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Introductionto TEAMS

It is our pleasure to welcome you to this Transition Employment Assistance for Military Spouses
(TEAMS) workshop. TEAMS was launched in September 2020 by the Department of Labor (DOL)
Veterans’ Employment and Training Service (VETS) as a part of the Department of Defense (DoD)
Transition Assistance Program (TAP) and is designed specifically for the spouses of transitioning
service members.

Whether you are a spouse of a service member who is relocating, retiring, separating, or a
member of the reserve component who is deactivating, demobilizing, or being released from
active-duty orders, this workshop is designed to assist you with finding employment.

Providing employment assistance to transitioning service members and their spouses is part of
the mission of DOL VETS TAP. Each year, approximately 90,000 military spouses are impacted by
their service member’s military transition (DoD 2018 Demographics Profile of the Military
Community). While spouses are eligible to attend military TAP briefings and workshops, the
majority do not participate for a variety of reasons (DOL VETS TAP Military Spouse Curricula
Needs Analysis, 2020).

In early 2020, DOL VETS conducted extensive research to discover what military spouses want
and need in both education and delivery methods as well as what employment resources are
available and accessible to military spouses.

The research, which spanned 11 reports, five website analyses, over 700 individual military
spouse surveys, and dozens of interactions and interviews with military spouse advocacy groups,
confirmed a demand for employment-related workshops concentrated on the issues
encountered by transitioning spouses.

The TEAMS workshops are adapted from the current DOL TAP curriculum that is provided to
over 170,000 service members annually.

Thank you for your participation and for your support of our nation’s service members.
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Workshop Introduction

LinkedIn Job Search

for Military Spouses

SEPTEMBER 2021

Department of Labor
Veterans’ Employment & Training Service (VETS)

Transition Assistance Program (TAP)

Slide 1

Objectives

¢ Discover LinkedIn Recruiter.

* Expand your network through connections,

groups, and organizations (companies).
* Search LinkedIn job postings.
* Set job search alerts.

* Show recruiters you are open to work.

Slide 2
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______________________________________________________________________________________________________________________________________________________|

Welcome to the LinkedIn Job Search for Military Spouses workshop. The Department of Labor
(DOL) provides this two-hour workshop to military spouses seeking employment. In this
workshop, you will:

Discover LinkedIn Recruiter.

e Expand your network through connections, groups, and organizations (companies).

e Search LinkedIn job postings.

e Set job search alerts.

e Show recruiters you are open to work.

This workshop focuses on effectively using LinkedIn as a tool. Learning how recruiters search and

group candidates, how the platform functions, and how you can use this information to create
opportunities enables you to make the most of this tool.
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Workshop Section Focus

Workshop section Focus

Workshop Section \ Section Focus

LinkedIn Recruiter * How do recruiters search for candidates?

* How does LinkedIn categorize search results?

LinkedIn Networking « How do you strategically expand your network?

* How does your network open you up to employment opportunities?

How do you connect with others?

: Linkedin Job Search  « \hat job search features does LinkedIn offer?

* How do you alert recruiters that you are open to work?

L= =L

Slide 3
LinkedIn is the world’s largest professional online network providing effective job search tools

and opportunities to connect with recruiters and others who can help your job search.

This workshop is divided into three sections. You will learn how recruiters search for candidates,
how to expand your LinkedIn network, and how to use LinkedIn as a productive job search tool.

Workshop Section Section Focus

LinkedIn Recruiter e How do recruiters search for candidates?

e How does LinkedIn categorize search results?

LinkedIn Networking | ¢ How do you strategically expand your network?
e How does your network open you up to employment opportunities?

e How do you connect with others?

Linkedin Job Search e What job search features does LinkedIn offer?

e How do you alert recruiters that you are open to work?
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Sectlon 1 L1n1<edIn Recrulter
O 0

LmkedIn Recrult@ .

