U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Seattle District Office
1111 Third Avenue
Suite 605
Seattle, WA 98101
(206) 398-8099 Fax:(206) 398-8090

December 5,2008

Ms. PatriciaCels, Financia Secretary
Transit Union, Locd 1576
2810 Lombard Avenue
Suite 203
Everett, WA 98201-3695
LM File Number: 529-057

Case Number: || G

Dear Ms. Ceas:

This office has recently completed an audit & Transit Union, Loca 1576 under the
Compliance Audit Program (CAP) to determine your organization's compliancewith
the provisionsd the L abor-Management Reportingand Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with you and President Kathleen
Custer on November 6,2008, the following problemswere disclosed during the CAP.
The matterslisted below are not an exhaustivelist d all possible problem areassince
the audit conducted waslimited in scope.

Recordkeeping Violations

Titlell o the LMRDA establishes certain reporting and recordkeeping requirements.
Section 206 requires, among other things, that |abor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, as well
as all account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain all recordsused or received in the coursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicable resolutions, but also documentation showing the nature d the union

busi ness requiring the disbursement, the goodsor servicesreceived, and the identity o
the recipient(s) d the goodsor services. In most instances, thisdocumentation
requirement can be satisfied with a sufficiently descriptiveexpensereceipt or invoice. If
an expensereceipt is not sufficiently descriptive, a union officer or employeeshould
write anoteon it providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
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sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d Locd 1576’s 2007 records reveal ed thefoll owing recordkeeping violation:

Med Expenses

Locd 1576 did not require officersto submit itemized receiptsfor meal expenses
totaling at least $5,600. The union must maintain itemized receipts provided by
restaurants to officers. Theseitemized receiptsare necessary to determineif such
disbursementsarefor union business purposes and to sufficiently fulfill the
recordkeeping requirement & LMRDA Section 206.

Locd 1576'srecordsd meal expensesdid not includewritten explanationsd union
busi nessconducted or the namesand titlesd the personsincurring the restaurant
charges. For example, areview d theloca's visarecordsfound 98 receiptsthat were
missing required documentation. Union recordsd meal expenses must include written
explanationsd the union business conducted and thefull namesand titlesd all
personswho incurred the restaurant charges. Also, the recordsretained must identify
thenamesd therestaurants where the officersor employeesincurred meal expenses.

Based on your assurancethat Loca 1576 will retain adequate documentation in the

future, OLMSwiill take no further enforcement action at thistimeregarding the above
violations.

Reporting; Violations

Failureto File Bylaws

The audit disclosed aviolationd LMRDA Section 201(a), which requiresthat a union
submit acopy d itsrevised constitution and bylawswith its LM report when it makes
changesto itsconstitution or bylaws. Loca 1576 amended its constitution and bylaws
in 2006, but did not filea copy with its LM report for that year.

Loca 1576 has now filed acopy d itsconstitutionand bylaws.
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Other Violation

I nadequate Bonding

Theaudit revealed aviolation d LMRDA Section 502 (Bonding),which requires that
union officersand employees be bonded for no lessthan 10 percent d the total funds
thoseindividuals or their predecessorshandled during the precedingfiscal year.

Theaudit revealed that Locd 1576's officerswere not bonded for the minimum amount
required at thetimed theaudit. However, the union obtained adequate bonding
coverageand provided evidenced thisto OLMSduring theaudit. Asaresult, OLMS
will take nofurther enforcement action regarding thisissue.

| want to extend my personal appreciation to Transit Union, Loca 1576for the
cooperation and courtesy extended during thiscompliance audit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
provided to you are passed on tofuture officers. If we can provide any additional
assistance, pleasedo not hesitateto call.

Sincerely,

I nvestigativeSupervisor

cC: Ms. Kathleen Custer, President



