u.s. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Boston District Office
Room E365
JFK Federal Building
Boston, MA 02203
(617) 624-6690 Fax:(617) 624-6606

December 22,2008

Mr. Randy Willier
RISD Part Time Faculty Loca 895
74 Lincoln Avenue
Riverside, Rl 02915
LM Fle Number: 541-156

Case Number: ||| | | EEE

Dear Mr. Willier:

Thisoffice hasrecently completed an audit d RISD Part Time Faculty Loca 895 under
the Compliance Audit Program (CAP)to determine your organization's compliance
with the provisionsof the Labor-Management Reporting and Disclosure Act d 1959
(LMRDA). Asdiscussed during exit interview with you on December 18, 2008, the
following problemswere disclosed during the CAP. The matterslisted below are not
an exhaustivelist d all possible problem areas since the audit conducted waslimited in
scope.

Recordkeeping Violations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
as all account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain all records used or received in the coursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresol utions, but al so documentation showing the nature d the union
businessrequiring the disbursement, the goods or servicesreceived, and theidentity d
the recipient(s) of the goods or services. In most instances, this documentation
reguirement can be satisfied with a sufficiently descriptive expensereceipt or invoice. If
an expensereceipt is not sufficiently descriptive, a union officer or employeeshould
writeanoteon it providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
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sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d Loca 895’s recordsfor the year ending August 31,2007 revealed the
following recordkeeping violations:

Failureto Record Receipts

Loca 895 did not record in its recei ptsrecord an employer dues checkoff check in
theamount d $71.69 for August 2007. Union receiptsrecords must include an
adequate identificationd al money the union receives. The records should show
the date and amount received, and the sourced the money.

Based on your assurancethat Locad 895 will retain adequate documentation in the
future, OLMSwill take no further enforcement action at thistime regarding the above
violations.

Reporting Violations

Theaudit disclosed aviolationd LMRDA Section 201(b),which requires |abor
organizationsto file annual financial reportsaccurately disclosing their financia
condition and operations. The Labor Organization Annual Report LM-3filed by Loca
895for fiscal year ending August 31,2007, was deficient in thefollowing areas:

1. DisbursementsTo Officersand Employees

Loca 895 did not report reimbursementsto officerstotaling at least $5645.95in Item
24 E (Allowancesand Other Disbursements). It appearstheloca reported these
disbursementsin Item 48 (Office& Administrative Expense). Thelocal alsofailed to
report $200 in stipends paid to union membersfor conducting union businessin
Item 46 (To Employees).It appearsthat the local erroneously reported these
paymentsin Item 49 (Professional Fees).

The union must report most direct disbursements to Loca 895 officersand some
indirect disbursements made on behdf d itsofficersin Iltem 24. A "direct
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disbursement™ to an officerisa payment made to an officer intheform d cash,
property, goods, services, or other thingsd value. An"indirect disbursement” to
an officer isa payment to another party (includingcredit card companies) for cash,
property, goods, services, or other thingsd value received by or on behdf d an
officer. However, indirect disbursements for temporary lodging (suchasa union
check issued to a hotdl) or for transportation by a public carrier (suchasan airline)
for an officer traveling on union businessshould be reported in Item 48 (Officeand
Administrative Expense).

. Per Capita

Locd 895 incorrectly reported $44,770 disbursed in Item 47 (Per Capita Tax) during
theaudit year. The audit revealed that the local actually paid $38,574 in per capita
during the audit year.

Cash Reconciliation

It appears that the cashfigure reported in Item 25B (End d Reporting Period) is not
the cashfigure according to the union's booksafter reconciliation to the bank
statements. Theinstructionsfor Item 25 state that the union should obtain account
balancesfrom its books as reconciled to the balancesshown on bank statements.

Other Issues
Signing Checks

Your union's by-lawsstate that all checksshall be signed by the Treasurer or the
President. Any checksin excessd two hundred and fifty dollars ($250) shall have
two signatures: the second signature may bethat d the Vice President. The audit
revealed anumber o checksin excessd two hundred and fifty dollars disbursed
with only the signature of the Treasurer. The two signature requirement isan
effectiveinternal control & unionfunds. Its purposeis to attest to the authenticity
d acompleted document already signed. OLMS recommendsthat Loca 895 review
these procedures to improveinternal control d union funds.
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RISD Part Time Faculty Locd 895 must filean amended Form LM-3for fisca year
ending August 31,2007 to correct the deficient items discussed above. Thelocal's
officers were provided a blank LM-3form and instruction guide during the exit
interview. Locd 895’s president and treasurer completed an amended LM-3for the
fiscal year ending August 31,2007 and provided that amended LM-3 report to OLMS at
the conclusion d the exit interview.

| want to extend my personal appreciation to RISD Part Time Faculty Loca 895for the
cooperation and courtesy extended during thiscompliance audit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitateto call.

Sincerely,

Mark Letizi
District Director

cC: Ms. JaneSzurek, Treasurer



