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Agreement Between 
The Board of Education of 
Unified School District 259 

Wichita, Kansas 
and 

The Service Employees International Union 
Local No. 513, AFL-CIO, CLC 

PREAMBLE 

This statement of understanding is made and entered into 
following meetings as specified in the Kansas Public Em­
ployee Relations Act. The terms of this statement of un­
derstanding hereinafter called agreement, apply only to 
those employees who are included in the bargaining unit 
which was certified by the Kansas Public Employee Rela­
tions Board on January 19, 1973, and as amended on De­
cember 16,1987, and as are set forth in Article I, B. Such 
unit members, hereinafter called employees, have ratified 
this agreement. This agreement has been ratified by the 
Board of Education of Unified School District 259, 
Sedgwick County, Kansas, and Service Employees Inter­
national Union, Local No. 513, AFL-CIO, CLC, hereinaf­
ter called the Union, and this agreement shall constitute 
Board policy for the period specified. The agreement 
between the Board and the Union is to be for a term of 
one (1) year beginning July 1, 2003, and ending June 30, 
2004. Article 12, employment benefits, may be reopened 
to negotiate board contribution to premiums only in the 
event that the health fund reserves fall below eight and 
one-half (8.5) million dollars. By mutual agreement be­
tween the Union and the Board, this agreement may be 
opened as to any change or modification. Any subsequent 
statements of understanding which result from such re­

opening shall be set forth and made an amendment to this 

agreement and when ratified by the employees and the 

Board shall constitute a change in this policy. The parties 

agree to meet and confer by February 1,2004. 

The Wichita Public Schools is committed to ensuring an 

environment that is free of discrimination and to fostering 

a climate in which all employees and students may par­

ticipate, contribute, and grow to their fullest potential. 

We recognize and value our diverse population and are 

committed to fair treatment of all employees and students. 

Harassment and disparate treatment based on race, color, 

national origin, sex, handicap/disability, age, or religion 

will not be permitted or condoned in the Wichita Public 

Schools. 

All Wichita Public Schools employees have the responsi­

bility to support this policy and to take appropriate steps 

to ensure a workplace free of discrimination against any 

person. 

Each of us should: 

• Treat every student, parent, coworker, customer, and 

supplier with respect and dignity. 

• Speak out when we see harassment and discrimina­

tion in our work environment. 

We will not tolerate any action that violates the core be­

liefs of our school district. 



ARTICLE 1: RECOGNITION 

A. The Board recognizes the Union as the exclusive 
representative for the purpose of meeting and confer­
ring and the settlement of grievances for those desig­
nated in the bargaining unit. 

B. The bargaining unit shall consist of all employees of 
Unified School District 259 who are employed in 
permanent positions for twenty (20) or more hours 
per week and are paid on ranges A through Jc of the 
Classified Salary Schedule. However, the unit shall 
not include any such person who is designated as a 
security employee or a confidential employee. 

C. The Board of Education will seek input from Service 
Employees International Union members when de­
signing inservice activities for classified employees 
during the school year. 

ARTICLE II: CLOSURE CLAUSE 

Both the Board and the Union acknowledge that all man­
datory subjects have been discussed and neither party has 
any right to meet and confer further on these or any other 
subjects during the term of this agreement except by mu­
tual consent or as otherwise expressly provided herein. 

ARTICLE III: MANAGEMENT'S RIGHTS 

The Union acknowledges that the Board and the Superin­
tendent have certain exclusive statutory rights and respon­
sibilities which they may not surrender and except as 

'* :~~ u-,r **"•* inrppment or bv law, 

the Board shall retain its rights to make, amend, or exe­
cute decisions and policies that are necessary to operate 
and maintain the program of the school district arid to 
otherwise carry out its lawful rights and responsibilities. 

Neither shall anything in this agreement be construed to 
limit the statutory power and duty of the Superintendent. 
Such rights of the school district include but are not lim­
ited to: direct the work of the employees; hire, promote, 
demote for non-disciplinary reasons, transfer, assign, or 
retain employees in positions within the public agency; 
demote for disciplinary reasons, suspend or discharge 
employees for proper cause; maintain the efficiency of 
governmental operations; relieve employees from duties 
because of a lack of work or for other legitimate reasons; 
take actions as may be necessary to carry out the mission 
of the school district in emergencies; and to determine the 
methods, means, and personnel by which operations are to 
be carried on, including subcontracting if such is deemed 
desirable. Employees whose positions are eliminated by 
subcontracting, downsizing, or dissolving will be given 
priority to transfer to vacant positions within the district 
for which they are qualified or receive training. 

ARTICLE IV: SAVINGS CLAUSE 

Any paragraph of this agreement or any action pursuant 
thereof which is contrary to law shall be null and void; 
but, the remainder of the policy shall remain in full force 
and effect. 



ARTICLE V: EMPLOYEE RIGHTS 

Employees shall have the right to form, join, and partici­
pate in the activities of employee organizations of their 
own choosing. Employees shall also have the right to 
refuse to join or participate in activities of employee or­
ganizations. Classified employees will be included on 
building committees and entitled to vote. 

