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SC4 CONFORMANCE GUIDE 

INTRODUCTION 

The McNamara-O'Hara Service Contract Act (SCA) conformance process is a method in 
which contractors may propose job titles and wage rates to legally employ workers in 
occupations not listed in the wage determination (WD) applicable to the contract. The 
proposed wage rates should be reasonably relative to ether occupational wage :ates on the 
applicable WD. In addition, occupations listed in a \VD cannot he conformed. 

If an employee perfonns the duties of multiple classifications, the employer .m.Yfil pay the 
highest of such rates or the employer may segregate the work hours and pay accordingly 
{Section 4.169 of Regulations 29 CFR Part 4}. Occupations cannot be conformed by 
subdividing or combining job classifications included in the WD. 

The conformance request mUst be forwarded to the contracting agency no later than 30 days 
after employment has begun of workers in the occupation(s) to be conformed. However, if 
contractor bids are to estimate actual costs, contractors need to develop, for their own use, the 
conf onnance proposal prior to responding to requests for proposals. or invit.ations for bids. 
[Submit such estimates to the contracting officer only, and not to the Wage and Hour 
Division]. It is then the responsibility of the contracting officer to submit the conformance 
request to the Department of Labor, Wage and Hour Division only after the contract is 
awarded. The Wage and Hour Division, does not conform job classifications where a 
position is vacant. 

This SCA Conformance Guide is an effective tool for developing conformance wage 
rates. While utilizing this tool is not required for approval of conformance proposals, its 
use should increase your chances of success. Of course, there is no guarantee that such 
conformance requests will always be approved by the Wage and Hour Division. The 
SCA Conformance Guide assists anyone in conforming wage rates according to 
regulatory guidelines. 
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What You Need to Begin Your Conformance Process: 

1. A copy of the contract's applicable WD to which the additional classifications are to be 
conformed. 

2. A copy of the SCA Directorv of Occupations (the Directory). Make sure the edition 
corresponds with the one utilized by the WD to which the additional occupations are to be 
added. This is indicated in the footnote included on each prevailing WD. Job 
description( s) may vary :from one version of the Directory to the next Be sure to read the 
description(S) rather than rely on position title(s). Note that this guide was designed to be 
used with \\'Ds in the Fourth Edition form3.t., and WD formats corresponding to later 
editions/supplements. 

The Directory may be ordered from the U.S. Government's Superintendent of 
Documents. It may also be found on the Internet at: 

http://www.dol.gov/doUesa/public/regs/compliance/whd/wage/main.htJn. 

3. Job description(s) for the occupation(s) to be conformed (see Appendix A--Guide to 
Developing Job Descriptions). 

4. Federal Grade Equivalencies (FGEs) for the occupation(s) to be conformed (see Appendix 
B-Guidelines for Determining a FGE). 

5. Schedule of Percentage of Wage Rate Differences by Grade (see Appendix C). 

6. Indexing Previously Conformed Wage Rates (see Appendix F). 

7. Standard Form 1444, Request for Authori?.ation of Additional Classification and Rate. 
This form may be obtained from your Contracting Officer or Appendix G of this guide. 
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HOW TO COMPLETE A SF-1444 
(Request for Authorization of Additional Classifica~ion and Rr:ate) 

No. Instructions 
1. Pre-printed on fonn. 
2. To be completed by Federal agency-contracting office mailing address. 

The contractor completes items 3-15: 
3. Enter complete name and mailing address. 
4. Enter date of requ~st. 
" Enter contract nur.1ber. 
6. r,.,ter date bid c>p:ned. If not sure, call Con~ting Ofiicc:r to obtain. 
7. Enter date of contract award. If not sure, calJ Contracting Officer to obtain. 
8. Enter date contract work started. 
9. Enter date contract option exercised (if applicable). 
10. Enter name and address of subcontractor (if any). 
11. Enter summary of project's statement of work. 
12. Enter location of project work (city, county, and state). 
13. Indicate all applicable WD and revision numbers including the date of each revision. 
13 a. List the classification title and provide the job description for the work of the 

class being conformed. Also list the FGE and the source of the FGE for the classification 
being conformed. 

13 b. Enter the proposed wage rate and rationale. 
J 3 c: Enter the required fringe benefits already established on the applicable wage 

determination. 
14. Enter the signature(s) and title(s) of the subcontractor's representative, if any. 

(Attach additional sheet if necessary.) 
15. E:Jter the signa!l.!re and title of the prime·C·.)ntractor representative. If there is an 

official representative of the employee who is working under the proposed 
conformed rates, contact that individual and inform him/her of the conformance 
proposal {Section 4.6 (2)(ii) of Regulations 29 CFR Part 4}. Ask that individual to sign item 
Number 16 on the SF-1444, and indicate whether or not there is agreement with the 
conformance proposal, and the reasons for the position. Also, make sure the block in item 16 
is checked. 

If there is no duly elected representative, ask each employee working in the class 
being conformed to sign a separate sheet indicating: the occupation(s) to be 
conformed, the proposed rate(s), and employee's agreement or disagreement with the 
proposal. Employees must also be offered an opporrunity to explain their position(s). 

Once the contractor has completed the form, send it to the Contracting Officer. Do not send directly 
to the Depanment of Labor, Wage and Hour Division. 

The Contracting Officer then completes the bottom of the form, checking the applicable box, signing, 
dating, providing a commercial telephone number at which he/she may be reached, and presenting the 
agency recommendation and other relevant information as an attachment. If the Contracting Officer 
does not agree with any proposed classes or rates, a statement of the agency's position and rationale 
must be attached. 



----IC!--
CHEO:. ~ ... r.; -..t 

REQUEST FOR AUTHORIZATION OF AOOmONAL CL.ASSIFtCA TION AND RA TE [!) SERVICE CONTFW;T 

CONSTRUCTION CONT'RACT 

TO: ADlollGT'llATOI!. Sl'LO'n&9lT ITAICW!llS AllilollCl'IMTIOH 1 FlllCM ~ OFFa!I 
WAGE N«> HOl.ll! DIVISIOH ~" Ccmracts 
U. L Dl!PAl!TWl!llT Of LA80« 1234 Main Awrwe 
WUlfHGTOlt o. c. 211210 Anytown. USA 00000-0000 

1 c::oHTIW:TOR ' DI.TE~ M:CU!ST 

-
Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 January l, 2000 

5 COllTIW:T l«A8et 4. c;i. TE llO OPENEO (SW.Ell lllDOIHG) 1. Doi.TE~ AWAl:D I. Doi. TE cc:wnu...'i' 'flQlli; STARTEl ; Dol.TEC!"TIOll ~~r 

~fr.A Ol4.Y) 

ABC-3014-S September 1, 1999 November 1, 1999 December 1, 1999 

N/A 

Performs duties at psychiatric facilities. 

Bay City, Wa~· County, 'SA 
ll IN OROEi! TO CCJMPLETE THE l'l()Rl( Pt:!OW>ED FOR UHOER 11iE M"'M COlmlA.... 'i', rT 1$ ~TO EST .t.IUSH THE FO!.l.O'MHG RA ~S) FOR T1iE IN!llCI. TED Cl.ASS!FlCA TION(S) 

'IDT INCUitlED IH THE OfP.vm.elT Of LAaOR OEl'Ef!M""-TIC»I 

00-6789 (revision 3) -----
a. UST IN ORDER P!IOPOSE!l CUSSIFICl. llOH TITLEtSJ; JOI DE:Sa!!PTlOH(S~ OOTIES: AllD RA notW.f FOR 

PROl'OSEO Cl J.SSIF!Cl TIONS ~ ON1 'r"I 

Psychiatric-Psychology Technician FGE = GS-6 

Job Description: Pe::::f onns routine 

admission, trar.sfer, and discharge duties, 
as appropriate at psychiatric facilities. 
Identifies behavior that may be at risk. 
Ob~air.s histo=ies, utilizi~g interviewing 
and observational skills. 

Rationale: Propose the wage rate of $11.53 because 
it's one grade lower than the Ultrasonographer in the broad 
occupational category of Health. 

$12.95 Ul!rasonographer Rate 

x .89 % to lower grade 

$11.53 

March 1, 1999 

$11.53 $1.16 

1~~ AHO mu OF n cofmU.."TOR RS'llESe{l'ATM 

~0..-v-:_r~ LJ<::...a~ Vice-President of Contracts 

TO BE COMPLETED BY THE COh'TRACTING OFFICER (CHECK AS APPROPRIA TE·SEE FAR 22.101 ~ (SCA) OR FAR 22 •0&-3 (OBA) 

n/ THE~ PARTIES AGl!fE .ulO THE COllllUCTIHG OFFICER~ '1'ff'f:NJJ. l!Y THE WAGE .ulO ~ OMSIOf( AVAJl.A!!.£ INF°'°"'TIOM ~ 
LJ ~TIONS ARE ATTACIED. 

0 1HE ~STEil PARTIES CAHNOT AGRE< OH THE F'ROPOSED Cl.ASSIFlC&TIOH .ulO Wl.C£ RATE. A. oeTERlol""-llON OF THE OUESTION l!Y THE WA.Ge~ HCU! DIVISION IS 
THERHORE R.EQ\JESTEO. AV.tJl.A&.E INFOl!IAA TlON AHO ~ llOHS />Rf. A IT I.OE) 

Co::r::=ac::ing O!!J.ce= - 555-2468 January 1, 2000 
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CONFORMANCE PROCESS 

1. Identify the occupation(s) not listed in the WD. According to the detailed job 
description(s), is the work to be performed within the scope of an occupation listed in the 
WD? [Consult the Directory to compare duties represented by an occupation(s) listed in 
the V/D to the duties to be conformed.] 

- Yes, no conformance necessary 
- No, go to# 2 

2. Is the occupation to be conformed a leader? 

- Yes, wage rates for leac!ers should reflect the additional level of 
duties and responsibilities.1 

- No,goto#3 

3. Is the occupation to be conformed a helper, trainee, or lower level of an established job 
family listed in the WD? 

- Yes; helpers, trainees, and lower levels of established job families 
cannot be conformed 

- No, go to# 4 

4. Determine the broad occupational category listed in the \VD in which the occupation best 
fits and proceed with #5. For Example: 

- Acbli.nistrative Support & C!erical 
- General Services & Support 
- Miscellaneous 

5. Use the guidelines in Appendix B to determine the FGE of the occupation to be 
conformed. 

6. Identify all the occupations in that broad occupational category with the same FGE as 
the occupation to be conformed. Use the Alphabetical Index of Occupational Titles 
of the Directory to obtain FGEs. Proceed with #7. 

7. Is there only one class in that broad occupational category that has the same FGE as 
the occupation to be conformed? 

- Yes, propose this wage rate for the classification to be conformed. 
- No, go to# 8 

' The Federal Government often compensates leaders at 110 percent of the subordinate rate. 
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8. Is there more than one classification in that broad occupational category that has the same 
FGE as the occupation to be conformed? 

Yes, calculate the average rate for all the classes in the broad 
occupational category with the same FGE and propose this rate. 
Proceed with # 13. 
No, go to# 9 

9. There is IlQ class in that broad occupational category with the same FGE. If 
there is only one FGE in that broad occupational category closest to the occupation to be 
conformed, go to # 10. If there is more than 04e FGE equally clo!:e2 to the conformed 
FGE, go to #11 . 

10. There is onlv one FGE in that broad occupational category closest* to the occupation to 
be conformed. For example, the occupation to be conformed is a GS-5 and there is only 
a GS-4 or a GS-6 in that broad occupational category. 

• Go to the "Schedule of Percentage of Wage RAte Differences by Grade" 
(Appendix C) to obtain the% to lower/higher grade. 

- To compute the rate multiply the WD rate for the occupation by the % to 
lower/higher grade. (This is the proposed conformed rate.). 
Proceed with # 13. 

*If the closest FGE in that broad occupational category is more than one grade higher or lower than the 
FGE of the class being conformccL move to the appropriate FGE rate one step at a time. For example, 
if the cla<:s you are trying to cot'!iorm is a GS-8 and the closest FGE in that b;oad occupational category 
is a GS-6, muhiply the GS-6 rate by the% to higher g-ade to obtain the GS-7 rate.3 Multiply the GS-7 
rate by the % to higher grade to obtain the confonned GS-8 wage rate. 

11. There is more than one FGE equally close to the conformed FGE. Determine which 
of the equally close occupations are more similar in job duties to the occupation to be 
conformed. Using Appendix C, calculate the% to lower/higher grade for the FGE of the 
occupation to be conformed. Propose this figure as the conformed wage rate and proceed 
with # 13. If it is determined that the job duties of the equally close occupations are not 
similar to the conformed occupation, go to #12. 

12. Using Appendix C, calculate the% to lower/higher grade for each FGE equally close 
in that broad occupational category. Average the computed figures. This average is the 
proposed conformed wage rate. Proceed with # 13. 

