
U.S. DEPARTMENT OF LABOR

U.S. DEPARTMENT OF LABOR

VETERANS’ EMPLOYMENT AND TRAINING SERVICE (VETS)

TRANSITION ASSISTANCE PROGRAM (TAP)

VERSION 4.2
Career and Credential Exploration (C2E) Workshop: Vocational Track



Important Announcements
Classroom Logistics

• Technology: 
• Classroom Computers

• Personal Cell Phones

• Breaks: 10-minutes hourly with 1 hour lunch

• Workshop Timing

• Emergency Exits
• Meeting Points
• Installation POCs
• Communication

Safety



Course Materials

Access workshop materials. 
dol.gov/C2Ematerials 

Scan QR code to access
the workshop materials.

Pg 8

https://www.dol.gov/agencies/vets/programs/tap/c2e
https://www.dol.gov/agencies/vets/programs/tap/c2e


Getting 
Started1



Section 1 Where Are You in the Transition Process?
 Course Overview
What is a High-Quality Civilian Career?

Pg 10
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Course Overview
Pg 11



Course Objectives

1. Identify and explore career opportunities.

2. Complete and review self-assessments.

3. Define concept of career and technical education.

4. Identify training requirements.

5. Identify associated costs.

6. Develop a plan of action.

Pg 11



Career Readiness Standard (CRS) / 
Deliverable

Complete a comparison
of technical training 
institution options.
Download the full course 
worksheet, 
dol.gov/C2Ematerials 

Pg 11

https://www.dol.gov/agencies/vets/programs/tap/c2e


High-Quality Civilian Career
Pg 12

Shondra Baker’s 
Journey A high-quality civilian career provides 

meaningful work, which allows one to use 

knowledge, skills, and abilities

in an occupation that supports their values 

while earning a substantive wage. 



Activity 1.1: Identify Current Earnings by 
Education and Training

Pg 13

CAREER-RELATED EDUCATION AND TRAINING
WEEKLY MEDIAN 

WAGES
YEARLY MEDIAN 

WAGES

Master’s Degree*

Bachelor’s Degree*

Associate Degree*

High School Diploma

DOL Registered Apprenticeship

Go to https://www.bls.gov/ | apprenticeship.gov/

https://www.bls.gov/
https://www.apprenticeship.gov/


What Did You Find?

Where did the
Registered Apprenticeship
yearly median wages fall? 

Pg 13



Section 1 
Progress

Where Are You in the Transition Process?
 Course Overview
What is a High-Quality Civilian Career?

Pg 14



Career 
Exploration2



Section 2

Pg 16

My Current Status
 Using My Next Move for Veterans to 

Identify Occupations



My Current Status

 I am unsure.
 I am undecided.
 I don’t have a clear plan.
 I have a specific plan.

Pg 16



Activity 2.1: 
What About 
You?

Pg 17



Demonstration 2.2: Identify Occupations 
Using My Next Move for Veterans

Demo My Next Move

Pg 18

https://www.mynextmove.org/vets/


Activity 2.3: Identify Occupations Using
My Next Move for Veterans

Go to https://www.mynextmove.org/vets/

Pg 20

https://www.mynextmove.org/vets/


What Did You Find?

• Job Title?
• Bright Outlook?
• Education requirements?
• Other related occupations?

Pg 21



Section 2 
Progress

My Current Status
 Using My Next Move for Veterans 

to Identify Occupations

Pg 22



Career Self-
Assessments3



Section 3  Using CareerScope® to Identify Your 
Aptitudes

 Using O*NET® to Identify Your Interests
 Using CareerOneStop to Identify Your 

Work Values

Pg 24



Career Self-Assessments
Pg 24



Career Self-Assessments Video

Access the workshop materials. 
dol.gov/C2Ematerials 

Scan the QR code to view
the video on your phone.OR

Pg 25

https://www.dol.gov/agencies/vets/programs/tap/c2e
http://www.dvidshub.net/video/embed/898958
http://www.dvidshub.net/video/embed/898958