ARTICLE VI: 
PAYROLL DEDUCTIONS 

A. The Board agrees that whenever duly authorized by 
any employee on a form or forms appropriate for 
such purpose and consistent with the regulations es­
tablished by the Business Services, payroll deduc­
tions shall be made and paid over in accordance with 
such form or forms for any or all of the following 
purposes: 

1. Donations to the Friendship Fund 
2. Payments to the Credit Union of America 
3. Union dues 
4. Recreation Area for Teachers (RAFT) 
5. Wichita Supplemental Annuity (if eligible) 
6. Uniforms 
7. YMCA dues 
8. Health Strategies 
9. COPE 
10. Flexible Spending Account 
11. Tax Sheltered Annuity 

The Union shall develop and the Board shall approve 
a dues authorization card which shall provide for the 
cancellation of union dues only once during the year, 
which date shall be July 1 each year, unless the em­
ployee terminates employment with the school dis­
trict. Such dues deduction authorization may specify 
that it will continue each year and will continue in 
effect from year to year unless terminated as speci­
fied on the authorization card. 

The Union shall indemnify and hold harmless the 
Board of Education from any and all claims, de­
mands, suits, or other forms of liability (including 
specifically costs and attorney fees) that shall arise 
out of or by reason of any action taken or not taken 
by the Board for the purposes of complying with the 
provisions of Paragraph B or the authorization form. 

The Union may submit new payroll deduction au­
thorization cards on a monthly basis. Such cards 
shall be submitted on or before the fifth of each 
month and should be representative of employees 
who have successfully completed their probationary 
employment status. 

Employees shall be eligible to participate in a tax-
sheltered annuity plan established pursuant to the In­
ternal Revenue code, consistent with regulations es­
tablished by the Business/Financial Services 
Division. 



ARTICLE VII: HOURS OF WORK 

A. The working hours for specific positions are as fol­
lows: (Employees who are involved in a shift change 
will be given a three-day notice unless there is an 
emergency.) 

1. Maintenance Personnel: Base schedule, forty 
(40) hours per week, 7 a.m. to 4 p.m., Monday 
through Friday, with one-half hour or one-hour 
lunch period to be determined by needs of re­
spective departments. The working schedule for 
the Roofing section of the Building Repair Op­
erational Area is a five-day work week, Monday 
through Friday, 6:00 a.m. to 2:30 p.m., when 
the heat contingency working schedule is ap­
proved and operational for plant facilities' per­
sonnel. The plant facilities' administration will 
give consideration to severe days identified out­
side of the heat contingency plan for a working 
schedule change. 

Short-term experimental four-day, ten-hour per 
day working schedules, and other flexible 
schedules may be initiated by the Administra­
tion in selected areas where there is mutual 
agreement on the part of management and the 
selected department personnel. 

2. Supply and Distribution: Base schedule, forty 
(40) hours per week. Regular Monday through 
Friday weekly schedules are determined by the 
starting time of schools and Plant Facilities 

with one-half hour or one-hour lunch period to 
be determined by the respective departments. 

Custodial Personnel: Base schedule, forty (40) 
hours per week. Regular Monday through Fri­
day weekly and daily schedules are provided 
individual classifications. Lunch periods will be 
one-half hour unless lengthened to one hour by 
the site manager/supervisor. 

Aides and Paraeducator Personnel: -The nature 
of the work of an Aide and a Paraeducator shall 
determine the normal schedule. Aides and 
Paraeducators shall be informed of their respec­
tive schedules at the time of employment by the 
Human Resources Division and of any subse­
quent changes by the immediate supervisor. 

Food Services Personnel: Working schedules 
are determined by the guidelines approved for 
establishing food services allocations. The food 
services manager will provide the time schedule 
for each food services employee, which will in­
clude a one-half hour lunch period. 

Clerical Personnel: Working schedules are de­
termined by the guidelines and procedures ap­
proved for establishing clerical allocations. 
Base schedule, forty (40) hours per week, regu­
lar Monday through Friday working schedules; 
however, the nature of the work and assignment 
location shall determine the working schedule 
which may require less than forty (40) hour 
work week. 



B. Nothing herein shall be construed as guaranteeing 
any employee any number of hours of work per day 
or week. Work schedules may be changed by the 
administration, and such schedules may vary from 
the base work schedule. However, an employee is 
to be paid for any additional time worked at the 
request of the employee's supervisor. 

C. All employees shall be allowed a rest period if 
their regular daily schedule calls for four (4) hours or 
more of continuous work. Rest periods may be 
flexible, but shall generally be consistent with the 
following recommended schedule: 

Daily Hours Worked Suggested Rest Periods 
8 hours 
7.5 hours 
7 hours 
6.5 hours 
6 hours 
5.5 hours to 4 hours 

15 minutes 
15 minutes 
15 minutes 
10 minutes 
10 minutes 
15 minutes 

15 minutes 
10 minutes 
10 minutes 
10 minutes 
10 minutes 

ARTICLE VIII: COMPENSATION 

A. The salaries of employees covered by this agreement 
are set forth in the salary schedule in Appendix A 
which is attached to and incorporated into this 
agreement. 

B. An individual employee of the Wichita School Sys­
tem will be placed on a range as identified in the 
Board-approved Classified Personnel Classification 
Plan. The exact step on the range will be determined 
by the Division of Human Resources after considera­

tion of the individual's prior work, education and/or 
training. 

Increment or step increases are included in the wage 
and salary schedule to recognize changes in respon­
sibility based upon assignment and to reward length 
of service. 

