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; Preamble

This Contract entered |nto by :the Toledo

Public Schools, ‘successors -and ‘assignees,
hereinafter referred to as’ “Management” and
Locals-272, 349, 840 '21,74,,2853 and Coun-
cil No. 8, Amencan ederatlon of State,

. County-and Mumc:pal Employees AFL-CIO,

its successors and assignees, hereinafter
referred to as the “Union,” has as.its' purpose
the promotion of harmonious rélations be-
tween -Management and the Union; the es-
tabhshment of equ:table and peaceful proce-
dures for the resolution of differences in. the
interpretation and apphcatlon .of the tefms of
this Contract, the estabhshment of rates of
pay and agreed:upon condmons of employ-
ment as spelled. out spec;fncally in this Con-
tract;.and above all the mutual duty, respon-
sibility.and obligation of'the Union-and Man-
-agement to provide therbest possible educa-
tion for the students of the school system.

Unlon Recogmtuon S

The Toledo Board of Educatlon of the School
District of The City- of Toledo, Ohio, County
of Lucas, hereby: recognizes. the Union
(American: Federation of :State, County and
‘Municipal Employees, AFL-CIO; Council No.
8 and appropriaté afhliated locals) as the ex-
clusive bargalnmg .agent. for employees in
those ‘classifications listed ‘in Appendlx Ain
all matters pertaining to wages, hours, and
other conditions of employment and shall
excludé, as defined in” ihe . Ohio Revised
Code, Sectgon 4117.01, confjdentlalemploy-
ees, management level employees, supervi-
sory employees, employees who act in a fi-
duciary capacity, students;.substitutes, sea-

-sonal and casual employees, professional

employees; and : ‘guards; as -defined’ in the
Ohio Revised Code Section 4117.06, (D)

+(2). Each.unitin. Appendlx A as follows shall

be treated separately Local 272, Buiiding
and Related oerwces Local ‘349, Custodial

.-Services; Local 840, Food Services; Local

2174 Clerical and Techmcal Services, Local
2853, Transportat:on Servaces

Each _Local's: section takes precedence over

‘the General Section.



[

The following are limited rights positions in
the following bargaining units: Local 272,
Security Specialist, Security Monitor, and
Security Officer;. Local 349 Security Re-
sponse Technician; Local 2174, Secretary to

“the Assistant: Superintendent. of Human Re-

sources; Secretary to the Director of Labor

~. Relations; ‘Secretary to the Director of_Non-
-Teaching Personnel and Paraprofessionals;

Secretary to the Director of Teaching Per-

..sonnel; Accounting Specialist in Budget

Services; Secretary to Non-Teaching Per-
sonnel/Superintendent’s Office; and_Secre-
tary to the Asmstant -to the Business Man-
ager L '

For limited rights classifications in Locals
272 and 349 bargaining unit employees shall
have bid rights per the bid procedure. Man-
agement shall be allowed to select from the
three (3) ‘most senior qualified ‘candidates,
when the qualified applicant pool is less than
ten (10). If the qualified applicant pool is ten
(10) or greater, Management shall be al-
lowed to select-from the five:(5) most senior
qualified candidates. Regardless of whether
the rule of thrée:(3).or five (5) is-applicable, |f‘

“there ‘is a qualified applicant the vacancy

must be filled from within the bargaining unit
first, then from other AFSCME bargaining
uhits in accordance with Aricle 15.03. Only

.when there-are no qualified applicants within
the AFSCME bargdining units may Man:

agement consider outside applicants. (For
Clencal and Techmcall see Article 32.13.)

For llmlted rights classifications in Locals.

-272 and 349 the probationary period shall be

twelve (12).months. In the event the em-

- ployee does not 'successfully complete the

probationary period they shall'be returned to
their previously‘held position.

Employees nghmlted -rights . positions shall
have, the nght"'to ‘become. members: of the
Union, and.they shall have all other rights
and‘ benefits under'this Contract. Employees

. waorking in:the limited rights posmons cannot
- strike, upon expiration of this Contract, nor

bump, or be bumped under the layoff proce-
dure.

Each employee hlred after the effectlve date
of this Contract may jom the Union after the




completion of sixty (60) calendar days of the
- onglnal probatlonary perlod

,Managemen shall establlsh ]Ob desctiption
-and job qualifications. . Managemen t shall
. consult with the Union prior.to establishing a
new or revised job descrlptlon ‘Management
and the Union -will -utilize _their La-

- bor/Management Committees to address iob

. descriptions - specific -to_each Local. The
Union may-grieve; : (1) Whether the job

qualifications .are-not related to the job in
_question. (2) Whether: the: Contract has
" ‘been followed with.regards- to filling of the
job. .(3) 'In the case of’:an existing job,
whether the job has: sufficiently changed to
‘require a reclassification oflthe job.. (4) In
ithe case of a newly establlshed jOb whether-

the rate pald All job- descnptlons »and job

. (qualifications:must be job-related. In.the ap-

plication of this -article. all employees must be
‘treated equally and falrly

ln the matter of gnevances and collective
bargaining with the. Board of Education and
. Administration; the employeés and employee
. organizations shall proceed to the exclusive
bargalnlng agent in each . bargalnlng unit;
_ however, the: employee shall-not be denied
" the right to be héard as. an individual pro-
- vided' the- Union. is- given the opportunity to
be.present: and the resolution.of ‘the agree-

- ment_will not be |nconS|stent with the terms

of thls Contract

Management shall bargaln and process
grievances only with-the. bargamlng agent of
a bargaining unit.. The Union agrees to rep-
resent equally all employees within ‘the bar-
gaining. unit W|thout _regard-t6:membership or
-partncupatlon or«assocnatlon with the activities
of any other employee organlzatlon and to
glve equal consuderatlon -and- representation
to any employee in the. bargammg unit, who
. is not affiliated W|th any employee -organiza-
: ~t|on “ FEERTIN

1.
v

,In the event ‘a new job class is otherwise
established, it is agreed between the parties
that negotiations shall take. place to deter-
mine whether or not a job ‘class. shall be- in-
cluded in an appropriate-bargaining unit.
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if it is agreed that the position should be

placed in. an AFSCME bargaining unit, the
Board and the Union will hegotiate terms and

conditions, including salary and. hours .of
such position. The parties agree to jointly
petition the State Employment Relations

:Board for inclusion of such posmons in the

bargaining unit.

In the event any job class has béen or shall
be established, or if.any existing job class is
to be considered for reclassification, Man-
agement agrees to negotiate with the Union
as to whether the job -class is to be in the
bargaining unit. If it is agreed to place a job
class in the bargaining unit, the job shall be
allocated to the established bargaining unit,
to which it is most directly related.

- If an agreement cannot be'reached between

the. parties as to whether a job class is to be
i a bargaining unit, the parties agree to
submit to the State Employee Relations
Board questions concerning bargaining unit
placement. If SERB places the position
within the bargaining unit, the terms and
conditions, including salary .and hours, of
such positions: shall be negotlated by the

Board' and AFSCM'= .

- Appendix A

Building and Related Services (Local 272)

Assignment Operator

- Audio-Visual Equipment Repalrperson

Building'Opérator Trainee-
Bricklayer -

Carpenter

Computer Repair Technician |
Computer Repair Technician il

.Computer Repair Techmc«an il

Electrician

Eiectronics Technician:

Food Service: Repanrperson
Glazier '

Grounds Equipmentf Repairperson
Grounds Equipment Repairperson - Helper
Grounds. Maintenance

Grounds Maintenance Technician
Group il Operator ~ . - -
Group Ill Operator

Group |V -Operator

Hardware. Repairperson




2.02

2.03

. Hardware Repairperson Assistant

Heating Maintenance Repairperson
Heating Maintenance Technician

High Schoél Firepersori -

Industrial Arts Equipment Repairperson .
Light Equipment Operator -
Low Voltage Eleéctrician :

Mail Service.Clerk

Office Equipment Repairperson

Office Equipment Repalrperson Assistant
Painter. -

Plasterer . - W

Plumber

Printer

Printer Assistant

Roofer o

Security Monitor Technician

Security Offlcer s

Security Specxahst

Steamfitter

Storekeeper

Storekeeper/Propeny Control

Supply Technician :
Telecommunications Specxahst

Truck Driver .

Truck Driver Assnstant

Utility Driver

Welder

Custodlal Servnces and Camgus Protec-
tion Officers (Local 349)

Camgus Protectlon Offlce )
Custodian | - Bldg. to 70,000 sq..ft.

Custodian Il - Bldg. over 70,000 sq. ft.
Custodian Il - High:School.- Days®
Custodian IV - Lead/ngh Sc,hooi -Night
Hall Monitor . -

‘Lead'Custodian -+

Miscellarieous Laborer

Hovmg Miscellaneous Laborer -
Seciirity Response Techniciai

Food Service. (L&cél '346)

Commissary Baker
Commissary Cook’ SR
Commissary Worker—m Cnarge '
Fooed Service:Pool ;
Food:Service Worker| . .
Food Service Worker I-A. .
Food.Service Worker Il

Food Service Worker II-A

6
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2.04.

2.05

Food Service Worker Trainer
Recess Aides/Lunc_hroo’m Worker

Clerical and Technical (Local 2174)

ASP Clerk ‘
Accounting Clerk |
-Accounting Clerk I1.
Accounting Clerk:ill
Accounting Clerk IV
Accounting Specialist
Braillist

Clerical Specialist
Clerk Dispatcher
Clerk-Typist
Computer Operations Specialist

" Computér Operator

Communication Assistant
Data Entry Clerk |

Data Entry Clerk Il
Elementary Library Secretary
Employee Benefits Clerk
Employee/Student Response Techniman
Film Inspector

High School Cashier
Instructional Aide-

Inventory Control Clerk
Library Technical Assistant
Microfilm Clerk:

.Office.Assistant to Nurse
-Offset Duplicating Technician |

Offset Duplicating Technician Il
Salary Specialist - Professnonal ‘Personnel

. Secretary |

Secretary' il . - B
Secretary Il -

- Secretary IV

Secretary V .

Secretary - Official Board Minutes
Secretary - Stenographer |
Secretary - Stenographer ||
Secretary - Stenographer llI
Statistical Clerk

Visual Aids Serviceperson. -
Visiting Teacher Aide

Transportation: Serwces (Local 2853)

Bus Aide

‘Bus Driver-

Driver Trainer . ..=+ .. :

~ Vehicle Mechamc Assnstant




Vehicle Serviceperson
Vehicle' Techmcnan

Union Security

(A) AII employees in the bargaining unit who
sixty (60) calendar days from date. of hire are
not members in good standing of the Union,
shall pay a: fair share fee: to. the Union as a

condition of employment.

The fair share amount shall be certified to
Management by the Treasurer of the Local

Uhnion.

The deduction of the fait share fee by Man-

agement from the payroll check, of the em-

ployee shall be automatic: and does not re-
quiire- the ‘wiitten authorization, of the - em-
ployee.

P

' Payment to the Union of the fair share fee

shall-be made in a¢cordance with the regular
dues deduction as provrded hereln

_ The fair: share fee agreement between Man-

agement and the: Umon does, not require any

-employee to beoome a member of the Un-

ion, nor shall the fair share fee exceed dues
paid by members of the Union who are in the
same bargaining unit. “An internal rebate
procedure by the Union and. payments by
employees: holdlng religious . conscientious
objections shall be- governed by O.R.C. Sec-

tion 4117.09(C).~,

'(B)! T_he Board shall provide each pay period

when deductions are taken to the appropri-
ate Local Union Treasurer, a list of those
members and_non-members on -payroll "de-
duction. ,

- (©) The Board shaII provrde each month to

the . appropriate Local Union :a- list of new

_bargaining unit employees; bargaining unit

employees returning from leaves of absence,
and bargaining. unit employees granted
leaves of absence

(D) AFSCME shall- have the exclus:ve right

1o payroll deduction: of dues' and/or-fair share

for all-employees covered by Amcle 2.00,
Recognltlon ‘ .
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in the event that the Board is held . to be re-
sponsible for the repayment of moriies paid
to AFSCME pursuant to this fair share fee
agreement, the Union to the extent of those
funds actually received, shall reimburse
same to the Board and/or the designated

. bargaining unit employ'ees involved.

If any provision of this article is invalid under
Federal or State law, said provision shall be
modified to comply with the reqwrements of
said Federal or State law.

Management agrees to provide the Union
upon request a listing of employees who pay
fair 'share. This' list will ihclude name, ad-

dréss ‘and social security number.

Management Rights and Responsibilities .

Nothing in this Contract, shall be construed
as ‘delegating to. others the powers and re-

“sponsibilities vested exclusively in Manage-

ment by the citizenry of the school district or
by State Laws to manage and direct the
work:forces including the right to-hire, disci-
pline for cause, the right to plan, direct and

" control Management's operations, relieve

employees' from duty because of lack of

funds or for-other legitimate reasons.

Th|s Contract shall be construed as requiring
" Management to- foliow the procedure and

policies prescribed herein, to the extent that
they are applicable; in the exercise of the
authority conferred upon them in compliance
with the-laws of the State of Ohio.

‘Staffing Level Reductions -

In the event of school closings, reduction in
the enrollment WhICh necessitates layoffs or
miajor reduction-irt available funding makes it
economically -infeasible: to ‘maintain the

. staffing tevels, the Superintendent and a rep-

resentative of the appropriate Local Union
shall enter into discussions - .concerning
methods available. to meet such financial
probléms prior to any action bemg taken.
The Superintendent shall ‘not, through. layoff-
or otherwise, reduce below the staffing level.
before giving full consnderauon to the rec-
ommendatlons of the fappropnate Local Un-
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ion - President resultmg from such discus-

" . sions.

Budget Hearmgs

Following: submnssnon of the _Superinten-
dent's recommended budget to the Board. of
Education;, and before budget hearings on

.individual budget centers: begin, the :appro-
. priate Executive Dlrector(s) will meet:with the
. Presidents of the Locals covered by his/her

budget to provide them with a copy of the

‘Superintendent’s: budget and to discuss the

same. with them.. The presidents will be ad-
vised as soon as possible of the date, time
and place of the Board .budget heanngs

‘pertaining to thelr locals.

No Strike - No'Lockout -

LOCKOUTS: No lockout of employees shall
be instituted by Management dunng the term

. ofthis Contract.

" STRIKES: No dtries of any kind shall be
. caused or sanctioned by the -Union during
the term of’ this Contract '

Non- iscrimi"nation -

Managemen and the Umon agree that there

. . shall.be no discrimination-against. any person
.because of:age, ‘seXx, race, religion, national
-origin, handicap, pplltncal affiliation, Union af-

filiation, marital status, or-for-any reason in
violation of law. All réferences herein where
the male gender is used shall be construed
to include fémale, and male persons. Noth-
ing’contained in thls Agreement shall prevent

. the Board ‘ffom .complying with the, require-

ments of any applicable federal, state or lo-

-cal handlcap or dlsabnhty Iaws

Check-off of Union Dues’

It is understood and agreed between Man-

.agement and the. Union that Management

will .deduct’ any:-Union dues, initiation fees,

‘falr share, and unlform assessments owed
, the Union, from, the paycheck of all employ-
:ees . Who have sagned proper legal-authoriza-

10
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-tion’ for such deductions who are:covered by

the: Contract’ on the second payday in Sep-
tember and thereafter for the month for
which dues and initiation fees, fair share are
due the Union, unless otherwise mutually
agreed by Management and the Union.

Management further agrees to remit to the -
Secretary-Treasurer of the Union, two (2)
weeks after the pay period ending date in
which dues are deducted, all Union dues,
initiation fees, fair share and uniform as-
sessments $0 deducted from ‘the paycheck

-of'such:employees.

Neither ‘the: Union nor any employee shall
have a claim against Management for errors
in the processing of deductions unless claim
of error is made to Management in writing
within sixty (60) calendar days after the date

.such an erroris claimed: if it is found.an er-

ror was made, it will be corrected at the next
pay period that Union dues -deductions will
normally be made. Management agrees that

-.employees after completion of sixty (60) cal-

endar days of the: original appointment pro-
bation shall have the right to join the Union

‘or pay a fair share fee and be represented

by the Union.

P.E.O.P.L.E.

" Management will, deduct from the paycheck

of all employees ‘who have signed a propert
legat authorization for the Public Employees
Organized to Promote Legrslatlye Equality
(PEOPLE) Committee' and remit monthly to

-said committee all sjuch deducted monies.

' .Payroll Deductlon Prlorlty

Both Managemen and the: Union recognize

_that in some ¢ases because of low eamings

and several authorized deductions that a
negative check could result if all deductions
were made. Therefore, the following sched-
ule for precedence of deductions will be fol-
Iowed o

1. All deductions required by law.

2. Union dues, or Fair Share

3. Hospitalization and lnsurance Funds
4. Annumes
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5. Credlt Unron ‘
© 6. P:.EOPLE. .
- 7. Savmgs Bonds

t
. 1

LThe Treasurer of the- Toledo Publrc Schools

- may charge a fee of up to three ($3) dollars
for processing court.orders, except for child

support, and up_to_twent 20) dollars_for
non- suffrcrent fund checks written by em-

. Qloyees 0

“ltis agreed that if because of Iack of earn-

ings or. any ‘other reason authofized deduc-
tions are not made at the agreed time, the
makeup ‘deduction will be made the next

_trme that deduction is scheduled.

Management agrees to-deduct from employ-

ees giving written authorization, any monies

for any.-authorized Credit, Union ‘and remit

same. to such authorized Credlt Union Office
by separate: check

Managemen agrees to pamcnpate in the
U.S. Savings. Bond Program and remit hold-
ings-to the proper authorltxes

Managemen agrees to deduct from employ-
ees giving written authorization any monies
for an approved -Annuity program and to re-
mit to the' proper authorities these amounts
by separate check provided, however, such

deductions: - are _possible without additional

expense to Managemen

In:the event withholding- of out of state taxes
is legal and. not, cost prohibitive; the Board
will start wrthholdrng‘January 1,1893.

Payday
Employees shaII be pard every two (2)
weeks. - Direct: Deposit. shall.bé. mandatory

for all emplovees hired on/after the effective

date of this Contract;. Payday shall be on
Friday except those employees-working on a
shift- which.ends after'5:15.p.m., shall receive
their pay «checks, on Thursday by 3:30 p.m.
All-earned pay and/or wages'shall be paid-on
the paycheck- f_o!,lo_wmg'the close -of the pay
period. The pay period shall end the Friday
preceding ‘payday except for the pay period
for overtime, ‘which shall end two (2) Fridays
preceding payday. .

12



An employee who is scheduled to be absent
from work on payday may request of the
Treasurer, or his/her. designee, the opportu-
nity to pick up their pay check the. Thursday
before -payday.- Such ‘intended absences

. must be verified by the employee's supervi-
. sor. Reguests must be submitted to the

Treasurer's Office by 4:30 p.m. on the
Wednesday before payday For Transporta-
tion - Department Empioyees the request

‘must be -submitted by 3:00 p.m. on the

Wednesday before-payday. Pay checks for
non-Transportation Department employees
will be available for. pick up;on the Thursday
before payday in the Payroll Department
after 3;00 p.m. Transportation Department
employees, with -early release approval, will
have their pay checks available at the

. ‘Transportatron Department on. the Thursday
- before payday. Cs

All employees shall receive a copy of their
ADR cards. When it becomes necessary to

- alter paydays, non-teachers will receive a

paycheck. two, (2) consecutive Fridays. The
first:Friday will be a two (2) week check, the

second Friday will be.a one (1) week check.

' Thereafter payday -will be every other Fri-

day The Union will be-advised at least forty-

five (45) days in advance when it becomes

necessary to alter paydays. .

In the event that the Payroll Department

-does not receive a signéd ADR card, prior to

holding the check, the Payroll Department
shalt first ‘notify the employee through the
PONY.. If there is no response within a rea-
sonable: period. of time, the second notice
shall be by regular U.S. mail.-to the last
known ‘address of the employee. If:there is

still no response, the .employee: shall be noti-

fied through-the PONY that the ‘pay check

* . will be held irithe Payroll Department until
..the ADR. card is srgned

:If an e_mployee is left off payroli or has a

shortage because of mandatory deadlines,
mis_sed monies will be.paid the following Fri-
day. " The Treasurers Division.will explore

- other options in an attempt to get.employees
. who have- been: left :off payroll .or have a

shortage pa!d more- qurckly
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It will be the responsibiiity of the employee
and the appropriate department to ensure

- that the necessary information is provided

the- payroll department no later than 4:00
p:m., the "!jge’sday preceding-the next Friday:

.Deadlibes-’may be "altered ,by payroll when
-shortages occur during a holiday week.

Personnel Files
:

Personnel files shail be kept: confidential ‘in

-compliance -with - the  Ohio Revised Code,

Chapters 1347 and 149 of public records.
Employees or ‘théir. designee. may review
their personnel file by schedulmg an ap-

pointmént in the Personriel Office. The: ap-

pointment will be .no later than twenty:four
(24) hours (excluding. non:work. days) ‘fol-
lowing the request Management shall re-
quest -ariyone,' excliiding’_the-_appropriate
personne! employees, and union officers of

that person’s local, to fill out'a form identify-
ing the name, address -and'phone number of

the individual. requesting-access to the per-
sonnel file." Employees will be notified as

‘' soon as possxble but- normally within twenty-
- four (24) hours (excluding.‘non-work days)
. after.individuals' othér than the appropriate

personnel or Union representatives have re-
questedraccess to thelr personnel file.

'An employee shaII have the rlght to answer

any material in:his/her. file, and "his/her an-

. swer sha!l be attached to'the file- ‘copy.

A commmee composed of tne Presndent of
the.Local in question and a representatlve of

© the: Personnel Office. shall mspect materials
~and hear complaints from employees under
" this' article: Material will be removed from

the file when an employee’s claim that is in-
accurate or unfair is mutually agreed upon:

Employees may request a copy. of any, mate-
rial in his/her file. .except for material-originally
supplied, to the: Board as confidential previ--

ous to employment. or_confidential recom-

mendations- for "an ‘administrative position.
Cost of reproducing the material will be paid

by the employee: If:the Union is asked'to file

a grievance on behalf of the employee, the
Union :shall aiso be entitied to a copy of any’

‘material in: his/her flle‘upon written request

14"
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from the employee mvolved to the Personnel
Office.

Purchase of-Prior Seryi'c_e Credit

Management agrees to submit.and recom-
mend passage of a résolution to the.Board of
Education to allow employees to purchase
service credit at the pre-tax rate so long as
permitted by SERS

1

Retirement Contributions -

The Board shall designate each employee’s

-mandatory contributions 1o, the School Em-

ployees Retirement System of Ohio as
“picked up” by the Board as contemplated by

"Internal Revenue Service Revenue Rulings

77-462 and 81.36, although-they shall con-

» _ tinue to be .designated-as employee contri-

butions as permitted by. Attorney General
Optlon 82-097, in order that the amount of

:the employee’s .income reported by the
. 'Board as subject to federal and. Ohio income

tax shall be. the employee’s total gross in-
come reduced by the then-current percent-

- .age amount of the employees ‘mandatory

School Employees Retirement System of

- Ohio contribution which has been designated

as “picked.up,” by-the Board shall be. in-
cluded in computing final average salaries,

. provided that no, employee’s total salary is

increased by stich “pick up;” nor is the
Board's total contribution to. the School Em-
ployees Retirement: System of Ohio in-

. creased thereby

L

Hifk
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SCHEDULE OF WAGES ’
AMERICAN FEDERATION OF STATE;.COUNTY AND MUNIC!PAL EMPLOYEES
Locals 272, 349, 840, 2174,.and 2853

“Section 1. Bullding and Related:Services (Local 272)

Classification: - - I - . 12/1/00. . 47101 121101

] bment}ﬂepairperso

A AN

Com uterRe‘ '|( niclan il
{5 m 3 iF A N e 0 N 8 R G

Food Sérvuce Repalrp*erson




Section 1.  Building and Related Services (Local 272)- continued

cua,s"s'mcanon: ‘

12/1/00 4/i/oi - 12)1/01

Grounds liquppmem. Repalrperson o

sundstEquipment!Répalipersonikie Ib‘i‘a”r‘i%»{
: Grounds Mamtenance
tep 1 '

fAY 2

Grounds Mamlenance Technlcian

GrouplifOparator M

group Il Operator
[GrotpiIViOperat

Hardware Hepau_person
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Section'1. Building and Related Services (Local 272) - continued
Classification:

Hardware Repauper%?n Assnstant

giM 0 f
Heatmg Maintenance-Technician-
- {IndusthallArSiRg oﬁnﬁ%@é
Low Voltage Electrician

R LA w*ﬁi’“’C"W

QNICQ‘

\T g4 25 ﬂ’bf

fter ril @Yeag@%ﬁ{(

1211/00

4/1/01

1211/01



Section 1. Bullding and Related Services (Local 272) - continued ) }
' Classification:” - 121100 41 121000

Painter = © . (
*Blastsﬁigﬁwg%*%%@

PIumbpr

18.67
Nl

@‘@%&g%

Yea
Wgﬁ&rYear S
After 3 Yy;ars

Slorekeeper
IStorekeeper/Rros
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Section 1. - Building and Related Services (Local 272) - continued

Classification: ' 12/1/00

Section 2.- CuSto_dlal=Senvlcefandacémgus»-Pl'ro'tect'wn Officers (Local-349)- - . - B

Classification:" - 12/1/00

T 605

4/1/01.

411101

14.99

12/1/01

12/1/01

T
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Section 2. Custodial Servicé and Campus Protection Officers (Local 349) --continued
CIassIfIc'atlon:‘ o ' 12/1/00

ears?@%%@%@ R

orer (12/01/97 and aft

Aﬂer 3 Years e PRI e s i S~ PR s
At A Bars A B %%W zw§»5 i

After 5 Years

41/01

121/01
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Se'ctibn“z. - ‘Custodial Service and Campus Protection Ofﬂcers‘ (Local 349) - continued '

Classification: . - ' ‘ < i211/00

: Muscellaneous Laborer (12/01/97 and aﬂer) conhnued
JAfte ;

- . After9Years e
,Bow g Miscellaneous Labor
LEntrancell

Al AL
) Aﬂer'_5.Years

471/01

1211704



Section-2. Custodial Service and Campus Protection Officers (Local 349) - continued

Classlﬂcatlon: _ 12/1/09 4/1/01 12/1/01.

Rovm MIS ellaneou Lab‘ er (12/
i) A0 ! \3{ KFE

SAS

Section 3. _ Food Services (Local 840)

Classlﬂcatlon: 12/1/00 a1/01 - 121 IQJ

Commissary Baker - i s e 13.12
Commissary/Cooki i i T mﬁ%&%&i&‘ e ﬁﬁm{fﬁ'ff

Commissary Worker-in- Charge N o
Foodis.,ewjfé‘iPOO”“’( HiSHIo102/07786) SRR

v

22
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Section 3. Food Services (Local 840) - continued

Classification;: .

‘EoodiService:Worl

Food Serwce, Pool (02{01/85 and after)w

Kerili

Food Service Worl

ker I-A (hired 02/01/65 and .

" 12/1/00

4/1/01

12/1/01-
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, Section 3. F“ooc_l:’Sqrvlces (Local 840) - continued

Classification:,

1211700, 4/1/01 1211/01

s
ATy
After
HRBARERS

PSR

AR

I8 Years
Aieri9:Year
IRBcas:

S A A

A
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Section 4.  Clerical and Technical Services (Local 2174)

Classlification: . 12/1/00  4/1/01 12/1/01

Group 3.
Clerk Typist =~ e
lementaryiliibrary;Secretar &g
In




Section 4.  Clerical and Technical Services (Local 2174) continued

Classification: . 121100  4nio1 12/1/01

Group 3- contlnued

R %;%Wﬂg@&ﬁa’?%%ﬁg&&@ﬁ?

- ears

A

B wrgéﬁgﬁ%a@;;m; ’
"~ Secretary |
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Section 4. Clerical and Technical Services (Local:2174) - continued
Classification:

Group'4 - contihued
4 YT A

5

4/1/0%

12/1/01



Section 4. Clérical and Technical ‘Services (Local 2174) - continued
Classification:

PRS2V ears!
__Afte

12/1/00 4/1/01
Group 5 - continued _—

12/1/01

SRR

; SRR
R R R

%

s




Section 4. :Clerical and Technical’Services (Local 2174)-- continued

Classification:

Group8 . | .
__Accounting Clerk IV
Secrelary IV

TIERtEnG

12/1/00

4/1/01

12/1/01




Section 4. Cje‘rlcal and Technical Services (Local 2174) - continued
- Classification: =~ | 12/1/00 401 12/1/01
Group 9

Emp’lb}é‘e Benefits Clork
B ‘%fs lary:Sp ecla istfi-fProfesslonaﬂ,.‘

e A «,ry&v*%ém

Group 10
Clerical Specialist 17.95 18.04. 18.67
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Section 5. Trangportation Services (Local 2853)
Classification:

Bus Aide

12/1/00

4/1/01

12.88

12/1/01




Section 5. Tranisportation Services (Local 2853) - continued

C!asslfiéat‘ior{:‘ h

Vehiclé Technician

12/1/00

18.09

41/01

18.17

12/1/01

18.81
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Holldays
The: follownng holldays shall be observed. for
alt employees vyrth full- pay- at the -regular
hourly rate of pay for the regular scheduled
hours prevailing:at the time ‘said holiday oc-
curs unless: otherwrse provided in this Con-
‘tract. o :

New Years-Day
Martin Luther King’s Birthday
+ Third'Monday in February - President’s
Day . , -
‘Good Fnday
Memorial Day
‘Independence Day
~ Labor Day
Thanksgrvnng Day
Day after Thanksglvmg
Day before Christmas
Christmas
New Year’s Eve

-Also: -

Any day set apart by the President of the
United States or'theé Governor of the State of
Ohio.as, a holiday, which iis‘authorized by the
Superintendent .of Schools and/or Board of

- Education as a schoolholiday, shall be a

paid holiday for AFSCME personnel.

The granting of_;-pay for holidays shall be
subject to the following reguiations:

1. .To be eligible .for holiday pay the
employee must be on the payroll during the
week in which the holiday. falls, except that
an employee qul not. be paid hohday pay if
“the employee s .off the payroll on his/her
'own. accord for any part of the working day
immediately precedlng -or _any part of the

working day followmg a ho'iday

2. Ifa. holrday occurs dunng ‘a sick
leave or other paid leave the employee shall
be paid for the holiday at. the regular hourly
rate of pay. A sick Ieave day will not be

‘ charged agalnst an employee when a holi-
- dayoccurs. dunng sald Ieave

3. ifa hollday occurs dunng a vacation
‘period; the: employee. shall be paid for said,
holiday at the regular hourly rate of pay for

34



the regular scheduled hours and the holiday
will not be charged.as a vacation day.

4. When a‘ holiday occurs on a Satur;

- day or Sunday and the holiday is not cele-
.. brated on a Friday or Monday, an employee
- shall be paid -at the regular hourly rate for

that day or granted an additional vacation
day at the.option.of the.employee.

:5..  Employeés who are-off payroll during
the summer school break shall not receive
pay for holidays occurring during this period,
except as provided in 1 above.

6. .An employee shall be paid for those
holidays that occur during the Christmas and
New Year Vacation penod and the spring re-
cess period.

7. Employees who are not scheduled to
work on a designated holiday shall be paid
holiday pay computed at the number of
hours the employee has been working on an
established or regular basis at the appropri-
ate hourly rate~of"pa’y (éxcluding overtime).

8. Only employees who work on a

- designated holiday shall be paid holiday pay

plus double time for ail hours worked on
such holiday..

~9.- 'ln the~event an employee is working

im-a “higher. classification’ and is thus being

paid a. higher rate of pay for the day before
and the day after a holiday, that employee

‘shall be paid the hlgher rate of pay for the:
- holiday.- ' ,

lO..'_ Religious Holidays

* An employee shall be entitled-to leave for re-

ligious observances. Requests for such
leave shall be filed in the Personnel Office at
least ten (10)- days prior to the observance
day and.shall: be ‘charged to unused personal

‘leave, vacation, or unpaid leave. at the em-
_ployee ] optlon

1. Any Food Service: Worker or Clerical
employee working more than their regularly

-scheduled hours five (5) days before and

after a holiday shall receive hollday pay for

. the extra hours. .
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; Leaves.

General Provisions_
An employee shall be. granted a leave-of ab-
sence without pay for one (1) year for sick-
ness or recuperation therefrom when his/ her
sick leave and -accrued vacation. has been

:exhausted Senlorlty shall accumulate dur-

' ) year Extensions: beyond the, orlglnal one (1)
. year may be. granted, but shall not exceed

two:six (6) month perlods

A. Leave of Absence Wlthout pay may be
granted for:other valid reasons, by mutual
consent. between, Managemen t and the Un-

fion.  An-employee may be:-granted, on a

daily. basis, an excused. leave of absence
without pay; and withoiit loss of seniority and
fringe ‘benefits’ fo_rr up {0 ‘five (5) work days.

. Advance notice of at least seventy-two (72)

hours, when possible shall be -required

-~ An employee may return to duty prior to the
- expiration of the Leave of Absence provided

he/she. notified -Management . at least sev-

-enty-tWo (*72)~’hoursa'ih ;a’dva‘hc‘e of his/her
‘return : St

‘Upon explratlon of the Ieave ‘of absence

without pay,-an employee’ shall be reinstated

-to his/her former position. - However, if such
" Leavé of Absence: exceeds twelve (12)

weeks and his/her position has been perma-

‘nently filled; he/she may retum only when a

vacancy exists in the same, similar or lower

paid job classification through the bid proc-
ess. '

Any absence which"has not‘beeh approved

may- constitute an ‘unexcused absence and
may subject ‘the employee to the disciplinary .

procedure Whl(‘h may result in dlsmlssal

An employee who doee not return to duty
upon expiration .of a.Leave of Absence with-
out pay shall be removed from the service of

fManagement

" A Leave of Absence without pa)/ shall not be

granted if an employee has_not satisfactorily
completed hlslher ongmal probatlonary pe-
nod - R
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No Leave of Absence shall be granted for
the purpose of permitting employment with
an -other employer or'to be'self-employed. -

Cntlcal Illness in Immedlate Family

Up to five (5) work days wuth no deduction in

' pay each fiscal year shall-be granted for se-
“rious injury or critical iliness -affecting a
- member -of the immediate family. If re-

quested, the critical nature of'the injury or ifl-
ness shall be verified by a physiéian. These
five (5)-work days ‘are: not :accumulative nor

shall they be' subtracted from accumulated

sick Ieave

For the purpose of thls article: the immediate

family: .shall be. limited to the Employee’s
spouse, child*, mother, father, grandparent,
brother, sister, grandchild, 'stepbrother, step-
sister; stepmother, stepfather, mother-in-faw,

- father-in-law, brother-in-law,- sister-in-law;

" son-in-law, 'daughter-in-law, also: .a person

11.03 -

- who has lived in the employee’s. home as a
- member of the family for at least twelve (12)
- consecutive previous-months.

* Child includes: son, daughter, stepson,
step-daughter, or a.child who has lived in the
employee’s home as a member of the. family
for at least the last twelve (12) consecutive

-'months ‘and placed by an authorized place-
- ment agency. (Extenuating :circumstances
. - -will be discussed.) If IRS changes definition
_of Immediate Family we will discuss with

Unions. (See Atticle 11.03 & Article 11.09)

Funeral Leave

- Employees who have'a death if:thé immedi-
-~ate: family -shall ‘be granted three (3) work
~days’ absencemto attend" to." ‘arfangements

and/or- attend’the funeral. If it is necessary
to extend funeral leave for immediate family
beyond .the- funeral "leave- days, said ex-
tended days shall be charged to the em-
ployee’s sick leave, personal leave, or un-
used vacation at the dlscretlon of the em-

" ployee.

.If the dedth -or funeral of a me}nber of the

immediate-family occlirs more than one hun-
dred _; venty-flve (175).mlles from Toledo,




‘the employee shall be grantéd two (2) days
travel time to travel to that location to make
arrangements-or to attend the funéral.

, The three -(3) work: days of leave shall be
taken within one.(1) week: ofthé death. For
the purposes of this® article the immediate
family shall be.défined as; |n Amcle 11.02.

~ Employees atten‘ding*funerals 'of his/her-aunt
.or uncle not in immediate family shall be al-
lowed an-absence of ‘one (1)-day with pay to
attend funieral on the day of the funeral pro-
- viding it falls on ‘employee’s work day.
N

Employees may use an unused sick day or
an unused persona! leave day to attend the
funeral of his/her- cousiii, niece, nephew if
funeral falls on his/her work day

Proof for funeral leave may be ‘required by
Management This proof.may. be provided
by a licensed funeral director,..a clergyman,
ora copy of a legal document.which estab-
lishes the relationship.between: the employee
and the deceased.

Holidays shall not be counted as work days
. for the purpose.of this article. - -

Vacation shall not be counted as work days
for the purpose of funeral leaves. Vacation
would need to be reschedu’led ‘with. supervi-
'sor, - " T e

When there is a- death of-a. staff member (in-
cluding all. bargaining .units;; teachlng, non-
teaching, etc.)'in any school ‘or other loca-
tion, a. delegation will represent the staff at
the funeral. The size: of the. delegatlon will
be determined based on the followmg

Any sc‘hool or other Iocatlon w1th a staff of
fifty (50) or-more - A maximum of nine (9)
staff members'may be released to attend the
funeral .

Any school or other location with' a staff of
twenty:five (25) to forty-niné: (49) A maxi-
mum of five (5) staff members may be re-
leased.to attend the funeral

Any school or .other. Iocatlon with. a staff of
- twenty-four . (24): or less - A maximum of

[ . ey,
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three (3) staff members may be released to
attend the funeral. .

Staff members ‘who are members: of the: im-
mediate- family (as defined in the negotiated

- ‘Contract) shall not be counted in the calcula-

tion outlined above:

Other employees may be released if ar-
rangements, satisfactory to the principal or

-director, can be made between employees to
.covereach work location, classroom and

non-classroom.

"Return ‘to- Workn'ransmonal Work Pro-

gram

Any employee who is,..or has in the past

" been, injured, assaulted or-disabled while in

the' ‘performance. of his/her duties, under
such circumstances -as would cause such
injury or disability to be tompensable Under
the Workers’ Compensation Laws of the
State of Ohio shall have the following op--
tions:

-Option A

Remain on the regular payroll of Manage-
ment through the TPS Wage Continuation

N »Program' or,

Opt!onB :
Go off the regular payroll on an unpaid

‘Workers’ Compensation leave and receive
* compensation through the Bureau: of Work-,
" ers’ Compensation. -

- However,” an_employee who™ has settled
- his/her_worker's compensation claim _with

"~ Toledo Public. Schools through the Industrial

Commission will not be eligible to participate

. in__the ' Retumn-to-Work/Transitional _Work
-Program:for the. condmons which were set-
".tled R S

OPTION A TPS WAGE CONTINUATION
PROGRAM '

An employee whoelec,ieto participate in the
TPS Wage Continuation Program.agrees to*

.the terms and stipiilations™ as ‘described in.

the. TPS Return to Work/Transitional Work,
program _(See Appendlx B) Such Retum to
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Work/Transitional Work program is a coop-
erative effort between labor and manage-
ment, mutually .agreed upon and may be

-+, amended only upon the consent of the joint

TPS:-AFSCME - Workers’ ~ Compensation
Committee. 'The committee *will consist of
. repre..entatrves ‘fromy the Administration, a
‘representative: from - Councrl 8 and the five
5) AFSCME Local PreS|dents or'desrgnees

Ellglblhty for the TPS Wage Contlnuatron
Program requires the employee to be off
work due to a work:related. injury, provided
' the employee reports’ ‘the injury within
twenty-four (24) hours of the incident of ill-
ness or injury: A Workers* Compensation
claim will be filed for payment of medical
benefits’ through ‘the. Bureau of Workers'
 Compensation.. Paid leave shali be granted
‘for a period of time as recommended by the
program treatmg physrman ‘not to.exceed two
(2) years, dunng which’ mme the - employee.
will ‘remain on-the Boards payroll provided
proof: of- contrnued disability -is, -submitted.
:Such, proofxshall be accompanred by a
“statement of Aattending: ‘physician” setting
.. forth the illness. or injury, work restrictions, if
. any, estimated duration 6f dlsabrlrty, and es-
timated return_to.work. date. . Attending phy-
sician statements must be submitted to the
Board within forty-eight (48). hours of treat-
ment. ‘Should these requrrements not be ful-
filled by the. employee ‘the: réquest for wage
continuation extension-may: ;not- be.-consid-
ered. Al benefits, including -insurance, will
continue during the duration of the Wage
Contrnuatlon Program -

.M an employee returns to full duty work. for
~ less than six (6) months and then is disabled
"~ atalater date. due to the'same injury, he/she
-may request to reactrvate ,thé Wage Con-
tinuation Program provrded proper medical
. -proof: is subm|tted to Managemen and,
thereafter, may follow, the procedure outlined
above for the remainder of time unused of -
. the- original two. (2) years .of. elrglbrlrty under
the program. Such.an., employee who has
returned to work for & 8ix (6) maonths or longer
is. eligible’ for'an addmonal two (2) years of
el|g|b|l|ty under the. program

L f an- employees eI|g|b|lrty for, the two (2)
- years of Wage.Continuation’ is exhausted,
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the employee is.eligible for addltronal leave
time'equal to- : :

1) his/her sick leave ‘accumulation and
other-accrued time; plus

2) up to a two (2) year unpaid Workers’
Compensation leave of absence. The em:
ployee-may elect to use either ‘of these alter:
natives first:

‘When electing to- utilize accumulated sick

leave and other accrued leave, the employee
will remain on payroll and will continue to re-

- ceive all benefits, including insurance, but

will..not be: elrgrble to receive compensation

-’fromrthe Bureau of Workers Compensatron

. When electing to utilizé unpaid Workers'

Compensation leave the employee will go off
payroll and will continue to receive all bene-

- fits, including insurance. The employee may
file to ‘re‘Ceive Workers’ Compensation pay- .

employee and the Boaid retarn their respec-
tive.rights under the Workers" Compensation
Act. The' unpaid Workers’ Compensation
leave 'will be granted for up to one (1) year.
Extensions. beyond the one'(1) year may be

- granted, but shall not exceed two six. (6)

month perrods

When the amount of time- the employee has

availabie under one alternative has been ex-

: hausted, -he/she will be placed under the

other altenative. If the employee does not
elect an alternative, the”employeé’s accu-
mulated sick' leave and other accrued time
erI be used first..

After an employee has exhausted all leave
time available under Option. A, the em-
ployee’s :employment. and ‘seniority will be

- terminated. .Continuation. of insurance bene-
fits, once all leave is exhausted; shall be for

the. balance of the month plus two. (2) addi-
tional months, Thereafter, the employee

- may continue: benefits according to COBRA
'regulatrons

At al‘l' times during leave under:this aricle,
the employee will remain required to provide

" medical documentation” and cooperate with_
“the procedures .of ~the TP3" Return to

Work/T ransrtlonal Work Program An em-




ployee- electlng to parhcrpate in the TPS
Wage Contlnuatlon Program, who. returns to
work durlng leave granted. under Option A,
will. be. relnstated 4o his/hefformer position
(subject to. any ‘medical, restnctron(s) identi-
fred by the Program)

Any emgloyee who chooses’O‘gtion A and is
not working due to his/her injury or disability
as a result of an injury on.the. job, and vol-
untarily elects to_.enter a ' BWC Vocational
Rehabilitation Program, agrees to -accept

Living Maintenance compehsation’ forthe du-

_ration of the Rehabilitation Program Dunng
the duration of the Vocational: Rehabilitation’

Program th'e»emrgloyee will be removed from

. payroli, but'will not suffer a loss .of any bene-
fits, including insurance. Time spent by an
employee..in_Vocational Rehzbilitation _will
not_count_against_his/her - time under the

- Transitional Work Program. The emolovee

.will_be. reinstated .to_an ‘appropriate_active

- . .pay.status upon comgletron of the*Voéational

-Rehabilitation Program in_accordance with
this_article regardmg the Coilectlve Bargaln-
- .ing Agreement N :

4

. OPTION B UNPAID WORKERS’ COM-
PENSA TION LEA VE g

. An employee .electmg not te be evaluated by
iManagement’s, “program: physrcran or who

elects not to- follow that physrmans recom- -

mended - program_ and go only to the physi-
- cian of-their. choice shall not be’ entitled to
participation in tHe Wage Continuation Pro-
gram as described above. ‘Such an em-
- ployee electing nét to pafrticipate in the Wage
- Continuation Program will be removed from
payroll and ‘will be placed on an -approved
unpaid Workers .Compensatron leave of ab-
Management’ Wage Cont:nuatlon Program
must be gdiven wrthm three .(3) Work days of
the injury.;: Any- and all- work-related injury
claims will be processed through and con-
form with the Workers' Compensation Act.
The Board and -employee. will retain their re-
spective’ rlghts to pursue/defend any claims
under the Workers ‘Compensation Act, in-
‘cluding but not limited to. Management’ rlght
to.offer'work wrthm the employee’s work re-
- strictions and Management’ Tight to have:
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the employee examrned by a physxcran of its
own choosing. "¢

An employee who elects not to participate in

. the TPS Wage -Continuation Program is eli-

gible-for'total leave time for

1) up to a two. (2)-year unpaid Worker's
Compensation leave-of absence' plus

.2) -his/her slck Ieave accumulatron and
other accrued time. While on unpaid Work-

' . ers’ Compensation leave the employee will

go off payroll.

’The unpald Worl(érs‘ Compensation leave
- will be granted for up to one (1) year. Exten-
_sions beyond the one (1) year may be

granted, but: shall not exceed two six (6)
month penods

~An: employee whose unpald workers com-

pensation leave ends because the employee

- is no longer eligible to receive temporary to-

tal disability. who has not exhausted two (2)
years of unpaid Workers’ Compensation
leave ‘and does not return to work must util-
ize all of his/her available ‘accrued time. If

. the employee does not return to work after

such accrued time is utilized, the employee
will be placed on-an unpaid leave of absence

.. without benefits for a period of time equal to

the :remainder of the unused leave of ab-
sence available (i.e., two years less the time
taken- while on temporary total) after which

-time the employee’s. employment and sen-
. -ronty will be termlnated

An employee who has exhausted his/her-two
(2) year : unpaid -Workers' -Compensation
leave .and does not return to work.must then

.utilize.all available. accrued time, after which

time the employee’s. employment-and sen-,
lonty will be; terggnated

An employee who returns to . ull duty work

. for'less than six (6) months and then. is dis-
-.abled at.a'later date-due to the same injury is
- eligible for the remainder of the time unused

. of the original two (2).years. of 'unpaid Work-

ers’ -Compensation leave. Such an em-

- ployee: who has returned. to work for six (6)
.. months or longer-is-eligible for an additional

two (2) years of unpaid Workers Compen-
satlon leave, . .- -




An employee’s- eligibility ‘for continuation of
insurance benefits will be. for-the length of
time the employee- is eligiblé to receive tem-
porary total dlsablllty or the length; of the un-
paid Workers Compensatlon :leave under
this provision, whichever is. Iess Insurance

_benefits will -also be continued during utiliza-

tion of any sick leave accumulation and other
accrued time. After all available leave is ex-
hausted under Option B, the: employee may
continue -insurance benefits . according to
COBRA regulations. -~ . s
An employee- on a lea’v,e of absence under
Option B will be reinstated to his/her former
position if they retum-to work ‘within twelve
(12) weeks. If such leave exceeds twelve
(12) weeks and his/her posmon has been
permanently filled, he/she may return only

: ora. Iower paid jOb classrflcatlon hrough the
) bld grocedure

o,

: GENERAL

.jf Managemen reserves the nght to recoup

benefit payments to any- employee who is
guilty of submlttlng a false claim; or-abuse of
any of the provisions covered. in this Article
11.04; oFworking for another employer while
on leave under this * articie, and may take
dlsmplrnary actlon '

)

In the event the Bureau of Workers Com-
pensation, the: ‘Industrial Commission or a
court denies any claim as not. being sus-
tained ‘in. the colirse of and arising out of
employment, wage contlnuatlon payments -
will be. ‘charged -to sick: leave o the extent
such:sick leave is available; If'the employee
does not have” a sufficient ‘sick -leave bal-
ance, Manageme'l shall recoup the wage
continuation. payments made by reducmg
future: srck leave earnings. by one-half-(1/2)
until the wage continuation payments made

- are fully frecouped. "An employee who termi-

nates employment with. an. outstandlng bal-
ance: owed: -will§ be responsnble to relmburse
the school dlstnct e

T f

~Hol|day,‘or vacatlon whrch occur durmg ap-
proved..wage' .continuation periods shall be

compensated as a hollday or vacation and if
a.claim is subsequently dlsallowed shall not
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.be charged . against the employee’s sick

leave accumulation., -

An_emplovee unable to return to the job

classification_in which he/she ‘was ‘working

when the injury or disability occurred die to
permanent restrictions  as described by the
treating physician, shall have the option of
bidding in accordance with the provisions of
the Collective Bargaining Agreement (Atticle

- 15.00) to a different job classification for

which they are qualified and able to per form

. within. their work: restrictions. He/She will re:

ceive the: rate of pay for the job in which
he/she is placed. lIf that transfer results in
loss_of._his/her. dutrent benefits ‘under the
Collective_Bargaining .Agreement, that em-

ployee will_continue with the” benefits that

: he/she had at the tlme of the |n|ugy or dls-'

this_ manner must bid on_the ‘next. available
job(s) for which he/she is qua“hfledwand abl_e_,
to perform within_his/her restrictions, and

which would afford those benefits. [f an ern:

ployee refuses:to bid:or accept any bid WhICh

- is_awarded, the' employee’s: eligibility for=
. benefits. will: be..based upon the hours as-

signed to the position to. which' he/she had
transferred due to his/her restrictions.

