U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Cleveland District Office
1240 East Ninth Street
Room 831
Cleveland, OH 44199
(216)357-5455 Fax: (216)357-5425

December 30,2008

Mr. ThomasCraig, Secretary-Treasurer
L ocomotive Engineers, IBT

Division 607

12081 Woodridge Drive

North Royaton, OH 44133

LM File Number 012-779

Case Number: ||| |IEGzEG

Dear Mr. Craig:

Thisoffice has recently completed an audit & BLET Division 607 under the Compliance
Audit Program (CAP) to determine your organization's compliance with the provisions
d the Labor-Management Reportingand Disclosure Act 0 1959 (LMRDA). As
discussed during the exit interview with you on December 10,2008, the following
problemswere disclosed during the CAP. The matterslisted below are not an
exhaustivelist o all possible problem areas since the audit conducted was limitedin
scope.

RecordkeepingViolations

Titlell d the LMRDA establishes certain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at |least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizations must maintain all records used or received in the coursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicableresolutions, but al so documentation showing the nature d the union
businessrequiring the disbursement, the goods or servicesreceived, and theidentity d
therecipient(s) d the goods or services. In most instances, this documentation
reguirement can be satisfied with a sufficiently descriptive expense receipt or invoice. If
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an expense receipt is not sufficiently descriptive, a union officer or employee should
write anote on it providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d Division 607’s 2007 recordsreveal ed thefollowing recordkeeping
violations:

Med Expenses

Divison 607 did not require officers and employeesto submit itemized receiptsfor
meal expensestotaling at least $450.00. The union must maintain itemized receipts
provided by restaurants to officersand employees. Theseitemized receiptsare
necessary to determineif such disbursementsarefor union business purposes and to
sufficiently fulfill the recordkeeping requirement & LMRDA Section 206.

Divison 607 recordsd meal expensesdid not alwaysinclude written explanationsd
union business conducted or the namesand titlesd the personsincurring the
restaurant charges. For example, the receipt for Loca Chairman Maher’s lunch with

about ETSon May 22,2007 only liststhe date and the amount o the meal.
Union recordsd meal expenses must includewritten explanationsd the union
business conducted and thefull namesand titlesd all personswho incurred the
restaurant charges. Also, the recordsretained must identify the namesd the
restaurants where the officersor employeesincurred mea expenses.

Based on your assurancethat Divison 607 will retain adequate documentation in the
future, OLMSwiill take no further enforcement action at thistime regarding the above
violation.

Reporting Violations

The audit disclosed a violation d LMRDA Section 201(b), which requires|abor
organizationsto fileannual financial reports accurately disclosing their financia
conditionand operations. The Labor Organization Annua Report (FormLM-3)filed by
Divison 607 for fisca year ending December 31,2007, was deficient in thefollowing
areas:
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Dishursementsto Officers

Division 607 did not report the namesd some officersand the total amounts o
paymentsto them or on their behalf in Item 24 (All Officersand Disbursementsto
Officers). The union must report in Item 24 all personswho held officeduring the year,
regardless d whether they received any paymentsfrom the union.

Division607 must file an amended Form LM-3for fiscal year ending December 31,2007,
to correct the deficient item discussed above. | provided you with a blank form and
instructions, and advised you that the reporting forms and instructionsare availableon
the OLMS website (www.olms.dol.gov). Theamended Form LM-3should be submitted
to this officeat the above address as soon as possible, but not later than January 16,
2009. Beforefiling, review the report thoroughly to be sureit iscomplete, accurate, and
signed properly with original signatures.

Other Issues

1. ExpensePolicy

Asl| discussed during the exit interview with you, the audit revealed that Divison
607 does not have aclear policy regarding thetypesd expenses personnel may
clamfor reimbursement. OLMSrecommendsthat unions adopt written
guidelines concerning such matters.

2. SingleSignature on Checks

During the audit, Secretary-Treasurer Craig advised that it isDivision 607's
practicefor him alone to sign all union checks. The Loca Division Rulesin Section
13(a) d the BLET Constitution require that checks be signed by the Secretary-
Treasurer along with either the President, Vice President or Alternate Secretary-
Treasurer. Thetwo signature requirement isan effectiveinternal control of union
funds. Its purpose isto attest to the authenticity d a completed document already
signed. Theused only onesignatory does not attest to the authenticity of a
completed document already signed. Theuse d only onesignatory does not attest
to the authenticity d the completed check, and negates the purpose d the two
signature requirement. OLMS recommendsthat Division 607 review itscheck
writing procedures to improveitsinternal control d union funds.
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| want to extend my personal appreciation to BLET Division607 for the cooperation and
courtesy extended during thiscomplianceaudit. | strongly recommend that you make
sure thisletter and the compliance assistance materialsprovided to you are passed on
tofuture officers. If wecan provide any additional assistance, please do not hesitateto
cal.

Sincerdly,

Investigator

cc. Patrick Maher, Locd Chairman, BLET Division 607