Employees who began service prior to January 1, of 
the current year, shall normally advance one step on 
the salary schedule on July 1. Any employee who on 
July 1 is on a disciplinary Plan of Assistance, shall 
not advance on the salary schedule. 

Certain employees, due to the nature of their jobs, 
are required and/or encouraged to qualify for and ob­
tain certificates from the City of Wichita or govern­
mental bodies. In such instances, the Board shall 
compensate full-time individuals having such a cer­
tificate which is recommended for reimbursement 
according to the following categories: 

Asbestos Program Manager $200.00/mo. 
Asbestos Management Planner $ 100.00/mo. 
Asbestos Inspector $50.00/mo. 
Asbestos Supervisor Class II $35.00/mo. 
Asbestos Worker Class I $20.00/mo. 
Mechanical 
Masters (abc) $200.00/mo. 
Masters (ab) $150.00/mo. 
Masters Back-up (abc) $ 150.00/mo. 
Masters Back-up (ac) $ 110.00/mo. 
Journeyman (abc) $100.00/mo. 
Journeyman (ac) or b $75.00/mo. 



Electrical $200.00/mo. 
Masters License <&150 00/mo. 
Masters Certificate Back-up $

$ ^O/mo . 
Journeyman Certificate 

Fire Alarms $200.00/mo. 
Masters License «i50 00/mo. 
Masters License Back-up $15U.uu/m 

Plumbing 
Masters License (includes fire 
protection and water testing) g S m o . 
Masters Certificate Back-up J J ^ 
Journeyman Certificate 

General Metals $200.00/mo. 
Masters (ac) $110.00/mo. 
Masters Back-up (.ac) $100.00/mo. 
Journeyman (ac) 

Heating $200.00/mo. 
Masters (ac) $110.00/mo. 
Masters Back-up (ac) $100.00/mo. 
Journeyman (ac) 

Cement $100.00/mo. 
Contractor License $75.00/mo. 
Contractor License Back-up 

Drainlayer $100.00/mo. 
Masters License $75 00/mo. 
Masters License Back-up 

Pesticide $100.00/mo. 
Overall Certificate 7A-7E-3A 3B 
Overall Certificate Back-up 7A-7E- $5QQQ/mo 

3A-3B $75.00/mo. 
Turf Certificate 3A-3B $37.50/mo. 
Twrwificate Back-up 3A-3ts *•> 

General Contractor 
License A or B $250.00/mo. 
License A or B Back-up $150.00/mo. 
Roofing License Back-up D $100.00/mo. 

Architectural State Registration $300.00/mo. 
Architectural State Registration 
Back-up $150.00/mo. 

Professional Engineer License 
(Electrical) $150.00/mo. 

Professional Engineer License 
(Mechanical) $150.00/mo. 

Welder Certificate $100.00/mo. 

Such payment shall be consistent with the proce­
dures which have been set down in Board policy for 
payment for special certificates. Part-time employees 
will receive a prorated amount. 
Full-time service employees who qualify may 
complete the requirements for the Professional 
Development Program (PDP) certificates awarded by 
the American School Food Service Association. 
Upon receipt in the Human Resources Division of 
proof of such certification and approval by the Direc­
tor of Food Services, qualified employees will re­
ceive the following compensation. Part-time 
employees will receive a prorated amount. 
ASFSA Certification $18.00/mo. 
ASFSA Certification 

+ 24 hrs. credit + 2 years of service $28.00/mo. 
ASFSA Certification 

• "* optional hrs. credit (48 total) 



®mmmmmmm® 

ASFSA Certification 
+ 24 additional hrs. credit (72 total) 
+ 4 years of service $48.00/mo. 
ASFSA Certification 
+ 24 additional hours credit (96 total) 
+ 5 years of service $58.00/mo. 

ASFSA Certification 
+ 24 additional hours credit (120 total) 
+ 6 years of service $68.00/mo. 

A Career Ladder Committee shall consist of three (3) 
A through Jc employees appointed by the Union 
President and three (3) management employees ap­
pointed by the Director of Food Services. The Com­
mittee shall meet and report quarterly. 

G. Full-time clerical employees who qualify for and 
complete the requirements for the Clerical Profes­
sional Growth Program (CPG) approved by the 
Human Resources Division will receive the follow­
ing compensation: 

Basic Certificate $30.00/mo. 
Associate Certificate $40.00/mo. 
Advanced I Certificate $50.00/mo. 
Advanced II Certificate $60.00/mo. 
Advanced III Certificate $70.00/mo. 
(Includes Bachelor's and Master's Degrees) 

The Clerical Professional Growth Program will 
closely parallel the Professional Standards Program 
(PSP) of the National Association for Educational 
Office Professionals (NAEOP), which should allow 
a clerical employee to receive a PSP certificate from 

NAEOP, if desired. Part-time employees will receive 
a prorated amount. 

H. Employees are responsible for submitting evidence 
of job or career-related training to their immediate 
supervisor who shall forward such material to the 
Human Resources Division for placement in their re­
spective personnel files. 

I. Full-time classified employees placed on Ranges A 
through Jc shall be paid fifty cents (500) shift differ­
ential pay per hour for each hour of their regular 
working schedule which occurs later than 6:00 p.m. 
but earlier than 6:00 a.m. 

J. An additional seventy-five cents (750) per hour is 
paid to eligible employees when assigned to spray 
painting and spray painting clean up work. 

