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Circular 85-3 [1“5 November 28, 1984

U.S. DEPARTMENT OF LABOR Distribution: SUBJECT: CODE: 625
ML%E%S%NRRTE'S%INING A-~539 All Techs.] Interagency Linkage System
Hdgtrs. Agreement-FCI Alderson
Bureau of Apprentice- - .
Ehiplend TPeinine s & A-544 all Field
Washington, D.C. 20213 Techs.
A~-547 SDs
Symbols: NPCTG:BAD (Includes SACSY ACTION: Due dater—

PURPOSE: To inform the BAT field staff of the Linkage System
Agreement for apprentices released from FCI Alderson. (Copy
attached). This agreement has been approved by the Federal

Bureau of Prisons, the Women's Bureau-DOL, the Federal Correctional
Institution at Alderson, West Virginia, and the Bureau of
Apprenticeship and Training. It commits the agencies involved

to a concerted effort to support the apprenticeship program at

FCI Alderson and to assist inmate apprentices returning home in
making contacts with the local apprenticeship community.

BACKGROUND: Since 1978 the Federal Bureau of Prisons has been
working in cooperation with the Women's Bureau and the Bureau of
Apprenticeship and Training of the U.S. Department of Labor to
develop apprenticeship programs in Federal and State prisons for
women. At the present time these programs are operating in the
‘five Federal prisons which house women and in seventeen State
iprisons for women. The purpose of these programs is to expand
ithe opportunities for female offenders to achieve economic
hndependence through training for non-traditional jobs, especially
ithe skilled trades, through apprenticeship.

FCI Alderson which has the largest apprenticeship program in
‘exlstence in an all female institution is considered the model
lprogram upon which other prison apprentlceshlps can be patterned.
‘The Alderson program currently has 70 apprentices in 21 skilled
trade areas.

!In the next few months, it is contemplated that five additional

lapprentlceable occupations will be added to the program. These
ladditional occupations should provide apprenticeship opportunities
ifor approximately 50 women.

In 1982 an Interagency Linkage Agreement was signed whose purpose
as to develop a system of assisting in the placement of inmates,
released to theDistrict of Columbia from Alderson apprenticeship
rograms, into private sector apprenticeship programs on the out-
ide. Now the three agencies involved are expanding the agreement
in order to give assistance to all apprentices released from
lderson regardless of where in the\pfnteg States they may go.
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In setting forth the procedures agreed upon, it should be
emphasized that no promises can be made that inmate apprentices
will be placed in jobs or in further apprenticeship training.

- However, every effort will be made to assist them and, to the
extent possible, to follow their progress.

ACTION: The Bureau has placed a high priority on this program/
activity and BAT staff at every level should initiate actions, as
appropriate, to insure that BAT' s respon51b111t1es under the
agreement are accompllshed

The respon51b111t1es and functlons of BAT staff are succinctly
identified in the attached agreement. To facilitate the initiation
of these working relationships, a list of the Women's Bureau

. Regional Administrators and’'a Directory of Community Programs
“'Managers ‘are attached for your information and use. The Women's
Bureau Regional Administrators have an in-depth knowledge of
women's prisons and will be very happy to work with BAT's staff

in implementing apprenticeship programs for incarcerated women.

State Director George Jones has worked very closely with FCI
Alderson and the Women's Bureau in arriving at this agreement.
Hopefully, if successfully implemented, it may be replicated
with prisons in other areas around the country.

In order to track the success of this program, each Regional
Director should submit a semi-annual report to the National
Office beginning on June 30, 1985, indicating the number of
referrals (and placements) whlch have been made to each Region
by FCI Alderson.
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U.S. Department of Justice
Federal Bureau of Prisons

Number 190-84(7300)
Date September 20, 1984

. Subject COMMUNITY PROGRAMS
) DIRECTORY |

Operations
Mem()l‘andllm Cancellation. Date December 31, 1984 |

l. PURPQSE: To fransmit a Directory of Community Programs Managers, their
Administrative Assistants/Secretaries, Regional and Central Office
Community Programs Branch staff. .

2.  ACTION: Distribute coples of thls Directory to all Assistant Directors, Regional
Directors, instifution Case Managers, Unit Ma agers, Community

Programs Managers, STC Directors, Community Programs\Regional Administrators,

Correctional Programs Administrators, Chief U.S. Probation Officers, and U.S.

