extra coipensation : ortions thereof
when such employees are llection duties

and/or “hustler” driver assi;

%_
4



ARTICLE TWO

Xll. PUBLIC WORKS INTEGRATED WASTE TRUCK MECHANICAL MAINTENANCE

ASSIGNMENT
A. Asslgnment

vid Ooz. gnsatlon

Unit employees in the clessifications of Senior Equipment Mechanic, Equipment
Mechanic |, Equipment Mechanic Il, Equipment Welder, Equipment Mechanic Helper
and Equipment Service Worker, who are assigned to the Public Works Mechanical
Maintenance Section and perform maintenance on Integrated Waste frucks shall
receive extra compensation. The trucks being maintained under this provision

= ircluda all Intagiated Weste packer Lnlts (frentloaders, rear loaders, automated side
- lo 44.'" and manual .,ude loaders).- « - -

Ty

This extra compensation shall be in the amount of elghty-f ve dollars ($85.00) per
month above their base salary.

: .‘Llnitallon

S This extra compcnsatton shall be pald only dumg those penous or portions thereof

when such unit ernployzes are actually assigned to the Pablic Works Mechanical
Maintenance Section and perform maintenance on the Samtatlon trucks describedin

. +A above, on & regular tasis.

Xilll. UTILITY WELDER ASSIGNMENT

A.

——

Y

k)
01ARTZ}

Assignment

5~ Unit crpioyees, exclusive of those in the classification of Utility Welder, who receive
: - certification Ly the Culifornia State Division of industrial Safety to do electric arc and

gas welding under Section IX of ASME Boiler end Pressure Vessel Code, and who
are assigned in writing by management to perform this certlﬂed weldlng on an as-
needed basis shall receive exira comp asaiizn.

o Genven g M

2t
e ~pensation shial bein the amount of $1.60 per hour above their base
g i 1ch hour worked in said zssignment; with a minimum guarantee of

" "a pajoni d'uring those periods or portions thereof
- =signed-ard vcertified to perform certified

i

GCEA
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XIv. SUPERVISOR ASSIGNMENT PAY POWER PLANT

A.

" Assignmant

Employees in the classifications of Power Plant Control Oppr'ator and Power Plant
Mechanic, who are assigned in writing by management to fill in for Power Plant Shift

-Supervisors or Power Plant Machamc Superwsons -on-a temporary basis, shall

receive extra compensatlon

Compensation o C L : : PO

- This extra cémpensa:tidn shall be inihé.ﬁmouht éf $§1 40 per-huur above their base

hourly rate for each hour worked.iiusaid assignment: This extra compensation shall
be adjusted by the same annual percentage salary range adjustment granted to the
classification of Power Plant Control Operator and PowerRlant Mechanicias set forth
in this artucle

leitations

This extra compensation shall be paid only during those periods or portions thereof
when such employees are actually assigned to the supervisory duties. Such unit

- errployees shall not be eligible for any:acting pay oompensatlon as set forth in this

33 _..artrcle. wmle also race! 'nng thls asslgnment pay.

XV. ORTY-TWO !42[ HOL!R WORK WEEK - ﬁ_

SI NM NT PA P BLIC SERVICE

DIVISION EMPLOYEES

A.

b
L

Assignment

The Director of Public Service, with the approval of the Ci't')}"Ma"nager, -h‘lay assign

.. emgloyees in the Public Service Division to.work schedules, under which each

01ART2.doc

employee averzges, forty-two (42) working sours per week; inwhich event the work
time so scheduled shall be-cons1demd ithe regular emnloymem»work schedule.

. Pk gL LT : 3
2-Hour WOrk Wﬁ gjgnmant_ng. fE VI EE
1. Compensation - Holiday-In-Lieu Pay: Pristis, Serick Division

-iel
Durirg suchtime as an employee is echeduliy: commerc 2 hour work week
#ssignment as:provided in this section, the| re:sive extre Il receive a twelve

percent (12%) assignment pay above y rate otherwise
applicable to the classification as sole ar i s . :ation paid for the
extra two (2) hours worked per week & o e Work cycle atan

overtime pay rate of time-and-a-F~if. Th,  ‘ewe . nt(12%) assignment

. pay for the 42-hour work weak i ::.2 not p:. zludg ovesusme payment for hours

warked: i excess: of the 42-hsur-work wwek schedule as defined in this
agreemer Tgig

GCEA ﬁﬁ
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ARTICLE TWO

Limitations

This 42-hour work week assignment pay shall be the sole and entire
payment in lieu of the Holiday sections of thia agruement, which shall not
apply to such employees, -and the vacation allowance shall not exceed the
vacation policy as set forth in this agreement.

XVI. WATER STAND-BY ASSIGNMENT PAY - PUBLIC SERVICE DIVISION

2 x

Asslgnment

1.

Unit employees of the Public Service WateiSection assigned to Water
Stand-By duties acknowledge and agree to provide year-round "stand-by"

< cov 2rage

e

Year-round standby ceverage is limited to the hours between 4:00 p.m. to

6:30 a.m. Sk pe

Coverage to be dlstnb.ited on &n- equltable basis, as approved by
management

Stand-by coverage shall mclude but is not !tmcted to prowdlng year-round

stand-by coverage nncludmg equntable distribution of v-acations, sick leave,
and gll other leaves.

g C'o_._éﬂn's%tion-fr- Lhu of Wate _§ ard-By A "!g' ment PJ

Urlt ﬂmployees assngned to Wa'er Stand -By dutles shall receive an assignment pay

.- of 2ix hundred fifty dollars {$650.00) per menth over their base salary in lieu of any
: - cther stand-bhy assignment pay for this. classification.

XVIl. ASSIGNMENT PAY - ELECTRICAL LII.NE MECHANIC APPRENTICESHIP PROGRAM

A.

Compensation

.. Urit employ=es in the classification of Electrical Mechanic Supervisor | or Powerline

Supervisor | shall receive an. extra assignment pay of two and one-half (2.5%)

percent above their current base salary while they are enrolled in the Electrical Line
Mechanic Apprenticeship Program and assigned to a crew performing “cross-
training” activities. This assignment pay will cease once the employee either

scomoietes the program and is premeted to the clacsification of Electrical Line

Mechanic Supervisor |, or terminates from the Program

XVIIl. ASSIGNMENT PAY — ELECTRICAL SECTION 12KV RHBBER GLOVING
| omggnsatign gmn Cog nlnﬂnr* nf Ten’nlﬂcﬂ Progra

A

- U™t employees in tha cl~esif al Line Mechanic Apprentice,
won B ptriert] =" lanhont nic Supervisor |, Powerline
I. >cha »eive an extra assignment pay of

. three p

01ART2.doc |

'ary following the completion of a

GCEA
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ARTICLE TWO

formalized training program on maintenance and construction work on energized
12kV power lines using insulate / isolate procedures with rubber gloves.

 Compensation Whifé'"s'si ned to Crew

" Unit eniployees in the classificatiohs of Electrical Line Mechanic Apprentice, Electrical

Line Mechanic, Electrical Line Mechanic Supervisor |, Powerline Mechanic and
Powerline Supervisor |, shall receive an additional assngnment pay of three percent (3%)
above their current base salary, for a total of six percent (6%) for each day acsigned to a
crew performing maintenance and construction work on energlzed 12I<V power lines
using insulate/isolate procedures with rubber gloves. ..~ <2

R S

‘Limitations IR Thi e L Y e RO e

1. When umt employees are ass:gned to theg:luges set forth in “B” above during
normal work hours, the assignment pay as set forth in “B” above shall apply for all
normal work hours of.that work day. “F-

2 When unit employees are assigned to the duﬁes set forth in “B” above during
overtime work, the assngnment pay as set forth in “B" above shall apply for all
- hours of overtime worked. " .

XIX. SENIOR COMMUNITY SERVICE OFFICER PROG

A.

01ART2

. -Purpose

The purpose of the Semor Commumty Serv.c.e Ofﬁoer Program is to select and
reoogmze those non-sworn employees in the position of Community Service Officer
in general, communications or:fail"assigements, Who ‘tay ‘teceive difficult and
challenging assignments or are required to work independently with a minimum of
supervision.- These unit employéeé shalFprovide-leadership, direction and training

- for cther unit*émployees: Additiorially, they may be requireti’to assist the Police

Department ir a wide variety of other Hufiés and résponsibilities including but not
Ilmlted to prowdmg perfon'nance evaluatlon mput

Tt . e {

Tl .
= - . . - s

Com Ensatlo
Extra Pay

Communily Service Officers’assigned-as *Seniors*shall fécéive extra compensation
in the amount of dhé‘hunqrt*,g; fifty doliars ($150) per montti over their base salary.

e S™ b

- e cema =

e

Aammistrhtton

¥

The Scimor CommUmty Senﬁce Ofﬁcer ngram s‘1all be auimamstered as follows:

A Englbmg e

a. CSO CommumcatlonsIJaiI!Ganerai Parkigg Asslgnmant

e s
) __ Abak A 3.

“nt. B
L an,&m Officer .in the Cor*munications, Jail or
TUPIN 3 weont Absignmentswi vmeets the following
AL (] L enan- U vsidered by Polia’y management for

. “I’ s

“abaginent as-a Senior Coinmunity Sewvice Officer:

17 GCEA _
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ARTICLE TWO

1) Job performance is rated "exceeds standards" or above.
2) . Has three (2) years job experience in the specific field for
« which application is made.
3) . Has a minimum of two years experience with the Glendale
- Pclice Denz-tment in the specific field for which application is
made.

CSO GenerallSp_gclal Asslgnmant

Any Commumty Semce f"fﬁcar in general assignment whose job

:performance exceeds s'andards, shall be considered by Police

management for assignment as a Senior Community Service Officer
if they possess the ~ommensurate aptitude, skill and expertise
necessary for such assignment. Such assignments are not subject
to any freviewy cammiftee

Modlﬁcatlon Mmimum Experience

may be temporanly modlﬁed whenever Police management

- determines the = 2 ~n insufficientamount of candidates possessing

the required expertise for specialized assignments or eligibility
stand~rds within *he department from which to select. Modification
srecommcndati _ns may be made by the review committee for

, approval )Y Pohce management

wm

}n

1)  Committee Snze

e < A rovievs commlﬁee of five (5) persons appointed by the Chief

. of Police shall establish selection criteria, screen, rank, and
+ recommend quulified candidates for the position of Senior
Community Service Officer.

2) Committee Composition

" The Committee will consist of the appropriate division
commander and a total of four (4) managers and/or
suparviscers with ~“amonstrated knowledge of the particular
function beirg ap Mied for. The GCEA President or designee
shall 2iso serve cwthe Committee as a non-voting member.

_ Revocati~v
.. 1) ¢« Written Notification

- Upor review by the “"Senior Community Service Officer

Cominittee", this assignment is revocable at any time by the

.Poli "z Chief if such determination is accompanied by written

. nofific stion ctating the reasons for the revocation of the
L avuigrouant.
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ARTICLE TWO

2) Nan-Applicable Specialized Assignment
This provision ddes not apply to assignments made by Police
mariagement as a specialized assignment, pursuant to the
aforementioned paragraph.

Aughor tlo

“The total number of non-sworn Semor Communlty Service Officer
assignments authorized within the various Police Department work
sectlons-shalt be d&ien'nlned by the City.

Raavaluaﬁon

A reevaluataun ofthe assngned Senlor Community Service Officer's
performance shall be conducted by the Review Board every six

STORINS. (i o
'Assagmr_a_gm iht, W
sice ) -="__msilﬂéat|osand Dgtles

ST Non-swom ernployeeo asslgned as Senior Community

Service Offtver shall be given responsibilities and duties as
: definedand recommer.dad by the Police Review Board and
approved by Pollce management

2) Addltlorlal Res@” gsibllltle

As part of thelr routine assignment, Senior Communlty

- Sewivce Offitsrs may assist their direct supervisor in

preparing persor.nel performance evaluations, and act as that
U 'uSsuperv:sor dunng short-term absences.

: Lim Itatig
1) ungﬂoning In Assignmgnt

i .-The extra oampensatlon shall be paid only during those
~etpariods “or portions thereof, when such employees are

- ragiually agsigned-and functioning as a Senior Community
- Sérvice Officer.

2) N_cm-.lob Relatnd Hinesz or Injury

- Hewever,  should - an erployee assigned as a Senior
‘Community Service Officer be unable to perform that function

* ¢ue to a non-job related iliness or injury for a period of fifteen

<~ (15) wdeking <ays or more, this assignment compensation
-+ shall be suspsended for all scheduled work days not worked in
excess offtse firat ‘ifteen (15) working days and until the day

19 . GCEA _
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ARTICLE TWO

he/she returns to full duty assignment.

Special Shoit-T¢:m Assignments

Periodically the need for additional Senior Community
Service Officer assignments may occur throughout the
Departmeitt to address special stafiing requirements. Police
managermient sha!! have the authority ic fill those assignments

- with temporary Senior Community Service Officers on a

short-term basis, as approved by City management. Whena
special short-term position - is needed, the temporary
assignment will be offered to the next employee on the

v 5 eIIngIIIIJ IISk which was created by the Review Committee.

Temgnr *[ As..qgnmewts

Senior Community Service Officer assignments are
temporary assignmenis; not a separate job classification. It
does not have Civil Service status, and is not subject to Civil

‘Service selection procedures, appeals, or seniority; itis nota
- -property right an~! may be revoked by Police management at

an j time for job-related recsons or operatlonal necessity.

XX. POLICE COMMUNICATIONS ASSIGNMENT PAY - '

A. .

-'-="-..=_com; “nsatw
- Unit employ?f*-

in the class=ﬁcatlon of Community Service Officer and
© Commuriicatons Shift Supervisor viho Jie assigned to police communications

© operations shall receive an extra assignment pay of one hundred and forty dollars
($140) poer month over t.;eu vase saiary

_ XXI JAIL ASSIGNMENT PAY

-

A

‘{, P

Commaauo

Unit employees in the cIassnf cation of Commun.ty S@rwce Officer and Jail Shift
Supervisor who are assigned to Jail Operations shall receive an extra assignment

< pay nf one huidred and thisty Jollars £$130) per month ovuer their base salary'.

XXIl. POLICE RECORDS ASSIGNMENT PAY

.- ’ A

01ART2.doc

womgen.;ago
i 5

Lnlt empioyees in the classnﬁc..tton of Polsr.a Rewrds Specialist and Police
Records Uit Super.isor who are assigiied to work the Police Records Bureau
shall receive an extra asmgnment pay of seventy-ﬂve dollars ($75.00) per month

over ti"e\. aase sa.aty

20 GCEA
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XXIIl. SHIFT PAY

ARTICLE TWO

Unit employees who are assigned to certain.shifts shall receive extra pay as follows:

A.

' XXIV. FOREICH LANGUAGE OR SIGN.L

A.

01ART2.doc

- Evening Shlfts
Uriit employees who are assngned to work any hours that begin on or after 3:00 p.m.

: but before 12:00 a.m. shall receive seventy cents ($0.70) per hour extra above their
bare houriy rate for eaeh hour worked wnthln this time period.

Hight Shiﬂs

‘Unit empIOyaes whc are assugned to work any hours that begin on or after 12:00

a.m. but before 8:00 a.m. of the next following day shall receive seventy-five cents
($0.75) per hour extra above thair base hourly rate for each hour worked within this
time period.

E!I"lblligfLil'nitatlbn

2

"kt

Unlt emp'oyees excapt those workmg the night shift in the Police Record

" -.Bureau on orafter 4:00' am. and on or before 7:00 a.m., must work a

-~ minimush of four ) Hours withirr‘either shift or a combination of both shifts to

be eligible to recewe shlft pay extra compensatlon as prowded for in this
secticn. _ 22 T

In the Police and Fire Divisions only unit employ geg in theclassiications of
Community Service Officers, Office Specialist |, Office Specialist Il, Senior
Office Specialist, Office Sarvices Speciat . |, .Office Services Specialist I,

Senior Office Serviaes Specialist, Police Rec¢srds Specialist, Office Servioes
Secretary, Office Servicas . Secretary (Steno); .Senior Identification
Technician, Identification: Techriciar, and Police:Records Shift Supervisor
shall be entitled to receive the extra compensatlon provnded for in thls article.

Unit employees receiving compensation for overtlme standby. call back or
Communications Assignment Pay or Jai!: Assignmant Pay shall not be
entitled to receive the shift pay extra cornpensatlon provided for in this
section. . CigaE X ;

Purpose pitie Pranshiabe Mo ooy, Tl S lins

1.

The purpose of the Foreign Language Proficigncy Program is to provide
linguistic assistance for non-English speaking person(s) who represent a
large segment of the Glendale Commumty, anq for hearing impaired

Inle"US!lB who make use of slgn Ianguagw

-Thls serwce is prowded through cartam selacted umt employees who have
been certified as proficient in a designated foreign language or approved
sign language for the hearing impaired.

21 GCEA
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ARTICLE TWO

Compensation

1.

Unit employees aséigned to the Foreign Language or Sign Language
Interpreter Proficiency Program shall receive extra compensation of eighty
doltars ($80.00) per menth abeve *heir lsase salary.

This extra pay cympensation shall become effective the first pay period
following receipt of approval by the Director of Finance and Administrative
Seivices. Thix ex’r) compensation shall terminate immediately upon the day
the asszgnment is revoked by dlwslon management.

Admlmstiratlen :

The Clty 8 Fo ENQI" Lang,uagu S gn LangJags Interpreter Proficiency Program shall
be administered as follows:: .

$ an!&fica;ions

A employee may Le aurhonzed and may qualify for the program upon the

determination of City Manage..ient that the employee possesses the
following qualifications:

a. The employee possesses and exercises:

I1) 5 Lirguistic. skili, aind abilities in both English and in a
- designated foreign language; including sign language;

2) '.Knowledge of and‘sen'sitivity toward the culture and needs of
the foreign language speaking group.

b. The specific assignment of the employee requires a demonstrated

- ability '~ both Englishandina dasignated foreign language used by a

jawge sceginent of the’ residents of:4hie community which the City
sem 3, 0r Ly heanng imp: m‘ed ir. dlwduals in need of City Services.

c. The speclﬁc asslgnments must requnre the use of both languages by
" the eniployee on a continuing, frequent, #nd recurring basis in order
to meet the service demands and fulfill the mission, goals and

- res..:onsm'lltlm of the di ."510" tn ﬂM'uch the employee is employed.

d. The spectﬂc asmgnment may requnre the employee to assist in

intetviews <ind interrogatizns of persons in criminal investigations or
any other intevzactions. with . customers requiring the use of both
Ianguages

e . .The spec‘if C asslgnment wrll :_ab;ect designated employees to being
subpoenaed to testify in a criminal or administrative proceeding
regarding information recei .d through-translation, interrogation, or
any other interaction with customers.

22 GCEA /@%
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ARTICLE TWO

1 2 The employee's annual performance ‘and record of efficiency
evaluation has and continues to be rated at meets standards or
above

g. Unat employees reoomng this asmgnment pay shall be available to

provide their language skills in any City assignment or Division where
the need far these skills'arises

Forelgn Language or Sign Language Fluenex Certif‘ cation

a. Umt employees meetlng the quallﬁcatnons of the program and who
wish to be placed in the Foreign L.anguage: dnterpreter Proficiency
Program must first apply, test, and successfully demonstrate fluency
in the given- language: or - fluency. in:'sign'.language through
examinations administerec: by the Persorinel Division.

b. The Personnel Division shall then certify to the appropriate division
head the names of employees who have successfully demonstrated

- foreign language ﬂuoncy sk:lls and a’mhtlos or sign language skills
- and abilities. . -

Agpllcatio

&

Umt employees who have been oertlﬁed in fore:gn language skills and

+ . abilities and see'< cansideration for assignment to the Foreign Language or
- Sign L.anguage Interpreter Proficiency Program shall submit an application

requesting consideration for the program. Application should be submitted to

_ the employee S dmslon head through the 'mployee's section management.

Ell ibil Criter

When quahﬁed and certlﬁed unat employees submit application for
consideration to be-placed in. the Forsign Language or Sign Language
Interpreter Proficiency. Program, the following eligibility criteria shall be
utmzed |n determmlng whlch employees shall be selected:

: 3:» The most appronnate posmor in terms of specific job assignment.

L PR [

b. l.mployees who hawe ‘most fraquently utilized foreign language
|nterpreter skllls on job asslgnments in the past.
o. '.:E npioyee s tﬂtai emonty in tire spent as a regular employee with
- the City of Glendele. _
d. Employees found to be-eligibie on an equal basis may be given
e consaderatlon for assngnr. €nt appomtmen‘s on a semi-annual basis.
A nin‘mem -‘-%1: B
a. | The dwlslon head shaII be responsubie for deterrmmng anpointments

to the Foreign Language or Sign Language Interpreter Proficiency
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ARTICLE TWO

assignments based on the qualifications, certification, and eligibility
requiremeits set forti: for this program.

b. A re-evaluation of each appointment may be made atany time and
may be revoked at any time by division Management.

6. : Total Nv mher of Aughorlzed Asgignmonts

The total number of posmons authorlzed and f lled at any time is the sole
- discretion of City Management. -

Interpreter Skills of All Employees

1. . Adunit employees who have foreign language skills or sign language skills
- are not niecassarily entitled to an-appointment for a Foreign Language or
_‘-"f*n Langt rage Interpreter Proficiency: asmgnment

-9 ThPrefO'e natking herelh;tshm*ended to relle\e or dlmlrush in any way unit

-a2melsyens pnssassing these skills and abilities.from-any responsmnlaty and
duty to utilize and exercise these skills and abilities in linguistic
communication in the performance of their-required duties.

3. - Employecs possessing such language skills will continue to use these skills

withs ut addltlonaI@ompensataon on an occasional.as neaded basis.
; p 4 WL

1. This extra compensation shall be paid only during those periods or portions
thereof when such employees are acually assigned to the "areign Language
or Sign Language Interpreter Proficiency Program and are performing the
assignment in *heir.daily: scheduled duties.

2. . However, should a_unit .employee assigned to the Foreign Language
- Interpreter Program or Sign.Language Interpreter Proficiency Program be
unable to perform that fungtion due to a.non-job related iliness or injury for a
-pariod cf twenty-one (21) calendar days, this assignment compensation shall
be suspended for all scheduled work days not worked in excess of the first
twenty-cne {21)-calengdar days and, until the. day he/she returns to this full

duty assgnment S LR T

L .

Tempora;g Assignmen‘.bs - ;. : 'ﬁ-u-

Foreign Language Ipterpretar:Profciency and Signlanguage. Interpreter Proficiency
Program assignments are temporary assignments, not a separate job classification;

- they do not have, Civil Service.gtatus, and are not subject to.Civil Service selection

01ART2.doc

procedures, appeals,:cr seniority; they: are not a property fight and may be revoked
by Management at any time for job-related reasons or.qperational necessity.
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XXV. FIRE COMMUNICATIONS OPERATORS - LEACWORKER ASSIGNMENT
A.  *Compensation

Unit employees in the classification of Fire Communication Operator who are
assigned as 2 ieadwo:ser shall receive eighty..ents:{$0.80) per hour above their
base hourly rate for each hour worked asa lead worker.

XXVI SO POLICE COMMUNICATI NS OPERATGRS- PRISONER EARCH ASSIGNMENT
A. Eligibility

Unit empioyeesin“the. classifications of 2SO Commnications Operators, CSO
general employees, and Communications Shift Superviscrs who have been trained
and ceriified in prisoner search téchhiques, can be required to search prisoners
when sworn police employees or jail custodial staff are not available, and when no
€S0 Communications Operators, CSO getieral empioyees, or: Communications
Shift'Supervisors voluntzer to w2arch prisoiiers as required by management.

