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 ARTICLE 1
AGREEMENT

Section1, The Articles and provisions contained herein constitute
abilateral and binding agreement (“’ Agreement’’) by and between
the Governing Board of the Richmond Unified School District
(“Board”)and Public Employees Union, Local No. 1,an employee
organization.

Section 2, This Agreement is entered into pursuant to Cllapter
10.7; Division 4, of Title 1 of the Government Code (“Act”).

Section 3. This Agreement shall remain in full force and effect
from July 1, 1989 through ]une 30, 1991. ~

ARTECLE 2 ‘
UNION RECOGNITION A
Richmond Umﬁed School sttnct (hereinafter-referred to as
the employer) recognizes the Public Employees’ Union, Local No.
1 (hereinafter referred toas Local No. 1) as the sole and exclusnve

bargaining agent for all employees in clasmﬁcahons assxgned to
the followmg units:

1. "General Semces, Maintenance and. Operatlons Umt.
2. ' Paraprofessxonal Unit.
3.” ‘Richmond Schools Police Unit.
4. Office and Techmcal Semces Unit.
‘Temporary and Substltute Employees refer to Supplement 5.

ARTICLE3
" DEFINITIONS

... Sectioni, “Allocation” is the assignment of a single position to its -

,' -: . proper.class in.accordance with the duties performed and the -

authority and responsibility exercised.
Section 2, “ Anmversary Date" is the date on which the employee



started work.

Section 3, “Bumping nght’ ’is the nght of an employee, under
certain conditions, to displace an émployee with less seniority ina
class.

S_egnsm_é. "Class" is a group of posntxons sufficiently similar in
duties and responsibilities that:

1. The same descriptive htle properly may be used to des-
ignate each position allocated to the class.
2. Thesame basic minimum qualifications may be required
ofall incumbents.
3. The same selection devices may be used to screen quali-
fied employees. ‘
4. The same salary rate or range can apply with equity
under substantially the‘sam_e working conditions.
Section 5, “Class Descnptxo 'means that each position in the
classified service shall have a de51gnated title, a regular minimum
number of assigned hours per day, days per week, and months per
year, aspecific statement of the duties required tobe performed by
the employees in each such pOSlthI\, and the regular monthly
salary ranges for each such position.

.Section7, ’Demotlon" is the movement of an employee from one'

class to another class which has alower maximum salary rate and
‘which has less’ difficult duties and rapons1b1hhes

S_esm_o__B_, “F lscal Year and School Year”’ i is July1 through June 30.

5_&@'_03_24 -“Health and Welfare Benefits” means any form of
insurance:or similar beneflt programs, including, but not limited
to, medical, hospitalization, surglcal prescription drug and den-
tal. :

* Section 10, “Incumbent” is an employee assigned to a position
and whois currently servinginor onan authonzed leave from the
position.

Section 11, “Industrial Accident or [llness” is an injury or illness
arising out of orin the course of employment with the District.
Section 12, ’flr\voluntary Dernotion’” is a demotion without the
employee’s voluntary written \c_ons_ent o




Section 13. “Leave Policies” mean zny policy concerning any
form of employee leave including, but not limited to, sick leave,
vacations, personal leave, industrial accident or illness leave, and
holidays.

Section 14, “Minimum Qualifications” are: qualifications man-
dated for the position and which must be possessed by an em-
ployee before he/she can. be considered for employment in a
specific class.

Section 15. ‘“Notice” whenever notice is required under this
Agreement, and no form of notice is otherwise designated, notice
to the District shall be by personal delivery to the Office of the
Superintendent or written notice or first-class mail notice to the
Office of the Superintendent; and notice to Local No. 1 shall be
written notice personally delivered to, or first-class mail notice'
direct to, 3065 Atlas Road, Suite 101, Richmond, Cahfomla 94806.
Section 16, ‘Permanent Employee" is an employee who has
successfully completed his/her probationary period. -

Section17, “‘Probationary Employee” isan employee who has not

yet oompleted his/her work test penod of six (6) months’ dura-
tion.: <

s_e_ggqn_l& “Promotion’ is the movement of an employee from )

R _ - oneclass toanother class wl'uch hasa hlghermax]mum rateof f pay.

53@_2,' “Reallocation” is movement of an entire class. from.i

" one salary range or rate to anothet salary range or rate-

Section 20, ”Rea5513nment” is defined as: -any change of work;
station or work location within a work site and /or any addition to;

: deletion of, or change in a551gned duhes, hours or working condi- )

tions. -

Section'21, "Regular" as used i the phrase “regular classxﬁed
employee” or any similar phrase, refers to a classified employee

-who has’ probahonary or permanent status:.

Section 22, “Restricted Position” ié a specnally-funded position
restricted to.the employment of - persons in low-income groups,
from designated impoverished aréas and other criteria which
restricts the privilege of all citizens to compete for employrient.
After six (6) months of service, a festricted’ employee shall be



~ granted regular status
*.Section23. "Salary IncrementDate! is thedate whlch determmes

e when the employee advances to. the next higher salary step in his/

ér salary range.
Section 24, ”Salafy Rate”isa specxﬁc amount of money paid for
a speafxc period of service. :

Section 25, ““Salary ';chedule" isaseriesof salarysteps and ranges
which comprise the rates of pay for-all classes.

Section 26. “Salary Step”'is one of the salary levels within the .
range of rates for a class. -

Section 27, * Semonty inClass™ shall be defmed asdateof hire in
thatclass.

S_ggn_o_g_m “Short-Term Employee"' is a person hired for a

- specific temporary project of limited duration and paid for less
than sixty (60) percent - 156 days -of a school year.

Section 29, “Substitute Employee” is an employee occupying a
permanent position during the absence of the incumbent and paid
for less than seventy-five (75) percent of a school year.

- Section 30, “Tertination” is the separatlon of an employee from

,the semce of the. Dlstnct. '

S_gh_mﬁl_l; ”Transfel’ "is the movement of an employee from one
' posmon to another in the same class but ina dlfferent department -
orschool. - . ¢ '

' Section 32, ”Voluntary Demotlon” isa demotlon agreed toin
writing by the employee and the Dlstnct. -

| ARTICLE 4
NEGOTIATION PROCEDURES

S_e_mo_l, General "The Dlstnct will negotlate with Local No. 1
only on those matters defined: in Section 35432 of Article 4,
:Chapter’ 10.7, Division: 4 Title 1 of the Government Code. asbeing -
- within the scope of repnesentatlon The' scope of representatlon
. shall be limited to matters relating towages, hoursof employment
and other terms and conditions of employment “Terms and



conditions of employment’’ mean health and welfare benefitsas
*. defined ‘by Section 53200, leave and transfer policies, reassign-

““ment, safety conditions of employmenit, class size; proceduresto - -

be used for the evaluation of employees, organizational security
pursuant to Section 3546, and procedures for processing griev-
ances pursuant to Sections 3548.5, 3548.6, 3548.7, 3548.8. Negoti-
ated items shall not be renegotiated during the term of an Agree-

ment. The final decision in-all matters under negotiation shall rest
with the Board of Education, as specified in Section 3549 of the Act.

Section 2, Nohﬁcatnon and Public Notice: If either party desires
to alter or amend this Agreement, it shall, not less than one
hundred and twenty (120) days prior to the termination date set
forth :under the Duration Article, provide written notice and a
proposal to the other party of said desire and the nature of the

.amendments, and cause the public notice provisions of lawtobe

fulfilled.-

S_m_ogi Commencement of: Negotlahons Wlthm ten (10) days
of satisfaction of the public notice requirement, and not later than
thirty (30) days following submission of the proposal, negotiations
shall commence at a mutually acceptable time and place for the

purpose of negotiating an Agreement.

- Section4, Impasse: Ifnoucehasbeen glvenmaccordancethh the
- preceding sections and the parties have not been able to agree - - .
uponterms of anew Agreement -within thirty (30)days prior to the -

.expiration date of this Agreement, either party may institute *

impasse procedures in accordance with the rules of the Public
Employment Relations Board. Once the i impasse procedures have

‘beeninvoked, the current Agreement shall remain in full force and '

effect until the conclusion of the i impasse process.

Section 5, Release Tlme for Negotnahons Local No. 1 shall have:
the right to designate twelve (12) employees, who shall be given
reasonable release time, to participate in negotiations. Substitutes
shall be provided by the District when necessary.

. Section6, Ratification of Additions or Changes: Any additionsor

changesiin this Agreement shall not be effective unless reduced to

** writing and properly ratified and signed by both parties.

<



Section 7, Statutory Changes: °
1. Mandated modifications, revisions, 5ddjh'ons or dele-
tions of contract provisions herein which are brought
about by the amendment, addition or deletion of statu-
tory guarantees now provided in California or federal
law shall be reflected in this Agreement.
2. Suchshali obligate the parties within twenty (20) days of
' the effective date of the change to negotiate concerning
such provisions within this Agreement.

S_esno_&. Savings Clause:

1. If any provisions of this Agreement should be held
invalid by operation of law or by the final judgment of
any court of competent jurisdiction, the remainder of
thlS Agreement shall not be affected thereby.

2. Thxs Agreement constltutes the entire Agreement be-

" tween the partiesand concludes meet and negotiation on
-any subject, whether included in-this Agreement or not
except-as noted above, for the term, of this Agreement.

- ARTECLES
PERSONNEL FILES

o S_Qm_o_n_l_. Access to Personnel Flles—Educatlon Code Sectlon
" 44031; Materials ini personnel files of employees which may serve
as-a ba51s for affectmg the.status of their employment are to be
made avaxlable for the mspectlon of the employee involved. Such
material is not to mclude rat:mgs, reports, or records which:

1. wereobtained pnor to the employment of the person in-

volved;

2. were prepared by identifiable examination board mem- .
bers;

3. were obtained invconnection with a promotional exami-
nation.

Every employee shall have the nght to inspect such materials
on request, provided that the request is made at a time when such



person is not actually required to'render services to the District.

-+ rInformation of a derogatory nature, except material inentioned in

Section 1.2, above, shall not be entered or filed unless and until the
employee is given notice and an opportunity to review and
comment thereon. An employee shall have the right to enter, and
have attached to any derogatory statement, his/her own com-
ments thereon. Such review shall take place during normal
business hours, and the employee shall be released from duty for
this purpose without salary deduction.

Section .2; Maintenance of Files: The personnel file of each
employee shall be maintained at the District’s central administra-
tion office: No adverse action of any kind shall be taken againstan
employee based upon materials which are notin the personnelfile.
Further, no adverse action shall be based upon materials which are
contained in the personnel file unless the materials had been
placed in the file at the time of the incident giving rise to such
Sggg:_q__';l_t Examination of Files: An employee or his/her Local
No. 1 representative shall have the right at any reasonable tine to
examineand/or obtain copies of any material from the employee’s
personnel file with the exception of material-that includes ratings,

reports, or records which were obtained prior to the employment
~of the employee involved.

. Sectiond, All personnel ﬁles shall be keptin conﬁdence and shall

~ be available for inspection-only to other employees of the District.

when:actually necessary in the proper administration of the Dis-

trict’s affairs or the supervision of the employee. The date of -
inspection alorig with the signature of the person(s) inspecting

shall be entered in the file. A

Section 5, All-derogatory material placed in.an employee’s file
shall be signed and dated by the draftor and the employee on the
day on which'it was reviewed. Any written materials placed.in a
personnel file shall indicate the date received in the Dlstnct
Personnel Office: :

Section 6, All derogatory materials other than employee evalu-
ations shall be removed from the employee’s personnel file and
destroyed after remaining in the file for a period of two (2) years.



Section7, Inno caseshall unsubstantiated derogatory material be
placed in the personnel file.

ARTICLE 6
'UNION RIGHTS

~ Section1, Local Nk .1and its membersshall have the righttomake
use of school buildings and facilities at all reasonable hours.
Additional costsbeyond normal operating expenses shall be bome
by Local No. 1.

Section 2, Local No. 1 shall have. reasonable access to the school
mail system, subject to reasonable regulation, in order to facilitate
the conduct of its business. Local No. 1 may use employee
mailboxes for communication to classified employees.

Section 3. Local No. 1 shall have the right to post notices of
activities and matters of Local No. 1 concern on Local No. 1
bulletin board- space, an adequate amount of which shall be
provided in each school bu_ldmg in areas frequented by classified
employees.

Section 4, Local No. 1shall have the nght of access at reasonable
times to areas in which employees:work.

- Section 5, The Bodrd shall grant a paid leave to the President of
" Local No. 1 during his/her term in office according to a schedule

subrmtted by. the President prior to the beginning of each school
‘ year. Local No.1.shall relmburse the District for all costs.

Section 6. Names, addresses, and telephone numbers of all
employees in the General Sefvices, Maintenance and Operations
Unit, the Paraprofessmnal Unit, Richmond Unified Schools Police
Department, and the Ofﬁce/Techmcal Unit 'shall be provided
without cost to Local No. 1 twice each school year.

Section 7, Semorlty Roster: The “employer shall maintain and
makeavailablean updated seniority roster indicating employees’
class seniority and hire date seniority.

Section 8, All employees represented by Local No. 1 shall be
included in the Richmond Unified School District. Directory and
shall receive a copy of the Dxrectory each year commencmg with
1984-85:



-~ Section 9, Office and Technical Services Unit—refer to Supple-

ment 4.

ARTICLE 7
MAINTENANCE OF BENEFITS

Unless otherwise provided in this Agreement, the employer
shall not unilaterally reduce or eliminate any employee benefit
which is subject to the scope.of provisions of this Agreement.

~ ARTICLE 8
" GRIEVANCE PROCEDURE

Section 1, General: It is the policy of the District and Local No. 1
to develop and practice reasonable and effective means of resolv-
ing difficulties which. may arise among employees, to reduce
potential problems, and to establish channels of communication.

" The grievant may elect in writing to represent himself / herself
rather than have Local No: 1 provide representation. If the
grievant elects to represent himself /herself at this step, or at any
later step, Local No. 1shall be relieved of any furtherobligation of
representation and shall be relieved of any obligation to share in
any further expense of the grievance. procedure including the costs
of arbitration.

Section 2, Definition: A grievance isa claim by one (1) or more of
the members of the unit of. Local No. 1 that there has been a
violation or misapplicationof the Agreement which has adversely
affected the:member or members of the unit or Local No. 1.

Section 3, Procedure:

1. StepOne: An aggneved employee may present directly
or through his/her Shop Steward, his/her grievance to
his/her immediate Supervisor. The grievance shall be
submitted orally. (If circumstances indicate such, the
grievance may be submitted in writing and must be
responded to in writing within three (3) working days.)
If the grievance is not satisfactorily adjusted informally,



the grievance may proceed to Stép Two.

Step Two: If the grievance is not settled at Step One,
within five (5) working-days following the meeting or the
written response, the aggrieved employee or his/her
representative may submit the grievance in writing to the
employee’s Department Head. Upon receipt of a written
grievance presented in accordance with this procedure,
the Department Head shall meet with the aggrieved
employee and his/her representative within five (5) work-
ing days. The Department Head may have such addi-
tional persons present as he/she deems necessary. If the
grievance is not settled within three (3) working days
thereafter, the written grievance may be referred to the
employee’s Division Head along with the Department
Head’s written response and a copy to the aggrieved
employee.

Office and Technical Services Unit—refer to Supplement 4.

Step Three: Upon receipt of a written grievance presented
in accordance with this procedure, the Division Head
shall arrange a meeting with the aggrieved employee, the
employee’s representative, and other personnel deemed
necessary within five (5) working days. If the grievance is
‘not settled, written response will be provided within five.
(5) working days following stich meeting. The aggrieved"
employee or his/her representative may appeal to Step

. Four.- '

Officeand Technical Services Unit—refer toSupplement 4.
Step Four: If the grievance is not resolved at Step Three,
the employee or his/her representative may- pursue it
further by submitting it to the Superintendent of Schools,
in writing, within ten (10) working days. The Superinten-
dent, if not out of the District, shall render a decision, in
writing within ten(10) working days.. Should the Super-
intendent be out of the District, the ten (10) day period
shall commence on the first day of the Superintendent’s

Step Five: -If the grievance has not been resolved at Step

10



Four, the employee or his/her representative may sub-

-mit the grievance, in writing, within ten (10) working

days, to the Governing Board, through the Superinten-
dent of Schools, requesting a hearing for further consid-
eration. Local No. 1 may elect to waive Step Five and
proceed to Step Six.

Step Six: Arbitration

a.

If the aggrieved is not satisfied with the decision of
Step Five the grievant may request Local No. 1 to
appeal the decision to-an arbitrator.

- If Local No. 1 decides to appeal the grievance, notifi-

cation of such must be sent to the Superintendent
within ten (10) days.

- The.Local No. 1 representative and the:Supérintendent

ordesignee shall meet within five (5) days to selectan

-arbitrator.

. Ifagreementis not reached within five (5) days, either
party may request the State Conciliation Service to

submita list of five (5) arbitrators qualified to hear the
dispute. The parties shall select one (1) individual
from the list supplied by the alternate strike method.
The parties agree to immediately notify the arbitrator.
to schedule a heanng

‘Arbitration Heanng .
a.. The arbitrator shall convene a hearing as soon as pos-

‘sible, no later than twenty.(20) days after his/her se-

lection, to:consider evidence and arguments.

. The conductof the hearing shall beat the dxscrenoﬁ of
the arbitrator who shall be guided by commonly-ac-

cepted rulesof procedure for holdmg arbitration hear-
ings.

. The arbitrator shall forward hls/ ‘her decision to both -

parties not later than ten'(10) days aftér the hearing is '
concluded.

d. The award of the arbitrator shall be binding on both

parties.

11




e. Local No. 1 and the District shall share the cost of the
arbitrator equally. All other costs shall be paid by the
party incurring them.

f. Thearbitrator shall have no power toadd to, subtract
from, disregard, alter, or modify any of the terms of
this Agreement.

Section 4. Miscel’aneous Provisions:

1.

No employee shall at any state of the grievance proce-

durebe required to meet with any administrator without
organizational representation, nor shall any administra-
tor or supervisor be required to meet with the employee
without benefit of counsel or representation.

If the grievancearises from the action of authority higher
than the Division Head, Department Head, or Principal

of a school, Local No. 1 may present such a grievance at

the appropriate step of the grievance procedure.
Failure at any step of this procedure to communicate the
decision on a grievance within the specified time limits
shall permit lodging an appeal at the next step-of the
procedure within the time allotted, had the decision been
given. Failure to appeal a decision within the specified
time limits shall be deemed an acceptance of the deci-
sion.

The tithe hmlts speaﬂed in this procedure may be ex-
tended, in any specific instance, by mutual agreement in
writing.. -

. Group Grievances: If the grievance involves employees

with differentimmediate supervisors, the grievance may
be filed at the appropriate step of the grievance proce-
dure.

Policy Grievance: A policy grievance is any alleged vio-
lation of the written policies, rules or regulations of the
Board of Education, or anyalleged violation of standard
District practice. A policy grievance may be submitted
by Local No. 1 at the appropriate step, generally Step
Four. However, ina policy grievance the decision of the
Board of Education at Step Fivé is final on all parties. It

12



10.

is the intention of Local No. 1 not to utilize this policy

grievance as a means to expand the scope of representa-
tion as defined in the Act.

Employee-Processed Grievance: An employee covered
by this Agreement may present a grievance directly and
have such grievance adjusted without intervention of
Local No. 1 as long as the adjustment is not inconsistent
with the terms of this Agreement. Local No. 1 shall be
provided copies of any grievance filed by employees
directly and any responses by the District. Prior to any
resolution of any grievance, Local No. 1 shall be pro-
vided with a copy of the proposed resolution for review.
Local No. 1 shall be given an opportunity tofile a written
response to the proposed resolution. Any disagreement
concerning whether the settlement is inconsistent with
the terms of this agreement shall be subject to the griev-
ance procedure.

Grievance Witnesses: The District shall make available
for testimony in connection with the grievance proce-
dure. any District employees whose appearance: is re-
quested by the grievant or Local No. 1. Any employee
witnesses required to appear in connection with this
article shall suffer no loss of pay.

Grievance Processing During Regular Working Hours:
The grievant and the Local No. 1 Shop Steward shall be
entitled to process a grievance during normal working
hours with no loss of pay or benefits.

Separate Grievance File: All materials concerning an .

" employee’s grievance shall be keptin a file separate from

11.

the employee’s personnel file, which file shall be avail-

“able for inspection only by the employee, the Local No. 1

Shop Steward, and those management, supervisory,and
confidential employees directly involved iin the gnev-
ance procedure

Hierarchy: The supervisory administrative hierarchy
described in the evaluation process shall be the same hi-
erarchy for employeés in General Services,: Maintenance
and Operations Unit.