2 Equally close means there is an equal number of grades between the FGE of the occupation to be conformed 
and the FGEs that are above and below it. For example, the occupation to be conformed is a GS-6 and the 
closest FGEs in that broad occupational category arc a GS-3 and a GS-9. 
3 If there is more than one wage rate for the same FGE in that broad occupational category, average all of the 
wage rates. Use this computed figure to obtain the next higher FGE wage rate. 
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13. Consult with the employee or their authorized representative to get 
concurrence/comments on the conformed rates. Agreement or disagreement of the 
employees involved or their authorized representative, should be obtained in good faith' 
and included in the conformance proposal. Proceed with #14. 

14. Complete the "Request for Authorization of Additional Classification and Rate" 
(SF-1444). \Vhile the Department of Labor has not prescribed a specific format for 
submittal of conformance requests, most Federal procurement agencies require use of the 
SF- J 444. A blank copy of this form is provided in Appendix G of this guide. Regardles; 
of the conformance req_uest format used, the request should include all of the items 
explained in tile tab titled "How to Complete A SF-1444.' .!roceed •vith , 15. 

15. Submit the conformance request including signatures from employees or their authorized 
representative, to the contracting officer. [The Wage and Hour Divisio'1, does .not 
conform job classifications where a position is vacant.} Proceed v.ith #16. 

16. The contracting officer must sign the conformance request acknowledging the 
agreement or disagreement of all interested parties. It is then the responsibility of 
the contracting officer to submit the conformance request to the U.S. Department of 
Labor, Wage and Hour Division, only after the contract is awarded. 
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SELF-TESTS 

Complete the following 11 conformance Self-Tests. 

Before attempting to complete the Self-Tests you will need to 
fa.I!liliarize yourself with information contained in the following titled 
tabs: 

• SCA Conformance Process 

• Appendix C ... 
Schedule of Percentage of Wage Rate Differences by Grade 

• Appendix D ... 
Conformance Guide Wage Determination 

·----

• Appendix E ... 
Conformance Guide Directory of Occupations 

*NOTE*: Please be advised that the information provided in 
Appendices D and E is fictitious. 



SELF-TEST No. 1 Conformance 

Instructions: Complete the following self-test using the SCA Confonnance Process. You may 
check your answers on the reverse side of this page. 

Occupation To Be Conformed: 

Job De:,, iption: 

Computer Visual Technician (Lead) 

Leads and supervises no more than five (5) Computer Visual 
Technicians. Requires extensive knowledge of computer programs and 
designs. Approves programs and designs prior to implementation. 
May make recommendations on how to improve designs and programs. 

Federal Grade Equivalency: 

WORKING SPACE 

1. Broad Occupational Category:------------------

3. If similar, occupation compared to: ----------------

4. Rate to be paid:---------



--..... "0-~ 
~T'llCIX 

REQUEST FOR AUTHORIZATION OF ADt>mONAL C1.ASSIFICA TION AND RA TE [iJ .aaMCE cOHTIV.c·r 

CONSTRUCTION co~:ti\A.:T 

vrn ADYllSTIU.ltJIO. Bl'lOYloENT STAICIWl:S ADWIUTMTION 1 IDt (ll9'ClK\'llQ CflRC2) 
W.l.GI All:J IQ.II WllOH ~at Ccnnc:ts 
U. l. DIPARNl!l<f DI~ 1234 Main Awenw 
WASHIHGTOH. D. C. lm!O Anyti:Jwn,USA 00000-0000 

1 COH'TRACTOR '-°"1?0F~ 

Imaginary, Inc. - 91.0 Seashell Re!. - Tide Coun:y, USA 00000-0000 January , 2000 _, 
S.coimw:1~ L D.I. TE lllO Of'EHE!) csw.e:> lll!XllMC) 7. D.l.TEOFAWAAP I. MTE C0HTAACT ~ ST ""1"SD t DATE~ £XE'CISl!l) Ill 

~fSCAOHll') 

ABC-3014-S September· 1, 1999 November 1, 1999 December 1, 1999 

N/A 

Leads and supervises Computer Visual Technicians. 

Bay City, Wave County, OSh 
13 1H 0"'1Elt TO COt.f'\£TE n<E WOR1: ~CEO FOR lHlER THl: IJI0\11: coimw;T, rT IS HECESSN!Y TO EST>.BUSH TIE F01..UM1HG AA~ FOA TIE IHDIC.'.TED CUSSIF1CA TIOH(S) 

HCT fhO.UOEII IH THE oewm.e/'t Of WOR Cl£Tl3MH4T!OH 

00-6789 (revision 3) March l, 1999 

L UST 1H ORDER: PROPOSfO CJ.SSIFICATIOH Tmf(~ J08 ~Si DV11EI; AHJ RATIOIW.E F0A IL WAGE RA T'E(S) c. mllGE 8ENEFITS ~Anta/'TS 
PROf't"l~"'1"' .L~~TIOH• ~ nM YI 

(I.Jr. -rs. or aaa::: lddmonal S1>M1S. 'necassary) 

Comz:iuter Visual. Technician Lead FGE = GS-12 $.22.97 $1.16 

Job Description: Leads and supervises no 
more than 5 Computer Visual Technicians. 
Requi=es extensive knowledge of computer 
programs ar:d desigr.s. Approves programs 
and desi.;ns o-..; -- to irr.plementa:.i.o:-i. May APPROVED ... - ~"-'-

r:,ake :-ec:or:unenda:.ions on r.ow to improve 
des.:.c;::s a::c p:-ograms. 

Rationale: Propose the rate of $22.97. It is often customary 
for the Federal Govemment to compensate leaders at 110% 
more than subordinates. 