Slide 4

Recruiters and hiring managers not only use LinkedIn to research candidates who applied for
open positions at their companies, but they also actively search for viable candidates on
LinkedIn for those open positions. LinkedIn features more than 20 million active job listings. Nine
out of ten employers use LinkedIn during the hiring process and 97% of Fortune 500 companies
use LinkedIn for recruiting and sourcing talent. Understanding how a recruiter searches for
candidates and how LinkedIn displays those results helps you create a winning strategy for your
job search.
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Recruiter View

m RECRUITER

Q_ starta new search

Recruiter View

PROJECTS

Candidate search results

CLIPBOARDY JOBS  REPORTS  MORE [z ol =

Advanced « Saved / History

8 R

Custom filters ~

Showing results for

617

Job titles Currentor Past ™

Program Manager
+ Project Manager, + Manager, @

-
Locations u
San Francisco Bay Area Current

+Greater New York City Area (564), Past

Skills
+ Skills and expertise Education
+ Program Management (456),

Companies

+ Companies or boolean

/

total candidates

617 candidates « View search insights

64

open to new opportunities

69

engaged with your Talent
Brand

129

are more likely to respond

1-25) | 0O

Denise Richie ** [

Senior Program Manager at GTS | Military Spouse

San Francisco Bay Area « Information Technology and Services
Senior Program Manager at GTS 2016 - Present
Global Lead/Program Manager at GTS 2014 - 2016

More

Columbia University 2005 - 2006

More

440 Shared connections @ Company follower [ Being considered by 1 other team

Custom filters

Slide 5

Much like an applicant tracking system (ATS) sorts resumes based on job posting criteria,
LinkedIn sorts candidates by criteria recruiters enter on LinkedIn Recruiter. These systems use
keywords and set criteria to identify candidates who best match the job’s requirements.
Recruiters set the criteria based on LinkedIn profile sections. This includes using filters to search

by job titles, locations, skills, companies, company followers, schools, year of graduation,
industries, keywords, and employment type (full time, contract, temporary, etc.).

LinkedIn sorts the candidate search results into categories. The total candidates tab displays all
the candidates who appeared in the search based on all the filters applied. LinkedIn orders the
candidates by best profile match to the recruiter’s search criteria. The more keywords in a
profile that match the search criteria, the higher up the profile appears in the search results.
Additional tabs further categorize the total candidates.
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Custom Filters

Participant Guide

3 recrumer

Q_ startanewsearch

Showing results for 8 R
Custom filters ~

Job titles Currentor Past ™~

Program Manager -+

+ Project Manage Manager,

Locations
San Francisco Bay Area

+ Greater New York City Area (564),

Skills
+ Skills and expertise

+ Program Management (456),

Companies

+ Companies or boolean

Custom Filters

PROJECTS  CLIPBOARD® JOBS REPORTS  MORE B po=E

Advanced - Saved / History

617 129 64 69

total candidates are more likely to respond open to new opportunities engaged with your Talent
Brand

617 candidates « View search insights 1-25 )

r"? Denise Richie ** (1]
Senior Program Manager at GTS | Military Spouse
San Francisco Bay Area « Information Technology and Services

Current  Senior Program Manager at GTS 2016 - Present

s2d/Program Manager at GTS 2014 - 2016

* Including similar job titles for your previous positions.

Ensure your profile filters to the top of recruiter searches by:

* Using keywords more than once throughout your profile.

Slide 6

Maximize your exposure to recruiters by following these tips to ensure your profile filters to the

top of the search results:

o Use keywords more than once throughout your profile. The more a keyword appears in

your profile, the higher you are on a recruiter’s search for that keyword. So, if someone’s

profile has Project Manager listed 12 times and yours has that keyword 15 times, you will

appear higher in the search results. This applies to industry keywords, job titles, and skills.

