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Severance < 250k 

Severance >= 250k 

Relea�ng employee kom org (KU<ian) 
Relea�ng employee kom org (aN olhef orgs) 
Receiving the employee into new org 

Receiving the employee into new org and add salary increase, stock, boous, relo (All orgs) 

Localization Exceptions 

DataFWd�: 

Shift Change (LAD only) 
Discretion.-y TiUe changes 

Corporate Compensation approves internal Non-Exempt to Exempl job changes 

Corporate Compensation approves new hire offer requests with an exempt Jobcode aid sala-y of 100k a 
;8SS 

Corporate Compensation approves al job changes lo M4 a above 

Corporate Compensation approves al internatiooa trarisfer offer requests into the US 
mmigr-,: m..,ager 1s requl!' ..... o cooru v-,m 1mmigrauon anorney r.,vr. 10 su.,,,"""'!:I or permnung 
any of the illlowing changes ix an H-1 B wO<l<e,: Work Schedule/Hoors (FT/PD, Work Location, Job 
Change• demotioo (decrease level), Base S�ary ()ec,ease, and if Cosl Cool" change restJls in a Work 
Location change (H-1 B slalus is location specilc). 

!stock Options 

!Cost eoo1 .. Change 
!Work Locahon Change 

lllisaetiooary Ti!e changes 
POS!lhg a Qal;Mcy 

11unp&a19 a&&tuR&fatl&i requests 

IWork Locat10n Change to Home 
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12. For 'Transf.,/lnte,nal Job Offer (v.ilhin coonlry)' lhe workHow has been oohancecf to indude both the 
ke!easing a-1d the receiving organiza6oos in the approval process. The tra1sactim shoo!d be iflitiated by 
the receiving manager. The workllow will then obtain the approval of the releasing manager, the HR Rep 

lassocialed v.ilh the new LOB (Cost Coot .. ), followed by management v.ilhin the receiving organization. 
11esv-,ihin a 

lsa1..-y. 
1er Uian ihoo previous 
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VP SVP DlvHead 
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Offi<eoftho CEO"' 

,'f'!r 

"'"IOY<11 va� on inance .....,.., ... mg rljJI.JfO\lai Ma 1x . .::,ee J"\Ul8S 1au IOl 
process detail. 
.,,,.,,ov<11 ...... .....,,.. on mance vt"''""ng 1'.ppfO\la1 .. ,a�1x . .::,ee rw,es 1ao ior 
process detail. 

HR I Notes 

1 
!Seek HR gduidance 

1111s enuy speo ica y reia es io requ1remeolS IOI n-1 o WOfKers. � 
additiona app(oval levels requied f()( individual transactions (i.e., Wofk 
location charige, Base Salary Deaease, etc.) in the matrix above. For 
questions, emai INS_US@orade.com 

IHR pro-approval 1s requned. 
IHR pro-approval is required 

j x rwa1&. pb!J Wplbval h&il AR 
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