Bn [ ‘A o

Arny CS0O Comiaunications Oparater, ©SO general employees, er Communications

- Shift Supervisors who conducts a prisoner search of a'prisoner as required, shall
receive fifty dollars ($50.00) above their base pay per each prisoner search but shall
not exceed more than one hundred dollars ($100.00) per er..~luyees’ woik schedule
per day, regardless of number of searches conducted

XXV L. AC 'ING ASSIQNM:N

A'

A. Eligibility - 10 Gonse cutive Cglen(.ar Daxs

j A unit' erployee, unly afterreveiviig written direction from the division

' head statiny they shall oe granied'an acting assignment, and after having

‘oeen performing «ne dities of a vacant position for at least ten (10)
consecutwe calsndar days shs:} t.e gwen an a*tlng assignment.

N

Avacant pO.:ItIOﬂ is one in"which the incmbent is on some form of leave, or
has terminated, or a newly created position: A vacant position may also be
when a unit employee has been transferred to another jOb asslgnment ina
differ :nt section of the saine diisica: @ .7

B. ¢ tﬂll Rgggensibll.tiesof\f'mant Posmo SORSE
Actmg assugnments may be made’ only to fuiiill’ the l"“SpOnSIbllltles of the vacant
position Li:lil such time J& an appomtrnent :smade or 'untal such time as the
incutnbent has returned to: dutys oo 172 Yol "l A0

C. Assignment Limitations

01ART2 . 25




D.

ARTICLE TWO

Upon th= approval of the division heac and the notification of the Finance Division
and Personnel Division, acting assignment may be graritad for a period not greater
than ninety (90) calendar days. Extension of acting assignments beyond ninety (90)
calendar days must be approved by the City Manager.

One Move-Ug per Vacancy

1.~ Acting assugnments are llm:ted to one (1) move-up per vacancy. Vacant
positions created by acting assignments shall not be deemed vacancies for
the purposes of thls provision.

~2. °  Aunit employee M‘b |s assigned to fill a vacancy in management or mid-

“manageinent shali be eligible ‘for Acting Assignment. Such acting
assignrient shall be ‘limited to the first move-up to management or mid-
management vacancies by a unit employee.

Compensation

Upen assigriment of an acting appointment; an empioyee will begin to earn a salary
which is equal to Step A of the salary range of the position assigned to, but shall
receive -at ieast a salary five percent (5%) above the current base salary of the
employee's permanent position, unless the 5% exceeds the M step of the acting
assignment classification. In this event the acting assignment salary range shall be

" the M step of the acting assignment classification.

g

“ Time Accriles Tm‘rde 'Sajag S_teg’ increases -

While working in an acting capacity, an employee will continue to accrue time toward

- Tsalary step increases in their permanent ponitior:.

XXVIII IMITATION ON ASSIGNMENTS

Assugnments to extra pay positions are temporary, not & separate classificationand do not
have Civil Service status and are not subject to Civil Service selection procedures, appeals,
or seniority. Assignments dre not a property nght

XXIX. RETIREMENT

A

01ART2.doc

PERS

The City provldes unit employee retujement ooverage through the PublicEmployees'
Retirerment System (PERS). '

Emgloxer COntrlbu;lgg _P, ate

The City contributes approxunatelyr 0.00% of the emplovee's salary, exclusive of
overtime and reimbursement compensation. The contribution rate is established and
adjusted annually for the employer by PERS Board of Administration.

, g_mglog_e_e__gpntﬂbutign Rate

-
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1.~ Employees contribute 7:0% of their salary. The contribution rate for the
- employee is governed by State legislation.

2. It is understood that thls total of seven perce'nt (7.0%) added to salaries by
the City shall be included in all salary and compensation comparisons.

3. Should Federal and State laws and reg'uiatlons reqlilre the withholding of

personal income taxes, the City wlll wﬂhhold such income taxes which are
applicable. : ;

4. The City shall "pick up" the employees' required PERS contribution. This
- "pick up" shall be in.-accordance with Section 414(h)2 of the Internal
Revenue Code and Section 20615 of the. State.of California Government
Code whereby employee contributions shall be tax deferred (not subject to
taxation until time of constructive receipt).- , :
D. Additional Retirement Benefits

1. "2% at 60" formule as adqpted by the City, eﬁectwe July 1, 1971.

2 5 ;-1959 Sunﬂvors Beneﬁl Level Three as adopted by the City, effective
+ .+ November5, 1994, . R :
8. ‘Sunviiors Continumnce benefitas adopted by the Clty, affective July 1, 1971.

4, One time 5% increagcs for employees retired prior-to* ‘January 1, 1971,
adopted by the City, effective July 1, 1975.

5.  One year highe_st -.comp;enseﬁph fonnu'le as adopte:d by the City, effective
September 1, 1976.

6. One time 15% increase for employees retnred pnor to July 1 1971 adopted
; TR by the City, effective October 1, 1977.

7. Post retirement survwors allowance 1o continue after rea-mamage effective
August 13, 1985.

8. Military buy back effective November 8, 1991.
9. “2% at 55" Formula as adopted by the City eﬁectivecdotober 1, 1994.

10. 1959 Survwors Beneﬁt Level Four- as adopted by the City effective
October, 1997.

y B S Unused Sick Leave Credits (Gow‘t Code 20965) effective June 30, 1998.
XXX AGREEMENTS ™ MEET AND DISQUSS C L

* Meet and Discuss - 'PERS Retirement Beneﬂts

The City and GCEA agree, per the request ‘of either party: for the purpose of

01ART2.doc - 2T GCEA
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ARTICLE TWO

discussing any existing or new PERS retirement benefit options which are made

available during the term of this agreement, including but not limited to the PERS
COLA adjustment.

Meet and Discuss - Impact ¢f Sta*e Actions

The City and GCEA agree to meet and discuss the impact on the City of any actions
on the part of the State that would significantly impact the Cltys ability to fund its
budget during the term of this agreement. -

28 GCEA W

CITY



A

01ART3

ARTICLE THREE
ARTICLE THREE
WORK PER!ODS, SCHEDULES AND OVERTIME

‘'WORK PERIODS
7-Day Work P"e.ri'od

The work hours for unit employees shall be a fixed and regularly recurring period of
168 consecutive hours consisting of seven (7) consecutive 24-hour periods.

7-Day Work Period for Employees On Other Than 9/80
Work Schedule, Beginning/Ending

The seven (7) -day work period shall begin on Monday at 12:00 a.m. and end on
Sunday at 11:59:59 p.m. except as modified by management.

7-Day Work Period For Employees on the 9/80 Work Schedule,
Beginning/Ending

The seven (7) -day work period shall begin on Friday at 12:00 p.m. and end on
Friday at 11:59:59 a.m. except as modified by Management.

7-Day Work Period - Fixed and Regularly Recurring

THEREAFTER, the work periods shall be fixed and regularly recurring 7-day work
periods as set forth in the aforementioned.

28-Day Work Period Fixed and Regularly Recurring

Community Service Officers assigned to 3/36 work schedule shall work a fixed and
regularly recurring 28-day work period of 168 work hours.

TIME WORKED

A.

Maximum Time Worked — 7-Day Work Period

The maximum time worked per each 7 day work period which is paid at the straight
time rate of pay shall be 40 hours inclusive of breaks and exclusive of time riot
considered work time. '

CSO Maximum Time Worked — 28-Day Work Period

Community Service Officers working the 3/36 work plan shall work a 28 day work
period. The maximum time worked per each 28 day work period shall be 168 hours

29
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inclusive of breaks and excluswe of time not considered work time.

TIME NOT CONESIDERED AS WORK TIME -~ -

A.

Activities Not Considered Work Time

The following activities shall not be cons:dered time worked except as prowded for
in this agreement. ;

1

ar I o

© ® N o o

10.
11.

~42.

< 43,

{ M al bxeans A

Leave of absence taken W|thout pay.

Travel time to work and returning home in either personal or City vehicle.

‘Time in off-duty tralning as:ugnmnntc (homework study time, meal time,

sleep tima, elc.}

Off-duty travel to tralnmg Sltes and returnmg hr;me

Off-duty time putting on and taking off unifcrms.

- Off-du’y time for pereonal prepara*uon and c.ean-up

Off-duty time spent in the mamtenance of Csty vehlcles or equipment.

Time worked for which unit employees have already been paid at one and
one naif {1 1/2) times their 'egular nate of pay within assigned 40 or 42-hour
Work pC'IOd i _ |

Off-diity tire speht on court st:'ndby tima. -

Any time not authorized as work time.

Any time spent in and related to organized school program of related

stipplamental instructicn by apprenticeship employees working under a bona
fide apprenticeship program.

‘Any time ‘sgert by employees i~ accomplishing voluntary or mandatory

Employ=2e Ascictance P2 ~=~*li*~tion Prc,.;ram (EAP)

CSO - 3!36 Work Plan Work Tlme

The tut: ! of 104 heurs per year of pa;(r wck Ieave hohday vacation, jury duty,
bereavement leave and/or compensatory time may be deducted from the work time
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bereavement leave and/or compensatory time may be deducted from the work time
of Community Service Officer working the 3/36 plan in order to provide straight time
overtime for hours worked between 161 and 168 in a twenty-eight (28) day work
period.

MEAL TIME
A. Meal Tirne - Noﬁ-Wgrk Tiﬁie ’

All unit employees shall be entitied to one meat time for eight or more consecutive
hours of time worked. One meat break per scheduled work day, exclusive of
overtime worked. B L

Meal Time schedule -

Al meal time taken-is considered non-work time and to be without pay. The
schedule for meal breaks shall be determired by management, taking into

consideration the oontanuny of services prowded to the public, and the convenience
of the employee. : _

Meal Time:Length

In no case willimeal breaks be permittad to exceed one hour, nor can they be taken
at the beginning or end of a work schedule.

One Hour Meal Break

Exoept for some fi eid and: 24- hour npnr: tlons as specrﬁed by City Management, the
normal unpaid meal break shall be one hour in length - the purpose being to allow
employees the opportunity to rest from work duties, exercise, socialize with co-
workers and avail themseglves of noon-time informational and training programs.

Half-Hour Meal Break Exception:. -

Employeesmnomnally assigned a one-hourmeal break may request and be granted
by management, permission to haVe a one-half (1!2) hour meal break under certain
conditions as follows: i

i Service tothe public, accomplishment of the City's operational mission and
- the staffing and worl:secds of the employees, coworkers and supervisor will

take precedence ovei any one-half (172) -hour lunch requests.
k

2 All such requests when granted shall be conswlered temporary in nature and

subject:to revocation: by the supervisor at any timie. . °
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Employee personal obligations may be considered in one-half (1/2)-hour
meal break requests; however, in granting such requests, first consideration
will be given to those employees who have urgent personal emergency

concerns such as serious documentable dependant care problems or
ridesharing obligations.

BREAKS - REST PERIODS

WAL

Two 15-Min_ e Br:aks -Reat Periods

Non-accumulative

< Unit_o=mte 3gs may receive twe break-rest periads for each scheduled work

.ly 'worked, and a break-rest period of 15 minutes for each four
consecuive hours of overtime worked.

o

- Rest periods are not accuimu! _tive and shall not be added to any meal times,
vacation or-eny other iorm of autiwrized absence from work.

. These breaks ntay net be used at the begmnlng or the end of work shift

unless authorized by Management.

. '‘Benefit .- Net Right

- Break rcst periods are a Senefit and not a right; and time must be earned as any

other benefit and is compuied at the vat2 of fifteen minutes per four hours worked, or

S

major fraction thereof
_-Rest Period Pmcedum

-Schedu t to Imgdi[ Somg

Rest periods are scheduled or rescheduled by management as job
reqduemer. licta® 3 : ;

Lgngth of Rest Period

Thé vest pericd shall consist of fifteen minutes cessation of work and will
include time irivolved in"going to and coming from a rest area.

Ei BLiGyees

a. During rest periods, employees may remain and have non-alcoholic
beverages at their desks or other division approved work areas other
than a public counter.
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b. Civic Center employee&-are encouraged to use the City-provided
break areas for rest period when they wish beverages and food.
WORK SCHEDULES |
A. City Work Schedules

City work schedules shall be ag herein definad'ex¢usgt as.cithciwise provided for:

1.

5/40 Work Schzdule: The-5/40 sehe jtia:r 3al consist of a forty (40) work
hour waek schedule consisting. of five (.. . ght (8) paid work hour days in
seven (7) consecutive calendar day:period exclusive of any meal periods
assigned by management.

9/80 Schedule: The 9/80 work schedule shall consist of an eighty (80) work

.. hour twic week ehedule consisting of eight (8) nine (9) hour days and one
. eight (8) hcur working day:in a eighty:(80) work hour work period in fourteen

(14) consecutive calendar days. This schedule shall be divided into two forty

. (40) wark heur work: periods: segments excluswe of any meal periods as

assigned by management. .

4/40 Work Schedule: The 4/40 work schedule shal! consist of ) forty (40)
work hour week schedule consisting of four (4) ten (10) paid work hour days

-+ in a seven consecutive calendar day penod excluswe of any meal periods
~ assignad by management. _ Sai i !

3/36 Work Schedule: The 3/36 work sehedule shall cons:st ofone hundred -
and sixty eight (168) work hour schedule consisting of fourteen (14) twelve
(12) work hour work days in a twenty eight (28) consecutive calendar day
work period exclusive of any meal ;11 1..:4:assigned by management, except
as otherwnse prowded‘for in this agreement

3/36 Work Schedgle PO'iCﬁ;EIVKgm Irgffic =§ection Unit employees
assigned to work in the Police lesuon Trafﬁc Section shall work a 3/36 work
schedule as follows: i el e eae

~a. . Thevworkperiod shall be a fixed and reguiarly recurring period of time

- consisting of fourteen.(14) days.. -

b. In the first seven (7) days of the.fourieen (14)-day work period, unit
employees will work three (3) twélve (12)- hour days, for a total of
thirty-six (36) hours. :

¢ Inthe 'second_s_eiwen_(.?'?) days of the fourteen (14) -day work period,
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ARTICLE THREE

unit employees will work three (3) twelve (12)-hour days and one (1)
eight (8) -hour “payback” day for a total of forty-four (44) hours.

6. Division 9/80 and 3/36 Work Period Schedules Defined

Fcr the purpose of documenting a permanent reference point for the 14 day
and 28 clay work period involving the 9/80 and/or 3/36 work schedule in the
Police Division, December 31, 1994 sh&il be the end of the preceding work
period and January 1, 1995 shall be the beginning of the new work period
which shall establish a period of consecutive 14 and 28 days works period
thereafter

Telecnmn |ti?13

C:ty employees may be ellglble to partucupate in Telec smmuting as part of their work
schedule upon meeting the requirements of the City's Telecommuting Policy as set

; forth in the Acmin tratlve Pollry Manuai ard aoproved by Management.

-Wo"k Sc:’nedult - I'-‘clire C. nmur patlous

L s
The work hours for unlt employees mssngned to wnrk ik.2 communicationsoperations
of the Police Division shall consist of the 3/36 work schedule consisting of the 168
work hours in a twenty eignt (28) Jay vork peii~der "sive f any meal period

assigned by management except as otherwise provided in this agreement.

».Wcrk S(..hedu-s Police J=™

LY, S 'Unit employzes as‘'; ec: i0 work the jail ofarations sectlon of the Police

Division shall:

a. Work hours of a 3/36 modified work schedule consisting of 168 work
\ -hours ln a twent; J77ht (28) cong3cutive calendar days work period.

b. Work a dally \.:ork L hift of *velve and cne-half (12-1/2) hours per day.
This includes: (a) a fifteen (15) minutes of briefing time before the
start of work ¢ 4 fiftcen {15) n.inutes after the end of the work shift
and; (b) one-half (1/2) hour meal period per daily work shift.

C. If an employee does not receive the one-half (1/2) meal period during
.. their daily wark shift, thav shal! be compensated for one-half (1/2)
hour paid at one and one-half (1-1/2) times their base hourly rate for

each daily one-half (1/2) hour meal break not received.

d. Be allowed to take their daily one-half (1/2) hour meal break outside
of the Police Division Builcira.
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ARTICLE THREE

RE ¥ Be allowed to eat same food as provided for jail inmates if an
employee is required to eat their meal in the jail premises.

2. Only Police Management, Police Jail Shift Supervisors or their designees are
-authorized to:schedule meal breaks and %o determine if work load precludes

unit employees:assigned to worl' in tI“e jall from taking a one-half (1/2) hour
meal break B

Work Schedule - Rire Con‘II'I‘IG;IIica.I! jons -~

1. The work schedules, administration of leave benefits, overtime, meal and
rest periods, and other related provisions covering the:unit employees in the
Fire Communication 4!42 work scheduie are set forth in Article Six of this
.agreement.t R
. - | tiegit . P 1 £ o OO
b AlL lterns covered in Article: Six are mﬂuslve for Flre Communications Shift
Supervisors, Senior Fire Communication Operators and Fire
Communications: @Qporators:and any other:benefits that are included in this

agreement (MOU) that relate to ltems in Artlcle Slx shall not apply to these
- vt employees ----- & 7 ; :

Sr’*. duse»meter Rerader‘ ~

As detenmned by management Meter Readers in the Publlc Serv:ce Division may
be assigned to an incentive work sdf=dule that is predicated onth.e completion of all
assigned work assignments and tasks and not based on total hours worked per
week, provided their work.week:di"; ‘znot exeeed 40 hcn irs per work week.

Work Schedule - 42 Hour Work ng Assugnment

»“

Certan unit emﬁoyees of the:* “olic Sewnce Dw!szon may be designated to work a

work schedule that averages 42 hours per week “Such employees work all holidays
that oceur dunng this: weﬁk swedule :

1-menl.tlo_

‘!f\l . r

+ The City and Asadl:;atton rt.CognLe the Clty of Glendale's apprenticeship
training progréims Covering certairv Crafts.

2. Apprenticeship:Standards -

£ 35 /@,
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ARTICLE THREE

Apprenticeship standards for each craft have been adopted and agreed upon

- by both parties. These apprenticeship standards shall govern the

employment and training cf the apprentices in the crafts.

Apprenticeship Training - Non-work Time

Both parties agree that time spent in and related to an organized school
program of related, supplemental instruction by any apprentice employees
shall not be counted as¢ime worked, and are hereby declared "exempt" from
the prows;ons of the Fair Iabor Standards Act of 1938, as amended.

-

e B eﬂdent Care ker Progr _ﬂﬂ g

The Clty and Assoclatlon, and allumt emplnyees serving in the capamty of Parks,
Recreation and Community Services caretakers agree to the following regarding the
working conditions and work schedule for residznt caretakers:

The Parks, Recreation and Community Services caretakers agree to perform
the duties of a resident caretaker per- specific. "City. of Glendale and
Caretakers Agreement.” Typically thirty (30) hours per month are required to
perform such services in lieu of rental fees for cargtaker’s residence.

Said compensation is considered by all parties to be full and complete
compensation for any and all services rendered by employees serving in the

capact*y of Park Caretakars. -

In addition to this Memorandum of Understanding, the relationship between
the caretakers and the City is governed by the separate Caretaker
Agreement exccuiod by the caretakers and the City. Any conflicts between
this MOU and the separately executed Caretakers Agreement shall be

- controlled by the Caretakers Agreement separately executed between the

Crt) and the caretakers. -

Work Schedules StartinglEndmg Timg

Unit employees shall be assugned by management daily starting and ending work

. timeg.

1.

':Daylight Savings Work Schedule

Employees Assigned N'~ht Shift

- Unit amplojees who 2re assigned and work 1he night shift during which the
+ daylight savings changs occurs shall:.
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- a. In“the spring, when the time is advanced ahead by one (1) hour,

modify their hours worked to begin work one (1) hour earlier. In this
way the total hours worked for the normal shift shall remain the same.

b.  In the faii, when the time is turnecl back, by one (1) hour, those
individuals who work a full tour of duty of nine (9) hours shall be
compensated by one (1) hour of overtlrne

Employee Assngned AII Oﬁaer Shlfbs

All other unit employees ass;gned and worklng a shift determined by

management during which th':"Daylignt Savings" time change occurs (either
spring or fall) shall work a full eight (8) hour shlﬁ regardless whether the
clock time-as advanced or set back '

OVERTIME DEFINITIONS

- The fcilowing is time worked which shall be aonsscered on—.rtlme except as otherwise

' -'spsc:f ed:i in thls agr-eement

01ART3

A.' R Reg.ll_-r Overtime

s |
'

| Tirhe’-wcrked in Excess of 8 hours

Overtime for unit employees on the 5/40 woric we 3k schedule is time worked
in excess of elght (8) paid hours in a work day except as set forth in this
agreemu.nt

: Tlme Workgg in Excess of 2 Hours

Overtime fer unlt emp‘loyees ona ‘9!80 wurk schedule is time worked in
excess of nine (9) paid hours ir. a work dzy except for any scheduled eight
(8) paid hour work day as set forth in thls agreernent

Time worked II'I excess of 10 hours _ _

Overtrme for umt employees ona 4!40 work week scheddle is time worked in
excess of ten (10) pald hours in a work day except as set forlh in this
agreement. anfy T o denl g : T

Time worked in Excdnnf 12 4dougs -

O ertime for anit employess oh a 3/36 work schedule is time worked in

excess of twelve (12) paid hours in a work day; except as set forth in this
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ARTICLE THREE

agreement.

Time Worked in Excess of 40 hours

a

5/40 or 4/40 Work Schedule
Overtime for uni: employ@es on a 5/40 or 4/40 work week schedule is

time worked in excess of forty (40) paid hours in a 7 day work week
period except as set forth in this agreement.

9!30 WOrk Schedule

Overtlme for unit employees on a 9/80 work week schedule is time
‘worked in excese of forte-four (44) paid hours in a 7 day work week

period or eighty (80) paid hours worked in a 14 day work period as
set forth 4n thls agr eement

3!36 Work Schedule

Overt._rne for unit empioye‘es‘on a 3/36 work week schedule is time
worked in excess of fifty six (68) paid hours of seven consecutive

calendar days, except as sct ferth in this agreement.

Time Werked - Flexible Work Schedules

Overtime for unit emplbyees who work flexible (stagg'ere'd) work schedules
by mutuai agreement between supervisor and unit employee shall be paid

- overtime cnly for hours workec: in excess of 40 hours per work week.

% Time “Vorked i in Excegs of 42 I-leurs

Overhme for umt employees on a 42 hour work schedule is time worked in

excess of forty-two {42) paid lours ina 7 day work week period, except as
set forth in this agreament. -

More Than 12 Hours in Day

Unit employees working the four (4)-day on / four (4)-day off work schedule

Bolice Division: Commun
Work So..nedule e

‘shall b paid at one and one-h~lf (1-1/2) times the employee's regular rde of
- pay for all "'aous wor\ed i exoe 3 of twalve (%12) hours in a work day.

_ .,.s._vit_:e Offic:r_s /36 h

Effective July 1, 1998, Community Service Officers assigned to the
3/36 *vork _che™ ' shall :vork 168 poid wwork hours in a 28-day work

GCEA
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10.

Call Back Overtlme (Unscheduled) ‘

Court Time

ARTICLE THREE

period. The eight (8) hours worked beginning from 161 to 168 shall:
be straight time overtime.

Effective Jul"y 1, 2000, COmmunity Service Offi cefs assigned to this
schedule shall be compensated for the eight (8) hours at the rate of
time and cne- quarter (1-1/4).

Commumty Ser_wce Officers. working the 3/36 schedule shall be
reimbursed for hours between 161 and 168 with accumulated
compensatory:time, or a combinaticn of compensatory time and pay,
of which up to one-half of such reimbursement may be pay.

Tlme Worked h dul r Extem:le Shift Overtime

r g
Unlt employeeu who are reqwred to work either scheduled overtime
or extended shlft overtlme are defined as working regular overtime.