For example, if leadership is one of your skills, ensure you include the keyword “leadership’

2

throughout your profile including the Skills section, under individual job positions (if

applicable), and in your About section (Summary Statement).

e Include similar job titles for your previous positions (if applicable). Some job titles are

standard throughout an industry and others vary by company. For instance, one company

uses the job title Trainer while another uses Training Instructor. Another example is Project

Lead, Task Lead, or Project Manager. List other job titles that encompass your role in the

industry to appear in more searches. Remember to include relevant job titles in other

sections of your profile, like the About section (Summary Statement).
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View the appendix in this participant guide for a breakdown of available filters in LinkedIn
Recruiter. Apply this knowledge to your job search.

Candidate Search Results

Candidate Search Results

Spotlights
R recrurmer PROJECTS CLIPBOARD® JOBS REPORTS MORE & R = []
Q_ startanew search Advanced « Saved / History
Showing results for EilE 617 129 64 69
total candidates are more likely to respond open to new opportunities  engaged with your Talent | ~
Custom filters ~ Brand
Job titles Currentor Past ™ 617 candidates « View search insights 1-25) [ O
Program Manager -
+ Project Manager, + Manager, e DeniseRichie " [
Senior Program Manager at GTS | Military Spouse
Locations San Francisco Bay Area « Information Technology and Services
San Francisco Bay Area -+ Current  Senior Program Manager at GTS 2016 - Present
+ Greater New York City Area (564), Past  Global Lead/Program Manager at GTS 2014 - 2016

More

Skills
+ Skills and expertise
G S €ducation  Columbia University 2005 - 2006

+ Program Management (456), Mare

Companies

440 Shared connections @ Company follower [ Beingconsidered by 1 other team
Companies or boolean

Slide 7

Candidate search results give recruiters insight into the candidate’s professional history and
engagement and activity on LinkedIn. It shows current and past positions that match search
criteria. It also gives details like shared connections between the recruiter and the candidate,
and that the candidate is a company follower. Therefore, growing your network and engaging on
LinkedIn helps you stand out and tells recruiters you are interested in their company.

Spotlights

Each tab in the candidate search results is a category by which a recruiter views potential
candidates. LinkedlIn calls these spotlights. LinkedIn categorizes candidates in search results
based on keywords in their profiles, their contacts, groups, companies they follow, and their
public contributions (posts, likes, shares, or comments). Spotlights vary based on different types
of candidate relationships and interactions on LinkedIn. Understanding spotlights on LinkedIn
Recruiter gives you insight into networking and interacting on LinkedIn, including connecting
with others, joining groups, following companies, and posting and reacting to other posts in your
feed.
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The following are a few spotlight examples:

¢ Are more likely to respond: This spotlight prioritizes candidates who are more likely to
engage with recruiters and their companies based on candidate relationships (connections
with company employees), affinity with the hiring company (following the company and
responding to posts), and insights from past recruiting activity. To make this feature work for
you, grow your network by adding people who work for the company of interest and actively
contribute to that company’s feed.

e Open to new opportunities: This spotlight lists candidates who activated the Open to
feature on their profile page and who also match the search criteria. It is important for you
to change your status to Open to work when you are ready to apply for positions because
recruiters typically prioritize candidates who match the search criteria and are open to new
opportunities.

o Engaged with your Talent Brand: This spotlight highlights candidates who have proactively
shown an interest in the company on LinkedIn by following the company or publicly
responding to posts such as likes, shares, or comments. When you apply for jobs on LinkediIn,
remember to follow the company and respond to its posts in your feed.

o Company connections: This spotlight identifies people who are 1st-degree connections of
employees at the company. If you are set on working for certain companies, reach out and

make connections with employees in that company, when appropriate.
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Section 2: LinkedIn Networking

)
.
-X W |

@ 8

]

"

Section 2: 4 ﬁ
LinkedIn Networking A

Slide 8

LinkedIn provides professional networking opportunities. Networking is the process of
interacting with others to exchange information and develop a mutually beneficial relationship.
It accounts for most job offers. Every person you know, meet, and interact with is a potential
member of your network, including your LinkedIn connections.