GS-12= $20.88 Computer VtSual Technician 

x 1.10 
$22.97 

14 SIVNA TlJRE AHO T1T\.E OF SU8COHTRACTOR F!EPRfSOOAllVE nF Al«) t~Ttlll.E AHD TTT1..E OF r COHTIUCTOR REPRESENTATIVE 

~~~.LY'.?~ Vice-Pres1den~ of Contracts 

16 SIG>il TllRE OF ~OYU OR RCPN:S0!:i'AllVE TTTl.f OECX -°"""'ll llOJ.llEJ'&'IEIOCINC LCOt ll 

·- ~ -
I I-=--" ~,::::.__ 

r : J..y_.__ Computer Visual T ectm10an Lead IIJ•GPn --- ~' 
'._A-) - -

TO BE COl.IPLETEO BY ™E COIITRACTING OFFICER (CHECK AS APPROPRIATE-SEE FAR 221019 (SCA) OR FAR Z2 •o&.J (OBA) 

[], n;e 11/'TWSTEO PARTIES AGREE IJIO n;e coimw:nHG ornce:i ~s APPROVAJ. BY T11E WAGE IJIO HOVR OMSIOH. AVAIWl.E IN.<Ol!MI. nOH AHO 
RECOl.l.EHOA T10HS AA! An ACHED 

0 11"E IHT"ERESTEtl PARTIES CA)IH()T AGREE OH 11"E PROPOSED Cl..t.SSJFICA TlOH AHO WAGE AA TE. A 0£ralMNA TIOH Of M OOEsnoN BY THE WAG£ >HJ HOUR OMS/OH IS 
ii;f!W'QRE ~STEJ:l. AVAIWl.E lliFOl<MA TION IJIO RECoi...EHOA TIOHS AA! An ACHED 

:::on:::act.:.r.g O!!l.ce:: - 555-2469 January l, 2000 

D CISAGREE 

n~~, .... ,,o.cn 
- .. QA 
Ult '" CAI) 13.l:!ll!) 
, ...... ,O'I 

I 

I 
' 



SELF-TEST No. 2 Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the reverse side of this page. 

Occupation To Be Conformed: 
Health Administrator's Helper 

Joh Description. 
As~iru tJ1e Health Administrator in overseeing the daily functions of 
the health care facility. 

F cderal Grade Equivalency: 

WORKING SPACE 

I. Broad Occupational Category: ------------------

2. FGE: GS-10 ------'~...-.,.;;; ____ _ 
3. If sioilar, occupation compared to: ---------------

4. Rate to be paid:---------



-~-11£1-
CHlllOK """"'°"""'TE IOX 

REQUEST FOR AUTHORlZA TION OF ADDmONAL CLASSIFICATION AND RA TE (i] S!:RVIC! CONTRACT 

CONSTFtUCTION CON'11V.C'T' 

1. TQ: "°"'"'™~ Dl'l.C'IW!H1' rTNCWlll MMlll'lllAnclil 1 l'IQt ~OFl'ICll 
\fMCE NCl HCUI DMSIOH ~ofCainc.u 
U. S. 08'Nmelf OI L-'IOlt 1~ Main Awnut 
WA»tMGTOll. c. c. :m1c AnyDln. USA 00000-0000 

l.~ t.Dol.TlOI~ 

-
Imaginary, Inc. - 910 Seashell Rd. - Tide Coun-:y, USA 00000-0000 Janua:::-y ~ 2000 _, 

l CQNT'AAC'T ~ L DA Tf 8IO ~ (SEAi.ED 11100111aJ 7. DATE OI AW»llJ L llt.Tt COH'TMCT WOR11: ST~ 9. °"' T'E CP'TlOol exE:l!OSE!l (I> 
.loPPl..iCAlt.E (SCA Of(. Yl 

ABC-3014-S September l, 1999 November 1, 1999 December 1, 1999 

N/A 

Assists the Health Administrator. 

Bav City, Wave County, USA ----tl. IN Ol.DS! TO c:v.f"l.El'E M W01!1C P'!IC\llDEO FOR lMlER M AaOVE CONTP.lC'1', IT JS Hf:CEMiJfl' TO ESTAl!USll llE FOUOW'JIO AA TE($J FOii llE NXA TEI CUSSIF1CA T!ON(S) 
HOT :'C'.llO!O IN M O!PART\elf OF I.MOR~ 1lOH 

00-6789 (revision 3) March 1, 1999 

L UST IN 0R0et PROPOS!D Q .. U.Sll'IC.1. TlOH TTn.EiS~ JCS OE~~ Dll11ES; AHO AA 1'IOIW..E FOR b. WAGE RA T!!iSJ c. FRINGE 8EHS'ITS PAY\E){TS 
l>l!"""S""'..., •SSJFlC.lnOH! ISCA """YI 

(U~• re"'iw or ana::n ld<1lllolW s.tlt-~?S. d ~) 

Hea.lth Administrator's Bel.per FGE = GS-10 $15.99 $1.16 

Job Description: .ri.s sis ts the Health 
Administrator in ove:::seeing the daily 
func-:icns of t:r-J.e health ca.:?::e facility. 

Rationale: Propose the rate of $15.99. It is the average NOT APPROVED 
of the GS-9 ($14.80) and the GS-11 rate ($17.17). Denial Rationale: Can't be conformed because 

single-leveled occupations in a WO are considered to be 
entry level positions with a minimum wage rate an 

employee can be paid. Therefore. the Wage and Hour 

Division will not conform helpers {Section 4.152 ( c )(1) 

of Regulations 29 CFR Part 4}. 

14 SIG""' TUR!: AHO T11tE OF SU8COHml.CTDR RS>RESEHTATlVE PF l«f') 1 L$1Glu. T\JRf AHO mu ~l.E cawnw:TOR AB'Rf SE){T A TlVE 

~-;v--:_o_ ~?-Vice-President of Contracts 

1!. SlGl<.l T\JRf OF EJ.Pi.0\'CE DR RE?llESf!'.T ... nvc mu C>IECl-OP!lll!f llOl.'\fl'UU:HP<G kOCI 1l 

0 

- - ~K [])AGREE '_; .. ~-. ---·-;~- Health Administrator's Helper 

- -
TO SE COMPLETED BY THE COITTRACTING OFFICER (CHECK AS APPROPRIATE-SEE FAR 22.1019 !SC>.) OR FAR 22.406.3 (OSA} 

Tl<E INTERESTED PARTIESAGRE AHO THE COl(TRA......,,HG OFFICCR RECOl.l.£HOS "'°"ROVAI. 9'Y Tl-iE WAGE A/ID HOUR OMSIOH AVAJLABI.£ IHFOllM&. TION A/Ill 
RECOl.l.EHOA TIOHS ARI. A TT A01EO. 

Com::rac~inq O!!icer - 555-246 Janua=y :, 2000 

D DIS.I.GA& 

~ 7W..0-1 ·2M-Q!Q:! ST~~ ,..,.ft.MT) 

- .. cs. 
FM 141 a.ti Sl.%Z2T1) 
IMO.IOI 

i 
I 
I 



Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the-teVerse side of this page. 

Occupation To Be Conformed: 
Wage & Hour Assistant Aide 

Job Description: 
Receives and answers gene: ra1 telephone inquiries. Transcribes recorcs 
and interview notes. Records back wage payments and installments. 

Federal Grade Equi.ialency: 

WORKING SPACE 

1. Broad Occupational Category: ------------------

2. FGE: GS-04 ____ _.;::=;....;;._.;~----

3. If si:nil3I, occupation i:ornpared to: 

4. Rate to be paid:---------



-- ---·------------------.-.. -
04ICK~TE llCX 

REQUEST FOR AUTHOR!ZA TION OF ADDmONAL CLASSIFICATION AND RA TE [i] SERVICE cC>N"T"AACT 

CONSTRUCTION CONTRACT 

I. TO: ~Tal IY\.C"8T ITNCWIDS ~110H 2. RIClt lllfJ'Oll!T1NQ ma) 

WAaf All) tOM lll\llSION Oeostmenl d Connds 
u. I. Dl!IWl'l\l!HT Ol l...:lll 123' Marl Avenue 
~D.C.Zll10 Any!!Mn.USA 00000..0000 

l. CCWTlUCTOR 4. DATtOI~ 

Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 January L 2000 
i. COHTRACT IAMIBI a. oa. n so OPelEl) cSEAaD lllOOIHGl 7. Qot.T!OF- &. QA Tt aiomv.cT ~ STA.llTB) 9. QA TE~°"' EXEllCISEl (11' 

~(s::.t.00..T) 

ABC-3014-S September 1, 1999 November 1, 1999 December 1, 1999 

N/A 

Provides administrative support and other clerical duties as assigned. 

Bay City, Wave Coun+- -, , OSA 
--~~~~~~~~~~~~~~~~~~~~~~~~~~~~~--~~~~~ 

U 1H OIUlEJI TO ~ TH! W011X l'ROW)£I) FOR UIClfJ! THE MO'w'E CQl(;W.cT. rT IS NECESSARY TO ESTAlllJSH nE r-ow:MING AATE(S) FOR nE NlCA T6l cus.sin:.. ~l 

NOT llClUOEO 1H M De>.utnen' Of !MOR ~TIOH 

00-6789 (revision 3) March 1, 1999 

a. UST IN OR09I; PllOl'OS!DCl.USln:AnoN TITU(S): JOI O!!SCJlllP'TIOHS> 0UTI£S: NfO llATIOKl.LE ~ a. WAGE RA Tell) c. Fl!INGE~'"n.EHTI 
Pll0"05Fl'l C:U$SlF1ClTIOHS ISCA""" YI 

(Use ~- 0( lllacn aodiaotlal snetts. • necuary) 

Wage & Bour Assistant Aide FGE = GS-4 $9.05 $1.16 

Job Description: Receives and answers 
general telephone inqui.=ies. Transcribes 
records and int.e.!:'view notes. Records 
back wage paynen<:s & ins-::allments. 

NOT APPROVED 
Rationale: Propose the rate of $9.05, becau$e the Wage Denial Rationale: Can't be co:iformed because the 

& Hour Assistant Aide has the same FGE as the Transcriber. lowest level of any occupation listed on the WO is con-

sidered to be an entry level position and establishment 
of a lower level through conformance is not permissible. 

Such employees must be paid no tower than the wage 

rate in the WO. which is the minimum wage rate. 

{Section 4.152 ( c )(1) of Regulations 29 CFR Part 4}. 

' Slc>MTURE llC 'l1lU Of SUllCOlmlACTOR RS'RESE!iTATTVE ~F N«'j I~ TVIU: AHO T7lU orai~ coomw;re11 "9'!\ESEHTA TTVE 

of ~-/"-r-0 . V?- Vice-?resident Contracts 

S•GM T\IR!: O> EM'LOYC! oR Rfl"RESEWTA Tl\/E mu OECl-l'f ~MOHGaDCI U 

- ' - ~r::._ / . ___ ,,,_~,:..._ ~- Wage & Hour Assistant Aide ill AGllEE 
~- -- '--

TO BE COMPLETED BY THE CONTRACTING OFFICER (CHECX AS APPROPRIATE-SE<: FAR 22. 1019 (SCA) OR FAR 22.~06-3 COB>.) 

]
,· - TH~ l>ITER.ESTED PARTIES AGREE lHO THE COlmV.CTIHG OFl'lCER ~ '°""ROV'-1. IY M WAGE AHO ..:llJll DMS!OH .. lVM.A!I.£ INFORM.O. TJOH AHO 

REC~TIOHS AIU: An ACHED .. 

J n-ie 1'1TER!ST?.O ~l.RTIES CAHNOT AGRa OH THE PROPOSED cv.5S1Flc;.A now AHO Wl..G£ RA 1t. " OET'ERMNAT10H Of™£ QUESTION IY M WAGC AH!) HOUR OMSIOH IS 
THEREJ'Ol!f REOIJ£STED .. AVAIUIU INFOllMolTIOH A/j() ~~TIONS AAf An ACHED .. 

Con::.ra:::::..1.n9 Otficer - 555-246 January 1, 2000 

D DISAGllEI 

S'TMtWllD~1 ... 1t0.11') 

- .. GSA ,.,. ... Cf'll!.l.mt!l 
, .... ,01 

I 
I 



SELF-TEST No. 4 Conformance 

Instructions: Complete the following self-test using the SCA Confonnance Process. You may 
cher.k your answers or; the reverse side of this page. 

Occupation To Be Conformed: 
Lumber Cutter 

Job Description: 
Fells trees using a chain saw. Examines trees to determine useability. 

Federal Grade Equivalency: 
WG-10 

WORKING SPACE 

1. Broad Occupational Category:------------------

3. If similar, occ11pation compared t•J: ________________ _ 

4. Rate to be paid:--------



-----
OCOC~TE llClX 

REQUEST FOR AUTHORIZATION OF ADDmONAL. Ct..ASSIFICA TION AND RA TE £il SSMC! CONTRACT 

C0NST!ltUC110N CONTRACT 

1. TO; ~TOR. !M'UN\IBiT ITNCWOS AOl.INS1'RA110N t FllDt ~a=Fa) 
Wol4I! NO t«Xll OMllOll Cleoarment ot Caur.:ts 
U. ~ DEPAll'T\elT OI WIOR 1234 Man A\'9'1ut 
WASllHGtOI(. o. c. Jll210 ~ lJS,l. 00000.0000 

l COl(nV,CT()R 4. Ol TE Ol l!!OA!ST 

Imagina.:-y, I::ic. - 910 Seashell Rd. - Tide Cour. ': y, USA 00000-0000 Janua=y , 2000 ~, 

5. COllTF\ACT l«JLtlER t. Ol ll! BIO OPaa:D (SE.<l.EI) lllOC)HG) 7. DI.TE OF AWAAtl t. OlTE~~ST.untD 8. Q.l T'E OPTlOH El:EllCISE:l (IF 

~($Cl.C»l.T) 

ABC-3014-S September l; 1999 November 1, 1999 December 1, 1999 

N/A 

Cuts trees for use. 

Bay City, Wave County, USA 
13 IH ORDER TO co...-im THE~ PROYIOEJ; FOR IAIOER THE AIOl/E ~.tr IS~ TC' ESTABl.JS;t nE FOtJ.CMIHG RAT'E{S) FOii THE Nr..l T£ll a.ASS1F'CA'!lOH(S) 

HOT 11.ct.UOEO IN THE OE?..vm.e;T C~ ~ ~;J()H 

00-6789 (revisior. 3) March 1, 1999 

L UST IH ~ ~ CUSSll'lCATIOll Tm.E:(S~ JOI OESCRIPTIOH(S~ Ol.lllES: N([) AAT\OHALf FOii l. WAGE IU T'E(SJ c. FRIHGC 191EF!Tl l'AYWBn'S 
PIWOO'"" CU.SSIFICA TlOHS ,.,,... ,.,.,, .., 

(vsa iweroe or a= .ai::'.l!ll:ll\al snet.i:o. ~ necawry) 

Lumber Cutter FGE = WG-10 $13.10 $1.16 

Job Description: Fells trees using a 
cha:.r.saw. Examines '.:l:'ees to determine 
usabili::y. 

Rationale: Propose the rate of $13.10 because the 
NOT APPROVED 

Lumber Cutter uses an ax to fell trees. Denlal Rationale: Can't be confonned because 

the job duties of tne Lumber Cutter fall within the scope 
of the Chainsaw Operator. Therefore. the Lumber Cutter 

must be paid the Chainsaw Operator rate of$14.71, 

which is the minimum wage rate that an employee can be 

paid {Section 4.152 ( c )(1) of Regulations 29 CFR Part 4}. 

II SIGNATURE mo 1T\'\.£ OF SUBC~TOFI REPli:ESEHTAT!VE (IF Al<Y) l~G><.l ~ AAlJ rm.£ u COH'l'AACTOR AS"AESENTATM 

~~'~ ~- ; ?_ Vice-P=esident. of Contracts 

~ Sf G/jA TUR!: Of EM"'.OYEE OR RUllESE!IT .i. TlVE iTT' ..f C>Ec:a _ _..Ti IOU1£-IOOMG LOCJI tJ 

-· - _!K.. ill AGREE !'J...._-,,,,.._ ::=" Lumber Cuttef 
--../'--- - ~·· 

TO BE COMPLETED SY THE C0"1"RACTING OFFICER (CHECK AS APPROPRJ.A TE·SEE FAR Z2.1019 (SCA) OR FAR Z2.~()6.J (OBA) 

0, THE IK1'6>,£ST£1) PllmES AGllEE >.HO. TliE COl{l'RACTlHG OfTICE!I RfCOIAEHOS AP!'llOVAI. IJY Th! WAGE l<X1J ~OMS/OH. AVAii.AS(£ IHFOl'!Ml TlOH >HJ 
R.ECOl.M:NOA TI CHS IJlf A TT ACHED 

D TliE IN1CR£ST£1) PAA'TIES CANNOT AGREE ON TWE PROPOSED C'J.SSln:A TION AHO WAGE RA~ A OET'E'FUANA TIOH OF THE OUE!TION IJY THE WAGE ~ HOUR O!','ISION IS 
TliEREFOllE RfQUESTa). AVAR.Mi.E INFORl-"TION AHO R.ECow.ENOAllONS AF!E ATT.iCHED 

,GM TURE OF' COli'!lUCTlHG OFflCER OR REPRESEHT .i. TM 

,..,.__e;,_/. r-. -
/,. - Li ~ Jotin Doe :::o::trac~::.::g C!!~cer - 555-2H Janua::-y l, 2000 

D CXSAGRfE 

""'~1-M<JC1 li~fi'::IW16'Wf1t;..IT'J - .. -JA>i41CFR)l3= 
, .... ,01 

I 



... 

SELF-TEST No. 5 Conformance 

Instructions: Complete the following self-test using the SCA Confonnance Process. You may 
check your answers an the rev.:rse side of this page. 

Occupation To Be Conformed: 
Hot Presser 

Job Description: 

Smoothes and flattens fabrics using a heated iron. 

Federal Grade Equivalen::y: 

WORKING SPACE 

1. Broad Occupational Category: ------------------

-'· ~fsirniiar, occupation c::impared to: ________________ _ 

4. Rate to be paid:---------



---""°---QIEOC~T'E BOX 

REQUEST FOR AUTHORJZA TION OF ADDmONAL CLASSIFICATION AND RA TE (i] SERVICE CONTRACT 

CONSTRUCTION CON1"RACT 

t TO: AIMICITllA~ 8l'l.O'n8n' ITAICWIDS At1111CS1'11AllOH 2.AIOlt~MU) 

WAQ! IMO MC).11 DM9IOH ~olCcmnas 
U. l Dl!Jl~OI LAIOll 123' Main Awnue 
WASllNGTOH. o. c:. m10 Arr,1l:Mn. USA OOCX'.)O..OOO() 

i COllTllACTOll 4. 04 Tl OF llEOUDi -· 
Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 Janua:-y l, 2000 

S. COl<'TIUCT WWIER I. OA TE lllO OP9ED ISCALBl llOOHCl) 1. °"TE OF AWAA!l l C11. TE comvcr M:llll STAA'l'lil:J I. Cll. T'E OP'T10H EXSCl5ED flF 
~ f3l:A Ole,.,, 

ABC-3014-S September 1, 1999 November 1, 1999 December 1, 1999 

N/A 

Irons various fabrics. 

Bay City, W. ~e County, GSA 
13. tN OftO£R TO COl.f'l.fTE ™" WOl'l l"fl!CM1)ED FOR IJID!'R ~MOVE CONTRACT, rr ~ HECESIWIY TO EST Alll.ISH TIE FOUCMIHG AA JCiS) FOii! nt; .'CIC.\ TED CUSSIFlCA nON(S) 

NOT INCl.UOED 1H ™E OEP.vm.EllT OF~~~ TlOH 

00-6789 (revision 3) a... rm March 1, 1999 

L UST~ ORDER; PROPOSED CLU$lflCATlOll ~~ .U ~ OVTIES: 00 AA~ FOR IL WAGE RA T'E(SJ c. ~ lecEmS PAYIBITS 
..........., • .., ,., •SSl"""'n""" ,.,._. nMtY1 

(Lise ,.. .. ISll or l!taCll .odlll011ai St><•~- i llflCU.SM'YJ 

Bot Presser FGE = WG-2 $5.15 $1.16 

Job Description: Smoothes and flattens 

fab:::ics using a heated iron. 

Rationale: The Hot Presser and the Sorter fall under the same APPROVED broad occupational category (Laundry, Dry Cleaning, Pressing), 
are similar in duties. and share the same FGE 0NG-2). 
Therefore, propose the Sorter rate of $5. 15. 

u 'SIGl<A TuRE ANO TTT\.E OF SUBCONTAACTOI! ~SEHTA T1'11: flF ANr) l~T\JRE ~ TTT\.E Of'~ COh"TRIC!OR ~AT1'11: 

~-('r .._!:~~?-Vice-President o: Contracts 

1~ SJG>;ATuRf Of El.f'LO'l't'E OR REPRESEl!fAT1'11: TTT\.E OECl.,,...°"""11' IOX~MCINC ILOCI t) 

- - - ~K 
'--.JJ-- -=-"' Hot Presser ill AGREE 

~- --
TO BE COMPLETED BY THE COk'TRACTlNG OFFICER (CHECK AS APPROPRIATE-SEE FAR 221019 (SCA} OR FAR 22.•CJ&.3 (OBA) 

0 ,, Tl<E INTERESTED PAlm~S AGREE AHO THE CONTIW:1'1HG OF'FIC9I REC~ Al'PllOVA!. BY THE WAGE~ llO'.JR OMSlOli AVAJLJ.81.E IHF~llON AHO 
l\fCO....aioAnONs AR£ An ACHED. 

D T}i!: lh"TERESTED PART!ES CAHllOT AGllH OHM PROPOSED CUSS!FlClnOH AHO WAGE RA TE. A OEnJUI~ T10li Of THE QUESTIOH BY THE WAGE~ HOUR ()VlSlOH IS 
TMERS'ORE REOUESTED. AVAM!llE IHfOIU.IAnOH AHO~ TI OHS AR£ An~. 

SJGiu.T1JRE OF ~nNG OFFICER OR RE!"RfSfHTAnVE 

Joh:'. Doe Cont=ac~~ng O!!ice= - 555-2468 January _, 
.~ ,-.-~ ;:---,, ~ ,,, r---- i., ~ ,,,-- - - ; ' ~ ..._... -- 2000 

0 DISAGREE 

S'T-F<:IUl•-1tM1) - .. "" FAllU1cnJIJ%2lll) 
, ........ 1 



SELF-TEST No. 6 Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the reverse side of this page. 

Occupation To Be Conformed: 
Referee 

Joi.J Description: 
Officiates at sporting events. Ensures that sponing events continue in 
an organized manner and all rules are followed correctly. 

Federal Grade Equivalency: 

WORKING SPACE 

1. Broad Occupational Category:------------------

' FGE: GS-05 
----~"-"---'--~----

3. If similar, occupation compared to: ----------------

4. Rate to be paid:---------



___ .., ___ 
CHICIC~TE IOlt 

REQUEST FOR AUTHORlZ.A TION OF ADDITIONAL CLASSIFlCA TION AND RA TE [i:I SSMCE COHTIV.CT 

CON~UCT10N CON~ 

l 10: ~TOii. M\.D'NBtr SfNO&llDS Al:UQ'!MnoH 2. ""* (lll!ll'Qll'llG CIFFICE) 
lWllf NGHOUlt 1:M110H ~dCannds 
U. l Ol!P~ OF I.AIOI! 1234 Mair\ Avenue 
WUHHGTOM. o; e. 2ll210 ~USA 00000.0000 

.l camv.c:TOll '· Doi< TE OF llEQUttT 

I:naginary, Inc. - 910 Seashell Rd. - Tide Count:y, USA 00000-0000 Janua=y 1, 2000 
S. COHTAACT NUt.eEll .. Cil. T'E 110 Ol'l!N!!) (UAW! IMDCIHQ) 7. Cil.TE OF AWAlll l Cil.1'l~-$TARTB) ; Gol ':'E CP"llON £X9C$EP (11 

~ (SG.lOl«.l') 

ABC-3014-S September· l, 1999 November 1, 1:999 December 1, 1999 

NIA 

Officiates at sporting events. 

B&y City, Wave County, USA 
ll. IN OROEll TO cno.f'l.ETE M WOii!( PROY!DEl FOii l.NlEI! TM! A80V£ ~. rr IS ie::n.s.ut< ro ESTAIUSM T>E FCiU.O'Ml«i MTE(S) FOR THI! IPOICAn:!> ~flCl;(S) 
NOT~ ill THE Ofill'Nme(f Of lJ.IOI\ D!ITliilUlil.TlON 

00-6789 (revision 3) March 1, 1999 

Referee FGE = GS-5 $7.12 $1.16 

Job Description: Officiates at sporting 
events. Ensu=es that sporting events 
continue in an organized manner and all 
=u~es are :ollowed correctly. APPROVED 

Rationale: The Referee falls under the broad occupational 
category of Miscellaneous and shares the same FGE as the 
Auctioneer (GS-5) and Disc Jockey (GS-5). Average the wage 
rates for the Auctioneer and Disc Jockey to obtain the proposed 
rate of $7 .12 for the Referee. 

Auctioneer GS-5 $7.43 
Disc Jockey GS-5 $6.81 

$14.24 

$7.12 

21$14.24 
l~TURE.~ Tiru Of~ COllTRACTOll REPl!ESOOA TlVE 