The City shall attempt when feasible, to have 8 hours of rest before
starting their normal ‘workday-for unit employees required to work

- either extended: shift -or scheduled overtime in non-emergency

situations. . It is understpod that these 8 hours of rest may not always
be practlcal due to operatlonal necessnty

LA

e

Call back work _ls_ungcheduled tlme worked performed by an off-duty unit
employee called back te work after they have completed their normal work
schedule and have left work or are on their day off. Unit employees must
physically retuen to the worksite in.arder to rgceive caliback pay. Travel time
to work and retumlng ‘home shall not be counted as time worked.

The Ctty shall, wh_en.-pqssl_ble..make.- available to qualified employees an
equitable distribution of gall back overtime within their assigned section.

R o

. Court time is work tﬂime;‘[eq‘g.si}e'd{ of a Qnﬁ'emﬁibyée, td attend court in response to a

"go" subpoena, acorongr's inquest, ¢r a hearing.or trial in a civil or criminal case, at
a time other than the employee's assigned work shift schedule, for the purpose of
testifying as to knowledge. acquired-or claimed te have been-acquired by such
employee in the course of émployment. with the Cliy Travel time to work and
returning home shall not be counted as time worked.

i o Lt "W . B .t R
Court Stand-By"'On-Call" TimgAssignment
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ARTICLE THREE

Available Via Phone - Non-Work Time Assig'hmant

. Court stand-by on-call time is non-work time required of an off-duty unit

employees authorized by the tribunal ordering the affected employee to
appear or to stand-by on-cali and ke available for such purpose at a location
other thar the location sj. 2cified in the subpoena, between the hours of 8:45
a.m. and 5:00 p.m., unless other stand-by times are ordered by the court or

admnntstratwe trlbunal

Mgst Prov-do Phgne ﬂumbe

Unit employees placed on court s*and -by time "on call" during their off duty
. time are require- to be accessible by telephone or other methods approved

by management. They can appear at court in a reasonable amount of time if
so ordered by the court or admlmstratwe tribunal.

Stand-bg Assignmmt

_ Stand-by assagnm\ rt is reqwred of certain off duty Public Service Division unit
. employees <'2signated ‘by mé&naga2ment. Designated employees are to be

accessible by phone or other methods approved by management and must reside
w1th|n thlrty (30) mlles from the Corporate Yard

Vlll OVERTIME COMPENSATION RATE

Reuular Overtime

1-

Payment
Overtime shall be pald at one and one-hatf (1- 1/2) time theemployee's -

‘regularhourly rate of pay. -

Comg 'i_'ime in Lieu of Payment

a. Unit employees may choose in lieu of cash payment to be

© compensatud ter overtime by the accumulation of compensatory

time, on thc ratio of one ‘and one half (1-1/2) hours earned in
compensatory time for each hour workad or

b. Stand-by assignment straight time pay may be converted to straight

time oompensatory tlme on an hour for hour basis.

¢. ' Restrictions oin accumulation and payment are outlined in this Article.

Call-Back Overtime
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ARTICLE THREE

CaII-Back Minimum Hours Granted

S 3

Effective July 1, 1998, Public Serwce Division, Public Works
Division, field and operations, Police Division |dentification
Technicians and Information Services Division - Computer
Operations unit employees called back to work who are not
assigned to standby shail be granted a niinimum of four (4) hours

. of overtime except as set forth in Section Vill, B-3.

Parks, Recreation and Community Service Division field and
operation unit'employ¢es, Community Developmant/Neighborhood
Services unit employees and Fire and Police Division unit
employues otherthan ldentifization Technicians, called back to
v.ork, who are 1ot assigned to starid-by, shall be granted a

.'mnlmum o‘ two (2) work tlme hours of overtime.

Effectlve Juiy 1 1999 Parks Recreatlon and Community Services

Division field and operations L. 7't empioyees, Community
Development/Neighborhood Services unit employees and Fire and
Police Division unit ~imployeeo called back to wark, who are not

. -assigned-to . ‘enc'vy, shall be. glan%ed & mmfrr m of four (4) work
- time hours of. ovef'ﬂme ' :

Addltlonal hours may be guaranteed by dwlsmn heads as needed

All call back overtime shall be paid at one and one-half (11/2)
times the employee's regular hourly raie of pay for all hours of call
back overtime except as otherwise stated in this article.

Call-Back Between 12: 00 a.m. B :00 a.m.

a.

Unlt empleyees shall be peld double (2 tsmes) the employee 3
regular hourly rate of pay for every hour of call-back overtime
actually werked biztween 12:02 2.m. midnight ar.d 8:00 a.m. or the
begmnmg of the next work shift, whichever comes first.

C)nl:uF unecheduled tume worked between 12:00 a.m. and 8:00 a.m.

} can be e!:g:ble for paid double time.

¢ v e

Limltatlons

Unit embleyees while -o_n stand-:b;* asé_iighment. and then given a call back
assignment shall, upon receiving call back assignment, cease receiving
stand-by pay-and shal! receive call back assignment compensation as
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outlined in this Article.

.Court Time - "Go Subgl oena"

" Ay

Payment

Unit employees shall bz compensatied for court time at straight time or at one

- and one half (1-1/2). tires the employee's regular hourly rate for time
.. actually spent at the location specified in the "go" subpoena and until
‘released by the court, und exclusiva of'a one (1) hour break when the court

adjourns for lunch. The payment of straigit time pay or one and one half (1-
1/2) pay shall be determined by the total hours worked as set forth in Article

¢ Taree, Sectica VI, O rtime Dfinition.

Woi'c schec e C-_aclides at 7:00 a.m. - Minimmum Hours Granted

~ Unit erﬁpicyees whcese vrork sch 2dul. concludes at 7:00 a.m. and who are in

receipt of a "go subpo-..:a" which mandatorily requires their attendance in
court or administrative tribunal within the next seven (7) hours shall be
compensated a minimum of two (2) work time hours for court time during any

-of these off duty hcurs..

.D.. *-Holiday Oveitime

01ART3

E.

1.

Payment - Compensation Time

- Unit emptoyées, v.'._cebt."'? ti.3 Police Division-and Park Rangers and as
“otherwise madified —y this agreement, vequired to work on a designated

holiday, at the umployee's aptidti, may choosé in lieu of cash payment to be
compensated by the accumulation of compensatory time on the ratio of one
and one-half (1 1/2) hours earned in compensatory time for each hour
worked, or portion of hours worked.

Payin~ tn-Cush -+

All iime wei ked en designated t.olidays shali not exceed pad overtime at two
and] one-half (2 1/2) ti::ies thz emp'oy 2e's regular hourly rate of pay. This
paid overtime ai t.o :...d one-half (2-1/2) times consists of the designated
holiday payment at straight time and any actual time worked on the
designated holiday paid at one and one-half (1-1/2) times.

Court Standby Time "On Call" Assignment
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Payment/Police Division and Park Raggers
et -

Unit employees of the Police Division and Park Rangers shall be
compensated for court stand-by "on call" assignment time at the rate of one
hour paid straight time, or one hour straight time compensatory time for every
two (2) hours of time spent in the stand-by-status, exclusive of a one-half
hour break when the court adjourns for lunch. Unit employees of the Police
Division and Park Rangers shall.enlybe compensated for one (1) "on-call"
subpoena ragardless ef tha number of subpoanas received during this same
penod of time. - R

oh A f.:,“.(-)-.e J

Paxmant!Minirnum Hour'* ﬁranta(ﬂml Other: Unit Employees

@. . All other uhitemployees subpoenaed mtogourt or placed on stand-by

time "on call" on job-related matters, during their assigned off duty
time betwwen weekly work peﬂods er be granted a minimum of four
(4) hours work time.

D) e

b lf the-umt employee is placed on court stand-by time "on call" on the

day they are scheduled to retumn to.duty, the guaranteed minimum
time will apply only if there is at least a four hour period between the
time indicated on the subpoena and the time the person is required

1,

to report for duty
i ! it b e,
Recall (Pager) Dewces Standbx Assngnmenbs ,I D. Technicians, Senior I.D
Technicians, Senior - C ter - Coerator, ~Computer O rator, S stem
cialist, Comm i0| 'eal.niciang; and Community Service
Administrativ2 Associate to Police. O‘higf =Lat
o o b oot T HIEE g T R
Eligibili’g R

Unit employees in the classifications of Identification Technician, Sr.
Identification Technicians, Sr. ComputeisQperator, Computer Operator,
Systems Specialist, Communication Technician, Community Service Officers
ar.d Administrative Associate.to:Pelise Chief assigned recall devices on
standby :assignment; exaept-'as .modified hy this agreement, shall be
compenaated forsuch assignment. ..

e L o I b - 111 PO

Pagment' SRR T g

Any of these eligible unit employees as set forth in F.1 of this section shall be
compensated for such assignment if required by Management to serve as
follows:

- "y
S,
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~Weekend (Scheduied Days Off)/Holiday Recall Device Standby

Assignment

1)

2)-

If assigned to a weakend or holiday, recall device-standby
assignment, such eligible unit employees shall receive five
(5) hours of straight pay at the employee's hourly rate or five
(5) hours of compensatory time for each 24 hours of time on

scheduled day off/holiday assignment.

The term “weekend” refers to the unit employee's scheduled
days cfi. The terra "holiday” means Saturdays, Sundays,
holidays and the Fridays the City is closed on the 9/80 Work
Schedule.

Wnit employees who are not required to observe a mandatory

holi fay and/cr who are norma'ly scheduled to work on days

4 ..defined as “holidays” in a: 2) above, shall be compensated for
@ recali device: standby assignroent at the “weekday” rate,
<. except on those days declared as their “weekend” of

scheduled days off.

Weekdag (Scheduled Workdax) Recall Device — Stand-By

1)

2)

3)

i

o -Assigiiment. -

If assigned to a weekday receil device-standby assignment such
eligibiz unit employees shall reczive: - -

Four (4} ho:ws of st 4ig’ it pay at the employee's hourly rate or
four (4) hours straight time compensatory time for each 24
hours on weekday assgnment. -

- Two (2) hours of straight pay at the employee's hourly rate or

fwo (2) hours streight time compensatory time for each 12

4 hours cn waekday assignment:

The term "weekd"y (scheduled workday)" means Monday
through Friday excluding the Fridays the City is closed on the

+..:9/80 work scheduin

.Should an employee in the future be scheduled off on a

weckdey and assignad on that day to a recall device-standby
assignment, the employee shall be compensated under 2 a

.(1) aboe.

P T

If any of these el:glble unit employees are required to respond to
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ARTICLE THREE

work, one'(1) hour of straight time pay at the employee's hourly rate
shall be deducted for every six (6) hours of straight time pay
accumulated as compensation work during the recall device-standby
assignment.

| leltatig

* Unit employees on standby aseignment or recall device must remain within a
40-rnlle radius from the employee s worksite.

:. G. -.:tand-B“,' Assignment Publlc Sennce

Yei

01ART3

Limitationg.c= 32

Pa!ment

- Public Service unit.employees assigned to off duty standby assignment,

excluding Water Section employees assigned to Water Stand-By duty shall
be paid an assignment extra pay equal to 35% of their hourly rate of pay for

" each:hour ¢n standby:during the F.ours between the end of the normal field
“ werk schedule and thﬂ start-of- the next normal field work schedule.

Public Service - Water Ass:gnment Pay

gt R 3

Publlc Service unit employees in the c!a' ‘sifi catlon of Senlor Water System
Mechanic shall not be entitled to standby pay as defined in this section. In
lieu: of standby, pay;:Senior \Nater System Mechanics shall receive an
assignment pay, as defined-in Article Tvro.

Eligible unit.employees shall receive standby pay only for those hours on

-standby assignment duty and shall not receive standby pay for any overtime

worked during-those:assigr.ca standby hours.

MW_O;@lL"E

L AP i
It is understood: that such ta. e on standby assignment is non-work time for
the purposes of determining overtime compensation.

Exoept as otherw;se prov; 3d for in this article, this compensation shall
represent full and entire cornpensation for stand-by assignment.
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~iX.  TIME WORK INCREMENTS

A.

Increments - Less Than One Hour

All authorized time worked which is beyond the unit employe;'s work shift schedule

which is less than on-2-hotr increrients shall be compensated in the following
manner:

Time ; Time Worked

0 - 10 minutes -0-

11 - 20 minutes S o 114 hour

21 - 30 minutes 1/2 hour
" 31-50 minutes .- 3/4 hour

51 - 60 minutes _1 hour

_Increments Over One Hour =

~ Any time work inzrements which are o2r Giie hour shall be compensated in the

same procedure as mentioned herein..

. OVIRTIME "COMPENS \TORY T:ME" . .CCLUAULATED AND PAYMENT

A

01ART3

E_iigibilig zfo

"= Unit employces may choose, in lieu of overtiine payment, to have overtime hours

worked converted to a compaisatory time bank.

Conversion

Overtime desigiwied for sempensatcry .2 may be cenverted and banked at the

- rate of clraiyiit time, one and one haiftine, double time, double time and one half or

half time at the mutual agreement batveen e Management and the employee.

e FA G s g seapf € : Comp. Time
Example: Overtime Worked Conversion
. Half-Time - - a6 - 0.5 hrs.
ez Sraight Ting ..~ -~ ¢ “Ahr. v , 1.0 hrs.
One&onzhalf - ~  1hi 1.5 hrs.
Double Time 1hr. 2.0 hrs.

Accumulation

1. Total 6'4'H'ours.(I:om'p Time

Unit employees may accumulate up to a total of 42.66 overtime hours
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ARTICLE THREE

worked which converts to a total of 64 compensatory hours, unless otherwise
set forth in this agreement.

D. Use of Compensatory Time

Accumulated compensatory time may be utilized as pald Ieave on a straight time
hour for hour basis at the mutual convenience of management and employee. All

compensatory time utilized as paid leave by an employee shall be debited from their
accrued compensatory time bank. .

E. Pay Out - Compensatory Time

1.

Compgnsatog Time- In Excess: of 64 Hours - Transfer to RHSP

a.

Compensatory Time at Termination

Unit employees must transfer unused accumulated compensatory
time over sixty-four (64) hours compensatory ticie at the
employee'’s current rate of pay to the employee's RHSP account

subject to the development of prooedures that oomply with IRS
regulations. - ¢ —

Unit employees having a-compensatery time bank less than the
sixty-four (64) hours, as authorized by this agreement, shall be
able to transfer any unused accumulated compensatory time in
excess of their lower compensatory time bank to the employee’s

.. RHSP,accaunt subject to the. development of procedures that

comply with IRS regulations.-,

All accumulated compensatory time which:has not been utilized priorto a
unit employee's employment termination frem tha City shall be paid off on a

-straight time basis at the.employee's; current hourly: rate of pay.

COmEnsatog Tim_g Change in glgssiﬂoatiog

T. f‘l

Any unit employee vrho ohanges classrﬁcatlon and who has accumulated any
hours of compensatory time shall have all their accumulated compensatory
hours paid off at their current hourly rate of pay,

EHERGENCY OVERTIME REQUIREMEN

The City reserves the right to requlre umt employees to work overtrme in an emergency as
set forth in Article Nine. A1 LRSI NG S8 ookt [ 1
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ARTICLE FOUR

ARTICLE FOUR
FRINGE BENEFITS

FRINGE BENEFITS ADMINISTRATION PROVISION
Administration

A.

The City reserves the right to select, administer, or fund any fringe benefits programs
involving insurance that now exist or may exist in the future.

Selection and Funding

t.

In the administration of fringe benefits programs involving insurance, the City
shall have the right to select any insurance carrier, self insure, or other
method of providing coverage to fund the benefits provided, as long as the
benefits of the plan are substantially the same.

2. The City may choose to exercise its right to select the insurance carrier and
select Medicare as the City's Retirement Insurance Carrier for eligible unit
employees and retirees. In such case, employees and retirees will be
required to enroll in Medicare to be eligible to participate in other City medical
plans.

Changes

The City shall meet with the Association prior to any change of insurance carrier or
method funding coverage for any fringe benefits listed in this article.

Lim
1.

The City shall not pay any costs for any fringe benefits provided in this
agreement for any person who is on leave of absence without pay for more
than 50% of the payroll period unless the affected employee is qualified
under the Family and Medical Care Leave Policy.

The City shall pay all of its portion of the medical insurance premium from the
first day of the last month worked by a terminating employee regardiess of
how many days the terminating employee works in their last month of
employment.

The employee shall be notified and billed for the monthly insurance premium
by the City.

For an employee qualified under the City's Family and Medical Leave Policy,
the City shall continue to pay the City's portion of the medical insurance
premiums as set forth in this article of this agreement, not to exceed that

required by law.
48 GCEA A
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E. Employee Changes in Benefit Coverage
Where optional choice of fringe benefit plans and/or insurancs carriers is available to
employees, changes in benefit plans and/or insurance carriers may only be made
during thz open enrollment period established by the City.

. MEDICAL INSURANCE

A. Medical Insurance - Effect ive August 1, 2000

Effective August 1, 2000, the employees shall contribute the following amounts
towards the monthly medical i_nsurance premiums for employees and qualified
dependents who elect to enroll in either the group Indemnity PPO medical plan, or
HMO-IPA or HMO-Staffmedical plans. The Clty shall pay theremaining portion of
the monthly mﬂdlcal insurance premiums.

Prudent Buyer Indemnity PPO Plan

':E'mployee's Monthly City's Monthly
R : Contribution Contribution
a. Employee - $7.90 $160.70
b. Employee plus one dependent  $31.95 $397.75
c. Employee plus two or more $48.49 $5€3.69
dependents L
California Care - AMO Plan
Employee's Monthly City's Monthly
Coitribution Contribution
a. Employee $27.42 $133.56
b. Employee plus one dependent  $69.58 $268.52
c. Employee plus two or more $93.15 $389.83
dependents : .
CIGNA I_-|IHO "’ian
_ Em,:loyee s Monthly City's Monthly
b - <~ Contribution Contribution
a. Employee e ' $25.28 $138.54
b. Emplovee plus one: dependent . $55.55 $268.51
c. Employee plus two or more $77.75 $356.45
dependerits ot ; i o .
KA S R l-'MO Plan
" Employee's Month ly' City's Monthly
Contribution Contribution
a. Employee $19.17 $134.49
b. Employee plus one dependent  $38.47 $268.85
c. Employee plus two or more $54.23 $380.63
49 GCEA
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ARTICLE FOUR

“B. Medlcal lnsurance — Effective August 1, 2001

Effectwe August 1, 2001, the employees shall coi |tr|bute the following amounts
towards the monthly medical insurance premiums for employees and qualified
dependents who elect to enroll in either the group Iademnity PPO medical plari, or

HMO medical plans. The City shall pay the remalmng portzon of the monthly medical
insurance premiums.

Prudent Buyer Indemnity PPO Plan

. Ernplo"ye:e's Monthly ' City's Monthly

Contribution .~ Contribution
a. Employee -$12.16 $168.59
b. Employee plus one dependent $42.78 *' ° oL 41787 v
c. Employee plus two or more $63.90 $592.34
dependents . % e a6 22 :
. California Care — HMO Plan
Employee's Monthly City's Monthly
: Contribution Contribution =
a. Employee $34.28 .o - $143.26
b. Employee plus one dependent $83, 98 A - $288.90
c. Employee plus two or more $113.74 $418.92°
dependents
4 CIGNA HMO Plan
. Emplaoyee’s Monthly City's Monthly
. ggntnguggn Contribution
4" Employee ' $31-00 $144.28
b. Employee plus one dependent $66:88 $279.85:
c. Employee plus two or more ~ .$92:94 s o $371.85
dependents ! ' ¢ .
KAISER HMO Plan
Ecdloyee’s City's Employee’s City's
Monthly Monthly Monthly Monthly
Contribution: Contribution  Contribution Contribution
. Eff. 8/1/01 ..  Eff. 8/1/01 Eff. 9/1/01 Eff. 9/1/01
“"a. Employee -$27.38 - - $142.72 $1292 = $142.72
b. Employee plus one dependent _$54.90 $285.30 $25.98 - $285.30
c. Employee plus two or more $7? 48 b $403 90 - $36. 56 © $403.90

C. Medical Insurance 50/50 Sgltt Effectlve Aygust 1, 2001
1 Effective August 1, 2C01, afl unit employees and the City shall each pay for

50% of the medical premium increases or receive 50% of any premium
decreases thai are effective August 1, 2001 toward the monthly medical

50
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insurance premiums.

In the event 50% of any year's premium decrease exceeds the employee
monthly medical premium such contributions shall be $0.00 until such time
as medical premium incre a*ea occur in the future.

Medical Insurance - Effective August 1, 2002

Effective August 1, 2002 all unit smpleyees and the City shall each pay for
50% of the medlcal premium increases or receive 50% of any premium

dzcreases thatl are effective ALgust 1, 2002 toward the monthly medical

msurance premiume.

In thr' event 80% of any uear’s premium decrease exceeds the employee

. Aly rradical pramiuin such contribations shall be $0.00 until such time

as mt‘dlbal pi€ mium incro d;es oceur in the future.

Medical Insurance — E@!&G-S "-!it ? Efie-thech ﬁg ust 1, 2003

Effective Augu st 1, 20 03, all unit emp.loyﬁes and.the City shall each pay for

.50% of .2 medicd! premium increas=s or receive 50% of any premium

decrezses that ai2 o live August 1,°2003 toward the monthly medical
insurance prermiums. gty

In the event 50% of any yeér’s premium decrease exceeds the employee
mantily o dic=i premium such Sontricytions shall be $0.00 until such time
as medical preinium increases oc~ur in tre f ure.

- Bledic il Insur  aec - UEN §% - Effective Augrist 1, 2004

1.;

- Effzetive August 1, 2004, " -t employees and the City shall each pay for

50% of the medical premium increases or receive 50% of any premium

. U. eases vt are effzctive A rgust 1, 2004 toward the monthly medical
L ing. 0e2 premiums. : ' ;

o .-ln the e‘;fent 50% of'-ény. yeai's premium decrease exceeds the employee

monthly medical pr: ium such contrib tions shalt be $0.00 until such time
as medical premium increasaes occur in the future.

s Hedical Inggmng'\ - .r'.;“ t‘; F' ‘m waage
o -.1 v

w@

The inc'emnity plain pramium iisclu "2s ‘he rate charga for medical insurance
coverage and is based on (a) the plan's group experience including mental
hee:th ci.7e; (b; cost ¢i adraiv.stering the cizims;(¢) excess claims stop loss

¥ insurence; and {d) cost uf Prescriztion Drig Card Mrogram.

a1 GCEA
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2. Coverage

The indemnity plan coverage shall mclude the followmg coverage:
a. Give common plan;
b. $10,000 stop-toss co-insurance;
(e Deductible of $200 per individual not to exceed aggregate total of
$400 per employee and dependents; .
d. No deductible is applied to special accident benefits;
e ;mauthonzatlon for hospltahzhtton and outpatient services over
520 :
1) All charges in the: desugﬁaied' PPO- Network shall be covered at
80% subject to the annual deduetible: -
2) All charges outside designated PPO Network shall be covered at
. 70% subject tothe annual deductible: -
g.- Matemity benefits. for employees ant‘dependent spouses;
h.- < Mental and nervous (menta! healthcare)benefits shall be included in
the indemnity insurance plan and paid the same as other illnesses.
i Home health care plan;
oo PreferresiProvider Option. (PPQ); = =, .
k. Medical case management;
m

h i

-‘Nursery care for newborn:infants; .
Prescription  Drug Casd Program (five dollars ($5.00) co-pay for
generic drug-prercriptions and:twenty dollars ($20.00) co-pay for
non-generic drug prescriptions) =
n. $2, 000 000 lifetime plan maxlmum

S L0 e S T RS Tl i GO O AP

Health Health Care) aenem T

Provided par the terms and conditians ef the madical heaith care plane.

