From: Shauna Holman Harries

To: Luong, Hoan - OFCCP

CC: Neil Bourque; Lida Daniel; Charles Nyakundi; Sean Smith; Kela Moon
Sent: 10/29/2015 9:10:19 PM

Subject: HQCA 7 of 29

Attachments: HQCA - Personnel File 6 -_zip

Best Regards,
Shauna Holman-Harries

ORACLE’

Shauna Holman-Harries - Director Diversity Compliance
Phone: +1 602 333 9112 | Fax: +1 602 333 9112 | Mobile: +1 480 689 1858

"Working to create an inclusive, diverse culture that drives innovation and business success."

The Information in this email is confidential and may be legally privileged. It is intended solely for the addressee.
Access to this email by anyone else is unauthorized. If you are not the intended recipient, any disclosure, copying,
distribution, or any action taken or omitted to be taken in reliance onit, is prohibited and may be unlawful. No internal
Oracle email, except that clearly intended for public distribution (e.g. Oracle Press Releases), should be sent to any

party outside Oracle.

@7 | Oracle is committed to developing practices and products that help protect the environment
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ORACLE”
Oracle Corporation 500 Oracle Parkway phone 650.506.7000
Redwood Shores fax 650.506.7200

California 94065

We are pleased to offer you the position of Beta Program Coordinator with Oracle
Corporation. We offer you starting compensation at the monthly rate of

(equivalent to an annual rate of' “ In addition, you will be eligible to receive
discretionary incentive compensation based on your productivity and the Company's
performance.

To accept this offer, please sign the enclosed Employment Agreement (be sure to
confirm your intended start date), the Proprietary Information Agreement and all other
documents required by the Human Resources Department and return them to the
attention of Daniel Lorenzo in Human Resources at One Lagoon Drive, Mail Stop
LGN 1, Redwood Shores, CA 94065. Employment and employee benefits begin only
after you have signed these documents and they have been received by Human
Resources.

If you have any questions please feel free to call your Human Resources Representative,
Marisol Ormeno, at (650) 506-5186, or your manager,|JJ Il =t (650) 506-8070.
This offer remains open until* We look forward to having you begin
work with us.
Sincerely,
VR o

- ] \ ) ) \ [
L L\_ N )

Ed Urban
Senior Director, Human Resources

Enclosure: New Employee Packet
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Oracle Corporation 500 Oracle Parkway phone 650.506.7000
Redwood Shores fax 650.506.7200
California 94065

Employment Agreement

Please read this Agreement carefully before you agree to its terms by signing it. The
Agreement sets forth certain important benefits, terms and conditions related to your
employment with Oracle.

Oracle’s proprietary rights and confidential information are among the company’s most
important assets. In addition to signing this Agreement as a condition of employment,
you also must sign the Proprietary Information Agreement included in the New Employee
Packet.

Your adherence to the Oracle Code of Ethics and Business Conduct, set forth in a booklet
included in the New Employee Packet, is vital to Oracle and to your success at Oracle.
When you sign this Agreement, you are agreeing to thoroughly familiarize yourself with
the Oracle Code of Ethics and Business Conduct and you are agreeing to abide by it.

In order to comply with the Immigration Reform and Control Act of 1986, the federal
government requires the company to examine documents which prove your legal right to
work in the United States. Please see the Verification of Eligibility for Employment
information which also is a part of the New Employee Packet.

Oracle offers its employees a comprehensive medical, dental, vision, life and disability
insurance package. The company offers a flexible benefit plan that may require
employee contributions. The company also offers a 401(k) Savings and Retirement Plan,
an Employee Stock Purchase Plan, a Dependent Care Reimbursement Plan and an
Educational Reimbursement Plan. The details of these plans are included in the New
Employee Packet or are available from the Human Resources Department.

Your starting compensation, position and other terms and conditions related to your
employment are set forth in the offer letter you received. By signing this Agreement, you
also are agreeing to the terms and conditions set forth in the offer letter. Oral or written
representations contradicting or supplementing the terms of the offer letter are not valid.

Oracle believes that all employees should be treated fairly and equitably in conformance
with its Equal Employment Opportunity policies. We take personnel action without
regard to race, color, national origin, sex, marital status, age, religion, disability or sexual
orientation. Our commitment to these policies applies to every phase of the employment
relationship, and we make every effort to comply with these policies.
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If, however, you feel you have not been treated fairly in some way in your Oracle
employment, you agree, before taking any other action, to make a written complaint to a
Director of the Human Resources Department and to allow individuals within the
Department a reasonable period of time in which to investigate and informally attempt to
resolve your issues.

If you and the company are unable informally to resolve any dispute arising out of or
related to your Oracle employment, you agree that the company may elect, in its sole
discretion and at any time, for the dispute to be mediated or submitted to final and
binding arbitration. Mediation is an informal process in which a neutral third party
without the power to decide or to impose a solution helps the parties resolve a dispute.
Arbitration is a process in which the parties submit their dispute to a neutral third party
whose purpose is to decide the outcome and make a final and binding decision. By
agreeing to this provision, you are giving up your right to have the dispute heard in a
Judicial forum and by a jury.

The company makes no express or implied commitment that your employment will have a
minimum or fixed term, that Oracle may take adverse employment action only for cause
or that your employment is terminable only for cause. Either you or Oracle may
terminate the employment relationship at any time for any reason. Additionally, Oracle
may take any other employment action at any time for any reason. No one at Oracle may
make, unless specifically authorized in writing by the Board of Directors, any promise,
express or implied, that employment is for any fixed term or that cause is required for the
termination of or change in the employment relationship.

Except as set forth in the paragraph above, this Agreement may be changed only by an
agreement in writing signed by you and a Senior Vice President of Oracle.

By signing below you are agreeing that you have read and understood every provision of
this Agreement and that, in consideration for your employment at Oracle, you agree to
abide by its terms.

ACKNOWLEDGED AND ACCEPTED: 1

Print Name

Date
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Oracle Corporation 500 Oracle Parkway phone
Redwood Shores fax
California 94065

PROPRIETARY INFORMATION AGREEMENT

Oracle Corporation ( “Oracle”) develops, markets, licenses and distributes computer software products and other technology, and
provides technical support, consultation, training, educational and other services relating to its products. Oracle develops and uses
confidential information in its business. This confidential information may relate to technical matters, such as the development of a
new product or service, or to non-technical matters, such as marketing or financial information. This agreement sets forth your
responsibilities concerning confidential and proprietary information.

I acknowledge that as a result of my Oracle employment I may develop, receive or otherwise have access to confidential or proprietary
information which is of value to Oracle. I therefore agree, as a condition of my employment, to abide by the following terms and
conditions:

1. My employment creates a relationship of confidence and trust between me and Oracle with respect to certain information of a
confidential, proprietary or trade secret nature which gives Oracle a competitive edge in its business. For the purposes of this
agreement, all such confidential, proprietary or trade secret information will be referred to as “Proprietary Information.”

Proprietary Information includes without limitation:

a. all software and other technology developed or licensed by or for Oracle or licensed to Oracle by a third party, and
any documentation relating to such software or technology; the term “software” as used in this paragraph refers to
software in various stages of development or any product thereof and includes without limitation the literal elements
of a program (source code, object code or otherwise), its audiovisual components (menus, screens, structure and
organization), any human or machine readable form of the program, and any writing or medium in which the
program or the information therein is stored, written or described, including without limitation diagrams, flow
charts, designs, drawings, templates, specifications, mdodels, data, bug reports and customer information;

b. marketing and sales plans, product development plans, competitive analyses, benchmark test results, business and
financial plans or forecasts, non-public financial information, agreements, and customer and employee lists of
Oracle;

c. contracts, engagement letters, order forms, approval forms and matrices, consulting proposals, bids, Statements of

Work, pricing proposals or quotes, and purchase orders;

1

d all information or material which relates to Oracle’s Developments as defined in paragraph 3 below, “know how,
purchasing, accounting, merchandising or licensing; and .

e. all information which Oracle has a legal obligation to treat as confidential or which Oracle treats as proprietary or
designates as confidential or for internal use only, whether or not owned or developed by Oracle.

Proprietary Information shall not include information known publicly or generally employed in the trade, nor shall it include
generic knowledge that I would have learned in the course of similar employment elsewhere.

At all times, both during and after my employment with Oracle, I will hold Proprietary Information in confidence. I will not
by any means transfer, publish, disclose or report Proprietary Information directly or indirectly, except such disclosure to
other Oracle employees or authorized third parties as may be necessary in the ordinary course of performing my duties for
Oracle or otherwise as directed by Oracle. I will not use Proprietary Information except in the course of performing my
duties for Oracle.

2. My performance as an employee of Oracle will not breach any agreement or obligation to keep in confidence the proprietary
information of a former employer or other entity or person. I will not bring any proprietary information of a former employer
or other entity or person to Oracle. I will not use in the performance of my work with Oracle any proprietary information of
a former employer or other entity or person without written authorization from my former employer, the other entity or
person.

3. I'will promptly disclose to Oracle all ideas, discoveries, inventions or “know kow,” including without limitation, all
processes, devices, or apparatus, or any modification, improvement or use thereof (collectively referred to as
“Developments”), relating to any current or reasonably anticipated business of Oracle, conceived or reduced to practice by
me alone or with others during the term of my employment, whether or not conceived during regular business hours.

650.506,7000
650.506.7200
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All Developments shall be the sole and exclusive property of Oracle. I also agree to execute any documents and to do all
things necessary, without additional compensation whether during my Oracle employment or after: (a) to assign all right, title
and interest in any Development to Oracle and (b) to assist Oracle in perfecting, protecting, maintaining and enforcing any
patent, copyright, trade secret or other right or interest in any Development.

This provision does not apply to Developments which qualify fully under the provisions of section 2870 of the California
Labor Code, which states:

(a) Any provision in an employment agreement which provides that an employee shall assign,

or offer to assign, any of his or her rights in an invention to his or her employer shall not

apply to an invention that the employee developed entirely on his or her own time without

using the employer’s equipment, supplies, facilities, or trade secret information except for
those inventions that either:

(1) Relate at the time of conception or reduction to practice of the invention to the
employer’s business, or actual or demonstrably anticipated research or development
of the employer; or !

2) Result from any work performed by the employee for the employer. i

(b) To the extent a provision in an employment agreement purports to require an employee to
assign an invention otherwise excluded from being required to be assigned under
subdivision (a), the provision is against the public policy of this state and is unenforceable.

4. I will pot during my Oracle employment engage in any other employment, occupation, consulting or other activity related to
the business in which Oracle is now involved or becomes involved during the term of my employment.

5. I'will not, during my Oracle employment and for a period of six months after the termination of my Oracle employment,
directly or indirectly, whether through a third party or otherwise, recruit, solicit, induce, invite or otherwise encourage any
Oracle employee to accept an employment or independent contractor or other business relationship with an employer or
entity or person other than Oracle.

6. I will upon termination of my Oracle employment reaffirm my recognition of the importance of maintaining the
confidentiality of Oracle’s Proprietary Information and reaffirm all of the obligations set forth in this agreement.

7. 1 will upon termination of my Oracle employment deliver to Oracle, and will oot keep in my possession, recreate or deliver to
anyone else, all property belonging to Oracle including without limitation documents, software, discs, diskettes, tapes, }
records, data, notes and correspondence and copies or reproductions thereof whether or not developed by me during the i
course of my employment with Oracle, hardware, computers, terminals, moderms, telephones, automobiles, badges, business
cards, handbooks, policy manuals, software manuals and telephone directories.

8. I will not, for a period of six months after the termination of my Oracle employment, for my own account or for the account
of any other person or entity, solicit, call on or provide competing services for any of Oracle’s customers or clients or
prospective customers or clients if I have solicited, called on or performed services for that Oracle customer or client or
prospective customer or client during the twelve months preceding my termination from Oracle.

9. I understand and acknowledge that my employment relationship with Oracle may be altered or terminated “at will” and that
nothing in this agreement alters my “at will” status.

10. I agree that any legal action or proceeding involving Oracle which is in any way connected with this agreement may be
instituted in‘any state or federal court located in San Francisco or San Mateo County, California. I agree to submit to the
jurisdiction of, and agree that venue is proper in, the aforesaid courts in any such legal action or proceeding.

11. If any provision of this agreement is determined to be invalid or unenforceable, the validity or enforceability of the other
provisions shall not be affected.

12. I will not enter into any agreement, written or oral, that conflicts with the provisions of this agreement. I acknowledge that
this agreement survives my employment by Oracle.

I acknowledge that I have read and that I understand the terms of this agreement. I understand that by signing this document, I agree

to be bound by all the terms, conditions and obligations set forth above.
Datc: l

OhACLE_HQCA_0000002444
D-61
61.6

CONFIDENTIAL



Ao04

02/25/98 WED 12:15 FAX 650 508 7591 ORACLE i
H . 0 !
. \ ‘ Iaboy i
{
Raceived: February 13, 1998 05:57am 8ent: Pebruary 13, 1998 05:56am
From: Marisol Ormeno <MORMENO.US.ORACLE.COM>
Toy QICHIKIM.US.ORACLE.COM
Bubject: Re: Approved: Offer Latter Requeat for _
Cer

Ta-Reply-To: CICHIKIM.US.ORACLE.COM'S mesgage of 13-Feb-9¢ 13:18

Carol,

This i3 not the correct procadure for putring tegether an Offer Packet.

Today is actually the last day that we will be accepting Hard Copy Offer Lettexrs, Monday all
managers are required to use Web Offars only. If you want to submit a hard copy and get the wholg
packet to me by end of today or early Monday, I ¢an processes it to you, but you are.going to need a
lot more info. like resumes/zelf-id fogns/references/interview cayments/tha 3 neon green sheets that
go along with every offer stc...ete.. e \7

You'ra best bet will be to do this through the Web. Instrucstions are lo¢ated in CR, under WOSS - HR
- Web Offers. Or perhapz you can get a hold of the instructions through a manager thac attended our
Web Offers training. Sorry for the inconvenience, Let me know if you have any questions. Thanka.