CareerScope® Aptitude Assessment 
Overview

Pg 26



CareerScope® Assessment Preparation

1. Place phone on silent and set aside.

2. Do not use a calculator (phone app or external calculator).

3. Have scratch paper and pencil/pen.

4. Use a mouse instead of the laptop’s touchpad.

5. Ensure computer is muted and switched to closed 
captioning.

Pg 28



Go to TAP.CareerScope.com

Activity 3.1: CareerScope® Assessment Pg 35

https://tap.careerscope.com/


QUIET 
PLEASE

until all participants are finished with the activity.

Pg 36



CareerScope® 12 Work Interest Areas
Pg 38



CareerScope® 12 Work Interest Areas Cont.
Pg 39



Shondra’s CareerScope® Interest Areas 
Pg 40

What are your 3 highest Interest Areas in CareerScope®?
1. Humanitarian

2. Scientific

3. Plants/Animals



Activity 3.2: List Interests from 
CareerScope® in Your Worksheet

Pg 41

What are your 3 highest Interest Areas in CareerScope®?
1.

2.

3.



CareerScope® Aptitude Results Pg 42

What are your top 
Aptitude results?

Hint: Search the
second column to find 
your highest scores.



CareerScope® Aptitude Areas
Pg 43



Shondra’s CareerScope® Aptitude Areas 
Pg 44

What are your 3 highest Aptitude Areas in CareerScope®?
1. Spatial Aptitude

2. Form Perception

3. Verbal Aptitude



Activity 3.3: List Aptitudes from 
CareerScope® in Your Worksheet

Pg 45

What are your 3 highest Aptitude Areas in CareerScope®?
1.

2.

3.



CareerScope® Recommendations Review
Pg 46



Interpreting Your Occupational Unit 
Recommendations

•  Indicates high alignment between your aptitudes and job standards.
• Best overlap of natural abilities and interests.
• Start with these for career exploration.

Pg 47



Occupational Unit Title
Pg 47



Demonstration 3.4: Use O*NET® for 
Career Research

Pg 48



Summary
• Overview or 

snapshot.

Details
• Displays all 

descriptions. 
• Download the 

content.

Custom
• Tailor the report by 

selecting content 
areas.

O*NET® Occupation Report Options
Pg 48



Activity 3.5: Use O*NET® for Career 
Research

Pg 49

STEP 1. Review the occupations of interest in your report. 
STEP 2. Select a job title’s URL/hyperlink to review the occupation’s information.
     Review the: 

a.Occupation-Specific Information 
b.Occupational Requirements 
c. Experience Requirements 
d.Worker Characteristics
e.Workforce Characteristics 
f. More Information 

STEP 3. Repeat Step 2 for at least five occupations.



QUIET 
PLEASE

until all participants are finished with the activity.

Pg 49



Shondra’s CareerScope® Careers of Interest
Pg 50

What are your 3 careers of interest that you found in Your Assessment 
Profile?

1. Emergency Medical Technicians. OU #29-2042.00

2. Paramedics. OU #29-2043.00

3.



Activity 3.6: List Your Top 3 Careers in 
Your Worksheet

Pg 50

What are your 3 careers of interest that you found in Your Assessment 
Profile?

1.

2.

3.



Use O*NET® to Conduct Further Career 
Research 

Occupation Keyword Search OU #

Go to https://www.onetonline.org/

Pg 51

https://www.onetonline.org/


Aptitudes

You have now identified 
potential careers that are 
based on your aptitudes.

Pg 53



Demonstration 3.7: Use O*NET® to 
Determine Your Dominant RIASEC Code

Demo O*NET My Next Move

Pg 54

https://www.mynextmove.org/explore/ip


Shondra’s Interest Profiler Results
Pg 56



Activity 3.8: Use O*NET® to Determine 
Your Dominant RIASEC Code

Go to https://www.mynextmove.org/explore/ip

Pg 57

https://www.mynextmove.org/explore/ip


QUIET 
PLEASE

until all participants are finished with the activity.