Marshals' Offices. ’

A d

GILBERT L. INGRAM
Assistant Director
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Vacant, Secretary
Metropolitan Correctional Ctr.
808 Union Street

Bureou of Prisons Attachment
COMMUNITY PROGRAMS MANAGERS Page |
198—84(7300)
September 20, 1934
State/District CPM Name & Address City & Telephone No.
ALABAMA Tom Doersam (414)* (CMY)** Montgomery, AL 36!0!
- R _.Elaine Jones, Secretary FTS: 534-7464
U.S. Post Office (205) 832-7464
P.0O. Box 171
Court Lee & Molton St.
ALASKA See Washington - William Toney (011}
ARIZONA Gerald Quatsoe (910) (CPH) ~ Phoenix, AZ 85025
: P - 77" Jenan Gustafson, Secretary " - FTS: .261-4947
: 5413 Federal Building (602) 2614947
230 North First Avenue
ARKANSAS See Louisiana - Dennis Silverberg (614)
CALIFORNIA/ Ed Henson (917) (CSF) San Francisco, CA 94102
Northern Jacquelyn Cato, Secretary FTS: 556-3794
450 Golden Gate Avenue (415) 556-3794
Post Office Box 36137
Eastern Tony Talak (915) (CSC) Sacramento, CA 95814
Jo Hubbard, Secretary FTS: 448-3255
Federal Bldg. Rm, [-428 (216) 440-3255
650 Capitol Mall
Central Dona M. Dietz (920) (CLA) Los Angeles, CA 90012
John M. Dunn (911} FTS: 798-3468
Bud Schroeder (912) (213) 688-3468
Vacant (918)
Alexandria Mc Glothen, Secretary
429-K Fed. U.S, Courthouse
312 N. Spring Street
Southern Joel Goodman (CSD) San Diego, CA 92101-6078

FTS: 891-431|
(619) 232-4311

*F'MS Project Code

* JUST Teletype Mneomonic Codes
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State/District CPM Name & Address City & Telephong No,
. COLORADO . see Utah - Dave Pawlowski (81 1)
CONMNECTICUT See MQSSOC:!‘HJS&“S - Andy Pappas (1 10)
' - DELAWARE T s .S.ee Mgry!t.:wjd-.Gene Finley (311) 3
DISTRICT OF _ : :
_ . *'Washington, D. C. 20534

- COLUMBIA | " Joe Wilmer (310)* (BP CDCM[pex

“+-Millicent Neal, Secretary -
Bureau of Prisons '
320 First Street, N. W., Rm. 307

FTS:  724-628|
(202) 724-6281

FLORIDA/
Southern & Larry McSwain (411)* (CQ2)** Orlondo, FLL 32801
Middle Kim Woddham, Secretary FTS: 820-6107
128 Federa! Bldg. (305) 420-6107
80 North Hughey Avenue
Southern & Gary Wilson (413) (CO[ e Ft. Lauderdale, FL 3330!
Middie Donna Sharp, Secretary (305) 462-6074/6088
- 299 E. Broward Blvd., Rm, 105F -
**+*Effective 11/84 - (CFI)
Exceptions: See Georgia - Clifton Floyd (410)
Jacksonville and Counties of Baker, Bradford, Clay, Columbia,
Duval, Flager, Hamilton, Nassau, Putnam, St. Johns, Suwannee,
and Union,
Northern See Alabama - Tom Doersam (414)
GEORGIA Clifton Floyd (410) (CAT) Atlenta, GA 30303
Karen Burrell, Secretary FTS: 242-5744
Richard B. Russell Building (404) 221-5744
75 Spring Street, S.W., Rm. 702
GUAM See California/Northern - Ed Henson (917)

*FMS Project Code **JUST Teletype Mnemonic Codes
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State/District CPM Name & Address City & Telephone No.
HAWAII " See California/Northern - Ed Henson (917)
EBARIG T T, N e e ingon . Bill Taney (O11)

ILLINOIS/ '
Northern See lndmna Robert Davis (5!5)
.Sou’rhern/Cem.‘rdI See MISSOUI"I/EGST&I’FI - James Jones (51 7)

INDIANA/ Robert W. Davis (515)* (CIN)** Indianapolis, IN 46204
Northern Lynda Wright, Secretary FTS: 331-7001
Southern 348 Federal Bldg. (317) 269-700!

