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1.1

ARTICLE 1

AGREEMENT

PREAMBLE

1.101 The articles and provisions contained herein constitute a bilateral and
binding agreement (Agreement) by and between the Elk Grove Unified
School District. (District) and the American Federation of State, County,
and Municipal Employees, Local 258, (Union).

1.102 The Agreement is entered into pursuant to Chapter 10.7, Sections 3540-
3549 of the Government Code (Act).

1.103 This document contains all of the agreements, stipulations, and
provisions agreed upon by the parties hereto, and no representative.of
either party has authority to make, and neither party shall be bound by,
any statement, representation, agreement, stipulation or provision made
prior to the execution of this Agreement or during the agreement
negotiations and not set forth herein.

1.104 This Agreement shall be binding upon the successors and assigns of the
parties hereto, and no provision, terms or obligations herein contained
shall be affected, modified, altered, or changed in any respect
whatsoever by the consolidation, merger, sale, transfer, or assignment
of either party hereto, or affected, modified, altered, or changed in any
respect whatsoever by any change of any kind of ownership or
management: of either party hereto or by any change, geographical or
otherwise, in the location or places of business of either party hereto.

1.105 A waiver or breach of any condition(s) of these agreements by either
party does not constitute a precedent for any subsequent waiver or
breach of any condition.

1.106 No employee will suffer a worsening of his/her hours, wages; beneflts,
or working conditions as a result of the Agreement.
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1.2 RECOGNITION'

1.201 The Elk Grove Unified School District fully recognizes the American
Federation of State, County and Municipal Employees, Local 258 as the
sole and exclusive collective bargaining agent of all positions of the
District within the bargaining unit including long-term substitutes who
work more than 75% of the work year in the same assignment and as
defined in the wage schedule in Appendix A, and excluding:

Management

Confidential

Supervisory

Yard. Supervisors

Instructional Assistants

Project Implementers

Counseling Associates

Teaching Associates

Building Inspectors

Outreach Consultants

Occasional and substitute employees employed less than 75% of
the school year '

Personnel identified as members of the transportation unit

m. Apprentices and professional experts employed on a temporary
basis.

XU mhop a0 oo

1.3 SAVINGS

~

1.301 Should any article, section, or portion thereof of this Agreement be held
unlawful by any court of competent jurisdiction, such decision of the
court shall apply only to the specific article, section, or portion thereof
directly specified in the decision; and the remainder of this Agreement
shall continue in full force and effect. Upon the issuance of such a
decision, the parties agree immediately to negotiate a substitute for the
invalidated article, section, or portion thereof.

R



2.1

ARTICLE 2

UNION RIGHTS

GENERAL RIGHTS

2.101 AFSCME shall be granted the right to contact employees, use school
bulletin boards and mail boxes, distribute AFSCME materials, and use
school facilities for organizational meetings in accordance with
procedures and limitations established by the Superintendent in
Administrative Regulations. Materials of AFSCME that are posted,

“mailed, or distributed under this policy shall not contain anything
obscene or anything which tends to degrade or malign persons or
organizations. The.general right of access to employee mailboxes or the
mail system may not be used in violation of Education Code § 7054.

2.102 The AFSCME representative shall be permitted by the District to transact
AFSCME business on the premises of the Distrfict during working hours,
but at no time shall representatives delay any employee at work.

2.103 All authorized AFSCME representatives are subject to all of the rules and
regulations regarding the conduct of employees on the premises of the
District. ;

2.104 The District will provide wall space for an AFSCME -bulletin board and
that board will be limited to AFSCME business.

2.105 AFSCME members shall be permitted to wear Union emblems.

2.106 All-of the rights, privileges, and duties specifically provided in Division

10, Chapter 3, Articles 1 to 4, inclusive, of the Education Code beginning

.with Section 45100, and applicable provisions of Division 10, Chapter 1,

beginning with Section 44000 are hereby granted to and required of

such classified employees. Determination of any benefits not specifically
.granted shall be made by the Governing Board.

2.107 All employees are free to join or not to join AFSCME. Decisions affecting
the individual employee are made without regard to membership or
non-membership in such organizations. Each employee is entitled to
his/her individual legal or ethical rights and privileges.
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2.2

2.3°

a. Employees shall not be interfered with, intimidated, restrained,
coerced or discriminated against - either by the school district or
AFSCME - because of their membership or non-membership in
AFSCME. They shall have the right to participate through
representatives of their own choosing in the presentation of their
views to the Governing Board.

b. AFSCME shall have the right to represent its members in matters
within the scope of the negotiations process, and other matters of
employee concern.

2.108 Should the Union or the District desire to discuss any general problems
not pertaining to grievances, a meeting shall be arranged upon request.

2.109 An employee of the District shall have the right to review the contents of
his/her own personnel file maintained in the District's central Human
Resources office. A designated AFSCME representative may, at the
classified employee's request, accompany him/her in the review.

ORIENTATION

2.201 Within the first month of a new employee's probationary period, Human
Resources will hold an orientation session during that employee's regular
work hours. Topics to be covered include the rights, privileges and
obligations of an employee as set forth in all policies, rules, regulations
and negotiated agreeh'\ents. Upon request, the Union will be provided a
list of such meétings and has the right to make a presentation.

2.202 The District will notify all employees represented by the American
Federation of State, County, and Municipal Employees, Local 258, of this
Agreement and give a summary of all additions and changes.

2.203 Upon request from the Union, the District will provide a listing of the
following information for each unit member: (1) name (2)
classification (3) work location. (4) home address and phone number (if
not unlisted), and (5) date of hire.

CIvIL AND LEGAL RIGHTS

2.301 The personal life of an employee is not an appropriate concern of the
Governing Board except as it Tay directly prevent the employee from
performing properly his/her assigned functions during the workday.



2.4

2.302 Employees shall be entitled to full rights of citizenship, and no religious,
-political, or organizational activities of any employee or the lack thereof
shall be grounds for any discipline or discrimination with respect to the

" continued employment of such employee, providing said activities do not
violate any local, state, or federal laws.

2.303 Whenever any employee is required to appear before the
Superintendent, Governing Board, designee, or any committee or
member thereof, concerning any matter which colld adversely-affect the
continuation of that employee in his/her office, position or employment
or the salary or any increments pertaining thereto, then he/she shall be
given prior written notice of the reasons for such meeting or interview
and shall be entitled to have an AFSCME representative present to
advise him/her and represent him/her during such meeting or interview.
Any suspension of an employee pending charges shall be with pay
unless otherW|se provided by law.

DUES AND PAYROLL DEDUCTIONS

2.401 Payroll deductions for membership dues in the Union shall be provided
by the District for non-unit members who sign and deliver to the PayroII
Office the approprlate form authorizing such deductions.

2.402 Payroll deductions for annuities, credit union, District-sponsored:health
' plans, or any other plans jointly agreed to by the District and the Union
shall-be provided for unit members who sign and deliver to the District

the appropriate forms authorizing such deductions.

2.403 The deduction of prorated annual dues and service fees shall be made
from the paycheck each month for ten (10) months beginning in
September and ending in June of each year. The District will remit
promptly to the Union all monies so deducted, accompanied by a list of
employees from whom the deductions have been made.

2.404 The District agrees to allow twelve_-thn‘th employees to have their dues
deductions done twelfthly. (effective July 1, 1990)

2.405 Unit members may designate on the Union's dues deductlon form an
opportunity for voluntary political deductions.

2.406 Unit members employed for less than a full school year shall pay dues to
the Union in an amount that is directly proportionate to the weeks: they
were employed in the school year. A schedule of rates to be paid under
this section will be provided to the District by the Union.



2.407 If membership dues or service fees are deducted by the Governing
Board from the pay of any person and turned over to the Association
and the person does not owe the same, the Union shall, upon receipt of
a written request, return such funds to the employee affected.

2.408 All unit members shall become members of the Union or pay an annual
service fee equal to 85% of the Union's annual dues for the duration of
this Agreement.

a.

Unit members may elect to pay the above service fee directly to
the Union by notifying the Payroll Office that such fee will be paid
directly to the Union.

Upon written notice from the Union to the District of failure to
comply with Section 2.406 of this Article, the District shall put
said unit member on payroll deduction for the appropriate amount -
of the fee on the next pay warrant. Such notice will include the
name of the employee and the amount to be deducted.

Payroll deductions of the fee for unit members who elect not.to
join shall commence upon receipt by the District of the Union
signed (Union representative’ and/or employee) payroll
deduction authorization. Such authorization shall include the
name of the unit member(s) from whom service fees are to be
deducted. o

2.409 Any unit member who belongs to a religious group or church whose
long-standing teachings have historically forbidden joining or supporting
Unions and so demonstrates in writing to the satisfaction of the Union,
shall pay such fee to the Union which shall then contribute such fee to
an established charitable organization.

2.410 The Association and the unit members shall indemnify and hold the
District, board members, employees, and agents of the District harmless
for any and all claims, demands, suits or any other action arising from
this Article, and shall pay full legal costs in any action brought against
the District by virtue of this Article.

2.5 UNION STEWARDS

2.501 The Union shall be permitteq;tp maintain Stewards.

2.502 Stewards and their Union representatives have the right to meet with
classified employees before work, during their scheduled breaks, during



2.503

2.504

2.505

scheduled lunch breaks and after their assigned working hours for the
purpose of exercising legally protected rights.

Prior to the commencement of each school year, the Union will provide
Human Resources with a list of all Stewards, their titles and site location.

Stewards shall have a reasonable amount. of release time for the
purpose of processing grievances. This shall apply only to the informal
stage of the grievance procedure provided that the release time does
not include preparation, investigation, or work outside of meeting with
management.

Stewards shall be allowed up to 8 hours of release time per school year

to attend training mutually ‘agreed to or provided by AFSCME and the
District.

10



3.1

ARTICLE 3

DISTRICT RIGHTS

All matters not within the scope of negotiations in Government Code 13540 et
seq. and/or designated as rights shared with Association are reserved to the
District. It is agreed that such reserved rights include, but are not limited to,

‘the exclusive right and power to determine, implement, supplement, change, -

modify or discontinue, in whole or in part, temporarily or permanently, any of -

the following:

3.101 legal, operational, geographical and organizational structure of the

District, including the chain of command, division, division of authority, :

organizational divisions and subdivisions, external and internal
boundaries of all kinds, and advisory commissions and committees;

3.102 financial structure of the District, including all sources and amounfs of .;

financial support, income, funding, taxes and debt, and all means and -

conditions necessary or incidental to the securing of same, including

compliance with any qualifications or requirements imposed by law or.by .
funding sources as a condition of receiving funds; all investment policies -

and practices, all budgetary matters and procedures, -including the

budget calendar, the budget formation process, accounting methods, :
fiscal and budget control policies and procedures, and .all budgetary .

allocations,. -feserves and expenditures apart from those expressly-

allocated to fund the wage and benefit obligations of this Agreement; -

3.103 acquisition, disposition, number, location, types and utilization of all -

District properties, whether owned, leased or otherwise controlled,

including all facilities, grounds, parking areas and other improvements, -

and the personnel work, services and activity functions assigned to such
properties;

3.104 services to be rendered to the public and fo the District personnel in
support of the services rendered. to’ the public; the nature, methods,
quality, quantity, frequency and standard of service, and the personnel,

facilities, vendors, supplies, materials, vehicles, equipment and tools.to .

be used in connection with such services;

3.105 utilization of personnel not ‘covered by this Agreement, including, but

not limited to, substitutes, consultants, confidential, and supervisory or -

managerial. personnel, and the methods of selection and assignment of
such personnel;

11



3.2

3.3

3.106 educational policies, procedures, objectives, goals and programs,
including those relating to curriculum, course content, textbook
selection, educational equipment and supplies, admission, attendance,
pupil transfers, grade level advancement, guidance, grading, testing,
records, pupil health - and safety, pupil conduct and discipline,
transportation, food services, racial and ethnic balance, extra curricular
and co-curricular activities and emergency situations with respect to .
such matters;

3.107 seleetion, classification, direction, promotion, demotion, discipline and
termination of all personnel of the District; affirmative action and equal
employment policies-and programs to improve the District's utilization of .
women and minorities; the assignment of unit members to any location
and also to any facilities, classrooms, functions, activities, academic
subject matter, grade levels, departments, tasks, or equipment; and the
determination as to whether, when and where there is a job opening;

3.108 job classification and the content and qualifications thereof except as
modified by this Agreement;

- 3.109 duties within the job description and standards of performance of all :

employees; and whether unit members adequately perform such duties
and meet such standards;

" ‘3 110 dates times. and hours of operatlon Dlstr|ct facilities, functions and -

activities;

3.111 safety and security measures for students the public, properties,
facilities, vehicles, materials, supplies and equipment, including the
various rules-and duties of all personnel with respect to-such matters;

3.112 rules, regulations-and policies for students and the public;

3.113 retirement of unit members for age or disability; and

3.114 termination or layoff of unit members, consistent with law, as a result of
the exercise of any of the rights of the District not limited by the clear

and explicit. language of this Agreement provided this shall not be a
waiver of the Union's rights to bargain the effects of layoffs.

All other rights of management not expressly limited by the clear and explicit
language of this Agreement are also expressly reserved to the District.

The exercise of any right reserved to the District herein in a particular manner
or the non-exercise of any such right shall not be deemed a waiver of the

12



3.4

3.5

3.6

3.7

3.8

3.9

District's right or preclude the District from exercising the right in a different.
manner, nor does the Union waive any rights guaranteed by law.

The District retains its rights to temporarily amend, modify or rescind policies
and practices referred to in this Agreement in cases of emergency.

An emergency for the purpose of this Article shall be an act of God, or natural
disaster such as, but not limited to earthquakes, floods, severe fires, major
attack, plague or a financial situation equivalent to one or all of the examples
above.

In addition, the declaration of an emergency which temporarily amends,
modifies or rescinds rights guaranteed under this Agreement shall be subject to -
judicial review: ‘
The explicit language of the other Articles of this Agreement shall take
precedence over this Article in any dispute between the parties as. to the
violation, implementation or interpretation of this Agreement.

-Any dispute arising out of or in any way connected with either the existence of

or the exercise of any of the reserved rights of the District is not subject to the
grievance provisions set forth in Article 7. However, this provision does not .
prevent the grievability of shared rights if found in other Ianguage in the
Articles of this Agreement.

It is understood and agreed that the District retains authority and-
responsibilities to direct; manage and control to the full extent of all laws the
business of the District except as limited by the express terms of the contract -
to insure the rights and educational opportunities of students and to maintain
the efficiency of the District's operation.

13



4.1

4.2

ARTICLE 4

GRIEVANCE PROCEDURE

DEFINITIONS

4.101 A grievance is a claim by an employee or an employee’s organization,
that there has been a violation, misinterpretation, or misapplication of
this contract.

4.102 An- aggrieved person is the person or persons, including the
organization, or representatives thereof, making the claim.

4.103 A "party in interest is any person who mighf be'required to take action,
or against whom action might'be taken, in order to resolve the claim. .

t

PURPOSE

4.201 The purpose of this procedure is to secure, at the lowest pessible
administrative level, a—resolution to the grievance caused from the
interpretation and application of this contract which may affect wages,
hours and terms and conditions of employment. The proceedings will be

kept confidential and as informal as may be appropriate at any level.of ..

the procedure.

4.202 Any employee-may at any time present grievances to his employer, and
have such grievances adjusted, without the intervention of the exclusive
representative, as long as the adjustment is reached prior to arbitration
and the adjustment is not inconsistent with the terms of a written
agreement then in effect; provided that the public.school employer shall
not agree to a resolution of the grievance until the exclusive
representative has received a copy of the grievance and the proposed -
resolution and has been given the ‘opportunity to file a response.

4.203 Since it is important that grievances be processed as rapidly as possible,
the time limits specified should be considered maximum and every effort
should be made to expedite the process. The time limits may, however,
be extended by mutual agreement.

14



4.3

4.204 In the event a grievance is filed when it cannot be processed through all
the steps by the end of the school year, and if left unresolved until the
beginning of the following school year, could result in harm to an
aggrieved person, the time limits set forth herein will be adjusted so
that resolution is complete prior to the opening of school.

PROCEDURE

4.301 Pre-grievance requirements: Any person with a problem requiring
resolution will first discuss the problem with the appropriate immediate
superior or representative of employee organization, either directly or
through a representative with the objective of resolving the matter
informally. If resolution is not effected, a grievance may be filed within
six calendar weeks of the event or circumstances occasioning the alleged
grievance.

