_Circular No. 85-3 November 6, 1984

U.S. DEPARTMENT OF LABOR Distribution: SUBJECT: CODE:400.1
EMPLOYMENT AND TRAINING National Apprenticeship
ADMINISTRATION A-543 (RD&SD) [standards United States
Burean of Agprgntice- Department of The Air Force-
ship and Training A11 Commands (Civilian)
Washington, D.C. 20213
Symbols: NPCTG: PHV ACTION: Due date:

PURPOSE: To inform the BAT field staff of the registration of
National Standards of Apprenticeship for the training of apprentices
(civilian) in all commands of the United States Department of the

Air Force.

BACKGROUND: On November 1, 1984, National Standards of Apprentice-
ship were registered by Bureau Director, Thomas J. Hague, for the
training of civilian personnel in all commands of the U.S. Air
Force. These National Apprenticeship Standards were developed
jointly by National ATR Larry E. Ward and the Deputy Chief of Staff,
U.S. Air Force, Office of Civilian Personnel Operations, Randolph
Air Force Base, San Antonio, Texas, to insure uniformity of
apprentice training throughout the Department of the Air Force.

ACTION: All U.S. Air Force Base Civilian Personnel Officers should
be contacted by the BAT/ATR field staff to promote the acceptance,
iregistration and implementation of these National Standards of
‘Apprenticeship for the training of civilian apprentices in the
:family of apprenticeable occupations under their jurisdiction.

11 U.S. Air Force Command Facility programs are to be forwarded
lthrough regional channels to the National Office for review and
lregistration. The National Office will prepare the Certificate of
Recistration for each facility and forward the Cetrtificate to the
joriginating Regional Director for presentation and local account
‘servicing, All Air Force Facility programs and apprentices will
;be assigned to a local BAT/ATR Account Work Load.

tAny gquestions concerning the division of responsibility between
}the Bureau National Office and Regional Director should be
directed to Paul H. Vandiver, Chief, NPCTG.

'Attachment
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NATIONAL APPRENTICESHIP AND TRAINING STANDARDS
FOR THE
DEPARTMENT OF THE AIR FORCE

for all apprenticeable occupations 1isted in the STANDARDS

Devetoped in cooperation with the
Bureau of Apprenticeship and Tratning, Employment
and Training Administration, US Department of Labor
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1. Purpose. These standards, developed by the Air Force Office of Civilian
Personnel Operatfons (OCPO), in cooperation with the Bureau of Apprenticeship
and Training, US Department of Labor, outline the policies and standards
which govern apprentice training within the Air Force. Under the provisions
of the standards specified, each Afr Force installation may implement exist-
ing apprentice training programs to meet the installation's staffing and
development needs without petitioning for further approval by the parties to
these standards. The standards also provide for adapting existing apprentice
programs to meet changing installation needs without delay or interruption of
apprentice training, provided that the provisions and conditions of these
standards are met.

2. Program Objectives. The apprentice training program is designed to
develop quality craft workers and pride of work which are necessary 1n
developing journey workers. The apprentice 1s expected to be dedicated
to acquiring industry, skills, knowledge, and initiative. The apprentice
training program will be administered without discrimination in terms of
race, sex, color, religion, national origin, age, handicap, or factors
unrelated to the training of apprentices.

3. Program Definition. The apprentice training program i{s a formal training
program designed:

a. To develop highly skilled Air Force-oriented journey - workers
thoroughly qualified in Air Force operations.

b. To provide a potential source of key employees and supervisors. The
program is conducted according to standards established by the Secretary of
Labor,

4. Program Specification:

a. The ratic of apprentices will not be more than one apprentice to each
three journey workers.

b. The employer will instruct the apprentice in safe and healthful work
practices and ensure that the apprentice 1s trained in facilities and other
environments that are in compliance with either the occupational safety and
health standards promulgated by the Secretary of Labor under Public
Law 91-596, dated December 29, 1970, or State standards that have been found
to be at least as effective as the Federal standards,

c. Personnel performing training of apprentices will be OJT 1nstructors,
Journey workers, or supervisors fully competent in the trade being
taught.

d. The registering agency 1s the Bureau of Apprenticeship and Trafning,
US Department of Labor.

e, Registration/Deregistration/Modification/Cancellation:

(1) The registration of these National Standards of Apprenticeship
by the Bureau of Apprenticeship and Training certifies that the standards
conform to the labor standards which the US Department of Labor believes
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are necessary to safeguard the welfare of apprentices. The Labor Depart-
ment's general labor standards for apprenticeship programs are set forth in
Title 29 of the Code of Federal Regulations, Part 29.