U.S. Courthouse
46 E. Ohio Street

IOWA See Nebraska - Herb Bannerman (710)
KANSAS See Missouri/Western - Jock Fevurly {711)
KENTUCKY Ed Miller (412} (CLV) Louisville, KY 40202
Barbara Hall, Secretary FTS: 352-6121
420 U.S. Courthouse (502) 582-6121
LOUISIANA Dennis Silverberg *{614) (CNQ) New Orleans, LA 70130
Laverne Perez, Administrative Ass't. FTS: 682-2371
Rm. 915, Fed. Bldg. South (504) 589-6646

600 South Street

MAINE See Massochusetts - Andy Pappas (1 10)

*FMS Project Code ** JUST Teletype Mnemonic Codes
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. State/District CPM Name & Address | City & Telephone No.
MARYLAND Gene Finley (31 1)* (CBR)** Baltimore, MD 21201
Jeanette Grubowski, Secretary FTS: 922-3250
- U.S. Courthouse, Rm. 601 o .. (3ul) 962-3250

~ 10! W. Lombard S’rree’r

' MASSACHUSETTS Andy Pappas (110) (CBN) ~ ~ © * ‘Baston, MA 02109
Linda Ballarini, Secretary FTS: 223-4531
" U.S. Post Office & L (617) 223483

-7 Courthouse, Rm. 2004

MICHIGAN Bill Bycott (514) (CDT) Detroit, Ml 4822¢
Michcel Kessel (Trainee) FTS: 226-6186/89
Marge Gordon, Secretary (313) 226-6186/89
Federal Bldg.

440 U.S. Courthouse
231 W. Lafayette Avenue

MINNESOTA Chuck Link (510) (CMS) Minneapolis, MN 55401
Marilyn Von Haden, Secretary FTS: 787-3266-7
447 .S, Courthouse (612) 349-3266-7

110 South 4th Street

MISSISSIPPL See Alabama - Torm Doersam (414)
MISSOURLY/ James L. Jones (517) (CST) St. Louis, MO 63101
Eastern Mary McKim, Secretary FTS: 279-4376
U.S. Court & Customs House (314) 425-4375
1114 Market Street, Rm. 606
Western Jack Fevurly (71 1) (CKC) Kaonsas City, MO 64153
Sally Darrow, Secretary FTS: 752-1336
Air World Center (816) ©91-1336

Ambassador #1

MONTANA See North Dakota - Gregory D. Liska (810)

*F'MS Project Code **JUST Teletype Mnemonic Codes
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 State/District =~ - CPM Name & Address City & Telephone No.
NEBRASKA Herb Bannerman (710)* (COM)** Omaha, NE 68101
Patricia McGinn, Secretary FTS: 864-4211
3004 New Fedreal Bldg. (402) 221-4211
P.0. Box 1357
NEVADA = -~ - - - See Arizona - Gerald Quatsoe (910)
_“NEW HAMPSHIRE =~ See Massochusetts - Andy Pappas (1 10)
NEW JERSEY See Pennsylvania - Vacant (213)
NEW MEXICO See Texas/Western - Godfrey J. Cernyar (612)
NEW YORK/ -
Southern Fred Bakowski (215) (CNK) New York City, NY 10007
& Eastern Vacant, Secretary FTS: 662-0786
207 U.S. Courthouse (212) 791-0786/1709
Foley Square

Northern & Western See Pennsylvania - John Delemarre (3]2)

NORTH CAROLINA Tom Harrigan (415) (CRL) Raleigh, NC 27611
Joan Blake, Secretary FTS: 672-4548
Federal Building (919) 755-4548

310 New Bern Avenue, Rm. 30!
P.O. Box 27743

NORTH DAKOTA Gregory D. Liska (810) (CBM) Bismarck, ND 58502
Sharon Balkowitz, Secretary FTS: 783-4455
454 Federal Building (s0l) 255-4011

