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3.1

3.2

ARTICLE 1 - AGREEMENT

TERMS OF AGREEMENT: This Agreement is made and entered into this.

21st day of November, 1995, by and between the Garden Grove Unified
School District (héreinafter referred to as "District"), and the California
School Employees Association, Garden Grove Chapter #121 (hereinafter
referred to as "CSEA"). This Agreement is entered into pursuant to Chapter
10.7, Sections 3540-3549, of the Government Code of the State of
California.

LENGTH OF AGREEMENT: This Agreemeént shall become effective July 1,
1995, following ratification by CSEA and the District, and shall remain in full
force and effect through June 30, 1997.

APPLICATION OF AGREEMENT: The Articles and Provisions contained
within this Agreement shall apply to those employees in the Operations
Support Services Unit and the Instructional Support Services Unit as
designated under Article 2,

ARTICLE 2 - RECOGNITION

NEW POSITIONS: All newly created positions, except those that are
designated certificated, management, confidential, or supervisory, shall be
assigned to the bargaining unit. The determination of management,
confidential, or supervisory employees shalfl be made by mutual agreement
between the. District and CSEA. Disputed cases shall.be submitted to the
Public. Employment Relations. Board (PERB) for resolution.

"UNIT_-_OPERATIONS SUPPORT SERVICES: The Operations Support

Services Unit shall include all permanent and-probationary employees in the
job classifications found in Appendix A.

UNIT - INSTRUCTIONAL SUPPORT SERVICES; The Instructional Support

Services Unit shall include all permanent and probationary employees in the
job classifications found in Appendix A.

EXCLUSIONS: Excluded are all substitute, temporary, and provisional
employees and those positions in the job classifications found in Appendix
A,

'

ARTICLE 3 - DEFINITIONS

ASSOCIATION; California School Employees Association #121, which is
an affiliate of the California School Employees Association.

BARGAINING UNIT MEMBER: An employee who is included in the

appropriate unit as defined in Article 2, and therefore covered by the terms
and provisions of this agreement.
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3.3

3.4

3.5 .

3.6

3.7
3.8
3.9

3.10

3.12

3.14

3.15

-

CLASS: A group of positions sufficiently similar in quties and
responsibilities that the same descriptive title may be used to designate each
position allocated to the class; substantially the same requirements of
education, experience, knowledge, and ability are demqnded of incumbents;
substantially the same tests of fitness may be used in choosing qualified
appointees; and the same salary range may. be applied with equity.

DAY: Any day in which the District Education Center is open for business.

DISTRICT; The Garden Grove Unified  School District or the Board of
‘Education. -

EMPLOYEE: A member of the bargaining unit as defined in Article 2 and
therefore covered by the terms and provisions of this contract.

EMPLOYER; The Garden Grove Unified School District Board.of Education.
FISCAL YEAR: July 1 through June 30.

IMMEDIATE FAMILY: The mother, father, son, daughter, grandmother,
grandfather, or a grandchild of the employee or of the spouse of the
employee; and the spouse, son-in-law, daughter-in-law, brother, or sister of
the employee; ‘or any relative living in the ‘immediate. household of the
employee. . .

IMMEDIATE SUPERVISOR; The supervisor having immediate jurisdiction
over the employee.

MEETING AND NEGOTIATING; Shail meanmeeting, conferring, negotiating,
and discussing by the exclusive representative -and the public school
employer in a good faith effort to reach agreement on matters within the
scope of representation.

SALARY RANGE: A series of consecutive salary steps that comprise the
rates of pay for a class. A salary range normally consists of five salary
steps. .

SALARY STEP; A specific rate in a salary range. One of the consecutive
rates that comprise a monthly or hourly salary range.

SCHOOL YEAR: The period from September through June when students
are normally required to be in attendance.

TRANSEFER; The reassignment of an employee without examination from
one position to another position in the same class at a different school or

- department.orto a position in a similar or related class with the same salary

range.
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ARTICLE 4 - HOURS OF EMPLOYMENT

WORKDAY AND WORKWEEK; The maximum number of hours of regular
employment for an employee is eight hours a day and 40 hours a
week. However, the Board of Education may employ persons for lesser
periods of time. This Article shall not restrict the extension regular workday
or workweek on an overtime basis when such is necessary to carry on the
business of the District.

4.1.1 The length.of the workday shall be designated by the District for
each classified assignment.

4.1.2 The workweek for employees shall include the seven-day period

beginning with the five consecutive days an employee is regularly
assigned to work. The workweek will start at 12:01 a.m. on the
first day of the employee’s workweek and end at midnight on the
last day.

4.1.3 For embloyees working a non-standard workweek {less than five
consecutive workdays), the workweek shall start at 12:01 a.m.
Sunday morning and end at midnight the following Saturday.

OVERTIME ELIGIBILITY AND DISTRIBUTION: Overtime is ordered and

authorized work performed in excess of eight hours worked in one day or
40 hours worked in one workweek.

4.2.1 6th and 7th Day/4 or More Hours;~An employee who works four

or more hours a.day'shall be compensated for all work required on
the sixth-consecutive day of the-workweek at a rate equal to one
and one-half (1-1/2) times the employee’s regular rate and on the
seventh consecutive day of the workweek at a rate equal to two
and one-half (2-1/2) times the employée’s regular rate.

4.2.2 6th and 7th DAY/Less Than 4 Hours: An employee who works

less than four hours per day shall be compensated at a rate equal
to one and one-half (1-1/2) times the employee’s regular rate for
all work required on the sixth and seventh consecutive day(s).

4.2.3  Holiday Compensation; All hours worked on holidays designated
by this Agreement shall be compensated at two and one-half (2-

1/2) times the regular rate of pay.

4.2.4 Overtime Distribution By Seniority: ‘Scheduled overtime shall be

distributed and rotated on a seniority basis as equally as is
practical among employees in. the bargaining unit within each
department ‘and class. Employees shall not be excluded from
overtime assignments. This does not apply to call-backs or
emergencies. :

4.2.4.1 If no employee volunteers for an overtime assignment,
the supervisor shall assign the overtime by seniority,
requiring the qualified employee with the least seniority
to accept the assignment.
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4.3

4.4

4.5

COMPENSATORY TIME OFF; Employees shall receive compensatory time
off for overtime worked as noted below:

4.3.1 Instructional Support Serviceg: A regular employee who works
authorized overtime shall be:paid at a rate equal to one and one-
half (1-1/2) times. the regular rate of pay for the overtime worked,
of shall receive compensatory time off at a rate equal to one and
one-half {1-1/2) times the overtime worked. The employee may
request either compensatory time off or overtime pay. Reasonable
effort will be made to accommodate the employee’s request
consistent with the needs of the District. The determination of
the method of compensation {i.e., compensatory time off or
overtime pay) will be made by the appropriate administrator.

4.3.2 Operational Support Services; A regular employee who works
authorized overtime shall be paid at a rate equal to one and one-
half {1-1/2) times the regular rate of pay for the overtime worked.
Notwithstanding this provision, compensatory time off may be
graiited upon mutual agreement between the employee and the
Department Head.

4.3.3 Comperisatory Time Taken Within 22 Work Days; Compensatory
time off shall be taken within 22 work days {equivalent of one pay
period) in which it has been earned. If the compensatory time off
is not taken during that 22-day period, the employee will be paid
for the accumulated time. '

4.3.4 Change o i : If an employee who has accumulated
compensatory: time- off transfers, demotes, or promotes, he/she
will be.paid for the overtime or-appropriate time off will be granted
upon mutual agresment between the parties before the change in
assignment is made. : '

CALL BACK: An employee who is called back to work shall be
compensated at-the overtime rate for all hours in a paid status which are in
excess of eight hours in one day.

4.4.1 Any employee called back to work, whether after normal workin§
hours or on a day not worked, shall be credited with not less than
three hours. of work at the overtime rate.

MEAL AND REST PERIODS; Employees shali be provided meal and rest
periods as noted below:

4.5.1 Lunch Periods; Each bargainingunit employee working six or more
. consecutive hours per day shall have an unpaid, uninterrupted
lunch period of not less than thirty minutes. The lunch period
shall be assigned by the immediate supervisor, to be taken at or

about the midpoint of each work shift.




45.2

4.6

5.1

5.2

Rest Periods; Employees shall be e'liéi'ble for oné paid 15 minute rest period
for each four-hour consecutive period worked, at times approved by the

immediate supervisor. Employees who work less than four hours shall be.

eligible for one paid 10 minute rest period, which insofar as practicable,
shall be_in the middle of each: work period. Rest periods may not be
accumulated or-'used to lengthen the lunch period or shorten the workday.

4.5.3 Non-Day Shift Employees; Dinner periods and rest periods for
other than day shift employees shall be established, whenever
possible, within-the regulation of day shift employees.

HANGES IN PART-TIM NTS; A part-time employee whose
assignment time is increased an average of 30 minutes or more per day for
20 consecutive days shall have his/her regular assignment adjusted upward
to reflect the change in assigned time. Such changes will be effective
beginning on the 21st day.

ARTICLE 5 - GRIEVANCE PROCEDURES

DEFINITION OF TERMS: The following definitions shall apply to the

grievance procedures contained in this. Article.

5.1.1 Grievant; An individual employee in the bargaining unit or the
Association who alleges a grievance.

5.1.2 Grievance; A formal written allegation by a grievant that there
' hasbeena misinterpretation, a misapplication, or a violation of the
provisions of this Agreement.

5.1.3 Informal Level; An informal meeting of the grievant and the -

immediate supervisor to resolve a dispute or difference, before
filing a formal grievance. The -grievant must identify the
conference as an informal level grievance.

5.1.4 Formal Level; A formal written allegation by a grievant that there
has'besen a misinterpretation, a misapplication, or a violatipn of the

provisions of this Agreement.

5.1.56 Day; Ahy day in which the District Education Center is open for
business.

5.1.6  Immediate Supérvisor; The supervisor having immediate
jurisdiction over the' employee.

INTENT AND TIME LIMITS: Itis the intent.of the parties to equitably resolve
grievances at the lowest possible administrative level.

5.2.1 It is important that grievances be resolved as quickly as possible.
The times indicated at each level should be considered as
maximums. Time limits may be extended by mutual agreement of
both parties.
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5.3

5.4

5.5

5.6

5.7

5.8

1 5.2.2 A formal written grievance must be filed within 30 days of the

alleged violation or infraction.

REPRESENTATION: The grievant may have the assistance of CSEA
represeritation at any level of the grievance procedure, or may choose to
represent himself/herself, provided he/she provides copies of all written
formal grievances to the President of CSEA.

INFORMAL LEVEL: Before filing a formal grievance, the grievant should
attempt to resolve the grievance by an informal conference with his/her

immediate ‘supervisor.

LEVEL ONE: If the grievant is not satisfied with the adjustment of the
grievance at the informal level, he/she may, within ten working days
following the conference, present the grievance in writing on the appropriate
grievance form (See Appendix F) to his/her imimediate supervisor.

5.5.1 Wiritten response by the immediate supervisor to the grievance
shall be submitted to the grievant within ten days after receiving
the form.

LEVEL TWO: If the grievance is not satisfactorily adjusted by the immediate
supervisor, or if the immediate supervisor fails to respond in accordance
with Level One, the grievance may be submitted to the appropriate next
level administrator within ten days, using the grievance form.

5.6.1 Wiritten response by the appropriate nextlevel administrator to fhe
grievance shall be submitted to-the grievant within ten days after
receiving the form. '

5.6.2 . A meeting may be held within the above time limits at the written-
request of either the grievant or appropriate next level
administrator.

LEVEL THREE: If the grievant is not satisfied with the decision at Level
Two, he/she may appeal the decision to the Personnel Director on the
appropriate form within ten days. :

5.7.1 Wiritten response by the Personnel Director to the grievance shall
be. submitted to the grievant within ten days after receiving the
form.

5.7.2 A meeting may be held Within the above time limits at the written
request of either the grievant or the Personnel Director.

LEVEL FOUR; If the grigvance is not satisfactorily adjusted with the
Personnet Director, the grievant may, within'ten days, submit the grievance
on the appropriate form to the Superintendent.

'5.8.1 Written response by the Superintendent to the grievance shall be

submitted to the grievant within ten days after receiving the form.

5.8.2 A meeting may be held within the above time limits at the written
request of either the grievant or the Superintendent.

6




5.9

LEVEL FIVE - ADVISORY ARBITRATION: If the grievant is not satisfied with
the decision of the Superintendent, the grievant may, within ten days,
request in writing to the Board of Education that the grievance be subrnitted
to advisory arbitration.

5.9.1 The District and CSEA shall choose a mutually acceptable
arbitrator within ten days of the receipt of a written request for
arbitration. If no choice has been made after five days, a request
will be made to the. California Conciliation Service to supply a list
of five people who have experience in public school arbitration.
The District and CSEA shall choose a person from the list by
means of elimination until only one remains.

5.9.2 Upon the completion of an investigation, the arbitrator shall report
findings and recommendations in writing to the Board of
Education and CSEA. The recommendations of the arbitrator shall
conform to the:laws of the State of California and to the terms of
this Agreement.

5.9.3 After reviewing the findings and recommendations of the
arbitrator at a reguilarly scheduled meeting, the Board of Education
shall, within ten days, issue a decision which is final and binding.

5.9.4 The fees and expenses of the arbitrator and the hearing shall be
borne equally by the District and CSEA. All other costs will be
borne by the party incurring them,,

MISCELLANEOUS: The following miscellaneous provisions shall apply to the
grievance procedure contained-in this Article.

5.10.1 Group Grievances; Group grievances that involve employees with

' different immediate supervisors may be filed at Leve! Two. If the
grievance involves employees who have different administrators,
the grievance may be submitted at level Three.

5.10.2 Bypassing Level Two: If the next level administrator of the
immediate supervisor is -either the Personnel Director or the
Superintendent;, Level Two of the grievance procedure will be
eliminated.

5.10.3 Self-Representation: An employee covered by this Agreement
may file-a grievance directly, under the procedures of this Article,
and have such grievance adjusted without intervention of CSEA
as long as the adjustment is not inconsistent with the terms of
this Agreement. The CSEA President 'shall be provided with any
response at any level of the grievance procedure.

5.10.4 Grievance Forms: Grievance forms will be available at each site
and the Office of Personnel Services (See Appendix F).




6:1

6.2

6.3

6.4

6.5

6.6

6.7

7.1

7.2

ARTICLE 6 - SAFETY CONDITIONS

SAFETY REQUIREMENTS: The District shall, within an appropriate time-
line, conform to and comply with all safety requirements imposed by state
or federal law or regulations adopted under state or federal law.

SAFETY_COMMITTEE: A Safety Committee shall be formed which shall
include two members appointed by €SEA. This committee, which shall be
headed by a District representative, shall make recommendations to the
District concerning improvements in safety conditions. The bargaining unit
members of the commiittee shall-be allowed reasonable release time to carry
out their committée obligations. This committee shall meet quarterly.
Report of all actions taken will be made available to the bargaining unit.

REPORTING INDUSTRIAL ACCIDENT OR ILLNESS: All employees shall

report an industrial accident or illness, no matter how minor, to the
employee’s immediate supervisor and file the necessary report of industrial
accident or iliness.

