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THIS AGREEMENT is entered into this __10th _ day of  March |, 19 88 by and between tha
STATE OF HAWAII, the COUNTY OF KAUAI, the COUNTY OF MAUI, the COUNTY OF HAWAII,
and the CITY AND COUNTY OF HONOLULU, hereinafter coliectively cafled the EMPLOYER, and
the UNITED PUBLIC WORKERS, AMERICAN FEDERATION OF STATE, COUNTY AND
MUNICIPAL EMPLCYEES, LOCAL 648, AFL-CIO, hereinafter cailed the UNION.

Section 1. RECOGNITION.

1.01
The Employer recognizes the Union as the exclusive bargaining representative for those pubilic
Employees in the blue collar non-supervisory unit.

1.02

The Employer and the Union recognize the rights and obligations of the parties to negotiate
wages, hours and other terms and conditions of employment and to administer this Agresment on
behalf of covered Employees, and that such administration shall apply equally to all Employees in
the bargaining unit without regard to membership or non-membership in the Uinion.

1.03

~ The Employer and the Linion agree that they will not interfere with the right of any Employee to
join or refrain from joining the Unicn. The Employer will make khown to ail new Employees that they
will secure no advantage or more favorable consideration or any form of privilege because of
membership or nan-membership in the Union.

1.04

The Emplayer shall furnish a copy of this Agreement to all Employees hired after the signing of
this Agreement and other personnel not within the bargaining unit but charged with the
administration of this Agreement.

1.05

The Employer shall consult the Union when formulating and implementing personnel policies,
practices and any matter affecting working conditions. Mo changes in wages, hours or other
conditions of work contained herein may be made except by mutual consent.

1.06
~ The Employsr will make available to the Union, upon request, relevant perscnnel lnfonnatlun
needed to chart accurately an individual Employee’s personnel transactions.

1.07

The Employer shall provide to the Unicn a scattergram reflecting Employee distribution on the
salary schedule as of July 15th of each year. The scattergram wilt show the number of Employaas
in each pay grade and basic raie of pay of the salary schedule.
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Sectlon 2. UNION SECURITY.

2.01 EMPLOYEES.
Employees coversd by this Agreement may choose either (o become a member of the Union or

not to bacome a member of the Union. An Employee who chooses not to become 2 member is
required to have deducted an amount equivalent to the regular dues from the payroll.

2.02 NEW EMPLOYEES.

2.02 a. An Employea who is included In the bargaining unit after the date of the execution of this
Agreemeant shall be fumished a copy of this Agreement together with any materials which
may be furnished by the Union outlining its colleclive bargaining services and membership
information to new Employsees of the bargaining unit,

2.02 b. The Employer shall fumish to the Union each manth without cost to the Union a list of new
Employeas. The list shall provide the following for each Employee:

Mame

Social security number

Mailing addrass

Classification title

Pasition number

Pay grade

Basic rate of pay

Most recent date of continuous hire within the Employer

Employing department

2.03 SEPARATED EMPLOYEES.

2.03 a. The Employer shali fumish to the Union each month without cost to the Union a list showing
the Emplayees who separated from the bargaining unft in the prior month.

PENDoaON S

2.03 b. The list shall provide the following for each Employee:
MName

Social security number

Mailing address

Classification title

Position number

Pay grade

Basic rate of pay

Date of separation

Employing department

2.04 REGULAR DUES.

2.04 a. Tha Employer shall deduct regulzr dues from the payroll of member Employees in the
bargaining unit.

eENPhNa

2.04 b. The Employer shall deduct an amount equivalent to reqular dues from non-member
Employees in the bargaining unit as required by law.



2.05 OTHER DEDUCTIONS.
The Employer, upon written authorization by an Employee or the Union, shall deduct from the
payroll of the Employee the authorlzed amount of othar Union deductions.

2.06 METHQD QF DEDUCTION.

2.06 a. The deductions as provided in Sections 2.04 and 2.05 shall be made and transmitted to the
Union on the first pay pariod of each month for Employees not later than five (5) days after
the deductions are madse by check drawn to the order of the Union.

2.08 b After transmission of the check to the Union the Employer shall not be bound In any manner
to see o the appiication of the check, nor o investigate the authonty of any designated
officer of the Union to sign any request, to accept any check, or to collect the same.

2.06 c. The Union hereby undertakes to indemnify and hold blameless the Employer from any claim
that may be made upon it for or on account of any deduction from the payrell of an
Emplayae.

2.06 d.When an Employee does not receive eamings during sach month sufficient to cover the
deductions as provided in Sections 2.04 and 2.(5, the Employer shall make the deduction
to the extent possible and shall not be required to deduct the balance fram any future
eamings.

2.06 ¢. When an Employee received earmings during a month te cover the daductions as provided i
Sections 2.04 and 2.05 but due to an error on the part of the Employer an Insufficient
amount was deducted and transmitted to the Union, the Employer shall deduct the correct
amount from the Employee's future eamings and transmit the deduction to the Union.

~ 2.07 a. The Employer shall fumish to the Union each month without cost to the Union a list and
computer tape with the deductions for member Employees.

2.07 b. The list and computer tape shall provide the following for each Employee:
1. Name _
2. Social security number
3. Mailing address
4. Classification title
5. Position number
8. Pay grade
7. Basic rate of pay
8. Most recent date of continuous hire within the Emplayer
9. Employlng department

10. Deductions as provided in Sections 2.04 and 2.08

2.07 ¢, The Union shall retum the computer tape o the Employer.

2,08 a. The Employer shall furnish to the Union each month without cost to the Union a list and
computer tape with the deductions for nen-member Employess.



2.08 b. The list and computer tape shall provide the following for each Employee:
. Name

. Social security number

. Mailing address

. Classification title

. Position number

Pay grade

. Basic rata of pay

. Most recent date of continuous hire within the Employer
. Empioying depariment

10. Deductions as provided in Sections 2.04 and 2.05

WL NSO R WON S

2.08 ¢. The Union shall return the computer tape to the Emplayer.
2.09 HEALTH FUND,

2.09 a. The Hawaii Public Employees Health Fund shall furnish to the Union without cost to the
Unign an annual fist and computer tape showing the Employer contributions paid to the
Health Fund for the month of December of each year by March 1* of each year.

2.08 b. The list and computer tape shall provide the following for each Employee:
1. Name
2. Social securty number
3. Amount of the Employer Contributions paid to the Hawaii Public Employees Health Fund for
Medizal, Drug, Vision, Adult Dental, Children Dental and Life Insurance Plans as provided in
Section 61. :

2.10 DISCLOSURE.

2.10 a. The information received by tﬁe Union as provided in Section 2 shall be subject to the sama
restrictions on disclosure of information as the Employer.

2.10 b. The information provided to the Union shall be compiled from information contained in the
Employar's fila.



Section 3. DISCRIMINATION.

M
" The Employer will not discriminate against any Employse because of lawful Unign activity or
lawiul political activity.
Section 4, RIGHT OF ACCESS TO THE EMFLOYER’S PREMISES.

4.01 ACC AND NOTIFICATION.

4.01 a. Representatives of the Union shall be permitied on the Employer's premises during working
hours for the purpose of:
1. Investigating grievances andfor;
2. Ascertaining whether or not this Agreement s being observad.

4.01 b. The Union representatives shall notify the appropriate supervisor of the purpose of the visit.
In the event the supervisor is not presant on the premises or job site, the representative
may proceed.

4.1 ¢. While on the Employers premises or jeb site, the representative will not interfere with nommal
operations.

4.02 LIST.
The Union shall provide the Employer with a list of representatives and maintain its currency.



Section 5. UNION STEWARDS AND UNION REPRESENTATIVES.

5.01 RECOGNITION.
The Employer recognizes and shall work with Union stewards and representatives in 2ll matters
in this Agreement.

5.02 DUTIES,
In addition to the primary responsibiliies as an Employae, Union stewards are recognized as
participants in maintaining meaningful Employes-employer working relations.

5.03 TIME OFF. )

Stewards shall be permitted time off with pay during working hours to investigate complaints andg
resolve grievances that have arisen, and ascertain whether or not this Agreement is being observed
within their respective work area of coverage as & steward, and sttend meetings betwsen the
Employer and the Union to discuss andfor resolve complaints and grievances.

5.04 MEETING.

In the event the Employer is unable to arrange a meeting to discuss andfor resolve complaints or
grievances at the steward's respective work area, the Ermployer shall endeavor to provide the
steward with transpertation to and from the meseting.

5.05 NUMBER,

5.05 a. The slection or appointment of Union stewards is the function of the Union provided, that the
number of stewards shall be selected according to department, gaographic locatlon, work
area or other subsidiary category of work locstion.

5.05 b. The number of stewards shall be a subject of consultation between the Union and the
Employer.

5.06 LIST.
The Union shall provide the Employer with a list of Union stewards and their assigned coverage
and maintain its currency.
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Section 8. LEAVE OF ABSENCE FOR UNION BUSINESS.

6.01 UNION OFFICE.

An Employee glected or appointsd to an office in the Union will, if the office requires full time
sarvice be given a leave of absence without pay not to exceed one {1) year. An extension may
be granted for a pericd not to exceed twelve (12) months.

6.02 CONVENTION.

6.02_a, An Employee slected or appointed to attend a State or National Unfon Convention shall be
given a leave of absence without pay or vacation leave for the duration of the convention
or confarence including reasonable travsl time.,

§.02 b. The Union shail noiify the Employer in writing of the names of the affected Employees and

their alternates not less than thirty (30} calendar days prior to the leave. In the event that
the alternate is required to attend the convention or conference, the Union shall notify the

Employer immediately.
6.03 LOBBYIST.

6.03 a, An Emplayee appointsd and registered to serve as a Union lobbyist belore the State
Legislature shall, upon application, be given a leave of absence without pay or vacation
leave for 2 perind not to sxcead ihe legislative sessian, provided, the number of Employees
sarving as lobbyists shall not exceed fifteen (15) for aach legislative session.

5.03 b, The Union shall notify the Emplayer in writing of the names of the affected Emplo}.rees and
their alternates not less than thirty {30} calendar days pricr to the lgave,

§_5tlun 7. BULLETIN BOARDS.

7.01

The Employer will provide the Union with space on available bullstin boards or provide bulletin
hoards upon which the Union may post its official notices.  The bulletin boards shall have an araa
properly deslgnated by a sign which reads “UPW".
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Section 8. EDUCATION AND INFORMATION MEETINGS.

8.01

The Union may hold informationat and educational mestings four (4) times each fiscal year to be
conducted by its representatives and which shall be open to all Employees in the hargaining unit.

8.02
Meetings shall be held during working hours, and the Employer shall permit its Employees not
mote than twe {2) hours off with pay to sliend the mestings.

8.03

The Union shall glve written nolice to the Empleoyer at least five {5} days prior to the date of the
mestings, and the Employer shall approve the date for the meetings provided that they do not
unduly interfere with the normal operations of the Employer.

8.04
Meetings may include multiple sessions in order to accommodate Employees in the bargalning
unit.

B.05
Uinless a mesting site is provided by the Union, the Employsr shall provide meeting sites as

available.

2.06 :
ln addition to the foregoing meetings. additional meetings may be held by mutual agreement
between the Upion and the Employer.

§.07 '

The Employer will provide the Union with a list of its authorized representatives and maintain its
CUTBNGY.

Section 9. RIGHTS OF THE_ EMPLOYER.

b.01

The Employer reserves and retains, solely and exclusively, all managament rights, powers and
authority, Including the right of management to manage, control and direct its work forces and
operations except those as may be granted under this Agreement.

Section 10. NO STRIKE OR LOCKQUT,

0.1 _
For the duration of thls Agreement the Unipn or Employees of the bargaining unit will not
authorize, ingtigate, aid or engage in any work stoppage, slowdown, sickout, refusal to work,
picketing or strike against the Employar.

10.02
For the duration of this Agreement, the Employer will nat lockout its Employees.

12



Section 11. DISCIPLINE.

11.01 PROCESS.

11.01 a. A regular Employee shall be subject to discipline by the Employer for just and proper

causa.

An Employee who |s disciplined, and the Union shzll be furnished the specific reason(s)
for the discipline in writing on or before the effective date of the discipline except where
the discipling Is in the form of an oral waming or reprimand.

When an Employee is orally warned or reprimanded for disciplinary purposes, it shall be
done discreetly to avoid embarmrassment to the Employes.

In the event the need to impese discipline other than an oral waming or reprimand is
immediate, the Employee and the Union shall be fumished the reason(s) in writing within
48§ hours after the discipiinary action is taken.

All written notifications of disciplinary actions involving suspension and discharge shall
include the following:

1. Effective dates of the penalties to be imposed and
2. Detalls of the specific reasons.

11.01f1.

An Employes who is discharged shall be grantsd an opportunity to respond to the
charges prior to the effective date of discharge.

11.02 MEETING.

11.02 a.

In the event that an Employes is scheduled in advance by the Employer to mest to
answer questions, the Employee shall be informed of the purpose of the meaeting.

When the subject of the meeting is oh a job related incident and the Employes
reasonably faels that disclplinary action may result from the mesting, the Employee may
request that a Union representative or steward be present in the maeting.

The Employee shall be credited with work time in the event the meetlng is held on non-
work hours.

13
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Saction 11A. LEAVE PENDING INVESTIGATION OF CHARGES.

11A.01 INVESTIGATICN.

When an investigation of charges against an Employee is pending and the Employee's presence
at the workplace is deemed to be defrimental to the conduct of the investigation or the operations of
the workplace, the Employer may place the Emplayee on a leave of absence without pay pending
investigation as follows:

11A.01 a. The Employee, who is pfaced on a leave of absence without pay pending investigation,
and the Unicn shail be given written notice within forty-eight (48) hours after the action
is taken.

11A.01 b. The written notice shafl include the specific reason(s) for placing the Employee on ieave
without pay penging investigation, available facts supporting the reason(s), and the
sffective date of the leave of absence without pay pending investigation.

11A.01 ¢. The leave of absence without pay pending investigation shall be for the length of time
necessary to conclude the investigation, but not excesding thirty {20) days. In tha
event the investigation exceeds thirty {30} days, the Employer may exercise lts
options as provided In Section 11A.02.

11A.01 d, After the investigation ends, the Employese who has been plated on leave of ahsence
without pay pending investigation shall be reinstated without 1055 of pay and all rights
and bensfits will be restored as though the Employes had not been on lsave of
absence without pay pending investigation if the Employee is cleared by the
investigation or the charge is dropped or not substantiated.

114.01 e. In the event, the Employee is suspended the Employer may consider applying any
portion of the leave of abssnce without pay pending investigation towards fulfilling, in
whole o in part, fhe suspension.

11401 f. In the event the Employee i3 discharged, the Employee shall not be granted any back
pay or restored with any rights and benefits for the leave of absence without pay
pending investigation.

11402 OPTIONS.

11A.02 a. Whenever an investigation of charges against an Employee is pending, the Emplayar
shall have the option to:
1. Retain tha Employae at wark,
2. Place the Employee on leave of absance with pay,
3. Return the Empiloyee to work from the leave without pay pending investigation, or
4, Reassign the Employee to a temporary workplace in the same or different position.

114.02 b. The decision of the Employer shall be for the length of time necessary to conclude the
investigation.

4



12.01

Section 12. LAYOFF.

Al personnel actions under Section 12 shall be restrictad to Employess of Bargaining Linit 1 and
shall be confined to the Employer in which the layoff occurs.

12.02 FIRST NOTICE.

12.02 a.

12.02 b,

When there is an impending layoff because of lack of work, need, or funds, the Employer
shall inform the affected Employee and the Unlon of this in writing as soon as possible
but in any case at least ninety (90) calendar days before the impending layoff will take
place.

After raceipt of notification, the Union may request a mesting with the Employer to
discuss the Employer's reason(s) and plan{s) for layoff.

12.03 RETENTION POINTS.

12.03 a. To determine the displacement of another Employee, retention points shall be computed
an the basls of ang (1) point for each full manth of civil service employment in the
applicable Employer except that the service time of classes of Employess whose
functions are fransferred from one Employer to anather Employer through action of the
Legislature shall be credited with retention points.

12.03 b. Prior service which may have been interrupted by resignation or separation from service
shall be creditable.

1203 ¢. A fraction of 2 month of service shall be used to break ties™.

1203 d. Service randered up to the end of the month prior ta the month in which the layoff notice
is given will be in¢luded in the computation.

1203 6. The following periods of leaves of absence without pay are creditable for computing
retention points;

1. Education;

2. Employment with the legislature;

3. Loan to ather govemments;

4. Reseaarch;

8. Industrial injury;

6. United States military service; and

7. Temporary service in a duly recognized government Employee organization,

12.04 WAIVER OF DISPLACEMENT RIGHTS.

The Employee affected by layolf may walve displacement rights, thereby limiting placement to
vacant positions.

15



12.05 CONDITIONS FOR PLACEMENT.

12.05a. The Employee must meet the minimum qualification requirements of the class of ths
positicn in which the Employee |s to be placed.

The Employee is a regutar civil service Employee of the Employer,

e
P
=]
o
[=a

The Employee shall have priority for placement in the vacant position to which the
Employee is referred to as providsed in Section 1.2,

=
b
=)
h
I

1205d, The Employee shall be referred for placement [n a position on the basis of the
Emplayee’s indication of the geagraphic lecation{s} (island and district) 2nd the minimum
basic rate of pay, not higher than the Employee's present basic rate of pay, that the
Employee will accept.

12.06e. The Employee shall be entitled to only one refarral for placement in a position which is in
accordance with the terms the Employee specified as provided for in Section12.05d, if
the Employee fails to accept the offer of employment in the pesition, the Employee's
empioyment shall end on the abolishment date of the position or the date of the
displacement. and the Employee’s name shall he placed on tha recall list,

12.06 PLACEMENT AND LAYOFF WITHIN THE EMPLOYING DEPARTMENT.

12.06 a. The Employer shall exhaust all possibilltfes in placing the Employee in another position in
the Employes’s department before an Employer-wide layoff action will be effectuatad.

12.06 b. When thers is no appropriate vacant positicn in which the Employee may be placed, the
Employer shall follow the order provided in Section 12.08 and in accordance with the
Employes’s indication of availabllity, in determining which Employee within the
Employee's department the Employee shall displace.

1. A non-regular Employee in the same class. Whers there is more than one (1) Employee,
layoff wilt be: ' '
a} First, of an Employse serving an emergency appointment;
b) Second, temporary appointment cutside the list;
¢) Third, provisional appeintment Employee;
d) Fourth, a limited-term appointment Employee;
e) Fifth, a probational appointment Employee.

2_ A non-regutar Employse who occupies a position in a related class within the same pay
range.

3. A regular Employee with [ass than twenty-four {24} retention points occupying a position in the
same class and has less retention points.

4. A reqular Employee with less than twenty-four (24) retention points cccupying a position in a
related ctass within the same pay range and has less retention points.

5. A non-regular Employes who oocuples the position in a class of a lower pay range in the
same series.

6. A non-regular Employee who occuples a position in a2 class at a lower pay range in a related
sefies.

7. A regular Employae with less than twenty-four {24) retentlon points who occupies a position in
a class assigned o a lower pay range in the same seres and has less retention points.

8. A regular Employee with less than twenty-four (24) retention points who occupies a position in
a class assigned to a lower pay range In a related series and has less retention points.
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12.07 SECOND NOTICE.

12.07 a.

12.07 b,

In the svent that the Employee cannot be placed in the Employee's department, the
Employer shall notify the Employes In writing of this and the impending layoff at least
thirty {30) calendar days prior ta the layoff.

The Employer shall effectuate an Employer-wide layoff if the Employee has at least
twenty-four (24) retention paints and is a regular Emplayea.

12.08 EMPLOYER-WIDE LAYQFF,

12.08 a,

12.08 d.

An Employer-wide layoff will be effectuated only for an Employee who has not been
referred for placemeni or cannot be placed in an appropriate position within the
Employee's depariment, and if the Employee is a regular Employee with the Employer
with at least twenty-four (24) reterttion points.

A regular Employee with less than twenty-four {24) retention points will have retention
rights only within the department in which the Employes is employed.

The Employee affected by layoff shall be referred for placement in another position on
the basis of the Empioyea’s indication of the geographic location(s} {isfand and district)
and the minimurn basic rate of pay not higher than the Employee's present basic rate of
pay that the Employes will accept.

in an Employer-wideg layoff, the following order shall be followed in the placement of an
Employee.

1. A non-regular Employee in the same class. Where there is more than one (1) Employes,
layoff will be: :
a) First, of an Emplayee serving an amergency appointment;
b . Second, temporary appointment outside the list;
¢} Third, provisional appointmeni Employss;
d} Fourth, a limited-term appointment Employee;
&) Fifth, a probational appaoirtment Employee.
2. A non-regular Employee who occupies a position in a related class within the same pay
range.

L]

. A regular Employee who occupies a position in the same class and has less retention points.
. A regular Employee who occuples a position in a related class within the same pay range and

has |ess retention points,

5. A non-regular Employee who occupies a position 1n a class of a lower pay range in the same
series.

6. A non-regular Employee who occupies a position in a class at a lower pay range in a related
serias.

7. A regular Employee who occupies a position in a class assigned to a lower pay range in the
same series and has less ratention points.

. A regular Employee who occupies a position in a class assigned to & lower pay range in a

retated series and has less retention points.

12.00

When the Employee cannot be placed in another position, the Employes will be laid off, and
placed on the recall list.
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Section 13. PLACEMENT OF LAID OFF EMPLOYEE ON THE RECALL LIST.

13.04
All personned aclions under Section 12 shall be restrcied 1o Employess of Bargaining Unit 4 ang

shall be confined to the Employer in which the Employee was employed.

13.02 PLACEMENT.

13.02 a. Employees shali meet the following conditions to be eligible Yor placement on the
appropriate recall list.
1. The Empioyee was a regular Empioyee.
2. The Employes must have been a satisfactory Employee as shown by records of the
Employer.
3. The Employee was laid off because of lack of work or lack of funds.

13.02 b, The Employee may be placed on the recall list for a maximum period of three (3) years
from the date employment ended.

13.02 ¢. The pericd which an Employee spends in a hospital, settlement or place within the State
undergolng treatment for Hansen's disease or tuberculosis shall be excluded in
camputing tha three {3} year period.

13,02 RANK ON THE RECALL LISTS.

13.03 a. Employees shall ba ranked on the appropriate recall list on the basis of retention polnts.

13.03 b. The Employes with the highest retention points shall be ranked number one {1}, the next
highest, number two (2}, etc. '

13,03 ¢. Tha computation of retention points shall be made as provided in Saction 12,

13.04 REMOVAL FROM RECALL LIST.
An Employae may be removed from the recait list for the following reasons:

13.04 a. The Smployes iz na langer abla to worl satistactocily,

13.04 b. The Employes was appointed to a permanent pesition from the appropriate recall list.

13.04 ¢. The three (3) year &figibility period expires.

13.04 d. The Employee fails to respond within 2 period of tan {10) days to a written inguiry sent to
the address provided by the Employee.

13.04 a. Withdrawal by the Employee,

13.04 f, Refusal of two (2) offers of employment under conditions that the Employee had previously
indicated he would accept.

13.04 g. The Employee fails to report to duty after appointment within the time prescribed by the
Empioyer unless good cause 1s shown,
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Section 14. PRIOR RIGHTS, BENEFITS AND PERQUISITES.

14.01

Nothing in this Agreement shall be construed as abridging, amending or waiving any rights,
benefits or perquisites presently covered by constitutions, statutes or rules and reguiations that
Employees have enjoyed heretofore, except as expressly suparseded by this Agreement.

14.01 a, The Employer retains the right to modify or terminate the fumishing of perquisites after
consulting with the Union prior to meadifying or terminating the perquisites.

14.01 b. When the Employer takes action and the Employee or the Union believes that the
reasonis) for the change is unjust the disagreement may be processed through Section
15.
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Section 15. GRIEVANCE PROCEDURE.

15.01 PROCESS.

A grievance which anses out of alleged Employer violation, misinterpretation, or misapplication
of this Agreement, its attachments, exhibits, and appendices shall be resolved as provided in
Section 15.

15.02 DEFINITION.

The term grievance shall mean a complaint flled by a bargaining unit Employee, or by the Union,
alleging a violation, misinterpretation, or misapplication of a specific section of this Agreement
ocoutring after its effective date.

15.03 GRIEVANCE WITHOUT UNION REPRESENTATION.

15,03a. An Employee may process a grievance and have the grievance heard without
representation by the Union except as provided in Section 15.18.

15.03 b. No meeting shall be held to discuss the grievance without first making an attempt to
arrange a mutually acceptable meeting time with the grieving party and the Union,
pravided that the meeting shall be held within the time limits as provided in Section 15,

15.03 ¢. No resclution of 2 grisvance filed as provided in Section 15.03 shall be made at any step of
the grievance procedurs which is inconsistent with this Agreement.

15.04 CLASS GRIEVANCE.
A class grievance may be filed at Step 2 by mutual agreement between the Union and the
Employer within the time limits in Section 15.11.

15.05 REQUIREMENTS.
15.05 a. A grievance not filed as provided in Section 15 need not be considered by the Emplover.

15.05 b. By mutual agreement between the Union and the Employer any requirernent of Section 15
may be waived.

15.06 FAILURE TO RESPOND.
in the svent the Employer fails to respond within the time limits of any step of Sectlon 15, the
grievance may be appealed to tha next step.

1507 _INFORMAL RESOLUTION,

A grievance shal., whensver possible, be discussed and resolved informally between the
grieving party and/or the Union with the immediate supervisor.

15.06 MEETING.
By verbal request, the grieving party andfor the Union representative shall be provided an
opportunity to meet in Steps 1 and 2 in an attempt to resolve the grievance.
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15.09 INFORMATION.
The Emplayer shall pravide all infarmation in the possession of the Emplover which is needad
by the grieving party andfor the Union to investigate and/or process a grisvance as follows:

15.08 a, Photocopy and give the material requasted to the grieving party andfor the Union within
seven (7) calendar days of the request; or

15.09 b. Make the material requested available i the grieving party andfor the Union within seven
{7} calendar days of the request for the purpese of photocopying or review for five {5}
calendar days on the condition that the grisving party andfor the Union agrees to sign
Exhibit 15.09 and be responsible for the material until it is retumed.

15.10 FORMAL GRIEVANCE,

In the event the grievance is not satisfactorily resolved on an informal basis, the grieving party
andfor the Union may file a formal griesvance by completing the grievance form provided by the
Union.

15.11 _STEP 1 GRIEVANCE.
The grisvance shall be filed with the department head in writing as follows:

15.11 a. Within eighteen {18} calendar days after the occurrence of the alleged violation.

15.11 b. Within gighteen {18} calendar days after the alieged violation first became known to the
Employee or the Unlon if the Empleyee did not know of the alleged viclation if it is a
sontinuing viclation.

15.11 £. Within aighteen [18) calendar days after the allsged violstion is ﬂismv‘&ma by the grisving
party and/or the Union if it is a payroll computational errar.

1512 STEP 1 DECISION,
The decision of the department head shall be in writing and shalfl be fransmitted fo the grieving
party and/cr the Union within thiteen {13} calendar days after receipt of the grievance.

15.13 STEP 2 APPEAL OR GRIEVANCE.

15.13 a, In the event the grevance is not resolved in Step 1, the griaving pary and/or the Unlon
may file a letter of appeal with the Employer specifying the reasons for the appeal
together with a copy of the grisvance and a capy of the Step 1 decision within nine (G}
calendar days after receipt of the Step 1 decision.

15.13 b, In the event a grievance is filed at Step 2 as provided in Saction 15.04, the grievance shall
be filed as provided in Section 15.11 except that the grievance shali be filed with the
Employer instead of the department head,

15.14 DIFFERENT ALLEGATIONS.
The Employer need not consider a Step 2 grievance which encompasses different allegations
than those alleged in Step 1.

15.15 STEP 2 DECISION.
The decision of the Empioyer shiall be in wiiting and transnitted ta the grieving party andfor the
Unian within nine {8} calendar days after receipt of the appeal.
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15.16 EP RBITRATION.

in the event the grievance is not resolved in Step 2, and the Union desires to submit the
grievance 1o arbiiration, the Union shall noflfy the Employer within thirty {30} calendar days after
receipt of the Step 2 decision.

15.17 SELECTION OF THE ARBITMTDR.

Within fourteen {14} calendar days after the notice of arbitration, the parties shail select an
Arbitrator as follows:

15.17 a. By mutual agreement from narmes suggested by the parties.

15.17 b, In the event the panties fail to select an Arbitrator by mutual agreement either party shalt
request a list of five (5) names from the Hawaii Labor Relations Board from which the
Avrbitrator shall be selected as follows:
1. The Union and the Empioyer by iot shall determine who shall have first choica in deleting
a name frorm the list of Arbitratars.
2. Subsequant deletions shall be made by siriking names from the list on an alternating basis
and the remaining name shall be designated the Arbitrator.