Post Office Box 2336

*FMS Project Code ** JUST Teletype Mnemonic Codes
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_ State/District CPM Name & Address _ City & Telephone No.
oHIo/ " Boyce James (513)* (CCL)** Cleveland, OH 44114
Northern _ Kathi Nagle, Secretary FTS: 942-4342/43
666 Euclid Avenue, Rm. 602 (216) 522-4342
Southern -+ "+ John Henry (512) (CCN) . Cincinnati, OH 45202.
£y onB : - Mary Barhorst, Secretary FTS: 6884-2603
/46 U.S. Post Office (513) 684-2603

.& Courthouse

L Gk AHOMA. -+ ‘See Texas/Northern - Lowell Kincaid (610)

OREGON See Washington - William Toney (01 1)
PENNSYLVANIA/ Vacant (213) (CPA) Philadelphia, PA 19106
Eastern Regional Office FTS: 597-6337
U.S. Customs House (215) 597-8337
7th Floor, 2nd & Chestnut Sts. .
Middle & Western  John Delemarre (312) (CPG) Pittsburgh, PA 15222
Eileen Tavoletti, Secretary FTS: 722-6560
Federal Bldg. 2002A (412) 644-6560

1000 Liberty Avenue

PUERTO RICO See District of Columbia - Joe Wilmer (310)

RHODE [SLLAND See Massachusetts - Andy Pappas (1 10}

SOUTH CAROLINA Mary Foe (417) (CCA) Columbia, SC 29201
: 1835 Assembly St., Rm. 850 FTS: 677-5589

(803) 765-5589

SOUTH DAKOTA See North Dakota - Gregory D. Liska (810)

*FMS Project Code **JUST Teletype Mnemonic Codes
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State/District . CPM Name & Address . City & Telephone No.
TENNESSEE Karen Byerly (419)* (CNV)** Nashville, TN 37203
Ann Teague, Secretary FTS: 852-5148
326B U.S. Courthouse (615) 251-5148
TEXAS/Northern & Lowell Kincaid (610) (CDA) Dallas, TX 75201
Eastern Ruth Morgan, Administrative Ass't. “FTS: 729-0716
1607 Main Street, Suite 403 . (214) 767-0716

Excepnons Nor’rhern e Tivel
- Amarrillo, & Lubbock D|V|sron -
See Texas/Western - Godfrey Cemyar (612}

Exception - Eastern:
Beaumont Division -- See Texas/Southern - Jerry Kochendorfer (613)

Southern ~ Jerry Kochendorfer (613) (CHN) Houston, TX 77004
Carol Riley, Administrative Ass't, FT5: 526-6755
2320 La Branch Street (713) 750-1755

Exception - Southern: '
Laredo Division - See Texas/Western - John Morris (616)

Western Godfrey J. Cernyar (612) (CEP) El Paso, TX 7990}
Janelle Meoux, Administrative Ass't. FTS5: 572-7654
109 N. Oregon Street, Rm. 612 (915) 541-7654

Exceptions - San Antonio & Del Rio Divisions -- See John Morris (616)

John Morris (616} (CSA) San Antonio, TX 78206
Alice Rangnow, Administrative Ass“. FTS: 730-6225/¢
Federal Bldg. A-419 (512) 229-6225

727 E. Durango Blvd.

Exception - Waco Division -- See Texas/Northern - Lowell Kincaid (610)

UTAH Dave Pawloski (81 1) {CSL) Salt Lake City, UT 84101
llene Rice, Secretary FTS: 588-4212
314 U.S. Courthouse & Post Office (801) 524-4212

350 S, Main Street

*FMS Project Code **JUST Teletype Mnemonic Codes
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State/District CPM Name & Address | City & Telephone No.
VERMONT See Massachusetts - Andy Pappas (110)
VIRGIN ISLANDS ~ ~ See District of Columbia - Joe Wilmer (310)
VIRGINIA " Gerald Mondejar (313)*CRM)**(CRI)***  Richmond, VA 23215
T T . Sandra Vollenweider, Secretary - FTS: 925-2895

* P.0O. Box 1896 (sus) /71-2895
- Parcel Post Bldg., Rm. 318 i o

o e re

 WASHINGTON William Toney (0 1) (CSE) Seattle, WA 98174

Robert Volkmer (010) FTS: 399-4441
Joyce Gearhart, Secretary (206) 442-4441

3198 Federal Bldg.

WEST VIRGINIA See Pennsylvania/Western - John Delemarre (312)
WISCONSIN : See Minnesota - Chuck Link (510}
WYOMING " See Utch - Dave Pawlowski (811)

