U, S, DEPARTMENT CF LABOR
Uffice of the Solivitor
Washington 25

- July 31, 1959

MEMORANDUM #15
T0 s ALL AGENCIES ADMINISTERING STATUTES R

29 CFR, SUBTITLF A, RART 5.

FROM Harold C. Nystrom

Acting Solicitor of Iabor

o0

SUBJECT: Payroll forms SOL~184 and 185, for voluntary use of
contractors and subcontractors on Federal or Federally-
agsisted construction contracts subject to the Davis-
Bacon and related Acts,

In cooperation with warious Federal contracting agencies and
employer groups, a model payroll form, with continuation sheet, has
been developed by this Department, approved by the Bureau of the Budget,
and is now available for sale at nominal cost at the U, S. Government
Printing Office, Sample copies of these forms are attached for your
information and appropriate action,

The need for a standard payrocll form has been apparent for
gome time, as attested by the numerous requests received from contrac-
tors and especially small contractors lacking elaborate record keeping
facilities, Many agencies have attempted to meet this need in the past
by furnishing payroll forms for the use of their contractors; however,
the existence of many diversified payroll forms served rather to empha-~
size the necessity for a standard form which, properly filled out, would
meet all the payroll requirements of Regulations, Parts 3 and 5 (29 CFR,
Subtitle A), as well as the contract payroll provisions pertaining to
Federal or Federally-assisted construction work.
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The attached forms serve the above purposes and all agencies
are urged to encourage their use on their contracts. In order to render
the new payroll forms more valuable to the using contractor, certain
items not required by the applicable labor standards statutes and regu-
lations are included, such as Social Security numbers and number of
Exemptions, By providing space for such items, these payroll forms
are designed to be used for general record-keeping purposes,

The use of these particular forms is not mandatory; rather,
on their face, they are marked as for the voluntary use of the Govern-
ment contractor and subcontractor, In this connection, we realize that
many contractors utilize other payroll systems found to best serve their
needs. The availability of the attached new payroll forms will in no
way interfere with the use by any Government contractor of other pay-
roll forms preferred and found to meet the certified payroll require-
ments. Having in mind; bowever, the numerous contractors who in the
rast have inquired about the availability of a gtandard payroll form
which could be relied upon to meet the contractual and regulatory pay-
roll requirements, the promotion of Forms S0L-184 and 185 will serve
not only to substantially assist such Government contractors, but also
to facilitate labor standards enforcement by the Federal contracting
agencies, As will be noted, simple and concigse explanatory remarks
are printed on the reverse side of SOL-184 for the guidance of the con-
tractor,

In accordance with the above, it would be appreciated if you
would make known to your operating personnel, at your earliest con-
venience, the availability of the new payroll forms and the obvious
benefits to the contractor and contracting agency of their use by those
contractors and subcontractors desiring to utilize these forms,

Attachments



FORM SOL. 184 (4-30-59)
U.S. DEPARTMENT OF LABOR

¥
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PAYROLL (For Cor ictor’s Optional Use)

See Instructions, Reverse Side

Form approved
Budget Bureau No. 44-R1093.

ZONTRACTOR [ ] OR SUBCONTRACTOR [

NAME

ADDRESS

PAGE OF SHEETS

PAYROLL NO.

FOR WEEK ENDING

19 PROJECT AND LOCATION

PROJECT OR CONTRACT NO.

DAY AND DATE

TOTAL Rg:E EXTENDED
HOURS PAY TOTAL

NAME AND ADDRESS OF
EMPLOYEE

WORK
CLASSIFICATION

EXEMPTIONS

NO. OF
WITHHOLDING

HOURS WORKED EACH DAY ON THIS PROJECT

GROSS
AMOUNT
EARNED
ON THIS
PROJECT

GROSS
AMOUNT

EARNED

ON ALL FICA WITHHOLDING OTHER

PROJECTS TAX

NET
WAGES

TOTAL PAID
DEDUCT. FOR WEEK

DEDUCTIONS

REMARKS

O |O.T. ORST.T.

Date

I, ’ ?