‘REPORTING UNSAFE CONDITIONS: It is the responsibility of the employee
to report to his/her immediate supervisor, in writing, any conditions which
he/she believes are unsafe. An employee may respectfully refuse to use any
piece of equipment if it is reasonable to assume that such use places the
employee in the danger of immediate physical harm.

EMPLOYEE RESPONSIBILITIES; It is the responsibility of any employee
whose job requires the use.of tools, equipment, or motor vehicles, to do so
in a safe, prudent, and lawful manner. Any employee involved in a
chargeable: vehicle accident while:in the conduct of District business may
be required and paid to attend foui hours of defensive driver training.

NO DISCRIMINATION: No employee shall be discriminated against as a
result of reporting any condition believed unsafe.

APPROPRIATE DRESS.FOR SAFETY: Employees will dress appropriately for
the work performed and in a_ccord with safety standards.

"ARTICLE 7 - EVALUATION PROCEDURES

WHEN EVALUATIONS ARE TO BE MADE: Each regular employee shall be
evaluated by an immediate supervisor who is. defined as the person who
assigns, checks, and supervises the work of the employee and who is
immediately responsible for the employee’s work or is most closely
acquainted with his/her performance. The following schedule for evaluating
employees shall be followed: ’

7.1.1 Probationary employees - at the end of the second and fifth
months of service.

7.1.2 Permanent employees - at least once each fiscal year.

EVALUATION FORMS: Performance evaluation reports shall be made on
forms prescribed by the District with input from CSEA.
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7.3

7.4

7.5

7.6

7.7

8.1

ISCUSSION OF EVALUATION: The immediate supervisor shall present the

performance evaluation report to the employee and shall discuss it with
him/her. The employee shall sign the evaluation form to indicate receipt,
and he/she shall be given a signed copy.

PLACEMENT IN PERSONNEL FILE; Performance evaluation reports shall be

filed in the employee’s official personnel file' and shall be available for review
in connection with promotional examinations and disciplinary actions.

EMPLOYEE REBUTTAL: The employee may, within ten working days of
receipt of the performance evaluation form, attach a rebuttal which will be
included in the official personnel file.

REVISED EV AN IME; A revised evaluation may be
submitted at any time during the year upon evidence of changed work
habits or performance on the part of an employee:

UNSATISEACTORY EVALUATIONS; An employee who receives> an

evaluation with an overall rating of unsatisfactory will be expected to
improve his/her performance to such an extent that a reevaluation within
sixty_days will reflect an overall rating of above unsatisfactory. Failure to
make such an improvement in performance will constitute sufficient grounds
for disciplinary action. .

7.7.1 The employee shall have the right to protest an evaluation through
the grievance procedure. If the employee’s objections are
sustained, the grievance authority shall order preparation of a new
evaluation and removal of the grieved evaluation from the
employee’s file. . o :

'ARTICLE 8 - TRANSFER

VOLUNTARY TRANSFERS: A transfer may be made at the employee’s

request. .

8.1.1 Transfer Request in Writing; Request for transfer shall be made
by the employee in writing, on a District-approved form, to the
Classified Personnel Office and must include:

8.1.1.1 The classification to which the employee desires to
transfer, .

8.1.1.2 Any qualifying factors describing the kind of position to
which he/she wishes to transfer.

8.1.1.3 The reason for requesting a transfer.

8.1.2 Condition of Trangfer/Probation; A permanent employee who
transfers to a position in a class in which he/she has not
previously completed a probationary period shall be considered
probationary in that ciass.



8.2

8.3

8.1.3 No Change in Salary Rate/Benefits: Transfer shall be made -

without change in salary rate, anniversary.date, accumulated
illness leave, and accumulated vacation credit.

8.1.4 District Consideration of Transferg; When employees have on file

an official transfer request, the appointing authority must review
the transfer'requests of all‘qualified employees. ‘The District will
consider the employee's seniority, qualifications, and past
performance before a selection is:made.

8.1.4.1 All transfer requests will be kept on file in the Classified
- Personnel, Office and will be considered in filling
vacancies unless the employee submits a written
statement that he/she no longer wishes to be transferred.

8.1.5 Expiration of Transfer Requests: Requests for transfer will be kept

active until the end of the school year, and must be submitted
annually.

8.1.6 60-Day Temporary Assessment Period; An employee accepting
a voluntary transfer:shall serve aisixty day temporary assessment
period {TAP). If the employee fails to satisfactorily complete the
TAP, he/she may be returned to his/her pre\(ious position.

ADMINISTRATIVE TRANSEERS: A transfer may be made for the good of -

the service at'the discretion of the District, provided that such action shall
not be taken for punitive or preferential reasons.

8.2.1 Approval of Involuntary [ranlsférg; All involuntary transfers shall

be approved by the Personnel 'pirector.

8.2.2 nvoluntar nsf oti Employee: When District transfer
of an employee is pending, notice of transfer will be made in
writing to the employee not less than two working days prior to
the effective date, unless an emergency or unforeseen
circumstances exist.

8.2.3 Meeting; Following the written notification, an employee may

request a meeting with the District to discuss the transfer.

8.2.4 Disciplinary Transferg; Prior to a transfer that is made for
disciplinary reasons, the employee and the association shall be
informed in writing and the emplioyee shall have the right to file an
appeal.

VOLUNTARY DEMOTION; A permanent employee may request voluntary
transfer to a class with a lower maximum salary rate {voluntary demotion).
Such requests require the approval of the department heads involved and
the Personnel Director.
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8.4

9.1

8.3.1 An employee who has taken a voluntary transfer to a class with
a lower maximum salary rate {voluntary demotion) may be
restored to his/her former class or to a related lower ‘class within
39 months, 'subject to the recommendation of the department
head -and with the approval of the Personnel Director.

RANSFER DICA EASONS; When an employes becomes
physically incapacitated for the performance .of any of his/her duties as
determined by a physical examination, the Personnel Director may transfer
him/her to ‘a vacant position in a class of the same or lower salary level
which he/she has the ability to fill, or for which he/she may be expected to
acquire the necessary ability after a reasonable time. The employee may
request a meeting with the District to discuss the transfer.

8.4.1 In case of transfer to a lower lavel, the employee shall receive the
same salary he/she is.receiving in his/her former class, but his/her
salary shall not exceed the maximum salary of the class to which
he/she is transferred. He/She shall retain his/her anniversary date.

ARTICLE 9 - LEAVES

GENERAL PROVISIONS: The appointing authority may grant leaves of
absence to employees when it is in the best interest of the welfare of the
appointing authority and the welfare of the individual employee.

9.1.1 Wages/Benefits; Except as otherwise provided, time spent on
leaves of absence with Ppay shall count toward salary step
advancement and toward employee fringe berefit and seniority
accrual. Time spent on leave. of absence without pay shall not
count toward salary step advancement, employee fringe benefit
accrual, and seniority accrual, and shall not be considered a part
of the probation period.

9.1.2 During Probationary Pefiod: Unless otherwise specified, a leave

of absence shall not be granted to an employee during his/her first
six months of employment with the district. A leave of absence
with pay granted to a probationary employee shall affect the
continuity of service required for permanency if the absence
‘exceeds ten working days.

9.1.3 Assignment Upon Return: An employee will be assigned to the

same position upon return to service following a leave of absence
of not more than six months. An employee will be assigned to a
position in the same class upon return'to service following a leave
of absence of more than six months. If the class has been
abolished during the employee’s absence, the employee shall be
laid off for lack of work and placed on the reemployment list for
the class, effective the date of termination of leave. In lieu of
layoff, an employee may return to a vacant position in a class at
the same or lower salary level, provided the employee meets the
qualifications for that class.

1




9.2

9.1.4 ’ Cancellation: The Board of Education may, for good cause, cancel

9.1.5
9.1.6

9.1.7

any leave of absence by giving the absent employee due
notification.

Earlier Return: An employee may make a written request to the
Personnel Director to return-to work prior to the expiration date of
the leave. The Personnel Director may approve or reject such
request.

Failure To Return: Failure to.report for duty within five working
days after a leave expires or has been cancelled shall be
considered abandonment of the position, and the employee may
be terminated by the Board of Education.

Other Employment: An employee, while on leave of absence may
not accept other gainful employment with another employer,
except:ordered military service, without express prior approval of
the Board of Education. :

VACATION: Every employee shall earn vacation at the following rate as
part of his/her compensation. Vacation days shall be credited for each
month in which the employee is in paid status for at least 11 days on the
basis of the schedule of vacation days found in Appendix B.

9.2.1

9.2.2

9.2.3

9.2.4

9.2.5

Accumulation: Vacation shall be accumulated in fractions of
hours and shall be rounded off to the nearest hour at the end of
the fiscal year or when the employee leaves the classified service.

Eligibility: Computation of vacation starts with the fiscal year.
Eligibility to take vacation will commence on the first day of the
month. following completion of six months or 130 days of paid
service in regular assignments. No payment for accumulated
vacation shall be made to an employee who terminates prior to
attaining eligibility to take vacation.

Scheduling; Earned vacation is to be taken during the fiscal year
first following the 'year in which. credited, except as provided in
9.2.5 below. Vacation schedules shall be approved by the
department head. Effort shall be made to enable vacation to be
taken at time convenient to thé employee consistent with the
needs of the District and the work load of the department.
Preference for vacation periods shall be given the most senior
employee in the event of canflict in vacation scheduling between
employees.

Unearned Vacation; Vacation may be granted by the employee’s
department head even though not earned at the time the vacation
is taken. .Unearned vacation that has been granted shall be

deducted from an employee’s final salary warrant if employment ’

terminates prior to earning such vacation.

. Required Vacation Periods: School session, ten months, and ten

and one-half (10-1/2) month employees shall take vacation during
the Spring and Winter school recesses.

12




9.3

9.2.6

9.2.7

9.2.8

9.2.9

9.2.10

Carry-Over: Employees are expected to take their full earned
vacation each year. Employees may accumulate earned vacation
to a maximum of two years, contingent upon agreement with the
department head. The District shall schedule any earned vacation
in excess’ of two years.

Rate of Pay; The rate at which vacation is paid shall be the
employee’s current rate. No deduction shall be made from the
vacation credit of any employee for holidays occurring during the

"assugned vacation period of the employee. Upon:separation from
" service, an employee shall be paid for accumulated vacation at the

employee’s current rate of pay.

Minimum Usage; Vacation shall not be granted for periods of less
than four hours unless the employee’s regular assignment is for
less than four hours per day.

Interruption: An employee who commences-a prescribed vacation
period and subsequently becomes ill or bereaved before the
vacation period has been completed may request termination of
vacation and placement on sick (or bereavement) leave provided:

9.2.9.1 The illness (or bereavement) leave is for three con-
secutive days or more.

9.2.9.2 The iliness {or bereavement) is such that had the
employee been working, he/she would have been absent
on sick of bereavement lgave.

9.2.9.3 The lliness (or bereavement) falls within the work year of
the employee.

9.2.9.4 The illness (or bereavement) is substantiated by the
employee.

Statement of Accrual: In October of each year employees shall be
given a statement showing both an earned vacation figure and a

_projected (through end of the fiscal year) vacation figure.

PAID SICK LEAVE: Sick leave is the authorized absence of the employee

9.3.1

9.3.2

because of illness or injury or exposure to contagious disease.

Accrual; Sick leave with pay shall be earned by regular employees
based on a 40-hour week of service from the anniversary date of
employment. Sick: Ieave accrued, but not used, shall carry over
from one fiscal year to another with no limit of accumulation.

Rate of Accrual: Full-time employees shall accrue sick leave on
the basis of one day for each month of continuous full-time

‘service. To qualify for a month of service, the employee must be

compensated for one-half (1/2) or more of the working days of a
calendar month.
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9.3.3

9.3.4

9.3.5

9.3.6

9.3.7

9.3.8

9.3.9 -

Proration of Accrual: A part-time employee shall accrue sick leave

. on. a proportionate basis as his/her work week relates to forty
hours.

Credit/Adjustment; At the beginning of each fiscal year, the sick

leave "bank” of the employee shall be increased by the number of
days of paid sick leave which he/she would normally earn in the
ensuing fiscal year. An employee’s sick leave "bank" shaii be
adjusted if a change of assignment alters.the amount of sick leave
earnable. No sick leave shall be allowed: while an employee is on
layoff or leave of absence without pay. Employees who fail to
return to service following illness must refund all amounts:paid for
unearned sick leave.

Probationary Employges: New probationary employees shall be
granted. one day of sick leave for each month of employment for
the first six months.

Rate of Pay: Pay for any day of sick leave shall be the same pay
the employee would have received-if he/she had worked that:
day.

Notification of Abgence: in order to receive compensation while
absent on sick leave, the employee shall notify the District in
accordance with procedures promuigated by the employee’s
department head or by the District. If no procedure is otherwise
established, the-employee shall.notify his/her supervisor within the
first working hour of the day of absence, unless conditions make
notification impossible. The burden of proof of lmpossmle
conditions shall be upon the employee.

Notification _of Return: The employee shall notify his/her
supervisor at least one day prior to his/her expected return to
work in order that any substitute employee may be terminated.
If such notification is not glven and both the employee and
substitute report, the substitute is-entitled to the assignment and
the employee shall. not receive pay for that day.

Medical Release: To be eligible to return to work following paid
or unpaid sick leave, a written statement from the employee’'s
personal physician may be required. This statement shall be
presented to the Office of Personnel Services. The physician‘s
statement will contain the scheduled release date and will define
any restrictions or limitations. This statement is required:

9.3.9.1 Of any employee whose absence extends beyond ten
working days. The statement shall give the diagnosis
and prescribed treatment and an estimate of the
expected duration of the illness.
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9.3.10

9.3.11

9.3.12

9.3.13

9.3.14

9.3.9.2 Upon retuin from absence of ten working days or more
due to iliness. The approval to return to work must reach
the Office of Personnel'Services one working day prior to
the employee’s intended return.

-9.3.9.3 Upon return from surgery or from illness requiring

hospitalization, regardless of the duration of absence.
9.3.9.4 Of employees using casts or orthopedic devices at work.

9.3.9.5 Upon request of the department head when the
employee’s illness is of such a nature that the normal
work assignment of the employee may impair
recuperation or may present a reasonable risk of
continued aggravation to the injury or cause of illness.

Holiday Exclusion; If paid sick leave occurs on the working day
immediately before and/or after a paid holiday, the holiday is not
charged against sick leave. i

Layoff/Unpaid Leave Exclusions; No sick leave sha!l be allowed

while an employee is on layoff or leave of absence without pay.

Extended Sick Leave Benefits: Employees who have exhausted all

accrued and advanced sick leave shall receive extended sick leave
benefits subject to the following conditions:

9.3.121 Extended sick leave shall be paid at 50% of the basic
salary rate.

9.3.12.2  Extended benefits shall be limited to 100 working
days in-each fiscal year. At the beginning of a fiscal
year, 100 work days shall be credited to the
employee’s account; whether-or not the employee is
currently drawing benefits subject to this rule.

9.3.12.3 Sick leave days at full pay in the excess of the
amount earned in the current year shall be included
in the 100 working days.