‘Meclical Insurancuuim?amigmmo Phn Beneﬂg ng; et

The speciﬁc datauls ef thsa mdemmty and HMD plam.wﬂucal insurance benefits are
set forth in the Medical Insurance Plan:Benefits: 120klet available in the City's.
Personnel Division. All benefit descn'ptions included herein are subject to the
individual ‘insurance carriers’ ‘benefit provusuon& as described in the respective

. Exp.anatlon ot aneﬁts (EGB) for. mmh Mer )

S ST oy & ,-“ R

Paid IndustrlalL av - ical Insu n e mium

Unit employees on paid industrial leave absent from duty because of injury or iliness
arising out of and in the:course; ahysployment:shall have the City p-id portion of
their monthly insurance premium paid. This paid premium shall continue for a period
up to 2080 work hours and exhaustipn ow-.ijity-paid leave benefits.

k et-a ical P ium L S

o ’:1.l5.'-_' D R

The: Clty agrees to, meet and wnfer over thé mtxease of medical premiums with the

-undérstanding that premium increases on eitherthe indemnity or pre-paid (HMO)

plans can be modified through benefit modification agreed to by the City and

52 ' GCEA
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Association.

s 5

MEDICAL INS'JRANCE - RETIR%ED EMPLOYFES

- City CQntg-butioh - Sick: ! nave Conversiod Plan
1.

Sick Leave Conversion for CI Employees Retiring Prior to

:ffeciive Date of e RHS

3 a. Effective Juty 1, 2001, wi ~n current unit employees retire from the

City prior to implementation of the effective date of the RHSP, the
 Citv shzll cui gribute up to {vo hundred thirty-three dollars and fifty-
five cents ($233.55) per retired unit employee per month toward the
" monuily medical insurance premium for the medical plans they are
‘elig’ble for in accordance with the current sick leave conversion
policy set forth in this article.

‘b, Einployees who rutlre'pnor to the effective date of RHSP and who

participate in the citrrent sick !2ave hours conversation plan shall
have their sick leava debited by eight (8) sick leave hours per month
for eack monthly medical premium contribution, as defined in this
article, made by City for retired employee.

Retired City Employees—One Time Sick Leave Conversion “Catchup”
Provision Y oA '

_Effective July 1, 1998, all retired unit empleyees who continue to utilize the

sick ieave conversion poiicy towards monthly rnedical insurance premiums
shall be eligible to receive up to tha full one hundred ninety dollars ($190)
towards monthly medical insurance premiums. This is a one-time catch-up
provisicn for retired o= _3 utilizing the sick leave conversion plan who

- previously received less’ than one hundied ninety dollars ($190) towards

inorthly medical insurance premiums.

Sick Lcwve g'onwars'ion Amount

City employees who rat;ec! prior to July 1, 2001 shall receive a sick leave
credit conversion amount in effect at the time of their retirement or one

‘ hundred ninety uollars ($190.00), whlchever is greater.

_ Cash-Out Provision =

Retired unit émblb)"rées who retice prior to implementation of theRHSP and

-2lect not to participate in the City medical insurance plan may receive 50%
. of the Retired Unit Employee Medic2I Insurance Premium Contribution for

the insurance plan rate they are eligible for (minimum $100.00) and in

eccordance with the current sick leave conversion policy set forth in this

agreement.

Retired Medical Insurance Premium Share Co t Provision C tSh na-
cr*\ ”1_31\ oyees Retiring Prior to Implenientation of RHSP

: 53 GCEA
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1 Effective August 1, 1998, the City shall pay up to 50% of theincrease (if any)
in the medical prémiums:or receive 50% of any medical premiurn decrezses
(if any) for retired employees who are participating in the Sick Leave
Conversation.Plan. Eligibleretired employees pay the remaining 50% of the
annual premium increase (if any)

2 In the event 50% ‘of any premtum decroases exceeds the eligible retired
employee s monthly medical premium, such contribution shall be $0.00 until
such time medial premium cncreases occur in the future.

: v t") e Uy (]
C. - .Covered UnderAn Mod cal Ine ranoe Program

%hould retu'e::i employee be grcoverem under another group medical insurance

program after retiring from City, the Cﬂy‘g medical insurance plan shall be
considered secondary; co,verage

A

D All Siok Leave DeblF_e_d - Mag Choose to gegonallx Maintain Medical Plan

©-+  When aII uccumuiatedslok Ieeve hours héve ﬁeen debited, the City's contribution

* medical- pre'nlum or tenmnaté ’the medlcal p‘ian coverage.
E. Ehgabiug '

“This benefi t applles oﬁiy 10 th'oee emplc:yees \gvho arranged to participate in the
retired employee medical plan prior to the effective date of their retirement.

*E Retiree Hgalth _Savm' < Plan RHSP __ Em"o ees atiring On or After July 1
s Imglementatioﬁ TN AT Y it
ol T : A Yl oW
- - A new Re‘lreelﬂma ﬂiﬁhgs Plan (RHSP) ’s‘hall be implemented by or
LR ? befora Decermber 15 2001.and will be available to all unit employees retiring
on or after July 1, 2001-.uponthe effective date:of the implementation of the
RHSP, and subject to the development of a process that is consistent with
IRS regulations forthe enrcltment of suciy. reticees in the RHSP.

2. Sick Leave Conversion Rate L apst

g._ Followmg the effechve gate of the | RHSP retiring City employees
shall have ‘each eligible hour of accrued unused sick leave hours
converted at the rate of twenty, dollars ($20.00) per hour which will be
placed in each employee's ‘individuai‘Retired Health Savings Plan
(RH&P) effectwe the employee s ofﬁcgal date of retirement.

_ - - The tWerity dollars {$20-00) per hour RHSP payment at retirement shall

S " be tHie *6nly“conipénisation for inused ‘accumulated sick leave for the

3 © remainder of this Menorandim of Understanding. All previous cost
" "sharifg:provisions do hot appi y. exceﬁt as noted in this Article.

p

3. lel lons ; _
2% e A b TOR PIRAS” Ty TASCUS i T
3 I'he RHSP%or}vef'slbn |snmy avanabiddeoyees who retire on or
54 GCEA
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after July 1, 2001 and on or after the implementation date of the
RHSP at the time of retirement. Employees who terminate prior to
retirement age (fifty years of age) or dc not retire from the City of
Clzndale. are not eligible to receive or convert any unused
accumulated sick leave.

Unit employees must have their unused accumulated vacation
leave paid at the current base rate of pay to the employee’s RHSP
account upon retirement subject to the development of procedures
that com y with IRS reguilations.

- Unit eraployees must transfer unused accumulated compensatory
-time in excess of the limit set forth in this agreement at the current

regular rate of pay to the employee’s RHSP account, subject to the
development of procedures that_ (_:omply with IRS regulations.

The employee is responsible for paying any post retirement RHSP

: .service fees and holds the City harmless for any taxes incurred
. from their utilization of the RHSP.

Emn'oyees retmng after July 1 2001 but before the effective date of

_ the implementation of the PHSP are eligible to participate in the

cirrent sick leave conversion plan .until RHSP is implemented.

Upon the effective date of the implementation of the RHSP, any

-remaining accumylated unused sick leave time will be converted to

the RHSP cansistent with the terms of this agreement subject to the
development of precedures that comply with IRS regulations.

Upon the effective date of the mplementatlon of the RHSP, the
RHSP shall be the only sick leave conversion benefit available to

“employees. The City’s current Sick Leave Conversion Plan and

associcied 50% cash out provisions shall no longer be available to
retqnng employees.

 Employees must particlpute in the RHSP wuth its effective date of
: ‘mpleme: ntatlon

All RHSP Exh: usted — May chqose to personally maintam medical plan

When all RHSP funds have been exhausted retlred employees may electto

pay personally the full monfhly rnedlca! premlum or terminate the medical
plan coverage o

L3

_Reti ring Clty Employees PERS Sick Leave Servlce Time Conversion

Koo b
|

Retmnq employees pnor to partlmpatlon in the City's sick leave medical
insurance conversion plan, or RHSP, may apply any portion of their
remaining accrued unused sick ieave hours towards PERS service time
credit under Section 20965 of the government code and subject to the
development of pmuedures tnat comply wrth IRS regulations.
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MEDICARE

" A. . Retired Emplovees - Eligible for Madicare

ARTICLE FOUR

Any remaining sick leave hours after the PERS sick leave conversion to

- service time deduction may b2 usad for-the City's Sick Leave Conversion

Plan consistent with the terms of ‘this agreement and subject to the
development of procedures that comply with IRS regulations.

If it is determined that the PERS sick leave to service time conversion is
_excluded as a retirement option because it is in conflict with IRS regulatioris
related to RHSP plans then the PERS sick leave to PERS service time

conversion shall rio ionger be available to unit emp!oyees as of the effective
date of the imiplementation of the RHSP.

However, the sum total of all sick lzave applied to 2Il conversion in aggregate
shall not exceed the sum 1otal :Jf inused sick leave hours the employee has

-accrued.

Sick Leave DeéluE:tion '

4

Effective July 1, 2007 tarough June 30; 2002, retiring employees
participating in either the sick ieave conversion plan or RHSP will first
deduct 380 sick leave tours from heir remaining accrued unused sick

~ leave hours. The sick leave hours remaining after the 380-hour deduction
- ‘may be applied o the sick leave conversion plan or RHSP consistent with
- the terms of this Memorandum or Understandsng and subject to the

development 6f a process that is consistent with IRS regulations for the

r enrollment of such retlrees in the RHSP

: Eﬁecwe July 1; 2002 t1ere will & no swk hours deducted from the

vetired employee' accumulated sick feave, and all retiring City employees

“shall convert ali remaining accrued unused sick leave to the RHSP

cor]sistent with the terms of _tt]is Memo_randum of Understanding.

L T

Retired unit employees and/or their qualified dependents who are eligible to be
covered.by Medicare ynder Subchanter ),(V|l! nf.Title 42 ofthe United States Code
(relative to Health Insurance for the Aqed) are deemed to be within the Modified and
Supplemental group insurance coverage.

Reti red Emglogees Medlcare

1.

) A (Hospital).

The retired unlt employee andlor quahﬂed dependent entitled to receive City
paid Part "A": Medicare shall enrall in Part "A" (Hospital) Medicare upon
becoming eligible for Medicare coverage.

Retired unit employees and/or their qualifiea dependants who are not entitled
to receive cmp@d Part A Medicare benefits ma) berequired to enroll in Part

edicare benefits as a conuition of participating in the City’s
I'Btlf.ﬁd employee medical insurance plans.

. These reured Cnty empioyees shall have their Part A Medicare benefits paid

for by the City when they are participating in the City's medical insurance
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plan and shall continue to pay the City Medical insurance premiums, and
Part “B” Medical as designated by the City.

Eligible retired City employees and their qualified dependents who fail to
enroll in Part A Medicare benefits may be barred from participation in Retired
Emplovee medical Insurance plans. This Medicare enroliment requirement
may be modiified or rescinded by the City at any time.

" Retired City employees participating in the Clty s medical insurance plan

shall enroll in Part “B” Medical.

DENTAL INSURANCE

A. . Premium Payment . = .. .

[

1. Indemnity oA
" The City sh=il pey up toa maximum of $89.69 for the indemnity dental plan
per month per employee for a dental plan for employees and their qualified
dependents. = e ‘L
2. DMO Dental Plan
Effective August 1 ).00’1 the toliownng are tne Clty and employee
contributions for DMO Dental Plans. | _
S _Employee = - City
Y Gt B gk otlss & e v Monthly = ..  Monthly
Delta Dertal Premier . = = ... {Indemnity) Contribution
Contribution
a. Employee $0. $38.03
b. Employee plus ' '
., . one dependent W s 5 $63.55
c. Employee plus two, ; , .
or more.dependents .- . $0 $89.69
DeltaCare (DMOC) |
a. Employee b M af s s 80 : $11.87
b. Employee plus o W ; »
., one dependent o f . $0 $20.19
c. Employes plus b "o e e e, e _
 or more dependents $0 $30.87
l m_.Increas

. " Indemnity, Delta Dental Plans

Any premium increases on the Indemnity or DMO dental plans which occur
during the term of this agreement shall be paid by the City.

157 GCEA
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Dental Plans

The following are the two dental plans which are provided for the unit employee.

1. 'City of Glendale indemnity Delta Prgmier Dental Plan

Employees covered under the City of Glendale indemnity medical plan may
‘enroll in either the lndemmty Flan or the DMO Dental Plan during open
enroliment only. '

2. DMO Dental Plan Sev oatlilah G Lk ies i,

a. Unit employees covered under the DMO- redical plan afe restricted
to dental coverage under the DMO dental plan.

b.  Dependents not enrolled in the DMO medlcal plan shall not be
T el.guble for the coverage inv DMO d’ental p.an

3. Umt employees waiving Medical Insur‘.:-:rlt.‘ael may participate in Dental
Insurance Plans.

Premium Payment

Effective July 1, 1999, the City shall pay the monthly insurance premium rate for the
Association's Gptical Insurance Plan for the “employee only” category. All premium
costs for depender:ts shall be paid for solely by the-employee.

Mandatory 12/24 Plan

.‘.. 5 i

This Optical Insurance Plan shall be a mandatory Pplan; Whlcﬁ shall include one (1)
examination every twelve (12) months and one (1) set of préscription eyeware every
twenty-four (24) months. Such a plan is comma: ity referred to as a “12/24" Plan.

£ GrT) Yok o
Premium Increases ol it

Any premium increases on the optical plan which c‘:‘cfiﬁr‘ during the term of this
agreement shall be paid 50% by the City and 50% by the employee. Any changes in
the levels of benefit proposed by the Association, which ‘Fmpact the Optical Insurance
premiums, must be approved, in advance B‘y the C‘ly

Plan Limitations

The Optical Insurance benefit is only available tc Assdciation members, and may
only be applied to the opt:cal msurance plan selectad by the Association and
approved by the City.
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A.

Premium Payment

1 Through July 30, 2002, the City shall pay one-half (50%) of the monthly
insurance premium rates for the Association's Long-Term Disability
Insurance Plan for unit employees, provided that a minimum of 75% of the
unit employees enroll in the plan.

2 Effective August 1, 2002, the City shall pay for one hundred percent (100%)
of the monthly insurance premium rates for the Cityadministered Long-Term
- Disability Insurance Plan for unit employees who are members of the
Glendale City Employees’ Association. The {‘!ty has the right to choose the
msurance carrier.

Plan Benefits

1. Said insurance policy shall cover 50% of pre-disability earnings with a
maximum paid benefit of $2500 ¢ ~r month and a sixty (60) day elimination
- period, and after all sick leave acciued by the a*fected unit employees has

been first utilized. CENE

2. The benefits provided .in the Gity_-a_dministered Long-Term Disability Plan
(LTD) shall be the same that were in effact as in:the Association LTD Plan
July 30, 2002. ,

Leave Without Pa

When a unit employee errplied in Thé Plan is not viorking and files a claim for the
LTD Benefit, the City and GCEA shall sharz equally (50/50) in the payment of the
premium for a period that does not cxceed two (2) months of premiums (60 days).

Exceptions - Family and;Medical C wc ' ~ave

Notwithstanding: the above; wherever o unit employee becomes qualified for
coverage under the: City Fam’y and [fedical Care Leave Policy, the City shall
continue to pay medical pra:niums a5 set forth in this article, not to exceed that
required by law. §o :

Limitations :

1. Plan benefits are provided for us ,fh;“nployaés ihsured by the Plan up to age
65 for earnings lost for off the job iIn2ss or !rqury up to age 65 per the
provisions of the Plan.

2. Compensation from LTD Insurance -Bé.neﬁts and accrued leaves may not
exceed the employees ke 32 <. lavy. :

3. Employe=es niay coordi i@ acciued Iaaveswﬁh LTD Benefits as permitted
by the LTD Insurance Policy.
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Vill. UNIFORMS

A. Uniforms Provided

A, Eleven of Unlform

The City shall provide eleverr (11) sets of unaforrns to the following list of
classifications: ?
Building Repairer (Public Works-FacmtlesfPubllc Serwce-Water)
Carpenter
Communication Technician- : R

‘Custodiél Worker (Public Works-l-ac.lltlesfl-"ubhc Servlce-Water)
Electrical Mechanic {Powér Piarity - = =
Electrical Mechanic Supervisor | (Power | Iant)
Electrician
Equipment Maintenance Supervisor
Equipment Painter and Body Repalrer
Equipifient Welder

'HVAE Meécharke

- Mainfenancé'Worker (Power Plant Publu. Woﬂtb-&gnmg and Striping)
Meter Reader
Painter

- Parking Meter- CéﬂectbrfRepasre. S

" Pesticide Applicator <" T
Plumber
Power Plant Mechanic Apprentice
Power Plant Mechanic Supervisor
Power Plant Mechanic
Power Plant Mecharit Assistant
FPower Plant Mechanic'Helper © -
Power Plant TechniGians =~ Lo 3
Senior Building Renairer (Public Works Facdlty Serwces)
Senior Comgzt c@tion Technict i .
Senior Survey Technician
SeniorCustodial Worker(Public \Works, Faeilit 3¢
Senior Parking Meter:Caliector/Repeiicr - ;
Senior Power Plant-Technicians
Senior Traffic Painter
Sewer Crew Supervisor -
Sewer Maintenance Worker
Survey Party Chief
Survey Supeisilior SRR L 8RR
Survey Technician . W, e
Traffic Painter/ 3
Utlllty Welder |

o

P L

2. Twelve Sets of 4" e

- The Cﬂy shall pro. (12} «=¢8 ofunifermas to the following list of
classifications. L ’ 2R

bu- GCEA ?—'
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Equ. Mecchanic -
Equipment Mechanic Helper
Equipment Service Worker
Helicopter Mechanic

- Senior Equipment Mechanic

Uniforms by Assignment

Unit employees in the classifications of Building Repairer, Carpenter,
Electrical Mechanic (Power Plant), and Maintenance Worker, or unit
employees ac. "~ 1to the sewer crew on a regular basis will receive
uniforms only if a.i41ed t2 Public Workw - Facilities, Mechanical
Mainter:ance; Pubuc Nor*(s Seﬂers or Public Service - Power Plant
Sectiors.. -

Coveralls

Coveralls are to be made available in the Public Service and Public Works
garages, Public Service Power Plant, employees assigned to Water Section
chlorinating duty, and to the unit employees in the classifications of Painters,
Idettification Technician and Senior Identification Technician. Quality and
quantity are to be determined by the City.

Rain bm#‘ -

The Clty shall pro\nde rain boots for the classﬂ' cation of Public Works

'Bu.ldmg F:apal'er ﬁnd Pubisc Serwce Meter Readers.

- Field Employe Safey_ T;§h_irt .3rogram

a. The Field Employee Orange Safety T-Shirt Policy & Procedure
-+ became effective January 1, 1992. Details of the policy & procedure
are availavle iri the Personnel Dwns:on or in the Association Office.

b. The City-issued &:afety T-Shirts are considered to be a City-issued
- - ungdorm and emp.oyees are required to comply with uniform
requirements.

Uniform, Clothing and Egul ¥ en" gliowance in Lieu of Issue

1.

R Annuai Unlfc 'mMiow ‘nce - Certain Classes

Unit employees in the classilications of Fire Communications Shift
Supervisor, Senior Five Coinraun‘cations Operator, Fire Communications
Operator, Ne~ :afe&y Envuronmental Specialist, Fire Protection Engineering

ASsociate = v~ € gi, Senine Identification Technician, and
Identific ... Raw Sy ._'j,ewe @n annual uniform allowance as
specified i. rchase and maintenance of the required
‘uriform ar s we o el purchase in lieu of issue, authorized

' _ by Clsision aicy.
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ARTICLE FOUR

2 Fire Communications Shift S ..+ jsor, Senior Fire Communications
: Operator and Fire Communications Operator- $580 Uniform Allowance
a. Employees in the classifications of Fire Communications Shift
Supervisor and Senior Fire Communications Operator and Fire
Communications Operator shall receive an annual uniform, clothing
and equipment allowance in lieu of issue of five hundred eighty

dollars ($580.00) per year.

b. This uniform and/or clothlng and equlpment allowance shall be used
; toward the purchase g - aalntenanoe of items including, but not
limited to the followine ze5 3 .. ;
Long Sleeve ;.aght.Blue Shll‘t«'f
Short Sleeve Light Blue Shirt::-
Pants
B‘elt = ;ig--,.l‘ :
Skirt '
- Sweater
:Shoes
v3 \-OCKS E i
c e Sweat outfit (regu.ation) fcr mghts
i -!j:auﬂmes X ; 3 bl R

3. Fire Non-Safety Environmental éﬁigliﬂt and _Fire Protectlon
Engineeﬂng Associate - §580 Unifor_rn A'Ilowggce

. Employees in the clasalﬁeatlons of Fire Non-Safety Environmental
Specialists, and Fire Protection Engineering Associate shall receive
an annual-uniform clothing and equipment allowance in lieu of issue
of five hundred &ighty dBIlars ($ 80.00) per year.

b.  This unl"arm pr;d!omloﬂ;mgand equnpment allowance shall be used
- toward the purchase and maintenance of items including, but not
limited to the following:
" , .Commapd Jackst .. -
5 - White Uniform' Shlrt (Sha"t Sleeve)
Black Tie PR .
Silver Tie Bar
. Nameg,P: 3 o 2 8
" W06l Trousers (bIaEk) ST
. -Mniform. %It (black),., - .
Gleridale™ire Dépdﬂf'nent Bélt Buckle
- Uniform Shoes (black)

Soqks. (blaclf,)

L5 N 4. J IShlﬂ ﬂg@wg.g{a“m*“ "iggﬂog §L|m§ypg isor and Community
2 oaid ;. M AEHAIOEMSR *
' cooar . s Employ WL saﬁons of Jail Shift Supervisor,
0 Commicavid in & L 4450 erand Community Service Officer shall
receive an annual umform ‘tiything and equipment allowance in lieu
of issue of six hundred and thirty dollars ($630).

62 GCEA
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This uniform and/or clothing and equipment allowance shall be used
toward the purchase and maintenance of items including, but not
limited to the following:

Long Sleeve Shirt

Short Sleeve shirt

Pants

Belt

Shoes

Sweater

Socks

Patches

Field jacket

Hand cuffs - - =~ .

Hand cuffs' case
& Key flap -

i Senim: Identification Technlclan and Identif' cation Technician- $325

Uniform Allowance

Unit employees in the classifications of Senior Identification
Technician-and ldentification Technician shall receive an annual

- uniform/clothing and equipmant allowance of three hundred and
: twenty ‘i‘.re dolla’s ($325) per yenr.

.- This unlfonn andfo. clothing and equment allowance shall be used

toward the purchase ana maintenance of civilian items for office
and/or field duty in compliance with City and Division dress and

: .appearanc&.-‘ standard and policies.

| Park Ranger and Senior Park ganger- Uniform Allowance & Equipment

Replacement

Immediatzly upon hire; unit employees in the classification of Park

R=nger and Senior Park Raincer shal! be provided with uniforms and
ecipment. necessary to safely perform .the duties of their job,

o including but not limited to the items listed in the following sections

6b and 6¢.

Unit employees in the classification of Park Ranger and Senior Park

‘Ranger shall receive an annual Uniform/Clothing allowance of six

hundred.and fifty dcilars ($650 ) per year. The allowance shall be
used towards the purchase arnd mainterance of clothing items
including but not limite to the following: -

Long Sieeve Shirts
Short Sleeve Shirts
-+ Pants
Shorts
Belt :
Shoes. . e = arat b
- Socks: Lo L L g
Fiold Jdaclket - 5,
63 GCEA
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c. The City will provide the following 2quipment items as needed:
Bullet-proof vest
Sam Browrie Belit
Handcuffs -
Handcuff Case
Firearm
Holster
Speed Loadeis & Cases
Smokey Bear Hat
Baton '
Baton Ring -
Cold Weather Jac. zet

d. Employees who fall tne«r probatlonary period or resign within the first
year of employment, must pay back all uniform allowance and
- 2quipment costs:expended on behalf:of the employee.

