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Dear Mr. Winters:

Thisoffice has recently completed an audit d Letter Carriers Branch 359 under the
Compliance Audit Program (CAP) to determine your organization's compliance with
the provisionsd the Labor-Management Reportingand Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with Homer Christian and you on
November 20,2008, thefollowing problemswere disclosed during the CAP. The
matters listed below are not an exhaustivelist o all possible problem areassincethe
audit conducted was limited in scope.

Recordkeeping Violations

TitleIl d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizations must maintain all records used or received in the coursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicableresol utions, but also documentation showing the nature d the union
business requiring the disbursement, the goods or servicesreceived, and theidentity o
therecipient(s) d the goodsor services. In most instances, this documentation
reguirement can be satisfied with a sufficiently descriptive expensereceipt or invoice. If
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an expensereceipt is not sufficiently descriptive, a union officer or employee should
writeanote on it providing the additional information. For money it receives, thelabor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d Branch 359s 2007 recordsreveal ed thefoll owing recordkeeping violations:
1. Informationnot Recorded in Meeting Minutes

During theaudit, Mr. Wintersadvised OLMSthat the minutesfor the Executive
Board meetingswere not recorded. Article6, Section3 d the National
Associationd Letter Carriers Mountai neer Branch 359 By-laws requires that the

" Recording Secretary shall keep acorrect record d the proceedingsd the Branch
in afileto bekept for that purpose.” However, Branch 359 maintained no minutes
d the Executive Board meetings. Minutesd all membership or executive board
meetingsshould report any disbursement authorizations made at those meetings.

2. General Reimbursed Expenses

Branch 359 did not retain adequate documentation for thefollowing expenses
incurred totaling at least $850.00: Lamar Advertisingfor ten billboardsfor the
NALCfood drive; Don Hager for a Christmas donation to needy families, and
Dwight Smith for aclown at the Branch 359 picnic.

As previously noted above, labor organizationsmust retain original receipts, bills, and
vouchersfor all disbursements. The president and treasurer (or corresponding
principal officers) d your union, who are required to sign your union's LM report, are
responsiblefor properly maintaining union records.

Based on your assurancethat Branch 359 will retain adequate documentation in the
future, OLMSwill take no further enforcement action at this time regarding the above
violations.

Reporting Violations

Theaudit disclosed aviolationd LMRDA Section 201(a), which requires that a union
submit acopy d itsrevised constitution and bylawswith itsLM report when it makes
changesto itsconstitution or bylaws. Branch 359 amended its constitution and bylaws
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iNn1999, but did not fileacopy withits LM report for that year. Branch 359 has now
filed acopy d itsbylaws.

Other Violations

The audit revedled aviolation d LMRDA Section 502 (Bonding), which requiresthat
union officers and employees be bonded for no lessthan 10 percent d thetotal funds
thoseindividuals or their predecessors handled during the precedingfiscal year.

Theaudit revealed that Branch 359's president was not bonded yet was asignatory on
the union's accounts. However, the union had thetitled president added to the
bonding coverageand provided evidenced thisto OLMSduring the audit. Asaresult,
OLMSwill take no further enforcement action regarding thisissue.

| want to extend my personal appreciationto Letter Carriers Branch359for the
cooperationand courtesy extended during this complianceaudit. | strongly
recommend that you make sure thisletter and the complianceassistance materials
provided to you are passed on to futureofficers. If we can provide any additional
assistance, please do not hesitateto call.

Sincerdly,

I nvestigator

cc:. Homer Christian, President