(2) This program may be deregistered upon the voluntary action of
the sponsor, by the sponsor's request for cancellaticn of the registration,
The program may also be deregistered, for reasonable cause, by the Bureau of
Apprenticeship and Training, US Department of Labor, when the Bureau insti-
tutes formal deregistration proceedings in accordance with the provisions of
Title 29 of the Code of Federal Regulations, Part 29.

(3) Upon deregistration or voluntary cancellation of the program,
the sponsor will inform each apprentice, within 15 days, of the deregistra-
tion or cancellation, and the effect of such action. This notification will
conform to the requirements of 29 CFR 29.7.

f. Standards may be modified by prompt submission of the modification to
the registering agency. No modification will affect agreements already in
effect,

g. The registering agency will be promptly notified of program cancella-
tion and the reasons for such cancellations.

h. Adjusting Differences:

(1) If the Apprentice Shop Supervisor feels that an apprentice is
not fulfilling the terms of the apprenticeship agreement to the best of the
apprentice's abi1ity, the supervisor should first discuss the matter with the
apprentice and inform the Chief of the Training Office of the matter. If no
improvement 1s shown, the matter shall be placed before the Installation
Apprenticeship Committee.

(2} Any apprentice who feels that the terms of the apprenticeship
agreement are not being fulfilled should first discuss the matter with the
supervisor, If the matter is not resolved, 1t should be placed before the
Committes,

(3) Any action taken by the Committee shall be final and binding in
settling the differences, unless an appeal 1s made.

5. Responsibilities i1n the Apprentice Training Program:
a. Office of Civilian Personnel Operations (OCPO):

(1) Establishes or modifies procedures regulating administration of
the apprentice training program.

(2) Reviews/approves changes in apprentice training programs
recommended by the installations and concurred by the Chief of Training at
the servicing major command.

b, Each Central Civilian Perscnnel O0ffice (CCPQ) Chief of Civilian
Training:
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(1) Exercises primary responsibility for the apprentice training
program,

(2) Plans and administers the program in cooperation with the
Apprenticeship Committee.

(3} Evaluates effectiveness of the program annually in cooperaticn
with the Apprenticeship Committee.

(4) Participates in selecting apprentices.
(5) Develops/approves policy, regulations, and operating procedures.

{6) Ensures appropriate training records are developed and main-
tained.

{7) Certifies to the servicing major command directorate of civilian
personnel those apprentices whe have satisfactorily completed the program.

c. The Apprenticeship Committes:

(1) Acts on apprentice training, assignments, reassignments, and
terminations.

(2) Determines matters relating to training and use of apprentices.
d. Major Command Headquarters:
(1) Monitors the command apprentice training program,

(2) Maintains the standards necessary to ensure quality apprentice
training.

(3) Serves as focal point on existing approved apprentice programs
for command use.

(4) Evaluates means to ensure staffing support for apprenticeable
occupations.

(5) Conducts on-site reviews of apprentice training programs at
apprentice training installations. These reviews are to evaluate local pro-
grams and give staff assistance as appropriate.

(6) Maintains data and statistics on status of program and number of
command participants.

6. Establishing the Program. In establishing an apprentice training pro-
gram, an activity determines that:

a. Scope and level of work are sufficient to provide apprentices with
all-round work experience and training in the occupation for which they are
being trained.

b. Equipment 1s adequate to give apprentices the necessary work experi-
ence.






c. Facilities are adequate for on-the-job training and instruction in
the related {nformation required.

7. Responsibility for Apprenticeship. Subject to Air Force regulations, the
content of the apprentice program {s prescribed by the major command director
of civilian personnel, who will establish the apprenticeable occupations to
be taught and the related instruction for each occupation.

8. Obtaining Approval of Programs. To establish a new command apprentice
program, an activity submits to the major command director of civilian
personnel :

a. A copy of 1ts regulation covering the objectives, responsibilities,
and procedures for conducting the program.

b. A 1isting of the OPM occupational family, series, and title of the
apprentice occupation.

c. Title and code from Dictionary of Occupational Titles (DOT).

d. A program training plan, as described below, for each apprentice
occupation.

e. A copy of the apprentice wage rate scale.

9. Program Training Plan. A well-organized program of on-the-job training,
work experience, and related classroom instruction 1s necessary to accompl ish
the established objectives of apprentice training. Accordingly, the program
training plan for each apprenticeable occupation must include a schedule of
required on-the-job training, work experience, and related classroom instruc-
tion for each 6-month (1,000 hours) step of the training program as described
Tn a and b below. A1l program training plans will be reviewed periodically
to ensure that they are current and consistent with the training objectives.
Also, an adequate system of testing job skills and proficiency in related
classroom subjects must be established to determine satisfactory completion
of each step in the training program. The successful completion of a 6-month
(1,000 hours) step is recognized by an increase in pay based on the estab-
1ished wage-rate schedule. No occupation will have a training term less than
2,000 hours,

a. On-The-Job Training and Work Experience. The work experience is
planned so that the apprentice can readily become competent in the skills
required for the cccupation for which being trained. The plan must outline
the areas and elements of required work experience for a complete training
program. In a trade trailning plan, the areas are those major divisions of
the trade that provide all-round training through work experience. The ele-
ments are those subdivisions of the respective areas that designate the
particular operations in which work experience 1s provided. Each work exper-
ience plan must show:

(1) A schedule of work experience by areas and elements for each
6-month (1,000 hours) step of the training program.
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(2) Hours scheduled for each area and element of the 6-month (1,000
hours) step of the training program.

b. Related Instruction. The content of the related instruction must
provide the apprentice with the information needed to understand and accom=-
plish work assignments satisfactorily. The amount and nature of the related
{nstruction for each step must be adequate to bring the apprentice up to the
level of knowledge, achievement, and proficiency proper for a fully trained
worker in the occupation. The related instruction must be based upon a
thorough analysis of the position described in the Handbook of Blue Collar
Occupational Families and Series issued by the Office of Personnel Manage-
ment, While the required amount of classroom information varies with the
different training programs, the amount of related information scheduled for
any 6-month (1,000 hours) step must not be less than 72 hours. The related
instruction plan must show a schedule of subject matter plarned for each
6-month (1,000 hours) step of the training program.

(1) Apprentices will attend organized, related, and supplemental
instruction in technical subjects related to the trade.

(2) Time spent in related instruction classes will be 144 hours a
year, as a minimum, during the term of apprenticeship.

(3) A11 prescribed instruction will be given while the apprentice is
in a duty status.

c. Periodic evaluations of the apprentice will be made jolntly by the
employee development specialist and 1ine supervisors to determine the pro-
gress of each apprentice. In order to ensure effective evaluation, the
following minimum requirements are established:

(1) The performance and progress of each apprentice in shop training
and related instruction will be evaluated as a minimum at the end of each
6-month period of the apprenticeship.

(2} Apprentices will be given final examinations in their classroom
instruction on completion of each course and will be graded for each subject
reviewed. A grade of 70% will be considered a passing grade. The test
results may be used 1n determining progress within a step.

(3) Work performance will be evaluated as the apprentice completes
work assignments or at the end of the month, whichever is sooner. Should the
work performance be rated unsatisfactory by the instructor or supervisor, the
apprentice will be called before the appropriate officials for interview in
order to determine the necessary action to be taken.

d. No apprentice will be approved for advancement to the next step until
the supervisor, instructor, and the responsible employee development special-
ist have determined the apprentice's completion of all requirements of the
program, Apprentices failing at any time to make satisfactory progress in
shop 1nstruction or related instruction will be evaluated by the apprentice~
ship committee. Corrective action may involve retraining or removal from the
program.
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10. Personnel Policies Applying to Apprentices:

a., Overall Policies. AIr Force policies and procedures pertaining to
qualifications, appointments, reduction in force, leave and hours of work are
the same for apprentices as for other civilian employees. Probationary
period 1s 1n accordance with Federal Personnel Manual Chapter 315. Appren—
tices will be subject to the same conditions regarding overtime work as other
employees in the trade. When an apprentice is required to work overtime, the
apprentice may, at the discretion of the local installation, apply credit for
the overtime hours worked to make up for absence 1n excess of 104 hours for a
6-month period. When credit for overtime is granted on the term of appren-
ticeship, the credit allowed will be applied to work experience specified
under the outline of training and considered straight time; that i1s, time
actually worked,

b. Selection of Apprentices. Participants are selected from eligibles
who have passed appropriate OPM tests, without regard to race, religion,
color, national origin, age, or physical handicap. Selection is based on
objective standards that permit review after full and fair opportunity for
application. The program must also be administered on a nondiscriminatory
basis. Individuals who are certified for appointment will be placed, commen-
surate with apprentice vacancies, in the trade for which they have the grsat-
est aptitude in order that the installation may derive the greatest utiliza-
tion from their services.

(1) OPM will determine qualifications and testing requfrements.