K. An additional one dollar ($1.00) per hour is paid to 
eligible employees when assigned to sandblasting 
and sandblasting clean up work. 

L. An additional seventy-five cents (750) per hour will 
be paid to eligible employees in the facilities and 
auxiliary areas when working conditions are identi­
fied by the employees as justifying such differential 
and when the need is verified by the supervisors. 
These working conditions will also involve verified 
working time spent in the food service coolers and 
freezers. 



An additional one dollar twenty-five cents ($1.25) 
per hour shall be paid to eligible employees when 
working with pitch. 

An additional one dollar ($1.00) per hour shall be 
paid to eligible employees when working with pesti­
cides. 

An employee who is required by his/her job descrip­
tion to possess a commercial drivers license will be 
paid a flat rate of $20.00 per month. 

Employees who are required to have an Asbestos 
Class I or Class II certificate, and employees who 
have received a minimum of 16 hours of asbestos 
training and are identified and required by the appro­
priate administrator to wear the protective garb and 
respirator, shall be paid an additional one dollar sev­
enty-five cents ($1.75) per hour for a minimum of 2 
hours when working with asbestos. 

Paid holidays covered by this agreement are shown 
in Article X and are included in determining the 
number of paid working days in a pay period for 
computing fractional or part-time work by employ­
ees. 

Permanent classified employees who work twenty 
(20) hours or more per week are eligible for longev­
ity payment if they meet the established qualifica­
tions. 

employee of Unified School District 259 in any 
position which is permanent and requires a 
working schedule of twenty (20) hours or more 
per week. 

Any discontinuity in employment, regardless of 
length, shall result in full loss of longevity. In 
the event that a former employee, terminated as 
a result of reduction in force, is reemployed 
within one (1) year of the date of termination, 
then the period of unemployment shall not be 
regarded as a discontinuity in employment for 
the purpose of determining eligibility for a lon­
gevity payment. However, the period of unem­
ployment shall not be counted in determining 
such eligibility. 

Classified employees on Ranges A through Jc 
of the Classified Salary Schedule shall qualify 
for longevity payments according to the follow­
ing schedule: 

10 to 19 years 3% of July 1 base salary 
20 to 29 years 7% of July 1 base salary 
30 or more years 11% of July 1 base salary 

The percentages specified in item three (3) 
above shall be applied to the employee's base 
salary as of July 1 excluding all licenses, cer­
tificates, differentials, overtime, etc., and shall 
not be affected by any increases due to a reclas­
sification or adjustment occurring after July 1. 



have started that number of years of continuous 
service on or before July 1. 

6. All longevity payments shall be made in No­
vember in accordance with regular payroll 
procedures and shall be subject to all applicable 
deductions. Any employee whose employment 
terminates prior to November 15 shall receive 
no part of any longevity payment. 

Classified employees who are required to drive their 
own automobiles in connection with their employ­
ment shall be compensated at a rate per mile estab­
lished by the Board of Education at the beginning of 
the fiscal year. Compensation shall be in a manner 
consistent with procedures established by the Busi­
ness Services. 

Employees at the Alvin E. Morris Administrative 
Center shall be provided a parking space or paid 
parking within reasonable walking distance of the 
Alvin E. Morris Administrative Center. 

Full-time custodial employees paid on Ranges A 
through Jc who successfully complete a Custodial 
Building Maintenance program will receive a Cer­
tificate of Proficiency awarded by the Wichita Public 
Schools and $40.00 per month. Employees earning a 
Masters Certificate issued by the Wichita Public 
Schools will receive $70.00 per month. Employees 
are responsible for submitting evidence of training to 
their immediate supervisor who shall forward such 

materials to the Human Resources Division for 
placement in their respective personnel files. 

The above certificates are issued for two or 
five years and can be renewed after expiration if the 
holder has attended at least one class during the life 
of the certificate. Part-time employees will receive a 
prorated amount. 

V. Paraeducators who volunteer to attend inservice 
and are approved to attend will receive their regular 
hourly rate of pay up to but not exceeding the 
amount teachers receive per hour. 

The Board of Education will provide a mandatory 
twelve (12) hour training program for newly-hired 
paraeducators. 

W. Classified employees who are released to attend 
inservice activities and are being paid a wage will 
not be allowed to use that time to advance on a ca­
reer ladder or receive additional certificate compen­
sation. 

X. Paraeducators who have met all requirements and 
who have not been placed on a disciplinary plan of 
assistance, will move on the Career Ladder. 

Y. Food Services Personnel who are required to wear 
uniforms, will receive an annual uniform allowance 
of $ 18.00 per hours worked per day. 



Z. An additional $20.00 per month for nine (9) months 
will be paid to eligible special education paraeduca-
tors who drive their own car in transporting students 
in the community based instruction program. 

AA. Food services employees, paraeducators, aides, and 
library clerks who are employed at an extended year 
school, such as Colvin and Payne, and who work at 
least 210 days shall receive the same benefits as do 
220-day employees, except they shall not receive va­
cation benefits. 

BB. Paraeducators who supervise a classroom or class­
rooms when a certificated teacher for the classroom 
is absent from school and when there are no other 
certified or substitute staff present in the classroom 
shall receive an additional four dollars ($4.00) per 
hour for providing such supervisory services. The 
right to direct the work in Article III applies to this 
paragraph. 