This section focuses on using LinkedIn as a tool to effectively expand your network. It is not
intended to teach you how to network. For information on how to best grow your network,
create meaningful connections, and nurture your relationships, attend the DOL TEAMS
workshop, Marketing Me for Military Spouses.
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Networking

W

Networking

Grow your network on LinkedIn:

* Make connections.

* Join groups.

* Follow companies.

Slide 9

LinkedIn offers opportunities to grow your network which can lead to both advertised and
unadvertised positions. LinkedIn has over 740 million members and 2.9 million groups. More
than 55 million companies and 90 thousand schools have a page on LinkedIn. Make connections,
join groups, and follow companies on LinkedIn to grow your network.

Tapping into these companies and groups not only expands your network, but it also enables
you to proactively create job opportunities. The more groups, companies, and activities you
participate in on LinkedIn, the more likely you are to show up in recruiter searches.
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LinkedIn Connections

LinkedIn Connections

Make new connections on LinkedIn to:

* Appear in more recruiter searches. //’

7

r 5
* Receive more recommendations,’
/

and endorsements. ﬁ\
1
]

1
I

Slide 10

LinkedIn suggests new connections and gives you strategies for adding contacts. Expanding your
network gives you more chances to appear in recruiter searches when the recruiter uses the
Network relationships filter. Recruiters use this filter to narrow their search results to
candidates who are in their network. They can filter 1st- or 2nd-degree connections, group
members, or 3rd-degree connections plus everyone else. The more connections you make, the
more 2nd- and 3rd-degree connections you will have.

Networking is a mutually beneficial process. As much as your network is helpful to you, your
skills, connections, and resources are useful to them too—85% of employers say a positive
online reputation influences their hiring decision. Recommendations and endorsements from
your connections instill confidence in you and make you stand out to recruiters. Remember to
recommend and endorse your contacts and ask them to recommend and endorse you too.
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Activity: Make a Connection

Activity: Make a Connection

LinkedIn search:

Olive Sinch

aolive Sinch « 2nd » Staff Instructor, Business & Education at Leaming Busine:

See all results

LinkedIn suggestions:

]

Home

My Network

Jobs

People you may have worked closely with

Jan ma issette

Raj Gill

nnnnn

Mluemo

@

%é rgﬁ | ﬁ"

Ashlee Mashaal

w’ﬁz& o

He, !hHMI chell

N:c le Sl(ﬂ

@

Tracy BCaliri

nnnnn

Slide 11

Ask someone to join your professional network by sending them an invitation to connect. If they

accept your invitation, they become a 1st-degree connection. Invite people you know and trust

because 1st-degree connections have access to information you display on your profile. LinkedIn

offers information to help you manage your privacy settings on your profile:
https://www.linkedin.com/help/linkedin/answer/66.

Send LinkedIn invites:

e LinkedIn search: Search by name using the LinkedIn Search feature on your LinkedIn feed

main page (www.linkedin.com/feed/). This feature works when you have a connection in

mind and know that person’s name.

¢ Linkedln suggestions: Send invites from LinkedIn suggestions of people who you already

know from previous jobs, volunteer work, and schools. Find suggestions under the My

Network tab. LinkedIn suggests more connections over time because this feature improves

as you build your profile and your network.

Ensure you personalize LinkedIn’s generic message to each person. For example: “l saw that you

were stationed at Quantico...”

Page 15
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Groups

-ﬁrﬂ/ﬂf fit. i) Groups

L ‘,‘y {:,/ m Q/, !/ E;Ll% Join groups on LinkedIn to:

i L ? i ‘)‘IV ! 3 * Grow your network.

| L ﬂ, & ﬁ/ a w &’ * Meet professionals in your industry.
1241}

ﬂ, * Message people who are not

d e 3.7 connected
ifﬁ - w ) L onnected to you.
3 B T/’/’. i/ L .. * Appearin more recruiter searches.
[ ’5'1/! ?/' ﬁ’ i/i t'. ‘j

LinkedIn Groups provide a venue for professionals to share their experiences, ask for guidance,
and build meaningful relationships in their industries. LinkedIn allows group members to
message one another without being contacts, giving you more opportunities to build your
network. Join a LinkedIn group to connect with people who share your interests or industry.