*FMS Project Code ** JUST Teletype Mnemonic Codes #=xSENTRY
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NORTHEAST (NE) i James Tippy, Correctional Programs Administrator

U.S. Customs House _ Elwood Smith, Community Programs Regional
7th Floor, 2nd & Chestnut S’rs. Adm:msfra’ror
Philodelphia, PA 19106 Lynda Ford, Management Assistant

Lynn Barcnsky, Secretary

. FTS: 597-6339
- {215) 597- 6339

STATES: Connecticut, Delcwcre, District of Columbia, Maine, Maryland, Massachusetts,
" New Hompshlre, New Jersey, New York, Pennsylvania, Puerto Rico, Rhode Island,
Vermonf Vlrgun Islands, Vlrglmo, and Wes'r Vlrglnlc

SOUTHEAST (SE) o Sam Hull, Community Progrcms.Regional

Richard B. Russell Bldg. Administrator
75 Spring St., S.W., Rm. 702 Carol Sturdivant, Administrative Assistant

Atlonta, Georgia 30303

FTS: 242-5772
(404) 2215772

STATES: Alabama, Florida, Georgia, Kentucky, Mississippi, North Carolina, South Carolina
and Tennessee,

NORTH CENTRAL (NC) ; John Megathlin, Correctional Programs Administrator
Air World Ctr., Ambassador #1 Jack Fevurly, Community Programs Regional

10920 Ambassador Drive Administrator

Kansas City, Missouri 64153 Virginia Chiles, Administrative Officer

FTS: 752-1336-7
(816} 891-7007

STATES: lllinois, Indiana, lowa, Kansas, Michigan, Minnesota, Missouri, Nebraska, Chio, and
Wisconsin,
SOUTH CENTRAL (SC) John Hurley, Correctional Programs Administrator
1607 Main Street, Suite 400 Kenneth J. Roets, Community Programs Regional
Dallas, TX 75201 Administrator
Ann Brunson, Administrative Assistant
FTS: 729-0001 Ruth Lewis, Secretary

(214) 767-0001

STATES: Arkansas, Canal Zone, Louvisiana, New Mexico, Oklchoma and Texas.
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WESTERN (W) -
Crocker Financial Bldg.
330 Primrose Rd., 4th Floor
Burlingame, CA 34010

(415) 347-0721

Bill Bailey, Community Programs Reglonal

Administrator

Joseph Wentzell, Administrative Ass't,

Vacant, Secre'rory

STATES: Alaska, Arizona, California, Colorado, Guam, Hawaii,lldaho, Montana, Nevada,
North Dakota, Oregon, South Dakota, Utah, Washington and Wyoming.

WASHINGTON, D.C. 20534
U.S. Department of Justice

Bureau of Prisons

320 First St., N. W., Rm. 570

FTS: 724-3171
(202) 724-3171

" CENTRAL OFFICE

Community Programs Branch

4

Community Programs Adm.:
John A. Minor

Community Programs Staff:
Constance T. Springmann

Ed Cox

Joan Bullock
Lorena Jackson

e o e e e e e o e o o o o o o o o o o o o o o o o o S o o o o e v etk T . M R G s b R A S S i T L B i e S S o e e i e e e o e e

Alabama ....coevveveees AL
AlaskG .. vveireeacnanns AK
AriZona ...ceeevscncns AZ
Arkansas .....eeveeens AR
California ..ceeveevane CA
Colorado .vevecrencaas cO
Connecticut ..vevenan. CT
Delaware ...eevvesonas DE
Dist. of Columbia ...... DC
Florida v..eeeevvocanns FL.
Georgia ..ieeverecncnn GA
GUAM ceverncsncanasns GU
Hawaii cvveeeraesssonas Hi
Idaho t.veiervnrnnrenen ID
HHrols cevveeesnvnnrane IL
IndignNg +.vveeerevnnnnns IN
IOWE viverneececencnane 1A
Kansas cveeecianencenes KS