Uniform Allowance Paxment

Y, SLch umform allcwance shall be r.ald in two equal installments on the first

- sicduled payday immediately foilowing the fifteenth (15th) day of July and
the fifteenthr(15th) day of January each year. Proration of the
aforementioned specified allowances shall be done in cases where a new

» employee is hired into the appropriate c.lasslf cation at dates different from
those shown in thls secﬁon .

2 When a new employee is hsreei ina rronth other than January or July, the
uniform allowance is to be prorated ona 1!6th basss

Unifon'n Reggiremeng

..~ Unit employees who are reguired to wear unifurms or who are provided uniform

allowance must wear uniform while on m.*y un:"Gs permission to do otherwise has

been received from the immediate supervisor.* } {mployees who are on duty and do

nut cemply with uniform requirements i 'l be stbje<t to disciplinary action.

Unlform Allowance Umlm ons

No unlt e aployee shall -be;elrglble to TCCBIVL any payment of any allowance if such
eiiploye: has for any reason bzen aksent from active service or on industrial

. accid 2nt or gick leave or on a leave cf alisence vithout pay for any time in excess of

one-half (1/2) of the six(6} month pe. wd irrmediately prior to the time when an
instaliment payment is otherwua due.

Termination Prior to Qomglet!on of Pé"_obatlon

; Any unit employee who voluntariiy terminates prior to or fails probation prior
to completion of their probatisn, shall reimburse the City for all uniforms
purchased by the employee ailc'wance received, not to exceed the total
amount of uniform allowance rc.2ived.
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CITY ;




burse the City uniform allowane i
is articke shall require the Cylowit
ity at timeoftem

2. Failure to reim
d to employee by City at

provisions of tn
_ from sums owe

1) & SAFETY ITEMS
ply with all applicable safety e

Unit employees shall com
- management. Disciplinary action shall be tal.an for noroT
requirements. '

X. MEAL RE'W‘U_gggﬁlﬂ
A Meal eint pgemen; Per DI
arig Effec:;i\;e D-;;oem-bér 1,2C00,apsr giemrate
s o to unit 'employoas‘uf the upesa*tionat and =
(GWP), Public Worka/~aciiities Services,
Services Divisions who me
supervisor prior to ¢ ~wpr s anall aniove.

Emergen
of four (4) hours and W

In excess
meal 17 - ursoment ghall be P

. excess - W (4) hours -yorked
B . galy G2’ ' '
Mesl - ament 302"
less ) hov’

3. Ext
Mai
of thv

for -

i

VRN | PP

“cal 1“ack inee essc

=

) Nhen any uait employe
jiversity course of othe
r"}‘-"ated to such employe
0 td, payment of one-han
1 4 = for same nayve mads

coLSe.
- 65

01ART4




XII EALTH MAINTENA&w OLUB REIIM.BIJgSﬂEQ A
A.

ARTICLE FOUR

Limitations
1.+ H™owever, the aggregata total a unit employee may be reimbursed by the City
= fjor all their entire educational courses may not exceed $10,000 per each 10
years of their full-time salaried employment with the City. Beginning with the
first day of employment, employees are eligible to receive $10,C00 for each
10-year cycle (1-10, 1 1-20 21-30, and 31-40)

1Y
i."'

2. . This benefit is non-accumulatwe \and must be used wrthln each 10 year
cycle. Y :

Repayment to City if Terminated Within the'Yaar of Study=.. - *

In the event such reimbursed employee: leaves;the:ampléyment: of the City for any
reason, except layoff, within a period of one year .ollowing the completion of such
course of study, the-amount paig by the City for-such tuition and books shall be
repaid to the City by having the Diractor of Financs deduct same from the sererance

pay or last salary paycheck of:such employee. .

S

Ellglblll_‘!:x

e ik F‘ 5

Fffectlve July 1 1998 unlt emplayneé :who amﬁl in the health maintenance club

selected by the Association, shall, -after having ' 2en certified by the Association that
they have utilized the club for the purpose of .xercise a minimum of fifty (50) visits
within each fiscal year (July 1 through June 3.)),;recei ‘@ payment of the cost of the

+ membership up tcone hundreeLand ﬁﬂy a%slla.fs (.$1 50‘

Limitations
: The health maintenance club reimbursament Lenefit is only available to

Association members, and may only e i fahed to the health maintenance
club seiaoted by the Assocaatlon Lo

2. Unit employeesmalufying for rﬂmbursement,shall be reimbursed for all
covered expenses once per year upon submlssmn of recelpts and
documentation from the Association. = .* -2 n

3. . Reimbursementwill be based oneligibl:  ..«ises as set forth in this section
-not to exceed one hundred and fifty dols. -J$150) per each fiscal year.

4, A one-time-only initiation fc2 wik-be paigiuy the City, not to exceed $2000.
This will cover the entire GCEA Membership. All future ihitiation fees will be
paid only by the individual @ ~EA members enrollg_d ing e plan.

XUl MILEAGE Rslmsgasw_gu;_,_mu Y S

A

01ART4
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Fﬂm“lh SR S B o e RO @ ~ A A
e o iy g L vy g £
The followmg planastha mileag=s reimbursement forcwaegs ., ees using personal
vehicles for authorized City business approved by managmnwt.
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1. Reimbursem~nt Rate -
- The mileage reimbuvrsement shall be thlrty cents ($.30) permile for the first
500 miles and twenty-five cents ($.25) per mile for all miles driven over 500,

per month. MNYleage records shail he maintained on forms approved by
' management

2. - Limiﬂtleﬂs
a. - . Mieage relmbursement sheuld notbelnterpreted as belngherate of
reimbursement received for. travel as set forth in the City's
Administrative Policy Manual.

b. Any unit employee using their cwn personal vehicle for City business
and receives a mileage reimbursement or monthly auto allowance
rmust mairtain a valid Califernia drivers license and automobile
insurance on the vehicle they use for C|ty business and must show
proof of such upon request of superwslon or management.

B. Monthlx Auto Allowanee
i 1 The following unit classifications are designated by the Cily Manager and are
eligible to receiv? month!y automaobile allovance for using their personal
vehicles for authonzed Clty busnnees as approved by management

Clasmf' cation ' Monthlx Rate
Meter Reader - . i T ST L $325
- Reasource Efficiarcy Adweor R PUA N S $325
Con~ructien Inspectcr . oo - . ceoo $325
Bunldlng imzpectcr by Pt d i W g g $325
..-Electrical Inapeitor B T $325
= HVAG lnspecior T - $325
License Investigator 3 & T L $328
Neighborhood Services Insp. $325
. Plumbin] li.spector . . - e £ xR $325
. Sr Busidmg mspectc* T $325
2. T"u alowa, .cc Mll 2Ease. when any unit employee receiving an auto

allowanoe is asslgned a Crty vehlcle to conduct hlsfher City business.

§ f'._..-

:.C. ' Limitatlons

Unit employees " ~~eiving monthly automobile allowance shall not be entitled to such
allowarze wl* ser abu2nt from voorkl en a leave: of absence without pay or not
-using thoir (o, mal véncle for. (‘..':y business for more: than (87 hours) 50% of their
work schedu! ./~ wing & gmnn o wdar month.

“POLICY .
A.  Purpose |
1. The purpos2 ¢f the | w.. y:is to outline the reimtursement pracedures for

DMV driver's licenses requirements affectlng certain classifications,
pesitions, 2nd emgloy wes . the City of Glendale:
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2 Employees who ere required to upgrade their driver's license and/or are
required to get special endorsement tiue-to Denartment of Motor Vehicles
regulations, will receive reimbursement of fees as set forth in the following. .

" Reimbursemurnit for Required New DMV Driver Llcgn_se Requirements:

Employees whose job specifications did not require a commercial drivers
license or special endorsement to perform *ieir driving responsibilities prior
. .to DMV regulation c!.anges and as a result of these changes, now require

this Iloensmg
2. Employees will be relmbursed on a one-time basis, for fees required by the
- DMV upgrade thelr drwe"a Ilcenae
3 Lu.ense rer.avial fecs, mlnus reg.nlar Class C licensing fees, will be paid for
T uy *he Cat"y g _' :
4, DMV receipts must be submltted for relmbursement
5. Additicval fzes that inay b2 mcuwred by an employee asa resu!t of failing a

: _teat wili no be .cvimbursed by the C'ly

- Reimbursement if New DMV Driver's Llcense is Reguested by Management

..'S_

: '-1 = Employees hired into or promoted to classifications w! ‘sch state in the job

specifications: "May require g commereialidrivers:license and/or specific
endorsement”, will be reimbursed for DMV fees if 7ih a license is requested
by Management. Employees who obtain .corminercidl driver’s licenses and/or
specific endorsements, whose job specifications:do not require said license
will be reimbursed for DMV fees if Management utilizes their commercial
driving abilities on a regular basis. &

2. Employees in these classiﬁcations, who aza-required ‘by Management to
have a commercial drivers license and/or special- endorsement, will be
reimbursed the difference in renewal fees between regular licensing and
camirv.2reial an«c.!or specul endormnvent,kcensthg

No Rei bursement If Promo lHired Into Posltion W DMV Driver License
Reguiremenu

S

s En.pl wees ,:romoteﬁ or hlred mto posr = whosejof; s)ecifications require

a msnmemal and/or special endoreem  -urive#'s license are excluded from
this policy and are respansible for thel. . snlicensing fcas.
e
2 Exceptions are employe¢ “ted_o¢ hired into &+ 2..2:po.itions privr to
specification changes br -oout by DMV Iloensmg rewsuon

In the e it an. incumbent aginpleyee is un-a‘tile‘to obtain the commercial license,
and/or specific certification required, every effort will be made to reassign that
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individual to a position, not requiring a commercial license and if necessary that
employee's salary will be "Y" rated urtil they are able to obtain their commercial
license or transfer to another classification/position which does not require a
commercial license or spccial ce-tification.

F. Compliance Standards

Compliance to DMV commercial driver's license for all City of Glendale employees
must be in keeping the DMV California Commercial River Standards Handbook,
o@Cthl‘l One, Commerc.sa! Drwer License Program Qualzﬁcatlons and Sanctions.

=EMPLOYEE ORIVER'S . LIGENSE REQUIREMENTS

A. Driver's License Requirements

+ Unit eniployees who are'in a classiiication which requires the possession and

' aintenance ‘of a vaiid California driver's license and/or are required to drive a
vehicle for the City are required to inform their division management on the first
working day after official notification of a conviction which results in a restriction,
suspensnon or revocatlon of ‘l"\BIt sald drlver‘s llcense

B. Vehicle Codé Vlolations

Any unit employee eovered in "A above shaﬁ be reqmred when convicted of driving
under the influence ¢f alcohoi or drugs or receives a lic3nse restriction, suspension
or revocation oftheirsaid driver's license onror after 7/1/87, shall meet at least once
with the City empioyees' assistance counselor for substance abuse counseling. EAP
counseling sessions are fur'th'eﬂ_ij__ deﬁr_ied in Article Seven, Section 1-D.

1

C. C:onseguence of Non-comglianc_

Failure by unit employees to cornply \mth any of the provisions set forth in this
- Section (XVI A, B) Si all be grourids 'for diss..lpllnary actlon up to and including
removal -

AIR QUALITY HﬁNAGEMENT DISTRIC'E IAQHDi REG LATIONS

It is acknowledged that both parties understand that the City must comply with the
regulations issued by the Air Quality Manay, zment i _ict (AQMD). Itis further understood
the City must meet and confer with the GCEA before lmplementmg any necessary changes
to mest these reguiatiar.s N T R

MISUSE OF BENEFITS

Unit employees who fraudulently gain or fraudulently atternpt to galn for themselves or

" ‘others by ueception, omission, or fraud the benefits of u.e City's Workers' Compensation,
Ttetirement, medical, dentcl, or'psycholdgical insurance peiicies or any other benefit which
they would not otherwise be entitieu to chaii be subjuct to: a)'denial of requested benefits;
and/or b) disciplinary action up to and including removal.
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ARTICLE FIVE
LEAVE POLICY

HOLIDAYS
A. Holidag Leave Hogrs

‘D.

Floating Hollg'hm' "",u%_.‘:"fe

Each January 1st full-time unit empldyees exdudnng unit employees who receive
holiday-in-fieu pay, upon becoming eligible:are eligible for up to 106 hours of paid
holiday leave per calendar year to be used for ten (10) City designated holidays as
they occur and Floating Holiday hours and s further defined inthis agicle. '+

City Designated Holidays ~ ~...i; -/ -~ " sun e

" 2 ha
- T DR S i S

The following are designated holidays which holiday leave time hours are deducted

from emplsyee's hollday leave time-as they occur exoept as otherwise specified by
this article. . . : .

New Year's Day (first day of January)

Martin Luther King, Jr. (third Monday of January)
Washington's Birthday (third Monday in  February) .-
Memorial Day (last Monday in May)

.+ . Independence Day (fourth day of July).. - t

, « Lehor Day (firet Monday in September)
. Veteran's Day (eleventh day of quember) <3
Thanksgiving Day (fourth Thursday in Novnmber)
Friday following Thanksgiving Day, . o
Christmas Day (twenty-fifth day of December)
e B
UAMEMMM o

Unit employees whc recaive hohday leave for city deslgnated leave holidays shall
use holiday leave from their holiday leave hours as the City.designated holiday
occurs in amounts appropriate to their regular scheduled work shift. For example 8
hourz on a 8 hour shift, 9 heurs on = © hour shift, 10 hours on a 10 hour shift apd 12
hours on a 12 hour shift. =

"

Any rernalntng hollday Ieave hours not used for these de,slgnated Clty holidays shall
be used in a manner consistent with floating leave pohcy as set forth in this article.

Frldag After Thanksgivlng Day

e e, _When&'ae Fnd,ay after Thanksglwng falls on aF nday wh the C;ty is closed

. duetq theQI&O work schedule, emplog,ees will rehlnnlne {9 hours of holiday
.. - leave for use of ﬂoatlng leave, prowdtng that thelr normal wprk schedule

GCEA
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includes this Friday as a holiday and they are als» normally scheduled to be
off this Friday.

Unit employees, excluding unit employees in the Police Division, scheduled
to work on the Friday after Thanksgiving Day shall receive holiday overtime
unless employee requests to take time worked on said day to be earned as
compensatery time as set forth in th:s agreemert

gﬂ[!c Wom D!w ion -Inte rated Waste ctlon

Deagnated Integrated Waste unlt employees w:ll work all designated holidays

- . except Christmas as outll'.ed in thls Artlcle Sectlon I-B, and receive holiday

overtime.

Christmas/Now Years Day - Public Works:Inteqrated Waste and Mechanical
Maintenance Sections

1.

When Christmas or New Years Day holiday does not fall on a weekend, both
the Public Works Integrated Waste and Mecharisal Maintenance employees
shall not work that day, except on emergency. The work load would then be

. mude up en the fol'owang Saturday

On that Saturday, the regular Mechanlcal Malntenance staffing level which is
required to service and repair refuse trucks on Saturdays and holidays shall
continue to be worked and staffed The other holidays shall be worked as
scheduled. : :

Floating Holiday Leave Utiliiation

1.

Floating holiday leave time not .expende'd for the nine city designated
holidays shall be floating holiday leave. Floating leave shall be approved at

: -.such time as is mutually agreeable to the employee and the employee's

division head. Leave payment shall be charged against employee available
hohday leave hours accrued

.- A new. unit err'sleyee must be employad sixty (60) calendar days in a

calendar year and must be evaluated to be receiving at least meeting
standards of performance before becoming eligible for floating holiday leave.

Unit 2mployees whe terminate their amployment with the City may utilize any
floating holidays up to their last day of employment with the City.

The appropriate use of floating holiday leave shall be the employees
responsibility to monitor. Any employee using so much floating leave that

GCEA '
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insufficient leave remains to cover the nine city designated holidays shall be

required to utilize vacation, compensatcry time orunpaid leave of absence to
cover the desagnated hollday

-Floa.lng Holiday Cashout
1.

The City shall pay unit employees up elghteen (18) hours of floating
holiday leave when management is unable to allow unit employees to take
their floating holiday leave because of - »era* anal necersity or other related

reasons before December 31 of each calendar year

This eashouz is ||m|ted to ezghteen (18) hcurs of ﬂoatu ag hollday leave at the
base rate of pay in effect on such day.

" This excludes. Police Divisian ynit et.plove: .3, <

Hollday_ Occurrence on Saturdag or Sunday -

1.

] Rt

- Fada! Hglida! t

The Fnday mmeduatsuy ,Jreoec:mg ai.y reguu. holiday that falls on a

Saturday shall be deemed to be a hohday

l'a'cmdﬂ Holiday

The Monday immediately following any regular hﬁ::iday that falls on a Sunday
shall be deemed to be a hohday

Holldag Polic! on cheduled Dax Off

1.

Whena hohday falls or.a day whicl. is pa: t of ”"Iu 2mployees scheduled days

off, employces shall not be re.;unrod ‘o use l*ohday leave time from their

*holiday izave bank.

When a holiday occurson a day on which an empioyee is scheduled to work,
the emp.oyee shall ta & su..h ‘ airde y .eavo as is appropriate to their work
sch;&du'e :

Hollday Scheduling

“The City reserves tha right 10 reqqire aSnpwysec te wurig on designated holidays.

GCEA
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POLICE DIVISION AND PARK RANGER PROGRAM

1.

3)

Holiday Bank

- 1) On January first of each year, unit employees currently employed

shall be granted a holiday time bank of one hundred and six (106)
hours holiday leave for the current calendar year. 2) Such holiday
time off hat! be taken with the approval of Management.

. The part.es to. th:s ma2morandum, including the unit employees, will
- endeavcr; in good faith, to.avoid accumulation of holiday time which

may result ity sche<uling problems and/or loss of holiday time if not
taken during ihe calendar-year.

-~ Unit employees shall utilize holiday time when taking time off on a

City designated helidcy anv

| . the holiday time bank shall be debited for the numberof hours in their

scheduled work shift. -

Unit emp'o; .e. in thc Polise Division 1signed jo the Operations,
Jail, and Records sections and Par*, Recreatron and Community
Services Park Ranger Program who are required to work on a
desigrated holiday sh ! not be debited their holiday leave time bank
nor shall they reccive any additional compensation for working the
aesignatad holiday. The use of this holiday time bank will be
scheduled by Management and the affected unit employee, taking
into consideration tha st ffing needs of the Division.

Police Division D"signated ‘fandatory l_-lolidgs

All other unit employees in the Police Division required to work the
following seven (7) designated mandatory holidays 1)first day of
January (New Year's Day), 2) third Monday of January (Martin Luther
King, Jr. Holiday); 3) last Monday of May (Memorial Day); 4) fourth of
July (Independence Day); 5) first Monday in September (Labor Day);

. 8) fourth Thursday in N2vembeor (Thanksgiving Day); and 7) 25th day

of December (Christmas Day) shall receive one-and-one-half time
ovamme pay gt g i

Affgcted umt emplc 2es holiday.time bank shall not be debited as
follows P9

1)  When reduired to work on any of these designated
mandatory holidavs ~r;

.13




ARTICLE FIVE

2) While on IOD status and not adminlstratwely assigned.

If the 10D status is projected to exceed the next full pay period, the

unit employee will be administratively assigned and subject to
Designated Mandatory Holiday debit.

1) Police Division employees assigned to the Support Services
Division, Traffic Bureau, Parking Enforcement Detail, shall
observe those mandatory "holidays identified by Glendale
Municipal Code Secttion'3.08.010 A with the exception of the

- Friday 'gfter Thanksgiving:which shall not be a mandatory
holidayfor thelde-employees.

2) - Section :3.08.010 C, referring to designation of Friday or
Monday as a holiday, when actual holiday falls on Saturday or

Sunday;’ shall speciﬁcally not apply to these same unit
employees. - -

P. lice Division 'and Parﬁ*ﬁﬂme Prograrn MNew Unit Employees -

2 e Houday Bank ' -

T B ¢

New unit employee@ hnred In the: Poﬁoe Division or Park Ranger Program
-after Januaty 1 of eact? cadlendar year shall receive a proportion of the
hollday bank based‘ on thé foHOWmQ schedule

- .

- ‘Month of ° To&l Hm -Month of Total Hrs.
Hire Banked Hire Banked
January - 108 ~¢ - Jdgmly 54
February 97 August 45
March ° 90 = .September 36
April 81- . - October 27
May - Y2 .« November: 18
June 2 -63- Rl Decernber g 9

W

-'Hoiida Com nsa on Po eDleaicrn and Park Ranger Program Onl

On Deoember 31st of each yealr-f the City shall pay Police Division unit
employees and employees in the Park Ranger Program up to but not to

- exceéd thirty +5vo {32) Hours of tnused holiday time at the base rate of pay in

effect on such day. Any unuged holiday time in excess of thirty-two (32)

_ hour_s shall be forfeited.

SRR 3o
All helidays' earmned:iare “based upon the occurrence of the holidays
recognized by the City which have occurred during the current calendar year
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ARTICLE FIVE

. ‘prior to the emplcyee's last day of employment with the City.

c. All holidays earned but -not taken up to and including the last day of
employment with the City shall be forfeited.

N. Twengl -Fourth of December

b

1. Cig Ofﬂees Om

a. When December 24th occurs on Monday, Tuesday, Wednesday, or
w0t Thursday, or Friday when City offices are scheduled to be opened, all
City offices including Libraries, shall close at 12:00 p.m.

b+ Only urit employees working 04 this day as part of a daytime work
* 'schedule starting on or aftcr 6:00 a.m. and ending not later than 6:00
pim. or 6:30 p.m. for employees assigned to the Police Division,

- Traffic Section 3/36'work schedule, shall be considered eligible for

- . this holiday grovision. Unit employees in the PublicWorks Custodial
- - Settion who are normally assigned to the evening shift may request
to flex-their work schedule-on'December 24™ which would enable

‘them to :meet’ the eligibility- for thls half-day holiday subject to
management approval. :

c. Unit employees eligible for this nnliday leave shall work onehalf (1/2)
of their normally scheduled work shift on this day. This leave shall

g g - amount to four(4) hours for employees on a 5/40 work schedule; four

EUR VIR . : ‘and one-half (4-1/2)-hours for ernployees on a 9/80 work schedule;

L ET i five (5) hours foremployees on a 4/40 work schedule or six (6) hours
for employees assigned to the Police Division, Traffic Section 3/36
work schedule

i, - "R

Y Litmtatlons

5 TN O That part of Deoember 24th from 12 00 p.m. to 6:00 p.m. shall be
“weo o+ and'is hereby designated -a holiday; provided, however, that said
holiday shall not apply to the unit employees in the operation of the
Fire and Police Rivition. .vi:ose tunctions are essential to the public

welfare as demgnated by management

¥ .. : 4

b. integrated Waste Sectlon employees who work the irregularly
scheduled 9/80 shift on December 24th should be eligible for four
and one-half (4 1/2) hours of compensatory time to be taken at
another time mutually agreed to by the employee and management.

GCEA
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ARTICLE FIVE

c. Thoese urit employees receiving Deceniber 24 holiday time off shall work

no later than 12:00 p.m. Employees receiving this benefit shall not
receive a meal break on this day.

Non-Cumulatlve

a.

o

This twenty-fourth day of December holiday provision is non-
cumulative, and if not utilized for-any reason as set forth in this
section, it may not be taken at a later time except as provided herein.

Only unit employees actually scheduled to work on December 24th

- are eligible for the holiday.