15.18 ISSUES TO BE ARBITRATED.

15.18 a. Within five {5} calendar days after the Arbitrator has been selected each party may submit
a statement of its view a5 1o the issus(s) 1o the Arbilrator with a copy to the ciher party.

15.18 b. The Arbitrator shall determine the issue(s} at the hearing.

15.18 ¢, The date, tima and placae-of the hearing fived by the Asbitratar shall be within twenty (20)
talendar days from the selection of the: Arbitrator.

15.19 ARBITRABILITY.

15.19 a. A grievance may not be arbitrated unless it involves an alleged violation, misinterpretation,
or misapplication of a spegific section of this Agreement.

15.19 b, In the event the Employer disputes the arbitrability of a grievance the Arbitrator shall
determine whether the grievance is arbitrable prior to or after hearing the merits of the
grievance. If the Arbitrator decides the grievance is not arbitrable, the grievance shali be
referred back to the parties without decision or recommendation on its merits,

15.20 AWARD,

15.20 a. The Arbitrator shall render the award in writing no [ater than thirty (30) calendar days after
the conclusion of the hearing(s} and submission of briefs provided, however, the
Eubn;nssmn of briefs may be waived oy rmutua)l agreement betweernt the Union and the

mployer.

15.20 b. The award of the Arbitrator shall be final and binding provided, the award is within the
scope of the Arbitrator's authority as described as follows:

1. The Asbitrator shall not have the power 1o add to, sublract from, distegand, alier, or modify any
of the sections of this Agreement.

2. The Arbitrator shall be limited to deciding whether the Employer has viciated, misinterpreted,
or misappliad any of the sections of this Agreement.

3. A mattar that is not spacifically set forth in this Agreement shall not be subject to arbitration.

4, The Arbitrator shall nat consider allegations which have not been zlleged in Steps 1 and 2.



5. A grievance occurring between the termination date of this Agreement and the effective date
of a new Agreement shall not be arbitrable except when the Agreement is extended by
mutual agreament between the Unien and the Employer,

15.21 FEES,

The fees of the Arbitrator, the cost of transcription and other necessary general costs, shall be

shared squally by the Employer and the Unlon. Each party will pay the cost of presenting its own
case and the cost of any transcript that it requests.

15.22 TIME OFF TO TESTIFY.

The grisvant and Employees shall be permitted time off with pay to testify in grievance meetings
and arbitration hearings. .
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EXHIBIT 15.09
RELEASE QOF INFORMATION

The following document({s) has (have) bean provided to the United Publflc Workers, AFSCME,
LOCAL &46, AFL-CIO for copying as provided in Sectlon 15.08:

Description of Document{s}:

Approximata niimber of pages:

Date information released:

Name of person releasing Infermation:

Name of person accepting Informatlon:

Date infermation returned:

Mame of person retuming Information:

Mama of parson accapting indormatian:
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Section 16. SENIORITY.

16.01

Seniority shall be based on an Employee's continuous fength of creditable service with the
applicable Employer and shall be governed by the foilowing conditions:

16.01 a. An Employee shail have seniority transferred with the Employes whenever:

1. A function including the Employee and the position are transferred from ona Employer to
anather Empioyer by action of the Legislature, or

2, The Employee and the position are transferred from one agency to another agency within an
Empleyer by action of the Employer, legislative body or charter, or

3. The Employea and the position are transferred bhatwesn arganizational segments within an
agency by action of the Employer, ar

4, The Employee is involuntarily transferred from one position to another position within an
Employer or an agency by action of the Employer due to lack of work, funds or other
legitimate reasons.

16.01 b. An Employee shall not have seniority transferred with the Employee whenever the
Employee moves from ong positioh to another pasition on the Employee's own volition;
provided, the Emplayee shall not lose:

1. Baseyard/Workplace, or Institutional Workplage seniority whenever the movement occurs
within such a work unit, and

2. Class sanlotity whenever the movement occurs within the same c¢lass, and

3. Divislon seniority whenever the movement cccurs within the same division, and

4. Departmant seniority whenever the movement ccours within the same department, and

5. Employer seniority whenevar the movement occurs within the same Employer.

16.01 ¢. TEMPORARY APPOINTMENT.

An Employes who voluntarly accepts & temporary appointment to another position shall after
retumning to the Employee’s former position be reinstated with those types of seniority which were
not transferred with the Employee at the time of the temporary appointment.

16.01 o. NEW PROBATIONARY PERIOD.
An Employes who is retumed to the Empleyee’s former position while on a new probationary
pariod shall be considered as having reseived a temporary appeintment.

16.01 e. AUTHORIZED LEAVE OF ABSENCE.
Authorized leaves of absence, with or without pay, shall not constitute a break in service and
ghall ba uzad far camputing contiowous length of craditable service.

16.01 f. SUSPENSIONS.

Suspensions Including unauthorized leaves in llgu of suspension that are upheld shall not
constitute a break in service but shall not be used for comptting continuous length of creditable
service.

16.01 g. LAY OFF.

Lay off of an Employae as provided in Section12, shall not constitute a break in servica provided
that the Employee Is subsequently rehired as provided in Section 13 but shall not be used for
computing continuous length of craditable service.
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16.01 h. When an Employes ends empleyment in good standing from an Employer and is re-
employed by that Employer within @ period of one (1) year, the interim period shall not
constitute a break in service but shall not be used for computing continuous length of
creditable service.

16.01 i. COMPUTING SENIORITY.

1. Seniority shall not be credited to an Employse until satlsfactory completion of the initial
probationary period.

2. Tha Employee shall be credited with senictity back to the first day of the initial probationary
period.

3. In the event the Employee was serving on a limited-term appointment and was granted an
Initlal probationary appointment, without-a break in service, in the same or related position in
the same department because the Empioyee met all cerification requirements, the
Employee shall be credited with seniority back to the first day which is actually credited to the
initial probaticnary period.

4, Seniority for full-time and part-time Employees shall be computed in the same manner
regardless of the number of hours and the number of days worked in a work week.

16.02 TYPES OF SENIORITY.

16.02 a. Employer Seniority shall mean an Emiployee's continuous length of creditable service with
an Empioyer.

16.02 b. Departmental Seniority shall mean an Empluyees continuous length of creditable service
within a department of an Empl-::'-yer

16.92 ¢. Division Seniority shall mean an Emplu:.ree‘s continucus length of creditable service within
a divisfon of a departmant. .

18.02 d. BasayardWorkplace Senicrily shall mean an Employes's continuous length of creditable
service within a specific organizational segment of a Department at a specific location
where Employees report to work except that,

1. In the event several crganizational segments report to the same location, each organizational
segment shall be: considered a separate Baseyard/Workplace.

2. The definition of Baseyard/Workplace Seniority may be modified {e.q., by combining or
dividing baseyards or workplaces) by mutual agreement between the Employer and the
Linion.

16.02 e. Institutional Workplace Seniority shall mean an Employee’s continuous length of creditable
service within a specific organizational segment of an institution, such as Foad Service,
Laundry Service, Dietary, Housckeeping, Maimtenance, el

16.02 f. Class Seniority shall mean an Employee’'s continuous length of creditable servics in a
specific job classification with an Employer,

16.03

A temporary assignment is the assignment by the Employer and the agsumption, without a
formal change in position assignment, of all or a major portion of the significant duties and
responsibilities of another position batause:

16.03 a. The incumbent of the position is not available to perform the dutiss of the position,
including tha situation where the incumbent of the position who is required to operate two
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or more pieces of motorized equipment which are essential to his classification is
available, but the Employer determines that there is a need for the incumbent and

tanc:-ther Employse to operate the two or more pieces of motorized equipment at the same
I, ar

18.03 b. The incumbent of the position is also serving on a temperary assignment and the Employer
determines the need fur the service is immediate, essential, and in the best interest of the
public, ar

16.03 ¢. Of a vacancy.

16.04
Temporary assignment shall be made as follows:

16.04 a. SAME SERIES PROCEDURE.
The qualified Employes at work in the class immediately below the class of the temporary

assignment in the same series with the greatest Baseyard/Workplace or Institutional Workplace
Seniority. If there is no qualified Employee at work in the next lower class in the same series, the
procedure will be continued within the same series until the series has been exhausted.

16.04 b. RELATED SERIES PROCEDURE,
The qualifled Employee at work in the class immediately below the class of the temporary

asslgnment in the ralated sedes with the greatest BaseyardfWarkplace ar institutional Workplace
Senictity, [n the event there is no qualified Employee at work in the next lower class in the related
series, the procedure will be continued in the related series until the series has been exhausted.

16.04 €. An Employes shall perform the tempeorary assignment unless excusad for valid reasons.

16.04 d. An Employes who has satisfactorily performed temporary assignments to a position in
' another classification and continues to possess the capabiliies of performing the
assignments, the Employee shall be presumed to be qualified for future temporary
assignments to the position. When a new or different qualification is required by law for

the position, the presumption shall not apply.

16.04 e. An Employee who is nc longer capable of performing temporary assignments to a position
in. ancther classification due 1o changes n operaling technigues resuliing from the
acguisition of new or different types of replacement aquipment or rn&u::hlnﬁsr';.nr shall be
trained as provided in Section 16.04 g.

16.04 f. PROBATIONARY PERICD.

An Employea who performs femporary assignments while serving on 2 new or initial
probationary pariod may have the new or initial probationary period extendad by the same length of
timeEas the duration of the tamporary assignments parformed while on probation at the discretion of
the Employer.

16.04 9. TRAINING.
In the event gqualified Employess are not available for temporary assignment within the

hargaining unit and the need for the temporary assignment is recurrent, the Employer shall, within
the resources available, endeavor to provide fraining to insure that qualified Employees bacome
available.
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18.04 h. ROTATION.
Temporary assignments shall be rotated only when two (2) or more Employees have the same

BaseyardfWorkplace or Institutionzal Workplace seniority.

16.04 |. DURATION.
The duration of a temparary assignment may exceed a total of 180 working days per calendar

year.

16.04§. LISTS.
Temporary assignment senlprity lists shall be prepared by the Employer in consultation with the

Union and a copy submitted to the Union and posted in each Baseyard/Workplace or Institutional
Workplace as follows:
1. CLASS TITLE.
By class to which a temporary assignment may ba made with listing of class titles in priority
orgar from which the temporary assignment shall be made, and
2. CLASS TITLE, PAY GRADE, SENIORITY DATE.
By class title and pay grade with listing of Employees’ names in the class according to
BasayardWorkplace or institutional Workplace seniority data.

3. PART-TIME LIST. _
a) In Baseyards/Workplaces and Institutional Warkplaces whers there are full-time and part-

tima Employees being considered for temporary assignments to full-time andfor part-time
positions, separate temporary assignment seniority lists shall be prepared for full-time and
pari-time Emplayess. .
h} The purpose of the separate lists is to grant:
1) Eligible and available fuil-time Employees by class title temporary assignments to full-
time positions, and
2) Eligible and available part-time Employees by class title temporary assignments to
part-time positions.

16.04 k. ILLUSTRATION OF SECTION16.04 ). 3. b} 1} AND 2). :

1. When a temporary assignment is made te a full-time position, sligible full-time Employees in
the appropriate class shali be given the temporary assignment.

2. In the svent no full-time Employes is available to perform tha temporary assignment, then
gligible and available part-time Employees in the appropriate class shall be given the
temporary assignment to the full-time posftion before going to the next lower ¢lass.

3. When a temporary assignment is made tc a part-time position, eligible and avaflable part-time
Employees in the appropriate class shall be given the temporary assignment.

4. In the event no part-time Employes is available to perform the temporary assignment, then
gligible and available full-time Employees in such appropriate class shall be given the
temperary assignment to the part-time position before going o the next lower class.

16.04 I. RECORD.
The Employer shall provide the Employee with a record of the temporary assignments.

16.05 REPLACEMENT EQUIPMENT.

The Employee with the greatest class seniotlty eamed in the BaseyardWorkplace or Institutional
Workplace shall be assigned the replacement equipment, provided the Employee is physically
capable and qualified to operate replacement equipment and has not received a similar assignment
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of equipment within the last twelve (12} months. The assignment of the aquipment will not require

the reassignment of all other existing equipment.

16.06 PROMOTION,

16.08 a. When making promotions, one of the following options shall be utllized:
1. Non-competitive promotion
2 Intra-departmental competitive promotion
3. Inter-departmental competitive promotion

14, Dﬁ b. ANNOUNGEMENT AND INTERVIEW,

2.

6.

8.

For competitive prometions, the carrent policies on anncuncement shail remain in effect.

For non-competitive promotions, all announcements to fill authorized vacancies shall be

posted on appropriate bulletin boards for at least ten {10) calendar days prior to the closing

date for receipt of application.

A copy of all announcements shali be transmitted to the Union.

When the Employer does not post the announcements as provided in this section or in the

personnel rules and regulations, the Employes shall be entitled to submit a late application.

An Employee on authorized leave of absence may submit a request to the Employer that the

Employae be notified of announcements for promotional epportunities in the deparment for

the class or classes of work that the Employee wishes to apply for. The request shall be in

writing and must include the Employee's current mailing address so that the Employes may

ke properly notified.

An Employee on authorized leave of absence who is on the promotional eligible list{s) or is

seeking a promotion to a dass or classes of work in the Employse’s department may submit

a written request to the Employer so the Employse can attend interviews held for

promotional oppartunity.

In the event that a senicr Employee could not apply for a competitive promaotional vacancy or

could net attend an interview for good reason while the Employee was on authorized leave of

ahsence, the Employse shall be permitted to:

) File a late application provided that the examination has not been administered, or

b) Be given an imerview when the mterview is normally neld provided that the Employee is
on the certified eligible list and the Emplovee returns from the leave within ten {10)
working days following the completion of interviews for the other Employees on the
cartified eligible list.

In the event that a senior Employee could not apply for a non-competitive promotional

vacancy while on an authorized leave of absence for which the Employee notified the

Employer as provided for in Section 16.06 b. 5., for good reasons, the Employee shall be

permitted to apply for the promotion within thidy (30) days following the date of

announcement for the promotional announcement.

When an interview is scheduled when an Employee is on duty, the Employee shall be

allowed to attend an interview without loss of pay or benefits.

16.06 c. SELECTION.
When the qualifications between the qualified applicants are relatively squal, the Employer shall
use the following order of pricrity to determine which applicant will receive the promeotion:

1.

The qualified applicant with the greatest length of BaseyardMorkplace or Institutional

Workplace Seniority in the Baseyard/Workplace or Institutionai Workplace where the

vacancy exists.

a) When filling a full-time vacancy by promotion, full-time applicants shall be given
preference over part-time applicants.
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b} When filing a part-time vacancy by promotion, part-time applicants shail be given
preference over full-time applicants. ‘ o
The qualifled applicant with the greatest length of Division Seniority in the division where the

vacancy exists. _

a) When filing a full-time vacancy by promotion, ful-time applicants shall be given
prefarance over part-time applicants.

b) When filing a part-time vacancy by promotion, part-time applicants shall be given
preference cver full-time applicants.

The qualified applicant with the greatest length of Departmental Seniority in the department

where the vacancy exists.

a} When filing a full-time vacancy by promotion, full-ime applicants shall be given
preference over part-time applicants.

b) When filing a parttime vacancy by promotion, part-time applicants shall be given
prefarance over ful-time applicants.

16.06 d. REASONS FOR DENIAL.

1.

In the event 2 senior Employee, according to the order of priority in Section 16.08 <. applies
for a promotion and is denied the promcotion, the Employes shall be given a written statement
of the reasons for the denial upon request, with a copy to the Union, within three (3} working
days after receipt of the reguest.

Whenever two or more vacancies in the same ctass of work are filled at the same time, the
same number of Employeas with the appropriate seniority as there are vacancies are denied
the promotions the Employees shall be given a written statement of the reasons for the
denial upeon request with copies to the Union within three {3) working days of the receipt of
the request. -

18.08 &. Employees in lower related classes of work within the department shall be given first

16.07

consideration for promotion before an appointment Is macle from an open unskilled
registration list to a vacancy in a position normally filled from the list.

The Employer shall continue its efforts to devise tests and/or examinations that directly relate the
tests andfor examinations to the skills, abilitles, and qualifications actually required for the class.
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Section 17, OFFICIAL PERSONNEL FiLE.
17.01 NE AND COPY.

17.01 a, The Employee andfor the Union shall by appoiniment, be pemitted to examine the
Employee’s personne| file.

17.01 b, The Employse and or the Union shail, upon request, be given a copy of matenial |n the file.
742 p EMENT AND EXPLANATION.

b

17.02 a. No materlat derogatory to an Employee shall be placed in the Employee's parsonnel file
unless a copy is provided to the Employes.

17.02 b. The Employee shall be given an opportunity to submit explanatory remarks to be included
in the file, '

17.03 DER TORY AND HISTORY.

17.03 a. An Employee and/or the Uinion may request that any derogatory material not relevant to the
Employee's employment be dastroyed after two (2) years.

17.03 b. Derogatory material is defined as material that is detracting from the character or standing
of an Employse, sxpressive of a low opinion of an Employee, dagrading, belittling,
sontemptuous, disparaging, negative, uncomplimantary, and unflattering.

17.03 c. The Emplover will determine whether the materal is relevant and will decide whether the
matarial will he retaired or destroyad from the personnel file. The decision to retain the
material shall include the reasons and shall be in writing.

17.03 d. The decision of the Employer shall be subject to Section 15 and processed at Step 2 of
: Section 15.

17.03 e. The Employee’s employment history record shall net be altered.
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Section 18. REST PERIODS AND MEAL PERICDS.

18.01 REST PERIODS. .
Al Employees shall be allowed rest periods of ten (10) minutes as follows:

18.01 a, During sach half of the work day including work on holidays.

18.01 b, At the beginning of the first two (2) hours of overtime work immediately after completing a
work day of eight (8) hours.

18.01 c. After each two {2) hours of overtime work provided that no rest period shall be allowed

when;
1. No overtima work is rendered after the twa hours of ovartime work,

or
2. A rest periog coincides with a meal period for an Employee who works on days off or
holidays to provide relief for absentees.

18.01 d. The times and locations at which rest periods shall be taken are to be determined by the
Employer after giving due consideration to the desires of the Employees snd the
requiremants of the Employsr.

18.01 e. An Employee who 1s not granted a rest period as provided in Section 18.01 a., b., and ¢,
the Employer shall, as soon as possible, elther:
1. Shorten the Employee's work day(s), or
2, Extend the Employee’s meal period or rest pericd by the same amount of time as the rest
period not granied. .

18.02 MEAL PERIODS.
An Employes shall be allowed a meal period of at least twenty (20) minutes but not excesting

forty-five (45) minutes durlng each work day. The meal period shall not constitute working time.

18.02 a. The length of the meal period shall be determined through consultation between the
Employees’ representatives and the Employer and may be reviewed periodically.

1802 b. The times at which the meal period shall be taken are to be determined by the Employer
after giving due consigeration to the desires of the Employeas and the requirements of
the Employer. '

18.02 ¢. Meal periods shall begin no [ater than five {5} hours after the start of the work day.

18.02d. When an Employee is directed to render service after the work free, non-pald meal peariod
begins, the entire meal pariod shall ba consideraed as time worked.
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18.02e. When an Employee is not allowed a work free, non-paid meal period which begins no
later than five {5} hours after the beginning of the work day:
1. The meal period shall be considered as time worked, and
2. The Employes shall be cradited with overtime from the end of the fith hour of work until the
time a twenty (20) minute paid meal pericd is granted or the end of the work day whichever
comes first. :

18.02f. Section 18.07 e. 1, and 2. shall not be applicable when a work free, non-paid meal period is
delayed at the request of and/or due to the desires of the affected Employees.

18.02 9. Present practices allowing an Employese to work an sight-hour work day without a work
free, non-paid meal period shall be continued except as modifisd by mutual agreement
between the Union and the Employer.

18,02 b. Section 18.02 a., b,, ¢., d. and e. shall not be applicable to an Employee wha is subject to
Section 18.02 g.



Section 19. CLEAN-UP TIME.

15.01
All Employees shall be permitted personal clean-up time not to exceed five (5) minutes before
meals and ten {10) minutes prior to the and of the work day.

19.02
Employees engaged in work assignments which are noxious or involve the use of poisonous
chemicals shall be permittad clean-up time of ten {10) minutes before meals.

18.03
At the discretlon of the Employer, additional clean-up time may be allowed Employees engaged
in work asslgnments which are noxious or involve the use of peisonous chemicals.

19.04

Employees shall not leave the work premises during the clean-up pariod or prier to the end of the
work day without petmission.



Section 20. TRANSPORTATICN TO BE PROVIDED.

20.01 STATE OF HAWAII,

20.01 a. Existing practices providing for tanspontation of Employees from pick-up points to
baseyards and from baseyards to drop-off points shall continue.

20.01 b. The existing practice of selecting Unit 1 Employess to operate the vehicles used for
transportation purposes shall be continued and the time gpent In driving vehicles before
andfor after the work day for trangportation purposes shail be considersd as time warked.

20,01 ¢, The Employsr retains the right to modify or terminate the providing of transportation after
sonsulting with the Unian prior to modifying or termninating the practice.

20.01 d. When the Employer iakes action and the Empioyee or the Union beliaves that the
reason(s) for the change is unjust, the disagreement may be processed through Section
15.

20,02 COLNTY OF KAUAIL

20.02 a. Existing practices providing for transportation of Employees from pick-up points to
baseyards and from baseyards to drop-off points shall continue.

20.02 b, The existing practice of salecting Unit 1 Employees o operate the vehicles used for
transportation purposes shall be continued.

20.02 ¢. The time spent in driving the vehicles before and/or after the work day for transpﬂrtatmn
purposes shall be considered as time worked.
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Section 21. SUPERVISORS PERFORMING BARGAINING UNIT WORK.

21.01
The Employer shall not require supervisors to perform bargaining unit work except:

21.01 a. When the work of supervisory personnel include the performance of the work as a regular
waork asslgnment in keeping with their job descriptions; or

21.01 b. When performance of bargaining unit work is incidental fo superviscry responsibilities as in
an emargency, training, or temporary relief where qualified personnel are not readity
available; provided that in an emergency or for temporary relief where qualified personnel
are not readily available, the supervisor shall not continue performing bargaining unit
work beyond the time that the appropriate and qualified Employee(s) can be called and
reports to work.


http://2j.01._a

Sectlon 22, UNIFQRMS.

22.01 DEFINITION.,
A uniform ghall be defined as those ltems of distinctive clothing which ave required by the
Employer and which meet the following conditions:

22.01 a. Used to identify a specific group of Employees,

22.01 b. Shirt andfor trousers, blouse and/or skirt, dress or other clothing must be of the same
design, color, and style, and made of similar material for a specific group of Employees.

22.02 CUSTODY QF UNMIFQRM AND LUMIFORM ACCE .

Uniform and uniform accessoties which are raquired by the Employer shalt be fumishedfissuad
by the Employer and shall remain the property of the Employer while in the custody of the
Employee.

22.03 INITIAL ISSUE OR ALLOWANCE.

22.03 a. All policies andfor practices existing on the effective date of the Agreement which provide
or reduire that the Employer aither initially fumish unitorms to Employees, ar initially
raimburse Employeas for the cost of the uniforms which are purchased from a vendaor
approved by the Employer shall be continued.

22.03 b. If the Employer does not [nitlally fumish Employees with uniforms or does not initiatly
reimiburse Employees for the cost of uniforms, the Employer shall consult with the Union
to determine the reasonable number of sets of uniforms which specific groups of
Employees are entitied to receive initially provided that the Employer shall either furnish
the uniforms or reimburse Employees for the cost of the uniforms which are purchasex!
from a vendor approved by the Employer.

22.04 UNIFORM REPLACEMENT OR REPLACEMENT ALLOWANCE.

22.04 a, Al policies andfor practices of the Employer existing on the effective date of the Agresment
which provide for the replacement of uniforms due to normal wear and tear, or which
provide for 2 replacement allowance for uniforms due to normal wear and tear shall be
continued, excapt as follows:

1. Employses qualified to receive a uniform allowance shall be entitied to a replacement
allowance based on a reimbursement of sevanty-five percent {75%) of the actual item cost of
a purchased uniform; provided that the following conditions are met:
a) The reimbursernent shall not be paid more often than once a year.
b} The Employee submits a receipt to substantiate the purchasa.

22.04 b. An Emplover who is providing its Employees a greater uniferm replacement allowance than
provigded in Sectlon 22.04 a.1. shall continue to de so,
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22.05 VENDORS LIST.
The Employer shall post on the bulletin hoard a list of approved vendors where uniforms shall be
purchased. A copy of this list shall also be furnished te the Union.

22.06 CAFETERIA EMPLOYEES.

The Department of Education shall provide its cafeteria Employees with aprons; provided that
the department may assign the Employees to sew the aprons on work hours in the summer months
while school is not in session.

22.07_LNIFORM MAINTENANCE ALLOWANCE.

22.07 a. When an Employes is required to wear a uniform, the Employer shall have the option to:
1. Have the uniforms cleaned by a vendor selected by the Employer, or
2. Provide a uniform maintenance allowance as follows:
a} Button shirt and pants - $20.00 per month.
b} Button shirt only - $10.00 per month.
¢} T-shirt - $6.00 per month.

22.07 h, The'a'llﬂﬁl.rance for each fiscal year shail be paid twice annually on or about December 31st
and June 30th of the fiscal year.

22.07 ¢. When an Employee renders less than & full month of service, the applicable uniform
malntenance monthly allowance shall be adjusted as follows:
1. For ten (10} or less days of service, the Employee shall receive one-half of the applmahle

monthly allowance,
2. A day of service does not include a suspenslon or leave of absence without pay, except while

the Employee is recaiving workers' compensation weekly benefit payments.
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23.01

Seoction 23. WAGES.

The fifteen (15} pay grades of the blue collar non-supervisery salary schedule shall have a prefix
designation of BC, and the fifteen (15) pay grades of the blue collar working supemsor salary
schedule shall have a prefix designation of Y¥S.

23.02

The blue coliar saiary schedules (non-supervisory and working supervisor) in effect on July 1,
1994, as shown as Exhibit A, shall remain in effect from July 1, 1994 to June 30, 1998,

£3.03

Subject to the approval of the respective legislative bodies, effective July 1, 1998:

23.03 a,

23.03 ¢

2303 d.

Empioyees on Exhibit A as of June 30, 1888 who are employed for more than twenty (20}
hours per week shall receive a lump sum salary supplement equivalent to the amount
shown in Exhibit B for their applicable pay rate and basic rate of pay as of June 30, 1958,

Employees on Exhibit A as of June 30, 1998 who are employed for twenty (20} hours or
less per week shall recaive a lump sum salary supplement equivalent to one half (22} of
the amount shown in Exhibit B for their applicable pay rate and basic rate of pay as of
June 30, 1988,

The blue coltar salary schedules for non-supervisory and working supervisors in effect on
June 30, 1893 shall be amended to reflect a salary adjustment as shown in Exhlbit C.

An Emploves compensated at any grade of tha blus aallar salary schedules far nan-

supervisory and working supervisors in effect on June 30, 1988 shall be assigned to the
corresponding pay grade of the applicable salary schedule designated as Exhibit C.
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Section 23A. COMPENSATION ADJUSTMENTS.

23A.01_GENERAL PROVISIONS.
23A.01 a. MOVEMENT.

Saction 234A. shall not be applicable where an Employee maves from one Employer to another,

23A.01 b. BASIC RATE OF PAY.
The tarm “basic rate of pay” means: o
1. The rate of pay assigned to the pay range an Employee is receiving as compensation, or
2. For an Emplayee whose position is not assigned to a pay range, "basic rate of pay™ shalf
mean the actual rate of compensation the Employee is recaiving as remuneration for
services performed in a particular position, not including any differantials.

23A.01 c. EFFECTIVE DATES.

When the effective dates of more than one personngl action coincide, pay adjustments shall be
mada in the following order:

1. Negotiated wage increase.

2. Changeover o a new pay scheduls.

3. Repricing.

4. Promotion.

5. Reallocation.

6. Other parsonnel actions.

23A.01 d. LEAVE OF ABSENCE WITHOUT PAY,

1, A leave of absence without pay shall end the day before the first working day an Employes
reports to work and the Employee shall eam compensation as of the first work day the
Emploves reports to work.

2. Each catandar day, frem the beginning o the and of the lzave of absance without pay, shall
be charged as leave of absence without pay provided that an Employee who is granted a
leave of absence without pay and wheo retums to work after being absent from work for one
working day or less, shall be charged for one day of leave of absence without pay or less, as
applicable, even though one or more non-work days or a holiday may have preceded the
Employee's return to work.

234.01 8. LESS THAN A MONTH OF WORK,
An Employee who has not worked on ali scheduled working days for that month shall be

compensated as follows:
1. The Employee’s monthly basic rate of pay multiplied by the number of days worked divided by
the number of warking days ih a month, including holidays.

1. An Employes who received the correct compensation following a promation, adoption of a
new pay schedule, a temporary assignment, pricing or repricing, or any cther personnel
action affecting pay, shall not be required to make reimbursement when it is found
subsequently that an overpayment in compensation was dug 1o the retroactive faature of a
position classification action.