ARTICLE IX: OVERTIME PAY 

A. Employees who are required to be on duty on holi­
days observed by the Board will receive overtime 
pay. Employees shall receive hourly rates as follows: 

1. Two (2) times their regular hourly rate plus the 
Board-paid holiday rate, if eligible, for work re­
quired on the days listed in Article X, A. If em­
ployees are called back to work at any time other 
than their regular working schedule, such em­
ployees will be paid three (3) times their reeular 

Board-approved holidays which fall on Monday 
through Friday, unless the employees at their 
own option choose to report other than during 
regular working hours. If ernployees are called 
back to work during the above days, and during 
their regular working schedule, the employees 
will receive two (2) times, their regular hourly 
rate plus Board-paid holiday rate, if eligible, for 
work required during their regular assigned shift. 

2. One and one-half (VA) times their regular 
hourly rate plus the Board-paid holiday rate, if 
eligible, for work required on the days listed in 
Article X, B. 

Employees called back to work on Sunday shall earn 
two (2) times their hourly rate, unless Sunday is a 
Board-recognized national holiday, in which case the 
employees shall be paid three (3) times their hourly 
rate. 

Employees called back to work on a Saturday which 
is not a holiday shall receive one and one-half (VA) 
times their regular hourly rate provided the employ­
ees have been in pay status (a 40-hour work sched­
ule) prior to the Saturday assignment. 

Employees shall be paid one and one-half (VA) times 
their regular hourly rate for all assigned hours ex­
ceeding a forty (40) hour work week (40 hours in 
pay status) which are assigned during Monday 
through Friday and are not identified in A, 1 or A, 2 



E. A "call back" to duty shall be considered not less 
than two (2) hours' work performed. Employees 
called to work under special circumstances, such as 
snow removal, will be allowed to work overtime and 
a regular shift. 

F. In cases of major emergency work, designated em­
ployees will receive overtime and overtime pay ac­
cording to the stipulations set forth in the Board 
policy entitled "Major Emergency Work." 

G. All earned or accrued leaves of absence with pay and 
paid holidays will be credited as. time worked in de­
termining eligibility for overtime pay. 

H. All qualified classified employees shall be given an 
equitable opportunity for overtime work. AH em­
ployees who are qualified to perform an overtime as­
signment shall be rotated in overtime assignments as 
evenly as possible. The distribution of overtime shall 
be the responsibility of the administrator or supervi­
sor of the work to be done. Employees shall keep the 
administrator or supervisor informed concerning 
their availability for overtime work. In the event a 
qualified employee is not available on a voluntary 
basis for necessary overtime work, the supervisor 
may appoint an employee to fill the overtime as­
signment. A list shall be maintained by the supervi­
sor showing such assignments. 

Supervisors are responsible for planning work as­
signments and will inform the employee at least one 
day in advance when overtime is required, unless an 
emergency situation occurs, and in the emergency 

situation an attempt should be made to inform the 
employee as soon as possible. 

Final determination in the authorization of overtime 
work and personnel selected is the responsibility of 
the appropriate administrator, building principal, Di­
vision Director, Facilities, or their designated repre­
sentative. 

ARTICLE X: HOLIDAYS 

A. The calendar adopted by the Board recognizes cer­
tain national holidays. For 2003-2004, these days are 
as follows: Independence Day, Friday, July 4, 2003; 
Labor Day, Monday, September 1, 2003; Veterans 
Day, Tuesday, November 11, 2003; Thanksgiving 
Day, Thursday, November 27, 2003; Christmas Day, 
Thursday, December 25, 2003; New Years Day, 
Thursday, January 1, 2004; Martin Luther King Jr.'s 
Birthday, Monday, January 19, 2004; Memorial Day, 
Monday, May 31,2004. 

B. The calendar adopted by the Board designates cer­
tain other days as holidays. For 2003-2004, these 
days are as follows: Friday, November 28, 2003; 
Wednesday, December 24, 2003; Friday, Decem­
ber 26, 2003; Monday, March 22, 2004; Tuesday, 
March 23, 2004; Wednesday, March 24, 2004; 
Thursday, March 25, 2004; Friday, March 26, 2004. 

C. Full-time employees shall be paid their regular daily 
rate for their normal shift assignment for the above 
holidays provided they are in pay status (except per­
sonal business) or have an approved request for ab-

21 
22 



sence on the day before and the day following paid 
holidays. 

Food Services Employees shall have ten (10) paid 
holidays. For 2003-2004, these days are as follows: 
Labor Day (1 day); Fall Recess (2 days); Winter 
Recess (3 days); Martin Luther King Jr.'s Birthday 
(1 day); Spring Recess (3 days). The Director of 
Food Services may adjust holiday work schedules to 
meet the needs of the food services program, and 
any such adjustments shall not make any affected 
employee eligible for overtime pay. 

Paraeducators, aides, library clerks, and other se­
lected individuals will work the same number of 
days as teachers and they shall have ten (10) paid 
holidays. For 2003-2004, these days are as follows: 
Labor Day (1 day); Fall Recess (2 days); Winter Re­
cess (3 days); Martin Luther King Jr.'s Birthday (1 
day); Spring Recess (3 days). 