13



ARTICLE 8
UNION MEMBERSHIP CHECKOFF AND
DUES DEDUCTION

S_e_c_no_g__‘ Local No 1 shall have the sole and exclusive right to
by its members}up Jeducted for employees in the bargaining unit
by the employer. The employer shall, upon appropriate written
authorization from any employee in the bargaining unit, deduct
and make appropriate remittances for insurance premiums, credit
union payments, savings bonds or other plans or programs jointly
approved by Local No. 1 and the employer. The employer shall
initiate payment to the designated payee within ten (10) daysof the
deduction of all sums so deducted.

Section 2, Maintenance of Membershlp Employees who are
members of Local No. 1and have authorized, or who may author-
ize in the future, deductions of their Local No. 1 dues, initiation
and/or assessment fees, shall have such dues and fees deducted
for the remainder of this Agreeiment.

Section 3, Agency Shop: Employees who are not members of
Local No. 1 shall have a service fee, equivalent to dues, deducted
from their salary commencing with the paycheck for the first full
calendar month following the approval of this Agreement by the .
District. Such deduchon shall continue, asa condition of employ-
ment, for the duration of this Agreement.

Section 4, Remittance of Dues: Theamounts deducted pursuant
to Sections 1,2, and 3, above, shail be remitted promptly to Local
No. 1 with an alphabetlcal list of the employees from whom
deducted.

Section 5. Any employee. who is a member of a religious body
whose traditional tenets or teachmgs include objections to joining
or financially supporting -employee: organizations shall not be
required tojoin or financially support Local No. 1 as a condition of
employment; except that such employee shall pay in lieu of a -
service fee sums équal tosuch service fee to one (1) of the following
non-religious, non-labor organizations and charitable funds ex-
empt from taxation under Section 501(cX(3) of Table 26 of the

14



Internal Revenue Code:

1. American Red Cross
2. American Heart Association
3. United Way

ARTICLE 10
WORKING HOURS, REST PERIODS,
LUNCH TIME, ABSENCE FROM DUTY,
CALL-IN TIME

Section 1, Working Hours: General Services, Maintenance, and.
Operations Unit—refer to-Supplement 1. .
Paraprofessional Unit—-refer to Supplement 2. :
Richmond Schools Police Department—refer to Supplement 3.
Office and Technical Ser’vic&s Unit--refer to Supplement 4.

Section 2, Rest Periods: All bargaining unit employees shall be
granted rest pericds which, insofar as practical, shall be in the
middle of each work périod, at the rate of fifteen (15) minutes per
three and three-quarters (3-3/4) hours worked or-major fraction

thereof. (Exception: Paraprofessional Unit, Group Aide, Chil-

dren’s Centers—refer to Supplement 2.) Specified periods maybe
designated only when the operations of the District require some-
one to be present at the employee’s work site at all times.. Such

* times shall be mutually agreed. upon between employeesand their

supervisors. Rest periods are part of the regular workday and"
shall be.compensated at the regular rate of pay for the employee.

Section 3; Lunch Time: All classified employees shall have
uninterrupted hinch time. The actual time assigned shall be
according to the schedule for their particular departmentand for
the convenience of the District but to the extent possible around
the usual lunch time of a shift. The length of time for such lunch
period shall be for not less than one-half (1/2) hour and shall be
scheduled for full-time employees at or about the midpoint of each
workshift. An employee required to work during his/her lunch
period shall receive either compensatory time off or pay at the rate

15
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of time and one-half (1-1/2) for all time worked during the normal
lunch period. (Exception: Head Custodian 1, Castro~refer to
Supplement 1.) (Exception: Richmond Schools Police Depart-
ment--refer to Supplement 3.)

1. Office & Technical Service Unit—refer to Supplement 4.
Section 4, Absence from Duty: Classified employeesarenotto be .
absent from duty, except as otherwise provided, without permis-
sion of an Assistant Superintendent, Principal, or Department
Head. All absences misst be reported by the Department Head on
proper forms and forwarded to the Payroll Office.

1. Paraprofessional Unit—refer to-Supplement 2.
Section 5, Call-In Time: Any employee called into work on a day

_when the employee is not scheduled to work shall receive a
minimum of four (4) hours of pay at the appropriate rate of pay
under this Agreement. Right of Refusal: Any employee shall have
the right to reject-any offer or request for call-in time.

Section 6, Split Shift Differential: Employees working a split shift
shall receive twenty-one ($21.00). dollars per month additional
compensation. = .. ; :

1. "araprofessxonal Umt—~refer to Supplement 2.

Section 7, nght thft leferenhal Rlchmond Schools Police
Department—-refer to Supplement 3.
' Section8,. Monthly Meetings: Rlchmond Schools Police Depart

_ ment—refer to: Supplement 3.

&em_g, Extra Hours, Substitute Work. Employees in the:

. bargaining unit represented by Local No. 1 shall be offered first
opportunity to work extra hours, or‘perform substitute work for
which they are quahﬁed and avallable under the following condi-
tions:

1. Ifthe antxcnpated absence is thirty (30) calendar days or
more,

restrictéd to the same work site,
restricted to positions that increased in work hours, .
4. most eligible senior person is given the opportunity,

16



5. limited to positions-of four (4) hours/day or more,
6. work is in same classification.
Section 10, Paraprofessional Unit--refer to Supplement 2.

ARTICLE 11
LEAVES OF ABSENCE

Section 1, Bereavement Leave: Employees shall be granted a
_ leave with full pay in the event of the death of any member of the
employee’s immediate family. The leave shall be for-a period of
three (3) working days. The “immediate family”’ is defined as
husband, wife, mother, father, sister, brother, son, daughter,
mother-in-law, father-in-law, grandfather, grandmother, great-
grandparent, son-in-law, daughter-in-law, grandchild, foster parent,
stepparent; stepson, stepdaughter, brother-in-law, sister-in-law,
or any relative of either spouse living in the immediate household
of the employee. “Immediate household” means where the
employee lives and customarily spends the night. Up to five (5)
working days absence is allowed if out-of-state travel or travel in
excess of four-hundred (400) miles one (1) way is required on
account of the death of any members of the immediate family.
Section 2. Health Leave: A health leave may be granted a
classified employee who has completed one (1) full year of service
with the District. When the employeeis able to return to work, the
employee shall submit a written statement froma licensed physi-
cian verifying that theemployee is able to dohis/her regular work.
This statement must be submitted to the Personnel Office at least
two (2) weeks prior to termination of leave. A person on health
leave will be returned to his/her position provided the length-of
absence does notexceed one (1) year. If, at the conclusion of health
leave, the employee is still unable to assume the duties of his/her
position, | the employee shall be placed ona reemployment list for
a period of thirty-nine (39) months.

Section 3, Holidays: All classified employees shall be allowed
holidays as set forth in the California Education Code and in the
approved calendar for the school year. In no case shall an
employee have fewer than sixteen (16) paid holidays. These
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include:
Independence Day
Labor Day
Veteran’s Day -
Thanksgiving Day
Day Afte. Thanksgiving Day-
Christmas Eve Day
Christmas Day
‘New Year’s Day
Martin Luther King, Jr. Day
Washington’s Birthday
Spring Vacation Day
Memorial Day
Placement of President’s Day and three (3) Floating Holidays
‘shall be negotiated with Local No. 1 and such other holidays as
may be declared by. the Governing Board, the President, or the
Governor. When a holiday falls on a Saturday, the preceding
workday not a holiday shall be deemed to be that holiday. When
a holiday falls on Sunday, the following workday not a holiday
shall be déeemed to be that holiday. Regular employees of the
District who'are not normally assigned to duty during the school
holidays of December 24, December 25,and January 1shall be paid
for these three (3) holidays providéd they were in a paid status
during any portion of the workday of their normal assignment
immediately preceding or succeeding the holiday period.
Section 4, Jury Duty-or Witness Leave: All classified employees
subpoenaed toappear ds jurors or as witnesses in cases other than-
those of a personal nature, shall be allowed full salaries less juror
fees received in excess of expenses. In such cases where the fees
exceed the salary that would have been earned by the employee,
the employee shall turn the fees check into the Payroll Office.
Section 5, Maternity and Child Care Leave:
1. Maternity Leave: The length of absence due to preg-
nancy, mlscarnage, childbirth, and recovery therefrom,
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including the date on which the leave:shall commence

.. and the date on which the employee shall resume duties,

- shall be determined by the employee:and employee’s
physician. The. physician’s signature verifying com-
meéncement and cessation of disability will be required
on a District form.

The employee shall have the right to utilize sick leave
and difference pay benefit for absences necessitated by

pregnancy, miscarriage, childbirth, and recovery there—
from.

District-approved health plan benefits shall contmue
only through the period of paid status.

Child Care Leave: Upon request, the Board shall pro-
vide a male or female classified employee who is a
natural or adopting parent an unpaid leave of absence
without fringe benefits for the purpose of rearing his/
herinfant. Suchleave shall remainin effect at least until
the end of the semester following the birth of the child
and no longer than the end of the second semester
following the birth of the.child. A classified employee
shall notify the Board that he/she intends to take such
leavesatleast four (4) weeks prior to the anticipated date
on which the leave is to commence.

.. Paternity Leave: One ,(i):day with pay.

4. Adoption: Any adoptive parent:shall be entitled toone - .

_ (1) day’s leave with pay.and in addition, may utilize.
personal necessity leave upon request.

A parent shall not have to be married in order to quahfy‘ -
for the benefits provided in this' section.

The District shall not discriminate againstan employee
because of pregnancy. :

Section 6. Military Leave (Military and Veterans’ Code 389-395):

In all matters-of military leave, the Military and Veterans’ Code
will be followed.

Section 7, Personal Leave: After three (3) full years of service, an
employee who finds it necessary to secure an‘extended period of
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time off for personal reasons without pay must apply to the
Assistant Superintendent, Personnel, on the form prepared for
that purpose. If the employee secures approval of the Assistant
Superintendent, Personnel, such time off can be arranged. The
employee’s return to work shall be to the same classification and
tothesame position he/she held when the employee requested the
time off unless otherwise previously agreed in writing.

A dassified employee may absent himself/herself from duty
on personal reasons not:to exceed five (5) days in any school year
without seeking authorization, but the employee shall notify his/
her Department Head or Supervisor at least twenty-four (24)
hours in advance or at the end of the previous workday of such
absence unless an emergency can be established. Absence for
personal reasons shall be taken by the employee at full salary
deduction. Personal Leave may be taken only for urgent personal
reasons, and may not be taken for vacation purposes or for
employment elsewhere. It may be used for court cases, extra
-bereavement leaves and personal business.

Section 8,. Personal Necessity Leave: Absence for personal
necessity is defined as “absence which through pressure of cir-
cumstances is logically urgent or unavoidable.” Written substan-
Hatingevidenceinthe formof court summons, courtclerk’s certifi-
cate, doctor’s certificate, or employee s affidavit must be submit-
ted to the Assistant Supermtendent Personnel, in all cases of
- personal necessity leave: ‘Stich absence, unless properly substan-
tiated, will result in full salary deduction. Except as noted below,
the employee shall notify his/her Principal or Supervisor in ad-
vance of the absence. A maximum of six (6) days of accumulated
sickness or injury leave in any school year may be used by the
employee;athis/her election, in cases of personal necessity. In the
event an employee is without accumulated sick leave, the District
shall deduct from the employee s salary the cost of providing a
substitute. The employee shall not be required to secure advance
permission for leave taken for any of the following reasons:

1. Death ot serious illness of a member of his/her imme-
diate family.

2. Accident involving the employee’s person or property



or the person or‘prbperty of his/her immediate family.
- -+ ++3: - In certain emergencies, when it is not possible to com-
= plete the appropriate leave request in advance, a form
must be completed upon return to duty venfymg the

cause of absence.

Section 9, Sick Leave: Absence due to personal illness, excluding
pregnancy, shall be allowed up to fifteen (15) working days per
fiscal year, July 1 through June 30, and shall be accumulative from.
year to year without limitation. Absence of less than one:(1) full
day shall be charged to the nearest quarter hour of absence.
Personal illness of more than:five (5) consecutive working days
durationshall be verified by a statement fromalicensed physician,
advising that-the person is physically able to do his/her regular
work. The physician’s statement shall verify the illness from the
first day of absence: to the date of return to:work.:sIn cases of
excessive absence or when abuse of sick leave is evident, following
previous counsel with the employee, the school administration
.may request in writing that the employee furnish a physician’s
statement to verify any future absence of less than five (5) working
days..
' Whenall available paid leavesare exhausted the employee is
placed on “Difference Leave.” An employee on “Difference
Leave” is paid the difference’ between his/her salary and that paid
_ his/her substitute: This is paid-for a maximum period of five (5)
months. The five (5) month period is calculated from the first days
of sick leave. When difference leave is exhausted, the employee
with three (3) years of service. shall be allowed health leave; an
employee with less than three (3) years of service is-placed on a
reemployment list for a period of thirty-nine (39) months. Atany
“time dunng the prescnbed thlrty-mne (39) months, if the em-
ployee is able to assume the duties of his/her position, the em-
ployee shall be reemployed in the first vacancy in the classification .
of his/her prévious assignment. His/her reemploymént will take

- . preference overall other applicants except those laid-off forlack of

-work or funds, in which case he /she shall be ranked according to
his/her proper seniority. Upon resumption of his/her duties, the
break in service will be disregarded .and the employee shall be
fully restored as a permanent employee. During the first six (6)
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months of employment, one and one-quarter (1-1/4) days of paid
sick leave per calendar month shall be granted as earned at the end
of each month. Employees who work less than full-time or less
thana twelve (12) month calendar year, shall be credited with sick
leave on a pro-rata basis at the rate of one and one-quarter (1-1/4)
days per month.

Isolation and Cuarantine: No sa]ary orsick leave deduction is
. madefor absence due to contagious disease from which isolation
or quarantine is usually mandated, and which may be presumed
to have been contracted during the performance of school duties
with other persons having the contagious disease, for the normal
period of isolation or quarantine.

1. State Disability Insurance Ehglble employees who are
enrolled in the California State Disability Insurance
Program shall be entitled to integrate SDI benefits with
their accrued sick leave at the employee’s option. The
sick leave used shall be computed on a weekly basis and
shall -be equal to the number of hours necessary to
compensate for regular wages less SDI benefits.
Disability checks received from SDI must be endorsed

. by the employee to the District while he/she isreceiving
pay. Normal authorized deductions, including retire-
ment contributions, will be deducted from the warrant
in accordance with the law.

" SDI regulatlons shall apply to the integration program.
In accordance with state law, no employee shall be

required to use vacation in conjunction with receiving
SDI benéfits. Employees must notify the District of their -
desireto mtegrate theit sick leave with SDI benefits. SDI -
forms shall be made avallable by the District at each
work location. '

2. Sick Leave Incentive:. Those employees who do not
utilize any sick leave during the fiscal year, July 1 to June
30, shall réceivean allocation.of two (2) additional sick ’
leave days for that year.
Section 10, Vacation Leave: Vacations for the most part are to be.
take,r‘l,durir'\gCh’ristmas,_ Easter, or summer vacations. All-custo- .
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dial requests for vacation during this period shall be granted.

Other -vacation requests -shall be. received at least thirty .(30)
-~ workdays before the vacation is to begin. Employees shall be

notified of administrative approval or disapproval within ten (10) -
workdays from the date of submission of the request. Vacations of
five (5) consecutive days or less may be arranged by mutual
consent of the employee and-the Department Head. The District
shall not unreasonably deny any employee’s request for vaca
tion leave. If there is conflict with the request of the employees for
vacation leave, the District shall grant the requested vacation-to
the most senior employee'in each classification at the work site. .
Children’s Center group aides shall.not be granted simultaneous
vacation periodsiif each éenter group aid staff is'to be reduced by
more than sixty (60) percent.

Regular dlassified employees shall be entitled to vacation with ..
payasfollows:

1. Forthefirst ﬂurty-sxx (36) complete months of service,5/
6 of a day per monith (2 weeks. annually) _ _
2. Beginning with the thirty-seventh(37th) month through
 the tenth (10th) year, 1- 1/4 days: per month (3 weeks
annually). _ :
3. Beginning with the eleventh (11th) year on, 1-2/3 days
per month (4 weeks annua]ly)
tion of' the mmal 51x (6) months of employment. 'Vacation days'
may be.accumulated to a maximmn.of double the annual enti-
tlement consistent with the substantiated work needs of the. Dis-

trict'and the approval of the Department Head. A maximum of

forty (40) days vacation may be taken in one: (1) year. Exceptions.

must have the approval. of the Division Assistant Supenntendent. :

Ten(10) month employees, exceptas indicated aboveare required

to take their vacation during the Christmas vacation and Easter-
* - vacation. Upon separation from the service, the employee shall be

entitled to lump-sum compensation for all earned and unused
vacation, except that employees who have not completed six (6)
months of employment,in regular status shall not be entitled to
such compensation. A classified employee who'becomes ill or




suffers an accident during his/her vacation and who can support
thisfact througha physician’s statement, can charge suchillnessor
accident to sick leave time and have his/her vacation extended to
a later period.

1. Office and Technical Services Unit—refer to Supplement 4.

Section 11, Worker's Compensation Leave: Classified employees
whoare absent fro. 1 duty because of injury or illness that has been
determined to be job-incurred and who qualify under provisions
of Worker’s Compensation Insurance shall be allowed a maxi-
mum leave of sixty (60) working days at full salary in any one (1)
fiscal year for the same accident. Employees in this category may
request extension of Worker’s Compensation Leave. Such cases
will be referred to the District physician for evaluation. Classified
employees who are absent from duty because of a physical assault
which occurred as a result of the performance of their duties shall
be allowed, upon proper medical substantiation, industrial acci-
dent and illness leave for up to one-hundred (100) days.

Disability checks received from Worker’s Compensation must
be endorsed by the employee to the District while he/she is
receiving full pay. - Normal authorized deductions, including
retirement contributions, will be deducted from the warrant. The
industrial accident or illness leave is to.be used in lieu of normal
sick leave benefits. When entitlement to industrial accident or
illness leayve under this section is exhausted, entitlement to other
sick leave, vacation or other pald leave may be used. If, however,
an employee is still recéiving temporary disability payments
under the Worker’'s Compensation laws of this state at.the time of
the exhaustion of benefits under this section, he/she shall be
entitled to use only-so much of his/ her accumulated and available
normal sick leave and vacation leave, Wthh when added to the
Worker’s Compensatlon award, prowdes for a day’s pay at the
regularrateof pay. Employees whohave exhausted theirWorker’s
Compensation Leave shall be entitled to use any available sick
leave, compensatory time off, vacation time, or other available
leave provided by law or by action of the Governing Board.

The Governing Board reserves. the right to grant to any em-
ployee additional leave of absence for on-the-job injury or illness,
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subject to the following provision:

1. It mustbe apparent-that theiemployee will not be medi-
- - cally able to return to work after available leaves are ex-
hausted.

2. . The employee must request additional leave in writing.
The. Board in considering such requests shall give due
consideration to the employee’s length of service and
past work performarice. ;

4. Any additional leave granted by the Governing Board
shall take effect on the first day following exhaustion of
all other available leaves of absence.

The. penod of absence as provided above shall not be con-
sidered a break in service. During periods of leave, the employee

shall- have the absolute right to return to hlS/ her posmon when

able to do so.

When all available leaves of absence are exhausted, the em-
ployee will be placed on a reemployment list for a period of thirty-
nine (39) months. During this time and when able to return to
work, he/she has the right to the first vacancy in his/her classifi-
cation. During absence because of on-the-job injury or accident;
the employee must reside in California unless the Governing
Board grants him/her permission to leave the state.

Section 12, Union Leave: Elected or appointed officers or dele-
gates of Local No.1maybe perrmtted tobe absent from duty atno
salary deduction for purposes of representmg their organization
at regional, state, and national meetings. A total of thirty (30) days
per school year shall be allocated to Local No. 1 for this purpose.
The District shall pay the cost of substitutes replacing employees
on such leave.

Section13, Family lllness Leave: Two (2) days per year paid leave

shall be provided for the émployee’s absence due to illness or

injury of any members of the immediate family.

Section 14, Education Leave: Members who request an unpaid
educational leave may be granted such request upon proper
notification.

Section 15, Office and Technical Services Unit—refer to Supple-
ment 4.
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ARTICLE 12
‘TRANSFER

*  Office and Technical Services Unit—refer to Supplement 4.
Section 1, Types of Transfer: The four (4) types of transfers
recognized are: vo!l mtary, involuntary, administrative, and medical.
Section 2, Voluntary Transfer:

1.

All vacancies shall be posted on appropriate bulletin
boards for seven (7) calendar days'so that present Dis-
trict employees may request transfer.