4.302 An employee may file a grievance in writing simultaneously with the
‘ president of the employee organization, the Superintendent, and the .
person charged in the grievance.

4. 303 Within ten (10) days after receipt of the written grievance, the .
Superlntendent or his/her designee, or the president of the employee
organization will meet with the aggrieved person and a representative of
the emp‘loyee organization or the Board, in an effort to resolve it.

4.304 If the originator of the grievance is not satisfied with the disposition
above, or if no written decision has been rendered within ten (10) days
of the meeting specified in Section 4.303, he/she may within twenty -
(20) days of the meeting specified in Section 4.303 above, request in
writing that the grievance be submitted to an arbitrator. The arbitrator’s
decision will be in writing and will set forth to all parties his findings of
fact, reasoning and conclusions on the issues submitted. The arbitrator
will be without power or authority to make any decision which requires
the commission of an act prohibited by law or which is in violation of the

- terms of this agreement. The arbitrator will have no power to add to,
subtract from or modify the terms of this agreement, or the.written
policies, rules, regulations, and procedures of the District. Should it
become necessary to decide an issue, an arbitrator is required to review
issues of “external law.” Provided that the arbitrator abides by his or
her jurisdictional mandates, doesn't commit fraud, or have a conflict of
interest, the decision of the arbitrator shall be binding. Discipline of
employees is not subject to binding arbitration. All appeals of discipline
shall be subject to District policy and Education Code § 45113.

15



4.4

The employee organization alone, as opposed to the individual
unit member grieved, by written notice to the Superintendent or
his/her designee within fifteen (15) days of receipt of the request,

‘may submit a grievance to binding arbitration.

4.305 After a grievance has been submitted for arbitration, the moving party
shall request from the State Mediator and Conciliation Service a list of
five (5) arbitrators experienced in resolving grievances in the public
schools.

From the list of five (5) arbitrators from the State Personnel
Commission, nhames will be struck by the parties until one remains. The
flip of a coin will be used to determine who strikes first.

a.

The parties shali deveiop a written description of the grievance

and steps through which it 'has moved. The exact question or
issue which must be answered or solved, is to be specified in
writing. The document, when agreed to and signed by both
parties, will become the charge for the arbitrator.

In all instances, the arbitrator's recommendation or resolution of -

the grievance will be in writing and will set forth the finding of
fact, the conclusions reached, and the logic underlying those
conclusions. This document will'be submitted by the arbltrator to
the partles affected.

" Within ten (10) days ‘of recelpt of the arbitrator's conclusions and
recommendations, a Fnal decnsmn will be made and that decision

will be communlcated in wrltlng to the affected parties.

4.306 All costs for the direct services of the arbitrator will be borne e€qually: by

the Board of Education and AFSCME. Other costs will be borne by the

party incurring them. Costs of a transcript, if used by a party, shall be
borne equally.

RIGHTS OF EMPLOYEES TO REPRESENTATION

‘4, 401 No reprisals of any kind will be taken by.any person against any .

aggrieved person, any party in interest, any member of an employee
organization, or any other participant in the grievance procedure by
reason of such participation._

4.402 Grievants may be represented at all stages of the grievance procedure

by themselves or, at their option, by a representative. If a grievant
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4.5

does not choose to be represented, the employee organization shall be
given a copy of the grievance and the proposed resolution and have the
opportunity to file a response within five (5) working days.

MISCELLANEOUS

4.501 AFSCME may on their own behalf and on the behalf of the affected
employee, initiate a grievance which affects more than one employee at
one location.

4.502 If a grievance arises from action or inaction of a person at a level above
the school or department, the aggrieved person shall submit such
grievance. in writing to the Superintendent or his/her designee and the
employee organization.

4.503 Decisions rendered in Section 4.303 of the procedure will be in writing
specifying the decision and the reasons and will be transmitted promptly
to those parties in interest. Time limits for appeal shall begin the day
following receipt of written decision by the parties in interest.

4.504 When it is necessary for a grievant and his/her representative, or an
employee requested to appear to attend a grievance meeting or hearing
during the working day, such parties shall be released without loss of . .
pay.. A reasonable effort will be made to hold grievance hearmgs during
the grieving employee's workday.

4.505 All documents, communications, and records resulting from the
processing of a grievance shall be filed separately from the personnel file
of any participant.

4.506 Appropriate forms for the filihng and processing of grievances will be
developed jointly by the Superintendent or his/her designee and
employee organizations and provided by the District, as necessary, at
the cost of the District. '
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51

ARTICLE 5

WORKING CONDITIONS

DEFINITIONS

5.101 Permanent Employees: Employees hired on either a full-time or part-

time basis, with the understanding that their employment will continue
as long as their work and conduct meet the requirements of the District.
However, the employees will not be officially designated permanent
until the appropriate period of service has been rendered in. a
satisfactory manner. :

5.102 Short-term Employee: An employee seiving in a posntlon designated

as lasting lessthan six (6) months.

5. 103 Substitute: A substitute who works more than 75% of the work year

in the same assignment. Substitute employee means any person
employed to replace any classified employee who is temporarily absent
from duty, while-a position is posted and or Fllung a’' position for not

.Ionger than 60 days.

5.104 Probationéry Employee: An employee who is serving the District in a

position whose holder will be designated a regular or permanent
employee after the probationary period has been served.

4 5.105 Probationary. Period: The probationary period for all new employees

shall be a period of six (6) months.

a. In the case of a classified employee who has regular or
permanent status, but who is promoted to a higher classification,
there is a six (6) month probationary period in the new
classification.

b. All employees in positions subject to this contract, who have been
employees for a period of six (6) months or longer shall be
deemed to have permanent status; and those who have served
less than six (6) months, shall have probationary status until they
shall have served six (6) months.
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5.2

5.3

5.106 Proportional Credit: For the purpose of prorating service for District
benefits, probationary time, eligibility for step increment and salary,
173.33 hours of employment shall equal one month of full-time service.

HOURS

5.201 The regular time work week' for unit members shall not exceed forty
(40) hours; the regular time work day shall not exceed eight (8) hours.

5.202 Unit members shall have a minimum lunch period of thirty (30) minutes,
or a maximum lunch period of sixty (60) minutes. Whenever possible,
the lunch period shall be scheduled at the middle of the work day;
however, it is recoghized that emergencies may arise, and that under
such circumstances, lunch periods may be delayed. However, under no
circumstances will a unit member be required or requested to work any
portion of his/her uninterrupted, duty free, lunch period. In no case
shall the meal period be deemed to include the normal rest period.

5.203 Unit members are entitled to a fifteen (15) minute rest period during
each half of the standard working day. Part-time workers shall:be
entitled to a fifteen (15) minute rest period in each four (4) hour span of
work, and the rest period shall be scheduled approxmately in the middle
of the span.

JoB DESCRIPTIONS

5.BOi The duties and ‘responsibilities of the members of the classified
employees shall be fixed and prescribed in the job descrlptlon as
approved for each class by the-Governing Board.

5.302 Job descriptions will be maintained and made available in a separate
manual.

5.303 Within the limits of its resources, the Board will create and establish a
sufficient number of positions to adequately care for all phases of the
District's classified operations, and shall set the hours and days to. be
worked in each position. A sufficient number of qualified persons will, to
the best of the Board's ability, be employed to fill all such positions.

5.304 Maintenance classifications were developed to identify specialized trades
for Glazier, Locksmith, PIumber Shop Carpenter and Electronic
Technician. The District agrees that growth will allow more
speC|aI|zat|on within the trades but wants to insure that job descriptions
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guarantee that no employee will be unable to perform useful work if no
e work is immediately available within the specialization. The District also

feels that other less specialized trades persons should not feel that tasks

within the specialization are solely reserved for a specialist to perform.

5.305 The District agrees to involve AFSCME in the process designed to
achieve a systematic approach to the establishment of the "essential
functions" for appropriate unit classifications. AFSCME's interest in this
process is to insure that' for promotional positions the physical
requirements represent. actual requirements of the position. It is
intended that no contract language is required to implement this -matter,
but that this is an agreement designed to be self executing with
AFSCME's input; i.e., it will lead to personnel standards which will be
implemented. and that any necessary modifications to job standards or
job descriptions will be modified with AFSCME's agreement '

ASSIGNMENT

5.5

5.401 Classified employees are assigned to various duties by their immediate
supervisors upon approval ‘of the Superintendent -or his/her designee. -
Necessary changes in assignments may be made at any time through
procedures agreed toin negotlatlons

© 5.402 All other things being equal employees shall be given shift assngnment

preference on-the basis of senlorlty within his/her unit in the event of a
job vacancy.

5.403 No worker covered by this Agreement shall work a split shift unless -
mutual agreement between the unit member and his/her supervisor is
reached.

" REDUCTION IN WORK FORCE/SENIORITY

5.501 An employees longevity is defined as provided by the California
Education- Code. It shall be applied as follows:

a. In the event that the District deems it necessary to reduce the

working force, the last worker hired within the classification so
reduced shall be the first worker laid off. In rehiring, the last
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5.6 SAFETY

5.601

5.602

5.603

5.604

5.605

worker laid off shall be the first to be rehired. The re-
employment of laid off workers shall take precedence over any
other type of employment.

b. Employees laid off who are willing, competent, and qualified to
perform duties within another job classification, should refer to
Article 6.10 "Other Layoff Considerations" for procedures.

The District shall furnish each employee a place of employment which is
safe and healthful for the employees therein, and shall conform to, and
comply with all health, safety and sanitation requirements imposed by
state and federal laws.

The District and AFSCME agree to a Injury and Illness Prevention
Program Committee which meets monthly with unit representation from
clerical, maintenance, grounds, custodial, police services, and food
service. The task will be to monitor and recommend good safety .
practices. :

The District will implement IIPP State-mandated guidelines.

The District and AFSCME agree to initiate a joint training program in -
safety for District employees, and the District will reqularly consuit W|th
AFSCME on identified safety concerns.

Employees shall not be required to work under unsafe or hazardous
conditions or to perform tasks which endanger their health, safety or
well being. .

An employee may use reasonable force as is necessary to protect
himself/herself from attack, to protect another person or property, to
quell a disturbance threatening physical injury to others, or to obtain
possession of weapons or other dangerous objects upon the person, or
within control of a pupil.

Employees shall immediately report cases of assault suffered by them in
connection with their employment to their immediate supervisor and to
local enforcement agencies. Such notification shall be immediately
forwarded to the Superintendent or his/her designee, who shall comply
with any reasonable request from the employee for information in the
possession of the Superintendent or his/hef designee relating to the
incident or the person mvolved and shall act in appropriate ways as
liaison between the employee, the person, and the courts.
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5.606

If criminal or civil proceedings are brought against an employee alleging
that he/she committed an assault in connection with his/her
employment, such employee may request the Governing Board to
furnish legal counsel to defend him/her in any civil action or proceeding
brought against him/her within the limits set by law.

5.7 UNIFORMS

5.701

. 5.702

- 5,703

A uniform allocation will be provided for custodial, maintenance,
grounds, purchasing warehouse, food service warehouse, and police
services employees for wear while on duty.

a. Food Service personnel will be provided with aprons because no
uniform is required. Current practice allows food service staff to
wear school logo shirts and feel more a part of that site. School
logo shirts are not considered a part of uniform allocations and
are voluntary wear on the part of the employee. Given the fact

" that the District hired: fifty (50) new people in food service last
year, the cost of the uniform allowance would be $15,000.

Uniform guidelines for police services: are stipulated in Article 5.9 of this
Agreement. o

w

Only probationary/permanent employees are eligible for the uniform

.allocation.

5.704

The uniform allocation will be six (6) industrial shirts annually.and one

(1) jacket every three years. Employees may elect to use the

5.705

5.706

5.707

equivalent dollar value of the uniform allocation towards the purchase of
optional wear listed in Article 5.8. The District shall provide a number of
uniforms as negotiated in bargaining, with the District bearing all costs. -

Uniform articles remain the property of the employee.

Unit members are required to wear allocated uniforms while carrying out
the duties and responsibilities of their position. The provisions of Article
6.11 of this Agreement may be followed should any employee be out of
compliance with this uniform policy.

Uniform specifications (color, matefial, styling, etc.) are governed by the

Elk Grove Unified School District. Clothing items not complying with
specifications are not to be worn.
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5.8

5.9

5.708 Employees must begin each work day clean, neat and attired in properly
fitting prescribed uniforms. Uniform items, optional wear items, and
pants with visible areas of wear or disrepair will hot be worn.

5.709 The District agrees to stock back braces in the warehouse for those
employees whose job regularly and routinely requires heavy lifting.
Employees who believe that they need to have such a brace may make -
application to the warehouse through their immediate supervisor. Those
employees who have had previous back problems must wear such
braces when performing any heavy lifting.

5.710 Foul weather gear will be available to each work site for émployees to
work outside during inclement weather.

5.711 Protective devices will be available to each work site for employees to
work outside during inclement weather.

D1STRICT-PROVIDED UNIFORMS AND APPROVED OPTIONAL WEAR

REQUIRED ITEMS:

Men's industrial shirt and patch color*
(short sleeve and long sleeve)
Women's industrial shirt with patch color*
(short sleeve and long sleeve)
Light-weight industrial jacket with patch color*
OPTIONAL ITEMS:

Knit pull-over shirt with pocket with patch color*
‘50% polyester, 50% cotton

Color*: Color is determined by the department
Grounds green
Maintenance brown
Custodial blue

Purchasing warehouse tan pinstriped
Food Service warehouse gray pinstriped
Mailroom tan pinstriped

BADGES

The District agrees to make available identification badges for classified
employees within the unit. The criteria for those who will be given priority for
the badges would be those most likely to be on multiple District work sites and
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need the badge. to identify themselves as District employees. Others would
have the badges available if either the'employee or the employee's supervisor
believe that the badge would be important.
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ARTICLE 6

EMPLOYMENT PRACTICES

6.1 VACANCY ANNOUNCEMENTS

6.101 Vacancy notices will be posted at each school or job site for a minimum
of eight (8) working days.

a. Vacancy notices will be numbered in order of issuance.

b. Classified vacancy notices will be mailed to requesting unit
members during the summer months.

C. One copy of each notice will be provided to the Union.

6.102 Vacancy notices shall include, but not be limited to: job titles; worksite;
work hours, week, and year; wage level; application deadline, and
application requirements.

6.103 Personal interviews will be conducted by appropriate supeWisors before
filling all advertised vacancies. Qualified in-district applicants will be
interviewed.

6.104 Applicants for a vacancy shall be notified in writing when the selection is
made.

6.105 In the event that one or more applicants are equally qualified for a
vacancy, the applicant with the greatest seniority shall be given
preference.

6.106 The filling of vacant positions shall be done in accordance with the
regular position selection procedures outline in this section.

6.107 The District will announce all summer school vacancies and special
summer programs conducted by the District to all District classified staff
by April 15 via the procedure used to announce all Summer School
vacancies. Summer School vacancies and special summer programs
may involve a summer school application. In such cases, personal
interviews may not be necessary.
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6.2

6.108 The District will not offer any summer school or other special summer
program openings to non-bargaining unit applicants until it is
ascertained that no bargaining unit employees either meets the
qualifications for the vacancy in question or applies for the open position
in a timely fashion. as specified in the posting.

REQUIREMENTS

6.201(a) Apblicants for appointment to the classified staff shall fulfill the
requirements and meet the standards as defined in the job
- description as approved by the Governing Board. In.addition,

applicants must meet the fingerprinting requirements of California |

law prior to reporting for work. °

6.201(b) New unit members. are to receive an orientation packet of

relevant job |nformat|on from the District.

6.202 Age of the |nd|V|dua| shall not be a factor .in the hiring, continuing

employment, or releasing of an.employee who is otherwise qualified for

employment by the District, consistent with limitations set forth in the
California Education Code

6.203 Education and Experlence All persons employed to fill any regular full-
time, or part-time position; should possess substantially the desirable
gualifications of education and experience described in the official class

specifications, . provided however, that the Board may authorize.the.

appointment of persons havnng less than the appropriate quallfcatlons if
fully qualified persons cannot be recrwted :

6.204 No inquiry in regard to his/her race, color, religious'creed' sex, -or
national origin shall be made of a person proposed for, or seeking
employment. '

6.205 Special Driver Certificates: The District shall reimburse unit members
the renewal cost of any special drivers certificate (other .than a Class C
drivers license) required in the performance of their duties. This shall
include a Class A or B license for those employees whose job description
requires such a license.