~~~ ~~::._ Vice-President of Cont:ract:s 

Referee D DISAGREE 

TO BE COMPLETED SY THE CON'TAACTING OFFICER (CHECK AS APPROPRIATE.SEE FAR 22.1019 (SCA) OR FAR 22.•0S.J (OBA) 

0. lW: IHTERfSTEO PARTIES AGREE AH() THE COllT'AACTINC OFFICER RECOloloEHOS APPROV-'L IY THE WAGE AXIJ HOUR OM5100j, AVAJWl.f IHFOAW.TION AXIJ 
RECO~TIONS ARE ATTACHED. 

D THE JHTEAE:STED PAim!$ CAHHOT .t.Gl'\f! ON ™E PllOPOSEl Cl.A$$!FlCATIOH l>JIO WAGE RA~ A OETERM,,..TION Of THE OVESTION SY THE WAGE A/ID ttOU1! OMSION IS 
TH~ORE Rl:OUESn:D. AVAILABLE INF~TION AHt:J REC0"6EHOATIONS W A1TACHED. 

Con-.:rac-:ing C!!icer - 555-2468 January 1, 2000 

~,~,·"""'5Jl n--..1 ... 1iw1'1 

- .. = FAA 141 Qlt) UlZ2!!1 , ....... , 



SELF-TEST No. 7 Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the reverse side of this page. 

Occupation To Be Conformed: 
Wine Pi~ 

Job Descri,.,tion: 
Presses juice from grapes using the feet for the preparation of wine. 

Federal Grade Equivalency: 
WG-06 

WORKING SPACE 

I. Broad Occupational Category:------------------

.., 

3. If si~ilar, occupaticn comp~ed to: ----------------

4. Rate to be paid:---------



___ .. __ 
oe::x~neox 

REQUEST FOR AUTHORIZATION OF ADDmONAL CLASSIFtCA TION AND RA TE (iJ SEl'VICE CONTRACT 

CONSTitUCTION CONTAACT 

I.~ .IDMICS'!1tATOll.~IT~ ~noH 2. Flat flll!"Ol!TllO cm:!) 
WA01E 11/D HCU! OMalOH Decla'lmait ol Canrac:ts 
u. a. Qll!PWm8(f Of LAllOll 1234 Main Aw:nue 
WASl4ICtOIC. D. C. Jl210 Any!own,USA CJOOOO.OOOO 

3.~ (.Q/,.T'[Of~ 

Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 Jar:ua.:y , 2000 _, 

s. COHTllM:T IUo6ER • 04 Tl llD Cftl£) (UAUl) lllOOIHGJ 7. CIA. 'I!. Of A W/ollti &. CIA. TE COflT1UCf YIORlt ST AATEll V OA ".< OFTIOH EXERCSD ~ 

~($C\OHL'I) 

ABC-3014-S September 1, 1999 November 1, 1999 Decembe:: 1, 1999 

N/A 

Makes wine from grapes. 

Ba" City, Wave County, USA ----13. IN OROER TO COM'!ETE THI! V10A1t PR01llOeO FOR lKl9! M MOVE COHTRACT. rT IS NfCESSAAY TO ESTAIUSH T1E FCX.l.ov.li--, RA T'E(S) FOR TH: IHOICA TEO CU$Slf1CI. TI~) 

HOT ..::woED IN M 0€PART\ENT Of '-ASOA ~TION 

00-6789 (revision 3) OATEO. Marc~ l, 1999 

1. UST IN OllOER; PROPOSED CIJ.S.$IACAT10ll TTT\.f(S~J09 ~ DUn!S: .t.HOllATIOH.<U FOR b. WAGE AA 1C(S) <. Fll!HGC llENEl'ITS l'A T\EHT1 
PROPOSED <'i •'"ll'lC.I. TIOHS ,.,,._. !'WI '11 -(us. 111 .. rse or l1l3dl IOdlllMal Sl'oHlS. a neoes:sary) 

Wine Presser FGE = WG-6 $7.95 $1.16 

Job Description: P:resses juice from 
grapes usi:ig his/her fee<: for the 
prepa::-a'tion of wine. 

: 

APPROVED I 

Rationale: There is no class in the broad occupational 
category (Food Preparation and Service) with the same 
FGE (WG-6). The closest FGE in that broad occupational 
category is a WG-5 ($7.50). Multiply the percent to higher 
grade (1.06%) to the WG-5 rate of $7.50 to obtain the 
WG-6 rate of $7.95. 

$7.50 Candy Maker 

x 1.06 % to higher grade 
$1.9~ 

u SIGW. TIJRf AHO nru OF SUSCOf'ITRACTOR REPRESEl/T ... TM nF AHY') t~T\JRE J.N0 mt.E OF~ CO!ITllA.:-;OR RS'RfS004T!VE 

-"V_;-.,-Ll_'._ V?_ Vice-President of Contracts 

16 SIGW.TIJRE OF e...-LOYU OR RB'~S~ATIVE r.ru Q£a; _,,...,.,.. aai--111.00< 1) 

- -- ~ r;:.__ ' Wine Presser m AGREE - __ : ,~/ 'JJ-_ 
~, __ 

TO BE COMPl..ETE.O BY THE CONiRACTING OFFICER (CHECK AS APPROPRIATE-SEE FAR 221019 (SCA) OR FAR 22406-3 IDBA) 

0. THE lllTERESTEO PARTIES A~E I.NO ™E COHTIV.CTlNG omcER ~ AWROV>.L llY THE WAGE A>IO HOIJI OMS/OH. AVAJl..ABl...E IHFOA,1.11, TION AHO 
RECOl.l.£NOA TIONS ARE AliACHfO 

D TH!: IHTER.ESTEO PARTIES Ct.NHOT AGREE ON '!ME PROPOSE!) Cv.s.slFICA TlOll AHO WAGE RAil A DETERMMA TIOH OF M QUESTION !Y lHE W4GE ANO HOUR OMSION IS 
THERD'ORE REQUESTED- AVAJV.81.f INFORMA TIOI< ANO RS:OLt.EMlA TIOHS ARE ATIACHO 

Ccn~ra::~:.ng O!!:.::e: - 555-2468 January ;_, 2000 

D DISAGllEE 

S'TJJCJtMD FCJltW , ... f'a..rTj 

- .. = JMf ... ~J5.lll2t!'I ........ 



SELF-TEST No. 8 Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the reverse side of this page. 

Occupation To Be Conformed: 

Jcb Description: 

Unit Clerk (Hospitals & Medical Centers) 

Files and maintains patient 1ecords. Answers unit telephone and call 
buttons. Arranges patient schedules of laboratory and radiology tests. 
Reviews patient r'!cords, ensuri!'.g the presence of required reports and 
documentation before final submission to Medical Records. 
Transcribes medical ~eports and completes insurance forms. 

Federal Grade Equivalency: 

WORKING SPACE 

1. Broad Occupational Category: ------------------

2. FGE: GS-05 
----------------~----

3. If similar, occupation compared to:----------------

4. Rate to be paid:---------



---OCI.--
CHEQ(~TE IOX 

REQUEST FOR AUTHORlZA TION OF ADDmONAL CLASSIFICATION ANO RA TE [i) SEltVICE CON't'RACT 

CONSTRUCTION CONTRACT 

t~ MUlllTIV.TOll Sl'LCl'l'le(I' IT~ AIMUTMtlOH t ""* tl'l8"0lmC ~ 
WAGE Jlltl HOU11 DMSIOll ~ ot Conhc:IS 
IL S. DEi'~ OI LAIOll 1234 Mlirl Avtnut 
~D.C.lmlO A/!yttM'n, USA ooo:JO..oooo 

l. COll'l'IUCOll , ._ DlTE Of' llfOIJE3T 

Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 January , 2000 ... , 
s. CONTIV.t'T NIJMllEJI I. CIA TE lllO OPEle:> (S!Al.EP 8IOOIJ;G) 7. Cll T( Of' AWAIU) I. CIA TE COllT'R.ICT WOA1! ST ARTtD 8. CIA Tl Of'TIC»j ~ (W' 

~(SCA OH1. Y) 

ABC-3014-S September l, 1999 November 1, 1999 December 1, 1999 

N/A 
11. PllO.lfC1 AHD ~ OF WORll. (A TTAC>i ~ SIE£Tl IF HEBlEPJ 

Provides clerical support in hospitals and medical centers. 