Pg 57



Step 5. Record RIASEC Scores and 
RIASEC Code.

What are your RIASEC scores?

Category Score

Realistic

Investigative

Artistic

Social

Enterprising

Conventional

What are your top three
Holland Code Personality Types?

This is your dominant RIASEC 
Code.

Pg 57



Holland Codes (RIASEC)
Pg 58



RIASEC Model
RIASEC Model

Conventional, Realistic, and 
Enterprising (CRE)

Pg 59



Demonstration 3.9: O*NET® Interest 
Profiler Job Zones

Demo O*NET Job Zones

Pg 61

https://www.mynextmove.org/explore/ip


Shondra’s Career Selections
Pg 62

What 3 careers from O*NET® Interest Profiler match interests you want to explore?

1. Licensed Practical & Licensed Vocational Nurses 

2. Magnetic Resonance Imaging Technologist 

3.



Activity 3.10: Use O*NET® Interest 
Profiler Job Zones to Explore Careers

Go to https://www.mynextmove.org/explore/ip 

What 3 careers from O*NET® Interest Profiler match interests you want to explore?

1.

2.

3.

Pg 63

https://www.mynextmove.org/explore/ip


What Did You Find?

• Did the O*NET® Interest 
Profiler assessment 
accurately represent you? 

• Were there any surprises 
in any of your results? 

Pg 64



Interests

You have now identified 
potential careers that are 
based on your aptitudes 
and interests.

Pg 64



Identify Work Values
Pg 65



Demonstration 3.11: Determine Work 
Values Using CareerOneStop

Demo CareerOneStop Work Values

Pg 65

https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx


Shondra’s Work Values
Pg 67

Work Importance Locator What are your 2 highest work values?

1. Relationships

2. Independence



Activity 3.12: Determine Work Values 
Using CareerOneStop

Go to: 
https://www.careeronestop.org/Toolkit/

Careers/work-values-matcher.aspx 

Scan QR code to access
the CareerOneStop 

Work Values Matcher.

Pg 68

https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx
https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx
https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx


QUIET 
PLEASE

until all participants are finished with the activity.

Pg 68



Step 7. Enter Your Work Values Scores

Work Importance Locator What are your 2 highest work values?

1.

2.

Pg 68



Core Work Values

Achievement

Recognition 

Support 

Independence 

Relationships 

Working Conditions 

Pg 69



Demo Work Importance Locator 

Demonstration 3.13: Identify Potential 
Career Opportunities that Match Your Values

Pg 70

https://www.onetcenter.org/dl_tools/WIL_zips/CL-deskp.pdf
https://www.onetcenter.org/dl_tools/WIL_zips/CL-deskp.pdf


Shondra’s Potential Careers
Pg 73



Shondra’s Worksheet
Pg 73

What are 3 careers that match your values that you would like to explore?

1. 29-2061.00 Licensed Practical and Licensed Vocational Nurses 

2. 31-9092.00 Medical Assistants 

3. 29-2055.00 Surgical Technologists 



Activity 3.14: Identify Potential Career 
Opportunities that Match Your Values

What are 3 careers that match your values that you would like to explore?

1.

2.

3.

Go to https://www.onetcenter.org/dl_tools/WIL_zips/CL-deskp.pdf 

Pg 74

https://www.onetcenter.org/dl_tools/WIL_zips/CL-deskp.pdf


Activity 3.15: Record Your Assessment 
Findings

1. ______________________________________________

2. ______________________________________________

3. ______________________________________________

1. ______________________________________________

2. ______________________________________________

3. ______________________________________________

1. ______________________________________________

2. ______________________________________________

3. ______________________________________________

Pg 75



Section 3 
Progress

 Using CareerScope® to Identify Your 
Aptitudes

 Using O*NET® to Identify Your Interests
 Using CareerOneStop to Identify Your 

Work Values

Pg 76



Labor
Market 
Research

4



Section 4  Career Focus / External Factors
 Conducting Occupational Research
 Informational Interviews

Pg 78



External Factors

• Location
• Industry Trends
• Education Requirements
• Salary
• Growth Potential

Pg 78



Conducting Occupational Research

Where would you begin conducting LMR?