It is the policy of the Board to pay for the cost of a physical examination
associated -with Class A or B license job description requirement up to
$50, (unless the District can negotiate and designate one for less or it
would be covered by current insurance) subsequent to employment if
such examination should be required by the Board,
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6.3

6.206

6.207

6.208

The Board reserves the right to require an extensive physical
examination as a condition precedent to employment and, if
circumstances justify, such an examination may be required of any
employee at any time following their date of employment. The cost of a
physical examination prior to employment shall be paid by the applicant.
It is the policy of the Board to pay for the cost of physical examination
subsequent to employment if such examination should be required by
the: Board.

All employees upon initial employment-shall present evidence of having
submitted to examination (chest x-ray, skin test, or other tests designed
as acceptable by the County Health Department), to determine that they
are free of active tuberculosis prior to commencing service and every
four (4) years thereafter or more often if directed by the Governing
Board upon recommendation of the local health officer. These
examinations will be at District expense. if they are not available without
cost.

Retiree - Substitute List: In those instances where retiring employees
immediately sign up for the substitute list, there will be no requirement
that they take a preemployment physical to substitute for the position
vacated by retirement.

TRANSFER

6.301

6.302

6.303

6.304

A transfer is defined as a move from one site or location to -another
within the same classification.

An voluntary transfer is one initiated by the employee.

An involuntary transfer is one initiated by the District.

Except when done pursuant to a disciplinary process, involuntary
transfers shall not be punitive. Management decisions on involuntary
decisions shall be final. However, an opportunity will be provided for
the employee to discuss the transfer upon written request.

a. Employees will not be involuntarily transferred more than once in
three years unless the District can show that its educational
program is made less effective or efficient by continuing the
employee in his current Egsition.

b. An employee who has been involuntarily transferred shall retain the
job classification, work year, hours, compensation, and benefits
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provided for in this contract. If the shift hours are to be modified,
an attempt will be made to accommodate the needs of the
employee.

6305 Voluntary transfers are encouraged to allow an employee to
“accommodate, personal, professional and family choice for job location.

a. Requests for transfer submitted to Human Resources shall be active
for one (1) year from the date of filing. A transfer form will be
prepared in consultation with AFSCME to facilitate the transfer
process.

b. Only employees in good standing are entitled to apply for voluntary
transfer. Good standing means that an employee has a current
evaluation of satisfactory or better in all areas and is not on an
improvement plan or unscheduled evaluation cycle.

c. A current employee with five or fewer years of seniority will be
granted a transfer preference of 2.4 points. Current employee with
'six or more years of seniority will be granted a transfer preference
of 4.8 points after candidates are ranked on the following criteria:

Relevant experience within the job classification

Positive relationships with co-workers

Productivity ,

Performance qualifications of the employee (or applicant)
Organizational skills

Specific criteria listed in the vacancy posting

oOUVAWNE

d. All vacancies for which no employee has employment rights shall be
posted for no less than seven (7) days. Employees with transfer
requests on file, employees applying for transfer in response to the
vacancy posting, and outside applicants shall be placed in the pool
for consideration for an interview and assessed on a forty-eight
point scale. The assessment process shall evaluate information
available to the District which tends to predict the above criteria.
The above preferences will be applied to internal candidates after
the rating process. Interviews will be conducted for the most
qualified candidates.

6.306 Employees temporarily reassigned to perform the duties of a higher
classification for more than five days shall be compensated at the
appropriate rate. '

6.307 Employees within an existing classification which is reclassified who

~ meet the minimum qualifications of the new classification shall occupy
. the same step on the new classification.
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6.4

‘CLOSED PROMOTIONAL POSITIONS

6.401 a.

The following positions will be closed promotional:

- Accounting Clerk II
Custodian II
Duplicating Operator II
Grounds Worker III (Grounds Worker II - Entry Level)
Maintenance III (Maintenance Worker II - Entry Level)
Payroll Technician II
Payroll Technician III
Personnel Clerk II
School Clerk II
Typist Clerk II
Typist Clerk III
Food Service Assistant II

To receive interview consideration for closed promotional
positions unit members must:

(1) be currently working in the entry-level classification for the
closed promotional position for which they are applying;

(2) have successfully -completed probationary status in their
current position by the closing date of posting; and

(3) have a current satisfactory performance evaluation.

After the closing date of a posted closed promotional position, if
less than two unit members within the entry-level classification
apply, other inside and outside applicants will also receive
interview consideration in order to insure that there is an
adequate applicant pool.

As closed promotional positions arise, they will be posted on the
regular posting schedulé prepared by the Human Resources. Unit
members interested in closed promotional openings must adhere
to the timelines and instructions for applying to receive interview
consideration. '

6.402 PROMOTION OR TRANSFER SALA‘RY".PLACEMENT CRITERIA

MR

Promotion or transfer salary placements effecting a change to a higher
salary range will be implemented by placement on the experience step
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6.5

6.6

(excludes training class increments) which results in no less than a 7%
raise in salary; but in no event shall the employer be required to exceed
step 5 on the assigned range. Transfer to a lower range will result.in
the least salary decrease to the employee.

A classified employee being transferred to a lower classification for a
temporary period of twenty (20) days shall not suffer a loss of salary. A
classified employee being transferred to a higher classification for a
period of one week or longer shall receive an appropriately higher rate of

. pay for the time served. An employee being permanently transferred to
another classification, either lower or higher,. will remain on the same
step, but will receive the salary called for by the classification to which
the employee is transferred.

PROMOTION

6.501 The District shall encourage efnployee advancement through promotion.
Unit members shaII be notified of vacancies as prowded for in th|s
Article.

f6 502 In-district appllcants for a posmon will be screened for qualifications and

evaluatlons and unit meémbers will be excused from work, when
necessary, for all District scheduled tests and interviews.

6. 503 The ‘District Promotlonal Report will be available to AFSCME upon

request

6.504 Training opportunltles to enhance promotability will be available to those .
who request.

‘PROBATION

6.601 The probationary period shall be a period of six (6) months. Time ion
leave of absence shall not apply toward completion of the probationary
period.

6 602 All new employees of the District and present employees promoted to a
higher classification must satisfactorily serve the - District for the -
prescribed probationary period of time before attaining the status of a
regular or permanent employee. At the satisfactory conclusion of the
established probationary period, each employee is deemed to be a
permanent employee.
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6.7

6.8

6.603 If, however, a person serves as a temporary employee, and then
becomes a regular employee in the same classification, his/her service in
the temporary status shall count toward completion of the probationary
period provided there has been no substantial break in service. In these
cases, vacation and sick leave accrued from the date of initial temporary
employment shall be computed according to the percentage of time
actually worked and accredited to the employee.

6.604 During the probationary period, a new employee may be dismissed at
the discretion of the Superintendent or his/her designee. A presently
employed employee promoted to a higher classification may be returned
to his/her former classification at the discretion of the Superintendent or
his/her designee.

6.605 Employees returning to District employ after a complete break in service
of six (6) months or more, shall again serve the prescribed probationary
period before attaining regular or permanent status.

-PERMANENT STATUS

‘6.701 Classified employees to be designated as permanent employees of the

District must serve a six-month probation period.

6.702 The implementation of the employing agreement shall be according’to

the officially adopted .and published job classification plan, and the .

officially adepted and published bargaining unit wage schedule.

PERSONNEL RECORDS

6.801 Personnel records shall be Kept on all current employees and shall
include the following:

a. Employment status

b. Evaluations

o} Changes of status

d. Other related materials

6.802 A separate folder containing each employee's salary information shall be
retained in the Payroll department.

6.803 An employee of the District shall have the right to review the contents
the employee's personnel file maintained in the District's Human
Resources Department. ‘A designated employee organization
representative may, at the classified employee's request, accompany
him/her in the review.
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6.9

6.804 A classified employee shall be provided a copy of all materials before it is
placed in his/her personnel file. He/she shall also be given an
opportunity to initial and date the materials and to prepare a written
response to such materi'als within ten (10) working days of receipt of the
materials. The person or persons who draft and/or place materials in a
classified employee's personnel file shall sign the materials and signify
the date of which such materials were drafted and placed in the file.
The written response shall be attached to the material.

6.805 The administration shall keep a log indicating the persons who have
requested to examine a personnel file as well as the dates the requests -
were made. Such log shall be available for examination by the classified
employee, or his/her designated employee organization representative,
if so authorized by the classified employee.

6.806 Access to personnel files shall be limited to the employee's supervisor on
a need-to-know basis. The contents of all personnel files shall be kept in -
the strictest “confidence. All personnel files will be considered -
confidential and will not be available to persons other than the employee
and those authorized by the Superintendent or his/her designee.

6.807 All written materials files (except for those prohibited by law) shall be
available for inspection-by the employee involved in the presence of a
Human Resources representative, by appointment.

‘EVALUATION

6.901 Probationary employees shall be evaluated by the immediate supervisor
on or before the 90th day of employment;, and a final evaluation on or
before the 170th day of employment.

6.902 Each classified employee, and the manner in which he/she discharges
his/her assigned duties, shall be evaluated annually. Such evaluation
report shall be forwarded to the Director of Classified Personnel.

. 6.903 Permanent employees will be evalhated by the immediate supervisor a

minimum of once a year, near the employee's anniversary date (hire
date). ‘

6.904 Sections 6.902 and 6.903, notwithstanding, and. evaluation of a
classified employee shall be made at any time if his/her job performance
of assigned duties, attitudes, or conduct on or off the job, are considered
to warrant such.
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6.10

6.905

6.906

6.907

6.908

6.909

The District agrees that evaluators should provide actual notice either
orally or in writing which will reasonably apprise the employee of
performance problems prior to them being noted on the final evaluation
summary. This requirement is not intended to prevent an evaluator's
direct feedback on the final evaluation summary of inappropriate
behavior which any reasonable employee should have known was not
appropriate.

The District agrees to provide notice to employees of his/her rights to
representation for all who will receive unscheduled evaluations

A copy of the evaluation shall be given to the employee and discussed
with him/her, and acknowledged by the employee by signature. A copy
shall be retained by the supervisor and the employee, and one copy
forwarded to the Human Resources. In the event the employee
disagrees with the evaluation, he/she may within twenty (20) working
days submit a written statement to be attached to the evaluation.

The Board recognizes the right and privilege of an employee to evaluate
his/her position and working conditions, and to make requests,
criticisms, suggestions or complaints, provided such are made through
the proper channels.

The District agrees to advise AFSCME in a timely manner when it
determines that an unscheduled evaluation is to be conducted.

LAy OFF

- 6.1001 Classified personnel laid off because of lack of work or lack of

funds. are eligible for re-employment for a period of thirty-nine
(39) months and shall be re-employed in preference to new
candidates.

6.1002 Persons re-employed during this period are entitled to all leaves

which were accumulated prior to their lay-off.

6.1003 Seniority shall be determined by date of hire with the District in a

regular classified position.

6.1004 To facilitate a reduction in the classified work force necessitated

by a lack of funds and/or a lack of work, the District shall lay off
classified employees in accordance with the applicable sections of
the Education Code and as supplemented below.
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DEFINITIONS

1.1

1.2

1.3

1.4

1.5

1.6

Layoff. The termination of an employee because of lack of
work and/or a lack of funds. An employee may be laid off
if: : :

-1.171 a position is being eliminated and the employee has

the least hire date seniority in the classification;

1.1.2 the employee has been displaced following the
return from leave of an employee with greater hire
date seniority;

1.1.3 the employee has been displaced by an employee
whose position was eliminated; or

1.1.4 the employee has been unable to return to duty
’ following the exhaustion of specified periods of paid
and unpaid illness or industrial accident leave.

Reemployment .Rights. The right to the next vacant
position in a classification ahead of any person who is not
higher on the reemployment list and ahead of all new

.applicants. -

Reemploymeni-..List. - A list of the names of laid-off

.employees, arranged in rank from the greatest to least hire

date seniority in the classification from which laid off, plus
higher classifications.

‘Bumping Rights. The right, when actually facing layoff,
to displace the. least. senior employee in the same

classification or a-lower classification in which the employee
who is facing layoff has formerly held permanent regular

status.

Break in Service. A complete separation of a regular
employment relationship with the Districc. A Board-
approved'leave of absence, either paid or unpaid,-is not
considered a break in service.

Higher classification. Service in any classification within
job families which receives a higher rate of pay than the
classification being laid off. The basic salary range for a
classification is the determining factor and not
responsibility or longevity of individual employees.
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1.7

Hire Date Seniority. The employee's first day of paid
probationary service in a classification.

PROCEDURES FOR LAYOFF

2.1

2.2

2.3

2.4

Notice of Layoff. The District will give employees and
AFSCME no less than thirty (30) calendar days notice prior
to the effective date of their layoff. Such notice shall
inform the employee of displacement rights, if any, and
reemployment rights.

Criterion for Layoff. Length of service (seniority) shall be

the only criterion used to effect layoffs. Length of service
shall be calculated on date of hire within the classification
worked. If two (2) or more employees within a
classification have the same hire date, the longevity base
date will be used to determine as to who shall be laid off
first and if that date is the same then the first day of paid
service with the District will be used, and if that is the

same, then the determination will be made:by lot.

Order of Layoff.

2.3.1 Classified employees shall be laid off in inverse order
of hire date seniority by job classification.
Employees who have been employed the shortest
time in the classification, plus higher classifications,
shall be laid off first.

2.3.2 No permanent or probationary classified employee
shall be laid off from any position while employees
serving short-term or substitute status are retained
in positions of the same classification.

Rights of Employees Upon Layoff.

2.4.1 A reemployment list for each classification subject to
layoffs will be established and maintained for at least
thirty-nine (39) months, or until exhausted,
whichever is sooner.

2.4.2 The names of employees who are laid off will be
placed on the reemployment list by hire date in
accordance with length of service in the
classification, plus higher classification.
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2.5

2.4.3

2.4.4

2.4.5

2.4.6

Persons on. layoff reemployment lists will be
reemployed over all other candidates for a position
vacancy within the laid off person's classification.

Employees on reemployment lists shall be eligible to
compete for vacancies for which they can qualify and
shall be-‘considered as promotional applicants; as
provided for in the rules of the District.

An employee who meets the qualifications may elect
retirement under the Public Employees Retirement
System and  shall be placed on an appropriate
reemployment list. If an employee subseqguently
accepts, in writing, an appropriate vacant position
within the period of thirty-nine (39) months, the
District shall maintain the position until PERS has
processed the  request for reinstatement from
retirement.

Those ‘ent‘,itjed to-bump may bump into a position of

‘greater, same, or fewer hours.

Demotions in Lieu of:Layoff. .

2.5.1

In lieu of being laid off, an employee may elect

. demotion. to a .classification with a . lower salary

status in which theiemployee had: previously served

- ‘under permanent status provided that the employee

2.5.2

2.5.3

2.5.4

has a greater hire date seniority in the classification
than the incumbent employee. The employee shall
be allowed to bump the employee with the least hire
date senijority in the lower classification.

Any employee will be automatically considered for
demotion in lieu of layoff unless he or she indicates
otherwise., The employee must notify the District in
writing within five (5) working days after receiving
layoff notice and rights to demotion.

Any employee demoted pursuant to this rule shall
receive the closest salary step of the new salary
range of the classification which is closest to, but not
greater than, the employee's present salary.

An employee displaced pursuant to this rule shall

have the same rights as persons laid off for lack of
work or lack of funds.
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REEMPLOYMENT

3.1

3.2

3.3

3.4

Laid-off employees are eligible for reemployment in the
classification from which laid off for a thirty-nine (39) month
period from the effective date of layoff and shall be reemployed in
the reverse order of layoff, as vacancies become available.
Employees shall not have to apply or interview to obtain his/her
‘position.

Laid off employees who, at the time of layoff, took voluntary
demotions or voluntary reductions in assigned time shall be, at
the employee's option, returned to a position in their former
classification or to a position which increases assigned time as
vacancies become available for an additional period of twenty-
four (24) months provided that the same tests of fitness under
which they qualified for appointment to the classification still
applies. Such employees shall be ranked in accordance with their
hire date seniority on the reemployment lists.

"When a vacancy occurs in a classification for which a layoff

reemployment list has been established, the senior employee will
be notified and given the opportunity to accept the vacancy. The
laid off employee may decline the offer of employment and retain
their position on the list. The offer will then be made to the next
person on the list. The laid off employee will only be eligible for
the position the employee held when laid off. A laid off employee
may refuse the first offer, but the rejection of the second will
constitute a waiver of the employee's statutory right to be on the
reemployment list. '

An employee who has been laid off for lack of work or lack of
funds, and who is on a layoff reemployment list, may be
employed as a substitute or short-term employee in his original
classification or any other classification for which qualified, and
such employment shall in no manner jeopardize or otherwise
affect the employee's status or eligibility for reemployment.