Marigol A. Ormeno Phone: 6€50.506.5186
Human Resgourdés Rep.- WCSS MS: 20 Davia / Cube 0306
WSSG/GOSS/FeA/5ales & Client Relations

http://brwab.oracle.us.cam for information ori: Renefits, Compensation, Caraeer Development, Policies,
Procedures, Divarsity & Moral!!!
===+~ Included Massage ~—--

Recelved: February 13, 1998 03:ldam Sent: February 13, 1998 03:14am
From: Carol Ichiki Mori (506-2391) <CICHIKIM.US.ORACLE.COM>

To: moxmeno
Bubject: Approved: Offer Letter Request fer _
Cez cichikim

Hi Merisol:
hera's the approval Eor_
Let ma know if there's anything else I need to do (or forward this to -}

Thanka for all of your help yesterday!

Ragards,
Carol

¥we*¢ VISIT THE WSSG BETA/OBSOLESCENCE PROGRAM OFFICE HOME PAGE w=~
http://wsesg.us.oracle.com/sse/hose. heml
Internal only

= = T == = SERmmm
Carol Ichiki Mori Internet : cichikim@us.oracle,com
Bata Program Techniecal Lead O0ffice t 300 oOracle, 1lth Floor
Metrigs & Process Solutions : Redwood Shores, CA 94065
Worldwide Support Veolce 1 [650) B06~2391
Solutions Group (WSSG) Fax : (650} 506-7822

CRACLE CORPORATION
-e == = = - —mENmEmmmoTw

==== Includad Messagn =--—
Regeived: February 13, 1998 02:i6am 8ent: February 13, 1998 Q2:1lam

From: Daborah Bosch <DBOSCH.US,ORACLE.CaMm>
Tos CICHIKIM SPOQL
Subject: Fuwd: Offer Letter Request for _

Yipee--she's parmanent! Let's not tell her
right away--I would like to make a big deal out
of this at staff meeting or take her to luneh
and surprise her. What do you think?

Let's get this into HR 8o we can get her

PAGE 1
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02/25/98 WED 12:15 FAX 650 506 7591

{

would you please
talk about

employee numbar, ete, Carol,
forward on as required? Let's
how to aurprise her.

Deb

= sa = o=

Deborah C. Boach

Senior Manager, Metries and Process Solutiona
Worldwide Customer Support Services

500 Oracle Parkway, M/s 3oplf

Redwood Shozes, Ca., 94065

===« Igcludoed Massage ====

Recelived: Sanc;

Frooam: Gane DeKoster <GDEKOSTE.US.ORACLE.COM>

To: DBOSCH.US , ORACLE. COM

8ubjact: Ra: Qffor Letter Request for m
In~Reply-Toz DBOSCH.US .ORACLE.COM'S me e O -Feb-98 06:40
approved

deke

———-HHHH..-.--=====EB==E

ORACLE 005

Inbox

Phone: 650.506.9561

Fax; 650.506.7822

Office: 3opl180

E~madl- dbogchbéua.oracle.gom

February 13, 1998 12:2Sam

====ﬂ=.====ﬂii'aggg= -

Gene DaKoster (gdekostedus,oracle.com)

Seniox VP, Worldwide Solutions Support Group
Worldwide custcmer Support Services

20 Davis Drive, 3rd Floor, #3042, Belmont CA

Exec. Agst. Peggy Maxwell (pmaxwell@ue.oracle.com)

FaABE===5

mme~ Inciludod MemgAge ===-

Recelwad: February 11, 1938 09:40pm

From: DBOSCH.US, ORACLE. COM <DBOSCH.US.ORACLE, COM>

To:z gdekoste

Bubject: Frwd: Offer Letter Request for _
Cay spoel dichikim

Deke,

I approve. Please add your approval and return ko me.

Thanks,
Dabbie

Phone: 650-506~4791

Fax: 650-633~3777
94002

Phone: 650-506-8950

gSent: Pebruary 11, 1998 09:36pm

Deborah €. Bosch
Senior Manager. Metrics and Process Solutions
Worldwide Custamer Support Services

500 oracle Parkway, M/S lopll

Redwood Shores, Ca. 94065

=== .IncCluded Nessage —==-

February 11, 1998 09:36am
Steve Pcol <SPOOL,.US.ORACLE.COM>
DBOSCH

Fwd; Offer Letker Request for
CICHIKIM SPOOL

Raceived:
From:

Toi
Subject:
[~(_F3

Approved

Phone:; £50.506.9561

Fax: 650.506.7822

Office: 3opl1180

E-mail: dboscheus.ozacle.com

8ent: February 11, 1998 09:13am

Steve Pool

CONFIDENTIAL

Oracle Corporation
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02/25/98 WED 12:15 FAX 650 506 7591 ORACLE Zoos

-

Inbox i
Sr. Global Program Manager 500 Oracle Parkway
Seftware Support Engineering M/S 3opll
Veica: 650-506-8070 Redwood Shores, CA 94065
Faxy 650-506-7822 e-mail: spool@us.oracie.com
EIREISES RANNESESEEIEEE an
~~=~= Ingluded HMoreage -w=-
Reacaivad: 8ent: February 6, 1998 03:07am
Prom: ¢ichikim <CICHIKIM.US.ORACLE.COM>
Tos spaol
Subject: Offer Letter Requeat for _
Ces cichikim

ORACLE CORPORATION OFFER LETTER REQUEST FORM

A g e e S R R A I I I I T T T I T T

USE THIS FORM WHEN:

* Hiring a new emplayea who doas not currently work for Oracla.

* Hiring an Oracle Tamp into a regular Oracle position.

NOTE: If this candidace preaently works at another Oracle subsidiary,
please uge the public template "HR International Transfer Form.*

..".0..'0‘.....‘..0‘tttt’ﬁtt"'.'tt'ﬁ*"l*ﬁ'ﬂﬁﬂ'ﬂ*'lﬁI'.ﬂ*iiiﬁ'itt"..."t'

INSTRUCTIQNS/REQUIREMENTS :
1. APFROVALS:

The hiring manager is responsible for cobtaining all approvals up to the
highest appropriate level. For your division's approval matrix, please
contact your HR Manager or HR Representacive. To find your HR Manager or HR
Reprasantative, go to the Employees@Work web sita, click on '‘Org Chart,' and
type in your pexsonal information.

2. APPLICANT TRACKING

Federal law requires that we analyze our employmeént practices to verify that
we do not discriminate on the basim of sex, race, disability, or veteran
Statud. To comply with the law, print out the following templates (A and B
listed below), eollect necessary resumes (C), and submit them to HROFFERS as
noted below (D).

"*offor latters will not be generated until all applicant tracking
informacion is received,**®

A, HR APPLICANT TRACKING FORM

B. HR APPLICANT SELF-ID FORM must be filled out for all candidates
interviewad, except ragular Oracle employaes.

C. RESUMES must be submitted for both intarnmal and external candidates
interviewed. For regular Oracla employees, if a resume was not used in the
interview, then it can be omitted for those specific candidates.

D, Pleage fax applicant tracking packets to HROFFERS at (630) 633-2948 to
the attention of the HR adtiinistrator whe procesases offexrs for Your group
(as listed below).

Lynn Beéndezu: Davelopmant, Finance and Administration
Carey Girvan: Americas Sales

Marie Barragan: Oraclé Consuiting Services and Worldwide Education
Maureen Murphy: Oracle Government and Worldwida Customer Suppert

3. JOBPOST:

The jobport number on this offer letter request template must be current and
must have bean posted on the Corporate Repository for at least 14 days.

4. JOB CODE:

The proper Job Code mugt be provided on this offer request, or the request
will not be processed. Contact your HR manager for the appropriate Job

PAGE 3
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02/25/98 WED 12:16 FAX 650 508 7591 ORACLE @oo7

Inbox

Coda.

't't.ﬁ“*‘h""tﬁﬁit'li'ﬁﬁﬂﬂﬁ"fi'ﬁ""t'..ﬁ.ﬁ'**ﬁﬁ"‘*Riiiﬁﬁﬁﬁﬁﬁlﬁﬁtﬂﬁﬁvﬁﬁl

PLEASE NOTE:

We present all offer letkara to Larry Ellison or one of his designees for
aignature. Offers are valid only after Larry Ellison or one of his designees
reviews and approvas them. Unauthorized offer letters and oral offers of
atployment are a violation of Oracle policy. Candidates ghould noc be tolgd
norled to believe that the approval process and a written offer latter are
merely formalities. We do not pay any employee unkil she/he signg and
returns to Human Resources all naw employee documents.

NEW EMPLOYEES ARE NOT PATD RETROACTIVELY.

**The information below MUST be completed in its entirety. Incompleta or
migging information will result in delays in generating tha offer letter and !
establishing an employee number and account setup for the new employea.**

ﬁ'ﬁt‘*vn'-ﬂ'ti"v"""t."".'QIHW*.'t"’.‘ﬁﬁ*‘*ﬂ"t‘Q.*""Iy*i*ii.'ﬁ-'ﬁﬁi

i. CANDIDATE & OFFER INFORMATION:

Candidata's name (Last, Firse):
Candidate's street address:
Candidate's city/state/zip code:
Candiqate's daytime phone humber
Candidate's current employer:

Position title: Beta Program Coordinator
Position job code (required): 11110
(contact your HR Mgr. fo ropriate jeb code)

JOBPOST jdentification number:

(cpen positions must be posted on CR for 14 days before an employmenc
decigion i3 made)
Depaztment pname: WCSS / WsSSG
Cost center number: D72

Candidate's office location (incomplete information will result in delays in
processing} .
Location code* (mandatory!): not available in corpozate repository.
Bullding: 300 Oracle Parkway, Redwood Bhores, CA 94065
Floor; 1lth Floor

Office/Cube: 11588
"For a current liating of valid location codes, please visit the Purchasing
web paga at: <http://at-work.us.oracla.sem/purchase.htm> under "General

Purchasing Informacion.*

RS AR
Manager's name: J 3:32!‘ ¥
Manager's userid: N -

Manager's employee ID numbexf:
Manager's phone number: 4

Other contact's name;
other contact's userid:
Other contact's phona number:

saso saiacy: o [N .-

Non-exempt or exempt: exempt
Full time or part time: full time
1f part time, pleasa specifiy the number of hours per week:

*Is salary based on an hourly ox menthly rate;
Proposed optilon shares (if any):

Offer remains open until: n/a : temp Lo perm conversion.
Proposed first date of employment¥: temp to perm converaion - as scon as
pogsible (when the paperwork is

conpleted.)
*Actual start date will DPe indicated by the new hire on hid/her acceptance
paperwork.
"*lQ*t't'tﬁ-i.-ﬁ'nw'n"n"'t"t’ﬁ‘#wtilhtﬁﬁ"i'i’ﬁﬂ#ﬁit'i'tl'*.'.t

2. ADDITIONAL COMPENSATION:

PAGE 4
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02/25/98 WED 12:16 FAX 650 506 7581 ORACLE

( L

Inbosx

Check {(if applicable):
[ x ] Scandard compensatian plan for this position
{ ] other (explain in datail)

a, BONUS & DRAW:

Check {if applicable):
i

] Non-Recoverable Draw —— _Months § /Monch
[ ] Racoverable Draw —ee BMONENE §_ /Month
{ ] Special Bonus (explain in detail with justifications)

B. CAR PLAN:

Check (if applicable);
{ ] Standard Car Plan---please specify one of the following:

[ 1 $§5400 yearly/s$450 monthly
{ 1 §7200 yearly/$660 monthly
( ] other
C. RELOCATTON:
[ ] Check if applicable - IF CHECKED, MUST INCLUDE DOLLAR AMOUNT BELOW:

Up to §

Check all applicable elements to be included in the relocation package:

[ 1 Scandard Relocation {currently includes moving, packing, and
unpacking household goods, transportation for the new hire
and his/hay family, and transportation of up to two cars)

] One pre-move house hunting trip
} Temporary housing for up to cone month

o —

leasing a home.

aii*t*w*-*itttt*wvw*f:ﬁ--tttt-wnwwwrn'ttﬁt--awwu**ttt*tvw**tt*t**tt*ti&#w***w

3. MAILING CHOICE FOR OFFER PACKET:
Please setid offer paeket wia:

[ X ] UPS i-Day daelivery -
{ ] Held for pickup

{ ] u.s, mail

[ ] Please gend letter to (if other than abova) ;

it\iw*w*tii*itwﬂ*i**ii**’ﬁtw*nttlrtttittttnnwﬂ*wtttt*tttw*wtttw*w**nttti&ﬁ*ww*

€. HIRING PROCESS, REFERENCES AND JUSTIPICATION:

A, INTERVIEW:

Provide the names of all Oracle Employees who interviewed thisg candidate:
1} Carol Ichiki Mori

2} Stevs Peosl

3} Debbie Bosch

4)

B. REFERENCES:

NOTE: Referances should be thoroughly checked for candidates. Ansver yas
or no to the following questions:

Have you thoroughly checked this candidates rafaerences (Y/N)? [ ¥ 1
Is this candidate a replacement for a current employes Y/Njz it N )

If yes, for whom?
If no, im this position included im Your approved headcount

/Ny v )
Iz this candidate involved in the federal procurement pProcess(Y/N)? [ N

Are salary/related expenses covered by vour approved Rudget (Y/N)? [ ¥

(Y

PAGE 5
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in expenses reimbursed, subject to standard provisions.

1 Reimburgement for qualified expenses of =melling, buying, or

Did this candidate previously work for Oracle or an oracle subsidiary (Y/N)?
]

[ oos
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{ Inbox

(If yes;, call your HR Manager to discuss the rehire policy.)
If YES., PLEASE pzovideﬁllowlng information:
8

His/her employee ID#:
bate this candidace last worked hexe: temp =s parmanent
conversion,
Previoug salary: ¢
Raason for leaving: na
If employment was at aubsidiary, which
subsidiary?

Does this ¢andidate currently or has this candidate DIQViou;Iy worked ag;

An Oragle Temporary: [ x ] Yes i 1 No
An Agency Temporary: { ) Yes ( 1 No
A Contractor: { x 1 Yes [ 1 No

If candidate is currently a Gevernment employee, have You received clearanca
to hire from Legal Counsel? [ ] Yes | ] No

“#(Legal Counsel contact is Steve Ryan at 202-662-9700)

C. JUSTIFICATION:

Provide 3 statements of justification for hiring this candidate, Pplease
include candidate's skill set as part of your jusatification, This
information will be placed in the employee's personnel file.