Pg 79



Demonstration 4.1: Conduct Labor Market 
Research using O*NET® OnLine

Demo O*NET LMR

Pg 79

https://www.onetonline.org/


What Did Shondra Find?
Pg 81



Activity 4.2: 
Conduct
Labor Market 
Research using 
O*NET® OnLine

Labor Market Research
Research the labor market for each of your 

three occupations.
Then select your career goal.

Job Title 1. 2. 3.

Salary Median

Salary Range

Employment

Projected Growth

Projected Job 
Openings
Education to Get 
Started

Interests

Work Values

Related 
Occupations 
(Bright Outlook)

Career Goal

Go to https://www.onetonline.org/ 

Pg 82

https://www.onetonline.org/


What Did You Find?

• Salary Range
• Bright Outlook
• Education and Training
• Interests and Work Values

Is the career a good fit for you?

Pg 83



Additional Labor Market Research –
OEWS Data Maps

Pg 84



Activity 4.3: Industry Information

Go to https://www.careeronestop.org/

Pg 85

https://www.careeronestop.org/


Activity 4.4: American Job Center (AJC)

Go to https://www.careeronestop.org/

Pg 87

https://www.careeronestop.org/


End of Day One

Getting Started
Career Exploration

Career Self-
Assessments

Labor Market Research



Beginning of Day Two



Informational Interviews Video

Access the workshop materials. 
dol.gov/C2Ematerials 

Scan QR code to view
the video on your phone. OR

Pg 88

http://www.dvidshub.net/video/embed/898957
https://www.dol.gov/agencies/vets/programs/tap/c2e
http://www.dvidshub.net/video/embed/898957


Informational Interviews

• Prepare your professional introduction. 
• Request an informational interview.
• Prepare questions to ask.

Pg 88



Shondra’s 
Questions

1. Challenging situation.

2. Teamwork. 

3. Public service 

projects.

Pg 91



Activity 4.5: Practice Conducting an 
Informational Interview

Switch interview places 
after 5 minutes.

Pg 92



Activity 4.6: Who Would You Call and 
What Questions Would You Ask?

Pg 94



Demonstration 4.7: Identify Professional 
Associations Using O*NET® 

Demo O*NET Professional Associations

Pg 96

https://www.onetonline.org/


Shondra’s Professional Associations 
Search Results

American Nurses Association

Pg 97



Activity 4.8: Identify Professional 
Associations Using O*NET® 

Go to https://www.onetonline.org/

1. ____________________________

2. ____________________________

3. ____________________________

4. ____________________________

Pg 98

https://www.onetonline.org/


Section 4 
Progress

 Career Focus / External Factors
 Conducting Occupational Research
 Informational Interviews

Pg 99



Exploring Career 
Credentials and 
Training 
Opportunities

5



Section 5  Credentials Overview
 Methods to Gain Credentials
 Earn and Learn Programs
 Study and Learn Programs
 Funding Your Training and Education
 Comparing Training Programs
 Additional Training Resources

Pg 102



Career and Technical 
Education (CTE) 
Programs

Provide training technical 
skills for a specific field or 
trade.

Pg 102



Advantages of Pursuing CTE

Timeframe Cost Flexibility

Early Start Demand

Pg 104



Credentials Overview

Occupational Licenses

Professional Certifications

Educational Degrees

Certificates

Pg 105



Occupational 
License 
Mandatory process granted by 
government agency.

• Time-limited permission to 
practice occupation.

• Predetermined and 
standardized criteria. 

• May be required to attain 
employment.

• May or may not be recognized 
by other states.