2. The correct pay adjustment shall be made as of the first pay period following the date of
notice of action by the Employer.

23402 COMPENSATION OVERPAYMENT REIMEURSEMENT.
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23A.02 a. NOTICE.

When an Employer first bacomes aware of a compensation overpayment to an Employee the
Employer shall notify the Union in writing of the compensation overpayment immediately.

23A.02 b, INFORMATION.
ThaNnntic:e shall include the following for each Employee:

2Ima.
Social sacurity number.
Mailing address.
Telephone number.
Position numbser.
The amount of the compensation overpayment.
The dates on which the compensation overpayment occurred,
A statement on how the compensation overpayment was calculated.
Other avalilabie elevant information.

23A.02 c. DISPUTE,
After notification the Union shall inform the Employer within thirty (30} days whether or not the
compensation overpayment is disputed.

@ENDAPWON

23A.02 d. RESOLUTION OF DISPUTE.

A dispute which arises out of the alleged Employer viclation, miginterpretation, or misapplication
of the Unit 1 Agreement as it relates to the determination of the compensation overpayment shall be
subject to Section 15,

234,02 o. EMPLOYEE OPTIONS,

When a compensation overpayment is not in dispute, in whole or in part, the Employee shall be
infarmed of the amount of the compensaticn overpayment and be afforded the following options:

1. .Iﬂ. payroll deduction not to exceed permissible limits as provided in the Hawaii garnishment
aw.
A payment of the entire amount,
A combination of accumulated vacation leave, compensatory time and a payroll deduction, In
whole crin pait.
The right to refuse options as pravided in Section 23A. 02, e. 1..2. and 3. and the right to be
afforded “due process” as providad in Section 78-12, Hawai) Revised Statutes,

23A03 COMPENSATION FOR AN EMPLOYEE RECEIVING WORKERS COMPENSATION
BENEFITS.

ENEFITS.

oW

23403 a. An Empioyee who is absent from work because of injuries andfor illness incurred while
working and who is receiving workers compensation wage |0ss replacement
benafits or temporary total disability or temporary partial disability payments, shall
continue to @am vacation and sick leave credits as though the Employee was not
absent from work.

23A.03 by, An Employae may elect to use sick or vacation leave with workers compensation benefits
as follows:

1. An Employee who is absent from work and is receiving workers compensation wage loss
replacement benefits may use accumulated sick laave to receive an additional amount which
would bring the Employes's total compensation to a sum equal to the Employee's regular
compensation,
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2.

An Employee who is absent from wark and is receiving workers compensation wage loss
replacement bensfits and does not have accumulated sick leave or does not choose to use
accumulated sick leave may use accumulated vacation leave to receive an additional amount
which would bring the Employee's total compensation to a sum equal to the Employee’s
ragular compensation or may use accumulated vacation leave in addition to the workers
compensation wage loss replacerment benefits,

An Employee whn is receiving workers compensation wage loss replacement benefits shall
neot use both accumulated sick leave and accumulated vacation leave concurrently.

23A 04 COMPENSATION FOR TEMPORARY ASSIGNMENT.

23A.04 a. Compensation for temporary assignment shall be as follows:

1.

7.
8.

Except as provided in Section 23A.09, the basic rate of pay of an Employee who parforms
temporary assignment invelving a position assigned to a class in a higher pay rangs in the
salary schedule shall be adjusted as provided in Section 23A.08 b. except that any
temporary differential (TD) as provided in Section 23A.07 which the Employee was raceiving
shall not be added to the basic rate of pay but shall be retained by the Employee while
performing the temporary assignment.

An Employee who performs temporary assignment to a position assigned te the same or

lower pay range in the salary schedule shall continue to be compensated at the Employee's

basic rate of pay prior to the femporary assignment.

An Employee who performs temporary assignment to a position for which an adjusted entry .

rate has been prascribed by the Empioyer, and whose basic rate of pay is balow the adjusted

entry rate, shall be entited to an additional amecunt of compansation which shall be the
difference between the Employee’s adjusted rate of pay and the adjusted entry rate
prescribed by the Employer. This difference, to be referred to as a temporary assignment
differantial, {TAD] shall not e considered as part of the Employee's basic rate of pay, The

TAD shall end upon completion of the temporary assignment _

When a temporary assignment involves the assumption of duties and responsibilities of a

position assigned to a salary schedule outside of the bargaining unit, the following will be

used to determine whether the assignment is to a higher pay range:

a} The maximum rate for the class to which temporary assignment is made is higher than
the Employes's axisting rate: provided, the dollar diffsrence between tha two is mora than
five percent {5%) of the Emplayee's existing basic rate of pay.

In the event the temporary assignment is to a position in a higher pay range as provided in

Saction 23A.04 a, 4., the Employee will be compensated at the step in the higher pay rangea

which exceeds the Employee's existing rate by five percent (5%).

in the event thers is no step in the higher pay range which rata exceeds the Employes’s

basic rate of pay by at least five percent (5%}, the Employse shall be compensated at the

maximum step in the higher pay range.

In the: event the temporary assignment is not to a higher pay range as provided in Section

23A.04 a. 4., the Employee shall be compansatad as provided in Section 23A.04 a. 2.

The TAD shall be as provided in Section 23A.04 a. 1. and 3.

Z3A.05. COMPENSA FOR TEMPORARY ASSIGNMENT NOT 10 BE PROVIDED.

234.05 a. Compensation adjustments shall not be provided for the following:

1.

An Employee whose position includes assuming the duties and responsibilities of the
Employes's superior in the absence of the superior and which assignment is recognized In
the Employee’s position classification and pricing.

An Employee whe performs duties in accordance with the terms of a formal training
agreement sntered into with the Employer.
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23508 COMPENSATION PERIOD.

The Employer shall compansate Employees for temporary assignments within thirty (30) days
{approximately two (2) pay periods) from the end of each payrall period in which the temporary
assignments are periormned.

2IA0T. TE M DIFFEREWTIAL T BAY.

23A.07 a. An Employee shall be eligible for temporary differential {TD) pay as provided in Section
: 234.07. The amount of TC pay shall be the difference between the Employee’s basic
rate of pay pricr to the action taken and the Employee’s new basic rate of pay.

23A.07 b. The TD pay shali not be considered part of an Employse’s basic rate of pay.

23A.07 €. The TD pay shail be reduced by an amount egual o any adjusiment in the Employee's
basic rate of pay due to promction, reallocation, or repricing upward. When the
adjustment due to these actions is greater than or equal to the TD pay, the TD pay shall
ke anded.

234,07 d. The TO shall be continued in the new pay range when an Employee with TD pey is
dematad, transferred, or whose position [3 reallocated 10 a class in the same or lower
pay range.

23A.08 COMPENSATION ADJUSTMENT FOR PROMOTION.

23A.08 a. The term,'promotion” as used in Section 23A.08 means the movement of a regular
Emploves from the position in which the Employee last held a permanent gppointment
% a position assigned o a class i the highey pay range in the salary schedule.
23A.08b. A r:?ghu[ar Employee who is prometed shali be compensated at the basic.rate of pay in the
igher pay range.

23A.08 ¢, The compensation of ‘an Employee who is promoted within twelve manths from the
effective date of a demuation, other than a disciplinary or involuntary demotion, shall he
adjusted from the basic rate of pay the Employee would have received had the
demotion not occumed.

23A.08 d. A regular Employee who retumns to the Employes's pemmanent position after a limited
tarm promotion shall be compensated as though the Employes remained in the
permanent pasition continuously.

238,09 COMPENSATION ADJUSTMENT FOR TRANSFER.

234A.09 a. “Transfar’ means the movement of a regular Employee from the position in which the
Empioyee last held a permanert appointrment 1o a position which is in the same class
or in a different class assigned to the same pay range in the salary schedule.

23A.09 b. A regular Employes who is transferred shall continue at the same basic rate of pay.
23A.10 COMPENSATION ADJUS TEOR CATION.
23A.10 2. The followlng terms as used in Section 23A.10 shall mean:
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1. “Reallocation Downward™: the realiccation of a position to a c¢lass assigned to a lower pay
range in tha salary schedule.

2. “Reallocation Upward™: the reallocation of a position to a class assigned to a higher pay
range in the salary schedule,

234,10 b, An Employee whose position is reallocated upward shall be compensated atf the hasic
rate of pay in the higher pay range.

23A.1D0 ¢. Compensation adjustment for a reallpcation downward shall be as provided in Section
23A.16 ¢, Howevar, when a reallogation downward is due to disciplinary, involuntary,
or yoluntary reasons, the Employes's basic rate of pay shall be adjusted as provided in
Saction 23A.16 b,

234,10 d, A regular Employse whose position is reallocated to a class assigned to the same pay
range shall continue at the same basic rate of pay.

234,11 COMPENSATION ADJUSTMENT FOR REPRICING

23A 11 a. An Employvee whose position is in a class which is repriced to a higher pay range shall be
compensated at the basic rate of pay in the higher pay range.

234.11 b. An Employss whose position is in 2 class which is repriced to a lower pay range shall
have the basic rate of pay adjusted as provided in Secfion 23A.16 ¢.

23A.12 COMPENSATION ADJUSTMENT FOR A NON-REGULAR EMPLOYEE.

234,12 a. Movemants of a non-regular Employae 1o another regular position shall not be classified
a promation, transfer, or demoction, but shalt be considered a new zppointrmant and the
compensation adjustment upon tha new appointment shall be
as provided in Section 23A.12 b.

23412 b. The compensation of a non-regqular Employes wheo Is moved from the position In which
the Employee was serving a probaticnal or temporary appeoiniment to ancther regular
position shall be at the basic rate of pay in the pay range.

23412 c. A non-regular Employee serving a temporary appointment who is converted to an initial
probational or permanent appointment in the same positian that the Employes
was serving a temporary appointment will continue 1o receive the same basic rate of
pay the Emplayee was receiving while serving a temporary appeintmsnt.

23A.13 a. An exempt Employee who moves 10 a civil service position or who is granted civil service
status pursuant to legisiation or otherwise, shali not have the transaction considered a
promotion, transfer, or demoatien.  The transaction shall be considered a new appoint-
ment and the Employee shall be compensated at the basic rate of pay in the pay range.

23A.14 COMPENSATION ADJUSTMENT FOR AN EMPLOYEE MOVING TO AN EXEMPT
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APPOINTMENT,

23A.14 a. Movements of an Employee to an exampt position shall not have the transaction
considered a promction, transfer, or demotion, but shall be considered a new appoint-
ment and the compensation adjustment upon the new appointment shall be as follows:
1. The Employee shall be compensated at the prescribed statutory rate for the exempt position,
ar
2. Inthe event thers is no prescribed statutory rate, then the rate determined by the Emplayer.

23A.15 COMPENSATION ADJUSTMENTS FOR A Rﬁﬁu!.aﬂ EMPLOYEE SERVING A LIMITED
ERM POINTMENT. PORARY _APPOINTMENT, OR _NEW

PROBATIONAL APPOINTMENT IN ANGTH R ITION.

23A 15 a. A regular Employee serving a limited term or other temporary appointment who is
wonveried o 2 probational o penmanert appointrent in the same position that the
Employee was sarving on a fimited term or other temporary appointment basis shall
continue to receive the same basic rate of pay the Employse was receiving while
sarving the Imited temm or temporary appointment.

23A.16. COMPENSATICN ADJUSTMENT FOR DEMOTION,

1& a, Tne folowing ierms a5 usad n Secion 23416 shall mean:
‘Demotion™ the movament of a regular Employee from the position in which the Employee
last held a parmanent appointment to a position assigned to a class with a fower pay range
in the salary schedule.

2, “Disciplinary demotion”™: a demation action taken by the Employer for disciplinary reasons.

3. “Involuntary damotion™ a demotion action taken by the Employer due to the Employes's -
inahility to do the work of the Employes’s position, or due to the Employee's failure fo mest.
gualification requirements for the position.

4, "Demuation to avoid layoff': a demotion accepted by an Employee to aveid being laid off.

5. ‘“Demotion due to a reorganization” a demotion of an Employee as a result of a
reorganization action.

6. “Service Connected Disability Demotion™ the movement of a regular Employee or an
Employee serving an initlal probationary period to a posltfon assigned to a class with a
lower pay range In the salary schedule, due to a disability sustained by the Employee while
working.

7. “Nan-sgwine connected disability demotion”: the movement of an Employea to a position
assigned to a class with a lower pay range in the salary scheduls, due to a disability
sustalned by the Employee other than white waorking.

8. “Voluntary demotion”: a demoticn requested by an Employee and granted by the Employer,

2316 b. Excent as provided in Section 23818 <. and 23A.16 4., a regular Employes wha ig
demoted shall be compensated at the basic rate of pay in the lower pay rangs.

23A.,16 c. COMPENSATION ADJUSTMENT FOR DEMOTION TO AvgiD LAYOFF, DEMOTION
DUE TO REORGANIZATION, SERVICE CONNE D DISABILITY DEMOTIOMN.
An Employee who actepts a demotion to avoid layoff, is demoted due to a reorganization or who
Teceives o survice connected disability demotion shall retain the Employee’s basic rate of pay,
provided, If the Employee’s basic rate of pay is higher than the basic rate of pay of the lower pay

range, the Employee shall be compeansated at the lower basic rate of pay and shall be entitlsd to a
temporary differential (TD) as provided in Section 23A.07.
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23A.16 d. COMPENSATION ADJUSTMENT FOR NON-SERVICE CONNECTED DISABILITY
DEMOTION.

An Employes who receives a non-sarvice connected disability demotion shall be compensatad

as follows:

1. A regular Employee who has fifteen (13) or more years of continuous Tength of creditable
service with the Employer shall retain the Employee’'s basic rate of pay, provided, if the
Employee's basic rate of pay is higher than the basic rate of pay in the lower pay range, the
Employee shall be compensated at the lower basic rate of pay and shall be entitled to a
temporary differential (TD) as provided in Section 23A.07.

2. A regular Employes with at least five (5) years but less than fifteen (15) years of continuous
length of creditable service with the Employer shall retain the Employee’s basic rate of pay
for a petiod beyond the effactive date of the demotion as foliows:

Ypars of Service Months of Compensation Retention
5 12
6 14
7 16
8 18
9 20

10 22
11 : 24
12 26
13 28
14 30

a) provided, if the Employes’s basic rate of pay is higher than the basic rate of pay of the
lower pay range, the Employee shall be compensated at the lower basic rate of pay
and shai} be entitledt to a temporary differential (TD) as provided in Section 23A.07.

3. The basic rate of pay of a reqular Employee with less than five (5) years of continuous
length of creditable service with the Employer, or a regular Employee whose retention
period as provided in Section 23A.16 a, 2., has expired, shall be adjusted in the manner of
adjustments for service connected disability demotion, provided the Employee shall not be
entitled to temporary differential {TD) as provided in Section 23A.07.
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Section 24. PAY FORMULA,
24.01

Whenaver payment is made on the basis of monthly, weekly, hourly or daily rate, the rate shall be
computed in the foliowing manner:
24.01 a.By dividing the annual rate by twelve (12} in order to find the manthly rates;
24.01 b.By dividing the annual rate by fifty-two (52} in order to find the weekly rate;
24.01 c.By dividing the weekly rate by forty (40) in order to find the hourly rate; and

24.01 d.By multiplying the hourly rate by the number of daily hours of service required in order to
find the daily rate.
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Section 25. HOURS OF WORK,

25.1
Present practices pertaining to hours of work during the work day and the work week shall be

continued for the duration of this Agreement, provided however, that where changes are required
the Employer shall notify tha Union thirty (30) days prior to the tentative implemantation date of
such anticipated change in order to afford the Unlon an apportunity to negotiate with the Employer in
reference to said change.

25.02
If the parties are unable to agree to the proposed change, the Employer may implement the

change and the Union may process its abjections to the change through Section 15.

25.03 WORK SCHEDULES.

25.03 a. NON-SHIFT.
The work schedules of non-shift Employees who work other than Monday through Friday shall

be prepared and administerad as follows:

1. LENGTH.
Each work schedule shall be prepared for twalve {12) weeks.

2. MANPOWER.
The Employer shall set forth its required manpower coverags for each work day over a seven
(T) day work week referred to as work schadule in Section 25.03 a. :

3. NUMEER OF EMPLOYEES. :
The work schedule shall spacify the number of Emplaoyees in each classification needed for

each day of each work assignment of each work week.

4. PRESENTED TO EMPLOYEES.
The work schedule shall be presented to Employeas commencing in BaseyardWorkplace or
Institutional Workplace seniority order for each classification nine {9) weeks prior o the
heginning of the work schedule.,

5. WORK DAYS AND DAYS OFF.

Employees shall have three (3) weeks to exercise their choices of work days and days off,
however, In choosing work days and days off each Employee is required to select the same
work days and days off for each work week of each six {6) week pericd of the twelve (12}
week panod, subject to the manpower coveraga, contractual restrictions, and limitations in
order of Baseyard/Warkplace or Institutional Workplace seniority for each dassification.

6. FULL TIME AND PART TIME.

a) in making their choices, full-ime Employees shall select a schedule that requires the
Employes to work forty {40} hours each work week.

b) In making their choices parttime Employess shall select a schedule that requires the
Employes to work the number of hours on the work days of sach work week the
Employer establishes for part time Employees.
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10.

1.

12.

CONTACT BY THE SUPERVISOR.

When an Employee is not available to exercise the choices because of an authorized
absence, the supervisor shall make a reasonable effort to contact the Employee and give the
Employee a reasonable amount of time to exercise the choices. Contact by the supervisor
snall not tualify the Employes for overtime,

EXERCISE CHOICES.
a) Each Employee shall exercise the cholces on the first work day that the Employee is

assigned by the Employer to exercise the choices.

b) When an Employee daes not exercise the choices, the Employee shall be assigned to
any unsetected work days and days off on the postsd work schedule without regard to
seniority.

REVIEW CHOICES.

The Employer shall have two {2} calendar weeks to review the choices made by the
Employees to ascertain whether any of the choices wouid viotate this Agreement. In the
event it i3 necessary to modify choices to aveid violations of this Agreement, the Employer
shall contact affected Employees to have tham mexdify their choices,

POSTING.

The Employer shall post the final work schedule at least four (4) weeks in advance.

EXEMPTIONS.

a} The Employer shalt not pay overtime as a result of the application of Saction 25.03 a.,
which atlows for the selection of work days and days off by seniority.

k) Section 35.03 shall not be applicable to Employses subject to Section 25.03 a.

EXCHANGE, ' :

Employges may exchange work days and days off during the same work week with the
Employer's approval. Employee initiated exchanges shall be requested on a form and shall
nict qualify 1he Employees invoivet inthe exchange for oeertime.

25.03 b. SHIFT WOR
The work schedules of Employees who work in operating unlts subject to shift work (including

units operating less than twenty-four {24} hours per day) shall be prepared and administered as
follows:

1.

LENGTH.

Each work schedule shall be prepared for twelve {12) weeks.
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2. MANPOWER.
The Employer shail set forth its reguired manpower coverage for the required shifts per work
day over a seven {7} day work week referred to as a work schedule in Section 25.03b.

3. NUMBER OF EMPLOYEES.
a} The work schedule shall specify the number of Employees in each work classification
needed for the required shifts for each day of each work assignment of each work week.
4. PRESENTED TO EMPLOYEES.
The work schedule shall ba presented to Employees commencing in Baseyard™Workplace or
instituional Workplace seniority order for each classification nine (9) weeks prior to the
haginning of the work schedule.

5. WORK DAYS, DAYS OFF AND SHIFTS.

Employees shall have three (3) weeks to exercise their choices of work days, days off, and
shifts however, In choosing work days, days off and shifts each Employee is required to
select the same work days, days off and shifts for each work week of each six {6) waak
period of the twalve (12} week period, subject to the manpower coverage, contractual
restrictions, and limitations In order of BaseyardfWorkplace or Institutional Workplaca
seniority for each classification.

8. FULL-TIME AND PART TIME.

a) In making their choices, fulltime Employees shail select a schedule that requires the
Employee to work forty {40} hours per work week.

B In making their choices part time Employees shall select a schedule that requires the
Employee to work the number of hours on the work days of each work week the
Employer establishes for part time Employeeas,

7. C?NTAGT BY THE SUPERVISOR,
hen an Employee is not available to exerclse the choices because of an authorized

ahsence, the supervisor shall make a reasonable effort to contact the Employee and give the
Employee a reasonable amount of time to exercise the choices. Contact by the supervisor
shall not gualify the Employee for overtime.

B. EXERCISE CHOICES.

a) Each Employee shall exercise the choices on the first work day that the Employee is
assignad by the Emplaoyer to exercise tha choices.

b) Whan an Employee does not exercise the choices, the Emplayes shall be assigned to
any unselected work days, days off, and shifts on the posted work schedule without
regar to senionty.

8. REVIEW CHOIC%.
The Employer shall have two (2) calendar weeks to review the choices made by the
Employees to ascertain whether any of the choices would violate this Agreement. In the

event it is necessary to modify choices to avoid violations of this Agreement, the Emplayer
shall contact Emgloyees to have them modify their choices.
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10. POSTING.
The Employer shall post the final work echedule at least four (4) weeks in advance.

11. EXEMPTIONS.
a) The Employer shall not pay overlime as a result of the application of Section 25.03 b.,

which allows for the selection of work days, days off, and shifts by seniority.
b} Section 35.03 shall not be applicable to Employeeas subject to Section 25.03 b.

12. EXGHANGE.
Employees may exchange work days, days off, and shifts during the same work week with

the Employers approval. Employee initiated exchanges shall be requested on a form and
shall not qualify the Employees invelved in the exchange for overtime.

25.04 WORKING HOURS OF AN EMPLOYEE REPORTING TO A CENTRAL PICK-UP POINT.
The work day for an Employee who is required to report to work at a corporation yard or any

other cantral pick-ug point shall begin at tha time the Emplayaee is required ta rapart to work at the
gesignated workplace and shall end at the time the Employee retums to the designated workplace at
the and of the work day.

25.05 DISABLING PERSONAL INJURY.

25.05 3. An Employee who is injured in the course of employment, as provided in the Hawaii
Workers Cornpensation Law, shall be cretited with a Tull work day, 1egardiess of 1he time
the Emplaves is injured.

25.05 b. An Employee who is injured may be assigned light duty work upon recommendation of &
licensed Physician and with the approvai of the Employer.

25.06 TEMPORARY WORKPLACE.

25.06 3. The work day of an Employee who is assigned to work tempararily at a workplace cther
than the Employee's permanent workplace on the same island, shall begin at the time the
Employes is required to report to work at the Employee’s permanent workplace and shall
end at the time the Employee retums to the Employee's permanant workplace or at the
end of the work day whichever is later.

25.06 b. When an Employee reports directly to the temporary workplace instead of the permanent
workplace because the distance between the Employee's home and the temporary
workplace is shorter than the distance from the Employes’s home to the permanent
workplace, the Emplovee shall begin and end the work day at the temporary workplace.

25.07 PERMANENT WORKPLACE.

25.07 a. An Employes shall begin and end the work day at the Employee's permanent workplace
except when an Employes is assigned to work ternperarily at a workplace other than
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the Employee's permanent workplace on the same [sland, Section 25.06 shall b
applicable.

25.07 b. When an Employee is assigned to work temporarily at a workplace other than the
Employee's permanent workplace on another island Section 25.07 a. shall not be appli-
cable.

25.08 TRAVEL TIME.
When an Employge is reguired to take an Employer's vehicle home for the purpose of

respanding to work during non-work hours, the time spent in driving the vehicle from work to home
and home to work by the most direct route shall be considered as time worked, provided that the
Falr Labor Standards Act is applicable,

25.09 PERICD OF INACTIVITY.

25.09 a. When an Employes is required to work but:

1. The work is interrupted by periods of inactivity dus to breakdown or unavailability of equip-
ment, unavsilability of materials or supplies, or other conditions beyond the Emplovee's
control, and

2. The Employee is required to remain cn the job, the pericds of inactivity shal! be considered
as time worked for purposes of compensation.

25.10 EIGHTEEN {18) HOURS QF RK.

A non-shift Employee who works at ieast eighteen (18) hours in any twenty-four (24) hour period,
and the eighteen {18} hours of work does not end at least ten (10) hours prior to the beginning of the
Employas’s work day, shall be excused from work on the work day, with pay, unless the services of
the Employee are needed due 10 an emergency affecting the public health or safety and
replacements are not svailable. In the event of the emergency, the Employes shall be excused from
work as soon as possible when the emergency no longer exists.
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Section 26. OVERTIME,

2.1 COMPENSATION DR FOR OVERTIME WORK.
Employees are entitled to receive compsansation or compensatary time credit because of
cvertime work as provided (n Section 26.04 and 26.08.

26,02 OCCURRENCE OF QVERTIME WORK.
Overtime work occurs when an Employee renders service at the direction of the Employer as
follows:

26.02 a. WORK DAY,
In excess of a scheduled eight 18} hour work day.

26.02 b. WORK WEEK,
In excess of forty (40} straight time hours each work week,

26.02 c. SCHEDULE POSTING.

For each hour worked on the first work day of a new work schedula when the work schedule s
noct posted in advance for the period of time required by Sections 25.03 a. 10 and Section 25.03 b.
10.

26.02 d. HOLIDAY.

When the major portion of a work day occurs on a day observed as a legal holiday the entire
eight (8) hour work day shail constitute overtime work pravided that no further credit because of the
overtime work shall be granted notwithstanding any other section.

26.02 a. DAY OFF.
On the Employesa's day off and there has been no change, by mutual consent or by due prior
nctice, in the work schedule,

26.02 f, TWELVE {12) HOUR REST,

Whaen an Employse is reguired to report from one scheduled shift to ancther scheduled shift
between two consecutive work days within the posted 12-week work schedule with less than a lapse
of twelve {12} hours of rest, the Employee shall continue to eam overtime for all hours woerked from
the second work day until the rest period Is granted.

28.02 g. SPECIFIC CONDITIONS.
In accordance with specific conditions stipulated in this Agreement.

26.02 h. SIX {6} CONSECUTIVE DAYS,

An Employee who is sublect to shifts over a seven (7) day work week and is required to work
full-time for more than six (B) consecutive days shall be credited with overtime for each hour of work
performed on the seventh (7th) day and each succeeding day untll the Employse is granted twenty--
four (24) non-work hours of rest; provided overtime shall net appiy to an Employes who ¢hooses
work days, days off or shifts as provided in Sections 25.03 a. 5. and 25.03 b. 5. which causes the
Emplayee to work for more than six {6) congecutive days.

26.021. TEN {10} HOURS REST.

An Employee who renders overlirme work within the sixteen {18) hour penod immediately prior 1o

the beginning of the Employes’s work day and does not recelve at least a total of ten {10} hours of
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rest within such sixteen {16) hour period shall be credited with overtime for the straight-time hours
worked which is equal to the difference between the ten (10} hours of rest and the number of hours
of rest received.

26.02]. An Employes who is subject to Section 25.03 a. or b. whose work day is changed with
less than forty-eight (48} hours advance notice shall be credited with overtime for each
hour worked on the first wark day following the change.

26.02 k, An Employee who is required with less than forty-eight (48) hours advance notlce, to report
to work on a shift other than the shift for which the Employee was scheduled, shall be
credited for overtime work for each hour worked cn the first work day of the new shift,

S
R

An Empioyes who is required, with less than forty-sight {48) hours advance notice, fo
raport to work on a shift which begins four (4) or more hours prior to or later than four (4)
or more hours from the beginning time for which the Employee was scheduled, shall ba
credited with overtime for each hour worked on the first work day of the new shift.

26.02 m, An Employee who is required, with less than forty-eight (48) hours advanced notice, to
report to work on a shift which begins less than four {4) hours prior fo or later than the
beginning time for which the Employee was scheduled, shall be credited with overtime for
hours worked before or after the Employee's work day; provided when the beginning and
ending fimes coincide with an established shifi, Section 26.02 k. shall prevail.

26.02 n. EXCHANGE FOR PERQUISITES.

An Employee who by agreement receives pemulsites or accommodations in exchange for
rendering stand-by work or for rendering service in excess of the Employee’s work day:

1. Shall net earn overtima for rendering scheduled stand-by work.

2. Shall not eam overtime when rendering service during hours of stand-by work;

3. Shall earn overtime for each hour worked when on a day off and when not on stand-by work.

26,03 LEAVE WITH PAY IN COMPUTING OVERTIME.

Leave with pay which has been used by an Employee shall be included in computing whether an
Employee has worked in excess of eight (8) hours in a day or forty {40} hours in a week when
computing overtime.

25,04 CONVERSION TQ COMPENSATORY TIME CREDIT.

The number of hours of overtime worked shall be converted to compansatory time credit at the
rate of one and one-half (1}4) hours of compensatory time credit for each hour of overtime work or
fraction thereof compuied to the nearest fifteen {15) minutes except as provided in Section 33.