Recruiters use the All groups filter to find potential candidates who are members of specific
LinkedIn Groups. They use the My groups filter to find members of groups they belong to. Make
strategic group choices. Consider what groups recruiters in your industry follow and follow those
groups.
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Activity: Join a Group

Activity: Joina Group - Part1

® 2

Home Mv Network

LinkedIn group search: m Q  MSEP Spouse Group

See all results

MILITARY *
SPOUSE

aparvan oo cerires (_) aes

Military Spouse Employment Partnership--
MSEP Spouse Group

il Listed group

18,660 members

Y

Request to join

Slide 13

Activity: Joina Group - Part 1l

LinkedIn group suggestions:
® 2 = o H g 3t

Home My Network Jobs Messaging  Notifications Mew Work'w™ Learning

Visit Mgf€ LinkedIn Products Yourgroups  Requested

% =
i @ :
PR | (
Insights Post a job Advertise Fing
, W =
w v ©
Discover groups
Groups ProFinder Salary Find other trusted communities that share

and support your goals.

> (o)

Slide 14
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Join groups on LinkedIn:

¢ LinkedIn search: Search by group name using the LinkedIn Search feature on your LinkedIn

feed main page (www.linkedin.com/feed/). This feature works when you know the group’s

name.
¢ LinkedIn suggestions: Request to join groups recommended by LinkedIn based on your
profile and connections. To view your LinkedIn group suggestions, select the Work tab from

your LinkedIn feed main page and select Groups.

Companies

Companies

Follow a company to:

* Improve your chances of getting hired

by connecting with employees.
» Stay informed.
* Receive open positions in your feed.
* Search open positions.

* Show recruiters you are interested in

the company.

In addition to joining groups, LinkedIn allows you to follow companies without establishing
connections with the organization. Follow a company of interest to build possible connections
with employees in the company. Candidates are four times more likely to get hired at a
company where they have a connection. On the LinkedIn company page, view employees who
work for that organization and identify possible connections.

The benefits of following a company also help with job searches. Use the company’s page to
learn if the organization’s culture is a good fit for you and to research the organization before a
job interview. Companies you follow show up in your news feed with regular updates, including
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job openings. Companies also have a Jobs tab on their page where you can search open
positions and create job alerts so open positions are sent straight to you.

If you apply to an open position, ensure you are following the company on LinkedIn. Recruiters
use the Company followers filter to find candidates who follow their company on LinkedIn. A
LinkedIn study showed that 76% of members are interested in job opportunities from companies
they follow. Following a company sends recruiters the message that you already know their
company brand and you are twice as likely to respond to an InMail message. Recruiters also use
the Engaged with your Talent Brand spotlight to narrow their search. Following the company
and interacting with posts ensures you appear in that spotlight.

Also, more than half of hiring managers use LinkedIn profiles to qualify jobseekers. Hiring

managers may check your profile to see your level of interest in the company. So, follow and
engage with companies of interest.

Activity: Follow a Company

Activity: Follow a Company - Part I

- . 5
LinkedIn company search: m Q _ Department of Labor L L.

U.S. Department of Labor

Strengthening America's workforce. Sharing information on U.S. workers, jobs, employment, safety and
regulations.