'l.>|_'eg'nanclehiId Care Leave:

Pregnancy Leave - Sick Leave

An.employee shall be entitled to use sick
_leave for the period during ‘which sheis un-

able to work due to pregnancy, childbirth or
related medlcal conditions..

The employee and her doctor shall deter-
mine the number- of accumulated sick leave

‘days to-be applied and shall notify the Per-

sonnel Offlce%of this' number at least seven
(7) days- before ‘the. commencement .of the
leave, wherever possible. -This notice shall
include the doctors cértification” that the
number of sick leave days identified is the
number-of work days the. employee is ex-
pected to:be unable to work. If the number
of days of actual dlsablllty exceeds that cer-

. tified in.advance, an additional doctor's certi-
.. fication shall be. requnred for the use of addi-
tlonal smkrleave A, medlcal repon may be’

orithe: ;

>
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To the extent that an employee’s. accumu-
lated sick leave is' insufficient-to cover the
period of disability due-to pregnancy, child-
birth -or related- medical conditions, the em-
ployee shall be granted ‘an. unpaid. leave of

" - absence: for ‘the. remainder. of the period of

dlsablhty, ‘Which must be- certlfled by her
doctor.

¢IgildCarefLeauv,e. IR

- Child care leave.is an unpaid.leave of up to

‘twelve (12) moriths granted.to an employee
. for'the purpose of caring for the employee’s
- infapt or newly -adopted child. The employee
" shall specify at- the-time of application the

' intended date of retum to work

~11.06

Fringe: benef:ts shali be pald accordlng to

 Afticle  13:12. The employee’s rights upon
return, to work shaII .be. governed by Article

11.01.;

'Chlld Brrth and: Adoptron Leave

if requested an employee shall be granted

up to three (3) :days: child..birth- or adoption

-leave with .pay to be :taken immediately be-

fore or after the employees adoption of a

child or the birth of the employee’s child.

Chiid care leave is avallable to the.employee
thereatter.

RN

MiIitary‘Leave

“All employees of-the Toledo Board of Edu-
‘cation, who are‘membeérs of the. Ohio Na-

tional Guard, the Ohio Defense -Corps, the
Ohio .Naval Militia, or members of other re-

: serve components:ofithe armed forces of the

United. ‘States are--entitled -to- leave of ab-

- sence from. their respectlve -duties without

~ loss of pay*for such, timetas .they are in the

11.07.

. military: service-on. freld training of active duty

for. pefiods not ito. exceed - thirty-one. (31)

+ working days in any-one calenidar year.

Perscnal Leaves

All employees covered-by-this Contract, and

full time ‘employees: hired after; 2/1/88, who

have satisfactorily completed' their original
probationary period shall -be allowed a
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maximum of thiree (3) Work: days of personal
leave:each fiscal year without loss of pay or

benefits, except as otherwise provided
-herein. Personal leave shall be granted
. without question providing that no depart-

ment or operation is shut down by virtue of
this provision. ' All notices of use of personal
leave must be in writing and must be sub-
mitted at least five (5) work days in advance
of the leave, if possible. If a day cannot be
allowed; the employee shall be notified in
writing. within seventy-two (72) hours after

" -the employee has submitted the request.

The minimum period of absence shall be
one-half (1/2) regular assigned work day,

-except Bus Drivers shall be allowed to take a

minimum of one (1) run, and shall be
charged therefore. .

Notice of personal leave shall be processed
through the immediate supervisor to the de-
partment head. In the event the leave can-
not be allowed, the matter shall be subject to
the third (3rd) step of the grievance proce-

dure. Personal leave is. non-accumulative.
Employees working on a schedule of less
than five (5) days a week, shall be entitled to

personal leave.as follows:

Employees working oné (1) to three (3)
days per week - one (1) work day

Employees workmg four {4) days per
week --two (2) work’ days

" .Employees hired as of 2/1/85 working

-less than twenty-four (24) hours per week
- (part time) - one (1) work day

For the purpose of this article, a day shall be
the number of hours regularly scheduled on
the: day of the Ieave

The employee. need not provnde a reason for

the request; thése days shall not under ordi-

nary circumstances be-taken in more than
one (1) day increments, nor shall these days
be used just to extend a.vacation, holiday or
leave of absence, except with the permission
of their supervisor, ‘which shall'not be unrea:'
sonably withheld. Such days shall not be

. taken whén operations would be immediately

hindered.




11.08

Slck Leave Accumula‘

. 4!

. A_ An employee shall .be: entltled to an, accu-

11.09.

ulation of fiftéen (15) .days of .sick leave
credit during any employment year, the
same to be computed at thé rate of one and
one-fourth (1-1/4) days for each month of
employment. For the- purpose of-this aticle,

. employment shall be ‘interfupted only by

severance or by approved leaves of absence
Without pay. Sick leave shall-be cumulative
in .an amount not to exceed three hundred
and seventy (370) days

See Article 15:03 for conversnon of héurs to
days for- transfer purposes onIy -

Full:time - persons hired on or -after 1/1/85

;shall receive the following sick Ieave

. Qs 1/2 - 10 month employees or less,

.shall receive twelve' (12) days per year

- 2. 11 month employees - thlrteen (13)

. days.per year:

3. 12 month employees - fifteen (15)
days peryear. ' -
+

Employees who _have acc“:ijmulated 100-

.-199.99 sick days on December 1. shall_be

paid one (1) additional day at their daily rate.

Those who_have. accumulated 200 or more

le days on’ December 1 shall- be paid two'

ment :shall._be made in December at the

.Same time ag the longevity payment.

Sick Leave/Snck Leave Defmmon

. Sick Ieave is the necessary absence of an

employee with pay from dutyin-a regularly
scheduled work.day because of personal ill-
ness, injury or exposure. to contagrous dis-

:ease which could be commumcated to other

employees, or illne'ss in the employees im-

‘mediate family as would necessitate the em-
ployee’s absence from work or result in seri-

ous: hardshlp to the employee's family.

For the purpese of this: artlcle the immediate
famrly shall be defined as in Arncle 11.02.
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Sick leave pay shall be paid according to the
established work day at the time the em-
ployee becomes sick. (Excluding overtime
hours, etc) . o

- . Sick leave pay for regular Bus Drivers shall

11.10

be establisned by the bid ‘route driven at the

- time they wention-sick leave.. Sick leave pay

for relief-drivers shall be established by the
average humber of hours per day driven in
the preceding five (5) work days.

Sick Ieave-béy for Food Service employees
shall be established by their regular assign-
ment at the time they went on sick leave.

‘Extra hours: shali not be considered as part

of the established work day unless they have
worked these extra hours for more than five
(5) work days prior‘to going on sick leave.

Sick Leave Use, Reportmg Proof of Ilil-
ness and Misuse

4

Sick leave shall not be used by '‘employees
who are not on payroII :

Transfer of snck leave shall ‘be permitted as

provided by the Ohio Revised Code.

An employe'e‘, in. order to beA compensated

- while absent on sick leave, must notify their

department head in accordance. with de-

partmental practlces

' “Any absence: from duty as the. result of a

claimed illness or injury may be investigated
at.any reasonable work hour by an author-
ized Managemen representatlve

Any employee found guulty of abusing sick

. leave provisions hereto set forth or whose

reasons. for absence are’ falsmed shall be
subject .to dlsc1pllnary -action. ‘Employees

identified as havmg excessive or patterned

absence will be subject to discipline up to,

- and including discharge. The Union will be

advised of those ‘employees considered to
have 'such excessive or patterned absence.
Such employees may-be examined at the
Board’s expense by a physician of the
Board's: choosing, upon approval of the Per-

“ sonnel Office, and may be - required to pro-

vide a physncuans -statement to document
absencesin order to retum to work.
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. When the use of sick days. éitehds beyond

three (3) consecutive work days the em-
ployée shall, furnish ths.Toledo Public
Schools with a written_statement, provided by
their attending physician substantiating the
facts concerning the emplcyee’s physical
condition at :no expense to Management.
After five (5) consecutive days:of family .ili-

. ness leave, :a dogctor's: statement must be
. presented to the Personnel Office o verify
‘continuing need of attendénce: to family
member. " ‘

-Any employee who. ‘has used. twelve (12)

days or more undocumented -personal sick
leave, between -September 1st and the fol-
lowing August 31st, may be required to have
a physician’s statement mdlcatmg the em-
ployees '

1) physical abitity to pérform their job, or

. 2) the need to assnst |mmed|ate family
regarding medical heeds., ~ . .. -

For ‘the purpose of'this afticle, undocu-
mented family iliness shall be considered as
personal sick leave. The ‘provisions of this
paragraph ‘will :not prevent or limit Manage-
ment's right to discipline for, excessive or
patterned-absence.. ;

The Unlon and Managemen wnll cooperate

‘to prevent abuse of. snck tlme

§A

All employees-shall receive a copy of all their

~ ADR cards.

Union 0fflCla|S or. Upion‘: 'Delegates

. Leaves o e

Managemen will, grant a total of twenty-flve
(25) days -of leave -of ;:absence with pay for
each calendar year of this Contract for each
bargaining unit “which numbers one hundred

- fifty (150) or Iess

Managemen t will also g"r'éht a tbtal of fifty
(50) days-of leave. of absence with pay for

each Calendar year of this Contract for each
. bargaining unit; which, has one hundred fifty:

(150).members: or more:
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All absences..must be requested in ‘accor:
darice ‘with Toledo Public Schoois (profes-
sional leave) policy through the employee’s
immediate supervisor and department head.

These . absences shall .be used to attend

- functions of.the: Unions such as: legislative:

conferences, :State and National conventions
and seminars. The Union shall'give advance

notice in writing of fifteen (1 5) days when
-'possible. 1t is’ recognized by the Union that

Management must confirm these absences
prior to payment for the absence. Leaves of
absence for Union officials or delegates shall
not be accumulative from year to year.

A ‘minimum’ of twenty-five (25) days of leave
of absence with pay will be granted, if re-

.quired, for each bargaining unit. A maximum

offive (5) days may be used by a bargaining
unit from days of leave of absence available

1o another bargaining unit. The total-number

of days of leave of absence potentially avail-
able to the Union, in accordance with the
formula -provided’ herein, shall. not be ex-
ceeded by the Union.

i

* An employee in the bargaining, unit will not

be granted a leave of absence to attend

. -conferences, state or. nationalconventions,.

or seminars:except as provided by this Con-f
tract :

‘The Union agrees to cooperate with Man-.

agement to .minimize the |mpact on the work
force. :

Polltrcal Leave

Any employee with three (3). years seniority

shall, upon ‘request, be granted a. leave of
- - absence ‘without pay to: serve in a public of-

fice. Said ledve, shall be granted for the full
term of the elective office: The Board may
grant-a leave-without' pay to any employee to
campaign as or for a’candidate for public of--
fice. Upon termination of such a leave, the
employee’s reinstatement: rights‘will be gov-
erned by Article 11.01 of this agreement.




vand .wantonly.:

e
l'

_ Assaults and Assault Leave

“N0x gerson shall |ntent|onally or wullfully

engage: in ‘any' conduct that
causes -physical 'harm _to :another.” This

_ statémient’ constltutes the definition of an as-
csault i e

s‘~ -

B. Notw:thstandmg the grot/ls‘ion of Section

-§3319.141 of the+ OhioRevised Code, the

employer. will grant assault leave to covered

employees absent due to physical disability

resulting from.an assalilt unde| the following

condmons TSR
. . -
. ,u o

Any emgloyee who must must be absent
m his-or her duties-due‘to thswal dis-

lity resulting from an ‘assault by a _stu-

dent. ‘an-intruder' on ‘school’ property. or
the parent of legal gilardian of a_student,
.while performing the duties' of his/her job,
*_-or.in.school’ related’ activities; on or off -
. schodl -premises before, during or after
-, gchool_hours;> will- be_paid. his/her 1ull
scheduléd _compensation - during _his/her
eriod of disability.i'_If: permanently dis-
abléd, the: employee must apply for_dis-
ability - retirement_and' no: assault leave
:ghall be granted"affer:such retirement has
-been approved: -The period of such ab-
sencé;.as defined in this grovision, shall

be termed ‘as§ ault Ieave SR

2. Before ‘assault» Iea»e can_be ap-
- ‘provéd. ‘the- emgloyee (if thsucally able)

shall_furnish: to- the _superintendent, a

. written,. sugned statement: describing the
circumstances and events: surrounding

the assalilt; the cause thereof, including
the location and- time of. the assault,
. names _and: address. .of victims. and _wit-
nesses, ‘and ‘a:description of the injuries
sUstained by.:@éach victim of the assault:
If medical atfention: is required or sought;
the emgloyee.shall also’fuirnish to the su-
perintendent a statement of the nature of

. the_disability_and its probable duration
which has been ;signed by a_licensed
thsucnan } ; Gl .

3 Falsnflcatlon of elther the written,
signed _statement: of "the ‘events of cir-
cumstances siirrounding the assauit, or
the._ ‘physician’s - statement, shall be

s



grounds for_suspension or termination _of
mgloyment as per Article 17 00.

4. Assault Ieave, WhICh is . aggroved by.

he sup erinténdent,- shall not be charged
aqainst sick _leave earned by the em-

ployee or leave granted under regulations
adopted by the Board, pursuant to ORC §

. 3318.08,_or any other leave. to which the

employee: is. entitled. Covered employ-

- ees will receive their full scheduled com-

pénsation _under_assault leave benefits -
for the period of disability not to exceed
forty-five (45) days less any. amounts. re-.
ceived by the employee as compensation
under the Workers' Compensation Act of

Ohio_for disability payments during the’

aforesaid period:

5. No payment_shall be made or_re-

quired for any period which the employee
elects to take sick leave, however; the

employee may also use sick leave after
-assault leave has been exhausted.

.6. Nothing in_this_article or_otherwise

shall prohibit the employee’s right for all
benefits - of every kind, nature, and de-
scription prescribed by law (medigal, par-

. . fial and permanent disability benefits),
"+ exclusive of assignment as described in

paragraph 4, above.

. 1. Payment of assauilt leave shall be :at
- .= the requiar rate of pay at-thé tifne of the.
. #. assault, plus -any adjustments granted as-
-if _the employee had been in requiar

:_service,

8. Paymegt'sh’all be discontinued in the

--event that the ‘emplovee beqins to re-
ceive retirement benefits under the.

.- School Employees Retirement System.

In_all. othern[esgects .not covered by this:
article; the'Brovisions of ORC .§ 3319.143

shall apply.”

9. Nothing in this article_shall be con-
strued to cover injuries 'i'e_sulting from in-
stances of -simple-negligence only.




13.00

13.01

Longevity Pay Plan

Employees shall receive longévrty pay for

'years of service . based -upon’ the following

schedule.
. 'Years of - Dece_mbe’r, December,
.Service: - 2001 . - 2002
5-9 $345 - $359 -
10-14 $399 - . $415
- 15-19.- .$452 - $470
. 20-24- © $532 $554
250rmore -, $587 . $610

This ‘payment shall be‘m'ade;in "December of

. each year and shall ‘be paid by a separate

Years of .s_ervrce‘. sball. be"‘credr‘ted for the
determination -of. longevity. from ‘the date of

* original employment and shall be considered

interrupted only upon termination of the em-
ployee.

Longevity pay will be paid only once a year

and will be paid from the year January 1

through December 31. An employee, forthe
purpose of this article, shall be given credit
for.the full year's service if the original ap-
pointment date is prior. to-December 31 and
shall receive longevity: accordmgly Only in
the case of death, retirement, or eligibitity for
‘SERS retirement: ‘and- ten - (10) years or more

of service will Iongevrty payments be made
- for that year on a prorated-basis..

Any leave of aosence';withqut‘ pay or layoff
exceeding one (1) year shall be deducted in
computing . continuous service for longevity
purposes

Mlscellaneous Provnsrons General Sec-
tion .

Adult Educahon Classes

Employees shall. be permrtted to attend
Toledo .Public Schools ‘Adult Education
classes on;their lown timé, free of charge,
providing they- register in accordance with

.. the normal procedure- and preserit. a letter

from Management verifying employment at
the time of registration. 3
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-13.02

If desired classes are not available in Adult
Education the Staff Development commiittee
will be requéested to’ consuder the establish-
ment of the courses.

AFSCME and TAAP Labdr—Management,
Committee

AFSCME Ohio Council 8 and its &ffiliated
Locals, Locais 272, 349, 840, 2174 and
2853, in cooperation with the Toledo Asso-
ciation, of Administrative Personnel agree to

form a_joint. Labor-Management committee.
- The purpose of this committee is to educate
“all parties, concerned about AFSCME and

TAAP functions:in the building. AFSCME
further agrees to participate in TAAP's an-
nual in-service program to assist in educat-
ing principals and'administrators as to the

" . responsibilities of AFSCME personnel in the

-building.

13.03

Blood Donation

“Ifitis: neces‘sary'to schedule:blood donation
- appointments when an employee is on duty,

he/she’ shall be'released:from duty up to two

" - (2) hours.per-appointment: and. no more than

13.04

six (6) appointments per school year with no.

-loss of pay. If release time exceeds more

- than_two (2} hours, employee must provide

verification from theé blood bank. An em-
ployee who, due to a blood donation, would
be legally prohibited from working because
of such a donation shall not Iose any pay.

Proper notice;should be glven to his/her De-
partment ‘Head of his/her désignated repre-
sentative, ‘if possible, ‘seventy-two (72) hours

- prior- to_such a donation. The Union and

Manag_ement_ 4wV|II qoogerate ‘to_minimize in:
terference with productivity.

Caiamity» Days

At any time the normal operatlons of all the
Toledo Public: Schools are shut down due to
an ‘emergency such- as excessive snowfall,
fuel shortages, or-other-calamity, employees
not required to work.shall recelve their nor-
mal salary :




13.05

'E'mployees required to work during such ca-
farnity. days shall be paid at the regular rate
of pay ih addition to the pay set forth |n the
precedrng paragraph

A Nothing ‘in thls artrcle shall be construed to

limit the employees’ right under the Report-
ing Pay provision of this Contract. No Re-
porting' Pay payments' shall be made pro-
vided Management gives notice of closure
by telephone, local radio and/or television

. broadcasts as 'soon as possibje. but no less
‘than thirty (30) .minutes before the em-
: ployee s regular startrng time.

If an employee is off payroII the day before

.and the day after a snow day. the employee

will:not be paid for the.snow day.

fEmergency Shut Down

‘lf due to emergency (olher than calamity) it

s ‘necessary.to close any brngle building the

persorinel shali call their appropriate super-
visor (lLocal 2174 should -‘call - Non:

Teaching Personnel) for reassignment. All

- personnel shall be reassigned::and shall be
. paid at; their appropriate rate. of pay. Until

. the building is reopened: or :a.decision is

13.06

made that the building shall-be shut down for
a long: term the bid, bump, and-layoff proce-
dure shall be followed as, appropriate. The
temporary assignment ‘shall continue while
the bidding, bumping and layoff procedure is

. being implemented.

‘Calendar Commrttee

:

Managemen i agrees to membershlp on the

Calendar committee 'for the Union desig-
nated representative.. One (1) member from

. .each Local Union will be allowed: to attend

the meefing'of this commrttee on an advisory

basis.

Management‘ will notify';each local Ppresident
of’the‘date timefand Iocatio’n’ offthe meeting.

The- school calendar. will ‘be cooperatrvely
agreed upon by Managemént.and the- Union.
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13.07

113.08

13.00

- Call Back Pay -

An employee requested to work outside of
his/her regularly scheduled -shift, but not
contiguous to his/her shift, 'shall be guaran-
teed'a minimum:of three (3) hours pay at the

- appropnate rate.

Conferencex Uay :

A Conference Day .shall-be provided each

calendar year of the Contract with pay and
shall be determined by the Calendar Com-
mittee and Locals of the Union. The pro-
grams’ will be discussed between the Union
and Management prior to being presented.,

Conference;'days' are: to be scheduled on a
day that: will be least disruptive and least
costly to the .operation of the schools. Con-
ference days are to be requested in writing

. - at least thirty (30) days prior-to being sched-

uled through - their appropriate department
head and the personnel department.

Hézci:d Pay'_'_

. .Whenevér-.any unlisted hazardous condition

exists as_determined and agreed to by the

- ,Union and;Management forty cents (40¢) per

13.10

13.11 -

. hour additional pay for all such work shall be
. paid for that period of time in which such
-.work is performed..

Health and Welhre Trust Fund

The parties ‘will_continue negotiations on an
arrangement. “‘whereby health insurance

’plans could be jointly administered by the
Union.. and Managemen in accordance with

@hlo law.

,u\
;B

-_‘E_; ‘

Hospltahzatnon and Medical .Expense
Benefits -

'TYPES OF COVERAGE

1 .‘Hospital, Surglcal and Supplemental
_Major Medical

The Board shall: mamtaln the present
vel..of hosputahzatlon and supplemental




major medlcal beneflts except as ‘modi-
fied by mutual agreement of the Insur-
ance: Commlttee -If the Board desires to
change, the insurance; carrier, the Board
-shall netify the. Union thirty (30) days prior
to: the planned change.  The Union and
the .Board 'shall meet to discuss this
matter and the Umon shall have the right

7 tofile’a griévance if the. Union does not

agree with 'the planned change. The

change shall not be- instituted until the

. grievance procedure has been ex:
hausted ooy

2, Dental

Dol

;The rBoard shaII make Available to. eligible

' mgllpyees ‘their -choice of one_ of .two.
+ ., dental plans; a traditional dental indem-

- hity ‘plan_and, a: dental PPO" plan. Em-

~-..- ployee selection shall be binding for one

- year or until the Board’s next_open- en-'
: roliment ‘period, whlchever comes _first.

‘The two. chonces are:.

) a Tradmonal dental ndemmm plan cov-
. erage shall be provided each eligible
member of, the bargaining unit who
applies’ dunng the enroliment period.
Thrs coverage shall |nclude

(1) a fuﬂy dollar ($50 00) deductible
* .-percovered person per year, with
a maximum -of :onie hundred fifty
. dollars ($150.0C) per family
(2) eighty peicent (80%) of the re-
maining usual- customary and
. - téasonable (UCR) costs
(3) one hundred percent (100%) for
- preventatrve sérvices and clean-

T )jlng twrceayear . :
(4) “five hundred dollars ($500) life-
~ time -amount per member for or-
;thodontla A
~ The max1mum payment for all covered
services, -except orthodontra in ‘each cal-
endar year is 81, 000 for each covered
person Vo
OR y
b-."A T’deht‘al Preferred Provrder Plan
(PPO) which shall have no annual
deductible but the member must use
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a participating dental provider. The
. maximum payment for all covered
services; except orthodontia, in each
‘calendar year is $1,000 for each cov-
-ered:person and a fifteen hundréd
dollar 1,500) lifetime _amount per
covered person for_orthodontia. The
. maximum_lifetime_orthodontia_benefit
will_not exceed $1.500 per covered -

" person_-per_lifetime for both dental
‘plans combined.

3. Prescription Drug

The Board shall provide to eligible em-
ployées a. prescription drug plan as de-
- scribed in a separate booklet. The plan
calls for up to a ninety (90) day supply of
maintenance prescription’ medication per
. script if prescribed for-a- chronic condi-
tion.: Oral contraceptive prescriptions are
included in the plan up to a sixty (60) day’
supply-per script. Insulin shall be consid-
.ered-a generic drug for. ‘purposes. of de-
termining the per script co-pay. A one-
doliar ($1.00) per script co-pay for each
prescription filled with a generic/MAC
- priced medication is required. Effective
January 1, 2002, a per script co-pay
-equivalent to.20% (of the net ingredient
cost and the dispensing fee) for each
‘brand name: prescription shall apply, with
-a~maximum per script co-pay of $20.00.
Effective January 1, 2002, all co-pays
‘paid for: brand.name medication are not
eligible: for reimbursement through the
supplemental major medical program.

4. Optical

" The Board agrees to provide, subject to
the employee contribution listed below,
optical insurance to. eligible employees
who apply:for such coverage during the:
enroliment: penod This :coverage :shall
_include once every twelve months: (1) an
examination; (2) lenses and frames up to
the allowable amounit; (3). contact lenses
if- necessary; and (4) cosmetic contacts
with '@ one hundred twenty dollar
($120.00) maximum payment by the plan.
Once -an eligible employee enrolls, they
" must continue their coverage for at least
,_‘afor)e year pengd or -until the Board’s




next open enroiiment period, whichever
comes first.

Efnploy‘ee contributions:_
Single $1.20 per month
Family.-$1.60 per month

5., Life Ineurehce,

The Board shall provide term life insur-
ance to each eligible member of the bar-
gaining unit during the. duration of their
employment, in :the . foIIowmg amount:
'$50;000.

A standard dxsablllty waiver of pre-
mium is. mcluded in the policy.

'

| GENERAL'
1. Effective Date )

- The effective date of coverage for new
employees is the date of completion of
-original probationary period. The- effec-

~ tive date of coverage for present employ-

- ees not enrolled in the plan is the date
established at the Board's regular open
enroliment penods o

‘ Ehglblhty for all fnnge beneflts shall be as
follows:

. .Employees except transportatlon em-

. ployees, hired on or after February 1,
.~ 1985, shall receive:full.instirance beneflts
. if employed on’a regular basis for twenty-
four (24) hours per week: none if em-
ployed less. All other employees hired
‘before-May 1, 1978, will. receive full cov-
erage regardless of hours worked. Em-

" ployees hired on-or after May 1, 1978,
through January 31, 1985, shall receive

- the following coverage:

. _HOURS. | COVERAGE.| OPTIONAL
Less than I,f . No Cfoverag”e ‘Optional.at
12.hours ..« |-cost

| i2hours | isingle | 1 single
‘toless ' © 7 family-op-
than 15 ; . | tional at.
hours’ ' _cost.
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15 hours full single: tamily op-
. -toless . tional.at’
| than 20 cost
hours. )

"120'hours | full coverage

'.' Death beneflt

v

HOURS COVERAGE | OPTIONAL

and over’

Insurance benefits for all transportation

“employees will begin after the original

ninety (90) day probationary period has
been completed.

Effective dates of coverage for spouse
-and dependénts are same as employees:
‘Spouses .are- eligible for coverage pro-
vided théy comply with the spousal eligi-
bility criteria-set forth in this Article.

. Exhaustion of sick leave or absence.
. withoutpay -~ . -

When an employee is on approved sick
leave or absence without pay, the Board
will pay for insurance coverage as de-
tailed above for the remainder .of the
month, they are on’ payroll plus two (2)'
additional'months. Life insurance

. coverage shall be extended for the bal-

ance of.the month, plus eleven (11} addi-
tional months.

Theréaﬂer, employees shall be permitted

- to purchase insurance coverage while on

leave status pursuant to COBRA regula:

tIOI"lS :

. If an ellglble mploye .dies, the Board

will: continue -coverage for the rest of the
month in-which the death occurred, plus

~one (1) additional month; or until other

coverage can be obtained, whichever is

" . sooner.

Thereafter, family members of deceased
employeés shall: be ‘permitted to pur-
-chase -insurance through the COBRA
ﬁregulatlons




" 4. Spouse and/or dependent eligibility

a. Spouse Eligibility

<

Eligible_employees married_to_other

.- In_order for any spouse of an eligib

eligible employees are not required to
contribute to the monthly premium for
spouse coverage. In such a case, the
eligible_employees may select either
two single plans-of.one family plan.

' Effective January 1, 2002 hospitaliza-

tion coverage will be provided to
spouses -of eligible employees ac-
cording to thé following:

)

employee to be covered under t
Board’s' _hospital, _surgical, supp
mental major_medical,-and prescrip-
tion drug plans; _such spouse must
fully.. enroll. for smgle coverage, re-
gardless iof cost, in.any available em-
ployer/government- sponsored_health,
surgical, major medical and prescrip-
tion drug plan (such as, but not limited
to, an HMO, PPO; comprehensive
major medical plan, supplemental

2 1P o )

: major_medical plan,’ prescription drug

pians; etc. Sgo’use‘; do not have to
enroll in dental or optical plans but:-are

.encouraged to do'so.) An available

employer/government sponsored plan
Ineans any plan-made available to-the
spouse during _employment ‘or_as a
retiree, for which- the spouse is/was

-;  eligible, and includes ‘any period of
.health . care continuation ‘coverage

.available to the spouse under COBRA.
or other applicablé laws. If a spouse

declines_. available. __hospitalization,
.surgical, major medical or'prescription

_drug coverage;.elects another benefit
- or cash payment in.lieu of coverage:

or otherwise elects' not _to receive

such coverage; said spouse shall hot
be eligible for Board.coverage.

' (1) Exemptlon from Above -

An_employee may file for an_exemp-
tion from the above. provision if the

-.employee’s total gross income (em-
.. bloyee_and-'spouse) .is less than
..$40.000.00. - The employee must pro-

vide a copy: of all: W-2's of the em-
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: ployee and spouse to the District by
December 31, 2001 and sign a state-
ment- that all year 2000 W-2's are:in-
cluded. If an employee qualifies for

an_exemption he will be required to
pay the primary'coverage co-pay:

. ... | s389930r | Lessthan
Effective more $38,993
(base pay) | (base pay)

1/1/2002 | $26.00 per | $18.00 per
. -|'month month
R (12 month) | (12 month)

. $31.20 per | $21.60. per
month month
“(10 month) | (10.month)

. . !
| 7/1/2002 | $52.00 per | $26.00 per
C -month month
(12 month) (12 month)

$62.40 per | $31.20 per
month month
(10 month) | (10 month).

To rec;eivé or maintain an exemption
2001 tax information ‘will be used for

B 07/01/2002 copay.

To recelve or mauntam an exemguo
. .2002_tax'information will. be used for

. 7/1/2003 copay

_ {2). An eligible employee who wishes
<~ to_cover his/her spouse as primary
_ under Board hospitalization, surgical,
. supplemental major medical and pre-
scription drug coverage may do so (1)

“if_the spouse does not have any
.employer/government sponsored plan

_available.as set forth in paragraph (a)

above i(for example, but not limited to:

. . spouse. does not. work; spouse has

"exhausted -health care continuation
coverage rights under COBRA or
other_applicable law; spouse is cov-
ered by. Medicare; spouse is_self-
emploved and no health care benefits
are provided/available, e.g. as a part-
_ner or co-owner-of a business, and (2)
. - the eligible’ employee contributes to

o d he monthly gremlum through a pay-




- roll deduction plari; The spouse con-

-tribution® for " such * primary coverage

shall be:"
e - i1
.y .| s38,9830r | Less than
Effective | .- more $38,993
o i| “(base pay) | (base pay)
| 17112002, | $26:00°per | $18.00 per
) | month month
: “(12morith) | (12 month)
$31.20 péer | $21.60 per
< | month. . { month
(10'month): [ (10 month)
71112002 ;| $52.00 per | $26.00 per
- . . | month month.
“I"(12month) | (12:month)
;| $62.40 per | $31.20 per
s+ | month . month
1" (10 month) | (10.month)

As ‘réf July 12003 - Amount to be
deter’mineq by the .TPS insurance
Committee! '

-(3): An__¢ligible _employee _whose
spouse “is".a retired employee of
Toledo" Public Schools (said spouse
-having worked at least ten (10) vears
with TPS)- and whiose spouse is _re-

.ceiving retirement benefits from either

. STRS or SERS. may elect to_cover

he -spouse.as primary by paying
$13.00 per.month for employees on a
12:month' pay plan and $15.60 per
month-for emplovees on a_10-month
pay plan 'and ‘stich spouse does not -
have ‘to._enrdll in STRS or SERS

 health insurance coverage.

' {(4) An__eligible _employee _whose

spouse has enrolled..in-an _available

. employer/govérnment. sponsored plan -

. and " who' ‘wishes. to cover his/her

.. Spouse. ast secondary under Board

‘hospitalization, surgical. supplemental
major_ medical and prescription drig
coverage may.do' so 1) by document-

" ing_the: spouse’s primary coverage

- and 2) by contributing t6' the monthly:

premium through a-payroll deduction
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plan... The -spouse contribution for

"-secondary coverage shall be:

As of January 1, 2002, $13.00
per month for employees on a
" 12 month pay plan, and $15.60
- per_month for employees on a

' 10 month pay plan.
(5) ny emgloyees on the ten (10)

month pay plan who become eligible
for benefits after January shall be re-
quired to pay any outstanding balance
due for 'the spousal portion of the
premium for the summer months at.

-the -time of enrollment.  Failure to

submit_such_payment at the time of

" enroliment. will_result in_no spousal

e

coverage for that year.  Spouses

would be_eligible for benefits only

.during the Board's next open enroll-

ment period or as specified in this

.agreement.

(6) The Board shall make available a
Section 125 Flexible Benefits Plan to
employees electing to enroll in_this

program to cover spouses.

Dependent Eligibility

) :De'pend_ents'are covered through the

:end of'the calendar year in which they

. reach age 19. They will be covered
" through the end-of the calendar year

“in which they tumn age 24 ONLY IF A

“FULL-TIME STUDENT.

_- .Where a dependent of an eligible em-
. ployee. has available an employer

paid hospitalization .policy, said de-
pendent must enroll in such policy to.
the fullest extent possible in order to
quahfyv fo\r Board coverage as secon:

- dary:

‘jf:‘_a'dep‘endent declinesihospitalization

- . coverage as specified-above because

he/she elected a different benefit or

,cash payment when .employer pro-
-vided; said dependent shall not be

eligible for Board coverage.

No spouse or dependent shall lose
access to coverage through the Board




as-a result of the Board’s requirement

to wait for an-open: eriroliment period,

or as a result .of a-pre-existing condi-
- tiomiin such other pohcy

5. Layoffs:

The Board shall provide group health
.care coverage and life insurance to eligi-
ble_employees laid off for the rest of the
month in which the layoff occurred, plus
four (4) additional months provided that
the person had accrued one (1) school
year's -seniority prior tc layoff. Eligible
emplovees who have:accrued less than
one (1) school year's seniority shall have
.coverage for two (2).-additional months
beyond. the months in WhICh the layoff
occurred

).

Thereaﬁer employees shall be permitted
.- to purchase coverage whilé under layoff
-status pursuant to COBRA regulations.

6. Disability - retirement-optional insur-
ance benefits

An eligible 'mbloye on disability retire-
~ ment leave shall be allowed:to purchase
vision and. dental benefits' pursuant to
. .COBRA ratesfor the duration of the dis-
-ability, retirement leave: ‘New: :enroliments
-+, shall -be* permitted ‘during, thL_BM_ ‘
open enroliment periods. This provision
shall iinclude those already on’ dlsablllty
leave. .
- 7. Employees who falsify 6r fail to_report
any information including, but not limited
to, _information - required - to _determine
proper_enroliment, _eéligibility -and _cover-
ages_for- themselvés, -spouses or de-
pendents; will bé:subject to discipline un-
. der the terms of the collective bargaining
" agreement ' and-. siich  employees.
- spouses..and dependents will. be. subject
‘1o all legal remedies under:law, including,
but not_ limited _t3; claims__of insurance
fraud and ‘repayment of claims paid for
ineligible spouses ot dependents.
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COBRA

Benefit coverages under the COBRA regula-
tions for eligible employees, spouses and
dependents who are no longer eligible for
coverage due to separation from employ-
ment, layoff, death, divorce- or legal separa-
tion, retirement, dependent reaching age
limitations, etc:, are as follows:

Pursuant to.4117.10(A) and in lieu of the re-
quirements of O.R.C. 3313.302 and O.R.C.
3923.28, it is hereby provided that, effective
July 1, 1998, Title XXI! of the Public: Health
Service'Act; 42 U.S.C. #201, et. Seq., solely
shall specify the Board’s obligations to offer
- continuation of group health care benefits to
covered employees and their qualified bene-
ficiaries,” as those terms are defined in the
Public. Health Service Act. Additionally, the
parties agree that the Board's obligation. to
carry employees on its payroll records under
-~ O.R.C. 3313:202, or the terms of this
-agreement as it pertains to group life orany
insurance dther than group health care
benefits- covered by the Public Health Serv-
ice Act,:shall be: limited to the. length .of time.
permitted by the Board's insurance carrier(é)
or twelve (12) months whichever is Iess
- The tlme provxded for purchase of beneflts
‘under COBRA shall not be added to any
time which benefits are already provided
following a-qualifying event whether or not.
« this agreement requires' the Board to pay
: any portion of the benefits after the qualifying
event. This provision shall not be intended
to remove ‘the. Board's' obligation to pay for
beneflthothenmse agreed to. |n this contract:

. It is not the intent of the above-language to

sreduce any. benefits-found elsewhere in this
agreement: -
. “ivda S

-It-is the emiployee’s' responsibility to notify
the Fringe Benefits Department of a qualify-
' ing event :such. as divorce or legal separa-
tion, death, or dependent reaching age limi-
;ation,'etc’., within 30 ‘days of. such event.
Failure to do so will ‘subjectthe émployee to
the provisions of Section B-7 of this Article.




INSURANCE COMMITTEE

The insurance: commlttee shall consist of six
(6) members; three (3) appomted by the: su-
perintendent, -and -one -8ach by TFT, AF-
SCME, and TAAP.: .This committee shall
perform functions as requxred by this agree-
ment to implement health- care provisions.
The -administration represented by the su-
perintendent’s three (3)-appointments and
the unions represented by TFT; AFSCME,
and TAAP shall each. represent fifty percent
(50%}) of the.committee.

Interest money from the self-insurance fund
accrued during the life: of this contract shall
be -applied for benefits . :and/or increased
medical- costs. -as- determined . by the insur-
‘ance committee.

The mvestment fund balance is determined
by accumulating the: monthly premiums less
an amount ‘set by the .insuirance committee
necessary. to maintain an adequate run-out
balance, less paid claims and less ASO
costs.  Interest earnings are computed
monthly and added to the investment fund
balance.

‘The Board agrees to explore with TAAP,
TFT, and AFSCME the feasibility of extend-
ing certain insurance.benefits not covered by
the applicable retirement system to employ-
‘ees who are retiring. It is: understood by all
parties that. impact on lnsurance experience,
and cost contairiment.are factors: which shall
be given equal consideration in any expiora-
tion. In the event that it is.agreed to extend
such beneflts it is further understood that
such benefits would be extended to those
employees retiring at their own expense pur-
suant to COBRA rates.

The Board’s designee will hold regular in-
formation sessions with.the Presidents of the
AFSCME Locals following health insurance
committee meetings to update the Presi-
dents: regarding pendmg health insurance

. committee matters.. The«Presndents will be
provided with copies of: the instirance com-
mittee minutes.
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13.12

New Hires =+

Direct Deposit shall be mandatory for all em:.
ployees: hired: on/after the effective date of

this Contract. All employees hired after Feb-

ruary. 1, 1985, will be placed into one of tWo
categories, part-time or full:time. ‘Employees
working less than twenty-four (24) hours per
week will be considered part-time. Employ-

- ees working twenty-four (24) hours or more

per week will be considered full-timé. Local
2853 employees will be considered fuil-time
at the completion of the original ninety (90)
day probationary period.

Full-time employees will receive all negoti:
ated ‘fringe -benefits. after completing their.

‘original probationary period:

“Part:time employees ‘will receive the follow-

ing ‘fringe benefits after completing their

'original probationary period:

Holidays that *fall during their work
" schedule providing they are on payroll

the day before and the day after the
- . holiday. -

Coverage in School Employees Re-
: tlrement System"

Adult ‘Education ‘Classes
 Blood Dénation
Ca!err:nity days
Confereeee day
T Critieel'ilieess
' Funeral Leave
Jury uty
Pregnancy-and Child Care Leave-
Militery Leave:

Personal Leave (1 day)

Sick Leave
-12 month - employees - 15 days
per year




13.13

13.14

.M month employees - 13 days
peryear .. . -
9-1/2 & 10-month employees -
.12 days per year .
/ . Vacation 'Schedule 5
B Life Insurance C

Lon‘g eVity

JobAudit . . ..

Employees may request &, revieyv of their job

. in. writing, to the: Director of Non-Teaching
.- Personnel .and . Paragrofessronal for a de-

termination -as 10; proper ‘job, titie; classifica-
tion or rate- of pay. of the work belng per-

Iformed This revrew and: determrnatron must
be, made by Managemen wrthln thirty (30)

worklng days :of the request in compliance
wrth ‘Article. 2,00 of this Contract

.Dunng thrs revrew the employee and/or the

Wnion may present evidende on behalf of the
employee:- :

Clerical employees should refer to Article

32.22, Section 1-(b) and Amcle 32.12 re-
gardmg ]ob audlts

Jury Duty and Court Appearances

_ L Any employee requrred by any court to re-
- port for or to serve -on a jury on any day

when the employee - would . normally be
werking shall receive. full compensation from
Management, as if the e‘m'p'loyee had worked
his/her regular assignment. Upon receipt of
jury duty notice, the employee shall report
same to his/her immediate supervisor. ‘Upon
completion of. jury duty the-employee shall
request a letter from the .Clerk of Courts

stating the time and dates served. . This letter
shall be sent to the Personnel Office through
the;proper. supervrsor

“

If an employee rs subpoenaed to appear as

‘a witness in any couiit'in any case other than

one initiated by hlmself/herself the em-
ployee shall receive- full;,compensation ‘from

.Management, as if the: semployee had worked

if .said appearance occurred at.a time an

70



13.15 -

ermployee normally would be working his/her
regular assignment. - Upon receipt of the

'subpoena, the eniployee shall -report same

to his/hér immediate supervisor. When re-
leased as a, witness by the court, the: em-
ployee shall request a letter from the Clerk of
Courts stating time and dates which the
court re‘quired the employee to be available
as a witness.. This letter shall be sent to the
Personnel Office through the proper supervi-
sor.

Any employee required to attend court, par-

~ ticipate in pre-trial meetings, give deposi-

tions, etc., on behalf of the Board, regardless
of whether the attendance is ‘dufing sched-

" uled work.hours or not, shall be compen-

sated for all-hotirs for. whlch attendance is
reqmred : :

If an:employee' is required to be in court on
behalf of himself/herself, or for a member of
the immediate family, or on -his/her own
case, he/she -shall be allowed time off with-
out any'loss.in benefits, except he/she shali

.. be docked for the"hours he/she-is required to

be away from his/her job, except as other-
wise provided in this Contract. The em:

‘ployee may elect to use vacation or personal

leave forsuch time.

If an employee is dismissed by the court
from jury duty or as a witness before 10:00

m.; the employee shall report to his/her
supervisor and return to perform the remain-
der of his/her regular scheduled duties, ex-

* cept for the; purpose of -this article an em- |
" ployee-serving on. jury duty or .subpoenaed
*as a witness shall be consndered as a day-

shlﬂ nmployee

License Pay - High Pressure Boiler

Any current employee possessing a high
pressure boiler operator’s license who is not
required to have said license for the per-
formance of his/her duties, shall be paid at
the rate of ten cents (10¢) per hour in addi-
tion to his/her regular hourly rate of pay.

Effective: 1/1/85 all employees except above:
employées obtaining* high pressure boiler
operator’s license through the Toledo Public
Schools - training program who are not re-
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13.17

:‘. . N ‘. .
quired to have sdid license: for their perform-
ance of their duties, shall bepaid ten cents

. (10¢) per hour in addition to their regular
hourly rate of pay. -

License Pay - Refrlgeratlon Air Condi-
tioning -

XNV

. Any current employee possessmg a refrig-

eration’ air: condrtronlng license; who is not

_required to have 'said license for the. per-

formance of hrs/her duties, shall be paid. at

-the rate of five: (5¢) per: hour in addition to

his/her regular hourly rate of pay..

. Effective 1/1/85';' all empioyees except above

employees possessing .a refrigeration air
conditioning license obtained through Toledo
Public Schools training program who are not
required to have -said license for the per-
formance of their,duties, shall be paid at the

rate of five cents:(5¢) per‘hour'in addition to

their regular hourly rate of pay.- . .

License Pay - General

Anyone who is béing paid for having a boiler
or air conditioning license but-who is not re-

- quired to have said license for the perform-

ance of his/her duties shall not-be paid the li-
cense pay if they refuse -an assignment in an
emergency situation:such.as: no other relief
Operator available to be assigned to work

., straight time hours. The license pay will dis-

continue. until such time: as the. license js

. -used: L o E

Differential Ircense pay does not apply to
overtime or premrum pay

" BUILDING OPERATOR TRAINEE

1. Employees in, Lécals 272 and 349 will

receive preference for -one-half (1/2) of the
class composition. Local 272. will have first
preference then Local.349. The remainder
of the class will; be placed .by ‘composite
score, regardless of Local

2. Appllcant must have AWo' (2) years expe-
rience as a Toledo Public: Schools employee..
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- 3. Applicant must have an acceptable dis-
cipline*record for'the preceding year and no
long term discipline.problems. A.pattern of
one (1) or two (2) sick days at a time will not
be acceptable; long term illness will be
evaluated

4. The Board and- Local 272 will-establish a
Labor-Management Committee to explore.
options for testing, establish selection crite-
ria, as well as establish critéria as to when
another class will be needed.. This commit-
tee will be responsible for insuring that the-
Building Operator Trainee program meets
the minimum state standards.

5. Any test will be graded and each appli-
cant must pass each section of the test.
Failure of ariy section will disqualify the ap-
plicant. The trainees will be appointed from
this list'using th_e fol,lowing procedure:

A: Appllcants will be. ranked accordlng .
to test score..

B.. If'vacancies occur during the ninety
(90) day probationary period, selections will
be made usmg this: establlshed list.

C Thls list shall only - be good for
ninety (90) days.. After this period of time the
process will be started over agam for ‘the
next class

465 -, During the: training period, the trainees
~ will be assigned to a number of different lo-
- cations to familiarize them -with different
buildings, heat plants and personnel

* A. During thls training penod the Op-
erators shall send-a monthly progress sum-
mary sheet:on the trainees to the- appropnate
department head '

B. The ‘tramees- s;hall be evaluated
" ‘monthly by Management. Failure to have
satisfactory -evaluations during the training
period will disqualify-trainees. Management
will make every effort to improve the appli-
cant's evaluatlon shortcommgs

C. Tramees shall be tested periodically
during tralnmg and test scores shall be part
.of the evaluatnon process




D. Trainees must maintein' a good at-
tendance and .discipline record during ‘the
training period.

E. Droppmg out or flunklng out, forthis
article, will be considered the same. In the
event a trainee drops orflunks out, he/she
will immediately revert (o] thelr previous. posi-
tion. o

F. ;Allj‘traineesv, du.rin‘g,.th’e complete
- training period, will meet with Management
and Local 272 once per month.

G. If 4 trainee fails any section of the
.required schooling, the. trainee .will be per-
mitted . to_retest on a one time basis only.
. This provision. also provndes for the state li:
censing test

. 7. The rate.of pay- for trainees:shall be their
current rate, but not less than the second
year Miscellaneous Laborer rate.

8.. Trainees shall not work: overtime, except
- in emergency s:tuatlons excludlng calamity
- days. - ... : .

9. Trainees will be required to have a
minimum. of nine- hundred (900) hours of on-
the-job training. ,The classroom instruction
_ shall be- conducted by -an instructor approved
-by Management.. The trainee must complete
classroom instiuction accredited by the State
of Ohio for six hundred (600) hours credit or
meet the State of Ohio- minimum: licensing
requirements . as- determined...by l.abor-
Managemenit Commlttee

10.. AII tramees that are tralned within the
same. program shall have one (1) license
fdate as -agreed. upon by Manhagement and
{Union., License semonty will: be determined
by drawing-lots. -

If a tramee refuses to:take a position on
a permanent basis, the trainee wnII revert to
the bottem of: the hst sl

12 Tralnees that are Ilcensed shall remain
in Local 272. Job duities will be determined
by the Labor-Management Commlttee

'13 . This does not exclude Managements
right to ‘hire qualified individuals. to fill vacan-
cies, if by using the.above procedure:enough
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‘qualified employees-are not available 1o fill

vacancies..

14. When placed as a temporary Operator,

- out-of:classification will be paid.

15. Building Operator Trainees shall serve a

" -one (1) year probationary period.-

16. All employees who successfully com-
piete the. Building Operator Traineé program
shall forfeit-their rights to bid, except for va-
cant Operator posmons for a -period of five
(5) years

17. For an employee who completes the

" -Building Operator Trainee class their rate of

pay shall be ten cents-(10¢) less than an As-

. signment Operator.

Llfe Insurance

Managemerit shall prowde ‘to aII employees
covered by this Contract fifty. thousand dol-
lars ($50,000) term life insurance for the du-
ration of their employment subject:to a bene-
fit reduction schedule for those members .of

the bargaining unit age seventy (70) or over,

- Qriginal appointment employees will not be

eligible. until completion of a satlsfactory pro-

e bat-onary period.

13.19°

List of Employees Status Changes

The Umon shall be provided with a seniority

‘list, -a list of-newly hired employees, a list of

current addresses, position reclassifications,
transferred employees, reS|gnatlons and re-
tirements.

These llsts shail be made available on a bi-

- weekly basus v

It is the responS|b|l|ty of ‘each: employee of
the Tdledo Board of Education to-furnish the
personnel department. a current place of
residence and telephone number. If the em-

" ployee -does not havé a telephone, he/she

must: provide ‘a current telephone number
through which-they can be contacted.
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13.21.

Long Term Substitutes

Long:term substltutes who work ‘over’ ninety.

(90) work days in a vacant permanent posi-
tion shall be included within the. appropriate
bargaining unit, and shall be appointed if no
list exists, or temporarily- appointed if an eli-

' -gible list. exists.  The appropnate probation

period shall apply, forty-five (45) working
days if off eligible list and seventy-five (75)
workmg days.if not off ehglble list.