Office and Technical Services Unit-refer to Supplement
4. ' ‘

After vacancies are posted, District employees shall
have one (1) week from date of posting to apply for
transfer to posted vacancies:

a. Inadditiontothe above procedures, employees in the
Custodial Department classifications and Teacher Aide,
Special Education maydesignate i in writing in Octo-

~ berofeachyear onan agreed-upon form, those sites to
which they may be interested in transferring in the
event.of a vacancy. The District shall process.those -

N requests along with any other transfer request appli--
cahons in the event of a vacancy at the site mdlcated

Any employee gomg on leave dunng the period of
posting can requesta copy of the notice by providing the
Personnel Department with a self-addressed stamped
envelope. -

An employee on leave shall have the right to have his/
her Shop Steward file for the transfer on his/her behalf.
District employees working in'the. same classification
will be considered first for the vacancy. Only transfer
requests from employees meeting all requirements will
be considered for. any vacancy. The Division Head,
Department Head, or Principal shall interview the
employee(s) who has/ have requested transfer.
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6.

7.
8.

If more than one (1) employee wishes to be

' transferred to a particular vacancy, factors to‘be considered are
‘related experience, job performance, education, and length of
service.

However, primary consideration shall be given to seniority.
The seniority shall be based on date of hire.
The decision regarding the transfer of unit personnel is
solely the responsibility of the District except as pro-
vided in this Article. Every reasonable effort will be
made to acknowledge all transfer requests. -
Group Aides~refer to Supplement 2.

Office and Technical Services Unit—refer to Supplement
4.

Section 3. Involuntary Transfer:

1.

When involuntary transfer is necessary because:of lack~
of funds, lack of work, or abolishment of a position
because of lack.of need, volunteers shall be considered
for transfer first.

If there are no volunteers, the.transfer shall be:based on
seniority within the classification. Whenapplicable and -
if there are no volunteers,.the transfer shall be based on
District semonty at the work site..

No employee shall be. assigned to work in a work loca- -
tion other than the employee’s normal work site fora
period in excess of (5) working days without the written
consent of the employee.

Any employee who has. consented to remain ata work:
site other than the employee’s normal work site for. a
period in excess of five (5) working days may at any time
requestin writing to be returned to the regular work site.
'This request shall be granted within ten (10) working -
days after receipt by the District of the written request.
Payment for mileage in accordance with Article 18,
Section 1 of this Agreement will be made to employees
working at a site other than his/her normal site for the
differencein miles traveled between his/her regular site

" and temporary work site, if additional travel is required.

27

et L



In accordance with the transfer and seniority provisions

.of this Agreernent, Local No. 1 and the District shall

develop a special procedure to be implemented in the
eventof school closures, which shall be agreed to prior to
the implementation of any school closure. - ‘

Section 4, Administrative Transfer:

1.

Emergen.y situations can occur involving the health and
welfare of students or employees. If the employee’s
presence presents a clear and present danger to the life,
safety, or health of any student or employee, the District
may immediately effect a transfer of said employee.

The Division Head, Department Head, or Principal re-
questing the transfer of a classified employee shall sub-
mit the form “Administrator Request for Transfer of
Classified Personnel.” Intenttorequest transfer mustbe
discussed with the employee concerned. It may, atthe
employee’s option, include his/her representative. A
written-confirmation of the discussion shall be given to
the employee before the: request is submitted. This
procedure must be followed before the formis sent to the
Assistant Superintendent, Personnel.

Section 5. Medical Transfer: The District shall give alternate work
when temporary work for which that employee is qualified and
able to perform is available to an employee who has become
medically unable to satisfactorily: perform his/her regular job
class duties. '

Section 6; Summer School Bidding: Any bidding for summer
school assignments must be posted and completed by nolater than
the week prior to the last week of school, and in no case later than
five (5)- work days prior to.the last day of school.

Special Education Division—refer to Supplement 2.




ARTICLE 13-
EVALUATEON

Section 1, Goal: The basic goal of the employee evaluation process.
is to help each employee perform his/her present job more effec-
tively to the mutual benefit of the individual and the District.

Section 2, Objectives:

1.

-~ 4.

To provide a means of evaluating each employee’s per-
formance in the specific context of his/her job.
Todetermine individual needs for improvementand de-
velopment:

To secure continuing commumcatlon of individual de-
velopment.

To provide a. basis for glvmg recogmtnon for praise-
worthy service:

Section3; Procediire: -

1.

The immediate Supemsor the Department Head, and
the Division Head have the major responsibility for the
evaluation of classified personnel under their supervi-
sion.

Gerieral Services, Maintenance and Operations Unit~
refer to Supplement 1.

Paraprofessional Unit-refer to Supplement 2.

‘Richmond Schiools Police Unit—refer to Supplement 3. -

Temporary and Substltute Employees—refer to Supple-

‘ment 5.

The Assxstant Supenntendent Pérsonnel has the re-
sponsibility of compiling information’for the Supérin-
tendent from the evaluations made by all administra-
tors.

Probationary employees shall be-formially evéluated at.

- least twice. during the probationary-period and- more

frequently if deemed advisable.

Permanent employees having less than five (5) years of
service shall be formally evaluated at least once annu-
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ally, and may be evaluated more frequently for good
cause upon proper notification. Permanent employees
having more than five (5) years.of service may be for-
mally evaluated upon proper notice.

Evaluation Forms: All formal evaluations shall be filed
in the employee’s file in the Personnel Office, and are
available for the employee’s inspection by appointment.
A copy o: the completed evaluation forms shall be given
to the employee. The evaluation forms shall be those
shown in Exhibit B, Exhibit C, and Exhibit D.

. No evaluation of any employee shall be placed in any

personnel file without an opportunity for discussion
between the employee and the evaluator(s). No evalu-
ation shall be made based upon hearsay statements but
shall only be based upon the direct observation and
knowledge of the evaluator(s). Any negative evaluation
shall include specific recommendations for improve-
ments and provisions for assisting the employee in imple-
menting any recommendations made.” The employee
shall have the right to review and respond toany deroga-
tory evaluation.

ARTICLE 14
SAFETY

Section 1: District Compliance: The District shall conform to and
comply with-all health, safety, and sanitation requirements im-
posed by stateor federal law or regulahons adopted under stateor
federal law.

Section 2, Safety Committee: General Services, Mamtenance and
Operations Unit—refer to Supplement 1.

" Paraprofessional Unit—refer to Supplement 2.
Richmond Schools Police Unit—refer to Supplement 3.
Office and Technical Serv1ces Unit—refer to. Supplement 4.
S_qm Procedures

~ The Safety. Comnuttee shall meet regularly every other
‘month. "



2

A

Special meetings may be called by the Chairperson to
consider an acute safety problem.

The Safety Committee shall designate one (1) District
member and one (1) Local No 1 member to investigate a
safety problem.

The Safety Committee shall report its findings and rec-
ommendations to the Supervisor of Safety.

Section 4, Release Time: The bargaining unit members of the
committee shall be allowed reasonable release time to carry out
their obligations under Sections 1 and 2 of this Article.

Section 5, No Discrimination: No employee shall be.in any way
discriminated against as a result of reporting-any condition be-
lieved to be a violation of Section 1 of this Article.

Section 6, Insurance Provisions and Personal Safety:

1.

Classified employees may use reasonable force in the

performance of their duties when such force is required -
to defend themselves or insure the saféty of other em-’
ployees or students.

When a student with known serious behavior problems

or violence-related potential or whose parent or guard-

ian has similar potential is assigned to a classroom or

-site, the paraprofessional unit member in the classroom,

the elementary school secretary and the school police
officer shall be notified in accordance with the agreed
itpon procedure between the District; Local No. 1, and .
UTR. ,
Classified employees shall immediately report cases of
assault suffered by them in connection with their em-
ployment to their principal or other immediate supervi-
sor. Such notificationshall be immediately forwarded to
the Superintendent who shall comply with any reason-
able request from the employee for information in the
possession of the Superintendent relating to the incident
or the persons involved.

Because of the inability of the District to secure primary

" liability insurance to cover incidents arising from acci-
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dents involving an employee’s personal automobile in
the scope of employment, the refusal to transport stu-

. dents in such a manner shall not constitute cause for
adverse action against the employee. In the event an

- employee does transport students in his/her personal
automobile and a claim of liability is filed, the insurance
coverage shall provide secondary coverage up to the
limits entimerated in Education Code Section 35208.

5. Paraprofessional Unit—refer:to Supplement 2.

6. Office.and Technical Services Unit~refer to Supplement
4.

Section 7, Safety Equipment: Richmond Schools Police Unit--
refer to Supplement 3.

Section 8. Gun Shoot: Richmond Schools Police Unit—-refer to
Supplement 3.

Section 9. The District.shall conduct safety and in-service pro-
grams for all unit members on a regular basis.

ARTICLE 15
BENEFITS

Section 1, The District shall provide all eligible employees and
their dependents with a fully paid Health Mairitenance Organiza-
tion (HMO)health plan. Emplojees may choose fromamonga list
of such plans mutually agreed upon by Local No. 1 and the .
District. :
1. Employeeswhocertify coveragebyanother group health
plan or spouses of RUSD employees covered by a Dis-

trict health plan may waive their health plan. In such

cases the District shall contribute fifty ($50.00) dollars

per month to a Tax-Sheltered Annuity Plan offered by

the Variable Annuity Life Insurance Company (VALIC).
Section 2, The District also shall offer the newly-designed Blue
Cross Health Plari. Employees who choose this plan shall pay, via
payroll dedhiction, sixty-five'($65.00) dollars per month towards

their premium cost. - The District shall pay the balance of the
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premium for eligible employees and their dependents.

“ "+ Section 3; The above plans:shall include prescription drug cover-

* age with a deductible amount of 6ne ($1:00) dollar or less.

Section 4, The District shall provide all eligible employees and
their dependents with either the dental insurance plan currently
offered by California Dental Service or at the option of the em-
ployee, the prepaid dental plan offered by Safeguard.

Section 5, The District shall provide the Vision Service Plan,
Option B, with a ten ($10.00) dollars deductible, to all eligible
employees who choose an HMO health plan. This plan shall also
provide dependent coverage. '

Section 6. Continuation—Retirement: Employees in the bargain-
ing-unit who retire and who subsequently become eligible forand
successfully enroll in federal medical or dental insurance pro-
grams available to persons receiving OASHDI benefits, may be
converted by the employer to supplemental coordination of bene-
fit programs.so long as the overall coverage for the retired em-
ployee of the bargaining unit is not less than he/she would receive
under the active emiployée:program.

1. Employees retiring after August 1, 1986, who choose
Blue Cross as their retiree health plan will be required to
_ pay a monthly amount equal to one-half (1/2) of the
difference between the appropriate 1985-86 Kaiser(s)
_ and Blue Cross 365 premlum, not to exceed snxty-ﬁve
($65.00) per month.
Section 7, Maintenance of Benefits: The employer shall maintain
these benefits as: prescnbed above in this Article for the durahon
of this contract.
s_e_qb_op_&. Employees who work less than one-half 1/2) time and
who are not eligible for Dlstnct-pald benefits shall have the option
to enroll in health plans at their own expense at the group rate,
subject to.carrier’s eligibility, following the procedure developed
by the District and Local No. 1.
Section 9. Richmond Schools Police Unit—refer to Supplement 3.

Section 10; The District shall be responsible for making appropri-
ate deductions for all employees in.units who have selected State
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Disability Insurance coverage and shall be responsible for notify-
ing, the state to. properly insure such.employees. in the event of
failure to make required deductions.

Section 11, Early Retirement Incentive: Any unit members with
service and ag'e adding up to seventy-two (72) years.or more, and
who would be eligible for retirement with District-paid health
benefits within three (3) years of date of application may elect to
retire with District-paid benefits. Notification of this option must
be provided to the District by no later than June 30, 1991. The
provision shall beeffective for the duration of this contract and
shall only be continued by mutual agreement.

ARTICLE 16
COMPENSATION

Section 1, Appointments: The Superintendent may appoint, in
accordance with the Rules and Regulations, any person to a
position in any class ‘contained. in ‘thé' Salary Schedule. Such
appointment, normally, shall be made at the first step in the salary
range.. Whenever, there exists recruiting difficulties or an eligible
with outstanding qualifications, the Superintendent may appoint
a person to a specific step. within the applicable salary range. In
such caseallincumbent employees inthe departmentand classare

to be paid: at the same step or. higher than the step paid the new.

employee. The salary so de51gnated is thereby fixed as the salary
for such employee(s) for such posmons '

Section 2, - Salary Advancement' -An employee occupymg a
regular full-time or part-time position will advance to the next
higher step on ‘th,.eA appropriate salary range following satlsfactory
completionof six (6) months of service in the class. The employee’s
salary increment date will be estabhshed for future step adjust-
ments at this time. Such salary increment date will be established
on the first day of the month if the first increment, due date falls
during the first to the fifteenth day of the month; or, the first day

of the following month if the firstincrement due date falls during

the sixteenth to the end of the month. Following the initial step
advancement, succeeding adjustments will be granted annually
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on the employee’s established salary increment date.

- Section 3; Promotion—Effect upon Rate-of Compensation: An'
<+ - -employee-promoted to a higher classification shall advance to the:

nearest step in the new salary range providing such advance is at
least five (5) percent higher than his/her previous salary. How-

* ever,no employee can advance higher than the maximum step in

the new salary range.
District vacancies:shall be filled in the following order:

1.

Voluntary Transfer, Rehire, Promotional, Temporary

and Substitute List, Open. Candidate certification proc-
ess for promotions shall be:

a.

@

All positions shall be posted in accordance with Ar-
ticle 12, Section 2.

. Candidates shall submit written apphcatlons.
. The Classified Personnel Office shall, on thé basis of

~ the written application determine'if each candidate

appears to meet the minimum requiréments, as estab-
lished in the job announcement.

- Candidates meeting minimum requirements shall be
_invited to take a written or performance test and /or-
-an oral interview.

. Tests and qualifying scores shall be developed by the

Classified Personnel office and shall be related to the
actual requirements of the )ob as specxﬁed in the }ob

v1ded w1th test score: results and specnfxc areas in

which they did not meet the requirements.

. The Union shall be notified in advance of testing dates
and may appointone (1) representative toserve asan’

observeratany one (1)-test.

- Voting members of a candidate certlflcatxon team

shall include- equal number of management: appomt—

- -e$ and ‘union appointees. It shall be chaired by a

representative of the Classified Personnel Office. A
majority vote of the team is’ reqmred to qualify a

candidate.

35



Candidates certified as qualified for the promotional
position shall be placed on a listin order of seniority.
The Superintendent may select any of the top three (3)
applicants to fill. the vacancy. Seniority within job
family shall be deemed greater than District seniority.
The eligibility list shall be valid for one (1) year from
date established. No outside applicant may be se-
lected .)ver a certified, qualified employee. Employ-
ees successfully completing a training program shall
be automatically promoted to positions in the journey

~ level classification irrespective of the conditions of
this Article.

h.Temporary and Substitute Employees—refer to Sup-
plement 5.

. Section 4, Demotion—Effect Upon Rate of Compensation: The
rate of compensation to be paid in ¢cases of demotion, discipline, or
for incompetence, shall be determined by the Superintendent,
based upon recommendations of the Division Head and the
Assistant Superintendent, Personnel. Compensation shall be within
the salary range limits of the classification to which the employee
was demoted. Incases of demotion;, voluntary and in lieu of layoff,
the employee shall receive the salary in the lower classification

nearest to his/her present salary.
1. Employees who are disabled due to on-the-job disability
which is verified by the District physician and who
-accept-a position in a classification with a lower salary

range shall be*Y” rated.
Section 5, Effects of Certain Miscellaneous Actions Upon Salaries:
Any employee occupying a position which is reallocated toa class,
the maximum for whichisless than theincumbent’s present salary
or occupying a position ina class for which the salary rate or range
is reduced, shall continue to receive his/her present salary. Such
salary shall be knownasa ‘YY" rate. When an employeeona “Y”’
rate vacates his/her position, subsequent appointments to that
position shall be made in accordance with the provisions of the
rules and the salary plan.

Section 6, Longevity: In addition to salaries set forth in the salary
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- schedule, longevity allowances shall be added to monthly salaries
-as follows:

= After ten (10) years of service (beginning with the year:.- -
eleven) $50.00 per month through the fifteenth (15th) -
year of service.

After fifteen (15) years of service (beginning with the
year sixteen) $60.00 per month through the twentieth
(20th) year of service.

After twenty (20) years of service (beginning with the

. year twenty-one) $80.00 per month through the twenty-

fifth (25th) year of service.

After twenty-five (25) years of service (beginning with ;
the year twenty-six) $95.00 per month maximum.

-Effective July 1, 1990, the longevity allowances shall be increased

to the following:

1. " After five (5) years of service, (beginning with the sixth
year) $40.00 per month.

2. After ten (10) years of service (begmmng with the year

- eleven) $140.00 per month through the fifteenth year.

3. After fifteen (15) years of service (beginning with the
year sixteen) $150.00 month through the twentieth year
of service.

4. After twenty (20) years of service (begmmng with the
year twenty-one) $170.00 per month through the twenty-
fifth year of service.

5. After twenty-five (25) years of service (beginning with
the year twenty-six) $185.00'per month.. -

6. Foremployees working more than four (4Yhours per day

: and for employees working on a ten (10) month year,
longevity shall be based upon the school year:

7. Employees earn longevity by workmg or wlule covered

by-paid leave of absence.

"Section 7, Temporary Work in Higher Classification: The Divi-
sion Head must obtain official approval through the Assistant
Superintendent, Personnel, when the Division Head-intends to
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have:a subordinate employee work temporarily in a higher-paid
classification. The Division Head.must insure that the employee
who is to temporarily rélievein a higher-paid classification in the
same crew or similar work unitmustassume all or substantially all
of the duties.and responsibilities of the higher-paid classification
_before the:Division Head attempts to obtain approval for such
appointment.

An employee who serves as a substitute for an employee ina
higher classification or an employee who is appointed to a Divi-
sion Head, Department Head, or similar administrative position
under the circumstances mentioned below, shall be paid the ap-
propriate rate for the higher classification beginning with the
second day of such service with retroactive pay to the first day of
service. Whenever, a supervisor orlead workeris absent for more
than one (1) day, the most qualified volunteer from the unit shall
be appointed the temporary out-of-class position on the second
day of such absence and paid in accordance with this Article.

If a vacancy occurs in a Division Head, Department Head, or
similar administrative position and in the absence of anappropri-
ate employment list, the Superintendent may appoint a person
meeting the minimum qualifications for the class, as determined
by the Assistant Superintendent, Personnel toa positioninsucha
class in an acting capacity, such appoiritment to be designated

actmg’ followed by the appropriate class title.

.Food Service employees—refer to Supplement 1.
Paraprofessional Unit employees—refer to Supplement 2.
Section 8, Salary Adjustments:
1. Effective July 1, 1989, the salary schedule shall be in-
creased by seven (7) percent.

2. Effective July 1, 1990, the. salary schedule shall be in-
creased by seven V4] percent.

3. The following economic adjustments-are to be imple-
mented on July 1, 1990: '

Gardening Tree Topper Leadworker (New Position)
Range 64

Irrigation Téchnician, Range 65 to 66
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Senior Irrigation Technician, Range 67 to 68

:Office Machine Repairworker, Range 60-to 63

Firniture Driver Repairworker, Range 61 to 63
Furniture Driver Repairworker Leadworker (New Posi-
- tion) Range 65 : '
Central Kitchen employee will receive 5% differential
Food Service Aide, Range 27 to 29

Cook-Manager 1/School Lunch, Range 47 to 48
Cafeteria Leadworker, Range 42 to 43

Account Clerk 1, Range 44 to 45

Account Clerk (Secondary School Cashier), Range 46
(with classification title change) . o

Typist Clerk 2, Range 43to44 = = <~ = v

Attendance Clerk, Range 44 to 45 '

Chief Attendance Technician, Range 55 to 56

Textbook Clerk, Range 45 (with classification title change)
Operations. Secretary Range 54 to 57

Secondary Site Supervisor, Range 31t033

Instructional Assistant, Special Education, Range 2t

43
Special Edu_cation Assistant, Range 48 to 49.
Senior Budget Control Clerk, (Range 52 to 55)
Senior Account Clerk, Range 49 to 50
Budget Control Clerk, Range 49 to 50

Senior Account Clerk,Special Projects, Lead Worker,
Range 51 to 52

_S_e_qtmgg. Cerhﬁcatlon and Llcense leferenha] The District shall

. pay.a five (5) percent differential to.all employegs who are re-

quired by the District.to have and maintain a special license or - -

- . -certification'in addition to any specified in their job descriptions.

Section 10, In the event of salary computation errors, the District

- ‘shall make any payment owned to the employee within three (3)
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days of notification of the error. Innoeventshall the District make
deduction to an employee’s salary due to District error in compu-
tation without proper advance written notice to the employee and
an opportunity to select increment repayment deductions.