Government Administration - Washington, DC - 91,782 followers

3 people from your company work here - 7,209 employees

Slide 16
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Activity: Follow a Company - Part 11

LinkedIn company suggestions: "@

welcome Stacey' People skilled in Linkedin also follow these pages See all
"
Connections . n g ..‘
Grow your network TED
Invitations
Lmkedln TED Conf Tata C i
W My items ' Se-rw:es
( Follow Follow Follow } Follow
Groups
Events
Followed Hashtags @
/ Discover more Saleslotce CNN Bus iness M iami DadeCoIlege Beamery
268 32 § = 133011 "
/ w (" Follow ) ( Follow ) ( roow ) ( hollow )

Slide 17

Follow a company on LinkedIn:

¢ LinkedIn search: Search by company name using the LinkedIn Search feature on your

LinkedIn feed main page (www.linkedin.com/feed/). This feature works when you know the

company’s name.
o Linkedin suggestions: Request to follow companies recommended by LinkedIn based on
your profile and activity. To view your LinkedIn company suggestions, select Discover more

on the left side of your LinkedIn feed main page.
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Section 3: LinkedIn Job Search

Sectid'n i
LinkedIn Job Search

Slide 18

LinkedIn is more than a networking tool. In addition to searching for jobs on company pages, use
the job search features LinkedIn offers to find open positions that fit your skills and experience.
LinkedIn gives useful information like how many people have applied for the job, your 1st-
degree LinkedIn connections who work for the company, and basic information about the
company.
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Recommended Jobs

Select Jobs for the Jobs page.

Recommended Jobs \ 2

Jobs
Vs

in| a P afe H o = m
Home My Network Jobs Messaging  Nobfatons Mew Work'w Learrung

n My Jobs ... Job Alerts. 2 salary Skill Assessments More *

Search for your next job
Q search by . sill o compary @ Cay: s, o i code
Job searches

instructional designer (1 new)

View recommended

Jo bs h ere. Put your best foot forward. Hire a resume writer
e

X

Recommended for you
Based on your profile and search history
Promote Py Vv
@R on ;N;, @R @R
d
Al
Instructional Designer - OKC Instructional Designer Instructional Designer Instructional Desianer

Slide 19

LinkedIn includes a Jobs tab at the top of your profile. Select the Jobs tab to see LinkedIn’s
recommended jobs based on your profile, including your skills, experience, education, activity,
and interests (groups you join and companies you follow).
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Activity: Job Search and Alerts

Activity: Job Search and Alerts

Senior Accountant
b =
Edmond, OK
Job posting /

w1 o

mpany alum works hen

6 days ago * 3 applicants

Senior Accountant
AM,

Job

+_4-5 years experience who unds

Experis - Edmond, OK

0d 6 days g0 - 65 views

Company

« Senior Accountant with growth potential to move to Assistant Controller.
ds more than just debits and credits.

N ] a L o o =
Job search ! Elale X BB !
»
‘ R Mysobs M JobAlerts [ Salary  [7) Skill Assessments  More ~ e (E’.Vposrxrafyre{j?b-)
b L Job Alert toggle
obs
Search for your next job
Q sesch by e 6 o comprry Y Save job posting
§y
m Q senior accountant @ United States H = L] 0 (63|
Date Posted ~ Experience Level ¥ Company ¥ Remote | | Easy Apply Alffilters
"
Senior accountant in United States
B Senior Accountant PR

Connections

seeg 1 company alum

Slide 20

Also, on the Jobs page, use the Search feature to search for a job by title and location. Use the

filters LinkedIn provides to narrow your search. Selecting a job displays the job description page.
The job description provides company and job-specific information. At the top of the job
description page, apply for the position or save it for later. Find saved jobs under the My Jobs

tab at the top of the Jobs page.

LinkedIn gives you the option to set job alerts. Job alerts allow you to target specific job titles,

locations, and companies. Set job alerts to stay updated and informed when new job

opportunities arise. At the top of a job search result page, toggle the Job Alert button to On for

that job search.
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Participant Guide

Activity: Job Search Management

Select My Jobs to view saved searches.