Lunchroom Restroom and Locker FaCIll-
ties .

All areas now designated as lunchrooms for

:all personnel shall be maintained. Where
Junchrooms are.not ‘provided Management

will designate and maintain.lunchrooms. In-
dividual lockers:shall be provided for all per-
sonnel upon request where: needed. -All ar-

-eas now designated as-lunchrooms and rest-
~'rooms for-teachers and faculty- shall continue

to be available for-the use of all employees
WIthout dlscrlmlnatlon - :

&

13 22 . Med:cal Appomtments >

13.23

--Absences~ for doctor :or. dental appomtments

for time .up to-and lncvllu‘dm,g two-{2) hours will
be allowed if the.employée has the approval
of the Department Director; Principal or Su-

.pervisor and the time is made up. All time
for these appointments, if over two (2) hours,

will be charged as one-half (1/2) day sick
leave or more depending upon the amount of

time off requnred by the. doctor or dental ap-
B pomtment L .

Physicel'Examinations' v

- Tuberculosis examinations and other pHysi-

cal examinations required by law will be car-
ried out at no. expense fo: the employees

Managemen agrees to engage doctors to

perform the above physical examination.

“The employee .may have:the physical ex-

amination performed by-a. licensed physician
of their choice. ‘The physician will be reim- .
bursed the established fee paid to the board
doctors. All tuberculosis examinations are to
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be performed by the Health. Department or
your own doctor:

Pony Express

- The Union'will be permitted to use the inter-

school mail. service (Pony "Express) subject

- . to the following regulations:

1. The service will be used by the Union

‘for Union business only.

2: Mail shall be delivered to-the desig-
nated individual in each building by Man-
agement or Management's representative.
Mail placed in an assigned and properly
identified mail box shall be construed as

- having been: delivered to -the addressee.

13.25

Pony Express mail shall be considered con-

fidential.. : -

‘3. The Unions: shall provide their own
envelopes. Envelopes may be sealed en-
velopes, shall be a color or have distinctive
markings, such as Union Seal, retumn ad-
dress or the like, that identifies them as be-
ing Union property. Non-confidential matter
may be distributed via inter-school mail with-
out being placed in envelopes if presented in
a manner for delivery that can be easily han-
dled by the-mailing facilities. -

-~ 4. The.irter-school mail service shall not

be available for use by any employee or-
ganization ‘except the exclusive bargaining
unit representative.

- 5. Inter-school mail will be delivered to
the. AFSCME offices on the school schedule.
Bulk deliveries will be kept to a reasonable
level.

i

[

Protective Equipment and Clothing

The following émployees shall be provided
with gloves for work purposes:

1. Ground crew.

2.. Plumbers -'when doing sewer work.




b,

3 Durable fuel proof work gIoves shaII

for those employees preparmg or serving
* cold. foods that até not handied With tools.
Rubber gioves for‘those. employees washing
pots and ‘pans, Irisulated. gloves for those
employees requrred to’ reach into ovens.

5. Present polrcy of provrdrng gloves ‘for
custodial staff will ‘continue. Unserviceable:
gloves as . determined. by“the. foreman, su-
pervisor;.or manager riiay be. exchanged for
newgloves. . . -, - o

. 6. For Clerical :and Technical, protective
.gloves ‘sHalll be Qrowded ‘as needed

Protectrve goggles and/or shlelds shall be
provrded employees engaged. in work in-
wvolving potentral eye: hazards .

Safety’ head .gear erl be: provrded employees
‘while; worklng in aréas rnvolvrng potential
fhead finjury. : 4

: -'Durable ‘rain gear (not ponchos) .and boots

..shall. be’ provided ‘o all employees: who are
requrred to work: lnfthe ram .
Bib aprons erl belprovrded for. Food Service
Workers . Employees Will+ launder the
. .aprons.. co

A

Insulated coats wrll be provrded when re-
quested; at all walk-ln freezers

» Managemen agrees to, provrde durable rain
gear (not ponchos) for each Bus DPriver who
drives a lrft-eqmpped bus and is (regularly)
required to-leave the bus.to assrst in. student
loading. . Managemen shall replace rain
. gear_only when..warn: aut .or damaged in
hormal -service and rs turned in for replace- -
ment: - oo :

) Managemen agrees to provrde transporta-
tion Vehicle Mechamcs with: & clean, Undam-
aged uniform daily’ and insulated. coveralls.
n -addition,. Managemen iagrees to, clean;the
coveralls -twice ‘per season. Uniforms and
coveralls wrll be réplacéd’ when damaged.
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13.28 .

Skilled Trades Clothing Allowance

The. skilled’trade classifications, which are
listed below will be entitled to one hundred

. dollars ($100) for clothmg annually

. Assvstant Hardware Repairpersons
Audio Visual - Hepasrpersons
Brlcklayers
Building Ogerator
Carpenters
Electricians:

Electronic Techmcnans

Food Service Equipment Repanrpersons
Glaziers .

Grounds Equnpment Repanrpersons
Grounds Maintenance. Technicians
Hardware Repairpersons.

Heating Maintenance Repairpersons
Heating Maintenance Technicians
-Industrial Arts Equipment Repairpersons
Low Voltage Electricians

Office Equipment Repairpersons

Office ‘Equipment Repalrperson Assis-
tants

Painters

Plasterers

Plumbers

Printers

Roofers

Steamfitters-

Vehicle Equipment Mechanic assigned to

. Maintenance Center

~Vehicle Mechanics
Vehicle Mechanic Assistants
Vehicle Sefvicepersons
Welders -

Reportmg Pay (Other Than Transporta-

- tion)"”

‘Any ‘employee who is scheduled to report for
work and who_presents himself/herself for
work as schediiled shall be. guaranteed a
minimum of three (3) "hours pay at the ap-
propnate rate

Rest‘Pe:riods - Genefal‘

Rest periods may not be a‘ccumh_lated, taken
. in_conjunction with lunch periods, or be used
. to make up for tardiness, or time off.
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13.30 ..

13:31

‘Rest Periods (Other Than ~Transportatlon
'and Food Servrce) eer

4

‘Hours per day shall bevconst ‘ered consecu:
tive ‘and- shall include ‘rest. breaks but shall
not mclude the Iunch penod <

Full trme employeeSnmay taKe a rest period
of not 'more than fifteen @5y ‘minutes for
each half (1/2).shift of work Z.Best periods -
shall be scheduled at the middle-of each: half
(172) shrft of work whenevet possible. Rest
periods: shall be’ taken at -a. time and in a

' manneér so as tOl mlmmlze lnterference with

the, productrwty of-the employee :or- his/her
'work unlt

Safety Commlttee Cl g

§ o

. Managemen and the Umon agree to pro-

mote. saféty. and health and. wrll cooperate in
& program. of :accident” preventlon and obser:
vance: 6f safety and-health nilés and regula-

~ “tions. For this purposeithere:will be a sepa-

rate safety committee established for each
local composed of whatever umber the
board and local ‘agree upon; and W|Il be a co-
operative commrttee who. wrll, 'e “responsible
for its: organlzatronal structure and will meet
atleast once’a month. The safety committée

-shall give, consideration.to: OSHA ;guidelines

in the course of its dehberatlons

Severarice Pa'y

L

Effective 2/1/88 employees wrll;; be granted

severance’ pay at the tlme of their retirement
with: ten . (10)-or. ‘more.;yeal ' ‘continuous
service with the Toledo Public Schools. One

third’ (1/3) of their’ accumulatlve sick days: will
\be paid. if they- have.. accumulated less than

‘ohe hiindrad: twenty: (120) days at:retirement.
Effective, 12/1/97; 'Sixty.. percent (60%) of the
accumulated sick ‘days” will- be: ) paid ‘if they
have accumulated,one hundred”twenty (120)
-oFmore: SICk days at-rétirement. - Severance
will'be pard at'the employees dally rate

At the ogtron of the retmng emgloyee, pay:,

ment:6f sevérance may-be made at:the time
‘of retirement. or |mmecl|ately;after__J_anuam _
of the. year following the retirement or after

.80.
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-January 1 of the three (3) succeeding vears
following the retirement in equal installments.

Accumulated Sick Leave Paid as a Death
Benefit (2/1/88) -

-A Non-Teaching person who dies while em-
-ployed by the Toledo Board of Education
shall have sixty percent (60%) of his’her ac-

cumulated sick leave paid to his/her benefi-
ciary provided he/she was eligible for retire-

* ment:as defined by SERS.

Shift Differential
Shift differential of twenty-five cents (25¢)
per hour-will be granted to employees whose
work schedule starts after 11:59'a.m.

Shift differential of thirty cents (30¢) per hour

will be granted to employees whose work

schedule starts after 8:59'p.m. .

Premium .pay will not be paid when an em-
ployee is away from work due to illness, va-
cation; or leave

-Overtime. premlum pay shall not apply to the
Shlft differential.

Staff Developrpeﬁt :

A staff deVelopment program-which shall in-

clude committee’s, approved .adult education
courses. and_professional growth courses

shall .be instituted for bargaining unit em:

ployees. - The PGC Committee shall give

.consideration to the times courses are of-
. fered to make “classes available at times

conve‘nientr-to bargaining unit:employees.

The; sum' of twenty-flve dollars ($25) per year

- . ~shall be- added to an employee s-salary upon

'completlon " of each professmnal growth

course ‘or“adult . education: course ‘which
equals :one:(1) full -credit:* Courses' will be
developed by fthe: Trammg and .Development
lth Uplon representatlon -of the staff
‘"nt’commlttee .1 ’The .administrator

Cin chargelof Trammg and Development shall
~ serveas chalrman of the commlttee
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The: pay-for comb’l'etion ofre'a'éh course shall
be. made atthe' same time longevrty chécks

_are |ssued

Credrt for addrtronal compensatron shall be
- ‘earned and calculated as-follows:

(a) ’On‘e« (~1)veredit =12to v1’6 class hours.

(b) Three- quarters (3/4) credlt =9 to 11
class hours. '

(c) One half (1/2) credrt = 5 to 8. class
hours:.

(d) One-quarter (1/4) credlt =2 to 4

class hours.
B ,Class‘; hours:shall be "cons,id'ere,d clock hours.

If an.error is diécoyered eittter' by the em-

ployee or Management in- number of credits,
payment will.be awarded for that year and

. each succeedmg year. There erI be no ret-

roactrvrty

4

Tickets for Athletlc Events

)

Employees shall recelve free trckets to Ath-

letic events upon request to the: Athletic Di-
rector of the sponsoring school before 4:00
p.m. of the last school day :prior-to the date

. of the event. Requests and arrangements

for the tickets to be picked. up at the school

. or gate may be made personally or by. tele-

phone.

There will be a maximum_of twenty:five (25)
tickets for these events under direct spon-
sorship of Toledo Public:.Schools; made
available- to AFSCME bargaining: unit em-
ployees on a first come first serve basis at
the sponsoring-school. . i

Free trckets wrll not be avallable for city
champronshlp or tournament games.

Travell'.Pay

‘ 'Employees shall be pard mlleage rate per-

mitted by Internal Revenue. Service af the
time it is officially annouriced by Internal
Revenue Service if required to provide their
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-own transportation-in the performance of of- .

ficial Toleds Public Schools biisiness.

Payment for travel .shall not be made to the
employee for the personal use of his/her
automobile to' transport himself/herself or
other employees to and from their place of
employment and his/her home.

Prior  authorization for use of a private auto-
mobile for official business must be obtained.
Authorizations and requests for payment will
be submitted on mutually agreed upon
forms.

Parking fees incurred as a result of approved
employee’s use of private automobile shall
be reimbursed upon presentation of paid re-
ceipts. -

* Payment for travel shall be made monthly by

separate check.

Travel pay requested for mileage that is in
excess-of the mileage listed in the table pre-

- pared by Financial Services may be ques-

tioned.

Travel pay requested for mileage: between
destinations not listed in the mileage table
pre-pared by Financial Services may be
questioned if-deemed excessive by Financial
Services:

: Volunfary Demotion / involuntary Demo-

tion .
' :Vol.untary. Demotion
1.. Definition:
A-volgﬁte;;fy dembotion shall be defined as the:
voluntary move:of an .employee to a position

which carries: a’lower hourly rate.

2. Rroéed'ure: -

Employees. .who wish to be voluntarily de-
moted shall do so only- through the proce-:
dures outlined in "Lateral Blddmg, or the
layoff procedure.




An émpio’yée may reques't a. voluntary de-
motion when a. vacancy exists for which
he/she is qualmed . .

' -Voluntary demot|ons are permissible to
quallfled employees ina Iayoff s:tuatlon

—A.quahfled em_ployee wnII be awarded a vol-
untary demotion over a promotional proba-
tionary appointment. .

A voluntary demotion and a lateral transfer
into the same bargaining unit will be consid-
ered equal in bidding and the most senior
qualified will be awarded the appointment.

‘ Custodlal Voluntary Demotlon - See Article
30.12.

- Operators Voluntary Demotlon - See Article
29.22.

Food Sérvice Voluntary Demotion - See Arti-
cle 31 02

'CIencaI Voluntary Demotlon - See Atticle
32:03. :

Transportatlon Voluntary Demot:on See Ar-
ticle 33.33.

: lhvdluntary Demotion

When an employee: is involuntarily demoted,
Management places the employee's name
on an_involuntary .demotion :list‘to be rein-
stated to previous classification by seniority
before another employee may be. promoted.
This becomes Management's: responsibility,
‘not tiile empioyees. - It should be understood
Management only has: to offer these em-
ployees: one (1) opportunity, (the first) va-
cancy, to: move-back o7 lp to their previous
classification. If .the employee: turns down
this> opportunity helshé will not:Have. another”
.chance.. . He/She automatlcally remains in
his/her- ciirrent classification. | He/She must
then promote or transfer through procedure
‘outlmed in this Contract S
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Vacations -

General Vacation Provisions

. Al e'm'pio’Yeeé whose date of employment is
- prior to January 1 will receive six (6) days

vacation with pay, plus one (1) day of vaca-

tion for each full morith of continuous servnce

prior to January 1

The number of vacatlon days eamed and
used will appear on all check stubs.

Employees hired - between January 1 and

- July 1 will not receive vacation time or vaca-

tion pay'during their first vacation year.

The daily rate of pay for vacation purposes
shall be the number of hours the employee

- was appointed to work, (not -including any

over-time, out-of-classification, night differ-
ential, hazard pay, or any other compen-
sated hours), or as otherwise agreed.

Vacation. for personnel assigned to buildings
must be-scheduled during the time of sum-
mer recess, except as otherwise provided.
Where two (2) or more building service de-
panment employees "are’ assigned to a
building, their vacation may be staggered.

Vacations may be reseheduled’in emergency

. situations. In such situations, the employee
will be given a minimum of forty-eight (48)

_ - hours notice of the cancellation.

Elehe‘ntary Secretaries, ten (10) month sec-
retaries, Library Secretaries, Bus‘x Drivers,
Food Service Workers; ..and all other bar-

-gaining unit employees who work less than

twelve (12) months shall take vacation dur-

ing the Christmas and Spring-recess periods.
Any additional vacation:days due will be paid
by separate check in July ‘

Vacation days for Elementary Secretaries,

- ten (10) month secretanes ‘Library’ Secre-
taries, Bus Drivers, Food. Service Workers,

and other bargaining “unit employees who
work less than twelve (12) months will not be
scheduled while school is in session, except
as-approved by the immediate supervisor.

Empleyees must take vacation time in units
of at least five (5) working days. Single days
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-may be used only when.there- is-an uneven

number of days left after a.one (1) tWwo (2)
three (3); or four’ (4) week’ penod Employ-

- ees entitled to three (3) or -more weeks of -

vacation must take at.least two (2) weeks: at

.school .down tirrie. Any- exceptions to these

rules -must.be approved. by ‘the; immediate
supernvisor- and ‘the director of, the depart:
ment. The only exceptlon to taking vacation.
in less: than one: (1) day increments will be.
for an employee who i$ enrolled and attends
school beyond. the secondary. education in
an accredited college Approval for haif day
increments forthis purpose must be received.
by the immedigte:supervisor and the director
of the department. It is-also understood that.

any course. attended during- the: working -

schedule is not available. during -off working
time. Evidence of attending these classes

must be submitted-at the end of the course.

For purposes of this article, »the'- vacation year

shall be defined as the period from July 1
through June 30 inclusive If an émployee is
off, payroll. on. leave. of -absence for a total of
twenty-one (21) work days or-more, vacation
credit of one (1) day per twenty-one (21)
work days shall be lost for that period.

Service with the State of. OhIO and all its po-
litical subdivisions.shall be counted to deter-

_mine total -service: for vacation purposes for

all employees hired prior to 2/1/88. The em-
ployee must submit this. information from the
previous employer on their-official letterhead.

No vacation- credit shall be: accumulated be-
yond the perlod of one (1) year

Vacation da/s not taken before June 30 will
be forfeited .except as agreed: to by the Di-
rector of Non-Teaching Personnel and Para-

Qrofessmnal

EmplOye‘es may not take two (2) years of va-
cation period consecutively-except as agreed
by the Director 6f Non-Teaching Personnel

and Paraprofessionals.-

; L Y A’
Vacation Credit :
An employee shall receive two (2) additional
vacation days.if no.more- than five. (5) days of
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“personal sick: leave and farily illness sick
. Ieave is:used in the previous vacation year.

An employee shall receive one (1) additional
vacation:day if no more than seven (7) days
of ‘personal iliness’ sick leave; and family ill-
ness:sick leave:is. used'in the prevnous vaca-
tlon year. *

These vacation days must be used in con-

' junctron W|th regular vacatlon

Vacatron year shall be defined as the period
of July'1 through June 30 inclusive.

Vacatfon Schedule

Bus Driver and Food Servrce Vacation
Schedule .

Total hours worked per year shall include all
hours worked and/or scheduled'to be worked
except overtime hours.

Times

- Vation hours-éarned based on 8 hour day
(see table.below)

Divided by 1440

Equals

{Earned Hours of Vacation

88 hours after completmg ‘one year of
'service .
96 hours.after completing:the sixth year

" 112°hours.after completing the ninth year'

128 hours.after completing the twelfth year

" 144 hours after completmg the fourteenth

year
152 Houirs, after» completmg the srxteenth

‘year

160 hours: after completrng the nineteenth
year ' -

168 hours. after completrng the twenty-third
year

176 hours after completlng the twenty-frfth
year

184 hours after completmg thé twenty-

- seventh ‘year

192 hours after completmg the twenty-eighth
year B




200 hours after completlng ’he twenty mnth
year o

Eleven and Twere'Mohih Empioyees

13 workrng days.: after completlng one year of
service

14 ‘working days after completlng the sixth
year :

15 -working days after completlng ‘the elghth
year

16 working days after completlng the: tenth
.year

17 working days; after completmg the twelfth

. year

18 working days after completrng the four-
.. teenth year o

19 ‘working days after completrng the fif-
teenth’year

20 working days after. completmg the eight-
eenth yedr ‘

21, working days- after completrng the twenti-
eth year

22'working days.. after completmg the twenty-

second year

23 workmg days after completrrg the twenty-.
- fourth year -

24:working days after completmg the twenty-

sixth year

- 25 working days after completrng the twenty-

seventh year-

26 working days after coleetrnq the thirtieth

year

Nine and One-Half and Ten Month Em-
ployees

1 workrng days after. completrng one’year of

. service

12 working days after completmg the sixth
“year

14 working. days after completmg the ninth
year :

16 workmg days after completmg the twelfth
year

18 workrng days’ after completmg the four-
teenth year
19 working days, after completrng the six-
- teenth year
. 20. working .days-after cornpletlng the nine-
teenthyear .

21 working days after completmg the twenty-
third year -
. 22 working days after completrng the twenty- .
fufth year )
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{

- 23-working“days-after completmg the twenty-

seventh:year

24 working days after completing the twenty-
eighth'year

25 working days after completing the twenty-
ninth'year -

26 working days after comgle’mg the thirtieth
year -

Vacation Preference

An employee with the highest bargaining unit

- seniority shall have vacation time. preference

providing. the vacation is scheduled and ap-
proved prior'to May 1.

Vacation time revisions may be made after
May 1 if they do not conflict with other vaca-
tions scheduled and approved in accordance

with this article.

Vacation Payment

Employees. shall receive vacation ‘payments
for years of Service based on the; followmg
‘schedule:

Years of July, JuIy, July,

Service 2001 2002 2003
5--9 $60 $63 $65
10- 14 §1_79 $186 $193
“15-19 $298 - $310 $323

20-24 $387  $402  $418
25 or more $505 $526° $547

This-payment shall be made the first week of
July each year and shall’ be pa|d by a.sepa-
rate check

Years of service shall be credited for the
determination of vacation payment from the
date of original’ employment and shall be
considered interrupted only upon termination
of the employee

Vacation pay wull be paid only once a year
and will.be paid from the vacation year July 1
through June 30. An employee, for the pur-
pose of this aricle, shall be given credit for
the full year's service if the original appoint-
ment date is prior to June -30 and shall re-
ceive Vacation Payment accordingly. Only




-see Atticle 32.03),..

in the case of death, retirement, or eligibility
for SERS retirement and ten (10) years or
more .of service will. vacatton ‘payments be

-made for'that year on a pro- -rated basis. Any

leave of absence without pay or layoff ex-
ceeding one (1) year shall be deducted in
computing continuous service for vacation
payment-purposes.~ .

Bids: _ |

: All ]Ob vacancnes whlch Management deter-

mines -are to-be filled will be advertised. All
such job vacancies shaII be bid according to
the foIIowmg procedure

Bld notlces shall be posted each
Monday of ‘each week at all-work locations

-and/or mailed to each employee within the

bargaining units. The bid notice shall specify
the title of the job, location of the job, hours
to:be worked, days to be worked, months to

.be.worked and allother pertinent information.
-not available o the employees by. reference:
to'the Contract -

2. Al advemsed jOb vacanc:es shall be
filled within forty-five (45) worklng days of the
occurrence of the vacancy

A AII jOb vacanmes to be fllled will be
posted as soon as possible but ot to ex-

o ceed flfteen (15) working: days after vacancy

occurs. All bids shall remain posted until the
following Monday. SE

B -All bids shall.:be submitted to the
Officé of Personnel within five (5) ‘working

days of the: postlng

. C Successful bldders shall be noti-
fled wnhm five (5) worklng days-of the close
of the bidding period-and the employee will
be assigned within twenty .(20) working days

of this notification. (Clerical and Technical

[
P bt

_ 3. An employee senving hisiher original
probationary - period , shall not be eligible to
bid. B
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Lateral Bids

1. A lateral bid-is *a. bid into the same
classification or .d position- at the same rate
of pay or as provided for |n mdnvudual unit
sectlons

2. AII Iateral AFSCME bids. for adver-
tised positions shall be awarded as provided
in the individual unit section. Bid procedure
" must bé completed in the bargaining unit

where: opening occurs, then to qualified bid-

ders in other AFSCME bargaining units.

Employees will be placed on the appropriate
~pay ‘step as. indicated by their years of serv-
- ice ln an AFSCME bargalmng unit.

3. A maximum of two (2) lateral bids
shall be permitted per year, Unless otherwise
approved by Management and the Union.
For the. purposes of this paragraph the year
begins on the date of the first transfer. This
- does. .not.. apply to Bus Dnvers and Bus
: Aldes

4. Lateral trial perlods are periods where
Management or the employee can' determine
whether the employee will return to his/her
former .position.  Trial periods for all AF-

SCME: bargammg unit employees will be
twentv (20) working days:

Employees Will .be_evaluated not. later than
- the.tenth (10") and the twentieth (20™) days

of the trial period. Prior to an employee be-
ing:returned, the Union and Management will
.make every attempt to resolve any issues
identified. S o

* 5. In the event an employee retums to

his/her. former position during one of the trial

periods provided for in this article, or their in-

dividual units, the position shall be offered to

that. person having 'the next: higher seniority
“on the bid list" developed by the bid proce:
" dures; outlined above. The-position. shall be
- rébid oniy if the onglnal b|d listis exhausted

Persons mterwewmg employees bidding
shall not intimidate the .employees nor shall
they-add to or subtract from the list of qualifi-
. cations as established in the job description
for the job classification.
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Employees u'nder promotiona! pfobatlonaryJ
there: Wou'ld be an mcrease in h_ours resultlng
in an.increase in pay. This article does not

'appl'y to Bus DﬁVerS/Bus Aides.

- Promotlons and Inter-Umt Blddmg

PROMOTIONS

" 1.- After the lateral bid procedure has

: .been‘ completed for all advertised job vacan-

cies, either original or'those created by the
bid procedure, and a job. vacancy still exists,

.the job vacancy shall be' filled by a proba-
tlonary promotlon

2. Blddlng for a promotlonal position
shall be done; accordingto the bid procedure
and ‘shali be awarded. to thé most senior
qualified- employee from the next lower clas-
sification-on‘a; probatlonary basis urless oth-
erwise provided in this' agreement. Qualifi-
cations -of employee shall be determined by
reviewing personnel file. The employee may

" .also -attach any’ qualmcatnons to the bid
" sheet. ’ .

S8 For the purpose of blddmg, seniority
shall be determined by the period which the

‘individdal has” worked within the bargaining
- unit'which the subject opening occurs except
as provided to the contrary in specmc unit
secuons o "

4 The term zpromotlon for the purpose
of this arhcle shall'mean an upward move-

. ment from one class to another mvolv:ng an
‘mcrease in-salary:

o INTEFI-UNIT BIDDING

- 5. .In.those ‘sﬁltuanons‘m:which there are
ne..qualified .bids submitted' by employees

within a bargaining unit in which an opening

occurs, an employee' outside of that bar-
gaining. unit- may make ‘an inter-unit bid
(whether promotional, lateral or a demotion).
The most-senior:dualified .employee bidding,
using: total AFSCME: :bidding seniority, shall
be appomted on a hlmg (?O) working day

probationary promotional-basis. ‘' If no quali-

fied bids are received from -bargaining unit

employees, outside. applicants may be con-
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.- the. thirtieth (30" _daye

sidered. Employees will be placed on an
appropriate- pay step as indicated by their
years of service in an’ AFSCME bargaining
unit.’ .

6. Eleo-vees wnII be .evaluated not later
than the:tenth (10 "), the twentieth (20") and
s of the. promotional

probationary period.

Z._Prior'to:an employee being removed,

the Union and Management wiII,rnake every
attempt to re'sol\'/e any issues 'identified.

~If an employee is removed from a po-
smon by Management during a promotional,
or inter-unit bid probationary ‘period, the em-
ployee shall be returned to histher former
position. If an employee decides during the
first thirty (30) working days after being pro-
moted not to- accept the position, the em-
ployee shall be reinstated to the employee’s
former posmon withott any loss:

Transfers From One AFSCME Bargaining
Unit to Another AFSCME Bargalmng Unit

. An employee who transfers ffom any one of
. the AFSCME: bargaining units to another

AFSCME bargalnlng unit as the result of a

" bid, promotion, demotion, job abolishment,

layoff, or recall, shall have bidding seniority
as of the first date they work in. the bargain-
ing unit to which they have transferred.

Emgloyees who voluntarily bid from one AF-
SCME bargaining unit into another AFSCME

unit, upon returning to the previous: AFSCME
unit and after working thirty (30) days he/she
shall_have bidding seniority. credit for_the
time they had previously ‘worked in the bar-
gaining unit. _Their .bidding .seniority date

.. shall be adjusted back from the date they

returned to the previous AFSCME bargaining
unit to reflect this credit. :

. If the transfer was the result of a job abol-
ishment, layoff, mvoluntary demotion, or re-
call the employee's bid .seniority shall be
frozen in the:bargaining unit from which they
were displaced, unless they waive their right
to: retum to the ‘bargaining . unit: from_which
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date_shall: be -adjusted back ‘from the..date
they returned to.the grevuous AFSCME bar-
‘gaining:unit.to reflect this: credl

A transfer: from one, AFSCME bargalnmg unit

“to another AFSCME bargammg unit shall not

interrupt.an employee s layoff semonty

. For the purpose of determlnlng sick leave

accumiilation on a transfer bid (inter-unit) the

' followmg formula shaII be used:,

Number of- snck days accumulated by
. employee reduced to hours by average
hours per day worked over last sixty
(60) work days, divided by the number
. ‘of hours: t6 be Worked per-day in the
. new.unit,, shall give the number of days
accumulated sick leave transfernng with
employee ) .

Example - 20 days 4 6 “hours - 120
. hours divided by: 8 hours - 15 days sick
time: transferred o

i -an employee?s, si)gty ‘(60) -wo'fk~_days aver-

age equals the riew positions’ hours, ho re-
duction .in sick leave 1sha|l. oceur.

A
+

Transfers Outsnde AFSCME Bargalmng
Umt and Return '

An employee who accepts employment
within Toledo Public Schools outside the
AFSCME bargaining unit.of the. Toledo Pub-
lic:Schools shall have t hlrty (30) work days to
return to the bargaining unit, retain their
senlonty and prevrously held posmon

After t hlrty (30) work days worklng outside
AFSCME, bargamlng unit 'the employee’s
-seniority. shall be frozen: Employees that
had‘been employed in.a position in any AF-

- 'SEME bargammg uniit may retuirn to the pre

vious AFSCME bargaining unit only after alI
bid and transfer nghts provided by this Con-
tract to employees in the bargalmng units
have been exhausted

Upon re-enterlng the bargalnlng anit and af-
ter working thirty (30) days he/she shall have
bidding. seniority and layoff seniority credit
for the time they have previously worked in
an AFSCME bargamlng unit, and their layoft

o4
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and bidding seniority date shall be adjusted

N back. from the date they re-enter the AF-

SCME: bargaining unit to reflect this credit.

After working outside AFSCME bargaining
unit, beyond the thirty (30) ‘work days de-
scribed above, the employee may retum to
the bargaining unit at the option of Manage-

ment. This employee will be red-circled at
the current rate of .pay of the. classification

he/she held when he/she left AFSCME.
.During the first thirty (30) work days_if a va-
. cancy occurs after the bid/transfer procedure .

has been exhausted, the employee shall be

placed in the vacancy if qualified. After thirty
(30) work days the_employee must bid_on

évery availablé position, regardless of clas-

sification, he/she is quallfled for using the o

bid procedure.

After an employee has been red-circled for a

. period of twelve (12) months,_hé/she must fili . ‘

any vacancy that he/she is qualified for in
any AFSCME .bargaining unit after the bid
procedure has been exhausted. After the
above procedure has been-followed the em: ~
pléyee shall be terminated. -

Employees from Local 2853 may return to a
relief driver position, and shall remain there
for the period of thirty (30) work days, and
then shall have full rights under this Con-
tract.

FEY

Conformance to Classification -

.Geﬁeral Section

An employee shall work within his/her classi-
fication and shall not be required to perform
duties outside his/her classification except
Management may request the employee to
perform work«outsude his’her :classification:

_under the followmg condmons

An employee shall ‘not b,e, requested to work!

- below. histher classification if there is any

other “ employee classified lower working
above that classification in the same unit or

.classification.
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Worki‘ng 'Below élas lfrcatlon

An employee temporanly requested to work’

below his/her classification or pay rate -shall
receive: ,hls/her regular rate of pay

C

Workmg Above Classmcanon

L]

An. employee shall not be requrred to work

~ above his/her classification unless he/she is
.specifically authorized by the employees’

o -supervisor, foreman or other appropnate of-

16.04

flClal of. Management

' I an employee is specrfrcally authonzed to

work: above his/her classuflcatlon by a super-
visor, foreman or other approprrate official of
Management he/she shall receive the higher
rate of pay. for said hrgher classification.

-(High School,,Junror ngh and Elementary

principals: and department heads shall be

cconsidered- as appropnate officials of Man-
-agement for purposes, of* this: paragraph only
- when: assigning ‘clerical -employees, except

as otherwise provided.), (See working out of
classification for Food Servrce rate of pay.)

L (Clencal and Techmcal see Arhcle 32.01)

v

Workmg Out of Classmcatlon

An employee shall not be requested to work
out of classification, if there is a vacancy, al-
though it is recognized by the' Union that a
forty-five (45) work day perrod is necessary

for-the: advertrsrng of vacant positions for the

requisitioning, certrflcatlon and selection of
employees; to fill; vacant, posmons and that

.during these perlods of time it:may be nec-

essary. to the operation of Management to

. work.an employee out of classrfrcatron

An emplovee who rs workrnd out of classifi-

cation shall be compensated at:the.appropri-

ate rate of pay for every day spent in that

assignment _including . down time. and holi-

- days. (See Working In Higher Classification

- for Food Service rate .of pay.) (Clerical and
Techmcal see Amcle 32. 01 )

'If an- employee feels he/she is performrng
‘work above his/her classification as a result

of a change-in duties of his/her position-or as
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a result, of performing the duties of -another
position, he/she may request a job audit be
conducted as prowded in the Contract Atticle

13: 13)

If a posmon is reclassmed elther upward or

downward, the classification change shall be

made in compliance with this Contract.

if a position or class of positions is reclassi-
fied doWhWa’rdi wages of the incumbents of
these positions ‘or class of positions shall be

- maintained (red-circled) at the same wage

level of the higher position until the wage of
the reclassified position exceeds the wage of

" the higher level position or until the em-

ployee is transferred or promoted to another
position that is not red-circled. °

’

Temporary Assugnments to Supervisory

Positions

During the absence -of any supervisor or

- foreman due to extended sick leave, leave of

absence or vacations, a member of the ap-
propriate work force of the affected section
may be assigned -on a temporary basis to

- perform the-dities of the supervisor or fore-

man.at the appropriate rate of pay. The per-
son assigned must have thephysical fitness
and the ability to perform the duties of the
position;to.be filled.

b‘iscipli‘na,ry Action.

General

ln the event- that Management seeks to take

disciplinary’ action against an employee the

. following procedure shall be followed. Disci-

plinary action may result in.demotion, sus-
pension or dismissal. The.employee shall be

-entitled to.a heanng prior to the imposition of
demotlo suspensnon or dlsmlssal unless:

-'g A he employee specmcally waives
] anng m wrmng with coples to all par-

.dufy prlor to a. heanng fif charged with any of

the following; but not limited to: thievery,
being-under the influence ‘of, .or-the use- of,
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alcoholic beverages or |llegal drugs or nar-

. cotics: durmg working hours,: the selling or

offerlng for saleof illegal -drugs: or narcotics,

* physical-violence, offenses:involving' immoral
. ‘Gonduct or gross linsubordination on the job;

or behavior which: presents: an immediate
danger to the safety’of students or other em-

- - ployees:, However, where -an-.employee is

suspended under this prowswn a hearing
before the division. head, of designated
hearing aduthority, shall be held prior to the
end of the next regularly scheduled work day

“unless otherwise scheduled and agreed. (In

this:situation, steps A.and B .of, Article 17.02
in-the following hearing procedure are elimi-
nated. for the purpose of an. |mmed|ate deci-
'sion.)

‘Procedure

1

A Procedures outlmed in this article. will
be' followed and the dlsolpllnary procedure

- under this ‘article is not subject to a separate

grievarice. If a party disputes a decision at

. any step of this procedure, the-orily recourse

is an appeal to the next step-under this pro-
cedure v

B. The employee shall have the right to ‘

‘. be represented by the Union unless such

representation <is specifically waived in. writ-
ing with copies to ali parties., In any event

the Union shall have the right to attend any

dlsc1pllnary actlons conducted hereunder.

[0 The employee shall be presumed to
be innocent and the burden shalil be upon

- Management to- show fault by the evidence

presented at the hearing:.  The -employee

- shall further have the right to* confront and

question-the aocuser the right to examine all

- witnesses in the ‘employee’s own behalf, the
- right to refuse 'to. testify against his/her self,
- the right to have all-pertinent records of the

-employee made’ ayallable and the right to file
a written answer:to the charges The Su-
perintendent or h| /her desrgnee shall render
i@, decision - W|thm ten (10) work days of the
‘conclusion of the’ heanng Coples are to be
.sent to the employee Union, supervisor, de-

-partment head and; personnel depanment

ot

D. Every attempt shall be made to re-

- solve -any infraction: of rules and regulations
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- in an informai way between the employee
+ andthe employee s |mmed|ate supervisor.

E If an impasse is reached under Sec-
“tion D., the employee’s supervisor (or the in-
d|v1dual preferring - charges) shall reduce
those charges to writing. and shall serve
* ‘copies on the employee, the Union and the
depéartment head and personnél director.
Those. charges shali be brought within ten
(10) work days of the occurrence of the. al-
leged -offense or ten (10) work days of the
date, -or in -the exercise of ‘reasonable dili-
gence of Management's knowledge of the
occurrence of the alleged offense and shall
be concise. and specific. - The ‘department
head shall review the charges and any de-
fense of the employee and/or Union wishes.
to offer and shall endeavor to ascertain the
- truth. A hearing will be- conducted within ten
(10) work days of the receipt of the supervi-
. sor's recommendation.* The depaitment
" head shall make his/her recommendations to
thé. ‘Superintendent’ or his/her. designee
- within five (5) work days after the hearing.
. This_ recommendation " can be appealed

-~ within ten (10) work days. o

E. Upon appeal of this hearing recom-
mendation the Superintendent or his/her
-designhee shall schedule a. hearing within not
more than ten (10) work days and shall notify
the ernployee and the Union, Department
Head, and the Personnel Department. - Upon
written “application” of the ‘employee and/or
Union to Management, one exténsion of time
* . may be granted not to exceed ten (10) work
days. .Every effort will be. made to schedule
meeting at mutually agreed time.

G. Charges shall be preferred by the in-
dividual- originally lodging them-and the Su-

- - perintendent or his/her designee shall serve

as the heanng offlcer
H Should the charges be sustained, the
Judgment of suspension, réduction in rank or
discharge shall be as of the date the em-
ployee was relieved from duty. Should the
charges. not be: sustained, .the employee

shall be restored-to’ the payroll as of the date
‘helshe ‘was: relieved from duty iShouild the -
charges be sustamed but, in the opinion -of
the - Supenntendem or his/her designee, only
a. §u§peqslon }wa ’amed an erder of sus-




'A

pensnon dat:ng from the date the employee
‘was relieved from duty may ;| be made. Cop-
ies are,to be sent to-the employee, Union;,
superwsor department head and the per—
sonnel department o
G

1. Any usgensm .reduction in rank or
discharge per above procedures may be ap-
‘peéaled within fifteen (15) work: days from the
date. of such action to Arbltratlon in the
grievance procedure '

J. Repnmands In the event of an oral
or written ' reprimand- the - superwsor shall
render-that repnmand in private. At the em-
plovee's request a Union offrcral may be pre-

+sent. S .
r '!

41.8.@ ,Gnevance and Arbrtratlon Procedure

It is the goal of the pames to use therr Labor-
Management Commlttee(s) and Employee
. Involvement processes_to-: contmuously im-
prove relations between the parties, and to

resolve problems ‘before they become griev-

ances. The Qartres agree: that afull discus-
- gion of the facts and. circumstances sur-

rounding a. grievance is_an rmgortant part of
.- the grievance grocess ity

The ganies agree tha’t’ resolution of griev-
ances as early as: possible in the griévance
.o .procedure is desirable and that once re-
= solved it is the parties mutisal goal that addi-
. tional grievances. on the same. lssue, should
. then be unnecessary.. To’ Qromote early
_-resolution :of grievances the paries .agree
that .any grievance. granted wWhich _is _not
moved to the :next step of -the grievance pro-
cedure or any grievance..mutually agréed
upon as settled by the: Union_and the. Board
~at Steps 1 or 2 of the grievance procedure
are_without precedent. -If either party feels
: an_issue_is the subject of repeated griev--

ances that issue should be'moved along the
gnevance grocedure fon resolutlon or arbitra-

o
.When a gnevance |s granted and accepted
by the Union or mutially settled::the admin-
-istrator -who_resolved the .grievance. is re-
sponsible for notifving all.affected parties (in=
cluding but not limited to. the:grievant, the

PreS|dent of the Local, ‘the Director of the
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D'eg'a’rt‘r‘r‘)erit-; the Director of Labor Relations,

-Human Resources and Payroll) within ten

- (10) work days of the resolutlon

Any gnevance or dispute:which may arise
between the parties concerning the applica-
tion, .meaning "or interpretation of the Con-
tract, unless specifically excluded by this

~ Contract; shall ‘be settled in ‘the following

manner and within the stated time limits,

. unless jointly agreed upon in wntlng

STEP 1-- The aggrieved employee who may
be represerited by a representative of the
Union: shall present the grievance. orally to

“his/her immediate supervisor within ten (10)

work days of the date of the occurrence of
the grievance or ten (10) work. days of the.
date, in the exercise of reasonable diligence,
of the employee's knowiedge of the occur-
rence of ‘the. grievance, who “shall render
his’her decision orally to the employee and

" the Union:-representative within five (5) work

days from. the day the gnevance was pre-
sented. Co-

STEP 2 - If .the'grie.vance is not resolved in

“Step ‘1, the employee or Union represenia-
tive shall, within ten (10) working days, re-

duce the .grievance to writing on a standard-
iZzed form and present it 'to the department
head. .. The grievance shall contain a brief

‘summary of the complaints 'and shall list the
-. names of the. affected employees-or class of

employees. The. grievance form shall be

- signed by the Union representative. The de-

partment head shall notify the employee and
the Union of his/her decision in writing within
ten (10) work days from the day the griev-

. ance:was' submmed to hlm/her

STEP 3~ If the. gnevance is not resolved in
Step 2 the -employee or the.Union shall refer
the grievance, in writing to the hearing level
on: the form to“the Superintendent of Schools:
or hls/her designated’ representative, within
ten (10) work days of the Supervisor's an-
swer. The Superintendent of Schools or
his/her ‘designated - representative  shall

"schedule.a hearing, with the designated rep-

resentatives 6f .the Union, within ten (10)

: .~ work days of receipt of the appeal, with a
_ written decision to be issued to-the. employee

and the Umon wnthm ten (10) work days




thereafter., Such h_ea‘ring" r_hay be mutuaily.
waived. A Lon

The Qartles aqree to: utlhze the followmq me-
dlatlon grocess RER M

A Medlatlon Procedure
. A request to. medlate ‘rhust_be sub-
. m|tted within. fifteen {15) work ‘days following
the Step 3 answer. If mediation is requested
by a paity.and thé other pafty agrees to. me-
-diate,_-the time lines.for filinga' request for '
arbitration will be. tolled:subject to the media-
tion procedure. A -party:refusing mediation
‘must give written notice‘to the other party’
within five- (5) work: days. of the request. _If
mediation iis refused, applicable time limits
for’ appealinig:a_grievancé. to_arbitration con-
. tained_in the: gar'ﬁe - 'Collectiver Bargaining
Agreement shall commence ‘on the day the

refusal notlce is: lssued

. ;T:he artles-a reei,to.“:ijtiiize the serv-
ices of the Federal Mediation and Congcilia-

.. tion'Service; or-other agreed-upon mediation
- service. Nofices of mediation'tequests are
_ to_be signed by the: partiés::=Should the

- availability.of a mediator unnecessarily delay

.+ the processing of the grievance:in the opin-
.. lon of either party, then either party may
withdraw _its ‘consent fo_mediation and. the

g‘rievanc’e may groceed to: arbltratlon

e

- 3. The«gnevgnt shall have ithig: right'to be:

preserit t'the ‘mediation conference;

L R L
L L T,

4, Eachi.party- shall haveone principal
-spokesman:. at. the mediation conference,

who_shall have authontv to-_resolve the
grievance. .- -

Y . e Ve
A N

5. Any. wiitten material.that'is presented
to the mediator. shall.be returnéd to the party
presenting that material-at: the términation of
the. ‘mediation _conference. “The. mediator
may, however, retain .oneéopy of the wiitten
gnevance, ‘to .be. used sblelyfof'guggoses of
statlstlcal analysust~. S e

L ,.,‘t(

6 Proceedmgs-befo re theimediator shall
be._informal.in_nature.. The presentation of
- ‘evidence is. not limited to that: presented at

the,g‘ﬁei/'anCe proceedings; the rutes of evi-
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dence will ‘not: apply, ‘and"no- record of the
mediation conference shall be-made.

*'7. The mediator will have the authority to
meet separately with anv person or persons,
but will not have the authority to-compel the
resolution of a grievance. .

8. lfino settlement is reacﬁed during the

.mediation conference, the mediator shall

provide' the parties with an immediate oral

- advisory decision; unless both parties aqree

that no decision shall be provided. The me-

diator shall state the grounds of his advisory

decision. .

9. The advisory decision of the mediator;

'jif"accegted by the parties.. shali:not.constitute
:a_precedent. unless the games otherwise
-agree. If ‘éither party reguests, the settle-

ment:will be reduced to writing and signed by

the parties. . .

~10: If no settlement is reached at media-
tion; the parties are free to arbitrate. if the
parties do not-accept the advisory opinion of

" the _mediator’ the Union _may. appeal the

grievance to arbitration. Ali:applicable time

limits for appealing a grievance to arbitration

contained in the parties’ collective bargaining

agreement shall commence on the day the
advisory opinion is lssued

11. In_the_event that a qrievance which
has been mediated subsequently goes to

rbltratlonl no person serving as a mediator
.‘between these parties may serve as arbi-

“trator. Nothing said or done by the mediator

may be. referred to at arbitration. Nothing
said or done by either paity for the first time

in_the mediation conference may be used
against it at arbitration.

.12, The partiés agree ‘the mediator may

: onduct more’than one (1) medlatlon confer-

ence ll"l a day
B. Costs of Mediétien

1. The medlator’s fee and expense, _if

. any, as weII as any assocneted costs of me-




ARBITRATION - If within frfteen (15) work

«days the Union has' not accepted the answer

in Step 3, the Union may: request the matter

be.submitied to- arbrtratron An arbitrator-from
- the_existing list on a rotatlnq basis must be

notified to schedule -a hearing within one
hundred twenty (120) days.. If the arbitrator
is not selected or notified within one hundred
twenty (120)-days, Management may argue
that any back pay or other remedy shouid be

: mitigated, due to such; delay. Expenses of

the arbitrator will be sharéd equally between
Managemen and the Union. -

The arbitrator is mandated to ruIe on the ba-
sis of the -evidence presented and the terms
of this Contract and he/she may not add to
or subtractfrom or modify the Contract.

TIME. LIMITS If at any step of the grievance
procedure ‘the'time Ilmrts aare not;adhered to,
by the Board the grrevant shall have the
right to process his/her grievance to the next

- step. . The arbitrator shall be' requested to

submit the decision wrthrn fiteen (15) work
days.

lt after Step: 1. of the grievance procedure the
grievant fails to process in ‘accordance with
the” above time. limits, -the grievance shall

- automatically:pass to.the next step provided,
however, the’ total days: passed ‘may not .ex-

ceed a total of thirty-five (35) work days.
Any step of the i grievance may be-waived by
mutual agreement in wntmg

“

Layoff and Recall Procedure

~ Layoff Procedure

itis agreed that when there |s a lack of'work
or funds:which requires reductron in the work
force, Managemen may lay off employees
as herein provided:. ‘An employee who is

removed from employment shall beé consid-
ered laid off. An employee who is required
to bump outside his/her-bargaining unit shall
have the same. recall rights in his/her unit as -
those emgloyees who are'ldid off. Seniority

for the purpose of layoff and recall shall be

only as descnbed din- Arncle 22 05 of this
Contract.
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In the event it.becomes hecessary to lay off
employees for ‘any reason, .employees shall
be-laid off in.the inverse otdef of their sen-
iority. - Positions of Management paid com-
pletely by federal funding 'shall' not necessar-
ily. be laid off before other employees, but
these. positions shall be included in those
positions to which a bargaining unit em-
ployee may bump in'case of layoffs.

The -President, Vice-President, Recording
Secretary and Treasurer {in that order) of
each Local of the bargaining unit shall have
the highest seniority of all. employees within
the-bargaining unlts for the purpose of layoff

- .and recall. -

In case- of layoff, seasonal, temporary, sub-
stitute, original probationary period, and
prornotional probationary. employees shall be

« laid off in that order before any regular, clas-

sified employees are laid off. .

1Ifa promotiohal probationary employee held

a permanent classified position prior to the
commencerhent: of a layoff procédure, said
affected employee shall be . returned to
his’ther former .classified: position and the
layoff procedure lmplemented with said af-
fected employee considéred as a permanent
classified employee. (For Glerical and
Technical Unit see Afticle 32.22).

An employee may bump into a idwer classifi-
cation_in their bargaining_unit at anytime, if
qualified, during the layoff procedure.

An employee may:

Bump within employee’s classification or
equal rate of pay, within same bargain-
ing unit. . o

e ' .Bump lower classification within promo-

+,7.+ . tional'chain'in same bargaining unit, or if

.. not, the position’ of equal or lower pay
.for which the emgloyeer is_gualified_in
~--the same bargaunmg umt

e ! Take a vacancy, f. qualified, 'in_higher

classification W|th|n same bargalmng

) mtbysemong .

o After all p_osmons in_same- bargaining
.. -unitthave: been exhausted an emplovee




can bump or fill a vacancy (affer adver-

tised) info_another AFSCME bargaining

- unit_for which he/she -is qualified by
.. seniority, if. egual or lower pay.

. Employees cannot bump |nto ahigher clas-

sification regardléss of seniority. ~They 'may,
howevér, fill a vacancy in a higher classifica-
tion- on-ia- promotional probationary basis, if
qualified, and -after all other qualified em-
ployees with more bidding: seniority of equal
or hrgher classrflcatlon have been placed

U necessary a bump ‘session wrll be held at

19,02

"+ An_employee who is reroved ‘from employ-
-ment shall be considered laid off, An_em-
. ‘plovee whp is required -to_bump_outside
‘his/her bargaining unit shall have the same

which time limits: will be waived .on postings
and all ]ObS will be filled: at that session. -

Managemen wrll make flnal determlnatlon of

. whether-an employee is qualified per job de-

scription.. . If dispute arises as. to qualifica-

tions for:a hrgher classification ‘Management
will make the final determination of. qualifica--
tions per the . approprlate job description.