1) _ has successfully performed cheF

job since March 1997. she camg into the Beta Program's cé and quickly came up to speed on the

Proceages and various systems.

Z)Mhas been recognized by : her peers, her "customerxs®, (both internal and

ex ) O g a aself starter, hard worker, aonsclenticus, processing and handling a number of
isaues and problems with utmost efficiency. fhe Product Line Managers have beeq vary pleased with

hard work and dedi¢ation to their bata program's,

has also proven ghe can be a strong team player, ghe censistently helps out
where ger needed. she continually attempts to be pro-active in her Projects. wWhen f£illing
in for (wheén she'a out sick or on vacation) Y very rarely find any migtakes - she's very
well organized and thorough in completing her job. Bha's a very, dedicated, hard worker.

3)

-vq'tttttitw!ttl\nﬂlt'tttt'ttttowttlti*-ﬁttt'tbvtootaao.tttoa.opo-ttttwnuwktt

D. FOR THE PRODUCT DIVISION ONLY;

Pleame complate this section during this period while we ara slowing our
hiring rares:

1.) I2 this a replacement for an individual who has left? If yes, pleage
supply the name of the parson whe terminated or transferred to another
diviaien, temp to perm.

2.) ¥s this a oritical position? If 80, identify the position and why it iz

ceritical.
unt. wheveonpeson ts orivical, ne [N .. .-..o: 2 generic enaiy
a8ccount, where urgent inquiries abound by the hour. The requests can be from : oracle sales, |

consultants, employees, as well as cu + and even interpational oracle subsidiaries (both
customers and employees). The requires a turn around of answers to critical accounts
and dieplays a high visibility te upper management. The window o ers can test the
software is often constrained, and very limiced in time frame ==> is reaponsible for

Processing the administration {paperwork) and ensuring beta software 18 Sent to the customers in the
most expeditious time frame pessible. Our cuatomers ara both oracle employees, important oracle
customers, and oracle subsidiarias. Visibility and expectations are very high, A dedicated, fully
trained individual must be able to handle the above.

3.) 1Ia this an extéptional candidate? If Yes, please mtate why this parson
is excaptional.

"F‘Q.'ﬂ"*"""**"**f*‘""‘.'"‘t‘*'ﬁ*it’fi*'ii‘ﬁ**'ﬂ't'"'ﬂ*'**'.*ifﬁi*iﬁ

5. CANDIDATE SOURCE:

( ] EMPLOYEE REPERRAL
Employee Referral Name:
Employes Referral ID¥ (REQUIRED):
Raferral Amount (DOLLAR AMOUNT REQUIRED) + $

PAGE 6
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(;"— Zabox

Date Hiring Manager Received Resuma;

{ } INTERNAL RECRUITER
Incernal Recruiter Name:
Internal Recruiter ID#-:

{ 1 ADVERTISEMENT
Newspaper/Periodieal
Cost of Advertisement:

[ ] UNIVERSITY RECRUITING PROGRAN

{ } RECRUITING AGENCY {Pleage provide the agenay's full name)

Carpany Name:
Addreag:

Contact;

Phone:

Fax;

Fee: §__ ___  (No more than 20%, $10K max)

Note: A Recruiting Agency must have a current contract on file with HRAGENCY
in order for an cffer latter ks be processed. For agency inquiries and
Questiong, please contact <HRAGENCY>.

[ ] UNSOLICITED RESUME

{ ] CONTRACTOR from Contract Servicas/oRS$
Note: If checked, You must also cemple:igiie ORS Contractor Conversion

':em\p{a :e;THER H _jj_&g\‘j(‘ \h M

w**titnwiI'i"iﬂw#iﬁii****wt&".-lﬂrtﬂttivw#wt*ii*'ﬁw*ﬁi*ﬁuw*ﬁtﬂlw*'ttﬁwtttt'w'ﬁﬁ-ﬁ
6, FOR ORACLE SERVICES (0g) ONLY;

Projected avarage billing rate over pext twelve months:

Anticipated number of billable days per year:

Expacted earliest billing date:

I= this porition dovered by an existing client contract (Y/N)? [ i

Name of cliant contract (yhere billable) :

0S Booteanmp Candidate? I¢ YeB, check one of the following:
[ 1 Consulting-Custam Development Track (five waeks)
[ } Consulting-Manufacturing Track (seven waeka)
4 1 Conaulting~rinanciais/Apps. Track (seven weeks)
{ ] Consulting-Extending & Customizing (seven waeks)
[ ] Consulting-Hims Bootcamp [five waeks]

7. COMPUTER EQUIPMENT REQUIREMENTS:

Pleage complete the on-line purchase order requisition, obtain the
hiecessary approvals., and forward to purchasing. Managers will receive the
amployee ID# via the New Hire Quick start Notification once the candidate
accepts the offer and ig proceased in cthe HR Database,

*v*n*t**wﬁ*ii*twnwtt*tttwqwt-*tﬁr*wt!ttitnwlt*tt**w*ttt*w*tttﬁw*wtitnwn\vt'tt

8. QUICK START REQUEST :

Thig section must ba completed or the capdidate's work enviromment will Nor
be sat up,

A. SysTEN OWNER/ADMINISTRATOR RESPONSIBILITIES:

Account Creation;

ACCOUNTS will create an email account, a CR adrount, and a UNIX acrount for
all new employees, For additicnal UNIX accounts, please approve and forward
the USERID REQUEST template to ACCOUNTS. Please also make sure that ali
necessary parties are contacted to ensure the full completien of your

request, The bottom of the USERID REQUEST template apecifies all of the
additional approvers and contact mail~idas for successful reaquest dompletion.

PAGE 7
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Iohox =

Algo, contact the follewing mail-ids if applicable;

UMS: DEVSRV
VM/MVS (IBM) : MAINTUSR

Mail Lists:

ACCOUNTS will add new amployees to us_oracorp and the us_hg (if located in
HQ) emaill distribution lists. All other lists éan be added through DCOREQ.
Pleage contact MAILID for DCREQ instrzuctions, if needed.

B, WIRING/FIELD QFFICE RESPONSIBILITIES:

Telephona:

Is a new telephone éxtension required (Y or N): [ ]

Reasgzlgn existing telephone number (provida extension):
Voicemail (¥ or N): { ]

———

Data Requirements:

Please specify any connection requirements for thisg candidate:
{e,.g., ethernet)

If your new hire will need PPP/PA access, please £ill out the PPP Account
Requaest Template before the new hire's start date to ensure faster
turnaround,

**'ﬁﬂ'w*wﬁwﬂwi’*#w**tttﬁiitittt*it*iﬁt*tt*ﬁwww**'*l***#**t*'itiﬁ**tii’*'ttiﬁ*

9. EQUAL EMPLOYMENT OPPORTUNITY:

Wa administar our personnel policies and cenduct our employment. practices in
a manner which treats each applicant for employment equally. We hire on the
basis of merit, experience, and potential, without regard to race, color,
national origin, gex, marital atatus, age, religion, disability, sexual
erientation, or Vietnam era veteran statuas. Our policy encompasses all areas
where equal empleyment opportunity should be addrassed.

LAAASEARE A2 TR updated Q1/11/98 Pre v wcur vt v b v NI N O RS ES rwn
per samick

--=- E5d of Message -——-
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~

Objective: Seeking a growth-oriented position in Finance/Aécounﬁng

PROFESSIONAL PROFILE

Excellent written, oral and interpersonal communication skills

Highly organized, dedicated with a positive attitude

Professional and motivated individual with willingness to learn and grow
Work well in a competitive and challenging environment

EXPERIENCE

-
Point of contact for

Work with Product Managers, Product Support Planners, Sales and Consulting Reps to
coordinate the Beta Trial programs

Monitor emnail account for [JJj support

Create and send customized information packages

Distribute and file customer response

Enter orders and create [N -~ HEN

Update web pages for the

Create and maintain a calendar of [N

Coordinate projects on an as needed basis
Provide administrative support to Director and Senior Managers

Provided the highest level of service to the main offices of broker/dealer firms by researching,
analyzing, and resolving complex problems on their shareholder accounts.

Processed transfers and liquidation transactions which originated from the main offices,
Established and maintained verbal and/or written communication with the main offices.
Coordinated long rerm projects and report requests for the main offices.

Verified and adjusted shareholder accounts when necessary.

ORACLE_HQCA_OOOOOOZ453
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PAGE 2

Performed data entry duties such as inputting all literature request orders originating from

shareholders, brokers, and internal departments.

e Processed all overnight requests in the most timely and efficient manner possible.
e Clarified discrepancies and resolved problems associated with literature orders.
e Assisted in sorting, logging, and distributing all incoming mail.

Coordinated work flow of 50-60 proof operators in the processing center.

« Assisted operators in researching difficult and unusual out-of-

balance transactions.

o Reviewed daily operator time shects/logs for accuracy and completeness.

o Effectively relieved and assisted operations managers Whenever necessary and/or possible.

ACCOMPLISHMENTS

EDUCATION

B.S.. Business Administration

References available upon request.

CONFIDENTIAL
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Temporary Employee
Personal Information Sheet

Employee
Name:
Middle Initial First
Month
Home Address:

ql

Coun

Phone Number:

Emergency Contact

Name: _ -
Middle Initial

moeunee: ([

Other

Would you like your home address and phone number to be: confidential
available to other Oracle employees

What is your intended start date?

T

ORACLE_HQCA_0000002455
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Visa Status Questionnaire;
Federal law requires Oracle to hire U.S. citizens or non-citizens authorized to work in the
United States. Foreign nationals who do not have permanent resident status must have a
valid visa, specific to Oracle. To ensure compliance, all employees must answer the
following questions and sign and date the form.

Are you eligible to work in the United States? YES “~ NO

Which of the following applies to you?

U.S. Citizen _ ' Permanent Resident
If you have checked either of these two choices, please print and sign your name and the date below.. |

J-1 Visa F-1 Visa
If you have checked either of these two choices, please provide the information requested directly below.
Read the visa.assistance section, print and sign your name, and the date below . . -

Start Date of your practical training

Expiration Date
n

L-1 Visar, H-1Visa TN Visa : _

If you checked one of these choices, please provide the information requested directly below. Read the

visa assistance section, print and sign your name, and the date below .

Sponsoring Company

Other: INS Work Authorization: . Expiration Date
Please provide the necessary information that indicates your work eligibility status.
Please read the visa assistance section, print and sign your name, and the date below.

Visa Assistance
If you require assistance in obtaining a visa, please do the following:
e Contact your manager to complete a purchase order and begin the legal process.
Contact the Oracle approved immigration attorney recommended by your hiring manager.
Oracle takes pride in helping employees obtain appropriate visas. Generally, Oracle pays the routine and
necessary legal fees in connection with obtaining a visa. If you leave the company within one year of your
start date, you agree to repay Oracle for all visa-related expenses which Oracle incurred on your behalf.
Please indicate your acknowledgment and acceptance by printing and signing your name and the date
below.

(Print your name) (Date) L

ORACLE_HQCA_0000002456
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Employment Agreement -- Temporary Employees

Please read this Agreement carefully before you agree to its terms by signing it. The Agreement
sets forth certain important benefits, terms, and conditions related to your employment with
Oracle.

Oracle’s temporary proprietary rights and confidential information are among the company’s
most important assets. In addition to signing this Agreement as a condition of employment, you
must also sign the Proprietary Information Agreement included in the New Employee Packet.

In order to comply with the Immigration Reform and Control Act of 1986, the federal
government requires the company to examine documents which prove your legal right to work in
the United States. Please see the Verification of Eligibility for Employment information which is
also a part of the New Employee Packet.

Your starting compensation, position and other terms and conditions related to your employment
are set forth in the offer letter you received. By signing this Agreement, you are also agreeing to
the terms and conditions set forth in the offer letter. Oral or written representations contradicting
or supplementing the terms of the offer letter are not valid.

Oracle believes that all employees should be treated fairly and £quiiably in conformance with its
Equal Employment Opportunities policies. We take personnel action on the basis of merit,
experience, and potential without regard to race, color, national origin, sex, marital status, age,
religion, disability, or sexual orientation. Our commitment to these policies applies to every
phase of the employment relationship, and we make every effort to comply with these policies.

If, however, you feel you have not been treated fairly in some way in your Oracle employment,
you agree, before taking any other action, to make a written complaint to-the Director of Human
Resources Department and to allow individuals within the Department a reasonable period of
time in which to investigate and attempt informally to resolve your issues. :

If you and the company are unable informally to resolve any dispute arising out of or related to
your employment by Oracle, you agree that the company may elect, in its sole discretion and at
any time, for the dispute to be mediated and/or submitted to binding arbitration. Mediation is an
information process in which a neutral third party without the power to decide or to impose a -
solution helps the parties resolve a dispute. Arbitration is a process in which the parties agree to
submit their dispute to a neutral third party whose purpose is to decide the outcome and make a
binding decision.

ORACLE_HQCA_0000002457
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ORACLE”

2. My performance of work at Oracle will not breach any agreement to keep in confidence the
proprietary information of a former employer. I have not brought any proprietary information of a
former employer to Oracle. I will not use in the performance ofmy work with Oracle any
proprietary information of a former employer unless I have obtained written authorization of ny
former employer.

3. I'understand and agree that my temporary “employment” with Oracle-is at will. I may quit at any
time with or without notice, and Oracle may terminate my employment at any time with or without
notice. Neither Oracle nor I make any promise that employment will continue for a set period of
time or that employment will be terminated only under particular circumstances.

4. 1T will promptly disclose to Oracle all ideas, processes, inventions, modifications, and
improvements (collectively referred to as “Discoveries”) relating to any work or business carried
on by Oracle, conceived by me alone or with others during the term of my employment, whether or
not conceived during regular business hours,

All such Discoveries shall be the sole and exclusive property of Oracle. I also agree to execute
without receiving additional compensation: (a) any formal documents necessary to assign any
discoveries to Oracle; and (b) all documents required to obtain a patent, register a copyright, or
‘enforce Oracle’s rights in such Discoveries. These obligations shall continue beyond the
termination of employment with respect to Discoveries I conceive or make during the period of my
employment. )

This provision does not apply to Discoveries which qualify fully under the provisions of section
2870 of the California Labor Code, which states: -

(a) Any provision in an employment agreement which provides that an employee shall assign, =~ -
or offer to assign, any of his or her rights in an invention to his or her employer shall not apply

to an invention that the employee developed entirely on his or her own time without using the
employer’s equipment, supplies, facilities, or trade secret information except for those
inventions that either: :

1) Relate at the time of conception or reduction to practice of the invention to the
employer’s business, or actual or demonstrably anticipated research or development
of the employer. ‘

2) Result from any work performed by the employee for the employer.
(b) To the extent a provision in an employment agreement purports to require an employee to

assign an invention otherwise excluded from being required to .be assigned under subdivision
(a), the provision is against the public policy of this state and is unenforceable.