Section 11, Paraprofessional Unit employees—refer to Supple-
ment 2. : A

| ARTICLE 17
OVERTIME AND COMPENSATION FOR
OVERTIME

Section1, General Provisions: Overtime isdefined to include any
time required to be worked by’an employee in excess of his/her
established work week or workday. Employees whose estab-
lished working hours are thirty-sevenand one-half (37-1/2) hours
per week, sevenand one-half (7-1/2) hours per day shall beeligible
for overtime for time worked in excess of thirty-seven and one-half
(37-1/2) hours in a calendar week or in excess of seven and one-
half (7-1/2) hours per day. The foregoing provisions are not
intended to apply to properly designated part-time positions with
anassigned workday of less than seven and one-half (7-1/2) hours
and a work week of less than thirty-seven and one-half (37-1/2)
- hours even though all such positions constitute all of the positions

- withinaclass. -

1. All'hours worked beyond th-e'work week of five (5) con-
secutive days shall be compensated at the overtime rate
of time and one-half (1-1/2) commencing on the sixth
(6th) consecutive day of work. '

2. Allhours worked on theseventh (7th) consecutive day of
work up to seven and one-half (7-1/2) hours shall be
compensated at double the regular rate of pay.

3. Allhours worked in excess of’sevén and one-half (7-1/2)
hours on the sixth (6) and seventh (7) consecutive day
shall be compensatéd at two.and one-half (2-1/2) times
the regular rate of pay. '

4. All'hoursworked on holidays designated by this Agree-
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- ment shall be compensated at two and one-half (2-1/2)
times the regular rate of pay.

" - .Section:2, Rate of Compensation for Overtime Worked: All

- --compensable overtime shall be paid at the rate designated above.
Exceptions mustbe mutually agreed to. When compensatory time
off is authorized in lieu of cash compensation, such compensatory
time off shall be granted within twelve (12) months following the
month in which the overtime was worked and without impairing
the servicesrendered by the District. If the compensatory time has
not been taken within twelve (12) months of the date on which-it
was earned, and mutual agreement not reached to extend the
period, the District shall pay the employee in cash for all such time
at the appropriate overtime rate based on the employee’s current
rate of pay. '

Section 3. Accumulation of Overtime: Food Service employeesin
secondary schools and Central Kitchen—refer to Supplement 1.
Section 4, Factors Which Govern Compensation for Overtime.
Worked: Each employee who has earned overtime compensation
shall have the right to request either payment or compensatory
time-off. The Division Head shall approve the employee s choice
provided that the needs of the Division and of the District service,
adjudged by the Division Head, permit. The detailed methods of
compensating for overtime may vary from division to-division,
and each Division Head shall give due consideration to divisional
needsand precedents. All overtime compensation shall be paidin
accordance with the contract and in comphance with the Fair
Labor Standards Act.

Section 5, Effect of Termination Upon Overtime: Each employee
who resigns or is otherwise terminated shall be entitled to com-
pensations for his/her accumulated ovértime of record.

Section 6, Procedure Govermng Overnme Work: All overtime
- work shall be subject to prior approval by an immediate supervi-
soror any duly authorized representative of the District.
Section 7, Certain Exceptions and Exclusions: The following shall
apply for the employees designated:
1. Each Districtemployee who works as a substitute, short-
" term, part-time, of intérmittént appointment shall be
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‘excluded from the provisions of these Sections 1 through

6, until the total hours worked by such .employee in a
calendar-week exceeds the established work week for
full-time regular employees..

2. Thework week shall consistof notmore than five (5) con-
secutive working days for any employee having an
average. workday of three and three-quarters (3-3/4)
hours orinore during the work week. Such anemployee
shall be compensated for any work required to be per-
formed on the sixth (6) or seventh (7) day following the
commencement of the work week at the rate equal toone
and one-half (1-1/2) times the regular rate of pay of the
employee designated and authorized to perform the
work. Anemployee having an average workday of less
than three and three-quarters (3-3/4) hours during a
work week shall, for any work required to be performed
on the seventh (7) day following the commencement of
his/her work week, be compensated for atarateequalto
one and one-half (1-1/2) times the regular rate of pay of
the employee designated and authorized to perform the
work.

3. Part-time positions with an assigned workday of less
than seven and one-half (7-1/2) hours and work week of
less than thirty-seven and one-half (37-1/2) hours shall
be eligible for overtime for time worked in excess of
seven and one-half (7-1/2) hours per day or in excess of
thirty-seven and one-half (37-1/2) hours per week.

Section 8, Overtime-Equal Distribution; Overtime shall be dis-
tributed and rotated as equally as is practical among employees in
the bargaining unit within each department and at each work site
according to seniority and meeting the requirements for the as-
signment. The'senior employee may refuse the assignment with-
out waiving his rotation rights.

Section 9, Call-Back Time: Any employee called back to work
after completion of his/her regular assigninent shall be compen-
sated for at least four (4) hours of wotk at the overtime rate,
irrespective of the actual time less than that r'equire‘él tobe worked.



Sectioni 10; Right of Réfiisal: Any émployes shall have the rigit to

- reject anyoffer or feqiiest for overtime, call-back; or call-in time. -
Section 11, Food Service Emiployees—réfer to Supplement 1.

Section 12, Richmond Scticois Police Unit-refér to Supplerneiit3.

* ARTICLE 18
EXPENSE CLAIM

Section 1 Mxleage Any employee in the bargammg unit required
to use his/her vehicle on District business shall bé reimbursed at
the rate of twenity-Gne (21) cents per mile or at a rate greater if
accorded: to any other employee group, for all miles driven on
behalf of the District. The mileage’ computation shall include
mileage necessary to return to the employeé’s normal job siteafter
completion 6f District businéss. This amount shail be payabléina
separate warrant drawn against District funds within thirty (30)
working days of siibmission of the claim by the employee in the
bargaining init:

.S_Q_QQ_Q__L Mlscellaneous Any employee authonzed to attend an

expensé cla1m on the form provided by the District for all neces-
sary eéxpenses. :
Section.3, Damages to Personal Effects:

i. General Prowsxons The: Govermng Board of the District
will prov1de for the payment of the costs:of replacmg or
répairing the }ob-reqmred personal effects of an em-

‘ 'ployee which afeé damaged in lirie of duty withoiit fault
of the employee Such items areeyeglasses, hearmg a1ds, »
dentures, witches; jeweliy of artxcles of clothmg If the
items are damaged beyond répair; the actiial valiié of

" Suich items shali be pald The valiie of siich iteriis shall be
deteriined as of the timg of the damage thereto. -
Resttictions: It is riot the intention of this section to
replace personal effects which are' worn out through
ordinary wear and téar. The Governing Board will be

- re§ponsible for repair of replacement costs t6 a maxi-
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mum amount of four hundred ($400.00) dollars for any
". one (1) incident: v

2. The Govermng Board shall reimburse employees for
" vandalism, damage totheir autos occurring during duty
time pursuant to the following guidelines: Reimbur-
sable damage is limited to damaged glass and/or that
which would affect the mechanical operation or proper
movement of the auto and which could reasonably be
assumed to have occurred while the vehicle was parked.
There shall be a-four hundred ($400.00) dollar limit per
automobile damage incident.

3. Substantiation: Employees shall substantiate any claim
for repair or replacement with evidence clearly indicat-
ing that damage was caused by circumstances beyond
the .control of the employee. Receipts for payment of -
repairor replacement costs will be required. Request for
substantiation by the District shall not be unreasonable
and shall be submitted on agreed upon forms.

Section 4, Uniforms: . Rxchmond Schools Police Unit-refer to.
Supplement 3.

Section 5, Tools: General Serv1ce, Maintenance and Operations
Unit-refer to Supplement 1. '

.  ARTICLE 19
- MANAGEMENT RIGHTS
Recogmzmg that the Board of Education is the elected body
_ charged with conductmg the affairs of the District, all rights which
ordmanly vest in and have been exercised by the District shall
continue to vest exclusively in and be exercised by the District
unless otherwise agreed to. Such rights shall include, by way of
example but not limitation, the right to:"

1. Manageand cont_;ol—the Distri(:t,*its facilities and opera-
tions as well as to direct the working forces and affairs of
the District.

2. Within exxstmg law, directthe workmg forces, mcludmg
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the right to select, hire, layoff, promote; discipline, sus-
pend, dxsmlss, transfer, assign work or extra dutles, and

- determine the size of the work force within existing law
and the constraints of this Agreement.

3. 'Determine the services, supplies, and équipment riecés-
sary to condiict the operation of thé District and to
determine the methods, schediles, and standards of
operation essential to all District programs.

4. Adoptand enforce District rules and regulations.

ARTICLE 20
CONTINUITY OF SERVICE

Employeésof the District shall not take partin aiiy strike, work
stoppage; or activity during duty hours w}uch would interfere
with the:normal operation of the District.

All parties signatory to this Agreement agree that neither the
officers of Richmond Schools bargaining unit of Local No. 1 not
employees will collectwely, concertedly, or individually induce,
engage, or parhelpate dlrectly or mdlrectly inany strike, plcketmg,
slowdown, stoppage, orother curtallment orinterference with the
employer’s operation, or interfere or cause-interference with the
flow of. material or persons in or out of the premises or property.

- All-parties to-arly Agreement will comply with-all Articles of
the Agreement and performall-agreed-upon diities regardless of
any agréément or dxsagreement with any other District employee.
Itis expressly understood that the | prov1sxons of this Article do not
apply to those matters sub)ect to the- reopener prov1sxons of this

Agreement.

ARTICLE 21
DISCIPLlNARY ACTIOMS

Sectioni 1, General Prowsxons_. A perthanent Aqlassxfxed employee
may be suspended, demoted; or dismissed by the Governing
Board for cause.
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. Section 2, When emergency conditions do not exist, dlsaplmary
. steps to be used by administrators shall be as follows:

1.

2
3
4.
5

‘Verbal reprimand.
Written reprimand.

Suspension.

- Demotic .

Dismissal.

In all cases the action taken by}heDistrict shall be invoked at
a level commensurate with the offense.

Section 3, Causes: The causes which shall be deemed sufficient for
suspension, demo‘t_ion, or dismissal of permanent classified em-
ployees are the following:

1.
2.

e N W s W

10.

11.
12,

Absence without leave.

Conviction of any criminal act involving moral turpi-
tude.

Disorderly or immoral conduct.

Incompetency or inefficiency.

Insubordinaiion. '

Use of alcoholic beverages or narcotics while on duty.

Neglect of duty

Negligent or willful damage to District. property, or
: ~waste of District supphes or equipment. -

Willful v101at10n of any of the Governing Board's regula-

. tions regarding duties, conduct or performance of a

classified employee

‘Material and intentional mlsrepresentahon or conceal-

ment of any fact in connection with obtaining employ-
ment. i .

Misappropri"atidn of District funds or property.

Failure of employees who drive a vehicle in the regular
course of their employment to maintain a good business
driving record. - .



ARTICLE 22

. "RESTRICTION OF CONTRACTING OUT

During the life of this Agreement, the employer agrees that it
will not contract out work which has been customarily and rou-
tinely performed by employees in the bargainirig unit covered by
this Agreement unless specifically required by the Education
Code and/or the work contracted out is in excess of that which
could be reasonably performed by regular school employees.

ARTICLE 23
- REASSIGNMENT
Section1. Cene‘ral-—Deﬁmhon Reas.?sngnment shall be defined as

and/orany addltxon to, deletion of or change in assngned dutles,
hours, or working conditions:

On occasion the operation of the District may require flexibil-
ity inassignment. Itisagreed that this flexibility in assignment and
reassignment shall not be used in'a manner that will cause the
employees.to unréasonably speed up their work process or in-
crease production beyond the present standard, or in order to
circumvent the:granting of overtime.

It is.agreed that any addition to, deletion of, or change in
assigned duties, hours or working conditions shall*be accorn-
panied by a comparablé addition to, deletion of, or change in
assigned duties; hours or workmg condmons

Section2, Bulldmg Mamtenance, Custodial and Landscape——refer

~ to Supplement 1.

Section 3; Food Service~refér to Supplement 1.
Section 4, Gardening=refer to Supplement 1.
Section 5, Paraprofessional=refer to Supplement 2.
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ARTICLE 24

- LAYOFF AND REEMPLOYMENT

Section 1, Reason for Layoff: Layoffs shall occur due to lack of
work or lack of funds.

Section 2, Forms of Layoff: Layoffs may take one (1) or more of
the followmg forms:

1.

Aninvoluntary reduchon in the number of days worked
in a year;

Aninvoluntary reductionin the numberof hours worked
in a day;

An involuntary reduction in classification through
bumping by senior employees;

An involuntary reduction in salary or other compensa-
tion-to avoid layoff;

. Acceptance of bumping toalower classxﬁcatlon to avmd

layoff is at the option of the employees affected.

Section 3, Notice of Layoff:. Unit members affected by layoff shall
be given no less than thirty (30) calendar days written notice of’
such action.

. Office and Techrﬁcal Services Unit~refer to Supplement 4.
Section 4, Order of Layoff: Layoffs shall be based upon seniority
w1thm a class'and higher classés within the District. '

1.

In detemumng order of layoff in alateral class (wherean
employee moves or has moved from one (1) class to
another class at the same salary range) the original class,
prior to, lateral movement, shall be considered a lower
class for purposesof. seniiority within class.

Members with the least seniority within the class, plus
higher classes, shall be laid-off first. .
Effective July 1,.1987, seniority shall be based on the hire
date in a permanent paid status in a class plus higher
classes, as of the date of layoff.
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Section.5, Bumping Rights:

1.

A member laid-off from his/her.present class may bump
into the next lower class in which the employee has
previously served.

The accumulated service in the higher class plus the
service of seniority'in the present class shall determine
the seniority within the class.

The employee may continue to bump into successive
lower classes inwhich he/she has served toavoid layoff.

A member may elect to be laid-off in lieu of bumping..
Accepting such a layoff does not affect the employee’s
reemployment rights under this Agreement.

When an employee was initially employed in an identi-
fiable entry-level position within an -existing specific
family grouping of classifications, that employee shall
retainseniority for thatentry-level position even though
the position has been reclassified and/or the title changed,
provided the employee meets minimum qualifications
required for the entry-level position.

Section 6. Equal Seniority: Where two (2) or more employees
subject to layoff have equal class'seniority; layoff shall be made on
the basis of the last continuous hire date seniority.

Section 7, Reemployment Rights: Members laid-off are eligible
for reemployment in reverse order of layoff for a penod of thirty-
nine (39) months and shall be mandatorily reemployed in prefer-
enceto the District acceptmg new apphcants within the class from
which the layoff occurred. '

Office and Technical Services Umt—-refer to Supplement 4.
Section 8, Special Reemployment nghts

L

Upon any vacancy.occumng within a class within the

District within the.classified service, the District shall:

a. First, offer reemployment to laid-off employees in
order of highest seniority within the classin which the
vacancy occurs and they possess vested job rights.

b. Such employees shall be notified by first-class mail at
the last know address of record. The employee shall,
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if notified by mail, have three (3) workdays from
proof of service but in no case more than seven (7)
workdaysfrom date of postmark to notify the District
of acceptance. Failure torespond/accept shall be con- -
sidered a waiver of the right to-the vacancy.

c. Second, where no employee in.a layoff status has
vested or prior rights in a vacancy, or, where those
having such rights refuse or fail to exercise them, the
District shall offer reemployment to unit members in
order of District seniority in any position within any
class which is vacant within the units where the
employee possesses the minimum qualifications for
such vacant positions as delineated in the current
Rules and Regulations of the District.

(1) Such employee shall be notified by first class mail,
at the last known address of record, of the open-
ing. :

The employee shall, within seven (7) calendar
days from date of postmark, notify and make ap-
plication to the District to fill such vacancy.

(2) Failure to make application within the time limits
shall be considered.a waiver of the right to va-
cancy.

d. Such reemployed members returning to the Districtin

a class not previously. occupied by them shall serve a

regular probationary period in such classification and

shall be placed on “’Step 1 of the new class salary rate
for the probationary penod
2. Al germs and conditions contained within this Article
shall apply to all members in job classifications repre-
sented by Local No. 1.-
3. Office and Technical Services Unit—refer to Supplement
4. - . '

Section 9,

1. Any employee who is improperly laid-off shall be reem-
ployed-immediately upon discovery of the error and
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shall be reimbursed for all loss of salary.
» - .2.- Any permanent or probationary employee who-is laid-
e off and is subsequently reemployed shall retain that
seniority eamned prior to the effective date of the layoff.
'3. No seniority shall be earned during p&iod's of separa-
tion from employment in the District, except durmg au-
thorized military leave.

ARTICLE 25
RECLASSIFICATION

Section 1, Reclassification means the upgrading of a position.toa
higher classification as-a result of a gradual increase of the duties
being performed by the incumbent jn such position.

1. ‘When an employee has reason to believe that duties and
responsibilities are being performed outside of the
employee’s job description, so asito justify a reclassifica-
tion, the employee should submit that evidence in writ-
ing to the AssistantSuperintendent of Personnel through
his/her Department Head. The Assistant Superinten-
dent of Personnel shall conduct a desk audit on the
‘position seeking to be reclassified and make anappropri-
ate recommendation to the Superintendent.

ARTICLE 26
STAFF DEVELOPMENT

The District and the Union agree that it is to the mutual benefit
of employees and the District for employees to participate in staff
development activities.

Employees shall be released, with authorization from the
Personnel Office, to attend District-sponsored in-service and staff
. .development activities. Such authorization shall not be unrea-
sonably denied.

. Paraprofessional Unit—refer to Supplement 2
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ARTICLE 27 |
DISTRIBUTION OF AGREEMENT
, Following-ratiﬁcaﬁdn of thisAgreementbyboth parties herein,
said parties shall share equally the cost of preparing and distribut-
ing a sufficient number of copies to:all members of the bargaining
unit and designated management personnel.
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ARTICLE 28
» - SIGNATURES TO AGREEMENT

Signed and entered into this third day of October, 1989.

RICHMOND UNIFIED SCHOOL DISTRICT

Walter L. Marks
Sandra Falk

Major Dixon  *
Adeline Callioun -
Rudy Gonzales
Lorefta Banducci
‘Eleanor Abel
Donna Butler

Gloria Jackson
Bruce Leslie
Samee Rashid
Jessie Theoudele - .



SUPPLEMENT.1

GENERAL SERVICES, MAINTENANGE AND

1.

OPERATIONS UNIT

ARTICLE 2
 UNION RECOGNITION
The District nécog_ﬁiz’es Local No. 1 as the sole and
exclusive bargaining agent for employees in the follow-
ing classifications:
Administrative Aide
Assistant Auto Mechamc |
Auto Mechanic
Building Mamtenance Worker

-Carpenter

Carpenter/Cabinet Maker Trainee
Cashier, School Lunch

Computer Operator "

Computer Operator Iraihee
Concrete Mason. ,

Cook' Children’ s Céntér L
Cook/ Manager 1, School Lunch
Custodian o
Custodian—Castro. "

Data Entry Coordmator

Delivery. Worker -

Driver Helper

Electridan -~ _

Electrician Assistant

Electricidn Trainee
.Electronic  Repairworker ,

Equipment Control Clerk - -

54



Equipment Control Technician
Equ1pment Mechanic :
Field Mamtenance Groundskeeper ‘
Field Mamtenance Groundskeeper—Leadworker
Film Checker and Shelver '

Food Service Aide

Food Service Clerk/Aide. "'~~~

Food Production Leadworker

* Food Service Operations Assistant

Furniture Driver Repairworker .