12. LOCA tl()'j (CITY. COIJl(l'Y AHD $'TA TEJ 

Bay City, Wave County, USA 
13. 1H Of!tlER TO Cti .P .ETC M W0111C AAOV!DCD FOl'l !H9 1W" • "CVE COl(nV.CT, IT lS ~TO EST A!LJSH 1l£ ~NG RAT C/S) FOil n£ INOICA TED OJ.S.SIFlCJ. TlOH(S) 

NOT INCi.WED lH M oe>ARllA!){T OF~~ OETEl':ANATI~ 

00-6789 (revision 3) March 1, 1999 

a. UST IN Oil.Q-:Jl PROPOSED CU&JFICATIOH Tm.!(~ JOI ~S); OUTIU; NIO RA~ FOR '- WAOE RA TE(!) c. ' ~NGE !ENE11TS l'A 'l\EHT$ 
""OPOs•n CLA$SIF!CA TIOl<S fSCA.""".,, 

(Use rwY&M or na:tt ~ snetlS. f ntcatary) 

Unit Cl.erk FGE = GS-5 $10.26 $1.16 

Job Description: Files and maintains patient 

reco=ds. Answers t.:r:i t: telephone and call buttons. 
Arranges patient schedules of laboratory and 
radiology tests. Reviews patient records, ensuring I APPROVED the p::-esence of reqi..:i::-ed repo:::ts and 
documen-::at.ior. bef o::-e final submission to Medical 
Records. :'rar:scribes me di ca.:. reports a::ld 
cornplet.es insurance fo::-ms. 

Rationale: There rs no Class in the broad oc:cupatronal category (Heaflh) with the same 

FGE. There is one FGE closest to the conformed Classification but rt rs more than one 

grade away from the confonned FGE (GS-5) The closest FGE to the proposed conformed 

FGE is a GS-7. Moving one step at a time. use the percent to lower grade to calculate the 

GS-5 wage rate. GS-7 = $12.95 GS-6 = $11 .53 GS-5 = $10.26 

x .89 x .89 
, i .5255 10.2617 

,. SfGl\Al\IRE ANO mu OF SUBCOllT'AACTOR llE!'RfSEllTATl'IE nF Wt") 1~ l\IRE mo mu Of~ CO!fT!\ACTOR REP!lfSE)(TA TTVE 

·_rJ~,;y-~_c t_j::.!I Vice-Presiden~ of Contracts 
~ --

'& SIGNATURE Of c...-LOYEE OR REPRES~ATTVE mu c:>EQ. ..,.,.,.CW:IAT'E toJ."'f~...:.atiCLQCS.1) 

·- . - ~ ..... 
' / :_)._ ;,.__ ~ ·~- Unit Clert: m #.GI'& ~.._) ~ -.._."-.._., 

TO BE COMPLETED BY THE COhTRACTING OFFICER (CHECK AS APPROPRIJ. TE.SEE FAR 22. 1019 (SCA) OR FAR Z2.406-J (OBA) 

r:v THE l~STEO PARTIES AGR& AHO niE COllTRACTING OFflCEll ~S APf'ROllAl. IY Tl1E WAGE mo HOUR OMsl~. AVAll..A!U IHFQAMO.TI~ AHO 
LJ R.."COl.t.ENOATlOHSAAEATT~. 

D niE f>ITCRESTE!l P.vmes CAHNOT AGREE OH THE AAOPOSEO C\.ASSIFICl TIOH AHO WAGE AAT!. A C>E'TERa.tllA TIOH Of 1liC OUESTIOH SY THE WAGE mo HOUR OIVISIOI< IS 
niEREFORE R.."OUESTEO. AVAJl.ABLE INFORJMTIOH A110 ~TIOHS IJIJ£ lTT.I01El) 

Conuac-:.in; O!!icer - 555-2468 Janua::y 1, 2000 

o~ 

S'TNC)lilt,f)FOJlt.wt .... fto.«1') 

- .. cu 
, ..... CRllU= 
t ..... t01 

I 
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SELF-TEST No. 9 Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
chec!~ your answers 011 the reverse side of this page. 

Occupation To Be Conformed: 
Petr<'grapher 

Job Description: 
Studies the source, formation, changes, and structure of rocks. Also 
describes and classifies rocks. 

Federal Grade Equivalency: 

WORKING SPACE 

1. Broad Occupational Category: ------------------

2. FGE: GS-08 ------'::=..-.z...::.._ ___ ~ 

3. If similar, occupation compared to: ----------------

4. Rate to be paid: 



---"°-CHIQl(~TE IOX 

REQUEST FOR AUTHORJZA TION OF ADOmONAL CLASSIFICATION ANO RA TE (i] SEl'tvtC! COHTAA.CT 

CONST'RUCTIONCONTRAC~ 

1. TO: AOMNITllATOll e.Pl.O'Y\EHT STAICWIDS MMla'l'MTIOH 2. Flat (llll!PQRl'IG OFfa) 
WAOl! NID HClll OMllClll ~ofCcnnc:a 
U. s. Da'AlmBIT OF I.MOii 1234 Main AYllnUe 
W1.11111CT01t o. c. xat0 MytCW!\. USA QOOO()..«».'. 

l COh'T'RAC'TOI! ,.OATEOF~ 

Imaginary, Inc. .,. 910 Seashell Rd. - Tide County, OSA 00000-0000 Janua=y 1, 2000 
s. COlmU...'"T lf.UIEJll a. OI. TE llD OP9EO (S£AU5.) 81DCllHG) 7. DI. T'f. OF .t.WAl!l) L OI. TE coimv.cT ~ Si ART'ED t. OI. T'E Ol'TIOH EXSCSSl !'F 

"""'.x:.i.&l.£l (llCI. OHL '11 

ABC-3014-S September 11 1999 November 1, 1999 December , 1999 .o. I 

N/A 

Performs studies on rocks. 

Bay City, Wave County, USA 
t.. .H ORDER TO COlot'l£TE M WORX PllOlllOEO FOR UIOSR M J.a0VE COh'TRA.:T. IT IS Hecus.tJ!Y TO CST AllJSH • IE FOu.CMIHG AA T'E(S) FOR M IHOICA TCD OASSIACA TIOH(S) 

HOT INCUJOED IN lWE OEP.J.Rri.elT OF LA&C>l'I OE'T'ERMNA 110H 

00-6789 (revision 3) March 1, 1999 

1. UST 1H ORDER: PROPOSED Q..US!FlC.i.TlOll 1T!1JltS~ JOI DeSCRJl"TlOH(S~ OUTIES: A>ID IUTIOH.IJ..S FOR b. WAGIE R.i. T'E{S) c. F'RINGE ~ l'AYJ.E!ltS 
PllOPOSE'O Cl • •t>FJC.t. TIONS ISCl """ YI 

(Use '9Yf1Se or~ llCdl!JOnal Sllet~ d ~) 

Petroqrapher FGE = GS-8 $15.01 $1.16 

Job Description: Sti.:.dies the source, 
formation, changes, and structure of 
rocks. Also describes and classifies ! 

rocks. APPROVED 
Rationale: The closest FGEs to the proposed conformed rate 
are GS-7 (Petrocollector & Viniculturist) and GS-9 (Acarologist & 
Taxidermist). The Petrographer is more similar to the Petrocollector 
in duties. Therefore, multiply the Petrocollector rate ($13.52) by 
the percent to higher grade (1.11 %) to obtain the proposed GS-8 
rate of $15.01. 

$13.52 P etrocollector 
x 1.11 % to higher grade 

$ 15.01 
< SIG,...TURE ,.,.0 Tm.!' Of SU&::OllT'RACTOR ~ATM nF A>('() 1~ TURE AKI TTT1..E Of ~o+mw:iOR f:!S>RESEN'T A TM 

' ' : of Contracts ~ ,.-..,..---, ". y:::....o Vice-President 
~ - - -

o SIGNA7U;;f OF EJ.f>\.OY"'..E OR REPRESENTATIVE mu OECX .,..,,.-.,_TE llOl~HONG ILOCl 1J 

0 
0 

- ~- .....;K ill M.ll!f£ '·-'/.._"·!'-...., ._/'--
~ Petrographer 

-- -
TO BE COMPLET'EO BY THE CONTRACTING OFFICER (CHECK AS APPROPRIA TE·SEE FAR 22. 1019 (SCA) OR FAR 22.~06-3 (OBA) 

THE IN'TERESTED PARTIES AGllEE AHO niE COHT'IU.C'nHG omcER RECQl.e.EHOS APPROVAt. SY THE WAGE AHO HOUR DIVISION AVAJL>J!Lf INFORM!. TIOH AHO 
RECOMl.EHOA TI OHS AR! .t. TT ACHED. 

THE l><TEl!f STEO PARTIES CANNOT AGREE OH ™E PROPOSED CLASSll'lC>. T\OH MjO WAGE AA~ A OETERIA,_.. TIOH Of TH£ O!IESTIOH BY THE WJ.tif. MjO HO\.JR Oll/\SIOH IS 
rr1ERSORE REOUESTEO. AV"11.AJ!Lf IHFORIM TIOH >JIO RECOw.EHO.l TlONS ARE l TTAC>!ED. 

c;,_.. TURE Of CO!mu.CTING OFFICE!! OR REPRESENT A TM o.l TC SU81olTTED 
~ ·-· / ~ _,.;' ::::- \~~'!"; ~ Joh:: Doe Co~~=ac~i~9 Office: - 555-2468 January 1, 2000 

D as.tGIEE 

... ~1-JM..QEJl ST~ FCltW ,.,.. f1WT) 

- .. = ~M.141 a.:1 s.J.%2llf) 
t.W..t01 



SELF-TEST No. 10 Conformance 

Instructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the reverse side of this i:age. 

Occupation To Be Conformed: 
Aesthetician 

Job Description: 
Treats and cleanses the face by removing oil and dirt from pores. 
Waxes the face removing unwanted hair. Moisturizes the face with a 
variety of oils, lotions, and creams. 

Federal Grade Equivalency: 
WG-06 

WORKING SPACE 

1. Broad Occupational Category: ------------------

FC-S: WG-06 
----~-"~~---~ 

3. If similar, occupation compared to:----------------

4. Rate to be paid:---------



-~---
REQUEST FOR AUTHORIZATION OF ADDmONAL CLASSIFICATION AND RA TE 

l TO: A£Ua'lllATOIUJ1111L0'1"1191T STNCWIDS AOYIUTllAnoH 1 ""'* llil9"al'l"IG CIFli'IC!I 
WAGE NID !OM DM80N 
u. ~ Dl!!l'IJl!'IMEHI' (;#. l.MIOll 
Wl.SHNGTOI\. ~. C. 2!1210 

~T£110X 

(i] SIRVICE CONT'IV>.Ct 

CJ COHSTRUCTlOH CONTRACT 

Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 January 1, 2000 
5.. COli'l'1V&T HUt.111!!1 II. 041! llO OP9Ell (SEAi.a) lllXllloG) 17. D4TE OF AWAllll , •. D4TE o::»ITR.ICT-ST~ 1·· OAT'f Ol'TIOH EXl!'flClSED llF 

ABC-3014-S September l, 1999 November 1, 1999 December 1, 1999 ~($CAON.l'I 

N/A 

Provides facial services. 

12. LOCA TIOH (CITY, CO(MTY A>ilJ STA TE) 

Bay City, Wave County, U~A 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~-

- ll. IN ORt>ER T':l COlol'\E.'! TH! WC1/li1. ~ '°" LtCJeR M MIOVE COllT'RAC7. CT IS N!:C"JSAR'r TO EST~ TIE FQJ.DWIHG RA Tt:(S) FOii TlE NllC.I. TE) ::u.ssin:: .. 1:11~$) 
HOT llCUJOED I~ M US'AJm.6lT OF v-""! ~11CH 

oo-6:89 (revision 3) 

a. UST IN~ PROPOSElCUSSIFlC.l'llON 1T1't.Em JOe ~~ OU'!lEll: AIC>RAnoNl.I.! FOR 
Pl!OPO!E'Q Cl.ASSll"lCJ,TIOHS r$C.l nM Y\ 

(Usa rewM or madl IOdltl:lnai Sl'oee!S, d necessary) 

Aestheticia.n FGE = WG-6 

Ma.i:. ch 1, 1999 

$6 .. 74 

I 

$1.16 

Job Des:ripti~n: Treats and cleans the 
face by removing oil and dirt from pores. 
Waxes the face to remove unwanted hair. 
Moisturizes the face with a variety of 
oils, lotions, and creams. I 

I APPROVED 
Rationale: The closest FGEs to the proposed 
conformed FGE are a WG-5 and a WG-7. The 
Aesthetician is not similar in job duties to the Shampoo 
Person (WG-5) nor the Manicurist 0/VG-7) or Pedicurist 
(WG-7). Multiply the WG-5 wage rate ($5.28) by the 
0/o to higher grade ( 1.0S). Multiply the WG-i rate by the 
percent to lower grade (.95). Average these two computed 
figures to obtain the WG-6 wage rate. 