NTIAL ORACLE_HQCA_0000002458
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If I now intend to remove from the operation of this agreement any Discoveries which I intend to
make while employed by Oracle, I have identified them on Exhibit A attached hereto. If nothing is
listed on Exhibit A or I have not attached an Exhibit A, I warrant that I do not intend to remove
from the operation of this agreement any such Discoveries that I make during my employment with
Oracle.

5. I will not during my employment with Oracle work in any competing business without Oracle’s
express written consent. y

6. I will not recruit or hire any Oracle employee for six months after termination of my employment
with Oracle without Oracle’s express written consent.

7. I shall upon termination of my employment with Oracle and upon Oracle’s request reaffirm my -
recognition of the importance of maintaining the confidentiality of Oracle’s Proprietary i
Information and reaffirm all of the Obligations set forth in this agreement,

8. I shall upon termination of my employment with Oracle return all property belonging to Oracle
including without limitation all Proprietary Information, documents, software, discs, diskettes,
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer
terminals, modems, other hardware, telephones, credit cards, and/or company automobile upon
termination of my employment with Oracle.

9. I agree that any legal action or proceeding involving Oracle which is in any way connected with
this agreement may be instituted in any state or federal court located in San Francisco or San Mateo
County, California. I agree to submit to the Jurisdiction of, and agree that venue is proper in, the
aforesaid courts in any such legal action or proceeding. The foregoing shall not limit the right of
either party to commence any legal action or to obtain execution of judgment in any other
appropriate jurisdiction.

- 10.If any provision of this agreement is determined to be invalid or unenforceable, the validity or
enforceability of the other provisions shall not be affected.

11. This agreement sets forth the entire agreement between me and Oracle with respect to the subject ‘
matter hereof and supersedes all prior representations and understandings, whether oral or written. §
This agreement may be changed only by an agreement in writing between me and Oracle.

Tacknowledge that I have read and that I understand the terms of this agreement. I understand that by 5
signing this document, I agree to be bound by all the terms, conditions, and obligations set forth above.

ame - Date

ORACLE_HQCA_0000002459
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TEMPORARY WORKER PROPRIETARY INFORMATION AGREEMENT

Oracle Corporation (“Oracle”) develops, markets, licenses, and distributes certain computer software
products. Oracle also provides technical support, consultation, training and educational and other
services relating to those software products,

I understand that as a temporary worker, I will or may receive confidential, proprietary or trade secret
information which will be referred herein as “Proprietary Information,” which gives Oracle a
competitive edge in its business, and which is of value to Oracle. I therefore agree to abide by the
following terms and conditions:

1. Proprietary information includes without limitations:

a) All software developed or licensed by or for Oracle or licensed to Oracle by a third party,
and any documentation or listing pertaining to such software; the term “software” as used
by this paragraph refers to software in various stages of development or any product thereof
and includes without limitation the literal elements of a program (source code, object code
or otherwise), its audiovisual components (menus, screens, structure and organization), any
human or machine readable form of the program, and any writing or medium in which the
program or the information therein is stored, written or described, including without
limitation diagrams, flow charts, designs, drawings, specifications, models, data, bug
reports and customer information. : A

b) Marketing and sales plans, product development plans, competitive analyses, benchmark
test results, business and financial plans or forecasts, non-public financial information,"

- agreements, and customer and employee lists of Oracle. ’
¢) Any information or material not described above which relates to Oracle’s inventions,
- technological developments, “know how”, purchasing, accounting, merchandising, or
licensing,.

d) Any information of the type described above which Oracle has a legal obligation to treat as
confidential, or which Oracle treats as proprietary or designates as confidential, whether or
not owned or developed by Oracle.

Proprietary Information shall not include information known publicly or generally employed in
the trade, nor shall it include generic knowledge that I would have learned in the course of
working elsewhere. i !

At all times, both while working at Oracle and after, I will hold Proprietary Information in
confidence, I will not use, transfer, publish, disclose, or report Proprietary Information directly
or indirectly, except such disclosure to Oracle employees or authorized third parties as may be
necessary in the ordinary course of performing my duties for Oracle or otherwise as directed by
Oracle.

TI
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. The company makes no express or implied commitment that your temporary employment will
have a minimum or fixed term or that it is terminable only for cause. Either you or Oracle may
terminate the temporary employment relationship at any time for any reason. No one at Oracle
may make, unless specifically authorized in writing by the Board of Directors, any promise, %
express or implied, that employment is for any fixed term or that cause is required for the 1
termination of the employment relationship.

This Agreement sets forth the entire agreement between you and Ofécle with respect to the
subject matter it addresses. This Agreement may be changed only by a writing signed by you
and the person who signed your temporary offer letter or the person occupying the equivalent

position at the time the change is made.

By signing below you are agreeing that you have read and understood every provision of this
Agreement and that, in consideration for your temporary employment at Oracle, you agree to
abide by its terms.

ACKNOWLEDGED AND ACCEPTED:

Intended Start DatezJ ' ,

O ORACLE_HQCA_0000002461
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Inbox

Received: JUNE 02, 1997 14:35 Sent: JUNE 02, 1997 14:35
From: Marisol Ormeno <MORMENO.US.ORACLE.COM>

To: tmford

Subject: Fwd: Oracle Temp Request: _

Cc: mormeno

Tina,

Please process Oracle Temp. First day of employment was _

Steve,

Have you already had -complete the Oracle Temporary Packet in order for us to process this?

AAR IR RRKR IR TR R IR KA KT A KT RR IR TR II KA CRRE AR A ARFIRFAARARRA TN A S IR IR AT AR TR AR T AR I AR AR X T XA Ak F AN xR T h A hA&%

*okok

Marisol A, Ormeno Phone: (415) 506-5186
H.R Representative Mailstop: 20 Davis - cube 0306
Worldwide Customer Support mormeno@us.oracle.com

e e e sk ke e e e e ok e e b e s e e b Sk e e ok o e ke e o o e ok e ok g ke o e e ok e o ok e e T o ok ok e e ok o e o e e ok e e ol o e e o e e e ok ke e e die e o e e ke e e ok e vl ke e e ke ke e e ke b ke ok ke e ke ke
%ok ok ok

Check out our hrweb site at: http://hrweb.us.oracle.com"

—-=-= Included Message --~--~

Received: MAY 30, 1997 16:19 Sent: MAY 30, 1997 16:18
From: EURBAN.US.ORACLE.COM <EURBAN.US.ORACLE.,COM>
To: MORMENO.US.ORACLE.COM

Subject: Re: Oracle Temp Request:
In-Reply-To: MORMENO.US.ORACLE.COM's message of 30-May-97 16:16

approved i
Regards, !
Ed |
Ed Urban (EUrbanfus.oracle.com) Phone: 415.506.8742
Senior Director, Hufan Resources Fax: 415.633.1104

Oracle Worldwide Customer Support
Assistant-Mary Hundertmark (MHundert@us.oracle.com) Phone: 415.506.5670

--=-- Included Message ----

Received: MAY 30, 1997 16:16 Sent: MAY 30, 1997 16:16
From: Marisol Ormeno <MORMENO.US.ORACLE.COM>

To: eurban

Subject: Fwd: Oracle Temp Request:_

Co: mormeno

Ed,

Please approve Oracle Temp. Thanks.

R e S e s e e e e e e R R SRR R R

L
Marisol A. Ormeno Phone: (415) 506-5186
H.R Representative Mailstop: 20 Davis - cube 0306
Worldwide Customer Support mormenc@us.oracle.com
EE R e R R
LR
Check out our hrweb site at: http://hrweb.us.oracle.com
~~-- Included Message ----
Received: MAY 30, 1957 08:30 Sent: MAY 30, 1997 03:31
From: MMAYFIEL.US.ORACLE.COM <MMAYFIEL.US.ORACLE.COM>
To: mormeno

Subject: Fwd: Oracle Temp Request: _

PAGE 1
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Ce: Ed

Approved.
*******************************************A'ﬁ‘A‘*k%A**t\"k*****i**********‘k*‘;\'***ﬁ**
Michael Mayfield (mmayfiel@us.oracle.com) Phone: (415) 506-2920

20 Davis Drive, Belmont CA 24002 Office #: 3080

Vice President, WWCS Global Service Planning Fax: (415) 506-7591

Exec. Asst. Janet Moran (jmoranfus.oracle.com) Phone: (415) 506-5657

R g o 0 Al Ay A RS SRR R N G A

---- Included Message ----

Received: Sent: MAY 28, 1997 17:13
From: EURBAN.US.ORACLE,COM <KEURBAN,US.,ORACLE.COM>

To: MORMENO,US ., ORACLE .COM

Subject: Re: Oracle Temp Request: _

Cc: MIKE

In-Reply-To: MORMENO.US.ORACLE.COM's message of 28-May-97 16:39

Mike needs to authorize this.

Regards,

Ed

Ed Urban (EUrban@us.oracle.com) Phone: 415.506.8742
Senior Director, Human Resources Fax: 415.633.1104

Oracle Worldwide Customer Support
Assistant-Mary Hundertmark (MHundert@us.oracle.com) Phone: 415.506.5670

—---— Included Message ----

Received: Sent: MAY 28, 1997 16:39

From: Marisol Ormeno <MORMENO.US.CORACLE.COM>

To: eurban

Subject: Fwd: Oracle Temp Request: _

Cc: mormeno ]
Ed,

Please approve Oracle Temp.

Thanks, |

B o R O  E  E PSSR TR A A R e

kK Fx

Marisol A. Ormeno Phone: (415} 506-5186

H.R Representative Mailstop: 20 Davis - cube 0306

Worldwide Customer Support mormeno@us.oracle,com
************************-ﬁ****'k'ﬁ*****ﬁ******tkt**t***k*****k**7\***i*t***r*t*****?***********‘k****t*t
*kx X

Check out our hrweb site at: http://hrweb.us.oracle.com

==-- Included Message ----

Received: MAY 28, 1997 14:47 Sent: MAY 28, 1997 13:19
From: SPOOL.US.ORACLE,COM <SPOOL.US.ORACLE.COM>

To: mormeno

Subject: Fwd: Oracle Temp Request: _

Approved

-=--- Included Message ----

Received: MAY 28, 1997 13:11 Sent: MAY 28, 1997 11:42 |
From: betasupp <BETASUPP.US.ORACLE.COM>

To: spool
Subject: Oracle Temp Request: _

PAGE 2
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Steve,
Please approve and forward.

Thanks.

ORACLE CORPORATION TEMPORARY EMPLOYEE ("ORACLE TEMP") REQUEST

***************************v\**k***********’k’k***************1*\'***********

Please read the instructions that follow this template.

A, CANDIDATE INFORMATION

If available:

Candidate Name <Last, E‘irs_
Candidate Street Address:

Candidate City/State/Zipcode j NG !
Candidate Phone Nunber : |

L e e S 2 e T

B. EMPLOYMENT INFORMATION

Mandatory! This section must be completed in its entirety. Incomplete forms
will delay the processing of your Oracle Temp:

Proposed First Day of Employment:

Expected Duration of Employment: 4 months
Department Name: World Wide Customer Support
Cost Center Number: 977

Full-time or Part-time: Full-time

If part- , number of hours per week:
Wage ($/hour) :
Job Code (check one}: [x] 50100/Clerical Temporary (non-exempt)

[ ] 50200/pProfessional Temporary (exempt)
(contact your HR Representative if unsure of jobcode)
Office Location: 500 Oracle Parkway, Redwood Shores, CA 94065
Building:300
Floor:11
Officefi or Cube#:1158B

Position Title: |
Manager Nameg 1
Manager ID#:

Manager Userid:
Manager Phone Number:
Other Contact Name:
Other Contact Userid:

Other Contact Phone Num

***********i’*‘r********************ﬁ*‘k******************i******k*****’k'k‘k**

EQUAL EMPLOYMENT OPPORTUNITY

We administer our personnel policies and conduct our employment practices in
a manner which treats each applicant for employment egually. We hire on the
basis of merit, experience, and potential, without regard to race, color,
national origin, sex, marital status, age, religion, disability, sexual i
orientation, or Vietnam era veteran status. Our policy encompasses all

areas where equal employment opportunity should be addressed.
*******************-ﬂ********k*********ﬁ***kik*****k**k**t*t**************

C. WHEN TO USE THIS TEMPLATE

* To hire an Oracle temporary employee.

B R A o

D. FOR OTHER HIRES

* To hire a regular Oracle employee, please use the HR OFFER LETTER REQUEST
FORM.

¥ To hire an agency temporary employee, please contact Purchasing** or
review the Corporate Repository at Corporate
Services/Purchasing/Operations-Services-Facilities/Temporary Services.

* To hire a contractor, please use the CONTRACTOR SURVEY template.

** An Oracle Temp is on Oracle's Payroll and has an Oracle employee id
number. An Agency Temp is paid by an agency via a Purchase Order Requisition
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Inbox

and is not issued an Oracle employee id number.

*************************************************************************

E. INSTRUCTIONS FOR COMPLETING THIS TEMPLATE

1) Complete this template and obtain all necessary approvals (please see
SECTION F below.)

2) Forward the completed template, with all approvals, to your HR
Representative/Manager. Incomplete or missing information will delay the
processing of your Oracle Temp.

3) On or before the Oracle Temp's first day of work, have him/her complete
the Temporary Employee Packet. This packet is available through your HR
Representative/Manager.

4) ALL employees must complete an I-9 form within the first three days of
employment. The I-9 form can be completed by a manager, an administrative
assistant, or a representative of Human Resources.