Furniture Driver Repalrworker—Leadworker

~ Furniture Repairworker ' '
Furniture Repairworker Assistant *

Furniture Repairworker Trainee =
Gardener B
Gardener Leadworker et
Gardener Operator ‘ ' .
Gardener Operator Leadworker

Gardener Tree Topper -

Gardener Tree Topper—Leadworker S
General Mechamc Tramee A T
Glazier RERES

Glazier Assistant T e

Glazier Trainee oy R
Groundsworker - A
Head Custodiari 1, Elementary ‘ '
Head Custodian’ 1,Castro
Heating and Ventilating Assistant =~ "
Heating and Ventilating Trainee ‘
Heating and Ventilating Mechanic
Housekeeper, Children’s Center -
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 Irrigation Equipment Technician
£ KeyBunch Operator :
Locksmith
Locksmith Assistant
Locksmith T Tramee

Office Mechines Repairworker
Offset Press Qperator

Painter

Painter Leadworker
Painter Spray Specialist
Plumber

Pl Srryiedoyath e

Plumber Assistant

~~~~~ Lepr g e

Plumber Trainee

VUETIY B dow amagon

Roofer

Roofer Assistant

Roofer Trainee

School Bus Priver/Custodian

ET G i AL D T el g NSy b el

School Crossmg Guar

o Eaa

School Lunch Worker 1

Ay

School Lunch Worker 2

pewereBotiogt o

Senior Computer Operator

Semor'Imgatio‘n Equipme‘nt Techmglan
Senior Key Punch %rgtor -

Senior Locksmith - .
Semor Office Machines Repairwgrggr
Senior Offset Press. Qpeg i

ot -G e

Senior Warehouseworker
Shade Worker

Sheet Metal Worker
Stock Clerk Custodian

Stock Clerk Driver



Stock Clerk Driver /Custodian
Stores Warehouse Driver
Telephone Operator /Receptionist
Tool Room and Stock Clerk
Utility Worker

Utility Worker 1
Warehou.seworker 1
Warehouseworker 2

Welder-

ARTICLE 10
WORKING HOURS, REST PERIODS
LUNCH TIME, ABSENCE FROM DUTY,
CALL-IN TIME

Section 1, Working Hours: , _

1. Thestandard work week for employees in the General
Services, Maintenance and Operations Unit shall.consist
of not more than thirty-seven and one-half (37-1/2)
hours, seven and one-half (7-1/2) hours per day, Mon-

_day. through Friday.

2. "Working hours for employees in_the classification of
custodian shall consist of nof less than twenty (20) hotirs
per week, four (4) hours per day.

3. Workinghours on all of the above shall be set according
to-thé needs of the partlcular ]ob and assxgnment

S_e_cng_s_. Lunch Time: Head Cuistodian 1, Elementary and Head -
Custodian 1, Castro shall have lunch time of thirty (30) minutes
included in working time of seven and one-half (7 1/2) hours per
day. However, his/her lunch time can be interrupted to perform
an essential task(s) for the principal.
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ARTICLE 13
EVALUATION

&g_ct_o__& Procedure
. 2. Custodians:

a. The immediate supervisor for night custodian in the
junior und senior high schools shall be the Assistant
Custodian Supervisor. He/she shall notify the custo-
dian to be evaluated at least five (5) working days
prior to theevaluation meeting. Such meeting shall be
arranged on District time and the place and time of
such meeting shall be included in the prior notice to
each custodian. The immediate supervisor of night
custodians in the secondary schools shall involve the
Custodial Supemsor in the evaluation meeting and
may request the Department Head to assist them in
thisevaluation of the night custodian. In any case, the
evaluation shall be approved by signature by the
Department Head and then forwarded for final ap-
proval by the Division Héad who shall also indicate
his approval by signature as well on the evaluation

~ form. .

A topy of the evaluation shall be sent to the Principal
of the school where the night custodian works with a
specific space labeled ‘Principal’s Comment.” The
purpose of this is to enable the Principal to list any
comments that he/she deems to be appropriate espe-
cially in regard to such custodian’s relationship as
reported in writing to the Principal with both classi-
fied and certificated staff, with students and with the
public. The comments from the Principal shall be
made before the Division Head gives final approval
by signature. Such commentsby the Pnnmpal shallbe

«i s - made available to the”employee prior to'final ap-
"+ - - proval. This same procedure shall be used for night -
custodians in elementary schools except that night
custodians in elementary schools shall be evaluated



by the Principal with input from the day elementary
head custodian. -

The immediate Supervisor of the elementary head
custodian shall be the elementary Principal at that
school and the Principal shall include the Department
Head in the evaluation meeting of the elementary
head custodian. The evaluation shall then be signed
* by both the Principal and the Department Head and
forwarded for ﬁnal approval by signature of the Division
Head.

The immediate supervisor for custodians who work
on the day shift in junior and senior high schools shall
be either the Custodial Supervisor, Junior High School
or Custodial Supervisor, Senior High School. The
same procedure shall take place in evaluating day
custodians in secondary schools as spelled out above
for evaluation of the night. custodians at secondary
_schools.

: Gardening Employees The immediate supervisorfor-
evaluation purposes for the gardening classified per-
sonnelshallbethe Gardener Supervisorand theevalu-
ation process in this sub-section shall be the same as
listed above for the night custodians. -

. Maintenance Employees: The'immediate supervisor
for the maintenance personnel shall be the immediate
foreman and the evaluation process shall be the same
as listed above for the night custodian.

. Food Service Employees: The immediate supervisor
for all food service classified employees shall be the
Cafeteria Manager -and the evaluation process for
food service classified personnel shall be as listed

* above for elementary head custodians.
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ARTICLE 14
SAFETY -

Section 2, Safety Committee: A safety committee shall be formed
composed of two (2) members appointed by the District and five
(5) members appointed by Local No. 1 to represent the General
Services, Maintenance and Operations Unit, one (1) of whom shall
represent the maincenance employees, one (1) to represent the
gardener employees, one (1) to: represent the day custodians, one
- (1) to représent the night custodians, and one (1) to represent the
Food Service workers.

1. The Maintenance Department shall implement safety
meetings.

ARTICLE 16
COMPENSATION

Section 7. Temporary Work in Higher Classifications: A unit
employee in the Food Service Department who serves as a substi-
tute for an employee in a higher classification shall be paid the
appropriate rate for such higher classification beginning with the
first (1) day of such service: Food Service employees hired after
October 1, 1979, shall qualify for the higher rate:of compensation
effective the first.(1) day after completion of five (5) days of
training in the higher classification.

ARTICLE 17
OVERTIME AND COMPENSATION FOR
’ OVERTIME
Section3, Accumulation of Overtlme—Food Service Employeesin
Secondary Schools and Central Kitcheni: Food Service employees
in the secondary schools and in the Central Kitchen who require a
few minutes beyond their regularly scheduled hours of work to

complete their assignments shall log this time. When one (1) hour
- of overtime has been accumulated, the employee shall be paid for
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that hour at the overtime rate-of time-and one-half (1-1/2).
Section 11; Overtime:shall, wherever possible, be performed by
unit members in the classification in which the work is normally
performed. Food Service.employees shall be provided the oppor-
tunity to work overtime, wherever possible, on the basis of senior-
ity before the work is offered to temporary or substitute employ-
ees.

ARTICLE 18
TOOLS

Section 1, Tools. The District will provide for replacement of
broken or worn-out tools in the Maintenance Department upon
proper verification. Aninventory listof such shall be' submitted to
the supervisor annually. -
Section 2, The District will provide rain gear for the general
classifications of Gardener, Groundskeeper, Building Maintenance
Worker and Warehouse Worker. .

Section 3.Effective July1,1990, the District shall provide laundry
service for Vehicle Garage employees clothing die to contact with
‘brake shoe asbestos exposure.

ARTICLE 23
REASSIGNMENT

Section 2, Bulldmg Maintenance. Custodial and Landscaping
Reassignment:
1. The staffing'-model for building mamtenance, custodial
and landscaping shallnot be reduced except by attrition.
At the beginning of each school year, the District shall.
postthe specificassignmentsof each posxtlon at the work
site. Prime consideration shall be given to seniority at the
time of reassignment, and deviation therefrom shall be
substantiated by management.
2. The Union and the'District agree that on occasion at the
secondary level there will be unusual or special circum-
stances that require the temporary reassignment of employ-
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---ees within a work site. - If the employee is required to

- ._.,work outsnde of his/hef assrgned work site for one (1)..

- hour or. rhore, or three’(3) consecutive days, the em-

ployee shall receive additional compensation at the
overtime rate, for hotifs worked on the third (3rd) day, to
complete his/ her riormal duties.

In the elemeéritary schools aiid children’s centers a mini-
miurh of t: 70 (2) hoiirs ovértime shall be allowed wherein
a stuibstitute custodian is not obtainable to cover an
abserice. For ¢iistodians diiring simmer vacation, the
empicsy'ee‘s 'a‘s'sig'hmeﬁi shall be ¢onsidered to be the
work site.

Sectioni 3, Food Service; Reassxgnment

1.

The assigiiménts i the Food Service Department at each
work sité shall encompass all of the designated tasks of

. the employees in that classification at the work site.

The District may rotate thé assignments of employees.
withifi their classifications for the purpose of allowing
the employees the opportiinity to train i in all dspects of
their jobs:

The hours allocated for each position in the Food Service
Departmeiit shall be directly related to participation.

Section 4. Gardéniﬁg, Reassngnment

1.

Assighment of employeesin the gardemng section shall
enicoinpass. all of the de51gnated tasks of the employees
ih that classification at the work site.

If it becomes fiecessdry to fedssign an emiployee to an-
other crew, the employee who has been reassigned to
another érew for a period in éxcess of five (5) workmg
days may atany tithe request in wntmg tobe returned to

the regular c¢rew. The request shali be granted within ten

(10y working days aftef réceipt by the District.

. Ifatany time during the’y Yeara vacancy occursina crew,

the most seniof employee who requests the assignment
shall be given prifrie consideration for the appointment.
Deviationi therefrotn shall be substantlated by manage-
irient.
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Side Letter of Agreement

Local No. 1and the District agree to continue negotiations (to
be concluded by no later than January 1, 1990) regarding the
implementation.of AHERA and the asbestos abatement program.

It is agreed that the following issues will be included in the
negotiations:

1. Designation and method of designating ’)Inspectors.”
2. Designation and method of designating “Site Person-
nel.”

3. Safetyand health-related issues affecting employees rep-
resented by Local No. 1.

4. Anyapplicable compensatl‘on( foradditional duties or re-
quired certificates.




SUPPLEMENT 2
" PARAPROFESSIONAL UNIT

ARTICLE 2
~ UNION RECOGNITION
The Distiict necognizés Local No. 1 as the sole and
exclusive bargaining agent for employees in the follow-
ing classifications:
Administrative' Aide, Property Control
Assistant, Truancy Prevention
Audiometrist
Braillist _ ‘
Classified Specialist
Coordinator of Parental Activities
Counseling Paraprofessional
Counselor Aide
Counselor Aide—Bilingual
Group Aide, Children’s Centers
Head Occupational Therapist
Instructional Aide
Instructional Aide—Hearing Impaired
Instructional Aide—Visually Impaired
Instructional Assistant
Instructional Assistant—Bilingual
Instructional Assistant-—-Special Education
Interpreter for the Deaf
Job-Developer
Library Aide
Library Assistant
Library Resource Specialist
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Occupational Therapist
Parent Liaison Worker
Preschool Comminity Worker
Reading Aide .
Receptionist, Children’s Centers
School Community Worker
School Community Worker—Bilingual
School Crossing Guard '
School Health Aide
Secondary Bilingual Aide
Secondary Site Supervisor
Security Guard /Group Aide
Special Education Assistant
Special Education Employment Specnahst
Student Control Assistant
Student Supervisor
Teacher Aide-Bilingual
Technical Assistant—Visual Impaired ,
Transportation Sc‘he;iul'er/ Health Department Secretary
Tutors Lower-Division Tutor
Upper-Division’] Tutor
* Graduate Tutor
Tutor, ESL
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ARTICLE 10

K WORKBNG HOURS, REST PERIODS,
> LUNCH TIME ABSENCE FROM DUTY,

CALL-IN TIME

Section 1, Working Hours

1.

3.

The standard work week for employees in the Parapro-
fessional Unit shall consist of not more than thirty-seven
and one-half (37-1/2) hours, seven and one-half (7-1/2)
hours, perday, Monday through Friday. Working hours
shall be set according to the needs of the particular job
assignment.

Working hours for emplo_yées in the classification of
Group Aide, Children’s Centers shall consist of not less
than twenty (20) hours per week, four (4) hours per day.

When a substitute Group Aideis assigned ina classroom
with a permanent Group Aide for more than one (1) day,
the permanent Group Aide shall have the option to
choose between the two (2) work shifts in that same
classroom for the duration of the suibstitute assignment.
For planned absences, the option shall begin on the first
day. . v :

Effective semester II, 1989-90, the standard work day for
all Instructional. Asmstants Special Education assigned
to NSH classes shall be no less than six (6) hours per day.

The Union and the District shall negotiate a special bid
procedure to be completed and implemented no later
than January 15, 1990.

Section 2, Rest Periods: Full-time employees in the dlassification
of Group Aide, Children’s Centers shall be granted one (1) rest

~ period of thirty (30) minutes which, insofar as practicable, shall be

in the middle of each workday. For those full-time Group Aides,
~ Children’s Centers-who work continuously:for three (3) hours or

‘ .. more without a rest period, an additional rest period of ten (10) -

minutes shall be granted. This rest period shall be, insofar as
practicable, in the middle of the work period of three (3) hours or
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more.

‘Section 4, Absence from Duty

1.

The Children’s Center employees who are absent shall
notify the Head Teacher by 1: 00 p m. the day prior to
returning to work.

Section 6, Split Shift Differential

1.

Group Aides Split Shifts
a. The District agrees that the current number of split

shifts shall not be increased and that existing split
shifts shall not be lengthened.

. The District agrees to the establishment of a Shift

Scheduling group aides from Local 1 and Children’s

Center teachers from the United Teachers of Richmond

to be provided release time in order to revise work

schedules under the followmg guidelines: -

(1) There shall be no increase in the number of split
shifts nor in the length of split shifts;

(2) Noindividual work day shall be greater than nine
(9) hours total report time;

(3) Equity between group aides-and teachers in spht
shift assignments shall be maintained.

| Section 10, Group Aides and Substitutes

1.

- Groupaidesshall have inputin the selection of substltute
teachers aSSIgned to the room in which the group aide
works.

Long-Term Absence, Group Aides: When a group aide
shall be absent for a period of fifteen (15) work days or
more, the most senior volunteer at that site shall be
allowed to select that assignment-and shift.
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ARTICLE 1 2" o
TRANSFER

S_Q_CQ.QI_\.L Voluntary Transfer e

7.

Children’s Centers group aldes shall follow a separate
proceduire for voluntary transfer which shall consist of
two (2) days of bidding in seniority order, beginning
with the highest senior. Meetings shall be scheduled
with written individual notices'sent to each aide a mini-
mum of seven (7) work daysinadvance, stating the date
and time of the meeting and including a copy of an
accurate senijority list. The notice shall include the place,
dateand time of the meeting, a statement for the purpose
of the meeting, and a statement that the group aide may

_indicate in writing to the head teacher his/her requests

prior to the meeting, or may designatein writing another

‘group aide to act as a proxy in making selections that

have been mdlcated in writing.

Section 6. Special Educatlon Division: Any bidding for assign-
ment changes due to program changes, site changes, etc., must be
posted and completed, by no later than the week prior to the last
week of school, and in ng case later than five (5) work days pnor
to the last day of school

" ARTICLE 13
EVALUATION

Séction 3, Procedure

2.

The Prmapal in all schools of the District, including the
Head Teacherin the Children’s Centers, shall be respon-
sible for the supervision of all Paraprofessional employ-
eesin tlusbargammg unit, Theimmediate supervisor for

- evaluation purposes of Paraprofessxonal employees ina
. - -school-shall'be the' School- Pn_ncxpal or designated repre-
- sentative. The immediate supervisor for evaluation -

purposes of Paraprofessional employees in the Chil-
dren’s Centers shall be the Head Teacher: The evaluator
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shall notify the Paraprofessional employee five (5) work-

" ing days prior to the evaluation meeting and shall in-

clude in such notice the time and place of such meeting

‘which shall occur on District.time. Once the Principal or
the Head Teacher has completed-the evaluation of the

Paraprofessional employee, the evaliiation shall be for-
warded to the Department Head/Division Head for
his/her signature of approval.

a. Children’s Centers Employees: Theimmediate super-
visor for all classified personnel in this unit who work
in the Children’s Centers shall be the Head Teacher
and the evaluation process shall be the same as listed
for elementary head custodians in Supplement 1.

ARTICLE 14
SAFETY

Section 2, Safety Committee: A safety comrmittee shall be formed
composed of two (2) members appointed by the District-and three
(3) members appointed by Local No. 1 to represent the Paraprofes-
sional Unit, one (1) of whom shall represent the Group Aides, one
(1) to represent the Teacher Aides, and one (1) to represent the.
other Paraprofesmnal membeérs in the unit. . .

Section 6; Insurance Provisions and Personal Safety

4.

Any Paraprofessional who works in any situation in
which a student has been placed due to behavior or

~ violence-related incidents involving the student or par-

ent shall be informed of the-violence potentlal of that
student and/ or the parent(s)

| ARTICLE 16
COMPENSATION

~

Section 7, Temporary Work in Higher Classification. When a
special education assistant, range forty-nine (49) or instructional
aide, special education, range forty-three (43) with a differential is
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absent from the classroom, the assistant in. the same classroom

‘shall have first option to work in such classificationand be paid the- .

L -thher salary with any substitute.employee then:hired.to replace.

the assistant with either lower pay or fewer hours.

Section 11, Compensation. The District shall pay a stipend to

those parapnofesswnal unit ‘members in ‘the special education
division who volintarily drive a.District vehicle to transport
students as part of their duties. The stipend shall be twelve
($12.00) dollars per day for each day such driving is performed.

ARTICLE 23
REASSIGNMENT

Section 5, Reassignment, Paraprofessional Unit

1. Furthermore, the District will make every reasonable
effort to provide substitutes in cases of absence within