Kentucky ..oevensnnn KY
Louisian@ vvevevennen LA
Maine v.i.oecenvanenes ME
Maryland c.vevveeee. MD
Massachusetts c......MA .
Michigan ....veveee. Mi
Minnesotad ...veeenen MN
MississSipPi ceveveeens MS
MiSSOUri vevevsnevene MO
Montang ....coveenes MT
Nebraska c.oeveevnnnn NE
Nevada oceevenevenen NV
New Hampshire ..... NH
New Jersey ...eeveen NJ
New Mexico ........ NM
New York ..ecveeees NY
North Caroling ...... NC
North Dakota ....... ND

Ohi.eeserevrnnnsnnes OH
Oklchoma ........... oK
Oregon ..... 34 355D 0 OR
Pennsylvania ......... PA
Puerto RicO cvvvannnns PR
Rhode Island ......... Rl
South Carolina ....... SC
South Dakota ........ SD
Tennessee .oceveveoes TN
Texas .. 8.7 %, ...... >
WHeh tiiiveninnennans ut
Vermont cvcuvevevennne vT
Virginia c.ocvveninnan VA
Virgin Islands ......... Vi
Washington .......... WA
West Virginia ........ wv
Wisconsin voeeeevsnass Wi

Wyoming veeevacseens wY
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; Position
Name - Code FTS Territory
Bakowski, Fred 215 662-0786 NY/S/E
. Bonnerman, Herb - Aty 864-4211 IA NE
Bycott, Bill ' Sl4 226-6186/89 Mi
Byerly, Karen T A 852-5148 ™
.. Cemyar, Godfrey J. A PR 572-7654 NM TX/W (Except Austin, San = - .
i s e R T : Antonio, Del Rio & Waco -
Division)
TX/N (Amarillo & Lubbock
Divisions Only)

Davis, Robert W. 515 331-7001 IL/N IN/N/S

Delemarre, John 312 722-6560 NY/N/W PA/M/W WV/N/S

Dietz, Dona 520 798-3468 CA/C

Doersam, Tom 414 534-7464 AL FL/N MS

Dunn, John 91l 798-3468 CA/C

Fevurly, Jock 711 752-1336 KS MO/W

Finley, Gene 311 922-3250 MD DE

Floyd, Clifton 410 242-5744 GA

FL (Jacksonville, & Counties Of:

Baker, Bradford, Clay,
Columbia, Duval, Flogler,
Hamilton, Nassau, Putnam,
St. Johns, Suwannee, & Union)

Foe, Mary 417 677-5589 SC

Goodman, Joel (619) 232-4311 CA/S

Harrigan, Tom 415 672-4548 NC

Henry, John 512 684-2603 OH/S

Henson, Edward 917 556-3794 CA/N GU HI

James, Boyce 513 942-4342/43 OH/N

Jones, James L. 517 279-4376 IL/S/C MO/E
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s e s o

; . Pasition :
- Name Code FTS Territory
Kessel, Michael Trainee 226-~6186 Mi
Kincaid, Lowell . 610 729-0716 OK TX/E (Except Beaumont Div.)
/N {Except Amarillo
S & Lubbock Divs.)
/W (Waco Division Only)
Kochendorfer, Jerry 613 526-6755 . TX/S (Except Laredo Division)
e g RATERERL Bl SN gt TX/E (Beaumont Div. ONLY)
Link, Chuck 510 787.3266 MN Wi
Liska, Gregory D. 810 783-4455 MT ND SD
McSwain, Larry 411 820-6107 FL/M/S
Miller, Ed 412 352-6121 KY
Mondejar, Gerald 313 925-2895 VA
Morris, John 616 730-6225 TX/W {Austin, San Antonio & Del Rio
_ Divisions Only
TX/S (Laredo Divisien Only)
Pappas, Andy 110 223-453 CT MA ME NH RI VT
Pawlowski, Dave 8ll 588-4212 CO UT wy
Quatsoe, Gerald 210 261-4947 AZ NV
Schroeder, Bud 912 798-3468 CA/C/S (Los Angeles &
Orange County)
Silverberg, Dennis 614 682-2371 AR LA
Talak, Toney 215 448-3255 CAJ/E
Toney, William 011 399-444 | AK ID OR WA
Volkmer, Robert 010 399-444) AK ID OR WA
Wilmer, Joe 310 724-6281 DC PR VI
Wilson, Gary 413 (305) 462-6074/6088 FL/M/S




SEEEMENT

1. Respansibilities of the institution's Apprmtweslup.?mgram Coordinatar:

A.

