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PURPOSE: To inform the staff of the deadline date for submission
of Honor Awards nominations for 1986.

BACKGROUND: Now is the appropriate time to start thinking and
selecting nominations for the DOL Honor Awards Ceremony scheduled
for March 1986: The deadline for submitting nominations is
October 1, 1985 - which is not too far away.

ACTION: You are encouraged to send in early submission of nomina-
tions as it is a time-consuming process.

A list describing the Department's major Honor Awards is attached
for your information and review in considering eligible candidates
from your staff.

The success of the program will depend upon your thoughful con-
sideration of those employees under your supervision whose contribu
tions are deserving of award recognition.

Attachments.







U.S. Department of Labor Employment and Training Administration
601 D Street, N.W.
Washington, D.C. 20213
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MEMORANDUM FOR: TA SENIOR STAFF
: h. 7@&
FROM: JANICE M. SA

Adminstrator, ‘Financial Control
and Management Systems

SUBJECT: DOL Honor Awards Program - 1986

The DOL Spotlight issued in August 1985 announced the Annual
Awards Program for 1986. You are encouraged to support this
program by submitting nominations for any ETA individual
employee or group, whose performance meets the criteria.

Awards presented at the annual award ceremony include:

- Philip Arnow Award - requires at least 15 years
of distinguished service with DOL, individual only.

-~ Distinguished Career Service Award - requires at
least 10 years of distinguished service with DOL,
individual only.

- Distinguished Achievement Award - requires that
the achievement be national in scope, individual
or group.

- Meritorious Achievement Award - requires that the
achievement be local or regional in scope, individual
or group.

- Secretary of Labor's Career Service Award - provides
advanced training to enhance the employee's potential
for DOL service, individual only.

- EEO Award - granted to employees for making unusual
and significant contributions toward advancing equal
employment opportunities in DOL, individual only.

- Veterans Employment Award - granted to employees
for making unusual and significant contributions
to improve/increase employment opportunities for
DOL veterans, individual only.






- Valor Employment Award - granted for demonstrating
unusual courage involving a high degree of personal
risk in the face of danger, individual only.

The necessary forms for completing nominations are attached.
Philip Arnow and Valor awards should be submitted on plain
bond paper. An original and 16 copies are required. Your
nominations should be forwarded to the ETA Personnel Office
not later than October 1, 1984, attention of Geneva James,
Room 5100-PHB, 376-6694. Nominations submitted after this
date cannot be considered. Also, Ms. James can furnish a
copy of the nominating criteria from the DL Supplement to
FPM 451 if needed.

The Personnel Office will be submitting all nominations to
the Department through the Office of the Assistant Secretary.

Attachments
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Nomination Time

The Department's 73rd anniversary will be observed in March
1986 with the annual presentation of awards to deserving
employees.

The deadline for receipt of nominations for these awards is
October 15, 1985, Nominations received after October 15, 1985
will not be considered for the 1986 awards ceremony.

Nominations for the Philip Arnow Award, Distinguished Career
Service Award, the Distinguished and Meritorious Achievement.
Awards, the Secretary of Labor's Career Service Award, Equal
Employment Opportunity Award, Veterans Employment Award, and
the Valor Award should be forwarded through the Agency In-
centive Awards Committee to the Executive Secretary, Secre-
tary's Honor Awards Committee, Room C-5526, Frances Perkins
Building, U.S. Department of Labor, 200 Constitution Avenue,
N.W., Washington, D.C. 20210, prior to the deadline.

Criteria, who may nominate, and nominating procedures etc.,

for the above awards can be found in the Department of Labor
Supplement (DLS) Appendix D to Federal Personnel Manual Chapter
451. Your personnel office has a copy of this Supplement.

The appropriate nomination forms can be obtained from your
servicing personnel office. The original nomination and 15
copies should be filled out completely, with special atten-
tion to correct names of individuals or groups, Agency, city
and state, citation and occupational category where appro-
priate. Nominations should explicitly show how the employ-
eé's or group's service and/or achievement meets the stand-
ards.