Union” may appeal to arbitration within fifteen
(15) work days of 'the grievance. If the job to
which: he/she bids: and/or . bumps has a
training period as a newly appomted em-

. ployeé; said. employee shall_ have the same

benefrts of trarnlng asa newly appomted

If it. becomes necessary tol lay off permanent

-employees, Managemen agrees that super-

visory personnel shall have no right to bump
into ‘any position in the bargalnrng unit. Itis
also recognrzed by the Union that supervi-
sory personnel cannot be bumped if a layoff
or-job abollshment occurs.,

Recall Proced.Ure
:. +

) ‘_ "recall rights' in_his/her tinit as those empldy-

ees. who are laid off. Names of employees
laid off shall be placed on,a recall list based

upon Iayoff senrorlty Employees shall be re-

called accordrng 1o, their semonty with the
most sénior employee having. been laid off
berng tecalled first wrthln hls/her bargaining
unit: -Names; of” Iald off" employees shall re-
main on the. recall. llst for penod of four (4)

- years or‘length of employment whrchever is
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‘less. A copy of this list shall be provided to
the Union.

After all bidding within that bargaining unit
has been completed, employees on layoft
shall have the.right to be recailed to vacan-
cies of Management ‘within hti;s“/he;rd bargain-
ing unit by seniority, if qualified: If there are
no employees laid off within the bargaining
unit where a vacancy occlrs, gualified em-
ployees: from other bargaining units will be
recalled by seniority. Employeés. on layoff,
however, must-sign a- classification prefer-
ence recall list for all bargaining units and
will only be recalled for those positions they
have listed. - All vacancies shall be adver-
tised prior to utilizing the recall’procedure.

- Recall ‘notices shall be in writing. This shall
be sent by certified mail,” return receipt re-
-. quested, to the employee’s address of rec-
ord or by personal contact which must in-
clude a signed and dated receipt: A copy of
..said recall notice shall be sent to the Union.
Recalled employees shall have forty-eight
(48) hours from receipt of notice to answer
the notice.” Employees must report: to work
within fifteen (15) days from. the, date of ac-
ceptance -of position, ‘ If employee does not
respond in forty-eight (48) hours.-and/or re-
port to work in fifteen (15) ‘days he/she will
automatically be notified of termination and
the next person on the list will be recalled.

-If an employee is recalled‘and accepts a po-
sition other than the position held at the time
of layoff, said employee shall be afforded a
" non-probational forty-five (45) work days to
familiarize himself/herself with. the job.
He/She shall also have the right to bid into
the position held at the time of layoff or any
other job being filled by- recall according to
."his/her seniority if he/she has the basic
qualifications..$An emplovee shall have bid-
ding rights'in the local to which he/she is re-
called beginning with hisfer effective date
on the official recall notice to that recalled
position. He/She shall have bidding seniority
credit for the' time they have- previously
worked in the same bargaining unit. Bidding
seniority credit, which was: frozen when the
emplovee left this unit, shall be retumed to
the employee upon re-entry to that unit. The
time spent ‘outside that bargaining unit_will
-‘not be credlted as no onecan accrue bid-




ding seniority_in' two (2) locals simultane-
ously. -

If an employee wishes' to amend or wrthdraw

- his/her, name from the list, he/she shali notify
‘Management and the Unlon in writing. The

employee: shall maintain hls/her right to re-
call to his/her classification at the time of
layoff in. accordance with thé provisions in
the layoff.and recall procedure irrespective of
the. classification preference recall list. A
copy of the classification preference recall
list $hall be:made available.to the Union. For

.+ purposes of the. layoff procedure the method.
- of breaking ties. in 'seniority. dates shall be by
lot .or-original .seniority’ for classmcatrons en-

tering bargaining units 1973 ‘and 1978, 1981,
1985, etc. when the:tie is wrthrn same! classr—
fication. See Aticle 22.04. of this'Contract.

. No. new employees shall be h|red by Manh-
agement while any employee: is on layoff

unless all employees laid -off who are quali-

‘ _fied refuse the' posmon to.be’ fllled

20.00 .

Pro‘bationary Period

An employee servmg hrs/her onglnal proba-
tionary -period ‘shall not be allowed to bid.
During the original probatronary period, em-
ployees: will be evaluated at-the end of thirty
(30)“working days, sixty (60) working days,
and ninety (90) working days. - Thereafter, all
employees will be. evaluated on ‘an .annual
basis.in ‘addition to evaluatrons as:required in
the promotional :and. transfer articles of this:
Contract. Clerical--and Technical Unit see
Article:32.03.. .

The original ‘probationary period for all-em-
_ployees covered by-this Contract shall begin
. the first day the employee works and re-
[ceives.pay. Transportation.employees hired
. -after January 1, 1981,-and all other employ-
_ees hired after January 1,.1985; shall serve

their original probationary period as follows:
To complete the orlglnal probaironary period,
an employee must work ninety (90) actual

_ work days. For the purpose of determining

work days ‘under this_ articlé, jury duty, paid

_leave, holidays, 'vacation time, departmental

conference day, operatlon cancellations,

calamity days, summer reak (for less than
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"12-month ehgloyees) and other operational

days not worked will not be considered as

days worked. -

Upon completlon of the ongmal probationary
period, the ‘employee’s original seniority date
shall be adjusted back the ‘length of the
original probatlonary period, ninety (90) ac-
tual work days, excluding jury' duty; paid
leave,’ holldays vacation time, departmental.
conference “day, operation cancellations;

calamity days, summer break (for less than
12-month” emgloyees) and other operational -

_ days not worked, from the date original pro-

bationary period i is completed.

This shall be theirhoriginal adjusted seniority
date for all purposes under this Contract,

- unless as otherwise provnded

Woﬂ< performed on a temporary or substitute
basis shall apply to the original probationary
period, including fringe benefits, however; if

the ninety (90) actual work days were not in

the permanent position, three (3) satisfactory
evaluations will be necessary within ninety
(90) actual work - days after appointed to a
permanent position.

In the event more than one (1) employee
completes their probation on the same date,
the order of preference on the seniority list

- shall -be determined by the drawing of lots
"using the following procedure:

The' drawing ‘shall be conducted by using

consecufively numbered slips of paper:

A slip shall be drawn from a container by
each individual. involved. (Example - if num-
ber one (1) is drawn they are first on the
seniority list, etc.) Management and the
Union shall. prepare the slips and shall be

" present at, the?«drawmg, and both shall be

equally responsuble for the Iegahty of the
procedure

The Uﬁldn s_hall not have the "right to repre-
sent the employee in a disciplinary matter
until the employee has completed their origi-

"nal probatlonary period. However, in con-
- tractual matters the ' Union can represent

them after sixty ' (60) completed calendar

' days of their onglnal probatlonary period.




21.00

2101

22.00

22.01

22,02 -

Employees shall. not. be ellglble for fringe
benefits according to the schedule until
completion of the original’ probatlonary pe-
riod.

. The term, promotion, for:the purposes of this

article, shall mean:. an upward movement
from.one class to another involving an in-
crease in salary,” = - -

Reporting Absence 'artd Returh to Work

General Provisions

Failure to r.epott ab:sences from -work or re-
turn: to work in compliance with the proper

procedure may warrant disciplinary.action.

An employee who s late- due to extreme
weather conditions shall. be corisidered as

being on the job even though the émpioyee

may . arrive for, work after: the préscribed

.~ starting time. An employee who does not
report for work shall be considered as ab-

sent, except as otherwise provnded in this

' Contract

 An employee shall maintain "his/her current

address and telephone number on, flle with
the:proper:department;

Seniority.
Definition of Seniority :
Seniority shall be- defined as an employee’s

total continuous service unless as otherwise
provided'in this Contract.

"~ An employee shail not accumulate seniority

during their original probationary period.
However, upon completion’ ‘of their original
probationary period their employment date
shall be ‘adjusted (as. provnded in Aticle

' 20.00 of this Contract, if necessary) and this

shall be their -adjusted - senlonty date for all
‘purposes' under: thls Contract, unless as oth-
erwise! provnded ‘

Termination of Seniority A

'Seniority shall terminate upon:
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J

22,03

22.04

1. Retirement.- -
2. .Dischérge' o

3. Failure to repornt after termination of a

leave-of absence. -

4. Failure to report for work within fifteen
(15) days after nofification of recall or failure
to report his/her intent to return to work
within forty-elght (48) hours after: notlflcatlon

-+ of recall.

- 5. If an employee is laid off and not re-
called for a period exceeding his/her senior-

. ity or four (4) years, whichever is less their

name shall be removed from the seniority
list.

8.- Voluntary severance except as other-

~‘wise provided. .

7. It an employee terminates and returns
to. employment with Toledo Public Schools

within one (1) year, his/her seniority shall not

have been interrupted, except that the em-
ployee shall not have been credited for the

time between his/her termination and re-
- .employment.

Seniqrity Lists

Two (2) times per"year'Seniority lists will be
provided to each bargaining unit by “A to Z”
and also by layoff date.

- Bidding Seniority

Bidding séAr'\iority (transfers and .promotion

" procedures) shall be the original permanent
--appointment date;, unless otherwise provided

in this Contract,

: . ClaéSIfibatlons ‘which’ were accepted into the

bargaunmg 'unit on January 1, 1973, i.e., for-

‘mer lerary Aides, Visiting Teacher Alde Li-

brary Technical Assistant, Instructional Aide,
shall have a bidding seniority date of Janu-
ary 1, 1973

CIassnflcatlons accepted into the bargammg
unit on. May 2, 1978, shall have a bidding
seniority- date of May 2, 1978. (Office As-




22.05

1

sistant to Nurse, Bus Aide, Campus Protec-
tion Officer). - Classifications ‘accepted into
the bargaining unit.April.6,:1981 shall have a
bidding seniority date of April 6, 1981. (Se-

- curity :Specialist, Inventory -Control Clerk).

Classifications accepted-into. the bargaining

. uniton Jdnuary 1; 1985, shall have a bidding

seniority date of January1 1985. (Security
Monitor Technician, - Security - Response

‘Technician, Clerical Specialist, Commissary
.Cook" ; and Employee/Student Response
. Technrcran)

1f'ties exrst the tres shall be broken by origi-
- nal date of hire within their classification and

then by lot.,

Layoff'Seniority - General

Layoff ‘seniority shall be.unintérnipted. serv-
ice as defined in Article 22.01 .and shall be-
gin on: the date, of, perianent. appointment
into- the bargarnlng unit unless otherwise
provided -in this Contract. Only “aide” time

+ worked'in those,titles’ which are part of the

bargaining unit (i.e., classifications as listed
above) will be counted New ftitles shall be,
added as mutuaily agreed upon _For the
purpose of resolving seniority: among, aides,

etc., only *(1-1-73, 5-2-78'and 4:6-81) layoff

seniority will be; the - orrgrnal date of hire
within their classification: The method of
breaking ties in original senlorrty shall be by

dot. *(1-1-73.Instructional. Aidé; former Li-

brary Aidés, Library Technical ‘Assistant and
Visiting Teacher Aide), (5-3:78. Office Assis-
tant to Nurse, Bus Aide and Campus Protec-
tion_Officer), (4-6-81 Security‘-Specialist, In-

- ventory Control "Clerk). - (1/1/85 Security

Monitor Technician and Security Response
Technician, Clerical Specialist, Commissary

- Cook and. Employee/ Student Response

Technician.)

‘Bus Driver -

e ‘Laﬁreﬁ' Seniority-for Bus Drivers shall be their

adjusted date after’ completlon of thelr origi-

nal probatronary period. -

Clerrcal Substltute Semorrty Credlt

For the purpose of Iayoff procedure any per-

son having had a substitute. Clerical position,
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upon receiving .a. permanent. appointment,

.shall receive: seniority credit-for prior service.:

The total number of hours workéd as sub-

stitute divided by seven. (7). shall determine
-the number. of work days séniority credit al-
lowed. The seniority. date at the time of ap-
"pointment shall be so adjusted by'work days,

but the adjusted seniority date.shall never be
before the original date of hire.

Building and Related Services

Layoff seniority shéll be their adjusted date
after.completion of their original probationary

‘period.

Custodial Services

Layoff seniority shall be their adjusted date
after completion of thelr original probationary
period. . :

Food Sefv)ice Subétiﬁlt_e Seniority Credit
All Food Service emAp.onee‘s piaced prior to

January 1, 1981 will use their original per-
manent appomtment date for layoff pur-

. poses.

Food Service 'Emp"loy‘ees placed after Janu-

. ary. 1, 1981, will have a layoff date deter-

mined. by the number of days: worked as a
food :service substitute. However no layoff
date under this method shall be prior to the
last.Civil Service date (February.25, 1980)

. established by the previous procedure. An

employee with sufficient substitute. days ‘to

-go béyond that date will be ‘adjusted t6 Feb-

ruary .26, 1980, with a lottery number re-
flecting earliest date at No. 01, etc. How-
ever, those hired from layoff from another
AFSCME unit will retain their layoff date from
prior AFSCME affiliation.

;&"-ﬁ:; :

General and Layoff Semomy Upon Rein-
statement

If an employee terminates and is reinstated
within one (1) .year his/her seniority for layoff
and recall purposes shall not be considered
to be interrupted except that the employee
shall not be credited for the time between

- his/her _termination and hls/her reinstate-

ment
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i an employee terminates and is reinstated
‘or re-employed within one (1) year his/her
seniority for purposes :of burldrng seniority,

. - lohgevity, and bidding semonty shall be con-

'sidered to be forfeited.  Therefore, the em-

: ployee must. start at the first step of the sal- .

-ary range and shall be:placed at the ‘bottom
of the:job class senlonty llst

Vacatlon crec_llt shaII not be interrupted ex-

ccept-that‘the employee shall not.be credited
for the:time between his/her termlnatron and

" reinstatement, .

Work Rules General
Establlshment :
AII exrstlng and futu‘re general work rules not

covered in this Contract shall be subject to
the following condmons before becoming

_ effective.

' Establishlng-

Managemen agrees to dlSCUSS changes in

. existing work rules or the establishment of

new work rulés with the' Union -and provide-
copy to Local Unlon Presrdents

In addmon when exrstrng rules are changed,
or new rules are established, they shall be
adequately and prommently posted on bulle-

- tin boards for a period ‘of :ten (10) consecu-

tive work days before becommg effectlve

‘*Informmg Employees &

New employees shall be. provrded with a

P copy of the rules at the tlme of hlre

Any unresolved dlspute of any new or exist-
ing rule or any complaint rnvolvrng the. appli-
cation of a new or exrstlng rule shall be re-

- solved - through. the grievance, ‘procedure.

Both. parties agreé-.the gtievance: may be
submitted by either party durectly into the ar-
bitration step.of the grievarice procedure and.
further; that if the’ dispute results'from a new
work rule, the new work rule shail not be im-
plemented until the dispute has been settled.
I the dispute involves the application of an
existing work rule, said application shall be
deferred untll the dispute is resolved. All

114



23.02

rules shall “be. tuniformly “applied ‘and uni-

formly enforced and violations shall subject

an employee: to.a uniformly applied and uni--
formly administered disciplinary procedure.

T

Miscellaneous Work Rules
(a) Cleaning After Evening Sessions

In buildings where evening sessions are

- Held, or second shift maintenance employ-

ees are working, the Building Operator shall
be responsible to see that all classrooms
and floor space used for the-session must be
swept and dusted thoroughly either after the
session or on the following morning.

(b) Removai of Snow and Ice

Building Operators and Custodia! Personnel
shall remove all snow. from steps entrances .
and walks.

De-icer or sand should bé applied when
walks are'in a slippery condition.

The femoval of snow shall take precedence
over all other'work except the heating of-the
school ‘and other duties which cannot. be
omitted W|thout interference w1th the instruc-
tuonal program

. (c) Contammatlon w:th Vomlted Matter

In every instance when a child vomits the
custodial ‘personnel shall see that the vom-
ited matter is-immediately removed, and the
affected area shall be properly sanitized. In
the case of vomited matter on.a school bus,
the driver- will remove it or if it has created
such a problem that it cannot be removed by
the driver, then it shall be feported to the

- foreman of meqhamcs and it:shall be his/her
-responsnblllty o ‘have the bus cleaned.

(d) Clean'ing of Grease Traps and Ex-
haust Fans and Filters '

Once each; thnrty (30) days, during the school
term, the top of the 'interceptor shall be re-
moved, iinspected and if reqwred work or-

-ders 'submitted to Pearson Center for appro-

prlate actson The top shall be securely re-




All' exhaust fans,- unit ‘ventilators, grease
hoods and spray booths W|Il be cleaned as
required.

This duty shall be the responsnb:llty of the
Bunldlng Operator |

(e) Cleamng of. Drains and ‘Gutters

Al sewer {gratmgs; outside and inside, shall .
be inspected and cleaned of debris in order
to' ensure proper function as necessary. All
roof drains:shall be cleaned-of- debris as of-
ten as required. These: duties shall be the
responsibility of the Bmldmg Operator

.(f) Fire Protectlan and Safety

.. All necessary pre‘cautlons should be
tak‘en against fire. Exits, fire'escapes, and
all entrances are to be kept clear and in
good order at all times:

. © 2. All employees should become familiar
- with- the. use;- type and the location of all fire
extinguishers in the building. When .a fire
extinguisher has been used, ‘a request for
maintenance must be sent to the Pearson
~Center-or in the case of a.Bus Driver it shall
be reported to'the Foreman of Mechanics.

3. Al emergency exit lights in all parts of
the. buuldmg shall be hghted at aII tlmes

4, The Operator on duty shall be notified
as soon as possible by the Principal or
. his/her _designated representative of an
emergéhcy . .

- 5. All employees shall assist in every
.way possible.in all fire dnlls

(g). Storage of Matenals

1. Material of any nature shall not be
stored in corridors, stairs, landings, air ple-
. nums, 'behind .urinals or toilets, or in front of
electrical control panels.- |

2. Oily rags,-cloths; or waste shall be
. kept in closed metal containers. -

3. All basements, storerooms, boiler
rooms, attics, openings under stair ways,
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. etc: -shall be -kept clean: and.in order at all

times.

4. These responsibilities shall normally
be the:responsibility of the Building-Operator,
however, certain areas such as.food service

- storerodms or secretarial supply areas shall

not be the-operator’s responsibility..
(h) Display of Flag

1. Only the United States flag is to be
displayed. unless’ otherwnse instructed by

special notlce

" 2. The ﬂag' shall be. flown at full mast

from 8 a.m. until the last class is dismissed
~in.the afternoon:

3. The flag shall be flown at half mast.
only-on those periods desngnated by the Su-

i penntendent’s offlce

4. When the weather.is inclement, or
during rain, ‘snow: or.wind storm which might

- injure or destroy the ﬂag, it shall not be

flown

5. The Building' Operator shall be re-

- . sponsible for the proper‘raising and lowering

of the flag.

6. In a building where there is no Op-
erator, Management will designate a person

. to raise and lower the flag.

7. ‘The flag shall be maintained in good
order .and repair. When the flag becomes
torn, dirty, or faded, it shall be-burned pri-
vately. Flags, when taken down, shall be
neatly folded and stored in a secure place.
The. flag must ot be allowed to touch the
ground.

These provusrons shall be the responsibility
of- the Building Operator.

(i) Receiving of Supplies

- Appropriate” employees -are to receive and

assist in unloading of supplies and goods
delivered. to thé building. Evéry effort must
be put forth not to delay the school delivery
tricks: i . "




- _(1) anate Use of Property and Tools

Building personnel shaII exercrse «due, vigi-
lance ‘to :see ‘that! property belonging to the
Toledo Public. Schools.is: not put to private
use;. Property shall_inciude supphes tools;
or: apparatus owned- by the Toledo Public -
Schools.: SRR

ro
PRI

(®) Damage to: i’roperty

Building;, personnel shall obtam the name of
any person responsrble for ‘the . .damage to
-school: property where: possrble and report
'sameé to. the respon5|ble superwsor immedi-
! _ately .

(1) ‘Report of Burglary, Vandalism, Etc.

All criminal. actlwty shall be |mmed|ately re-
ported to:the ‘Board’s:- -Security. Department
‘Evidence of criminal actnvrty $hould not be
touched until after“the Securlty [Office ‘and/or
police depaitment: have concluded their in-
vestigation: ‘Reports of criminal activity shall
be reported to the Secunty Department no
matter whén they: occur.. In ali’ such ‘cases
the Burldlng Operator Will be called out and
will: ‘bémet at the building by-ihe police, or a
‘supervrsor or‘another desrgnated person:

(m) Installatlon[ of Equ:pment or Fix-
tures: ' .

‘ Only persons authonzed by ‘the, Busmessv
Office.shall be permitted tosinstall or cause to

be installed - -any ‘additional or: specral equip- - -

‘ment, . “fittings; lights - or: appurtenances;
whether temporary or’ permanent

(n) Unauthonzed Persons m Burldlngs

No person, not a member of the ‘bargaining
unit, :shall be. permitted to work in“the build-
ing or. to.assist’ any employee in’his/her du-:
‘ties:if'such.work or ‘assistance: would deprive
the employee. of work normally performed by
hlm/ her .

,(o) Lortenng and Vls:ts

No one. ns permxtted to Iorter in- or ‘around
- 'Toledo Public Schools -jpremises.  School
.employees:-shall not: recelve visits; of rela-
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t;ves friends; or business associates in or on
the school premlses ’

({8 Parkmg

Parking on school property shall be limited to
designated parking lots or aréas and only
school personnel, students and visitors shall
be allowed to use these facilities on a first
come first served basis. -

It is understood that students shall park in
- areas designated for student-parking.

(q) Sleeping in. Buildings
Employees shall not sleep while on duty.
(r) Use of Telephones

Telephones are placed in the' buildings for
.school business.

(s) Compliance -with Rules and Special
. Notices :

Appropriate personnel shall post all bulletins
and' notices in a designated area as indi-
cated by the notice or bulletins. A posting
area will be designated at each work location
and employees: shall be held responsible for
knowledge of such posted bulletins and no-
tices. "~

(t) Authorized Absence from Work Loca-
tion -

- An.employee shall not be excused or absent
from a work location without-proper authority.

‘(u) General Safety Rules.

.Employees will be expected to familiarize
themselves awgth general safety rules and
. also with - the' spécific safety rules issued
from time to time for their particular occupa-
tion. This list of rules shall not be:considered
aII mcIusnve

KO

(v)' : Cleamng-aﬂér- Déy' Seégions

1. In order that the school buildings may
be propetty tleaned, custodial péisonnel are
to be permitted to begin- classroom cleaning
not- Iater than thlrty (30) mlnutes after the
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close of the school session: Judgment must
be.exercised when school. or.non-school ac-
tivities ‘are-using classrooms-after school.

2. Téachers a}e tov permit the custodial

staff to enter their respectlve rooms for the

purpose of cleaning one- -half (1/2) hour after
the close’ of the school day - If the teacher
does not vacate the classroom within one-
half (1/2) hour or permit the custodial staff to
enter while he/she is present the custodial
staff shall inform’ histher supervisor in the

- Building' Services offlce and the Supervisor

will work out the. problem with the. school
principal. ,

3..The principal ‘and assistant principal
may remain in the building at his or her own
discretion. However, it is lnderstood that
such persons will at all times secure the exit

-used.

f(év) Food. Service and (,;ustodial Person-
.nel Responsible for Cleaning the Cafete-

ria

Employees. workfn‘g in the Food Service De-
partment will be responsible for cleaning the

-food -preparation and serving areas of the
:cafetena as' well ;as all. food service equip-
. ‘ment. All food service. workers will be
- trained in -safe - and effnelent methods of
‘cleaning. Food Service Workers' will be re-
sponsible for removing trash to the dumpster

in- buildings' which do not.have ia day Custo-
dian on duty. dunng the hours t‘le cafeteria is
open..

Employees of the. Custodial. Servnces De-
partment, Custodnans -and Mlscellaneous
Labotets, . shall remain responsible for
cleaning the eatmg and seatmg area of the
cafeteria.

AOper'ation of‘Board Vehicies‘ -

Ny

The Board, as part of ns requests for
quotes will request from fleet i Jinsurance car-
riers their criteria for détermining an em-
ployee's: uninsurability. This information will

be given to.a representative of all five (5) lo-.

cals.. -Bureau of Motor Vehicle (BMV) reports
will be submitted to the, fleet insurance car-
rier annually.

120

fo




2. If..an employee .is idetetmined to be

" uninsurable. by:the fleet insurance carrier

- and-the employee ‘is required to drive a
Board vehicle as part of hls/her job duties,
the emp!oyee .

‘a. - wnll not be permltted to dnve Board
vehicles;

-'b. will'not be permitted to bump into
- another position- but may bid:into a vacant
posilion for which they are qualified in his/her
bargaining-unit.according to the provisions of
‘this.agreement; ‘

¢. may bid.on-another AFSCME bar-
gaining unit position for which they are quali-
fied.in accordance with the provisions of this,
agreement.

d. If ‘no position is available under
these steps, the employee ‘will be laid off.
The layoff recall time limit under this.agree- -
- ment may be extended for one (1) additional
year if it would allow the employee to meet
~the. fleet insurance carrier’s criteria within

that time. " Said employee must submit a

driving record (BMV' report) when requested
- to the Board and fleet carrier to determine if
- insurable.

3. In the event any ‘employee is deter-
mined. to be uninsurable the Board and the
-Union ‘further agree: to review the circum-
stances and the employee’s job to determine
" if ‘work is available . within the employees
bargaining unit, or any other bargaining_unit
. ‘without violating any article of this Contract.
.This shall be done through. the' Labor Man-

-agement Committee established for this pur-
. pose; consisting of the Ohio Council 8 Staft
Representative; the Presidents (or their

designees) of the five (5) Locals, the Board’s

Insurance: Administrator, the Director of La-
bor Relations'and the Business Manager or
his/her designee. However, the Board shall
not be required-to “make work” or add addi-
tional -positions to accommodate any such
employee. - The employee will bepaid at the
*~ hourly'raté. applicable to the position in which
he is placed
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Commercial Driver.s Llcense

Managemen wull provnde training to

. those employees: whose current job requires

them to hold a commercial dnvers license.
If it is ‘necessary. for-an - employee to..take
time. off from work for testing for the Com-
mercial Driver's .License, or-to obtain the
Commercial Driver's License, the time off will
be -without pay or through-the use: of per-
sonal leave: or-vacation. Use-of Toledo Pub-
lic School's vehicles- for the foad test or
practice will be made available upon request
within-a reasonable amount of time.

2. An employee who loses"hls/her CDL
as a result of his/her driving record or failure
‘to timely. renew his/her license: will be subject
to the provns10ns of Article 23: 03 A 2

2. Employees who‘lo,se__thelr commercial
driver's license or who are determined to be
uninsurable as the result of on-the-job con-
duct remain subject to dlsmplme .under this
vagreement

s
o

Mamtenance of Standards

Managemen agrees that all condmons of
employment relatmg to wages, "hours, and
general working conditions shall- be main-
tained. at not less than the highest minimum
standard in effect at the time of the signing of

_ this Contract and the conditions-of employ-

ment shali be improved wherever specific
provisions for improvement are made else-
where in this. Contract. It is. further under-
stood and agreed that any wages agreed to
that -are in-excess of those.:established

_-herein shall not be reduced during the life of
" this: Contract. Provided that riothing herein

shall be construed to abridge Management's
right to direct the work force; direct and con-
trol. its: operations, relieve employees for le-

gitimate-reasons, and ellmlnate operatlons

PR

Managemen agrees to'h egotlat with the
Union the wades, hours and other conditions

of employment of all. non: teachlng employ-
ees, mcludmg but not limited to substitutes,

'aldes seasonal employees and Students.

Management. agrees that no substltute (ex-
cept Local 2174, retlreesl aide, student or

seasonal employee will be paid a rate: higher
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than a regular employee performing compa-

- rable duties. This article shall not be inter-
preted to include supervisory personnel.

- SavingsCIéuse-

If any provision hereof is declared iliegal or
invalid or shall become-so hereafter by any
change in the statute laws; Federal or State,
or the .decision of the Supreme. Court of the
United States.or of the State of Ohio, 'such
provision shall not invalidate this: Contract or
any provision hereof but shall be considered
as deleted and the remainder of the Contract
shall subsist and continue with the same
force and effect as if such provision had not
been a part of .this Contract in the first in-
stance. In such event, however, the parties
to this Contract will endeavor to negotiate
substitute provisions without delay.

Subcohtraéting

Management may continue to subcontract
work or services that are being presently
subcontracted; however, work that is being
perfarmed by the employees shall continue

.to be performed by those employees, unless

the .Board is unable to perform the work be-
cause of -lack "of personnel, -skill or equip-
ment.

Union and Management will make every at-
‘tempt to fill-budgeted positions prior to sub-
. contracting.. No work shall be subcontracted

. to any oiitside contractor or-group of persons

or-retirees that is performed by the AFSCME
bargaining unit personnel. Work that has

‘been.generated through a work order system

shiall be first offered to_employees covered

. by this collective bargaining agreement, ex-
- cept when fundmg prohibits _internal labor

costs.

Al transportation requests must be  approved

. by the Transportation Director, or his desig-
neeI prior to outsourcing '

The Union and Management ‘will utlllze their

-~ Labor-Management Committees to discuss
. ali‘s{ul’)‘coptractin'g issues. . -



‘..

Notwrthstandlng the foregomg, the, parties
recognize that, students, parents, and other
booster groups. may be permitted to provide
services or accomplish work projects per-
formed by bargarnlng unit employees 50
long as: : '

1. No city, state, -or federal inspection

-(i-e., code work) is. réquired,

2.v The! work.is-appro\/ed |n advance by
the School . District Department Head
charged with. supervrsron of suich work,

3. The appropnate AFSCME Local
Presrdent(s) is advised in advance of such
work, .

4. No AFSCM’E employee is laid off as a
result of such work.

5 ‘;uch actrvnty does not prohlblt future
growth-of the bargaining unit.

Workfare

.. Workfare/Welfare program ‘workers will not

- . displace AFSCME Bargaining Unit personnel

. or be: placed in ‘Bargaining: Unit vacancies

over AFSCME Bargaining Unit personnel. ‘In
addition, they ‘shall not prohibit fiiture growth

-of the Bargalmng Unit.

Successors and ASsignees -

If Managemen sells Ieases or contracts any
of their business and/or operatlon or portion
thereof, Management shall -inform the pur-
chaser, lessee. or contra_ctor of the exact

. terms of this Union Contract and:shall make

the. sale, lease or contract conditional on the
purchaser; lessee, or-contractor to. assume all

: the .conditions and . obhgatrons of this Union

Contract including but not limited to the re-
tention of all employees of ' Managemen in-

-'volved in the business or operatlon of Man-
-agement which was. sold, .leased, or con-

tracted. Management further -agrees that

- any'sale, lease, or'contract it enters into shall

include a provision requiring the purchaser
lessee or contractor to be bound by all the
provisions of the Union Contract:until its next
expiration date at which time the purchaser, -
lessee or contractor will recognize and ne-
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'gotlate with this Union .and no other em-

ployee orgamzatlon

: Uniori Representatives an'd Stewards

Managemen agrees that accredited repre-
sentatives of the American Federation of
State, County and Municipal Employees,
AFL-CIO, whether Local Union representa-
tives, district council representatives, or In-
ternational representatives shall have access

> to the premises of Management at any time

during normal working hours Upon presenta-
tlon of. proper credentlals

The accredited Union representatives shall
report his’her presence to the appropriate
official - of- Management when entering a
school. building or work area. The Union
agrees to notify Management in writing as to
the identity of these aocredlted representa-
tives.

The Union: shall be permitted a. reasonable
number of stewards or -officers and will fur-
nish their'name and elected’ position to Man-

-agement. The steward and officers will be.

permitted,a reasonable amount of'time t6 in-
vestigate: .and process grievances. without

" loss of-pay.

The Union agrees to provide Managemenit
with the names and offices of employees
elected to Union positions.

All stewards and officers-for the Union Lo-
cals are subject to all the rules and regula-
tions regarding the-conduct of employees on

-Management’'s premises, and it is under-

stood and agreed that they are employed to
perform work for Management except when

-performing those. duties specified in this

Contract. Itis.understood and agreed by the
parties that each will cooperate with the
other in reducing to a minimum the actual
time: spent by the stewards and officers in in-

vestigating, presenting and _adjusting griev-
: ances or disputes and this ,agtlvnty shall not
interfere.with. Management's operations.




APPENDIX’ B‘ :

TOLEDO PUBLIC SCHOOLS
'RETURN TO WORK/ TRANSITIONAL
WORK PROGRAM

Statement of Pollcy

'Toledo PUb|IC Schools has expenenced ever
increasing ‘costs in the area -of Workers’
-Compensation: It is the goal of both man-
. ;agement and labor, . ‘through the TPS-
AFSCME: Workers’ Compensation Commit-
tee;, to implement a return to
work/transitional work pro-gram that will as-
sist in reducing these costs as well as bene-
fiting the injured employee and Manage-
ment. These benefits include, but are not
limited to:

For Employee i

* Increased morale .

* Full wage vs. 72%, then 66-2/3% after 12
weeks of BWC compensation

* . .No interruption-of benefits .

- More “hands-on” claims - management

+  Ability to return to workras determined by
physician

- For Management
¢ Reduced workers’ compensatlon costs
* - Increased revenues in the Genera! Fund
¢ - .Increased productivity
¢ Decreased absenteeism
* Increased employee. relations
e More “hands-on” claims, management
.* Assistance with compliance to ADA ‘and
FMLA - :

Th|s program_ shall emphasnze that job ac-
commodation, modlfled tduty activity or-tran-
sitional work will not aggravate the medical
condltlon of injured employees.. Every effort
-will be made to ensure. that their safety. and
-health will be protected while they are work-
ing within physical restrictions. Additionally,
job accommodation, alternate.-duty assign-
.ments, and:transitional work.are. meant to be
temporary, .not permanent work assign-
ments S .

Go’als?& Objective‘s :

Managed return..to work allows employees
who are’ temporanly or partxa!ly disabled due
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to work-reldted injuries or illnesses to retumn
to the: workplace in a restricted or modified
capacity and-be productive before they are
able to return to their normially assigned du-
ties-at full capacity. The goals and objec-
tives-for the: Toledo Public Schools Return to
‘Work/' Transitional Work program include,
but:are not limited to:

« Develop a plan to return injured employ-
ees to: work ‘safely and in .a meaningful ca-
pacity, without risk of re-injury, aggravation
of the injury, or risk to others.

.+ Ensure that~managed return-to-work de-
velops within the requirements of the Ameri-
cans with. Disabilities Act (ADA) and applica-
_ble stat'e“laws

e Coordinate with Human Resources rep-
resentatives.

« Create an effective process for monitor-
ing injured employees from the date. of injury
or illness until the injury is ‘resolved or the
-injured worker is maximum medically im-
proved (MMI).

e Focus on what the employee can do, not
on what he or'she ‘cannot do.

-» rocus on the temporary nature of the
modified work assugnment of job accommo-
dat|on

.» Enlist the support and commitment of
management, labor, and co-workers.

. Perform detailed job assessment/analysis
-for ‘each job- classification identifying the:
.physical demands and requirements of each’
job, -especially for jobs or classifications that

have a high accident rate, to include:
*'\

(a) the essential and nonessential tasks,

(b) the tools, machines, and equipment

used,

(c) 'posture. reqmrements

(d) height and weight of ob]ect to be

lifted and/or moved,

(e) endurance factors; such as degree of

strength;and physical demands required.

« -Develop: detailed” job " descriptions (in-
cluding, essential and nonesséntial functions




and phyS|cal requnrements) to help medical
care; providers' and:. medlcal care reviewers
understand the physlcal and mental .de-
mands of each JOb -

Return to. Work Optlons

When an lnjury occurs Managemen intent
is to return the employees to work as quickly
as circumstances permit as determined by
the provider of record. ‘Instead of waiting
until'an injured. employee reaches maximum
medical improvemerit (MMI) -or 100 percent
recovery, 10 bring the employee back to
work, the focus should be on what the em-

- ployee can do during recovery, to accommo-
date the injury or-disability;. (Qne hundred
percent recovery means the employee has
regained his or. her .pre-injury physical ca-

. . pacity., MMI means the employee has re-

covered as much as: possable )

Managed return to work optlons include job
~accommodation,.. temporary altemate or
‘modified duty assignments, and transitional
. work.. ‘Positions identified for such assign-
ments are not intended to replace vacant
positions. Return to work positions are rec-
ognized as. temporary, 'supplemental posi-
tions and are not.consideréd, to be regular
bid jobs orto become regular.bid jobs. Such
. positions within the. AFSCME bargaining
- units -are; mtended for AFSCME -employees
and not employees of .aniy, 6ther bargaining
unit unless specifically agreed to by the TPS-
AFSCME' Workers’ Compensatlon Commit-
tee. .

- Job accommoda',t_ion. "The firs‘ichoice is to
- bring the employee back. to his/her regular
job through a process called job accommo-
dation, which is intended to allow employees
to return to their regular jobs ‘while recover-
|ng “from an injury. Accommodatlon may re-
quire some modification of the injured em-
ployeels regular assugnment For:example, it
‘may be ‘possible for the employee to return
to his/her regular job 'with instructions not to
perform specific activitiss or to.complete only
a limited number of -the tdsks* usually per-
formed in a day's ‘time. : This, type of job
modification is often most. desirable because
it enables injured workeérs to perform familiar
‘work. 1t also helps -avoid- injuries that could
result from performing: unfamlllar tasks.
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Temporary alternate duty assignments. |If
job -accommodations are not possible, an-
other option iis ‘to place the disabled em-
ployee in temporary alternate: duty assign-

‘ments: In some: cases, provisions :shall be

made to allow employees to temporarily

-perform work in a- différent: job classification
_or even a different department. - If a transi-

tional work assignment results:in a dispute

‘regarding ‘work" assignment between bar-
gaining -units, the’ matter wili .be resolved
. through' the. TPS: AFSCME Workers' Corn-

pensation Committee. ~ Alternate duty as-

" sighménts ‘shall - be.” integratéd " into  mairi-

stream  operations- as ‘much as' possible.
Jobs or tasks: for alternate. duty assignment

‘shail be ldentmed |n advance and reviewed

Each alternate duty jOb -shall be -as-

-sessed/analyzed and, ‘its physical require-
- ments documented. Returnmg injured em--

ployees will be. matched with suitable alter-
nate work; given hisihef medical restrictions.
Alternate duty assignments shall Keep pace
‘with ‘the - injured -workers |mpr0vement and

. .shall. not. be considered euther long-term or:

permanenta

A Transitional work An impértant' part: of

both job accommodaﬂon and temporary duty

-assignments. is a concept known as transi-

tional ‘work (work hardening).. “With work

Rhardening, mjured ‘employees may return to
- their regular job. or an alternate jjob on a re-

duced schedule (in. Keeping with their medi-
cal restrictions), possibly working .only a two-
to three-hour work-day dufing early‘recovery.
The number of hours ‘gradually increases 'to

keep. pace-with the employee s recovery and

rehabilitation: -and is tailored’ to the em-
ployees changing medical - restrictions.
Other‘work hardening :activities couild include
exercise programs: to rebuild strength, and

- these could be obtained off-site’in.a hospital

or rehabllltatlon center settmg

Coordlnatmg wnh Treatmg Physician

-'A Toledo Publlc Schools program physi-

C|an(s) and ‘medical facility(s) shall be se-

" lected from submitted proposals: and ap-

proved by'the TPS- AFSCME Workers' Com-

. pensatlon Commmee
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Employees sustalmng a. work related rnjury
that: requues medical- attentlon .at a medical
treatrhent facullty (| e spralns srmple frac-

dures;. etc) will: receive: treatment by a pro-
:gram. physman or medical: . The prg
i ram- physncran along wnh'renderlng a dlag-
" nosis and ‘prognosis; . will determine if the

remployee is: capable: of returnrng to work;

-and under which: option: a§ described above.
Thrs ‘plan wrll mclude any necessary reha-

, ment and mdrcate any physrcal therapy the

- mjured employee may require;, The program -

' Employees ~sustam|ng a w'
, gency/trauma
‘vere -body: injury) ‘may’ be 'treated at any

physrman(s) may requrre follow-up medical
evaluatlons

related emer-
injury: (| e., life:threatening, se--

medical . tréatment facility, 10, which emer-
gency medical, personnel transport them.
The employee will subsequently be exam-
ined by the: program physician. : The. desig-

- :nated program physlcran will- détermine if the.

employee is. .capable of! returnlng to. regular

‘»dut-es or, if. restricted;, returnrng to work' un-

der the. optlons as descnbed .above: This
plan will include any’ necessary réhabilitation
plan:to beifollowed, the. approxrmate duration
of any return, 1o, work ’assugnment and indi-
cate: any physrcal therapy the rnjured em-
ployee may, require:. The program physi-

Gian(s). . may. requwe follow-up medical

evaluatrons . .

'

An employee may, after the lnmal -evaluation

by the . program physrcran elect to contmue

vided, the program physrcxan s recommenda-

tions are followed The employee wnll sign

the. pro-gram physncran The employees
- personal physician Will be. the physician of
: 'record for: Workers Ccmpensatlon purpeses.

Upon thie program physrcran S determmatlon
that.an-injury . requires’ ‘th employee-to be off -
‘work;. whereln the employee reports :said in-
jury -within twenty—four (24) hours of the ‘inci
dent of illnéss or. inju pard leave shall be
granted by Management.
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If thé opinion.of thé employee’s treating phy-
sician conflicts with. that of the program phy-
sician and such opinion is -presented to
Management in three (3) work days of the
program physician’s evaluation, and if the
physicians cannot agree after consultation,
the employee will be referred for a third
opinion. A panel of occupational health spe-
cialists for third. opinions shall be established
by the TPS-AFSCME Workers' Compensa-
tion Commiittée. The third-opinion shall be
determinative of the émployee’s injury pay
status under the Contract and shall not be
subject to further appeal or review. I[f the
third opinion is consistent with the program
physician’s plan and- the employee enters
and later drops out of the plan, then Man-

agement can recoup injury wage continua:
tion pay from the employee’s sick time ac-
" cumulation. If the employee does hot have a
sufficient sick time balance,  Management
shall recoup the injury pay by reducing future
sick leave.eamings by one-half (1/2) until the
injury pay is fully recouped.

Employees in"an alternate work assignment
shall be evaluated at least once a week and
any appropriate modifications and upgrades
shall be-discussed with the. program physi-
cian. - A'medical release from either the pro-
gram or personal treating physician of an in-
* jured worker is required prior-to returning an
" employee in an alternate work assignment to
his/her ofiginal position...

Employees who sustain injury in the course
of and arising -out of their employment under
‘such* circumstances as would causé such
injury or disability- to be compensable under
the Workers’ Compensation Laws of the
State of Ohio who choose NOT to bé evalu-
ated by the program' physician or who
' choose NOT to follow that physician’s rec-
< ommended program and‘go only'to the phy-
“sician of their-¢hoice are NOT entitled to any
paid wage continuation beneflts contained in
this program.. e

' Compensation'

An employee workmg in the return’ to
* work/transitional work program will be com-
pensated at their regular ratée of pay. The
employee will not be’ entitled to bid rights
(except bus drivers, and bus andes) overtime

1‘.‘1‘.




(unless 1he employee is. performmg within
his/her bid posrtlon ‘and overtime does hot
‘violate work restnctrons) etc., since the em-
ployee is not fit to perform all of the duties of
the classification. With regard to the fights: of
other: :employees, the employee-in. the return
to- work/ transitional - work * program  will be.
deemed not to be workmg out of classifica-
tion. -

- An 'employee shall be giveh_up to two (2)
hours release time, if needed, to attend
workers’ compensation hearings.

,An injured employee-will make every effort to
schedule follow-up. examinations and/or
. physical therapy durihg non- worklng hours.
- These appointments shall be coordinated
with the Toledo Public Schools’ Managed
Care Organization. if scheduling during non-
working hours is not possible; an employee
shall be given up to two (2). hours release
time, if needed, for follow-up appointments
and/or physical therapy appointments.

Permanent Restrictions/Disability

-In the. event that an employee cannot be:re-
turmed to work due to permanent restrictions
in their regular job. or alternate position, or is
applying for a disability retirement, and if the
employee has. followed the wage continua--
tion program; Management will continue

" wage .continuation for ‘a period of forty-five
(45) days in addition to the two (2) years of
‘wage continuation for-which the -employee is
eligible under Article 11.04- of the Collective
Bargaining Agreement. - Human Resources
will continue to review the vacancy list every
two (2) weeks for a position for which the
employee would qualify. Where.appropriate,
if the-employee: qualifies for BWC rehabilita:
tion, Management will cooperate with the
BWC'in allowing' on-the-job training to help
qualify the injured’ worker fora posmon

FOR THE UNION

Cheryl Tyler-Folsom, ‘Staff Representative
Eugene Vicroy, President, Locali272
Andrew Hurley, President, Local 349
-Jean Ford; President, Local 840 .

Patricia Cook PreS|dent Local 2174-
Sara Soto, President, Local 2853
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FOR THE BOARD -

Eugene T.W. Sanders, Superintendent and CEO
James P. Fortlage, Business Manager
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Daniel J. Burns, Assistant to the Business.Manager
Richard Jackson, Executive Director *
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PART Il

' BUILDING AND RELATED SERVICES
(LOCAL 272)

Miscellaneous. PFoyi’s'_ion’s

Bidding Procedure

Building Checks

‘Building Group Lével Determination
Building Operator License

Building Operator Trainee Program
Building Permit.Procedure
Commercial Driver's ,I'_ficense

Employee Involvement - Subcontracting at the
Pearson Center -

Grounds:Personnel

Hand Tool AIIoWance"

Hazard Pay

Hours of Work

License Pay

Maintenance Work in Building

Overtime Rates '

Relief Assignment of Building Operators
Reporting Absence and Return to Work
Safety Committee

School Operators Responsibilities
Second Shift

Skilled Trade: Certification

Sub Pool ' .

Utility Driver/Substitute:Pool

‘Vacation for Operators.and Heating Maintenance
'Voluntary Demotion ’

Appendix.C — Electromc Work Order and Building
Permlt Systems
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29.00

29.01

Bunldmg -and’ Related Servnces Miscella-
neous Provrsrons

Blddmg Procedure
For-the purpose of. promotlonal blddmg, Op-

erator’s seniority. shall be determined by the
date on ‘which the. individual's license be-

.came’ effective. (AIs'o see Buiilding Operator
- Trainee; Aricle 13, 16)

For lateral bldS overall seniority. wnhm the
bargaining unit shall govern, utlllzmg the fol-

Jowing procedure:

‘(a) Lateral bids shall be acoepred from all

-employees in the same classification (or in a-

higher classification in the promotional chain,
i.e.,, Operator II,"lll, etc.) :and shall be
awarded to the -employee. with the longest
senlonty in.the affected classmcatlon

(b) In the event the posmon is notfilled by

_the procedure outlined in (a) above, it shall

be filled per the’ promotlonal bid procedure
outlined in Aricle 15.02 of this Contract.
Promotional positions wiil be filled by senior-

. ity, except as othenmse provrded

.{c) Al employees who choose to be a
Heatmg Maintenance Technician shall forfeit’

_their rights to bid or voluntanly demote. (ex-

cept by. mutual agreement) for. a°period of
two (2) years from the date they. are placed
in the position. After the two (2) year period
has expired, the employee: shall then be
qualified to bid on an é6peri-Heating and
Maintenance Repairperson’ pasition or,shall
have the. right to demote to their highest pre-

viously -held Group. Operator position. Al
employees* who ‘chéose to."be' a Heéating

Maintenance Repairperson shall  forfeit

‘his/her bid rights:for.a period‘of five (5) years
from'the date they are placed mto the posn-

tion..

(d Héating maintenance. perso'nne| who
desireto bid out of the Heatirig: Maintenance
Shop shall be -allowed to bid-as a Group I

Operator, or their- h;ghes_t previously "held

Group Operator classification, whichever is
greater, ‘without re- entenng the promotional
chain.
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29.02

29.03

"(e) Management agrees to provide train:
ing to Heating Maintenance Technicians to
qualify‘them to be Heatlng Maintenance Per-
sonnel.

Employees bidding an open, advertised po-
sition on: a non:promotional bid shall have a
trial period .of twenty (20) work days during
which- the: Employee or Management may
request a transfer to the posmon previously
held.

Building Checks

Building checks 'shall .be performed by the:

Bmldmg Operator

Pefsonnel. performing building checks shall
be compensated at time and one-half (1-
1/2x) for two (2) hours for building check.
time except as otherwise provided.
All-buildings shall be checked on Saturdays,
Sundays.and Holidays by the Operator. -

Building checks: shall be performed during
the tirme period of October 15 through April
15. Both parties further agree to combine
the building check into one (1) four (4) hour
block, thus permitting more efficient mainte-
nance during -the first two (2) weekends in
April and the last two (2) weekends in Octo-
ber. These four (4) hour blocks will occur on
either Saturday or Sunday as directed by
Management and: will be based  on weather
conditions, permits, -or construction activity.
In the event' the aforementioned .are not fac-

tors, the employee ‘will have the prerogative
.of determining if a Saturday or Sunday is

utilized. All other building checks shall be
done according to past practice.

Building Group Level Determination

For the determination_of building group lev-

. els the following shall be uséd:

Group Il Buildings - 1 - 70,000 sq. f.
Group Il Buildings 70,001 - 150,000 sq. ft.