WG-7= $8.30 
x .95 

4150 

74700 
-== 
7.8850 

$7.8850 
a SJGN.l7URE ANO rm£ OF SUBCOHT!W;TOR REPRESOOATTVE OF N('() 

WG-5= $5.28 
x 1.06 

3168 

52800 
== 
5.5968 

$5.5968 

$ 7.8850 
+ 5.5968 

$13.4818 

. CS6.7409 =:> 

2 IS13 4818 

1
1~ TIME AHO mte Cl'~ COH'TRACTOR REPl>.ESCKTA TTVE 

~-r---.!:_ V~- Vice-President of Contracts 

16 SIGW.n.JR.E o< Elof'LOYEE OR REPRESEHTATIVE 
,,. :; --
~,I:~ 

'

mu C>Ec.~Tl tox-a.car. Q 

Aesltlebcian m AGREE D OISAGllff 

TO BE COMPlETEO BY THE CO~CTING OFFICER (CHECK AS APPROPRIATE·SEE FAR 221019 (SCA) OR FAR 22.40&3 (OBA) 

n' THE IMTEREST'fO PARTIES AGREE AHO M c:otmlAC1'lHC Ol'FICER REC°"'-EHO$ AF'f'ltOVAJ. 11Y TliE WAGE AHO MOOR OMSION. AVAIWl.E IMFOIUlool TION AHO 
LJ RECOl.M:NOA TIONS ARE ATIACHEO. 

D '!'HE llITEi!EST'fD P.umes CANNOT AGRE! OHM PROPOSED CUSSIFICATION AHO WAGE RA TE. A OE'TERMMATION Cl' TliE OUESTIOH !Y THE WAGE. AHO MOOR OMSIOH IS 
THE RS' ORE REOUESTEO. AVAii.ABU: IMFORW. TlON AMO RSC~ TIOHS Allf. A TT IDifll 

'GN.A Tl.JR£ OF COHlil.ACTlMG OFFICal OR REPRESENTATIVE 

-~ ~ : )-.. 11 ' -
- 1 ,_:r. ~ Joh:: Doe Ccn-:ac::i:1:; O!!::.ce:: - 5 5 5-2 468 Ja:iuary _, 2 O O O 

n-F00111-111M7l 

- .. = .... , .. _,SlJZll!I 
""'-'10t 

I 
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SELF-TEST No. 11 Conformance 

Insrructions: Complete the following self-test using the SCA Conformance Process. You may 
check your answers on the reverse side of this page. 

Occupation To Be Conformed: 
r:ostumer (Position is Vacant) 

Job Description: 
Designs, makes, and sells original costumes. 

Federal Grade Equivalency: 

WORKING SPACE 

1. Broad Occupational Category:------------------

3. If similar, occt.:pation ~ompared to:----------------

4. Rate to be paid:---------



---N)-
O«Ot~T!~ 

REQUEST FOR AUTHORlZ.A TJON OF ADDmONAL CLASSIFICA TJON AND RA TE [!] WMCE: COHTllV.CT 

CONSTRUC110N CONTRACT 

t TO: ~Tellt. 8"l.DM!Hf ST.IMWQSADYIUl'MtlON 2.l'llCW:~om:&!) 

WAQll!! """ ICIUllt lll\llSION Oepaiment d Ccnnas 
U. a. DIPNmef OF LAIOft 1234 M11n Avenue 
llWHNGTOH. 0. C. lm1G AnytOWn. USA OClOO:l.roxJ 

1 COICl'IW:TOll. '· DA TE OF l'IEQ.01' -
Imaginary, Inc. - 910 Seashell Rd. - Tide County, USA 00000-0000 January , 2000 

- I 

s.~~ l £lol. ll llD a>EIE!l (SEAi.!!> lllDOIHll) 7. Qt. TE OF AW.1111 l Ill TE COKmlCT 'M:ll!l ST.l.lrll!:l '9 04 TE ()'1100< EXEICSEP (If 
~(3CAOl4.'Y) 

ABC-3014-S September 1, 1999 November 1, 1999 December 1, 1999 

N/A 

Provides support in making costumes. 

12. Lo::ATIOH (QTY, ::OU!' f AICJ STAT'E) 

Eay Ci~y, Wave County, USA 
13. IH OIUlER to COl.f'LET1t TM! l'IORl! PROW>EO FOR lHIER M ..aow camu.cr rt IS HECESlWn' TO UTAIUSH TM! FCUOMNG RA 1'£:($) FOR THE llOC.ATBl CUSSIFlCl T\()1;($) 

HOT IJCUJOED 1H THE oe>AR'TMEllT Of WlOR DETERMNAllOW 

00-6789 (revision 3) Ma.:::-ch 1, 1999 

L UST IN ClROER; PROPOSED Ct..USIFICATIOH T!Tl.E(S): J0e ~ OUT!ES: Nl!J RATIOHAl! FOii I> WAGE AATl:(S) c. FJllNGE IENE!'ITS l'A Y\EJIT$ 
__.,SE!)'"" _..,.,,..-'TIOllS '"'"',..,... '!'\ 

(US. 19WIM or anacn aeditlonal snetts. d necas:s.ary) 

Costumer FGE = GS-7 $11.59 $1.16 

Job Description: Designs, makes, and 
sells original. costumes. 

NOT APPROVED 
Deni2I Rationale: Can't be conformect because 

the Wage and Hour Division does not conform job 

dassifications where the position 1s vacant 

{Section 4.6 (2)(ii) of Regulations 29 CFR Part 4}. 

A rationale must also be provided. 

u SIGM TUR!: AHO 7TTU OF SUBCONTRACTOR Re'RESEHTA T!';f ~F ANY') 1~ TtlRf A.HO mt.E Cl'~ COf/TIV.CTOR llEP!lfSENT lo.~ 

-----J _1r _:: L/=-:: Vice-President of Contracts 
- -

16. SIGNAT\lllE OF EM>\.0'!'.U Q!'! ~~~~HTA11V',i nru C>ECl .IJll'llllA~Ti: IOI~~ koa'. tl 

VACANT Costumer D AGREE 

TO BE COMPLETED BY TliE COHTRA.CTING OFFICER (CHECK AS APPROPRIATE-SEE FAR Zl 1019 (SCA) OR FAR 2HQ&.3 (OBA) 

B c THE IN'm!ESTED PMmES ~AHO 'O!E CQH11l.t.CT1NG OFFICER l!fCOl,.l.EH05 ~WJ. llY THE W.o.GE IJ'l:J HCUt OMSION AVAJLABt.E INF~ T10H N1D 
REC~TIOHSlo.REATTACHED 

D THE 11/T!RESTED PARTIES CANNOT AGRE: OH THE PROPOSED Q.>.SSIFlC.t. llOH AHO WAGE RA TE. A QErERl.ll<A T10H Of THE 0VE STICH BY TME WAGE A.HO i'QJR OMSION IS 
THEJIE!'ORE l!EOIJESTED. 4VAMl!.e INFOllMl.t!OH ~ l'!fCOi.e.EHOATlOHS lo.RE ATTACIED. 

Com:ract.i.nq Officer - 555-246 January l, 2000 

D OISAGllEE 

n~~1 .... cJW.T) - .. -, ... f,. CAI} U.2Z1!11 

'""'°' 

I 
I 
I 



SC4 CONFORMANCE GUIDE APPENDIX.A 

GUIDE TO DEVELOPING JOB DESCRIPTIONS 

Job Descriptions should: 

1. Clearly explain the primary job duties, including the scope or level of work to be 
performed. Duties are best described by using active verbs (i.e. develops plans; services; 
and repairs). 

' Cover the ~t,ills required a: ----ieasured by their degree of difficulty (i.e., unskilied, low 
skilled, high-skilled jobs), extent of on-the-job experience required, and how long it 
generally talces to attain expen status. 



SC4 CONFORMANCE GUmE APPENDIXB 

GENER.\.L GUIDELINES FOR DETERl\m'.'ING AN FGE 

Determine the broad occupational category in the Directory in which the new occupations beS1 
fits. Then assess the skill and knowledge levels of the job, the level of responsibility, and the 
scope of work. To determine the appropriate FGE, utilize the FGE for a comparable 
occupation in the Directory. Leaders share the lower level occupation's FGE. 

1. Skill and Knowledge Levels 

Compare the new occupation with similar jobs in the Directory. .=onsider the 
following factors: 

- a logical relationship exists between the new job and jobs in the WD that have 
already been rated 

- similar skill levels exiS1 
- similar types of equipment are utilized 

\Vhen the above factors match, note the FGEs found in the Directory for those 
occupations. 

1 Level of Responsibility 

Compare the job description of the new position with related descriptions of 
occupations listed in the SCA Directory. Consider the follov..1ng factors: 

- the amount of indeoendense 
- the degree of direct supervision required 
- the difficulty and frequency of judgments/decisions required 
- the nature of work instructions and technical guides used 
- the amount of decision making required 

3. Scope of Work 

Consider the following factors: 

- where does the new position fit within the organizational structure? 

- does the new job require responsibility for an entire process or just a piece of the 
process? 



SCA CONFORMANCE GUIDE Al'PENDIXC 

SCHEDULE OF PERCENTAGE OF WAGE RATE DIFFERENCES BY GRADE 

Wage Grade (WG) Non-Appropriated Funds (NAF) General Schedule (GS) 

GRADE %TO %TO GRADE %TO %TO GRADE %TO %TO 

ON HIGHER LOWER ON HIGHER LOWER ON HIGHER LOWER 

WO GRADE GRADE WO GRADE GRADE WO GRADE GRADE 

1 - .92 1 - .90 1 - .88 

2 1.08 .92 2 1.10 .90 2 1.12 .91 

3 1.08 .93 3 1.00 .92 3 1.09 .88 

4 1.07 .94 4 1.08 .92 4 1.12 .88 

5 1.06 .94 5 1.08 .93 5 1.12 .89 

6 1.06 .95 6 1.07 .93 6 1.11 .89 

7 1.05 .95 7 1.07 .q4 7 1.11 .89 

8 1.05 .95 8 1.06 .94 8 1.11 .89 

9 1.05 .95 9 1.06 .95 9 1.11 .90 

10 1.05 .96 10 1.05 .Q5 10 1.10 .90 

11 1.04 .96 11 1.05 .95 11 1.10 .80 

12 1.04 .96 12 1.05 .95 12 1.20 .81 

13 1.04 .96 13 1.05 .96 13 1.19 .82 

14 1.04 .96 14 1.04 .96 14 1.18 .82 

15 1.04 - 15 1.04 - 15 1.18 -



REGISTER OF WAGE DETERMINATION UNDER 
THE SERVICE CONTRACT ACT 

By Direction of the Secretary of Labor 

William W. Gross 
Director 

State(s): Anytown 

Division of 
Wage Determinations 

A.PPENDIXD 

Page 1 of 6 

U. S. DEPARTMENT OF LABOR 
EMPLOYMENT STANDARDS ADMINISTRATION 

WAGE AND HOUR DIVISION 
WASHINGTON, 0. C. 2021 O 

Wage Determination No.: 00-6789 
Revision: 3 

Date of Last Revision: 06/01/03 

Area: ANYTOWN COUNTIES OF: CREST, OFFSHORE, SEA, WAVE. 

- Fringe Benefits Required For All Occupations Included In 
This Wage Determination Follow The Occupational Listing ... 

OCCUPATIONAL CODE AND TITLE 

ADMINISTRATIVE SUPPORT AND CLERICAL: 

0101 Gofer! 
0102 Gofer II 
0111 Transcriber 
0121 Wage & Hour Assistant I 
0122 Wage & Hour Assistant fl 

AUTOMATIC DATA PROCESSING: 

0201 Computer Axial Tomographer 1/ 
0211 Computer Linguist 1/ 
0221 Computer Visual Technician 1/ 

AUTOMOTIVE SERVICE: 

0301 Gear Attendant 
0311 Rust Remover 
0321 Tire Technician 
0331 Window Restorer 
0341 Window Tinter 

FOOD PREPARATION AND SERVICE: 

0401 Candy Maker 
0411 Cannery Worker 
0421 Food & Wine Taster 
0431 Sandwich Maker 
0441 Tapster 

FURNITURE MAINTENANCE AND REPAIR: 

0501 Painter 
0511 Polisher 

MINIMUM HOU'.<L Y WAGE 

$ 6.50 
$ 7.35 
$ 9.05 
$ 10.25 
$ 11.30 

$ 17.50 
s 14.92 
$ 20.88 

$ 15.38 
$ 11.95 
$ 10.91 
$ 13.49 
$ 10.91 

$ 7.50 
$ 5.15 
$ 9.09 
$ 6.80 
$ 5.95 

$ 6.15 
$ 6.15 



WAGE DETERMINATION NO.: OQ..6789 (Rev. 3) ISSUE DATE: 05/01/03 Page 2 of 6 

0521 Stainer $ 8.75 
0531 Upholsterer $ 7.25 

GENERAL SERVICES AND SUPPORT: 

0601 Adhesive Mixer $ 6.80 
0611 Bell Hop $ 5.15 
0621 Concierge .. $ 5.95 
0631 Street Sweeper/Cleaner $ 8.76 

HEALTH: 

0701 Autopsist $ 20.50 
0711 Candy Striper $ 6.25 
0i2'1 Dietitian $ 14.80 
0731 1-'ealth Administrator s 17.17 
0741 Ultrasonographer $ 12.95 

INFORMA" rroN AND ARTS: 

0801 Actor/ Actress $ 13.18 

0811 Choreographer $ 15.01 

0821 Dancer $ 10.86 

0831 Mime $ 6.45 

0841 Puppeteer $ 8.97 

LAUNDRY, DRY CLEANING, PRESSING: 