9:3.12.4  Other compensable leave, such as vacation, industrial
iliness leave, holidays, etc., shall not be counted
toward the 100 work days.

No Sick Leave Payoff: At the time of resignation or termination
of employment, no payment or time off will be allowed for unused
accumulated sick leave.

Granting of Additional Unpaid Leave; After exhaustion of all paid
leave, a permanent.employee may be granted additional leave for
six months upon request and with the approval of the Board of
Education. The additional leave may be extended for two
additional six month periods.
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9.4

9.3.15

9.3.16

9.3.17

9.3.14.1 An employee on unpaid leave shall not again become
eligible for paid leave, because of the
commencement of a new fiscal year, until he/she has
rendered service.

Exhaustion of All Leaves: VIf, at the conclusion of all paid or
unpaid leave, the employee is still unable to assume the duties of
his/her position, he/she will be placed on a reemployment list for
a period of 39 months in the same manner as if he/she were laid
off for lack of work or lack of funds.

Transfer From Another District: Any new employee who has
accumulated sick leave from another public school district in
California may transfer the accumulated sick leave if the employee
has been with the former district for one year or more and the
break in service was less than one year.

Health Insurance Cgvg[ggg During Leave: Employees of the
District are entitled to a prepaid six months continuation of fringe
benefits in medical, dental, vision care, and life insurance plans
while in a Board-approved medical or-maternity leave status. The
continuation of such fringe benefits shall begin on the last day
worked and will terminate at the conclusion of the sixth calendar
month or after exhaustion of all full pay leave, whichever is
longer. Such benefits shall be in effect during the interim period
between the expiration of the above described 100 days and the
expiration of the six month period of extended District: benefit
coverage, unless ‘there is a personnel action terminating the
employee prior to the six months limitation of coverage.

PERSONAL NECESSITY LEAVE:  In the event of a personal necessity, each

employee shall be.granted paid leave of absence to attend:to events which
are serious in nature, involving circumstances the .employee cannot’
reasonably be expected to disregard, and require. the attention of the
employee during his/her assigned hours of work, subject to the followmg

9.4.1

9.4.2

9.4.3

9.4.4

9.4.5

conditions.

The employee shall notify his/her supervisor at least seventy-two
hours in advance of taking such leave, unless an emergency
makes such notice impossible

Any days used as personal necessity leave shall be deducted from
the employee’s sick leave balance.

The total number of days allowed in any one fiscal year shall not
exceed seven regular work days.
The employee shall use only that amount of time necessary to

adequately alleviate the emergency.

Personal necessity leave shall not be used for recreational
purposes.
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9.5

9.6

FAMILY ILLNESS LEAVE; Three days of leave per year without loss of
salary or sick leave shall be allowed to any employ’e‘e for an illness of a
member of the employeé s immediate family which is of a serious nature.
An illness of a serious nature shall be an illness which an employee cannot
reasonably be expected to dusregard and which requnres the attention of'the
employee during his/her assigned hours of service.

OCCUPATIONAL ACCIDENT/INJURY/ILLNESS LEAVE: A permanent
employee who is.absent from duty for causes which have been determined
by the District as constituting: an: occupatlonal accident, injury, or illness
shall be entitied to occupational-accident, |njury, or iliness leave for up to 60
days in any one fiscal year. An employee is entitled to a maximum of 60
days leave per accident, injury, or illness. Such leave is non-accumulative

and may be taken only -during those periods when the employee would

normally be in a paid status.

9.6.1 Reporting Biweekly: An employee who is absent from work on
account of an occupational accident, injufy, orillness shall contact
the District Insurance Office:biweekly-(every two weeks) to report
his/her progress towards returning to work.

9.6.2 Reduction Of Leave; Occupational:accident, injury, oriliness leave
shall commence on"the first day of the absence and shall be
reduced by one day for each day of absence authorized by the
medical report, regardless of any compensation award, When
such leave overlaps into the following fiscal year, the employee
shall be entitled to only the améiuint of unused leave remaining at
the end of the fiscal year in which the accident, injury, or iliness
occurred.

9.6:3 Payment For Wages Lost: Payment for wages lost as a result of
absence due to occupational accident, injury, or illness, when
added to an award granted the employee. under the California
Worker’s Compensation and Insurance Laws, shall not exceed the
regular salary of the employee. In the.case of employees paid on
an hourly basis, the normal wages for the day shall be based on
the assigned work time of the employee.

9.6.4 Filing Initial Report: Before salary baymen_t will be: made to. anA

employee who is absent because of an‘occupatiqnal accident,
injury, oriliness, the proper report of the accident, injury, or illness
must be completed on the form required by the Procedures
Manual for Workers’ Compensation and filed with the District
Workers’' Compensation Office.

9.6.5 Travel Limitationg: Any employee receiving benefits under these
provisions shall, during the period of the leave, remain within the
State of California unless out-of-state travel is authorized by the
Board of Education.
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9.7

9.6.6

9.6.7

9.6.8

9.6.9

9.6.10

Exhaustion of Occupational Leave; If an employee remains
disabled after entitlement to occupational accident, injury, or
iliness. leave is exhausted, he/sha shall then be placed on regular
sick leave. or other applncable leave. If, when an employee goes
on regular sick. leave or other type of leave, he/she is receiving a
compensation award, he/she shall be entitled to use only as much
of such other leave benefits as will, when added to the award,
provide for a nofmal full day’s wage or salary.

Exhaustion of All Paid ves: If the employee is no longer
receiving a Workers’' Compensation award, but'is still unable to
return to work, he/she shall then be placed on regular sick leave
or'other available leaves. After'the expiration of all paid leave, an
employee who is unable to return to work may be granted
additional leave without pay for six months. Such leave may be
extended for two additional six- month periods at the discretion of
the Board of Education.

Physician’s Statement: An employee who has been absent from

work under the provisions of this section must present a
statement from a licensed physucnan to the Workers'
Compensation Office prior to returning to. work. The statement
will contain the date the employee is released to return to work
and will define any restrictions:or limitations.

Seniority:Credit: A period of leave under this-provision, either paid
or unpaid, shall not be considered to be a‘break in service for the
employee; and the employee, while on such leave, shall continue
to receive seniority credit.

Maedical'Reemployment List: When all available leaves of absence,
paid or unpaid, have been exhausted, and if the employee is not
medically able to assume the duties of his/her position, he/she
shall, if not -placed in another position, be placed on a
reemployment list for a period of 39 months. When available
during the 39-month period, he/she shall be employed in a vacant
position in the class of his/her previous assignment. over all
avallable candidates, except for a reemployment list established
in accordance with ‘appropriateé ‘seniority requirements. |f an
employee’s former class has ceased to exist dunng his/her
absence, the employee shall be assigned to a vacant position in a
comparable class for which qualified. If an employee who has
been placed on such a r'een"\ployment list has been released to
return to duty and fails to accept a position in his/her class,
he/she shall be subject to dlsmnssal

BEREAVEMENT LEAVE: Employees shdll be allowed regular pay for not

- more than three working days when absent on account of the death of any

member of the immediate family. ‘Such leave may be extended to a
maximum of five days when travel beyond a 300 mile radius is necessary
in connection with the bereavement.
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9.8

9.9

9.10

JURY DUTY LEAVE: Leave of absence for jury service shall be granted to

any employee in paid status, who has been’officially summoned to jury duty
in local, State, or Federal Court. Leave shall be granted for the period of the
jury service.

9.8.1 Pay: The employee shall receive full pay while on leave, provided
that the jury service fee for such leave, with the exception of
travel! allowances, is assigned to the District. The jury service fee
for such leave, along with the subpoena or court certification,
must be filed with the District..

9.8.2 Requast For Leave: Request for jury service leave should be made
by presenting the official court summons to jury service to the
Office of Personnel Services.

9.8.3 - Availability For Work; An employee who has received a leave of
absence under this provision, shall make himself/herself available
for work ‘during the hours when his/her presence is not required

-in court. Howaever, if an employee’s work shift is other than
between the hours of 7:00 a.m. and 5:00 p.m., the employee
shall have the right to be excused from his/her assignment for a
period of time equal to his/her required court duty.

WITNESS LEAVE: Leave of absence to serve as a witness in a court case
shall be granted an employee when he/she has been served a subpoena to
appear as a witness, not as the litigant, in the case. The tength of the leave
granted shall be for the numiber of days in attendance in court as certified
by the clerk or other authorized officer of the court.

9.9.1 Pay: The employee shall receive full pay while on leave, provided
that the witness fee for such leave, with the exception of travel
allowances, is assigned to the District. The witness fee for such
leave, along with'the subpoena or court certification, must be filed
with the District.

9.9.2 Request Eor'Lgave; Request for leave of absence to serve as a
witness should be made by-presenting the official court summons
to the Office of Personnel Services.

9.9.3 Availability For Work;: .An employee who has received a leave of
absence under this provision shall make himself/herself available
for work during the hours when his/her presence is not required
in court. However, |j an employee s work shift is other than
between the hours of 7:00 a.m. and 5:00 p.m., the employee
shall havé the right to be excused from his/her assignment for a
period of time equal to his/her required court duty.

MATERNITY LEAVE; Absences of fomale employses for reasons related to
pregnancy and convalescence followmg childbirth shall be treated as sick
leave and are subject to the provisions of Article 9.3,
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9.1

9.10.1 Female employees who desire a leave of absence for the purpose
of remammg at home to care for a newborn infant are subject to
the provisions of Article 9.15.

MILITARY LEAVE: Employees, under official orders, who are called to duty
or who volunteer in the armed services of the United Statés shall be granted
military leave of absence for the period of such fequired service or
enlistment.

9.11.1 Pay: Employees who have served one year or more in the District
shall be granted such leave with up to the first 30 calendar days
at full pay. Paid days:shall not exceed 30 days in one fiscal year.
Employees who have not served one year in the District shall be -
granted leave without pay.

9.11.2 Effect On Benefi ;g, The.employee’s advancement on the salary
schedule shall not be interrupted by military Ieave, he/she shall
continue to accrue seniority for purposes of layoff due to lack of
work, lack of funds, or-abolishment of position; and for longevity
vacation. However, no other fringe benefits such as sick leave or
vacation shall accrue during such absence.

9.11.3 Military Reserves; Employees who are members of reserve corps,
and who must temporarily be absent due to active military
training, shall be granted temporary military leave of absence not
to exceed 180 calendar:days.

9.11.3.1 Employees who have been in the service of the
District for one year or more shall be granted such
leave, with the first 30 calendar days at full pay;
\ .and they shall not suffer loss of benefits of any
kind nor shall they lose any rights granted other
employees due to the absence: Employees who
have not been in the service of the District for one
year sh‘all be granted leave without pay.

9.11.3.2 An_employee on-military leave shall be reinstated in
L his/her regular position or a position in the same
classification upon honorable discharge from the

service.

9.11.3.3 - An official document stating the date the employee
must report for duty shall be submitted to the
Office of Personnel Services prior to the granting of
a leave of absence under this provision.

-

'VISTA LEAVE: Employees who volunteer to serve with VISTA may be

granted leave of absence without pay for a maximum of two years. An
employee on VISTA leave shall be reinstated in his/her regular position or a |
position in the same class upon conclusion of the leave.
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STUDY LEAVE: Employees who have completed seven consecutive years

-of service in regular status with the District. shall be eligible to apply for a

leave of absence for study purposes. The granting of such leave shall be
entirely discretionary with the appointing authority. When a study leave has
been authorized and taken; an additional seven years.of service, after return
to duty from the last leave, must be completed before another study leave
may be granted.

.9.13.1

9.13.2

Period of Leave: Study leave can be for any period of time not to
exceed one year and may be taken in-any time increments as
approved by the Board of Education, but must be completed
within three years after the initial part of the leave was
commenced. If the leave is not'continuous, the service performed
between the leave intervals shall.be credited towards future study
leave eligibility. Any leave granted and taken under this provision
shall not constitute a break in service for any purpose, but the
leave time shall not count toward eligibility for a future study
leave.

Application: To secure a study leave, the employee must file an
application with the Board of Education and must outline:

9.13.21 His/her work history with the District (e.g.
positions held and length of service in each).

9.13.2.2. The length of leave.requested and the time period
in which the leave will be completed if granted.

9.13.2.3 The purpose for which the leave is requested. The
application must include the complete course of
study to be pursued, institution giving the course,
costs involved, degree or credits to be granted, and
other pertinent data.

9.13.2.4 Amount of compensation requested while on leave.

9.13.2.5 Service, if any, to be perfofmed by the employee
for the District during the leave.

9.13.2.6 The benefits to be derived by the District by
granting the leave.

9.13.2.7 Willingness of the employee to provide a bond to
the: District as required by law.

9.13.2.8 Willingness to provide the District evidence of
satisfactory study progress at agreed intervals
during leave. Failure to provide such evidence or to
make satisfactory progress may, at the option of
the District, result in immediate cancellation of the
leave.
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9.13.3

9.13.2.9 Agreement by the employee to report any
- employment during the leave to the Office of
Personnel Services who shall determine whether

conflict exists with the purpose of the leave.

- Pay; If aleave is granted under this provision, the employee will

be paid, as a.minimum, the difference between what his/her salary
or wage would have been had he/she not been on leave and the
salary paid the substitute employee. In lieu of the minimum, the-
Board and employee may agree, in writing, to greater
compensation.- If the Board approves compensation greater that
the minimum, it shall. be not less than one-half (1/2) of the
employee’s formal rate of compeénsation and not more than full
compensation.

RETRAINING LEAVE: In the event that the Board of Education contemplates.

the abolition of positions in the classified service and creation of new
positions because of automation, technological improvements, or for any
other reason, it may provide for retraining of displaced employees in
accordance with this provision.

9.14.1

9.14.2

9.14.3

9.14.4

Eligibility; To be eligible for retraining leave, an employee must:

9.14.1.1 Have served at Ieast three years in the District.

9.14.1.2 Be serving in. a position which the District
contemplates abolishing or show that the retraining
will. clearly benefit the District.

9.14.1.3 Indicate a willingness to undergo the prescribed
training program.

9.14.1.4 Indicate a willingness to serve the District for at
least.two years following successful completion of
_ the retraining program.

Prescribing Training; The Board of Educatidn shall prescribe the
retraining program and may provide the program internally or
designate the institution. or place where the program is to be
given. .

Pay and Benefits: The employee shall be considered permanent
for all purposes during the period of the retraining program and

“shall receive normal compensation and benefits. The Board may

prescribe duties, if any, to be performed by the employee on
behalf of the District during retraining leave.

Expenses: The Board shall provide for reasonable expenses
necessary for the prescribed retraining, but may recover costs
from the employee if the: employee fails to complete the
prescribed retraining program.
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9.14.5 Other Purposes: The Board may establish retraining programs for
other purposes and may grant leaves of absence for retraining in
the same manner as for:study leaves of absence, except.that the
three years.service requirement.shall prevail.

UNPAID LEAVE: Leave of absence without pay may be granted to
permanent employees by the Board of Education upon the written request
of the employee and the approval of the Superintendent or his designated
representative subject to the following restrictions:

9.15.1 Second Leave; An employee who has been granted a leave for 30
days or more shall complete one year of service before a second
leave will be granted, except as otherwiss provided.

