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Circular 85-10 March 12, 1985
U.S. DEPARTMENT OF LABOR Distribution: SUBJECT: CODE: 900
EMPLOYMENT AND TRAINING

ADMINISTRATION A-542/RD

B . B Short Term Automobile
“ﬁﬁi‘B &a"%‘?ﬁ‘iﬁi‘ng"" Rental Procedures

Washington, D.C. 20213

Symbols: TDT/MMW ACTION: Due date:

PURPOSE: To transmit to the BAT Regional Directors information on
"Short Term Automobile Rental Procedures," which became effective
March 1, 1985.

BACKGROUND: The General Services Administration has completed the
phase-out of their dispatch service for short-term automobile
requirements.

To replace the dispatch service, GSA and the Department of Defense,
Military Traffic Management Command (MTMC) have reachad agreement
that civilian and military agencies will share a common vehicle
rental system.

The complete procedures are adequately described in the attached
Travel Bulletin No. 85-06 from the ETA Director of Personnel and
Administrative Services.

ACTION: All ATRs should be informed about this new procedure for
short term automobile rentals.

Attachment




U.S. Depariment of Lzbor Employment and Training Adminisiration
601 D Siresl, KW
Washington, D.C. 20213

Februsry 28, 1985 '

TRAVEL BULLETIN KO.

FROM: ]
f Fersonnel =nd
Administirative Services
SUBJECT: Short Term Automobile Rental Procedures

~

"he Gereral Services Administretion has completed th2 phases-out cof
their dispatch service for shori-tern sutormobile reguirecents.

To replace the dispaich service, GSA a2nd the Depariment of
Defense, Military Traffic Menegement Command (MTMC) heve reached
zgreezent that civilian and military egencies will shere & comIon
vehicle rental system beginning March 1, 1985. This arrangenment
promises considerebly enhanced service to civilien agencies over
the previously mandatory "751" vehicle rental schedules.

Under this progrem, participating compsnies will provide fiat

deily rates with unlimited mileage to Federal agencies. MNany of
these compenies also offer discounted, unlimited milezge weekly
rztes, and severzl offer discounted one-way rental rates. While
the flet rates mey be slightly higher than some of the previous
ceniract rates where the rentzl car is driven only 2 limited number
of miles, rates will be lower when higher mileage is driven. Tor
your information, atteched is a listing of ihe participaiing
corpanies and their dzily rates according to autoronile size.

To reserve 2 vehicle for local duity use, simply lephone the
servicing GSA Fleet Management Center (FMC). The FMC will assign
an order number to each reservation. For identification, the
customer driver vwill reference the order number and present a
government identification card.
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The rental companies will bill the appropriazte FMCs on a monthly
basis. The FMCs will then charge back the using agencies via the
SIBAC system for the rental charges. If damages have been incurred
due to accidents, the rentel companies will bill these cherges
directly to the using esgencies in accordsnce with the GSA/DOD
agreement. ZEmployees who elect to take the collision weiver
offered at sdditional expense by automobile rental companies ahould
be aware thet the:i chaerges zre not reimbursable.

When an employee is charged direcily for damage t0 a renial
vehicle, the Federal Tor: Claims Act provides for reimbursemsnt of
such charges when damage is incurred in the conduet of officizl
business. This position hes been upheld by a series of Compiroller
General decisions.

The reservation and billing procedures via the GSA FMC are
appliceble only if using the FMC that services the specific
geographic area within the normal duty station of the driver.

¥hile the discounted retes zre appliczble to employees under travel
authorization, automobiles mus: be reserved by the agency direcily
with the rental company. When the vehicle is returned, the corveny
will either accept payment, or bill the cusiomer agency, accoréing
to its practice.