B.

local Joint Apprenticeship Advisory Camnittes and Apprenticeship
Training Representative of BAT. : :

Within the institution, advertise programs, recruit participants,
maintain proper training records, monitor on-the-job and related
training efforts, and provide post-release guidance to program
participants to be released. :

‘Ensure that each apprentice to be released has the following items

in her possession at the time of release:"

3! Registered apprenticeship agreesment form.
2. Apprenticeship training record of hours worke?. (OJT and
Related Instruction classes).

3. Address and telephone mmber of the Regional Director/BAT of
area to which apprentice is to be released.

For all :mrrate apprentices released send a certified copy of the
following items to the Regional Director of the BAT, .
rormally 45 days before the inmates anticipated release date:

1. Registered apprenticeship agreement form.

2. Apprenticeship training record of hours worked. ' .(QJT and
and Related Instruction classes). '

3. The anticipated date of release.

4. Consent to release infommation fomm _signed by immate.

5. GED certificate if available.
Fora]lfedezalinnateapprenticesgomgtoacmmﬁtjrcenter, send
a certified copy of all items, 1, 4, 5 listed in section D above

to the appropriate case manager for enclosure in a referral letter
to the appropriate Cammmity Programs Manager.

This information will in turn be forwarded to the appropriate Camumity Center
upon approval and placement.

II.  ‘Responsiblities and functions of the BAT/State Apprenticehip Councils:

AI

Became familiar with and aware of the training, release date and
overall apprenticeship credentials of the soan to be released
apprentice.
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BI

Offer advice and counsel to the ex-offender concerning -
procedures in applying for apprenticeship status in
community programs, or how to become employed in the
trade if she earned journeyworker status before being
released to the community.

Coordinate placement procedures and apprenticeship
program requirements with the Director of the
appropriate half-way house/community center and the
ex-offender.

Advise and coordinate placement procedures and
apprenticeship reguirements with the Federal Probation

"Service or State Parole Officer whichever is appropri-

ate to the ex-offender's case.

i Proﬁide'specific feedback to the Supervisor of

Education at Alderson about the program or any prob-
lems encountered by the ex-offender in being accepted
into an apprenticeship program.

III. Responsibilities and function of the Community Program Managers,
Federal Prison System:

A.

Forward the information pertaining to the apprentice
and training received to the appropriate community
center upon receipt of the referral letter from the
institution.

If the information does not accompany the referral
letter but the letter indicates that the inmate is an
apprentice in good standing, the Community Programs
Manager will request the required information from
Alderson's Education Supervisor. Upon receipt of the
information, forward it to the appropriate community
center.

Provide specific feedback to the Supervisor of
Education at Alderson about the program or any prob-
lems encountered by the ex-offender in being accepted
into an apprenticeship program.

Iv. Responsibilities and function of community centers

a.

During first contact with the released apprentice,

ask her if she understands how to become active in an
appropriate apprenticeship program and ensure that

she has the required credentials. Encourage her and
coordinate and arrange for apprenticeship participation
according to information received through BAT/State
Apprenticeship Council or the Community Rrogram Manager.
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B. If some or all of the apprenticeship credentials are
missing or more is needed, contact the Alderson
Supervisor of Education. If the apprentice has lost
or was never given a Social Security card, resort to
the regular procedures used by your department in such
case.

C. Provide specific feedback to the Supervisor of
Education at Alderson about the program or any prob-
lems encountered by the ex-offender in being accepted
into an apprenticeship program..

v. Responsibilities of the Women's Bureau, U.S. Department of Labor:

A. Continue to work in a coordinating role and provide
- technical assistance to agencies involved.

B. Through its regional offices act as a point of referral
for released Alderson apprentices in need of employment
and training and supportive services. -«

SIGNED

Ndrman A. arlson Thomas J. Hacue <2

Director, Federal Bureau of Prisocons Administrator, Bu¥eau of

Washington, D.C. Apprenticeship and Training
e United States Department

of Labor, Washington, D.C.

o;é.,wé/u Dot /;%MWA/A

Dr. Lenora Cole Alexander Gwynne [ Sizer

Director, Women's Bureau Warden, Federal Correctlonal
United States Department of Labor Institution