Clerical employees shall have paid holidays accord­
ing to the following working schedule: 

1. Clerical Employees who work the 220 day, the 
225 day, and the 230 day schedule shall have 
twelve (12) paid holidays. For 2003-2004, these 
days are as follows: Labor Day (1 day); Veter­
ans Day (1 day); Fall Recess (2 days); Winter 
Recess (3 days); Martin Luther King Jr.'s 
Birthday (1 day); Spring Recess (3 days); Me­
morial Day (1 day). 

2. Clerical Employees who work the 260 day 
schedule shall receive the same paid holidays as 
identified in Section A and B. 

G. The calendar adopted by the Board may be altered at 
the discretion of the Board or Administration. 

ARTICLE XI: VACATIONS 

A. Vacation with pay is granted to full-time classified 
personnel employed in positions requiring a 260, 
230, 225, or 220 day working schedule. A minimum 
often (10) days and a maximum of twenty (20) days 
paid vacation is granted based on continuous years of 
employment for personnel working the 260 days 
schedule; a minimum of seven (7) days and a maxi­
mum of twelve (12) days paid vacation is granted 
based on continuous years of employment for per­
sonnel working the 230 day schedule; a minimum of 
six (6) days and a maximum of eleven (11) days paid 
vacation is granted based on continuous years of em­
ployment for personnel working the 225 day sched­
ule; and, a minimum of five (5) days and a maximum 
of ten (10) days paid vacation is granted based on 
continuous years of employment for personnel work­
ing the 220 day schedule. 

B. The date for determining vacation eligibility is the 
anniversary date of employment for each full-time 
employee. Vacation credit shall be accrued and 
earned on a monthly basis based upon an employee's 
working schedule set forth hereafter. An employee is 
eligible to use accrued vacation days once earned, 
except, new employees shall not be eligible to use 
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and is computed on the basis of the current salary. At 
the discretion of the Administration, employees who 
move to a shorter work year may be paid for some or 
all of their accumulated unused vacation days. 

E. Holidays will not be charged against an employee's i 
vacation time when they occur during regularly J 
scheduled vacation periods. • 

F. Employees are not allowed to work for the Board 
during their scheduled vacation time and receive addi­
tional pay for such time worked. Any exceptions, due 
to an emergency situation, must have prior approval of 
the appropriate administrator or supervisor. 

ARTICLE XII: EMPLOYMENT BENEFITS 

A. Effective August 1, 2003, the Board shall pay $510 
per month for each permanent employee who works 
twenty (20) hours or more per week as full payment of 
membership in the Board provided group health/dental 
plan. Eligible classified employees who provide evi­
dence of health coverage may select a cash option of 
$100 per month in lieu of the provided health/dental 
plan. This plan shall provide health/dental coverage 
for the employee and dependents, if any, in accor­
dance with the terms, conditions, and exclusions of the 
plan. Changes in the plan will normally be effective on | 
August 1 of any year and only with the involvement of ' 
the Union. All monies contributed to the health/dental 
fund shall be used to provide benefits for participants > 
in the fund. 

The Board shall continue to pay full membership in 
the plan for any eligible employee who suffers a con­
tinuing total disability for a period not to exceed 180 
calendar days after the date of the commencement of 
the total disability. All actions and decisions under this 
health/dental plan shall be made in accordance with 
rules and regulations established by the Administra­
tion. 

B. An employee who dies or who retires or resigns hon­
orably after reaching age fifty-five (55) years or five 
(5) years in the employ of the Board shall be eligible 
for a severance payment. 

An employee with 15 or more years of service with 
USD 259 who is terminated (other than for suspected 
criminal activity) may have his/her individual case re­
viewed through the grievance procedure. The parties 
to the grievance may allow the employee to voluntar­
ily resign rather than involuntary termination, and if 
allowed, the employee will receive severance pay, if 
otherwise eligible. As a condition of allowing the dis­
cretionary severance payment, the employee must 
agree to settle and discontinue his/her grievance and 
additionally waive any other individual right or rights 
he/she may have against any officer, manager, super­
visor, or employee of USD 259 arising out of his/her 
termination. The employee who is allowed to self-
terminate under the above conditions will sign a Per­
sonnel Action Request with the remark "not eligible 
for rehire" in the comment section. ,. 

The amount of the severance payment for which the 
employee is eligible shall be computed by multiplying 
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the sum of the number of unused temporary leave 
hours which the employee has accumulated plus the 
number of unused vacation hours which the employee 
has accumulated in excess of the number which he/she 
is still eligible to take by $3.75 per hour. 

For those employees paid by the hour the severance 
payment will be computed by multiplying the accumu­
lated hours by $3.75 per hour. The severance payment 
shall be made to the eligible employee in accordance 
with regular payroll procedures and shall be subject to 
all applicable deductions. 

Any employee who applies for retention of employ­
ment prior to retiring for the purpose of KPERS is not 
eligible for such severance payment at that time. 

C. The Board shall provide a group term life coverage 
with individual limits of $30,000 for all permanent 
employees who work twenty (20) hours or more per 
week. 

Any increase in the life coverage for an employee 
shall not be effective until that employee reports or is 
able to report for work on or after the effective date of 
such increase. 