.-Gréup IV Buildings Over 150,000 sq. ft.
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Building Operator Llcense '~

A Bunldmg Operator in a bu1'd|ng which has a
boiler covered by state regulatory standards
(i.e., heating surface more. than ‘360 square
feet) shall not be required to perform duties

--uthat. will .requiie the Operator.to be away

from the boiler for -a. length.of time that ex-
ceeds the bonlers evaporatlon tlme

The Building Operator in aII bu:ldlngs ‘will,

to, continue at aIl tlmes to pnormze his/her

" duties in such a way as to -accorfiplish nec--

essary tasks 'safely and efficiently. -The par-
ties recogmze good 'communications be-
tween the Building Operator, Building Princi-
pal and the Building.Services Department as

-an important element in accompllshlng these

tasks

-

Outside ‘o’f these iimeé \when -the boller is
being operated, the Building Operator is ex-

- pected to perform all other duties for which

he/she is responS|bIe s

. ‘A Building- Operator in a buudmg which does
- not have a boiler covered by state regulatory

standards (i.e., .heating surface. of less than

' 360 square feet), may -reasonably be re-

quired to continue to perform other duties for
which he/she is responS|ble as expected and
directed. - g AN

A/Building~0perato'r’in' a;,b‘uilding which has-a

-boiler covered by:state regulatory ‘standards

(i.e., heatmg surface -of 360 ‘square feet or
more) ‘may. reasonably be requnred to con-
tinue to perform:other duties ‘in.the building
for which he/she is responsible as permitted
given the evaporation time of ‘the: building's
boiler.”, The performance-of those other du-

ties for which the Building. Operator is re-

sponsible which cannot be performed within
the evaporation time while the bailer is being
operated will be ldentlfled The: Building Op-
erator may continue to -scheduie show and
ice removal, or assistance with $now and ice

'removal as. has been done in the past

‘The Board will ldentlfy alternatlve means or
. staff other than the: Building Operator 'to re-

move lunch room trash. Clean' ups: in. the
building will be handled on a call-by-call.ba-
sis. '
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29.05

29.06

‘Should applicable regulations be changed,

" the parties agree to meet and cooperatively

discuss: the impact- of such changes on the
Building Operator's duties.
Buflding Operat‘er Trainee Proéram

Ali Building Operator Trainees will be repre-
sented by Local 272. ’

License pay will be paid whén the license is

. Obtained; however, the rate. of pay for train-
" ees shall be their current: rate, but not less

than the second year Miscellaneous Laborer
rate.. When placed as a temporary Operator,

+ ‘out-of-classification will be paid..

Building Permit Procedure

Permits must be obtained for the use of
school buildings and/or - school property.
Building and/or schoo! property shall not be
.used without an approved permit.

. All permits shall. be forwarded to the Opera-

tor assigned to the building at least forty-
eight (48) hours whenever possble piior to

the actlwty

Personnel who would have been scheduled
to work a permit shall be paid. not less than
two (2) hours pay at the' appropriate rate if a
permit cancel!atlon is received by an Op-

~ -+ . erator less than forty-eight (48) hours prior to

the:start of the permit activity.

Personnel required to work: a permit shall
start to work not less than three-quarters
(3/4) hour prior-to the start of all permits re-
quiring or- requesting heat or ventilation and

- shall"work -at least one- -half (1/2) hour be-

yond the end\of the permit. ©

Pe(sonnel »requuredri to work a- permit not re-
quiring -or requesting heat of. ventilation shall
start to work not less than ‘one-fourth (1/4)
hour prior to the start of the permit and shall

" work at: least one-fourth (1/4) "hour beyond
"the end of the permit uniéss- cleaning is re-

quired - in -which case the personnel shall
work the necessary tlme to complete the

.cleanlng




It is further understood. that.if as the result of
a permit, heatmg and/or ventilation and
cleaning -both, .are requrred Operators and
cleaning personnel shall wotk-the time re-
quired as & result of the permit to complete
the cleaning ‘and properly secure the prem-
ises and boiter.

Permtts shall deS|ghate the .specific area
and/or properly to be used.

AII groups usmg ischool property under a
permit must have proper supervision and the
-supervision'shall be indicated on the permit.
'Buudlng Operator shall be notified as to who
is the person responsible’ dunng the permit
actrvrty and may require this person to com-
ply with the terms of the perm:t

If bu1ld|ng and/or other, school property -are
“used in violation of this procedure, the per-
- sonnel who would have worked had these

- proper procedures been foliowed shall be
. paid as if they had worked the permit. Prin-
.cipals ,:and matrix- personnel with official
business relating to the building may be in
building anytime for official school business
provided they tiim off lights, secure building
and;are responsible therefore.. It shall be the
pnncrpals responsibility to notlfy the Opera-
tor. .

A permit shall be issued s0.as to minimize
the interference with: the normal operations
. of the school system and an employee’s
scheduled timé.off from work‘
-t shall be the responsrblhty of the Building
Operator and Custodial Crew Leader to as-
sign. the: necessary personnel-fo: the permit.
In the ‘even there is disagreemerit as to the
responsibilities. a foreman will be contacted.
~ If heating or ventilation is required as desig-
nated on the permlt by the permit office, the
permit; will be: . awarded to ‘the Burldmg Op-
erator. If no heat .or ‘'ventilation .is required
and the work has tradmonally been done by
the Bundmg Operator (i.e.; stadlum set up),
the permit time: will.be awarded t0 the Build-
ing Operator, If the work has traditionally
been done by the custodial staff {i-e, clean
- up), the permit. time will be awarded to the
custodial staff.
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. 29.07

29.08

C'ommercial Driver’s 'License’
All employees whose ;ob requires a Com-

mercial Dnvers License will be paid an addi-
tional ten éents (10¢) per hour: -

Employee. Involvement - Subcontracting

.at the Pearson Center

The parties will- establish an Employee In--
volvement Committee. for the. Pearson Cen-
ter staff within sixty (60) days of the ratifica-
tion of the collective bargaining agreement.
This committee shall meet on a monthly ba-

sis for the first three (3) months and on a

quarterly basis thereafter unless the parties
mutually agree that they need to meet more
frequently.  The Employee Involvement °
Committee will'bé responsible for identifying
those projects that-have- traditionally been
subcontracted ahd prioritizing which jobs can
be returned to. the bargaining-unit. This

- committee. shall “bench:mark” ‘companies

that have: brought. more work in house. The
committeeis. also empowered to develop an
alternative ‘work- day (e.g. four(4) ten (10)
hour days for'the summer months). This al-
ternative work schedule shall be a pilot proj-
ect for the first:year and either party may re-
quest to modify the project or discontinue the
pilot program at any time.after the first year.

"In addition,; ‘ther Employee: Involvement

Committee is. empowered, subject to the ap-
proval of the affected employees, to mutually
agree-to set.aside work rules or provisions of
the Collective Bargaining Agreement in order

‘to ;accomplish defined goals. Furthermore,

the committee shall identify training needs

“for Operators and. trades to imptove effi-
ciency:in the m_a‘intenance‘operation.

" The. Presndent ,.of AFSCME Local 272, a
“memiber of the affected. classifications, the

Toledo Public: Schools Business Manager or
esugne ‘Director of Maintenance :and the.
appropnate ‘foremen ‘from thé Pearson Cen-

tef will meet on a monthly basis to develop a

plannmg process for projects that need to be

completed
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Grounds P'ersonnel

The grounds crew will cons:st of two classifi-
cations; i.e., Grounds Maintenance (formerly

«Light Equnpment Operator) ‘and Grounds
- Maintenance . Technician (formerly Grounds

Maintenance).. - Vacarcies in the grounds
department will: be’ advertised and filled at
the. lowest level, Grounds Maintenance, but
employees’ assigned: to the positions will be
permitted to progress to the position of
Grounds Maintenance ‘Technician through

raccompllshment -and demonstration of five

(5) core skill Ievels Those core steps are:

.Core Steps

P e Respon3|ble use of pneumatxc and re-
‘ Jated tools. -

a. Sandblastmg
b. Operatlon of air compressor and
- < related accessories
-¢. Operates all tools necessary to per-
' form'the dutiesaas re'quired

o Responsnble ‘use’ of - aenal equnpment
mechanical and otherwise "
- a. - Operation of bucket truck:
b. Operation of high lift and assembly
and use of scaffolding *

o Hesponsmle use of motorized equip-

ment

a. Excavate:and grading
b.: Snow and ice removal
. -¢. Performs ‘preventative maintenance
’ on grounds equipment (i.e., check
- oil, change blades, Iube equnpment
. ete) .
d. Assist ‘or-drive truck. for .other de-
- partments and/or assists other
trades as needed.
* Maintéenance.of Grounds . .
a. Trim and removetrees
b. Provides landscaping services
c.. Pick up and removal of miscellane-
ous trash and other'ite‘rhs

Electlve Step (At least one of the following)
a. Setand repair of fencung and guard

rail S

b. Installation and repair of minor con-
crete and asphalt- R

c. Striping of athletic fields .
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Upon completion ‘of each -step (in no. par-

. ticular order), the employee will be compen-
., sated.as follows:

_First-Step . 5% of the différehce be-
- : -tween the two salary'levels
. Second Step: 15% of the différence be-
: tween the two:salary levels
Third Step 20% of the difference be-
tween the two salary levels
Fourth Step 25% of the difference: be-
. tween the two salary levels
Fifth Step 35% of the difference be-
: tween the two salary levels

In order for the employee to achieve the
skills to reach the various core steps, training
will be offered through Toledo Public
Schools Adult Education, equipment suppli-
ers, or other educational sources. Classes

~and training providers will be. mutually

agreed upon by the Director .of the Pearson.
Maintenance' Center, or his/her designee,
and the President of Local 272, or his/her
designee. Levels. of achievement and skill of
each. employee will be determined in the
same marner by the Director of-the Pearson
Maintenance Center, or histher designee;
and the President of Local 272 or histher
deS|gnee

Hand Tool Allowance

Employees workmg in the classifications
listed below aré expected to furnish their
own hand tools or specialized clothing. An
allowance shail be granted to cover ‘re=
placement and upgrading of an employee'’s
hand tools or specidlized clothing. This al-

_I6wance is to be for his/her personal use and

in no way is it to be transferable. Tool and
clothing ailowance is to begin after satisfac-
torily ‘completing one (1) year in the classifi-
cations: lusted below

A one Hundred dollar. ($100) per fiscal year

“allowance shall be granted to ‘the following

classes of employees:

1.

Assignment Operator, Assistant Hardware
Repairperson, Audio Visual Equipment Re-
pairperson;. Bricklayer, .Carpenter, Electri-
cian, Electronic Technician, Fireman,; Food
Service: Repairperson, Glazier, Grounds
Equipment. Repairperson, Grounds Equip-
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ment Vehicle ‘Mechanic assigned to Mainte:
riance; Grounds - Maintenance, Grounds

»:Malntenance Technlcnan Hardware Repair-

person,; Heatlng Mamtenance ‘Repairperson;

Heating Mamtenance ‘Technician, Industrial
. Arts Equipment: Repalrperson,, Low Voltage
‘Electnman -Office, Equment Repaifperson;

Office. Eqmpment Repairperson Assistant,
Operator; Pamter Plasterer, Plumber,

_ Printer, Steamfltter ‘Telecommunications

Spemahst and- Welder

A separate check for the tool 'allowance will

" be issued to those employees. who have

been in the eligible position for at least one
(1) year preceding Jiily 1, of each fiscal year.

"Employees- having less than one (1) year as

of July 1, will receive a pro-rated check for

the full months worked:

BN
1

Tools and spemahzed clothmg purchased

‘'within the provisions of this article shall be
" .used: for Board of Education’ work directly
“ related to the employee s current ]Ob classifi-:
- cation )

‘Uniiforms for Local 272 employees-working in
the: ‘Security Department will ‘be furnished

and replaced as rieeded.

Hazard Pay

- Employees who are requnred to work in ex-
_cavations- that exceed six. (6) feet in depth

shall receive forty cents (40¢) per hour addi-
tional pay ‘for all work performed. below the

' six (6) foot level for the: period of time that
' work is: perforrned in an excavatlon

l

Emp!oyees requ1red to work from swinging

stages, portable platforms, ‘ ladders and
scaffolding fifteen (15) feet or more in the air
shall receive forty cents (40¢) per hour addi-
tional pay for all work performéd above the
fifteen .(15) foot level for the- period of time
work is performed,above that level.-

The glazing crew,shall be paid at forty cents
(40¢) per hour .additional for that period of
time -in -which glazing: work is. being per-
formed: .Glaziers.hired-on or afier December
1, 1997, will not ‘be pand hazard pay when
pen‘ormmg glazlng work, except when work-
ing’ with glass. -Persons employed as gla-
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ziers prior-to.December 1, 1997, will be red-
circled and will continue. to receive hazard
pay in accordance wrth past practu,e

Employees required to spray’ paint- will be
paid forty cents (40¢) per hour additional pay

- for'that period of trme that such work is being

performed.

The sand ‘blasting crew shall be paid at forty
cents (40¢) per hour additional ‘pay for that
period of time in which sand blasting work is

being performed.- Removal and replacement

of glass: blocks: will be paid forty cents (40¢)

- per hour-additional pay.forthat period of time

in'which.such work is being performed.

‘Whenever any unlisted hazardous ‘condition

exists as determined and agreed to by the
Union and Management forty cents (40¢) per
hour additional pay for all such work shall be
paid for that 'period of time in which such
work is performed. . -

In no case will a double hazard premium be
paid.

Hours of Work

It is agreed that Management shall have the.
right to fix the work day, the number of hours
of work, the number of shifts, and the start-
ing and ending time of each. However, any
such changes shall be negotlated with the
Union.

The hours of work for all personnel in the

. Building and Related Services -bargaining

unit shall be eight (8) consecutive hours' per
day. The work week shall be five (5) con-

:secutive days;. ‘Monday through Friday ex-

cept as otherwise provided.

The regular g%ning time. shall be 7:30 a.m.

for all first shift heating personnel assigned

to elementary buildings, all general mainte-
nance personnel, grounds department per-
sonnel, all purchasing department personnel,
heating mainterance personnel, not as-
signed to buildings and' audio vrsual depart:
ment employees oy

- The hours of work for. Operators. assigned to

the Administration- Building -shall be 5:00
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a.m. to 1:00 p.m. for-thé first shift and 1:00
p.m.to 9:00: p m: for lhe second shift:

The work week for Secunty Monltor Techni-
cian shall be Sunday through-Saturday, five
(5) consecutive days and eight (8) consecu-

‘tive hours per day The: hours of work: shall
. 'be Second shift, 3:30' pim:*through 11:30
p:m. and third.shit, 11;30 p.m. through 7: 30
- a.m. for the non- heatlng season. For the

heating season, the hours shall be: second
shift, 5:00 p.m. throdgh 1:00 a:m., third shift,
1:00 a.m. through 9:00 a.m. -

lFor purposes of this, article consecutive
hours_shall be interpreted to include lunch

perlods [thirty (30) minutes] and two (2) rest
periods [fifteen (15) minutes_each]. The
Union:_and Management wull cooperate to
prevent abuse: . . -,

Summer hours. - supject to n'egotnatlon be-
tween. the Union (272) and Department’
Head.. - .

This artlcle shall ot be construed as a guar-
antee of work.

License an_ ' Lo

Licensed personnel responS|ble for operating

_ refrigeration and air- condmonmg equipment

will. 'be paid- forty-five. dollars ($45) each
September. Reftigeration:and air condition-
ing equipment must be of a- smgle unit type

 ofat least fifty (50) | ton capacity. A number

- of separate units with a combined capacity of

fifty (50) tons will not meet the above re-
quirements. This premium will be paid to the
licensed person on duty Co

Employees in Local 272 wull be reimbursed

- annually. for any license required for the

performance. of their job duties. Reim-
bursement will bé: made on a quarterly basis
for those employees submmmg a copy of
their renewed license dunng the quarter for
Wthh payment is'being’ made ‘

]‘u
Employees in Local 272 who have success-

fully completed OPOTA (Ohio Police Officers

Training Association) Training will receive an

- annual payment in October of each school

year. Employees who have orie (1) OPOTA
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-certificate. will receive. One Hundred. ($100)
" Dollars; those possessing two (2) or more

will receive Two-Hundred ($200) Dollars.

Maintenance Work in Building

-When a maintenance crew of three (3) or

more men have work to perform requiring

.access:to interior. of building, the Operator or
- his/her building personnel designee may be
preserit-as long as:slich crews are working in

the building. It shall be understood that if the
work is being done on the heating plant, the
Operator shall be present.

It shall be further understood that the Op-
erator or his/her building designee shall be
used for assistance in any work and clean

up.

When there is maintenance work to be per-
formed in a building that requires less than
three (3) maintenance persons, the Building

'Operators will be provided advance notice

whenever possible: Where such notice is:
not possible the maintenance crew in the
building will be responsible for leaving infor--
mation for the Building Operator identifying
what maintenance work was performed in
his/her building.

When cleaning is required as a result of the
maintenance work performed in the building,
the .employees performing the maintenance
work will contiriue to clean in accordance
with past practice. Where additional clean-
ing- is required, the: Building Operator will
have discretion on how to get the -area
cleaned

If work requiring acéess. to interior of building

-Is being performed by an outside contractor

the. Operator&or his/her building personnel
desngnee shall'be ‘present, but shall not as-
sist the contractor in the fulfillment of their
contract. ’

The regular hours of work of -assigned per-
sonnel shall not be:altered:or changed to ac-
commodate a ‘contractor. If a contractor

- works hours. other than thg regular hours of

., assigned personnel, the hours shall be con-

sadered ovemme and pald the appropnate
rate..




29415

-The Operator- need ot b'é present when. an

outside contractor is doing work in' a building

_and the custodial people -aré in. the building
_ as part of his/her regular shift. -

Overtime Rates

Ali work’. performed over, eight, (8) hours in

any one day or forty (40). hours in any one.
week shall be considered as overtime and
paid at the overtime'rate of time and one-half
(1-1/2) the regular h0urly rate -of pay or as

‘otherwise provrded

-All work performed before 4: 00 p m. on Sat-
. urday shall-be paid.at one. and ‘one-half (1-

1/2x) lhe regular hourly rate.

All work performed after 4 00 p. m. Saturday
and all day Sunday shall be paid at double
(2x) the regular hourly rates, except building
checks. ;All work performed as a result of a
permit. activity which occurs.on Sunday
which. requires heat or ventilation shall be
paid at double- {(2x). the ‘regular-hourly rate

'except that- burldrng check time will not be

pard

b i ‘. -
All work» performed on a holiday, as provided
in this Contract, shall be.paid at the rate of
double (2x). the regular'hourly rate for hours

worked in addition to a regular day’s pay.

All overtime ‘shall be-posted only upon the
request of the majority .of the émployee’s af-
fected. = All:time and one-half,.(1-1/2x) .and
double time (2x) .shall be: posted separately
for- the, classification .affected. For the pur-
pose of distribution of overtime,-an employee
who is requested to work overtime and. re-
fuses shall be credited with such overtime

: worked All overtime._shall be distributed as

equally. as possible:among the employees in

the - classification necessary to perform the

work. -

An; employee requrred fo work on a day that -

other -employees .are- not requrred to work,

such as an Education Conference Day, shall

<be paid at the rate of -one time (1x) the

regular hourly rate- of hours worked in addi-

vtron toa regular day’s pay

) 'All actrvrtres will be authonzed by permit.
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. g
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There shall be-no duplicating or pyramiding
of overtime pay. Overtlme shall be approved
in advance. - .

In the elementary bu1ld|ngs the first shift-Op-

" erator shall maKe. the building check. it is.

understood that only' second and third shift
Operators can be designated by the first shift
Operator to. make the. building check except

during the surnmer.

Calamity Days. ‘

Employeeswho report prior to his/her normal
hours shall be paid at the appropriate rate of
pay (1-1/2x).

Relief Assignment of Building Operators

Relief will be assigned.as follows:

a. All.Assignment Operators.
b: -All Unassigned: Operators in Local
272. '

- ¢. All Heating Maintenance Technicians.

d. - Number of Heating Maintenance per-
sonnel assigned down to four.

e. All other Licensed employees within

"+ Local272.

f.. Remaining Heating Malntenance

). Licensed Personnel -outside Local

For assignments-other than the Assignment’
Operator's home school, Assignment Op-
erators' will be .assigned by the Building
Services Department using a rotation list.
based on license dates. Heating shop per-
sonnel will be assigned from a list estab-
lished by the Mechanical Foreman using lis
cense dates. ’

.A rehef day shall be described as 12:01 AM.

to Mldmght the" same day

" An assignment will be consndered a relief as-

signment regardless of the amount of time

+ the assignment is-for. -

For the purpose of relief Sunday through

- Saturday will be considered a week. If a Re-

lief Operator'is on an assignment on Friday,
the “Saturday permits and/or building check
will be considered part of the assignment. If

ot
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.a-Relief Operator is. assrgned to a building on
Monday, the' Sunday building: check will be
‘considered part of:the: assignment. A, Relief

Operator shall not be: assigned more than

_one relief assignment a-day unléss all relief

personnel are either assrgned or not avail-
able.

Rehef Operators wrll not be aSS|gned to any.
building for more than a two (2) week period

-, at any one time except for Assignment Op-

erators who may be assigned to their home
school for as 'long as necessary in the ab-
sence of the home school Opera'tor

A relref assignment shall not be completed
until the Operator retums In the event an
Operator ‘waives. hrs/her burldrng checks for
Saturday and Sunday the ‘assignment shall
be given to one.(1) person for both-days.

. Building Operatofs shall ot arrange for their
-own relief. When a Building* Operator in-

tends to.be absent ‘they must notify the
Building- Services Department during normal
working hours,. othierwise they must contact:

- Security. Al relief will be, assigned through
the Building- Services Department. Assign-

ment Operators will have preference for

" building checks and permits at their home

schools, -subject to- the limitation that Relief

Operator may have only-one (1) assignment

per day

Assignment Operators shalhbe retumed to
theit: home building if the Operator in charge

is off more'than one: ( ) day:

The parties agree that the rotatron plan will
be evaluated iin-May. . If there is.a discrep-
ancy (10%) in. the  distribution of overtime, an
overtime board for the Assrgnment Opera-

-tors will be establrshed

Reportmg Absence and Return to Work

All Marntenance Center employees shall re-

“port their intended absénces to: their as-
.signed Foreman. by his/her, regu!ar starting
times ‘on the first'day of absence or earlier.
. Employees- assigned . to the |:Maintenance
. . Center shall'report-their mtentlon to return to
‘work by 3:00 p.m. on the precedlng day of

return. ‘Second shift Maintenance Center
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returning.

employees-will réport their intention to return
to work by 10:00 a.m. of the ddy they are

.

A Storekeeper‘in the Purchasing Department
shall' réport his/her intended absence to the
Foreman of Warehousing by his/her regular

starting time on the first day of absence or -

earlier. Truck- Drivers and. Laborers as-
signed to the.Purchasing Department shall
report their intended absence to the Fore-
man of Warehousing one-half (1/2) hour
prior to starting time or earlier. Purchasing
Department employees shall report their in-
tention to retum to work by 3:00 p.m. of'the.
preceding day to the Foreman of Ware- -
housmg

Emponees assigned to the duplicating and
mailroom shall report their intended ab-
sences on the first day to the Foreman of
Duplicating Services one-half (1/2) hour prior
to starting time, or earlier. 'Mail Service

* Clerks shall report their intention to return to

work no later than 3:00 p.m. of the preceding
day of return.

All"Operators scheduled to work first shift in
a school building shall report their intended
absence:to the Foreman of'Building Services

-Departmenit before 5:00 -a.m. All Operators

scheduled to work second and third shift in a
school building shall report their intended
absence.to the Foreman of Building Services
Department betore 6:30 a.m. Operators and
Assighment Operators shall report. their in-
tention to return to-work by 2:00 p.m..on the
preceding day of retum.

Employees shall not be permitted to return to

" work unless he/she has notified his/her de-

partment head in compliance: with this pro-
cedure and if the work has been assigned to
other employe}ﬂe?i

Safety Committee

- Management” wili  budget Two Thousand

($2,000) Doliars per school year to provide
the Local 272 Labor-Management Safety
Committee’ with resources t6 .continue its
program of accident prevention and obser-
vance of safety and health rules and regula-
tlons as outlmed in AI1IC|e"113 29
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School Operator s Responsmllrtres
Y

~in the. lnterest of work efflmency and proper

communication, the Operator ‘with the high-
est classification, or.in the case of two (2)
Operators with the same classification, the
day Operator. shall execute policy and relay
information from. the Foreman of the Building

.Service Department to all custodial person-

nel-and shall-execute policy-and relay infor-
mation from the Foreman of Burldlng Serv-
ices to all operators

The dayﬁ_Op,erator in each, buii_ding is respon-
sible-for the physical operation of the school

- plant.to which he is ‘assigned and the safe
..and efficient operatioh of the. heating plants..

The day Operators are dlrectly responsible
to the Foreman-of Building Services oniy.
The site, burldrng and. grounds care and up-
keep are the responsrbnlrty of the day Op-
erator.

APoIrcues and dlrectrves shall be. relayed to
~Operatoriin written form where appropriate.,

i

This article shall not change the duties or the

responsibilities of any other @perator.

. This atticle.shall not usurp or emasculate the

- . authority of supervrsory personnel to direct
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the work force.

A!though Operators'are pah_of the Depart-
ment of Building. Services.and under its ad-

" ministrative - responsrbrllty .Operators shall

continue to report to the: Heatmg Foreman at
Pearson Center for matters such as obtain-

ing technical assistance for boilers and me-
_-chanical reparr.., etc accordlng to past prac-

tlce

Operators erI contrnue to cooperate with all
Foreman involved in directing the :operation,
cleaning and maintenance of buildings.

 Operators will cooperaite with the Principal.

Second Shift

- Four (4) Ten-Hour (10-Hour). Days

‘ ~4.Af shift' and houtly schedule -will t)e_estab-

lished by July 1 of each yearrt‘o define the-"
BT '



-holirs and shifts to.be worked by the second
shift. The schedule will be created by a
.committee consisting of the Director of the
Pearson Center or his/her designee and the
President of Local 272.or his/her designee.

All_second shift‘emg'loy.eés shall work four
(4) ten-hour (10-hour) shifts: per week. The

. hours will bé 1:00°p.m. to 11:00 p.m., Mon-
day through Thursday.. Overtime shall be
paid for hours worked. over and above the
employee’s reqularly scheduled shift.

An employee-on.his/her final year before. re-
tirement shall be allowed to work, on a one-

time basis. the one hundred twenty (120)
days that is required to make a year, as per
- SERS, at a five (5) day a week at eight (8)

hours per day on the day shift.

All second shift employees will woik as first
shift employees during spring, summer _and
winter breaks as per the schedule.

Second shift emgloyees may take a _rest pe-
fiod of not more than fifteen (15) minutes for

each half shift worked. All second shift em-
ployees shall be given a_lunch break at not

more than thirty (30) minutes. .

If a calamity day occurs on a scheduled day

off. no.pay will be. granted for that day. If a
second shift employee ‘has jury duty on a
scheduled day off no pay wnll be granted for
hat day.

. Sick— d'ays-for second shift employees will be
charged at one.(1) day when the employee
is scheduled to work an eight-hour (8-houn).
shift and oné and a quarter (1.25) days'when
the employee is scheduled to work a ten-
hour (10-hour) shift. A half-day sick leave
wilt be charged at .50 of a day when the em-
ployee is scheduled to work an eight-hour (8-
hour) shift. and* 63 of a day when 'the em-
ployee. is scheduled to work a ten-hour (10-

hour) -shift ‘as per the established  work
schedule. . :

Vacation days for secoinyd shift employees

will be charged as one (1) day when the em-

Qloyee is sche uled_for an eight-hour (
ering ; da

.when the emplovee |s séheduled to work a
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_ten-hour (10 hour) shift: as per the estab-
lished work: schedule o

Personal Leave days for second shift_em-
plévees shall be charged in-the .same man:
ner as sick-leaves for second. shift employ-
ees. Funeral legve for secord shift employ:
 ees will_be charged as per. the_contract.
Criiical illness and family leave for second
shift employees will be charged in the same

manner as_sick Ieave for second shift em-
plovees. . - PRI

Prior to the_end -of the fiscal v ear if an em-

- ployee has a balance of-less:than a day of

' ; 3:30 p.m. or 5:30 p.m..as appropriate. Rea-

vacation or_personal leave.” "The employee
shall be. allowed to userthe gercentage of the

leave.left:
On weeks where there is a gard hollday day
off the shift to be. worked erI .be as per the

~.schedule.

.On Union meeting 'day, .»7second‘shift employ-
ees. will work beginning at 7:30 a.m.,_either

- eight (8)- hours or tén (10) hours, as sched-
uled. . o .

ed.. . v

When scheduled ovemme available sec-

ond_shift employees may.schedule ‘work for”

Eriday on: aftemoons or. Saturday on days,
butnetboth, . . - )

Flex Time =~ -

Second_shift-employees will be allowed to
fiex on to the day shift'up to-six (6) times per
_Year. A flex day will be:¢harged as a full day
as: per_the 'work ‘schedule (8 :hours or_10

" hours). beqinning -at 7:30.a.m~and ending at

. sons for requesting.temporary_shift change
will be for family related matters such as to
attend a sports functlcn, -a.sport-or-academic
banguet, etc el '."'. )
Spring break, wrnter break, summer break or
.any other time.: that the. second shift works
days is excluded. - RIRASTS

E Erm:lovees‘ will qive t’hé3 foréman_two (2)
working days notice. of their lintention to ‘shift
hours. In the event more than-one (1) em-
plovee in_a@ny oné (1) classification requests

temporary _shift chang”e for "'_a"ny particular
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day, seniority shall prevail and only one (1)
person, per_classification, will be. allowed

temgorau shift: change on that day.

Emgloyees wnll use or Iose the day (not cu-
‘ mulatlve)

It management requests a temporary shift of

nights to days; these days :will not be

-counted aqgainst the six (6) days.

All otherleaves are to:be used in the proper
manner.

Skilled Trade Certification .

Employees Ilsted m the followmg classifica-
tions will receive payments of six hundred

fi 650) dollars in December, 2001 and e
* one thousand three hundred .($1:300) doliars e

in December, 2002 for job- related Ilcens
and/or certification.

It is the responsibility of the employee to
present the license or certificate to the Office

-of Human Resources, and a copy' will be

made and placed in their personnel file. Li-
cense. or_cettificate on file by November 30
shall be paid no later than December 15 of
each year.- It is understood that a maximum
of one (1) skilled trade certification payment
will be made per eligible employee.

Audio-Visual Repairpersons .
Bricklayers

Carmenters. .
Electricians/Low Voltage Electricians

Electronics Technicians .
. Food Sernvice Eguugment Repairperson
- Glaziers
.. Grounds Egungment Regalrgersons
Group 1V Operators
Hardware:Repaimpersons '
Heating Maintenance Repairpersons
" - Industrial Arts Regalmersons
Painters L
Plasterers
Plumbers .
Printers :
Office Eduipment Reganrgersons
Roofers - -

Security Officers .
. ‘Steamfltters )
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Sub Pool

e There.is an' occasional-need for trained,

extra help at the warehouse, computer
services,' mail room, Pearson Center,
efc. to perforim yvarious. barqalmno unit
functions.

e A sub‘ pool will be created by advertising

fo. members™ of Local 272. through their
newsletter or by letter to the members.
The qualifications: required will be listed
in the notice: Those employees signing
up for the pool must successfully com-
plete a short warehouse training pro-
‘gram.

» " Asub pool list wili:be created from those

Local 272 employees who sign up for
the ‘pool.. These employees will be
called in rotation, when nééded, starting
with the most senior..of. the Local 272
employees. Employees from other lo-
cals may be- called ‘only if there are no
Local 272 employees or not enough Lo-
-cal 272 employees to fill the need.

o Am employee may refuse three (3) times

‘before being removed from the sub pool
list. However, if overtime is required in
the employee’s own classification, the
employee must work.the overtime in his
own classification. * This will not be
counted'as a refusal.

° Response time to the request to work
overtime will be at the Director's discre-
“tion; but in no-. éase will- be: less than fif- -

_ teen (15) mmutes L

e Advertising for employees for the sub
- pool W|Il be done onan annual basis.

e A separate sub pool wili be established
for driving functions. Local 272 employ-
ees, if ‘qualified, may S|gn up for both

. sub pools

It is further understood by all partles that the

sub pooi(s) W|Il nol be used in; Ileu of a‘full-

time position(s)..
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Utility Driver/Substitute Pool

The Utility Driver will be responsible. for relief
driving for the Mailroom, Purchasing De-

_ partment,.and Food Services Department.

The Utility Driver will - receive out-of-
classification ‘pay when appropriate. When
not working out of' classification the Utility
Driver will be. paid at the Truck Driver's rate.

If the Utility Driver 15 not working as a sub-
stitute driver, he/she may be assigned to

work in the -warehouse as a Storekeeper/

. Property Control person at.the -appropriate

rate of pay.

Truck Driver relief -will be: assigned in the
following:order;

1. Utility Driver - ‘

2. Warehouse:down to three (3) drivers
3. Second shift employee pool

4. Grounds.Crew -

A pool of second shift employees will be es-
tablished ‘for the purpose of -substitute driv-

. ing. All second shift employees interested in

working as a substitute driver -shall submit

_ their name to the Business Manager's Office.
_Names will be taken from the list using a ro-

tation starting :with - the most senior em:
ployee. An assignment will be considered a

relief driving assignment regardless of the

number of days assigned. In no event will a

relief driving assignment exceed five (5)

consecutive days. After five (S5) days, the
next. person in rotation will be given the op-
tion to work. All substitute pool relief-driving
will be done as overtime with the employee
being responsible:to report for his/her regular
shift. _ If an employee on the'list is asked to
report and does hot take the assignment
he/she- will be moved to the bottom of the
rotatiori.  Thrée'(: (3) refusals will be cause to
remove the employee's name from the list.

The Utility Driver :and the: substitute pool
shall not’ be utilized in:a manner that would
prevent a vacancy from being filled or result

" in the loss of overtime 1o the employees of

the affected classifications. -
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~

Vacation - Oberators and Heating Mainte-
nance )

No more thdn a, total combination of five (5)
Assignment Operatars and Operators will be
granted vacation at the same time during the
heating season:. - If a large number of unas-
signed , licensed "employees are available,
more than five:(5). employees may be
granted. vacation by mutual agreement.
These. vacations are limited to two (2)

‘weeks; except by mutual agreement. - This:

article shall not cause or create. overtime.

Voluntary Demotion '

As ay'ré,sult of Laydff or leuntary ngotion,_
an employee holding an Operator's license

. who voluntarily demotes to an Operator's

position ‘will be placed no higher than the
‘highest licensed position previously held. If
he/she has not held a previous licensed po-
sition as an Operator, he/she must bid into
the lowest position. :

Heatlng Mamtenance Techmclan See Ar-
ticle 29.01 (c)

If-an employee if this bargaining unit takes a

voluntary demotion, he/she will lose the right
to return to- his/her:former classification after
a pericd of one (1) year except through the
bid procedure. :
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! Ai’PENDIX C

'MEMORANDUM OF
UNDERSTANDING
: ‘BETWEEN
TOLEDO BOARD-OF EDUCATION (“BOARD”)
‘AND -
AFSCME OHIO-COUNCIL 8 AND
LOCAL 272 (“UNION")

During collective bargaining for a successor labor
agreement in May, 2001, the Board and the Union
addressed multiple issues involving customer service,
accountability, productivity and quality.

To address these issues all parties mutually agree to
a collaborative effort as follows:

The Board and the Union are committed to the devel-
opment and implementation of, including but not lim-
ited to, a district-wide electronic work order system
and a district-wide electromc bundlng penmt system.

The parties agree this memorandum will be consid-
ered part of the parties’ collective. bargaining -agree-
-ment and ‘will continue-in. effect for the term of that
agreement unless mutually modified by the parties.

FOR THE UNION

-Cheryl Tyler-Folsom, Staff Represeéntative
Eugene Vicroy, President, Local 272
Timothy Wright, Vice:President, Local 272
Robert Stainbrook, Secretary, Local 272
‘Varland Watkins, Treasurer, Local 272

FOR THE BOARD -

Eugene T. W. -Sanders; Superintendent.and CEQ
James P. Fortlage, Busmess Manager

Carol A. Thomas, Dirggtor, Labor Relations

Daniel J. Bumns, Asslstant to the Business Manager
Richard Jackson, Executive Director
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PART lll

CUSTODIAL SERVICES AND CAMPUS PRO-
TECTION OFFICERS (LOCAL 349)

Miscellaneous Provisions

Apprenticeship Program

Bidding Procedure

Building Checks

Building Permit Procedure

Clothing Allowance

Custodial Crew Leader Responsibility
Hours of Work

License Pay

Management Rights

Overtime Rates

Reporting Absence and Return to Work
Responsibility. of Lead Custodian
Vacationg

Vol‘u’nta,ry_Demotion‘

Appendix D — Building Level Meetings
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30:02

Custodlal" Services and Car{np‘us Protec-
tion Officers : .
. |

.Apprentrceshrp Program

A committee will be establlshed consrstlng of
representatives from Management and Lo-

. cals 272 and. 349, to discuss-the implementa-
tion . of an Apprenticeship Program, If

agreement is reached during the teim of the
AFSCME Contract, it.will be added as ‘an

_‘addenidum at th‘a_’;{tir'ne. .

Blddrng Procedure

Prior to advemsmg ‘a. vacancy, work assrgn-
ments may be rescheduled within a given

. building on the basis of building seniority

providing thé reassignment is-made within
the same job class on the same shift:

After all burldmg reassrgnments are: made, if

it is to beé filled the: open position shall be ad-
vertised.and awarded as’ follows

© (a) Lateral brds shall be- accepted from all
employees in ‘the same classification, by
classification senronty or in a. higher-classifi-
cation in ‘the promotional’ chaln in the fol-

" . lowing order: Miscellaneous Laborer, Cus-

todians I, 1I, lll and IV, Lead. Custodian,
Campus Protection Officer and Security Re-
sponse Technicians, and the. pdsition shall
be awarded to the employee:with the’longest
seniority 'in. the -custodial bargarnrng unit.

- - (Crew Leaders refers to custodial employee

-in charge of- custodral crew.) -

(b) Inthe event lhe position is not filled by
the procedure outlined in (a), it shall be filled

‘per the promotional bid procedure outlined in

Article 15. 02

Classrfrcatlons which, were appornted but
were’ accepted into’ the bargamlng unit on
May 2, 1978, i.e., Camgus Protection Offi-
cers who were. Hall Monitors with_a bid sén-
iority date of May 2, 1978 shall maintain that
bid date.. All others shall maintain their bar-
gaining_unit bid date. Classifications which
were appointed but were accepted into the
bargaining. unit on February 1, 1985, i.e.,
Security. Response Technicians, shall have a
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bidding -seniority date of February 1, 1985.
In the event two (2) or more of these em-
ployees would bid in the same job, breaking
ties will be by original classification seniority
date and then by lot.

A committee consisting of two (2) represen-
tatives from. Management and two (2) repre-
sentatives from the Local, one: of who must
be a Campus Protection Officer, will meet
before the start of each school year to dis-
cuss: matters. pertinent to campus security.
The committee may meet thereafter, if nec-
essary.

Miscellaneous Laborers whose-seniority date
does not afford them a permanent position
will be. called roving Miscellaneous Laborers
and will be assigned- an eight (8) hour shift
ona dally basis, forty (40) hours per week.

A person outside of: the Mlscellaneous La-
borer classification - may only ‘bid into the
classification by bidding a rovnng Miscellane-
ous Laborer position.

Summer Work - Campus Protection Offi-
ce’rs

Summer school posmons shall be put up for
bid and the positions will be awatded first to
the --Campus Protections Officers by bid
‘'seniority, then to the mast senior qualified
employee.-

One. bid (wilyllbe posted for :extra ‘summer
work and all jobs will be filied in ‘accordance
with the current bargaining agreement.

. In an emergency, assignment(s) can be
made-on a daily basis-but must be: discussed
with the Union, and semonty followed as
soon as possible:

élﬁ‘
Campus Protectlon Officers ‘will work as.
summer- substitutes’ for Miscellaneous La-
borers, at the Miscellaneous: Laborer hourly
rate, with-eight (8) hours per day, forty (40)
hours per-week. Jobs will be posted in May
and filled in -accordance with the seniority
_provisions of this agreement. - They will be
paid only for days worked. Leaves of any
type will not be-approved during this time.




30.03

30.04 .

Building Checks . .. "

In electncally heated bundmgs the building

checks:shall be equally distributed among all
Cus*odlal Personnel assngned to thé build-

ing.

Personnel performing building” checks shall
be: compensated at .time and one-half (1-
1/2x) f6r two (2) hoiirs for building check
time except as provided in Article 10.00.

During the sommer if needed, building
checks will ‘be performed by Custodial Per-
sonnel.. . ;

The pames agree to comblne the building
check irito ohe (1) four (4) hour block, thus
permitting more efficient maintenance during

~+the first; two (2) weékends in April and the

last: two '(2) weekends. in October. These
four (4) hour blocks will occur on éither Sat-
urday or'Sunday as directed by Management
and will be based on weather -conditions,

permits, or:construction activity. Inthe.event

theé aforernentioned afe not factors, the em-
ployee wrll have the ‘prerogative: of deter-
mining if a Saturday or Sunday is utilized.
All other building checks shall be:-done ac-

-cording to past practice.

Building Permit Procedure .

.Permits must be obtained for the use of
-.school’ buildings arid/or .school -property.

Buildings and/or school:property shall not be
used without-an approved permit.~

All permits shall be. forwarded to the Opera-
tor and/or Custodial Crew Leader assigned

* to 'the burldrng at least’ forty-elght (48) hours

prior to the actrvrty, where appropnate

It shall be the resgonsublllg of the Building
Ogerator and Custodial Crew. Leader to as-
sign thewnecessam Qersonnel“to the permit.
In_the. event there: is. disagréement as. to the
esgonsnbllmes, a foreman will be contacted.

All permits shall be posted in the burldrng for
which the. permit is granted. . This posting
shall be:accessible:to all employees
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‘Personnel who would have been scheduled
towork a permit shall be paid.not less than
two-(2)- hours ;pay at the appropriate rate if a

- permit cancellation is.received by an Op-

. erator less than forty-eight (48) hours prior to
- the start of the permit activity.

Personnel required to work a ‘permit shall
start to work not less than ‘three-quarters
(3/4) hour prior to the start of all permits re-
quiring or requesting heat or ventilation and
shall work at least one-half (1/2) hour be-
yond the end of'the permit.

Personnel required to work a permit not re-
quiring or requesting heat or ventilation shall
start to work not less than one-quarter (1/4)
hour prior to the start of the:permit and shall
work at least one-quarter (1/4) hour beyond
the end of the permit unless cleaning is re-
quired in which case the "personnel shall
work the necessary tlme to complete the
cleaning.

Itis fur‘ther understood that if 'as the resuilt of
.a permit, heating and/or ventilating and
cleaning both are required; "Operators and
. cleaning personnel shall work the -time re-
quired as a result of the permit to complete
the cleaning and properly 'secure the prem-
ises and boiler.

Permits shall designate the specific area
and/or property to be used. All groups:using
school propérty-under a permit must have
proper supervision and the supervision shall
be indicated on the permit. Building person-
nel shall be notifiedas to who is the person
responsible during- the permit activity and
may- require this person to comply with the
terms.of the permlt

. If the building and/or other school property
are used in violation of this procedure, the
personnel who‘)would have worked had
- these proper procedures been, followed shall
be ‘paid as if they had worked the permit.
Pnncnpals and matrix personnel .with official
business relating to the building may be in
building -anytime for-official school business
provided they. turn off lights, secure building
. .and are responsible. It, therefore, shall be
the principal's responsibility to nctify the Op-
erator and/or Custodial Crew Leader.




30.05

:30.06

30.07

A permit shall be’ issued s0 as to minimize
the. interference with the normal operations

.of thie school system and an' employee’s

scheduled:time. off from work. -

.»r

Clothing Allowance . o ‘

. Managemeht,will'grovide‘ Miscellaneous La-

borers. and_Custodians with a-one_hiindred
100): dollar_per vyear clothing allowance

payable by October 15:of each vear.

‘Custodlal Crew Leaders, Responsublhty

A Resgonsnble for relaylng otdets and
‘proper _accomplishments * of all-_directives

from the Operator or Management

B Resgonsnble for. regomng any work re-
lated problems to the foreman. -

C: -Custodian crew leader direets the crew
in addition to his/her reqular duties.

D. Reegonsible for providing .iriformation to
the_foreman .for purposes. of evaluation of

. employees. : '

E. Custodial crew leader assigns individual
custodial employees to perform _specific

tasks

E. Responsible for maintaining_the over-

- ‘time board. ‘ . :

G. Responsible for the proper cleaning_of

‘the building. - "
H. In_the. event there is a disagreement as
to. responsibility, the Custodial Crew Leader

. or Building Operator will’ contact a“Foreman
~from Building Services. '

Heurs of'Werk

Itis agreed that Managemen shall have the

right to fix the work day, the number of hours

. of work, the number of shifts, and,the start-

ing :and énding time: of each. However, any
such changes shall be negotlated with the
Union.
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THE HOURS OF WORK FOR ALL CUSTO-
- DIAL SERVICES bargaining unit. employees
shall be eight (8) consecutive hours per day.
The work' week shall be five (5) consecutive
. days, ‘Monday. through Friday, except as
. otherwise provided.

Certain custodial personnel presently sched-
uled other than Monday through Friday shal
" 'maintain their present schedules.

The regular starting time shall be 7:30 a.m.
for all Lead Custodians.

THE HOURS-OF WORK FOR CUSTODI-
-ANS  AND MISCELLANEOUS. LLABORERS
assigned to school buildings shall be as
presently scheduled. The first shift shall not
start before 6:00 .a.m. and the second shift
shalt not start later than 4:00 p.m. The third
shift shall.not start later than.{1:00 p.m, This
_ provision shall apply 1o.summer school.

Any future building permits which allow the
use of the building when there'is no school in
session which would require personnel to
change their starting time to other than 7:30
a.m. would not be issued. If such a building
permit was issued, overtime would be paid to
cover the event.

THE'HOURS OF WORK FOR:ALL CAMPUS
PROTECTION OFFICERS shall be eight (8)
consecutive hours per day Monday through
Friday, except as otherwise. provided (Sum-
mer-School, or Night School.) This includes
one-half (1/2) hour paid lunch.

The starting time may vary from building to
building, but the hours of work for a particu-
- lar building will be posted with the job va-
cancy and. will not change unless: negotiated

L WIth the Union..:

v

For the. pur;ios'e of this article, consecutive
hours shall be interpreted to include Iunch
penods and resti penods

This amcle shall not be construed as a guar-
antee of work




30.08

30.09

:30.10

License‘ Pay

Employees in Local 349 who have success-
fully completed OPOTA (Ohio Police Officers

-Training Association): Training will receive an

annual payment in October of each school
year.- Employees who have one (1) OPOTA

- -certificate will receivé One Hundred ($100)
-+ Dollars; those’ posséssing two (2) or more -

will receive Two. Hundred ($200), DoIIars

Management Rig'h_ts

. It is- recognized that: Management has ulti-

mate. responsibility :for assigning jobs and
staffing but will discuss and seek the advice
of the Union as changes are'made.

Overtlme Rates :

-All work performed over erght (8) hours in

any one, day. or forty (40) hours in any one
week shall be considered as overtime: and
paid at the overtime rate:of time and-one:-half

- (1-1/2x) the regular hourly rate of pay or as
otherwise provrded

AII work performed before 4 00 p. m. on Sat-
urday shall be paid- at one and ‘one-half (1-
1/2x) the regular hourly rate

Al viork performed after 4:00 p. .M. on Satur-
.- day and all work performed on Sunday shall
be paid.at double (2x) the regular hourly rate

except. that building check time not requiring

a permit on Saturday or- Sunday during ex-
treme weather condmons shall be paid at
- one and one-half (1 :1/2x) the reguIar hourly

rate

All work: performed on a. hohday, as provided
in this Contract, shall be jpaid at the. rate of

. double (2x) the regular hourly rate for hours
. worked in addmon to & regular day’s pay. .

All overtrme shall be distributed as equally as.

'possrbleramong the employees_in the classi-

frcatron necessary to perform the work.
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Overtime Board - Custodial -

All overtime worked shall be ‘reflected on the
overtime;board. The overtime-board shall be
maintained at ‘a place accessible to all em-
ployees.. The overtime board ‘shall be reset
to zero .on the. first day of every school year
as - determined by the school calendar.
Overtime' shall be distributed as equally as

" possible based-upon the following:: -

1. Persons with the lowest number of
overtime hours accumulated  on the day
overtime is offered shall be-called first.

2. Actual hours paid shall be used for

- recording.

3. All overtime hours shall be recorded.

4. Overtime sheet shall be updated and

posted as worked.

5 For the purpose of dlstnbutlon of over-
time, an employee who is requested to work
overtime and refuses. shall be-credited. wnth
such overtime worked

6. Miscellaneous Laborers (Rovers) on a
long term assignment replacing a custodial
employee. shall be eligible for overtime on
the long term assignment after working thirty
(30) consecutive calendar days in the as-

sugnment

. 7. When an employee i$ ‘on smk leave,

’mjury leave, transitional work (as in Appen-

dix B. Compensation) ‘or leave of absence in

excess of thirty (30) consecutive calendar
days the employee shall be. charged for
overtime. ’ '

-An employee required to work on a day that

other employees are not required to work,

“such as an: Educational” Conferénce Day,
- shall be paid at the rate of one time (1x) their

regular hourly raté of hours worked in addl-
tion to a regular day’s pay:

In Group- It buildings, custodial employees
will get overtime the first night if they are
short of help. On’the evening preceding a.
holiday .or winter, spring or summer break,
overtime provision may be‘waived.”