- Unit employees eligible to. receive the December 24th holiday leave,

with the approval of management, may combine a maximum of four

-(4) hours on-a-5/40, four arid one-half (4-1/2) hours on a 9/80, five (5)
. hours ona 4/40, or six (6) hours on the Police Traffic 3/36 schedule

2f December 24th leave -with compensatory time or vacation or
floating. holiday leave or sick leave to receive a full shift off on
Dzcember 24th. Leaves of absence without pay or temporary

. disabilty may-not :be oomblnt"i with the December 24th holiday

leave.

“Holiday Leave Ljmitation -

1.' * No unit empldgree.“she:ll receive ahy--heiiday pay if they use more than four

hours (4) of leave of absence without p2y either the work day before or the

« work day after tha hohday excepi as set forth in City Family and Medical

Leave Policy.

Unit employees who terminate employment before the end of the calendar
year shall only be eligible to receive hcliday-l»ave hours covering those
holidays chronologically occurring prior to their termination and shall also
receive up.to 18 hours cashout: of vnused floating holiday leave. All

; mandatow hohﬁays occumng af'e' termmatnon shall be forfeited.

. Holida Leav Kou [ I tuo

Accumulated hollday leave tlme may be taken in mcrements of one (1) hour or more
as appmved by managcment L
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A.

B..-

ARTICLE FIVE

SPECIAL DAYS OF OBSERVANCE

Definition

A special day of observance, day of mourning, or a like day of participation, when so
declared by Council by resolution, shall have the same legal effect as a holiday, and
during such day or portion thereof so declared, City offices shall be closed, except
those offices providing services essential tc the public welfare.

Schedule

Unless specifically declared otherwise by the City Council, such day shall be
between the hours of 7:30 a.m. and 5:30 p.m.

~ Eligibility .. A

Only unit employees working on a special day of observance and not rendering
essential servioee shall have the day off with pay.

-__Egnsation ] oy 8

i 19 Employees whose services are declared essential by the City Manager shall
- work during such day, or portion thereof, and shall be cormpensated therefor
as by this section specificaily provided as follows:

3, Unit employees work:ng in the Integrated Waste Section shall receive
straight time in addition to regular pay for each hour worked during such day
or period speclﬁed by the City.

3 _'Unll employees reqwred to ‘peiform es:,entlal services on such a day

beiween the hours of 7:30 am. and 5:30 p.m., or such other period as
 specified by the City, shall réceive straight time pay in addition to regular pay
for each hour worked ourmg such day or penod as declared by the City
Couricil. -

VACATION
Vacation Earned

Unit employees compensated on a monthly basis snall be provided with vacation

‘earnings to be based on the following schedule:

GCEA _AF
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ARTICLE FIVE

. vacation ben_e:_ﬁts_oan]ed, .

Yearsof . Annual No. of «~ Monthly Acciual
Full-Time Hours Eligible # of Hours Per
Service to Earn Month

Year 1 through 4 14 80 hours 6.667 hours

(start through 48 months) -

* Beginning year 5 T 414 " 120 hours 10.000 hours

(49 -months through 168 months) gttt W :

Beginning year 15 14 160 hours  :: . 13.333 hours

(169 months and after) o

Limitations | A

3.

Effective October 1, 1994 vacation will be earned and awarded monthly and
will be computed on the basis of the annual hours dwided by the number of

. months pecyear. . . . . .

No vacation hours shall Be-crédiied'for a rhooth in vrhlch the employee has
been on a leave of absence without pay, excluding dssclplmary suspensions
without pay, during the majority (50%+) of the month.

- All vacations shali be taken at such tlme as approved by the division head for
which the emoloyee works T

Vacation leave may be taken in mcrements of one-half (1/2) hour or more

¥ approved by management

New unit employee will accrue vacation time commencing with the fird day of
employment as a salaried unit employee but this vacation time is not vested
nor may it be taken or cashed-out unless the unit employee completes one
(1) year of service with the City. This means on the thirteenth (13th) month
of salaried full-time service with the City the eligible new unit employee will
have accumulated and be eluglble to use 80t hrs. and accrue vacation time on
a monthly basis thereafter.

Any unit employee who is laid off during their first year of ..Li--.ﬁi*.dymem énd is
then rehired within a one (1) year time period, shall have their prior service
time earned prior to their lay off apply towardtheir setvice time eligibility for

Unit employees working any schedule, including 6ther than a regular 4Ghour
schedule, shall be subject to the exact same vacation policy as all other unit
employees.
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ARTICLE FIVE

Vacation leave balance shall be the employee's responsibility to monitor.
Any employee using vacation lecve in excess of the employee's accrued
leave shall be required to utilize floating holiday leave, compensatory time or
unpaid leave of absence to cover excassive vacation leave taken.

Prior Service

For the purpose of.ccmputing additional vacations allowed. after five years, "total
service" means and includes all full-time service with the City prior to any resignation

1.

« . or retirement as well as the service of a unit r‘mployee following reemployment.
-(-Vacaticw ‘\cr lmula'igﬂ

- All unlt e'np!oyee sha'l at:':,m'rlula"1 and uL2 vacatlon tlme earned as follows:

Unit employees may accrue a maxumum of two (2) years of vacation leave
without Division Head appraoval. Vacation leave earned in excess of the two
(2) years of accumuu ‘ed mcatlon teave must-be used monthly as earned.

A unit empicyee who is u"abia fc take a vacahon in accordance with the first

provisicins of this sation cue to the fact that.:such employee's continued
service is in the. best interest of the Cly, shall, with the approval of the
emgioyee's Division Head, be entitled to accrue a maximum total of three (3)
years of vacation tim=. Vacatioi: leave earmned in excess of the three (3)
years of accumulated vacation leave must be used monthly as accrued.

Once three (3) yecrs of accumulated vacation leave is accrued, the unit
employee stops accruing additional vacation time until the leave is utilized
and the accur :lated tim= is rediced to beiow the maximum accrual limits.
This accrual stops when the unit employee reaches maximum accrual limits

- of either 240 hours (1 to 4 years of full time service), . 360 hours (5 to 14
- vears of full time semoe) or 480 hours (15 or more years of full time

serwce)

A unit employee who is unable to return to work due to a serious and
prolonged illness or injury which prevents such person from taking earned
vacation time during the calendar year and the limits set forth in this Section
D 1 and 2 above, may, with the approval of thé City Manager, carry over such
vacation time to the next succeeding calendar year.

Accumulation and usn of vacatlon Ieaw-\ beyond any succeeding calendar
year and the limits set forth in this Section D 1 and 2 above, may be granted
at the discretion of the City Manager in special or unusual circumstances.

A uni't'e:fhplloyee who has been A m:ili'tary.‘vl‘éa\}é' of absence for a least thirty
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ARTICLE FIVE

(30) consecutive days during the calendar year in which such person would
otherwise ke entitled and required to take a Vacation, may take said vacation
during the twelve calendar months immediately following the calendar month
of termination of said military leave but-in no way shall such unit employee be
entitled to take said vacation or receive any oompensatlon for same after this
last stated time.

E. ‘Vagc: tlon Gash-Out at Termination / Retim nt - RIjSP
: 1. Any unit empIOyee who has completed at least one year of service with

the City prior to termination shall be paid at the base hourly rate then
being received for the vacation to which the ¢mployse vwwould otherwise be
entitled and also for vacation days earned by reason of months worked in
the cuirent cglendar y&ar, provided said vacation days have not been
taken at or pnor to the date of separatuon
2. Umt employees who plan to. rem'e mest notify *the Finance Division /
Fayrall Section six (6) moriths prior. to their dfficial retirement date if they
wish to have any or all of their accumulated vacation time cashed-out
-+ upon their retirement from the City: ' Employees who do NOT put in a
. i requ2st to Finance fof vacation time cash-ciit 4s set forth above, will have
al. of thélr accumulated Vacation hours placed into their RHSP account
+ “upon their retirement-subject to the develdpr‘*nent of procedures that
-co*nply w:th IRS régutatlons

¥

SRS

3. Further detalls on unused aocumulated vacation leave and RHSP are set
- Yorthin Article Four of' thls agreerrient

i

EEAVE Cl ABSENCE --_SWEARING-!N‘:_C_ MONY - U. 3 CITIZENSHIP

In recugn.tlon of unit employees receiving their Uni.od States citizenship, the City proudly
recoynizes their new citizenship status and- eligible employ2es shall be granted leave of
absence with pay to attend the Swearing-In Ceremonies.

SICK LEAVE

gL

1. Sick leaveis a behe .. 'rightandisto be utilized by employees who
are unable to work  ause of an injury or illness not arising out of the
course of their ef_i"l_p" nent, except as provided otherwise in this article.

‘2. 7 The siék leave benefit shouid be thought of as an insurance policy; it insures
- and protects employees from alossin wages when they are unable to work

“ because of dn iffiess or injuiy.”
GCEA &
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ARTICLE FIVE

The City considers good attendance tu be a very important part of a unit
employe ¥ overall performance. Absenteeism creates a hardship on City

cperations arid co-workers, resulting in work schedule disruptions and added
costs.

Sick Leave Accumulation Pian

1.

Empic, ees shall accrue eighit (8) hours sick Ieave for each major portion of a

- raoth worlced in w calendar year.

The maximum sick leave hours which can be accumulated each calendar
year shall be ninety-six (96) hours.

For each month, or more than 50% portion thereof, during which a full time
unit employee is compensated on a.-menthiy. basis, said unit employee shall
be a:wed a sick leave of absence with full pay for eight (8), nine (9), ten

(10), or twelve (12) hours, depending upon such employee’s assigned work

sciiedule to be taken unly when amplouyee is uriable to work on account of

~iliness orinjury, including pregnancy. Saidamount of sick leave hours shall

be debited in full from th2 affected employes's sick leave accrual bank.

Service time .prior to any 'resignation, retirement, or removal from
employment of the City shall not thereafter be considered for any leave
accumulation (credits) except in the case of a unit employee reinstated. Unit
employees reinstated subsequent o resignation shall have reinstated to heir
credit any accumuiated su:k leave hours lost because of such resignation.

: leltat!ohg .

No such leave of absence shall be credited for time during which unit

“einployee is cnieave of abserce from Cuty without pay.

Sick leave shall be approved by managemant based on the sick leave

» - policies ol the Cit','

A umt employee w *ble to work on account of iliness or injury shall
abide by the sick I  and procedure estak’sh d by the City. A unit
employee shall + initted to return to duty until examination by
Zmployee Hewitis agque 1 phiysician approved by the City and must be

7. found to be sufficie; fian  ierad from such iliness ar injury. The City may

il deny are.case frc 2 ician and send e ployee to a City approved

- physician.” The C.y r=iises e right to send a unit employee for
- examinatior: to ver.y wewcu re.3.s 2 ; ficrto-authorizing the employee to

return to work.
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ARTICLE FIVE

4. A unit employee with an absence of five (5) full working days or less may
: return to duty without such examination, approval, and finding when
permitted by management as outlined in this section.

S. Any iliness or injury extending more than five (5) full working days for unit
employees must be veriﬁeql't?y a physician or Employee Health Services.

6. Unit eriployees reemployed from:a lay-off list established after July 1, 1978,
shall have all previously accrued sick leave credit added to their accumulated
sick leave balance.

les:on Notiﬁcation

1. Umt employees who are absent frem work due to illness or injury shall
: promptly nctify their supervisor or division head daily of this fact, in advance.
Eaoch:-division may. have further requirsments regarding the reporting of

+ + absences from wark-due to iliness or injury.. This may include requiring the

-employee to provide: proof of Hiness or injury to Employee Health Services,
based on the sick:'leave policie2 af tha City. -

i.2... - Management shall exemptemployees ﬁ‘om these requirements providing the
o unit empioyee ’

a. isina medlcal facnllty, or

b. has an mdustnal chsablllty whlch has been determined
to be permanent and stationary by a 'gensed medical physician and
prohibits retum to duty; or
5 v i i s. V
c. - other arrangements locatuons or conglitions have been authorized
by management

3. Fallure to comply wnth the requrremenls Of-thls article shall be grounds for
: dlsclplnnary actlon whu:h Muld mclude dlsmlssal from the City.

a rﬁ ofSick ve AL Napdg ot

v eifitand ¢ mia ek

' No urut enmlayee she't-me becr - dmdlor mnsrepre;sent any iliness or injury or

- deceive arvy other emplcyeloyr so.r. or any representative of the City as to their
- vezl condition: for the.purpes ' e ming ey fromrscheduled work assignments.

Should this misuse; ielgnm.g Lo ma:)'epresentahon, of iliness or injury be proven,

 disciplinary ‘actien veili Lie taken; whith could-include dismissal from the City.
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ARTICLE FIVE

Use of Accumulated Sick Leave

In addition to illness or mjury. accumulated unused sick leave may be used by a unit

empioyee for:

1. Temporary disability as outiined in this agreement.

2. Medical insurance premiums upon retlrement as outlined in this agreement.
3. A cash payment upon retirement of fifty per cent (50%) of tne value of the

retired medical insurance premiums as outlined in this agreement, for
accumulated sick leave days in excess of 800 hours (or 760 hours, effective

. July 1, 2000)..
5 ! | Fa"mlly_car'e leave" as outlined in this agreefnent.
| 5. At retlrement accumulated sick leave h_curs will be transferred to the RHSP

acccunt as set fonh in Artucle Fcur

amilg Care Leave with Pag gtilize Sick Leave
1. Definition

Family care leave shall be defined as whenever the unit employee's
presence with the family is needed because of illness or medical conditions
with'their spouse or fanily.

2. Sick Leave With Pay

a. -~ Unitemgioyees riizy up.n request be granted in eachcalendar year
Lo - up'toa maximum of thirty-six (36) sick leave hours.

b. Unit employees may, upon request, be granted in-each calendar year
up to a maximum of forty-eight (48) sick leave hours.

"~ ¢. * Familyillness leave and such time taken shall be charged agairst the
unit employee's accumulated sick leave.

3. Facts Justifying Absence

Management must be furnisited raasonable evidence of the iliness.

* Faniily shall mean spouse employee's child o.( stepchlld parent or any other
relative residing in the same household as employee.

83
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ARTICLE FIVE

Additional Leave Without Pay

Additional leaves of absence without pay on account of illiess or injury may be
granted in the same manner and for such pericd of time as is provided in the case of
other leaves of absence without pay, as set forth in this article or as provided by the
City's Family and Madncal Care Leave Policy.

VI EREAVEE ENT LEAVE

_A."

Deﬂnh‘:ion

Bereavement leave shall be defined as whenever any unit employee has
experienced a death, or critical iliness where death appears to be imminent in the
immediate family, defined as the spouse, the employae s or employee's spouse's
mother or father, stepmother or stepfather, brother or sister, child, grandparents,
grandchildren, ‘son-in-law, daughter-in-iaw, brother-in-law, sister-in-law, "step"

‘relatives as described above, or any other relaiive of the employee or employee's

spouse residing in the same-household or who has resided with the employee in the
same househoid for thrc2'out-of the last five(5) yuare. ;

Leave With Pa

; Such unit employee may be qranted bereavernent Ieave with full pay not to exceed a

total of three working days per occurrence as approvad by division management.

Facts Justifying Absenc

The unit empleye2 must _submit -an approved declaration or other evidence
acceptable to divi ion management justifiiing such absence.

Bereavemant leave shal! not appl,\,ir to unit employees on sick leave at the time of the
incident. _ ;

Vil. WORKERS' COL«!PENSAT!ON

A.

Workers' Compensation Laavg_-_ﬁtfg_c_jigg" July 1, 1999

Effective July 1, 1999, unit employees compelled to be absent from duty because of
injury or iliness arising out of and in the course of empiuyment occurring on or after
July 1. 1999, shall receive a paid leave of absence not to exceed three hundred

'twenty (320) hours G} weeks)*
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ARTICLE FIVE

Tempora Dlsablli

1. Ifa unlt employee is entitled to receive temporary disability indemnity under
Division 4 of the California Labor Code, such unit employee may elect to
. supplement statutory disability payments with any accumulated sick leave,
compersation time and/or vacation leave benefits when added to the
temporary c'sability indemnity will result in a payment equal to full salary and

-City paid Defzrred Compensation.

2. This full salary shall not exceed the en'iployee s base earnings and City paid
» a0 -Defomred: ompens‘atmn tha; were in 2ffect as of the date of iliness or injury.

3. - ~Whan & unit emp_loyee uses pa!d leave; to augment full salary paid leave
bensfits, including sick leave, vacation leave, compensation time, holiday
leave {ime, continue-fo accrue, consmter-t wnth these leave policies.

Additlonal Temgorag Disability Beneﬂ

; ¥ After a unit employee exhausts all the benefits they are eligible for in Article
Five, Sections VII, A and B, and the emplcyee continues to be temporarily
disabled, he/she shall receive, for a period not to exceed six months,
additional compensation which whan added to the statutory disability rate

. results.in a payment equal to two-thirds of full base salary and City paid
- Defeired Compensation for such perind. . :

2. This full salary shall not excesd the employee's base earnings and City paid
Deferred Compensation that were in effect as of the date of illness or injury.

w

Unit <mploye= may elect to not-use, all of their accrued vacation time up to
eighty (80) tc | hours before being eligikle for this benefit.

Statutory Benefits Follow Additional efits ;

- Ifa unitamploysn hes e:thausted._ his/her benefits under Article Five, Sections VI. A,B
' .and C,.and i” the employee is sti!! temporarily or permanently disabled, he/she shall

receive statutery temporary disability benefits in effect at the date of iliness or injury.

Outside Emglogmemt and Medlcal Limitations

1. h AII outsude *m"ioymc 1' must b* approvad by managament pursuant to City
and divisicnal rules and r m:latlons

2. During convalescence and 88 sodiﬁéd work aés’ignrriént‘ ‘it shall be expressly

Lh forbidden for ¢ unit empi, - 4 o angage in_any outside employment that
= 0 wou'd mte-rfe"e viith their mnv. ITCONCS;
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ARTICLE FIVE

Sick Leave Augmentation of Iemgoram Disabill_ty !

; When a unit employee uses sick leave credit to'augment temporary disability
indemnity because of an injury compensable under the State Labor Code
and the City is reimbursed by a third pérgon for its damages by reason of
such use, there shall be credited to the.employee's sick leave account, sick
leave equivalent to the amcunt so us€d or proportionately, if reimbursement
is only in part.

4 LM i ' :

2. If the City: does not ooueec from.the. 2hir.'d pemon the fuII amount of the
compensation paid and other damages to which it is entitled, and if the
amsunt collected-is riot itemized so-that there may be ascertained the
amount-coliected in reimbursement forthe sick leave used, the sick leave to

‘be credited :shall be in the same ‘ratio to the sick leave used as the total
amount collected bears to the total amount of the City's damages.

VIII JURY DUTY

‘A

| 'HoﬂﬁcatlonISummohgd

o

i'i Ary unit employee wﬁo is summoned to serve oh Jury duty shall immediately notify
"+ thel supervisor-and prowde awmten emdence of’ ndﬁoe or of summons. The

Accommodatlon gf Jury L;gav -_ 1wt SR

The unit employee's Dlvlslon Management wsll attempt to accommodate their
employee's work schedule while' assigried 9 Jury Buty, such as being assigned to
day shift (Moriday thréugh Fiiday - 6:30 af’f. - 6:30 p.m.).

Jury Duty Call-In R ik I ST o SRR (Dol

Unit employees participating in the juror teleptione call-in system shall immediately
notify théir supérvisor of tiieir néxt-day jufy duty-obiigation when known and make
appropriate mutually-agreed to work schedule changes. :
Jury Duty Standiy

1 TR S R e A

Unit employees placed on jury duty stand-by will |mmed|ately notlfy supervisors of
stand-by ‘statusso aecen_irnoﬁﬂtloﬂs ican be made.

S B S O

I_Retum of Jug Fees

L N W ) | & o) O Yo N

Thie City will witithold er e.#ﬁe‘ht fees récel\iea‘ by unit employees as jurors, in

exchange for their regubé'pay, excludingmileage fées; in the second pay period
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ARTICLE FIVE

following reported completion of jury duty service. In the event of employee
termination, all amounts not yet withheld will be collected from affected unit
employee. 3

-]

Jury Time Extension
This jury time may only be extended should a formal request be submitted to the City

Manager by the Jury Commlssmner

Y

Atz g L e
b oo L & (L ST

IX. MILITARY LEAVE

A; ' Elggibilll_.y
- 1. Mllltary leave of absence wnh paya shall be granted to permanent unit
employees who have been employed with the C:ty for one year or more when
called to active military duty. I ,
2. Unit employees with less thar ene’ igear shall - receive military leave of
absenoe wnthout pay
3. - ; Mlhtofy leava w:th pay shall not be granted to unit employees on weekend
assignment or advance party on ieeker.d asmgnment and inactive duty
training.
B. Length of Hlilitag Leave with Pay
B i i m F oty
-. ‘-Ehg.n.s ur :t empioyaes shall be enhthd ‘tor mmtary teave of absence with pay for the
first thirty (30) daysof active military duty. -+
X. OTHER LEAVE!! - WITE JT PAY  &s_;u = )
s A Leave of -*.bsahce WIyo
DIVISIO[‘I head may grant a leave of absence without pay to unit employees for
periods up to seven (7) calendar days in any month.
B. Leave of Absence Without Pay - Excess of 7 Days

Division head may grant leaves of absence without pay to unit employees in excess
of seven (7) calendar days in any month, with the approval of City Manager.

GCEA
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| Xl. ELIGIBLE LEAVE BEMEFITS
A.

ARTICLE FIVE

Leave of Absance Without Pay - Early Return

Any unit employee granted a leave of absence without pay r..ay, with the approval of
the division head and the City Manager, return to duty prior to the time fixed for the
expiration of such leave.

Leave of Absence - Exceys of 6 Months '

Any unit employee returning to work from any leave of absence in excess of six (6)
months shall not be permitted to retun to work until completing a physical
examination and being released by the City Medical Examiner and the Personnel
Division, Workers' Compensation Section, to return to work.

Limitations

Unit employee shall first utilize all of their accrued vacation, holiday, and
compensatory time before a leave of absence wdhout pay is granted, except as
anproved bj dmsson H 'ad i3 !

zAigerual/Usaga of Leuve Beneiits

All leave benefits (vacation, holidays, sick leaize bereavements or any other leaves
shallbe accrued aivi titzen in hourly (Liou \.amed hour taken) increments based on
current ber.efit accru-.! rates.

Example

A unit employee who works a 12-hour shift work schedule accrues sick leave time at

ot

. the rate of cight(8) h.urs ¢ .r month, and if they take a saok Iea»e day, they shall be

debited 12 hours from th.air slck leave accruai. .

Leave of Absence - Family and Mecdical (i#g" .av3d
Unit employees rc', "G Lnpgési Tumily and N. dichl Care l.eave wili be granted

leave pursuant to the Clty s Famlly and Meducal Care Leave Policy.

..D
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ARTICLE SIX
7-DAY WORK PERIOD - 12 HOUR WORK SCHEDULE
VERDUGO FIRE COMMUNICATIONS CENTER

I WORK SCHEDULE - FIRE COMMUNICATIONS

This Article describes the work schedule, administration of leave benefits, overtime, meal
and rest periods, and other related provisions covering the unit employees in the Verdugo

Fire Communications Center, and is in lieu of other such provisions as set forth in this
agreement.

A.  7-Day Work Period - Beginning/Ending

The seven (7) day work period shall begin on Sdnday at 0630 hours and end on the
following Sunday at 06299 hours, subject to changes by management, after prior
notification, based on operation needs of the Fire Division.

B. 7-Day work Period - Fixed and Reqularly Recurring

The work period shall be a fixed and regularly recurring period of 168 consecutive
hours consisting of seven (7) consecutive 24-hour periods.

'c. Forty-Two (42) Hour Work Week Schedule

1. ROTATING SCHEDULE - Fire Communications Operators, Senior Fire
Communications Operators and Fire Communication Shift Supervisors
assigned to work the rotating forty-two (42) hour work week schedule shall
work a rotation consisting of two (2) consecutive day shifts (0630-1830) with
24 hours off, and two (2) consecutive night shifts (1830-0630) with four days
off.