Honor awards are presented only at the awards ceremony. In
view of this, please give the earliest possible attention

to the nomination of deserving employees. Be sure your nom-
inations are forwarded before the October 15, 1985, deadline.






Hecomméndaticn for Distinguished
Career Service Award

- U.S. Department of Labor

1. Name of Emolcyee

2. Agency, Sivisen, CHtics

3. Ctfics Acgrass

4, Pasition Title 5. Grace 8. EQD Oete in Ceot.
7. Employment History in the Decartment
8. Highlights of Career in the Deparument
For Committes Use
Date

a. Agency Incentive Awards Committee Review

Date

b, Secretary’s Honor Awards Committee Action

D\ 1:212 (Rev. Octover 1978)




9. Prior Aecognitica (Quality Incregses, Awseds, o)

10. Otner Facts Sucoorting this Recommendation

11. Evsiuation of Career (Show how servics meets standards.) _

12 Citation for Awards Program Use (Not to excesd 50 words.)

13. Types Name and Signature of Initiating Otticist 14, Dats

15. Typeo Name and Signature DOL Agency Head 18, Oste

GPQ 943-937

- com e et camma—e @0 W *=



Application for Secretary of Labor's U.S. Department of Labor &
Career Service Award <())

Instructions: Applicant shoutd complete itams 1 tnrcugn 14, OOL Agency 1. Full Name
Heaa snould compiets 1tem 15. The ariginal and 1§ ccoies
snould De submitted to the aadress beiow srior 10 November 1
tor consideration tor Marcn Awaras Caremany.

2. Title of Positicn

Exscutive Secretary, 3. Grace
Sacretary's Honor Awards Committee
Room NS5458, NDOL Buiiding 4, Salary
Washington, 0.C. 20210
S. Agency, Division, Office 6. Office Address N

7. Duties and Rasponsibiities of Present Position (Brief description):

8. Education Date
a. High schooi grade comoleted
b. Cotiege or university Magor Degree Date

9. Awards, Special Recognition, or Academic Honors, Pertinent Activities

For Committes Use

Date

b. Secretary’s Honor Awards Committee Action

a. Agency incentive Awards Committee Review ID‘“’

DL 1-12 {Rev. October 1978)



10. Publications, Resorts (Do not submit copies.)

11. Resume of Employment (Scart with present empioyment.)

Employing Organization

Position

Salsry

Immediste Supervisor lDlm

[

.

e

f.

12. P«mbﬂwmwm«mmmmumnmmxwdewm or Activities

Name

Position

Address

13. Propased Off-the~Job Program of Study, Research, or Other Educstional Activity

Attach 3 supplementary statement of 500-750 wards cutlining the nature of your proposed educational activity ar project, the desirea time
schedule and place(s) of training or work activity. Reiate your proposed training or work activity t0 your Garesr objectives and ingicate ways

your proposed program will eniarge your capacity tor public sarvice o the Department.

14, Signature of Applicant

Date

15. Recommendation of DOL Agency Heasd

Typed Name and Signature

Date

GPQ 943-038



o

Recommendation for Achievement Award

U.S. Department of Labor

1. Name of Empioyee or Group

2. Agency, Dwision, Office

3. Position Title

|4. Grade

. Office Address

6. Type of Achievement Award
D Professional and Occupational

Distinguished
Meritorious

D Equai Employment
Opportunity

D Veterans Employment

. Period During Which Achievement

Was Accomplished

. Professionai and Occupational Category

9. Nature of Achievement

10. Significance of Achievement (Show how achievement meets standards.)

For Committes Use

a. Agency incentive Awards Committee Review

Date

Date

b. Secretary’s Honor Awards Committee Action

DL 1-213 (Rev. October 1978)



11. Employment History

12. Prior Recognition (Quality Increases, Awards, etc.}

13. Other Facts Supporting Recommendation

14. Citation for Award Program Use (Not to exceed 50 words)

15. Typed Name and Signature of Initiating Official 16. Date

17. Typed Name and Signature of DOL Agency Head 18. Date

GPO 943-933