In Group ill-and V- bu1ld|ngs the first night
‘someone is absent ‘the cleanmg schedule
will be picked up by the existing staff. The
-second night if there is still a'vacancy (same
or.different employee) overtime will be paid
or the ‘job will be filled.  In_an effort to main-

tain.cleanliness in the buildings; the. foreman
will determine how many overtime_hours will
be necessary to.complete the-job. If two (2)

persons are.out the first: night there will be
overtime for both posmons or both will be
filled.. On the evening precedmg a holiday of
wrnter spring or summer break, overtime
provision may be waived.

All activities will be authorized by permrt

. For ovemme in- bundmgs other than one's
own, a sign-up list will be established in the
- Building Services -office in August of each
"schiool year. This-list will: consist of all Local
349 employees, with Miscellaneous Laborers
and Custodians haying first priority, in accor-
dance with. seniority, over Campus Protec-
tion Officers. Campus. Protection Officers
will not be; ised unless all Miscellaneous:La-
borers and Custodians have been utilized.
Assignment by the Bulldlng Services office
will. foIIow this order

Mlscellaneous Laborer or Custodian
. in feeder pattern in accordance wrth senijor-

ity.

2. ‘Adjacent feeder pattern Miscellane-
- ous Laborers or custodians in accordance
- with' senronty .

3 Mlscellaneous Laborers or Custodi-
ans'in any-area in accordance with senronty

4. Campus Protectlon Offrcer s in feeder

pattern in accordance wrth seniority.

5 Campus Protectlon @ff(cer in .adja-

cent feeder pattem in accordance with sen-

* iority.
6. Camgus Protectlon Offlcer in ‘any

area in accordance wnth semonty

An employee may remove hls/her name from
the list by submitting written. notification to
the Building Serwces office; ‘however, this
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30.11

does not remove that employee from eligibil-
ity for overtiime in their own school. Refusal
without cause to accept overtime on three
(3) successive -occasions will remove that
employee from the list for ‘the remainder of
the school year. "First priority: overtime for
Miscellaneous l:aborers and Custodians is in
that employee’s own school or work location
and will not be considered a refusal. If an

. employee. accepts an assignment, they may

not later refuse to work the assignment. If
an employee is missed by the Building
Services office for an overtime assignment,
that employee ‘will be entitled -to the next
available time in their feeder pattern.

The Building Services office: will fumish a
copy of the list to Local 349 in August and

- the officers may up-date the list as the year

progresses.

. Notification of the need-for custodial assis-

tance in a building for employees outside
that building will be made to'-the Building
Services office by the Operator, Lead Custo-

.dian, or Head Custodian and a time will be

established for assignment of the outside
personnel.

An employee shall not be eligible for over-

time outside  his/her building if there is a

permit activity in their assignéd area of their
home building. An employee shall not be
charged with a. refusal under these condi-

tions.

There shall be no duplicating or pyramiding

‘of overtime pay: Overtime shall be approved

in advance. (See Atticle 30.04.)

Calamity Days

Employees who report prior to his/her normal
hours shall be,wpald at the appropriate rate of
pay (1- 1/2x) E

Réporting Absence and Return to Work
Failure to repon;t‘vabrseric'es from work or re-

turn- to work in compliance with the proper
procedire may warrant disciplinary action.




An employee who is late. due to extreme
weather .conditions shall- be considered as
being: on the job even though: the employee.

L may drrive, for woftk -afterf. the prescribed

© starting-time. An employee. who does not
report. for work: shall. be considered as ab-
© sent, exc‘ept as- othen/vlse provnded in ‘this
-Contract. . .

An employee‘ shall maintain his/her current
address and telephone Aumber on file with
the proper department

. .Custodlal Serwces

All Custodlans Mlscellaneous Laborers etc
assigned to school buildings scheduled to
report for duty before 12:00 ncon who are
‘absent on sick leave or other approved ab-
sence 'shall report to the Building Service
Department either the. day- before prior to
4:30 p.m. or between 6:30 a.m. and 7:00
a.m.on the first day- of absence. Building
Services Department may .not be able to
provide a. replacement if. the call iis received
. after 7:00-a.m. All Custodiansin a building

', "~ shall report their intended. abserice to Build-

lng Services.

Employees whose regular‘work assignments
start after 12:00 noon' shall report their in-
tended -absence, sick leave. or other ap-
proved absence to the Building Services De-
partment before 10:00' a.m. on‘the first day
of absence. The Building Servuces Depart-
ment may.not be able to"provide a replace-
-.ment if the-call is received after 10:00 a.m.

Employees who work the second or third

shift shall report their intention to return to

work no later than 10;00 -a:m. on the day of.
. return. Empioyees who work any shift start-
- ing priof'to 12:00 ‘noon shall report their in-
tention to retumn to work no later than 2:00
p.m. of the day preceding retum. )

dCamgus Protectlon Offrcer

Campus Protectlon Officers shaII report their
intended absence to the principal or his/her
‘desrgnee no later than one-half (1/2) hour
before. their ‘starting time on the first day of

absence. Campus Protection Officers. shall
report their intention to retumn to work no
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30.12

later than 3:00 p.m. on the day precedlng
return.

Employees shall not be:permitted to return to
work unless: he/she has notified his/her de-
partment head in compliance ‘Wwith this pro-
cedure and if. the work has been assigned to
other employees

Responsibility of Lead Custodian
The Lead Custodian is the day Custodian in
a building without boilers that does not have

an Operator assigned to the building.

In the interest of work efficien'cy and proper
communications, the Lead Custodian in

‘electric buildings shall execute policy and

relay information from the Foreman of the

* Building: Services Department to' all custodial

personnel.

The Lead Custedian is responsible to the
Foreman of Building Services for the physi-
cal operation of the school plant to which he
i5 assigned and the safe efficient operation
of the heating plant. The Lead Custodian is
responsible. to the Foreman of Building
Services for the site, bunldlng and grounds
care and upkeep.

Lead Custodians will be supplied a tool. kit
for their building. Tools that are stocked in
the warehouse may be requisitioned. The
Labor-Management Committee will deter-
mine if any non-stock items are' necessary
and the Purchasing Department will order
those itéms from an outside vendor.

Policy and directives shall be. relayed to the
Lead Custodian in wrmen form when appro-
pnate

ThIS article: shall not usurp or emasculate the
authority of supervisory personnel to direct
the work force.

Lead Custodians quI cooperate with the

Principal:




'30.13

. 30.14

Vacations: .~ !.

Up to one- -half (1/2) of 'the custodial staff as-

tlon dunng Chrrstmas and Spnng down time.

Thrs trme must be. approved in- advance:
Orlglnal request will be granted on overall

ona fII’St come basrs

.Voluntary Demotion

If an employee’ in the custodial bargalmng

-unit takes a voluntary demotion he/she will

lose the right to return to-his/her former clas-
sification after a period of .one (1) year ex-
cept’ through the brd procedure
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APPENDIX D

MEMORANDUM OF
UNDERSTANDING
‘ "~ BETWEEN
TOLEDO BOARD OF EDUCATION (“BOARD”)
AND AFSCWME:OHIO COUNCIL 8 AND LOCAL 349
: (“UNION”) '

During .collective: bargaining for a successor labor
agreement in May, 2001, the Board and the Union
addressed multiple issues involving customer service,
accountability, productivity and quality.

To address these issues all parties mutually agree to
a collaborative effort as follows:

The: Board and the Union are committed to, including
but not limited. to, reguiar meetings at the building
level to discuss and resolve building issues.

The parties agree this memorandum will be consid-
ered part of the parties’ collective bargaining agree-
ment and will continue in effect for the term of that -
agreement unless mutually modified by the parties.

FOR THE UNION

Cheryl Tyler-Folsom; Staff Representative
Andrew Hurley, President, Local 349
Richard Lewis, Vice President, Local 349
Esther Patton, Secretary, Local 349
Gwendolyn Jones, Treasurer, L.ocal-349

FOR THE BOARD

Eugene T.W. Sanders, Superintendent and CEO
James P. Fortlage, Business Manager

Carol A. Thomas, Director, Labor Relations

Danigl J. Burns; Assistant:to the Business Manager
Richard Jackson, Executive Director
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FOOD SERVICES - (LOCAL 840) °
Miscellaneous Provisions

Authority in Cafeteria

Bidding Procedure

Clothing ‘Allowance

Food Service Pool

Food Service Training ,.Progr_am'
Food Service Worker Reassignment
Hired After Provisions

‘Hours of Work

Lunch Periods

Non-Employee Personnel
Overtime Rates

Physicals

Reporting Absence and Return To Work
Rest Periods.

Scheduled Schoo! Closing
Special Summer Program

Staff Development Program
Staffing

Testing

‘Unscheduled Work Day
Working in 'Higher Classification

Letter of Agreement
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31.01

31.02

Food Services - Mis_ceilaneou,s Provisions
Authorlty in Cafeterla

A Food Serwce Worker Ik shall be desig-
nated as the Supervrsor over all Food Serv-

- ice Workers in a cafetena : The:various:Food

Service Workers in the cafetena shall be re-

:spohsible. only. t6 the desrgnated person:.in
charge. The Food Service. Worker Il 'shall

report to the Area Manager or Coordinator
and there shali-be, mutual cooperation be-
tween the Food ‘Service: Depariment and the
Principal in carrying out the Board policy:

Bidding Procedure :

P

In addition to Tolédo Public Schools System-

wide -seniority; Food Service Workers shall
accurnulate building senlorlty :Building sen-
iofity shall-be based upon total continuous
work' as’ a permanent employee in a food
service Iocatlon in one- (1) particular building.

When a job vacancy in the Same classrflca-
tion is to be filled at a food Service. location'in
a particular building, bids shall be accepted
from employees at‘that food service location
in that particular building first.. Those-bids
shall be granted. on bulldrng Seniority. The.
ultimate vacancy shall then be filled accord-
|ng to (a)-and (b) below:

(a) ‘Lateral blds'shall be. éccepted from
employees-in the same c!assrflcatlon (orina

‘higher classmcatron) in the 'same promo-
- tional chain, (i.e., Food Senvice ‘Worker 1, Il)
‘and. the position shall, be: ‘awarded to the

qualified employee with the longest seniority
in the Feod Service Bargaining Unit. All lat-
eral bids have a twenty (20) work day dtrial
period during which.time. Managemen or'the.
Employee may request to return to previous
position held.

(b) Inthe event the position i‘s; riot filled by
the procedures outlined in (a) it shall be filled
per the promotional bid procedure outlined in
Atticle 15.02.

(c) Employees blddrng an. open position
on a rion-promotional bid shall have a trial
period of twenty (20) work’ days during which
time. the Employeé or Management may re-
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31.03

31.04

quest-a transfer to the posut-on previously
held.

When a particular building has a status
change such as being converted from an
Elementary School to a Junior High School,
building seniority. shall not be interrupted.

The following guidelines will be used: All

food .service positions affected shall be de-
clared vacant and all .employees shall have
the right to bump in accordance with the lay-
off procedure usmg layoff senlonty

: Volun tary Demotlon

If an employee in the Food Service Bargain-
ing Unit.makes a voluntary demotion he/she
must use the Bidding Procedure to return-to
his/her former classification.

Clothing Allowance

Management .will provide bargaining unit
employees. with a two hundred ($200) dollar
per. year clothing allowance, payable by Oc-
tober 15 of each year.

Food Servrce Pool

. There will be a food service pool of-five (5)

Food Service employees, nine (9) months.

First priofity assignments will be to fill long-

term absences or ternporary vacancies: {cre-

ated by illness, injiiry, leave of absence, va-
cancy being filled through regular bid proce-
dure.) Second priority will be assignment by
the ‘Director of Food Service on :a daily 'sub-
stitute basis.:

Assignments will be made on the basis of
the pool employee available when the
opening becomes available. When more
than one (1) pool employee is. available, the

.assignment-.choice will be given to the most
senior employee.

Daily hours: will be established by the posi-
tion being filled and reported on time sheets.

-~

* These employees will receive fnnge benefits

according ‘to the Contract as regular full time
employees ca T .




Pool employees will be appointed through:

(1) The regular blddlng and transfer proc-
ess

(2) Hecall from layoff of the :most senior,
qualified employees in the bargaining unit
(they will be paid at their classification rate of
pay at time' of layoff, or the established rate
for the; pool, whichever is the highest). As
laid off employees leave pool, posmon will be
fllled atrate estabhshed

Probationary rules: will apply, for employees
already- appomted permanently, and for
those on a promotlonal basis.

Evaluatlons oh new employees will be com-
pleted when the pool employee is in the

* same assignment after fifteen (15) working

- days and before .completion of assignment.

31.05..

. “After completing ninety (90) work days, they
~will have completed their probationary pe-

riod.. A thirty (30) day extension of proba-
tionary period may be requested.

After working ferty-five- (45) days in the same
assignment, the rate of pay.will be increased

twenty-five cents (25¢) per hour out -of clas-

sification pay for the term of the assignment.

Records of .assignments of poel employees
will. be ‘available' to the Labor—Management
Committee.

_Food.Service Training Program

All employees of the Toledo_‘P_uinc Schools

- Food :Service, Department shall be- provided

training on an annual basis. ~ The training
shall be provided by vendors,. outside train-
ers and employees of the.district. In addition.

to the annual tralmng program, the Board

shall provide movies, posters: and ‘training

manuals to employees of the Food Service

Department as well as provide cross training
opportunmes to employees of the depart-
ment . S

The Board “shall estabhsh a fuII time trainer

position in.-Local 840-"and the Director of

Food ‘Service will provide training. In addi-
tion, a Labor/Managemenit committee shall
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be established to function as an équipment.
evaluation team with the mission of evaluat--

ing food service equipment for the purpose

of replacement.

For those classifications. in the commissary,
job duties will be clearly identified and non-

. commissary Food Service Workers will be

provided training for the positions in the
Commissary.

Food Service Worker Reassignment

When there'is low demand for commissary
production or a critical shortage of workers.in
the: buildings, Food Service ‘workefs will be-
reassigned to andther location.

Food Service Workers who are assigned toa
school in which no food service funchies are

‘provided due to a field trip or year-end pic-

nic, will also be reassigned to work in an-
other-location performing food.service work.

Hired Aﬁe‘; Provisions.

Employees hired after February 1, 1985 are

subject to the following wage progression
effective December 1,.2002. .

Employees at the entry Ievel'throuqh After .
Six (6) vears as of 12/01/2002 will be placed

at Step 1.of the December 1, 2002:schedule.

Emplovees at the After Seven (7) years level
as of 12/01/2002 will be placed at Step 2 of

* the Decernber 1, 2002 schedule.

Employees at the Aﬁer. Eight (8) years level

as ‘of 12/01/2002 will be placed at Step 3 of
the December 1, 2002 schedule.
B

Emplovees at'the After Nine (9) years level

as of 12/01/2002 ‘Will be placed at Step 4 of
the December 1, 2002 schedule. ’

Emplovees will receive _progressions be-
tween_steps on the revised Schedule of
Wages upon their anniversary date.

The sehedule of wages listed under this -arti-

cle will be subject to the third year wage re-
. -ogener ger Amcle 34 OO of thls agreement




Service. Service
Worker Worker
A=A - I-A
1 2/01 12001 12/01/2002
Rate: Rate
Entry . ~$7.16

- After 1 Year ‘$7.49.

" After 2 Years $7.83
After 3 Years - $8.14 -
After4.Years . $8.46
After 5 Years  $8.79 : . .
After 6 Years . $9.13 Step 1
After 7’Years $9.43 Step?2 $9.43
After 8:Years 59.68 - Step3 $9.68
After9Years $10:22. Stepd4 $10.22

fen
O 1 0w e ve g
b
[]

Step5 $11.02

Step 6 $11.82

Step 7 $12.62

Food - Food

Service Service

Worker ’ Worker

II-A I-A
12/01/2001 12/01/2002

Rate Rate
. Ent[y ’ $7.99 -
After 1 Year . $8.31. -
After2 Years $8.66 :
After 3 Years 8.97 - -
After4 Years . $9:30. .- -
. After5Years  $9.63 . -

. After6 Years $9.94 - Step1 $9.94

After 7 Years $10.28 . Step2 $10.28
After 8 Years $10.52. Step3 $10.52
After 9 Years 311 12 Step4 $11.12
) Step5 $11.90
Step 6 $12.68

Step7 $13.48

31.08  Hours.of Work

Itis agreed that Managemen shall have the
right to fix the work week; the work day, the
number of hours: of work, the number of
shifts and the starting and ending time of
each. However, any such changes shall be
negotiated with the Union‘.

This article shaII not be construed asa guar-
. antee of work.
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Yearly Terms: ‘School feeding ope_rafions

‘will normally. be. open each day that'schooal is
‘in session and food service employees shall

be required to be on duty whenever schools

* are in session. However, because of aca-

demic and -social ‘activities there may be
times when the students are not ‘in atten-
dance and food services will not be required.

During cleaning assignments, employees
shall begin work at the starting time sched-
uled by the Food Service Worker Il. This
schedule, or any revisions, will be’' submitted
to the Director of Food Services for approval
five (5) days in advance. The scheduled
hours shall not exceed an employees nhomal
assigned hours. -

Days Per Week: Five (5) consecutive days

per ‘'week ‘or less as deterrmned by the

school ¢alendar.

Daily Hours: 6:00 a.m. through 3:00 p.m.,
as scheduled.

Hours Per Day: Two (2), three (3), four (4),
five (5), six (6) or seven (7) hours per day.

Hours Per Week: The work week.shall vary
from ten (10) to thirty-five (35) hours.

Food Service Workers will be permitted to
increase daily work time up to thirty (30)
minutes. per day in order to dispose of:lunch-
room trash. .One (1) or two (2) worker(s) per
school will be assugned the extra time by
seniority.

Lunch Reriods

.Employees who work -at least five (5) con-
tinuous hours per day shall have a lunch pe-

riod which shall not exceed one-half (1/2)
hour. The lunch period shall.not'be incitded
as part of the work day.

Non:Employee Personnel

.Non-employees (P.T.A., Mothers Club, etc.)

shall not be permitted to prepare or serve
food during the regular school day while
regular classes are in.session. Food Service
Workers shall not Iose a days pay due to an




31.11

- outside organization distributing food to a

student body or a portion of .a student body
in.any given building. This section shall not
preclude. the sale of food: by vocational food -

;service operations or student organizations.

These programs shall conform wrth Board

: pollcy

It' is not the intention of this section to deny

- community = organizations such as Cub
= Scouts, Brownies, etc., the use: of the cafete-

fia area, sinks; tables etc;, provided they
clean up afterwards. However they are not-
to use food preparation equipment such as
ovens, freezers, steam.tables, etc. without
having a food service employee(s) present.

Failure of the o‘rgahizations to. pro'berly clean

'the cafeteria after using it.shall be reported

immediately to the school-Principal and the.
Director of Food Service who shall then take
appropriate action. .

Overtime Rates

All work: performed over seven (7) hours in
any one (1) day or thirty-five (35) hours in

any one (1). week shall be considered as
‘overtime .and, paid at the ‘overtime rate. of

time and one-half (1-1/2x) the regular hourly
rate. .All hours over normal hours but less
than seven (7) hours will be extra time and
paid at straight time.. C

An employee who works Iess than seven (7)

‘hours per day will be paid the regular hourly
.rate for hours worked through. seven' (7)
hours of work. The overtime rate of time and

" one-half (1-1/2x) will be paid . for hours

worked that ‘continue beyond. the normal

work day of seven (7 )hours. - t.

All work performed on a Saturday shall be
considered as overtime and paid at time and

'one -half (1 1/2x) the-regular’ hourly rate.

All work performed on a Sunday shall be
considered .as overtime and. paid at double
time (2x) the regular hourly rate

{
All work performed on a. hohday as provided
in’ this Contract shall. be paid at the rate of
double (2x) the regular hourly rate. for hours
worked in addition to a regular day’s pay.
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31.13

: . Overtime and extra regular-time shall be ap-
" proved in advance by the director of Food

Services or Supervxsor of Food Service.

Overtlme shall be rotated among all employ-
ees .within each ‘food service operation.
Building seniority determines rotation cycle.

Extra Regular Time. |f an employee is ab-
sent in any building and no substitute is
available, to get the work done, extra.regular
time may be awarded. When awarded it
shall go to. the person with: the most building
seniority and on down the line until the job is
filled.

Food Service Worker's Il shall post and keep
an up-to-date record of overtime assign-

‘ments which shall indicate the .amount' of

overtime worked’ by each employee

There shall be no dupllcahng .or pyramiding
of overtime pay.

Physicals

If the Director of Food Service has reason to
think a food handler has a respiratory infec-
tion or other ailments which may contami-
nate the food or be communicated to another

food handler or endanger another employee,

he/she may require the Employee to have a
medical examination at no cost to the Em-
ployee. If the: medical examination so indi-
cates, the Employee shail be placed on sick
leave until a medical release is obtained. If:
the Employee disagrees with the findings of
the -medical examination provided by Man-
agement, the Employee may provide other
medical evndence al the Employee’s own ex-
pense.

L S ‘
Reporting ABSence and Return to Work

Failure to report absences from work or re-

-turn to 'wotk in comphance with the proper

procedure may warrant disciplinary action.

An employee who is late due to extreme
weather conditions shall be considered as
being on the job even though the employee
may - arrive for work after the  prescribed
starting time. An employee who does not
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report for work shall ‘be con5|dered as, ab-
sent, except as otherwnse provnded in this
Contract..

'An employee shall malntaln hls/her current -

. address and teléphone number on file with

-the-proper department.

_ A Food Service Worker absent on sick leave

or other -approved leave shall report to the
Food Service Worker Il in: charge of the

- school operation-fo-which he/she is assigned

by 7:00 a.m.,. or sooner if pos3|ble on the
first day of absence

The Food Service Worker shall report his/her
intention to return to work to the Food Serv-
ice: Worker 1l by 1:30 p:m: of the day pre-
ceding his/her, return to work. A Food Serv-
ice Worker will not be permitted to return to
work- unless' he/she. has notified the Food

.. Service 'Worker Il in compliance with this

procedure and if ‘a ‘substitute worker has
beén assigned to fill the vacancy. If a sub-
stitute. worker has not been. assigned to fill

.the vacancy the employee shall be allowed

to work.

Whenever a Food Service Worker is absent

. because of illness or for personal reasons,
- every effort:is to be made to provide a sub-

stitute. In such cases, it isithe responsibility
of the. Food Service Worker 11'to make what-
ever work reassignments are: necessary to
get the job: done

. In the event |t is necessary for a Food Serv-
«.ice Worker- 1, to be absent, he/she is to call

his/her immediate Supervisor by 7:00 a:m. or

- sooner. If the immediate Supervisor cannot

31.14

be: reached he/she. is to call the Food Serv-
ice 'Department.before 7:00-a.m.

Rest Periods

‘Employees who work a contindus four (4)

hour work schedule: may take a rest period of
not more than flfteen (15) minutes: Rest pe-
riods shall be taken at:a time and in a man-
ner so as.to minimize interférence with the
productivity of the employee of his/her work
unit. .
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31.17

- Scheduled School Ciosings

When some schools are closed (except: for

. calamity) and others- are not, it shall be the

responsibility-of the Food Service Workers in
those 'schools that are closed, to call the
Food Service Department, to: indicate avail-
ability to work, two (2) days in advance of the
closing, to work in those schools that are
open.

These persons shall be assigned in place of
daily substitutes on an opening available ba-
sis. Daily subs are defined as those cover-
ing an opening that first occurs the day of the
closing.

Special Summer Program

In the event there is summer work invoiving
food service employees' the opportunity to
work shall be offered to all food. service em-
ployees. Bids will be solicited from Food
Service Workers system-wide. Bids may be
submitted after the positions, - duties and
conditions of the same are.advertised and
they shall be submitted to the Office of Per-
sonnel and shall be awarded on the basis of
seniority. In this instance, persons holding a
higher classification than the dpen position
may bid down and be paid the lower rate of

pay. -

If the sandwich wrapping ‘machine is to be
used in the Summer Feeding Program, a
commissary ‘worker experienced with ‘the
operation of the machine will be awarded the
bid based on his/her seniority, -qualifications
and experience as determmed by the Direc-

. tor of Food Service..

Staff Development Program

The Union and Management will mutual de-
velop:a training program for all Local 840.
Bargaining Unit-members.

A minimum’of three' (3) days of'training will
be scheduled per school year. Payment will
be made at the-employees’ hourly rate times
four (4) hours for each training session.
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31.21.

It it becomes necessary to change the sta

Staffing

=h
g

8!

ing in a building, Management and the Un
will meet todiscuss the:changes:

Testing”

- Management ana the Union .shall establish

and implement promotional exams for Food
Service. Workers ' -t

Unscheduied Work Day

Employees_may be allowed to use a_per-
sonal leave day on an. unscheduled work
day,_ e:.q. teacher work day. These 'days

must be requested in advance .and must fol-

low the quidelines for personal leave.

All Food Setvice Workers: will be allowed to

carry_over_ an ersonal _leave from .one

school year into the next-school year. They

will then be allowed to use carried over per-
sonal leave during unscheduled work days .

or holiday periods instead of using vacation
days. Unused vacation days will be paid by

.a_separate:check in July.

Working In Higher Classification

Emplovees authorized to work: above his/her
classification by a -supervisor, foreman or
other -appropriate .official of Management
shall receive the higher rate .of pay for said
higher classification. (Example: temporary
assignment: of Food Service Worker | to
Food Service Worker I1.)

In the event that there is. more than one (1)
pérson in the lower classmcatlon ‘the person
with the most building seniority shall fill the
higher:position. In the event this person de-
clines 'the. position, it will. be filled using the
building senioity list. If all employees turn
down the higher classification, Management
shall choose employees to fill in on a rota-

tional building seniority basis (first occasion

least senior .employee; second -occasion
second least senior employee, etc.) On all
occasions the employee must be qualified to
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do the work. Upgrade should be the first full
day of absence:

See Article '14,0_.@, Section 9.

Letter of Agreement

The Whion recognizes the fight of Manage-
ment to determine the maximum' number of
hours -and staff necessary- to effectively pro-
vide- an acceptable level of service. Final
decision shall be made. by the Board as to.
appropriate staffing levels.




PART V

CLERICAL AND TECHNICAL SERVICES
(LOCAL 2174)

Miscellaneous Provisions

Additional Compensation For Work In Higher Classifi-
cation

Adult Education and Summer School Clerical Posi-
tions ‘

Bidding Procedure

Career Advancement Opportunities

Clerical Equipment and Supplies Committee

Clerical Handbook.

Clerical Pool -

Clerical Specialist

Clothing Allowance

Compensatory Time

Flex Time.

Hours of Work

Job Audit '

Limited Rights Clerical Employees
‘Overtime Rates

Peer Support Program
Professional Leaves

Reporting Absence and Return To Work
School Responsibilities

Special Projects

Staffing - Elementary Office
Staffing - Junior High Office
Staffing - High School Office
Staffing - Substitutes

Technical Layoff-Procedure
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-Single Office ina School |

Clerlcal and Techmcal i Mrscellaneous
Provrsnons S

Addltlonal Compensatlon For Work In
Higher Classmcatlon .

ot
V

Whenever an employee IS absent for a half

day-or more from any: offrce school or-work
location which.has more than ‘one (1) clerical
employee, that office,. school of.work location
may ‘temporarily fill the position of the .em-
ployee who is absent based upon .the fol-
lowmg ' 4

SCHOOL BUILDINGS ~ °

The most senlor employee in lhe next lower

classification will.be offered’ the -opportunity

to fill and. perform the dutre' s*of 'the position.
After this process is complete any remaining
vacancy may be fllled with a: substltute

Multrple Offlces ina School

The most senior employeé rn lhe next lower
classrfrcatlon ‘within ‘the: offlce in which the
vacancy occurred will be offered:the first op-

portunity to fill and perform. the duties of the

position. After this. process is. complete the
most senior employee:in the next lower clas-

sification - (ificluding the secretary in_the li-

brary) may’ be offered the opportunity to fill

and perform the duties in ‘any remaining va-
cancy in that .office(s) in the’ school After

this process is complete -ahy remalnlng va-
cancy may be filled with a substituté. -

ADMINISTRATION BUILDING ~

Limited Rights Position™ -,

The Board may, place any émployee in the
vacancy to fill and perform the duties of the

limitéd rights position. Selection will be from
employees “in-the hext two’ (2) lower

groups who: have: atileast ‘twg (2) years of

‘clencal servnce with Toledo PUb|IC Schools:

Non-lelted Rrghts Posmon o

The most senior. employee in-the next lower
classnflcatron within the department where
the vacancy has occurred will be offered the
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‘ elgne to; Adult Educatlon evemng classes or

- opportunity: to fill and perform the duties of

the- position.. After this process is complete
any remamlng vacancy may be filled with a
substitute. :

SCHoOL IMPROVEMENT OFFICE/
SCHOOL ASSISTANCE OFFICE

The most sénior employee in the next lower
classification - in the: School Improve-

* ment/School Assistance office(s) where the

vacancy has occurred will be offered the op-
portunity to fill and perform the duties of the

‘position.  After-this process i complete any

remaining vacancy may be. fll!ed with a sub-
stitute.

The employee filling the absentee's position
for a half day or more shall be paid the rate

“of the higher position at'the current incre-

ment step of émployee filling the position.

Such temporary assignment to a higher
class of positions to qualify for the higher
rate of pay shall be reguiar and continuous in
character for at least one half (1/2) a day.
(No-substitute will be provided for absence of
less than one (1) whole day.)

The - position of the employee temporarily
working ‘in the higher classification may like-

‘wise be:filled using the same criteria speci-

fied above and that employee shall be com-
pensated as'stated above.

Adult Educatlon and Summer School
Clerical Posmons -

Permanent bargaining unit clerical employ--
ees will have the opportunity to bid:on vacant
clerical posmons in Adult-Education evening
classes and summer school providing the

. work schedule! does: not conflict with their

regularly scheduled hours or days

’ Vacancnes will be filled by the most senior

qualified applicant blddmg on the position.
The gostlng for such vacancnes shall include
yre > i —=

summer school shall be paid tlme and one-
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haff (1-1/2x) their regular hourly rate for all
combined hours (regular work -hours and

" adult education or summer’ school hours)

worked in excess. of thirty-seven and a half
(37-1/2) hours in the work week.

Bidding Procedure.

1. All new jobs shall be posted ‘and bid per
the reguiar bidding procedure, and if the new
job reverts to the previous: classification, job:
description, duties, wages,” number of
months, days or hours worked; it shall be

.considered a new job-and. shall be subject to

the procedure as outlined in Atticle 32.25.

2. An employee in the cleriéal service who

makes a transfer pursuant to the lateral bid
procedure shall serve a trial period of thirty

(30) working days during which either the
employee: or Management may request a
return. to the position préviously held. A
writtén evaluation shall be: given to the em-

‘ployee -at least every ten (10) worklng days

dunng the probationary penod

3 The_ sqc_:’(:_essful bidder ’on a vacant posi-
tion shall be determined in the following or-’
der; .

.(>:a);the most _senior qualified person

.seeking. to. laterally transfer or_voluntarily

demote :at the time of the bid. - The vacant

position will be awarded to the person in the
bid group having the highest seniority in the
Clerical. Technical. Bargaining. Unit with no
preference being given to a voluntary demo-

. tion..

(b) the most senior gual fle d person who

; bid who is on_the involuntary. demotion list.
Employees who: have been, involuntarily de-

.moted and who refuse their first opportunity

to accept a. position in their prior classifica-
tion will thereafter. be considered to have

beén voluntarily demoted, -

- 1 <(“ - . <y o
(c}. the most senior gualified person who
bid who is on the voluntary demotion list.

(@) thé most senior- qualified person who

bid who is on gromotlonal probation.
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(e) the most senior qualified person who
bld who is'in the next lower pay group (pro

otlonl
Then: -

Recall

{fi Employees on layoff shall have the
right to be recalled to vacancies by Man-

agement within _his/her bargaining unit by
seniority.if qualified, AFTER all bidding within
that bargaining - unit _has been completed.
Employees shall be recalled according to

- their seniority with the most.senior employee
" having been laid off being recalled first within

h|s/her bargamlng unit.
Théné

* Inter-Unit Bidding

- {g) If there aré no qualified bids submit-
ted by employees within a bargaining unit,
an_employee, outside the bargaining unit,
who is qualified, may make an inter-unit bid.

4. Assignment to new position will occur as
follows after criteria in 3. above has been
met:

(a) The successful bidder will be given
the opportunity to visit: the vacant position in
order.to make a-decision regarding the im-
pending job.change.

(b) After the employee makes: the visit or
opts not to visit, he/she will be- given until the
close of. the following work day to notify the
Human Resources office of their decision.
Human Resources will |mmed|atelv notify the

union.of this appointment.

(c) - ‘Humap™ ;Resources will immediately
assign a clerical’ -pool person in accordance
with Article. 32.07; or substitute if a clerical
pool employee is not available, to work the
remainder of that week and one (1) full week
with the incumbent. Human Resources will
-immeédiately notify the tinion -of this assign-
ment;

(d) At the close of the first full week, the
successful” bidder will be moved one-half
(1/2), time for one (1) week to the new posi-
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~tion .and will be- -assigned to the new job and

paid at the salary rate for that job:

(e) The successful bldder wnll then work

at least one (1) week full-time:with the previ-

ous holder of the position. This may require
returning that person to thejr previous job
from their:new: posmon

5 An employee serving hls/her original pro-
bationary period shall not be eligible to bid
unless such transfer results.in: more hours or
pay. For all purposes. other than lateral, the
employee will begin-a new prdbatlonary pe-
riod. . If the. employee is serving their original
probationary period, the promotlonal proba-
tionary period will be served concurrently
with the original probationary period with
credit being given for the time served under
the origihal probationary period.

.NEW TECHNOLOGY

Any tlme a jOb is changed as a result of a
changde in technology or methods of opera-
tion, the present employee_(s) in that position
shall be provided a reasonable amount of in-
service training so as to continue to, qualify
and perform the:work.

When employees transfer to a jOb that has
incorporated in its duties the operatlon of

. equipment which the employees have not

previously operated, they shall be given the
opportunity of training during- working hours
to quahfy them for the position: The thirty

© . (30) day. trial period ‘shall be' extended to

sixty (60) days.under this-circumstance-only.

Caréer Advancement Opportunmes

Local 2174 may offer to teach each year

;professional growth courses, open to its

members; to provide ‘basic information. re-

. garding job -duties and functions of special-
ized bargammg umt posmons

Bargalmng unit members who ‘meet the
quallflcatlons for employment in other Toledo
Public Schools bargaining' units-will be-given
equal consideration for vacanmes with new

_applicants.
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" Members. of Local 2174 possessing a col-

32.05

32.06 -

lege ‘degree -will receive additional compen-

-sation by December 15.each year.

i

It is the responsibility of the employee to
present the certificate or diploma to the Of-
fice of Human Resources, and a copy will be
made and placed in their personnel file. For
all degrees on file by November 30, the fol-
lowing’ 'schedule will become effective.
There will be no retroactivity. ¢

Associate $ 525
Bachelor $ 750

Masters § ,000

‘Clerical Equipment and Supplies Commit-

tee

Management and the Union agree that there
will be a committee established at once to
evaluate. equipment, supplies, procedures
-and forms ‘used by clerical personnel in the
performance of their duties: This committee
shall be composed of no more than five (5)
members appointed by the Union and no
more ‘than five (5) members. appointed by
Management.

This committee shall meet -regularly and
shall make recommendations to the proper
authorities to expedite the operation and im-
prove the -efficiency of the systems. The
meeting .schedules, agenda and procedures
shall be established by this committee. All
clerical equipment, forms, procedures, and
supplies 'shall be processed and approved
through the Clerical and Technical Commit-
tee before implementation” when practical.
The committee shall give consideration to
standardization of equipment in its discus-
sions. - The administration shall retdin final
veto, power 59’[gting to clerical equipment,
forms, -procedures;, and ‘supplies: In the
event that the decision is made counter to
the recommendation of the committee, that
decision.shall be supplied to the committee.

Clerical Handbook

The clerical handbook will include operating
procedures for high 'school, junior high, and

elementary including rationale of state re-




ports, suggested methods of the best way to
handle student records;, famlly files needed,

. etc.; general. information’ regardlng Toledo
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PUb|IC Schools to lnclude departments re- -
sponsible for the vanous aspects of the op-
eration. . D

Each offrce shall be lssued a copy As forms
and/or procedures are, changed corrected

‘copigés 'will be sent to each Iocatlon ‘with the

mstructuons toinsert and replace material.

Clérfical"Po'ol

A clerical pool composed of six (6) employ-
ees classified as Secretary |i. wnll .continue .on
a work. schedule of twelve. (12) moniths.
Clerical Ppool employees are paid- seven and
one-half (7 1/2). hours. per- day, thirty-seven
and -one-half (37-1/2) hours per week on a

b| -weekly. payroll.

These employees will r"ecélve frlnge benefits
according 1o the-Contract: as regular full time
employees £

‘;

_ Pool employees wrll be appomted through:

1. The regular blddmg and transfer pro--
cess.: . . ' ,

!

2. Recall- from layoff of the ‘most senior,
qualified ‘employees in the bargaining unit

- (they will be:paid.at their} classmcatlon rate of

pay at:time of layoff, or thé- Clerk -Typist rate
whichever is the highest). ‘As laid off em-
ployees are recalled to their original classifi-
cation, their position wrll be fllled by a Clérk-
Typlst

3. By promotlonal probatlonary appoint-
ment . e

Probatronary rules W|II apply,=for employees
already appomted permanently, and ‘for
those ona promotlonal basus DR

After workmg flve (5) day in ;the same as-
signment, if the cIassnflcat of:that assign-
ment is hlgher thana Secretary ll, the cleri-

cal pool employee will receive out of classifi-

" cation pay at their current increment step.for

the remainder of the assignment. Assign-
ments in accordance with' Article, 32.01 shall
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be made- prior“to assigning a clerical pool
employee to-a vacancy.

Records of assignments of-pool employees
will. be available to the Labor—Management
Comnmittee. :

For the reclassification of the clerical pool
positions, the technical layoff' provision of

this Contract will be waived; however, the
typing-qualifications and the one (1) year job

requirement must be met before the reclas-
sification can occur. Affected positions will
be red-lined*.until qualifications are met.

(*Refer to Article 32.13)

Clerical Specialist

Clerical Specialist - 12 months Classifica-
tion - Group 10

The position of Clerical Specialist(s) has
been established to aid in the training of sec-
retaries. The position shall be'posted. Man-
agement shall select from among qualified
employees and shall give consideration to
seniority when evaluating qualifications. The
job description and qualifications are to be
determined by the Administration, in accor-
dance-with Article 2.00.

. The salary for this position will remain con-

sistent with that.of a skilled trades.employee
carrying a journeyman's license.

\A
@

N
Clothing Allowance

32.10

. Managemenf will provide bargaining unit

employees with a _one hundred ($100) dollar

per vear clothing allowance, payable by Oc-
tober 15 of each vear.

Compensotory Time

An’ employee who- ‘has worked prior ap-
proved ‘overtime shall be’ allowed 10 receive
compensatory time: off at ‘the appropriate
ovemme*rate if they elecl to; do-s0, in lieu of
iThey & hls'time off with pay
in suc ,a‘way as not 16’ |mpa|r the operations

"of the work Unit. -In the absence of such
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.election. by ‘the: employee, he/she shall re-
ceive pay ‘as provided:herein. An. employee

must take all compensatory trme by June 30
of .each year

Compensatory time must be documented
wrth the rmmedlate supervrsor

- No more than two: hundred and forty (240) )
- hours of compensatory-time can be accrued

after which payment for overtime work must
be made: - The accrual shall be at the: appro-
priate overtime rate as provided elsewhere in
this Collective'Bargaining Agreeme'nt

Payment to employees covered by this Col-
lective Bargamrng Agreement for accrued
compensatory time upon termination of em-
ployment 'shall be calculated based on their
hourly rate.

Flex Time
If the: supervisor and clerical employee(s) in

a.department(s) agree, flex.time ‘will be per-
mitted only on a short-term basis. .

Hours of Work

itis agreed that Managemen shall have the
right to fix the work week, the work day, the
number of hours of work, the number of
shifts and the starting .and -ending time of
each. However, any such changes shall be
negotrated with the Unron

This article shall not be construed as a guar-

~antee .of work.

Clerical and Technical Services Unit
Administration Building

Yearly Term: Ten (iO) to twelve (12) con-
secutive months.

<

Days Per Week: Five (5) corneecutive days
per week.

Hours Per Day: Seven and -one-half (7-1/2)

hours per day .

Hours Per'Week: Thirty-seven-and one-half
(87-1/2) hours per week::
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Dailty Hours: Hours of work in' the admini-
stration offices shall be 6:30 a.m. through
4:30 p.m. as scheduled

Lunch Period: One-half (1/2) or one (1) hour
as determined by work schedule. The work
day of all clerical and technical employees
scheduled seven and one-half (7-1/2) hours
~or eight (8) hours per day shall include a
one:half (1/2) hour paid lunch period.

Management _ Information- Services De-
partment shall work a forty' (40) hour week’
year round, five (5) consecutive, eight (8)
hour days.

Computer Operator shifts: - .

1st shift.8:00 a.m. to-4:00 p.m.
2nd shift 4:00 p.m. to 12:00 a.m.
3rd shift 12:00 a.m. to 8:00 a.m.

Satellite Offices

Yearly Term: Ten (10) to twelve (12) con-
secutive months.

Days Per Week: Flve (5) consecutlve days
per week:

Hours Per Day: Seven and one-half (7-1/2)
hours per day.

Hours Per Week:: Thirty-seven and one-half
(37-1/2) hours per week.

Daily Hours: 7:00 a.m. through 4:30 p.m. as
scheduled.

Lunch Period: One-half (1/2) or one (1) hour
as determineéd by work; schedule. The work
day of -all clerical and technical employees
scheduled seven and one-half (7-1/2) or
eight (8) hours per day shall include a one-
half (1/2 hourpaid.luinch perlod

High School and Jumor ngh School Of-
fices

Yearly. Term: Ten (10) to twelve (12)
months. - :

Days Per Week: F|ve (5) consecutive days
,per week
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Hours Per Day: Seven and one-half (7-1/2)
.hours per day

Hours Per Week Thlrty Seven and one-half
<(37-1/2) hours per week.

- Daily.Hours: 6 30 a.m. through :4:30 p.m. as
scheduled..

~Lunch Perlods Ohe-half (1/2) or one (1)
hour as determined by work schedule. The.
. work day of all clerical and technical em-

- ployees scheduled seven and one-half (7-
1/2) or eight*(8) hours: per.day shall include a
one-half (1/2) hour paid lunch, -

 Library Offices.in High School

Yearly Term The library schedule shall be
‘one: thousand five: hundred (1 ,500) hours per
year which will generally follow the teacher’s
schedule. A fifteen (15) hour per year devia-
tion may occur.

Days per: Week Flve (5) consecutlve days
per week. .o

Hours per Day: Seven :and one-half (7-1/2)
_ hours per day.

Hours per Week: Thirty-seven -and one-half
(37-1/2) hOUrs for five (5) day'WOrk schedule.

Dally Hours: 7:00 a.m. through 4:00 p.m. as
scheduled.

Lunch Period: One-half (1/2) ‘or one (1) hour
as determined by Work schedule. The work
day of all clerical and technical employees
'scheduled seven’and one-half (7-1/2) or
- eight (8) hours per.day shall include a one-
. half.(1/2) hour paid lunch period. -

. ‘Library offices in-Junior High Schools wil
continue with present.schedule. . .-

: E)ementa'ry Schools

Yearly Term:- The secretary of the highest
classification will work the saie Administra-;

tive Calendar year as the principal.

Additional “clerical staff assigned to the
building have the option of working the same
schedule as. the principal. This schedule
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.. shall be mutually determined by the princi-

32.13

pal, secretary and Director 'of Non-Teaching
Personnel and Paraprofessionals..

Days per Week: Five (5) days per week or
as determinied by. individual work schedules
in accordance.with staffing formula.

Hours per Day: Seven and one half (7-1/2)
hours per day.

Hours per Week: Thirly-seven and one half
(37-1/2) hours for five (5) day week work
schedule.

Daily Hours 7:30 am.. through 4:00 p.m. as
scheduled.

Lunch Periods: Elementary clerical employ-
ees shall take one-half (1/2) hour-paid lunch,
normally between 11:30-a.m. and 12:30 p.m.

Elementary library secretanes will ‘continue:
with present:schedule.

A.S.P. Clerks and V.T. Aides will continue as
presently.scheduled.
Job Audit

The Jbb"Audit Committee shall consist of the *
Director of Non-Teaching Personnel and

- Paraprofessionals or his/her designee, the

AFSCME Staff Representative and an officer
of the local.

If an_employee meets the gualifications of a
higher classification, he/she may request a

: job _audit by submitting a .copy. of a..com-

pleted ‘audit request form to each member of
the Job Audit Committee.. The Committee

will conduct the audit with the émployee and

his/her supervnsor within ninety (90) calendar

-days.

1. The Audit Committee will notify the
employee and supervisor, in writing, of the

. time.and.location of the audit.

2. A note taker waI be present to record
the items.discussed. A.copy of the notes will

be provided to the audited- employee and
. each member of the Audit Commiittee within
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five (5) workmg days and prior to the Com-

mittee' S recommendatlon

~3. Upon receuvmg the notes, the em-
ployee will have five (5) working days to re-
, -view the notes and submit'to the Committee
in writing any additional documentation, in
accordance with Article 32.25.

ch‘hboI' Personnel and Gioug Audits:*

1. When fifty” (50%) percent of the em-
ployees within a school classification, in ac-
cordance with the school staffing formula,
have: - submitted completed aiidit request
forms, the time line for completion of the
audit shall begin

‘ 2. 1f the Audit Commlttee recommends
reclassification, -the..entire class within that
.school staﬁlng,formula will be reclassified.

v

- 3. Jbbs auaited in Which twé (2) or more
Qeogle are gen‘ormmg the same duties: will

follow the same criteria-as in No. 1.and No. 2.

-above. In this case, the Audit Committee will
make the final determination as to. whether

or not the audit will be performed as a group.

4. In the event of reclassification of ei-
ther:school personnel or a groeup, the techni-
cal layoff provision of ‘this Contract will be
waived; however, the typing: qualifications:
.and the one (1) year in that position require-
ment. must.be met before the reclassification
can occur Affected pésitions will be red-
lined' until qualmcatlons are met:or positions.
are: vacant.

*Other jobs audited in which two. (2) or.more
people are performing the same: duties will
-follow.the sameg criteria as. School Personnel
and Group Audits. In this case, the Audit
Comnittee will make: the final determination.
as to whether or not the audit will be per-"
. formed.as a group.

The Job Audit Committee will meet: quarterly
to review and make récommendations re-
" garding’ job audits-performed during the prior
three (3) months.. The Committee’ will make
a recommendation on each audit request to
the: Assistant Superintendent of Human Re-
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sources or his/her designee, who will ap-
prove or deny the recommendation.

Once thée employee receives the recommen-

- dation..of the Audit Committee and questions

whiether .or not an area. of responsibility has
been omitted 'and/or overlooked, that em-
ployee may submit, in writing to the Com-
mittee, within five (5) working days, docu-
mentation regarding that area of responsibil-
ity. If the recommendation of the Committee
is not altered by the additional documenta-
tion, the employee must wait one (1) year
before requesting a new audit.

The Job Audit Commitiee has the authority
to move a classification ‘to a higher pay
group if the duties of the audited job do not
meet the requirements of a jOb in an existing
classification.

Should the Union disagree with the decision
of the Assistant Superintendent of Human

"Resources, (or his/her designee), it may

move: the matter to arbitration. The 'sole is-
sue for the arbitrator shall be whether the job
being audited is properly placed in its current
classification in a higher designated existing
classification, or.a higher pay group.

For the purposes of the Clerical/Technical

Bargaining Unit the term “red-lined” shall be
defined as a position where an employee

" does not meet-the minimum qualifications for

the new higher classification. Once the in-
cumbent meets the minimum qualifications
the employee . shall - automatically be up-
graded. In the event the position is vacated,
the vacancy shall be posted for bid at the
higher classification..

Limited Rights Clerical Employees
Limited Ri'ghté?émg‘ onées:
¢ will be covered by all other terms of the

Contract and Union procedures except
as specified in this article.

~ e cannot strike.

» cannot serveasa Umon ofﬂcer or stew-
ard. -




. will_be covered by the Union Security
article of this, Contract

cannot. be bumped out of Itmlted rights
position. :

If there is a general layoff and the lim-
ited rights employee is also designated
for layoff; they may not bump but may
exercise seniority to. enter a vacancy

~ through the bid procediire.

If a_limitéd rights position’ is- eliminated,
the limited rights employee must_be
given work at the same rate of pay until
*- a position for which he/she qualifies be-
comes _available. . The employee may
bid on_any open position; however, they
MUST bid on. all open lateral positions

. for which they are quialified that offer the

same hourly rate of pay, the same hours
per day_and the same- work calendar.
Once_this employee is -the successful

. .bidder he/she must.accept the position.

If the supervisor of a limited rights em-
Ployee wishes' to: replace-the: employee
(otherthan for disciplinary reasons), the
limited rights e employee must be given
work at the.same rate.of. pay until a po-
sition for his/her quallflcatlons opens up
and he/she is the ‘sliccéssful_bidder.