OTHER LAYOFF CONSIDERATIONS

Employees who are subject to layoff will be offered vacant positions at
an equal or lower classification within the unit job family from which the
employee was displaced. :

The District will notify AFSCME of pending layoff actions which affect
employees within the bargaining unit.
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A Job Family is a group of classifications whose essential functions are
closely related but require progressively more complex skills to perform
successfully as you progress up the job family ladder.

The employee who is placed in a vacant position ,WIthin’ the job family

must meet the minimum qualifications of that position and will be

required to serve a six month probationary period. Should the employee -

not successfully complete the probationary period, the employee would

be placed on the 39 month reemployment list for which the employee
. would otherwise have been qualified.

On notification of layoff, employees may file with the District a list of
classifications in which the employee is interested. Except for closed
promotional positiens, the District will interview the employee for
" positions where the employee meets the minimum qualifications.

The definition of "job family" is intended to be narrowly defined (i.e.,
Typist Clerk I, II and III), and not to be more broadly defined (i.e.,
Typist Clerk III and Staff Secretary I); however, the District will continue
to attempt to accommodate employees to be laid off to other vacant
. positions within other classifications . provided no law prevents that
- accommodation. )

6.11 SuUSPENSION/DEMOTION/DISMISSAL

6.1101 Suspension means either temporary removal of any employee
from his/her position with loss of pay as a disciplinary measure, or
his/her removal, with-or without loss of pay, preliminary to investigation .
of charges pending demotion or dismissal.

6:1102 Demotion means reduction: of an employee from a given class (or
group of similar positions combined under a common title) to a class
having a lower salary rate.

6.1103 Dismissal means termination of an employee from his/her
position for cause in accordance with the provisions of the Education
Code and this contract. (See Appendix B)

6.1104 . Under this policy, no classified employee of the District designated
as permanent shall be subject to suspension, demotion, or dismissal,
except for reasonable cause as designated in this contract, (and the
officially adopted pertinent rules and regulations of the Board) as
detrimental to the efficiency of the service or welfare of the District.
Causes for suspension, demotion, or dismissal are listed in Appendix B.
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6.12

6.1105

6.1106

6.1107

However, nothing in this policy shall be construed as preventing Iayoﬁ’s
for lack of work and/or lack of funds.

For cause, a classified employee may be suspended immediately by
his/her immediate supervisor with immediate notification of such action
being transmitted to the Assistant Superintendent. for Human
Resources or his/her designee.

Written notice of such suspension, and the reasons thereof, shall then
be filed with the Assistant Superintendent for Human Resources or
his/her designee by the suspending official within twenty-four (24) hours
of the action. Copy of such notice shall be postmarked or hand
delivered to the concerned employee.

Prior to conducting a disciplinary conference, the’ District agrees to
provide notice of the nature of the conference and the right of the
employee to representation.

HEARING PROCEDURE

6.1201 Any. permanent employee who is suspended, demoted,  or

dismissed from the classified service, shall be given immediate written
notice of the cause thereof.

6.1202 Within ten (10) work days of the effective date of the disciplinary

action, he/she may make request for hearing and shall be given
notification of the date of such hearing at least ten (10) days prior to the .
hearing in order to permit him/her to prepare an appeal. A hearing shall
be conducted by the Governing Board, or its designated representative.
At the conclusion of the hearing, the decision to sustain or deny the
appeal shall be made by the Governing Board.

6.13 DRUG TESTING FOR SAFETY SENSITIVE POSITIONS

The District—encourages employees in safety sensitive positions to
indicate as early as possible if a drug or alcohol problem exists. By
establishing a standard of rehabilitation which says that if you come
forward voluntarily (prior to a positive result in a random drug or alcohol
screening), it will encourage employees to confront their needs as early
as possible (because if they wait, they will be terminated if found
positive). The District and AFSCME are beneficiaries of the public trust
which says that those performing public service in safety sensitive
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6.14

6.15

positions should be held accountable for strict standards to insure public
safety. We believe that it would be inappropriate to allow those testing
positive to continue in the public service, '

b. . Unit members employed in safety sensitive positions are required to
adhere to the District's Drug and Alcohol Testing Program, Policy and
Reference Guide. '

SEPARATION

6.1401 It is the policy of the Board that a notice in writing of .non-
‘ continuance of his/her employment with the District must be given the
employee concerned at least three (3) calendar weeks prior to the date

of separation.

6.1402 A classified employee desiring that his/her employment be not
- continued shall so notify the District in writing at least two (2) weeks
prior to desired date of separation. ‘

‘SERVICE AWARDS FOR EMPLOYEES

"6.1501 In accordance with.Section 44015 of the Education Code of the

State of California, the Elk Grove Unified School District of Sacramento
County, California intends to reward employees of the District who have
made important and significant contributions to the District and to the
children of the District.

-6'.'1,5.02 The Superintendent is hereby directed to prepare and adopt

procedures to carry ‘out and implement this policy. This policy and the
rule adopted by the pursuant thereto shall apply to those employees
who received awards in accordance with this policy but prior to the
adoption of rules by the Superintendent.
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ARTICLE 7

HOLIDAYS/VACATIONS/LEAVES

7.1 HoLIDAYS

7.101. The following fifteen (15) holidays will be designated on the annually
negotiated classified calendar:

Independence Day

Labor Day

Veterans Day

Thanksgiving Day

Day Before and After Thanksgiving Day
Local Holiday of December 25

Last Working Day Before Local Holiday of December 25
New Year's Day

Last Working Day Before New Year's Day’
Martin Luther King Jr Day

Lincoln Day

Washington Day

One Local Holiday

Memorial Day

7.102 Employees will receive those holidays falling within their working year.
Holidays falling within the employees vacatlon period do not count as
vacation days.

7.2  VACATIONS

7.201 Definitions: Month—a calendar month beginning on the first day of the
calendar month and
ending on the last day of the month.
Fiscal year—the period from July 1 to June 30.

a. Any employee beginning work prior to the 16th day of the month

will be considered (for'vacation purposes only) to have begun
work on the first day of the month.
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Any employee starting to work after the 15th day of the month
will be considered (for vacation purposes only) to have begun
work on the first day of the following month.

Any employee terminating after the 15th day of the month, will
be considered (for vacation purposes only) to have terminated
work on-the last day of the month.

- Any employee terminating 'before the 16th day of the month will

be considered (for vacation purposes only) to 'have terminated on

the last day of the preceding month.

. 7.202 General Provisions:

All regularly employed classified employees working full or part time
shall receive vacation as follows:

a.

Unit_members who are émployed full time are allowed the
number of working days of vacation with pay each year as
Speciﬁed in Section 7.'204.

Less than-one year's serV|ce earns vacation in proportion to the
time served. - !

Part time employees on regular contract earn vacation which is
prorated according to the time served.

Summer school empldy‘ees earn sick leave or vacation ‘as
provided in Section 45102 and any other applicable sections of
the California Education Code.

The term of employment to be used for determining vacation time
shall be based on the time served by the employee during the
fiscal year July 1 to June 30 of the following year.

Absence from duty of a member of the classified staff due to

accident, bereavement, illness, quarantine, jury duty, being

subpoenaed as a trial witness, or in response to a governmental

summons not caused by his/her own connivance or misdeeds,
shall not be considefed as an interruption in continuity of service
in the determlnatlon of vacation rights.

- Vacation- credlt will be granted for leaves of less than one month and
for the use of earned accumulated sick leave.

Earned vacation days in one year must be used by the end of the
following fiscal year, but in no case shall earned, accumulated
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vacation days exceed 30 in any fiscal year. If the unit member's
supervisor denies the opportunity to use the vacation within the
limits above, it shall be paid no later than 30 days after the close of
the fiscal year.

7.203 Use:

a.

Vacations will be granted only at times of the year when they will
not interfere with the normal operation of the school or
department and require prior approval by the employee's direct
supervisor.

Eligible employees must apply for vacation to the supervisor at
least two (2) weeks in advance of the desired beginning date.
Special consideration shall be given to emergencies.

The District will consider the preference of the employee in the
scheduling of vacation leave, and particular concern will be paid
to allowing employees to schedule vacation when families can be
together.

An employee who anticipates termination in this District may take
accrued vacation prior to the termination date with proper
approval.

All - vacation. may be canceled without notice in event of
emergency. :

7.204 Accrual Rate:

a.

For the first year of employment, vacation time will be earned at
the rate of one'day per month. '

Beginning with the second year of employment, vacation time will
be earned at the rate of one and one-fourth days per month.

Beginning with the fifth year of employment, vacation time will be
earned at the rate of one and one-half days per month.

Beginning with the tenth year of employment, vacation time will
be earned at the rate of one and two-thirds days per month.

Beginning with the 'ﬁfté:enth year of employment, vacation time
will be earned at the rate of two days per month.
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7.3

LEAVES

7.301 General Leave Policies

a.

Except as otherwise provided in this Agreement, all leaves require
prior District approval.

If theré is evidence of leave abuse, the District may require

. supporting documentation of stated reasons for leave. Such

evidence shall be required within a reasonable time. Leave abuse
shall be grounds for appropriate disciplinary action.

Eligible employees on paid leave shall continue to receive the
benefits provided in Article 9, Benefits.

Eligible employees on unpaid leave shall be entitled to continue
their health and welfare benefit coverage at their own expense.

When feasible, at least twenty-four (24) hours notice shall be
given of leave to be taken. For long-term leaves, notice shall be
given within one (1) week of knowledge of the occasion for leave.

The District may require a physical examination at District
expense by a medical practitioner to confirm fitness to return to
work and/or perform assighed duties.

An employee who does not return at expiration of leave may, ten
work days following the expiration of the leave, be deemed a
voluntary resignation and his/her employment may be terminated
by the District. : '

Immediate family referred to throughout Article 7 shall mean the
mother, father, husband, wife, son, daughter, brother, sister,
grandfather, grandmother, grandson, granddaughter, mother-in-
law, father-in-law, son-in-law, daughter-in-law, brother-in-law,
sister-in-law, stepfather, stepmother, stepchildren, foster parents,
or any relative living in the immediate household of the
employee.

7.302 Sick Leave -- General Provisions

. a.

Sick leave or absence with pay due to illness or injury is a
privilege granted to school employees to protect the health and
welfare of both employees and students.

Employees are encouraged to use their sick leave when they are
ill to’ enable them to regain and remain in good health. Among
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the reasons for which sick leave may be used are dental care,
doctor visits, or other health purposes which require specialized
treatment for themselves or any person in the household. Sick
leave used for dependents is not to exceed three (3) days
annually unless special circumstances are approved by Human
Resources.

Absence by reason of illness or injury shall be governed by the
following provisions:

Classified employees shall be entitled to leave of absence for
illness, accident, quarantine, or injury as provided by the
Education Code. Any unused portion of the earned annual sick
leave shall be accumulated without limit and is transferable within
one year from district to district as provided by the Education
Code.

Requests for transferring. sick leave are available ‘in the Human
Resources office. '

A permanent employee who resigns and is re-employed within
thirty-nine (39) months, shall have reinstated all unused sick
leave- credit existing at the time of resignation.

Verification of iliness by a medical doctor may be required by the
District for any absence of five or more days for which sick leave
is claimed.

Each month the employee is provided a pay warrant which
reflects his/her accrued sick leave.

7.303 Procedures for Request for Leave

A Request for Leave of Absence form (Appendix D) provided by the
District shall be completed by each employee requesting a leave noting
specifically:

®aonoo

Type of leave

Explanation of purpose of leave

Inclusive dates of leave (from through )
Signature of employee

Signature and recommendation of supervisor

7.304 Sick Leave -- Accrual Rate

a.

Allotment - all classified employees employed five (5) days a
week shall be granted twelve (12) days leave of absence with full
pay each year for illness or injury exclusive of all days they are
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not required to render service to the District. Such sick leave
shall be prorated for classified .employees employed less than full
time. Full time is defined as (a) eight (8) hours a day, or (b) forty
(40) hours a week.

b. A new employee is eligible to take no more than six (6) days, or
the proportionate amount to which he/she may be entitled under
this section, for the first six (6) calendar months of active service
with the District.

C. If an employee does not take the full amount of leave allowed in
any one year, then the amount not taken shall be accumulated
from year to year.

7.305 Industrial Accident and Iliness Leave

. Eligibility for Workers' Compensation in addition to that required by the
Workers' Compensation laws will be established at the time a unit
member becomes permanent. :

AFSCME and the District recognize that the forum for the determination ..

of the legitimacy of a claim for an industrial injury is the Workers'
Compensation system. The District agrees to be bound by a
determination of the Workers' =~ Compensation system. AFSCME
recognizes the right of the District to challenge a claim.

Unit members shall be entitled to industrial accident and illness leave of
absence with pay as authorized by Education Code Section 45192:as.

follows:
a. Sixty (60) work days in any one (1) fiscal year for the same
accident.
. b. Leave authorized by this rule shall not be accumulated from year
' ~ to year.
C. Leave authorized by this rule shall commence on the first day of
absence.
d. Payment for wages lost on any day shall not, when added toan

award granted the unit member under the Workers'
Compensation Laws of this state, exceed the normal wage for the
day. —-

e. The leave authorized by this rule shall be reduced by one (1) day

for each day of authorized absence, regardless of a compensation
award made under Workers' Compensation.
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When an industrial accident or illness occurs at a time when the
full sixty (60) days will overlap into the next fiscal year, the unit
member shall be entitled to only that amount remaining at the
end of the fiscal yéar in which the injury or iliness occurred, for
the same iliness or injury.

When entitlement to industrial accident or illness leave has been
exhausted, entitlement to other sick leave will then be used; but
if a unit member is receiving Workers' Compensation, he/she shall
be entitled to use only so much of his/her accumulated or
available sick leave, accumulated compensatory time, vacation or
other available leave which, when added to the Workers'
Compensation award, provide for a full day's wage.

The unit member will keep and cash wage loss benefit checks
received under the Worker's Compensation laws of this State.
The District will issue the appropriate warrants to pay less the
amount of the wage loss benefit checks during the month the
District is notified of the issuance of the check by Risk
Management. Normal retirement and other authorized
contributions will be deducted based on the member's wages
before deducting the wage loss benefit checks and other
authorized contributions.

When all available leaves of absence, paid or unpaid, have been
exhausted and the unit member is not medically able to assume

_the duties of his position, he/she shall, if not placed in another

position, be placed on a reemployment list established because of
lack of work or lack of funds, in which case he/she shall be listed
in accordance with appropriate seniority regulations. -
Any unit member receiving benefits as a result of this action shall,
during periods of injury or illness, remain in the State of California
unless' the Superintendent or designee authorized travel outside
the state.

An employee who has been medically released and fails to report
for work will be terminated in accordance with Section 7.301 (g).

7.306 Imminence of Death

a.

All unit members shall be granted three (3) paid leave of absence
days within the State of California, or five (5) paid leave of
absence days if out of state, for imminent death of any member
of his/her immediate family.
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b.

C.

Imminent death shall be determined by the physician. The unit
member may be required to verify the physician's opinion.

Such leave shall not be deducted from accumulated sick leave.

7.307 Bereavement

a.

b.

All unit members shall be granted three (3) paid leave of absence
days within the State of California, or five (5) paid leave of
absence days if out of state, for death of any member of his/her
immediate family. Prior approval is not required.

Such leave shall not be deducted from accumulated sick leave.

7.308 Occupational Purpose Leave

This leave may be granted -to members of the classified staff without
loss of pay at the discretion of the Board, and upon the recommendation
of the Superintendent for attendance at workshops, institutes, or other
meetings. having direct and important bearing on aspects of the District's
overall operations. Actual expenses, of staff members will be paid by the
District. - Refer to Article:10 for application for professional growth. '

©7.309 Jury and Legal Leave

a.

A unit member shall be entitled to as many days of paid leave as
are necessary for appearance on jury duty.

If a unit member is subpoenaed as a witness in court, or before
some other tribunal authorized to issue subpoenas and is not a
litigant, or appears:as a witness for the governing board without a
subpoena, no salary“deduction will be made for such absence. A
subpoena, -or letter from the attorney representing the Board
stating that the unit member was called as a witness for the
Board, must be filed with the Human Resources.