0901 Sorter $ 5.15 
0911 Stain Remover $ 6.35 

MACHINE TOOL OPERATION AND REPAIR: 

1001 Chain Saw Operator $ 14.71 

MATERIALS HANDLING AND PACKING: 

1101 Dolly Operator $ 8.59 
1111 Wheelbarrow Handler $ 6.80 

MECHANICS AND MAINTENANCE AND REPAIR: 

1201 Door Stop Maker $ 9.50 
1211 Excavator $ 10.91 

1221 Hygrometer Repairer $ 11.95 
1231 Taximeter Repairer $ 11.95 
1241 Trencher $ 9.50 

PERSONAL NEEDS: 

1301 Cosmetician $ 10.30 
1311 Manicurist $ 8.30 



WAGE OETERMINATION NO.: 00-6789 (Rev. 3) ISSUE DATE: OS/01/03 

1321 Masseur/Masseuse 
1331 Pedicurist 
1341 Shampoo Person 

PLANT AND SYSTEM OPERATION: 

1401 Duct Tender 

PROTECTIVE SERVICE: 

1501 Bodyguard 
1511 Bouncei 
1521 Ca:aboc ;e Attendant 
1531 Fire Box Attendant 
15., f Secret Service Person 21 

STEVEDORING/LONGSHOREMEN SERVICE: 

1601 Platform Attendant 

TECHNICAL: 

1701 Acarologist 
1711 Petrocollector 
1721 Taxidermist 
1731 Tragedian 
1741 Viniculturist 

TRANSPORTATION/MOBILE EQUIPMENT OPERATION: 

1801 Race Car Driver 
1811 Skywriter 
1821 Tour Bus Driver/Guide 
1831 Train Conductor 
1841 Train Worker 

MISCELLANEOUS: 

9901 Auctioneer 
9911 Crier 
9921 Disc Jockey 
9931 Map Maker 
9941 Ticketeer 

•• Fringe Benefits Required For All Occupations Included In 
This Wage Determination Follow The Occupational Listing *'" 

HEAL TH & WELFARE: Life, accident, and health insurance plans, sick 
leave, pension plans, civic and personal leave, and savings and thrift 
plans. Minimum employer contributions costing an average of $1.16 per 

P:::ge 3 of 6 

$ 11.50 
$ 8.30 
$ 5.28 

$ 11.95 

$ 11.31 
$ 8.75 
$ 12.10 
$ 10.25 
$ 18.00 

$ 6.80 

$ 15.15 
$ 13.52 
$ 15.15 
$ 16.73 
$ 13.52 

$ 10.14 
$ 12.72 
$ 9.41 
$ 6.25 
$ 5.85 

$ 7.43 
$ 6.15 
$ 6.81 
$ 9.41 
$ 6.35 



WAGE DETERMINATION NO.: 00-0789 {Rev. 3) ISSUE DATE: 06/01/03 

hour computed on the basis of all hours worked by service employees 

employees on the contract May include such benefits as severance pay. 

VACATION: 2 weeks paid vacation after 1 ;ear of service with a 
contractor or successor; 3 weeks after 8 years; 4 weeks after 15 
years. Length of-service includes the whole span of continuous 
service with the present contractor or successor, wherever employed, 
and with predecessor contractors in the performance of similar work at 

the same Federal facility. (See CFR 4.173) 

HOU DAYS: Minimum of ten paid holidays per year. New Yea:'· Day, 
Maiin Li..;ther King Jr.'s Birthday, Vi/ashington's Birthday, Memorial 
Day, lnde.;::ieildence Day, Labor. "fy, Co;umbus Day, Veterans Day, 
Thanksgivin!; Day, and Cr:istmas Day. (A corn:ractor may substitute for 
any of the named holidays another day off with pay in accordance with 
a plan communicated to the employees involved.) (See 29 CFR 4.174) 

1/ 

21 

Does not apply to employees employed in a bona fide executive, 
administrative, or professional capacity as defined and delineated in 
29 CFR 541. (See 29 CFR 4.156) 

APPLICABLE TO SECRET SERVICE ONLY - Night Pay & Sunday Pay: If you 
work at night as a part of a regular tour of duty, you will earn a 
NIGHT DIFFERENTIAL and receive an additional 10% of basic pay for any 
howrs worked between 6pm and Sam. If you are a full-time employee (40 
hours a week) and Sunday is part of your regularly scheduled workweek, 
you are paid at your rate of basic pay plus a Sunday premium of 25% of 
your basic rate for each hour of Sunday work which is not overtime 
(i.e. occasional work on Sunday outside the normal tour of duty is 
considered overtime work) . 

.. UNIFORM ALLOWANCE •• 

If employees are required to wear uniforms in the performance of 
this contract (either by the terms of the Government contract, by 
the employer, by the state or local law, etc.), the cost of 
fumishing such uniforms and maintain (by laundering or dry 
cleaning) such uniforms is an expense that may not be borne by an 
employee where such cost reduces the hourly rate below that 
required by the wage determination. The Department of Labor will 
accept payment in accordance with the following standards as 
compliance: 
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The contractor or subcontractor is required to furnish all 
employees with an adequate number of uniforms without cost or to 
reimburse employees for the actual cost of the uniforms. In 
addition, where uniform cleaning and maintenance is made the 
responsibility of the employee, all contractors and subcontractors 
subject to this wage determination shall {in the absence of a bona 
fide collective bargaining agreement providing for a different 
amount, or the furnishing of contrary affirmative proof as to the 
actual cost), reimburse all employees for such cleaning and 
maintenance at a rate of $4.25 per week (or $.85 per day). 
However, in these instances where the uniform furnished are made 
of "wash and wear" materials, may be routinely washed and dried 
with other personal garments, and do not requirr any special 
treatment such as dry cleaning, daily washing, or commercial 
laundering in c.. er to meet t'1e c1c. .. mfiness or appearance standards 
set by the !erms of the Government contract. by the contractor, by 
law. or by the nature of the work, there is no requirement that 
employees be reimbursed for uniform maintenance costs. 

•• NOTES APPL YING TO THIS WAGE OETERMINA TION -

Source of Occupational Titles and Descriptions: 

The duties of employees under job titles listed in this Wage 
Determination are fictitious and were developed to use as a guide in 
learning and practicing SCA's Conformance process. A description of 
the JOb titles listed in this Wage Determination can be found in Appendix E 
of SCA's Conformance Guide. 
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REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RA TE 
{Standard Form 1444 (SF 1444)} 

Conformance Process: 

The contracting officer shall require that any class of service 
employee which is not listed herein and which is to be employed 
under the contract ( i.e., the work to be performed is not performed 
by any classification listed in the wage determination). be 
classified by the contractor so as to provide a reasonable 
relationship (i.e., appropriate level of skill comparison) between 
such unlisted classifications and the classifications fisted in the 
wage determination. Such conformed classes of employees shall be 
paid the monetary wages and furnished the fringe benefits as are 
determined. Such conforming process shall be initiated by the 
contractor prior to the performance of contract work by such 
unlisted class( es) of employees. The conformed classification, 
wage ra~e. and/or fringe benefits shall be retroactive to the 
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commencement data of the contract. {See Section 4.6 (C) (vi}} 
When multiple wage determinations are included in a contract. a 
separate SF 1444 should be prepared for each wage determination to 
which a class(es) is to be conformed. 

The process for preparing a conformance request is as follows: 

1) When preparing the bid, the contractor identifies the need for a 
conformed occupation(s) and computers a proposed rate{s). 

2) After contract award, the contractor prepares a written report 
listing in order proposed classification title(s), a Federal grade 
equivalency (FGE) for ea ;ti proposed classification(s}, job 
description(s), and rationale for proposed wage rate(s), inciuding 
information regarding the agreement or disagieement of the 
authorized representative of the employees involved, or wrhere there 
is no authorized representative, the employees themselves. This 
report should be submitted to the contracting officer no later than 
30 days after such unlisted class( es) of employees performs any 
contract work. 

3) The contracting officer reviews the proposed action and promptly 
submits a report of the action, together with the agency's 
recommendations and pertinent information including the position of 
the contractor and the employees. to the Wage and Hour Division, 
Employment Standards Administration, U. S. Department of Labor. for 
review and approval. (See section 4.6 (b) (2) of Regulations 29 CFR Part 4). 

4) Within 30 days of receipt, the Wage and Hour Division approves, 
modifies. or disapproves the action vra transmittal to the agency 
contracting officer, or notifies the contracting officer that 
additional time will be required to process the request. 

5) The contracting officer transmits the Wage and Hour decision to 
the contractor. 

6) The contractor informs the affected employees. 

Information required by the Regulations must be submitted on SF 
1444 or bond paper. 

When preparing a conformance request. the "Service Contract Act 
Directory of Occupations" (the Directory) should be used to compare 
job definitions to insure that duties requested are not performed 
by a classification already listed in the wage determination. 
Remember, it is not the job title, but the required tasks that 
determine whether a class is included in an established wage 
determination. Conformances may not be used to artificially split, 
combine, or subdivide classifications listed in the wage determination. 
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APPENDIXE 

TITLES AND DESCRIPTIONS OF CATEGORI?..'.:S 

* This Guide is organized by the Numerical Codes, Titles, and FGEs. 



ALPHABETICAL INDEX OF OCCUPATIONAL TITLES 

Code Title Grade 

0100 ADMINISTRATIVE SUPPORT AND 
CLERICAL OCCUPATIONS 

0101 Gofer I GS - 01 
0102 Gofer II GS-02 
0111 Transcriber GS-04 
0121 Wage & Hour Assistant I GS- 05 
0122 Wage & Hour Assistant ll GS-06 

0200 AUTOMATIC DATA PROCESSING 

0201 Computer Axial Tomographist GS - 11 
0211 Computer Linguist GS - 09 
0221 Computer Visual Technician GS - 12 

0300 AUTOMOTIVE SERVICE 

0301 Gear Attendant WG-10 
0311 Rust Remover WG-07 
0321 Tire Technician WG-06 
0331 Window Restorer WG-08 
0341 Window Tinter WG-06 

0400 FOOD PREPARATION AA'D SERVICE 

0401 Candy Maker WG-05 
0411 Cannery Worker WG-01 
0421 Food & Wine Taster WG-08 
0431 Sandwich Maker WG-04 
0441 Tapster WG-02 

0500 FURNITURE MAINTENANCE AND REP AIR 

0501 Painter WG-02 
0511 Polisher WG-02 
0521 Stainer WG-04 
0531 Upholsterer WG-03 



0600 GENERAL SERVICES AND SUPPORT 

0601 Adhesive :Mixer WG-04 
0611 Bell Hop WG-01 
0621 Concierge WG-02 
0631 Street Sweeper/Cleaner WG-07 

0700 HEALTH 

0701 Autopsist GS -12 
0711 Candy Striper GS - 01 
0721 Dietician GS - 09 
0731 Health Admicistrator GS - 11 
0741 tT!trasonographer rrs - 07 

0800 INFORMATION AND ARTS 

0801 Actor/ Actress GS -09 
0811 Choreographer GS - 11 
082l Dancer GS -07 
0831 Mime GS -02 
0841 Puppeteer GS-05 

0900 LAUNDRY, DRY CLEANING, PRESSING 

0901 Sorter WG-02 
0911 Stain Remover WG-05 

1000 MACHINE TOOL OPERATION AND REPAIR 

l 001 Chain Saw Operator WG-09 

1100 MATERIALS HANDLING AND PACKING 

110 I Dolly Operator WG-05 
l 111 Wheelbarrow Operator WG-02 

1200 MECHANICSAi~DMAINTENANCE 

AND REPAIR 

1201 Door Stop Maker WG-05 
1211 Excavator WG-06 
1221 Hygrometer WG-07 
1231 Taximeter Repairer WG-07 
1241 Trencher WG-05 



1300 PERSONAL NEEDS 

1301 Cosmetician WG-08 
1311 Manicurist WG-07 
1321 Masseur/Masseuse WG-09 
1331 Pedicurist WG-07 
1341 Shampoo Person WG-05 

1400 PLANT AND SYSTEM OPERATION 

1401 Duct Tender WG-07 

1500 PROTECTIVE SERVICE 

1501 Bodyguard GS - 06 
1511 Bouncer GS-04 
1521 Calaboose Attendant GS - 07 
1531 Fire Box Attend.ant GS-05 
1541 Secret Service Person GS - 11 

1600 STEVEDORING/LONGSHOREMAN SERVICE 

1601 Platform A~endant WG-02 

1700 TECHNICAL 

1701 Acarologist GS - 09 
1711 Petrocollector GS- 07 
1721 Taxidermist GS - 09 
1731 Tragedian GS - 10 
1741 Viniculturist GS - 07 

1800 TRANSPORTATION/MOBILE 
EQUIPMENT OPERATION 

1801 Race Car Driver WG-09 
1811 Skywriter WG-10 
1821 Tour Bus Driver/Guide WG-07 

· 1831 Train Conductor WG-03 
1841 Train Worker WG-02 



· .. 