Select Job Alerts to manage job alerts.

o

0, g
N 2 & o
Hom! My Network Jobs Messaging  Notifications
Job alerts X
M Mylobs B Job Alerts Salary Skill Assessmen
senior accountant / ﬁ
United States
c L £ Frequency: Weekly via notification
°
m Q search L, 4 = -]
Home My Network Jobs Messaging
accountant V4 m
R My items United States
My Jobs Frequency: Daily via email
My Learning 3 mec™®, Senior Accountant Job recommendations On o
Multi-Craft Contractors, Inc.
Spr AR Based on your job alerts, activity, and profile. Learn more.
[}
Slide 21

Manage your job alerts on the Job Alerts tab. On this tab, set frequency and delivery criteria for
each search and toggle the LinkedIn Job Recommendations feature at the bottom to On to

receive recommended open-position job posts.
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Activity: Set Open to Feature

Activity: set Open to Feature

Select Open to and Finding a new job. [ Add job preferences X

Tell us what kind of work you're open to
Job titles*

Senior Accountant v/ JEFCERUIERE o

Job locations*

New York, New York, United States v/ Add location +

D I'm open to remote work

Add profile section ¥ ) CMore...)

Start date
Finding a new job O Immediately, I'm actively applying
Show recruiters and others that Q Fiasibl i carubiiy broveleg
you're Open to work N s

Job types

Hiring
Share that you're hiring and attract
qualified candidates

Full-time + ) [ Contract + ) | Part-time + ) ( Internship + ) | Temporary +

Choose who sees you're open*
{ You decide if you want only recruiters or all Linkedin members to see this ~
Open to all LinkedIn members status.
Slide 22

Let recruiters and others on LinkedIn know you are open to work with the Open to feature.
Recruiters use the open to new opportunities spotlight to prioritize candidates who are actively
seeking positions. The Open to feature allows you to set the parameters with job titles,
locations, start dates, and job types (full-time, contract, internship, etc.). Select the I’'m open to
remote work checkbox to show in recruiter searches for remote positions. Recruiters use the
Employment type filter to find candidates for specific job types, so ensure you select all job
types that apply to you. You also control who can see your open-to-work status—only recruiters
or all LinkedIln members.
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LinkedIn Premium Career

Features include:

LinkedIn Learning Courses
InMail Messaging

Who's Viewed Your Profile
Top Applicant

Competitive Insights

Iy

!

g

LinkedIn Premium Career

-

Slide 23

As you have learned, there is much you can do with a LinkedIn Basic account. When the time is

right for you, take advantage of the upgrade to a free, one-year LinkedIn Premium Career

subscription for Service Members and their spouses. Remember, after one-year, LinkedIn

charges you a monthly subscription fee, so time your upgrade to maximize the benefits of the

LinkedIn Career account. For military spouses, the one-year Premium Career subscription

upgrade is applicable for each permanent change of station (PCS) move, career change, or job

loss (https://socialimpact.linkedin.com/programs/veterans/milspouses).

With the LinkedIn Basic account, you can develop your profile, research and follow companies,

build your network, search and apply for open positions, and set job alerts. When you are ready

to apply for open positions, a LinkedIn Career account offers additional helpful features to put

you a step ahead of the competition.
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LinkedIn Premium Career Features

LinkedIn Premium Career gives you access to the following benefits:

¢ Linkedin Learning Courses so you can sharpen your skills with 15,000+ expert-led video
courses.

o InMail Messaging so you can contact anyone, even if you are not connected.

e Who's Viewed Your Profile to see everyone who viewed your profile over the last 90 days.

o Top Applicant to see a list of jobs where you are a great fit.

e Competitive Insights on people who are applying to the same job as you.

Wrap up
* What goals will you set to expand your
network on LinkedIn and by what deadline?
o What connections will you make?
o What groups will you join?
o What companies will you follow?
*  What job searches and alerts will you set up?

*  What is your upgrade strategy for a LinkedIn

Premium Career account?

Slide 24

Congratulations! You have taken steps toward setting yourself up for success. Continue using
LinkedIn’s job search features and expanding your network to increase your chances of landing
your next job.
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During this workshop you:

Discovered LinkedIn Recruiter.

Expanded your network through connections, groups, and organizations (companies).