However, any employee called to make a court appearance as a
litigant or because he/she 'is involved due to his/her own
connivance and misdoings; shall receive no salary during the time
of his/her absence.

Any amount received by a unit member for services on a jury, or
as a subpoenaed witness during time that leave is taken shall be
paid to the District, except that a unit member may retain any
fees paid as an allowance for-travel or subsistence.
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Employees who work evening or alternative shifts who are called
to jury duty, shall be considered temporarily transferred to a
Monday through Friday day shift when actually required to report
for jury duty.

7.310 Religious Observance

a.

b.

Members of religious faiths whose religious holidays are not State
recognized holidays will be granted leaves from duties on their
major religious holidays sufficient to attend the services in their
place of worship without loss of pay.

Such absences shall not exceed two full days in any fiscal year.

7.311 Personal Emergency Leave

a.

Unit members may be granted a personal emergency leave of
absence with pay for not more than five (5) days upon the
recommendation of the Superintendent or designee and the
approval of the Board of Education.

Personal emergency leave shall not be used for such reasons as:
extension of a personal vacation or social event; a convention
related to the employee's avocation.

7.312 Personal Necessity Leave

A.

During any school year (July 1 through June 30), unit members
may not use more than seven (7) days of accumulated sick leave
benefits in the following cases of personal necessity:

a. Death or serious illness (may be defined as an illness that
may be terminal) of a member of his/her immediate family.

b. Accidents involving his/her person or property, or the
person or property of a member of his/her immediate
family of such an emergency nature that the immediate
presence of the employee is required during his/her work
day. '

¢. The birth or adoption of his/her child.

d. Appearances in court as a litigant.

One (1), two (2), or three (3) of the seven (7) personhal necessity
days above may be used during any school year under the
following qualifying conditions for the reasons defined below:
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Qualifying conditions:

a. One (1) to twenty-nine (29) days accumulated sick leave =
one (1) day personal necessity. ’

b. Thirty (30) to fifty-nine (59) days accumulated sick-leave =
two (2) days personal necessity.

C. Sixty (60) or more days accumulated sick leave = (3) days
personal.necessity.

Reasons:

a. Death involving close friends or relatives other than
immediate family.

b. Accident involving relatives other than members of the
immediate family.

C. Illness iﬁvolving relatives other than members of the
immediate family.

d. Attendance <at. religious .observances, weddings, or

- observances honoring a unit member or members of the
unit member's immediate family.

e. .Attending "to legal of business matters of compelling
personal importance which cannot be attended outside the
workday.

f. Unexpected personal‘ or family situations which require

immediate attention.

7.313 Long Term Leaves

a.

A unit member may be granted a leave of absence, with or

without pay, by the Board of Education upon recommendation of

the Superintendent or designee for a period not to exceed one (1)
year when such action is not contrary to the best interests of the

District.
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Such leaves of absence may be extended or renewed for a period
not to exceed one (1) additional year. The beginning date of a
leave of absence shall be the first working day on which the unit
member does not actually'work, or is not being paid sick leave.

Reinstatement after long-term leave: Upon returning from a
leave of absence, the unit member shall be reinstated to his/her
original position-if arrangements have been made and stipulated
in writing at the time of leave. Otherwise, a person returning
from leave of absence shall be eligible for reassignment within the
classification.

For purposes of retirement, long-term Ieaves of absence shall not
be considered as a break in service.

7.314 Maternity Leave

a.

Maternity leave provided by this section is an unpaid leave taken
when the unit member is not disabled by her pregnancy or when
she does not have any leave balances.

A unit member may continue to work as long as her condition will
permit, or she may request a leave before the expected date of
birth. Either option shall be based on recommendation of her
physician. The Superintendent or designee may require such a
physician's recommendation from the unit member.

Requests for such leave shall be filed with Human Resources at
least three (3) weeks prior to the beglnnlng date of the requested
leave whenever possible.

7.315 Pregnancy Disability Leave.

a.

Pregnancy Disability leave provided by this section is a paid leave
of absence prior to or after the birth of the baby for a length of
time specified by your attending physician.

A unit member may use sick leave for a temporary disability
resulting from pregnancy, miscarriage or recovery therefrom. It
is required that a disability statement from a licensed physician be
submitted to Human Resources which verifies the duration of the
disability. :Upon such verification, the unit member shall be
entitled to use sick leave.

Request for such leave shall be submitted to Human Resources at

least three (3) weeks prior to the anticipated date on which the
leave is to commence whenever possible.
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7.316 Child Care Leave

a.

Child Care leave provided by this section is an unpaid leave of
absence requested by a birth parent or adoptive parent for a
length of time approved by the District and Board of Education.

A unit member who is a natural or adoptive parent may be

. granted an unpaid leave for child care which shall not exceed one

(1) calendar year.

Requests for such leave shall be filed with Human Resources at
least three (3) weeks prior to the anticipated date on which the

. leave is to commence whenever possible

7.317 Family And Medical Leave

7.317.01

7.317.02

. 7.317.03

LENGTH OF LEAVE ENTITLEMENT: An eligible employee is
entitled to a total of twelve (12) work weeks of leave during any

- 12-month period. Entitlement to leave for the birth or placement

of a child for adoption or foster care expires twelve (12) months

- after the birth or.placement_.

The 12-month period is measured backward from the date of

. leave use, - All leave usage which qualifies under the terms of the

, leave shall be counted towards the available twelve (12) work

weeks within a 12-month period, including intermittent and
" reduced workload leaves.

Reduced workload leave entitlement is calculated on cumulative

hours of leave taken, up to the number of hours equivalent to
twelve (12) times the number of hours normally worked weekly.

LENGTH OF EMPLOYMENT ELIGIBILITY: Any employee who has
been employed for a least twelve (12) months AND who has
been in a paid status for at least 1,250 hours during the twelve
(12)-month period immediately preceding the commencement of
the leave is eligible for Family and Medical Leave.

ELIGIBLE PURPOSES: Leaves for any of the following purposes
qualify for Family and Medical Leave..

1. The birth of a child of an employee, and to care for a
newborn; -
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2. The placement of a child with an employee in
connection with adoption of foster care of a child by
an employee;

3. Leave to care for a child, parent or spouse who has
a serious health condition; or

4. Leave because of serious “health condition that
makes the employee unable to perform the essential
functions of his/her position.

Both father and mother may take leave for the birth, or
placement for adoption or foster care, of a child. In addition, an
expectant mother may be entitled to leave prior to the birth of a
child for prenatal care purposes if her condition makes her unable
to work. Circumstances may also require leave prior to the actual
placement of a child for adoption or foster care. For example, the
attend counseling sessions, appear in court or consult with his/her
attorney in connection with the placement of child.

If both the husband and wife are employed by the District, the
aggregate number of workweeks of leave to which both are
entitled is limited to twelve (12) work weeks during any one fiscal
year for the birth or placement for adoption or foster care of the
employees' ‘child, or to care for a parent with a serious health
condition. This limitation does not apply to leave taken by either
spouse to care for the other who is seriously ill and unable to
work, to care for a child with a serious health condition, or for his
or her own serious illness.

Leave to care for a family member includes both physical and
psychological care, including providing comfort and reassurance
which would be beneficial to a seriously ill child or parent
receiving inpatient care; or, making arrangements for third-party
care of a family member.

A ‘"serious health condition" includes an illness, injury,
impairment, or physical or mental condition that involves:

1. Any period of incapacity or treatment in connection
with or in consequent to a hospital, hospice or
residential medical care facility.

2. Any period of incapacity requiring absence from
work, school or regular daily activities of more than
three calendar days, that also involves continuing
treatment by (or under the supervision of) a health
care provider; or
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3. Continuing treatment by a health care provider for a
chronic or long-term health condition that is
incurable or so serious that, if not treated, would
likely result in a period of incapacity of more than
three calendar days or for prenatal care.

4.  Continuing supervision by a health care provider
when, the parent, child, spouse or employee are
severely ill buy may not be receiving continuing
active care or treatment (e.g., when suffering from
Alzheimer's, late states of cancer or a severe
stroke).

"Continuing treatments” include:
1. Two or more visits to a health care provider;

2. Two or more treatments by a health care
- practitioner (e.g., physical therapist) on
referral from, or under the direction of a

- health care provider; or

3. : A single visit to a health care provider that
results in a regimen of continuing treatment
under the supervision of the health care
provider (e.g., medication therapy).

Intermittent leave or reduced work schedule leaves may be
allowed when the absence required is not due to a condition that
is incapacitating at that point in time (e.g., appointments for
cancer treatments, physical therapy, prenatal care). When leave
is taken because ‘of the birth or the placement of a child for
adoption or foster care, intermittent leave or reduced workload
schedule will not be approved if the intermittent leave or reduced
workload schedule will adversely impact the office or department
of the employee. - .

If an employee requests intermittent leave or reduced workload
leave to care for a spouse, child or parent or for the employee's
own serious health condition, the employee may be required to
temporarily transfer to an available alternative position for which
the employee is qualified and that:

a) has equivalent pay and benefits; and

b) better accommodates recurring periods of leave than
the regular position of the employee.
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7.317.04

7.317.05

7.317.06

Voluntary or cosmetic treatments which are no medically
necessary are not "serious health conditions," unless inpatient
hospital care is required.

Absence because of an employee's substance abuse, without
treatment, does not qualify for leave.

PAID/UNPAID LEAVE: Leave provided by in excess of available
accrued paid leave shall be unpaid. Any available paid accrued
leave shall be used prior to unpaid leave (e.g., vacation, comp
time or sick leave) for the employee.

HEALTH AND DENTAL INSURANCE BENEFITS: Health care and
dental benefits coverage shall be continued during the 12 weeks
AMP leave period under the same terms and conditions as
applicable to all other employees. Upon expiration of AMP |eave
entitlement, if additional unpaid leave is authorized, continuation
of health care and dental benefits coverage shall be allowed with
the employee paying all costs of coverage or as may be allowed in
other applicable policies.

FAILURE TO RETURN FROM AMP LEAVE: If an employee indicates
his/her intent not to return from leave (including at the start of
the leave), or if the employee fails to return from leave, paid
health "and dental coverage will cease unless the employee does
not return. because of the continuation, recurrence, or onset of a
serious health condition which would entitle the employee to AMP
leave, or other circumstances beyond the employee's control,
(such as where an employee's spouse is unexpectedly transferred
to a new job location, someone other than an immediate family
member has a serious health condition which the employee needs
to care for, or the employee is laid off while on leave. The
employee's desire to stay with a family member even though the
family member no longer requires the employee's care, or a
mother's decision to stay home with a newborn child and not
return to work, do not qualify as "other circumstances beyond the
employee's control".

Except as provided above, if an employee fails to return after
expiration for eligibility for AMP leave, the employee shall pay the
full cost of coverage for health and dental benefits during the
entire period of unpaid AMP-leave. Any amounts due under this
section may be deducted from any sums due the employee (e.g.,
unpaid wages, vacation pay, etc.). Failure to reimburse the
District for the cost of coverage during the period of the unpaid
leave shall result in termination of coverage.
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7.317.07

. 7.317.08

If an employee is unable to return to work because of the
continuation, recurrence or onset of a serious health condition,
the employee shall provide medical certification of such claim.
The certification shall be issued by the health care provider of the
employee or by health care provider of the employee's child,
spouse or parent if the employee is unable to return to work
because of the néed to take care of one of these individuals. The
certification shall indicate that the employee is prevented from
performing the functions of the position or is needed to care for
the family member on the date the leave expired. If a requested
certification is not provided within thirty (30) days, the cost of
coverage provided during the period of unpaid AMP leave shall be
due and payable.- :

EMPLOYEE STATUS WHILE ON LEAVE: AMP leave does not
constitute a break in service for purposes of longevity and/or
seniority. Seniority shall not be earned for any period of time on
unpaid_leave. Employees returning from leave shall return with

-no less seniority for purposes of layoff, recall, vacation accrual or
- other seniority.

MEDICAL CERTIFICATION/RECERTIFICATION: . Medical

.. certification from the health. care provider of the individual
requiring care shall be provided initially upon request for AMP

leave. The certification shall indicate the estimated duration of
the need for leave. Periodic updates or recertification may be

_required upon expiration of the period of leave originally

estimated or every thlrty (30) days if requested by the Personnel

' Oﬁ‘ce

The employer may, at its own expense, require the eligible
employee obtain the opinion of a second health care provider
designated or approved by the employer. When the second
opinion differs from the first, the employer may require, at its

-.own expense, that the employee obtain the opinion of a third

health care provider designated and approved jointly by the
employer ‘and employee. The opinion of the third health care
provider shall be- conS|dered Fnal and binding on the employer
and employee.

If leave is foreseeable, medical certification must be -provided
within fifteen (15) days after receipt of the employee's request for
leave. If the employee fails to provide certification, the leave may
be denied until certification is provided. If the leave is not
foreseeable, the certification shall be provided within fifteen (15)

‘days, or as soon as ‘is practicable under the circumstances:

Failure to provide-; certification within a reasonable time under the
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7.317.09

7.317.10

7.317.11

pertinent circumstances may result in denial of continuation of the
leave.

ADVANCE NOTICE REQUIRED: If the event necessitating the
leave becomes known to the employee more than thirty (30)
calendar days prior to the need for a leave, the employee shall
provide notice as soon as he/she learns of the need for a leave --
at a minimum, thirty (30) days written, advance notice.

If the event necessitating the leave becomes known to the
employee less than thirty (30) calendar days prior to the
employee's need for a leave, the employee shall provide as much
advance notice as possible, and, at a minimum, written notice no
more than five (5) working days from learning of the need for the
leave.

If the' need for a family care leave is foreseeable due to a planned
medical treatment or planned supervision of a child, parent or
spouse with a serious health condition, the employee shall
provide reasonable advance notice of the need for the leave and
consult with the supervisor regarding the scheduling. of the
treatment or supervision so as to minimize disruptions to the
school/department. Any such scheduling shall be subject to the
approval of the health care provider of the family member.

Prior to granting a leave under this policy, medical certification as
identified above, may be required.

REINSTATEMENT UPON RETURN FROM LEAVE; Upon return from
AMP leave, an employee shall be restored to the ‘position held
when the leave commenced or to an equivalent position with
equivalent employment benefits, ‘pay, and other terms and
conditions of employment, provided the employee is able to
perform the essential duties of the position.

If AMP leave was due to the employee's own serious health
condition, prior to returning to work, the employee shall provide a
certification from the heaith care provider that the employee is
able to resume the essential duties of the position.

REMEDIES FOR EMPLOYER VIOLATION OF THE ACT: .If .an
employee's rights under the AMP have been violated, the
employee may file a complaint with the Secretary of Labor, the
Fair Employment and Housing Commission, or file a private
lawsuit within two (2) years after the last action which the
employee contends was in violation of the Act, or three (3) years
if the violation was wiliful.
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7.318 Military Leave

a.

Unit members who are enrolled in any reserve corps of the armed
forces of the United States or of the National Guard, or who are
inducted, enlisted, or are otherwise ordered to active military duty
shall be granted such leave and military leave pay as is provided
in the Military and Veteran's Code and Education Code.

All employees who are reserve members of the armed forces are
requested to make every effort to arrange for active duty for
training during their vacation periods. However, if there are
circumstances. wherein reserve or draft deferred status would
thereby be jeopardized, or if there are other extenuating
circumstances, the eémployee should submit a written request to
Human Resources giving full particulars therein before requesting
orders for active duty training. A copy of the employee's military
orders shall be provided to the immediate supervisor and Human
Resources as sooh as possible.

7.319 Health and Hardship Leave

a.

-b.

At the discretion of the District, a unit member may be granted a

leave of absence not to exceed one (1) calendar year without pay

for health reasons. - Unit members may apply for an extension of
" this leave. - :

At the discretion of the -District; unit members may be required to
furnish a physician's “statement - or other acceptable proof to

_substantiate sick leave need or leave of absence for reasons of

health.

Reinstatement after health and hardship leave: Upon returning from
a leave of absence, the unit member shall be reinstated to his/her
original position if arrangements have been made and stipulated in
writing at the time of leave. Otherwise, a person returning from
leave of absence shall be eligible for reassignment.

For purposes of retirement, long-term leaves of absence shall not be
considered as a break in service.

-+ 7.320 Orqanvization Leave

a.

A unit member's election as an officer or member of the executive
board of the Union or appointment to act on Union business, shall
be considered a good and sufficient reason for a leave of absence.