5) Return the completed packet to HR Operations (M/S Lgn-1) . HR Operations
will process the temp's paperwork and generate an employee id# within 72
working hours of receipt (provided all documents are completed properly).

6) HR does not initiate wiring requests for temporary employees, as we do
for regular new employees.

To set up your Oracle Temp's Work Environment:

EMAIL ACCOUNT:

An Oracle Office and Corporate Repository account is automatically granted
to each new hire (full-time or temp) recognized in the HR database.
Password notification is automatically sent to the hiring manager at the
time of account creation.

SETTING UP A TELEPHONE:
After receiving confirmation of an employee number and userid, complete the
public template WIRING REQUEST and forward to <WIRING>.

NOTE: If your Oracle Temp requires additional system accounts, you must
complete the public template USERID REQUEST after the unique userid is
established by ACCOUNTS.

R R R Kk Kk kR K Kk KA Ak R kK kR kR r kA kA IRk Ak hh kA ke kA h kA k kA kkh ko khkh ok hkhk ok kot
F. APPROVAL REQUIREMENTS

Note that an Oracle Temp may start employment only after the appropriate
approvals have been received by your Human Resources Representative/Manager.
Oracle does not pay any employee until he/she signs and returns all
temporary employee documents to HR Operations. TEMPORARY EMPLOYEES ARE NOT
PAID RETROACTIVELY.

The hiring manager is responsible for obtaining all approvals up to the
highest appropriate level. Please contact your HR Representative/Manager
for your division's approval matrix.

*************************************************************************

G. TERMINATION
An Oracle Temp counts as a full headcount.

You must complete the public template HR ORACLE TEMP TERMINATION when an
Oracle Temp terminates, otherwise this individual will continue to be part
of the group's headcount. Forward the completed termination checklist to
your Human Resources Representative/Manager. Please visit our hrweb page
for information regarding your HR Contacts at http://hrweb.us.oracle.com

B R b L O Sy Created 04/18/97 FhrX kA hdd bk kb hdhhh bk hkhkhhhhhx
per msugarma

—-~-- End of Message ----
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i I N o i R N OB

{From Date {To Date Assignmen Nursbe Contract

EEmpmymml Categ Grade Icemal Address | Job Last Updated By © Last Upcate Date  Location Manager

HECERBSITRD (D LLLLLADIATARRYIAY e i . R R , ) ISR COOCUDAAENS (IVVONVEEETTAIARY) [RRRSER 2
010062014 21.0CT.204 1 Full Time Faognl:r 60720.Tax Accauntant 2.Fin FINANCE TAX.IC2 HRPD’UES_L'S@ 17.0CT-2014 09:3% |50P4 1700 o

2TJUN-2014 ULz Full Time - Rogular 60720.Tax Accountant 2-Fin FINANCE TAX.IC2 JAKE.PEBERDY@ .25 JUN-2014 02:25 j50P4 1700 o

AOJUL-2013 eaunzon i Time - Ragulsr T 50720 Tax Accountant 2-Fin FINANCE TAX G2 UAKE PEBEROYE [25-JUN-2014 1225 [50P4 N 7 T T a—
1EJUN2012 eJULZ1) Full Time - Regulzr 20720 Tax Accauntart 2-Fin FINANCE TAX IC2 UAKE PEBERDY [0UL-2013 08:15 [50P4 1700 4o -

|

]
tion End Date Probadion Peniod  © Probwtion Uniiy Reayon Recruter {Recruitment Actoit! Sulary Basiy | Speciul Ceiling Poi Status Statutory Ivfovm-(uiSuwmlor Tt | Vacancy Vdorkang Hewrs Fre Effective
JAURLARRADER LURLARRAADRRAAAMRLADCRLARRISARBAARL LOLOLARAAARRATRRRSS [CRIRUUARRIFRRRRRCD COVOCCUERTARRRNNY simisirNOYYARY MALMLARALARLDLALY e ‘ IACECCCINVIVIANRD (LLLADOLMRRRIARAAY RS 20~
i i Annual At Astignment Fayroll Oracia Ams | Wemak
i Annual Actwn Assignmant Feyrall Oracie Ame Weak o

iAnnusl lhctive Assignment Paytall Orazie Ame | Weak

éﬂmmal #ictive Assignment Peyroll Oracke Ame

Supervisor

gl

Ele Edit

2

From Date To Date iAs3 grenent Numbx Contracl Employment Categ Grade |ntemal Acdress |[Job Last Updated By | Last Update Date  Locetion Manager Norma End Time Normal Hours
DEC-0M 1dJUNz013 Full Time - Reguiar 50720 Tax Acceuntant 2-Fin FINANCE TAX IC2 HR_PROCESS_UE |15J0N-2013 0041 |50P4 | 17.00 0 B
01-JUN-2011 Full Time - Requiar 50720.Tax Accountant 2-Fin FINANCE. TAX

ARONYTWOLS 15-MAR-2013 11.0: 50P3 | 7.0 40 -

Full Time - Reguar 40720 Tax Acccuntant 2-Fin FINANCE. TAX 1.2 [AMONVIMOUS  [220EC-2072 2206 50P4 [ 1700 10
Full Time - Reguiar 50720 Tax Acccuntant 2-Fin FINANCE TAX IC2 ARONYIMOLS 22DEC-2012 17:X|50P5 1700 40
Full Time - Requiar 50720 Tax Acceuntent 2-Fin FINANCE TAX 12 [AKONVMOUS  [22.0EC-2012 12:37/50P5 [ 700 I .
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@|
Date Probation Pariod Probaten Units

.

Cle Edft few Folder Tools Wincow Hep

c @@ e

A

| Eils Edit Yiew Foler Tools Window Hep

{Reason

Recruiter

Recruit

meni Actvi; Salary Basis

Special Cailing Poi Status
Active Assignment

IActive Aszignment

Actiup Aseignment
|active Assignment
iactia Aseignment

QRACLE

Statutory Informati¢ Supervisor [Tithe Vacancy Working Hours Fre Effecive
iPiyvdI Orecle Ame Week I B
[Payroll Oracle Am Week f
[Payroll Oracte Ame \Wask r
[Pagroll Oracle Ame \Wask r
[Paprell Oracla US2 Wask r .

Supervisor

15.AUG-2007
01:044R-2006
03.JUN.2004

18-NIG-2003

4

To Date

24-1AY-2009
19.0CT-2008
14-AUG-2007
28.FEB.2005
02 JUN-2004

Probstion Period  Probation Unts

Reason

Assignment Numbe Contract

A L=k ]

Recriter

| Employmert Categ Grade

Full Time
Full Tima
Full Time
Full Time
Full Time

Reguiar
Reguiar
Reguiar
Reguiar

Reqular

Recruitment Actrat Salary Bass

|Special Ceiling Poii Status

htemnal Address | Job | Last Updated Dy Last Update Data | Location Vanagar Mormal End Tima | Normal Hours
50720 Tax Accauntant 2-Fin FINANCE TAX IC2 IANONYMOUS  [22-DEC-2012 216 50P6 ] i17.00 0] ES
150720 Tax Aceauntant 2.Fir FIMANCE TAX IC2 ;AJ-)CIH'(HDUS |22.DEC-2012 18:11 A0PE j1Ton “n
50720 Tax Accountant 2-Fin FINANCE TAX IC2 [ANONYMOUS  [22.DEC-2012 13:0( 50P% ii700 40
60720 Tax Aceauntant 2.Fin FINANCE TAXIC2 {ANoMYMOUS  [22.06C.2012 17:21 50P6 ] firon 40
50720 Tax Accauntant 2-Fin FINANCE TAXIC2 IANONYMOUS  [22.DEC-2012 13-0: 50P% {700 40 v

Statutory Informatis Supsrescr

Vacancy

CONFIDENTIAL

Agnual

T

Anmial
Annual
Anmal

iActive ASsigreent
lactive Acsigrment
Active Asslgrenant
lActiva Assigrement
Active Assignment

 [Payroli vacie Us#

|Payroll Ovacle Ls#

[Baymall Cuaria 14
IDracla America, In Wask r

|Oracle America, In

Wiask r -

Supervisor
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To Date Employmarn: CsteoéGvada Intarnal Addrass  : Job Last Updated By | Last Update Date  Location Manager Normal End Tima : Normal Hours
17-AUG-2003 Full Time - Requlsr 150720 Tax Accountant 2-Fin FINANCE TAX IC2 [ANONYMOUS  [22-DEC-2012 21.5¢ 50P6 1700 40 -
21-JUL-2003 llnr- 720 Tax Accoun 2:Fin FINANCE TAX ICZ NONYNOUS ?2DEC-2012 13:5° 50P& 1700 40
03-JUIN-2003 iiTima -Reguie [N 50720 Tax Accountant 2Fin FINANCE TAXICZ [aNONYMOUS  [22DEC-2012 140¢soPs | {mon o
18.-FES.2003 01.JUN.2003 Full Tima « Ragulsr 0720 Tao: Accountant 2.Fin FINANCE TAX IC2 BNONYRIOUS WDEC.2012 14°0¢ 50P6 1ron 4o
-5EP-2002 17.FEB-2003 Tima - Ragular 50720 Tax Accountant 2-Fin FINANCE TAX.IC2 [NONYMOUS  22.DEC-2012 18:07 50P§ 170 10 v

[ I

Eile Eait Yiew Foger Tools Wdndow Hep

IR Y CIRT TeR IR
ks ENRTPRNE
&
Daté Prohation Period - Probation Liits  |Reson Recriter Recrutment Acthit |Salary Basia Special Cailing Poi Status Stalutory rformatid Supenisor Vacancy Working Hours Frel Efective
’ “nnusl FMLA Unpaid BE Ciecle America, Inv gWeek =
| [ 1 {enmal S0 Paid BE racls Amorica, In sk
Aamal i STOWAITING PERIOD lweek
~ lanmal Vd;al;uﬂi.mw'n-i |riguk,
K Azl i Active Assignment Ciscle Amenica, Ini §Week -

Supervisor

Employmert Caln;éGviue rtamal Ardrass - Job Last Updatad By Last Update Data Locaion Manager | Normat Endt Time éNnrma Hours

Full Time - Roquiar 50730 Tax Aceountant 2.Fin FINANCE TAXIC2 [ANONYWOUS  22.DEC 2012 17-3¢ AOPE o B
09-SEP-2002 515 SEP-2002 Full Time - Regular 50720.Tax Accountant 2-Fin FINANCE . TAX.IC2 E}\'Dfl"WUS 22.DEC-2012 13:5¢ 50P6 40
(1SEPZ0Z jia-SER2002 Ful Time - Regular 50720 Tan Accountant 2Fin FINAHCE TAX 1CZ ANGHYIROUS ~ Z2-0EC-2012 21.4; 50P6 I
TAUG20z  [d1-AUG2002 Full Time - Reguiar 50720 Tan Accountant 2-Fin FINANCE TAX IC2 ANONYIOUS ™ Z2-DEC2012 16:2¢ 5GP6 10
20302001 {IUL2002 Ful Time - Regular 50720 Tax Accountant 2-Fin FINANCE TAXICZ jANOWYMOUS  22DEC2012 152 50Ps a0 .

Al
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Date Probaticn Peried | Prebeticn Units
; :
|
i
|
|
1
|

4

To Date

19.JUL-2001
29-JLN2001 30-JUN2001
21JU0 2001 23.JUN-2001
20.APR2001  [20-JUN2001
21.AUG2000  [19-APR-2001

Tous wnoow Help

Date Probation Penod - Frobation Urils

CONFIDENTIAL

Reason

Reawon

Recruiter

{Assignment Nusrie Conlract

Employment Categ Gisde

Recruitment Actiwit| Salary Basis

Special Ceiing Poii Status

Al LOA Unpeid BE
Amal Active Assignment
Amuzl FMLA Urpad BE
Azl FVLA Urpaxi BE
Amncal Active Assignment

Internal Addrass |Job

Fuil Tima - Regular
Ful Tima - Regular
Full Tima - Rogular

Statutory Informatic Supamvisor

|Oracte Amenca, h

Title

Oracle Amenka, h
Oracle Ameika, h
Oracle Amenca, h

Oracle Amerka, h:

Supervisor

Las! Updsted By Last Updste Date | Local

Vacancy

Ful Time - Ragular
Fuil Tirms - Regular

ary Basis Special Ceiing Poil Staus
Bamal FMLAUnpsid BE
E Ml thmlly Leave Faderal Unpeed
i [mal Matomity Lears - Extenced 60%
{ 2wl Matamity Leare
E Aanual {Active Assignment

Statutory Informati | Supenisor Title

rack America, s
1Drack: Amenca. Ire
{Drack America. Irs
1Drack: Amesica, Irs
iDracks Amesica, Ire

Supervisor

0720 Tax Accountant 2-Fin FINANCE TAY €2 ;ANDHYMDJS 577 DEC-2012 13 3F SOP6
150720 Ta Accountant 2-Fin FINARNCE TAX €2 IANONYMOUS  [22.0EC.2012 2161 50P6
50720 Tax¢ Accountant 2 Fin FINARNCE TAX IC2 :J\NDNY'MD\J.% {22.0EC.2012 14:1% 5OPE
50720 Tace Accountant 2-Fin FINANGE TAX €2 ANONYMOUS  |22.0EC2012 4-1: 50P6
50720 Ta Accountant 2-Fin FINANCE TAY 12 [ANONYMOUS  [Z2-DEC2012 141 506

Manage|

VWorking Hours Frei| Effective

MWeek S
Wesk
Meek
Wosk
Mesk v

Normsl En¢ Time  {Normal Hours
1700 40 &
17:00
17:00

BT T
1700 4o -
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ndaw Help

Employment Categ Grade el Addss b [lipdued Oy (Lss UpdateOste Locaton  Manager  [Nomssl End Time
Full Time - Ragular 53110 Credit & Collactions Analyst 1-Fin FINANGE CREDITCC lANONYMOUS 22-DEC-2012 20:4C|30P11 17:00

20-4G-2000

D1-MAR-2000 15-ALG-2000 Ful Time - Ragular 5310 Creddit & Coliactions Analyst 1-Fin FINANGE CREDITCC ANONYMOUS  |22-DEC-2012 20:4¢30R 1 17:00 40
03.FEB.2000 29.FEB.Z000 FFull Time - Rayudar 53110 Cadit & Collactions Analyst 1-Fin FINANCE CREDITCC [ANONYMOUS |72-DEC-2012 15.2¢ 30F11 17:00 I
JONOV-1988 03-FEB-2000 ull Time - Regular 5310 Ciedit & Coliactions Analyst 1-Fin FINANCE CREDITCC ANONYMOUS Z2-DEC-2012 13:4C30P11 12:00 40
1EHON-1940 20001999 Full Time - Regular 53110 Credit & Collections Anolyst 1Fin FINANCE CREDITCC ANONYMOUS  [22-DEC-2012 210 [30P 11 1700 lo -

Touls

@

gt Yiew

Faloer window Help
¢ § ¢ U e LR % [ 8?2

v

‘.I.i:ncs: )

Reason Recuter | Recnitment Actit Salary Sasis
i v}ﬂll wal

Warking Hours Fre:

Statwtory nformatic
Visk 2

| Spacal Ceiling Poi (Statws

lction Assignrent © Oracle Amurics. n

----- JAnnual Active Assignment Dracle Amence. I i Weak
[annual tactive Acsignment cle America, In ] Weak
Annual Ative Assignment Orazle America, In Weak
""" lanual f [active Assignmant Oracle Amarics, I Weak .