Searched LinkedIn job postings.

Set job search alerts.

Alerted recruiters you are open to work.

Thank You

Thank Youfor Attending

Feel free to provide any additional thoughts, comments or
suggestions by email to milspouse@dol.gov.

Slide 25

Thank you for your participation and your service. The DOL recognizes your dedication and the
sacrifices that you, your service member, and your family members make each day to protect
and defend our freedom. We are committed to supporting you in your transition and beyond.

Visit https://www.dol.gov/agencies/vets/programs/tap/teams-workshops to register for all
TEAMS Workshops and download the Website Guide.

Feel free to provide any additional thoughts, comments, or suggestions by email to
MilSpouse@dol.gov.
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Appendix
How Search Filters Work in Recruiter

Using Advanced Search Filters

You can use advanced search filters to refine your search results. To access advanced filters, click the

Advanced search link.

(O search hestary

Shewing results for ﬁ A

= Custom filters

Spetlights O

= Mlore liesly 19 engage

Job tithes Clear

B Project Manager T
+ Enginwering Manager .

Inchude: Curment or Past 2

Locations Clear

San Francisco Bay Aeea +
#MNirwy ok Mistropolitan Area (207 205),

Inchsde: Cuvent 22

Siglls. Clear

Project Manageenent

s IWanagesment (52755 ,

Companies
4 Companies or boolean

+1BM, +EY , »Googhe , +Amaron,

Schools
+ Schaods afinnded

#/Uinkenersity of Phopni [2.0054)

Year of gradustion

o Aackf ordualion year range

Industries
o= Carscledate nchuiries

sinformation Techrolagy and Sendces [16..

Keyaoeds

4= Profike keywords o bookean

Ernployment fype

+ My be open to these types of

employment

Advanced search

Candidate details
Postal code [ Zip code
Spoken languages
Profile languages

Recently joined Linkedin

Education & experience
Years of experience

Yiears in current company
Years in current position

Military veterans

Company
Current companies
Past companies

Company types

Recruiting & candidate activity
Recruiting scthvty

Tags search

Projects search

Hotes search

Reviews search

Reminders search
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First mames

Last names

Metwork relationships

Feelds of study

Degrees

Sendority

Company izes

Company followers

Job functions

Hide présiausly viewed

All groups

My groups
Applicants
InATS

Project statuses

Candidate sownoes
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Search Filter Functionality

Recruiter search filters allow you to build complex queries, but it’'s important to understand how to effectively
combine search filters to yield the desired results. The search filters operate using Boolean logic, with implied

AND, OR and NOT operators, as explained below.

View your Search history. ——» ® search history

Showing results for @ [le—— Click the Trash icon to clear

Click the Custom filters ——— = Custom filters -
drop-down to select, save, )
or delete a custom filter. Spotlights @

+ More likely to engage

— 4 Job titles Clear
i= Business Analyst
i= Sales Manager +

+Account Manager ,

Include: Current or Past 2
Multiple filters have an
implicit AND command ————  Locations Clear
between them. )
San Francisco Bay Area
Mew York Metropolitan Area
+Los Angeles Metropolitan Area (59,302) ,

Include: Current g

T skills Clear

Excluded terms appear in _
red. To add the term back Enterprise Softnere “
to the search, place your ———#  Business Development
cursor over the term and +Sales (56.268) .
click the '@ button again.

Companies
Some =earch filters su ppnﬂ_ — @ enter a company or boolean...
Eoplean t'_axt cnmmaljds_, as Cognizant .
indicated in the description. M

Google
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your search. Click the
Bookmark icon to save your
search.

Multiple search terms within a

— filter have an implicit OR

command between them.

Place your cursor over a term
and click ‘X' to remove the term
or '@ to exclude the term from
your search with a “NOT”
command.

Smart suggestions dynamically
appear in each filter as you
adjust your search. Simply click
on a suggestion to add it to your
search or use the type head
within the filter to look for a
specific term.
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