{(2) Under ordimary circumstances, reassignment of an apprentice from
one trade to another, after the apprentice has advanced beyond the first
6-month period, will not be effected unless it is clearly indicated that such
a move is in the interests of the Air Force.

c. Wage Rate, Apprentice wage rate schedules are established under FPM
Supplement 532-1, subchapter S-1l.

d. Credit for Previous Experience. If an apprentice has had previous
work experience in a trade, previous training at technical school, or similar
experience or training while a member of the Armed Forces, this experience or
training is evaluated and credit may be allowed on the term of the appren-
ticeship. In no instance, however, must credit allowed exceed half the term
of apprenticeship.

e. Apprentice Graduates, Upon certification of the apprentice as a
graduate apprentice, the apprentice becomes immediately eligible for reclas-
sification to a position for which trained. If a vacancy does not exist for
which the apprentice 1s qualified, the apprentice will be retained as a grad-
vate apprentice at the hourly rate of pay based on the last 6~month period of
the term of apprenticeship for a period not to exceed 120 days. If a vacancy
does not exist at the expiration of the 120 days, the apprentice may be
assigned to another position for which qualified until a journey worker-level
vacancy occurs in the skill for which trained.
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f. Interruption of Training for Military Service. When the interruption
of apprenticeship is due to the apprentice's entering military service, the
apprentice may, following release, reenter the program upon reemployment at
the installation. The apprentice may be given advanced credit for those per-
iods of the prescribed training which have substantially been completed while
in the military service.

g. Annual and Sick Leave Policy. An apprentice on leave will be
required to make up all the self-study, the classroom assignments, and super-
vised 0JT that were administered during absence. However, 1t will not be
necessary to make up work experience if the time lost for annual and sick
leave or any other approved absence does not exceed 104 hours of an appren—
ticeship 6-month period. Whenever an apprentice is absent more than 104
hours i{n an apprenticeship 6~month period, the case will be reviewed by the
Apprenticeship Committee to determine whether the absence has affected the
satisfactory progress of the apprentice and whether the apprentice will be
required to make up the work experience. Excessive loss of time, excluding
unavoidable {11ness, will be suffici{ent cause for terminating an apprentice-
ship.

11. Records and Reports. All records will be retained at least 5 years.

a. AF Form 2, Apprenticeship Standards, and AF Form 6, Apprenticeship
Agreement, are prepared and maintained at the training activity for each
apprentice entered 1n an apprentice training program. The AF Forms 6 are
signed by the employer and the apprentice and submitted to the registration
agency.

b. Certificate of Completion of Apprenticeship. Each apprentice who
satisfactorily completes the apprentice training program 1s given AF Form 76,
Certificate of Completion of Apprenticeship. A supply of these forms, num-
bered and signed by the Director of Civilian Personnel, HQ USAF, 1s sent to
the major command director of civilian personnel. Thirty days before the
scheduled completion date, the training activity sends to the major command a
11sting of apprentices to graduate, trade, and date of completion. This
1isting will be signed by the chairman of the Apprenticeship Committee and
the installation commander (or designee). On the basis of this certifica-
tion, the major command headquarters will issue AF Form 76 and an "Air Force
Journeyman Identification Card® within 20 workdays following receipt of the
certified statement of completion. The supply of AF Form 76 may be obtained
by the major command from HQ USAF/MPK, Washington, D.C. 20330-5060.

c. Semiannual Apprentice Report. A computer product indicating appren-
tices in the Air Force as of 30 Jun and 31 Dec will be sent by the OCFO to
the Department of Labor no later than 30 days after the "as of" date.

d. AF Form 1320A, Training Chart, will be prepared and maintained in a
current status for each 6-month training period included in the program.
Jobs or operations to be mastered, broken into measurable training units,
will be 1isted.

©. AFLC Form 843, Monthly Record of Apprentice Training., This form is
designed for recording all necessary information pertaining to all types of
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training accomplished by the apprentice during a l-month period. It provides
the basis for posting the required information to AFLC Form 844.

f. AFLC Form 844, Six-Month Record of Apprentice Training. This form
is for recording the information from the accomplished AFLC Forms 843 and
includes all required data covering an apprentice 6-month period of training.
This complete record is authorization for the advancement of the apprentice,
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QCCUPATION TITLE

Afrcraft Electrician
(Electrician, Airplane)

Afrcraft Engine Repairer
(Airframe & Power Plant Mechanic)

Alrcraft Instrument Mechanic
{Instrument Technician)

Electronics Mechanic

Machine Tool Operator
(Machine Set-Up Operator)

Patternmaker
{Patternmaker, Plaster)

Pneudraulic Systems Mechanic
(Preumatic Tester and Mechanic)

Sheet Metal Mechanic
{Sheet-Metal Worker)

Electronics Mechanic
Machinist

Alrcraft Mechanic
{(Airframe & Power Plant Mechanic)

Electronics Mechanic

Instrument Worker
{(Instrument Mechanic)

Sheet Metal Mechanic
(Sheet=Metal Worker)

Carpenter
Electrician

Plumber & Pipe Fitter
(Construction)

Sheet Metal Mechanic
(Sheet Metal Worker Apprentice)

DOT CODE ~ (hrs.)