Specific and updeted detrils concerning the short-term vehicle
rental program will appear in each monthly Federel Travel
Directory. This pudblication is issued by GSA and DOD, 2nd must be
ordered from the Government Printing Office under number ISSKH:
0278-0941. ' ;

Attachment



Enclesure 1

RENTAL CAR INFORMATION

participating locations of & number of majar rental car oompanies have agreed to
make gpecial flat rates negotiated by the Military Traffic Manajement Commard
availabls to Overnment employess. Followdng is a list of these companies along
with their toll free reservation nuibers and the st per day by car size: '

PENTAL CCMPANY : CCST PER DAY BY GAR S1IZE
AND :
TOLL FREE NIMBER

EDCNY CCP~CT MID-S5IZE . FULL S1ZE

DOLLAR 524 $24 524 - $24
800-a21-29 .
BO0-262-1520 (CA)

THRIFTY ) $24 $24 $24 $24
B00-3 21~ 4200 L

AMERICAN INT'L i $23 - 824 524 . $26
B00-527—202 )
BOO-442-5757 {TX)

BULGET $26 $26 $26 526
00-27-0700 - : 5
BO0-£42-0700 (TX)

AVIS $26 $29 $30 s31
E00-30 -1441 ; N '

HERTZ o $26 $29 $30 . §31
B0-654-3131 X . i
1-800-522-3711 (OK) ;

NATICNAL $26 829 $30 g3l
800-326-4567
800-252-6054 (MN)

REGICNAL COMPANIES THAT ALSDO QOFFER GOVERNYEWNT RATES ARE AS FOLLOWS: -
) t

FERICAR $23 - $23 $23

£00-336-7400 ,

BOC-533—6100 {in \R)
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ATX L s22 523 $24 $25
BO0-421-0L5%5 "
80-262-1776 .(in QA)

HOLIDRY PAYLESS - $21 $24 $26 528

00-27-2803 o S .

813-381-2758 {in FL) - '
] . L 0

GENERAL® 2 $23 N/A $27 $30

B0-42-0659 {in FL) :

BOO-327-7607

* PRates include free colligion Cemzge Waiver Cbuerage.‘

ATDITIONAL COMPANIES THAT OFTER GUVERNMENT RATES:

CALIFORNIA : :

. Compact Micd-Size Full-Size
AMERICAN AUTO RENTAL $21.75 -$21.75 $21.75
AND SAIFS CO, INC. :
800-331-2020 o -
locations(s): Monterey, CA
VIRGINIA

" Ecorcmy Corpact Mid-Size Full-Size

CHDICE AUTO RENTALS, LTD $25 . | $25 $25 $29.95
800441 -8200 o

Location(s) s Spripgfield, WA, Reston, A, Dale .City;, w, a~d Quantico, \R.
: .
i

1. Retes include unlimited free mileage with custcmer paying for gas vsed. lote
Cars should be returned with the game amont of gas as vhen dlsoa._chau to avoid
2d3iticnal refreling charges.

2. Cars must ncr‘nally be returned to rmt_mg locations far rates to apply,. In
metropoliten area it is often possible to pick up at ore airpect ard drop at

grother with no additional charge, however, acthaorization to do so should be
cnifioned When meking reservations, )

3. Cne—ray Rentals

a. Kational offers the rates spccified above plus o charge of 11 to 14 cents
pes mile.

-
.



b. Hertz offcrs the rates specified abdove plus a charge of 18 cents pes mile -

c. Avis offers a 50 percent discmunt from regular time and milcage rates.
Call Avis to obtain rates.

Mote: Always confimm all costs and charges prior to arranging any intercity
rentals. . i

i, : : _
4. Most crpanies offer weeskly rates which are approximately six times the daily
rate. Mote: For rentals of a week or lomger other special rates may also be
availaBle. Alweys incuire prior to msking reservations.
5. In the New Yok metropolitan area add §3 to §5 per day more deperding on car 5
size and rental company used. 1In Munhattan rates do not apply on weekends.

€. Flat rates are also available on larger size cars fram National amd Budjet.
Avis and Rertz offer a 20 percent discownt from narmal rates. Call for prices.

7. BRudget, Avis, Hectz, Maticmal and Thrifty have similar flat rates available in
Alaska, Hawaii and CGanada. Discounts are also available in many other overseas
areas. (all the copay oncerned far details.