Any unit member elected or appointed to a full-time position in
the Union shall be given a leave of absence for the duration of
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his/her term of office, which period may be extended upon official
written request from the Union.

Upon return from such leave of absence, the unit member shall
be reinstated without loss of seniority at the current rate of pay or
any other benefits entitled to, but not during the period of
absence except as stated elsewhere in policies or regulations.

Union representatives [not to exceed four (4)] will be granted
reasonable release time upon timely request for union related
business. Cost of the substitutes will be paid by AFSCME upon
request.

7.321 Extended Leave of Absen.ce for Iliness

a.

If a person is absent beyond accumulated sick leave because of
illness for a period of five (5) months or less, a leave of absence may
be requested at the expiration of accumulated sick leave. The
reasons, anticipated date of return, and doctor's confirmation shall
be included in the request. Such leave, if granted, protects an
employee's employment until the expiration of such leave. Vacation
pay, holiday pay, sick leave, or longevity benefits are not earned by
employees on such leave.

If, at the conclusion of this leave of absence, the unit member is still
unable to assume the duties of the position, the unit member shall
be placed on a reemployment list for a period of thirty-nine (39)

months. If, at any time during the prescribed thirty-nine (39) -

months the unit member is able to assume the vacancy in the
classification of previous assignment, reemployment will take
preference over all other applicants except for those laid off for lack
of work or funds in which case the unit member shall be ranked
according to proper seniority.

7.322 Catastrophic Leave

7.322.01

7.322.02

7.322.03

The District shall have the responsibility of maintaining the
records of the Catastrophic Leave Bank, receiving withdrawal
requests, verifying the validity of requests, approving or denying
the requests, and communicating its decisions, in writing, to the
Participants. A joint District/AFSCME committee will review
requests and make recommendations to the Board of Education.

Days in the Catastrophic Leave Bank shall continue from year to
year unless otherwise terminated in accordance with 7.322.17.
Days shall be contributed to the Bank and withdrawn from the
Bank without regard to the daily rate of pay of the Catastrophic
Leave Bank Participant.
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$7.322.04 The AFSCME Catastrophic Leave Bank shall be administered by
the District in accordance with the following criteria.

a.

"Catastrophic illness" or "Injury" means an illness or injury
that is expected to incapacitate the employee for an
extended period of time, or that incapacitates a member of
theé employee's family which incapacity requires the
employee to take time off from work for an extended period
of time td care for that family member, and taking extended
time off work creates a financial hardship for the employee
because he or she has exhausted all of his or her sick leave
and other paid time off.

"Eligible leave credits" means vacation leave and sick leave
accrued to the donating employee.

Eligible leave credits may be donated.to an employee for a
catastrophic illness. or injury if all of the following

requirements.are met:

(1) The employee who is, or whose family member is,

suffering from a. catastrophic illness or injury requests
that eligible leave credits be donated and provides
verification of catastrophic injury or illness as required
by the District. - ‘, '

1

(2) The District dete‘rmines that the employee is unable to

work due to the employee's. or his or her family
member's catastrophic illness or injury.

(3) The employee, has exhausted all accrued paid leave
credits.

If the transfer of eligible leave credits is approved by the

District, any employee may, upon written notice to the

district, donate eligible leave credits at a minimum of eight
hours, and in hour increments thereafter.

(1) The maximum amount of time that donated leave
credits. may be used for, but not to exceed use for a
maximum period of 12 consecutive months.

(2) The verification of catastrophic injury or illness
required pursuant to paragraph (d) of subdivision
7.322.04.

(3) Making all transfers of eligible leave credit irrevocable.
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7.322.05

7.322.06

7.322.07

7.322.08

7.322.09

7.322.10

7.322.11

7.322.12

e. An employee who receives paid leave pursuant to this
section shall use any leave credits that he or she continues
to accrue on a monthly basis prior to receiving paid leave
pursuant to this section.

All unit members on active duty with the District are eligible to
contribute to the AFSCME Catastrophic Bank if they have
accrued a minimum of ten days sick leave.

Participating is voluntary, but requires contribution to the Bank.
Only contributors will be permitted to withdraw from the Bank.

Unit members who elect not to join the Catastrophic Leave Bank
upon first becoming eligible must wait until the next designated
open enrollment period of the 'Sick Leave Bank. Open
enroliment period will be between July 1 and October 1 of each
school year. :

The contribution, on the appropriate form, will be authorized by

the Unit Member and continued from year to year until canceled

by the Unit Member.

Cancellation occurs automatically whenever a Unit Member fails
to make his/her annual contribution or assessment.
Cancellation, on the proper form, may be effected at any time
and the Unit Member shall not be eligible to draw from the Bank
as of the effective date of cancellation. Sick leave previously
authorized for contribution to the Bank shall not be returned if
the Unit Member effects cancellation.

Contribution shall be made between July 1 and October 1 of
each.school year. Unit Members returning from extended leave
which included the enrollment period and new hires will be
permitted to contribute within thirty (30) calendar days of
beginning work. The District shall supply enrollment

forms for the Catastrophic Leave Bank to all new Unit Members
and those Unit-Members returning from leave.

The annual rate of contribution by each participating Unit
Member for each school year shall be ene (1) day of sick leave
which shall be deemed to equate to the legal minimum required
by Education Code 44043.5.

An additional day of contribution will be required of participants
if the number of days in Bank falls below 500. The bargaining
unit will request voluntary contributions. If no voluntary
contributions are forthcoming assessment may be necessary.

6l



7.322.13

7.322.14

" 7.322.15

. 7.322.16

7.322.17 -

Catastrophic Leave Bank. participants who are drawing from the
Bank at the time of the assessment will not be required to
contribute to remain eligible to draw from the Bank.

If the number of days in the Bank at the beginning of a school
year exceeds 1000, no contribution shall be required of
returning Unit Members. Those Unit Members joining the
Catastrophic Leave Bank, for the first time and those returning

- from leave, shall be required to contribute one (1) day to the

Bank.

Unit Members who are retiring or leaving the employ of the
District may contribute . their unused sick leave to the
Catastrophic Leave Bank.

Withdrawals shall become effective immediately upon the
exhaustion of sick leave. .

If the Catastrophic Leave Bank does not have sufficient days to
fund a withdrawal request; the District is under no obligation to
provide days and is under no obligation to pay the participant
any fuinds whatsoever. If the District denies a request for
withdrawal, or an extension of .withdrawal, because of
insufficient days to - fund: the request, they shall notify the
participant, in writing, of the reason for the denial.

If the Cétastrophic L‘eave» Bank is terminated for any reason, the

days remaining in the Catastrophic Leave Bank shall be returned
to the current members of the Bank proportionately.

i
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8.1 WAGE STUDY

ARTICLE 8

COMPENSATION

8.101 It is the purpose of the Elk Grove Unified School District to provide a
salary program which insures all employees fair and equitable payment
within the District's financial ability for work performed. Pursuant to the
collective bargaining process, the Superintendent shall annually submit
a salary proposal for Board approval and submission for negotlatlon
which takes into account:

d.

The financial resources available for salary adjustment and other
program improvement. "Available Resources" is defined as total
projected income, less costs of maintaining all existing programs
at current levels of service.

The cost of achieving and/or maintaining parity with median total
compensation paid in the comparison districts which are the
fifteen (15) unified districts closest to Elk Grove in total ADA, the
eight (8) larger, and the seven (7) smaller; and

The cost of adjusting total compensation in terms of the
December to December change in the National Cost of Living
Index. "Total Compensation” is defined as salary plus District
contributions to retirement, medical benefits, unemployment
insurance, workman's compensation, and other fringe benefits
which may be provided. The distribution of a cost of living
adjustment over the. components of "total compensation” will be
negotiable.

8.2 SCHEDULE STRUCTURE

8.201 The classified salary schedule will provide for five (5) annual increments,
each of which will be approximately 7% higher than the prior step.
There is ‘a sixth step available to employees which can be reached after
an employee serves two (2) years on step 5.
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8.202 The classified salary schedule will provide for three (3) training class
increments of 3% each. Each training class will require the completion
of the equivalent of.eight (8) semester hours of college credit or fifteen
(15) clock hours of instruction per unit (120 hours total). Credits may
be earned in a variety of ways. The District agrees to form a balanced
committee to review the issue of training incentives no later than June
30, 1999.- The committee shall determine and report back to the
bargaining teams if any modifications appear appropriate to enhance the
quality of our employees.

a.

Adult school, community collége, college or university courses
which are pre-approved by the immediate supervisor and by
appropriate District administrator.

Special workshops‘ offered by the District for specific purposes,
enrollment. pre-approved by the -immediate supervisor and
appropriate District administrator.

Inservice courses designed and offered by the District, enroliment
by invitation or by application with pre-approval of immediate
supervisor and appropriate District administrator; and

Workshops; inservice programs, conferences, etc. offered. by
private firms, other public agencies, or trade unions; enroliment

for salary credit by application and pre-approval by |mmed|ate

superwsorvand appropriate District administrator.

8.203 The District agrees to continue the Iottery payments for unit members
accordlng to the. system adopted by both AFSCME and the District in
previous years.

8.204 Compensation for the next three years of this agreement beginning with
the 1998-99 fiscal year and ending .with the 2000-2001 on June 30,
2001 will be as follows:

a.

The District agrees . to-funded COLA in accordance with the
practice under the former contract for 1998-99, 1999-2000, and
2000-2001.

Funded COLA is the amount which the District actually receives in
increased revenue limit.per ADA. It is not intended to include
funds already received by the District in some other category. In
the event that there is a dispute concerning the percentage, the
District and AFSCME agree that Paul Goldfinger of School
Services, Inc. shall be asked to designate a number for funded
COLA which shall resolve the controversy. If he is not available,
then the District and AFSCME will select a respected financial
person to designate "funded COLA."
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8.3

LIMITATIONS

8.301 Prior Experience. The employer may grant prior experience for salary
schedule placement upon verification of comparable experience in the
area he/she is assigned.

8.302 Experience step advancement will be earned at the completion of an
assigned work year, i.e., school year, 10 months, 12 months,
commencing with the original date of hire. For purposes of step
advancement calculation, employees beginning work prior to the 16th of
the month will be considered to have begun work on the first of the
month. An employee starting work after the 15th of the month wiil be
considered to have begun work on the first day of the following month:

8.303 Advancement to Training Class levels is based upon units/credits earned
after hire date. .

8.304 Training class changes will be made at the beginning of each school yéar
(July 1) and will be based on evidence of completion of the required
units or hours of in-service training (transcripts, certificates of
completion, or other acceptable documents) and evidence of pnor

: approval as required.

8.305 Evidence of completion documents must be submitted to the* Human
Resources by
October 1; the new salary will be retroactive to July 1, or to the start
date of the work agreement, and be implemented no later than the
December 1 payroll.

8.306 Employees who expect to have enough units earned to qualify for a
salary change on October 1, must complete an application for training
class change and submit it to Human Resources on or before April 15 of
the schoo! year preceding the school year for which advancement is
desired.

8.307 Units may be approved for training class credit for two basic purposes:

a. Development or improvement of skills which relate directly to the
current position or classification; or

b. Preparation for promotion to another p05|t|on or job classification
y within the District. In such cases, supervisors will approve for
salary credit only those units which have relevance for both the

current position and the target position.
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8.4

8.5

C.

An employee may receive no more than one training class change
per year.

LONGEVITY BONUSES -

8.401 Longevity bonuses for classified personnel will be paid at the end of the
seventh,. tenth, thirteenth, sixteenth, nineteenth, twenty-second, and.
twenty-fifth years at the following rates:

a.

At the end of the 7th year - $398 annually
At the end of the 10th year $604 annually
At the end of the 13th year - $784 annually
At the end of the 16th year- $987 annually
At the-end of the 19th year $1,190 annually
At the end of the 22nd year $1,404 annually
At the end of the 25th.year $1,614 annually

Longevity: bonuses will be increased by the same percentage as
the salary schedule is increased. '

Longevity for years 22 and 25 -will be effective July 1, 1998,

OVeRTIME PAY

8.501 Overtime hours shall be defined as follows:

a.

b.

Hours worked in excess of eight (8) hours in any.one day.

Hours worked in excess of forty (40) hours in any one week.or for

employees who work alternative work schedules, hours worked in
excess of employee’s regularly scheduled shift. For example,
when an employee ‘works-a 4 days at 10 hours a day, an eleventh
hour worked would be an overtime hour.

Hours'wofked on any declared District employee holiday, legal
holiday, Saturday or Sunday.

Those unit members who voluntarily elect a workweek other than
Monday through Friday shall be ineligible for the provision of
Section 8.501c only for the time they hold the non-standard
workweek. ‘Section 8.501c ishall reapply to them if they were to
return to a Monday-Friday workweek by transfer or promotion.

66



8.6

e. Before implementing a program which uses the above exemption,
thé District agrees to consult with the Union.

8.502 Overtime must be approved or ordered in advance by the appropriate
supervisor. ’

8.503 Overtime pay/compensatory time shall be computed at the following -
rates:

a. Hours worked in excess of regular 40 hour work week and hours
worked on Saturday -- time and one-half employee's rate of pay.

b. Hours worked on Sunday -- two times employee's rate of pay.

c. Hours worked on holiday -- regular pay for the holiday plus
double time for all hours actually worked on the holiday.

8.504 Unit members have the right to accept or reject overtime work
compensated by either overtime pay or compensatory time off (CTO)
offered at the discretion of the immediate supervisor.

8.505 Based on mutual agreement between the employee and the immediate .
supervisor, CTO will be taken within twelve (12) months of the date
earned. If the appropriate supervisor-does not approve the use of CTO
within twelve (12) months of its accrual, the unit member shall be paid
overtime.

8.506 The immediate supervisor will make every effort to provide the
opportunity for unit members to use compensatory time as earned,
(i.e., 4 hours worked equals 6 hours off at one time, not to be
fragmented).

8.507 Unit members shall elect whether overtime work shall be compensated
by overtime pay or compensating time off.- If the member elects
overtime pay, such pay shall be paid within 30 days of the work.

MISCELLANEOUS - WAGES

8.601 There shall be a swing and graveyard shift differential as reflected in the
salary schedule. If a swing shift is initiated, those employees working
more than 50% of their hours after 3:00 p.m. will receive the.
differential.

67



8.602 Whenever it is' determined that an error has been made in the
calculation or reporting in any classified employee payroll or in the
payment of any classified employee's salary, the appointing” authority
shall, within five (5) working days following such determination, provide
the employee with a statement of the correction and a supplemental
payment drawn against-any available funds.

8.603 District contributions for classified employee's retirement compensation
shall be made in accordance with all pertinent legal provisions of the
United States and the State of California.

'8.604 Repayment of money owed to the District. If excess monies are paid or

advanced to an employee, or monies are owed to the District for any
reason, the employee is liableé and responsible for repayment of the
monies owed in the manner prescrlbeq below:

a.

The District shall notify the employee of the amount and the
nature of the overpayment. This notification shall be given to the
employee not less than thirty (30) days prior to the deduction of
the amount owed from the employee's pay check and shall
include the language 'set forth in Section 8.603 of this Agreement.
If the employee does not dispute the debt, the District may begin
deducting from the. next regular pay check an amount equal to
5% of the employee s net pay check until the debt is paid. The
Union shall receive notification at the same time the employee is
notified of the need for repayment The repayment at the rate of
5% of net pay - will be adjusted in cases of hardship to the
employee. Nothing in this section shall preclude an employee
from agreeing to repay the debt owed in larger increments
providing the agreement'is voluntary and is reduced to writing.

If the employee disputes' the debt, information regarding the

dispute shall be submitted ‘within ten (10) days of the notification
of the debt owed, to the Director of Finance for consideration.

If the employee disputes the decision of the Director of Finance,
information regarding the dispute shall be submitted within ten
(10) working days of the notification of the Director of Finance's
decision to a three-member panel for consideration. This panel
shall be comprised of one member chosen by the District, one
member chosen by the Union, and a third member mutually
agreed ‘to by the representatives of the District and the Union.
This panel shall review the information by the District and the
employee and render a decision as to whether the debt is owed
by the employee. If the panel determines that the debt is owed,
deduction from the employee's next regular pay check shall begin
in amounts set forth in Section 8.604 (a).
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8.7

8.8

d. The District shall be limited by the applicable California statutes
as to the time period for recovery of debts owed by employees.

e. In all cases, neither the District nor the employee shall be
precluded from pursuing legally constituted methods for
resolutions of a dispute regarding the debt.