825.281-018

621.281-014

710,281~030
828.281-010

600.380-018

777.381-030

621.381-022

804.281-010
828.281-010
600.280-022

621.281-014
828.281-010

710.281-026

804.281-010
860.381-026
824.261-014

862.381-034

804,281-014

TERM

6240

4160

5200
6240

4160

8000

5200

5200
6000
8000

6000
6000

4000

6000
8ooo0
8000

8000

8000

LOCATION OF
— PROGRAM

Kelly AFB TX

Kelly AFB TX

Kelly AFB TX
Kelly AFB TX

Kelly AFB TX

Kelly AFB TX

Kelly AFB TX

Kelly AFB TX
McClellan AFB CA
McClellan AFB CA

Robins AFB GA
Robins AFB GA

Robins AFB GA

Robins AFB GA
WPAFB OH
WPAFB OH

WPAFB OH

WPAFB OH
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APPRENTICESH!P AGREEMENT

TBIS AGREEMENT, entered into this dsy ol . 19—,
between the DEPARTMENT OF THE AIR FORCE, hereinsfter sefarred to ss the EMFLOYER, and
+» Barn .

hereinafter seferred to o3 APPRENTICE, and (I e sminor) g

beveinsfter sefersred to ae his (PARENT OR GUARDLIAN).

FITNESSETH, That the EMPLOYER, the APPRENTICE, snd his PARENT (or GUARDIAN) sre desisous of
sateriag inte an sgreement of apprenticeship in conformity with the standsrde\of the Departiment of
the Air Farce, which atandards ere hereby made s part of this sgreement as i espressly written
berein; and, therefere, in considerstion of the premisesr and of the mutual covenants harein con-
tained, they da hereby mviuvslly ceovensnt and agree as follows:

That the EMPLOYER agress to employ the APPRENTICE for the purposs of ensbling sald APPRENTICE
te learm the vccupetlien aof
upsn the terms end conditions contained in the spprenticeship standerds sttaschad to this agreessent
snd made a part thereof,

Thet the EMPLOYER agrees to the nondiscriminstory selection snd tymining of the apprentice ln
accerdence with the Equal Opportunity Stendsrds stated in Bection 30.3 of Title 29, Code of
[Wadevsl BRagulatiens.

That the smployment, separation, trensfer, snd/or leasve of the spprentice shall be the ssae
as feor other eapleyess and shall be in accordance with sppliceble Civil Service regulstions and
the Department of the Alr Ferce civilisn personnel regulatliens.

That the APPRENTICE egreee to perform diligently end feithfully the work of asld occupstion
during the perieod of spprenticeship, cowplying with the tesining progras contalaed in said
stondards.

Thst the PARENT (or GUARDIAN) covensnts with the EMPLOYER that the APPRENTICE shall duly per-
fora all ebligstieny undurtshen herein.

That the spprenticeship term begina an the day of 19 .,
snd terminates upon the completion by the APPRENTICE of hours of esployment in msaid
mccupation as stipuleted in the seid stsnderds.

In witnens whersof, the parties hereunto affix their signatures-

EAM{ OF APPALMYICE APPRCNTICE TAAINING AOMINISTAATOR

ADDEL3S

APPROVED BY:

COMMANDER (or Degignated Represosentative)

WAME OF PARINT O8 GUAADI AN

AF Fonw 6 AVL. Gevernmont Printing OHize: 19T70—241.3014)
P Y
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SATY

APPRENTICESHIP STANDARDS

1, PHUGRAM DATA .

T&. TiI01 OF oecussTion 8. LINGTH OF Coumsr

L. CRIDIT aLLOBANCE FOR PALVIOUS TAMINING anp LT CIYTTT 8. PLEIOE T WeicCH a3%igntp
Toem l L)

2. WAGES

As NAME OF APPRENTICE

Bauely wages will be paid te spprestice, shove in accerdescs with the followiag sehodule sutab)ished
far this ecewpation ot this lacslity by Beedeuertors, Dulted Bintes Alr Force, nhich sehoduie is sab-
lect te shange based on wags swrveyer .

WouTus, INCLUSIVE WASE RATY PEA WOua - WONTHE, IwCLYUSIVEY BASKE PATL PEIR mOuUR

1.4 21 = 8
T - 02 - 0 - 3
15 n T = a1
LI 71 4 = 48

8. Begular hourly wages will de pald for time spast in ralated traimiag. .

3. WORNING HOURS

4. uis WALING MOURS WILL BE raos ™

[ .

<

These bouts are In conforaity with thooe sermslly werked by jeuraepmes of thie secupation.

In the ovent this sppromtice i required te work overtime, he will be gleen wredit far thet time on bia
tere ol apprentleeship. Cradin silaved will be on the basle of stenight tfne, J.o. time octwally werhed.
Providiag » change in working bours bocomss Setenesry te meet focel conditions. mwch wariations will he
sutually agreued upen by the appreatice tralainy edainistrater and the appreutice’s jamediate snpurviver,

4. SCHEDULE OF womk EXPERIEMCE AND RELATED TRAINING INFORMATION,

A. The scheadule of werk ezparicnce and relstnd treisilag Inferestlon for thie prograe I» provided in the
Pregrae treining plon sppraved by Resdquarcers United States Alr Faree.