'
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26.05 COMPENSATORY TIME OFF.

26.05 a. An Employee who has compensatory time credit shall be scheduled for compensatory time
off as mutually agreed between the Employee and the Employer.

26.05 b. An Employee on compensatory time off shall be deemed to be on leave with pay.

26.05 c. An Employee who notifies the Employer in advanca or substantiates to the satisfaction of
the Employer that the Employee was sick on compensatory time off, shal! be charged for
sick leave and be parmitted to rescheduie the compensatory time off as provided in
Section 26.05. Application for the substitution of sick leave for compensatory time off
shall ba mada within three {3} working days after return to work.

26.05 d. An Employae shalt notify the Employar in writing that the Employee desires campensatory
time off in lisw of compensation for overtime work.

26.06 COMPENSATION FOR OVERTIME WORK.

26.06 a. An Employes who has rendered overtime work shall be paid unless the Employes requests
compensatary fime off as provided in Section 26.05 4.

28.06 b. The basic rate of pay for an Employes who works overtime shall include all differentials an
Employes is receiving when working m'ertime except far hazard pay differanttals.

26.06 c. To convert an Employea’s basic rate of pay to an hourly rate, the following formula shall be
used:
1. The basic rate of pay plus the amount of monthly differentials multiplied by twelve {12)
* months then divided by two thousand eighty (2080) hours plus hourly differentials the
Employee is eaming.

26.08 d. Compensation for overtime work shall be calculated as foliows:
1. The basic rate of pay plus the amount of monthly differentials as determined in 26.06 c.
multiplied by the number of hours worked or fraction thereof computed to the nearest fifteen
{15) minutes multiplied again by one and one-half (132) (e.g., $15.00 + 31 X 8 hours of
overtime work X 132 = $183.72).

26.08 e. Compsnsation for overtime work shall be made within thirty {30} days (approximately 2 pay
periods) from the date the Employee submits the appropriate form for overtime
compensation.

26.07_END OF EMPLOYMENT.
An Employee shall be compensated for all compensatory time credit eamed but not used as
compensatory time off at the end of employmant.

26,11 MUTUAL AGREEMENT,
A Mutual Agreement in writing may be enterad into between the Union and the Employer.
Through such an Agreement, the limitations of Section 25 and Section 26 may be modifiad.

26.12 DISTRIBUTION OF OVERTIME.
The Employer shall endeaver to assign overtime work on a fair and equitabla basis giving due
consideration to the nesds of the work oparation.
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EXHIBIT 28.12
EMPLOYEE OVERTIME INTEREST

NAME: DEPT:

CURRENT ADDRESS:

TELEPHOME NUMBER:

JOB TITLE: POSITION NO.:

WORKPLACE: DATE STARTED:

INSTRUCTIONS: Complete Part 1 or Part 2. Do not complate both parts.
PART 1

| 0O NOT WISH to be conshiered for overtime work until further notice.
If | change my mind, | agrae te resulbmit another form.

Signed: Date:

PART 2

| WISH TO BE CONSIDERED for overtime work that is normally worked hy a class of work to
witlch | am asaigmed.

Signed: Date:

a6
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Section 27. SHOW-UP TIME AND REPORTING PAY.

27.01

An Employee who reports to work but who is unable to perform normal work assignments
because of inclement weather, breakdown or unavailability of equipment or other conditions
beyend the Emploves's contral, shall be credited with a full work day, provided the Employee miay
be assigned new work as determined by the Employer.

Section 28. STAND-BY WORK.

28.01_STAND-BY PERIOD.
An Employee shall be deemed to be on stand-by work when the Employee is assigned by the

Employer to be available for 2 specific period by leaving wond as to where the Employee may ba
reached for the purpase of responding to calls for immediate service after the Employee's work day
or on weekends or holidays.

28.02 STAND-BY PAY.

Effective July 1, 1881, an Employee shall be paid an addittonal amount equal to one dollar and
thirty cents ($1.30) for each hour or fraction of thirty (30) minutes or more of stand-by work and
sby-five cents ($.65) for less than thirty {30} minutes of stand-by work.

28.03 CALL OUT PAY.

An Employea an stand-by work who renders service in response to a call to work shall be
entitled to additional compensation as provided in Section 33.

28.04 MEAL ALLOWANGE.

An Employee who responds 10 a call to work as provided In Section 28.03 shall be provided a
meal gilowance as provided in Seclion 3401 a. .
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Section 29. MILITARY LEAVE.

29.01 MILITARY LEAVE WITH PAY,

29.11 a. An Employee who is appointed for six (6) months or more shall, while an active duty or
during pericds of camps of instruction or field maneuvers as 2 member of the Hawall
national guard, air national guard, naval militia, organized reserves, including the
officers’ reserve corps and the anlisted reserve corps, under call of the President of the
United States or the Sovernor of the State, be placed on leave with pay status for a
period not exceeding fifteen (15) working days in any calendar year, except as
provided in Section 28.01 b,

29.01 b. An Employee who Is called 1o active duty or requirsd o report for camp training or field
manauvers by official military orders a second time within a calendar year may elect to
use up to fifteen (15) working days of the succeeding calendar year; provided that the
Employee's entitement to the working days advanced shall be canceled from the
succeeding calendar year.

29.11 . The Employee who is advanced leave shall be required to reimburse the State an
amount equivalent to the days advanced in the event the Employes ends employment
prior to cornpletion of a year's service in the succeeding year from which leave was
advanced, except in the case of the death of the Employee.

29.02 MILITARY LEAVE WITHOUT PAY.

29.02 a. The following Employees shall be entitled to military leave without pay for service in the
United States Armed Forces:

An Employee serving an initial probational appointment.

A ragular Employes serving a new probational appeintment.

A regular Employee serving a ternperary appointment and who has not forfeited rights to

the position in which the Employee last held a permanent appointment.

An Employee serving other than a temporary appointment.

ol Al

.

29.02 b. The duration of the military laave without pay shall be for not more than five (5) years.

29.02 ¢. Upon conclusion of the military leave without pay, Employees shall have reemployment
rights in accordance with Chapter 43 of Title 38 of the United States Code.

20.02 d. Replacemeants for Employees on military |save without pay.

1. In filling a position which became vacant by military leave without pay, the Emplover may
appoint a replacement Emplioyee and shall inform the replacement the status of the
replacement’s employment and the provisions of this Agreement relating to military leavas
without pay.
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2. A replacement employed in the position from which military leave was granted shall be
displaced sc that the position may be filled again by the Employee who has been on
military leave without pay retuming t© govemment empioyment. A replacemsnt Employee
with regular status shall be returmned to the former position or if the position has been
abolished, the Emnloyea shall be retumed ta olher comparable positions deemed
appropriate by the Employer. in the event there are no comparable paositions, the
replacement Employee shall be subject to Section 12.
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Section 30. TEMPORARY HAZARD PAY.

30.01 AWARD AND APPROVAL,

30.01 a. UUpon recommendation of the Employer or the {Union, the Personnel Oirector, in
consultation with the Union, shall grant hazard pay to Employees who are temporarily
exposed to Unusually hazardous worling conditions and where the following conditions
are met;

The exposure to unusually hazardous working conditions is temporary,

The degree of hazard is “Most Severe” or “Severa”, and

The unusually hazardous working conditions have not been considered in the azsignment

of the class to a salary range.

Ll el

30.02 DEMNIAL,

A disagreement on the denial of hazard pay of the amount of differential shall be processed
through Saction 15 beginning with Stap 2, the Employer, within sightean (18) calendar davs afier
receipt of the Parsonnel Director's written decision.

30.03 DELAY,

in the event a decision is not rendered within two (2) months after a recommendation for
temporary hazard pay has baen submitted to the Persormel Director, the Parsonnel Director $hall
inform the Employer or the Union, as applicable, as to the reason for the delay and the
approximate date on which a decigion will be renderad.

30.04 H D PAY DIFFERENTIALS.
Hazard pay differentials shall ba based on the minimurn step of the Employee’s pay grade and
shall be prorated as follows:

30.04 a. MOST SEVERE--TWENTY FIVE PERCENT ({25%).
1. Exposure liksly to result in sericus incapacitation, long period of ime lost, or possible loss
of life.
2. Accidents oceur frequently in spite of reasonable safety precautions.
3. Frequent exposure to a hazard whera fzilure to exercise extreme care and judgement
might cause an accident which would result in total disability or fatality,

30.04 b. SEVERE--FIFTEEN PERCENT {15%}.
1. Frequent injuries likely but serlous accidents rars,

2. Exposure leads to possible eye injuries, loss of fingers, or sericus burns.
3. Might cause incapacitation.
4, Moderate periods of compansable lost time result.

36.95 GH DO PAY,

30.05 a. The basic unit for computing hazard pay shall be the hour provides that:
1. Adfraction of an haur shall be considered an hour;
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2. Full day's pay at hazard rates shall be allowed for four (4) or more hours of hazard work
per day.
3. This pay is in addition to any other rate that may apply to the job.

30.05 b. Hazard pay differential for Employees who are temporarily exposed to unusually
hazardous working condidons shall be granted within fvo {2} pay periods afier the
Perscnnel Director approves the recommendation for hazard pay (including auditing
and approval of the “Notice of Personnel Action” form by the Personnel Director, as
applicable}.

30.06 DURATION OF HAZARD PAY AWARD.
The hazard pay award as provided in Section 30.01 shali remain in effect for a period not to

exceed six {6} months but may be renewed by the Persomnel Director upon showing by the
Employer that the working conditlons and duties remain the samae.

30.07 FORMS AND OTHER REQUIREMENTS,
Recommendations for hazard pay differentials shall be submitted on the forms and in the
rmanner as required by the Employer.

30.08 SECOND EMPLOYEE.
When the assignment of temporary hazard work is required of an Employee, a second

Employee shall be assigned o work with the Employes or in close proximity as practicable so that
assistance can be pravided in the event of an accident or emergency.

51



Sectlon 31. SPLIT SHIFT WORK.

31.01
The Employer recognizes that it is to the best interest of Employeses that split shifts be

minimized except in cases whara the Employer's mission caniat be economically administered by
standard scheduling methods.

31.02_DEFINITION.
A Split Shift is a work shift which may be less than an eight (8) hour work day which is divided

into two (2) portions by non-work hours other than a meal period.

31.03 DIFFERENTIAL.
An Employee who works a split shift shall be paid a differential of twenty-five cents ($.25) for

&ach hour or fraction of thirty {30) minutes or more, of work and thirteen cents ($.13) for sach
period of less than thirty {30} minutes of work.

31.04 OVERTIME.

31.04 a. An Employee who works a split shift will earn overtime for each hour which exceeds ten
{10) hours, exclusive of the meal period, calculated from the time the Employee begins
and ends the work day,

31.04 b. The Employee’s basic rate of pay plus the split shift differentiz)l will be used in
determining the compensation for overtime work as provided in Section 26.06.
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Section 32. NIGHT DIFFERENTIAL.

32.01 WORK DAY.

32.01 a. An Employee whose work day is between the hours of six {6:00} p.m. and six (5:00)
a.m., shall be paid, in addition to the Employes's basic rate of pay, the night differ-
antial for each hour worked between the hours of six {6:00) p.m. and six (5:00) a.m.

32.01 b. in the avent onhe-half (%) or more of the Employee’s work day is between the hours of
six (£:00) p.m. and six {6:00) 2.m., the Employee shall be paid, in addition to the
Employee's basic rate of pay, the night differential for sach hour worked.

32.02 OVERTIME.

32.02 a. An Employee who works overtime between the hours of six (6:00) p.m. and six {6:00)
a.m. shall be paid the night differential for each hour of overtime worked between the
hours of sfx {6:00) p.m. and six {(6:00} a.m.

32.02 b. An Employee who works overtime and ane-half (¥%) or moere of the overtime worked is
betwaen the hours of six (00} p.m. and six (6:00) a.m. shall be paid the night
diffarential for all hours waorked.

32.02 ¢, The Employee's basic rate of pay plus the night diffarent|al will be used in determining
ne payrren for overfimne worked as providet in Seclion 26.08.

32.03 DIFFERENTIAL.

32,03 a. Effective July 1, 1991, the amount of the night differential shalt be forty-five cents ($.45}
for each hour or fraction of thirty {30) minutes or more of work and twenty-three cents
{$.23) for less than thirty (30) minutes of work as provided in Sections 32.01 and 32.02.

32.03 b. Effective July 1, 1998 the amount of the night differential shall be fifty-five cents ($.55) for

each hour or fraction of thirty {30) minutes or mare of work and twanty-eight cants
{$.28) for less than thirty (30) minutes of work as provided in Sections 32.01 and 32.02.
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Section 33. CALL-QOUT,
33.01 CALL-OUT CREDIT.

33.01 a. An Employae who is called back to wark will be cradited with:
1. A minimum of three {3} hours regular pay, calculated from the time the Employee leaves

home and retuns home from work, or
2. Overtime work calculatad from the time the Employee leaves home and retums home,

whichever |s greater in value, or
3. Overtime work calculated from the time the Employee leaves home until the Employee

begins the work day If the Emplayee conlinuas to work into the work day.
33.02 MILEAGE.

An Employee who is called back to work shali receive milsage reimbursement as provided in

Section 58 from home o the workplace and from the workplace 1o herne for call-out work except
when an Employes who is called back to work and continues to work into the work day as

provided in Section 33.01 a. 3.
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Section 34. MEAL ALLOWANCE.

34.01 AMOUNT.

34.01 a. An Employee who works overtime shall be provided a meal allowance of four dollars and
twenty-five cents {$4.25) for breakfast, four dollars and seventy-five cents ($4.75) for
unch, ang six doftars {36.00) for dinner as follows:

1. POST-SHIFT OVERTIME.

An Employee who works overtime after the work day shall be provided a meal allowance
after the completion of two (2) hours of overfime work in intervals of five (5) hours of
overtime work rendered following the first overtime meal.

2. TW0O OR MORE HOURS OF PRE-SHIFT OVERTIME.

a) An Employee who works two (2) of more hours of pre-shift overtime and works
continuously into the work day shall be provided a meal allowance for the overtime
work and {he work day.

b} An Employee shall be provided a meal allowance after the completion of two (2) hours
of ovgmma waork and at Intervals of five (5} hours of continuous work after the first mea)
perio

An Empluyee whu wnﬂcs I'ess thap two {2} hours of pre-shift overtime with lass than
twenty-four {24) hours prior notice and works continuously into the work day shall be
provided a meal allowance at the beginning of the work day and for the meal period in
the work day,

b} 24 HOURS OR MORE PRIOR NOTICE.
An Employae shall nat be entitled to a meal allowance when the Employes warks legs -
than two (2) hours of pre-shift avertime with at least twanty-four {24} haurs prigt notice
and works continuously into the work day.

4. OVERTIME DURING OFF-DUTY HOURS, SCHEDULED DAY OFF OR HOLIDAY.

a) LESS THAN 24 HOURS PRICR NOTICE.
An Employee who works avertime that is not post-shift or pre-shiit overtime on a day
off or a holiday with lass than twenty-four {24} hours prior notice shall be provided a
meal allowance after the completion of two {2} hours of overtime work and at intervals
of five (5% hours of continucus overtime work after the first overtime meal period.

b) 24 HOURS OR MORE PRICR NOQTICE.
An Employee who works overlime that is not post-shift or pre-shift overtfme on a day
off or a holitfay with at least twenty-four (24} hours prior notice shall be provided a meal
allowance after the completion of ten (10} hours of overtime work and at intervals of
five {5) hours of avertime work after the first overtime meaal paricd.

5. OVERTIME WHILE ON STAND-BY.

An Employee who responds to a call to work as provided in Section 28 shall be provided a

meal allowance upon compietion of two (2} hours of work and at intervals of five (5} hours

of confinuous work after the first meal period.
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34.02 PAYMENT.
The Employar shal provide the mzal allowance o the Employee within thiny (30) days

{approximately two pay periods) from the date on which tha claim for the allowance is filed with the
Emplayer.

34.03 DEFINITION.

34.03 a. Braakiast shall mean a meal allowed an Employee from 3:00 a.m. to 9:00 a.m.

34.03 b. Lunch shall mean 2 meg) allowsd an Employee after 9:00 a.m, 1o 3:00 p.m.

34.03 c. Dinner shall mean a meal allowed an Employee after 3:00 p.m. but before 3:00 a.m.

34.04 CAFETERIA WORKERS,

34.04 a. Cafetaria workers i1 the Department of Education and in the University of Hawail system
shall be provided without charge tha lunch meal which is served to students during the
scheo! day in the school cafeterias.

34 04 b. Cafeteria workers in the Department of Education wha are directly involved in preparing
meals under special feading programs when schodl is not in session shali be provided
without charge the lunch meal which is served during the work day under such
programs.

34,05 DIETARY WORKERS,

34.05 a, Distary workers in the Departments of Hizalth and Public Safety shall be provided without
charge ons meal per work day which is served as the house diet and the meal shalt be
the meal which is consumed during the respective Employee’'s meal period.

34.05h. Any institution in the Departments of Health and Public Safety which is presently
providing its dietary workers mere than one meal per work day without charge shall
continue.



Section 35. HOLIDAYS,

35.01 The following days of each year are established as holidays:

NAME QOF HOLIDAY DAY OF HOLIDAY
35.01 a. New Year's Day First day of January
35.01 b, Dr. Martint Luthar King, Jr. Day Third Monday in January
35.01 c. Presidents’ Day Third Monday in February
35.01 o, Princa Jonah Kuhlo Twenty-Sixth day of March

Kalanianaole Day

35.01 8. Good Friday Friday precading Easter Sunday
35.01 & MWemorial Day Last Monday in May
351 g. King Kamshameha [ Day Eleventh day of Juns
35.01 h. Independence Day Fourth day of July
35011, Admisslon Day Third Friday in August
35.01]. Labor Day First Moaday in Septamber
35.01 k., Veterans’ Day Elaventh day of November
35.011. Thanksgiving Day Fourth Thursday in November
35.01 m,Christmas Day Twenty-Fifth day of December

5.0 n. All sleclion days, excepd primary and spacial election days, in the County wherein the
election is held.

35.01 o. Any day designated by proclamation by the President of the United States or by the
Governor as a holiday.

35.02 OBSERVANCE OF HOLIDAYS.

35.02 a. An'Employee whose work days are Monday through Friday i the work week in which a
hicliday ocours shall observe the holiday s ollows:

OAY QF HOLIDAY DAY HOLIDAY IS OBSERVED
Saturday Friday preceding Hollday
Sunday Monday following Holiday
Work Day Work Day

35.02 b, An Emplaoyee whose work day is other than Monday through Friday in the work week in
which a holiday occurs shall observe the holiday as follows:

DAY OF HOLIDAY DAY HOLIDAY 15 OBSERVED
Day Off First work day after the day off
Work Day
Work Day
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35.03_SHARED EQUITABLY.
35.03 a. Holiday work assignments shall be shared equitably among Employees in a work unit.

35.03 b. A rotational system by seniotity will be established whereby every Employes within an
organizational urtit will be giverr the oppartumity t6 participate in hofiday work
assignments on an equitable basis insofar as the requirements of the mission will
permit and in accordance with skills required.

35.03 c. The Employer shall maintain records to assure that holiday worlk assignments are
shared aquitably among Employees,

35.02 d. Section 35.03 shall not apply ta an Employee who chooses wark days, days off or
shifts as provided in Section 25.03 8. 5. and 25.03 b. 5.

35.04

Upcnh request of the Union, the Employer shall meet and consult with the Union when
developing the equitable holiday work assignments.
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Section 36. VACATICN LEAVE.
36.01 VACATION LEAVE EARNED FOR FULL MONTH OF SERVICE,

36.01 a. An Employee shall eam vacation leave at the rate of one and three quarters (1 3/4)

working days for each month of service. For the purpese of Section 38, a work day is
defined as an eight {8) haur work day.
26.02

J:Si Employee who randears lgss than a month of service shall earn vacation lesvs for the month
as Toliows:

Work Days of Service Working Days of Leave
For 1t0 3 Q
For4fto 6 ¥
For 7to ¢ 3
for 101012 1
For 13ta 15 11
For 16to 18 i 1%
For 19 or more 1%

36.03 VACATION EXCEPTIONS.

326.03 a. An Employee shall eam vacation leave whila on leave with pay including paid holidays
whether or hot the Employes works on holidays uniess specifically probibited.

36.03 b, An Employee shail not eam vacation leave whiie o .

1. Vacation leave or sick ieave when the employment terminatas or is to terminate ot the end

of the leave.
2. Leave without pay, except when the Employea is on leave for disability and is being paid
workers compensation.

3. Suspension whith is sustained.
4. Unauthorized leave.
&, Sabbatical leave.

36.03 c. Temporary, contractuai, of substitute employment while on vacation from anather posi-
tion in the State government or any political subdivision of the State.

36.04 PROVISIONAL APPOINTMENT AND TACL.

36.04 a. An Emplovee serving a provisional appointrnent shall sam and accumulate vacaiion
leave while On a provisional appointment.

3604 b, An Employee setving a provisional appaintment shadl ot be attitled to use vacation
leave.

36.04 ¢. An Employee whose provisional appointment is ended and receves a meaﬁnnaw,
limited-tern or permanent appointment in the same position shall be credited with the
vacation leave accumulated while on the provisional appointment.
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36,04 d. An Employee whose provisional appointment is ended and does not receive a limited-
tarm, probationary, or permaneni appointment shall forfeit the vacation leave
accurnulated.

26.04 . A regular Employee who is promoted fhrough a provisional appointment shaii he
cansiderad 1o be a regular Employes and shall continie 10 eam vacation Jeavs.

36.04 f. A non-regular Employge serving a Temporary Appointment Qutside the List {TAOL) shall
riot be antitled 1o a vacation leave with pay.

36.04 g. A non-regular Employee serving a TAOL that is more than one (1) year, including
extensions granted for a specific appointment, the non-regular Employee shall be
entitled to:

1. Eam vacation leave beginning with tha first month of the second year, and
2. Use the vacation isave accumulated.

36.04 h. A non-regular Employee whose TAOL is ended shall forfeit the vacation leave
accumudatad.

36.05 VACATION ACCUMULATION.

36.05a, An Emploves may atcumulate up to twenty-ona (21) days of vacation leave per calendar
year unti! the Employee accumulates the first forty-two (42) days.

36.05 k. Subseguently an Employee may accumulate not more than fifteen {(15) days of vacation
leave per calendar year, aven if the Employes’s total accumulated days fall below forty-
wo (42) days.

36.05 ¢. Vacaiion leave in excess of fifteen {15} days per year may be accumulated for good
cause when a request for accumufation is approved by the Employer provided the
request shall he accompanied by a2 stipulation that the Employee shall take the excess
vacation leave at a specified time.

36.05 d. An Empioyee who fails to take the excess vacation leave as orovided in Section 36.05 ¢,
shall forfeit the excess vacation leave unless for good reason an extension of time is
granted by the Employer.

36.05 o. An Emplayee may accumulate vacation leave for the succeeding year or years provided

that the total accumulation shail not exceed ninety (90) working days at the end of the
calandar year,
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36.06 FORFEITURE.

36.06 2, Vacation leave accurmulated at the end of a calendar yesr ihat excesds ninety {50

;ufgrg;ng days shall be forfeited excont as provided in Sections 35.08 b. and ©. and
. d.

38.06 b, Vacation leave accumuleted @i the end of & calendar year that exceeds ninety {O0)
working days shail not ba forfeited when the vegation leave begins on of before the last
working day of the calendar year and includes the accumulated vacation leave in
axcess of ninety (80} working days.

38.06 ¢, Vacation lsave accumulated at the end of a calendar year that exceeds ninety {90
working days shali not be forfeited when an Employee becomas sick pror ta an
approved vacation that would have begun on or bafore the last working day of the
calendar year and the sickness continuss into the next calendar year. The excess
vacation leave ahall be taken immediately afier the conglusion of the sick leave,

36.07 PAYMENT.

36.07 a. An Employes may be paid for vacation leave accumulated at the end of a caiendar year
that exceads ninety {903 warking days in liew of taking vacation leave if the excess
vacation feave resuited from the Employer’'s refusal to grant the vacation.

36.08 SICK LEAVE WHILE ON VACATION.

36.08 a, An Employee who is sick one or more consecutive working days while on vacation leave
whe submlts a licensed physician’s certificate or ofher satisfactory proof of the sickness
shall be charged sick leave in fieu of vacation leave.

36.08 b, Application for sick ieava in lisu of vacation ieave shall be made within five (5] working
days after retumn to work.

36.08 ADMINI D,

36.09 a, Vacation leave shall be adminlstered on a calendar year basis and recorded at the end
of each calendar year.

36.08 b. In oruer to faciiftate the scheduling of annual vacatione, the Employer may requite its
Emplayses to submit their vacation preference.

36.09 c. An Employee will not be required to submit the annual vacation preference without first
receving thi amourd of vacation leave accumulated from the Employer,

36,00 d. An Emplayee shali be given an annual statemant of the accumulated vacation leave.

Fal




36.10_NOTICE TO USE VAGATION LEAVE,

36.10 a, An Employee desiting to use vacation feave shali submit an appiication in advafice of the
bagfmiting date of the vacation o enable the Employer to make necessary readjust
ment ¢f wark,

36.10 b. The raquirement for advance notice may be waived for emergency situations or when the
Emplayes does not hava accurmulated sick leave and elects o use accumulated
vacation leave in place of authorized leave without pay for sick leave.

36.11 VACATION LEAVE GRANTED.

An Emplayee shal! be grantsd vacation leave on the dates and times as approved by the
Employer provided, that it shall be as close to the requested dates and times as conditions of the
Employer will permit and will not cause forfaiture of vacation leave.

36.12 VACATION LEAVE DENIED.
In the aevent that a vacation 1eave request is denied, the Employae rmay request the reasons
for denial in writing. A copy of the reasons shall be furnished to the Union.

36.13 VACATION LEAVE GRANTED.

When a vacation Is granted, it may include, at the request of the Emplovee, all vacation leave
accrued up to the end of the Employee’s last full menth of service immediately preceding the
Baginning of the vacation laave. :

36.14 VACATION LEAVE MINIMUM.
328.14 &, Vacation ieave of lass than one (1) hour shall not bs granted.

36.14 b, YWhen payment in lizu of vacation leave is granted or when the Employee’s employment
will not continue at the expiration of the vacation leave, the payment
shall include a prorated amaunt for any fraction of a work day of vacation ieave to
which the Employee is entitled as provided Jn Section 36.

36.15_SENIORITY.

36.15 3. When two (2) or more Employees’ requests for vacation leave are in confiict, the
Employee with the greatest Baseyard! Workplace or institutional Workplace seniority
shall be given preferance, provided it will not seriousty hamper cperations in the
Basoyard/\Woarkplace or tnstitutional Workplace,

36.15 b, The senior Employee’s request shall not be granted when the conflict is the result of the
senior Employee changing the original reguest.

36.18_VACATION LEAVE CHARGED.
An Employee shall have charged against the accumulated vacatian leave only those days or
hours the Employee would have worked had the Employee not used vacation leave.

36.17 RECALL FROM VACATION.




36.17 a. An Employee may be recalled 10 work before the expiration of a vacation leave by the
Emntayer.

36.17 b, The recalled Employee shall be paid for all work at the rata of one and one-half (144
imes the basic rale of pay for the days of vacation leave the Employes's senvices were
requirad,

36,17 c. The Employee shall be granted the unused vacation leave days, as the result of being
recalied 0 work, on the dates and times as mutually aoreed between the Empioyee
and the Employer.

28,18 ADVANCE VACATION LEAVE.

36.18 a, Advance vacation leave shall be granted oniy when an Employee has used all
accumulated vacation leave and is detained out of the State of Hawall or on another
istand for a cause which the Employee astablishes 1o the satisTaction of the Employer.

38.18 b. An Employee who is defained as provided in Section 36.20 a. shall immediately
communicate with the Empioyer and request advance vacation leave.

36.18 ¢, In the event advancaed vacation leave is granted, it shall ba considered as used with the
express understanding that if vacation leave s not later samed during the term of
gmployrnent, the unearnad portion of the vacation leave advanced will be repaid, on
demand to the Empicyar 85 foliows:

1. By the Employee through payroli deductions from salary due the Employee.

2. from the Employes's retirement system account with the Hawaii Employess Retirement
Syelem.

3. By the executors and administrators of the Employee’s estate if the Employes is deceased.

38,19 TRANSFER.

An Employee wha is transtamed {tam or refinquishes one pasifion in which vacation leave is
eamed, and accepts employment In another position in the service of the Emplayer in which
vacation Ieave is not sarmed shall be paid for the accumulated vacation lsave as provided in
Section 36.22a o b.