9.156.2 Length: Leave of absence shall not be granted for more than 12
consecutive calendar months except as otherwise provided.

9.16.3 Less Than Two Weeks; Personal leave without pay may be
granted to an employee by the employee’s immediate supervisor
-for a period not to exceed two weeks.

ABSENCE FOR EXAMINATION: Employees shall be permitted to be absent
from duty during working hours'in order to take any District examination for
which they are qualified without deduction of pay or other penalty, provided
the immediate supervisor is given prior notice.

ABSENCE FOR INSERVICE TRAINING: Permission to attend inservice
activities related to the employee’s ‘assignment -which would benefit the
District. shall be grantsd without loss of pay when approved by the
supervisor.

8.17.1 Necessary expenses wiil be paid by the District when prior
approval of the Board of-Education has been received.

9.17.2 Payment will not be made for expenses incurred in connection
with obtaining licenses or certificates required as a condition of
employment. :

ABSENCE _TO SERVE IN EXEMPT/TEMPORARY/LIMITED POSITION; Any
permanent employee who accepts an assignment within the District to an
exempt, temporary, or limited term position shall, during such assignment,
be considered {for status purposes) as serving in his/her regular posmon
and such assignment shall not be considered separation from service. The
employee may, with the approval of the appointing authority, voluntarily
return to his/her position or a position in the class of his/her permanent
status prior to the completion of'service in an exempt, temporary, or limited
term position.

HOLIDA!§; The District agrees to supply employees with the holidays
listed in Appendix C for the term of this Agreement. The date of each
holiday is designated for employees who regularly work: (a) Monday through
Friday; (b) Sunday through Thursday; (c) Tuesday through Saturday.
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9.20

9.19.1  Eligibility: Allemployees will be entitled to payment for authorized
holidays falling on days normally worked, provided that they were
in a paid status during any portion of their normally scheduled
workday immediately preceding or succeeding the holiday.

9.19.2 Pay: The rate of pay shall be that which the employee received

the day immediately preceding the holiday.

9.19.3 Recess Periods; Regular employees who are not normally
assigned to duty during the spring and winter school recesses
shall be paid for any holidays accruing during those periods,
provided they ‘were in .a paid status during any portion of the
‘working day of their normal assignment immediately preceding or
succeeding the holiday.

9.19.4 Non-Studeh; Day: Any non-student day shall be treated as a
regular work day for classified employees.

9.19.4.1 On any school day during which students would
otherwise. have been in attendance but are not.for -
emergency reasons, employees shall receive regular
pay whether or not they are required to report for
duty.

FAMILY CARE LEAVE:

All eligible employees are entitled to a family care leave for a total of up to
12 work weeks (60 work days) in any school year as set forth in state.
(California Family Rights Act) ‘and federal (Family and Medical Leave Act)
statutes for the following reasons: For the care of the employee's
son/daughter (birth/adoption/foster care); For the care of the employee’s
spouse, son/daughter, or parent who has a serious health condition; For a
serious-health condition that. makes.the employee.unable to perform the job
duties.

9.20.1 Definitions: (applicable to this provision)

9.20.1.1 Eligible employee: Musthave worked for the district
for one full year, including at least 1250 hours,
which includes paid leave and/or family care leave,
during the previous school year. Six-hour per day
employees having one (1) or more years of six-hour
per day service meet the 1250-hour requirement.

9.20.1.2 Spousé: Legal husband or wife of the employee.

9.20.1.3 Son or'Daughter: Biological, adopted, foster, step
child, legal ward, or a child of a person standing in

loco parentis, who is under 18 years of age, or 18

years of age/older and incapable of self care

- because of mental/physical disability.
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9.20.2

9.20.3

9.20.4

9.20.5

9.20.1.4 Parent: Biological parent of an employee or an
individual who acted in loco parentis to the
employee when the employee was under 18 years
of age.

9.20.1.5 Serious Health Condition: An illness, injury,
impairment or physical or mental condition that
involves inpatient care in a hospital, hospice or
residential medical care facility; or continuing
treatment by a health care provider.

PROCEDURE

The leave request shall be submitted to the district not less than
30 calendar days prior to the commencement of the leave, when
possible. Medlcal certification for serious health-related leaves
shall state:

1. The date.on which the serious health condition began.
2. The probably duration of the condition.
3. The appropriate medical facts regarding the condition,

including the. need for the leave.

BENEFITS CONTINUATION

The District will maintain all current medical, dental, vision, and life
insurance benefits. If the employee fails to return to work, the
District may recover its share of the insurance premiums paid
during the period of unpaid leave unless the failure to return is
caused by a serious health condition of the employee or other
circumstances beyond the employee’s control.

ASSIGNMENT UPON RETURN

Employee shall be entitled to return to the same location and
position as before the famuly care leave in accord with Section
9.1.3.

SPECIAL PROVISIONS

9.20.5.1 CONCURRENT USE OF PAID LEAVE: When an
employee is on ‘a family -care leave due to the
serious heaith condition of the employee’s spouse,
son, daughter, or parent, he/she shall be paid full
salary for'the period of time equal to the balance of
his/her family illness leave, accumulated sick leave,
and vacation. When an employee is on a family
care leave due to the birth/adoption/foster care of
the employee’s son/daughter, he/she shall be paid
full salary for that period of time equal to the
balance of his/her family iliness, personal necessity,
and vacation leaves.
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9.20.5.2 EGNANCY/DISABIL! EAVE:

At the conclusion of a pregnancy/disabilityleave, an
employee may elect to take family care leave.

9.20.5.3  BOTH PARENTS TAKING FAMILY CARE LEAVE:

When spouses are both employed by the District,
the family care leave is limited to an aggregate of
12 work weeks if such leave is taken for the
birth/adoption/foster care of a son or daughter.

9.20.5.4 UNPAID LEAVES: Unpaid leave taken in accord with
Family and ,Medical Leave shall supersede
provisions of Section 9.15.1.

9.20.5.5 R VIC EDIT: Ifand when legisiation and
PERS/Regulations permlt employees:may purchase
PERS retirement service credit for the period of
unpaid Family and Medical Leave.

ARTICLE 10 - HEALTH AND WELFARE BENEFITS

The District and the Unit are committed to maintaining a quality health and welfare
benefits program for all employees. The. parties ‘agree to a good faith effort and
commitment to maintain ‘a program which is comprehensive and cost-effective.

10.1 MEDICAL PLANS

10.1.1

The District shall provide employees who work 20 or more hours
per week ‘and eligible dependents with a medical services
insurance plan. The employee shall have a choicé from among no
less than three plans (Fee for Service, Exclusive Provider
Organization, Health Maintenance. Organization) provided by the
District.

Effective July 1, 1993, plans will provide benefits as outlined in
the following schedule to be administered as set forth in the
Summary Plan Descriptions.

SCHEDULE OF BENEFITS
Medical Plans

Fee for Service

1. Plan Maximum $1,000,000 lifetime per plan
member with automatic
restoration of up to $1000
per calendar year

2. Plan Deductible $250 per non-PPO inpatient
hospital admission '

3. Plan Co-Pays

a. Doctor Visits $10 per visit
b. Drugs .
- Brand Name $8 (no exceptions)
- Generic $3
26



10.1.2

4. Plan Co-Insurance
a. Preferred Provider (PPO}  80%/20%

- b. Non-PPO Provider 70%/30%

5. Plan Co-Insurance Maximum $2000 per calendar year per
enrollee until 12/31/93
$4000 per calendar year per
enrollee effective 1/1/94

6. Benefits Subject to Inside

Limits

a. Accident: 100% of first
$600 $500 per case

b. Inpatient Mental 60 days per calendar year

c. Outpatient Mental @ 50% $50 maximum payment per

visit (up to 100 visits per

: . year)

d. Routine Preventative

Procedures - {adults only) $200 per calendar year

e. Hospice Care 60-day maximum

Health Maintenance Organization (HMO) / Exclusive Provider
Organization (EPO)

1. Hospital Care - Medical/

Surgical 100%
2. Outpatient Care - Medical/
Surgical 100%
3. Plan Co-Pays
a. Doctor Visits $10 per visit
b. Emergency Room B
Treatment $50 per visit
¢. Drugs
- Brand Name EPO - $8
HMO - as per plan contracts
- Generic EPO - $3

HMO - as per plan contracts

The District shall provide a medical services insurance plan for
retiring employees to age 65 and for disabled employees, age 50
or older. The retiring or disabled employee shall have a choice
from the plans provided by the District. The retiring employee
must have served at least ten consecutive years immediately
preceding retirement, and reached age 55 when service to the
District terminated. The disabled employee must have served 15
consecutive years in the District. A District-approved leave shall
not constitute a break in service for the purpose of eligibility for
this benefit. Retirement is defined as resignation from District
employment with a monthly retirement allowance from the Public
Employees Retirement System (PERS).
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10.2

10.1.3

10.1.4

10.1.5

10.1.6

10.1.7

The District shall provide medical insurance for the spouse of
employees who qualify for the provisions in 10.1.2.

10.1.3.1 Other eligible dependents of employees who qualify,
for the provnslons in 10.1.2 may continue
membership in the District health plan at the GGUSD
group rate, provided that they arrange to pay the
necessary premium directly to the district.

Pre-authorization'is required in the fee-for-service medical plan for
outpatient services as indicated in‘the Summary Plan Description.

The prescription drug card within the fee-for-service plan has a.
limitation of a 30-day supply of drugs at any one time, except that
a 90-day supply may be obtained through a mail-order pharmacy
when deemed necessary by a medical doctor

The District will provide employees access to an 800 number for
medical questions.

The medical and dental fee-for-service plans will include a third,
party recovery clause for all employees and a pre-existing
condition clause in the medical plan for new hires.-.

Dental Plans

10.2.1

The District shall provide employees who work 20 or more hours
per week and eligible dependents with a dental services insurance
plan. The employee shall have a choice from between two plans
(Fee for Service and Pre-Paid) provided by the District.

The plans will provide benefits‘ as outlined in the following
schedule to be administered as set forth in the Summary Plan
Descriptions.

SCHEDULE OF BENEFITS

Dental Plans
Fee-for-Service Dental
1. Dental
a. Plan Maximum $1500 per calendar year
b. Plan Déductible $25 ‘per calendar year
¢. Co-Insurance 90%/10%

2. Orthodontia
a. Plan Maximum

Payment up to: $700 per calendar year
Payment up to: $2100 lifetime
b. Co-Insurance .
50%/50%
Pre-Paid Dental
1. Dental
a. Preventative Procedures
Co-Pay -0-
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10.3

10.4

10.5

b. Restorative Dentistry
Co-Pay -0-
c. Crowns/Bndges Co-Pay -O-

{gold excluded)

2. Orthodontia (bén&ing only)
a. Co-Payment $1500 up to age 23
b. Co-payment o $2000 age 23 and above

Vision Plan

10.3.1 The Dlstnct shall’ prov'lde employees who work 20 or more hours,
The plan shall be specual "Pian B* of California Vision Services, or
its equivalent, except that tinted or photo-chromatic lenses shall
be covered by the plan. The plan will provide as outlined in the
following schedule, to be administered as set forth in the
Summary Plan Description.

SCHEDULE OF BENEFITS

Vision Plan
A. Frequency of Services
1. Examinations 12 months
2. Lens/Contacts 12 months
3. Frames 24 months
B. Deductible
1. Examinations/Lens/Frames . $10
2. Cosmetic Contacts : $50
C. Special Provisions

1. Cosmetic Contacts
2. Tints
3. Non-Pane! Doctor Reimbursement

Life Insurance

10.4.1 The District shall provide all eligible employees with a $50,000
term life insurance policy, to include a provision for dependent life
coverage and an age reduction schedule complying with Age
Discrimination Act regulations.

Limitation of Benefits

10.5.1  All health and welfare benefits shall be maintained and premium

increases shall be paid by the Dlstnct for the duration of this
contract.
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10.6

10.7-

10.5.2

10.5.3,

Effective with the September 1993 payroll, in order to receive the
medical, dental, and vision benefits package described.in Sections
10.1.1, 10.2.1, and 10.3.1, all eligible employees:enrolled in the
group health program shall make a tenthly payroll deduction
contribution based upon-the. following schedule:

Employee - $30 )
Employee with one dependent - $70
Employee with two/more dependents - $95

Effective September 1, 1993, an employee who is eligible to
receive the medical benefits described in Sections 10.1.2 and

10.1.3 shall make a yearly contribution based on the following

schedule:

Employee - $240
Employee and spouse - $560

Duration of Benefits

10.6.1

10.6.2

10.6.3

10.6.4

10.6.5

The benefits. provided in this Article. shall remain in effect during
the term of this Agreement.

The Unit shall bé consulted befofe any change. in carriers or '

administrators of the health and welfare benefits plan is made.

Employees who are absent on account of leaves covered in Article
9, Sections 9.3, 9.6, and 9.10 of this agreement, and who have
exhausted their accumulated sick leave, shall continue to receive
full health and welfare benefits paid by the District for six months
from the first. day of the month following the last day worked, or
until exhaustion of all full pay leave, whichever is longer.

Employees on District-approved leaves of absence without pay
shall be given the option of converting to a health and welfare

benefit plan for the period of the leave, at the employee’s

expense. .

An employee who is receiving benefits and is expected to return

to work at the: beginning of the next school year, will have
continuous coverage until October 1, unless the employee
subsequently gives notice of intent to terminate, in which case
coverage ends on the first day of the month following such
notice.

Miscellaneous

10.7.1

Each employee in the bargaining unit shall receive from the District

a full explanation of all health .and welfare benefits - including

carriers, coverage, and other pertinent information.
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Examinations for tuberculosis wii‘l be required every four years.
The examination may be either an x-ray or approved intra-dermal
tuberculin skin test. The District shall arrange and pay for these
tests.

Employees will be provided the opportunity annually to change
health plans during a 30-day open enrollment period.

Employees will be provided the opportunity to terminate coverage
for themselves, or any -eligible family member, the first of the
month following the' submission of a written request to cancel
coverage. The enrollment of eligible employees and family
members will be in accordance with the Summary Plan Description
and shall include the following:

1) First of the month following the elected change during the 30
day annual open enroliment period.

2) For new spouse; the first of the month following date of
marriage.

3) Newborns coverage from date of birth.

4) An-employee, spouse, or child with coverage outside of the
District whose coverage was terminated as a result of the
spouse’s termination of employment could be enrolled the
first of the month following the date of termination of
benefits.

Change requests for items 2, 3, and 4 to be submitted in writing
within 30 days of the date of marriage, birth, or termination of
benefits.

The District and the Association agree to participate,in an ongoing
study, analysis, and education program in health benefits.

Employee Payroll Deductions: Employee may participate in any
tax sheltered annuity/deferred compensation life insurance plan
and/or shares in a regulated investmént company of their choice
with the District providing payroll deductions for this purpose.

Employees may participate in Association sponsored group healith,
dental, and life insurance plans of their choice with the District
providing payroll deduction. for this purpose.