8, The spprentice wilf be totated in his werh sctivitios an closely o8 posnible la sccordance with the
Sppraved schedule commensurste with the beot Interostn of the apprentice sad of ths wark s be
sccompliohed, .

C. Varlations oil) e sutuslly sgresd wpen by the spprentice tealalag sduinintroter and the approntice’s
ionedlate supervions prier to maling any change,

5. INSTRUCTIONAL MATERIALS USED IN CONJUNCTION WITH THE RLLATED TRAINTNG ThIGIMATTOR WILT BE
ISSUED FREE YO THE APPRENTICE BY THME ACTIVITY.

AF ov'vy 2 PRLYIBUD CDITiow 0F Targ rom o8 sasmcry,
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6. PROMOYION

&, The spprentice will he preseied from ane perind te snether snly wpan his satinfactary complotion of

earh pesiad,

n. Setinfactory ronpletion will by determined by both writion snd porforssnce tests, by sotinlactary
sthusl attendonce and ptegters, ond by sstisfectory progress en-the. job.

7. CERTIFICATION AS A GRADUATE APPRENTICE

4. Upen sstisfactery completion of bis term of Spprenticeahip, the spprentices o1} be cortifiod ae o
sraduste spprantice. .

5. The spprentice wll] be furnisohed AF Fera 14 *Certificare of Conpletion of Apprenticeship.®
8. RECLASSIFICATION

A, Upen cortification of the epprentice sa o “Craduata Apprentice® he bacones lmaedistely eligible for
reclasnification te » peeition for which he how quslified Mimaslf.

8. If & vecancy dees met ozint for which he Is qualilied, he will be Seteined ue & *Groduats Apprantice®
at the hourly rote of pag fer & periad net te exceed 120 darl.'

€. Il & vacancy dews ant exiot ot the expiration of the 130 days the spproatice ®sy be ansigned to anether
Position far which he s ¥ sccure in the skill fer which
oF transfor te saether sctivity desiriag hia dervicen; or, saparated by

10. EMPLOYER RIGHTS

ougp ) wysan.

Ia}

'ﬂ-ll rtate ia uspwally the Por rate for the lagr o aenth peried of Mig terms of appreniticaship, (This raee

e pubject ra charnge based on Tagh aurvey )

AF Form 2 (Reverse side} €-33838
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COURSE OUTLINE

Rlpona_a_nlml Symbol

P ————
COURSE TITLE AND NO.

PURATION (Classrmom and
oI

HOURS:

HOURS )
cuass. [ o o WORK INSTRUCTION URITS INSTRUCTION AIDS
ROOM EXPER
P R S

TOTALS

FORM

AFLC /o 'se 97 PREVIOUS EDITIONS OF THIS FORM MAY BE USED. OO O
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MONTHLY RECORD OF APPRENTICE TRAINING

NAME OF TRAINEE

MONTH OR PERIOD COVERED

TRADE

TOTAL HRS ACCUMULATED PRIOR TO THIS FORM

MAJOR INSTRUCTION UNIT

TOTAL WRS REQUIRED

OPERATING UNITS AND HRS OF ON-THE-JOB, WORK EXPERIENCE AND CLASSROOM TNG HRS OF

OATE

LEAVE
TAKEN

OJY| WE | CN

olr

WE |CR [OJT|WE | CR JOJT | WE | CR

CLASSROOM TRAINING
TOTAL MRS OF

ALL TYPES OF
JRAINING

ANNUAL

TOTAL HOURS
ON-THE-JOB

TRAINING
WK EXPERIENCE

TOTAL HOURS
TOTAL HOURS

Sick

O | WE| CR |OJT| WE [CR JOJT| WE | CR

OTHER

it |Sie |ola|o|o|a ||

[
0

[y
i

[
(-]

[
(-]

b
-3

[
w

[y
w

»
(-]

1]

26

26

27

28

29

31

Tot
Hre

SHOP GRADES

ESSENTIAL ELEMENTS

RELATED ELEMENTS

QUALITY WORK QUANTITY WORK

AVERAGE SHOP GRADE

CLASSREOOM
TEST GRADES

AVERAGE TEST GRADE

TJOTAL HRS ACCUMULATED TO DATE

TRAINEE (Signaoturs)

FOREMAN (Signature)

AFLC 3%, 843

PREYIOUS

EDITION 13 OBIDLETE AFLC=WPAF BaJUn 73 sumr




: CROL IS -

Il ey 3
i =
L

——
1
-
-

SLILLE
11

e — L —

=

s
—

ﬂ. i1 .
,..1..,.* I
= ot
_- __1_ _II_ _
_m i _ul_
| m_l L _| [
. =
T 4
_ 11 o
| . . |_H_q._ B

_ Il___& -—
g
1 _ = -
N

if L !