Once_this emplovee lis _the successful
bidder he/she must' accegt -the Qosmon

If a Ilmlted rights’ mgloye wnshes to bid
out, he/she must bid to a vacancy.

Vacanmes for Ilmlted nghts ‘positions will

be specifically advertised.

‘
'

Management ' shall interview at_least
three (3) qualified candidates. Selection
need ot consider senlong(I however
.consideration must be i given to the high-
est classification when selecting. Inter-

views. and- selection will be from guali-
fied employees in_the §‘a‘rﬁ‘e pay group
or next Iower pay. groug who _have at

. with Toledo Publlc Schools as a_substi-

tute secretary and/or in Local 2174.
When _there are no gualified employees
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in these two (2) pay groups, then quali-

fied: bidders frem the. next lower pay

group will be eligible to be_interviewed.

Thesé names will be given to the appro-
priate supervisor at that time.

If there is a_gualified applicant, the. va-
cancy. must_be filled from within the Lo-

- cal 2174 Bargaining Unit. Only when

there are 'no_qualified applicants within
the AFSCME Bargaining Units may

Management consider outside applica-
tions.

When a limited rights position becomes

vacant or if Management requests that a

new position be limited rights, such po-
sition will 'be reviewed by the Labor-
Management Committee -and the Di-
rector or Supervisor of the. affected de-

- partment to determine if said position

requires limited rights status. If Labor

and Management cannot agree on the

new position as being limited rights, the
request for limited rights will be tabled,

the position will be advertised as regulas

and reviewed by the Labor Management
Committee- in_twelve (12) months for a

determination. If the position_is_deter-
mined to be- limited rights, the job will be
re-advertised and the incumbent will be
placed on technical layoff.

Limited Rights Positions:

neVSupenntendent'

" Secretary to the Assistant Superinten-
: de’nt of Hu‘man Resources

Secretary to the Dlrector of Labor Rela-

'thﬂS

Secretary to the Director of Non-

Teaching Persorninel nd Paraprofes-
sionals

Secretary to the Director of Teaching
Pers‘onnel

Accountlng Specralrst ‘in Budget Serv-
ices

Secretary to Non—Teachmg Person-
sO_fflce
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- .o Secretary-to the Assistarnt to the Busi:

hess Manager

Overtime Rates

All'work’ performed over. seven: and one-half
(7-1/2) hours in any one (1) day or thirty-
seven and.one-half (37-1/2) hours in any one
(1) work week shall be consrdered as over-

time and pald at the ovemme rate of time
and one-half (1-1/2x).  All \work performed
.over eight (8) hours in-any one (1) day or

forty (40) hours in any. one (1) work week
shall be considered as over-time and paid at

the rate of time and one-half (1-1/2x) for all
_ personnel employed in the Management In-

formation ‘Serices Department and other
eight (8) hours per day employees or forty

. (40) hours per: week

'AII work performed on a-Saturday shall be

paid- at time and one-half (1 1/2x) the regular
hourly rate. .

- All Work. pefformed on, a Stinday shall be
..paid-at double (2x) the regular hourly rate.

. All work performed on a hollday, as provided'

by-this Contract; shall be paid at double time
(2x) the regular-hourly rate for hours :worked
in -addition to a regular day’s pay. There
shall be no dupllcatron or pyramrdrng of
overtime,

AI_I overtime-shall be distributed as equally as
possible among the employees in' the classi-
fication necessary‘to perform the work.

For the purpose of distribiition of overtime,

.. an employee who is requested to work over-
time and refuses shall'be credited with such

overtime worked.

All overtime for-Computer Opérators shall be
distributed as equally as possrble among the
employees in the classification necessary to
perform the work based- on the following:

"1.- Persons ‘with the lowest number of
over-time hours accumulated on the day

- overtime is offered shall be called first,

S 2. AotualA hours: paid ehali be used for
recording. .
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3. All overtime hours shall be recorded.

4. OQOvertime sheet shall be updated and
posted as worked. '

5. For the purpose of distribution of
overtime, an employee who is requested to
work overtime: and refuses shall be credited
with such overtime worked.

6.. When an employee is on sick leave,
other paid leave or-leave of absence in ex-
cess of thirty (30) consecutive calendar days
the employee shall be charged for overtime.

In an emergency situation, the: Clerical or
Technical employees may, with the approval
of their immediate supervisor, work up to
twelve (12) one (1) hour periods in a calen-
dar year and shall be paid the appropriate
overtime rate. If -additional overtime is
needed. approval must be_obtained through
Human Resources.

.

Clerical and Technical employees -shall not
perform any duties at home unless they have
approval from personnel supervisor. When
work is approved and performed at home,

‘the: employee shall be compensated at the

appropriate rate.

Peer Support Program

The purpose. of the AFSCME Local 2174
Peer Support. Program is to help members
succeed by providing support and encour-
agement as needed.

This is voluntary and will give'AFSCME Lo-
cal.2174 members peer support when re-
quested by the members: AFSCME Local
2174 members appointed through lateral
transfer or promotion wili be assigned a peer
support person upon request. The peer sup-

‘port person.will not train nor perform the du-

ties of the newly appointed person, but will
be available as an additional resource per-
son. '

A. Peer Support Requirements
1. Members who have-at least three (3)

or more years experience in AFSCME Local
2174-rpa'y apply to be a Peer Support person
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by filling out the Peer Support Application
Form (Attachment.A) and returning it to the
Peer Support Chalrperson

2. Peer. Support: persons wnll be as-

‘:S|gned by the Peer Support Committeé

which will consist. of two (2) .Local 2174
members and the Director of Human Re-
sources or his/her designee:. Appointment

‘will be made by consensus.

3. The Peer Support person shall be re-
leased from his/her regular duties to visit the

‘work site' if requested. This released time

shall not exceed seven and one-half (7-1/2)
hours unless approved by the Peer Support

Commmee

4. The Peer Support person shall not be
used in-any evaluation, disciplinary or griev-
ance-process including arbitration..

) 5. A Program Evaluation Form (Attach-
ment B) must be completed and returned to
the Peer Support Chairperson.

B Peer:Support Chairperson

1. A Peer Support Chairperson will be

_appointed by: the President of Local 2174

from the members of the Executlve Board
and/or Trustees.

2. Release time for Péer,.Support per-

. sons shall be secured through the Human

- Resources Office by the Peer. .Support
* ‘Chairpetson.

Professional Leaves

The Toledo Public Schools, recognizing the
importance. of Professional Clerical and
Technical ‘conferences - arid workshops, will
grant Clerical and Technical employees time:

-off- to attend :such conferences- and work-

shops if it does not hinder the operatlon of

‘théir office.
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Reporting Absence and Return to Work -
General Provisions *

Failure. to report absences from work or re-
turn to work in' compliance ‘with the proper-
procedure may warrant-disciplinary action.

An employee who is late due to extreme
weather conditions shall be considered as
being on the job even though the employee;
may arrive for work after the prescribed
starting time. An employee who does not
report -for work shall be considered as ab-
sent, except as: otherwise provuded in this
Contract..

An employeé, shall maintain his/her current
address and telephone number on file with
the | proper department.

Reportmg;Absence and-Return to Work -
Clerical and Technical

In the event of personal iliness, family illness
or other authorized absence, Clerical and
Technical employees shall call their school,
office or -appropriate official no later than
one-half (1/2) hour prior to starting time: if at
all possible.

Employees shall report their intention to re-
turn to work not later than the close of office
hours of the day preceding their return. An
employee shall not be permitted to retumn to
work unless he/she has notifiéd the appro-

priate official in compliance with this proce-

dure.

_ School Responsibilities

In accordance with present’ board policy,
when the principal is out of the building
he/she shall appoint a certificated employee

1o be responsible for the activities of the
school. This employee shall be readily

available and clerical personnel shall riot be
required or requested to assume any of the
principal’s responsibilities. It is not the re-
sponsibility. of a secretary to take teacher

'sick calls at home.

The Assistant Superintendent of Human Re-
sources shall direct the principals to specify
a q’ert_iﬁcated employee to act for him/her in
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hls/her absence The pnnmpal shall -notify.
the personnel office and the clerical staff of
the school of . this appointmént and any
changes that may take place in this regard.

A.clerical employee shall riot be assigned to
work.alone in high schools or other buildings
during vacation periods.. Clerical personnel

-shall not work hours other than. those as-

signed unless - approved by an authorized

. administrator.

Secretaries shall not be required to dispense
medication to- students.. If .a secretary
chooses to_dispense medications. he/she
must have completed the appropriate train-

. ing as per Toledo Public Schools. Board Pol-

icy JHCD-R, No. 14.

" Clerical employees shall not be responsible

32.20

for- carrying out or overseemg dlscnphne of
students. ‘

Special Projects
At Conference Day each year a form letter

will be. provided allowing members to ‘state
their ‘interest in participation in._special proj-

- ects. This form must be submitted to Non-

Teaching Personnel, with.a copy:sent fo the .
Union, by August 1 each year. - -

The president of Local 2174 will be notified

" in_advance of the project. This .notification

will _contain._all mformatlon regardmg the
gr0|ect

.Submussudﬁ of this: létte"r' of ihtsrest does not

quarantee selection. Consideration will be

- .given:-to seniority and émployment history.

- Management will notify Local 2174 of selec-

tion prior to notification of member(s).
Selected membeérs' will_receive their current

rate of pay while being trained. during work-
ing hours. _If the project _involves. training
others, the member will.be paid at the cleri-
cal specialist rate of pay. If the project ex-

ceeds:beyond the requldr work.schedule, the

member will.be paid af the -appropriate over-
time rate of pay, -
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. Staffing Elementary Office

The formula for establishing staffing levels in
the elementary schools is as follows:

October 1st enrollment .as reported on

State Fbundation Report (previous year).

Plus: INS 48; reported on State Foundation
Report (previous year).

OUTS 'as reported on State Founda-
tion Report (previous year).

Teachers and Administrators

Auxiliary -Personnel on Payroll
Sheets .
Total Building Census

Divide total by one hundred (100) equals
number of days per week of Clerical service
for school year. .

Each elementary school, building shall have
a minimum of. one (1) full time clerical person

.classified no less than a Secretary Il

Where the formula indicates more than one
(1) full time secretary, that. classification shall
be not less than. a Secretary Il. Where the
formula indicates more thai two (2) full time.

. clerical employees, the extra days will be

filled with a clerical. empioyee classified not

less than a Clerk Typist.

Glendale-Feilbach and Oakdale will be

-staffed with two (2) full-time clerical employ-

ees in -accordance with the above staffing
formula. Due to the specialized curriculum,
enrollment and staffing will ‘be evaluated
each year by Union and Management to
determine if it .is necessary. to continue with
two (2) full- tlme secretaries. Other schools

_having. marked. increases or decreases shall

be subject-to further negotiation between
Management and the. Union.

Classification within the above staffing for-

o ..mula will'not be less than currently provided.

These positions will be subject to the job
audit provisions as provided in Article 32,13
of.this Contract.
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When an émployee works-at two: (2) or more
schools 'and an increase in_the staffing for-
mula_occurs-at one 1) of more. of these lo-

cations, the employee must choose to re-

main_at one (1) of these schools If the -as-

‘combined _with _another school to _make. a

five-day assignment. " If impossible to make a
five-day assignment: the employee will float

for the-additional day(s). .
sonnel wil | assign the ‘hours: (7 ¥ hours _per
day) and t he assngnment(s)

Ifa d‘ecrease in school staffing' WOuId result

.under the staffing formula, the decrease.will

not occur until the position becomes vacant
-due. to_transfer, promotion, extended leave
(beyond twelve. unpaid weeks), resignation,
retirement or-death. At that time the job will
be advertised at the number of hours and/or
.days:in compliance: with the-formula. and the
collective Bargaining Agreément. *

Staffing Junior High Office .

The formula for establishir{g staffing levels in
‘the Junior High Schools is as follows:

Each Junior High. school, bu:ldlng over six
hundred (600): total buﬂdlng census, as com-
puited.by the formula given below, 'shall have
a base staff of two (2) twelve (12) month
secretaries, one. (1) classified not less than a
-Secretary lll,and one (1) classified not less
than a Secretary I and-one (1) half (1/2) time
CIerk-Typlst ten (10) month will be*assngned

In schools with a bu;ldlng census less than
six- hundred (600), a study to reevaluate
base staff will be made and discussed with

, . Union prior to |mplementat|on of a change in
" staffing. .

Junior ngh bunldmgs will be: assngned aten
(10) month, Accounting Clerk, classified not
less than an Accounting Clerk- Ill. “This per-
-son will service the Junior.High to which they
are assigned as well as'the elementary

~..schools- in their feeder pattern when re-

quested.to service a fund- ralser .

All Junior Hi'gh buildings‘ Will have full-time

' “clerical-help in, the library, classified not less
thana.Secretary I.
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Addlt:onal days of clerical help (Clerk-Typist)
.- will be detéermined by-thé following formula
' and assigned for the school year:

October 1st enrollment. as reported on
State Foundation Report (previOUévyear)

Plus: INS.as reported on State Foundation
Report (previous year). '

OUTS as reported on State Founda-
tion'Report (previous year). -

Teachers and Administrators

‘Auxiliary Personnel on Payroll
Sheets

Total Building Census -
Subtract riine hundred (900)

Divide total by one hundred (100) equals

number of days per week of Clerical serv-

ice for the school year.. When the staffing
. formula. for Clerk-Typist permits a five (5)

day position, at one (1) location, that posi-
- tion will be.reclassified as a Secretary Il.

Schools' having marked increases or de-
creasés shall be subject to further negotia-
tions between Management and the Union.

Classification within the above staffing for-
muia'will not be less than currently: provided.
These ‘positions will be subject to the job:
audit’ provisions as provuded in Artlcle 32.13
of this Contract

When an employee works at two (2) or more
- schools and an increase in_the_staffing for-
mula occurs at one (1) or more of these lo-

cations, the employee must choose to re-
‘main at one (1) of these schools. If the as-

signment is less than five (5) days it will be
" combined with _another school to_make a

five-day assignment..If impossible to make a
five-day assignment the employee will float
for the additional day(s). Non-Teaching Per-

sonnel will assign the hours (7 % hours ger
day) and the:assignment(s). -

It a decrease in_school stgffin"g would resulit
under. the staffing formula, the decrease will
N o
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v

-not. oceur until the 'gosttuon bécomes vacant
_due to transfer, gromotuon, extended Ieav
b = - 5

retlremettt or deeth. At that time the job will
be advertised at the number of hours and/or

_days in complidnce with the formuila. and the

collective Bargaining Agreement.

Staffing High School Office

The formula for. establishing staffing levels in

-the High Schools is as follows:

‘Eabh..High S;qh,oo'_l',' as computed by the for-

mula given below, shall have a base staff

classified not less'than:

""(a) One (1) Secretary Il - twelve (12)
month T

(b) One (1) High School Cashier — twelve
(12) month

' “"(c) Two (2) Secretary IP's - twelve (12)

month.
. (d) One (1) Secretary Il - ten (10) months.
(e) One (1) Secretary | lerary nine (9)
' months »
(f) One.(1) Office Assmtant to the Nurse -
- four (4) hours dally nme (9) months

Additional. days of clencal help (Clerk-Typlst)

twelve {12) month will be’ determined by the
following formula. and assigned to the school

office:

October 1st enroliment as réported on
State Foundation Report (previous year).

Plus: INS as reported on State Foundation
Report (previous year). :

OUTS as reported on State Founda-

tion Report (previous year).

Teachers and Administrators

Auxiliary Personnel on Payroll

:Sheets

TotaI'B'uilding Census
Subtract fifteen hundred (1500)

~ Divide total by one-hundred (100) equals
number of days per week of Clerical serv-
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ice for .school year. When the staffing
formula for Clerk-Typist permits a five (5)
day-position at one (1) location, that posi-
‘tion:will be:reclassified as a Secretary II.

Schools having marked increases or de-
creases shall be subject to-further negotia-
tions between Management-and Union.

Classification within' the above staffing for-
mula will not be less than currently provided.
These positions will be subject to the job
audit provisions as provided in Article 32.13
of this.Contract.

When an employee works- at two (2) or more
schools:.and “an increase in_the siaffing for-
mula occurs at one (1) or more of these lo-
cations;, the employee must choose to re-
main at one (1) of these schools. 1f the as-
signment. is_less than five (5) days it will bé
combined with another school to_make a
five-day assignment.. If impossible o make a
five-day assignment the employee will float
for the additional day(s). Non-Teaching Per-
sonnel will assign the hours (7 ¥ hours per
day) and the assignment(s).

If a decrease in school staffing would result
under the staffing formula, the decrease wili
not occur until the position becomes vacant
due to transfer,_ promotion, extended léave
(beyond twelvé unpaid weeks), resignation,

retirement or death. At that time the job will
be advertised at the number of hours and/or

- days in compliance with the formula and the

collective Bargaining Agreement.

Staffing - Substitutes

The Personnel Department shall send out a
form to all ehglble employees before the end
of the:school térm asking them if they wish to
substitute during the summer. The em-
ployee must. advise Personnel by the last
day of the :school term if they want to be on
the :summer substitute list and will be avail-
able for-daily calls at their current hourly rate.

This is not a guarantee for work.
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: Techmcal Layoff Procedure

(a) Changes in any clerlcal or technical

' vijb which increases or decreases the classi-
fication, job description, ‘essential duties,

wages; number of months, days or hours

. worked, of.an established job shall.constitute

the. formation of a NEW JOB and shall be
considered a technical layoff of the: incum-
bent. Reclassifications occasioned by a “Job
Audit” shall not trlgger the provisions of this
paragraph-

(b) Job Audit reclaséiﬁéatioﬁs of posi-

tions occupied by an employee for less than.

one: (1) year shall cause the jobs: to be con-
sidered vacated and open for bid under the
provisions of No. 3 of the Blddmg Procedure
Adicle 32.03. However, if this reclassifica-
tion is the résult of School Personne! and/or

Group Audit, refer to Article .32.13, School
Personnel and Group Audit, No. 4:

2. The affected employee and the Uion

shall be given formal notification in writing
twenty (20) working days if possible prior to
the effective date of the change and the

' change shall be discussed with the Union

prior to implementation.

3.. The affected employee shall be guaran-

»teed ten (10) working days to review the cur-
“rent. seniority lists.and.a list of all job open-

ings which shall be made available to the
affected employee and the Union by Man-
agement. The ten-(10) day period shall be

included in the twenty (20) day period above.

The incumbent shall have the following op-
tions: :

~(a) To b|d the new'job.

(b) To bld on. any open position per the
regular bid system.

(q)- To bump per the regular layoff pro-
cedure, as' specified in Article 19.01 of this
agreement,. unless technical - layoff occurs
during summer break. In that event see

paragraph.No. 4. .

(d) The employee shall notify the per-
sonnel office in writing .of his/her choice of

accepting an open position or bumping by
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the expiration: of the ten (10) working day pe-
riod as stated in No. 3 of Article 32:25. After
submission of the notice the employee may
not change his/her decision.

(e) By agreement between Union and
Management a special bump ‘may be.sched-
uled during winter or spring break.

4. In the event that an employee is on tech-
nical layoff during summer break and has not
found a suitable vacancy, all employees of
the Clerical and Technical local shall be noti-
fied of a designated bump date(s), and all
bumping as a result of -that technical layoff
will be done on that day(s). All Clerical and
Technical employees ‘will be furnished a
seniority list and a preference .sheet on the
annual conference day to enable their offi-
cers to act in their stead if they are unable to
attend the bump day(s).. Each employee will
be given five (5) choices to be listed in order
of preference. If all five (5) choices are ex-
hausted and the employee is absent from
the bump meeting(s), his/her Union officer
will. make his/her choice. All vacancies that
occur as the result of this bump shall be fitied
-on that day(s).

5. In regards to job changes due to new
technology see Article:32.03:

R O WA
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PART V

TRANSPORTATION SERVICES - (LOCAL
2853)

‘Miscellaneous Provisions

Accident Prevention and Safety Committee
(APASC)

Availability for Summer Work - Bus Drivers/Bus
Aides

Bid Seniority --Bus Aides

Bidding Procedures

Bumping Rights

Bus Inspection

Check Ride

‘Clothing.Allowance

Commercial Driver's License

~ Early Start-Up

Field Trip Assignments - Bus Drivers.
Hazard Pay

Hours.of Work - Lunch Period

New Technology and Training
Overtime Rates

Personal Leaves

Physical Exams for:Bus Drivers
Reporting Absence and Return to Work
Reporting Pay - Bus Drivers/Bus Aides
Rest Period - Other Than Technicians
Rest Period - Vehicle Maintenance Department

Return from Leave as a Result of Work Related
Injury - Bus Drivers/Bus Aides

Return from Leave of Absence Without Pay —
Bus Drivers/Bus Aides:

Road-e-o

Safe Seating Level on Buses
Safety Meetings

Staffing for Bus ‘Aides
Substitutes for Bus Aides
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" Temporary Assignment to Dispatcher’s Office

Temporary: Assignment to Superwsory Position -

_ Crew Leader

Transportatlon Operatlons Canicellations (Other
than Calamity Days)

Vehicle Servicepersons
Vehicle Technician Certification
Work Assignments

Letter of Agreement
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33.00

- 33.01

Transportation Services - Miscellaneous
Provisions

Accident Prevention.and Safety Commit-
tee (APASC)

Purpose. .The purpose of the Accident
Committee is to provide a recognized
mechanism to function -as an irtegral part of
a continuing accident prevention and safety
awareness program. Such a committee
should be maintained through investigation
and evaluation of all safety hazards -and ac-
cidents: incurred by Transportation Depart-
ment -personnel.. This. investigation should
bé conducted in an open and constructive
manner and the results should. be useful to
prevent future accidents and help create and’
maintain safety awareness in all depart-
mental employees. The committee shall be
supplied with all pertinent information to the
accident(s) .or material required by the com-
mittee.

Method. The committee shall consist of five
(5) members, three (3) Local 2853 members
and two (2) management members. Each
group will appoint their own members. This
committee shall be consensus driven. All
members shall have-an equal voice and shall
be-expected to fully endorse the committee’s
recommendation. The committee shall be
responsible for its organization, structure and
shall meet at least once a month. The find-
ings of the committee .shall be reduced to
writing ‘with copies presented to the involved
employee, the Union and Management.

The committee shall in .no way abridge or
obstruct Management's right' to discipline
any employee.

Union Eligibility. All Local 2853 employees
with five (5) or more years in_the transporta-.
tion department shall be eligible to serve on
this committee. A letter shall be sent out
with the bid packet explaining the function of
the committee. Employees will be able to
indicate on the letter their intetest in serving
on. this committee: The Union shall take all
of the notices and the executive board shall
appoint the members of the committee.
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Availability For- 5ummer Work Bus Driv-
. ers/Bus Aldes ‘

~ All summier work.-excluding field trips. that

involves Bus. Drivers/Bus -Aides for the pur-

. pose of this article shall be defined as ‘the.
work' available after the. last day of regular
-operations and before the first day of reqular

" operations for the opening of the next school

year. Reqgular_operations.shall be deter-
mined by the Toledo Public Schools calen-

dar unless otherwise mutually. agreed to by

Management and ‘the: Union. All field trips
shall be. rotated according to thie regular field

trip procedures as-set forth -in. Article 33.11,
except drivers shall be telephoned rather
than signing the field trip board.

All Bus Drivers/Bus Aides shall indicate their
availability for summer work in. writing. This
shall 'be done on forms provided and distrib-
uted by the Transportation ‘Center no less
than ten' (10) work days prior‘to the last day
of‘Transportation Operations

All summer work shall be b|d and offered by
bld seniority. * . The' only -exception will be

. when .subs are needed for ‘summer work.
.Emplovees. on the appropriate summer list

who are not currently working will be con-
tacted in: order of bid seniority' by telephone.,
If new work is created, or. thé re-availability
of .summer work becomes. available: or any
other summer work becomes available, this
shall ber offered to the Bus Driver/Bus Aide

with the greatest bid_sehiority on the appro-
priate summer list.. .

Summer. work_assignments. will be made by
telephone between 6:00 a.m. and 10:00 a.m.
daily. Any emergency asannment quI be
handled immediately. ’

A Bus Driver/Bus Aide may take any re-
maining earned vacation under the following
conditions. : :

1. If ‘the ‘work assignment is less than
eight (8) weeks, they shall lose: their work

- ‘assignment; however, they shall be placed

back on the summer list, at their appropriate
bid :seniority ‘slot.-when ‘they: . mdxcate their
availability in writing.
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2. If the work assignment is eight (8)
weeks or'more, they may-take any remaining
earned ‘vacation, without losing their work
assignment.. However, the remaining vaca-
tion-and/or dock period may not exceed two
(2) weeks at that time. That work shall then
be offered to the most.senior employee: in
the appropriate classification. That individual
shall remain on the work assignment until
the origina! employee ‘returns or until they
forfeit it per this Contract.

3. The bid sheet for routing positions
shall state “ne routing employees will be al-
lowed-to take vacation two (2) weeks prior'to
the opening of school.” '

For the duration of this Collective Bargaining
Agreement the parties agree to continue the
letter of agreement regarding summer bus
cleaning.

Bidding Procedures:

Bus Drivers/Bus Aides

An employee must establish their employ-
ment classification (Bus Driver/Bus Aide) by

4 -August 1st.

To ‘be eligible to bid on routes at the begin-
ning .of the school year, Bus Drivers must
deliver satisfactorily completed physical ex-
amination form, driving abstract papers, and
other. state required documents to the
Transportation Center by August 1st. If
these papers are not received by August 1st

_ the Bus. Driver shall not be allowed to bid on

"

any route until. January 1st of the following

Jyear, but shall be placed on the relief as-

signment list (after the above requirements
are met) per their bid seniority. A driver who
has not submitted required papers or-applied

.for or received an approved leave of ab-
-sence by thé first day of operations shall be

terminated. [t shall be the responsibility of
Management to notify all drivers of any
changés in these requirements in time to
meet the above time limits.
. ‘
All Local 2853 employees shall be consid-
ered full:time and have full benefits after
completion of their onglnal probatlonary pe-
nod o [




Ifa Bus Dnver/Bus Aide changes classifica-
tions dunng the-school year, they will have to
serve 'the: :appropriate- probationary’ period
and will not be. eligible to-bid in their new

"classification until the probatlonary period is
complete

Any' Bus Driv‘er hired before 11/1/67 shall
have the ‘right when routes are bid to split
routes. Those drivers hired after 11/1/67,
but before 2/1/68 with the stipulation that-
they could work less than a full day may also
split routes as defined at bid time. Such
splitting ‘of routes.shall be definéd as bidding
on at least one portion .of :an existing multi-
part. route for the purpose of working less
than a full day. Those drivers hired after
11/1/67 but before 4/1/6& with the stipulation
that they ‘could work less; than a full week
- may 'bid .a complete route with' the under-
- standing “that they will only: be availablé to
drive. that route on certain days of a prear-
ranged weekly schedule. All other drivers
shall notbid routes unless they:; are available
for full time work.

If routes ‘have been spllt pnor to an em-
ployee’s bid time, the -employee may com-
- bine: any’of the splits to-form a route or bid
on any remaining portion of the split only. It
. is"understood that employees. bidding on
~portion of a route will be expected to be
available at-other times . as a Relief Driver.

All Bus; Aides-employed by.the Toledo Public
‘Schools, at bid time in August shall be. eligi-
ble to bid on routes, using their bid seniority.
‘A Bus-Aide who has: not repqrted to Trans-
portation Department by the first day of op-
erations or applied for or-recéived an ap-
. ‘proved leave of absence.shall be terminated.

At the. beginning .of each school year, and
‘the first week of October, all routes shall be
considered vacant. ., Employees shall bid
within their own classification by bid senior-
ity, using the above established bid nghts.'
and usmg the followmg procedure

Bus Drivers/Bus. Aides shall be notified by
lettef no less than two (2) weeks prior to their
appointment time when to- examine and bid
routes before school starts. Bus Drivers/Bus
Aides shall bid by. bid. séniority. - Bus Driv-
ers/Bus Aides shall have the opportunity to
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come .in one (1) hour before :appointment
time to.examine route bid notices on the first
two (2) days of*bidding and: a half (1/2) hour
on the third day of bidding- There shall be
-an appropriate: number of complete copies of
the route bid notices available for examina-
tions, showing each route number, school
served, vehicle' make, stamng times. of the
routes and other pertinent information in-
ciuding whether an aide: is- assigned. The
chosen routes shall be examined in a sepa-
rate room. Bus Drivers/Bus Aides shall have
an ailotted five (5) minutes appointment time.
with the appropriate 'supervisor. As routes
are bid, the chosen route shall’ be removed
from the index: All bidding time shall be ad-
ministered by Management and the Union.

Any-employee'who is: unable to-examine and
bid routes at the time of their appointment
shall be allowed to sign a waiver of protest
on route selection. This waiver of protest
-shall state the employee’s preference for
route assignment. This.statement shall give
the Union Representative authority to select
a route for said employee, based on the em:
ployee's preference of school areas available
at their appointment time. In cases where
several routes exist of about the same na-
ture, ‘the' route’ that: holds the higher rate of
pay or if the pay is the same, the one with
the newest vehicle shall be selected.

In the event of an unexpected occurrence an
employee ‘may call and ask the appropriate
Union Representative to secure a route for
said employee at their appointment: time.
The employee shall then' have to sign a
waiver of protest'as soon as possible. Such
a route selection shall be based on the same
rules ‘as any other employée signing a
waiver of protest.

if an emplpye‘é’ does not appear or call at
their scheduled time they shall be placed on
the bottom of the bidding list before proba-
tionary employees. and those without bid
rights. A new appointmenttime then shall be
authorized and ' routes .shall be bid from
those available. If a Bus Driver does not ap-
‘pear or.call by their new appointment time,
that driver(s) then becomes a' Relief Driver.
Open route-assignments -shall be assigned
to the followmg employees in. the order listed




1.: Employees --without bid rights.

- 2. Original. probationary employees, by
temporary seniority. ‘Temporary seniority for
the purposes of this article shall be the first
day paid for work. in this department before
the corfipletion of onglnal probation. Tempo-
rary seniority, if more than one (1) employee
begins- on the. same day, will be established
by a temporary draw.. This date: will be ad-
justed upon completion. of the original proba-
tionary. period. .

. 3. Employées without bid rights - hired
wnth that stlpulatlon after 21 /85

There ‘shall be a moratorium on route blddmg
from the first bid session until the completion
.of the second bid ‘'session in October. There
will be no loss of time during this period.
THe exception is ‘'vacant routés, which shall

.. be bid at all times -following the Collective

: Bargammg Agreement

A route shall be put up for bid if any of the
following condmons occur.

1. a new route is created
2. an existing route b,ecomes.vacant.

.3. the time of .a route is altered more
than Ahirty (30) minutes a day from the last
bid.

4. _ifha school .or ,scho,ol related unit is
added and a school or related unit is deleted
simuitaneously:on a given route.

" The route bid notice shall be posted within
three (3) work days of the knowledge of
Management of the vacancy or change un-
less agreed to otherwise: by Management
and ‘the Union in writing. This notice shall
remain posted for two (2) work days and
shall state number. of hours, vehicle make,
route number, school(s) served, starting time
of the route and other pertinent information
-including whether an aide . is assigned.
Route bid notices' shall be posted Monday
prior to 9:00 a.m. to Tuesday at 5:00 p.m.
Notices of- successful bidders and new bids

- shall be posted Wednesday prior to 9:00

a.m. to Thursday at 5:00 p.m: Notices of
:successful bidders shall then be posted Fri-
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. ‘day prior:ito 9:00 a:m. All route awards will be

effective the following Monday. Employees
shall be allowed to bid during the period
when the bid. notices are posted and the
most senior employee bidding shall be
granted the route wnthm their own classifica-
tion.

If bids are not received within two (2) work

days that bid notices are posted, Manage-
ment shall fill the open route assignment per
the open routée ass:gnment procedure listed
in this Contract.

Subsequent vacancies created by the bid-
ding system shall be filled using the above
bid procediire. Management shall fill the va-
cancy during the bidding time ‘with the most
senior-available employee, within the proper

. classification. In cases where it is required

to rebid all foutes after the school year has
begun, the Union and Management will
jointly develop guidelines ‘and procedures to
govern such a rebid. (However it is undet-
stood that if-the regular-bid ‘procedure is not

followed at the beginning of the school year,

as defined in:this Contract, that a rebid must

‘take place.)

Vehicle Maintenance Department.

All shifts shall be bid in December; using the
bid procedure outlined above, and shall be
effective January 1. Any shift vacancy, ei-

ther temporary or permanent, which be-

comes -available shall be offered to the sen-
ior employee and the senior employee ac-
cepting shall be granted. the vacancy. If for
any reason a shift is to be shut down for
more than four (4) weeks, .all shifts will be
rebid. .

Bid Seniority - Bus Aides.

Bus Aides original bid seniority within their
own classification shall be their original em-
ployment date within this department. All
ties shall be broken by the: drawing of lot.

When é Bus Aide bids on a position outside

their classification; within "their bargaining
unit, the date of entry into'the:bargaining unit
of 5/2/78 will be' used for théir bid seniority

- date, unless the employee was hired after
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5/2/78.. Those hited- after 5/2/78 the em-
ployee’s. bid seniority . date shall be used. If
more than one Bus Aide bids -on the same
position outside their bargaining unit, -and the
date of 5/2/78 is the greatest bid seniority bid

.on the job, only then will their original erh-

ployment date be used. Ties -at that point,
with employees from another bargaining unit
other than where the opening occurs will be

broken by lot.

Bumping Rights

.Bus Drivers/Bus Aides

‘Should a Bus' Driver/Bus Aide  lose their
-. route through the bid procedure or because

the - route ‘is abolished, they shall have
bumping rights. The: employee shall be

~granted the right- to bump any employee in

his/hér classification with less.bid seniority.
Any individual bumped shall be granted the
same rights.

Any Bus Driver/Bus Aide who loses. their
route through the bid/bump procedure or be-
cause: their route is abolished and is unable
to exercise their bumping rights because
they are on an approved leave shall remain

. at their current status until they are able to

exercise their bumping rights.

Newly: created routes shall be bid, and
awarded before an employee can exercise
their bump rights to secure them, Routes

* will be filled'with a Relief Driver while under-
going the bid procedure..

' Open routes’ may be bumped but shall be

also bid through the bid procedure
Procedure for Bumping:

1. No umon line officer can be bumped.

2. Employees shall be served with a

‘bump notice, when they report for work in

the a.m., and shall have till 5:00 p.m. that
day to bump

3. The employee shall be glven a bump

packet contamrng

. A. Current route bid noticé
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. B. Bid'seniority list (names: only)
-C. Bumping rules.

4. When the employee is ready to bump,
they shall indicate their route préference,
and time stamp the bump notice and return
the packet.

5. The employee shall be a sub for the
following day, and shall be paid their route
time based on the route they were bumped
off or the sub route time, whlchever |s
greater.

‘6. The employee: shall take over their
new assignment on the next day.

It an employee bumps prior to 2:30 p.m.,
they shall receive the top relief assignment
for the sub day per their bid seniority. If they
bump after 2:30 p.m., they shall be inserted
at the bottom of the daily work. assignment
schedule for the following day:

An employee who does not meet the above
time:limits:shall-lose their bump rights.

If Management does not-serve the bump no-
tice the next morning after the employee has
been bumped or accept the employee's

" bump within this time limit, the employee

shall be compensated at the rate of two (2)
hours per day over and above what they
would have received if they had been al-
lowed to bump per the above procedure.

The ‘Union shall sign and be given a copy of
all completed bump notices.

Vehicle. Maintenance Department

Vehicle Maintenance: Department, will use
above language as appropriate.

e
it

-Bus Inspection

The first driver to operate a bus each day
shall conduct-a bus inspection. The driver
shall be paid one quarter (1/4) hour for this
inspection.

If any deficiencies are found during the bus
inspection; the driver shall report the defi-
ciency. in writing to the Foreman, Vehicle
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-Mamtenance Services or hls/her designee.

If a decision is made by that mdlvndual to use
the bus, that person must sign the authoriza-
tion. :

. Drivers will verify completlon of ‘the bus iin-

spection by completing the ‘appropriate sec-
tion' of the time card by theé end of their
workday Upon failure to conduct a bus in-
spection; after a first warning,. ‘the-driver shall
be docked the one quarter (1/4) hour allowed

. for the .inspectioh. Continuéd faillre to in-

spect the: bus will result in a dock of one
quarter (1/4) hour each time 'the inspection is
not: made- and may also” subject the em-

ployee to disciplinary action in compliance
‘with the appropriate disciplinary procedures.
Check Ride -

A check nde is to evaluate the driving skills:
of the Bus Driver. :

A Driver Trainer or any, 'fs{‘jper,vjsor in the

Transportation Department may accompany

a Bus Driver for the purpose .of a check ride,
without prior notification; under the following
conditions.

1. Periodically or at the request of the
Director -of. Transportation, but -only once a
year. Unsatisfactory check. ridés may be re-
peated within thirty (30) work,days after the

B driver has_been given: siifficiert. opportunity

to correct deficiencies noted: /At'the request
of the dtiver a Union official may ‘accompany
any check rides after the lnmal check ride.
The WUnion and Managemen ‘will jointly de-
velop. guidelines and procedures to govern
above occurrences to mclude ‘retraining as
necessary. '

2. At any time during a Bus Driver's pro-
bationary period.

3. (a) If:a Bus Driver has an on-the-job

-accident and is issued a cntatuon by a law

enforcement:officer.

(b) If no citation‘ was issued and re-

sponsibility cannot be clearly placed.-
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4. If a. Bus Driver requests (arrange-
ments. to be made as soon as Trainer's
schedule: permlts ) :

5. Addjtional check ride may be permit-

" ted by r’,‘hutUaI agreement.

Upon completlon of a check ride, the Driver
Trainer shall go over the check ride report
with the Bus Driver and make recommenda-
tions pertaining to their driving skills. One
(1) copy of the report shall then be given to
the Bus Driver, one (1) copy of the report
shall be given to the Trainer .and one (1)
copy-shall be: given to the Director of Trans-
portation.. If a Bus Driver feels' he/she has
not been' given :a ‘fair evaluation-of. his/her
driving skills, the driver may review it with the'
Director of Transportation. (The driver may
have a Union officer present.) A copy of the
check ride report shall then be placed in the
Bus Driver's file.

Bus Drivers shall be paid for a check ride

_ being conducted at a time other than their

regular route except at the request of the
Bus Driver.

Clothing Allowance

It is hereby agreed ihat a one hundred dollar

-($100) per fiscal year allowance be granted

to non:probationary regular and -substitute
bus drivers and the driver trainer. This al-
lowance is to be used to purchase clothing
which is to be used for Board of Education
work' directly Telated to the employee’s cur-
rent job -classification. The: first payment. is
due in the current fiscal year. All payments
made after-July 1, 1998 shall be by separate
check payable in. October of eachyear.

Commiercial Driver’s License
All employees whose job requires a Com-

mercial Driver's-License will be paid an addi-
tior_jal ten cents (1 O¢) per hour.

Early S&art-Up

':'ﬁ Ll
FhLd
a,«f

A sigh-up, ist will be Postad-the third Monday
of” October to ‘solicit drivers interested in
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performmg early start- -up’ work The eight (8)
most senior drivers who sign the list will be
eligible for early start-up. Start-up will begin
a minimum of two. (2) hours before the first
scheduled bus leaves. The pay for start-up
will be extra time. The Board will call the
number of drivers needed for start-up. Em-
ployees called who do not respond will be
dlsquahfled from the list.

Fleld Trlp Asmgnments Bus Drivers
All Fleld Trips shall bé posted and divided
into four (4) categories for the purpose of as-

signment rotation as follows

Straight Time Field Trips: Report
Txme - Before 3:59 p.m.; Monday through

-Friday.

2. Straight Time Special: After 3:59

‘p.m., Monday. through Fiiday.

3. Time and One:Half: Between mid-

+ .night Friday:and mldmght Saturday

4. Double time Su_n_day/Hollday Shall
be assigned by seniority off the bid seniority
list and shall be contmuous from year to

year. This shall take effect January1 1998.

~All Fneld Trips shall be tlme stamped and

posted on the appropriate Field Trip list in
the order in which they were received by the
Transportation Department. -Regardless of

.. when a Field Trip. starts, the determination

asi to which Field Trip list it shall be posted-
on shall be ‘based upon the requested time
on the Field Trip requisition form. Al Field

- Trips shall be’ assigned based upon a sen-

iority rotation list. This: list shall be estab-

- lished on a voluntary basis and the Bus
. Dnver’s bid semonty shaII be used.

Assngnments on the straight time and

straight time special shall start at the top of
-the bid semorlty lists each school year.

Assugnments on, the. tlme and ‘one-half and
double time: Field Tnp hst shall be continu-
ous. ;

Bus Drivers, shall not be placed on the time
and .one-half and double-time Field Trip lists
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- until one (1) year after their employment date:

as adriver:.

A Bus D_nver shall not be assigned a Field
Trip outside the City of Toledo Metropolitan
area until ‘the driver has been on the bid
seniority list for ninety (90) work days. If
such a Bus Driver's name appears for a ro-
tation assignment outside the area, that
driver shall be assigned the next Field Trip
within the area allowed.

City of Toledo Metropolitan area is defined
as Springfield, Sylvania, Washington,
Spencer Sharples; Rossford, Oregon, Per-
rysburg, Maumee, Lambertville, Erie, Tem-
perance; Bedford, Whiteford and Northwood.

It is understood that the following rules and

regulations apply to all Field Trip lists.

A. Bus: Driver..shall be ‘assigned a Field Trip
when the drivers name appears on the bid
seniority rotating list. This assignment shall
be posted for two (2) work days, but not
more than five (5) work days, in advance. of
the day of the Field Trip. The Bus Driver
shall be given.the opportunity to indicate ac-
ceptance or refusal during the two (2) work
days. If a “no” appears at the end of the first
day, the trip shall be reassigned. At the end
of the two (2) work days the list shall be. re-
moved and those trips not accepted shall be
reassigned and posted fortwo (2) work days.
Atthe end of these two (2) work days the list
shall be removed and on the: fifth (5th) work
day the Field Trip shall be deemed an emer-
gency.

If an emergency Field Trip becomes avail-
able and is-offered out of rotation, the most
senior Bus Driver present and available shall
be offered the Field Trip aSS|gnment If said

_Bus Driver accepts the emergency assign-

ment, it shall be‘considered said driver’s next
rotation ‘assignment. However, if the Bus
Driver refuses the emergency assignment,
the. driver shall not lose ‘their next, rotation
assignment on the appropriate Field Trip list.
If a. Bus Driver is not available to accept a
Field Trip assignment, it shall be considered
as if the driver has accepted the Field Trip
ass;gnment for the purpose of rotation.only.

A Bls Driver shall.be charged with a “no” if:




1. they fail to indicate.a preference.
2. they accept the trip and then refuse.
3. theyfail to report.

The _exception is a_death. in. the immediate
family as defined in Article 11.02.

In circumstances “2” and ‘?3"?,'offthe above'the
driver shall also. lose théir next Field Trip as-
signment. .

If a Field Trip assignment is canceled and
the Bus Drivei(s) is notified prior to repoiting,
the driver(s) shall be placed at the top of the
appropriate Field Trip list. If a Field Trip is
cédnceled and the Bus Driver(s) is not notified
and reports, the driver(s) shall receive two
(2) hours minimum, or the actual Field Trip
time, whichever is greater. If more than one
(1) bus is dispatched on a Field Trip assign-
ment and less than the.number dispatched is
used, the least senior' Bus. Driver(s) shall
drive the Field Tnp aSSlgnment The most
senior Bus Driver(s) shall réturn to the ga-
rage ‘and shall be paid the-same time as the
Bus Driver(s) driving the Fleld Trip assign-
ment.

If a Field Trip is recewed the same day the
trip is to be filled and the. trip does not ex-
ceed the maximum houfs of three (3), and
no.employee on the Field Trip list will.accept
‘the trip then the trip can be filléd through the
Mid-Day procedures. -This emergency pro-
‘cedure applies to straight time only. Docu-
mentation of the above shall be provided the
Union.

If-a:driver is off on sick leave the: work day
prior'to a.Field Trip that they have accepted
and does not notify the Transportation De-
partment of their intent to drive the trip by

11:00 o’clock. a.m. that day, the driver shall

losesthietrip and the trip. will be reassigned:in
rotation, if possible.- Any driver losing a Field
Trip- under these conditions will be charged
- with -a refusal for the ‘purpose :of removal
~ from the Field Trip list and will losé their next
Fleld Trip assignment on the appropriate list.
This procedure shall also be in effect during
. vacation penods

Under the above condmons it shall be the'

responsibility of the driver(s) accepting the

236



Field Trip to secure Field Trip documenta-

tion, bus assi‘gn_ment; gate key and etc.

Union and Management may agree to alter-
nate procedurés for operating specialized
Field Trips. ’

Peak Trips

Any driver is eligible to do Peak Hour Field
Trips. Peak trips'will be posted on the board
and drivers must sign to indicate their avail-
ability to do the trip.

Peak Hour trips are straight time ‘trips that
either start before.9:00 a.m. or-end after 2:00
p.m.; or straight time trips that start after 2:00
p.m., but before 4:00 p.m.

VThé trip ‘Will be awarded in the following

manner:

1. The trip will be assigned by High
Schoo! Learning. Community and bus size.
Only if there -are no buses available within
the. learming community will buses outside

the: learning:.community be considered.

2. Driver must be able to use their own

A bus. The only exception will be'if he/she is

able to change buses at Transportation and
maintain his/her regular schedule.

3. Drivers with mid-days. will be eligible.

- If they are unablé to do their mid-day, it will

3312

be assigned to the mid-day-board.

4. The list will be established by bid
seniority. Trips:will. be assigned on a rotation

basis:beginning with the most senior driver.

This. list will only be in effect. during regular
school hours and will start over at the begin-
ning of each school year.

Hazar.d Pay
Vehicle Maintenance Department
Employees required to do any. of the follow-

ing. shall' be paid an additional forty cents
(40¢) per hour for- that period .of time that

‘such work.is being performed:

S £
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Rust proofing of new ‘buses/rebodies
Body removals

-Steam:cleaning' -

Brake work {drum brakes only)

Spring replacement work

oo o

Whenever any unlisted hazardous condition
exists as' determined and agreed to by the
Union :and Mahagement; forty cents (40¢)
per hour additional pay for all such work
shall ‘be paid for that period of time in which
such:work is being performed.

In no case will a double hazard premium be

© paid..

OSHA guidelines will be -followed for all
maintenance work and employees will be
pro-vided with the proper equipment and
training to safely perform work. .

Bus:Drivers

Bus.drivers;. or other transportation employ-
ees driving, shall receive one ($1.00) dollar

-per hour for each hour they are on the road

once aftermoon classes have been canceled
or there has been an early release of em-

© ployees diie to: weather-related driving con-

ditions.

Hours of Work = Lunch Period

" Bus Drivérs‘ - The normal .daily hours of

work shall be one-half (1/2) hour before the
first scheduled route until one=half (1/2) hour

after the last scheduled route Monday

through Friday as scheduled, excluding field

trips. A lunch period of thlrty (30) minutes

shall be: paid when a dally work ‘schedule

equals or exceeds seven and one-half (7-

1/2) hours. If there is thirty (30) consecutive

-minutes of paid down time; at a time within
“reason to be -a liunch periQd? (i.e., between

11:00 a.m. and. 1:00:p.m.), it shall be consid-
ered as.apaid lunch: period. If not, thirty (30)
minutes:shall be added to total. hours worked
and paid as a lunch period.

Bus Aides - The normal daily hours of work
shall coincide with the route, (excluding bus

‘inspection -time), five (5) consecutive’' days

Monday through Friday. - Ten (10) Bus Aide
positions: will also have school building work
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* included with the route assignment. A lunch

period of thirty (30) minutes' shall be paid
when a daily ‘work schedule -equals or ex-
ceeds:seven and one-half (7-1/2) hours.

.Driver Trainer - Twelve (12) months, eight

(8) consecutive hours per'day including thirty
(30) minutes paid lunch, Monday through

‘Friday. The daily starting and. ending times

shall be flexible to reflect the requirements of
the position.

Maintenance Department - Eight (8) con-
secutive hours per day, including thirty (30)
minutes paid lunch period, five (5) consecu-
tive days per week; Monday through Friday.
Shifts shall be established as follows:

1st 6:30 a.m. -2:30 p.m.
2nd  : 2:30 p.m. - 10:30 p.m.
3rd 10:30 p.m. - 6:30 a.m.

Servicepersons - After both .of the current
employees in ‘the serviceperson classifica-
tion, as of December 1, 1997, have left the

- serviceperson classification, the. parties will

discuss changing the shift schedules for that

classification. In no case will the second

shift begin after 4:00 p.m.

All maintenance personnel may be offered
summer hours. t6 maximize use of available
facilities rather than all work one shift. Bid
seniority shall prevail. However, any
changes to the above shall be negotiated
with the Union.

This article shall not be construed as a guar-
antee of work.

New Technology and Training

The 2853 Labor-Management Committee
will determine annual mandatory training
needs as follows and will develop programs
to meetthose needs.

Technicians

Technicians will identify deficient areas and
annual mandatory training needs which may

- be met through the use of factory represen-

tatives, training tapes, books, in-services,

‘schooling, etc.
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Drivers - Radio Training .

Management will maintain a list of fifteen
(15) drivers trained. as ‘Radio Dispatcher
Substitutes.

-Drivers --Edulog

Management will maintain a list .of twenty

. (20) drivers trained on Edulog at all times.

These drivers- will be used on a rotating ba-
sis to ensure maintenance of skills.