Effaétive with the September 1993 payroll, employees may
participate in a 125 flexible benefit program for the employee
contribution to the Health Services Insurance Plan with the district
providing payroll deduction for this purpose.

ARTICLE 11 - WAGES

: The District agrees'to add 3.0% to the Salary Schedule

SALARY PLAN:
g (Appendix D}, retroactive to July 1, 1995.

3



1.2

115

INITIAL PLACEMENT; The hiring rate for all new employees shall be the
first step of the appropriate salary range, except for such classes where an
accelerated hiring rate has been approved. WHhen the previous experience
of a new employee so warrants, the employee may be hired at the second
or third step of the salary range.

11.2.1 -The hiting rate. of new employees entering journey level
classifications in'the Equipment & Repair Series, the Maintenance
Trade Series, or the Vehicle Repair‘Series shall'be the fourth step
of the appropriate salary range.,

. STEP ADVANCEMENT: Al employees shall be eligible for a step
advancement on their annlversary date to the maximum step of the salary

range.

11:3.1 Step Advancement - Aide Class: All classified employees
assigned to a position which requires the taking of:an instructional
aide class must take @nd successfully pass. the required
instructional aide classes in ordér to receive an annual step
increase. Employeés. who do rot successfully complete the
requnred classes shall be denied their annual step increase on their
anniversary date. Employees who have been denied a step
increase and subsequent to their anniversary date are successful
in completing the classes. will be eligible for future step increases
on their next :anniversary date No employee shall be denied a
step increass for not completing required training or certification
unless given adequate length of notice to complete such.

- ANNIVERSARY DATEl An employee s anniversary date is: established as

follows:

11.4.1 For appointments made between the first and 15th day of the
: month, the anniversary date shall be the first day of that month.

11.4.2  For appountments made between the 16th and final day of the
~ " month, the anniversary date shail be the first day of the following
month.

11.4.3 Anniversary dates so established shall be extended due to unpaid
leave of ‘absence in excess of two weeks.

PROMOTION:  An employee who receives a promotion shall be placed on
the first step of the salary range for the new class which is equal to or
above:a one-step increase over the employee’s current rate, except that an
employee may be placed on the last step of the appropriate range if that is
the maximum allowable for the class.

11.5.1 Upon promotion, the employee shall retain his/her anniversary
date. .
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11.10

VOLUNTARY DEMOTION: Employee who accepts voluntary demotion shall
be placed on the step of the range in the lower class which is closest to the

rate earned in the higher class, provided that there shall be no salary
increase.

11.6.1  Upon voluntary demotion, the employee shall retain his/her
anniversary date.

JRANSFER: When an employee is transferred from one position to another
in the same class or in a class with the same salary range, he/she shall
retain the same step and anniversary date.

LONGEVITY ANNIVERSARY INCREMENTS: Employees in the bargaining
unit shall be eligible for the following longevity increments:

11.8.1 10th Year - 2.5%; Beginning with the tenth year of service an
employee shall receive an additional 2.5% of his/her regular salary
range and step. This anniversary increment provision becomes
effective December 1, 1988.

11.8.2 15th Year - $§.0%: Beginning with the 15th year of service, an
employee shall receive an additional 2.5% for a total of 5% of
his/ber regular salary range and step. This anniversary increment
provision becomes effective December 1, 1988.

11.8.3 20th Year - 7.6%: Beginning with the 20th year of service, an
employee shall receive an additional 2.5% for a total of 7.5% of
his/her regular salary range and step. This anniversary increment
provision becomaes effective December 1, 1988.

MILEAGE: Employees whose responsibilities require travel to more than one
site or who use their own vehicles for District authorized activities shall
receive, if requested, mileage reimbursement at the current IRS rate.

11.8.1 Reimbursement shail be allowed for mileage accrued beyond that
required for one roiind trip to the employee’s regular work site.

SPECIAL RATES; All special rates for the following jobs will be paid at four
ranges above the employee’s current step: Asphalting, Cement Work (3
yards or more), Chipper, Roofing, Sandblasting. -

11.10.1 Eamtlgg by Custodians: Employees in the Custodial series who,
in the course of their regular assignment are assigned to painting

will receive special rates at four (4) ranges above the employee’s

current step.

Touch-up painting, including the covering of gratfiti, is notincluded
in the special rates, unless the painting takes longer than two (2)
hours per day. Graffiti is defined as marks made by crayons, pens,
pencils, spray paint, lipstick, fingernail polish, etc.
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1.1

11.12

11.13

NIGHT DIFFERENTIAL PAY: Effective July 1, 1990, all employees whose
regular assignment requires them to work at least one-half of their regular
shift between the hours of 5:00 p.m. and midnight shall receive night
differential pay of 2,5% above:their regular hourly rate of pay for each hour
worked: Effective July 1, 1990, all employees whose regular assignment
requires them to work at least one-half of their regular shift: between the
hours of midnight to 7:00 a.m. shall receive night differential pay of 3.00%
above their regular hourly rate of pay fof each hour worked. -

11.11.1 Effective Date of Night Differential: An employee will begin
earning night differential pay on the first day that the employee is
assigned to work at least one-half of his regular shift between the
hours of 6:00 p.m..and 7:00 ‘a.m.

11.11.2 Termination Date of Night Differential: Night differential pay shall
terminate on the first day that the employee.is assigned to'the day
shift; except that an employee temporarily {20 working days or
less) assigned to the day shift in the same classification shall not
lose the pay differential.

11.11.3 Differential Rate and Promotiong: For purposes of promotion, the
rate of pay for any employee receiving night differential pay shall
be considered the employee’sregularrange and step excluding the
differential pay. -

WORKING OUT OF CLASS: A permanent employee who is assigned to
work out of classification, to perform the duties of a higher classification,
shall be compensated. at the first step. of the. salary range for the higher
classification that.is equal to or above a one step increase: in ‘salary,
provided the assignment is for five- working days in a 12-day period.

11.12.1 BRetroactive; Compensation at the higher rate shall cornmence on
the sixth working day and be retroactive to the first day.

11.12.2 Vacation Period and Full Responsibilities; This section shall not be
construed to include employees-who: are. assigned to fill in during
vacation periods, but who are not given full responsibility for the
duties of the higher classification:

EMPLOYEE SUPPLIES AND MATERIALS; The District will provide
employees with supplies, tools, and materials to perform their duties.

11.13.1 Prior Written Approval; Employees may not use personally owned
supplies,-tools, and materials to perform their duties without prior
written approval of the appropriate department head.

11.13.2 District.Required Tools; Notwithstanding the above, if the District
requires employees to furnish supplies, tools, and/or materials to
perform assigned duties, the District will provide a safe place to
store such supplies, tools, and materials. If such supplies, tools,
and/or materials are lost, the District will replace them in kind, if
the employee’s negligence did not contribute to the loss.
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11.14

11.15

11.13.3 Yool Allowance; Employees, who as a condition of employment
are required to have their own tools, shall be eligible to receive up
to $300.00 per fiscal year to replace broken or worn-out tools
under the following conditions:

11.13.3.1 The employee has been in that position for a period
of one year.

11.13.3.2 The employee’s tool inventory must be placed on file
with. the supervisor/manager.

11.13.3.3 Proof must be shown that the employee has replaced
or added to the basic tool inventory.

11.13.3.4 The inventory must be updated annually and verified
with the supervisor/manager prior to an employee
receiving payment.

EMPLOYEE PERSONAL.PROPERTY; The District.shall replace or reimburse
employees for the cost of replacing or repairing personal property damaged
or lost in the performance of their duties under the following conditions:

11.14.1 The property is the type that is necessarily worn by the employee.

11.14.2 The property was lost or damaged through no fault of the
employee..

11.14.3 The value of the property, which shall be determined as of the
time of loss or damage, is greater than $50.00 and iess than
$750.00.

11.14.4 The employee will use all other available methods to recover
compensation before making a claim against the District.

PROFESSIONAL GROWTH PROGRAM: The Professional Growth Program
is designed to provide an opportunity for professional and personal growth
for classified employees through continuing education. It is intended to
recognize an employee’s voluntary effort to increase his/her general and/or
specific value to the District. The program will allow employees the
opportunity to increase skills and earn salary advancement. See
Professional Growth Form, Appendices E1 and E2.

11.15.1 Eligibility; All regular full- or part-time employees are eligible to
participate in the Professional Growth Program after complietion
of their initial probationary period.

11.16.1.1 The Professional Growth Program will officially begin
on July 1, 1985. Course work commenced prior to
that date may not be used towards earning a
professional growth salary increment.
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11.16.2

11.16.3

11.15.4

11.15.1.2 Employees must: have completed three years of
service in order to receive the first professional
growth increment:. No employee may receive the
first professional growth increment earlier than July
1, 1986.

11.156.1.3 An employee is eligible to receive one professional
growth increment for each 15 professional growth
points he/sha has accumulated.

Earning Professional Growth Points: Professlonal growth points
are earned as follows:

11.15.2.1 One point for éach full semester :Unit for courses
taken at a community college or university (2/3 of a
point for each quarter unit). .

11.15.2.2 One pomt for each 16 hours of classroom mstructlon
for ROP, adult education, or trade §choo| classes
where college equivalent units are not granted.

11.16.2.3 One point for each 16 hours of attendance at job-
o related lectures, training programs, seminars, and
District- workshops.

Receiving Credit for Points: In order to receive credit:
11.15.3.1 Course work must be taken at accredited schools.

11.15.3.2 Training sessions, job related lectures; semin.ars,,and
workshops must be approved by the employee’'s
department head.

11.15.3.3 Classes and/or training sessions. may not be taken
. during the employee’s regular work hours.

11.15.3.4 All courses required for a degree are acceptable for
job related courses if prior approval of the degree
~ program is obtained from the. Office of Personnel

Services.

Professional Growth Increments: Effective July 1, 1990, an
employee will receive a salary increment of 35 cents per hour for
each 15.professional growth points accumulated. At least 12 of
the 15 points must be job- -related. The remammg three points

~ may be in the area of personal growth.

"11.15.4.1 Courses determined to be recreational are not

creditable toward professional growth points.

11.15.4.2 A minimum of two years must elapse before an
additional increment can be earned.
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11.16

11.15.5

11.15.6

11.16.4.3 An employee can earn a maximum of four
professional growth increments.

Program Administration; The Office of Personnel Services shall be
responsible for the administration of the Professional Growth
Program. In order to receive credit, employees must submit
verification of completed course work or training.

11.16.6.1 The Office of Personnel Services will maintain a
permanent record of points accumulated and wiill
notify employees if credit for courses or training has
been approved.

11.16.6.2 In order to receive credit, a course must be

. completed with a passing grade of "C" or better. In

courses where grades are not given certification of
satisfactory completion must be submitted.

11.15.5.3 The Office of Pei’spnnel Services shall notify the
Payroll Department and the employee when
professional growth increments have been earned.

: A Professional Growth
Committee shall be established. This committee will include two
CSEA appointees (one from the Operations Supports Services Unit
and one from the Instructional Support Services Unit) and two
District representatives. This committee will be responsible for
maintaining a list of job-related fields of study which will serve as

a guideline in determining whether or not a particular course or .:

training program is job-related. Individual course approval wiil be
given by the employee’s department head and reviewed for final
approval by the Office of Personnel Services. Courses not
approved may be appealed to the Professional Growth Committee.
Final approval will rest with the Superintendent.

EMPLOYEE DEVELOPMENT; Effective July 1, 1993, each employee shall
have the opportunity to attend and be compensated for an annual maximum
of ‘ten hours of employee development activities beyond the work year,
work week, or work day, at the current step of their classification

retroactiv

11.16.1

e to July 1, 1995.. See Appendices E3 and E4.

evelopment Commi ; An Employee Development
Committee shali be established. This committee will include two
CSEA appointees (one.fiom the Operations Support Services Unit
and one from the Instructional Support Services Unit) and two
District representatives. This committee will be responsible for
exploring employee development options, topics, and imple-
mentation.

37



121

12.2

123

12.4

12,5

12.6

12.7

ARTICLE 12 - ASSOCIATION RIGHTS

ACCESS: CSEA shall have the right of access to areas in which employees
work before or after working hours or lunch breaks ‘with the approval of the
immediate supervisor of the work Iocatlon

BULLETIN BOARDS/MAIt SERVICE; CSEA shall have the nght to use
institutional bulletin boards; mailboxes, and the District mail service subject
to the foliowing regulations:

12.2.1 At least a reasonable portion of one bulletin board at each work
location shall be provided for CSEA use. .

12.2.2 Materials to be postéd on designated bulletin boards shall be dated
and have proper CSEA identification.

12.2.3 Materials to be sent through the Dlstrlct mail service shall be
dated, have proper CSEA identification, and shall be routed to the
Distfict Public Informiation Office before mailing.

12.2.4 Information distributed through the District mail or posted on
designated bulletin boards shall be reasonable.

DISTRICT FACILITIES; CSEA ‘shg_ll_ have: the right to use District facilities
according to the rules-and regulations of the Civic Center Act:

UDGET[FINANCIAL REPORT: CSEA shall be provided, on request, with a
copy of any official budget or financial repoit necessary to the negotiation
process. .

RELEASE TIME: CSEA shall receive as a maximum each year 50 released
days, plus one-eighth day per member of the bargaining unit, for the
purposes of meeting.and negotiating, and for the processing'of grievances,
and contract administration during.the term of this contract.

12.5.1 The President of the Association, or designee, shall be entitled to
use _Up to 15 days of the released time for purposes of contract
_ administration.

PRINTING OF CONTRACT: As soon as possible, the District shall provide
each employee in the bargaining units covered by th|s Agreement with a
copy of the new Agreement. The cost of the pubhcatlon shall be equally
divided between CSEA and the District.

MAINTENANCE_OF MEMBERSHIP; The right of payroll deduction for
payment of organizational dues shall be accorded exclusively to CSEA. Any
employee who-is a member of becomes a member of CSEA shall have dues
deductions made by the District. Authorized dues deductions shall be non-
revokable.during the period of this contract as long as the employee is part
of the bargaining unit. Such authorized deductions shall continue when a
member returns from unpaid .leave. Employees may drop membership in
CSEA by submitting a request to discontinue membership to the Office of
Personnel Services during the 30 calendar day period immediately
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12.8

141

14.2

16.1

succeeding the expiration of the current contract (July 1 to July 31, 1997).
No other revocation period will be allowed.

12.7.1 Hold Harmless Clause: CSEA shall indemnify and hold the District
harmless from any and all claims, demands, or suits, or any other
action arising from the Organizational Security Provisions
contained herein.

CHAPTER'S USE OF CSEA: The District recognizes the right of CSEA #121
to utilize the services of CSEA for matters provided in the Educational
Employment Relations Act.

ARTICLE 13 - DISTRICT RIGHTS

DISTRICT RIGHTS: The District retains and reserves unto itself ail powers,
rights, authority, duties, and responsibilities conferred upon and

vested in it by the statutes of the State of California. The exercise of these
powers, rights, authorities, duties, and responsibilities by the District, the
adoption of policies, rules, regulations, and practices in furtherance thereof,
and the use of judgment and discretion in connection therewith, shall be
limited only by the specific and express terms of this Agreement and then
only to the extent such specific and express terms are in conformance with
law.