™~

Gk

ﬂ T Ny L__ll

&

ﬁ |_
-

| 1ua-
b1
- P :
ml |
.T_ e ._.
Ay
),



6 o1 e NaRL T B BT an
INDIVIDT AL RATING o
{Flace & check mark (1) to indicate the depree of individ- | _ - .
ual rating sttaincd opposite each item on which trainec has EXCEENRT E— AvERAGE . roos AT -
heen rated, "2 - 100 8 -2 75-83 70-75 Below 70
PREVENTIVE MAINTENANCE: Maintaining equip- | 122 93 e 2 S 3 70 s
I ment, tools, & instrumcnts in good working condition F11] Hl]ll]]l -|||l|]!|l||]|l_r!||l
by proper care, handling and use. | I
APPLICATION: Industriousness, adherence to assigned ) 2 %0 '” _8o 73 ; 70 s
2 duties, putting knowledge gained in training program ' l I l l | l l , ' ' l | ' l ' ! ' l ] ' | l | l ' I l ' ' l' I
to practical use,
COOPERATION: Ability to work for and with others, | 100 3 1) 1) %0 75 70 s
3 readiness to give new ideas and methods & fair trial, | l: | ' [ | ' ' [ , | ' I l , ' "lTi I , Ir l | , l , I '
desire to observe and conform with policies of manage- l '
ment.
100 s 90 s 1 73 70 88
HABITS AFFECTING JOB: Bearing, honesty, cour- T : g .
4 tesy, cleanliness, attendance. ' l“',”” ll“l“”,”” ||”“|“I
T
LOYALTY: Attitude toward iob ; . 100 23 0 28 80 18 10 [ 13
B tiam 1Y Aftitude toward job, supervisor, organiza- [FTER T TT II!IIIIII IIIIIIII]
TACTFULNESS: Ability to deal with others without | 1% 22 T T T s
6 offending, success in winning confidence and respect l ' I ' I I I ' ' “ H I t I l ' l ' I I | .l | ' I l I I ,
through personality, control of emotions, poise. !
ADAPTABILITY: Ability to grasp ideas, varry out a | ' L] 20 2 73 — 70 LH)
7 varietyofwork.lbililytolurnnew.iobsbynpplyinc l””l”” [T il ”I”la” f|||]
knowledge gained in other jobs. .
INITIATIVE: Assumes responsibility, usks questions 'iw' ' I 'TI , ' '"l ] , Iul ; I 'lol ] I ITI I ' Inl I ' 'T
8 about wourk, makes effort to improve performance. !

Grades given on the two esacntial elements below will not
ratings will be used as the "Quality of work”

and “Quantity of work"

be used in computing the rating
grades on the reverse side.

for related elements. These

00 98 ” 0 20 ) 70 o5
QUALITYOF“’ORK:Ne:tness&q.rderlinessofwork. 'll "Illl “I-"':'I I”'Hill“|l'
preducing wark which meets prescribed standards, I H AR I Hlo | Y Frhr
QUANTITY OF WORK: Amount of work produced in | '00 = L |'=5| - b 2 | o
2 given time, the dispatch with which a task of known I: II ”I ' ” !ll ” I H H, HI i ] ! i 5! I!

difficulty is performed.

L—

Bimzrks:
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INSTRUCTIONS FOR COMPLETING SIX-MONTH RECORD OF APPRENTICE TRAINING

MAJOR INSTRUCTION UNIT

Entar ths Unit as listed in the Apprentice Training Guide.

HOURS REQUIRED

Enter the Required Hoors as established in the Apprentice Training Guide.
°

MONTE, HOURS, AND GRADE

Enter under the appropriats month, the total hours on-the-job, work experience snd
classrocm training completed, and the average of the shop grades received in each
Major Instruction Unit.

TOTAL HOURS COMPLETED

This iz obtsined by adding the meathly hoars of training completed in each Major
Instructional Unit. This figore should equal the “HOURS REQUIRED™.

AVERAGE UNIT GRADE

This is obtained by adding the monthly shop grades and dividing this totsl by the
pumber of months & grade was receivad in exch Major Instruction Unit.

MONTHLY CLASSEOOM AND
TEST GRADES

Enter the grade attained for testa taken during the mcath.

TOTAL EOURS COMPLETED
FOR PERIOD

Enter the figure obtained from adding the “TOTAL HOURS COMPLETED" colomn.