2 NON-ROTATING SCHEDULE- Fire Communications Operators, Senior Fire
Communications Operators and Fire Communication Shift Supervisors
-assigned to work the non-rotating forty-two (42) hour work week schedule
may work four (4) consecutive day shifts such as, but not limited to 0630-
1830, with four (4) days off or three (3) consecutive day shifts such as, but
not limited to 0630-1830 one (1) work week with four (4) days off and four (4)
consecutive day shifts such as, but not limited to 0630-1830 the following
work week with three (3) days off.

3. EIGHT WEEK PERIOD - This work schedule over an eight (8) week period
equals four (4) thirty-six (36) hour weeks and four (4) forty-eight (48) hour
weeks.

01ART6
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1. OVERTIME
A.

- B

C.

'01ART6

ARTICLE SIX

Forty (40) -Hour Work Week Schedule

Those Fire Communications Operators, Senior Fire Communications Operators and
Fire Communication Shift Supervisors not assigned to work the forty-two (42) hour
work week schedule may be assigned to & forty ;(40) hour work week schedule
either five (5) days, eight (8) hours per day or four (4) days, ten (10) hours per day in
any seven (7) consecutive day work period. The scheduled days and times of the
forty (40) hour work schedule are subject to change by management after prior
notification, hased uh operational needs of the Fire Division. :

48-Hour Work Week

1,

A unit employee assngned to work the four (4)-day cycle (48 hour work
week) shall be compensated at orie and one-half (1-1/2) times their regular

‘rate of pay for all hours worked in excess of fony-elght (48) hours within the

seven (7) day work penod

The eight (8) hours WOrked beyond 40 hours in the 48-hour work week shall

be compensatecl at strazght txme and mcluded in the employee’s base salary.

36-Hour Work Weok

1.

A unit employee assagned to work the three (3) day cycle (36 hour work
week) shali be conipensated at straight time at their regular rate of pay for all
hours 'vorked up'to a iotal of fmty (40) hours worked in that seven (7) day
work period.

~Ail hours worked in excess of forty (40) in that seven (7)-day work period

shail be considered over‘llme and be compensated at time and one half (1-
1/2) their reguler rate of pay. ‘

Additional Compensation In-Lieu of ran ertime

Effective July 1, 1996, unitemployees in the classification of Fire Communications
Operator (42 hr. wk.), Senior Fire “Coramunications Operator and Fire
Communications Shift Supervisor will receive a one-time base salary increase

" equivalent t¢ the amount of cornpensatlon prewously earned as guaranteed

overtime. The former “guaranteed overtirme” provision referred to the time worked in
excess of 40 hours in the four (4)-day (48-hour work week), which amountedtoeight
(8) hours per week, or sixteen (16) hours per month. For purposes othis agreement,
this eight (8) hours worked above forty (40) during the 48-hour work week will no
longer be consideréd evertiine, and shall be compensated at straight time.
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ARTICLE SIX

D. More Than 12 Hours WOrkg_d in Dgy S

Unit employees working the four (4) day on, four (4) day off- 12-hour work schedule
shall be paid at one and one-half (1 1/2) times the employee's regular rate of pay for
all hours worked in excess of 12 hours in-a work day. -

. SALARY ADJUSTMENT

Vi dy

i o Tty S "

A.:' Salla[g- Inequi Adl" stment - Fire. m_r;lu'ic ic ns ra' r

It is understood that the classification of Fire Commumcatmns:@peatﬂr will receive a
4.0% salary inequity adjustment effective July 1, 1996. ’

Aene by ‘.,x..

B. Salary Increase In-Lieu of Guaranteed OveTﬂm

-7 .1-

. HOLIDAYS

A Hollda! Leave Hou ours .

Cltis ur-derstood by the Clty gmd the As,goc:auon that effective July 1, 1996

unit employees.in the classification of Fire Communications Operator (42 hr
wk), Senior Fire Communications. Operator and Fire Communications Shift
Supervisor will receive a one-time base salary increase equivalent to the

. .amount of compensation previously earned as guaranteed overtime.

" This former “guaranteed overtime” provision referred to the time worked in

excess of 40 hours in the four (4)-day,, (48 hourwork week), which amounted
to eight (8) hours per week, or smtee’h 116) Hours per month.

Fer purpeses. of this. agreerhent. lhns elght (8) hours worked above forty (40)

- during the 48-hour. work week will nq lpnger be considered overtime, and

shall be compensated at straight time.

_This salary adjustment in-lieu of guiaranteed overtime shall be added to the

salary range.of the Fire Commumcatspns Operator after the salary inequity
adjustment of 4.0% has been apglzed as set forth in Article Six, Section A
above.

£ . T B oo S

~Unit employees worklng in Flre Commun'catlons are elzgzble fnr 106 holiday leave

" hours per calandar year .

B.. FEl gbui_t,y

Thas hollday tune shail be gr.anxed as foi'nw‘-

" 01ART6
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ARTICLE SIX

Holiday-in-Lieu Pay
Fire Communications Operators shall be paid eighty-two (82) hours annually

at straight time at the employee's regular rate of pay prorated per calendar
month, in lieu of |.liday time off.

Floating Holiday Leave

Twenty-four (24) hours annually shall be grar.'ed as floating holidays.

: : Tetal Ho!.t.ay Leave

Total Holsday Leave time mc!udmg holiday in iteu pay and floating holiday
leave shall not exceed 97 hours and effectlve January 1, 1995, shall increase

“fo ‘06 hours

Y

a. Ten-Hour Emgloxee

For ten-hour employees, three (3) eight-hour floating holidays are

granted to provide two ten (10)-hou: days with a balance of four (4)

hours, which shall be taken in increments of two ten (10) -hour

hcliday's and sne four-hour segment to be taken by itself or combined
© vtk vacation Eme to cor'stnute one ten-hout day.

b; Eight-H ourE p ! s

For eight (8) hour employees three (3) eight-hour holidays are
grasted.

C.  APPROVAL OF FLOATING :IOLIDAYS

1.
B T

V. TRADES
A.

Floating [30f.jays sk < a, 'provad at such time as is mutually agreeable to
the employee and e Management. All other provisions of the
Memorandum of Unde. : ar ling tr: Jeating holidays shall continue to govern.

All ou -7 provisien: of this agre2ment on floating helidays shall continue to
be graniad te Fire Communication Operators.

_ Max!mu_m (Two) 2 Trades Per Mgnth \

- e S Qualified unit employess mu, requost (o initiate a maximum of two (2) trades per
month with another qualified unit employee. This request shall be made to Fire
management, who shall have the authority to approve or deny trades based on
operational necessity or staffing needs of the Fire Communication Center.

01ARTS6
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ARTICLE SIX

B. Trades Repaid
Trades must be repaid within a one (1) calendar year period from the date the trade
was executed. Each trade and payback is the sole responsibility of the affected
employees. The City and Fire Management are not responsible nor liable for any
non-payback trades.
C. -Limitations
| b Trades can only be made befwren the: ynit employees who work the same
hourly schedule: 12-hour with 12-hour unit employee; 10-hour with 10-hour
unit employec; 8- hour \mth B~hour unit: emplo' ‘0.
2 Trades can only be rnade between unlt er p,oyees who share the same
classification series, unless approved by management.
VI  COMPENSATORY TIME R e
"A. .Bank-38hours . . oo -
& tetal of;thir_ty six (36) hpuré-rﬁattﬁﬁ ha?tked as compensatory time. This thirty-six
hour block cf time is gaod for ong calendar yearand may not be replenished during
that year. This time shall be used in no less than one-hour increments.
SRR ML :
B. Requests to use Comp fim

o w e
oY

Requesta'fo-r the use of'ec;fnpenea{torﬁ time shall be made to Fire Management, who
shall have the authority to approve or deny its use based on operational
consideration and the negdsof the Center. . E

Vil,. LEAVE BENEFIT - 12 HOUR SHIF; W/ "% SCHEDULE .

- A.' -

B. Example

Siw

Accrual/Usage. of Leave Beaeidi: -

All leave benefits, sick, vacation; holiday, bereavesrent, or any other laves, shall be
accrued and talien in heurly (hour.gamed;-hour taken) increments based on current
benefit accrual rates as for all other unit employees.

A unit employee accrues szck Ieave tlme at the rate of 8'ﬁours per month and if they
.take a sick lsave day. they:ghall beg:leblted 12 hours irem thelr sick leave accrual.

01ART6.
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ARTICLE SIX
VIIl. MEAL OR BREAK PERIODS

Meal or break periods are not scheduled or guaranteed, but they may be taken when
workloads permit. WWhen meal or breaks are taken, the employee may not leave Fire Station
21, except with the permission of management.

IX. BENEFIT ELIGIBILITY

A. Unless modified, limited or excluded by this agreement, including Article Six, Fire
* " Communications Shift Supervisors, Senior Fire Communication Operators and Fire
Communication Operators are eligible for the same benefits as other unit employees.

B. All items covered in this Articlé apply only for Fire Communications Shift Supervisors,
. Senior Fire Communication Operators and Fire Communication Operators and any
~ * other benefits that are included in this agreement (MOU) that relate to items in this

Artacle shall not apply to these umt employees :

X _CHANG $ AND MODIFICATIONS TO SCHEDULE

Itis understood that management reserves the right to change and/or modify work hours,
h work schedules and assignments, subject tb the tenins and oondltlons of this agreement.

"01ART6
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ARTICLE SEVEN,
WORKING CONDITIONS

I ALCOHOL AND SUBSTANCE ABUSE

A.

Mutual Agreement

City and Association agree to mutually work together for the prevention of alcohol
and substance abuse inthe workptace for the benefit of the employees City, andits

 citizens.

Determ IJ_t.,_lEtectiog and Treatment .. .

The Clty and Assoclatlon also w1II :work together to support the City programs,

policies, and procedures c.urrently mplemented to.deter;. detect and treat the
problems of alcohol and substance abuse in the workplace, provided that such
programs are consistent vith the law. Such policies, programs, and. procedures
include but are not limited to the City's Employee ‘Assistance Frogram, Medical

.-, - Standards, Drug and .Alcohol Educational and Training Programs, Policy of

(‘onsumpﬂon of Alcoholic Beverages and I!legél or Controlled Substances, Drug
Screening for pre-placement candidates, promotional candidates, employee renewal
of Class "A" and "B" Driver's licenses, and reasonable suspicion of employees under
the influence on work time.

Support of EAP

The City and Association agree to encourage and support the rehabilitation of
employees with alcohol and substance abuse problems through the constructive use
of the Employee Assistance Program.

EAP Counseling |

It is understood Voluntary EAP counseling sessions are confidential. Records kept
under the Mandatory EAP Rehabilitation program shall be available only to those
persons who administer the program or monitor and/or manage employees
participating in the program.

. TEMPORARY MODIFIED W PROGRA

A.

01ART7

Eligibility

The City has a Temporary Modified Work Program for temporarily disabled and
convalescing unit employees. Any unit employee who is temporarily incapable of
performing his/her normal assigned duties because of an iliness or injury may
request assignment or be required by City management to participate in the
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ARTICLE SEVEN

temporary modified work program.
Limitations

Participation in the program is limited to unit employees who shall not;
1. Have an industrial- disabling injury, disease, or sickness tha{ exceeds a

_ projected recovery date of 26 weeks from the date such temporary modified
work program is scheduled to commence; or

2. Have a non-industrial disabling injury, disease, or sickness that exceeds a
projected recovery date of 13 weeks from the date such temporary modified
work program is scheduled to commence; or

3. Be in a Vocational Rehabilitation Plan approved by the City.

Application and Acceptance

Application for the program shall be in writing by the unit employee when
consideration is requested for the work program and by written direction when
management requires the employee to participate. City management shall make a
determination of admission to the program based upon such factors as:

y The attending physician's release to temporary modified work program,;

2. Availability of City-wide work stations suitable to accommodate the
employee's specific limitations; and

3. The employee's ability to perform satisfactorily in a selected temporary
assignment.

Outside Employment

During convalescence and/or modified work assignment, it shall be expressly
forbidden for the employee to engage in any outsn:ie employment that would interfere _
with their convalescence.

Final Decision

The division head shall make the final decision based upon stated criteria, and the
affected unit employee shall be notified in writing.

. PERMANENT MODIFIED WORK PROGRAM

The City offers a permanent modified work program, calling for either voluntary or mandéory
program participation, for unit employees who have incurred job related iliness or injury that
has rendered them medically incapable of performing the full range of duties within their

~ 01ART7

926




ARTICLE SEVEN

classification. This program is contingent upon employees meeting the minimum
requirements for alternative positions. The program provides an opportunity for unit

employees to continue employment within the City when alternate puositions are determined
by the Personnel Division to be available.

L _IPERSQ‘ NAL APPEARANCE/DRESS STANDARDS _
- The City reserves the right to astablish and/or modify personal appearance standards for
City employees. ' ’

o = i oot b gE

T
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ARTICLE EIGHT
GRIEVANCE PROCEDURE

I CITY'S GRIEVANCE PROCEDURE - REPRINTING

Unit employees who need to resolve a dispute relating to work related matters may utilize
the City's grievance procedure, provided that the subject matter of that grievancefalls within
the definition of a grievance, provided in the following section. The City's Grievance
Procedure is reprinted from the City's Employer-Employee Relations Ordinance here solely
for the convenience of unit employees and management.

01ARTS
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GRIEVANCES

Definition

A grievance is any dispute concerning the interpretation or application of this
Memorandum of Understanding or of rules or regulations governing personnel
practices or working conditions.

Grievance - Informal - Verbal

When an employee feels he/she has been unfairly treated or does not agree with
his/her supervisor on policy interpretation, he/she may initiate formal action to secure
review of the grievance by top management. Such action should be used, however,
only after informal appeal through discussion with the immediate supervisor has not
been successful. It is the spirit and intent of this procedure that all grievances be
settled quickly and fairly, without any subsequent discrimination against employees
who may seek to adjust a grievance, real or imagined.

Grievance - Formal - Written

If the informal answer given by the employee's supervisor is not satisfactory, the
employee may appeal his/her grievance in the following manner:

1. Step | - Supervisor

Within fourteen (14) calendar days following the occurrence of the alleged
grievance, the employee will preseni his/her views to his/her supervisor on a
grievance form, in duplicate, obtainable from the Personnel Division. The
supervisor will, within seven (7) calendar days, enter his/her decision and the
reasons for it and return it to the employee. If the employee is not satisfied
with the answer given, he/she may appeal as follows:

2. Step Il - Division Head

Within seven (7) calendar days of receipt of the supervisor's answer, the
employee will forward the grievance to his/her division head. The division

GCEA
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1.

ARTICLE EIGHT
head will, within seven (7) calendar days, enter his/her decision, the reasons

for it and return it to the grievant. If the employee is not satisfied with the
decision, he/she may appeal as follows:

Step lll - City Manager

- Within scvan (7) zalencar clays of receipt of the division head's answer, the

employee will forward the grievance to the City Manager. The City Manager
will, within egven {7) calendar days, enter his/her decision, the reasons for it
and returr it tc the employee. The declsson of the City Manager is final and

_ blndlng on all partuﬁs
General
Time Limits

: If the time limit at ény step chould élapse,_' the decision rendered at the
-previous step wil! b2 understood to have been accepted. For example, if an

employea coes not forward a Step | decision to Step Il within seven (7)

- calendarcd~s, it is understood that he/she has accepted the Step | decision

and the matteris cle_2d. Time limits may be extended by mutual consent.
Grievance Settied - Form Dlstnbui:on - -

When a grievance is settled, the employee will keep the dupllcate of the form
and the original w;ll_’* 1L7%ed inthe gi grievarce file in the Personnel Division.

 Repree-ntation

- An.emplo; fee utz'wng th*s E rcoadune may be reprosented or assisted by, not
- to exceed three, authorized representatives in the preparation, presentation

and hearing of a grievance. The supervisor, division head and City Manager
may also be accompanied by other persons in conferences or hearings.
Witnesses may be called and quee@ion;«d by f"!-th parties.

_Time of "Ioari nee

AII gnavanoes wu!l be heard dunng worklng hours if practicable. Aggrieved
employees, their representatives, and all witnesses will be given reasonable
time off without loss of pay, vaca*von o othc;r t.me cradits for the purpese of
presenting grievances.

Grlovances: Ndii-Agp_e" alable to Civil shmee Commission

The gnevance procedum is not mtonded as a means of appealing actions

under the iriscliction of the Civil Service Commlsswn

99




ARTICLE NINE
ARTICLE NINE
GENERAL PROVISIONS

i

WAIVER PROVISION ON BARGAINING DURIﬂG TERM KGEEEMENT

Except as’ specuﬂcally prowded for in’ thls Agreement or' by mutual agreement in writing
-duriag the terms of this Agreement, the Association hereby agrees not to seek to negotiate

or bargain with respect to any matters pertaitiirig to rates, wages, hours, and terms and
conditions of employment covered by this Memorandum of Understanding.

EMERGENCY WAIVER PROVISIONS

e IO S

In the event of circumstances beyond the control of the City, sucﬁ as acts of God, fire, flood,

' insurrection, civil disorder, national emergericy; or'similar circimstances as determined by
‘ managemer:, the provisions of this memoranduntofiIndersianding which restrict the City's

ability to respond to-thése emergericies shall be suspended for the duration of such
amegency. After the emergency is over;dhie Assocliation shali-have the right to meet with

the City rcgarding the impact on employees of the*stispension of these provisions in this

Memorandum of Understanding.

Medy pand o el -
§EVERABILITY PROVISION
A. MOU Remams in Full Foge'aﬁﬂ wfet:

a 2

5 L T

Should any article, section, subsection, suhdivizic 1, v.entence, clause, phrase or
provision of this Memorandum of Understanding be found to be inoperative, void, or
invalid By a court of competéntjufisdiction, all other provisions of this Memorandum
of Understanding shall remain m«*fullnfc.’ce an* effecz for the duration of this
Memorandum of Undemtandmg gl

W e r i A

B. Successor Provision =~ -

In the event any provision shall have be@n found tc he inoperative, void or invalid as
aforementioned, the City and the Association shall, upon the request of either party,
meet and cénfer in an effort to agree uplun & succe $SOr provision.

ROVISIJNS OF MEMOM M - .

A. Sole and E tlre Me orandum of Und _rs n in

LEp

It is the mtent of the partles hereto that the prowsuons of thls Memorandum of
Understanding shall” supérsede- alf* prior “agreéments and Memorandums of
Undérstanding, oral orwritten; expressed or'implied, between the parties, and shall
govern their entire relationship of any and all rights or claims which may be asserted
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Vil.

VIILL

ARTICLE NINE

hereunder or otherwise. This Memorandum of Understanding is not intended to
cover any matters preempted by Federal or State law or City Charter.

B. Civil Service and Departmental Rules and Regﬁlations

i I If is undarstood ahd- agreed tﬁat there exist within the City, in written form,
B3 Civil Seivicz and Departmental Rules and Regulations.

; 2 Exeept as specifically modified by this Memorandum of Understanding
(MOU), these rules and regulations and any subsequent amendments
thereto, shall be in full force and effect. :

-~ 3. ., Before any naw cr subsequent amendments to these Civil Service and/or
« ooorodepartmental rules and regulations which, cirectly affect wages, or
significantly alter hours, and terms ‘and conditions of employment, are

implemented, the City shall meet and confer with the Association regarding
such changes.

4. Nothing provided herein shall prevent the City from implementing such rules
and regulations provided it has met with the Association as required.

AMENDMENTS TO MEMORANDUM OF UNDERSTANDING

The provisions of this Memorandum of Understanding can be amended, supplemented,
rescinded or otherwise altered only by mutual agreement in writing, hereafter signed by the
designated representatives of the City and the Association.

RESOLUTION OF IMPASSE

Should disagreement over the interpretation or application of this Agreement occur between
the City and Association, and should there be a failure to resolve the disagreement, the City
and Association shall meet and confer to establish an impasse procedure to resolve the
disagreement.

TERM OF MEMORANDUM OF UNDERSTANDING

" The term of this Memorandum of Understanding shall be for the period of four years

commencing on July 1, 2001, and terminating after June 30, 2005.
RATIFICATION AND IMPLEMENTATION

A. Acknowledgment

The City and Association acknowledge that this Memorandum of Understanding
shall not be in full force aind effect until ratified by those Association members voting
who are in classifications represented by the Association set forth in this Agreement
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ARTICLE NINE

and adopted in the form of a resolution by the City Council.
Mutual Recbmmendat_lgn

This Agreement constitutes a mutual recommendation by the parties hereto, to the
City Council, that ane or inore ordinz.ices and/or resclutions be adopted accepting
its provisions and effecting the changes enumerateq h.erein relating to wages, hours,
fringe benefits, and other terms and condltlons of employment for unit employees
represented by the Assoc.at on.