36.20 PAY FOR VACATION LEAVE UFON SEPARATION.

36.20 2, An Employee shall be paid for accumulated vecation lesve in a lump sum when
employment ends as provided in Section 36.23 a. or b.
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3821 LUMP SUM,

36.21 a. Whan payment in 2 fump sum is made, the sum payable for accumulated vacation ave
shall be equa) 1o the amount of cormpensation 1o which the Employse weuld be enfitled
ar would he allowed during the vacation leave the Employes was permitted to use
vacation leave in the nomal manner. When payment in a lump sum iz mada to an
Empioyee hirad after June 30, 1997, the sum payabie for accumufated vacation isave
shall be computed vsing the hasic rate of pay on the date the Employee ends
employment.

36.21 b, A Employae whe is discharged shall be paid in a lump sum for accurnuiatad vacation
leave computed on the basis of acocumulated vacation hours muttiplied by the hourly
rate of pay on the effective date of discharge,

36.22 REHIRED.

36.22 a. 'n the avent the Employee is immediately rehired by the Employer and continues to earn
vacation leave, payment for sccumuiated vacafion leave shail not be made.

36.23 MILITARY SERVICE.

36.23 a. An Employee who, pursuant (o the U.S. Universal Military Service and Training Act or
other Foderal Statute is called or ordered and reponts either voluntarily or involuntasly
for active miltary duty with a branch of the U.S. Armed Forces shall be deemed to
have ended employment and shall be paid in a lump sum for accumulated vacation
leave as provided for in Section 36.23 a.

36.23 b. The lump sum payment for accumulated vacation leave will not cause the Employes to
forfeit agcumulated sick feave.
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Section 47. TRAINING AND EMPLOYEE DEVELOPMENT.

7.01
Empioyess are encouraged to psricipate in training programs to meet the needs of the
Employer.

Y

47.01 a. The Employer shall develop in-service training or make available out-service training,
including training for temporary assignment and promotions, that it deems necessary to
meet the needs of the Employer.

F-3

7.01 b. The Union shall be consulted perlodically but at least once annually in devsloping
training plans.

4701 c. Spedliic training programs shalf be developed in consultation between the Union and
the Employer.

47.02 OPTIONAL TRAINING.

47.02a, The Employer may grant an Employee paid time off during working bours to enter a
training program which is directly related to werk and will help improve skills to maet

the needs of the Employer. '

47.02b. Approval for fraining shall be made without hampering the opsrations of the Employer.

47.02 c. The reasons for denial of 2 training request shall be in writing.

47.02d. The work hours may be adjusted to accommodate the time spent in the training
program. The adjustmeant in work hours shall not be construed to be working a split
shift,

4702 . The Employer, after consultation with the Unlon, shall establish procedures for the
verification of the Employee’s attendance in the training program.

4702 f  After satisfactory completion of the training, the Employer shall reimburse the

Employee for the cost of tuition, books and supplies, as applicable, provided any text
books paid for by government shall remain its property.

47.03 REQUIRED TRAINING.

47.03a  An Employee whe is required to patticipate in training pregrams during the Employee’s
wotk hours shall be given time ¢ff from work to attend the training program.

P

7.03b. When 2 training program is on non-work hours, the Empioyee’s work hours may be
adjusted to accormmodate the fime spent in the training program. The adjustment in
work hours shall not be construed to be working a split shift.

47.03 ¢. The time spent by the Empioyes in fraining on days off shall be considered as time
wWotked.
47.03d. An Employee who drives a personal vehicle to and from required training shall be

entitled 1o mileage reimbursement as provided in Section 58.
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c) Each State committee shall include cne {1) Employee from each department selected
by the Union and not more than five (3) representatives selected by the Employer.

d) Each County committee shall consist of not more than five {5) Employees selected by
the Unlon and not more than five (5) representatives selected by the Employer.

1. The function of the Safsty Committee shall be to advise the Employer conceming

occupational safety and health matters as follows:

a} Review existing practices and rulas relating ko oocupationat satety &nd heafrh

b} Suggest changes in existing practices and rules,

c) Review accidents and recommend corractive acti-:ms and preventaiive measures.

d) Review work tasks which Involve hazards and which reasonably can be expected to
resuil in serious injury o merit the assignment of at least two (2) Emplayeses fo tasks or
a second Employee in close proximity as practicable so that assistance can be
provided in the event of an accident or emergency,

¢) In the event the Employer does not imgplement the recommendations of the Safety
Committee, the Employer shall inform the Committee of the reasons for not
implementing the recommendations.

46.11 c. MEETINGS,
1. Meetings of the Safety Committes shall be conducted during work hours provided that

meetings which extend beyond the work day shall ke on non-paid time.
2. When meetings begin on non-work hours, the Employee's work hc-urs shall be adjusted so
as to accommodate the time spent at the meetmgs

46.11 d. TRANSPORTATION OR MILEAGE.

Employees who are membars of the Safaty Committaas shall be provided with transportatmn
or provided with mileage allowance 23 provided in Section 89,

46.12 NOTICE OF ACCIDENT.
When an accident occurs which involves serious personal injury to an Employaa the Union
shall be notified as soon as possibla of the accidant.



1. Stolen or damaged on the Empioyers premises whils in safe-keeping or storage duting or
after work howrs, or

2. Stolen or damaged during work hours under condHitions over which the Employee had no
control.

46.09 c.
Replacement of craft hand tools shall be as follows:
1. The same brand of tocl(s) urless the brard is ad longer avallatie, then the replacement
brand shall be of equal guality.
2. |n the event the Employer and the Emplayee agres to a monetary replacement Instead of
the actual teolfs), the monetary vaiue shall be the amount that the replacement tool(s) can
be purchased for.

46.09 d. CQVERALLS,
in recognition of the unique wark. acgtivity of Bridge Maintenance Workers, the Emplayer shall
provide each Employes with an appropriate covarail and replacement when wom out,

46.10 MOTOR VEHICLE.
46 103. No Employee shafl be required to operate a metor vehicle which is deemed unsafe.

4610 b. [f an Empioyes reasenably expialns that a motor vehicle which the Employee has been
diracted to operate 18 unsafe, the Unicn and the Empioyer shali mutually agree to a
person qualified to evaluate the safety of motor vehicles to determine If the motor
vehlcle is unsafe. The declslon shalt ba final and binding.

46.11_SAFETY COMMITTEES.

46.11 abhglr}a safety committees shall be established as follows:
1. OAHD
a} On the island of Oahu, a safety cornmittee shall be established In sach division of each
department; provided that any department having less than fifty (50) Employees shall
establish a single department-wide safety committea.
b} Each committes shall consist of not more than five (5} Employess selected by the
Unien and not more than five (5) representatives selected by the Employer.
¢) The number of Employees may be increased by not more than three {3} by mutual
agreemert between the Union and the Employer in order io propery represent
Employees in various work locations,
2. NEIGHBOR ISLAND
a} On each nefghber island, a single island-wide safety conmittee shall be established for
the State and County,
b) Additional safety committees may be established by rutual agreement between the
Union and the Employer.
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46.05 . REFLACEMENT.
Replacement of prescrption safety glasses and/or frame shall be as follows:
1. When damaged or iost, without negligence while working or,
2. When replacement is required becausa of changes in the Employee's vision.
3. The Employer shall select or allow the Employee 1o select a vendor for the replacement
and pay for the cost of the eye examination, if requirad ty the vendor, and the dispensing
cost.

46.086 UNSAFE WORKING CONRITIONS.

46.06 a. Employeses shall make svery effort to promptly repont unsafe conditions to their
supervizors 50 that appropriate corrective action can be taken.

46.06 b. If the supervisor does not take appropriate comective action within a reasonable pariod,
Employeas may report unsafe conditions to officlals cther than their supervisors and
shall not be discipiined.

46.06 c.

At Emiplaves shall not be subjedt to disciplinary action for:

1. Failure or refusal to pperate or handle ary machine, device, apparatus, or equipment
which is in an unsafe condition or,

2. Failure or refusal to engage in unsafe practicas in viclation of applicable Federal, Stata or

. Local safety laws or regulations or,

3. Failure or refusal to gperata or handle any machine, device, apparatus, or equipment in

violation of applicable Federal, State or Local safely Jaws or regulations.

46.07 INVESTIGATION.

46.0Ta. The supsrvisor shall promptly investigate and comect fhe working conditions if
warranted,

46.07 b. If the supervisor is unable to evaluate the conditlon or take corrective action, the
supervisor shall refer the mstier 1o the depariment head or designee who has the
authority to make a determination,

46.08 DISAGREEMENT.

46.08a. In the event of a disagreement as to the existence of an unsafe condition, the
Employee shall be so informed.

46.08 b. The Union or the Employer may call and request the State Department of Labor and
Industrial Relations to render a decision on the matter.

46.08 CLOTHING AND TOOLS.

4609 a. The Emgloyer shall reimburse an Employee for the reasonable value of personal
clothing which is damaged or destroyved by another person in or on the Employver's
premises while working that is not the resuit of negligence by the Employee.

46.08 b. The Employer shall replace craft Employee’s parsonal hand tools which are reguired
by the Emplover and the tools are;



3. Replacement of safaty-toe footwear shail be as follows:
a) When damaged, without negligence, or worn out through normal wear and tear whila
working, or
) The Emplover shall have the option 1o Tepair, 2t its expense, the worn or damaged
heals of safety-toe footwear within the first six (8) months after issuance in lieu of
replacing the antire safety-toe footwear.

46.04 f. SECOND PAIR OF SAF -TOE FOOTWEAR,
Employees shall be provided with a second pair of safety-toe footwear when all of the
following conditions are met:
1. The safety-ios foctwear becomes wet frequently as a résult of the Employee’s work.
2. Wetness resutts from water or muddy conditions.
3. Wetress which saturates the shoes will ococur in spite of reasonable precautions and
pravantive meaasyres,
4. Safety-toe rubber boots when provided are not reasonable to wear,
a) Due to the nature of work, or
b} For more than four (4) bours per work day.

46.05 PRESCRIPTION SAFETY GLASSES.
When prascription safety glasses which meets the requirements of the current American

National Standard institute Z 87 is required, the fﬂllwdng shall apphy:

46.05a The Employer shall pay up to the reasohable cost of standard prescription safety
lenses and standard non-cosmetic safety frame excluding the cost of contact lenses,

46.05 b, VENDORS,
The vendors for the prescription safety glasses shali be selected by the Employee; except that

when bidding procethores are ulilized, the vendors shall be selected by the Employer.

46.05 ¢. COMPETITIVE BIDDING,
1. When the Employer utilizes competitive bidding procedures, Section 46.03 ¢, 1.

shall not apply.

2. The Employer shall pay the approved price, including the eye examination as provided in
Section 46.03 ¢c. 4.

3. In the event thad an Empioye® desires presciplion safety giasses which is not on the
approved list but meets the approved safety specifications shail be permitted to purchase
the prescription safety glasses from the approved vendor, or when the prescription safety
glassés is not available, from another vendor. The Employee shall pay the amount graster
than the approved price.

4605 d COST OF EYE E INATHON.

The cost for the eye examination and dispensing of safely glasses shall be paid by the
Employea except where the Employer is prasently reimbursing its Employeses for the cost of the
eye examination and dispensing of safety prescription glasses will continue to do so.
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SECTION 48. WORKING CONDITIONS AND SAFETY.

48.01 :

Safely s of mutual concem to tha Employer and the Union on behaif of the Employess. The
Union will cooperate with the Employer in encouraging Employees to observe applicable safety
rules and regulations.

46,02

The Employer shall comply with applicable Federal, State, or Locai safety laws, rules and
regulations (e.g., Chapter 12-205, Hawali Administrative Rules, pertaining to protective clathing,
shoes and accessories}, including the Hawali Workers Compensation Law.

46,03 SAFETY EQUIPMENT,

The Employer shall, at its expense, furnish its Empioyeas with appropriate safety equipment,
including protective eve and safety foot wear (such as prescription safety glasses, goggles, face
shields, safety shoes, rubber boots), when such equipment is required in connection with the
Employee's work the Employea shall be required to use the equipment.

46.04 SAFETY-TOE FOOTWEAR.
When safety-toe footwear meseting the requirerments and specifications of the cument
Arnerican National Standard Institule Z41 is required, the following shall apply:

46.04 a. MUTUALLY AGREED ALLOWANCE.
The Employer shall provide an allowance up to an amoaurt to be mutually agreed tetween

each Employer and the Union for the purchase of safety-toe footwear by Employees fram any
vendor. In the event a mutual agreement cannot be reached, the lowest price quotation
available shall be used for the allowance.

45.04 b. COMPETITIVE BIDDING.
1. When the Employer utilizes competitive bidding procedures, Secfion 46.04 a. shall nof

apply.

2. Tilj'rpe Employer shall pay the approved price, In the event that an Employee desires safety-
toe footwear which is not on the approved list but meets the approved specifications, the
Employee shall be permitted to purchase safety-toe foctwear from the approved vendor or,
when safety-toe footwear is not availabla, from another vandor,

3. The Employee shall pay the amount greater than the appraved price.

46.04 c. LIST OF BRANDS AND/OR MODELS.

The Unian shal! be consulted in developing lists of approved brands andfor models of safety-
ge footwear.

46.04 d. OTHER SAFETY-TOE FOOTWEAR.
Required safety-toe nubber boots or other types of safaty-toe footwear not specified In Section

45.03 shal! be provided st na cast ¥ the Employeas.

46,04 ¢, REPLACEMENT.
1. The Employer shall inspect safaty-foe footwear that is 0 be replaced prior to approving the
replacereant. :
2. Replaced safety-toe footwear shall become the property of the Employee and shall not be
wom at work provided that the Employer shall have the option to place on it a distinctive
mark.
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SECTION 45. KALAUFPAPA TRAIL,

45.01 TRAVEL.

45.01a. An Employee of Kalaupaps Settlement whose pemanent residence is on the topside
of Mofokai and whe are provided quariers in Kalaupapa as a matter of convenience will
be granted one of the following cholces:
1. Three {(3) round trips by air to topside (Molokal Airport} per month, or
2. One (1) hour travel pay for traveling down the trail once a wegk and cne (1) hour ¢f travei
pay for traveling up the trail once a week. Travel time will not ke included 28 hours worked
or for overiirme determination.

45.01 b, Employees of Kalaupapa Settlement whose permanent residence is in Kalaupapa will
be granted one (1) round ip by air ¥ topside (Molokal Alrport) per month.

45.02a. The Employee must choose at the beginning of each month.

45.02 b. An Employee who elects to travel by trail will not be able to enjoy the henefits of travel
by air uniil the next morh, or vice-versa.

45.03 MAINTENANCE WORK.
When an Employes is assigned to maintenance work an the Kalaupana Trail the Employee
shall be credited with work and one (1) hour of travel pay as provided in Section 45,01 a. 2.

45.04 TRAVEL PAY.
Travel pay will be computed at the Employee’s straight time pay.

45.05 TRAIL MAINTENANCE.
The Kataupapa Trall shall be properly miaintained for Dmployees who use the rail o commule
in and ocut of Kalaupapa Settlernent.




44.06 ADVANCED PER DIEM AND REIMBURSEMENTS.

44 06 a. An Employee shall receive advanced per diem for travel whanever possible.

44.06 b, The Employer shall reimburse an Employee who requests reimbursement for excess
lodging expenses within thirty {30} days.

4407 FURNISHED MEALS AND LODGING.

When lodging or meals are provided at no cost to the Employees, the Employer shall continue
fts existing practices In adjusting the per diem. The per diem shall not be adjusted when meals
are included in conference programs.
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44.03 e. An Employee who is assigned to work tempararily oh another island in the State of
Hawaii shail be alfowed to return home for days off; provided that the return trip shall
not annty when the Employee works avertime on daye off on the Island of temporary
work.

44.03 f. The transportation cost betwsen islands shall be paid by the Employer.

44.04 OUT OF STATE TRAVEL.

44.04 a. An Employee who is required to travel on business to areas outside the State of Hawaii
shall be provided per diem of ohe hundred thirty dollars ($130.00) per twenty four (24)
hour day.

42.04 b, Travel time involving a fracton of a day shall be in terms of guarer-day periods
measured from midnight.

44.04 c. Travel fime shali begin no Jater than twenrty Tour {24) hours prior 1o tha fime the
Employes is to ba at work at the out of state destination.

44.04 d. The Employee shail be scheduled to arrive at the out of state destination {(applicable
mirport) at least ten (103 hours before reporting for work.

44.04 e. The travel time shall end when the Employee retums to the Employes's home airport.
44.04 f. All calculations will be based on Hawaiian Standard Time.

44.04 g. When an authorlzed lsave is added before or after the travel, the per dierm amount shall
be the same as that which would have been allowed if the authorized leave was not
used.

44 05 REIMBLURSEMENT FOR COMMERCIAL LODGING EXPENSES IN EXCESS OF THE
LODGING ALLOWANCE.

44.05 a. Included in the per diem rate designated in Sections 44.03 and 44.04 shall be a daily
allowance for commercial lodging.

44.05 b, The intrastate travel lodging allowance shal| be fifty doliars {$50.00) per twenty four (24)
howur dary.

42.05 ¢, The out of state trave) lodging allowance shall be eighty five dollars ($85.00) per twenty
four {24) hour day.

44.05 d. When an Employes's commercial lodging cost exceads the applicable todging allowance,
the Empfoyee shall he entited 10 an additional amount added to the per diem. The
additionai amount shall be equal to the difference of the actual dsily cost of commercial
ledging and the applicable fodging allowance, multiplied by the number of days spent
on commearcial iodging.

44.05 ». Lnless waived by the Employer, request for commercial lodging expenses in excess of

' the lodging allowance shall be made in atdvance of the Employes's trip,
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Section 44. TRAVEL.
44.01_APPLICABLE RULES, ORDINANCES, AND POLICIES.

Except as rnodified by Section 44, Chapter 3-10, Hawali Administrative Rules, for the State,
and applicable rles, reguiations, crdinances, of policies for the counties shall remain applicabla.

44.02_ON OR OFF ISLAND WORK.

44.02 . An Employee whoe Is required to work in locations which make i impracticable and
undesirable to return home at the end of a work day, with prior approval the foliowing
shall apply:

1. If commercial lodging s utilized, the Employee shall be paid a trave| allowance as provided
in Section 44.03,

2. If sommercial Indging is not availabdle, as in mountainous or cther remote areas, the
Employer shall arovide cabins or tentage and needed camping supplies and squipment.

3. At the Employes's oplion, the Employer shal! also provide adeqliate stores of Tood or pay
sach Employee twenty dollars ($20.00) per day in lieu therecf.

4. The twenty dollars ($20.00) per day shall be applicable for each twenty-four (24) hour
pariod or portion thereof, calcuiated from the beginning of the Employee’s work day until
the Employee’s retumn to the Employee’s permanent workplace fram the mountainous or
other rermote area.

44.02 b. An Employee and the Employer may mutually agree that the Employer shall provide per
diem expanses as provided In Section 44.03 in Feu of Section 44.02.

44.03 N TATE VEL.

44.03 a. An Employee who is required to travel on officlal business to another island shall be
provided with per diem of sighty dollars {$80.00) per twenty four {Z4) hour day.

44.03 b, Official travel time involving a fraction of a day shall be in terms of quarter-day periods
measlired from midnight.

44.03 c. Official travel time shail begin thirty (30) minutes bafore the scheduled flight departure
time and shall end upon the Employee’s retumn to the Employes’s home alrport.  This
computation shall be applicable to all trips, Including one-day trips leaving and
retuming on the same day. In the case of one-day trips, effective January 1, 1998 the
Employees shall be provided a meal allowance of twenty dollars {($20.00) in lieu of per
diam.

44.03 d. When an authorized leave is added before or after the official travel, the per diem
amount shall be the same as that which would have heen aliowed if the authonzed
leave was not used.
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Saction 41. LEAVE OF ABSENCE FOR DEATH IN THE FAMILY.
41.01 LEAVE WITH PAY.

41.01 a. An Employee shall be allowed three (3) working days as leave of absence with pay for
death in the family which shall not be deducted from any other leaves, with or without
pay including absences from work due o an injury a3 provided in the Hawaii Workers
Compensation Law.

41.01 b. The leave of absence with pay shall be granted on days designated by the Employee
provided it is within a reasonable pericd of time after a death in the family.

41.02_ FAMILY.

41 gz a. Family is defined as:
parents, step-parents, or legal guardians
hrothars
slsters
Spouse
chiidren
parents-in-law
grandparents
grandchildren
an individuatl who has become a member of a family thyough the Hawaiian hanai custom o
a step relationship.
41.02 b. The leave of absence with pay can only be used for one mother and one father
regardless of whether the parent relationshlp is natural, banai, step or legal guardians.

PoNpn RN

41.02 ¢. The Hawaiian Dictionary, revised and enlarged, copyright 1986 defines hanai.

1.03

An Employee shall be granted a reasonable number of days of vacation ieave or leave of
absence without pay In addition to leave of absence with pay as provided in Section 41.01 for
travel to attend a funeral outside the State of Hawaii or to make necessary arrangements for a
funeral in the State of Hawail.

.

Section 42. LEAVE OF ABSENCES FOR QTHER PURPOSES.

42.01
The Employer shall grant other leaves of absences not provided in this Agreament as provided
in Seclions 1.02 and 1.05.

Section 43._RELIEF FOR AUTHORIZED ABSENCES.

am

In operations where it is essential to maintaln a given ievel of service, the Employer shall
endeavor to provide adequate relief during periods when Employees are absent bacause of
authorized leaves of absence.
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Section 39. LEAVE FOR INDUSTRIAL INJURY.

39.01 PAY.

39.01 2. An Employae who is temporarnily exposed to unusually hazardous conditions or who is a
member of a ciass recognized by the action of repricing to be a class exposed to
unusually hazardous conditions whao is injured as the result of the unusually hazardous
conditions while working and without the Employeg’s negligence shall be placed on
accidental injury ieave unfess suspended or discharged, and continuad on the payroil
at the Employee's basic rate of pay for the first four (4) months of the disabillity.

38.01 b. 'nt the aevent the disability continues for mare than four (4} months, the Employee shall be
paid sbdy percent {(60%) of the Employee’s basic rate of pay for the duration of the
disability as though the Employee did not sustain an industrial injury.

39.01 c. An Employee shall be entitled to all rights and remedies allowed as provided in the
Hawali Workers Compensation Law, provided that any salary paid as provided in
Section 3¢ shall be applied to any compensation allowed in the Hawali Workers
Compensation Law or any benafits awarded to the Employee in Part ||| of Chapter 88,
Hawaii Revised Statutes.

Saction 40. LEAVE FOR JURY OR WITNESS DUTY.

40.01
An Employee who is summoned and serves as a witness or juror in any jwlicial proceeding
shall be entitled to leave of absence with pay except as provided in Section 40.03,

40.G2
An Employee who serves as a witness or juror, and receives a fee or mileage allowance shall
not suffer the loss of monies ar have it deducted from the Employee’s hasic rate of pay.

40.03

An Employee who serves as a wiltness in & case which may involve of arise out of the
Employea's employmernt that is ot with an Employer a8 defined in this Agreerment, or persoral
business or private affairs shall not be entitled to leave of absence with pay as provided in Section
40.01 provided that the Employee shall be antitled to use vacation leave or use leave without pay.

40.04

40.04 a. An Employee who works on the evening or midnight shift and/or on a work schedule
other than Monday through Friday is reguired to setva on & jury, the Emplover shall
place the Employee on the day shift if the shift exists and/or on the Monday through
Friday work schedule for the duration of jury duty.

40.04 b, An Employee whose work schedule is changed as provided in Saction 40.04 a. and cther
Employees whose work schedules are changed because of the change of the work
schetiule as provided in Section 40.04 a. shall not be entitied to overtime except as
provided In Section 26.02 a., b, and 4.



38.10 OTHER RIGHTS AND CONDITIONS.

38.10 a. A regular Employee on an authorized |leave of absence without pay shall be eligible while
on leave of absence without pay for promotion as though the Employee was not on a
leave of absenca withaut pay.

38.10 b. An Ermployee who accepts employment, either in apother position in civil service or in
conflict with the purpose of the authorized leave of absence without pay while on leave
of absence, shall be deemed o have resigned from the position from which the leave
of absence without pay was granted, effective the date of the appointment to the other

position,
38.11 UNAUTHORIZED LEAVE OF ABSENCE,

38.11 a. An absence from work which does not meet the requirements for an authorized leave,
with or without pay, shall be chamged as unauthorized leave of absence from work in
lieu of discipline at the discretion of the Employer.

38.11 b. The unauthorized leave of absenne from work shall not be considered as service
Tendered,

38 11 ¢. When an Employer decides to discipline an Employee as provided in Section 38.11 a. for
unauthorized leave without pay the discipline for just and proper cause as provided in
Section 11,01 shall be as follows:
1. Each day of unauthorized leave shall be considered as one (1) viglation.
2. Each viofation shall be congidered as unauthorzed leave without pay for payroli purposes
and shall result in discipling as provided in the following schedule:,

Violatign Discipline
st Written reprirnand

2Znd One day suspension

3rd Two days suspension
4th Four days suspension
5th Eight days suspension
Bth Fifteon days suspension
Tth Thirty days suspsenslan
8th Discharge

3. Violations shall be counted continuously for a period of two (2) years retroactive from the
date of the most current violation.
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38.08i. Care for an immediate family member as defined in Section 41 who is il or injured,

andfar who Is unable to perform one or more Activities of Daily Living (ADL). Typical
ADL include:

1. Mobility: watking or whesling any distance on a level surface,

2. Transferring: moving between the bed and a chair or the hed and a wheel-::halr

3. Dressing: putting on and taking off all necessary items of clothing.

4. Toileting. getting to and from the toilet, getting oh and off the toilet, and associated

5
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persanal hygiena.

. Eating: all major tasks of getting food into the bady.

. Bathing: getting Into or out of a tub or shower andfor otherwise washing the parts of the
body

7. Cont'i.nenc:a: controlling one's bladder and bowsl functions.

38.09 RETURN RIGHTS FROM A LEAVE OF ABSENGE WITHOUT PAY.

Except as specifically provided in Section 38, an Employes who is granted a leave of absence
without pay as pravided in Section 38 shall, upon condition of showing to the satisfaction of the
Emplover that the Employee has fulfilled the purpose of the leave of absence without pay shall
have the following return rights:

38.09 a. A reqular Employee, at the end of the leave of absance without pay shall be reinstated to
the Employee’s former position provided that if the position has been abnlished whnle
on leave of absence without pay, Section 12 shali be applicable.

38.09 b. A non-ragular Employee, at the end of the leave of absence shall have reinstatemant
rights to the Empioyee’s former position, provided that the status and function of the
position remalned the same while on the leave of absence without pay. In the event .
that the Employee cannot be reinstated, the Employee’s employment shall end.

38.09 ¢. An Employee who does not retumn to work at the end of the leave of absence without pay
shail he deemed to have resigned provided that if within fifteen {15) days of the end of
the leave of absence without pay, the Employee furnishes satlsfactory reasons to the
Emplayer as to why the Employee was unable to relurn immediately after the end of
the leave of absance without pay, the Employes shall be entitied to rights as the
Employee had at the end of the leave of absence wilhout pay. In the event the
Employer doas not accept the reasons, the Issus of the reascnableness of the reasons
shall be processed through Section 15.
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38.07 LEAVE OF ABSENCE WITHOUT PAY TO WORK IN APPOINTIVE POSITIONS.

36.07 a. An Employee may oe granied a isave of absence without pay to render service as a
department head, agency head, deputy department head, secretary to a department
head, secretary to a depuly department head. county clerk, depuly county clerk, or
county legisiative auditor.

3807 b. The rights of an Empioyse who is released from the appointrments as provided in Section
38.07 a, are as follows:

1. After completien of no more than four (4) years of the leave of absence without pay, or no
more than two (2) or four (4) years, as applicable, in the case of appointment to county
clerk, deputy county clerk, or county Iegislative auditor, reinstatement in the position n
which the Employee last held 2 penmanent appointment.

2. I the event the Employes is retained beyund four {4) or two (2) years as applicabls, for
the transition to a new chisf exgcutive’s or county council chair's term, the Employee shall
retain the reinstatemant right in the position in which the Employse last held permanent
appeintment for no more than three {3} additional rnenths.

3. Fallowing roora than four (4) v twa () vears as applicable, of lesve of absenca withawt
pay, reinstatement in the position in which the Employee last held permanent appointrmant
if vacant or placement In a comparable vacant position.

4, Aher reinstatement in the former position or placement in another mmparabre vacant
position, compensation shall be as though the Empleyee had remained mntmuously in the
position.

35.08 ADDITIONAL LEAVES OF ABSENCE WITHOUT PAY.
A reguiar Employee may be granted aleave of absence withaut pay for nol more than twelve
{12} months, for any of the following reasons:

38.08 a. To recuperate from physical or mental ilinessas provided for a leave of absence without
pay of five {5) or more consecutive working days, an Employe& shall submit a licensed
physician's certificate (o substantiate the lzave of absence without pay was dus entirely
to sickness and that the Employee is physically and/or mentally able to resume the
duties of the Employee's position,

38.08 b. Death in the famiiy.

38,08 c. To extend an annual vacation leave for travel, rest, or for recreation purposes.

38.08 d. To seek pelitical office.

38.08 g, Personal business of 2an emergency natura.