ARTICLE 14 - CONCERTED ACTIVITIES

NO STRIKE; CSEA recognizes the duty and obligation of its bargaining unit
members to comply with the provisions of this Agreement. Therefore,
CSEA agrees that it will not engage in any strike, picketing, or work
slowdown during the term of this Agreement.

CK-QUT: The District agrees it will not lock out the employees
covered by this Agreement during the term of this Agreement.

ARTICLE 15 - LAYOFF

TYPES OF LAYOFFS: "Layoff" shall be defined as the severance of a unit
member from employment with the District as a result of a lack of work or
lack of funds. An employee shall be considered laid off if:

15.1.1 an employee’s position has been eliminated and he/she has least
seniority in the class;

15.1.2 an employee’s position has been eliminated and the employee,
who-is not least senior in the class, elects not to exercise bumping
rights;

15.1.3 an employee has been bumped by one with greater seniority
whose position was eliminated;

16.1.4 an employee has been returned, following promotion or transfer,
during the. probationary period to his/her former class and the
employee has less seniority than any incumbent;

15.1.5 an employee has been displaced by another employee with greater
seniority who is returning from leave; .
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16.2

15.3

15.4

15.5

15.1.6 an employee has exhausted all feaves approved by the Board of

Education and is unable to return to duty following an iliness,
injury, or accident;

15.1.7 an employee’s position has been reclassified and the employee is
not eligible for the reclassified position and has least seniority in
the class in which he/she has been serving.

FiEbUCTION§ IN ASSIGNED TIME: Reductions in assighed time shall be
considered a layoff under any of the following conditions:

15.2.1 The reduction results in the employee no longer being eligible for
health and welfare benefits provided under the terms of this
Agreement.

15.2.2 The assigned time of an employee is reduced by more than one
hour per day. i : ’ -

15.2.3 The work year of an employee is reduced by more than 10 days
per year. .

LAYOFF BY SENIORITY: Layoff shall be made in inverse order by seniority
in the class in which layoff.occurs. The employee with least.seniority shall
be laid off first.

15.3.1 An employee whose position is being eliminated shall be
reassigned to an available vacant position in the same class and
that most nearly approximates his/her currently assigned hours
and months of work.

15.3.2 . Refusal to accept a reassignment which would provide assigned
‘time equal to or greater than the current assignment shall be
considered a resignation.

30:DAY NOTICE OF LAYOFF: Employees to be laid off shall be given at
least 30 days written notice by certified letter with return.receipt requested
of such layoff. Notwithstanding this provision, employees may be laid off
with less than 30 days notice if the layoff results from causes not

foreseeable by the District.

15.4.1  The notice of layoff shall épecffy the reason for layoff.

COMPUTATION OF SENIORITY: Length.of service {seniority as prescribed
herein) shall be the only criterion used to effect layoffs. "Whenever a
classified employees is laid off, the-order of layoff within the class shall be
determined by length of service. The:employee who has been employed the
shortest time in the class, equal classes in a related series, plus higher
classes (as determined by the Personnel Commission), shall be laid off first.
Reemployment shall be in the reverse order of layoff. "Length of Service"
shall be defined to include the.hire date of that employee as a regular
probationary or permanent employee in the class, equal classes in a related
series, plus any service in higher classes, with deductions for any unpaid
time as defined in Section 15.5.2. This length of service computation shall
be known as the Adjusted Class Hire Date.
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15.5.1

16.56.2

15.6.3

15.5.4
16.5.5

18.5.6

Service Credit for Some -Unpaid Leaves: The Personnel
Commission shall grant length of service credit for time spent on
unpaid leaves in‘the following areas: Military Leave, lilness Leave,
Maternity Leave, and Industrial Accident/lliness Leave.

vice Credit for Unpai 0 : Except as
noted in Section 15.5.1 above, all unpaid leaves of more than 21
consecutlve workmg days:shall hot count towards earning "length
of service" seniority credit. Employees taking leaves over 21
consecutive working days shall have their classification hire date
Iadjusted on a day-for-day basis for the duratlon of the unpaid
eave

Tie-Breakers for Employees with Equal Seniority; If two or more

employees subject to layoff have equal Adjusted Class Hire Date
seniority as defined above, then the preference shall be given to
the empioyee with the earliest. Class Hire Date seniority. Class
Hire Date seniority shall be defined to mean the date than an
employee was hired in that class, regardless of time spent on
unpaid leave or other adjustments. |f Class Hire Date seniority is
equal, then the preference:shall be.given to the employee with the
earliest Re?ular Hire Date seniority: Regular Hire Date seniority
shall be defined to mean the date than an employee was hired as
a probationary classified employee in the District. If Regular Hire
Date seniority is equal, the preference shall be given to the
employee with the earliest District Hire Date seniority. District
Hire Date 'seniority shall be defined to mean the date than an
employee was hired into the District, regardless of whether or not
hired as a regular or temporary employee If District Hire Date
seniority is equal, the decision shall be made by random selection.
Random selection shall consist of a drawing of names.
Representatives of impacted bargaining units and the District shall
be present at the drawing.

Laid-off
Iemployees do not accumulate senlorlty whule on reemployment
ists

Maintgnance of Seniority Lists: The District shall maintain data on

employee seniority within classification.

sification: When reclassification results
either in the merger of two or more classes or the separation of a
class into two or more classes, the seniority of employees who
are reclassified with their positions; and whose former class or
classes have been abolished or separated, shall be computed from
the date of earliest entrance into regular service in such classes.

v 15.6 BUMPING RIGHTS: Employees shall have the following bumping rights in

15.6.1

-the event of a layoff:

Bumping within Clags: An employee whose position is eliminated
may displace the employee within his/her-class who has the least
seniority, regardless of differences in assigned shift hours (i.e.,
7:30 a.m. to 4:00 p.m. or 2:00 p.m. to 11: OOpm) location, or
source of funding.
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15.7

16.8

15.6.2

15.6.3

15.6.4

15.6.5

15.6.6

16.6.7

16.6.8

‘Bumping into Another Class: An employee having least seniority

in his/her class who is to be laid off, and who has seniority in an
equal or lower class greater than that of an incumbent, shall have
the right to displace the incumbent with the least seniority in that
class. A lower class'is defined as one that is currently placed at
a lower range on the salary schedule.

‘Rights of Employee Disglagéd by Bumping; An employee who has

been displaced shall have the same bumping rights as if his/her
position had been abolished.

Waiver of Bumping Rights: |f an employee waives bumping rights,
he/she will be placed on the appropriate reemployment list. Such
employees shall not be subject to the provisions of Section 15.8.4
of this Article. - E .

No Bumping if Vacant Position: No employee can be bumped
from a position if there is a vacant position in that class.

ime; Employees

. affected by the provisions of Section 15.2 of this Article shall

exercise bumping right within assigned time:or assigned work year
in the same manner as employees laid off under the.provisions of
Section 15.1.

Restrictions' in Bumping: An employee may. not bump into any
position with. a greater number of hours assigned that: would
cause the employee to become eligible for health and welfare
benefits. :

Retirement:in Lieu g. fLayoff: Eligible employees who elect service
retirement in lieu of layoff shall be placed on the appropriate
reemployment list.

‘VOLUNTARY DEMOTION: A permanentemployee who is to be laid off may

elect demotion to a lower class or transfer to an equalclass in which he/she
has not served if there is a vacant position and if he/she is qualified to
perform the duties of the class.

15.7.1

An employee who demotes or transfers to a.class in which he/she
has not:previously served shall serve a six-month probation in the
new class. [f the employee does not successfully complete the
probationary period, he/she may be 'terminated. The employee’s
nlame shall remain on the reemployment list for his/her former
class:

- REEMPLOYMENT; The names df’employeeswho are laid off shall be placed

on ‘the reemployment 'list for the class from which they were laid off.
Names on the reemployment list shall be in order of seniority.

15.8.1

Offers of Reemployment in Seniority 0[d§i’; The reemployment
list for a class shall'be used before any other means of filling

vacancies for that class with the exception of the exercise of
bumping rights or the transfer of employees within the same

.class. Offers of reemployment shall be made first to the employee

with the greatest seniority.
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15.9

15.10

15.8.2 emplo otio| Reductions; An
employee accepting a transfer, voluntary demation, or voluntary
reduction in assigned time in lieu of layoff shall have his/her name
placed on the reemployment list for the appropriate class.

15.8.3 Reemployment Rights for 39 Monthg; Persons whose names are
placed on a reemployment list shall retain eligibility for
reemployment for a period of 39 months from the date of layoff
or demotions. i

15.8.4 Addi 2 iths for Volu Demoti H
Employees who take voluntary demotions or reductions in
assigned time in lieu of layoff, or who remain in positions rather
than be reclassified, shall retain eligibility for reemployment for an
additional 24 months.

o .

Persons who are on a reemployment list:shall have the following rights and

responsibilities: -

15.9.1 Competing in Promotional Exams; Persons on reemployment lists
shall be eligible to compete in promotional examinations for which
they qualify and shall rétain their places on eligibility lists.

15.9.2 Offerg of Reemployment Refuged; A person who refuses an offer
of reemployment to the class from which laid off shall lose the
privilege of the District initiating reemployment offers. The
District will bypass that person on the reemployment list, except
as noted below. It shall be the responsibility of the person who
refused reemploymentto contact the Office of Personnel Services
in writing about his/her availability for further employment
opportunities: for the remainder of the reemployment eligibility
period. Refusal or failure to' accept certified mail regarding
notification of an opening shall be considered a refusal of an offer
of employment.

15.9.3 Notification of Change in Address/Phone: Persons on
reemployment lists must inform the Office of Personnel Services
in writing of any change of address.or telephone number.

i i ted osition; A laid-off
employee who accepts. either reinstatement to a lower class or a
provisional appointment shall retain his/her reemployment rights.

156.9.4 .

15.9.5 Digability While on List; The inability of a person on a
reemployment list to accept .a job offer because of a verified
disability shall neither constitute reason for forfeiture of
fe’emgloyment rights nor extend the length of the reemployment

. period.

oTl ‘ E o] : An employee who is laid off and is
subsequently eligible for reemployment shall be notified by the District of an
opening. Such notice shall be directed to the last address.given the District
by the employee.

15.10.1 The laid-off employee:shall notify the District within two days of
his/her intent to accept or refuse the offer of reemployment.
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16.1

16.2

16.1.1

16.1.2

‘16_,.1.3

16.1.4

16.1.5

.16.1.6

'1.6.‘.1 7

" ARTICLE 16 - TRANSPORTATION PROVISIONS ‘
DEFINITIONS: The following definitions refer-only to Article 16.

Work Time: The following definitions apply to work time.
16.1.1.1  Daily basic'time is seven:(7) hours per day.

16.1.1.2 Extra time is the time worked between the seventh
and eighth hour and work performed. on holidays,
-during recess periods, and during the. summer.

16.1.1.3  Overtimé is any time worked in excess of eight (8)
hours per day or forty (40) hours.per week.

Bus Route; A combination of bus runs with specific dnrecttons
regularly’ asslgned to asingle bus.

Bus Run: A single trip taken. from the Transportatnon Yard for the
purpose of transportmg students to and from school at a specified
time. .

Dally Basic Time: The total t|me it takes to complete the runs
assigned to a bus. This includes the time it takes to drive to and
from school, waiting or layover time, assigned campus time,
fifteen (15) minutes for checking out the bus, fifteen {15) minutes
for cleaning the bus, and ten (10) minutes per run for-walking to
aﬂd f'l;om the bus at the Transportation Yard for each check-in and
check-out.

Bus Driver;

16:1.5.1 Pool BU§ Driverl A driver who has-no assngned bus
. and ‘who is eligible to bid on.available buses.

16.1.5.2 Regular Bus Qﬂ!gr; A driver who has been assigned
. a bus,.-and who is eligible to bid on available buses.

16.1.5.3 Trip Driver: A bus driver who signs.on at designated

times during thé school year to work field trips, -

sports trips; and extra work available before during,
“and after his/her basic time.

.Stand-By Time; Time a driver:is ‘required to spend during a field

trip waiting for completion of the-event that necessitated the trip.

Campusg Time; Non-bus driving duties as. asmgned by the District.

. Examples of these duties:are refueling buses, campus supervision,

clerical assignments, etc., to brmg basic tume up to seven hours.

' BUS BIDDING: A regular bus driver will continue to-drive the same vehicle

from'year to-year unless reassugned for the.good of the:service and/or in the
interest of safety provided that such action shall not be taken for punitive
or preferential reasons.
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16.3

16.4

16.2.1 New or Unassigned Buses: A bus driver may bid on any new
and/or unassigned bus by signing the appropriate bid sheet.
Bidding shall consist of bus drivers signing the bid sheet in ink.
If a driver decides to remove his/her bid from the sheet, it:shall be
done before bidding ends, by crossing out his/her name with one
line and initialing the change in ink.

16.2.1.1 During the school year, bid sheets shall be posted as
soon as possible, but no later than ten working days
after the bus becomes unassigned.. Bid sheets shall
remain posted for five working days and be assigned
within that dayin‘which bidding ends. The bid sheet
for buses that become' available during the summer
will be posted on the first Monday following the
opening of school in September, and shall remain
posted for five'working days. No bus up for bid may
be test driven after bidding has concluded, to
determine if a driver accepts that assignment. If no
bus driver bids on an_available bus, it shall be
assigned to the most senior pool bus driver.

16.2.1.2 If all drivers who have bid are qualified, the bus shall
be a|ssigned to the most senior driver remaining on
the list.

16.2.1.3 A driver who has won the bid for a bus will not be
eligible to bid again until the next year.

BUS ROUTE ASSIGNMENT: Prior to the start of each school year, bus

routes will be assigned to each bus.

16.3.1 Individual Runs May be Reassigned: Individual bus runs may be
reassigned at the supervisor’s discretion in order to equalize daily
basic time. -

16.3.2 Non-Bus Driving Duties: Bus drivers will perform additional non-
bus driving duties as assigned by the District as campus time.

ASSIGNMENT OF OVERTIME; Overtime will be assigned based on the
qualifications of the drivers'and the equipment available in order of seniority.

16.4.1 Equalize Overtime: Every effort will be made to equalize overtime
hours according to seniority on. a rotational basis.

16.4.2 Availability; All drivers are expected to make themselves available
for:overtime work.

16.4.3 Notice of Overtime Assignment: Overtime work shall be assigned
as soon as practicable; when possible at least 72 hours notice will
be given. ' If a driver comes up in rotation for an overtime
assignment for a trip requiring a bus capacity for which they are
not qualified, they will be passed over and charged for the
overtime hours required for the trip.
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16.5

16.6

16.4.4 Decligin? Overtime; Drivers who are given at least 24 hours
notice of overtime work and who decline such work or are not
available for such work, shall have those hours added to their
overtime hours worked. Drivers who decline overtime work are

;equured to complete and sign the "Time Driver is Not Available”
orm

16.4.5 Posfing of Overtime; All overtime hours for drivers will be posted
at the end of each two-month period during the school year.

-PAYMENT FOR OVERTIME; Bus drivers will be compensated for all

overtime: work including stand-by time at the appropriate rate.