Ratifleation 1% = = 6 Do g B

-~ Subjeci to the furegoing, this Mainorandum of Un-derstanding is hereby ratified by
- . therauthorized rzp: 2sentativ es of ihe Clty and Asa oc':aalon and entered into on this
first: day of July. 400‘! o ;
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PARTIES TO THE AGREEMENT

GLENDALE CITY EMPLOYEES CITY OF GLENDALE CAL;FORNIA
ASSOCIATION (GCEA) Wy i

Copraads’

rank A. Coronado, President

) élph E. gimone, GCEA Business

Representative

\ . Lonli)

_ i el
Sandra J. Keplér, GCEA Xice President J M. PatH‘c Assistant Director of

= ers nnel & Employee Relations
/flﬂ/ C/f%/ @
Dweine E. Mackey, GCEA W?ﬁhve n/A Vos, Publié'Works, Maintenance
%%z—/ ar'vices Administrator
Ginéd M. Moore,  Representatiy *. Yasmin Kamria, Deputy City Manager
7 leed k.
Myrna E/ Kelley, GCEA Repfesgntative Matthew E. Doyle, Senidr Personnel
Analyst

£ &

Joseph F. Wilke Jr., GCEA
Representative

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed this
Seventeenth day of July, _2001 |

GLENDALE CITY EMPLOYEES |

/7IATION (GCEA) m/

Frank A. Coronado, President GCEA _(_dgy “James E. w Qlty Manager

01SIGNAT GCEAJ@/

cn-’;j;@z!:'__
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APPENDIX "A"
. CITY OF GLENDALE

GENERAL SERVICE CLASSIFICATIONS

As of July 2001

A. DESIGNATED CLASSIFICATIONS

The following are the City of Glendale's general service classifications:

01APPENDIXA

Accountant

Accounting Services Specialist
Accounting Technician
Administrative Assistant
Administrative Associate
Administrative Intern (full time)
Administrative Trainee

Arborist Crew Supervisor
Assistant Construction Inspector
Assistant Engineering Technician
Assistant Programmer Analyst
Assistant Project Coordinator
Auditorium Coordinator
Auditorium Specialist

Bookmobile Operator

Broadcast Production Assistant
Broadcast Production Associate
Building Inspector

Building Repairer

Building Repair Crew Supervisor
Business Account Representative
Buyer

Carpenter

Cement Worker Finisher

Civil Engineer |

Civil Engineering Assistant

Civil Engineering Associate
Communication Technician
Community Outreach Assistant
Community Outreach Associate
Community Service Officer

Community Ser - pordinator
Community Se ‘ecialist
Computer Of ;
Construction

Custodial W(

Customer Se. . ice Assistant

Customer Service Field Technician
Customer Services Field Representative
Customer Services Representative
Customer Services Utility Representative |
Customer Services Utility Representative Il
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Customer Services Utility Representative ll|

Data Fintry Oparator

Display Artist

Duplicating Machine Operator
Duplicating Shop COperator

Electrical Conduit Mechanic
Electrical Conduit Mechanic Supervisor
Electrical Engineer |

Electrical Engineering Assistant :
Electrical Engineering Associate
Electrical Helper

Electrical Inspestor

Electrical Line Mechanic

Electrical L'ne I 2chanic Apprentice
Electrical Lina M *=chanic Supervisor |

Electrical Mechanic

Electrical Mechanic +: Hprentice -
Electrical Mechanic Assistant
Electrical Mechanic Supervisor |
Electrical Servicz Planner :
Electrical System Disnatcher .
Electrical Test Assisi7iit
Electrical Test Technician |
Electrical Test Technician !I
Electrician . g
Engineering Airle

Engineering Technician
Environmental Inspector
Environmenta! Tezhnician . -
Equipment Mechanic

Equipment Me~*anic Il
Eauipment Mechanic Ay prentice:
Ecuipmant Mechanic Helper
Equipment Operator!
Equipment Gparaior ll - -
Equipment Painter & Body Repairer

-~ Equipment Service Worker
. Equipmeont Welder

Erecutive S~cretery
Executive Secretary (Steno)
. f r_

Fire CQ:S,Or " +&3 Operator

Fire C¢c 4 52 Shirt Supervisor
FirelEr — 3¢ list

Fire Pis- (fer 455

Fire Prote. Wor

Fire Protec @es* »u. & -minc Assistant
Fire Protec:'z Er . zering Associate

Gardeher
Graphics lllustrator

GCEA
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Hazardous Materials Specialist
Heavy Equipment Mechanic
HVAC Inspector

HVAC Mechanic v
Helicopter Mechanic

- Housing Technician

Identification Technician

Industrial Waste Inspettor -
Information Services Associate’
Instrument Technician s
Integrated Waste . Truck Operator
Integrated Waste-\orker - :
Internal Audit Assi'siate -

Jail Shif Sug.msor i

Laborer «.:il ufet® im0
Legal Executive Secretary taaba
Legal Secretary: - .
Legal Systems-&ssociate
Librarian* - .
Library Assistant - e I3
Library Tachnician g8
License Investigator i

EHEES TR S
Machinist . . o0
Mail Serviges Specialist -
Maintenance Worker:
Mechanical Engineer |
Mechanical Engindering As;ustant
Mechanical Engingerihg Aesociate
Meter Reader = = . '
Motor Sweeper Gpera’mf

V' {3

Nelghbomood%Servleas Fﬁeid Representative
Neighborhood Serviees Field: Technician
Neighborhood Ssmcm Inspeciar
Network Specialist' -
Network Specsallst Asszstant

615 - S | L

Office Spaclehst I

Office-Specialist Il .0~ =+ -
Office Operatiops Syngnisor
Office Sen¢: 0w " =¥t

<Office $ere: Vit want It
© Office Servicuuiseci stary

Office Services Secretary (Steno)

Painter ! :
Park Maintenance Superwsor
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Park Ranger

Parking Meter Collector/Repairer
PC Specialist

PC Specialist Assistant

Permit Service Technician
Personnel Assistant

Personnei ,* ~sociate

Personnel Teciinician

Pesticide Applicator

: Plan Checker

Plan Check Supervisor

Planning Assistant:

Planning Asseccaie .
Plumber : 3

. Plumbing !nspector
:Police Communications Shift Sz.perwsor

Police Custody-Shift Supervisor -
Police Records Speciaiist

Police Records Shift Supervisor
Power Line Apprentice

“Pewer Line Mechanic

Power Line Supervizor i
Power Line Truck Operator
Powsr Piant Auxiliary Cperator

‘Power Plant Control Cperator

Power Plant Mechanic
Power Plant Mechznic Apprentice

* Power Plani Mechanic Assistant.

Power Plant Mechanic He'per =
Power Plant Operator
Power Fiant Op_rator Apprentice

- “Powar Plant Technician -

Power Scheduler :
Principal Engineering Technician: -
Principal Instrument Technician
Production Artist:

 Principal Wedter Quality Specialist

Program Coordinatcr :
Program Specialict -~ .
Programmier-Analyst - -

Publru EleCullO k] Coorclinaﬁor

Real Pmperﬁy Agent R

Recreation % Community Se:virie’s Coordinator

Resource E .lcleﬁcy Adwsor

LT e ROE P SR
Safety Assustant TSNS
Secretary | e e VO
Secretary to City Cierk
Secretary to:City Clerk (Steno)- ¥
Senior Accounting Services Specialist
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Senior Accounting Technician -
Senior Building Inspector

Senior Building Repairer

Senior Buyer

Senior Communication Technician
Senior Computer Operator

Senior Construction Inmeector

Senior Custodia! Worker

Senior Customer Service Field Rep.
Senior Customer Service Field Tachnician
Senior Custor:er Service Rep.

Senior Customer Service Uti'ity Rep.
Senior Data Entry-Qperator

Senior Electrical Service Planrier:
Senior Electrical Systens Control Specialist
Senior Electrical:'Systerns Dispatcher
Senior Electrical Test Technician
Senior Engineering Technician:
Senior Environmerital.Technician -
Senior Equipment M2chanic «: -
Senior Fire Communications Operator
Senior Gardener <. : .. . . oy
Senior Identification Technician
Senior Industriat Waste inspector
Senior Information Services Associate
Senior Instrument Technician: 2
Senior Meter Reader.. . « - - -
Senior Neighborhood Servnces InSpector
Senior Network Spccialist -

Senior Office Spegcialist- .

Senior Office Sencces Specialist -
Senior Parking Meter CollectorfRepalrer
Senior Park Ranger . -

Senior PC Specialist :: « ¢

Senior Power Plen Technician

Senior Survey Technician:

Serior Telecommunications Technician
Senior Traffic Painter .

Senior Tree Trimmer.: - | :
Senior Wastewater Technician. -
Senior Wa'er Facilitieg Operator
Senior Water Meter Repairer

Senior Water Quality Specialist .
Senior Water System Mechanic -
Sewer Crew Supc.visif

Sewer Maintenance Worker

Sign Painter o

Special Collections leranan

Station Elec*ricizn - .- . -

Station Electrician oupewlscr I

Stor: k2eper. - i
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Storm Water Specialist

Stores Clerk

Streat Crew Supervisor

Strect Maintenance Worker
Structural Engineer |

Structural Engineering Assistant
Structural Engineering Associate
Survey Party Ghief iy e
Survey Technician

Systems Epecialist

Technical Staff Assistant
Technical Staff Associate ~
Telecommunications Technician
Traffic Engineer |

Traffic Engineering Assistant
Traffic Engineering Associate
Traffic Painter

Traffic Signal Maintenance Technician
Transformer Shop Technician
Transit Field Inspector

Tree Trimmer

Utility Welder

Wastewater Technician

Water Engineering Supervisor
Water Facilities Operator
Water Meter Repairer

Water Facilities Operator
Water Quality Specialist
Water System Apprentice
Water System Equipment Operator
Water System Helper

Water System Mechanic
Water System Supervisor |
Workers Comp. Adjuster |

Yard Attendant
Youth Outreach Service Worker

B. CONFIDENTIAL EMPLOYEE RELATIONS CLASSIFICATIONS/POSITIONS

The following general service classifications/positions designated as confidential for
employee relations purposes per the City's Employer-Employee Relations Ordinance.

01APPENDIXA

Administrative Assistant — Personnel Division

Administrative Assistant/Benefits — Personnel Division

Executive Secretary (Steno) - Finance & Administrative Services Division
Executive Secretary - City Manager’s Office

GCEA
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Executive Secretary (Steno) = Personiial Division

Office Operations Supervisor - Personnal:Division

Office Services Secretary - City Manager’s.Office

Senior Accounting Technician fPayroll ASSlgﬁ’mEht) Finance & Administrative
Services Division

Senior Office Services Speczallst (Beneff‘ta) Personnel Division

C. DESIGNATING CONFIDENTIAL CLASS FICATIONSIPOSITIONS

In addition, to the classiﬁcationslpositionsrllsted in "B“ above, other positions within
certain classifications may later be designated as Employee Relations confidential per
the City's Employer-Employee Reletions Ordginaice should finding be made their
positions are confidential for empioyee relations purpos=s.
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APPENDIX "B"
MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF GLENDALE
AND THE GLENDALE CITY EMPLOYEES’ ASSOCIATION
REGARDING AGENCY SHOP

PREAMBLE

This Memorandum of Understanding (MOU) is entered into by the City of Glendale
(hereinafter “City”) and the Glendale Employees’ Association (hereinafter “Association”)
as a mutual agreement regarding the procedures for the initial implementation and
subsequent administration of any agency shop arrangement entered into by the parties
as authorized by Government Code Section 3502.5 (a), (c), (d), (e) and (f) (Meyers-
Milias-Brown Act) through amendments effective January 1, 2001 by Senate Bill 739.

PURPOSE

The City and the Association mutually understand and agree that all affected employees
have the right to join or not join the Association. It is the purpose of this MOU to
establish fair and equitable procedures for the determination of any agency shop
arrangements that may be properly approved by the City employees in eligible job
classifications in the unit represented by the Association and the City.

ELIGIBLE AND EXCLUDED EMPLOYEES

A. Excluded Employees

Pursuant to G. C. 3502.5 (e), an agency shop arrangement shall not apply to
management, confidential or supervisory employees. Therefore, the supervisory
employees who are not designated as a mid-management supervisory
classification or designated “Employee Relations Confidential’: employees, in the
unit are excluded from any requirement to participate in an agency shop
arrangement.

B. Identification of Included and Excluded Classes
Employees in classifications in the unit are eligible for inclusion in any agency
shop arrangement except for employees in current and future classifications that
are supervisory who are not designated as a mid-management supervisory
classification or designated “Employee Relations Confidential” employees as
determined by the City.

ASSOCIATION AND EMPLOYEE RIGHTS AND RESFONSIBILITIES
A. Prior Notification to Employees

Prior to the implementation of an agency shop provision agreement pursuant to
G. C. Sec. 3502.5 (a), the parties shall notify all employees in the applicable unit
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of the Agency Shop agreement and shall provide sufficient information to fully
inform all affected employees of the purpose of the agreement. This notice shall
include a full disclosure of the amount of potential Association fees and service
fees that will be deducted from each employees pay as a result of the
mptementatlon of an agency shop agreement

. B. Empnoyees Responsibilities

bk ' 1 !
Sixty (60) calendar days fcllowung the commencement of an agency shop
arrangement pursuant to an agreement, employees shall have the choice of
either becorning a member:of the Associaiion, or being a non-member and
paylng a sewlce fee

Gl .‘ W g g

Implemenmtlon of Agency Shop
1. Motice to Employ@as M

'\Mthln smty (60) calendar days of' the agreement for an agency shop
arrangement, the City will provide employees in the unit, and any
employees hired thereafter into classes in the affected unit, with an

- authorizatic n notice advicing them that an-agreement has resulted in an

. * ‘Agericy Shop arfangeiment and that all employeas must either join the

Association, pay a service feeto'the Association; erexecute a written
“declaration claiming a seligious &xemption frem this requirement. Such
‘notice shall incluce a form for the employee’s sigrature authorizing
“payroll dedutiion of Association fees or @ service fee, or a charitable
contribution equal to the ssrvice fee. Affectésd employees shall have
thirty (30) calendar days from the date they receive the form to fully
execute and return it to the City.

2. New Hires
Once the agency shop agreement has been implemented, each newly
-hired unit employees ¢hall have thirty (30) calendar days to decide

whether they wiil pay tl'-e Agssociaticn membership fee or pay a service
fee only. '

Sufficiency of Bmployces’ Earnings -

ey

The employee’s eainiings mus: b~ sufficient, after all other legal and
required deductions acre made; t6 cover the.amount of the dues or fees
- authorized. W.ien an employée.is in &% unpaid status for an entire pay
pevicd, no withl iolding will be made to cover the pay period from future
- earnings: ‘In‘the case of an employee in @n-unpaid status during part of a
' "pay period, whose s2lary is insufficient to‘cov 2r the full withholding, no
"o deduction’shall be meaus. Al othef legal and required deductions,
! mcludmg ‘healttr care deduct chs shalbhave pnonty -over dues and
_sdérviceiees... o 8

-

D. Employees’ Rights of Conscientious Objectioh' B
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An employee who is a member of a bona fide religion, body or “sect” that has
historically held conscientious objections i3 joining or financially supporting public
employee organizations shall not be raquired to join or financially support any
public employee organization as a condition of employment. (“Sect” shall mean
a party or body of persons who urite in ho!ding certaiir special doctrines or
opinions concerning religion, which distinguish them from others holding the
same general religious belief.) The employee shall be required, in liru of periodic
dues, initiation fees, or service fees, to pay sums equal to the service fees to a

. non-religicus, non-laber charitable fund e::empt from taxation under Section 501

. (€) (3) of the Internal Revenue Code chosen by the employee from a list of at

- least three (3) <f these funds as designated in this agreernent Section Il E.

. Designation of Non-Relzglous, Non-Labor Charitable Funds

Employees covered by IV. D. (above) may des:gnate one (1) of the following
three (3) non-religious, non-labor |.R.C. 501(¢)(3) ahraritable funds to which
his/her applicable payments will be paid: (1) United Way, (2) Glendale
Community Foundation or (3) S=lva‘jon Army.: Charitable contributions shall be
made by regular payroll doduchons only. g

Declerations of, or. apphcatlor, for re!uglous exenptmn and any other supporting
documanrtation-shall pe fornvarded $9. the Association within fourteen (14)

- calsrndar days of raceipt by the City. The Asscaiaticn shall have fourteen (14)
calerdar cays after rec-ipt of 2 request for religious exemption to challenge any
exemption granted by the City. If chalfenged, the deduction to the charity of the
emnployee’s choice shall commencs but shall be held in escrow by the City
-pending reszlution of the challange.- The challenge shall be resolved by
procedures established by the Asso&atlon

. Association Membership or Sarvice Fae

Employees shall not be required, as a condition of continued employment, to join
the Association. Instead, an agency shop arrangement.-requires the employee,
as a condition of continued-employment, either to jcin the Association, or to pay a
service fee in 2n amount not to exceed the standard initiation fee, periodic dues,
and general assessments of the Association.

. Permissible Uses of Service.Feo / Cl:argeable E.penses

. The service fezs charged by the Association’s ncn-members covered by an
agency shop arengement may oply encompass expenditures that are
neccssarily or re ysonsbly incurred for the purpose cf performing the duties of the
Asscciation in itc dea'ings with the empley2r on lakor management issues.
Underhis stzndard, non-member.=gency fee payers may be compelled to pay
their fair share of the 2irect costs of negotiating and administering a collective
bargaining agreemer:t and wettlirg grievances, and thc expenses of activities
ressonably 2mploved to effectuate.the Association’s duties in representing the
bargaining unit employees. Expenses assosiatad with the following activities
are chargeable:

R ¥ foalte 8
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@

Gath2ring information in.preparation for the negotiation of
bargaining agreements, inciuding gathering information from
employees concerning bargaining positions.

Negotiating Memcrandum of Under_stan&ings covering wages,
hours, terms and conditions of employment.

Administration of ballot procedures on the ratification of negotiated
agreemants. i

- Public advertising of GCEA positions on the negotiation,
- ratification, or implementation of Memorandum of Understandings.

Adjustiﬁg g'r'ieva'nces puréuant to the provisions of Memorandum

of Understandings; enforcing these agreements, and representing

embloyees in proceedings under civil service laws or regulations.

P-rchas’ng publications used i negotiating and administering

.‘Memorandum of Understandings.

Paying specialists in labor law, @conomics, and other subjects for
sarvices used in negotiating and administering Memorandum of
Under‘tauding&

Membership meotlngs and conferences held at least in part to
determine the positions of the employees on bargaining issues,
contract administration, and other matters affecting wages, hours,

terms and conditions: of employment, including the cost of sending

. repreMntatwes to such meet rgs and conferences.

10.

.

A2

Internal communzcazmns wh|ch concern bargaining issues,
contract administration, public employment generally, employee
developmi=nt, unemployraant, job opportunities, award programs,
and other matters affecting wages, hours, and terms and
conditiors of employment. '

Impasse procedurés over .provisions of collective bargaining
agreements and the admlnlstratlon thereof, so long as they are

- legal under siate law. -

Loblying for the aagotiation, ratifeation orimplementation of a
bargalnmg agreement

The pros»cmion or ddease I|t1gaaon, or charges to obtain
ratification, ‘oterpretation; implementeation, or enforcement of

. negotiated Mcrsorandaim:of Unrerstanding: and any other

litigation before agencies ¢ ia the eourts which concerns
bargaining unit employees and is normally conducted by an
exclusive mpmnta‘:ve &

| SR &
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13. Other expenses that may be incurred for printing services related

to employer/employeé.iabor management issues.

Expenses associated with the follgm. ng activities are chargeable to the
extent that tha! are gennavie to _qollective E rgaining activity:

1.

mw

Purchasmg books, reports, and advance sheets used in activities

-or for purnoses other than negctiating Memorandum of

Understanding agreementsand processing grievances.

Paying specialists-in lzbor aw, economics, and other subjects for
services used in activities uther than negotiating and administering
Memorandum of Understandings, and processing grievances.

Membership meetings and conferences held for purposes other
than to determinie the positions of the employees on bargaining
issues, contract administration, and other matters affecting wages,
hours, and terms and coaditions of employment, including the cost
of ~ending ropresentatives to such reetings and conferences.

Inteimal communicaticns which concern subjects other than

- cohective barga.. ing issues, contract administration, public

employment generally, employee development, unemployment,
job opportunities, award programs, and other matters affecting

wages, hiours, ter.:s and condiiions of employrent.

Prcsecution -or defznse of arbitration, litigation, or charges
wwolving rmatters other than the ratification, interpretation,

- implernentation or enforcemen: of Memorandum of Understanding

or which relates to the maintenance of the Associations’
lnstltutlonal exlstence

Soual and recreattonal satmtins

Payments fori -unsuran.x., meciicai care, retirement, and related
benefits for Association employees.

Administratic.» activitizs and experses allocable to Association
activities and ex;ensc ; for v.hich agency fee payers are charged.

H. Prohibited Uses of Scr.i.e Feos / Non-Chargeable Expenses

The amounts of service fees collected by the Association from non-members
-shall net include any et ns3s incuned fr: political action, social activities,

‘organizir.g €. 3:.82s or any other axg:enses not directly related to Association

astivities o repre.sentl !g tro bh rg ,mmg urm e‘nptoyees Expenses associated
e i

1

Training in..vote:. regiy’ a*u.n get-cut-the-vote, and political
campaign techniques.
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. Supporting and contributing to charitable organizations, political

organization, candidates for public office and initiative measures,
ideological causes, and international affairs.

. - Public advertising of Associations’ positions on issues other than

negotiation, ratification, or mplementataon of Memorandum of
Understandlngs '

. Lobbying fer purposes other than the negotlatlon ratification, or

implementation of a Memorandum of Understanding agreement.

. Organizing bargainiag units of employées whose wages, hours,
“and terms and conditicns of employment have no impact, direct or

inciérect, upon the wages, hours, and terms and conditions of
employiment of employees represented by the Association.

. Any other activitizs that are considered political, social or
. .unrelaied tc the representation of employees by the bargaining

unit.

Pmcedura for Challenging Amount of Service Foo i~

Tne Association agrees to assure fu;i respensibility to ensure full compliance

with the requirement laid ¢ vun by the United States Supreme Court in Chicago
Teachers Union v. Hudson, 106.Ct. 1066 (1986), and any other applicable legal
authority, with r.cpect to the constiiutional rigiits of ncn-meraber service fee

1.

payers. Accordingly, the Association agrees to do the following:

Give sixty (60) calendar dé‘ys ad#an;e notice t0-non-.member service fee
payers of the amcunt of the fee and a full explanation of the basis for the fee,
includ:ag the major caic gories of expenses, as well as verification of same.

Advise non-member service fee payers of an expeditious and impartial
decision-making process before an impartial decision-maker mutually
selected by the parties, whereby non-member service fee payers can object
to the amount of the service fee.

Place the amount in dispute intc 2n escrow account pending resolution of any
objections raised by non-member servuoe fee payers to the amount of the
service fee. -

Any dispute concerning the amount of the servicé fee and/or the responsibilities
of the Association with respect to service fee payers £hal not be subject to

- appeals to the Civil Service Commission or the grievance procedures contained

in a comprehensive Memorancum of £greement between the parties.

J. City Responsibilities for Ccllectior f Feca

1.

The Finance and Administrative Services Division chall cause the amount of
the membership fee or service fee t¢ be deducted from. semi-monthly payroll
checks of each unit employee as specified by the Association under the

116 01APPENDIXB



terms contained herein. “Membership fee" as distinct from “service fee" shall
be the result of voluntary consent in the form of a payroll deduction card
signed Dy the individual employee.

2. Remittancz of the aggregate amount of all dues, fees and other proper
deductions made from the salaries of employees hereunder shall be made to
the Association by the Finance and Administrative Services Division within
thirty (30) working days after the conclusion of the month in which said dues,
faes and/or deductions were deducted.

3. The Finance and Administrative Services Division shall also apply this
provicion to every permanent employee who becomes an employee of this
- reprecentation unit through: reassigament or transfer within sixty (60) calendar
days of the effective date of said reassignm=nt or transfer. Such deduction
chall be a condition cf-continued employment.

4. The Finance and Administrative Services Division will provide to the
- Association.quarterly the name, home .address, and employee number of
each unit employee.

5. The Finaace and:Administrative Services Division si all notify the Association
within sixty (60) calendar days of any unit employee who, because of a
chainge in employment status, is not longera rn(‘mun"*r of the representation

unu ot subject to the prowslons of:this artlcle _

t

. Fmancia! Report.ng Requtretnentsofthe Assscmt.on |

The Association shall keep an adequate nemlzed record of |ts financial

;- transactions and shall make available, annu1ally to the City, the employees who

. are covered by an agency shop-arrangement; within sixty (50) calendar days
after the end of its fiscal year, a detailed written financial report thereof in the
form of a balance sheet and an operatlng statement oertlf ed as to accuracy by a
certified pubhc aocountant ©oRh g

ek

. Process for Reacindlng Ageney Shop et 1

An agency shop arrangement may be resclnded by a majonty vote of all the

employees in the unit, prowded that:

1. ‘A r.;quest for-sud'l a uoteis supportrd by a petn‘lon ﬁted w1t‘1 the City
Employee Relations’ Officer containing:the signatures of at least thirty
percent (30%) of the.employses:in the app'icablz unit; and -

2. The vote is by - - retballot;-and: - -
3. The uote may. be teken at amy: time during the term of the Memorandum of

Agreement, butiin:-not.event shail there be more than on vote taken during
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V.

- VI

VIL.

any one consecutive one-year period during the term of that Memorandum of
Agreement.

ASSOCIATION INDEMNIFICATION

The Association shall indemnify, defend and hold harmless the City and its officers,
managers and empleyees from and against any and all claims, demands, suits, causes .
of action, costs, injunctions, writs or other liability that may arise relating to the City’s
compliance with the agency fee obligation.

~ ASSOCIATION DUTY OF FAIR REPRESENTATION

An employee who pays a service fee shall be entitled to fair and impartial representation
by the Association. A breach of this duty shall be deemed to have occurred if the
Association’s conduct in representation is arbitrary, discriminatory, or in bad faith.
Allegations by an employee or group of employees of a failure by the Association to
carry out its duty of fair representation shall be filed with the Public Employees Retatlons
Board (PERB).

EFFECT OF LEGISLATIVE OR JUDICIAL REVISION, REVERSAL. OR
INTERPRETATION

In the event that the agency fee provisions contained in Govt. Code Sec. 3502.5 are
reinterpreted, revised or reversed by action of the California Legislature or by Judicial
determinations pursuant to legal challenges, this MOU shall be revlsed or nullified
accordlngly in whole or in part.
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