38.08 £ Annual pericds of jfemporary cessation of normal operation.

38.08 g, Child or pre-natal care.

38.08 h, Child adoption leave.




Section 38. OTHER LEAVES OF ABSENCE WITHOUT PAY.
338,01 LEAVE OF ABSENCE WITHOUT PAY TO WORK AT THE STATE LEGISLATURE.

A regular Employee may be granted a leave of absence without pay to render service at the
State Legislature. The leave without pay shall be for a duration of nat more than twelve (12)
months.

38.02 LEAVE WITHOUT PAY TO DELAY A REDUCT|ON-IN-FORCE.

A regular Employee may ke granted a leave of absence without pay for not more than twelve
{12y menths in order to delay a planned layoff when the position which the Employee cocupies has
besn abolished. if the Employss has not been placed at the expiration of the twelve {12} month
pericd, the Employee shall be subject to Section 12.

GD‘U’ NTS DR FOR Gﬂ\*‘ERNM NT PROGRAMS ADMINIST
PRIVATE OR PUBLIC AGENCIES.

Subject to Section 78-17, Hawaii Revised Statutes, a leave of absence without pay for not
more than two {2} years may be granted a regular Employee so that the Employee may be
emploved by anather government on a loan by contract,

38.04 LEAVE OF ABSENCE WITHOUT PAY FOR EMPLOYEES SERVING TEMPORARY
INTERGOVERNMENTAL ASS

Subject to Chapter 83, Hawaii Rewsed Statutes, an Employee on temporary
intergovemmantal assignments may be granted a leave of absance without pay for net more than
two {2} years provided that an extension for not more than two (2j years may be granted upon
request by the Employee and upon approval of the Director of Persanne! Services, or the Director
af Civil Service, or the Administrative Diractor of the Courts, as applicable. .

38.05 EDUCATIONAL LEAVE OF ABSENCE WITHOUT PAY,
A regular Emplovee may be granted a leave of absence without pay for not more than twelve

{12} months provided that the leave of absence without pay may be extendsd for not more than
twelve (12) months for any of the following reasons:

RED BY

38.05 a. To pursue a course of instruction which is related to the Employee's wark;

38.05 b, To engags in research which has a beneficial effact on the skills or khowledge required
In the Employee's work; or

38.05¢c. To improve the Employee's ability and increase the Employee’s fitness for public
employmant.

38.06_INDUSTRIAL INJURY LEAVE OF ABEENCE WITHOUT PAY.
An Employee may be granted a leave of absence without pay for not more than twalve {12}

manths provided that an extension may ba granted as follows:

38.06 a. While the Employee is receiving temporary total workers compensation weekly benefit
payments, or

38.06 b. After granting of the fina| disposition of the workers compansation award, or

38.06 ¢. Up to one (1) year while an application for retirement is pending.
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8] Fepeat palterns of absence due to sickness which are discovered after the end of
three {3) months shali be considered one {1} violation and subject to the discipline
scheduie in d}.

fiviolations shall be counted continuously for a pericd of two {2) years reticactive from the
date of the most current viciation,

37.18 PROLONGED SICKNESS.

37.18 a. In the event that the Employar believes that an Employee who reponts to work following a
prolonged sickness s not medically able to commence work, the Employes may be
required o request the Employes’s physiclan to cooperate and consult with a physician
of the Employvers cholce to review the nature of work to be perdormed as well as the
physicaf limitations of the Employee.

37.18 b, After consultation, the Employee may be medically examined at the option of the
physician of the Employer's choice.
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and that the Employee may submit expianatory remarks for the file as provided in
Sectlon 17,

d) If a determination is made that the pattern of absences is unacceptable, the Employer
may requira a follow-up avaluation as provided in Section 37.17 b. 3.

. FOLLOW-UP EVALUATION FOR UNACCEPTAELE PATTERNS QF ABSENCES
OUE TO NESS

An Employes with an unacceptable patiarn of absances due to sickness may be placed on
a follow-up evaluation for a specific period of time not to exceed six {6) months. The
follow-ug evaluation period may be adjusted by the same length of time as the duration of
a leave without pay or an industrial injury leave as provided in the HMHawaii Workers
Compensation Law at the discretion of the Employer. The Employee shall ba given written
notice of an extension,
a) The Employes shall be notified in writing of the foliowing:

1} The specific dates of the follow-up evaluation periad;

2) The requirerment to underge medical evaluation to verify all absences due to
sickness, unless the reguirement is waived or madified by the supervisor for a
specific absence due to sicknass; and

3} The name of the physician or medical group to whom the Employee shall report to
for the medical evaluation and the period during which the Employee shall report
for the medical evaluation.

4) The Employer shall assums the cost of the medical evaluation and reimburse the
Emplayea for travel axpanses as provided in Saction 58.

. DISCIPLINARY ACTION FOR ABLISE OF SICKNESS.

Employees who are subject to Section 37.17 b. 3. a} 2) and Section 37.17 b. 3. a) 3) shall
befdisciplined for abwse of sickness for Just and proper calse as provided in Sectivn 11.01)
as foliows.

a) Each day of not reporting as directed by letter to undergo a medical evaluation by the
physician selected by the department head shall ba considerad one (1) violation.

b} Each day of not providing notification of an absence due to a workers
compensation injury and not reporting to the treating physician each day of
absencea for the injury shall be considerad one (1) violation.

c} Each day the medical evaluation does not substaniiate the Employee's sickness 5hall
be considered cne {1} viclation.

d) Each vinlation of a), b) and ¢} shall be considered as unauthorized leave without pay
for payroll purpeses and shall result it discipline as provided in the following schedule.

Violation Discipline
15t One day suspansion
2nd Two days suspansion
3rd Four days suspansion
4th Eight days suspension
5th Twenty days suspension
6th Discharge
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37.17_INVESTIGATION OF SICK LEAVE.

3717 a. INVESTIGATION MOT SUBJECT TO SECTION 3747 b,

The Employer may investigate suspected abusae of sickness as follows:

1. The Employer may require the Employee to be examined by a physician selected by the
Empioyer during the pefiod of absence for the purpose of verifving the sickness.

2. The Employer shall agsume the cost of the physician's services and shall reimbursa the
Employee for travel expenses as provided in Section 59 when an examination is required
as provided in Section 37.17 a. 1. The Employee shall be given priority for the examination
g0 that minimum time is spent at the office.

3. Abuse of sick leave shzll be subject to Section 11.

3717 b. INVESTIGATION FOR PATTERNS OF ABSENCES DUE TO SICKNESS.

1. €

RiA FOR DETERMINING PATTERNS OF ABS ES DUE TO SICKMESS.

A pattern of absences due o sickness shall be established prior to undertaking an
investigation for suspected abuse of sickness.

a)

0)

c}
dj

e)

Pattarns could include absences duse to sickness occurring hefore or after holidays,
weekends, days off, pay days, or specific days of the week or of short durations,

‘When an Employce uses accumulated vacation, compansaiory Yme or authorized
leave without pay for absences that are the result of sickness, the absence shall be
considergd as an absence due to sickness.

Abszences due to workers compensation and absences substantiated by a licensed
physician’s certificate shall not be Included in detemining pattesns.

To establish a pattem, the Employer shall conduct a historical review and analysis of
Employee absences due to sickness for the duration specified below:

1} Six {8) months for regular Employees; and

2} Three (3} months for non-regular Employees.

The Empioyer shall identify Employees with an established pattermn of absences dus to
sickness which warrant an investigation for suspectad abuse of sickness.

2, INVESTIGATION PROCEDURES FOR PATTERNS OF ABSENCES DUE TO
SICKNESS.

a)

b)

The Employer shall notify the Employes with an established pattern of atisences due to
sickness that an investigation for suspected abuse of sickness is bsing conducted.
The notice of investigation to the Employea shall include the following:

1) A proposed time, date, and piace for 2 meeting to explain the specific aliegations of
suspected abuse of sickness and to provide the Employee an opportunity to
raspond to the specific allegations.

2} A copy of materials used te support the specific allegations of suspected abuse of
slckness.

3) An gppeonunity for the Union representative 1o be present at the meeting and notice
of the Employes's responsibillty to infarm the Unjon of the meeting.

The Employer shall meet with the Employee to determine whether the establishad

pattem of absences due fo sickness is unacceplable. The detemination of an

unatceptable pattem shalt be made on a cass-by-Case basis afler reviewing alt specfic
facts and circumstances.

The Employer shall document the meeting and provide a copy to the Employee. The

Employee shall be notified that the documentation will be placed in the personnel file
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37.13 _ADDITIONAL SICK LEAVE WITH PAY.

Additional sick feave with pay, in excess of which the Empioyee has accumuiated, may be
granted by the Employer under conditions that it may be prescribed, provided that due
consideration shall be given 10 the length of servica of the Employee.

37.14 NSFER

37.14 a. An Employee who resigns to accapt a position in another dapartment of the Employer as
the result of a transfer including promotion, demotion or initial appointment, or in case
of any other movement from one department to anciher of the Employer, shall not
forfeit accurnulated sick |leave in the department from which the Employee was
transferrad or moved.

3714 b, If, afier the date of the transfer, the Employee uses any or aif of the ascumulated sick
lsave the department to which the Employee is transferred shall bear the entirs charge.
In no event shall the appropriation of the department from which the Employee was
fransfarred or moved be charged for accumulated sick leave used after the date of
fransfer Or movermeit.

37.15 SICK LEA\.;’E DURING VACATION.

37.15 a, An Employee who s sick one or more consecutive warking days while on vacation leave
who submits a licansed physician's cerificate or other satisfactory proof of sickness as
desmed necessary by the Employer shall be charged sick ‘eave in lieu of vacation
leave,

37.15 b. Application for sick leave in lizu of vacation leave shall be made within five (5) working
days after retum to work.

37.16_NO SICK LEAVE AFTER TERMINATION OF SERVICES,

37.16 a. An Employee who ends employment shall forfeit accumulated sick leave to the date the
employment ends, except as provided by law which permits conversion of accumulated
sick leave to retirernent credits,

37.16 b. An Employee shall not forfeit accumulated sick leave when the Employee Is granted a
leave of absence withaut pay including military leave or is immediately rehired by the
Employer.



37.05 b. An Employee who provides notification and is informed that the Employee doss not have
accumulated sick leave, the Employes shall have the optiop to use accumulated
vacaiion leave, compersalory e, or authotizet eave without pay.

37.06 _APPLICATION.

37.06 a, Application for sick leave shall be filed on a farm prascribed by thae Employar within fiva
{5) working days after retumn to work.

37.06 b. Sick leave shall be allowed for medical, dental, optical and optometrical appointments
which the Employee cannot schedule for non-work hours.

37.06 ¢c. Sick leave up to four (4} weeks per calendar year shall be allowed for family leave to
provide care for 2 seficus health condition to the family as defined in Section 41.02
except brothers andg-sisters of the Employea shall be excluded.

37.06 d. In the event the Employee dies before retuming to work, the executor or administrator or
the Emplayer may fila the application within six {6) months after the death.

37.06 . Tha sick leave requested in Section 37.08 d. shall be granted when the Employer is
satisfied that the ahbsence from work was because of sickness, even though a
physician's certificate may not be available,

37.07 CERTIFICATE,

The Employee shall submit a licensed physician’s cerificate for absences of five (5) or more
consecutive working days to substantiate that the ahsence was due entirely to sickness and that
the Employee is physically and/or mentally able to resume the duties of the Employee's position.

37.08 SICK LEAVE MINIMUM.
No sick leave of less than one (1) hour may be granted.

37.08 SICK LEAVE GRANTED. :
Sick laava granted shall include accumulatad sick leave as is neadad, to pamit tha Employees
to recover frormn the sickness.

37.10_SICK LEAVE ADMINISTERED, RECORDED AND ACGUMULATED.
a. Sick leave shall be agministered on a calendar year basis and recorded at the end of each

calengar year.
b. An Employee may accurnulate all sick leave eamed.
c. An Employee shall be given an annual statement of the acoumuiated sick leave.,

37.11 SICHK LEAVE CHARGED,
An Empioyee shall have charged against the accumulated sick leave only those days or hours
the Employee wolld have worked had the Employee not used sick leave,

37.12 PHYSICAL EXAMINATIONS.

An Employee shall not have charged against the accumulated sick leave for physical
examinations required by the Employer.
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SECTION 37, SICK LEAVE.

7.01 SICKNESS.
Any physical or mantal disability not willfully or intentionally provoked by the Employee,
pravaenting the performance of regular or usual work, including disabilities caused or contributed to
by pregnancy, miscarriage, abortioh, chitdbirth and recovery therefram.

37.02 SICK LEAVE FOR FULL MONTH OF SERVICE.

An Employee shall eam sick leave at the rate of one and three quarters (1 3/4) days for each
month of service. For the purpose of Semlun 37 a work day is defined as an eight (8} hour work
day.

37.03 SICK LEAVE FOR LESS THAN FULL MONTH OF SERVICE.
An Employee who renders less than a month of service, shall eam sick leave
for the month as follows:

Days of Service Working Days of Leave
For 1 to3 0

For 4 tob 14

For 7 to9 Y

For 10 to 12 . 1

For 13 1o 15 1%

For16 to 18 1%

For 19 or more A

37.04 EXCEPTIONS.

37.04 a. An Employee shall eam sick ieave while on leave with pay including paid holidays
whether or not the Employee works on holidays.

37.04b. An Emplnyee shall not eam sick leave while on:
T 1. Vacation ieave or sick leave when the employmant terminates or is fo ferminate at the end
of the leave.
Leave without pay, except whan the Employee s on leave for disability and is being paid
workers compensation.
Suspension which is sustained.
Unauthorized leava.

- Babbatlcal leave.

37.05 NOTIFICATION QF SICKNESS.

37.05 a. Notification of absence an account of sickness shall be given as soon as possible on the
first day of absence or if impracticable, as soon thereafter as circumstances permit.  If
notification has not been given the absence may, in the discretion of the Employer, be
charged to vacation leave or leave without pay.

-h

R b
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47.04 PERSONAL DEVELQPMENT.
An Employee may participate in training for personal development at the Employea’s own

expense and on leave of absence without pay as provided in existing rules and regulations.

47.05 EVIDENCE OF COMPLETION.

Evidence of satisfactory completion of training programs shall be placed in the Empioyee's
personnel file and may be used as a factor in giving consideration in the Employee’s future
premotions; however, consideration shall not be construed as affording the Employee precedence
or preference over other Employses who have demonstrated greater job proficiency or have
greater experience.

47.06 PRE-RETIREMENT PROGRAMS.
Eligible Employees conternplating retirement shall be afforded the opportunity to attend pre-

retirament advisory pregrams conducted by the Employer.

47.07 SABBATICAL LEAVE.

47.07 a; The Employer may grant a sabbatical leave of absence for purposes of mutually
benefitting the Employaa and the Employer in improvement of Unit 1 work.

47.07 b. The Employer may grant a sabbatical leave to an Employes who has served sevan {7)
continuous years with the Employer.

47.07 ¢. A sabbatical leave shall not he extended beyond one {1) year and may nat be granted
again to the same Employee until the Employee has worked an additional seven (7)
years with the Employer,

4707 d.  The Employer shall consider and may approve a sabbatical leave on the following
hasis:
1. The nature, length and parinency of educational course wark or other activity which the
Employee plans to undertake while on sabbatical leave.,
2. Whether the Employee’s absence from work will adversely affect providing essential public
services.
3. The Employee’s work performance record and seniotity, provided that ssniority shall not be
the dominant factor in granting sabbatical leaves.

47.07 e. When a request for a sabbatical leave is denied, the Employer shall state the reasons
for the denial in writing, if requester by the Employee.

47.07 f. An Employee on sabbatical leave shall be paid an amount equal to one-half of the

basic rate of pay which the Employee was raceiving at the beginning of the sabbatical
leave.
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. The basic rate of pay shall include any negotiated increase in the schedule as may be

provided for in the Agreement.
The payments shall be made |n amordance with reqular pay perlods, the last two of which
shall not be made unti! after the Employee has retumned to work with the Employer.

47.07 g. An Employee granted sabbatical leave ma}- engage in other emplayment pravided, the

nrimary purposa far which the leava was granted is met.

47.07 h. Before granting a sabbatical leave to an Employee, the Employee shall enter jnto a

1.

contract with the Employer as follows:
The Employes shail return to work at the end of the sabbatical leavs or if any other leave is
granted by the Employer which begins immediately following the end of the sabbatical
leave, the Employee shall retum to work at the end of the other leave.
An Employee who does not retum to work at the end of the sabbatical leave or any other
leave shall be deemed to have resigned and shall refund all monies received while on
sabbatical leave.
After returning from a sebbetical or any olher leave, the Employes shall agree to work in
the appropriate departmant for two (2) continuous years. Authorfzed leaves without pay
shall not constitute a break in the two {2) continucus years, but the leaves shall not be
creditabla in computing the two (2) continuous years.
An Employee who does not work the two {2) continuous years shall refund all monies
racaived from the Employer while on sabbatical leave.
The Employee shall be guaranteed a retum to the Employee's position or an equivalent
position at the expiration of the sabbatical leave or any ather leave.
After the Employee retums to work, the Employee shall have the same basic rate of pay
the Employes was receiving at the beginning of the sabbatical leave and as provided in
Seclion 47.07 1.
The Employee shall not be deprived of any accumulated vacation leave or sick leave, but
shall not earn vacation leave or sick isaive while on sabbatical leave.
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Section 48. PROTECTION AGAINST INCLEMENT WEATHER.

48.01
The Employer will make reasonable provistons for protection of Employees against inclemeant
weather for Employees engaged in field work where adaquate protection is not readily availabie.

Section 49. SANITARY CONDITIONS AND COMFORT STATIONS.

49.01a. The Employer shall provide adequate and sanitary teilet and washing facilities In each
baseyard.

48.01 k. f toilet facllities are not readily available near a work site, the Employer shall provide
portable toilets if affected Employees so desire.

49.01 ¢, If the demand for portable toilets be great, the Employer reserves the right to phase-in
pravision for toilets. :

49.01d. The Employer shall provide adequate water for drinking and washing at work sites.
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Section 50. WGRKING CONDITION DIFFERENTIAL.
50.01 WAIMANO TRAINING SCHOOL AND HOSPITAL.

50.01 a. An Employee who does fanitorial work in Buiiding 4, Wings 1 and 2, and Building & of
Waimano Tralning School and Hospital shall be paid, in addition to the Employes's
basic rate of pay, the working condition differential for each hour of work.

50.01 b. in the event that all of the residents of either or both buildings must be relocated
alsewhere, the Emplayer will locate the residents as a group in ancther building. When
this occurs, the Employer In consultation with the Union shall review and determine
which Employee will be entitled to a differential because of unusual or unique working
conditions, '

50.01 ¢. [n the event for professional reasons, a dispersal of the residents [s determinaed to be In
the best interest of the residents, the Employer will meet and consult with the Union
and determine how and to which personne! the working condition differential will apply.

50.02 AUTOPSY.
An Employee who does clean-up work after an autopsy shall be paid, in addition to the
Employea's baskc rate of pay the working condition differentiaf for each hour of work.

50.03 CORRECTIONS. ' .

An Employes who works in a comections institution shall be paid, in addition to the Employse's
bhasic rate of pay, the working condition differential.

50.04 DIFFERENTIAL.

50.04 a. The working condition differential shall be twenty-five cents {$.25) for each hour or
fraction of thirty (30) minutes or more of work and thirteen cents ($.13) for less than
thirty {307 minutes of work for an Employes subjecl 1o Sections 50.01 and 50.02.

50.04 b, The working condition differential shall be thirty cents ($.30) for each hour or fraction of
thirty (30) minutes or more of work and fifteen cents ($.15) for less than thirty (30)
minutes of work for an Emplovee subject to Section 50.03.

50.05 RECLASSIFICATION.

The Employer in consultation with the Union, may terminate the differential as provided in
Section 50 vpon reclassification of an affected Employee’s positlon to a higher classification
because of the unusual or unigue working conditions which qualified the Employee for the
diffgrentizl.
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Sectlon 51. REFUSE COLLECTION TASK WORK {UKU PAL}).

51.1
Nothing in Section 51 shall be construed to modify or abolish existing Refuse Collection Task
Work Agreements and the agreements shall have the same duration as provided in Section 66.01.

51.02 '

For the purpose of efficiency of operations, the parties agree to recognize the existing refuse
collection task work (uku pau) system as a method of detemmining a day's work in the applicable
Empiayer.

51.03
An Empioyee assigned to task work shall be considered te have completed the equivalent of a
day's work of eight (8) hours upon completion of the assigned task.

51.04

Medification to existing Task Work Agreements titled *“Task Work Policies for Refuse Collective
Operations™ of the County of Maui, “Policies and Procetures on Task Work for Refuse Collection”
of the City and County of Honolulu, and “Task Work Palicies for Refuse Collection Operations” for
the County of Kauai shall he made through negotiations betwean the applicable Employer and the
Union. Submissien of proposals and negotiations shall be as pravided in Section §5.02 or 64.01.

51.05 '

Copies of the Task Work Agreement shall be made a matter of record and filed with the
Employer and Union and any alleged viclation of the Task Work Agreement shall be processed
through Section 15.

Section 52. PARKING.

52.01 : :
Discussions shall be initiated and continued to attempt to improve the severe problems caused
by lack of parking spaces for Employees.
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Sectlon 53. JOINT COMMITTEES.

53.01

All committees in this Agreement shall be identifted s Joint Committees. The composition of
gach committee when not specifically provided for in the applicable section, of this Agreement
shall be determined by the Employer after consuitation with the Union. Any Joint Committee’s
action, unless specifically provided for in the appropriate section, shall be limited to recommending
action.
53.02

Each committes shall establish rules and preceduras for the conduct of its business as it
deems necessary.
53.03

Meetings of committees shall be conducted during working hours, provided that meetings
which extend beyond the work day shall be on non-paid time.

Section 54. DEFENSE AND COUNSEL.

54.01
Tha Empioyar shall provida lagal counssl upon reguest of an Employaa suad for actions of tha
Employee in the course and scope of employment and within the scope of the Employees’s duties

and responsibilities.

Section 55. LICENSES,

85.01

When an Employes is required by law and/or the Employer to obtain licenses in order to work
in an existing position, and temporary assignments the initial and renewal cost of obtaining
licenses shall be refmbursed by the Employer upon proof of certificate. In the event formal training
is required prior to obtaining the license the cost shall be paid by the Employer.

55.02 :
An Employee of Wastewater who Is reguired to have the following certificates to wark shall be
reimbursed for the cost of the initial and renewal application, examination and other related costs.

1. Conversion certificate

2. Condition certificate

3. Temporary certificate

4. Tne appropriate permanent or iemporary cerificate ant amy \ower permnanan, or iernporary
certificates to meet the certification requirement of the position to which the Employee is
assigned.

Section 56. DRESS CODE.
56.01

The Employer shall consult with the Un]-:ﬁn before establishing new dress and personal
appearance codes. Upon the request of the Union, existing dress and personal appearance
rodes shali be reviewed by the Employer and the Union.
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Section 57. PHYSICAL EXAMINATIONS.

57.01 COST.
A physical examination required by the Employer shall be paid by the Emplayer.

57.02 SCHEDULE.

§7.02 3. The Employer shall attempt to schedule the examination on the Employee'’s work
hours.

57.02 b. Inthe avent the examination is on non-work hours, the Employes’s work hours may be
adjusted to accommadate the time spent in the examination.

57.02 ¢. An Employee who is authorized and uses the Employee’s parsonai vehicle to travel to
and from the examination shall be entitled to mileage reimbursement as provided in
Section 59.

57.03 PYC PHYSICAL EXAMINATION.

When an Employee is required to operate a motor vehicle for the Employer and is subject to
General Order No, 2 of the PUC Rules and Regulations, the PUC physical examination which is
requirad, shall be deemead to be required as pravided in Section 57.01.

57.04 HAWAI OCCLIPATIONAL SAFETY AMD HEALTH EXAMINATION.
A medical examination required by the Hawaii Occupational Safety and Health Law because

the Employse, while working, was exposed to toxic materizls shall be paid by the Employesr,
Secticn 58, BilLL OF RIGHTS.

58.01 STATEMENT.
No Employes shall be required i sign a statement of complaint filed against the Employes,
58.02 INVESTIGATION.

58.02 a. If the Employer pursues an investigation based on a complaint, the Employee shall be
advised of the seriousnass of the complaint.

58.02b. The Employee will be informed of the comptaint, and will be afforded an oppertunity to
respond andfor refute the complaint.

58.03

Before making a final decigion, the Employer shall review and consider all available avidence,
data, and factors supporting the Employee, whether or not the Employee provides factors in
defensa of the complaint.

58.04

In the event the complaint is not substantiated or the Employee is not disciplined, the
complaint and all relevant information shall be destrayed, provided that the Emplover may retain a
summary of such information cutside of the official personnel file whenever such complaint may
result in future liability to the Employer, including but not limited to, discrimination compiaints.

103



Section 59. MILEAGE REIMBURSEMENT.

§9.01_RATE.

The Employers present rules and regulations, policy andfer resolution of reimbursing an
Employee for use of a personal vehicle while working shall be modified to provide for
rgimburserneint for each mile traveled for business purposes at the rate of thirty-seven cents
{$.37) per milg,

58.02 DEFINITION OF VEHICLE.

The term “vehicle™ in Section 59 applies to automobiles, trucks, vans, buses or motorcycles,
provided that the mileage reimbursement rate for motorcycles shall be one-half of the
reimbursement rate as provided in Section 59.01.

59.03 GALL-OUT.
Mileage reimbursement to and from home to the workplace shall be granted for call-out work
as provided in Section 33.02.

59.04 DAYS OFF AND HOLIDAYS.
Milezge reimbiursement shall ba granted for overtime work an days off and holidays, except for
Employees whose work hours include a holiday.

59.05 REIMBURSEMENT DEADLINE.
The Employer shall provide the mileage reimbursement to the eligible Empioyee within thirty

{(30) days (approximately two pay periods) from the daie on which the claim for mileage
reimbursement Is flled with the Employer,

Section 60. FOREST FIREFIGHTING SERVICES.

60.01
Whan an Employes in the Dapartment of Land and MNatural Resources is requireg to engage in
flre supprassion activities In the State forest reserves and adjacent areas, the following conditions
shall be applicable notwithstanding any other section of this Agreement to the contrary:
60.01 a. The work day between the hours of 7:30 a.m. and 3:30 p.m. shall be considered as
work creditabla to the Employee’s eight (8) hour work day and shall not be subject to
ovartime.

60.01 b. The work day before 7:30 a.m. and after 3:30 p.m. shall be considered as overtima
work,

60.01 ¢, Work on a day off shall he sonsidered ag ovartime wark,

60.01.d. Time spent by an Employee at a designated base camp shall be considered as time
worked, provided the time shall not be subject to Section 28,

60.01 8. Section 33 shall apply when applicable.
60.01f The present prastices with respect to meals and rast pericds shall be continued,
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61.01
Subject to the applicable provisions of Chapter 87, HRS, as amended, the Employer shall pay

Section 61. BENEFIT PLANS.

the following monthly contributions to the Hawali Public Employees Health Fund:

§1.01 a.
Effective July 1, 1954

1.

Sixty percent (60%) plus forty dollars and thirty cents ($40.30} of the monthly premium for
the Health Funct's medicat plan for each Employee-bensficiary or for each Employee-
beneficiary with a dependent-beneficiary enrolled in a health benefits plan covering
megdical, hospital and surgical benefits only.

Sixty percent (60%) of the monthly premium for the Heaith Fund's adult dental plan for
each Employee-beneficiary or for each Employee-beneficiary with a spouse enrclled in the
adult dental plan.

Sixty percent (B0%) of the monthly premium for the Health Fund's prascrlptlun drug plan
for each Employee-beneficiary or for each Emplayee-beneficiary with a dependent-
baneficiary enrolled in the prescription drug plan.

Sixty percent (60%) of the monthly premium for the Health Fund's vision care plan for each
Employee-beneficiary or for each Employee-beneficiary with a dependent-beneficiary
snrolled in the vision care plan.

One hundred percent {100%) of the monthly premium for the Health Fund's children's
dental plan for each child of an Employee-beneficiary who has not attained the age of
nineteen {19) and who is enrolled in the children’s dental plan.

COne hundred psrcent {100%) of the menthly premium for the Health Fund's group life
insurance plan for each Employee-bensficiary enrolied in the group life insurance pfan.

61.01 b,
Effective July 1. 1998:
1.

Sixty percent (60%) plus forty dollars and thirty cents {$40.30) of the meonthly premium of
the medical plan spanscred by the Hawsii Public Employees Health Fund or the LUnion for
sach Employee or for each Employee with a dependent enrclled in & health benefits plan
covering medical, hespital and surgica! benefits only.

Sixty percent (60%) plus two dollars {$2.00) of the manthly premium of the adult dental
plan sponsared by the Hawaii Public Employees Health Fund or the Union for each
Employee or for each Employee with a spouse enrolled in the adult dental plan.