8. Goverrment travel orders, ID cards, Or car rental company ID cards will be
accepted as proof of eligidbility for special retes. vhen performing official
travel and payment will be with cash, travel orders will normally be accepted in
liet of a cash deposit. ‘Travelers without credit cards should be advised to |
oonfimm local policy with the rental loccation before making reservations. Wnen
rental is for personal reascns, use of a credit card will help in arrarging the
rental. Ctherwise a substantial cash degosit and other identification may be
reqguired.

5. (Quoted rates are available frcm pa.rticipating locationa. These inclule most
majcr airpacts ard cities in the US. If there is any douwbt, vexrify the rate when
mzking reservations.

10. With the exception of CGeneral Rent-A-Car, rates do not :anluze full ecollision
danage covesege. ‘Travelers electing to pzy the extra charge for CDW are reairded
they will rot be reimbureed for this expenee since the govermment is self insured.
Charges to the esployee as the result of damage or theft o a rental car is
reimbureable provided he or she wae not negligent.

11. Tall free nurbers listed above ere for arranying reservations am) providing
information on locations participating in the DCD discount program. For mooe,
specific information or to cbtain cmpeny ID cards which will assist freguent
travelers in the ressrvations and billing process, contact the following: -

ATRY RENT A (AR M. Jack G2linas

305—871-5050 4121 Northwest 25th Sirceet
1 -300-327-E675 . Miami, FL 33142 '



" AMERICAN AUTD RDNNTAL . ' Ms. [onna Nixon

AND SALES CO., INC. ' 801 Airpert Road”
405-649-1611 - FO Box 1509
' Monterey, R 9350
AMERICAN INT'L RENT A GAR Mr. Joe Meary
201-585-8180 ' $1 Bridge Plaza, Suite 400
] R : Ft Iee, RJ 07024
AMERICGAR Ms. M. Joan MeCreary
703-823-2400 g 440 S. Pickett Street
800-336-7400 . Rlexamiria, VA 22304
AVIS RENT A CAR : Mr. Bob Weaver
3@M-441-3405 - 6301 Ivy Lane, Suite 710
: Greerbelt, MD 20770
BUDGET RENT A CAR COR® Moo Thad Kilby
4504-952-2912 ' 1201 Fovers Ferry Foad, N. W.
Suite 140 _
- Marietta, G 30067
800-621 -2380 . © CCMPLAINTS/FROBIEMS
. Ms. Barbara Fit—erald
GOICE AUTO RENTALS LTD. M-. Thecdicre Stechens
703--455-5222 7830 Backlick Road
Sprimgfield, VA 22150
DOLLAR RENT A CAR SYSTEM, INC. Mr. Ardres J. Kress, Jr.
301-294-0724 24 Wood lane
- Rockville, MD 20850
/ ) .
GENERAL RENT A QAR Mr. Jeogues Foiten
305-871 2330 - 1600 Northwest Ie Jewe Road |
Mani, FL 33126
HERTZ CORFORATION oML Willien Goges
703-683-5333 : 700 N. Fairfax Street
. ' Alexamiri=, VA 22314
HoLIDAY/ FAYLESS Mr. Mike Harley -
813-3R1-2758 5510 Gul fport Boulevard
) S . St. Peteréowyg, FL 33707
RATIOBL ‘ Mr. Jim Bergstrom
703-671-8420 ’ 5205 Leecowurg Fike, Suite 211

Rlls Ohurch, VA 22041
800-325-6333 COMAELAINTS/FROALEMS
H



- THRIFTY RENT h CAR ’ . Mr. Tim Iorsey
7E-545-5804 | ' 427 North Iee Street
Alexandria, \A 22314

12. Billing preblems ar cooplaints should £irst be brought to the attention of ©
renzger of the renting locaticn., If the reply is unsatisfectcoy, the company
regresentative listed sbove should be contacted, For DOD enployees unresalved
problems may be forwarded to Hesdquarters, Military Traffic Managenent Qommend,
ATTN: PISN, ¥eehimgten, DC 20315. CGher government zgerries should contact the
Travel and Trescartation DMivision, Office of Federal Supply end Services, CGensral
‘Servires ASministratiom, Wachimgton, DC 20406. .
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