Washington, D.C. Alderson, West Virginia

September 1984






WCMEN'S BUREAD

OFFICE OF THE SECRETARY
U.S. DEPARIMENT CF LABCR

Region I: Bostan

Ms, Vivian L. Buckles, RA
Ms. Linda Sammerville, EOS
Ms. Patricia Kelly, MA

Roam 1600 JFK Building
Boston, Massachusetts 02203
Phone: (617) 223-4036

{Connecticut, Maine, Massachusetts,
New Hampshire, Rhode Island, Vermont)

Region IT: New York

Ms. Mary E, Tobin, RA (Rcting)
Ms. Florence Falk-Dickler, PDS
Ms. Mariam Williams, EQA

1515 Ercadway — Room 3575

. New York, New York - 10036

Phonme: B-265-3445/(212) 944-3445*

e {New Jersey, New York, Puerto Rico,
VJ.rg:.n Island)

Reqion IIXI: Philadelphia

Ms, Helen E, Sherwood, RA

Ms., Iucille, D'Armi, BOA

Foom 13280, Gateway Building
3535 Market Street

Philadephia, lvania 19104
Phone: 8~596-1183/(215) 596~11B3*

(Delaware, District of Columbia,
Maryland, Pennsylvania, Virginia,
West Virginia)

Region IV: Atlanta

Ms, Delores Crockastt, RA

Ms, Loretta Post, EOS

Ms. Dorris L. Muscadin, Secy.

1371 Peachtree Street, N.E. Rm. 323
Atlanta, Georgia 30367

Phone: 8-257-4461/(404) 8B1-4461%

{Alabama, Florida, Georgia, Fentucky,
Mississippi, North Carolina, South
Carolina, Tennessee)

Region V: Chicago

Ms. Sandra K. Frank, RA

Ms, Estelle C. Cortinas, EOS

Ms. Ethel Bouler, SST

230 South Dearborn St., 10th Fl
Chicago, Illinois 60604

Phone: B8-353-69B5/(312) 353-6985%

{Illinois, Indiana, Michigan,
Minnesota, Chio, Wiscansin)

Region VI: Dallas

Ms, Rhaobia C, Taylor, RA

Ms. Evelyn F. Smith, EDS

Ms, Peggy T. Jones, PA

555 Griffin Square Bldg.

Room 863

Griffin and Young Streets

Dallas, Texas 75202

Phone: 8-729-6985/(214) 767-6985+

(Arkansas, Loujsana, New Mexico,
Oklahoma, Texas)

Region VII: Kansas City

Ms, Rose Kemp, RA

Ms. Betty Meyer, EOS

Ms, Cheryl Y. Jardan, Secy.

Foom 2511

911 Walnut Street

Kansas City, Missouri 64106
Phone: 8-758-6108/(816) 374-5108*

{Iowa, Kansas, Missouri, Nebraska)
Region VIII: Denver

Ms, Oleta Crain, RA

Mr. Benry wWehbb, BEOS

Ms, Chariotte Faris, ECA

Roam 1456

1961 Stout Street

Denver, Colorado 80202

Phone: B-564-4138/(303) B37-4138*

{Colarado, Montana, North Dakota,
South Dakota, Utah, Wycming)

Region IX: San Francisco

Ms, Juanita Eraud, RA

Ms. Barbara Sanford, BEOS

Ms, Eleanor Cress, MA

FRocm 11411, Federal Building

450 Golden Gate Avenue

San Francisco, California 94102
Phone: B-556-2377/(415) 556-2377¢

(Arizona, California, Hawaii, Nevada)
Region X: Seattle

Mrs. Lazelle 5. Johnson, RA

Ms. Sharcn A. Fondue, EOS

Ms, Pamela Felton, MA

Roam 1029, Federal Office Bldg.
909 First Avenue

Seattle, Washington 98174

Phone: B-399-1534/(206) 442-1534*

{Alaska, Idaho, Oregon, Washington)

. Code: RA - Regional Administrator
EOS - Equal Opportunity Specialist
MA - Management Assistant
PA - Program Assistant
EGR - Equal Opportunity Assistant
PDS - Program Development Specialist
85T - Social Science Technician

“tamber to be used when calling from a non—government telephone.