Sixty percent (60%) plus five dollars {$5.00) of the monthly premium for the prescription
drug plan sponsored by the Hawaii Public Employees Health Fund or the Unlon for each
Employee or for each Employee with a dependent enrolled in the prescription drug plan.
Sixty percent (60%) of the monihly premium for the vision care pian sponscred by the
Hawali Public Employees Health Fund or the Union for each Employee or for each
Employee with a dependant enrelled in the vision cara plan.

One hundred percent {100%) of the monthly premium for the children's dental plan
sponsored by the Hawaii Public Employees Health Fund or the Union for each child of an
Employee who has not attained the age of ninetsen (19) and who is enrolied in the
thildren’s dental plan.

One hundred percent (100%) of the monthly premium for the group life insurance plan
spenscred by the Hawaii Public Employees Health Fund or the Unicn for each Employee
gnrolled in the group ife insurance plan.
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61.02

For purpose of Section 81, the following definitions and formula shall apply:

61.02 a.

61.02 b.

51.02 e.

“Monthly premium™:  The total amount of premium for an active Employee by type of
enroflment payable on a monthly basis to the insurance carrier under a contract with
the Hawaii Public Employees Health Fund.

“Health Fund's sponsored medical plan, adult dental plan, prescription drug plan or
vision care plan, children's dental pian or group life insurance plan™

Shall be that Employee benefit plan as determined by the Health Fund's Board of
Trustees with the largest number of active Employee enrollments as of December 31 of
the previous fiscal year.

VYhen the Emplover's monthly contribution to the Hawsaii Public Employees Health
Fund is less than one hundred percent (100%) of the monthly premium amount, the
monthly contribution shali be rounded to the nearest cent as provided below:

1. When roeunding to the nearest cent results in an even amount, the sven amaount shall be
the Employer's monthly contribution. For example:
a) $11.397 = $11.40 = $11.40 (Employer's monthly contribution)
b} $11.382 = $11.38 = $11.38 (Employer's menthiy contribution)

2. When rounding to the nearest cent results in an odd amount, round down to the naxt even
amount, and the even amount shall be the Employer's monthly contribution. For axampie
a) $11.392 = $11.39 = $11.38 {(Employer's monthly contribution}
b) $11.3886 = $11.39 = $11.38 (Employer's monthly contribution)

§1.03 LEGAL PLAN.
Effectiva July 1, 1898 the Employer shall pay seven dollars ($7.00) of the monthly premium for

each Empioyee of the Legal Plan sponsored by the Union.
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Section 62. DEPARTMENT OF EDUCATION,

Section 62 shall apply to Employees of the Department of Education, State of Hawaii.
62.01 WORK SCHEDULES.

62.01 a.

-
g
.
-
I

In lieu of Section 2503 a. 1) and 25.02 b. 1}, the work schedules of non-shift
Employees who work other than Monday through Friday and Employees who work in
operating units subject to shift work including units operating less than twenty-four (24)
hours per day shalt be prapared for a period of one per semester.

There shall be two (2) work schedules per school year, one for the first semester and
another for the second semester, provided that shift assignments may be reasonably
changed betwseen postings to accommodate senior Employees desiring shift changes.

The work hours made available by the addition of temporary Breakfast Program
pasitions shall be considered when determining whether or not a shift operation exists
in a schooi cafetaria.

62.02 ADJUSTMENT OF HALF-TIME EMPLOYEE SCHEDULES.

62.02 a.

A hall-time school Employee through Exhibit 52.02, with the principal shall ba permitted
to have the work schedule adjusted from four (4} to eight (8) hours per day on certain
days within the pay perlod when school is not in session, provided that the minimum
numher of hours worked during the pay period would be equal to the number of hours
tha Employes would have worked as a half-ime Employee.

In lieu of Section 26.02 j. k.,I. and m., the adjustment shall be shown on the posted
work schedule following the signing of Exhibit 82.02.

The adjustment shali indicate the days on which eight {8} hours are worked and the

" days on which less than eight (8) hours are worked provided that the minimum number

of hours worked each pay pertod would be equat to the number of hours the Employee
would have worked in the pay period as 2 half-time Employee if Exhibit 62.02 had not

- baan signed.

Tha adjustment provided in Section 62.02 shall not entitle the Employee to accumulate
banefits In axcess of those which would have accumulated as a half-time Employee.

Adjustment to the work schedule in Section 62.02 b. may ba changed with mutual
censent by inltialing Exhibit 62.02.

The Department of Education shall maintain a cantral flle at sach school of Exhibit
52.02, and copias shall be provided to the Union upon request.
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62.03 BASEYARD/WORKPLACE DETERMINATION.

The Cafeteria unit and the Custodial unit in a school shall be considered saeparate
haseyardsiworkplaces for detenmining seniority as provided in Section 18.02 . {e.g., an Employes
who transfers or is promated from a position in the Custodial unlt te & position in the Cafaterfa unit
in the same school shall not have the baseyard/workplace seniority transferred with the Empioyee
as provided in Section 16.01 b.).

62.04 VACATION LEAVE.

§2.04a. Employees of the Department of Education are encouraged to request the scheduling

of vacation leave when classes are not in session,

62.04 b. School administrators shall have the authority to approve vacation laave requested by

an Emplayeae in the school year and o employ a substitute for the Employee as
necassary to ensure the continuation of adequate services to the school,

62.05 CLASSROOM CLEANING.

62.05a. The Depardment of Education shall offer to extend hours of part-time School

Custedians and part-time Cafeteria Helpers to work additional hours of classroom
cleaning in the schoal year when classes are in session.

B2.05b. The following shal} apply in extending the hours of Employees:

1.
2,

The Department of Education shalt determine the number of hours to be allocated to sach
school for classroom cleaning.

Part-ime School Custodians shall be offered the flrst opportunity in order of
haseyardiworkplace senionity to work the additional hours for classroom cleaning work not
to excaed a total of eight {8} hours of work per day at thelr basic rate of pay.

If addtional classroom cleaning hours are available, part-time Cafsteria Helpers shall be.
given the next opportunity in order of baseyard/workplace seniority to work the additional
hours for classroom cleaning work nct to exceed a total of sight (8) hours of work per day
at thair basic rata of pay.

If additlonal classroom cleaning hours are still available, the Department of Education may
employ cthers as classroom cleaners exempt from the civil service on a less than half-time
basis.

As provided In Section 26.11 the Department of Education may adjust the work schedules
of part-time School Custedians and part-time Cafeteria Helpers te enable them to work the
additional hours of classroom cleaning.

62.06 RESIDENT CUSTODIAN COTTAGES.

62.06 a. Existing resident custadian cottages in the Department of Education shall continue to

1.

be utilized until one of the following oocurs:
The custodian cottage is in the way of new construction, or
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2. The cost of repair to keep the custodian cottages in a lvable state (gocd repair) to meet
sanitary standards and to meet building code requirements shall not exceed the amount of

two-years’ rental feas.

62.08 b. A Custodial Housing Rental Agreement as provided by the Department and in which is
established the rights and obligations of the Department and Tenant shall be executed
by the Department and resident custodian.

.07 TEMPORARY ASSIGNMENT TQ SCHOOL FCOD S MANAGER POSITICNS.
When Unit 1 Employess are considered for temporary assighment to School Food Services
Manager (SFSM) positions with the Department, Section 16.04 of the agreement shall be modified
as follows: .

62.07 a.
Definitions.
1. The definition of “qualified” shall include the cerification by the Department of successful
sompletion of a Department sponsored or approved training program.
2. Employees who have successiully completed the training program shall be deemsd to be
“‘certified”.
3. Employees who are not certified shall be referred to as “non-certified”.

62.07 b. Only cerifisd Unit 1 Employeas ot the respective school shall be considered for
temporary assignment to the SFSM position. In the event that there are no certified
Employees at the respective school, the following is the order of the temporary
assignment: ' :

1. A certified Emnployee from another school in the respective district shall be offered the
termporary asskgnment on the basis of district seniority.

A certified Employee in another district based on department senlority.

A qualified substitute {e.g., former SFSM). '

A non-certified Employeas.

il

62.07 ¢.

The Deparimant shall: : '

1. Conduct training as provided in Secticn 47 to enable interasted Employees to be certified;

2. Conduct training at least annually when classes are not in session;

3. Provide appropnats timse off from work tc Employees indicating an interest in tha training
progranm,

4. Cerlify Employees who successfully complete the training program to be qualified for
temporary assignments to SFSM positions when a SFSM is not available for temporary
assignment,

5. Certify Employees who successfully complete approved community college, or equivalent,
programs at the Employee’s own volition and expense,
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62.08 A+ PROGRAM CUSTODIAL AND CAFETERIA SUPPORT OPERATIONS.

62.08 a.

62.08 b.

62.08 c.

After School A+ Program will be implemented starting on the first full day for students
and ending on the last full day for students.

The Department shail endeavor to minimize the impact of changes to the work
assignments and working hours of its Employses necessitated by the A+ Program
activities.

The Department of Education shall provide the following guidelines to its school
administrators:

1. Custedian Operations:

a ) School principals may, without creating an adverse impact on the workload, change or

b)

dj

rearrange work assignments within an incumbent school custodian’s work day provided

that no change is made te the current work day beginning and ending times. This will

permit the school, as feasible, to delay the cleaning of facllities used by the A+

Program until later in the work day when the facillty is no longer in use.

If the cafetaria needs to be cleaned after usage by the A+ Program by school

custodian(s) who cleaned the cafetenia after usage by the regular school program,

additional hours of work may be assigned as provided in Section 62.08 .

The school principal may change the work schedule of a vacant position to

accommaodate a later or early moming beginning time which would better fit a time

when facilities will be available for claaning.

The school principal may change the beginning and ending times of an Employee to

permit facitities to be cleaned after A+ Program usage provided the Employes agress

ic the change.

1) The change in work hours can be implemented immediately in lieu of Section 25.01
provided that:

{a) The change shall be documented and signed by the principal and the

Empioyes.

{b) The Department of Education shall maintain a central file at each school of

waivers and copies shall be provided to the Unien upon requast.

{t} Section 62.08 ¢. 1. d) 1) is applicable only to the initlal change of work haurs.
The school principal is authorized to offer additional hours of work to school custodians
and cafeteria helpers or 1o hire classroom cleaners to the extent that funds have been
allocated to the echoel for this purpose.

1} The additicnal hours of work shall not exceed a total of efght (8) hours of work per
day and shafl be offered in the following order of priorities:

{a) Part-time school custodians in tha same schoot by seniority.

{b) Part-time cafeteria helpers in the same school by seniarity.

{c) Part-tima cafateria helpers from the central kitchen serving the school by

seniority.

id) F’art—timye school custodians and cafeteria helpers from other schools based on

the earliest date and time of application.

{e) Full-time custodians in the same schocl on overtime.

{f) Classroom cleansrs hired from outside the Department. (fess than four {4)

hours of work per day.)

2. Cafeteria Operations:
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d)

Additional staffing will be provided to the schools to support the A+ Program in
accordance with the existing staffing formula.

The additional staffing will be used by the schools to suppnrt the preparation of snacks
for the A+ Program.

In the event that the A+ Program needs cannot be met due to unusual or unanticipated
circumstances, overtime requests may be submitted to the district office in accordance
with established procedures.

The district may approve requests at its discretion.

§2.09 MEAL PERICD DELAYED.

62.08 a.

£2.09 c.

A cafeteria Emploves who requests that the meal pariod as provided in Section 18.02
a. be detayed shall complete Exhibit 62.09 which shall document Employee requests to
delay or withdrawals of the request.

An Exhibit 62.08 which is completed shall be effective with the heginning of the new

work schedule, provided the request to delay or withdrawal s submitted whan the naw
work schedule is propesed.

The Departrment of Education shall maintain 2 central file at sach school of Exhibit
62.09 and copies shall be provided to the Union upon request.
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EXHIBIT 62.02
HALF-TIME EMPLOYEE SCHEDULE ADJUSTME REEMENT

a. As provided in Section 82.02 of the Unit 1 Agreement, | agree to have my work schedule
adjusted from four {4) to eight (8) hours per day on days within the pay period when schogls
are not in session, provided that the minimum number of hours worked during the pay period
shall be equal to the number of hours | would have worked as a half-time Employes.

b. In lisu of Section 26.02 j..k.!. and m. the adjustments shall be shown on the posted work
schedule following the signing of Exhibit 62.02.

c. The posted work schedule may be changed by initialing Exhibit 62.02.

d. The adjustments in the work schedule shall not entitle me o accrue benefits in excess of those
which | would have accrued a5 a half-time Employes.

Agreement: Acknowledgment:
Empleyee's Signature Principal’s Signature
Date: Date:
Subsequent Adjustment Emploves's Principal's Date
Agreament Initials Initials
as provided in :

Section 62.024d.
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EXHIBIT 62.089

DELAY OF MEAL PERIOD AGREEMENT
1 CAFET PLOYEES OF EPARTMENT O

a. | raquest to delay my meal pericd beyond the five (5) hour regquirement of Section 18.02 a.
until | decide to withdraw my request by signing and dating the withdrawal on Exhibit 62.08.

b. | understand and agree that the delay will not allow me to claim overtime as provided in
Section 18.02 c.

Agreemsant: Acknowledgment:
Employes's Signature Frincipal's Signature
Date: Date:

Withdrawal of Agreement to Acknowledgment:

Delay Meal Period:

Employee's Signatore _ Principal's Sighature

Date: Date:
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Sectlon 63. COMMERCIAL MOTOR VEHICLE ALCOHOL AND
CONTROLLED SUBSTANCE TEST.

63.01 STATEMENT CF PURPOSE.

3.0t a. Section 63 is intendad to comply with the Omnibus Transportation Employee Testing
Act of 1991 and the LS. Department of Transportation's rules and regulations adopted
as provided in the Act, hereafter “DOT Rules®,

63.01 b. Where it is found that a sectlon does not comply with the DOT Rules, the DOT Rules
shall prevail where valid and the parties shall renegotiate to bring the saction into
complianca.

63.01c. The workplace shall be free from the risks posed by the use of alcohal and controlled
substance to the safety of the public and to Employees.

83.01 d. Employees subject to alcchol and controlled substance tests and who are subject to
disciplinary actions by Section 863 shall be afforded “due process” as provided in
Section 63.

83.02 DEFINITIONS.

63.02 a. ACCIDENT.
An occurrence involving a Commercial Motor Vehicke {CMY} operating on a public road which

results in;
1. A fatality; bodily injury to a person who immediately received medical treatment away from

the accident,
2. Ope or more vehicles is disabled and must be towed from the scene, or
3. A mass translt vehicle involved in an accident is removed from revenus service.

63.02b. ALCOHOL.
The intexicating agent in beverage alcohel, ethyl alconol, or other low molecular weight alcohot

including methyl alcohol and isopropyl alcohal.

53.02 ¢. ALCOHOL CONCENTRATION,
The alcohol in a volume of breath expressed in terms of grams of alcoho! per 210 liters of
breath.

63.02 d. ALCOHOL USE.
The consumption of any beverage, mixture, or preparation, including any medigation,

contalning alcohol.

63.02 ¢. COMMERCIAL MOTOR VEHICLE (CMVY).

A motor vehicle or combination of vehicles used in commerce if the motor vehicle:

1. Has a gross combination weight rating of 26,001 or mare pounds inclusive of a towed Linit
with a gross vehicle weight rating of mare than 10,000 pounds.

2. Has a gross vehicle weight rating of 26,001 or more pounds.

3. Is designed to transport sixteen {16) or more passengers, including the driver.
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4. |z of any size and is used in the transportation of material found to be hazardous far the
purposes of Hazardous Materials Transportation Act and which requires the motor vehicle
to be placarded.

63.02 . CONTROLLED SUBSTANCE.

Substance other than alcohol such as marjuana, cocaine, opiates, amphetamines, and
phenoyclidine, and other substances under the Controlled Substance Act {21 U.5.C. 802} a5 may
he revisad.

63.02g C RED EMPLOYEE.
An Employes in Unit 1 who is coverad by the DOT Ruies referred to in Saction 63.01 a. and
operates a CMV at the direction of the Employer.

63.02 h. EMPLOYER.
The State of Bawaii, the City and County of Honalulu, the County of Hawail, the County of
Maui, and the County of Kaual are the Employer, individually and collectivaly.

63.02 ). DRIVER.
A covarad Employee who operates a CMY gt the direction or consent of the Employer, in Unit

1.

63.02 j. PERFORMING F ENSITIVE FURCTION.
A driver is considerad to be performing a safety sensitive function during perods in which the
driver is;
1. Performing,
2. Ready to perdform, or
3. Immediately available to perform any safety sensitive function as provided in Section §3.02
k.

63.02 k., SAFETY SENSITIVE FUNCTION.
Work functions are as follows:
Tlme at a facility waiting to be dispatched until the driver ends work.
Time inspecting equipment as required by federal ragulations or otherwise inspecting,
servicing., or conditioning any CMV at any time.
Time driving. :
;’ir?tﬁ. other than driving time, in or on any CMV, except time spent resting in a sleeper
arin.
Time {oading or unipading a vehicle, supervising, or assisting in the loading or unloading,
attending & vehicle being loaded or unloaded; remaining in readiness to operate the
vehicle, or in giving receipts for shipments loaded or unloaded.
6. Time repaiting, obtaining assistance, or ramaining in attendance of a disabled vehicle.

63.02 ). WORK.

Work means from the time the driver begins to work or |s required to be In readiness to work
until the time the driver ends work.

£3.02 m. SUPERVISOR.
The Employer designee who has passed requirements as provided in Section 63,07,

LU

53.03 PROHIBITIONS.
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Drivers shall not:

Report to work or continue working while having an alcoho! concentration of 0.02 or higher,
Possess alcohol while working.

Use alcohol while performing safety sensitive functions.

Perform safety sensitive functions within four (4) hours after using alcohol.

Lise alcohol for sight (8} hours after an accident, or until the driver completes an alcohol
test, whichever |s sooner.

6. Refuse to submit to a required alcchof test.

Ukl s

63.03 b. CONTROLLED SUBSTANCE.

Drivers shall not;

1. Report to worl or continue working when using a controlled substance, except when the
controlled substance is prescribed by a physician who has advised the driver the
substance does not adversely affect the sbility to operate s vehicle.

Possess controlled substance while working.
{Jse controlled substance while performing safety sensitive functions.
Performn safety sensitive functions after testing positive until a return to work test is

administered and results in 2 negative test.
8. Refuse to submit to a required controfled substance test.

Ll

63.04 TEST.

63.04 a. REQUIRED TEST.

Pricr to the first ime an Employee performs a safety sensitive function and/or being placed on
a temporary assignment list, the Employee shall be subject to a controlled substance test, except
as provided [n the COT Rules referred to in Section §3.01 a,

63.04 b, ALCOHOL TESTING.

There shall be no pre-employment alcohol testing.

63.04 c. PROMOTIONS, TEMPORARY ASSIGNMENTS, OR OTHER PERSONNEL CHANGES.

After compliance wlih Section 63.04 a. a covered Employee as provided in Section 63.02 g.
and i. shall not be subject to alcohol and controlled substance tests as a condition for receiving a
promotion, temporary assignment, or other parsannel changss.
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63.05 POST-ACCIDENT TEST.

63.05 a. REQUIRED TESTS.
Following an accident as provided in Section 63.02 a., each surviving driver shall submit to an

alcohol and controlled substance test if the accident involved a loss of human life or if no fatality
occurs but a driver receives a citation for & moving traffic violation or a mass transit vehlicle
involved in an accident is removed from revenue sarvice.

63.05 b, ALCOMOL

An alcohol test reguired by Section 63.05 a. shall be administered within two (2) hours but no
tater than eight (8} hours following the accident. If the test is not administered within eight {(8)
hours following the accident the Employer shall cease attempts to administer an alcohal test,

63.05 ¢, CONTROLLED SUBSTANCE.

A controlled substancs test reguired by Section 63.05 a. shall be administered within thirty two
{32} hours following the accident. !f the test is not administered within thirty two {32} hours
followling the accident the Employer shall cease attempts to administer a controlled substance
tast.

63.05 d. MEDICAL ATTENTION AND CARE.

Mothing In Section 83.05 shall be construed to require the delay of necessary medicat
attention for injured persons followlng an accident or fo prohibit a driver from leaving the scene of
an acgident for the perind necessary to obtain assistance in responding to the accidant or to
cbtain necessary emergency medicat care,

63.06 RANDOM TEST.

63.06 a, TEOFT

1. The Employer will cundu-:t rancdom alcehol and controlled substance tests of dn'-.rars

2. The tests will be conducted on an annual basis and the number of alcohol tests conducted
sach year will not be less than twenty five per cent {25%) of the average number of driver
posiions each selection period.

3. The number of conirolied substance tests conducted each year will not be less than fifty
per cent {50%) of the average number of driver positions each selection period.

4. if the Federal Highway Administrator or other applicable U.S. Department of Transportation
administrator lowers or raises the minimum random alcohol andfor contralled substance
tests level, the Employer will adjust its random test rate as applicable.

§3.06 b, PROBATIONARY PERIOD TEST.

The Employer shall conduct random controlled substance tasts of all drivers once while on
an initial probationary period.

2. The Employer shall conduct random controlled substance tests of all dnivers once while on
a new probationary pariod.

3. In the event a driver tests positive the driver shall be subject to the requirements of a driver
wha tests positive.

4. Test of the drivers on an initial or new probationary period shall not be included in
determining the minimum established in Section 6§3.06 a.

£3.06 c. 1998 TEST.
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1. The Employer may conduct randem confrolled substance tests of all drivers at least once
in the 1998 calendar year notwithstanding Section 63.06 a. The tests shall be determined
as provided in Section 63.06 d.

2, Sechon 63.08 d. shall be used to determine the tests of drivers not tested at least once by
Dacembar of 1988 until only one driver remains not tested. The remaining driver shall be
tested on a date determined at random.

83.08 d. SELECTION METHOD.

1. The selection of drivers shall be determined by a scientifically valid random number
selection method.

2. Each driver within a deslgnated pool shall have an equal chance of being tested each time
the selections are mads.

3. Random tests shall be conducted as provided in the DOT Rules.

63.06 o. RESTRICTIONS ON RANDOM AL COHOL TEST,

A driver shall only be randomly tested for alcohol while the driver is performing safety sensitive
functions as provided in Saction 63.02 k.,

1. Just before the driver Is to perform safety sensitive functions, or

2. Just after the driver has ceased performing safety sensitive functions.

63.07 REASONAELE SUSPICION TEST.
63.07 a. TRAINING OF SUPERVISORS.

1. Supervisors designated to determine whether reasonable suspicion exists must receive at
teast sixty {60) minutes of training on alcohol misuse, at least sixty {60) minutes of training
on controlled substance use and indicators of probable use and misuse.

2. Supervisars shall be subject to training once every five (5) years.

3. The Employer shall provide to the Union a list of trained supervisors, their names,
positions, extent and naturs of training, date of the last training and the junsdlctlnn A
curratt list will be provided when there are changes to the orginal list.

63.07 b. AUTHORITY.

1. Supervisors who have received the training as provided in Section 63.07 a. may direct 2
driver to submit to an aleohol andfor controlled substance test when that supervisor has
reasonable suspicion to belleve a driver has violated the prohibitions in Section 63.03a. 1.,
2., 3,4 and 5. and Section 53.03 b. 1., 2., 3. and 4., except as otherwlse provided in the
DOT Rules.

2. The reasonable suspicion must be based on a specific, contemporanecus, articulable
observation made by the supervisor making the reasonable suspicion determination
conceming the appearance, behavior, spaach, or bady odor of the driver.

63.07 c. CONFLICTS,

The supervisor who makes the dstermination that reasonable suspicion exists t© conduct an
alcohol test shall not conduct the alcohol test of the drivers.

63.07 d. DOCUMENTATION OF REASONABLE SUSPICION.

1. A written record shall be made of the observation leading to an alcohol or a controlled
substance reasonable suspicion test, and signed by the supervisor who mads the
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ohservation and approved by the Employer within twenty four {24) hours of the cbserved
behavlor or in the case of a controlled substance, before the results of a controlled
substance test is releasad, whichever is earlier.

2. A copy of the record of facts and observations shall be given to the driver.

3. The behavior giving rise to reasonable suspicion must be a recognlzed symptom of
impairment of alcohol or controlled substance use and is not reascnably explained as the
rasult of other causes,

£3.07 o. COMPLIANCE,
A test which is not valid as provided in the DOT Rules or violates the Emplayes's rights, shall

not be used for discipline.
G3.08 RETURN TO WORK TEST.

63.08 a. RETURN TO WORK - ALCOHOL TEST.

1. A driver who has violated a prohibition in Section 63.03 a. 1., 3., 4. and 5. who desires to
retumn to work requiring the performance of a safety sensitive function shall be subject to a
return to work alcohol test with a result indicating an alcohal concentration of less than
0.02.

2. The driver shall be subject to a return to work controlled substance test i the Substance
Abuse Professional (SAP) recommends the test.

63.08 b. RETURN TO WO TROLLED SUBSTAN T.

1. A driver who has viclated a prohikition in Section, 6§3.03 b. 1., 3. and 4. who dasires tp
return to work requiring the performance of a safely sensitive function shall be subject to a
raturmn to work controlled substance test with a uenf' ed negative test for controlled
substance.

2. Tha driver shall be subject to a return to work alcohol test if the SAP recommends the test.

63.09 FOLLOW UP TEST.

63.09 a. EVALUATION,
1. A driver who violates a prohibition in Section 83.03 a. 1., 2., 3., 4. and 5. or Section 63.03
b. 1., 3. and 4. shalil be svaluated by the SAP who shall determlne what assistance i any,

the l:ln'ver needs in resolving problems associated with alcohol misuse and controlled
substance use.

2. After the drivar returns to work the driver shall be subject to unannounced follow up alcohol
and controlled substance tests as deteminad by the SAP.
63.09 b. NUMBER OF TESTS.
1. The number of follow up alcehal and controlled substance tests relferred to in Section

£3.09 a. shall be set by the SAP and consist of at least six {6) tests in the first twelva {12}
months foliowing the driver's return to work.

2. Follow up tests shall not exceed sixty (60) months from the date of the driver's return to
work,

3. The SAP may terminate the requirement for follow up tests at any time after the first six (&)
tests have bean administered, if the SAP determines that tests are no longer necessary.

63.09 c. CHOICE OF SAP.
The SAP shall not be an Emptoyee of an Employer.
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8110 TEST.
Alcohol or controlled substance tests shall be as provided in the DOT Rules and
Section 63.

63.11_ALCOHOL TEST PROCEDURES.

63.11 a. STANDARDS.
1. Test procedures and practices shall comply with federal regulations and standards.
2. Test procedures shali protect the privacy of the driver and ensure that the tests are
attributable to the corract driver.

63.11 b. TEST DEVICE.

1. Alcohol tests shall be conducted by a Breath Alcohol Technician {BAT) using an Evidential
Breath Test Device (EBT) that is approved by the Mational Highway Traffic Safety
Administration {NHTSA) and placed on its Conforming Protucts Lists of Breath
Measurement Devices.

2. Other tests which meet the requirements of the Department of Transportation may be
usad.

63.11 c. CONFIRMATORY TEST.
A driver who fests posiive on an alcohol test shall be subjact to a confirmation test which shall
be administered as provided in the DOT Rules.

€311 d. COMPLIANCE.
A test which is not valid as provided in the DOT Rules or viclates the Emplayee's rights shall

hot be used for discipline. :

63.12 CONTROLLED SUBSTANCE TEST PROCEDURES.

63.12 a. STANDARDS.

1. Test procedures and practices shall comply with federal regulations and standards.

2. Test precedures shall protect the privacy and dignity of the individual, ensure the integrity
of the test process, safeguard the validity of the test through confirmatory test, and ensure
that the tests are attributable to the correct driver.

63.12 b. TEST DEVICE.

Controlled substance tests will be by urinalysis and shall be performed by laboratories certified

by the L1.8. Department of Health and Human Services (DHHS).

§3.12 ¢. MEDICATIONS (EMPLOYER REQUIREMENT].

The driver shall inform the Employer of any over-the-counter medication or other therapsautic
drug use when the use affects the driver's ability to cperate a CMVY or when the drlver is using a
substance which is prescribed by a physician who has advised the driver that the substance may
adversely affect the driver's ability to cperate a vehicle.

63.12 d. MEDICAL EXPLANATION.
Prior to making a final decision to verify or report a positive test, the Medical Review Offlcer
(MR shall give the driver an opporunity to discuss the test. If the MRO determines there is a
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legitimate medical explanation for the positive test, the MRO shall take no further action and report
the tast as negative.

§3.12 e. SPLIT SAMPLE.
1. A driver may request an analysis of the split sample within seventy two (72) hours of

having been informed of a verified positive test.

2. The driver may instruct the MRO to have the analysis be at ancther DHHS-certifiad
laboratory for analysis.

3. The driver shall pay for the cost of the test analysis of the split sample, however, the driver
shall be reimbursed if the results of the test is negative.