RECLASSIFICATION

8.701 The position reclassification plan shall be annually reviewed and used as
a procedure for the classification and descriptions of the kinds of work
performed by the classified employees and for the grouping of similar
positions together under common job titles.

8.702 Classified employees are assigned to various duties by their immediate
supervisors upon approval of the Superintendent. Necessary changes in
assignments may be made at-any time through procedures.

8.703 When an existing classification is reclassified, an employee's step
placement shall be determined by adding at least 7% to the current step
for placement on the new range, unless 7% exceeds the last step on the
schedule and, therefore, the employee is placed on the last step.

8.704 No employee shall be eliminated by virtue of reclassification of position.
If a position is reclassified, the current employee shall continue at the
position and assume the new classification. In .no case shall
reclassification result in the lessening of an employee's salary.

8.705 The procedure for reclassification is located in Appendix C.

TRAVEL

8.801 Payment of mileage for the use of his/her private vehicles in District
operations shall be made to the employee so using his/her vehicle.

8.802 Such use, however, shall have been approved in advance by the
appropriate supervisor and the consent of employee with the
understanding the District accepts no liability.

8.803 Use of an employee's private"éar for District needs may be approved by

proper supervising or administrative personnel and reimbursement shall
be made to the employee in accordance with current District practices.

69



8.804 The District agrees that employees who are working within the course
and scope of their employment are the responsibility of the District
provided, however, that employees who periodically drive their own
vehicles. in the fulfilment of their District jobs shall have their own
.insurance as the primary carrier in the event of an accident. The District
will develop -a-consent form which will apprise the employee of their-
responsibility to maintain a current driver's license, a vehicle in good
work condition, and insurance. The employee's execution of the form
will be voltintary and required prior to letting the employee drive their
own vehicle.
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9.1

ARTICLE 9

BENEFITS

" GENERAL

9.101 Appropriate insurance coverage for employees/dependents will be
provided by the District with options available to employees/dependents
at their expense to suit their particular needs. At least two (2) carriers
of major medical programs will be available.

9.102 Upon initial employment each unit member will be notified of the
availability of health and insurance benefits contained in this Article and -
shall have thlrty (30) calendar days from the date of employment to
enroll.

9.103 All employees of the District are covered by liability and mdemnlty
insurance carried by the District.

9.104 The District and AFSCME agree to a continuation of the current system
of paying for health benefits for 1998-99, 1999-2000, 2000-01 except
as set out below. Other modifications to the health benefit package or
payments will be negotiated with the health insurance committee. :

a. Effective July 1, 1998, eligible employees will make a contribution
to their current health care benefit package of $25.00 tenthly.

b. Those dental eligible employees who elect the dental PPO receive
back the difference in cost between the two plans as a part of
their regular pay warrant. The actual dollar amount is subject to
change each fiscal year.

c. The dental benefit program will reimburse orthodontia 50% of the
cost to a maximum of $1,500.

d. - The District and AFSCME agree to continue to participate in the
Elk Grove Benefits Employee Retirement Trust (EGBERT). The
EGBERT will assume the responsibility for the payment of retiree
health benefits for those retiring effective July 1, 2000. During
the interim time frame, the District will assume the responsibility
for the payment of retiree health benefits for those retiring prior
to July 1, 2000,. The District will continue the payments for
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9.2

existing retirees as set out in current agreements, and the District
will make the agreed upon contribution to the trust ($50.00
tenthly for each benefit qualified unit member).

e. It is intended that the EGBERT board will be made up of one
representative from AFSCME, one from ATU, one from EGUSD
“MGT, one from EGEA one from PSWA, and two from current
retirees (one certificated and one classified). It will be the
continuing responsibility of the EGBERT to determine benefits and
recommend contribution levels. The EGBERT and the Elk Grove
Exclusive Representatives agree to use a combined negotiating
team drawn from all of the participating District exclusive

. representatives to negotiate those contributions-with the District.

f. Those waiving health benefits shall be paid $650'annually.

ELIGIBILITY

9.201 Unit members whose regular or temporary assignment is half-time or
more shall be eligible to enroll.

.9.202 Once a unit member is :eligible, he/she remains eligible for the

‘enrollment year of the contract for'the plan, i.e. 7/1 through 6/30.

9.203 Half-time shall bé fifty percent (50%) of the full-time regular or -
temporary positionto which the unit member is assigned.

9.204 Retired unit members (including certified disability retirees) are eligible
for health and hospitalization. plans under this section provided they .
have at least 120 months of service:at qualifying time (20 hours or more
per week) immediately prior to retirement date. Retirees must be
actively drawing retirement benefits from PERS. Such retirees shall
have met the eligibility requirements during their active employment.
Eligibility shall be modified.upon the receipt of staté or federal health
and hospitalization coverage; i.e. ~eprollment in Part A and B of
Medicare. -

9.205 A unit member granted a leave of absence approved by the Elk Grove
Unified School District Board of Education may elect. to continue in the
plan(s) unless otherwise limited by the carrier. The employee must
designate. in. writing which of the plan(s) he/she wishes to continue and
must pay the full amount of monthly premium, unless such leave falls
within the. provisions of FMLA or CFRA, in advance of each month of
desired coverage. :
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9.3

9.4

9.206 Upon the death of an employee, employee's spouse and/or dependents
will be eligible to continue existing health coverage at their own expense
(without District contributions) as defined in COBRA health coverage
continuance regulations.

ENROLLMENT

9.301 Upon initiation of a new program, actively employed eligible unit
members shall be given the opportunity to enroll. It is the responsibility
of the unit member to complete the required documents and submit
them to the Payroll Office within thirty (30) days of the date of initiation
of the new program.

9.302 New, reinstated, re-employed unit members who are eligible shall be
given the opportunity to enroll within thirty (30) calendar days of the
employment 'date.

9.303 Open enrollment shall be during the month of April-May, unless:
otherwise stipulated by the carrier. Eligible unit members not enrolled in
a plan(s) may enroll at this time. Changes in the employee's choice of
available plans shall be permitted during this period.

9.304 Eligible unit members on authorized leave of absence during the open
enroliment period shall be given the opportunity to enroll upon return to
active employment with the District.

9.305 It is the responsibility of the eligible unit member to complete all the
required documents and submit the completed documents to the Payroill
Office within the thirty (30) day limitation.

9.306 Multiple Enrollment Permitted. An employee may be included in a plan
as an enrolled employee and/or as a dependent of another enrolled

employee. An individual may be included as a dependent under the
enrollment of one or both employees.

COVERAGE

9.401 All unit members enrolled in the plan(s) shall be covered on a monthly
basis until employment ends.

9.402 Payroll deductions, if requi'red,?shall be on a 10 month basis.
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9.5

.9;6

9.7

9.8

9.403 All carriers shall be negotiated unless a change in carrier does not
substantially change the level of benefits provided.

CANCELLATION AND REFUND

9.501 In the event of cancellation of a plan(s) by a carrier, if any premium is
refunded, the amount of the District contribution included thereln shall
be refunded directly to the District.

. WELFARE BENEFIT FUND REOPENER

9.601 In the event that an employee welfare benefit fund or trust is
established pursuant to Education Code Section 44039.5(a), and either
party to this agreement desires to have the District become a participant
employer in such fund-or trust, either party shall have the right to
reopen this Agreement for the specific purpose of negotiation concerning
the District's. partncnpatlon in such- fund or trust.

- 9. 602 Such rlght to reopen thls Agreement shall be in addition to any other

rlght to reopen WhICh |s set. forth elsewhere in this Agreement

TAX-SHELTER ANNUITIES

9.701 A tax-sheltered annuity 'program and deferred compensation are
available to all unit members. :

PROGRAMS AND. COVERAGE

* 9.801 The District will provide for the health and insurance plans noted below

and make contributions to those plans as noted:

Medical

Dental

Vision

Group Term L|fe Insurance
Long Term Disability

Panow
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9.802

9.803

9.804

9.805

The District agrees to institute a program effective January 1, 1994,
which will provide no less than the current or future benefits provided by
SDI. The District may at its option utilize its existing leave procedures
to assure that employees who would have been eligible for SDI receive
no less income than the employees would have received from the SDI
benefit.

The District agrees to cover new employees without the former
regulation imposed pursuant to SDI for prior year earnings. Other
eligibility standards for SDI will be continued.

The District will pay the full amount of the least expensive
medical/dental/vision package. The District also agrees to make a good
faith effort to change the insurance plan years to coincide with the open
enroliment periods.

The District shall provide Worker's Compensation Insurance for unit
members. :

PERS Membership. All classified employees who average half-time: or
more in employment, or at the completion of the qualifying number of
hours or days in a fiscal year, shall become members of the Public
Employees' Retirement System. Payroll deductions shall be made from
earnings for the purpose of handling employee contributions to the
retirement fund. District contributions for classified employees
retirement compensation shall be made in accordance with all pertinent
legal provisions of the United States and the State of California.

|
|
1 9.9 CONVERSION TO PLANS QUTSIDE THE DISTRICT PROGRAM
|

9.901

Conversion to Plans Outside the District Program

An employee who is enrolled in a plan and whose enroliment terminates
because of failure to pay his/her portion of the premium, loss of
eligibility, or termination of employment, will be eligible to continue their
existing coverage at their own expense (without District contribution), as
defined in the COBRA health continuance regulations.
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9.10 Employee Assistance Program

The District encourages employees with drug or alcohol dependencies to

voluntarily obtain the earliest possible diagnosis and treatment of their

problem. The District supports such efforts through its Employee Assistance

Program, which provides crisis intervention, assessment, information and

referral services for a wide range of problems, including alcohol and drug

~ abuse.. Information.regarding the District’s Employee Assistance Program can

" ' be obtained from the Risk-Management. The District agrees that the Employee
Assistance Program shall be an independently administered program.
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ARTICLE 10

PROFESSIONAL GROWTH

10.1 PROFESSIONAL GROWTH

any way possible the growth of employees in knowledge and skills
- pertaining to their several jobs and to provide opportunities in the
form of workshops, etc., for such growth.

a. The District agrees to form a balanced committee with
AFSCME to address the professional growth tra|n|ng needs
of AFSCME unit members.

1 10.101 It is the policy of the Board of Education to aid and encourage in
|
|

10.102

10.103

10.104

b. The District agrees to identify its training concerns and
share them with community colleges to assist AFSCME in
meeting the career development of unit members.

C. The District agrees to work with AFSCME to increase the
number of workshops and seminars for classified
employees, including day, evening, and weekend classes at
area community colleges.

d. The District will initiate a program of initial and recurring
training for classified managers in evaluation and discipline.

Classified employees may be expected to attend a reasonable number of
inservice training meetings, workshops, etc. Hours earned will be.
reflected as inservice credit, as negotiated, if participation is outside the
scheduled work day.

Purposeful staff meetings develop growth cohesiveness by promoting
growth through group communication. Meetings should be held
regularly. Through such meetings, the classified staff is given an
opportunity . to receive and understand administration procedures, to
become familiar with the aims and purposes of the philosophy of the
schools for the continuing improvement of all school operations and
facilities.

The District agrees that all employees shall be compensated for their
attendance atthe Education Symposium.
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ARTICLE 11

CONCERTED ACTIVITIES

~ 11.1 The Association agrees not to strike during the term of this Agreement or to
engage in concerted activities which are disruptive of educational programs.

Those individuals engaging in the above activities will be subject to appropriate
discipline.
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ARTICLE 12

MISCELLANEOUS

12.1 AFFIRMATIVE ACTION

12,101 It shall be the purpose of the Elk Grove Unified School District to
work within its financial capabilities towards a balanced total staff in
terms of minority ethnic characteristics, race, sex, age, experience, and
geographic region of training. The Superintendent shall establish
procedures for the pursuit of this purpose which will provide for:

a. Annual report to the Board each year showing the
distributions achieved for the current year, the areas
in which balance has not been achieved, and a set of
hiring goals for the next year.

S . b. A‘stru,cttfre which would include staff members in a
o - monitoring and evaluation process. -
c. A genuine éffort to solicit applications from
individuals who fit the ‘group characteristics defined
by the hiring goals.

12.102 Hiring goals shall be considered targets to.be strived for, not
guotas to filled, ignoring other criteria. The basic criterion for hiring
shall be the qualifications of the applicant for the specific position(s) to
be filled. When position qualifications of two or more applicants appear
equal, the balanced hiring goals shall be the determining factor.

12.2 NONDISCRIMINATION

12.201 The EIk Grove Unified School District shall permit no
discrimination based on race, color, religion, sex, age, handicap, or
national origin in. any of its employment or educational policies,
programs, or practices. :
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13.1

13.2

ARTICLE 13

" Article 13 expires on
January 4, 2000

POLICE SERVICES

HoOuRs

13.101 Assignment of school police officers may be a 4 day, 40 hour
work week, a 9-8-80, or a work schedule as determined necessary by
the Chief of Police.

13.102 . Police officers may not decline overtime when given a
direct order by the Officer in Charge (or Chief).

UNIFORMS

13.201 Required uniforms for police services personnel will be
prescribed by the Chief of Police Services and specific requirements
detailing the wear and specification of uniforms and equipment will be
set down in special orders by the Police-Services Department.

13.202 Initial issue of uniforms for police officers will be 2:short
sleeve shirts, 2 long sleeve shirts, and 3 pairs of pants., This initial -~
issue will be annually supplemented with an allowance of $650.. It will
be payable in a lump sum annually between July 10 and August 10.
Annually each uniformed officer will receive a maintenance allowance
of $600. '

13.203 The District will provide standard issue safety equipment
from a list desngnated and deemed necessary by the Chief of Police
Services. :

13.204 Required uniforms for police services personnel will be prescribed
by the Chief of Police Services and specific requirements detailing the:
wear and specifications of uniforms and equipment will be set down-in
General Orders by the Police Services Department.

13.205 Initial issue of uniforms for police officers will be 2 short sleeve
shirts, 2 long sleeve shirts, and 3 pairs of pants. This initial issue will be
annually supplemented with an allowance of $650. It will be payable.in
a lump sum annually between July 10 and August 10. Annually each
uniformed officer will receive a maintenance allowance of $600.
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13.3

13.4

13.5

13.6.

13.7

POST TRAINING

13.301 The provisions of POST Regulation 1002 and 1004 are
incorporated as part of the job descriptions of Police Officers.

13.302 POST training is a minimum qualification for the position of
Police Officer. :

FIELD TRAINING OFFICER DIFFERENTIAL

13.401 _Field training officers sha,lll receive a 5% differential.
COURT TIME
13.501 . Officers shall receive 3 hours of court time pay or the actual

amount if in ‘excess of 3 hours. If the court date is canceled within 6
hours of the time the officer is to show up, the officer wnII receive 1
_hour of regular pay.

POST REGULATIONS

1.3'.601 - The pr_ovisior.\s‘. of POST ‘Regulation 1002 and 1004 are

incorporated as part of the job descriptions of police officers.

DISCIPLINE

401 Chapter 9.7. Public Safety Officers

§3302 Public Safety Officer Engaglng in Polltlcal Actlwty, Serving as Member
of Governing Board of School D|str|ct

(a) Except as otherwise provided by law, or whenever on duty or in

uniform, no public safety officer shall.be prohibited from engaging,
or be coerced or required to engage, in political activity.
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(b)No public safety officer shall be prohibited from seeking election to',
or serving as a member of, the governing board of a school district.

§3303. Interrogation, Investigation of Public Safety Officer.

When any public safety officer is under investigation and subjected to
interrogation by his or her commanding officer, or any other member
of the employing public safety department, that could lead to punitive
action, the interrogation shall be conducted under the following
conditions. For the purpose of this chapter, punitive action. means any
action that may lead to dismissal, demotion, suspension, reduction in
salary, written reprimand, or transfer for purposes of punishment.

(a) The interrogation shall be conducted at a reasonable hour,
preferably at a time when the public safety officer is on duty, or
during the normal waking hours for the public safety officer, unless
the seriousness of the investigation requires otherwise. If the
interrogation does occur during off-duty time of the public safety
officer being interrogated, the public safety officer shall be
compensated for any off-duty time in accordance with regular
department procedures, and the public safety officer shall not be
released from employment for any work missed.

(b)The public safety officer under investigation:shall be informed prior
to the interrogation of the rank, name, and command of the officer
in charge of the interrogation, the interrogating officers, and all
other persons to be present during the interrogation. All questions
directed to the public safety officer under interrogation shall be
‘asked by and through no more than two mterrogators at one time.