9900 MISCELLANEOUS 

9901 Auctioneer GS-05 
9911 Crier GS-02 
9921 Disc Jockey GS -05 
9931 Map Maker GS -07 
9941 Ticketeer GS-03 



0100 ADMINISTRATIVE SUPPORT AND CLERICAL 

This category includes occupations concerned with preparing, transcribing, and 
maintaining written communications and records. Gathers, stores, and 
distributes information. Answers and responds to telephone inquiries. 
Performs other administrative support and clerical duties as assigned. 

0101 GOFER I 
Runs errands and other duties as assigned. 

0102 GOFERii 
. Runs specialized errand.3 and other duties as assigned. 

0111 TRANSCRIBER 
Transfers information from one recording and storing system to another. 

0121 WAGE & HOUR ASSIST ANT I 
Receives, develops, and processes oral and written complaints. Makes back 
wage computations during investigations. Maintain and follow-up on back 
wage payment and installments. 

0122 WAGE & HOUR ASSIST ANT II 
Responds to telephone and written inquires. Interviews complainants. 
Completes intake forms and interview statements, determines what information is 
pertinent. May accompany investigators on-site to assist in interviewing and gathering 
facts for use in the investigation. Prepares reports and forms documenting work 
completed. Perfonns other related duties as assigned. 

0200 AUTOMATIC DATA PROCESSING 

This category includes occupations concerned with the utilization of the 
computer for analysis and other technical processes. Writes and interprets 
programs in computer languages. Creates graphic designs and 3-D images. 
Performs other tasks as needed. 

0201 COMPUTER AXIAL TOMOGRAGHER 
Constructs and produce 3-D images. 

0211 COMPUTER LINGUIST 
Writes and interprets computer language. 



0221 COMPUTER VISUAL TECHNICIAN 
Programs computers to create graphic designs or pictures. 

0300 AUTOMOTIVE SERVICE 

This category includes occupations concerned with servicing automobiles, 
trucks, and other motor vehicles. It includes such activities as automobile 
painting, rust removal, and tire retreading and repairing. Enhances, repairs, 
and replaces glass. 

0J01 GEARAITENDANT 
Repairs and adjust multi!-· :.gears that produce motion to allow a change in a 
dire~tion/speed. 

0311 RUST REMOVER 
Removes rust to refine metallic surfaces and return to its natural luster. 

0321 TIRE TECHNICIAN 
Fabricates tires using rubber, nylon, fiberglass, and other materials. Fills tires 
\.VJ.th compressed air. 

0331 \\!INDOW RESTORER 
Removes, replaces, and reseals glass. May make house calls using company 
vehicles. 

0341 WINDOWTINTER 
Alter the original color of \.Vindows using various shades of film. 

0400 FOOD PREPARATION AND SERVICE 

This category includes occupations concerned with preparing and serving food 
and beverages. May work in canneries, delicatessens, bars, restaurants, or 
candy factories. 

0401 CANDYMAKER 
Makes sweet confections made of sugar or corn syrup combined with chocolate, 
nuts, fruit, and dairy products. 

0411 CANNERY WORKER 
Cans meats, fruits, and vegetables. 

0421 FOOD & \VINE TASTER 
Sample food and wine to ensure a high level of quality. 



0431 SANDWICH MAKER 
Prepares sandwiches, filling an assortment of breads with meat, cheese, jam or various 
fixings. 

0441 TAPSTER 
Serves alcoholic and nonalcoholic beverages to consumers. 

0500 FURNITURE MAINTENANCE AND REP AIR 

This category includes occupations .:oncerned with maintair:ing, repairing, and 
enhanring furniture. . ,. 1ters furniture surfaces using paints, dyes, and lacquers; 

050 I PAINTER 
Applies paint to furniture to add or change color. 

0511 POLISHER 
Uses wax and other chemicals to smooth and shine various types of furniture surfaces. 

0521 STAINER 
Applies dyes, lacquers, and other finishes to wood to alter and/or enhance its original 
color. 

0531 UPHOLSTERER 
Removes and replaces (furniture) stuffing, springs cushions and covering fabrics. 

0600 GENERAL SERVICES AND SUPPORT 

This category includes occupations concerned with moving and handling 
materials (e.g. loading, unloading, hauling, hoisting, carrying, mixing). 
Sweeps and cleans streets using common handtools and power equipment 
Performs other tasks/accommodations as needed. 

0601 ADHESIVE MIXER 
Mixes various adhesive materials such as cement, mortar, tar, etc. 

0611 BELL HOP 
Transports luggage and runs errands as a service to hotel guests. 



0621 CONCIERGE 
Greets and accommodates the needs of hotel guestS. Excludes carrying 
luggage and running errands. 

0631 STREET SVfEEPER/CLEANER 
Sweeps and cleans streets by removing leaves and other debris from sewage drains 
and main thoroughfares. 

0700 HEALTH 

This category includes occupations concerned with providing health and allied 
services to assist physicians and other medical practitioners by caring for 
patients a!'Z.i plannfrtg and preparing diets. Manf'l?es the overall activities of the 
health care facility. Performs other health related duties as needed. 

0701 AUTOPSIST 
Examines a corpse to determine cause of death. 

0711 CANDY STRIPER 
Accommodates hospital patients by providing leisurely activities. 

0721 DIETICIAN 
Plans, prepares, and researches dieting habits for health and hygiene purposes. 

0731 HEAL TH ADMINISTRATOR 
Manages and oversees the overall operation of the health care facility. 

0741 ULTRASONOGRAPHER 
Uses ultrasonic sound waves to view internal body structures. 

0800 INFORMATION AND ARTS 

This category includes occupations concerned with the communication of 
information and ideas through verbal/nonverbal and visual performances for 
entertainment purposes. 

0801 ACTOR/ACTRESS 
Pornays a role or demonstrates a skill as a form of entertainment includes theater, 
screen, stage, etc. Excludes professional. 

0811 CHOREOGRAPHER 
Creates or arranges movements to organize dances and other rhythmic performances. 



0821 DANCER 
Performs artistic expressions through various rhythmic movements and gestures. 

0 8 31 !vIDvfE 
Mimics characters and siruations by using wordless gestures and body movements. 

0841 PUPPETEER· 
Entertains with puppets and marionettes. 

0900 LAUNDRY, DRY CLEANING, PRESSING 

Tf:is category includes occupations concemed wiJh sorting i,1nd preparing 
clothing for launderillg, dryclr-,,ing, pressing, 'r stain removing. A-f odifies 
clothing using handtools, machines, and o~her devices. 

0901 SORTER 
Arranges clothing to be laundered by colors and fabrics. 

0911 STAIN REMOVER 
Treats and eliminates stains using various solutions. 

1000 .MACHINE TOOL OPERATION AND REPAIR 

This category includes occupations concerned with operating machine tools to 
knockdown trees and cut lumber. 

1001 CHAIN SAW OPERATOR 
Operates a power saw to knock down trees and cut lumber. 

1100 MATERIALS HANDLING AND PACKING 

This category includes occupations concerned with preparing, moving, and 
loading or unloading equipment using handtrucks and wheelbarrows. 

1101 DOLLY OPERATOR 
Loads and unloads heavy objects using a low mobile platform. 

1111 WHEELBARROW HAJ'IDLER 
Transports small and heavy loads using a one or two wheeled vehicle 
operated by hand. 



1200 MECHANICS AND MAINTENANCE AND REP A1R 

This category includes occupations concerned with removing earth. Repairs 
and maintains a wide variery of mechanical and door equipment. 

1201 DOOR STOP MAK.ER 
Makes and repairs wedges, weights, springs, and rubber tipped projections used to hold 
doors in desired positions and prevent \Vall damage caused by slamming and forceful 
impact. 

1211 EXCAVATOR 
Digs and removes di."! and sand from holC' ; and cavities using a power shovel. 

1221 HYGRO:Ml::.. ER REP AlRER 
Repairs instruments used to measure humidity levels in the atmosphere. 

123 1 T AX:UvfETER REP AlRER 
Repairs electronic meters used for computing taxicab fares. 

1241 TRENCHER 
Digs ditches for the purpose of military training. 

1300 PERSONAL NEEDS 

This category includes occupations concerned with personal grooming. 

1301 COSMETICIAN 
Creates, sells, and applies cosmetics. 

1311 rviANIClJR.IST 
Treats hand and fingernails including cleaning, shaping, polishing, and trimming. 

1321 MASSEUR.J1v1ASSEUSE 
A male/female who kneads and rubs pans of the body for the purpose of relaxation. 

1331 PEDICURJST 
Treats the feet and toenails including cleaning, shaping, polishing, and trimming. 



1341 SHAMPOO PERSON 
Shampoos and conditions the hair and massages the scalp. May blow dry the hair 
at the stylists request. 

1400 PLANT AND SYSTEM OPERATION 

This category includes occupations concerned with cleaning ducts. 

1401 DUCT TENDER 
Cleans and destroys microorganisms in ducts using a high powered vacuum. 

1500 PROTECTIVE SERVICE 

This category includes occupations concerned with providing protection and 
ensuring the safety of people. Protects against fires. 

1501 BODYGUARD 
Protects entertainers from bodily harm. 

1511 BOUNCER 
Expels disruptive people from public facilities. 

1521 CALABOOSE A ITENDANT 
Monitors the daily activities of detainees. Requires the knowledge of firearm use. 

1531 FIRE BOX ATTENDANT 
Inspects. services, and monitors boxes used to signal fires in building. Notifies the fire 
chief of all emergency signals. 

1541 SECRET SERVI CE PERSON 
. Protects high level government officials. Must be physically fit, posses top secret 
clearance, and have knowledge of firearm usage. 

1600 STEVEDORING/LONGSHOREMEN SERVICE 

This category includes occupations concerned with cleaning dock areas. 

1601 PLATFORM ATTENDANT 
Cleans and removes debris from docks and surrounding areas. 



1700 TECHNICAL 

This category includes occupations concerned with science in both laboratory 
and production activities. /nclwies preparing technical literary documents. 

1701 ACAROLOGIST 
Studies the anatomy and physiology of mites and ticks. 

1711 PETROCOLLECTOR 
Collects, cleans, and identifies rocks. 

1721 TAXIDLRMIST 
Prepares, mounts, and stuffs dead ? ... imals for display, giving lifelike qualities. 

1731 TRAGEDIAN 
Writes technical, dramatic, literary works depicting tragic events. May include plays, 
novels, movies, etc. 

1741 VINICULTURlST 
Festers the growth of grapes in a laboratory or field. 

1800 TRA."lSPORTATION/MOBILE EQUIPMENT OPERATION 

This category includes occupations concerned with the operation and 
operational maintenance of self-propelled transportation and other mobile 
equipmenl 

1801 RACECARDRlVER 
Drives cars with great velocity to compete in a contest of speed. 

1802 SKYWRITER 
Writes words and symbols in the sky by expelling visible vapors from an aircraft. 

1821 TOUR BUS DRIVER/GUIDE 
Carries tourist on sight seeing excursions, providing them with information regarding 
different sites. 

183 I TRAIN CONDUCTOR 
Collects fares and notifies passenger of trains' departure. 

1841 TRAIN WORK.ER 
Cleans, sweeps, and vacuums passenger cars. 



9900 MISCELLANEOUS 

This category includes various occupations not classij'ied in any other category. 

9901 AUCTIONEER 
Sales property and tangible items in a public setting to the highest bidder. 

9911 CRIER 
Makes public announcements. 

9921 DISC JOCKEY 
Provides music for entenainment at social events. 

9931 MAP MJJCER 
Manufactures and constructs maps. 

9941 TICKETEER 
Collect and sale tickets for various activities and events. Excludes scalpers. 
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SC4 CONFORMANCE GU@E APPENDIXF 

INDEXING PREVIOUSLY CONFORMED WAGE RA TES 

In any case where a contract succeeds a contract under which a class was previously 
conformed, the contractor can use indexing to determine a new wage rate for the conformed 
class. Indexing a previously conformed wage rate i~ only needed when a succeeding 
contractor intends to utilize the conformed class and the subsequent WD issued in response 
does not include the conformed classification. Indexing is an optional procedure and a 
contractor may propose a new conformance action rather th.an indexing. 

Indexing a previously conformed wage rate c :)es not require DOL approval. The contractor 
must notify the contracting agency in writing, however, that a previously conformed wage 
rate has b~en i .... lexed, and include information describing how the new rate was cumpmed. 

The indexed rate for the conformed class is based upon the average percent change between 
the rates listed in the current WD for all classes to be used in the new contract and tho!>e rates 
specified for the corresponding classifications in the previously applicable WD used to 
perform the previous contract. 

HOW TO INDEX: 

To index a conformed classification, calculate the overall average percent change between 
the previously issued WD rates for classes or broad occupational category used on the 
previous contract and those to be issued for the current WD for the same classes or broad 
occupational category to be used in the new contract. Apply this overall percent change 
(either an increase or decrease) to the wage rate of the conformed classification. The result is 
used as the minimum wage rate of the conf onned classification for the new contract. Advise 
the contracting officer of the action taken, and provide supporting calculations. In the 
unusual case when more than one WD applies to the contract, index based upon the percent 
change in rates for classes in the WD most relevant to rates for the classification being 
conformed. 