Supervisor

£ 0D 1

From Date ToDaw Assignmont Numbs Contract Emplaymorn Catog Grade Intomal Addess - lob Last Updated By Last Update Date || Locztion | Manager Normal End Timo  Nermal Heurs

16-NOV-1999 Full Time - Reguisr 53110.Credit & Colections Analyst 1-Fn.FINANCE CREMTOC ANONYMOUS 22-DEC-2012 21.22 BOP1 | 17.00 40 =
4-SEP-1592 Full Time - Regular 53110.Credit & Colections Avalyst 1-Fn FINANCE CREMTOC JANONYMOUS 22-DEC-2012 22.0¢ 30FPT i 700 10
09-AC-1999 Full Time - Reguiar 53110 Credit & Collactions Analyst 1-Fn FRANCE CREDITCC [ANONYMOUS 22-DEC-2012 14:5 30P11 i 17:00 40

Full Time - Reguiar T 53110 Credit & Gollactions Analyst 1-F n F NANCE CREDNTOC [ANONYVMOUS  |22-DEC-2012 162 [JOF1 fron Jao
D1JUN95 13-APR-1698 Full Time - Reguiar Project Conrdinator 11110 No l 22.BEC-2012 1617 1OF T 1700 40 .
«| g o . B - 3
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Eile Edit Yiew Foider Iools Window Help
% & o B0 8 {A Y e ey

Frackiizkiy ot ACely

| Title Vacancy Working Hours Fre: Effective

nisor

Datg Probation Perod ‘Probation Urits iﬁeaim Recriter Recruitment Acthit éSaIaly Basis Bpecial Ceiling Poi Status Statutory nfemati¢'S

| Al Ative Assignment Orosle America, i Week =
| i Al i Activa Assigament Oracle America. In Week T
| il Active Assignment Cracle America, In Week r
| [ Janma Actua Assignmant Oracle Amarica, In Woek -
| Anmal Activa Assignment Oracle America, In Week r .

Supervisor

2
From Date To Date iAssgmlm Numbx Contract Employment Eale\;\: Grade |ntomal Acdress  Job Last Updated Dy Last Update Date ;Locaticn Manager Norma End Time Momal Hours
i31-MAY-1098 Project Coordinator.11110.Ne IANONYMOLS  [22.DEC-2012 15:5C 30911 Neo 1700 40 =
CLMAR193  D1BAR-1598 50100 Stugent / Intorn ALLROLES ALLSPECAEAICO laWONYMOLS  [22.0EC-2012 21:42 30P 11 1700 0
LeFeE-1898 50100. Student / Intern ALLROLES ALLSPECAEAICO {aNONYMOLE  [22.DEC-2012 24:42 | 30P 11 17.00 0
T 150100 Stwdent / Intern ALLROLES ALLSPECAEAICO  |ANONYMOUS  [220EC-2072 210 [30P 11 1700 0
50100 Student / Intern ALLROLES ALLSPECAEAICO {ANONYMOUS  [22.DEC2012 2117 |30P 1 1700 0 -

2
féix Probation Perod  Probation Unite Reason Recruiter Recrutment Activt Salary Basie Specal Ceiling Por; Status Statutary Informastic Supenisor Title | Vacaney Worlang Hours Fres: Efiactive
[ | Al laclive Azagrmenm |Oracle Amatica, In Wook I B
E | Hourty ikcuve Assgrament Qracle Amenca, In Weah I
| Fourly T {aclive Assgrmen Oracle Ammrica, In I
' Hourly ?Acmn Assgrment o [Oracle America, In I

| [ Hourty {activa Azz grenam Oracla Amarica, In

Supervisor
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To Date

01-144R-1358
28-FEB-1948
S1JANWE

-NAY- 1847

O AN

Date Probaticn Period

$1.0CT-1957
|oa-Juni-+ge7

Prabation U

Assigrment Numbe!| Contract

Employment CalegGrade

Reast Recruter

Recruitment Acthit! Salary Besis

i'ianrty

Irtemal Adcress

Job | Last Updated By |Last Update Date  Location | Manager {Normal Enc Time | Normal Hours
{50100 Student / Intem ALLROLES ALLSPECAEAICO ANONYMCUS  [22.DEC-2012 2143 [30P11 o 17.00 I a
100 Stwdent / Intem ALLROLES ALLSPECAEAICO ANOMYMCUS  [22.DEC-2012 21:4; [30P11 Mo 17.00 o
100.Student / Intem ALLROLES. ALLSPECAEAICY ANONYMOUS 22.0EC.2012 21:0° (30PN Mo 1700 !U
100 Student / Intem ALLRCLES ALLSPECAEA ICO ANONYMCUS — [22.DEC-2012 211 [30P11 o 17.00 I
{50100 Student / intam ALLRCUES ALLSPECAEAICO ANONYIMCUS T [22DEC2012 124 2011 flo 17.00 ] s
7 0 )i ) TAPLLAT

-

Special Ceding FoilStetus

CONFIDENTIAL

Hourly
:Iiomfy
:HOIII‘N
Foury

Statutory fcematic Superiaor [Titie Vacancy Working Hours Fred Eflective
Attive Assignmert kJu.:a Amenca, In !Weal-
laclive Assisnment {Oracke America, Ine {Nsok
factive Assignment j‘OIi(. Jo America, I EWeek
jactive Assigiment j;olaca America, I ;Wee)-
tactive Assignmant blntn America, In ;Wnk
Supervisor
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File Edit View Folder

Tools Window Help

(e AEDO BRI
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Interview Group Cracle Mo Standard Mo
Tl e riormance Review [ Pasition
Payroll  Semi-Manthly
Location I Status Terminatad
Vacancy
01-JUN-2008 .
Date ’ Collective Agreement
Rating ’4 - Exceeds Expectations Empiayee Catagary
§ Standard Conditions  Statutory Information ’
Next Date ’ [ ’ ]
iew Performance
Every
Effective Dates
o T [72)
Salary Erntries Others .
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Salary History
g1 Ormcke i
Eils Edit Yisw Foldsr Tool

i X

4
Change Date Review Dat, Reaser Appraved Cusrancy Previous Change Actusl Reting Ranking ||Crade Mid Maximum Cemparstic Miriorum Howly Payrol! Monthly Annugl

| Aanuzl Salary Revi » Juso .15 B
lAnnual Salary Review » lusp 9.114
Annual Salary Reven ~ lusn 2.104
Annual Salary Review » 0z.941
Market Adjustmant v 3935 .

»

Actusl

Cnanga Dsta Rewew Dzt R2ason Approved Rating - Ranking = Gr M=zomum Comparstn Minimum Hourly Fayroll Monthly Annual

Change Dste Revew Dal Reasor Approved Ratng Ranng gCg 1 ! Comparsto Minimum Hourly Payrol Monthly Annus
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File Edit View

older Tools Window Help

LLLRL O ORI R RN e R

A

i

[0

POl OSSP ARG LD

I mm

alary Admin

R
istration

Previous Proposal
o [

Currency
Bases/Year
Conversion Rate

Salary Proposal
Change Date

Change Value
Change %

7.692

Salary Basis Annual
Last Value
Annual Salary
Converted Salary

Curtency
MNew Value

Annual Salary

Reason {Annual éalary Review

-

Ranking

v Approved

Next Review

Performance Review

Proposal Components

Reason

Change

Value Change %

AL 0B LN EEOR ELL 00 B0 D RORLERUA00ML0 02 )
|‘|'r'\'1‘|‘|'r'\'1‘|‘|'r'\'\‘|‘|'r'\'1‘|‘|'r'\!m‘m
i 1

Grade Salary Limits

Grade -

Currency UsD

102941

Min Salary
Max Salary
Comparatio

Salary Information

Salary Basis YT

Pay Basis Annua|83|a|—y
Bases/Year |1

|

|

Approved

| »

|

| Performance

|
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E [PM Image Viewer

IPM Image Viewer

| Hlefttachment Detalls .

e e e Iy S I i S I e ot i e 5 G s Gl A O s D e N ey e e

File Mame  us040_122003950_20021211094337001_29895_ploa.txt.htm! File Content Type text/ht

Subject: [Fwd: Perscnal Leave of Absence - Return _

Date: Tue, 01 Oct 2002 08:31:36 -0700

From: Debbie Rhodes <Debra.Rhodes@oracle.com>
Organization: Oracle Corpcocration

To: HRUPDATES US <HRUPDATES.US@oracle.com>
CC: "Bergan,Brent" <BRENT.BERGANGoracle.com>

HR Updates:

Please process.

Regards,

Debbie Rhodes

Sr. Human Rescurces Representative
Finance & Adminiscration

Phone: (650) 607-3151

Fax: (850) 506-7403

E-mail: Debra.Rhodes@oracle.com

The information in this email is confidential and may be legally
privileged. It is intended sclely for the addressee. &Access to this
emajil by anyone else is unauthorized. If you are not the intended
recipient, any disclosure, copying, distribution, or any action taken oxr
omitted to be taken in reliance con 1it, is prchibited and may be
unlawful. No internal Oracle email, except that clearly intended for
public distributicon (e.g. Cracle Press Releases), should be sent to any
paxrty outside of Oxracle,

Subject: Perscnal Leave of Absence

Date: Mon, 30 Sep 2002 17:14:14 -0700 (PDT)
From: brent.bergan@oracle.com

To: DEBORAH.LANGEEGoracle.com

CC: Debra.Rhodes@cracle.com

Template : LOA - Persconal
Owner : hrmsops_us

To : DEBCRAE . LANGE@ORACLE , COM
From : brent.berganforacle.com
cC : Debra.Rhodes§oracle.com
Subject : Personal Leave of Absence
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File Name  us040_122003950_20021211094337001_29895_ploa.txt.html File Content Type text/html

Temrplace : LOA - Perscnal
Owner : hrmsops_us

To : DEBORAH . LANGE@ORACLE . COM
From : brenc.bergan@oracle.com
cc : Debra.Rhodes@oracle.com
Subject : Personal Leave of Absence

This form is used te request, changes, or end a Personal Leave of Absence. Your
manager's approval is required. If your leave is going to be greater than
two weeks, the HR rep is the final approver. The final approver shculd forward
the completed template, with approvals, to HRUPDAIES_US@oracle.com for processing.
Please ncte that all Personal Leaves are subject to manager approval and are unpaid. For
more details regarding a Personal Leave of Absence please refer to the Employee Handbook.

Choose Request Type End Personal Leave
The feollowing information is regarding the employee requeating the personal leave of absence.

Erployee Last Name:

Erployee First Hame:

Employvee ID#

Date of Hire (DD-MMM-YYYY)

{example: 31-JAN-2001} _

Leave History

The following three sections of this form regquire date information regarding
yvour LOA. The dates refer toc actual work days (Monday - Friday). If your
normal work week includes Saturday or Sunday, please indicate ycur regular
work schedule in the comment field of the relatiwve section.

Please read the directions and ccocmplete only the section that applies to your request.

Complete the follawing section if you are requesting a NEW personal leave.

Leave Start Date: (first work
date missed)

Expected Return ta Work Date:
(first date expected at work)
Leawvs Reason:

Comments:

Complete the follawing section of this form if you wish ta CHANGE an existing perscnal leave.

Current Starxt Date:
Currant Expected Return to Work

CONFIDENTIAL ORACLE_HQCA_0000002477
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Leave Start Date: (first work
date missed}

Expected Return to Work Date:
(first date expected at work)
Leave Reason:

Comments:

Conmplete the following section of this form if vou wish to CHANGE an existing personal leave.

Current Start Date:

Current Expected Return to Work
Date:

New Start Date:

New Expected Return to Work Date:
Comments:

Complete the following section to END your personal leave.

AZctual Return Date:
Comments: is now back fulltime in her postion.

Debbie Rhodes <Debra.Rhodes@oracle.com>
Sr. Human Resources Representative, Finance & Administration

Debbie Rhodes
Sr. Human Resources Representative, Finance & <Debra.Rhodes@oracle.com>
Administration

Fax: (650) 506-7403

Work: (850) 607-3151
The informaticn in this emaill is confidential and may be legally
priwvileged. It is intended solely for the addressee. Access to this
email by anyone else is unauthorized. If you are not the intended
recipient, any disclosure, copylng, distribution, or any action taken or
omitted to be taken in reliance on it, is prohibited and may be

Caunlawful |/ Mo dnternal Oracle emmill, 'except that ‘clearly: intended! fo
public distribution (e.g. Cracle Press Releases), should be sent to any
party outside of Oracle.

Additicnal Information:

Last Name Rhodes
Firsc Name Debbie
Version 2.1
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Subject: [Fwd: Personal Leave of Absence - Return -—]

Date: Tue, 01 Oct 2002 08:31:36 -0700

From: Debbie Rhodes <Debra.Rhodesl@oracle.com>
Organization: Oracle Corporation

To: HRUPDATES US <HRUPDATES.US@oracle.com>
CC: "Bergan,Brent" <BRENT.BERGAN@oracle.com>

HR Updates:

Please process.