(¢) The pUblIC safety officer under investigation shall be informed of the
nature of the investigation prior to any interrogation.

(d) The interrogating session shall be for a reasonable period taking
into consideration gravnty and complexity of the issue being
investigated. The person underinterrogation shall be aIIowed to
attend to his or her own personal physical necessities.

(e)The public safety officer under interrogation shall not be subjected
to offensive language or threatened with punitive action, except
that an officer refusing to respond to questions or submit to
interrogations shall be informed that failure to answer questions
directly related to the investigation or interrogation may result in
punitive action. No promise of reward shall be made as an
inducement to answering any question. The employer shall not
cause the public safety officer under interrogation to be subjected
to visits by the press or news media without his or her express
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consent nor shall his or her home address or photograph be given
to the press or news media without his or her express consent.

(f) No statement made during interrogation by a public safety officer
under duress, coercion, or threat of punitive action shall be
admissible in any subsequent civil proceeding. This subdivision is
subject to the following qualifications:

(1) This subdivision shall not limit the use of statements made
by a public safety officer when the employing public safety
department is seeking civil sanctions against any public
safety officer, including disciplinary action brought under
Government Code Section 19572.

(2) This subdivision shall not prevent the admissibility of
statements.made by the public safety officer under
interrogation in any civil action, including administrative
actions, brought by that public safety officer, or that
officer's exclusive representative, arising out of a
disciplinary action.

(3). ‘This subdivision shall not prevent statements made by a
public safety officer under interrogation from being used to
impeach the testimony of that officer after an in camera
review to determine whether the statements serve to
impeach the testimony of the officer.

(4) This subdivision shall not otherwise prevent the
admissibility of statements made by a public safety officer
under interrogation if_that officer subsequently is deceased.

(9) The complete interrogation of a public safety officer may be
recorded. If a tape recording is made of the interrogation, the
public safety officer shall have access to the tape if any further
proceedings are contemplated or prior to any further interrogation
at a subsequent time. The public safety officer shall be entitled to a
transcribed copy of any notes made by a stenographer or to any
reports or complaints made by investigators or other persons,
except those which are deemed by the investigating agency to be
confidential. No notes or reports that-are deemed to be confidential

. may be entered in the officer's personnel file. The public safety
officer being interrogated shall have the right to bring his or her
own recording device and record any and all aspects of the
interrogation.

(h) If prior to or during the interrogation of a public safety officer it-is
deemed that he or she may be charged with a criminal offense, he
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)

)

or she shall be immediately informed of his or her constitutional
rights.

Upon the filing of a formal written statement of charges, or
whenever an interrogation focuses on matters that are likely to
result in punitive action against any public safety officer, that
officer, at his or her request, shall have the right to be represented
by a representative of his or her choice who may be present at all
times during the interrogation. The representative shall not be a
person subject to the same investigation. The representative shall
not be required to disclose, nor be subject to any punitive action for
refusing to disclose, any information received from the officer under

investigation for noncriminal matters.

Self-incrimination and the “Lybarger warning.” Whenever the
employer initiates interrogation of a peace office and (a) it appears
that the officer may be charged with a criminal offense as a result
of his misconduct, or (b) the officer refuses to answer questions on
the ground that the answers may be self-incriminating, the
questioning must be preceded by a “"Lybarger warning.” The
California' Supreme Court, interpreting Sec. 3303(e) and (h),
determined that in either of the above situations, the peace officer

‘must be told,

among other. things, that although he had the right to. remain,
silent and not incriminate himself, .(1). his silence could be
deemed insubordination, leading to administrative. discipline,
and (2) any statement made under. the compulsion. of the
threat of such. discipline could not be used against him in any
subsequent criminal proceeding..

If the peace officer continues to stand on his Fifth Amendment right .
to remain silent in the face of the above admonition, he risks
disciplinary action for his refusal to answer. If the peace officer
agrees to answer questions after the above admonition, his

answers can be used by the department for administrative
purposes—not criminal prosecution.

This section shall not apply to any interrogation of a public safety officer in
the normal course of duty, counseling, instruction, or. informal verbal
admonishment by, or other routine or unplanned contact with, a supervisor
or any other public safety officer, nor shall this section apply to an
investigation concerned solely and directly with alleged criminal activities.

(k) No public safety officer shéll be loaned or temporarily reassigned to

a location or duty assignment if a sworn member of his or her
department would not normally be sent to that location or would
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not normally be given that duty assignment under similar
circumstances.

§3304 (a) No public safety officer shall be subjected to- punitive
action, or denied promotion, or be threatened with any such
treatment, because of the lawful exercise of the rights granted
under this chapter, .or the exercise of any rights under any existing
administrative grievance procedure. ‘

Nothing in this section shall preclude a head of an agency from ordering a
public safety officer to cooperate with other agencies involved in criminal

. investigations. If an officer fails to comply with such an order, the agency
may officially charge him or her with insubordination.

(b)No punitive action, nor denial of promotion on grounds other than
merit, shall be undertaken by any public agency without providing
_ the public safety ofﬁcer with an opportunity for administrative
appeal

(c) Except as provided in this subdivision and subdivision (f), no
punitive action, nor:denial of promotion on grounds other than
merit; shall be undertaken for any act, omission, or other allegation
of misconduct if the investigation of the allegation is not completed
within one year of the public agency's discovery by a person
authorlzed to initiate an investigation of the allegation of an act,
omission, or other misconduct. This one-year limitation period shall
apply only if the act, omission, or other misconduct occurred on or
after January 1, 1998. In’ the event that-the public agency
determines that d|$C|pI|ne may be taken, it shall complete its
investigation-and notify the publlc safety officer of its. proposed
disciplinary action within that year, except in any of the following
circumstances:

(1) If the act, omission, or other allegation of misconduct is also
the subject of a criminal investigation or criminal
prosecution, the time during which the criminal investigation
or criminal prosecution is pending shall toll the one-year
time period.

(2) 'If the public safety officer waives the one-year time period
in writing, the time period shall be tolled for the period of
time specified in the written waiver.

(3) If the investigétion is a multi-jurisdictional investigation that

requires a reasonable extension for coordination. of the
involved agencies.

86



(4) If the investigation involves more than one employee and
requires a reasonable extension.

(5) If the investigation involves an employee who is
incapacitated or otherwise unavailable.

(6) If the investigation involves a matter in civil litigation where
the public safety officer is named as a party defendant, the
one-year time period shall be tolled while that civil action is
pending. '

(7) If the investigation involves a matter in criminal litigation
where the complainant is a criminal defendant, the one-year
time period shall be tolled during the period of that
defendant's criminal investigation and prosecution.

(8) If the investigation involves an allegation of workers'
compensation fraud on the part of the public safety officer.

(d)Where a pre-disciplinary response or grievance procedure is
required or utilized, the time for this response or procedure shall
~not be governed or limited by this chapter.

(e) If, after investigation and any pre-disciplinary response or
procedure, the public agency decides to impose discipline, the
public agency shall notify the public safety officer in writing of its
decision to impose discipline, including the date that the discipline
will be imposed, within 30 days of its decision, except if the public

" safety officer is unavailable for discipline.

(f) Notwithstanding the one-year time period specified in subdivision -
(c), an investigation may be reopened against a public safety officer
if both of the following circumstances exist:

(1) Significant new evidence has been discovered that is likely
to affect the outcome of the investigation.

(2) One of the following conditions exist:

(A) The evidence could not reasonably have been
discovered in the normal course of investigation
without resorting to extraordinary measures by the
agency. :

(B) The evidence resulted from the public safety officer's
pre-disciplinary response or procedure.
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(g)For these members listed in subdivision (a) of Section 830.2 of the
Penal Code, the 30-day time period provided for in subdivision (e)
shall not commence with the service of a preliminary notice of
adverse action, should the public agency elect to provide the public
safety officer with such a notice.

§3305. Adverse Comment in .Public Safety Officer's Personnel File.

No public safety officer shall have any comment adverse to his interest -
entered in his personnel file, or any other file used for any personnel
purposes-by his employer, ‘without the public safety officer having first read
and signed the instrument containing the adverse comment indicating he is
aware of 'such comment, except that such entry may be made. if after reading
such instrument the public safety officer refuses to sign it. Should a public
safety officer refuse to sign, that fact shall be noted on that document, and
S|gned or initialed by such officer.

. §3306 Public Safety Offlcers Response to Adverse Comment Entered.in
Personnel File. . , .

A public safety officer shall have 30 days. within which to file a written

" .response to any adverse comment entered in his personnel file. Such written "

response shaII be attached to -and shall accompany, the adverse comment.
?-§3307 Publlc Safety Offlcers Submnssmn to Polygraph Examination.

No publicsafety officer shaII be compelled to submit to a polygraph
' “examination against his will. No disciplinary action or other recrimination
shall be taken against a public safety officer-refusing to submit to a polygraph
examination, nor shall any. comment be entered anywhere in the
‘investigator's notes or anywhere else that the public safety officer refused to
take a polygraph examination, nor shall any testimony or evidence be
admissible at a subsequent hearing, trial, or proceeding, judicial or
administrative, to the effect that the public safety officer refused to take a
polygraph examination.

§3308. Public Safety Officer's Disclosure of Personal Property.

No public safety officer shall be required or requested for purposes of job
assignment or other personnel action to disclose any item of his property,
income, assets; source of income, debts or personal or domestic expenditures
- (including those of any member of his family or household) unless such
information is obtained or required under state law or proper legal procedure,
tends to indicate a conflict of interest with respect to the performance of his
official duties, or is necessary for the employing agency to ascertain the
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desirability of assigning the public safety officer to a specialized unit in which
there is a strong possibility that bribes or other improper inducements may
be offered’

§3309. Search of Public Safety Officer's Locker.

No public safety officer shall have his locker, or other space for storage that
may be assigned to him searched except in his presence, or with his consent,
or unless a valid search warrant has been obtained or where he has been
notified that a search will be conducted. This section shall apply only to
lockers or other space for storage that are owned or leased by the employing
agency. :

§3309.5.

(a) It shall be unlawful for any public safety department to deny or
refuse to any public safety officer the rights and protections
guaranteed to them by this article.

(b) The Superior Court shall have initial jurisdiction over any
proceeding brought by any public safety officer against any public
safety department for alleged violations of this article.

(c) In any case where the superior court finds that a public safety

department has violated any of the provisions of this chapter, the
" court shall render appropriate injunctive or other extraordinary

relief to remedy the violation and to prevent future violations of a
like or similar nature, including, but not limited to, the granting of a
temporary restraining order, preliminary, or permanent injunction
prohibiting the public safety department from taking any punitive
action against the public safety officer.
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14.1

ARTICLE 14

DURATION

This contract shall become effective upon ratification by both parties and shall

remain in effect from July 1, 1998, through June 30, 2001.

14.2
14.3

Signatures

'FOR THE DISTRICT:

5/ jJackson Parham

./S/ . Dr. Pat Jaurequi

/5/ ‘ _An'ﬁétte Buckmaster’ |
sl _.Kevin Austin

/S/ | Russell Quinn_

DATE

September 17, 1999
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s/

/S/

ISl
st
/sy
s/

/S/

s/
. /S/.
. /S/
/sl
IS/

DATE.

Reopeners for four articles or topics for each party.

FOR THE UNION:

Felix M. Huerta, Jr.

_ Bill Fairbairn

_Frankie Hobbs

Carmen Austin
Anabel Crouch

Paul Ruiz
Christdpher Jungkeit
Stephen L. Conti
Richard Henderson
Roger Kinney

Rich Fusco

Gisela Sandoval

September 17, 1999




APPENDIX A

CAUSES FOR SUSPENSION/DEMOTION/DISMISSAL

One or more of the following causes may be grounds for suspension, -demotion, or
dismissal of any person employed in the classified service. Causes for dlSCllenary
action are not necessarily limited to the following:

1.

10.

Drinking alcoholic beverages while on duty or in such close time proximity
thereto as to cause any detrimental effect upon the employee or upon
employees associated with him/her.

The use of controlled substances.

Failure to possess or keep in effect any license, certificate, or other.similar *:
requirement specified in the employee's class specification or otherwise
necessary for the employee to perform the duties of the position. ‘

Unlawful, discrimination, including harassment, on the basis of race, religious -
creed, color, national origin, ancestry, physical handicap, marital status, sex, -
sexual preference or age against the public or other employees while acting in
the. capacity of a District employee. :

Unlawful retaliation against any other District officer or employee or member of
the public who, in good faith, reports, discloses, divulges, or otherwise brings
to the attention of any appropriate authority any information relative to actual
or suspected violation of any law of this State of the United States occurrlng on
the job or directly related thereto.

Any unauthorized possession of a weapon in violation of State law and/or
District policy.

Incompetency or inefficiency in the performance of the duties of h|s/her
position.

Insubordination (induding, but not limited to refusal to do assigned work).

Carelessness or negligence in the performances of duty or in the care or use of
District property.

Discourteous, offensive, or abusive conduct or language toward other
employees, pupils, or the public.
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11.

12.

13.

14.

.15.

16.

17.

18.
19.
20.
21.

22.

23.

24.

»Di.shonesty.
Personal conduct unbecoming to an officer or employee of the District.

Engaging in political activity during assigned hours of employment.

. Conviction of any crime involving moral turpitude.

Arrest for a sex crime as defined in Education Code Section 44010.

Repeated and unexcused absence or tardiness.

Abuse of illness leave privileges.

Falsifying any information supplied to the District, including but not limited to,
information supplied on application forms, employment records, or any other
District records.

' Persistent violation .or refusal to obey safety rules or regulations made

applicable to public'school by the Governing Board or by any approprlate state
or local government agency.

Offering of anything of value or offefing any service in exchange for special’
treatment in connection with employee’s job or employment, or the.accepting
of- anything of value ‘or any service in exchange for granting any speC|aI

--treatment to another employee or to any member of the public.

Willful or persistent violation of the Education Code or rules of the Governmg

Board.

: Abandonn‘lent of position.

Advocacy of overthrow of federal state local government by force, violence, or

s other unlawful means.

Violation of any federal or state law dealing with drug use.
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Petition

APPENDIX B

RECLASSIFICATION PROCEDURE

Unit members or their supervisors may petition for a review of position classification
through submission of a "Request for Reclassification Review" form to Human
Resources and AFSCME Local 258. Petitions shall be submitted by January 10. Any
changes in the Request for Reclassification Review form shall be mutually agreed
upon between Human Resources and AFSCME Local 258.

Board of Review

Properly completed Request for Reclassification Review forms will be. screened by the -
Board of Review composed of:

two classified unit members (when possible from the requesting
individual's classification or occupational group and the classification or
occupational group to which the individual is requesting reclassification).
These members shall be appointed by AFSCME Local 258;

one supervisor or management employee;

one additional individual selected by the Board of Review; and

the Director of Classified Personnel or his/her designee.

The Board of Review shall be responsible for determining if there exists justification to
conduct a full study of the position.  Decisions shall be made by majority vote. In
evaluating the request for review, the panel shall consider the following:

a.

The level and nature of the duties.and responsibilities the employee is
regularly required to perform which are not covered by his/her job
description.

How the employee came to be assigned duties and responsibilities not
covered by his/her job description (i.e., expansion in the functions of the:
school or office, or possession by the employee of special skills or
abilities.)
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C. Comparison of the employee's actual duties as shown on the Request for
Reclassification Review with the duties shown on the job description.

d. Internal relationships (i.e., classified salary schedule).

e, Information given by the employee and the employee's supervisor to the
Board of Review upon request.

Decisions of the Board of Review shall be communicated by the Chairperson to the
petitioner ‘with the reasons for its decision. Decisions of the Board of Review to
accept or deny the petition for study shall be final. However, an employee may re-
petition for consideration the next year.

!
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APPENDIX C (Continued)

Reclassification Study

Upon acceptance of a request for study, the Board of Review shall conduct a
reclassification study as follows:

a.

Interviews with the individual, their supervisor and may include persons
serving in similar positions.

Review of the individual's Request for Reclassification Review and
Request for Reclassification Reviews prepared by individuals serving in
similar positions. . :
Review of the official job description.

May include on-the-job audit(s).

May include comparisons of salary survey data from other districts.

Upon analysis of the results of this study, the Board of Review by majority: vote
approves or denies the request. Recommendations of the Board of Review are then
forwarded through Human Resources to the Superintendent's Cabinet - for- final

approval.

Recommendations will be completed no later than May 1 and will be

recommended to the Board of Education with an effective date of July 1.
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