63.12 f. COMPLIANCE.
A test which is not valid as provided in the DOT Rules or violates the Employes's rights shall
not be used for discipline.

63.13 EVALUATION, REFERRAL,  AND REHABILITATION.

63.13 a. NOTICE TO DRIVER.,

A driver who has engaged in conduct prohibited by Section 63.03 a. 1., 3., 4. and 5. or Section
63.03 b. 1., 3 and 4. shall be advised by the Employer of the resources available to the driver in
evaluating and resolving problems associated with the misuse of alcohol and use of controlled
substance, including the names, address, and telephone numbers of SAP's and munselrng and
rehabilitation programs.

63.13 b. EVALUATION AND REFERRAL.
A driver who |s engaged in conduct prohiblted by Section 83.03 a. 1., 3., 4. and 5. or Saction
62.03b. 1., 3. and 4. shall be refemred to the SAP for evaluation.

63.13 c. COST.
The cost for the SAP services shall be borne by the Employer.
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63.13 d. REHABILITATION.
The driver will be respensible for the cost of the rehabilitation pragram and treatment required
by the program.

63.14 ADMINISTRATIVE AND CORRECTIVE ACTIONS.

63.14 a. COVERAGE.
1. When tests are required by the Employer, the Employer shall pay for the cost of the tests.
2. The time spent in completing the testing, including travel timea, shall be considered as time
worked.
3. When tests are required as the result of a rehabilitation program, or the retum to work test,
the time spent in compieting the tests, including travel time, shall not be considered as time
worked.

63.14 b. CALL BACK NOTICE.

1. A driver on non-work status who is called back to work shall report to the Employer the
consumption of alcohol within the previous four (4) hours or have reason to believe that the
alcohol concentration level would be 0.02 or greater.

2. The driver shall not be offered work and shall not be required to submit te an alcohol test
or ba subject to disciplinary action.

63.14 ¢. COSTS. .
Except as otherwise provided in Section 63, the cost of the alcohol and controlled substance
tests shall be bome by the Employer.

§3.14 4. REMOVAL FROM SAFETY SENSITIVE FUNCTION,
1.

Al

A driver who has tested positive as a result of an alcchoi test with an alcohal concentration

of 0.02 or greater but less than 0.04 shall be removed immegiately from performing arry

safety sensitive function and prohibited from: performing any safety sensitive function for at

least tweanty four (24) hours,

A driver with a positive alcohol test of 0.04 or greater or a positive controlled substance

test shall be removed immediately from performing any safety sensitive function.

The driver shall be scheduled for an immediate evaluation by the SAP.

The SAP shall complete the evaluation within a reasonable perind of time after the driver

has been removed from performing safety sensitive functions.

Before returning to perform safety sensitive functions the driver shall be sublect to the

SAP's recommeanded rehabilitation program and take a return to work test as provided in

Section 63.08a. 1. and 2.

6. A driver with a positive test shall be immediately placed on sick lsave, vacation leave,
compensatory time or autharized leave without pay as determined by the driver.

AW N

63.14 a. TEMPORARY ASSIGNMENTS AND PROMOTIONS.

1. A driver who tests positive on an alcohol or controlled substance test and has not passed a
return to work test but is recommended by the SAP 1o work in a non-safety sensitive
function shall be offered temporary assignment to an entry level class position.

2. The driver shall be compensated while temporarily assigned to the lower classification as
provided in Section 23A.07 a_ 2, of the Unit 1 Agreement.

3. As provided in Section 16.04 of the Unit 1 Agreement, a driver who refuses a temporary
assignmeant to a position that is required to perform safety sensitive functions as provided

122



in Section 63.02 k. 1., 2., 3., 4., 5. and 6. shall be removed from the temporary assignment

list and shall nat be considered for a promotion for the position for six {6) months and shall

sign a form mutually agreed to by the Union and the Employer.

A covered Employee who is on the temporary assignment list as provided in Section 18.04

of the Unit 1 Agreement to a position that is required to perform safety sensitive functions

as provided in Section §3.02 k. 1., 2, 3., 4., 5. and 6. who:

a) After notification of being selected for alccho! or controlied substance test decides to
be remaoved from the temporary assignment list shall be removed from the temporary
assignment list and shall be subject to Section 63.14 d. 2.

h) Completes the alcohal or controlled substance test and decides to be removed from
the temporary assignment list after the positive test shall be removed from the
temporary assignment list and shall be subject to the requirements of a driver wheo
tasts positive and shall be subject to Section 63.06 d. 3.

63.15 DISCIPLINE, RESIGNATION AND LAST CHANCE AGREEMENTS.

63.15 a. NOTICE OF ESULTS.
A driver who tests positive for alcohol or controlled substance shall be given written notice of
the test with a copy of the documents to verify the chain of custody. '

63.15b. FIRST POSITIVE TEST.
1. A driver shall not be subject to any disciplinary action on the basis of the first positive

alcohol or controlled substance test as provided in Secticns 63.04, 63.06, 63.07, 63.08 and
63.0% except for first positive controlled substance test as provided in Section 63.06 b. 1.
Before a driver Is subjected to a controlled substance test as provided in Section 63.06 b.
1., the driver shall agres to sign Exhibit 63.15 Resignation Agreement, or be discharged,
whereby the driver agrees to resign from employment when the driver is first tested
pesitive for controlled substance while on an initial probationary pericd.

The Employser shall provide the driver a written statement forewaming the driver of the
applicable disciplinary conseguences if there are repeated positive tests within two (2}
years of the first positive alcohol or controlled substance test exclusive of time from the
date the drver has been removed from performing safety sensitive functions, including
tima spent in evaluation and treatment, until the date the driver has returned to performing
safety sensitive functions following a negative return to work test(s).

63,15 ¢, SECOND POSITIVE CONTROLLED SUBSTANCE TEST.

1.

A driver who tests positive for controlled substanca for a second time within two (2) years
of the first positive controlled substance test exclusive of time from the date the driver has
been removed from performing safety sensitive functions, including time spent in
evaluation and treatment, until the date the driver has returned to performing safety
senslive functions following a negative return to work test(s) shall be discharged unless
the driver agrees to sign Exhibit 63.15 Controlled Substance Last Chance Agreement,
wharaby the driver agrees to resign from employment In the event of a third positive
controfled subistance test occuring within two {2) years of the first positive controlled
substance test exclusive of time from the date the driver has been removed from
performing safety sensitive functions, including time spent in evaluation and treatment,
until the date the driver has returnad to performing safety sensitive functions following a
negative retum to work test(s).
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2, When the driver signs Exhibit 63.15 Controfled Substance Last Chance Agreement, the
driver shall be suspended for twenty (20) working days instead of bseing discharged.

3. The driver will be referred to the SAP and must comply with the SAP's recommended
rehabiltation program.

63.15d. THIRD POSITIVE CONTROLLED SUBSTANCE TEST.

A driver who tests positive for & controiled substance for a third time within two (2) years of the
first positive controlled substance test exclusive of time from the date the driver has been removed
from performing safety sensitive functions, including time spent in evaluation and treatment, until
the date the driver has retumed to perorming safety sensitive functions following a negative retumn
to work test{s) shall be deemed t0 have resigned as provided in Exhibit 63.15 Controlled
Substance Last Chance Agreament.

§3.15 ¢, SECOND POSITIVE ALCOHOL TEST.

A driver who tests positive for alcohol for a second time within twe {2) years of the first positive
alcohol test exclusive of time from the date the driver has been remaved from performing safety
sensitive functions, inciuding time spent in evaluation and treatment, until the date the driver has
retumed to performing safely sensitive functions following a negative return to work test(s) shall be
suspended for ten (10} working days.

£3.15f. THIRD POSITIVE ALCOHOL TEST.

1. A driver who tests positive for alcohot for a third tirme within two (2} vears of the first
positive alcohel test exclusive of time from the date the driver has been removed from
performing safety sensitive functions, including time spent in evaluation and treatment,
until the date the driver has returned to performing safety sensitive functions following a
negative return to work test(s} shall be discharged unless the driver agrees to sign Exhibit
5§3.15 Alcohol Last Chance Agresment, whereby the driver agrees to resign from
employment in the event of a fourth positive alcohed test.

2. When the driver signs Exhibit 63.15 Alcohel Last Chance Agreement, the driver shall be
suspended for thirty (30} warking days. -

63.15 g. FOURTH POSITIVE ALCOHOL TEST.

A driver who tests positive for alcohol for a fourth time within two (2) years of the first positive
alcohol test exclusive of time from the date the driver has been removed from performing safety
sensitive functions, including time spent in evaluation and freatment, unti! the date the driver has
returned to performing safety sensitive functions following a negative retumn to work test{s) shall ke
daemed to have resigned as pravided in Exhibit 63.15 Aleohol Last Chance Agreement.
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63.15 h. REHABILITATION PROGRAM TEST. .

Positive alcohol and controlled substance tests that occur during the SAP's recommended
rehabilitation program shall not be used to make a determination as provided in Section 63.15 ¢.,
d,e.f andg.

63.15i. REFUSAL TO TEST. _
A driver wha refuses to submit to 2 required alcohol or controlled substance fest in violation of
Section 63.03 a, 6. or Saction 63.03 b. 5. shall be discharged.

63.15]. REFUSAL TQ COMPLETE THE REHABILITA RAM.
A driver who refuses to complete the SAP's recommended rehabilitation program shall be
discharged.

63.15 k. POST - ACCIDENT TEST.
A driver who is required to submit to an alcohol and controlled substance test as provided in

Section 63.05 a. and tests positive for alcohol or controlled substance shall be disciplined as
provided n Section 11,01 of the Unit 4 Agresment.

83.16 NOTICE AND INFORMATION.

63.16 a. EDUCATIONAL MATERIALS.

The Employer shall provide detailed educational materials t0 a coversd Employee that
explains federal regulations and Section 63. At a minimum, the materials shall include the
following:

The categories of drivers who are subject to the regulations.

Infarmation about safety-sensitive functions to make clear what period of the work day H’Ie
driver iz required to be in compliance.

Specific Information on conduct that is prohibited,

The circumstances under which a driver may be subject to an alcohol and controlled
substance test,

The procedures that will be used to test for alcohol or controlled substance.

The requiramant that 2 driver submit 1o a test.

An explanation of what constitutes a refusal to submit to a test.

The consequencas for a driver found to have violated Section 63.

Information on the effects of alcohol and controlled substance.

The Employer designee to he contacted for questions or additional information.

63.16 b. SIGNED STATEMENT.

" The E Employer shall obtain a signed statement from each covered Employee that indicates that
each covered Employes has been advised of the requirements of Section 62 and has received
educational materials as provided in Section 63.16 a. prior to the beginning of the test.

BODNmm RGN

-

63.16 c. INFORMATION.

The Employer shall transmit annually to the Union, without cost, by the end of March of each

year, the following:

1. A list showing a statistical acceunt of the alcohol and cantrolled substancs test results
conducted as provided in Section 83, which shall indicate the number of negative and
positive tests and the dates and numbers of drivers tested in the previous one (1) year
period far each form of test.

2. The names and addresses of the Laboratories hired to do alcohol and controlled
substance tests.

125



3. The names and addresses of the Substance Abuse Professionals (SAP) and a copy of
tha catification.
4. The names and addresses of the Medical Raview Officer (MRO) and a copy of the

certification.
5. The names of the supervisors who are authorized to recommend a reasonable suspicion

test.
- 8. The names of the Employer designee to provide information to the drivers as provided in
Saction 63.
7. A list of drivers, positions, position numbers, department and telephone numbers at
work. A current list will ba providad when there are changes to the original list.

63.17 INFORMATION AND RECORDS.

63.17 a. CONFIDENTIALITY.
1. The Employer and the Union shall comply with Section 382.401 through 382.413 of the

DOT Rules.
2. Information and records pertaining to the ddver shall be released after receipt of a

written reguest for information from the driver as provided in the DOT Rules.

6317 b. MAINTENANCE AND DESTRUCTION,
1. Information and records maintained pertaining to the driver shall be maintained in a
sacure location except as otherwise provided by the DOT Rules.
2. The Information and records shall ba destroyed as provided in the DOT Rules.

63.17 c. SUBPOENAS.
- The Employsr shall make svery reasonable effort to notify the driver and the Union of the

raceipt of a subposna for information concerning a drivers alcohal andfor controlled
substance tests.




63.18 INDEMNIFICATION AND DEFENSE.

63.18 a. The Emplover shall be rasponsible for defending all statutory and constitutional
challenges to the enforceability of Section 63.

63.18 b. The Employer shall defend the Union against any claim or action arising out of the
Employers administration or implementation of the Omnibus Transportation
Employee Testing Act of 1991 and the U.8. Department of Transportation’s rules
and requlations adopted as provided in the Act,

63.18 c. Subject to the recommendation of the Emplover and the express approvat of the
appropriate legislative body, the Employer shali pay all damages awarded against
the Union because of a claim or action.
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EXHIBIT 6§3.15

CONTROLLED SUBSTANCE
LAST CHANCE AGREEMENT

This Agreement entered into this day of ' by and hatween the driver
and tha Employer.

. The driver has tested pasitive for controlled substance as provided in Section 63 for a second time within
two {2} yaars of the first positive tast.

. The driver agrees to sign Exhibit 63.15 Controlled Substance Last Chance Agreement instead of being
discharged and whereby the driver agreses to resign from employment in the event of a third positive
controlled substance test occurring within two (2) years of the first positive test.

. The driver agress that when the driver signs Exhibit 63.15 Controlled Substance Last Chance Agreement
the driver shall be suspended for twenty (20} working days instead of being discharged.

. The driver agrees to resign from employment on a no-fault basis whan the driver tests positive for
controlled substance for a third time within twe (2) years of the first positive controlied substance test
effective on the date of tha third positive tost.

. The driver agrees that Exhibit §3.15 Controlled Substance Last Chance Agresment has been carefully
read and voluntarily accepts Exhibit 63.15 Controlled Substance Last Chance Agreement with full
knowledge and understanding of its contents and meaning.

. The driver agrees that a resignation from employment deprives the driver of the right to grieve as
provided in Section 15 of the Unit 1 Agreement or challenge the resignation.

. The Employer agrees that the driver's resignation from employment as provided in Section 83.15 d. shall
he reported in the driver's personnet file as a resignation without fault.

. Exhibit 63.15 Controlled Substance Last Chance Agreement shall be confidential, except as may be
necessary to ensura compliance with [ts terms.

Drives: Employer:
Signature Signature
Date; Date:




EXHIBIT 63.15

ALCOHOL
LAST CHAN NT

This Agreement entered into this ____ day of , by and between the driver
and the Employer,

. The drivar has tested positive for aleohol as provided in Section 83 for a third time within
two {2) years of the first positive test.

. The driver agrees to sign Exhibit §3.15 Alcohol Last Chance Agreement instead of being
discharged and whereby the driver agreses {o resign from employment in the event of a
fourth positive alcohotf test occuring within two (2) years of the first positive test.

. The driver agrees that when the driver signsg Exhibit 63.15 Alcohoi Last Chance Agreement
the driver shall be suspengded for thirty (30) working days instead of being discharged.

. The driver agrees to resign from employment on a no-faull basis when the driver tests
positive for alechal for a fourth time within two {2} years of the first positive algohol test
affactiva on the date of the fourth positive test.

. The driver agrees that Exhibit 63.15 Alcohol Last Chance Agreement has been carefuily
read and voluntarily accepts Exhibit 63.15 Alcohol Last Chance Agreement with fisll
knowledge and understanding of Its contents and meaning,

. The driver agrees that a resignation from employment deprives the driver of the right o
grieve as provided in Section 15 of the Unit 1 Agreement or challenge the resignation,

. The Employer agrees that the driver's resignation from employment as provided in Section
£3.15 g. shall be reported in the driver's persocnnel file a5 a resignation without fault,

- Exhiblt 63.15 Alcohol Last Chance Agreement shall be confidential, except as may be
necessary to ensurs compliance with its terms.

river: Employer:
Signatura Signature
Diate: Date:




EXHIBIT 63.15

RESIGNATION AGRE

This Agreement entered into this day of : by and between the
driver

and the Employer.

1. The driver agrees to sign Exhibit 63.15 Resignation Agreement instead of baing discharged
and whereby the driver agrees to resign from empleyment in the event of a first positive
controlled substance test occurring during the initial prabationary period.

2. The driver agrees that Exhibit 63.15 Resignation Agreement has been carefully read and
voluntarily accepts Exhibit 63.15 Reslgnation Agreement with full kncwledge and
understanding of its contents and meaning.

3. The driver agrees that a resignation from employment deprives the driver of the right to
grieve as provided in Section 15 of the Unit 1 Agreament or challange the resignation.

4, The Employer agrees that the driver's resignation from employment as provided in Secticn
£3.15 b. 2. shall be reported in the driver’s personnet file 25 a resignation without fault.

5. Exhibit 63.15 Resignation Agreement shall be confidential, except as may be necessary to
ensure compllance with its terms.

Driver: ' - Employer:

Signature Elgnature

Date: Date:




Section 64. ENTIRETY AND MODIFICATION.

64.01

All ssctions contained in this Agreement constitute the entire Agreement between the
parties and supersedes all previous sommunications, representations or agreements, either
varbal or written, between the parties with respect to the subject matters hergin, Negotiations
shall not be raopened for the duration of this Agreement except by mutual consant.

Section 65. SAVINGS.

65.01

In the event a section(s) of this Agreement is determinad to be invalid by reason of existing
legislaticn or by a decree of 2 court of competent jurisdiction, the invalidation of the section{s)
of this Agreement shall not invalidate the sectlon(s) not invaildated,

Section 66. DURATION.
66.01

——

This Agreement shall be effective July 1, 1995 and shall remain in full force and effect to
and Including June 30, 1999, It shall be renewed thereafter in accordance with statutes

unless either party hereto gives written notice to the other party of its desire to medify, amend,
or terminate the Agreamant.

66.02 .

Notices and proposals shall be in writing and shall be presented to the other party
between July 1 and August 30, 1998. When the notice Is given, negotiations for a new
Agreement shali commence on or about September 1 following the giving of the notica.



EXHIBIT A

SALARY SCHEDULE
Blua Collar Non-Supervisory
Bargaining Unit 1
Effective July 1, 1894

NON-SUPERVISORY

BCO1 ANNUAL
MONTHLY
8 HCURS
HOURLY

18,008
1,584
7312

914

Bcaz2 ANNUAL
MONTHLY
& HOURS
HOURLY

20,148
1,679
T7.52

8.69

BCOd ANNUAL
MONTHLY
& HOURS
HOURLY

20,748
1,729
T8.84

9.98

BCo4 ANNUAL
MONTHLY
3 HOURS
HOURLY

21,688
1,798
43.04
10.38

MONTHLY 1,873
4 HOURS 86.48
HOURLY 10.81

BCOG AMNNUAL
MONTHLY
g HOURS
HOURLY

23,388
1,949
go.492
11.24

BCOT ANNUAL
MONTHLY
B HOURS
HOURLY

24,348
2,029
93.68
1171

BCOB ANNUAL
MONTHLY
B HOURS
HOQURLY

25,344
2112
97.44

3
3
H
H
L 1
$
3
]
]
L
3
$
L
$
%
3
BCOS ANNUAL § 22476
$
$
$
5
5
$
s
$
$
s
b
$
-
$
$ 1218



EXHIBIT A

SALARY SCHEDULE
Biua Collar Hon-Suparvisory
Bargaining Unit 1
Effactiva July 1, 1994

NON-SUPERVISORY
BCO09 ANNUAL $ 26916
MONTHLY $ 2242
g HOURS $ 10352
HOURLY 5§ 1294
BC10D AMNUAL $ 27048
MOMNTHLY $ 233
8 HOURS § 107582
HOURLY F 134
BC11 ANNUAL 5 29,004
MONTHLY 5 2Mm7
3 HOURS $ 11152
HOURLY $ 1394
BC12 ANMUAL $ 30108
MONTHLY 5 250
& HOURS $ 11584
HOURLY $ 1448
BC13 ANNUAL $ 31248
MONTHLY $ 2604
B HOURS % 12016
HOURLY $ 1802
EC14 ANNUAL $ 32436
MONTHLY $ 27103
& HOURS $ 12472
MOURLY % 1559
BLC1S ANNUAL $ 33672
MONTHLY $ 2806
8 HOURS $ 129.52
HOURLY $ 1619



w201

W52

W503

WS04

WSa5

WS06

WS07

WS508

EXHIBIT A

SALARY SCHEDULE
Blua Collar Non-Supervisory
Bargaining Unit 1
Effective July 1, 1994

w OR

ANNUAL
MONTHLY
8 HOURS
HOURLY

ANNUAL
MONTHLY
8 HOURS
HOURLY

ANNUAL
MONTHLY
8 HOURS
HOURLY

3

5

$

3

5

3

$

$

]

]

L

3
ANNUAL 3
MONTHLY $
£ HOURS $
HOURLY 5
ANNUAL $
MONTHLY $
5

5

$

3

3

$

$

$

L

3

L]

%

%

%

8 HOURS
HOURLY

ANNUAL
MONTHLY
8 HOURS
HOURLY

ANNLUAL
MONTHLY
8 HOURS
HOURLY

ANNUAL
MONTHLY
& HOURS
HOURLY

20,172
1.681
T7.60

8.70

21,372
1,781
B2.24
16.28

22,008
1.834
£4.64
10.58

22,908
1,809
ge.0a
11.01

23,844
1,987
91.68
11.48

24,828
2,068
85.52
11.94

£5.824
2,152
98.36
12.42

26,892
2,241
103.44
12,93



EXHIBIT A

SALARY SCHEDULE
Blue Collar Non-Supervisory
Bargalning Unit 1
Effecttve July 1, 1884

HOURLY 15.84

Wwai4 ANNUAL
MONTHLY
E HOLIRS
HOURLY

H,415
2,869
132.40
16.55

35,724
2,977
137.44
1718

W515 ANNUAL
MONTHLY
8 HOURS
HOURLY

WORKING SUPERVISOR
WS00 ANNUAL § 20,560
MONTHLY  § 2,380
8 HOURS $ 109.84
HOURLY $ 1373
WS10 ANNUAL $ 29,840
MONTHLY  § 2470
B HOURS $ 114.00
HOURLY $ 1425
w311 ANNUAL $ 30,780
MONTHLY 5 2,565
8 HOURS $ 11840
HOURLY 5 1480
Ws12 ANNUAL 5 31,844
MONTHLY § 2662
8 HOURS $ 12288
HOURLY $ 1536
WS13 ANNUAL $ 33156
MONTHLY § 2763
8 HOURS $ 12752
$
3
3
3
$
$
$
$
s



EXHIBIT B

LUMP SUM SALARY SUPPLEMENT
Blue Caltar Non-Supervisory
Bargalning Unit 1
Effactive July 1, 1998

Lurnp Sum

Salary Monthiy Monthly

Grade Supplement T T8
NON-SUPERVISORY
acoi $ 2300 £ 1584 $ 1855
BCo2 3 2400 $ 1679 3 1455
BCO3 % 2500 $ 1729 3 1910
BC04 $ 2600 $ 1798 $ 1987
BCOS $ 2700 3 1873 § 2069
BCO6 $ 2800 $ 1948 3 2153
807 $ 2900 3 2029 5 224
BC03 § 3000 3 2112 $ 2313
BC09 $ 3200 5 2243 § 2478
B8¢10 § 3300 § 2329 3 2572
BC11 $ 3500 § 2417 3 2670
BC12 % 3600 § 2509 § 2
BC13 $ 3800 $ 2604 $ 2876
BC14 $ 3900 § 2703 ¥ 2936
BC15 $ 4000 $ 2806 3 300
WORKING SUPERYISOR

WS01 $ 2400 ¥ 1631 $ 1857
w502 $ 2600 5 1T $ 1967
w503 § 2650 5 18 $ 226
W54 $ 2800 § 1509 $ 2109
WSs05 § 2900 $ 1887 5 2195
w506 § 3000 § 2069 $ 22B5
WS07 3 3o0 $ 2i52 $ 237
ws0g 3 3200 $ 24 $ 2475
w509 3 3400 $ 2380 3 2628
wWS10 " § 3600 $ 2470 $ 2728
w511 5 3700 $ 2565 $ 2833
w512 3 38060 3 2662 § 2040
WS13 5 4000 $ 2763 $ 3052
ws14 3 4100 § 2368 5 3168
w315 § 4300 $ 2977 § 3288



EXHIBIT C

SALARY SCHEDLULE
Blue Collar Non-Suparvisory
Bargalnlng Unlt 1
Effective July 1, 19598

NON-SUPERVISORY

BCO ANMNUAL § 22,260
MONTHLY 3 1,855
8 HOURS 3 85860
HOURLY 3 1070
BCO2 ANNLIAL $ 22260
MONTHLY 3 1855
84 HOURS $ 48560
HOURLY 5 1070
BCO3 ANMUAL $ 224920
MONTHLY $ 1910
8 HOURS $ B8B.16
HOURLY 5 1102
BG4 ANNUAL $ 23844
MONTHLY $ 1967
3 HOURS $ g91.68
HOURLY $ 1148
BCO5 ANMNLUAL $ 24228
MONTHLY $ 20869
8 HOURS $ 9552
HOURLY $ 1194
BCOS8 ANNUAL § 25836
MONTHLY $ 2153
8 HOURS $ 99.38
HOURLY 3 1242
BCO7 ANNLAL § 26892
MONTHLY § 20
3 HOURS $ 10344
HOURLY 3 1293
BCOB ANNUAL 3 2799
MONTHLY $ 2,313
8 HOURS $ 107.68
HQURLY $ 1346



EXHIBIT &

SALARY SCHEDULE
Blue Collar Non-Supervisory
Bargalning Unl{ 1
Effective July 1, 1998

NON-SUPERVISORY
BG09 ANNUAL $ 20,736
MONTHLY  $ 2478
8 HOURS $ 11440
HOURLY $ 1430
BC10 ANNUAL $ 30,876
MONTHLY  § 2,573
8 HOURS $ 118.72
HOURLY $ 1484
BC11 ANNUAL $ 32,040
MONTHLY § 2,670
8 HOURS $ 12320
HOURLY 5 1540
BC12 ANNUAL $ 33,252
MONTHLY .§ 277
8 HOURS $ 127.82
HOURLY $ 1599
BC13 ANNUAL $ 34512
MONTHLY  § 2876
8 HOURS $ 13272
HOURLY $ 1659
BC14 ANNUAL $ 35832
MONTHLY  § 2,966
8 HOURS $ 137.64
HOURLY § 17.23
BCAS ANNUAL $ 37,200
MONTHLY  § 3,100
8 HOURS $  143.04
HOURLY $ 17.88



EXHIBIT G

SALARY SCHEDLULE
Blus Callar Non-Bupervisory
Bargatning Unit 1
Effective July 1, 1993

WORKING SUPERVISOR
WS501 ANMUAL §$ 22284
MONTHLY $ 1857
8 HOURS $ 8588
HOURLY $§ 101
WS502 ANNUAL $ 23,604
MONTHLY $ 1,967
8 HOURS $ 9080
HOURLY $ 1135
WS503 ANNUAL $ 24312
MONTHLY $ 2026
8 HOURS $ 9352
HOURLY $ 1189
WS4 ANNUAL $ 25308
MONTHLY § 108
8 HOURS $ WG
HOURLY $ 1217
WS05 ANNUAL 5 26,340
MONTHLY $ 2195
8 HOURS $ 101.28
HOURLY $ 1266
WS06 ANNUAL $ 27420
MONTHLY $ 2285
A HOURS 5 t05.44
HOURLY S 1318
WSs07 ANNUAL $ 20,524
MONTHLY 5§ 2377
& HOURS $ 109.68
HOURLY 5 131
WS048 ANNUAL $ 29,700
MONTHLY 5 2475
B HOURS 5 114.24
HOURLY g 1428



w509

WS510

WS11

Ws12

WE13

WS4

W51

EXHIBIT C

SALARY SCHEDULE
Blug Cellar Non-Supervisary
Bargalning Unit 1
Effective July 1, 1998

WORKING SUPERVISOR

ANMUAL
MONTHLY
8 HOURS
HOURLY

ANNUAL
MONTHLY
8 HOURS
HOURLY

ANRUAL
MONTHLY
8 HOURS
HOURLY

$

$

5

5

5

8

3

3

$

3

$

3
ANNUAL 5
MONTHLY $
8 HOURS $
HOURLY 5
$

$

$

5

3

$

$

5

L3

L3

$

L3

ANNUAL
MONTHLY
8 HOURS
HOURLY

ANNUAL
MONTHLY
8 HOURS
HOURLY

ANNUAL
MONTHLY
8 HOLUIRS
HOURLY

31,548
2,629
121.36
1547

32,736
2,728
125.92
15.74

33,956
2,833
130.72
16.34

35,280
2,840
135.68
16.96

36,624
3,052
140.88
17.61

ag.016
3,168
14624
18.28

39,456
3,2BE
151.76
18.97