16.5.1 Notification of Trip Cancellation;: Bus drivers shall be notified of
any. trip cancellation at feast one hour prior to the time they are
required to report for work. |f a trip is cancelled at the site,
drivers-will be paid for three hours of work at the overtime rate.

EXTRA WORK: All extra work performed during the spring and winter
recess periods, holidays, and Saturdays adjacent to holidays shall be posted
for sign-up by bus drivers and assigned to trip drivers first by order of
seniority on a rotation basis. In thé event that not enough trip drivers sign
up for the extra work, bus drivers may be assigned the extra work on the

same basis. This timé will not be ‘used to calculate adjusted work time.

ARTICLE 17 - SUBSTANCE ABUSE SCREENING/PRE-PROMOTIONAL PHYSICAL

17.1
17.2

18.1

19.1.

A permanent classified employee shall not be drug screened without cause.

Pre-Promotional Physical: A permanent classified employee shall not be
given a substance abuse ‘screening during a pre- promotlonal physical
without cause. Exception to this. would be when state law' requnres certain
occupatuons to be tested.

ARTICLE 18 - SAVINGS PROVISION

SAVINGS PROVISION:; If any provisions of this Agreement are held to be
contrary to law by the Public Employment Relations Board or a court of
competent jurisdiction, such provisions shall not be deemed valid and
subsisting except to the extent permitted by law, but all other provisions
shall continue in full force and effect,

ARTICLE 19 - COMPLETION OF MEET AND NEGOTIATE

ENTIRE AGREEMENT AND CONCLUSION OF NEGOTIATIONS: This
Agreement constitutes the entire agreement between the parties and
concludes meet and negotiate on any item, whether included in the
Agreement or not, for the term of this Agreement, except for reopeners on
Article 10 - Health and Welfare Benefits, Article 11 - Wages, the Classified
Personnel Calendars for 1996-97, and two (2) other articles for each party
during 1996-97. ‘
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19.1

. Mo

ARTICLE 19 - COMPLETION OF MEET AND NEGOTIATE

This
Agreement constitutes the entire agreement between the parties and
concludes meet and negotiate on any item, whether included in the
Agreement or not, for the term of this Agreement, except for reopeners on
Article 10 - Health and Waelfare Benefits, Article 11 - Wages, the Classified
Personnel Calendars for 19968-97, and two (2) other articles for each party
during 19986-97. :

For the District SEA, Chapter 1

1 - 21~ 9y - )-9¢

Date Date
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APPENDIX A

BARGAINING UNIT INCLUSIONS AND EXCLUSIONS L !

OPERATIONS SUPPORT SERVICES UNIT

Air Conditioriing Mechanic
Athletic_ Equipment Attendant
Auditorium ‘Attendant
Automotive Trimmer

Building Maintenance Worker
Bus & Truck Mechanic

Bus Driver

Bus Driver Trainer
Cabinetmaker

Carpenter

Carpet Layer

Custodian

Delivery Truck Driver

Electric Motor- Mechanic
Electrician

Electronic Technician Helper
Electronic Technician :
Furniture Repairer

General Maintenance Worker
Glazier
Groundskeeper-Gardener
Grounds Equipment Mechanic
Grounds Equipment Mechanic's Helper
Grounds Equipment Operator |
Grounds.Equipment Operator I}
Head Custodian |

Heating & Ventilation Mechanic
Kitchen Equipment Machanic
Laundiy Worker

Lead Custodian

Lead Groundskeeper-Gardener
Lead Warehouse Worker
Locksmith

Machinist

- Maintenance Storekeeper
Mechanic's Helper

Mechanical Maintenance Worker
Office Machine . Machanic
Offset Press Operator |

Offset Press Operator Il
Painter

Painter Helper

Plumber |

Plumiber ft

Pool Maintenance Worker
Senior Custodian

-Sprinkler Repair Technician |

Small Appliance Technician

Sprinkler Repéir Technician Il i
Stock Clerk | : ¢
Stock Clerk il i
Tile Setter - :

‘Tool Clark R
“Tree Trimmer ;
Welder.

INSTRUCTI ERVI ;

Accounting Technician |
Accounting Technician Il
Assistant.Buyer
Assistant.Programmer
Baker

Benefits Specialist
Bilingual Specialist. -
Bilingual Testing Clerk
Breakfast Worker ‘
Buyer

Campus-Aide

Central Office Clerk |

Central Office.Clerk Il

Central Office Receptionist

Clerical Specialist |

Clerical Specialist 1l

Clerical Specialist Il

Community Outreach Specialist |

Community Outreach Specialist ||

Computer Operator

Computer Operator Trainee

Cook

Cook-Baker Trainee

Credentials Technician

Data Communications Technician 1|

Data Communications Technician H

Data Control Specialist

Data Entry Clerk | .
Data Entry Clerk || ;
Data Processing Clerical Specialist :
Elementary School Secretary i
Evaluation Specialist
Food Service Worker |
Food Service Worker I !
Guidance Technician 5



Health Assistant

Ingtructional Aide-A

Instructional Aide-B

Instructional Aide-Special Assignment
Instructional Aide/Handicapped |
Instructional Aide/Handicapped il

Instructional Aide - Special Education ili

Instructional Materials Advigsor
Intermediate Programmer
Intermediate School Sacretary
Lead Credentials Technician
Lead Food Service Worker

Job Placement Specialist
Library Aide

Library Clerk

Media Services Clerk |

Maedia Services Clerk }I
Network Technician

Nursery Aide

Programmer Analyst
Purchasing Clerk
Receptionist-Cosmetology
School Accounting Technician
School Attendance Worker
School Community Liaison Worker
School Office Clerk |

School Office Clerk I
Secretary |

Secretary |l

Secretary Il

Senior Computer Operator
Senior Programmer Analyst
Senior School Secretary
Summer School Secretary
Systems Analyst

Theatrical Services Technician
Visually Handicapped Specialist

MANAGEMENT EXCLUSIONS

Asgsgistant Business Manager

Assistant Director of Food Services

Assistant Personnel Direcfor

Business Manager

Director of Food Services

Director of Maintenance, Operations,
& Environmental Services

Fiscal Services Manager

Information Systems Director

Information Systems Manager

Operations Manager

Personnel Director

Public Information Specialist

UPERV! EXCLY

Accounting Supervisor

Benefits Supervisor

Building Supervisor

Bus & Truck Shop Supervisor
Bus.Driver Training Supervisor
Construction Maintenance Supervisor
Custodial Operations Supervisor
Equipment Repair Supervisor

Food Service Manager

Food Service Operations Manager
Grounds Maintenance Supervisor
Head Custodian il

Lead Bus & Truck Mechanic
Mechanical Repair Supervisor
Network Operations Supervisor
Painting Supervisor

Plant Supervisor
Purchasing/Warehouse Coordinator
Sprinkler.Repair Supervisor

‘Structural Repair Supervisor

Supervising Offset Press Operator
Transportation Dispatcher
Transportation Operations Supervisor
Warehouse Supervisor

CONFIDENTIAL EXCLUSIONS

Accountant
Administrative Secretary
Budget Specialist

Personnel Secretary

Position Control Technician
Secretary to the Superintendent

, :

.Noon Duty. Supervisor

Special Student Services - A
Special Student Services - B
Student Worker

Student Worker Trainee
Substitute Classifications



APPENDIX B

CLASSIFIED VACATION SCHEDULE

YEARS:OF SERVICE 12 month : 1 month 10.5 month 10 month Sch. Seus.

LESS THAN & 12.0 1.0 10.8 100 9.6

MORE THAN 4, LESS THAN 8 15.0 138 13.0 12.8 1ms
MORE THAN 8, LESS THAN 9 16.0 14.5 14.0 13.0 12,0
MORE, THAN 9, LESS THAN 10 - | 17.0 18.8 15.0 14.0 13.0
MORE THAN 10, LESS THAN 11 | 18.0 168 185.5 15.0 138
MORE THAN 11, LESS THAN 12 | 19.0 1.8 188 18.8 1.8
MORE THAN 12, LESS THAN 14 | 20.0 ia.s 17.8 18.0 16.0.
MORE THAN 14 220 20.0 19.0 18:.0 16.8




GARDEN GROVE UNIFIED SCHOOL DISTRICT
CLASSIFIED PERSONNEL CALENDAR 1996- 98

APPENDIX C

REGULAR * SUNTHURS TUES-SAT
SCHEDULE SCHEDULE: SCHEDULE
Tue, 07/04/95 Tue, 07/04/96 Tue, 07/04/96
Mon, 09/04/95 Sun, 09/03/95 Sat, 09/02/95
Fr, 11/10/96 Thurs,11/09/95 Sat, 11/11/96
Thurs,11/23/95 Thurs,11/23/95 Thurs, 11/23/95
Day Aftar Thanksgiving : Fri, 11/24/96 Wed, 11/22/95 Fri, 11/24/95°
Christmas' Day : Mon, 12/26/95 Mon, 12/25/95 Sat, 12/23/96
Local Holiday Tue, 12/26/85 Sun, 12/24/95 Tues, 12/26/95
Local Holiday (in lieu of Admission Day) Fri, 12/29/95 Sun, 12/31/95 Sat, 12/30/95
New Year's Day Mon, 01/01/98 Mon, 01/01/98 Fri, 12/29/96
Dr. Martin Luther King, Jr. Day Mon, 01/15/96 Sun, 01/14/98 Sat, 01/13/98
Lincoln Day Mon, 02/12/96 Sun, 02/11/96 Sat, 02/10/96
Washington Day Mon, 02/19/96 Sun, 02/18/98 Sat, 02/17/96
Good Friday Fri, 04/05/98 Sun, 04/07/96 Sat, 04/06/98
Memorial Day - Mon, 06/27/96 'Sun, 05/26/96 Sat, 05/25/96

*Employees work at the regular rat; of pay on Mon. 11/20/95, in lieu of the Sat. 11/25/95 day off.

School Session Employees

High School ROP Clerks Mon,
Food Service Managers & Bus Drivers Tues,
Other Food Service Employees Wed,

Instructional Aides,.School Office Clerk |, Health Assistants, Library Aides,

08/28/96
09/05/95
09/06/95

Sch Comm Liaison Wrkrs, Attendance Wrkrs, Comm. Qutreach Spec. |--Thurs,09/07/96

10 Month Employees

Elementary School Secretaries Thurs,08/24/95

Instructional-Services Center Fri, 08/25/95

High School Attendance Wed, 08/30/95

Office of Special Education Services, Intermediate & Elementary SchoolsFri, 09/01/95

Righ Schools (except Anendance) & 7-12 INBLIUCLiON--=~-rmrmememizmsrsenmmnes Fri, 09/01/96

All Other'District Office, Adult Ed. & ROP. Fri, 09/01/96
10.5 Manth Employees Thurs,08/17/95
11 Month Employees Lt Fri, 09/01/95
First Day For-Students: - Thurs,09/07/96
Last Day For Students . s - Tues, 06/18/96
Non-Student Day- (Regular Workday For All Classified)—-- -Frl, 02/02/96
Winter Recess Pariod-—--«----------—---------—-------------------Mon, 12/18/95 Mon, 01/01/96
Spring Recess Period Mon, 04/01/968 -Fri, 04/05/96
School Sn.lon Employees

Instructional Aides, Food Service, Bus Drivers, Sch Comm Liaison WrkrsTues,
High School ROP Clerks, School Office Clerk-|, Health Assistants,

Library Aides,. Attendance Wrkrs, Comm. Outreach Spec l----------eemeeeenn Wed,
10 Month Employees ¢
Instructional Services Center . Fri,
Elementary School Secretaries Mon,
Office of Special Education Services, Intermediate & Elementary SchoolsFri,
High Schools (including Attendance) & 7-12 INStrUCtion—-------=----cceeuees| Fn,

. All Other District Office, Adult Ed. & ROP. Fr
10.5 Month Employess . f .i,
11 Month Employees Wed,

Revised (06/19/35)

06/18/96
08/19/98
08/21/96

06/24/96
06/28/96

'06/28/96

08/28/96
06/28/96
07/31/98



INSTRUCTIONAL SUPPORT SERVICES UNIT M ONS SU|
CLERICAL . INSTRUCTIONAL ASSISTANCE CUSTODIAL
Hoalth Assistant 18 Nursery Aide® 14 Custodian 24
Bilingual Yesting Clerk 21 Campus Aldo® 16 Senior Custodian 28
Centrol Office Clerk | 21 Instructionet Alde-A * 15 . Athietic Equipment A 26
Medlis Servicos Clerk | 21 Instructional. Aide-8° 15 Auditorium Attendent 26
Schoel Office Clert | 2 y Aide/Special Assi 16 Laundry Worker 26
Central Otfice Roceptionist 2 Aide 15 the | d 1 7 Pocl Maintenance Worker 28
Receptionist-Coometology « 23 x ¥ 'Alde to the H d e 18 Head Custodian ! 22
Central Office Clerk I 23 Library Alde® 18 Lead Custodian 28
Medis Services Clerk § 23, Schoal Community Lisison Worker® 18
School Office Clerk & 23 School Attendance Workier® 19 EQUIPMENT & REPAIR
Librery Clork 24 inatructionst Alde-Special Education k1® i Mechanical Maintanance Worker 30
Clerical Specieiist | 25 Grounde Equipment tdechanic Helper 31
Bilingusl Speciaist 26 Small Applisnce Technician®® [}
Clerical Speciaiist Il 27 Secrotary 26 ) Equapm 4 38
\ v A -27 Secrotary 23 Sprinkier Repair Tochnician 14 36
Clerical Specialist ¥ 29 Bementary School Secretary 28 Electronic Technician Helpar 35
Job Placoment Speciafist N 0t School Secretary 28 Machiniat®® 38
Summer School Secretary 28 Electrician® ® N 7
{s] Secretary/ . 30 Kitchen Equipment Mechanic®* 37
Computsr Operstor Trainee 31 Senior Schoal Secretary 30 Phumber 1°° 37
Computss Operstor g a3 Sprinkies Repals Techicien N°* 37
Serdor Camputer Operstor 37 SYSTEMS & PROGRAMMING Becuonic’ Technicien® 39
' Assistant Programmes 33 Alr Conditioning Mechanic®® 39
Data Communicetions Technician | 39 Blectric Motor Mechenic® 39
Data Entry Cloek | F3) intermedicte Prograsnmer 38 Phamber #°* as
Deutn Entry Clork ¥ 23 Network Technician 39
Data Contral Specialiot 20 Dsta Communicotions Technician ¥ 47 GARDENING
. Programmar Analyst 47 ' Groundskosper Garderer 26
FISCAL Sonlor Programmer Anelyst 62 E o 1 28
Schoo! Accounting. Technician 26 Systems Anglyst 64 Lead Groundskooper Gardener -30
. Purchiasing Clerk 27 G E [ [] 3
Accounting Technician | 29 TECHNICAL Tres Timmer 32
Assistant Buyer 29 Advi 27 :
Accouming Technicien i 32 Evaluation Specialist 29 MAINTENANCE TRADES -
Buyer 32 Guidance Technician 29 Painter, Helper ] 30
Benafits Specialist 31 Bullding Maintonance Worker 30
FOOD SERVICE c y On h | 31 Goneral Maintenence Worker ‘30
Food Service Worker §* 13 Dats Piocassing Clerical ‘31 Carpet Layer®® 33,
Cook-Baker Treines 16 Crodentials Tochnician ‘33 Glaries*® .
Lead Food Service Worker 15 nmunity Outreach Spéciaist i 34 Painter®.* fod
Broakfast Worker® 16 Lead Credentiats Tochnicion . ‘35 Tes Sotter®® 34
Food Service Worker § 18 ™ Services T 38 .o 35
Baker 21 Furniture Repaisor®* 36
Cock ’ : [ ¢ 35

GARDEN .GROVE UNIFIED SCHOOL DISTRICT
SCHEMAT!C LISTING OF CSEA UNIT CLASSES BY:SERIES

APPENDIX D1

ORT SERVI

Lockomith* * 35 .
Woaider® s

Cebingtmahor® * 7

OFFSEY PRESS

Yool Clork 24
Stock Clerk | 26
« Delivery Truck Driver 28
Stock Clorts v 28

TRANSPORTATION

Bus Driver . 26
Bus Driver Traines: 28
VEHICLE REPAIR
Mechenic’s Helper 3t

Automotive Trimmer®® 33
Bus & Truck Mechenic®®' 37

NON-REPRESENTED CLASSES
Sturting Worker Traineo (B0% riry: 3.624v.
‘Student Workier 4260,
 Noon Duty Supervisor . 7.864
Spockd Stident Services A 4.26M.