AVERAGE UNIT GRADE
FOR PERIOD

Add the “AVERAGE UNIT GRADE™ column and divide this total by the total number
of Major Instrustion Units in which training was received for the six-month period.

AVERAGE CLASSROOM TEST
GRADE

Mdthemonthlyxndumddiﬁdaﬂlhtohlbythetotllnmberdmths for tha
period.

FINAL TEST GRADE

This is the grade the apprentice attzins on the Final Comprehensive Test which covers
all training received for the six-month period.

COMPOSITE GRADE

This iz the combined average of the “CLASSROOM TEST GRADES"”, AVERAGE
UNIT GRADES", and the “FINAL TEST GRADE".

N B
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This eharl by deslgned oe wee in tealntng chrithm end militery prevonnel. Bt peavides o dimple method a._

neasnlring and recnuding balormation shost the job end the worket for Relning puip When properly

perpored ond werd, the tralning chort witl amlst bnt

Determining Indiridust end group Haining needs.

Tanniag and scheduofing ttalning.

Netesmining The antend tn whieh thers ko Bolned stalT s needed 1o perform the mhirm,
Heiaamining (he progrem of training.

Mading wnth svvigamenis,

PREFPARATION
1. Complels identitylng dete ke the pppee lell corney of the chart.
1. Lina 1 mag be wied to Indleats the fenctions of the erganitationsd wnil, chriflan postifon Hiln, of
AFSCy ffor mititary perscnnel only] bn wiich troining b 10 be plren; foe easmple, wnehoming ov
warehnuteman,
3. Lint 1 msy be mend in Indicsle 8 bersbdnwn of the rarom 3!....-. ¢ divisions of work which

wiake up (he funcilons of the positions o AFSCatler s pping, ecteiving, v 7. ond
stotage. v

4, Lkt na the dispensd finee fine 3 Sraskdown ef segments of woik ndieated in bine 3 bnle work
wnile, turha, skifte, or opeestiont which see pesl difor phe, p wing A¥ Foom 193 F setien.
Fowt Vealning comes, nalte of cosrven map be Mled.

9. Liwe 4 may be wird chiher fot
a. Meniify by number tha opetstions of fseks 00 8 erossssletence be apriniion breshdowns or
majoe heading of courw euilinesyor

&, Indicalr the ber of houts requived to ek the taining Neted wnivs sny openalion,
i1k, o watl nf o e,
8. Lkl bn entumn 9 the nsmesof p { omigned te purh thy work enhi, taka, ekl of

opvisiions, or sntiined in o concoe of insttuction. Nomes moy o tstad otphshatically, ov ¥y grede or
sanh Fram the higheot to the lawesl.

1. Conslder voeh Indivhival teted In tegerd 1o ssch work wnil, tuk, skill, or operstion lndicated bn
Wae 3. Mnch by bnck, Fndicels whather fralning b nesded. wiing the Following seggrated symboly

we alds, Other spmbnis of armbers may s weed. U destred.

Wrthey Ares Aok nred fo prelorm the work unll of know the 48N 89 H s ot requiied n present
nignmmi,

-

Worker ean pestoim (he work and tralning o not meeded, [Ure this symbol when the wather
‘«..?::- with @ mintmuen of supervision end meets oft the worl requiremanty ss to quelity,
¥ 7, ond mevtner of performance.)

Wenker tannet perform the worb, but bafnteg will aol be scheduled wnill o [ater dote 00 heprhe dor
ot meed In be betaed Immedislely.

Wother shedd Snnw the work ond b echeduled Por tralnlag, which s te e compleled by dote -

shawn. Exgiess dele i aumeeshs 10 Indicate month end day.

% The [clawing sdditional symbols mep be woed when 1 I dralred be shaw deqiees of peeilel per-
fmnes sbifity by the wnekent

Worker's praformones Indicates that he is spp | iy 1 p

Worker's pesfi Indicalen that he bo appranimately 90 percent dtalned.

dicsles that he b opproztmatsly 39 p

Woekers pest

9. Column & may be med Fnt vemerhs or wedes » deshead by The supervioot or tmiirsctor. For
ensmple, beginning end anding deles of on-the-Jab telning poriod ey be shrem.

BU.9. A PF,0. 19p0-812-28173200
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APPROVAL PAGE

%/e/ g%/fjﬂ@(&

PREPARED BY: les E. Shepdrd Jr. <

HQ OCPO/MPKPR RAFB TX area code 512-652-4948

APFROVED BY: 7@40 7k W

GEORGE @ﬁms
OCPO/MPK,~RAFB TX area code (512) 652-5996

Registered as part of the National Apprenticeship Program in accordance with
the basic standards of apprenticeship established by the Secretary of Labor.

Director, Bureau of,
Apprenticeship and aining

Registration No. _ N-92056 Date November 1, 1984
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