(Name of signatory party) (Title)

do hereby state: -

(1) That I pay or supervise the payment of the persons employed by

on the

(Contractor or subcontractor) (Building or work)

. ; that during the payroll period commencing on the day of ‘

, and ending the day of , 19

19 , all persons employed on saw.. ject’

4
have been paid the full weekly wages earned, that no rebates have been or will be made either directly or in-

from the full

directly to or on behalf of said
{Contractor or subcontractor)

weekly wages earned by any person and that no deductions have been made either directly or indirectly from

the full weekly wages earned by any person, other than permissible deductions as defined in Regulations, Part

3 (29 CFR Part 3), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948, 63

Stat. 108, 72 Stat. 967; 40 U.S.C. 276¢c), and described below:

(2) That the payrolls submitted for the above period are correct and complete; that the wage rates ford

laborers or mechanics contained therein are not less than the applicable wage rates contained in the wage de-

termination decision of the Secretary of Labor incorporated into the contract; that the classifications set forth

therein for each laborer or mechanic conform with the work he performed.

(3) That all apprentices employed on the contract during the above payroll period are duly registered in a
bona fide apprenticeship program registered with a State apprenticeship agency recognized by the Federal Com-
mittee on Apprenticeship, U.S. Department of Labor, or if no such recognized agency exists in a State, are
registered with the Bureau of Apprenticeship, U.S. Department of Labor.

(Signature and title)

* Section 1001 of Title 18 of the United States Code (Criminal Code and Criminal Procedure) shall apply to such statements.



General

The use of this particular payroll form is not mandatory. This form has been made
available for the convenience of contractors and subcontractors required by their Federal
or Federally-aided construction-type contracts and subcontracts to submit weekly pay-
rolls. Properly filled out, this form will satisfy the requirements of Regulations, Parts 3
and 5 (29 CFR, Subtitle A), as to payrolls submitted in connection with contracts subject
to the Davis-Bacon and related Acts. There is also provided a continuation sheet if more
than one sheet is necessary.

Contractor or Subcontractor

Check appropriate box and fill in your firm name.

Address

Fill in your firm’s address.

Name and Address of Employee

The employee’s full name must be shown on each weekly payroll submitted. The
employee’s address must also be shown on the payroll covering the first week in which
the employee works on the project. The address need not be shown on subsequent weekly
payrolls unless there has been a change of his address. Although not required by
Regulations, Parts 3 and 5, sufficient space is available in the name and address section
should it be desired to list Social Security numbers.

Withholding Exemptions

This column is merely inserted for the employer’s convenience and is not a require-
ment of Regulations, Parts 3 and 5.

Work Classification

List classification descriptive of work actually performed by employee. Consult clas-
sifications and minimum wage schedule set forth in contract specifications. If additional
classifications are deemed necessary, see Contracting Officer or Agency representative.
Employee may be shown as having worked in more than one classification provided ac-
curate breakdown of hours so worked is maintained and shown on submitted payroll by
use of separate line entries.

Hours Worked

Enter as overtime hours all work hours for which payment was made at overtime
rates.

&
¥
4
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PAYROLL FORM INSTRUCTIONS

Rate of Pay

In straight time box, list actual hourly rate paid the employee for straight time
worked. Payment of not less than the prevailing rate predetermined as the contract min-
‘ imum for the classification in which employee worked is required. In overtime box show
| overtime hourly rate paid. Payment of not less than time and one-half the basic or regu-
! lar rate paid is required for overtime under Federal Eight Hour Laws and the Fair Labor
! Standards Act.

Gross Amount Earned

Two columns have been provided, one for gross wages earned on the contract or
project covered by the particular payroll; the other for the entire gross wages earned by
the employee during the workweek. The latter column will not be needed if all wages
for the particular week are earned on the project for which the payroll is furnished. This
arrangement will enable the contractor to show actual weekly Social Security, Withhold-
ing Taxes, and other deductions made.

i3

!

i .

! Deductions

7 Five columns are provided for showing deductions made. If more than five deduc-
! tions should be involved, use first 4 columns; show balance of deductions under “Other”’
1 column; show actual total under “Total Deductions” column; and under “Remarks” de-
; scribe the deductions contained in the “Other” column. All deductions must be in ac-
cordance with the provisions of the Copeland Act Regulations, 29 CFR, Part 3.

Totals

Space has been left at the bottom of the columns so that totals may be shown if
5 the contractor so desires.

Statement Required by Regulations, Parts 3 and 5

1 While this form need not be notarized, the statement at the bottom of the payroll

- is subject to the penalties provided by 18 USC 1001, namely, possible imprisonment for
5 years or $10,000.00 fine, or both. Accordingly, the party signing this required state-
ment should have knowledge of the facts represented as true.

Space has been provided between items (1) and (2) of the statement at the bottom
of the payroll form for describing any deductions made. If all deductions made are ade-
quately described in the “Deductions” and “Remarks” columns above, state “See Deduc-
tions and Remarks columns in this payroll.”
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