Pg 105



Professional 
Certification
Voluntary or mandatory 
credentials issued by 
non-governmental agencies.
• Time-limited credential.
• May be required for 

employment.
• May increase a worker’s 

competitiveness.
• May increase salary.

Pg 106



Awarded for academic 
program completion.
• Usually requires multiple 

years of study for 
completion.

• Undergraduate, graduate, 
and professional degrees 
available.

• Wide range of programs 
of variable format, length, 
and quality.

Pg 106Educational 
Diploma or 
Degree



Awarded for course attendance, 
not knowledge or competence.

• Can get certificate for 
attending a class or 
completing a program of 
study.

• May be helpful in 
documenting professional 
development for license or 
certification renewal.

Pg 107
Certificate



Demo NLx

Pg 110Demonstration 5.1: Identify Training and 
Credentials Career Requirements Search

https://usnlx.com/


Helps service members 

find information on 

certifications and licenses 

related to their jobs. 

Pg 112
Credentialing Opportunities On-Line (COOL)



Demo COOL

Pg 115Demonstration 5.2: Research Related 
Credentials on COOL

https://www.cool.osd.mil/


Demo CareerOneStop

Pg 117Demonstration 5.3: Identify Job Training 
and Credentials using CareerOneStop

https://www.careeronestop.org/


Pg 120Shondra’s
CareerOneStop
Findings



Go to https://milgears.osd.mil/, https://usnlx.com, 
https://www.cool.osd.mil/, or https://www.careeronestop.org/

Position:

Certification(s):

License(s):

Degree(s):

Certificate(s):

Status Check: Am I 
ready to apply for the 
job? 
Status Check: Do I 
still require training or 
experience before 
applying for the job?

Pg 121Activity 5.4: Identify 
Training and
Credentials Career 
Requirements Search

https://milgears.osd.mil/
https://usnlx.com/
https://www.cool.osd.mil/
https://www.careeronestop.org/


Study and LearnEarn and Learn

Pg 123
Methods to Gain Credentials



Pg 123
Earn and Learn Methods



Study and 
Learn

Two-year 
Community and 

Technical 
Colleges

Career and 
Technical 
Schools

Colleges and 
Universities

Pg 127
Study and Learn Methods



• US Department of Labor 
(DOL) Registered 
Apprenticeship Program 
(RAP)

• DoD SkillBridge
• United Services Military 

Apprenticeship Program 
(USMAP)

Pg 132Earn and Learn 
Specific Programs



Demo Apprenticeship.gov

Pg 134Demonstration 5.5: How to Search on 
Apprenticeship.gov

https://www.apprenticeship.gov/


• United Services Military Apprenticeship Program 
(USMAP)

• DoD SkillBridge 

Pg 136Gaining Additional Skills While on 
Active Duty



• Formal program to complete civilian 
apprenticeship requirements.

• No extra time commitment besides 
documenting hours you have already 
worked.

• Nationally recognized “Certificate of 
Completion” from the DOL.

https://usmap.osd.mil/index.htm

Pg 136United Services Military Apprenticeship 
Program (USMAP)

https://usmap.osd.mil/index.htm


• Corporate fellowships

• Licensing opportunities

• Networking opportunities

May include:
• Internships

• Accelerated training programs

• Professional certifications

https://skillbridge.osd.mil/ 

Pg 138
DoD SkillBridge 

https://skillbridge.osd.mil/


Go to https://www.apprenticeship.gov/, 
https://usmap.osd.mil/index.htm, or https://skillbridge.osd.mil/

Pg 139Activity 5.6: Searching for an Earn and 
Learn Program

https://www.apprenticeship.gov/
https://usmap.osd.mil/index.htm
https://skillbridge.osd.mil/


• U.S. Department of Education. https://ope.ed.gov/dapip/#/home
• Council for Higher Education Accreditation (CHEA). https://www.chea.org/

Accreditation

• College Results (CR). https://collegeresults.org/
• College Scorecard. https://collegescorecard.ed.gov/