Spacial Suxdant Services - 8 10.004y.
Subotinste Clovk 9.460w.
Substiurte Custodian 10974v.
Subosass Food Sarvice Wakey 8378y,
Substituts Nursery Aide 8.3y

*inital liingl'nn for employess in this
class is'the ascond step.

) * *tnitlad hising rate for empioyoes in this

ciagse is the fourth step.

21 ting & ic an
i e e



GARDEN GROVE UNIFIED SCHOOL DISTRICT
SALARY SCHEDULE FOR BARGAINING UNIT CLASSIFIED EMPLOYEES
1995-1996

EFFECTIVE JULY 1, 1886

Scheduls Reflects An In ot
3.0% from 07/01/84 Schedule
RANGE STEP Y ‘sTEP 2 STEP 3 st s sters | mamoe sTEP 3 sTer2 sTEer 3 sTEP e STEP 6
10 1348 7.77 | 1414 818 | 1406 857 | 1581 001 | 1640 946 -] 2376 13.77 | 2696 1440 | 2622 15.13 | 2766 165809 | 2894 16.70
" 1290 796 | 1450 837 | 1523 879 | 1000 823 | 1681 820 2 2436 14.06 | 2668 14.76 | 2683 15.51 | 2824 1629 | 2967 3792 |
2 1414 818 | 1488 057 | 1581 8.01. | 1660 848 | 1723 9.9¢ 35 2480 1400 | 2622 16.13 | 2766 16.89 | 2894 16.70 | 3061 17.54
13 1460 837 | 1523 8.70 | 1800 823 | 1681 ©.70 | 1708 10.19 28 2658 14.76 | 2688 16551 | 282¢ 1629 | 2967 12.12 | 3117 1208
" 1488 857 1561 9.01 1640 9408 1723 894 1811 1046 k 24 ‘2822 16.13 | 2766 1589 2894 16.70 | 3041 172.64 3196 18.43
113 1523 879 | 1600 9823 | 1881 970 | 17868 10.19 | 1856 10.77 38 2888 16.51 | 2824 1629 | 2987 17.12 | 3117 17.98 | 3276 1889
1 1661 901 | 1840 946 | 1723 994 | 1817 1045 | 1902 10.97 29 2765 16.89 | 2894 16.70 | 3061 17.64 | 3185 1243 | 3357 10.37
7 1600 923 | 1681 £.70 | 1768 10.19 | 1856.10.71 | 1960 11.25 ) 2824 1629 | 2087 17.12 | 3117 17.98 | 3276 12.89 | 3440 19.85
18 1640 948 | 1723 94 | 1811 10.45 | 1902 1097 | 1928 1153 @ 2894 16.70. | 3041 17.64 | 3196 1243 | 3357, 18.37 | 3528 20.3¢
1 1681 9.70 | 1768 10.19 | 1856 10.71 | 1960 1125 | 20e8 1182 ‘42 ‘2067 17.12, | 3117 12.98 | 3276 1889 | 3440 18.85 | 2I15 20.86
20 1723 894 | 1811 1045 | 1902 1097 | 1998 1163 | 2100 1212 43 2041 17.54. | 3188 1843 | 3357 1037 | 3528 2034 | 3706 21.38
n 1708 10.19 | 1856 10.71 | 1950 11.25 | 2048 11.82 | 2162 1242 - 3117 17.98 | 2275 1889 | 3440 1985 | 3616 20.88 | 3790 1M
n 1811 1045 | 1202 1097 | 1938 1153 | 2100 1212 | 2208 1273 o 3186 1343 | 3357 1937 | 3528 2034 | 3705 2138 | 3833 2246
n 1958 10.73 | 1960 1125 | 2048 1182 | 2162 1242 | 2287 13.0¢ o8 2275 18.89 | 3440 1935 | 3815 2088 | 3798 211 | 3390 202
2 1902 1097 | 1990 11.63 | 2100 1212 | 2208 1273 | 2318 1337 a7 3357 19.37 | 3526 2034 | 3705 21.38 | 3883 2245, | 4030 23.80
25 1960 11.25 | 2068 1182 | 2962 1242 | 2287 1304 | 2376 13N L] 3040 19.85 | 3616 20.08 | 3738 21.91 | 3990 23.02 | 4182 24.19
2 19981163 | 2100 1232 | 2208 1273 | 2318 1237 | 2035 .06 a8 3528 203¢ | 3706 2138 | 3833 2246 | 4090 2360 | 4297 2479
n 2048 11.82 | 2152 1242 | 2267 1306 | 2376 12.71 | 2498 1400 0 3816 2008 | 3798 1.9t | 3920 2302 | 4192 24.19 | 4404 2540
- ] 2100 1212 | 2208 12.73 | 2318 1337 | 2435 14.06 | 2658 14.78 61 3705 2138 | 3833 2246 | 4030 23.60 | 4297 24.79 | 4614 28.0¢
» 2182 1242 | 2281 13.06 | 2378 13.71 | 2496 1400 | 2622 1693 | - &2 3798 2191 | 3990 22.02 | 4192 24.19 | 4404 25.41 | 4527 28.09
20 2208 12.73 | 2318 13.37 | 2435 14.06 | 2568 14.7¢ | 2688 1651 3 3003 2246 | 4090 23.80 | 4297 24.79 | 4514 28.04 | 4743 27.30
N 2281 13.04 | 2376 1271 | 2496 1440 | 2822 16.13 | 2766 1589 [ 3990 23.02 | 4182 24.19 | 440¢ 2541 | 4627 25.69 | 4881 20.0¢
= 2318 1337 | 2435 14.06 | 2568 14.7¢ | 2638 16.51 | 2524 1820 [ ] 4090 23.60 | 4297 24.79 | 4534 20.08 | 4743 27.38 | 4583 28.7%

*Board of Education Approval 11/21/86

*




GARDEN GROVE UNIFIED SCHOOL DISTRICT APPENDIX E
CLASSIFIED PROFESSIONAL GROWTH PROGRAM

e e e e

. APPLICATION FOR COURSE WORK APPROVAL

TO BE COMPLETED BY THE EMPLOYEE *

Employee: ) Social Security No.

———

Location: Position;: __Date of Hire:
- —_—

TO: PERSONNEL OFFICE

I hereby request that credit be granted for the following education/training.
Verification of satisfactory completion will be submitted at the conclusion
of this training.

. College/School/

_ourse Title or Description Organization Date of Course/| Unit/|

umber of Course or Training Offering Training Training Hour
From: - To: i ]

Explanation of Content of Course/Training:

Employee's Signature: Date:

Eaployees become ieligible to receive Professional Growth increments on: the
f'lrst of Septéember or the first of March following submission of verification
of an accumulation of fifteen (15) qualified Professional Growth points. At
least 12 of the 15 points must be job related. A ninimum of two years must
elapse before an additional increment cen be earned. SUBMIT REQUESTS NO LATER

'3EE_ﬁEE§L$J¥;£§¥§E51Jg__________1 g ,

TO BE COMPLETED BY DEPARTMENT HEAD

have conferred vith the above named employee and D do D do not:
reécommend approval for job related credit,

Department Hesd's Signature: L 5 Date:
S200800080820RECEEIRREEOEOBTRRRRIEN I IR SOOI R0ORRRNT

Verification of Completion Recé&ved Vefificazion Required
Job Related Credit: Aﬁproved: Disapproved:
E;;sonalfcnovth Credit: Approved: Disapproved:

Reason For Disdpproval:

Classified employees have a right to appeal this decision to the Professional
Growth Committee by submitting a letter to the Personnel Office.

Personnel Office: : Date:

Comments:
Iy e TIITIL] (111 ] [III3373 [TITIIL]

9701,129* . ’ |Return BOTH White and Yellowv To l
p . The Office of Personnel Services

kevlued: 6/94

%




GARDEN GROYE UNIFIED SCHOOL DISTRICT " APPENDIX E2
cLassIrt oFRSSTONA '} G '

APPLICATION FQR COLLRGR DEGREE PROGRAM APPROVAL

B oM
mployes: ' Social Security No.
ocation: Posttion: Date of Hire:

(TG6:  PERSONNEL OFFIGE

hersby requast that approval be granted for ay degree progrem. Verification
f satisfactory completion will be subaitted at the conclusion of each course.

ECREE | TITLE OF DEGREE | COLLECE/SCHOOL | DATE PROGEAN | -
PROGRAM OFFERING DEGREE | BEGINS DATE

3

xplanation of content of degree progrem: (settach planned progr:a)

Professional Goal:

Explein hov this degree progras to-jpb related:

Iy

Evidence of reasonable progress toward degree vill be required.
Verification for each individual course is required.

[To BE COMPLETED BY DEPARTMENT HWEAD] .
have conforred with the above nesed employes and ] <o E:] do not
recosmsend spproval for job rolated credit.

1]
Departaent Head 8 s T s T T TS s ST T IS TITTIs i Tsiosv e s s ssTRsTEE
PERIONNEL OFFICE OWLY

Profeseional Growth Cosmittee: Approved Job Related:
Disepproved Jobd Related:
‘Pcrlonncl Office: Date:

Conments:

Classified employees have s right to appesl this decision to the Professional
Growth Coomittee by subsitting a letter to the Personnel Office.

Uhtce and Yellow To
S




APPENDIX E

GARDEN GROVE UNIFIED SCHOOL DISTRICT

Office of Personnel Services
)

CLASSIFIED
DistricT TeN-Hour EMPLOYEE DEVELOPMENT STIPEND

To provide compensation for attendance at'district-approved eriiployee development activities up to a
maximum of.tén hours annually.

1. Activities:must occur outside the-work day/work week/or work year.
2.. Compensation will be at the hourly rate of the employee’s current Range and Step including longevity.
3. Approved activities-include:
a. district/school sponsored, workshops
b. joint district’and CSEA-sponsored workshops
c. Pre-approved Orange County Department of Education Workshops
d. "Pre-approved workshops sponsored by educational professional organizations - i.e. National
Councnl of Teachers of English (NCTE), California Math :Council, Orange County Reading
Association, California School' Food Sefvicé Association, California Association. of School
Transportation Officials, California Association of School Business Officials
e. Pre-approved;job-related workshops offered by private orgamzauons/corporauons and consultants
-with-GGUSD - i.e. McCrackens, Gonzalez -Math Their'Way,, Apple Computer, .miscellaneous
vendors - -

1. For district and/or joint districtV GSEA- -sponsored. workshops
-a. sign in at-the workshop.

b. obtain.a Workshop Attendance Verification Fonn :

2. For any-other approved conferences-and workshops (see Guidelines #3c, d, and.¢ above),-obtain a
Workshop Attendance Verification Form with, pre: -approval by department head. Proof of attendance
and verification of hours must be obtained.

3. The Classified Employee Development Hourly Payroll Time Report (Form #9703.61) with attached
workshop attendance verification must be received by Personnel Services by the 10th of each month

. for payment the following month. Retain coples for your files.
4. Requests'should be submitted monthly. .
5. All requests must be received in the I'Iscal_yearlhat the workshop is.given (July 1 - June 30).

I. Keepa copy of all forms submitted for your personal records.

2. AnEmployee Developmenl Record is attached for your convenience. The use of this form'is opuonal
Additional copies may be obtained from the school office. The district does not keep an individual
record of your atteridance at workshops. It is.your responsibility to provide records for verification,
when necessary.

Revised §1/2193



GARDEN GROVE UNIFIED SCHOOL DISTRICT
Office of Personnel Services

WORKSHOP ATTENDANCE VERIFICATION FORM

ame.of Workshop: Date:

APPENDIX E4

epartment Head Pre-approval:

Location:

ime:

resenter:

ame: School:

1S



GARDEN GROVE UNIFIED SCHOOL DISTRICT APPENDIX E
CLASSIFIED EMPLOYEE DEVELOPMENT HOURLY PAYROLL TIME REPORT®

tithof _______ thru 10th of 19, Nams,

— Y

School of Dept.
Clacsificats

Account No.

Name of Worksbap(s) (to be completed by Personnel)
Howrs Rours - Hours
Octo | ‘Attendad | Doto| Attendsd | Oato | Attendes
2 2.
2 23 3
3 24 4
Affidavit: Ty > 5
1 hereby centify this time report is trus and correct. :; ;:
17 28
- 1 9 4
Employes siguature o = =
20 i
21 1

Personnel Director

Form No. 9703.61 (9/93) Submit to the Office of Personnel-Services




Flemt et eteeain L ocen eeelTeas APPEND'X F

SUASSITIED JUITRACT GPTEVANCT FORM
(Add addizional sheets ~heTever necessary)

Name of Grievant Date Grievance Occurred
Classification Agreemant Article No.
School/Departumnt Section Ng. ®age No.
Dats Formal Grievanca is Filed Oate of Informal Conference

Degcription of Grigvancy:

Remady Sought:
STgnature of Grisvant Tate
LEVEL |

Date Received by {madiets Supervisor

Signature of. lquluo Supervisor Date

LEVEL 2 Position of Grievant

Sigates o Swat— Taa

Data Received by Next Lsvel Adninistretor
Responsa:

Slquﬁrl of Kdalnistrator Tate

LEVEL ) Paosition of Grievant

gl I O aris &
na:“ Recsivad by Director of Classified Perwannel b vam e
SpOnsa :

!‘9".!“". ot Olcector of Tlassified Data

Personnel

LEVEL 4  Position of Grievant

igature oF arisvant — Gate
Date Received by Supar
Respconse:

YTgnature of Superintandent  Date

ADVISORY ARBITRATION: A 1eparate written request must be submitted to the Board of Education asking for this step ia
grievance procedure.

Distribution: Grievant-Supervisor-CSEA-Ofrector of Classified Personnal

9701. 116
wn
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