Overtime Rates

All work performed over eight (8) hours in
any one-day or forty (40) hours in any one
week shall be considered as overtime and
paid at'the overtime rate of time and: one-half
(1-1/2x) times the regular hourly rate.

All- work performed on a holiday as provided

in this Contract shall be paid. at the rate of

double (2x) the regular hourly rate for hours
worked in addition to a regular day’s pay.

All wo;k' performed. on a Sunday shall be
considered as -overtime ‘and paid at double:
(2x) the'regular hourly rate.

For non-technicians, all work performed after
m|dn|ght (12:00 a:m.) on Friday through
mldmght (12:00 a;m:) on’ Saturday shall be
paid at the rate of time. and onezhalf (1- 1/2x)
the regular. hourly rate for hours worked. If
work is performed past mldmght on Satur-
day, overtime shall be paid at double (2x) the

-regular hourly rate from 12: 01 a.m. Sunday

until the end of the trip.

For technicians all work performed on Satur-
day before 4:00 p.m. will be paid at time and
one-half (1-1/2x) the regular hourly rate.
Work performéd aftet 4:00 p.m. ahd on Sun-
day will be paid at. double (2x) the regular
hourly rate. ’

An employee required to work on a day that

" other* employees are not required to work,

such as a Departmental Educational Confer-
ence Day ora Calamity Day, shall-be paid at
the.rate of one time (1x) their regular hourly
rate for-hours worked in addition to a regular
day S pay..
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All overtime shall be distributed as equally as
possible among the. employees of the tech-
nicians department within the classification
necessary to perform the work.

For the purpose of .distribution -of overtime,

.an employee in the technicians department
who is requested to work overtime and re-

fuses shall be credited with such overtime
worked. -Overtime for technicians and serv-
ice persons shall be posted.

Overtime for Local 2853 employees shall be
given to the Union upon request.

There shall be no duplicating or pyramiding
of overtime pay.

Overtime shall be approved in advance.

Personal Leaves

All. Bus Drivers/Bus Aides will be allowed to
carry over any unused persenal leave from
one schoo! year-into the next :school year.
They will then be allowed to use carried over
personal leave during holiday periods in-
stead of using vacation days. Unused vaca-
tion days will be paid by a separate check in
July.

Shortened-Schedules

The employee may use personal leave for
the. entire day or the portion.of the day for

‘which the schedule was: shortened. Use of

personal leave for the day will be at the

‘hours scheduled if shortened schedule had

not occurred.

Physical Exams For Bus Drivers

Effective May 1, 2002 Management agrees
to engage doctors to perform the annual

physical examination as required by law for
the Bus Drivers at no expense to the em-
ployee.

Reporting Absence and Return to Work

All employees shall report their intended ab-
sence for sick leave or other approved leave,
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except personal leave, to the Transportation
Center on the first day of the absence .one-
half (1/2) hour'prior to-their scheduled check-
in time, ot earlier if possible. The call shall
be made: on the emergency number only.
However; ifthis number is unavailable the
conventional office number should be. used.
Both numbers ‘shall be made known to all
employees: During non-operational hours
the appropriat’e supervisor shall be notified.

All employees shall be allowed to report their
intent to return to work. the next day at this
time-also..

Bus Aides shall also repoft. their absence to
their assigned school.

Employees shall report their- intention to re-
turn from sick leave. .6r other authorized
leave; except personal leave, to the appro-
priate supervisor-as early as-possible, but by
2:30 P.M.,, for Bus Drivers/Bus Aides. For
Vehicle Maintenance Department they must
.report their intention to: féturn to .work by the
end -of their scheduled shift on the day’ pre-
ceding the day of return. -

An employee shall not be permitted to return
to work unless they have complled with this
procedure.

- If an employee reports off on personal illness
in the A.M., they shall be on sick leave or
dock (if- appropnate) for at least the remain-
der of that day. Their work shall be reas-
signed. per the procedures described in this
Contract:

.Employees may call the Transportation De-
partment after 2:30 p.m. to report off work for
the next day in emergency situations (sur-
gery, death and other medical emergencies).

Employees shall not call supervisor's homes.

Employees.shall follow the regular procedure
for all advance notice surgeries.

Al other a‘b’sences related ‘to personal iliness
or family illness are to be reported in accor-
dance with the Collective Bargalmng Agree-
ment.
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Reporting Pay - Bus Drivers/Bus.Aides

Any Bus Driver/Bus Aide who is scheduled
to report for work and who presents them-
selves for work' as scheduled, shall be guar-
anteed a minimum of two (2) hours pay at

their appropriate rate of pay, except as pro-

vided for in. Calamity Days article and Trans-
portation Operations Cancellation or as oth-
erwise provided in this Contract.

Rest Period - Other Than Technicians

A rest break of fifteen (15) minutes shall be
provided after four (4) hours of continuous
work.

Rest Period - Vehicle Maintenance De-
partment

Full time employees may take a rest period
of not more than fifteen (15) minutes for
each half (1/2) shift of work. Rest periods
shall be scheduled at the middle of each half
(1/2) -shift- of work whenever possible. Rest
periods shall be taken at a time and in a
manner so as to minimize interference with
thé productivity of the employee or his/her
work unit.

Return From Leave as a Result of Work

‘Related Injury - Bus Drivers/ Bus Aides

For an employee who elects Option A of the
Return to Work/Transitional Work' Program,
they shall hold their route for sixty (60) work
days. After the sixty (60) work days the
route shall be placed for bid. In addition,
upon presentation of a certified release by a
physician and any other satisfactory physical
examination paper required by State law, the
Bus' Driver/ Bus Aide may bump another Bus
Driver/Bus Aide with less bid seniority prior
to retuming to work in their proper classifica-

‘tion.

In the event the transitional work assignment

" begins within the initial sixty (60) work days

and the employee is.able to do:any portion of

their routée: within their own classification, the

employee’s route shall be held for the dura-
tion of the injury.
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~ For-Bus Dnvers who elect Optlon B of the

Return to Work/Transitional Work Program,
they shall hold their route for sixty (60 work
days. f a Bus Driver returns after sixty (60)
work days,-he/she shall be a Relief Bus

. Driver until he/she can secure: a route

through the bidding procedure. He/She shali
use their department blddlng rlghts and

. his/her original semonty

For Bus Aides who elect Option B of the
Return. to Work/Transitional Work Program,

. they shall hold their route for sixty (60) work

days. If a Bus Aide. returns to work after
sixty (60) days, he/she shall be-a Substitute
Bus Aide until he/she can secure a route
through the blddlng procedure. He/She shall
use their department bidding nghts and

histher ongmal seniority.

Return From Leave of Absence Without
Pay - Bus Drivers/Bus .Aides

Any Biis ,DriVer-who ret_u_'rns Afrom an ap-
proved leave of absence without pay within
sixty (60) work-days shall be. returned to their
bid route. If a Bus Driver returns after sixty

{(60) work days, he/she shall be a Relief Bus

Driver until he/she. can $ecure a Troute
through the bidding procedure He/She shall
use their department bidding rights and
his/her bld seniority.

Any Bus Aider_,wh_o returns from-an approved
leave of absence: without pay within sixty
(60) work, days shall be returned to his/her
bid assignment. If.a Bus Aide returns after
sixty (60) work days and his/her assignment
has been permanently filled, ‘hé/she can only

‘secure an assignment through the bidding

procedure. He/She shall, use his/her de-
partment bidding nghts and his/her bid sen-

|or|ty
Road-e-o
The:sum of twenty-five, (§25) dollars per'year

shall be paid. to thé employees upon suc-
cessful completion of the regional.road-e-o.

This payment shall ‘not: be. cumulative and

shall be made at the same time: longevity
checks -are issted. The foad-g:6 will not be’
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R

offered :as a PGC, but the instructor will be
paid at the negoti‘ated_,PGC instructor rate.

Safe Seating Level on Buses

To determine the -students assigned to
buses, the district will continue its attempt to
register students. earlier. This..shall be ac-
complished by creating more effective ad-
vertising -of registration and having registra-
tion at all.schools. A mobile registration may
also be used for this purpose. A school em-
ployee may go to homes where there is no
telephone. and determine if the student will
be attending school.

To efficiently route students, a forecasting
and capacity-planning model shall be' devel-
oped. Better or updated systems of routing
shall also be pursued- .

To establish safe seating levels, a Labor-
Management committee shall be estab-
lished. This shall be done in a cooperative
atmosphere. All parties ‘will recognize that
the State seating levels-are not always -ap-

- propriate.

“To avoid shortages of equipment or person-
nel, the district' shall attempt to buy or lease

additional buses and hire additional drivers.
There shall be an increase in the number of
spare buses to assure an adequate reserve.
Additional routers will be trained to assure
sufficient personnel for routing.

To identify and correct overloaded buses,

- Bus Drivers shall report accurate head

counts the. first week of school. One router
will be dedicated to the overload problems

and after all overloads are corrected the

router may then return to his/her normal du-
ties: Overloaded students may temporarily
be assigned to a (spare bus) until reas-
signed.

Safety Meetings

“All employees. shall attend and will be paid
- for safety meetings required each year by

State. law. Management shall schedule
safety meetings at a time and in sufficient
numbeg S0 as to afford an employee reason-




:able opportunity - to attend the required

meeting. The. Transportation Department

~will continue its practice of providing CDL

training for Transportation department em-

ployees..

_The Ditector of Transportation, the: Business
Manager and the President of Local 2853
and his/her designee shall meet:on a regular
basis to-address issues. pertaining to student.
-discipline on buses :and special education

transportation.

_33.é7 Staffi}ig for Bus Aides.

33.28

_students

Aides will be assngned o bus _routes that

‘have the following criteria:

1. Routes ‘that need bus aides will be
identified prior to the August bid procedure.

2. Staffing recommendations, based
upon needs, will be made to the Business
Manager .

/T he Busmess Manager ‘will recom-

'mend through the budget process, a mini-
‘mum _staffing of aides with priority placement

as follows:
a. Buses carrying medically fraglle

b. Buses carrylng students confined

to wheel chairs

€. Buses carrying SBH and DH stu-
dents
d. Buses carrying pre kmdergarten

-students

. 4. The Union shall receive a copy of the
budget.request:

5. Routes will be revuewed to maximize

* aide coverage.

6. ‘This agreement shall not be a guar-
antee of staffing:

Substitutes For Bus Aides

Whenever a Bus Aide.is absent a substitute:

_shall_be provided in the following manner:
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1. Aides and floater aides without as-
signments (by bid seniority)

2. Drivers and-Relief Drivérs without as-
signments (by bid seniority)

3. Probationary drivers: (by seniority es-
tablished by temporary seniority)

A substitute shall be provided for a school
aide position after three (3) wunknown
sick/injury days, orimmediately for long-term
absences where Management has prior
knowledge. Substitutes shall be assigned
from the-Aide Mid-Day Board. .

A substitute [ninety (90) day probationary]
bus driver(s) (or.in the event there is only
Relief Bus Drivers(s) without work assign-
ments) they may be used as: a substitute Bus
Aide, excluding building work.

The substitute work shall be offered by sen-
jority and these days shall not count towards

- their ninety (90) day probation period. How-

ever, when the probation period is complete,
these days shali be. counted within the ad-
justment, except they cannot exceed their
original hire date.

. Substitute Bus. Driver(s) shall be paid Bus

Aide’s, rate of pay for hours' worked within
that classification. Relief Drivers shall be
paid their appropriate rate of pay for hours
worked within that classification.

1tiis understood that the above hours shall be

counted toward vacation, sick leave, etc.

It.is also understood that Bus Drivers shall
only be used to fill a substitute Bus Aides
position when there is no work within their

.classification. If Bus Drivers are available,

they will be called to substitute for Bus Aide
positions.. No Bus Driver shall be required to
double up on routes to provide a substitute
for an ‘Aide unless approved by.the Union.

Temporary Assignment To Dispatcher’s
Office

Whenever additional dispatchers are re-
quired, this work shall be offered to the most

. senior qualified Bus Driver(s). The Bus
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-Driver. may Temain in.the dispatchef’s office
-no more than forty-five . {(45) work days (days
on payroll) and still maintain their bid route.
If-the-assignment. lasts longer the route must
go up for bid.'and the driver(s), upon return-
ing to drlvmg, shall then have the right to
bump any Bus Driver with less bid' seniority.
If the. driver(s) remain :in the dispatcher’s of-
fice. for an additional thirty (30) days, they
shall lose their bumping rights and shall re-
turn to an open position. The Bus Driver
'shall be'paid at the appropriate rate.

Office Scﬁedu)ing Assignmen ts:

It is understood these routes are to be cov-
ered under all the guidelines of the, Contract,
except those listed below:

When Bus Driver(s) are:needed:in the office
to assist in .scheduling beyond the summer
work, 'this scheduling work shall be bid as
part of an existing route. The time of the
route(s) shall not exceed eight (8) hours, in-
cluding lunch. ‘The route. shall have no. more
than four and, one-quarter (4-1/4) hours of
route (driving time) and shall have no mid-
day portion of a route. Employees working
as the driver/scheduler shall be paid an ad-
ditional five (5¢) cents per_hour for that pe-

riod_of ‘time _that such work is being per-

formed.

Absences on office sdheduling assignments
of more than three (3) days will be filled from
the most senior qualified on the list of em-
ployees: trairied in office scheduling. Train-
ing for office routes'will-be provided to en-
sure that a sufficient number of Transporta-
tion' Depanment'employees are available.

If Management finds it impossible within the
guidelines of s chedulmg to meet the above,
the Union president or their designee shall
- be notified, ‘as soon as:.possible, but before
the day the first- original bids are to take
place.- If four and one-quarter (4-1/4) hours
are not feasible, Union and Management
shall agree to the maximum hours for the
route(s) needed. However; if the Union can
show where the. above is possible, within the
guidelines of routing, then. Management shall
comply to the four. and one—quarter (4-1/4)
hours.
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33.30

33.31

Bus Driver(s) not bidding these route(s) shall
not be entitled to extra or overtime hours
from the office routing assignment(s) hours,
except if all driver(s) blddlng these route(s)
have refused it.

None of the above position(s) shall be split.
Temporary Assignment to Supervisory
Position - Crew Leader

If necessary, during the absence of the
Foreman, Vehicle Maintenance Services due

to extended sick leave, other leave of ab-

sences, vacation or any other time the
Foreman, Vehicle Maintenance Services is
absent and a replacement is needed, a
member of the appropriate work force shall
be assigned on a temporary basis to perform

their’ duties. at the appropriate rate' of pay. .

The person assigned _musf have the physical
fitness and the ability te perform the duties of
the position as crew leader.

Transportation Operations Cancellations
(Other Than Calamity Days)

Whenever bus tran’sportaiion operations are.
canceled (other than calamity days), notifi-
cation shall be given to -all Bus Drivers/Bus

Aides at least forty-five. (45) minutes prior to
. the earliest Bus Drivers’ check-in time. This.

shall be done by using local .radio and/or
television broadcasts or by direct.contact.

If the above time. limits are not adhered to,
those Bus. Drivers/Bus Aides who report
shall be guaranteed their regular work day
up to a maximum of three (3) hours, unless
they were'given forty-five (45) minutes notice.
prior-to their starting time.

If it is reported on the radio stations that any
specific operations are. canceled, those Bus
Drivers shall go to work at the Transportation
Department and shall be paid for their regu-

lar-scheduled routetime.

Bus Aides aré to call their designated school
to see if they:are to report when Transporta-
tion Operations are canceled.
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33.33

33.34

. school'year.

Driver Trainer shall contact’ ‘the Transporta-
tion Center -for aSS|gnment when Transpor:
tat|on Operations. are canceled

- .r 1
BT Py
-

Vehicle Servicepersone, N
C L PR
As"of January 1, 2001, Sénvicepersons will
.come- into the department ‘atithe Serviceper-
son classification and follow'the appropriate
wage schedule RN

‘ it
ety

The current Vehicle: Mechahic Assistant po-

sitions are red circled .at the-current classifi- -
cation and appropriate_ wage schedule. As

each pasition bécomes vacant, it -will not be

replaced...When both positions: have been
vacated, the classification will be eliminated.

. Vehicle Technician Certification

-~ \_':l

Vehicle: techmcuans who :have. successfully

omgleted A.S:.E. Master certification will re-
celve an additional fifty" (50@) cents per hour.

Vehicle: techmclans who have successfully
completed A.S.E. . certification\will receive ten
cents: (1 0¢) addmonal per hour

Work Assugnments

Rellef Dn ver Ass:gnment

A dnver pnor to the start of a school year
‘may elect'to function-as a Rellef Driver. Also
any Bus Driver shall be allowed to give up
their reguiar, bid route and work as a Relief
Driver at that driver's optlon but only once a

" A driver rnay request to g'c'frcnw full-time to

part-time..or._part-time to, full time, but only
once a school year. If granted ‘itrmust be by
‘mutual agreement . between ‘Management
and the: Unlon .

In both. of the above writtén notification shal
be glven to Managemen and the Union.

Drlvers without bid nghts shall not be as-

signed (or offered) relief work outside their
normal hours of availability. It is alse under-
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stood these employees will be available five
(5) days per week, Monday through Friday.

In all situations where Relief Driver(s) are to
be assigned routes, the most senior driver(s)
who does not have a route at ‘the time the
route is to be driven (assigned) shall be as-
signed the route.  The Relief Driver(s) who
have been assigned the route(s) shall re-

‘main on the route(s):

(@) until the regular driverreturns.

(b) until the Relief Dnver bids off the
route.

" (¢) until the Relief Driver has an inter-

' ruption of service: for more than one (1) ac-

tual work'day.

(d) until the Relief Driver surrenders a
long-term assignment.

Long-term ‘assignments for the purpose of
this .article are when an employee has been
absent for more than five (5) consecutive
days for any ‘reason, or Management has
advanced notice that the employee may be
off more than five (5) consecutive days. The
long-term .assignment may be surrendered
according to the following procedure:

1. Relief Driver is assigned the route.

" 2. Relief Driver elects to surrender the
route.

3. The long-term route will then be of-
fered to every Relief Driver from the top of

the substitute:list to the bottom.of the list.

4. The driver that accepts the route will
keep the route until the regular driver comes
back.

5. In the event nobody wants the route
the bottom probationary” driver,. ‘will be as-

A

signed the route. . -

6.

AS_II’I the past on- days when there is

(90)*days) the probationary drivers work will
be pulled up to the regular drivers.
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7. In.the event théré are no probationary
drivers thls pracnce would be-discontinued.

The first. day a Relief. Dnver is absent, pay (if
appropnate) ‘will be based .upon their as-
.signed’ route. . Additional days shall be paid
(if appropnate) based upon the average
‘hours worked for the preceding-five (5) days
that-work was available to the .employee, but
not including 'the first day off, Holidays and
vacations shall be considered as days
worked for purposes of this.article.

The Toledo -Public Schools recognizes the
necessity of Relief Drivers. The.Board shall
have-a goal of maintaining a pool of twenty-
five (25) Relief-Drivers at.any one time.

Mid-Day Assignments - Eligibility List

A mid-day: eligibility list shall be established
by the first day of operations at, the opening
of school. Drivers who do not have bid
routes with mid-day assignments, may sign a
form. indicating their availability for mid-day
assignments. The eligibility list shall be by
bid seniority -and.the most senior driver on
the list will be offered mid-day assignments
when they become available. Drivers shall
indicate their daily availability on the posted
sheet by 8:00 a.m. However, if a driver re-
ceives 'a mid-day assignment through the
bid/bump procedure ‘and therefore becomes
ineligible for mid-day aSS|gnments and then
loses that mid-day assignment through the
same procedures, they may immediately in-
dicate their availability for mid-day assign-
ments. ‘

‘When a mid-day.portion of a rotte is avail-
able due to'the absence of the regular driver
for any reason, the mid-day shall be as-
signed to the most senior driver available,
who indicates: their avallablllty on the mid-

day eligibility list. Emgloyees must perform
mid-day’ assigned duties on the first day of
.the assngnment to qualify. for- pay.. The mid-

days will. be assngned inthis order:
a. hlghest hours of work.

long-term (more than one (1) day) if
known at time of assignment
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- c¢. all other assignments. will be assigned
by bid seniority as close as possible to order
of appearance.on the daily sheet.

The driver(s) shall remain onthe route until
they forfeit per this Contract.

If an emergency mid-day becomes available
and is assigned out of rotation (due to a lack
of time 1o contact the next senior
driver/aide), the mid-day shall be reassigned
back to the driver/aide who rightfully would
have been assigned the mid-day had it not
been an emergency.

If a mid-day’ Relief Driver/Aide is absent for

any reason, pay shall be based on the aver-

age hours worked (on mid-days) for the ‘pre-
ceding five: (5) days in addition to their regu-
lar route pay.

Emergency Work

When emergency work (work which does not
allow agreed to procedures to be followed)
becomes available it shall be-assigned to the
least, senior available driver if the route can
be completed while the employee is still on
(paid) down time. If emergency work be-
comes available which cannot be completed
by an employee on (paid) down time then,
the work shall be offered to the most senior
available driver. If the work has been re-
fused by all available drivers, it will be as-
signed to the least senior available driver.

School Calendar Extension

If regular bid work extends inté, summer work

-as defined in this Contract it shall be offered

as follows:
(1) To the regular Bus Driver/Bus Aide.

(2) The most "sénior Bus Driver/Bus
Aide.

When a driver-is assigned extra work the
Union will be provided information concern-

ing that assignment upon request.

Radio Dispatcher Substitute Assignments

- Theré shall be three (3) Radio Dispatcher

positions and the radio system. shall be
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33.35

manned any time- there are buses on the
road. Hours of work shall be from 5:30 a.m.
to 6:00 p.m. on- normal Toledo Public
Schools school days. The hours of work for

. the.three (3) positions will: be as follows:

. _5:30'a:m..— 11:00 a.m. with lunch from
11:00 a.m. — 11,'30 a.m.

- 11:00-a.m.—12: 3ODm with lunch from
12:30.p.m. - _1:00 p.m.

. 12:30p.m. — 6:00 pim. with Iunchfrom
12:00 p.m. - 12:30.p.m.

Emplovees working as the Driver/Radio Op-
erator.shall be paid an additional five (59_:')

-cénts per hour for that period of time that

such work.is beind performed.

In accordance with Article :33.14, New Tech-
nology and. Training, fifteen (15) Transporta-
tion Department drivers shall be trained to
perform the duties of.a Radio Dispatcher.

Where a Radio Dispatcher reports their in-

tent to be absent for the entire: day, a sub-
stitute will be assigned. The substitute shall
be assigned both the.dispatching and driving

portions: of the route. Where the Radio Dis-

patcher is off only a portion of the day, the
substitute shall be assigned to that remain-

. ing portion. If a driver refuses three (3) con-
- secutive: Radio Dispatcher assignments, the

driver shall be removed from the Radio Dis-
patcher'Substitute list.

- Letter of Agreement

In order to define the relative responsibilities
of Bargaining Unit Bus Drivers: and the
Toledo Area Regional Transportation
Authority, the parties hereto enter into the
following agreement as a specific exception

to Articles 24.00 and 26,00 of this Collective.

Bargaining-Contract.

The Board agrees to make work avallable to
those Bus Drivers on the payroll before May
2, 1978 and for as Iong as: they retain their
seniority.. . Employees affected by this sub

. agreement shall not be terminated or laid off

for lack of work unless the school system is
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closed because of lack of funds or public
calamity.

The Union agrees that the Board has the
right to relocate pursuant to the bidding and
seniority system these employees in the in:
terest of economy and efficiency and that
assignments will be' made 'to open positions
strictly within the current seniority ‘system
within the Department of Transportation first.

The ‘intent of this article is to allow Manage-
ment to maximize use of the regional mass
transit. system while guaranteeing its current.
employees a position comparable to their
present one.
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Duration and Renewal
Adoption of Policy By Board
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134,00

Duration, Renewal, No Strike

This Contract shall become effective’ upon
ratification by the Toledo Board of Education
‘and shall remain in effect until November 30;

2003, and shall be automatically renewed.

from year to year for one (1). year periods
unless either party gives ‘written notice to the
other party by certified.mail at least sixty (60)
days prior to November 30, 2003, (or any
annual renewal penod thereafter) of its. de-
sireto amend orterminate this.Contract.

However, Article 9,. Schedule .of Wages,

-specified in this Agreement, shall_expire on

December 1, 2002, and the Schedule of
Wages shall be reopened as per ORC-§4117
on.or about:September 1, 2002. The. parties

retain all rights for this reopener as specified
in ORC §4117, including the right'to strike,

Adoption of Policy By Board

In Witness whereof, the parties hereto, have
executed this Agreement at Toledo; Ohio, -
September 25, 2001.

FOR THE. UNION

Cheryl Tyler-Folsom, Staff Representative
Eugene Vicroy; President, Local 272
Andrew Hurley, President, Local 349
Jean Ford, President, Local 840 o
Patricia Cook, President, Local 2174
Sara Soto, President, Local 2853

FOR THE BOARD

Eugéne T.W. Sanders, Superintendent.and CEQO

James-P. Fortlage, Business Manager
Carol A. Thomas, Director, Labor Relations
Daniel J. Burns, Assistant to the Business Manager
Richard Jackson, Executive Director
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Bidding Procedure ...............cuees frevases 178-179
Clothing Allowance ............c.ccccceeeiivenneeannnn 179
Hired After Provisions ............5...::..5:..181-182
Hours of WOrk .......c.cooevviiiiiiiiininnnen 182-183
Letter-of Agreement ........i......... Gerierberereans 189
Lunch Periods .......cc.ccceeieneeenn. SO 183
Non-Employee Personnel .................... 183-184
Overtime Rates ................ SR 184-185
Physicals ....ocourei e 185
Pool ........... e eenerea e r e raeraranaas 179-180
Reassighment of Workers .......cc.iiveieeenivennn: 181
Reporting Absence.and Return to :‘Work ..185-186
Rest Periods .......cccevieiiiieeieilineeciniranennsa, 186
School ClOSINGS ...vvveeeeeeeeeeeeeeieeeee e, 187
Special Summer Programs ..... Meerereneeraeras 187
Staff Development Program ...........c..occvveee. 187
Staffing ...ocvviieiiiii e 188
Testing ....ceviieniiiiiiiii e 188
Training Program .........cccceceevvevevennnnnn. 180-181
Unscheduled Work Day ...................... eeeeen 188
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Food Services — continued

Voluntary Demotion ............icivevnvaeenninns 179
Wage. Schedule e
FUNEIEI LEAVE . ieeeeeeeeeeeeeeee et as e i ettt
General Safety Rules ................cccoveiiiiinnnnnnin. 119
. General'Work Rules ‘ C )
Estabhshment S e Ee et e e 2. 1142115
... 115-120
Grease Traps, Cleanmg of ...... fevrrreriitien il 15-116
Grievance-and.Arbitration Procedure ........... 100-104
. Grounds Personnel .......... fevarereernseenaisenne..142:143
Hand Tool Allowance ..............ccouueoiiicin....143-144
Handbook (Clerical) ....... feerrereceserereeeraannens 197-198
Hazard Pay »
General .:..0.coovve e ieariieerensnnend 57
Building and Related Servuces ....... 144:145
Transportation Services ........:s:..:..5...237-238
Health and Welfare Trust Fund........... rerrrreireaa 57
* Hearings (Dlsmpllnary Action) .....c.vicnin.:..97-100
Heating:Maintenance
Technicians ....c.....c........., 136- 137 144,149, 158
Hired After Provisions (Food Servnces) ......... 181-182
HOUAAYS ..ovveviceeecereeiecee st erreen. . 34-36
Hospital, Surglcal and Supplemental .
Major Medical Coverage ..........c....tvevevvunnn. 57-58
Hospitalization and Medical. Expense Benefits
COBRA ............................... A.,.‘....‘}.‘....'.'...67
DEath BENGRt .....veviveeeeeeeeeeeeeeeeeseiaerenan, 61
Dependent Eligibility .................. Geveriaie...65-66
Dlsabtllty Retirement — Optlonal )
INSUFANCE ....oovvnieieiieefie i, 66
EffectiveDate :.......cceveeenineniriieininnniinen, 60-61
Exhaustion of Sick Leave or-Absence
Withott Pay ..............cuvevis e irrerare e
Falsification of Information .. coen :
Insurance Committee ......;....ci.c..ien.. Leiiiienes
LAYOffS ovveee e G
Spouse Ellg|b|l|ty B . I S S ISP SN SN
Hours:of Work
Building and Related Services. .............145-146
Clerical and Technical ......... crezenereiinens 200-203
Custodial Services and Campus - -
Protection Officers ................. everaans -166-167
Food Senvices ................ vesiieiiinienns..182-183
Transportation Services ............c......... 238 239
Installation of Equipment and Fixtures ................118
- Insurance: . i
CCOBRA. i i e ennnB7
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Insurance — continued

Dental ......ccoociiimieioiinneniiinennnn.s enie..:58-59
‘Dependent E|Iglbl|lty Cntena ............... veereer..B6
Drivers .....ccovvcvicineiiineneinnniennaneensiens. 120-122
Health and Welfare Trust Fund.....oceeneinnnin, 57
Hospitalization and Medlcal Expense
Benefits ........... Eivere e ieneesienaeeenaann ....57-68
[ (- YRR ereean:n.80,75
Optical (Vision) ........ sreeereendiaiare e eeienan 2. 0960
Prescription Drug.......coeevveeevireiiienncrecneeennns 59
Spouse Eligibility .........c...ocoeeeeenns .:..62-65, 66
Insurance Committee .......ccocvvevriinrrinrrenerieennnnns 68
Inter-Unit Bidding .......ccoeveievennrinerinnennnee. .....92-93
Job Audit
1T 1= £ | U 70
Clerical and Technical .........cc..iciveivini .203:205
Jury Duty and Court Appearances .................. 70-71
Lateral Bids, General ..............c..oooeees te00::91-92
Layoff and Recall Procedure ...................... '104-108
Layoff:Seniority ........ccceceveveererenerenns ereerens112-113
Layoff Seniority Upon Reinstatement ........... 113-114
Lead Custodians .......ccccvcvveveninninnnnnn. rereereneane 173
Leaves '
General Provisions ............cccceceeevven.......36-37
Assadults and Assault Leavé..................... 52-53
Critical lliness in Immediate Famlly ereiraereraeans 37
Funeral Leave ......c.ciciceiiniiiinincienineeanns 37-39
Military Leave.......c.cocoveveiurenennnns erenesrsenrenas 46
Personal Leave.....cuoiveeeiniiniinnanins, ..46-47, 241
Political Leave ........c.ccoeveiiiicieninienenranan, 51
Pregnancy/Child Care Leave .......... rvieei.:45-46
" Sick Leave Accumulation .........cccceeevvininnnn.ns 48
Sick Leave/Sick Leave Definition .............. 48-49
Sick Leave Use, Reporting Proof of
liiness and Misuse ................... toiesnnii:49-50
Union Officials or Union Delegates
Leaves .....ccccoreeiiverirennesnnensinnn Gatedeeet 50-51
Wage Continuation Program Leave .......... 39-45
Workers’ Compensation Leave..................39-45

- Leaves for Union Officers, Union Delegates ......50-51

Letter of Agreement

Food Services ........ooverieiiiniiiineiieiiinneane 189
Transportation: Servnces ...................... 254-255

License Pay ‘

T oGeneral .o 72
High Pressure Boiler ............ccccccoevvvveneennn. 71
Refrigeration Air Conditioning ......... 72, 146-147

Life INSUTance .........cccoveveveiiiniiiiiiieeeennn. 60, 75

Limited Rights Positions
General .................. S herenieeerrann 2-5
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Limited Rights Positions — continued

Clerical and Technical .....c............vs....205-208
‘Locker Facilities ....... et ieee et aaa——.- Teeeen 76
Loitering and Visits ........ rerraer et ra . 118-119
Long Term Substitutes .........ccoivviiinens.... Y /-
LONGEeVItY ..ot e 54
Lurich Period and Rest Breaks

JGeneral ..o,

Food Services ...

“Trahsportation Servrces e SiEN S de fue -,.238- 239 243
Lunchrooms, Restrooms and Locker Facrlmes ....... 76
Maintenance-of Standards ........................ 122-123
Maintenance Work in Buildings .................. .147-148
Management Rights and Responsibilities ............... 9
Materials, Storage of ............. evenes ieeeviennn 1162117
Mediation Procedure ...................... eeeraas 102-103
Medical Appointments .........ccocovverereriiinn. s Sy (]
Military Léave. .........ccccoiivriviiiritinnein e, 46
Miscellaneous Provisions

General .......coeeeiiiveiniinininn Treeiieeenrnereens 54-84

Building and Related Services ............... 135-159

Clerical and Technical ........ eriererienenes 191-219

- Custodial Services and Campus
Protection Officers ............. evstaiin.161-175
Food Services .......ccoeevvvvenernnnen.. ...177-189

Transportation Services 221-255

Miscellaneous Work'Rules

Authorized Absence from Work Location ...... 119
Cleaning After Day Session .................. 119-120
Cleaning After Evening Session .................. 115
Cleaning of Drains and Gutters ................... 116
Cleaning of Grease Traps Exhaust Fans
and Filters ..o, 115-116
. Compliance with Rules:and. Specral
Notices .......... ettt 119
Contamination with Vomited Matenal ....... 115
Damage to Property e e 118
Display of Flag ...............oce... inererie— e 117
Fire Protection and Safety ................ S 116
Food Service and Custodial Personnel
Responsible for Cleaning the Cafeteria...... 120
- General Safety Rules .......cc.....conivnnennn..:..119
Installation of Equipment and Fixtures veeenennn118
Loitering and Visits .............. tyeneneteenns.118-119
Parking ....... rereniieieieberaersiestneeneesennruenens 119
Private Use.of Property and Tools ...cvvvvnnnnns 118
* Receiving of Supplies ........ et e e e enas 117
Removal of Snow and Ice. .................. venreeenss 115
Report of Burglary; Vandalism, etc.. ........ .....118

Sleeping in Buildings
Storage of Materidls ...:.
Unauthorized Persons. in Building . 1'18
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Mlscellaneous Work Rules — contmued

Use of Telephones .......... reeeariiineereearenen, 119
‘New Hires ...:.......... U S L 69-70
New Technology '
Clerical and Technical ........c.ccceecviviivennnnee. 196
Transportation Services ..........c........... 239-240
Night School Custodian .............. ereieiees SRR 166
No Strike — No Lockout ............. erererinter——————— 10
Non-Discrimination [..........ccccoeeiviiiiiiiiiiiininninnn., 10
Non-Employee Personnel (Food Service) ..... 183 184
O.P.0.T.A. Cettification _
Building and Related Services ............. 146-147
Custodial Services and Campus
Protection Officers ...........ccovviiviiinnninnnn 168
Office Scheduling Assignments
(Transpontation) ......c.ccveeeeiiniiiicrininnnnnnn. 248-249
Operator's Responsibility ..........ccccovviiiveneeennnnn. 152
Optical (Vision) INsSurance ©...........ccccceeeeeennene. 59-60

Overtime:Approval (Clerical and Technlcal) ..208-209
Overtime Distribution

Building and Related Services ............. :.148-149
Clerical and Technical ........................208-209
Custodial Services and Campus
Protection Officers ..............coevvvveee. 168-171
Food Services ....cc..ccceeevenvnnnnnnnn Cieeirens 184-185
Transportation Services ..............oc...u. 240-241
Overtime Emerdency Situations (Clerical) ........... 209
Overtime Rates
Building and Related Services .............. 148-149
Clerical and Technical ........................ 208-209
" .Custodial Services.and Campus
Protection Officers .........cocevvverenennnnd 168-171
Food Services .....ccocvveeieinrninininunnens 184-185
Transportation Services ............ccecveunne. 240-241
PEOPLE. (e e eeee 1
Parking .......ccoveeenis Wi 119
Payday........ccccveereininminnnenn. T crererinene.. 12514
Payroll Deduction Pnonty ............................... 11-12
Peer Support.Program (Clerical) ................. 209-210
Personal Leaves -
General ......coiviiiiiiiiie e 46-47
- Transportation Services .............cccivvvvuennns 241
Personnel Files .....c..cc.civvveiveieiiiiiiiiieiennnes 14-15
Physical Examinations
General ....... SOOI RURORRURUPIRRPRRRRY { < ¥ 4
Food Services .......covviviunirnirerreinsiennennnn, 185
Transportation Services ..........c....cevevenrnnns 241
Political Leave ......ccocevevieiiieiieiiieie e 51




PONY EXPreSs.: .vninevieiie ittt cm e cie e iene e nae s 77
Pool . . o
Clerical ...cccevrinreeiereriieie e
DAVING ::vvieiiaiinneeneeen. veiebie e enaaiaans
Food Service ......... ceeveeeas i
Preamble ......¢...cccereeinenen..
Pregnancy/Chlld Care Leave
Prescription Drug Coverage .....
Prior Service Creédit, Purchase of
Private Use of Property and Tools.

Probationary Period ........ vesaen e e ererienais ..108-1 10
Promotions, General .................... e araias .92
Promotions and Inter-Unit Blddmg esimeares reeer..92:03
Professional Growth Credits .....cc.iveeervernnen..: 81-82
Professional Leaves (Clerical) ........ eerrreren e 210
Property and Tools, Private Use of B o 118
Property, Damage to...............c.iceccieinivninnnne.. 118
Protective Equipment and Clothing ......... eveeene 77-78
Reassignment of* ‘Workers (Food Servnce) .;.........181
Receiving of Supplies ...................... errerrenarnas 117
Relief Assignment of Buuldlng Operators ...... 149-150
Removal of Snow and Ice ............ rvees erieirennenee 115
Report of Burglary; Vandalism, etc .................... 118
.Reporting Absence and Return‘to Work
C GeNErAl izt e aeeans 110
Building and Related Serwces errreraaean 150-151
Clerical and Technical -.......c..ccovivuvenen...... 211
Custodial Services and.Campus "
Protection Officers :.........i.e...... 1712173
Food Services ......ocevveuviveceiiiaaivinn, 185-186
Transportation Services ..:................. 241-242
Reporting Pay X .
Other than Transponatlon Eiaeetaerieneans S 79
Transportation Servuces errreeenrneierneieeneenn 243
Rest Periods . -
General ..........cccoveueennnn.. ereerienenreraennen sl 9-80
Food Services .............. Ferieeeeeseenann eleenid 186
Transportation SEIVICES w.vveeeeeeeeereerein 243
Retirement.ContribUtions ...........cecvmeeeeeriviineninn 15
Return from Leave of Absence :
Building and.Related Services .......... .-..150-151
Clerical and Technical ........cc..ccceeueveeen..n.. 21
Custodial Services and Campus . .
Protection Officers ........ e 171-173
Food Services ............. i rereeneneieeirens 185-186
Transpotation Services ............:..... ...243-244
{Return to Work/Transitional-Work .
Program .....siiveeeveevesseeeeeersenennn 39-45, 126-133
Road-e-o (Transportatuon) ereerraenzenens i, i244-245
Route Changes:and Bumping nghts
(Transportation) ...........cccoeeevivveneeeennnnnnn, 225 231
Rules and Special Notices, Compllance with ....... 119
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Safe Seating Levels-on Buses. ................... ereen 245
Safety Committee

General ......o.coviviiiiiin i ieeiens 80
Building-and Related Services ........c........... 151
Transportation Services. .........ccccevvvenennnnnn. 223
- Safety Meeting (Transportation) .................. 245-246
Safety Rules, Géneral ...............ccociveiineneene. 119
: Savings Bonds and Other Authorized '
Deductions :........iceeeenieiieiiiiaiiieier e, 11-12
- '8avings Clause ......c...couvvveeiiiieciiniiiiiiiienenes 123
- Schedule of Wages ......... erererieeeraens rereeneens 16-33
_'School Closings
General ......... eeeneenran reeereiens eeviererrenenes 55-56
FOOU SEIVICE ..oivvvvveriiiiininnsivinenrinieieeeeenn. 187
Transportation.Services ................ +er..249-250
School Operator's Responsnbnlmes reeeetiereeenean.. 152
School Responsmllltnes (Clencal) ceereeneenienn 2112212
‘Second Shift .......cocceeieneinn.. SUPTRUPPR ....152-155
Security Monitor Technlcnan ................. eeeetenaan 146
Seniority
Bidding Seniority .......cccccoiiriiiiiiiiiriiieein, 111
Definition ........cccoeviiiiiiinn. wererrmiienn.. 110
General Seniority Upon Reinstatement....113-114
Lateral Bids, General ..... i eree:.91-92
Layoft Seniority
General ............... eeereraenaeanannns 112-113
Building and Related Services .............. 113
Bus Driver ........... errereerene e enae, 112
Clerical ‘Substitute Seniority Credit...112-113
Custodial Services ........cocovivvmnereinaena. 113
Food Service Substitute Seniority Credit..113
Layoff Seniority Upon Reinstatement ..... 113-114
Promotions ........... M iEaeheraraseenennerernennennene 92
Seniofity LIStS ....vvveeeviiieneesinnniiiiininviennas 111
Termination of Semonty ....... eveverieanaanns 110-111
Severance Pay .......ccceeeeeiitivinenninnnn, ereesen..80-81
Shift Differential .............c.ccocvivnnnn.. S 81
Shortened Schedules (T ransponatuon) ......... eeen. 24
Suck Leave .
Accumulations ...........ccceuienennn. ererenrenenas 48
Bonus ....c.covenvninnnniin. rereereens veverand rrerenee...48
Critical .....iccovveeiiiiiiiiiinennn, eeeeens TR ¥ 4
Definition .,.....ccceeiiiiiiiiiirrnieei a2, 48-49
Doctor's Statement ....................... ...37, 49-50
Use of; Reporting ‘Proof of lliness and
MISUSE .ivenieiniinreiiiiii e 49-50
Skilled Trades Certification ....................cceeee. 155
-Skilled Trades Clothing Allowance ...................... 79
Sleeping in Buildings ...........coovviiiiiiiiiieiieininn, 119
‘Snow.and Ice Removal (Bunldlng and i
Related Services) ..........lvveviiriiiiiiiiieiannn: 115
Special Notices, Compliance with ..................... 119
‘Special Projects (Clerical) .............cooceue.... ieienns 212
Special Summer.Programs (Fcod Service) .......... 187
J i 269
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Spouse and/or Dependent Eligibility ............... 62-66
Staff Development

nge[al B UL LR ETTSrs O . A Fieiaeene 81-82
Food Services .......cccceeveinnvinnnnn. e aaes 187
" Staffing . ‘
Busg Aides ........... e ——————————— 246
Clerical
Elementary Office ........c......cue..... 213 214
Junior High Office ..................... ...214-216°
High.School Office .......... verenmnne 216217
Substitutes .........ccoeeeeiiiiiiiiniiii,
Food Services ........ccocveennnnn.
Staffing Level Reductions ... ;
Storage of Materials ...................cc.cceeeee
- 8Sub Poo! ..iieennen.. e eirreenenieans reeieeneaTieieieans
,Subcontractlng ...... eenes e :
Substitute Driving Pool......cc.ccneevennns reeseeieeneanes
Substitutes for Bus Aides
Substitutes, Long Term .................. e
Successors and AsSignees, ................... 2..:124-125
‘Summer School Clerical Positions .............. 193-194
Summer Work -
Bus Drivers/Bus Aides ....................... 224-225
Campus Protection Officers ........cc..v..... ....163
Supplies, Receiving of ............ccocveveeeevoeeeeenn. 117
Teacher Sick Calls at Home (Clerical) ................ 211
Technical Layoff Procedure (Clencal) .......... 218-219
Telephones, Use of ................... e ereresninrerenens 119
Temporary Assignment R
To Crew Leader (Transportation) ........ S 249
To Dispatcher or Supérvisor ‘
(Transportation) cererezeeenseneeniinesigesnn 2847-249
To Supervisory Position — General eeerennniennnn.97
Testing (Food Services) ........... eebereeresenierserranes ,
Tickets for Athletic Events -....-.......... i
Tool Allowance (Building Services) .........: 4
Tool Kit (Lead Custodian) ...........
Tools, Private Useof ......... e ereretirareararaaaaas
Training
Food Services Employees ...............
Transportation Employees .........:........
Transfers
From One AFSCME :Bargaining Unit: to
Another AFSCME Bargaining Unit ......... 93-94
Job Posting and Promotion Procedute ......90-93
Outside AFSCME Bargalmng Umt and
~RetUmn ....vviiiieeeeaits ereieaiiernes .94-95
Outside the Bargammg Umt ............. i......94-95
Transportation Operation Cancellation g
(Other'than Calamity Days) .................... 249-250
Transportation Services
Accident Prevention ...:.......... S TeeEriareseenens 223



Transportation Services — continued

Availability for Summer Work ............ ...224-225
Bidding. Procedures ..........ccccovvvenennnnns 225:229
Bidding Seniority — Bus Aides ........ erenns 229-230
Bidding — Vehicle Maintenance )
Department ........c.cooiiiiiiiiiiiie 229
Bumping Right ... 230-231
Bus Inspection .........occeeiiiiieiiiiiannnen. 231-232
Check Ride ........... S SO 232-233
Clothing Allowance .............cccccioeereeernenns. .233
Commercial Driver's License ..................... 233
Early Start-Up ...... e 233-234
Field Trip Assignments .......... creereneeees 234-237
Hazard Pay .........cccivviiieenenneniniionena. 237-238
Hours of Work — Lunch Period .............. 238-239
Letter of Agreement ........ i 254-255
New Technology and Tralnmg rerreeeeneas 238-240
Overtime Rates .....c.....ccvvuues reereieens 240-241
PersonalLeaves ......c...cccceeeeiiiiiiiiniinnnnens 241
Physical Exams ........ccccoevevveivernineiennnnnnnn. 241
Reporting Absence and Return to Work ..241-242
Reporting Pay .......cccevvvveeeivinivennincrennnnnni243
Rest Periods .......ccveeciiiiiiiiiiiniiiiannns 243

Return from Leave of Absence Without Pay...244
Return from Leave/Work Related Injury ..243-244

Road-e-0 ....cccovvvremnniiiniinniiinn ... 244-245
Route Changes.and Bumping Rights: .....225-231
Safe Seating Levels on Buses .................... 245
Safety Committee ..............c..coevnniiiinninn. 223
Safety Meetings .....cc.cceovieiieiiiiiiniannns 245-246
Senionty .......ccvvieliviineiiiereiniierenins 110-114
Shortened: Schedules ............. NPT 7 § |
Staffing for Bus Aides .......c.ccieveereeeeeereennnns 246
Substitutes for Bus Aides ............c.cuu..ed 246-247
SumMmMErWOrk .......cccoveivneeiinnsinienneen 224-225
Temporary Assignment’
To Dispatcher'or Supemvisor - .......... 247-249
‘To Supervisory Position — Crew
Leader .....ccciivimveniinieiniier e een i 249
Transportation Operatlon Cancellatlon
(Other than Calamity Days) ...:.:..c..... 249-250
Vehicle: Servicepersons ............ emerereeneenes 250
Vehicle Technician Certification ..c:.............. 250
‘Wage Schedule ........ccocovveeveieirernennenn. 32-33
Work Assignments - .
Emergency Work .
Mid-Day. .....oivviniiniienniieeiidiin,
Radio Dispatcher Substltute ........... 253-254
Relief Driver ......cccccovvvenennnes reerneas 250-252
School Calendar Extension .................. 253
Travel Pay ...ooeeveiviiiiiiieeee i ennenecaenien 82-83
Unauthorized Persons in Building ..................... 118
b i 271 %
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Unifarms (Security' Department) ....«....... i o144
UnionDues ...........cccoevenieeni. '

Union Official Leaves ... .. _
Union Recognition ...:......ccoeeivviieeennenn..e, S-S
Union. Representatives and Stewards ................. 125
Union SECUMLY ....ieeceseeieiiieaiinerieeeeineerinisnene 80
" Unscheduled Work Days (Food Serwces) ........... 188
Use-of Telephones .. R :
Utility DRVET oot ’
Vacations
Bonus Vacation Days ......... T ii...86-87
Custodial Services and Campus :
Protection Offjcers ................................. 174
General Vacation Provisions .................:.85-86
Operators and Heating Maintenance ............ 158
Vacation Credit ............ccccoiveeeevonerreenen. 86-87
Vacation Payment ..........c.ccccoeeevvvnnrennnn.. 89-90
“Vacation Preference ......... e ee e 89
Vacation Schedule .......................... ......87-89
Vandalism ........cocevernveiniennnnnnnn. debeareieen v rearaa, 118
Vehicles, Operatlon of ........................... ...120-122
ViSION Care ...ic.vv.ereeereneenieiniinnineinninnes eeenn..59-60
Voluntary Demotuon/lnvoluntary Demotion
L€ 1=y T - | RS 83-84
Building and. Related Servnces .................... 158
Custodial Services.and Campus
Protection"Officers .......c...icuivereiveeenennn. 174
Food Services .............. e erereeerararraa, ~...179
Vomited Matter, Contamination with .......:.......... 115
Wage Continuation Program.Leave .............. ..:39-45
Wage Schedules s
Building and Related Services. .......... ee. 16-20
Clerical and Technical ................... eveenane 26-31
Custodial Servicesand Campus
Protection Officers ....... i rreeaeeaeneeians 20-23
Food Services ............... frveesterererernonran 23-25
Transportation SEIVICES voiveeeeleeeeene. ...32-33
Work Rules
General ...... Tirerieedeeesenaierereas eeeeeredais
Miscellaneous ...............c.cvvevieiivnnnnnnn.
Workers’ Compensation Leave .....c..........zi:...
Workfare... .......ccccvvveveeennnnn, e
Working Above Classification .........:...ccoveieieeennnn.
‘Working Alone in Building (Clerical) ..........
Working Below Classification...................ziceeeenin.
Working Out of Classification ..............c.......... .
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