the Group Aide and Receptlomst classifications.

2. Itmaybecome necessary to reassign an employee within
a work site. Exceptfor Christmas, Easter, ahd summer
vacations, the employee who has been reassigned for a
period in excess of five (5) workmg daysmay atany time
thereafter request in writing to be returned to"his/her

 regular assignment. The request will be granted within
~ ten (10) working days after receipt by the District.

| ARTICLE 26
TASK FORCE COMMITTEE
The Districtand Local No. 1 agree toestablisha joint task force

composed of three (3) representatives from the District and three
(3) from Local No. 1. The District rep‘résentétives shall include the -

-, .. Assistant Superintendent (Pupil Pérsonnel), one (1) representative..

from. Classified Personnel, and -one (1) other designated by the..

- . District. - The. Union committee members shall consist of one (1)-
'Local No, 1 staff member, the President of the Paraprofessional
Unit, and one (1) other designated by the Union.
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The purpose of the committee shall be to address the following
issues affecting Special Education. paraprofessional -Unit mem-
bers: . o oo

1. Training and staff development
2. Job duties
3. Safety

SUPPLEMENT 3
RICHMOND SCHOOLS POLICE UNIT

ARTICLE 2
UNION RECOGNITION

3. The District recognizes Local No..1 as the sole and -
exclusive bargaining agent for employees in the classifi-
cation of Police Ofﬁcer .

ARTICLE 10
WORKING HOURS, REST PERIODS,
LUNCH TIME, ABSENCE FROM DUTY
CALL-IN TIME :

Section 1, Working Hours: Police Ofﬂcers_shall,w‘ork- a thirty-
seven and one-half (37-1/2) hour week. The working day shall
consist of seven and one-half (7-1/2) hours total time. Duty hours
shall bedetermined by the Police Chief. Work schedules for Pohce
Officers shall be posted two (2) months in advance.

Shift Assignments. The District has agreed to the following:

. 1. That it is reasonable:that.each officer may request and
may be allowed to arrange: one (1) swap with another
officerin a given week and, further, thatif a request for
a second (2nd) swap was submitted, that the swap may
be granted if an emergency-type situation existed.

2.. That it would be possible for a Police Officer to request,
with reasons stated, and may be allowed to swap with
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* another Police Officer for*g'fuﬂ' rotation (three months)
= period. Thatis to say thatan officer working swing shifts

* wvdv' o would be able to swap. with an officer. working. grave-

yard shift for the entire three (3) month period.

3. Thatin the cases of swapping that the officers making the
swap would not be entitled to overtime as provided in
the contractual agreement if in fact an officer worked in
a sixth (6th) and seventh (7th) consecutive day; the
reasoning being that the officér’s sixth (6th) and seventh
(7th) days were actually being performed on another
officer’s schedule.

4. That cases wherein a request is denied, there shall be
given pertinent supporting written reasons for the de-
nial.

Section 3, Lunch Time: Thirty (30) minutes of the workday is
normally-allowed for a meal.
Section 7. Night Shift Differential: Employees working a night
shift shall receive twenty-one ($21.00) dollars per month addi-
tional. ‘ v :

Police Officers shall be entitled to payment of the full twenty-
one ($21.00) dollars per month provided they are assigned to the

- night shift for five (5) days per month. Effective July 1,1990, night

shift differential shall be forty-two($42.00) dollars per month.

. Sections8, Monthly Meetings: Regular monthly meetings shall be

scheduled for all Police Officers.. Attendance at meetings shall be

‘mandatory. Compensahon shall be paid at the appropriate rate as

follows:

1. Police Officers coming off the day shlft and Pohce Offi-
cers gomg on the swing shift shall be paid overtime for
only that time‘which éxceeds thelr normal workday.

2. Police Officers commg off graveyard shift and Police
Officers'on day off shall be paid four (4) hours of over-
time as required by Call-Back Time or Call-In Time.

& :3.. Monthly meetmgs shall include- updates on changes in
* laws, police techniques and procedures, and related
officer: trammg as necessary.
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ARTICLE 13
EVALUATION

Section’3, Procedure
2. Richmond Schools Police

a. Patrol Police Officers: The immediate supervisor for.
evaluation purposes of Patrol Police Officers shall be
the Police Sergeant. The Police Sergeant shall notify
the Police Officer five (5) working days prior to the
evaluating meeting and shall include in such notice
the time and place of such meeting which shall occur
on District time. The Police Sergeant may request the
Department Head toassist himin his evaluation of the
Police Officer. In any case the evaluation shall be
approved by signature of the Department Head.

b. Police Officers Assigned to a School: The immediate
supervisor for evaluation purposes of Police Officers
assigned to a school shall be the school principal or
designated representative. The evaluator shall notify
the Police Officer five:(5) working days prior to the
evaluation meeting:and shall include in such notice
the time and: place of such meeting which shall eccur

. on District time. The evaluator may request the
'Department Head to assist him/her in the evaluation
of the Police Officer. The evaluation is then for-
‘warded for final approval to the Division Head, who .
shall also indicate his/her approval by signature as
well as on the evaluation form.

ARTICLE 14
SAFETY

Section 2, Safety Committee: A safety committee shall ‘be formed
consisting of two (2) members appointed by the District and two
(2) members appointed by Local No. 1 to represent the Richmond
Schools Police Department Unit, one (1) to represent Police Offi-
cers Assigned to Patrol, and one (1) to represent Police Officers
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Assxgned to a School.

~Section?, Safety Equlpment' All'Police Officersshallbe provided: -
. v protective vestsand Kell lights: The District will provide all police. .
" officers with new protective vests. - The District also will provide

all police officers with rain gear.

Section 8, Gun Shoot: The District shall set upascheduleallowing
Police Officersaccess toat leastone (1) dayand one (1) mght shoot
per year on Districi time,

~ ARTICLE 15
BENEFITS

Section 9, Effechve]anuaryl 1984, the District will provide each
Police Officer a Long-Term Dlsablhty (LTD) Insurance Policy
desxgnated by Local No. 1,

ARTICLE 17
OVERTIME AND COMPENSATION FOR
OVERTIME

§_g_g:t3_@_=_z‘ Overtlme payments shall be paid in accordance with
all sections of this Agreement including the. following: All hours
worked-beyond five (5)consecutive days shall be'compensated at

the appropnate overtime rate.

A

Fi, ICLE 18

EXPENSE CLAIMS

Section 4, Uniforms: Newly-appomted Pohce Officers shall be
furnished a regulation uniform, Uniform  clothing allowance shall
be twenty-five ($25.00) dollars per month for each Police Officer.

, .Effechve]ulyl 199, quormallowanceshallbe sixty-five ($65.00)

dollars per morith.



Side Letter

The District and the Union agree that within one (1) month of
the appointment of the new Captain of Police Services, but in no
case later than December 15,1989, a meeting will be held to discuss
matters of concern to Local No. 1 members in. the School Police
Unit. Participants at the meeting will be Captain of Police Services
(or Superintendent’s:designee); Director of Classified Personnel,
Director of Contract Management, Local No. 1-staff, and two (2)
representatives of the bargaining unit. The purposeof the meeting

will be to arrive at mutually satlsfactory resolutions to the follow-

ing issues:
1. Training and safety programs for ofﬁcers,
2. Schedule and content of monthly meetings;

3. Gunshoots, CPR traxmng, POST, Safety vests, Red Cross
training and certification and radio frequency require-
ments.
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SUPPLEMENT 4

i OFFICE AND TECHNECAL SERVBCES UNIT

Letter of Agreement

The District agrees to place a Clerk Typist I at a]l those
Elementary Sc_hools where thé enrollment leveliis at five-hundred
(500) students or moré; The incredsed staffing shall be posted and
implemented immediately upon ratification- of this agreement in
accordance with current contract provisions. The Clerk Typist I
positions will be staffed:in all applicable schools at a minimum of

three and one-half- (3-1 /2) hours per day per position.

Side Letter

A committee will be established within one (1) month of the
ratification of this contract with representation from the Coalition
and from the District for the purpose of developing solutions for
the problems of supervision of pupils that are suspended from

- their classrooms and sent to the school office.

ARTICLE 2
UNION RECOGNITION
‘4. The District recognizes Local No: 1 as the sole and

exclusive bargammg agent for employees in the follow-
ing clasmﬁcatlons

Account Clerk 1

Account Clerk 2

Accounting Technician

Administrative Assistant-Food Service
American Indian Educational Specialist
Assistant Buyer

Assistant Buyer,

Textbooks and Publications-

¢
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Attendance Clerk

Bindery Services Clerk

Budget Control Clerk

Buyer

Buyer, Textbooks and Periodicals
Chief Attendance Technician
Community Resource Assistant
Computer Operator
Construction Accounts Secretary
Data Control Technician

Data Entry Specialist

Data Processing Clerk
Documentation Clerk

Employee Benefits Clerk
Employee Benefits Technician
Food Service Account Clerk
Food Service Clerk

Food Service Secretary

Forms and Graphics Specialist
General Clerk

Instructional Materials Specialist-
Instructional Materials Technician
Knolls Center Secretary

Library Assistant, Secondary
Management Information System Techrtician-
Operations Secretary .

Payroll Assistant

Payroll Clerk 1

Personnel Clerk

Personnel /Credential Technician
Personnel/Payroll Records Clerk
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Personnel Technician
Personnel Technician 2
Preschool Clerk 1
Preschool Diagnostic Center Secretary
Preschool Secretary -
Programr. er
Programmer, Analyst
Record Clerk
Resource Center Specialist
Resource Office Specialist
School Secretary 1
Secretary, Administrative Services
Secretary, Construction Accounts
Senior Account Clerk
Senior Account Clerk
—Food Service
Senior Account Clerk, Special Projects
Senior Accounting Technician '
Senior Budget Control Technician
.Sénior Buyer
Senior Payroll Clerk
Senior Programmer Analyst
Senior Staff Secretary
Special Projects
Assessment Specialist -
Special Projects Education Assistant
. Special Service Secretary
Staff Secretary
Staff Secretary, Data Processing
Stenographer Clerk 1



Stenographer Clerk 2
- Teacher Substitute Clerk
Transportation Scheduler /Secretary
Twilight Clerk
Typist Clerk 1
Typist Clerk 1-Bilingual
Typist Clerk 2
Typist Clerk.2—Bilingual
Typist Clerk 3
Word Processing Specialist
Work Experience Office Secretary

ARTICLE 6 :
UNION RIGHTS .-
Section 9, The District shall make available to the Union notifica- -

tion of all additions and/or terminations of classified personnel
immediately followmg an-executive sessjon of the Board of Edu-

‘cation.

ARTICLE 10 A
WORKING HOURS, REST PERIODS
LUNCH TIME, ABSENCE FROM DUTY,
CALL-IN TIME

Section1, Workmg Hours: The standard work week for employ-

ees in the Office and Technical Services Unit shall consist of not
more than thirty-seven and one-half (37-1/2) hours, seven and _
one-half (7-1/2) hours per day, Monday through Fnday Working
hours shall be set according to the neéds of the particular ]ob and
assignment.

All bargaining unit employees referred to as “ten-month”
employees will be guaranteed a minimum of ten (10) months and
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eight (8) days, with the exception that School Secretary 1 shall be
‘ guaranteed- a minimum of. ten (10) months and ten (10) days
working time. Any reductionin days or hours canonly be done for

- ~lack of work or lack of funds and iii accordance with layoff

procedures.

Summer School A551gnments All surhmer work shall be con-
sidered. regular employment and shall be in: accordance with
Education Code, Section 45102. All summer school assignments
shall be posted and bids completed by no later than May 1.

Section 3, Lunch Time

1. Any School Secretary who is interrupted during his/ her
lunch period shall receive compensation at the rate of
time and one-half for the entire lunch period.

ARTICLE 11
LEAVES OF ABSENCE

Sﬂ;t;g_z Sick Leave: Absence due to personal illness, excluding
pregnancy, shall be allowed up to fifteen (15) working days per
fiscal year, July 1 through_ June 30,and shall be accumulative from
year to year without limitation. Absence of less than one (1) full. -
day shall be charged to the nearest quarter hour of absence.
Personal illness of more than five (5) working days duration shall
~ beverifiedbya statement froma licensed physmxan, advising that
"the person ‘is physically able to'do:his/her regular work. * The
physician’s staternent:shall venfy the ﬂlness from the first (1) day
* of absence to the date of return to work. 'In cases of excessive
~absence or when abuse of sickleaveis evident, following previous
" counsel with the employee, the school adrmmstratlon may request
in writing that the employee furnish a physxctan s statement to
»venfy any future absence of less than five (5) worklng days for the
remamder of the school year.

.Whenall availabie paid leaveés are exhausted the: employee is

N »placed on “Difference Leave.” An.employee on leave is paid the-

. difference between his/her salary and ‘that paid his/her substi-
tute. Thisis paxd for a maximum period of five (5) months. - The
- " five ® month penod is calculated from the SIxteenth (16th) day of
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sickleave or last day.of available sick leave, whichever comes first.
When difference leave is exhausted, the employee with one (1)
year of service shall be allowed health leave; an employee with less
than one (1) year of service is placed on a reemployment list for a
period of thirty-nine (39) months. If at any time during the.
prescribed thirty-nine (39) months the employee is able to assume
the duties of his/her position, the employee shall bé reemployed
in the first vacancy in the classification of his/her previous assign-
ment. His/her reemployment will take preference over all other
applicants except those laid-off for lack of work or funds, in which
case he/she shall be ranked according to his/her proper seniority.
Upon resumption of his/her duties, the break in service will be
disregarded and the employee'shall be fully restored as a perma-
nent employee.

During the first six (6) months of employment, one and one-
quarter (1-1/4) days of paid sick leave per calendar month shall be
granted as earned at the end of each month. Employees who work
less than full-time or less than a twelve(12) month calendar year
shall be credited with sickleavé on a proratabasisat the rate of one
and one-quarter (1-1/4) days per month. If an employee whose
regular full-time assignment is in a school where he/she is in
regular contact with students contracts:a communicable disease
and it can be proved that the disease is attributable toemployment,
the employeeshall not be charged sick leave for his/her necessary .
absence. In such cases, the employee shall file for worker's

compensation, and said compensahon shall be deducted from
monies earned.

w Vacahon Leave

1. Vacations for the most part are to be taken durmg

_ Christmas, Easter or summer.vacations and scheduled -
so as not to disrupt completing;the work of the District.
The District shall grant the requested vacation to the

‘most senior employee in each classification at the worksite -

if there is conflict with the request of the: employees for

vacation leave inlight of the needs of the District. Senior-

ity shall be based on date of hire. The District shall take

under consideration any employee’s request for vaca-

tion leave other than during Christmas, Easter or sum-
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» mer vacations (when:school'is not-in session) according

-od e torthe: special ‘considerations .and:reasons, for .the em-. ..
t “.rt b ployee making.such arequest as to why such. employee,. -

wishes the District to make an exception for them in
regard to when vacation leave should be granted. Re-
quests for vacation must be approved inadvance. Vaca-
- tion requests shall not be unreasonably denied. Oncean
employee’s vacation is approved, itshall not be canceled
except by agreement of the employee unless the District
candemonstrate an emergency need. Regular classified
employees shall be entitled to vacation with pay as
follows:
a. For thefirst thirty-six (36) complete months of service-
-5/6 of a day, per month (2 weeks annually). °
b. Beginning with the thirty-seventh (37th) month through
~ -the tenth year—1-1/4 days per month (3 weeks annu-
Cally). '
c. Begmmng with the eleventh (11) year on, 1-2/3 days
per month (4 weeks annually).

Earned vacation shall:not become a vested right until comple-
tion of the initial six (6) months of employment. Vacation days
may;be accumulated to a maximuin of double the annual enti-
tlement with the approval of the Department Head. A maximum
of forty (40) days vacation may be taken in one (1) year. Exceptions
must haye the approval of the Dlvgslon Assistant Superintendent.
" Ten (10) month employees are required to take their vacation -
during Christmas vacation and Easter vacation. Upon separation
" from the service, the émployee shall be entitled to lump-5um
compensation for all earned and unused vacation, except that
employees who have not completed six (6) months of employment
in regular status shall not be entitled to such compensation. A
‘classified employee who becomes ill or suffers an accident during
_ his/ her vacation and who can support this fact: through a physi-
-cian’s statément, ¢an charge such ﬂlness or acadent to sick leave
" time and have his/her vacation extended to a later period.

Pay for vacation days for all bargammg unit employees shall
be the same as that which the employee would have received had
he/she been in'a working statss.
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Vacation Pay Upon Termination: When an employee in the
bargaining unitis terminated for any reason, he/she shall be entitled
to all vacation pay earned and accumulated up to and including the
effective. date of ‘termination. If, because of emergency needs, a
bargaining unitemployee is denied-an approved scheduled vacation,
he/she shall be compensated at the rate of double time and one-half
(2-1/2) for all hours worked during the scheduled vacation period.
In such a case, the employee shall suffer no reduction in the paid
vacation days due him/her.

If, because of emergency needs, a bargaining unitemployeeis not
permitted to take all or any part of his/her approved scheduled
vacation, the amount not taken shall, at the option of the employee,
be rescheduled or accumulated for use in the following year.

Holidays: When a holiday falls during the scheduled vacation of
any bargaining unit employee, such employee shall be granted an
additional day’s vacation and pay for each holiday falling within that
period. '

Interruption of Vacation: An employee in the bargaining unit
shall be permitted to interrupt or terminate vacation leave in order to
beginanother type of paid leave provided by this Agreement without
areturn toactive service, provided the employee supplies notice and
supporting information regardmg the basis for such interruption or
termination.

S_mm, Break'in Service: There shall be no break inservice foran
employee on a paid or unpald leave of absence.

'ARTICLE 12
TRANSFER

Atthesametimeany positioh isposted, the District shall mail one
(1) copy of the posted vacancy to the Union.
Section 2, Voluntary Transfer
1. Allvacanciesshall be posted onappropriatebulletinboards
for not less than five (5) working days so that present
District employees may request transfers. In calculating
the number of days for which a position for transfer mustbe
posted, the first (1st) working day after which school sites