D. The Board shall provide short-term disability income 
protection coverage for all classified employees who 
are eligible to accumulate temporary leave. This cov­
erage in substance shall ensure that eligible classified 
employees shall be compensated in accordance with 
the terms, conditions of and exclusions of such cover­
age for hereinafter specified periods of total disability 

resulting from nonoccupational illness or injury at a 
rate of seventy percent (70%) of the employee's regu­
lar hourly rate. Such compensation shall be subject to 
all applicable deductions. The periods of total disabil­
ity for which payments are to be paid hereunder shall 
commence on the sixth working day following the ex­
piration of the last day of the employee's temporary 
leave days and shall continue to the date which is one 
hundred eighty (180) calendar days after the date of 
commencement of the total disability for which this, 
or any other benefit, is being paid. In the event of a 
single and total disability for a continuous period of 
thirty (30) calendar days or more from the first day of 
disability, the employee's first five (5) working days of 
disability income protection compensation for such 
disability shall be paid retroactively. A single disabil­
ity for a period of 180 days is defined for the purpose 
of this article as a single absence. Under no circum­
stances will the Disability Income Protection Plan ex­
ceed a period of 180 consecutive days. For the 
recurrence of a disability to be considered a new dis­
ability, the employee must have returned to work for a 
period equal in length to the period of absence or for 
thirty (30) consecutive scheduled working days if the 
period of absence exceeded thirty (30) scheduled 
working days. Short absences for reasons not related 
to the disability shall not be counted towards fulfill­
ment of this requirement, but will not be considered an 
interruption thereof. The employee's disability income 
protection compensation shall be reduced by personal 
Social Security benefits and any worker's compensa­
tion total disability payments as herein provided. If 
subsequent to the commencement of compensation for 
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disability income protection, it is determined that the 
illness or accident for which compensation has been 
made under this section arose out of or in the course of 
the employee's employment, the employee's compen­
sation shall revert to worker's compensation disability 
payments, and the employee's disability income pro­
tection compensation shall be reduced by any retroac­
tive payment of worker's compensation total disability 
payments. 

E. The Board shall participate in the Kansas Public Em­
ployees Retirement System in accordance with KSA 
74-4931, etseq. 

F. The Board shall continue under the Kansas Workers 
Compensation Law to provide worker's compensation 
coverage for all employees. Employee benefits are 
defined in state statute and are subject to legislative 
and judicial changes. Current state statute will super­
sede any provisions contained in this agreement. 
Workers compensation covers injury and disease aris­
ing out of and in the course of one's employment. 
Benefits include medical expenses and disability pay­
ments when applicable. Job related accidents will be 
reported to the employee's supervisor, and the Report 
of Accident form will be forwarded to the Risk Man­
agement office immediately but no more than 24 hours 
after the occurrence. Compensation and charge to 
temporary leave procedures are as follows: 
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Procedures: 

a. Injured employees will immediately report 
accidents to their supervisors and the Risk 
Management office within 24 hours. 

b. Injured employees will take their doctors' 
work status report after each appointment to 
his or her supervisor. 

c. Injured employees will report in after each 
doctor visit to the Risk Management office. 

d. If employees have questions concerning 
worker compensation benefits or proce­
dures, they may call the Risk Management 
office, or the claims advisory section of the 
Division of Workers Compensation (1-800-
332-0353). 

Disability Payments: 

a. A seven calendar day waiting period must 
be met before the disability payments begin. 
If the employee is off work for 21 consecu­
tive days, the same statute requires the em­
ployer to pay retroactively the first seven (7) 
days of disability. 

b. The employee will receive 662/3 percent of 
his or her average weekly wage, subject to 
the state weekly maximum. This benefit is 
paid as long as the authorized treating phy-
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sician certifies that the employee is tempo­
rarily, totally disabled. 

c. A job injury absence up to five days will be 
charged to the employee's accumulated tem­
porary leave to the extent that temporary 
leave is available, such charge will be rein­
stated if the employee is authorized to be off 
work for 21 consecutive days. 

d. Use of vacation time to cover any part of 
any absence due to an on-the-job injury is 
not permitted. 

e. If certified by the authorized treating physi­
cian, the Board will pay any permanent par­
tial disability according to the formula 
provided by the state statute. 

3. Medical Expense: 

a. Workers compensation will pay all medical 
expenses resulting from the job related in­
jury and prescribed by the authorized treat­
ing physician. Kansas state statue allows the 
Board to direct the medical care of its in­
jured employees. 

b. Injured employees will receive care from au­
thorized doctors and will return a work 
status form from the doctor after each ap­
pointment to his or her supervisor. 

33 

c. State statute provides a limited amount for 
the employee to use at his or her discretion 
for a second opinion or treatment. 

The Board shall provide commercial general liability 
coverage with a combined single limit of liability of at 
least $500,000 per occurrence and including employ­
ees of the district within this coverage. 

This coverage will include classified employees who 
transport pupils within the course and scope of their 
employment. However, a commercial general liability 
policy excludes coverage for automobiles. This refer­
ence to transport of pupils refers to the act of supervi­
sion of pupils. Employees' own automobile insurance 
shall be primary coverage for property damage, per­
sonal injury protection, and automobile liability pro­
tection. Board insurance shall provide secondary 
coverage only. 

The Board, under the Kansas Employment Law, shall 
provide unemployment compensation for all eligible 
employees. 

The Board will provide a voluntary early retirement 
program for classified employees who were hired 
prior to July 1,1996. The substance and procedures of 
the program, and any changes thereto, are in each in­
stance to be determined by the Board. Alterations 
shall not be applied retroactively to affect any retired 
employee receiving benefits from" the program. 