Regards,

Debbie Rhodes

Sr. Human Resources Representative
Finance & Administration

Phone: (€50) ©07-3151

Fax: (650) 506-7403

E-mail: Debra.Rhodes@oracle.com

The information in this email is confidential and may be legally
privileged. It is intended solely for the addressee. Access to this
email by anyone else is unauthorized. If you are not the intended
recipient, any disclosure, copying, distribution, or any action taken or
omitted to be taken in reliance on it, is prohibited and may be
unlawful. No internal Oracle email, except that clearly intended for
public distribution (e.g. Oracle Press Releases), should be sent to any
party outside of Oraclc.

Subject: Personal Leave of Absence

Date: Mon, 30 Sep 2002 17:14:14 -0700 (PDT)
From: brent.bergan@oracle.com

To: DEBORAH.LANGERoracle.com

CC: Debra.Rhodes@oracle.com

Template : LOA - Personal
Owner : hrmsops_us
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To : DEBORAH . LANGERORACLE .COM

From : brent.berganforacle.com
cC : Debra.Rhodes@oracle.com
Subject : Personal Leave of Absence
This form is used to request, change, or end a Personal Leave of Absence. Your

manager's approval is required. If your leave is going to be greater than
two weeks, the HR rep is the final approver. The final approver should forward
the completed template, with approvals, to HRUPDATES US@oracle.com for processing.
Please note that all Personal Leaves are subject to mangger approval and are unpaid. For
more details regarding a Personal Leave of Absence please refer to the Employee Handbook.

Choose Request Type End Personal Leave
The following information is regarding the employee requesting the personal leave of absence.

Employee Last Name:

Employee First Name:

Employee ID#

Date of Hire (DD-MMM-YYYY)

(example: 31-JAN-2001) _

Leave History
The following three sections of this form require date information regarding
your LOA. The dates refer to actual work days (Monday - Friday). If your
normal work week includes Saturday or Sunday, please indicate your regular

work schedule in the comment field of the relative section.

Plcasc rcad the dircctions and complcete only the sccetion that applics teo your rcquest.

Complete the following section if you are requesting a NEW personal leave.

Leave Start Date: (first work
date missed)

Expected Return to Work Date:
(first date expected at work)
Leave Reason:

Comments:

CONFIDENTIAL ORACLE_HQCA_0000002480
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Complete the following section of this form if you wish to CHANGE an existing personal leave.

Current Start Date:

Current Expected Return to Work
Date:

New Start Date:

New Expected Return to Work Date:
Comments:

Complete the following section to END your personal leave.

Actual Return Date:
Comments: is now back fulltime in her postion.

Debbie Rhodes <Debra.Rhodes@oracle.com>
Sr. Human Resources Representative, Finance & Administration

Debbie Rhodes
Sr. Human Resources Representative, Finance & <Debra.Rhodes@oracle.com>
Administration

Fax: (650) 506-7403

Work: (650) ©07-3151
The information in this email is confidential and may be legally
privileged. It is intended solely for the addressee. Access to this
email by anyone else is unauthorized. If you are not the intended
recipient, any disclosure, copying, distribution, or any action taken or
omitted to ke taken in rcliance on it, is prohibited and may bce
unlawful. No internal Oracle email, except that clearly intended for
public distribution (e.g. Oracle Press Releases), should be sent to any
party outside of Oracle.
Additional Information:

Last Name Rhodes
First Name Debbie
Version 2.1
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Subject: [Fwd: Personal Leave of Absence_

Date: Mon, 23 Sep 2002 14:45:28 -0700

From: Debbie Rhodes <Debra.Rhodes@oracle.com>
Organization: Oracle Corporation

To: hrupdates_us@oracle.com

HR Updates:

Approved. Please process accordingly.

Regards,

Debbie Rhodes

Sr. Human Resources Representative
Finance & Administration

Phone: (650) 607-3151

Fax: (650) 506-7403

E-mail: Debra.Rhodes@oracle.com

The information in this email is confidential and may be legally
privileged. It is intended solely for the addressee. Access to this
email by anyone else is unauthorized. If you are not the intended
recipient, any disclosure, copying, distribution, or any action taken or
omitted to be taken in reliance on it, is prohibited and may be
unlawful. No internal Oracle email, except that clearly intended for
public distribution (e.g. Oracle Press Releases), should be sent to any
party outside of Oracle.

Subject: Personal Leave of Absence

Date: Fri, 20 Sep 2002 09:42:2% -0700 (PDT)
From: brent.bergan@oracle.com

To: DEBORAH.LANGE@oracle.com

CC: Debra.Rhodes@oracle.com

Template : LOA - Personal
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Owner : hrmsops us

To : DEBORAH . LANGE@ORACLE . COM
From : brent.berganforacle.com
cc : Debra.Rhodes@oracle.com
Subject : Personal Leave of Absence

This form is used to request, change, or end a Personal Leave of Absence. Your
manager's approval is required. If your leave is going to be greater than
two weeks, the HR rep is the final approver. The final approver should forward
the completed template, with approvals, to HRUPDATES US@oracle.com for processing.
Please note that all Personal Leaves are subject to manager approval and are unpaid. For
more details regarding a Personal Leave of Absence please refer to the Employee Handbook.

Choose Request Type New Personal Leave Request
The following information is regarding the employee requesting the personal leave of absence.

Employee Last Name:
Employee First Name:
Employee ID#

Date of Hire (DD-MMM-YYYY)
(example: 31-JAN-2001)
Leave History

The following three sections of this form require date information regarding
your LOA. The dates refer to actual work days (Monday - Friday). If your
normal work week includes Saturday or Sunday, please indicate your regular

work schedule in the comment field of the relative section.

Please read the directions and complete only the section that applies to your request.

Complete the following section if you are requesting a NEW personal leave.

Leave Start Date: (first work
date missed)

Expected Return to Work Date:
(first date expected at work)
Leave Reason: Personal

CONFIDENTIAL ORACLE_HQCA_0000002483
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Complete the following section of this form if you wish to CHANGE an existing personal leave.

Current Start Date:

Current Expected Return to Work
Date:

New Start Date:

New Expected Return to Work Date:
Comments:

Complete the following section to END your personal leave.

Actual Return Date:
Comments:

Debbie Rhodes <Debra.Rhodesf@oracle.com>
Sr. Human Resources Representative, Finance & Administration

Debbie Rhodes
Sr. Human Resources Representative, Finance & <Debra.Rhodes@oracle.com>
Administration

Fax: (650) 506-7403

Work: (650) ©07-3151
The information in this email is confidential and may be legally
privileged. It is intcnded solcly for the addressce. Access to this
email by anyone else is unauthorized. If you are not the intended
recipient, any disclosure, copying, distribution, or any action taken or
omitted to be taken in reliance on it, is prohibited and may be
unlawful. No internal Oracle email, except that clearly intended for
public distribution (e.g. Oracle Press Releases), should be sent to any
party outside of Oracle.
Additional Information:

Last Name Rhodes
First Name Debbie
Version 2.1
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Country [

Type [Unknown
Sub Type ’
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Start Date End Date Job
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O Work Incidents(

Incident

Case Number “

Incident Date ’

Incident Category {

Incident Time ’

Related Incident Ref |

[ OSHA Recordable

Reporting Official Notifications Medical Details Other

Antivty ot Tome of Work |

Objects/Substances Involved |

ays Away FromWork |

Days Restrict

ed Work or Transfer |

Hazard ’ Location
Description

(1]
Medical Assessments /",I
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[ Visit Internationally

R

International Deployment

[ All Countries

Relocation Preference ’

[ Current Location Only

[ Relgcation Required for Position

Work Hours ’

[ Willing Te Relocate

Requested Countries

I
4 |

|

" Travel Required for Position

Work Schedule l
FTE Capacity l

Countries Unacceptable
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O Assignment

Organization 0720 - Corporate Taxation - ORCL USA Group {Oracle.l\lo.Standard.No

Job 50720 Tax Accountant 2-Fin FINANCE TAX. Position [

Grade [ Payroll | Semi-Monthly

Vacancy {

Assignment Number - iiiiiiiiiiiiiiiiiiiiiiii Collective Agreement ’
Assignment Category ‘Full Time - Regular Employee Category ’

Salary Information

Location 50P4 Status Terminated

Probation & Motice Period  Standard Conditions  Statutory Information L’J

Name
Worker Number

Assignment Number [

Effective Dates

Salary | Entries Others...
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Previous Proposal
Date

Currency USD Last Value
Bases/Year 1 Annual Salary
Conversion Rate 100 Converted Salary
Salary Proposal
Change Date Currency
Change Value New Value
Change % |7.692 Annual Salary
Reason Annual Salary Review
Ranking et Roviony

Performance Review

Salary Basis  Annual

v Appraved

Propasal Components Change
Reason Value _ Change %

Currency
Min Salary
Max Salary

102.941

Comparatio

Salary Information

Salary Basis
Pay Basis

Bases/Year [1

Approved []

I |

| —

Performance .“[

Annual

Annual Salary
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CONFIDENTIAL

&pPo ovals

Employee Status Change
Processing Form

Transfer Yes Promotion No
Approvals: iﬁi /\MW
v
Enployee ID:

Social Security #

Employee Last Name
Employee First Name

Effective Date

ASSIGNMENT: Current New
Cost Center me8 J79
Change effective date to
Job Code 11110 53110
Location Redwood Shores Redwood Shores

___Location of HOME not in HRMS
(Complete HOME Location Form}
___State Change:
_ _Go to HRMS Tax Info to activate

Enployment Category

Discretionary Title

Current Title Beta Program Coordinator
New Title
Collections Analyst
Hours: (not > 40) 40 40
__ Vacation Accrual Change
Full to Part

__ Part to Full

Batch ID 5724

Change Yes

Audit Data
Prep Entry

Verify

[
l_ /)

I /it
/)T

LX)C)?QQfscj. gnsfyvnﬁiq(7
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Employee Status Change Processing Form -

Current New
work Schedule 8 -8 -8 -8 -8 - - VA By Sy — |
__ Add new work schedule to HRMS (S

___ Total Hours + Work Schedule
Match

Annual Salary
Salary Basis / // /! /
___ Change Timecard Reg In HRMS

Base Salary: 34 34 / AV A
{current req)
Percentage Change: o] / /7 /7
__Difference between
Current and New = Pct. Ch

Car Allowance: 0 0 [/

Bonus: Type Amount
Cost Center

Manager Change: .
Last Name First Name Employee ID
Current Manager:

Ichiki Carol 6367 (/)
New Manager:
Polati Karen 24209 (/L
Direct Reports:
VAR A SR A S |
;. [/
' VA |
i. VAR A A AV Y |
’ VR
2, /A A A A Y
: VR A S A S |
;_ VA A A A |
’ i
9. VAR AV R AV |
10.
ASR PSR VERIFICATION
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Current Business Unit: ORACLE Support Services - Randy
Baker
New Business Unit:
Approval's F&A ~ Jeff Henley
Approval Order

[}

1

2

3
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CONFIDENTIAL

/16.1/7.3.3.4/fnd/6.1.1/sxw/HPP

Is this a transfer?

Is this a promotion?

Is this an individual
employee change in cost
center, manager, or

location?
Is Regular to Temp?

Will you be filling this
employee's previous role?

B. Employment Data

Last Name:

First Name:

Employee Number:
Current Cost Cent
New Cost Center
Current Hours:

New Hours:

Mon Tue Wed

Employee Status Change

Batch ID

No
Yes

No

J79

40

40

Thu Fri Sat Sun

5724
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Current

Title:

New Title:

Current

Jobcode:

New Jcbceede:

Current

Location:

New Location:

Current

Current
Current

New Mgr
New Mgr

New Mgr

Mgr L Name:

Mgr F Name:
Mgr EBmp No.:

Last Name:

First Name:

Emp No.:

Employee Status Change
Beta Program Coorxdinator

Collections Analyst
11110

53110
Redwood Shores

Redwood Shores

Dces this employee have direct reports? No
Direct Reports

Last Name

1.

wN

Ll IS ) (=Y

O .

C. Compensation

Salary

Current Base Salary:

Basis:

New Base Salary:

Current Base Salary Chg %:

First Name

Employee ID

ORACLE_HQCA_0000002500
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Date: - Employee Status Change -

Current Car Allowance 0

New Car Allowance:
Car Allowance Chg %:

Current Variable*:
New Variablex:

Variable* % Change:
Current Total Target

New Total Target:
Target* % Change:

Current Quota $*:
New Quota $*:

Quota $* % Change:

Bonus Type 1:
Bonue Amount 1:

Cost Center to Charge i:
Bonus Type 2:

Bonus Amount 2:
Cost Center to Charge

Compensation Justification:
Relocation not to exceed:

D. Transfer Initiation:

What brought about this transfer request (pick one)?

Employee initiated response to job posting
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CONFIDENTIAL

Date: - Employee Status Change -

Provide three reasons why this candidate is the most qualified
for this position:

1. Skill set matches job requirements

2.

3.

Comments:

Personal career goals match job criteria

Personality is a good fit with what is necessary to perform
regquired job functicns.

F. Releasing Managers Comments

The current releasing manager must provide brief written comments
r oyee's job performance:

ways performed her job duties with utmost
V. dlsplays professionalism, attention to
the ability to pr1or1tlze and do high guality work.

is always very positive and displays strong customer
service values.