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may reasonably be expected toreceive the notice shall'be
- dayone(1). - ... . e . Gt Lt

-8 -‘Whenever a position is vacant, permanentemployeesin
thatsame salary range shall be considered for transfer on
the same basis as Section 2.5 above. Whenever a position °
eligible for transfer under this section includesa require-
ment for a skill not required of the classification from
which the employee seeks tomove, the employee shall be
required to pass the qualifying examination.

ARTICLE 14
'SAFETY

Section 2, Safety Committee: A Safety Committee shall be formed
composed of two (2) members.appointed by the District and two
(2) members appointed by Local No. 1'to represent the Office and
Technical Unit. .

_ §__e_gti_q_§. Insurance Provisions 'and Personal Safety '
5. Office and Technical Semces Unit |

a. The Board shall within twenty (20) days of the con-
summation of this Agreement enter into an Agree-
ment with a qualified insurer. Such Agreement shall
provide that an employee who, in the course of duty,
is prosecuted for an alleged act for which the em-
ployee is held liable, shall be entitled without restric-
tion to all reasonable expenses ihcurred in connection
with defending against such prosecution including,
but not limited to, reasonable attorneys fees for litiga-
tion and appeal, court costs; costs for obtaining wit-
nesses, payments for transcripts, monies expended
for subpoenas, depositions, interrogatories, and rea-
sonable expenses in investigations made to prepare
such defense. The Board shal] pay the premlum for
such insurance policy. - '

b. The Board shall within ten (10 days of the consumma-
tion.of this Agreement enterinto an Agreement with
a quahﬁed insurer. Such Agreement shall provxde
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each employee acting within the scope of his/her
employment with $5,500,000 worth of coverage against
personal liability for damage or death of a person,
injury toa person, or damage or less of property. Such
insurance policy shall also cover all reasonable ex-
penses incurred by the employee in connection with
his/her defense, including all expenses which are
relevant to defense of a civil suit enumerated in Sec-
tion 6.5a above.

ARTICLE 24
LAYOFF AND REEMPLOYMENT

Section 3, Procedure for Office and Technical Services Unit:

1.

After the Board has determined that there is a lack of
work or a lack-of funds and has made the decision to
layoff employees, the District will issue notices of layoff
to the employees affected.

Employees to be laid-off shall be notified by certified /
registered mail sent to the most recent address provided
to the District by the employee.

The notice shall be deposited in the U.S. mail noless than
thirty (30) calendar days prior to the effective date of the
layoff. Copies of notices shall be sent to the Union.
The notice shall contain the effective day of layoff, dis-
placement rights, if any, and reemployment rights.

The notice shall also contain a statement that the em-
ployee may be eligible for unemployment insurance.

Section 7, An employee given notice of reemployment need not
accept the reemployment to maintain the employee’s eligibility on
the reemployment list. However, failure to.respond within the
time specified or a refusal to accept four (4) offers of employment
shall cause the individual’s name to be permanently removed
from the reemployment list.
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- SUPPLEMENT 5
TEMPORARY AND SUBSTHTUTE
. EMPLOYEES
ARTICLE2
UNION RECOGNITION
Effective October 17, 1983, all temporary and substitute em-
ployees working in classifications represented by Local No. 1 in
the General Services, Maintenance and Operations Unit, the Para-

professional Unit, thie Richmond Schools Police Unit and the
Office and Technical Services Unit shall be designated as included

* within the appropriate respective bargaining unit for purposes of

representation in accordance with the applicable law.

ARTICLE 13
EVALUATION
During the initial six (6) .moiiths of employment with the
District; substitute and short-tert employees shall be evaluated at
least twice in accordance with the provisions of this contract.
(Evaluation Form, Exhibit E) -

ARTICLE 16
COMPENSATION
Section 3, Promotion—Effect Upon Rate of Compensatlon
1. Filling of District Vacancies -

h. Temporaryand substltute employees ineach bargaining
unit represented by Local No, 1 shall be eligible to par-
ticipate in bidding for )ob vacanciesin theorderspecified

_ in Article 16 and seniority-. shall be based on hours of
service to the District.



RICHMOND UNIFIED SCHOOL DISTRICT
CLASSIFIED PERSONNEL
SALARY SCHEDULE 1990-91

TITLE

AccountClerk 1 ....... reesrsssasersrensasannasenas SO 45
ACCOUNE CIETK 2 ..ocueiiiinscnimnestessrarsnsssssssescstsnsisssassnnistssatssasassenssons 47
Accounting TeChIICIAN .......ovveeemsisininiiniiii s caeneee 62
Administrative Aide/Property Control ..... coneerasernnestas 60
Administrative Assistant-Food Service .....ueenniiininniismnsnnannenas 63
American Indian Education Specialist ........cccceeviveennninsiniennnnsnscnnes 62
Assistant Auto Mechamic .......cervevenneemmeentinisssissesennees 62
ASSISTANE BUYET ...treeieneemenseensectscssnsscnas st n st st 48
Assistant Buyer/ Textbooks and PUblCAtioNS ..cc...ereusncismsercesssensssnns 47
Attendance Clerk 45

Audiometrist ceeestreiratsannnaananas 50
Auto Mechanic ...eeevereneciciininnisneninnscns . v 66
Auto Mechanic A5515tant/ Tramee Program ........ccccenvseenincnns .. 61

Auto Mechanic TTAINEE ........coveeemrescsssssirinunsnantsserassasssnsessassssnsnasass 56
B

Braillist rrereens rereavannnene U P weeee 42
Bindery Services CIETK .......coowwuummmmemmerussecersssisssssssssmmnsrissssassasssssssases 50
Building Maintenance Worker-...... ettt s r R aaetaas 56
BUYET ..oitenieirenecmsnitsssniisssenisssssst st cveerennnns 56
C

Cafeteria Lead WOTKET ......oowvioosisessserssssseessecessessssssssgasssssssssssssssssssassssss 43
Career Development Work Expenence Office Secretary .................... 54

Carpenter .......coooerersnsressissonssscsssacsennns essmrenssienssnsarresasnanne 66
Carpenter/Cabinet Maker Trainee veeservares reeressssenine DO
Cashier, School' Lunch .... , rreeeeeeieeentsgssasensaesessanaes 35
Chief Attendance Techmician ..l iieceenicsiininiinniensens ..
Children’s CENtEr SECTEMATY ... rrecermmmusserecessssressssssssssssssssssssassssasssssss 52,
Communications System Operator Recephomst ................................ 49
Community Resource Assistant .......c..coooumeeirenenseennnaes ' SRSRRRRRNONR: <
‘Computer Operator ........ . reteesnesbrean s ren et rene e 55
Computer Operator Trainee ............coieeimissersniseseseciorsicenesennns 49
Concrete Mason aressrinansra et R —— 66
Construction Accounts Secretary ........................................................ 60
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Cook/Manager 1, School Lunch: .

.Coordinator of Parent Activities:....

;Counsehng Paraprofessmnal ;545
Gouriselor Aidet.........:.: 54
Gouriselor:Aide Blhngual“ 55

GUSEOAIAI . cv.cenererraseivsnseiesentassrassisseinessesmessassassassssssserssisesesssssssasensnessssssns 48:

Gustodian:Castro 49

B

DPata ControliTechnician’ .. 59!

DataEntry Coordinator: .59}

DataProcessing Clerk: 39!

Delivery Worker: 54

Pocumentation:Clerk: .39:

E

A

Electrician. ...c.....

. Electriciant Assistant:

Electrician! Trainee"

Eléétronics:Repaitworker: .......

EmployeeBenefifs Technician: ........... -
Eqmpment Control‘Clerk ..

Eqmpment ‘Control Technician.......

Equipment Mechanic:..
F o
Field! Mamtenance Grcundskeeper

 Field'Maintenance Groundskeeper, Leadworker .

Filfri:Checker:and Shelver '_ .....

" Food Preduction Leadworker.......

. Food Service:Account Clerk 2 .

Food Service Admmlstratlve\Speaah
Food'Service Aide .

Food Service Aide/ Clerk

Food Service Operation: Asmstant

Food Service Secretary ' ........ -

Forms and Graphics Specialist
- Furnitare Driver Repairworker

Furniture Driver Repairworker,. Leadworker' Z.}

u
13

56,

REELRRD

Fuiniture Repair Trainee ..............:

Furniture Repairworker
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G

Gardener .. vreiiensrentasansenesarenssessrnnssesses 56
Gardener Leadworker evreersesesseestan e s s R anenensanaiantans 62
Gardener OPerator .......ocoeeiceinnirennieninsisesressessansistsssnsssisasssassesesnnss 60
Gardenre Operator Leadworker' .......... crereeens s aere s 63
Gardener Tree Topper seereresesnetrns s nasa et ans et e 61
Gardener Tree Topper Leadworker........... s s eeee 64
‘General Clerk ... 38
General Mechaiic Trainee ........ceceeicecnicmienneniesessesssssnsessensnssesassas 56
Glazier eerserveanes 66
Glazier ASSIStant i.....ccceereererereessenriensenenssesessssssassrmssass 61
Glazier TrANEe .......oocveeceneeiccrnnneerncnin et rsasssesesesssesssssasssansmsnesones 56
GIrOUNASKEEPET ......ccoeeeiviivinniiinscsensesssssessssssssensasmssssarssssasssssnstseseaccos 48
H

Head Custodian 1 (Elementary) ..... 55
Head Custodian 1, Castro . 58
Heating and Ventilating Assistant essssrssensasninainies 61
Heating and Ventilating Mechanic .........ocoeeemeninennnnnmnnnetscsciinnnnnne 66
I .

Instructional Aide ........... rteerarse st aeaares 39
Instructional Aide-Bilingual.................; R T AR v 40
Instructional Assistant eresresneasesisesaersasessernrrare eeeeseeene et aanan 54
Instructional Assistant-Bilingual .................... reetressaieasenreesaraesesnresane ... 40
Instructional Assistant Special Education.... . eereeeanenas 43
Instructional Assistant Special Education-Bilingual...........ccoeeocenrunencns 44
Instructional Assistant Special Education, Hearing Impaired [ ........ 49
Instructional Assistant Special Education, Hearing Impaired ... 51
Instructional Assistant Special Education Vlsually Impaired ............ 51
Instructional Material Specialist..............ouereees O S 55
Instructioanl Material Technician ....c..coccninnnnnsccnenene S 60
Interpreter for the Deaf ..........icoonrereenecccrseeensesserssniecnsciceneiiens 55
Irrigation Equipment TeChRiCian .............ocueiierrmsmssnrississssssssersensenss 66'
K

Key Punch Operator .............. crevensannennanesas evevereeneneas .. 50
Knolls Center SECTetary ........oievicisinienerenmimmmsissssesssisnasssssssenssnens 52
L

Library Afde ..ooececeivciieniiieeiesesectsnes et ssaes s st ssssesse s nnocacs 39
Library Assistant ... vreeshesenssreneanas 54
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Library Assistant, Secondary
- Locksmith.. :

-Locksmith Assxstant

Locksmith Trainee .

M

Management Information System Technician.

Q 1
pahonal Theraplst .

Ofﬁce Machines Repalrworker I

Offset Press Operator i

wad A R A e a4

OPErations SECTEATY .....umsmsmrirerprprpsgitrprseseo ‘

P

Painter

Pamter L;ﬁclworker ,
Pamter Assxsiant

Pamter Tramee -
Parent Liaison Worker

Payroll Blllmgs Glerk

Payroll Clerk ...........
Payroll Technical A5515tant

PayrollTechmaan ressie:

Personnel Clerk .........
Personnel Clerk Subshtute Pla ement -

g [P T iR bl S

.,'Persom\el/ Payroll Records Clerk.
Personnel Credentlal Techmcxan .

Plumber A551stant

Plumber Tramee

Perschool Clerk sesgess
Pr&school Commumty Worker seperssenasseinn

.50

e61 -

56

.53 -

TS Y

288

.53

53

.51

o aea

.57

' 61

39

52

'Preschool Diagnostic CenterStajf Secrete

ProgrammerAnalyst ) I

R
Reading Aide .......cocoouceemrmriccninciiiiciseccecenes

Receptionist, ChﬂdrensCenter seresneen e setaees sypevases

Resource Office Specxah

.52

70

39
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52
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ROOfEr ASSIStAN! ....cucermererrierenenimnese st 61

Roofer Trainee : 56
S

School Bus Driver/Custodian .......eveueeeeierensisnsssssssesnscscscssscssessasaens 48
School Community WOTKET ... cccnsessnssnecsiisesssanae 52
School Community Worker Bilingual 53
School Crossing Guard 26
School Health Aide 39
School Lunch Worker 1 33
School Lunch Worker 2 .. 39
School Police Officer : : . 62
SchOOl SECTEtary 1 ......ooeeeeeecietencsietsseassesstessnesstsrssasssssssssnsrsaseassassssensanas 52
Secondary School Cashier 46
Secondary Site Supervisor 33
Secretary Administrative Service ’ 60
Secretary Secondary Curriculum 55

Security Guard /Group Aide ...... 48
Senior ACCOUNE CLeTK ......ooevevivrernecrennereneneercsresimsssssecnsssssse s ssssesssesee 50
Senior Account Clerk-Food Service.......oeroeiianmncicinine e 51

Senior Account Clerk-Special Programs .........ccccecvuersesrsnsnscncrencscsnens 52
Senior Budget COntrol Clerk ... scrcnsccninns 55

Senior Buyer ; . rre e bens 61

Senior COMPUtEr OPEIatOr ........coereuievsereserseressssrsssresnssst st sasnenssanas 61

Senior Irrigation Equipment Technician ..., 68
Senior Office Machines RepairWorker ............ccecmscemsersiscssusecessess 67
Senior Offset Press OPerator ........eccineecssssrerssssssnsssssssasesissssssssescssseas 51

Senior'Payroll Clerk , eereesaneaesnens eeveeesiaenrasessessaesrerensases 51

Senior Programmer Analyst ........ ettt st e s s 72
Senior Receptionist, Children’s Center .........couvencvnnniiccnoicnnncnns 53
Senior WarehOUSEWOTKET ......c.ccvrererecenessnseesessnsinsisnssnessonsessssanasssnes 65

Shade WOTKET ....cccoinieretieriinmiiiiiistisisesisisissbaesssnssssenssassssssesassassseanssns 66
Sheet Metal WOTKET ......ccvuerreccminccsnenscnriasasstssssessssssssnsesssssssssessssas 66
Special Education AsSistant .........ccvceeeecnioncrenecncnciennnan 49
Special Education Employment Specialist ........ccocccerneeecsiincnnes eereraeiens 64
Special Services SECTetary ......ccvveireiiecenriec e 52
StAff SECTELATY .e.evvivriirisisinsiisisiseteisnsisessssesnn s s st ssss st sssssass e ssaneenonas 55
Staff Secretary Data Processing ........ccoovenmreeienrnisiennsecnsoneneceneccsnannins 55
Stenographer CIeTK 1 ... nnssenaens 42
Stenographer Clerk 2 OSSO VRO SO 46
Stock Clerk /Custodian.......coeeveeerereeererenenrecsersssercssesssrecsmsamesssssssansases 52



Stock Clerk Driver .

Stores Warehouse Driver ..

Stiadent Control Assistant

Student Enrollment Options. Secretary
_ Student Supervisor ..

Special Ed. Career Develpmnt. Work Expenence Office Secretary ....

T

Teacher Substitute Clerk

R Y

Teacher Assistant/Visually Impaired ..
Textbook Clerk

Textbooks and Publications Buyer

Tool Room and Stock Clerk ..
Transportation Specialist

Twilight Clerk

Typist Clerk 1
Typist Clerk 1-Bilingual

Typist Clerk 2

Typist Clerk 2-Bilingual
Typist Clerk 3

Typist Clerk 3-Bilingual

SALRESYNRLEIE

U
Utility Worker

Utility Worker 1*
W

A

Warehoqsewbrker 1
Warehouseworker 2 ..

Welder .

Word Procéssng and PCSyétem Operator i

Work Experience Secretary

LERL S

92

*Plus 5%

License Differential.
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Effective-July 1, 1989

EXHIBIT A-1

Schedule 5
Richmond Unified Schoo! District
Classified Salary Range and Step, 1989-90
RANGE| STEP1 STEP 2 STEP 3 STEP 4 STEP 5
23 | 11,796/983 12,300/ 1025 12,780/ 1065 13,272/ 1106 13,824 / 1152
24 | 12,036/1003 12,540 / 1045 12,996 / 1083 13512/ 1126 14,100/ 1175
25 | 12,300/1025 12,780/ 1065 13,272/ 1106 13,824/ 1152 14,388/ 1199
26 | 12,540/1045 12,996/ 1083 13,512/ 1126 14,100/ 1176 14,688 / 1224
27 | 12,780/ 1065 13,272/ 1106 13,824/ 1152 . 14,388/ 1199 14,864 / 1247
28 | 12,996/1083 13,512/ 1126 "14,100/ 1175 14,688/ 1224 15,288/ 1274
29 | 13,272/1106 13,824/ 1152 14,388/ 1199 14,964/ 1247 15,624 / 1302
30 | 1351271126 14,100/ 1175 14,688 / 1224 15,288/ 1274 15,936/ 1328
31 | 1382471152 14,388/ 1199 14,964 / 1247 15,624 / 1302 16,206 / 1358
32 | 14,100/ 1175 14,688/ 1224 15,288 / 1274 15,936 / 1328 16,608 / 1384
33 | 14,388/ 1199 14,964 / 1247 15,624 / 1302 16,206 / 1358 16,992/ 1416
34 |14688/1224 |  157288/1274 15,936 / 1328 16,608 / 1384 17,316/ 1443
35 | 14,964/1247 15,624 / 1302 16,296 / 1358 16,992/ 1416 17,712/ 1476
36 | 15,288/1274 15,936 / 1328 16,608 / 1384 17,316/ 1443 18,060 / 1505
a7 | 15,624/1302 16,206 / 1358 16,992/ 1416 17,712/ 1476 18,504 / 1542
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EXHIBIT A-1 (continued)

38 | 15,936/1328 16,608 / 1384 17,316/ 1443. 18,060 / 1505 18,852/ 1571
39 | 16,206/1358 16,992/ 1416 17,712/1476 - 18,504 / 1542 19760 /1605
40 | 16,608/1384 17,316 /1443 18,080 / 1606 18,852 / 1571 19,608 / 1634
41 | 18892/1416 |  17,712/1476 18,504 / 1642 19,260 / 1605 20,076 / 1673.
42 | 17,3167 1443 18,060 /1505 - 18,852/ 1571 19,608 /'1634 20,496 /1708
43 | 1771271476 18,504 / 1542 -19,260 / 1605 20,076./1673: 20,976 /1748
44 | 18,060/ 1505 18,852/ 1571 19,608 / 1634 20,496 / 1708 21,408 /1784
45 | 18,5047 1542 19,260/ 1605 20,076 /1673 20,076 /1748 21,012/1826
46 | 18,852/ 1571 19,608/ 1634 20496/1708 | 21,40841784 22,344 /1862
47 | 19,260/ 1605 20,076/ 1673 20,976 /1748 21,912/ 1826 22,896 /1608
48 | 1960871634 | . 20,496/1708 21,408 /1784 22,344 /1862 23,352 /1946
49 | 20,076/1673 20,976 / 1748 21,912/1826 22,806 / 1808 123,804 /1992
50 .| 20,406/1708 | - 21,4087 1784 22,344 /1862 23,352/ 1946 24,408 /:2034




S6

Effective July 1, 1989

EXHIBIT A-2

Schedule 5 _
Richmond Unifled School District
Ciassified Salary Range and Step, 1989-90
RANGE| STEP1 STEP 2 STEP 3 STEP 4 STEP 5
51 | 20,976/1748 21,192/ 1826 22,896 / 1808 23,904 / 1982 24,960 / 2080
52 | 21,408/1784. 22,344/ 1862 23,342/ 1946 24,408/ 2034 25,488 /2124
53 | 21912/1826 | . 22,806/1608 23,604 / 1892 24,960+ 2080 26,100/2175
54 | 22344/1862 | 23,352/1946 24,4087 2034 25,488/2124 26,676 / 2223
55 |22,896/1908 |  23,804/1992 24,960 /2080 26,100/ 2175 27,288 / 2274
56 | 23,352/1946 24,408 /- 2034 25,488/ 2124 26,676 /2223 27,816 /.2318
57 | 23:904/1992 24,960./.2080 _26,10042175 27,288/ 2274 28,512/ 2376
58 | 24,408/2034 25,488 / 2124 26,676 /2223 27,816/2318 29,100/ 2425
59 | 24,960 /2080 . 26,100/2175 27,288 /2274 28,512/ 2376 20,832/ 2486
60 | 25,488/2124 26,676 /2223 27,816/ 2318 20,1007 2425 30,456 / 2538
61 | 26,100/2175 27,288/ 2274 28,512/ 2376 20,832/ 2486 31,188/ 2599
62 | 26,676/2223 27,816/2318 20,100 / 2425 30,456 / 2538 31,860/ 2655
63 | 27,288/2274 28,512/ 2376 20,832/ 2486 31,188/ 2509 32,640/ 2720
64 | 27816/2318 20,100/ 2425 30,456 / 2538 31,860/ 2655 33,312/2776
65 | 28512/2376 | 20,832/2486 31,188/ 2599 32,640 /2720 34,128/ 2844




96

EXHIBIT A-2 (continued)
66 | 28,100/2425 30,456 / 2538 31,860 / 2655 33,312/ 2776 34,848 / 2004
67 | 20,832/2486 31,188/ 2509 32,640/2720 34,128/ 2844 35,7241 2077
68 | 30,456/2538 31,860/ 2655 33,312/2776 34,848./ 2004 36,480/ 3040
69" | 31,188/2599 32,640/ 2720 34,128 / 2844 35,724./ 2977 37,392/3116
70 | 31,860/2655 33,312/ 2776 34,848 / 2804 36,480 /3040 38,196 /3183
71 | 32,640/2720 34,128 / 2844 35,724/ 2077 37,392 /3116 39,120./3260
72 | 33312/2776 | 34,848/2004 36,480 /3040 38,196/ 3183 39,984 / 3332
73 | 34,128/ 2844 35,724,/ 2077 37,392/ 3116 39,120 /3260 41,004/3417 -
74 | 34,848/2004 36,480./ 3040 38,196 /3183 39,884 /3332 . 41,820/3485
75 | 85,724.2077 37,392 /3116 39,120 73260 41,004 / 3417 42,88873574
76 | 36,480 /3040 38,196 / 3183 39,084 /3332 41,820/3485 43,836/3653
77 | 37,392/3116 39,120/ 3260 41,004 /3417 42,888 / 3574 44,928 /3744
78 | 38,196/3183 39,084 / 3332 41,820 / 3485 43,836 / 3653 45,852/ 3821




Effective July 1, 1990 :
Schedule 5 ' EXH

Richmond Unifled School District
Classlfied Salary Range and Step, 1990-91

RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
23 | 12,624/ 1052 13,164/ 1097 13,680/ 1140 14,196/ 1183 14,796/ 1233
24 | 12,876/1073 '13,416/1118 13,608/ 1159 14,460/ 1205 15,084 / 1257
25 | 13,164/1007 13,680/ 1140 14,196/ 1183 . 14,706/ 1233 15,386/ 1283

g 26 | 13416/1118 -| 13,508/ 1159 14,460/ 1205 | - 15,084/1257 15,720/ 1310
27 | 13,680/1140 14,196 /1183 14,796 /1233 15,396 / 1283 16,008/ 1334
28 |"13908/1159 | . -14,460/1205 15,084 / 1257 15,720/ 1310 16,3567 1363
20 . | 14,19671183 14,786 /1233 15,306 / 1283 16,008/ 1334 16,716/ 1393
30 | 14,460/1205 15,084 / 1257 115,720/1310 | 16,356/ 1363 - 17,052/ 1421
31 | 14,786/1233 15,386 / 1283 16,008 / 1334 16,716/ 1393 17,436/ 1453
32 | 15,084/1257 15,720/ 1310 . 16,356./ 1363 17,052/ 1421 17,772/ 1481
33 | 1539671283 16,008 /1334 16,716/ 1393 17,436 /1453 18,180/ 1515
34 15,720/ 1310 16,356 / 1363 17,052/ 1421 17,772/ 1481 18,528/ 1544
35 | 16,008/1334 16,7167 1393 17,436/ 1453 18,180/ 1515 18,848/ 1579
36 | 16,356/1363 17,052/ 1421 17,772/ 1481 18,528 / 1544 19,320/ 1610