Admission and Completion Rates

Admission Requirements

Tuition and Fees

Pg 141
Study and Learn Program Factors

https://ope.ed.gov/dapip/#/home
https://www.chea.org/
https://collegeresults.org/
https://collegescorecard.ed.gov/


• Advertise High Job 
Placement Rate

• Few Qualified Instructors
• High Program Complaints
• Diploma Mills
• Predatory Institutions

Pg 144

Red Flags



Veterans Administration, 
https://www.va.gov/education/cho
osing-a-school/

The Federal Trade Commission 
Consumer Advice, 
https://consumer.ftc.gov/

Pg 145
Additional Education Resources

https://www.va.gov/education/choosing-a-school/
https://www.va.gov/education/choosing-a-school/
https://consumer.ftc.gov/


• The U.S. Department of Education’s Federal Student 
Aid program

• Veteran-Specific Funding Sources

Pg 147
Funding Your Training and Education



https://studentaid.gov/ 

Pg 147Free Application for Federal Student Aid  
(FAFSA®)

https://studentaid.gov/


https://www.va.gov/ 

• VR&E
• Yellow Ribbon Program
• Military Tuition 

Assistance Program
• VA GI Bill

Pg 148Veteran-Specific 
Funding Sources

https://www.va.gov/


Study and Learn 
Program 
Comparison Chart

Earn and Learn 
Program 
Comparison Chart

Pg 152
Comparing Training Programs



Pg 153Demonstration 5.7: Program Comparison 
Chart – Shondra’s Program Details



Demo GI Bill

Pg 154Demonstration 5.8: Determine Your GI 
Bill Education/Training and Housing 
Benefits – Shondra’s Findings

https://www.vets.gov/gi-bill-comparison-tool


Earn and Learn, go to:
• https://www.apprenticeship.gov/, 
• https://usmap.osd.mil/index.htm, or 
• https://skillbridge.osd.mil/

Study and Learn, go to:
• www.careeronestop.org/FindTraining/find-training.aspx,
• https://nces.ed.gov/collegenavigator/,
• www.va.gov/education/choosing-a-school/, or
• https://collegeresults.org/ 

Pg 157Activity 5.9: Program Comparison Chart 
– Earn and Learn/Study and Learn

https://www.apprenticeship.gov/
https://usmap.osd.mil/index.htm
https://skillbridge.osd.mil/
http://www.careeronestop.org/FindTraining/find-training.aspx
https://nces.ed.gov/collegenavigator/
http://www.va.gov/education/choosing-a-school/
https://collegeresults.org/


Joint Services 
Transcript 

(JST)

Massive Open 
Online 

Courses 
(MOOCs)

Khan Academy LinkedIn

Free or Low-
Cost Learning 
Opportunities

Local Services
DoD Voluntary 

Education 
Programs

Pg 163
Additional Training Resources



TAP Curriculum, https://tapevents.mil/ 
TAP https://www.dol.gov/agencies/vets/programs/tap 

Transition TracksCore Requirements

Pg 167
TAP Resources

https://tapevents.mil/
https://www.dol.gov/agencies/vets/programs/tap


Department of Veterans Affairs VetSuccess on Campus (VSOC) 
https://www.benefits.va.gov/vocrehab/vsoc.asp 

Gives Provides Helps Invites Connects

Pg 168
On-Campus Veterans’ Support Services

https://www.benefits.va.gov/vocrehab/vsoc.asp


 Credentials Overview
 Methods to Gain Credentials
 Earn and Learn Programs
 Study and Learn Programs
 Funding Your Training and Education
 Comparing Training Programs
 Additional Training Resources

Pg 170

Section 5 
Progress



Preparing 
Your 
Resume

6



 Crafting a Targeted Resume
 Finalizing Your Resume

Pg 172

Section 6



Pg 172Crafting a Targeted Resume



• Incorporates features of chronological and 
functional format.

• Categorizes your skills followed by work history. 

Combination
 - Time & Skills 
Based

• Group your skills.
• Group your accomplishments.