G. Position Informaticon

Job Post #

Job Description - provide a brief description of the position:
Collect overpayments from current and former employees by
working with internal and external groups to identify
individuals who have been overpaid

Note* This transfer for igs ONLY APPROVED ONCE
HER POSITION HAS BEEN BACKFILLED. The
Office is xn a critical 4 we have our heaviest
ards to I cannot approve
transfer until her posgition has been
backfilled and a replacement identified. I have confirmed this
with Karen Polati on 3/11/99. In the event that a candiate is
not identified by 3/29, an "alternate" release date is "to be

determined", and the si be re-evaluated.
Bffective Date:

Current Business Unit: ORACLE Support Services - Randy

Baker

New Business Unit:

Approval's F&h - Jeff Henley .
Approval Order
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Employee Status Change
Processing Form

Batch ID 6064

Transfer Yes Promotion No Change Yes
Audit Data Verify
Approvals: Prep Entry
Employee ID:

Social Security #

Employee Last Name
Employee First Name

Effective Date

|| I

ASSIGNMENT : Current New

Cost, Center M98 379 222¢

| /Change effective date to

Job Code 11110 53110

Location Redwood Shores Redwood Shores

____Location of HOME not in HRMS
(Complete HOME Location Form)
___State Change:
__ Go to HRMS Tax Info to activate

Employment Category

Discretionaxy Title

Current Title Beta Program Coordinator
New Title
Collections Analyst
Hours: {(not > 40) 40 40
___ Vacation aAccrual Change

__ Full to Part
_ Part to Full

CONFIDENTIAL
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Employee Status Change Processing Form
Current New

Work Schedule 8 -8 -8 -8 -8 - -
__ Add new work schedule to HRMS

__ Total Hours + Work Schedule
Match
Annual Salary
Salary Basis
___ Change Timecard Reg In HRMS

Base Salary:
(current req)

Percentage Change: -

__Difference between

Current and New = Pct. Ch

Car Allowance: ] 0

Bonus: Type Amount
Cost Center

Manager Change:
Last Name
Current Manager:

First Name

New Manager:

llrec! !epor!s :

1.
2.

3.
4.

a;n

= v ® 2

Employee ID

[/
/ﬁ Z /L)
[ i/
S/
VA A A S 4
VA A
[l
/S
[l
VA AV A A
f_ i/
VAR AV AV

VERIFICATION fé gg&gihg
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Current Businesg Unit: ORACLE Support Sexvices - Randy
Baker
New Business Unit:
Approval's F&A - Jeff Henley
Bpproval Order
0
1

2

3

CONFIDENTIAL ORACLE_HQCA_0000002506
D-61
61.68



Date:- Employee Status Change _

Batch ID 6064
Is this a transfer? Yes
Is this a promotion? No
Is this an individual
employee change in cost Yes
center, manager, or
location?
Is Regular to Temp? No
will you be filling this No
employee's previous role?
B. Employment Data
Last Name:
First Name:
Employee Number:
Current Cost Cent M98
New Cost Center J79
Current Hours: 40
New Hours: 40
Mon Tue wed Thu Fri Sat Sun
8 8 8 8 8
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Date: - Employee Status Change -

Current Title:

New Title:

Current Jobcode: 11110

New Jobcode: 53110

Current Location: Redwood Shores
New Location: Redwood Shores

Current Mgr L Name:

Current Mgr F Name:
Current Mgr Emp No.:

New Mgr Last Name:
New Mgr First Name:

New Mgr Emp No.:
Does this employee have direct reports? No
Direct Reports
Last Name First Name Employee ID
1.
2.
3.
4.
5.
6.
7.
8
9.
10.

C. Compensation

Salary Basis:
Current Base Salary:

New Base Salary:
Current Base Salary Chg %:
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Date: - Employee Status Change -

Current Car Allowance 0

New Car Allowance: 0
Car Allowance Chg %:

Current Variable:
New Variablex:

Variable* % Change:
Current Total Target

New Total Target:
Target* % Change:

Current Quota $*:
New Quota §$*:

Quota $* % Change:

Bonus Type 1:
Bonus Amount 1:

Cost Center to Charge 1:
Bonus Type 2:

Bonus Amount 2:
Cost Center to Charge

Compensation Justification:
Relocation not to exceed:

D. Transfer Initiation:

What brought about this transfer request (pick one)?

Employee initiated response to job posting
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Date: - Employee Status Change -

Provide three reasons why this candidate is the most qualified

for this position:

1. Skill set matches job requirements

2. Personal career goals match job criteria

3. Personality is a good fit with what is necessary to perform

reguired job functions.

F. Releasing Managers Comments

The current releasing manager must provide brief written comments

efficiency.

111ty to prioritize and do high quality work.
is always very positive and displays strong customer

service values.

G. Position Information

Date Posted:

Job Description - provide a brief description of the position:

Collect overpayments from current and former employees by
working with internal and external groups to identify
individuals who have been overpaid

Comments :

3/25/99 This interdivisional transfer with out

a salary increase going from Support Services to
. F&A requires approval from J. Minton on the F&a
“ gide. Please redirect this form for that approval

then resubmit all. Than = G.
Effective Date:

Current Business Unit: ORACLE Support Services - Randy
Bakexr
New Business Unit:
Approval's F&A - Jeff Henley
Approval Order
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August 2, 1999

The following employee went from a temporary employee to a regular employee. His
start date as a temporary employee needs to be used as his vacation accrual date. Please
apply a vacation accrual date as follows:

EMPLOYEE NAME:
EMPLOYEE ID:

VACA ACCRUAL DATE:

Le:ty - Y 6651
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Transfer No

Approvals:
Employee ID:
Social Security #

Employee Last Name

Employee First Name

Effective Date

Employee Status Change
Processing Form

Promotion No

A

Audit Data
Prep Entry

=

ASSIGNMENT: Current New

Cost Center J79 720
Change effective date to G-lb

Job Code 5?2 50720

Location 50p6 Sop6

Location of HOME not in HRMS
(Complete HOME Location Form)

State Change:

__ Go to HRMS Tax Info to activate

Employment Category

Discreticnary Title

Current Title Payroll Collections Analyst

New Title

Tax Analyst

Hours: ({(not > 40)

40

__ Vacation Accrual Change

__ Full to Part
__ Part to Full

(R
245421

Batch ID 18325

Yes

Verify

/& e /__\_//
f_
VA A S Y
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Employee Status Change Processing Form -
Current Ne

work Schedule 8 -8 -8 -8 -8 - - [/t
__ Add new work schedule to HRMS / /7 /7 /
__ Total Hours + Work Schedule

Match

Annual Salary
Salary Basis /S
__ Change Timecard Reg In HRMS

I

(current req)
Percentage Change: VAR A S B S |
__Difference between
Current and New = Pct. Ch

Car Allowance: VY A A A A 4

Bonus: Type Amount
Cost Center

Other Bonus VA A S AV S |

Manager Change:
Last Name First Name Employee ID
Current Manager:

T

New Manager:

~
~.
~

X

I L
- o VN
1. Y Y
' YN,
3. Y
' I )i
5. Y
' Il
7. Y A Y
’ Il
9. Yo 2 A
10
ASR PSR d VERIFICATION ("
v I
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Current Business Unict: F&A - Jeff Henley

New Business Unit: F&A - Jeff Henley
Approval's Approval Order
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Is this a transfer?

Is this a promotion?

Is this an individual
employee change in cost
center, manager, or

location?
Is Regular to Temp?

Will you be filling this
employee's previous role?

B. Employment Data

Last Name:

First Name:

Employee Number:
Current Cost Cent
New Cost Center
Current Hours:

New Hours:

Mon Tue Wed

Employee Status Change

No

No

No

J79
720
40
40
Thu Fri sat
8 8

Batch ID

Sun

18325
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Date :- Employee Status Change -

Current Title: Payroll Collections Analyst
New Title: Tax Analyst

Current Jobcode: 5?

New Jobcode: 50720

Current Location: S5opé

Current Product Association:
New Product Association:

New Location:
Current Mgr L Name:

Current Mgr F Name:
Current Mgr Emp No.:

New Mgr Last Name:
New Mgr First Name:

New Mgr Emp No.:
LOB Supervisor L Name:

LOB Supervisor F Name:
LOB Supervisor ID:

Geo Supervisor L Name:
Geo Supervigor F Name:

Geo Supervisor 1ID:

Does this employee have direct reports? No
Direct Reports
Last Name First Name Employee ID
2.
3.
4.
5.
6.
7.
8.
9.
10.

C. Compensation

Annual Salary

Salary Basis:
Current Base Salary: -

CONFIDENTIAL ORACLE_HQCA_0000002517
D-61
61.79



CONFIDENTIAL

Date: - Employee Status Change -

New Base Salary: -

Current Base Salary Chg %:
Emp Comp Plan Eligibility: No

Current Car Allowance

New Car Allowance:

Car Allowance Chg %:

Bonus Type 1: Other Bonus
Bonus Amount 1:

Cost Center to Charge 1:
Bonus Type 2:

Bonus Amount 2:
Cost Center to Charge

Compensation Justification:
Eligible for standard F&A corporate bonus plan
Relocation not to exceed:

D. Transfer Initiation:

What brought about this transfer request (pick one)?

Employee initiated response to job posting
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Date: - Employee Status Change

Provide three reasons why this candidate is the most qualified
for this position:

1. -has good payroll experience that will assist her on
the new job

2. Has great computer skills to handle new position.

3. She demonstrate good maturity and communication skills during
interview

F. Releasing Managers Comments

The current releasing manager must provide brief written comments
regardin he employee's job performance:

#is detail orientated, and works very well

wit ittle supervision. She has a been a great

individual contributor.

G. Position Information

Job Post #:
Date Posted:

Job Description - provide a brief description of the position:
Tax Analyst - Compensatory tax policy and international
assignments staffing

Comments:
8-17-00 According to the approval matrix we need
the approval of Jaime Nelson and Judith Wise in
order to process this change. Thank you

We need _ to traM’wo asap to fill job needs.
Effective Date:

Current Business Unit: F&h - Jeff Henley
New Business Unit: F&A - Jeff Henley
Approval's Approval Order
0
1
4
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254073
vace : | | | | [ Bmployce Status Change -

Processing Form

Batch ID 18521

Transfer No Promotion No Change No
(;l/(y/ Audit Data Verify
Approvals: Prep Entry

Social Security #

Employee Last Name
Employee First Name

Effective Date

ASSIGNMENT: Current New

Cost Center VA A S A S |
Change effective date to / AV A ) /

Job Code /7 /o /

Location VAR B S A S

___Location of HOME not in HRMS
(Complete HOME Location Form)
__ State Change:
__ Go to HRMS Tax Info to activate

Employment Category

Discretionary Title

Current Title
New Title

Hours: (not > 40)

__Vacation Accrual Change
__ Full to Part /A

___ Part to Full
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Employee Status Change Processing Form
Current

Work Schedule - . -
___ Add new work schedule to HRMS

__ Total Hours + Work Schedule
Match
Annual Salary
Salary Basis
_ Change Timecard Req In HRMS

Base Salary:
{current req)

Percentage Change:

__Difference between

Current and New = Pct. Ch
Car Allowance:
Bonus: Type Amount
Cost Center
Manager Change:
Last Name First Name
Current Manager:
New Manager:
Direct Reports:
1.
2.
3.
4.
5.
[
7.
8. -
\
9.
10.
ASR PSR

/

Employee

NN NN~

SN N

VERIFICATION

ID

|
o
NS~

TS TN

~w N~ NS

/ol

~

TR TR e

RN TR N,

|

N
NI

|

—~

|

~~

NN

|

~—

~

~e

N N e
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Current Business Unit: F&A - Jeff Henley

New Business Unit: F&A - Jeff Henley
Approval's Approval Order

0

1

4
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Da:e: -

Is this a transfer? No
Is this a promotion? No
Is this an individual

employee change in cost No
center, manager, or

location?

Is Regular to Temp? No

Will you be filling this No
employee's previous role?

B. Employment Data

L.ast Name:

First Name:

Employee Number:

Current Cost Cent
New Cost Center
Current Hours:

New Hours:

Mon Tue Wed Thu Fri

Employee Status Change

Sat

Batch ID

Sun
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Date: - Employee Status Change

Current Title:

New Title:
Current Jobcode:

New Jobcode:
Current Location:

Current Product Association:
New Product Association:

New Location:
Current Mgr L Name:

Current Mgr F Name:
Current Mgr Emp No.:

New Mgr Last Name:
New Mgr First Name:

New Mgr Emp No.:
LOB Supervisor L Name:

LOB Supervisor F Name:

LOB Supervisor ID:

Geo Supervisor L Name:

Geo Supervisor F Name:

Geo Supervisor ID:

Does this employee have direct reports? No

Direct Reports
Last Name First Name

2N

L L S Y

0.
C. Compensation

Annual Salary

Salary Basis:
Current Base Salary:

Employee ID
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Date: - Employee Status Change -
New Base Salary: -

Current Base Salary Chg %:
Emp Comp Plan Eligibility: No

Current Car Allowance
New Car Allowance:
Car Allowance Chg %:
Bonus Type 1:

Bonus Amount 1:

Cost Center to Charge 1:
Bonus Type 2:

Bonus Amount 2:
Cost Center to Charge

Compensation Justification:
Relocation not to exceed:

D. Transfer Initiation:

What brought about this transfer request (pick one)?

Employee initiated response to Job posting
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Provide three reasons why this candidate is the most qualified
for this position:

F. Releasing Managers Comments

The current releasing manager must provide brief written comments

regarding the employee's job performance:

G. Position Information

Job Post #:
Date Posted:

Job Description - provide a brief description of the position:

Comments:

8-23-00 According to the approval matrix we need
the approval of Jeff Henley in order to process
this change. Thank you. See comments below.

— just transferred to tax dept from payroll/collecticns.
ecuase of the timing of he nsfer she did not appear on the

tax dept. list; this is o lary adjustment.
Effective Date:

Current Business Unit: F&A - Jeff Henley
New Business Unit: F&A - Jeff Henley
Approval's Approval Order
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v »++ FESCO
04/10/01 TUE 10:58 FAX 850 633 2887 BENEFITS

..k sor tement Adjustment rors € g mm@ggﬂmm

Fldallty EmployancrvIcas company -
A “iviateon ol‘ldnll', favesetm ontsy l-.ucul’l-nol lorvl-.: Com p-.y,l.._

——

j Processing:
Uo Not End Date Element
New Limi [ ] Type Over Existing Amounts
d_ 5 M . . & e s N

1 - - — .. . " ~ At ; .','l 3
Glven To Employee
il S——— R
Enter as Positive Numbers
New Amount I l @5 Replacement Amount
Taken From Employee
Existing Amount l l Pmcesslng:
Entor as Negative Numbers

as Replacement Amount

ployes -8
Existing Amount | I | Prooessing;

Enter as No'gaﬁve Number
New Amount l l As Additional Amount

Taken From Employee

Existing Amount ‘ ' Processing:

Enter as Positive Number
New Amoun¢ As Additiong) Amount

Co;

amar) arg umnuf .

Plerse Sof revtmi
|

W,

JAY
AT
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