37 | 16,716/ 1393 17,436/ 1453 18,180/ 1515 118,848/ 1579 16,800/ 1650
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EXHEITB-‘I (continued)

17,772/ 1481

20,172 /1681

. 23,804/1962 .

38 | 17,052/ 1421 18,528/1544 . | 19,320/1610
39 | 17,436/ 1453 18,180/ 1515 - 18,948/ 1579 19,800/ 1650 - 207 34 /14717
40 | 17,772/1481 - 18,528/1544 | . 19,320/1610 | - 20,172/ 1681 20,976 /1748
41 | 18180/1515 | 18,948/1579 " | 19,800/ 1650 20,604 / 1717 21,480/ 1790
42 | 18,528/ 1544 19,320/ 1610 20,172/ 1681 20,976/ 1748 21,936 /1828
43 | 18948/1570 | 19,800/1650 .| 20,604/1717 || 21,4807/1780 " 22,440 /1870
44 | 19320/1610 | 20,172/1681 20,076 /1748 21,936/ 1828 22,908 /1809
45 | 10,800/1650 | 20,60471717 21,480/1780 . |: .22,440/1870 23,448 /1954
46 | 2017271681 | 20076/1748 | -21,936/1828 | 22,608/1900 23,904 /1992
47 | 2060471717 21,4807 1790 22,440/ 1870 23,448 / 19854 24,504 / 2042
48 | 20,976/1748 2193671828 |  22,00871909 23,904 /1902 24,084/ 2082
49 | 21,480/1780 . 22,4407 1870 23,448/ 1954 24,504 / 2042 25,572/ 2131
21036/1828 | = 22,908/1809 . 124,884 / 2082 26,112/2176




Effective July 1, 1990

EXHIBIT B

Schedule 5 . =
. Richmond Unified School District
Classified Salary Range and Step, 199091
RANGE| STEP1 STEP 2 STEP3 STEP 4 STEPS
51 22,440 /1870 23,448/ 1954 24,504 / 2042 25,572 /2131 26,712/ 2226
52 22,908 / 1909 23,804 /1692 24,084 / 2082 26,112/ 2176 27,276 /12273
53 23,448 /1954 24,504 / 2042 25,572 /2131 26,712/2226 27,924 /2327
54 23,904 / 1992 24,984 / 2082 26,112/2176 27,276 1 2273 268,548 / 2379
55 24,504 12042 25,_572 12131 26,712/ 2226 27,924 1 2327 29,196/ 2433
56 | 24,984/ 2082 26,112/ 2176 27,276/ 2273, 28,548 / 2379 20,760/ 2480
57 25,572 /2131 26,712/ 2226 27,924 | 2327 29,196 /2433 30,504 / 2542
58 261 12/2176 27,276,/ 2273 28,548/ 2379 28,760/ 2480 31,140/ 2595
59 26,712/ 2226 27,9241 2327 29.196 /2433 30,504 / 2542 31,820/ 2660
60 | 27,276/2273 28,548/ 2379 29,760/ 2480 31,140/ 2595 32,592/2716
61 27,924 / 2327 ' 20,196 / 2433 30,504 / 2542 31,920/ 2660 33,372/2781
62 28,548/ 2379 20,760 / 2480 31,140/ 2595 32,692 /2716 34,082 /2841
63 29,196 / 2433 30,504 / 2542 31,920/ 2660 33,3721 2781 34,920/ 20910
64 29,760 / 2480 31,140/ 2595 - 32,502 /2716 34,082/ 2841 35,640/ 2070
65 30,504 / 2542 31,920/ 2660 33,372/ 2781 34,920/ 2910 36,516 /.3043
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EXHIBIT B-2 (continued)

66 | 31,140/2595 32,592/ 2716 34,082/ 2841 .35,640./ 2970 37,284 /3107
67 | 31,920/2660 33,372/ 2781 34,920/ 2010 36,516 /3043 38,220 /3185
68 | 32,502/2716 34,002 / 2841 35,640/ 2670 37,284/ 3107 39,u36 /3253
690 | 33372/2781 34,920/ 2910 36,516/3043. | . 38,220/'3185 40,008./3334
70 | 34,082/2841 35,640 / 2670 37,284/ 3107 39,036 / 3253 40,872 /3406
71 | 34,920/2910 36,516 /3043 38,220 / 3185 40,008 /3334 41,856 / 3488
72 | 35.640/2970 37,284 /3107 . 39,0367 3253 40,872/ 3408 42,760 /'3565
73 | 36,516/3043 ' | 38,220/3185 40,008/3334 41,856 / 3488 43,8727 3656
74 | 37,284/3107 39,036 / 3253 40,872 / 3406 42,780 / 3565 44,748 /3729
75 | 38,220/3185 " 40,008 /3334 . 41,856 /.3488 43,872/ 3666 45,888 /3824
76 - | 39,036/.3253 40,872/ 3406 142,780 / 3565 44,748/ 3729 46,908 /3909
.77 | 40,008 /3334 41,856 /3488 43,872 / 3656 45,888/ 3824 48,072 / 4006
78 | 40,872/3406 42,780 / 3565 44,748 /3729 46,908 /3509 49,056 / 4088
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EXHIBITC

CUSTODIAN PERFORMANCE RECORD

DEPARTMENT COPY

_ DATESENT:

DATE DUE:

O 2-month probationary

D S-month probationary (fill out No. 5 on

back of form) FINAL
] Annual

D Speclal Form 203-a P§m.(ﬂu)

NAME

JOB TITLE

DEPARTMENT

ANNIVERSARY DATE

DUE DATE

MARK (X) IN THE APPROPRIATE BOX BELOW.

*Unsatisfactory mark (X) requires statement(s) of explanation in Remarks column.

1. KNOWLEDGE OF WORK:

Knowledge and under-
standing of all phases
of this job.and closely
relatad mattors.

[C] .UNSATISFACTORY*
Needs fraquent instructions,
even on routine Jobs.

(] SATISFACTORY [J OUTSTANDING
Has-a good working know- - Has a thorough knowledge
ledge of job. of job. .

REMARKS:

2. INMATIVE AND APPLICATION:

Resourcefulness, indepsndeant
thinking, attention, and application
to his / her work.

] UNSATISFACTORY*
Wastes time. Needs close
supervislon.

[] SATISFACTORY

(] OUTSTANDING

Steady and willing worker. Industrious. Highly resourceful
Requires fittle direction. and self-reflant.

REMARKS:



/i)

3.QUALITY OF WORK: - -

Exhibit C (continued ffom previous page)

[ UNSATISFACTORY*

OUTSTANDING

Compliance with Instructions
and regulations; rellability
under varying.conditions.

| [] SATISFACTORY - , | _
Below standard. Enors Meets accepled'standards’ Maintalnshighquality:
repeatéd. Needs frequent regularly. -Needs little
checking. checking.
The accuracy and-thoroughness REMARKS:.
with which work meets recognized
standards of performance. »
4, QUANﬂty’OF WORK: [J UNSATISFACTORY* O SATISFACTORY CLISTANDING -
' Conslstently low:and ‘Steady producer. Regularly " High output.
behind schedule. mests recognized:standards.
Volume.of work based upon REMARKS:
recognized standards of
performance. .
5. RELATIONS WITH [C] UNSATISFACTORY* [] SATISFACTORY' OUTSTANDING
OTHER WORKERS: _Hinders other employees' Makes a sallsfactory. Createsvery favorable -
' work. - impression. impression: i
Disposition, tact, courtesy, REMARKS: '
enthusiasm and sincerity as they :
affect fellow workers and others:
'6.DEPENDABILITY: [C] UNSATISFACTORY* [J SATISFACTORY OUTSTANDING i
Frequently undependable. | .-  Dependable under normal Thoroughly reliable on -
' , clrcumstances; assignments.

REMARKS:



€01

Exhibit C (contlnued from previous page)

7. ATTENDANCE AND
PUNCTUALITY:

Prompmass/regularlty
reporting for work.

O UNSA'HSFACTORY'
High absentesism. Often
late for work. ‘

(O] SATISFACTORY
Infrequently late/absent
for work.

[CJ OUTSTANDING
Rarely late/absent
for work

REMARKS:

If present Job required leadership, or if you have had an opportunhy to obsarve evidence of leadsrship on the job, appraise leadership characteristics

below; otherwlsedlsregard thlsfactor

8. LEADERSHIP '

Ability to lead andtrain others
andtogetresultsthrough
teamwork

O U_Nsmsmcronv' (O] SATISFACTORY [ ouTSTANDING
Unable to get satistactory Good on regular assign- - Qutstanding leader. Obtains
output from suboordinates. ments. Has respect of group. high morale and output.
REMARKS: ’

CONTINUE ON REVERSE SIDE
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Exhlblt ‘C (continued from previous page)

1. OVERALL RATING: o . -

2. SIGNATURE(S) OF SUPERVISOR(S) PREPARING EVALUATION:

3. REVIEWED WITH. EMPLOYEE ON_ - BY ..

AND DISCUSSED SPECIFIC’ SUGGESTIONS FOR’ HIS I HEH DEVELOPMENT OR IMPROVEMENT AS NOTED BELOW . n » .

4. EMPLOYEE CEFITIFICATION IHAVE REVIEWED THIS. HEPORT IN SIGNING T, DO NOT NECESSARILY AGREE WITH THE EVALUATION

I'UNDERSTAND THAT IF | DESIRE, IHAVE THE RIGHT OF ADDING: ANY COMMENTS/IN THE ‘SPACE BELOW: (USE ADDITIONAL SHEET S IF
NEEDED)

SIGNATURE OF EMPLOYEE - - DATE

5. APPROVED: ___ , S, ) DATE . .
- : : (DEPARTMENT HEAD) -
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Exhibit C (continued from previous page)
6. THE SIGNED COPIES OF THIS EVALUATION WILL BE FORWARDED TO THE PRINCIPAL FOR HISHER COMMENTS TO BE ADDED IN THIS
SECTION: _

PRINCIPA'L'_S»COMMENTS‘

‘SIGNATURE OFPRINCIPAL _ o " . DATE

7. EMPLOYEE CERTIFICATION: | HAVE;REVIEWED THE PRINCIPAL'S COMMENTS, IN SIGNING IT, | DO NOT NECESSARILY AGREE WITH
THE EVALUATION. | UNDERSTAND THAT IF | DESIRE, | HAVE THE PRIVILEGE OF ADDING ANY COMMENTS IN THE SPACE BELOW: (USE

ADDITIONAL SHEETS IFNEEDED,)

-

SIGNATURE OF EMPLOYEE g _ - DATE
8. FINAL APPROVAL: __ R ' " DATE
(DIVISION HEAD) ,

9, RECOMMENDATION IN VIEW OF THIS APPRAISAL .
(THE FOLLOWING IS TO BEFILLED OUT ONLY UPON MAKING THE FINAL RATING SHEET. 5 MONTH] ON THE PROBATIONARY EMPLOYEE )

O RECOMMEND THAT THIS EMPLOYEE BE PLACED ON PERMANENT STATUS.

0 RECOMMEND THAT THIS EMPLOYEE BE REJECTED DURING THE PROBATIONARY PERIOD, ) .
EFFECTIVE____ ‘. , THE LAST DAY WORKED. ‘

(oaTE)
~ SIGNED:

(owvisioN HEAD)
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- EMPLOYEE PEFIFORMANCE RECORD

~ EXHIBIT D

" DATESENT:

Resourcefulness, indépendent
thinking, attention, and appllcallon
tohiswork.

REMARKS:

DEPAHTMENT COPY DATE DUE;
A : S U {NavE J0B TITLE
CJ 2-monmprobatbnary S I
- 0O 5-monthprobatlonary(ﬂlloutNo Son L
»= ' back of form) 'FINAL - B pE‘PA‘RmE_m‘
' E] Annval ) ) S '
0O Spe clal o m--.- P o) " |ANNNVERSARY. DATE DUE DATE
- MARK (X) INTHE APPROPRIATE BOX BELOW. - 3 *Unsatistactory mark (X).requires statement(s) of explanation in Remarks column.
- 1.KNOWLEDGE OF WORK 10 UNSATISFACTORY' [0 SATISFACTORY [J. OUTSTANDING.
: Needsfrequentlnstrucﬂons . Has a good working know- - Has a thorough knowledge
evénon routine]obs ledge of Job. ' of job.
: Knowledge and under- " REMARKS: . A
 standing of- all phases:” - '
" of this job and closely
related matters. . R _
“Z INTIATIVE AND APPLICATION: ‘| [] UNSATISFACTORY* [ - SATISFACTORY [ ouTsTANDING
' ' ' Wastes flme. Needs close Steady and willing worker. Industrious. Highly resourceful
supervision. Requireslittle direction. and self-rellant.
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Exhibit D (§9ntlnued from previous page)

Compliance with instructions
and regulations; refiability

* under varying condltions.

3. QUALITY OF WORK: | UNSAHSFACTORY‘ ] SATISFACTORY OUTSTANDING
: ' Below standard. Errors Meets accepted standards Maintains high quallty.
. repeated. Needs frequent regularly. Needs little
checking. - checking. .
The accuracy and:-thoroughness REMARKS:
with which work meets recognized
standards of performance.
4, QUANTITY OF WORK: [] UNSATISFACTORY* | [] SATISFACTORY OUTSTANDING
~ Consistently low-and " - ‘Steady producer. Regularly Highoutput.
- behind schedule.. meets recognized standards.
_ Volume of work based upon - . REMARKS: ' '
reoognlzed standards of .
_performance. © - : i o .
5. RELATIONS WITH [J UNSATISFACTORY* [J SATISFACTORY OUTSTANDING
OTHER WORKERS: Hinders other employees’ Makes a satisfactory Creates very favorable
. wom n impresslon. Impressjon.
Disposition, tact, courtesy,  REMARKS:
enthusiasm and sincerity as they o
affect fellow workers and others.
6. DEPENDABILITY: ] UNSATISFACTORY* " [ SATISFACTORY OUTSTANDING
Fraquently- undependable. Dependable undér normal Thoroughly reliable on
circumstances. assignments.

REMARKS:
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-8 LEADERSHIP '

e

oo

'Exhibit D (continued from previcus page)

7. ATTENDANCE AND
PUNCTUALITY

Prompmess/regularlty

Rty

O UNSATISFACTORY' .
“High absenteelsm -Often -
la!e(orwong )

[] SATISFACTORY
infrequently late/absent
for work. '

] OUTSTANDING
Rarely late/absent
for work.

REMARKS: -

\

below; otherwise dlsregard thls factor,

it presem job tequifed leadershlp orif ypu have had an opponunlty to observe evidence of Ieadershlp on the job, appralse leadsship characteristics

-Ability to Iead and traln others

and1o gel results through
teamwork " :

. O UNSA“SFACTORY’ ‘

'] SATISFACTORY

] OUTSTANDING

, Unable to get satisfactory Good on regular assign- Outstanding leader. Obtains
' oumut from suboordlnates .ments. Has respect of group. high: morale;and output.
REMARKS: P ' '

| "CONTINUE ON REVERSE SIDE
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Exhibit_ D (f:ontlnuqd from previous page)-

EQR PROBATIONARY EMPLOYEES ONLY

5. RECOMMENDATION IN VIEW OF THIS APPRAISAL:

(T HE FOLLOWING IS TO BE FILLED OUT ONLY UPON MAKING THE FINAL RATING SHEET [5 MONTH] ON THE PROBATIONARY EMPLOYEE)
[:] | RECOMMEND THAT THIS EMPLOYEE BE PLACED ON PERMANENT STATUS

[C] 1 RECOMMEND THAT THIS EMPLOYEE"BEHEJEQTED DURING THE PROBATIONARY PERIOD;
EFFECTIVE __. , THE'LAST DAY WORKED.
T . o

. SIGNED:

(DIVISION HEAD / DEPARTNENT HEAD)
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- ‘Exhibit D (continued from previous page)
1.°OVERALL RATING: o

i‘ - . | SRR I

2. SIGNATURE(S):OF SUPERVISOR(S) PREPARING EVALUATION: - -

3.'REVIEWED WITH:EMPLOYEE‘ON __ - : BY _
_fAND‘ZDISCUSSEDfSPEClF.IQ»SUGGESIIONS“FQRiHER.«/ IHIS :DEVELOPMENT'OR:IMPROVEMENT /AS:NOTED BELOW:

4 .EMPLOYEECERTIFICATION:{HAVE REVIEWED THIS'REPORT. iIN.SIGNINGIT, I'DO:NOT.NECESSARILY AGREE WITH THE: EVALUATION
FUNDERSTAND THATfIFfIxDESIRE ’I*HAVE THE RIGHT OF ADDING ANY/COMMENTS'IN THESPACE BELOW: {(USE ADDITIONAL. SHEETS F
NEEDED:;) - : S .

SIGNATURE OF EMPLOYEE _ _ o : ' ' 'DATE
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CONTRACTUAL AGREEMEHT

4Betvaan The _
RICHMOED UNIFIED SCHOOL DISTRICT
And The
PUBLIC EMPLOYEES UKIGH, LOCAL 0. 1

The following modifications, revisions, additions and deletioné of provisions,
having been duly negotiated by both parties, shall be made to the previous agreement
and shall be attached thereto as the fill and complete replacement contractual
agreement. : .

Article 1, Mreesent

Section 3. Tl;/; 'Agreement shall remain in full force and effect from July 1, 1991
through June 30, 1993.

an April 1, 1992, the District and the Union shall reopen
increases, site based decision making and health benefits.

Section 7. .Delete from pr:-iér agreement: "After-three (3) full years of service..."
and replace-with "After becoming a permanent “employee, an employee who finds it
necessary to secure..." i ) . . .

Section 9.2. Sick Leave Incentive: Those employees who utilize four days or less
sick leave during the fiscal year, July 1 to Juné 30, shall receive an allocation
of one (1) vacation day accrual. : o v

Section 11. Workers' Compensation (add): The employee shall have the rigbtv,' 'ui)dn
request, to be immediately provided a copy of the worker's compénsation claim form
document if any written statement made by the supervisor/manager in any manner

refutes the employee's claim or statement. <

Article 15, Benefits

Section 1. The District shall provide all eligible employeés ‘and their dependents
with a fully paid Health Maintenance Organization (HMO) health plan. Employees may
choose from among a list of such -plans mutyally agreed: upon by- Local No.-1 and the
District. C , S A

I .

1. Employees who certify coverage by another group health plan or spouses.of

. RUSD- employees covered by a District-health plan may waive their health

. Plan.  Effective October- 1, 1991, in such cases the..District -shall

contribute seventy-five ($75.00) dollars, per month to a Tax-Sheltered

Annuity Plan offered by the Variable Annuity Life Insurance Company
(VALIC).

Section 2. The District shall provide all eligible employees and their dependents
with either the dental insurance plan currently offered by Delta Dental Service, or
at the option of the employee, the prepaid dental plan offered by Safeguard.



'Sectmn 3. 'The Dlstrlct shall prov1de ‘the! Vision’Service Plan, Option. B,, with.
“a teh ($10.00) dollar- deductible; to all, eligible employees: who choose an- HHO'. L
'health plan.. This plan shall also prov1de dependent .coverage- -

Section 4. Continuation - Retirement: Employees in the bargaining unit who

retire and who subsequently become: eligible for and- successfilly, enrcll. in-

federal medical or dental insurance programs available to persons receiving
OASHDI benefits ,‘may be converted.by the. éiiployer to supplemental coordination
of benefit programs so long as: the overall coverage for the retired employee of
the bargaining unit is not Jless than he/she would receive under the active

. employee, progran. Beneflts currently; provided to retired employees: shall,be

contmued

Section 5. Maintenance of Beneflts The employer shall malntam ‘these- beneflts.
as prescribed above in this: Article for the duration of this contract; unless
amended through the "Reopeners" provision.

Section 6. (former: section. 8)-
Section 7. (former section. 9) :
Section 8. (former- section. 10) B .
Delete: former séction 11 :

Side- letter: The District and the Union agree :to contmue studying cost

,contalnment ‘measures for retlree ‘health. beneflt programs.

Article 16,- _

Section 6, Longevity (to follow. current.text): It is agreed “that effectlve
July 1:;7'1992 an employee must::be. in pald status five days' in a.work month-in,
order- to be -eligible for- Longev1ty pay.

Section.8. Effective July 1, 19 be salary schedule. shall ‘be- reduced -by nine-:
(9) per oent . 1991 - )

lrticla 18, mcw.

Section 1. Hlleage '... shall be reimbursed-at the:pef milé rate-allowed by-the
IRS." o S i ’

B

&

1.~ The staffmg model for bu:le_mg maintenance workers, custodlal landscaplng
© - and the malntenance -départment shall not be reduced except by attrltlon

Arttcle29

) o P i -

The Dlstrlct agrees’, that it- 1,'cooperate \uth Local #1 m,reestabllshmg good.
morale m the: Hamtenance’ and»,»Operatlons area.

Pt
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AGREEMENT BETWEEN' RUSD AND PEU, LOCAL #1
ASBESTOS SURVEILLANCE/INSPECTION

TEAM SELECTION' AND PAY FOR- SERVICES

Volunteers from the General Services, Maintenarnce, and Operations bargaining
unit, in the RUSD Maintenance and Operations Department will be considered for
theé asbestos surveillance/inspection team. Twelve volunteers who qualify (see
below) shall be appointed to the team.

1. Elementary Head-Custodians have the first option to pérform the asbestos
surveillance (six-month) at their .own school; if the Elementary Head
Custodiah declines, surveillance of elementary schools will be completed
by a designated surveillance/inspection team member. :

2. Surveillance/inspections of secondary and non-school RUSD sites and other
- sites in which RUSD .instructs students will be completed by
surveillance/inspection team members.. Assignment to
surveillance/inspection duties by team members will be made in seniority
order and in rotation so that all team members.will receive substantially
equal assignments. ‘Note: Asbestos inspections occur_at 3 year intervals
.and are distinguishable from asbestos surveillance b requiring.-:a higher
degree of training and involving more intensive-inspection -duties.

Surveillance/inspection team members must have completed the asbestos training -
prescribed by AHERA law and must meet the following ‘standards:

1. Must be able to read and comprehehd the instructions for the inspections.

2. Must be able to write legibly so ‘that “the inspéétion documents can be
easily read.

3. Must be able to interpret school plans so that they can identify asbestos
sites. )

4. Must be able to differentiate between friable and non-friable asbestos.

5. Must be physically able to climb'stairs and ladders, crawl under floors and
walk-entire building areas. ’

Volunteérs will be interviewed and t;sted by the District in seniority order.
Those twelve volunteers who meet the above standards will be chosen for the
surveillance/inspection team. S

Employees-will perform surveillance/inspections in overtime hours not to exceed
four hours a day or 10 hours per week.

Remuneration for team'members will be'at their regular overtime-rate plus a 10%
differential for hours worked performing duties referenéed herein.



SUPPLEMENT 2, PARAPROFESSIONAL
Article 10, Hours

Instructional Assistants, Special Education: It is agreed that .those
Instructional Assistants, Special Education, currently working six hours shall
be reduced to five hours, and that ‘those Instructional As51stants, Special
Education, in Range 49 and 43 positions currently a551qned over six hours per
day shall be reduced and maintained at six hours:

‘It is agreed that in the c1a551f1cat10n of Instructional’ A551stant Special
Education, assigned to the RSP programat the. elementary level, the Dlstrlct may
reduce the current assignment of positions as they become vacant. from the
current staffing level to 3.5 hours per day, through attrition only.

SUPPLENENT 4, OFFICR/TECHNICAL SERVICES UNTT

‘Side letter: The Union and the District agree to form a 301nt comittee by
January 1, 1992 to study the fea51b111ty of flexible schedules where it woiild
not 1nterfere with the operations of the District for positions in the Unit.

Article Zgi Signatures To Aqreement

RICHMOND UNIFIED SCHOQL DISTRICT
‘SPT-RPPOINTED ADNINTSTRATOR

Dr: Fred Stewart
PUBLIC EMPLOYEES UNION, LOCAL NO. 1
Sandra. Falk -

Major Dixon - T
Adeline ‘Calhoun
Rudy. Gonzalez
Toni Etchison
- John Scruggs
Donna Butler
George Busby

- Larry Davis
James Emerson
‘Bruce Leslie

Jessie Theoudele

Py
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