The Board shall provide a Flexible Spending Account 
Plan established pursuant to Section 125 of the Inter-
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nal Revenue Code which will allow voluntary payroll 
deduction. The substance and procedures of the Plan, 
and any changes thereto, are in each instance to 
be determined by the Board after consultation with the 
Union. The Plan shall include only dependent care 
assistance and nonreimbursed medical expenses. 

K. Employees who are reassigned from one employee 
group to another will be subject to decisions by the 
Human Resources Division concerning temporary 
leave, longevity payments, and other conditions of 
employment. Such decisions shall be based on rele­
vant provisions of various policies, procedures and 
employment agreements in addition to the past prac­
tices of the district and maintenance of equity among 
employees. 

L. Whenever employees are absent as a result of personal 
injury caused by battery arising out of or in the course 
of their employment and when investigation by the 
administration indicates that they have used reason­
able judgment, they shall be paid their full salary less 
any other Board provided or State provided employee 
compensation or disability benefits for the period of 
such absence without having such absence charged to 
their accumulated temporary leave. Payment for such 
absence shall not extend beyond 180 calendar days. 

M. The Board shall provide a Catastrophic Emergency 
Benefit Plan to be used by employees who have suf­
fered some catastrophic emergency and who have ex­
hausted all temporary leave. 
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The plan shall be administered by a joint committee 
consisting of employees representing all employee 
groups. The committee shall consist of four (4) mem­
bers from the Service Employees International Union, 
five (5) members from the Teachers Bargaining Unit, 
two (2) members from the Technical/Supervisory em­
ployee group, two (2) members from the Administra­
tion, one (1) member from Security, one (1) member 
from the Confidential employee group. Members 
shall be appointed by their respective employee 
groups and terms of service on the committee shall be 
determined by the respective groups. The president of 
the Service Employees International Union, the presi­
dent of the United Teachers of Wichita, and the Assis­
tant Superintendent of Human Resources and/or 
designee shall serve as resource members to the com­
mittee. Disputes regarding Benefit Plan Committee 
decisions shall be resolved by the Board of Education. 

The plan shall be open to all benefited employees who 
contribute to the establishment of the plan. The plan 
shall be established by allowing each benefited em­
ployee to contribute one (1) day of temporary leave 
into the plan during the open enrollment period. The 
plan shall be made available for employee use when at 
least 400 employee days have been contributed. Only 
those employees who have contributed to the plan 
shall be eligible to draw from it. Employees who con­
tributed one (1) day of temporary leave to the plan 
may continue as a participant durjng the term of this 
contract without contributing another day. Any em­
ployee new to the district during the term of this con­
tract must contribute one (1) day of temporary leave in 
order to be a participant in the plan. 
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When the pool falls below 300 days, it shall be replen­
ished by a new thirty-day open enrollment period dur­
ing which time employees may contribute an 
additional day or may become new members of the 
pool by contributing one day. 

Employees who meet the criteria above shall be eligi­
ble to draw on the pool up to twenty (20) days per 
contract year. The employee must exhaust all accumu­
lated temporary leave to be eligible to draw on the 
pool. 

N. Each benefit specified by this agreement may, at the 
Board's option, be provided by a Board selected 
carrier or by self-funding by the Board or any 
combination thereof. The Board may change from one 
carrier to another or to self-funding at any time. The 
specific coverage may be altered by the Board at any 
time so long as the coverage provided complies with 
the expressed terms of this agreement. 

ARTICLE XIII: TEMPORARY LEAVE 

A. Employees are eligible to accrue temporary leave days 
if they are working in a permanent position twenty 
(20) hours or more per week. Temporary leave days 
are computed on a common factor for all eligible em­
ployees based on one (1) day earned for every fifteen 
(15) days in pay status. 

B. Each employee who is eligible to accrue temporary 
leave days shall be granted the number of days to 
which he/she is entitled for a year on the first day that 
the employee reports for work on or after July 1. 

Temporary leave days will be prorated for any eligible 
employee who works less than full time or who is 
hired after July 1. Temporary leave days granted shall 
be added immediately to the employee's accumulation. 
Probationary employees will not be granted any tem­
porary leave days in advance of such days being 
earned. 

C. Unused temporary leave days shall be cumulative 
without limit. 

D. Accumulated temporary leave days may be used for: 

1. Personal illness, injury, or incapacitation up to 
the maximum of the number of days the em­
ployee has accumulated. However, no employee 
may use temporary leave days for any single 
such disability beyond 180 calendar days from 
the first day of the disability. On or before the 
end of the thirty (30) calendar days from the be­
ginning date of the disability, the employee and 
his/her physician shall furnish medical informa­
tion on a form provided by the Human Resources 
Division. For the recurrence of a disability to be 
considered a new disability, the employee must 
have returned to work for a period equal in 
length to the period of absence or for thirty (30) 
consecutive scheduled working days if the period 
of absence exceeded thirty (30) scheduled work­
ing days. Short absences for reasons not related 
to the disability shall not be counted towards ful­
fillment of this requirement, but will not be con­
sidered an interruption thereof. 
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2. Illness, injury, or death of the employee's spouse, 
child, or parent up to a maximum of fourteen (14) 
days per fiscal year. