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The union must report in Column F of Schedules 11 and 12 (Disbursements for 
Official Business) direct disbursements to officers and employees for 
reimbursement of expenses they incurred while conducting union business. In 
addition, the union must report in Column F of Schedules 11 and 12 indirect 
disbursements made to another party (such as credit card company) for business 
expenses union personnel incur. However, the union must report in Schedules 
15 through 19 indirect disbursements for business expenses union personnel 
incur for transportation by public carrier (such as an airline) and for temporary 
lodging expenses while traveling on union business. The union must report in 
Column G (Other Disbursements) of Schedules 11 and 12 direct or indirect 
disbursements to union personnel for expenses not necessary for conducting 
union business. 

2. Itemized Disbursements in Schedule 18 (General Overhead) 

Local 4 did not properly report several transactions in Schedule 18 (General 
Overhead). Disbursements totaling $491 were listed on the itemization page as 
payable to "Platinum Plus." Payments to credit card companies must be 
allocated to the recipient of the payment of the disbursement and not the credit 
company. In additional payments to "miscellaneous" appear in Schedule 18 
which is not adequately explanatory. It should also be noted that only "major 
disbursements" need to be itemized. A "major" disbursement includes any 
individual disbursement of $5,000 or more or total disbursements to any single 
entity or individual that aggregate to $5,000 or more during the reporting period. 

3. Itemized Disbursements in Schedule 19 (Union Administration) 

Local 4 did not properly report two disbursements in Schedule 19 (Union 
Administration). Disbursements totaling $12,625 were listed on the itemization 
page as payable to "various union members" and Vince Aurillio. "Various union 
members" is not adequately explanatory. It should be noted that only "major 
disbursements" need to be itemized. Additionally, employee Vince Aurillio 
received ten payments of $650 for organizing. Disbursements made to an 
employee must be reported in Schedule 12 (Disbursements to Employees). 

4. Officers Not Report in Schedule 11 (All Officers and Disbursements to Officers) 

Local 4 did not properly report all its officers in Schedule 11 (All Officers and 
Disbursements to Officers). Recording Secretary John Foster and disbursements 
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he received were not reported in Schedule 11. All the labor organization's 
officers, salaries and other direct and indirect disbursements its officers during 
the reporting period to include the percentage of time spent by each officer in the 
categories provided in Schedule 11 should be reported. 

5. Failure to File Bylaws 

The audit disclosed a violation of LMRDA Section 201(a), which requires that a 
union submit a copy of its revised constitution and bylaws with its LM report 
when it makes changes to its constitution or bylaws. Local 4 amended its by
laws in January 2000, but did not file a copy with its LM report for that year. 

Local 4 has now filed a copy of its constitution and bylaws. 

Local 4 agreed to file an amended Form LM-2 for fiscal year ending May 31, 2007 to 
correct the deficient items discussed above. I discussed with you the availability of the 
reporting forms and instructions on the aLMS website (www.olms.dol.gov). The 
amended Form LM-2 should be submitted through the aLMS website as soon as 
possible, but not later than September 26, 2008. Before filing, review the report 
thoroughly to be sure it is complete, accurate, and signed properly with digital 
signatures. 

Other Violation 

The audit disclosed the following other violation: 

Local 4's officers and employees are currently bonded for $22,500, but they must be 
bonded for at least $41,000. Local 4 should obtain adequate bonding coverage for its 
officers and employees immediately. Please provide proof of bonding coverage to this 
office as soon as possible, but not later than September 26, 2008. 

I want to extend my personal appreciation to Graphic Communications Local 4 for the 
cooperation and courtesy extended during this compliance audit. I strongly 
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recommend that you make sure this letter and the compliance assistance materials 
provided to you are passed on to future officers. If we can provide any additional 
assistance, please do not hesitate to call. 

Sincerely, 

cc: Brian P. Crosson, President 