Functional
 - Skills Based

• Preferred.
• Lists jobs in reverse chronological order. 
• Describes your experiences and accomplishments. 

Chronological
 - Time Based

Pg 174
Three Styles of Resumes



• Contact Information

• Headline or Title (Optional)

• Summary of Qualifications

• Work Experience/ Accomplishments

• Education/Training

Pg 175Resume Content – 
Sections 



• Your name

• Your email

• Your phone number

• Your LinkedIn profile URL

Pg 175

Contact Information



SECURITY ANALYST – CYBER SECURITY – SOFTWARE DEVELOPMENT

EDUCATOR | TRAINING MANAGER

BUDGET ANALYST ● PROJECT MANAGEMENT ● WORKFLOW OPTIMIZATION

Pg 175

Headline or Title (Optional)



• Bulleted list

• Paragraph

• Combination

Pg 176Summary of 
Qualifications



• Company information and 
  keywords

• Employment history 

• Achievements and/or results

• STAR method

Pg 177Experience and 
Achievements



Pg 177
STAR Method Achievement Statement



• Relevant degrees 

• Institution locations

• Special honors

• Credit hours 

• Relevant licenses

Pg 181

Education and Training



• Relevant Volunteer Service

• Select Awards

Pg 182

Other Additions



Pg 183Keyword 
Identification



• Minimum requirements

• Education requirements

• Keywords

• Industry-specific words

Pg 184Activity 6.1: Identify Keywords in a Job 
Posting



Pg 187

Shondra’s Resume



Review:
• Grammar and spelling errors
• ATS compliance
• Job posting match

Pg 189

Finalizing Your Resume



 Crafting a Targeted Resume
 Finalizing Your Resume

Pg 192

Section 6 
Progress



Taking Your 
Next Steps7



 Planning for Success
 SMART Goals
 Creating Your Career Action Plan

Pg 194

Section 7



• Career of Choice
• Goals
• Skills and Credentials
• Training Program
• Cost and Funding
• Action Items

Pg 194
Planning For Success



Pg 195
SMART Goals



1. Specific
2. Measurable
3. Achievable
4. Realistic 
5. Timely

SMART GOAL

Pg 196
Demonstration 7.1: Create a SMART Goal



Become an LPN within two years by first completing 

an apprenticeship, followed by attending Eagle Gate 

College in Phoenix, AZ.

Pg 197
Shondra’s SMART Goal



1. Specific: Break into smaller steps. 

2. Measurable: How much? How many?

3. Achievable: What steps should I take? 

4. Realistic: Am I willing to commit to this goal? 

5. Timely: When should I complete each step?

My SMART Goal:

Pg 198

Activity 7.2: Create a SMART Goal



• Clarify objectives
• Develop strategies

Pg 200Creating Your 
Career Action Plan



Step 1.
Career of 
Choice 

Step 2.
Goals 

Step 3.
Skills and 

Credentials 

Step 4.
Training 
Program 

Information 

Step 5.
Cost and 
Funding 

Step 6.
Action 
Items 

Pg 202Activity 7.3: Complete Your Career 
Action Plan



• Did you have a specific career 

goal?

• Did you enter action items with 

specific contact information?

• Did you add dates for each item 

to ensure they are time-bound?

Pg 206Evaluate Your Career 
Action Plan



Installation Transition Staff or TAP,
https://tapevents.mil/

CareerOneStop, 
https://www.careeronestop.org/

The VETS Resource Guide,
dol.gov/C2Ematerials

Pg 207
Additional Resources

https://tapevents.mil/
https://www.careeronestop.org/
https://www.dol.gov/agencies/vets/programs/tap/c2e


 Planning for Success
 SMART Goals
 Creating Your Career Action Plan

Pg 208

Section 7 
Progress



Pg 208Workshop Summary



Thank You



https://www.dodsurveys.mil/tap/ 

Pg 243
Complete Course Evaluation

https://www.dodsurveys.mil/tap/
https://www.dodsurveys.mil/tap/
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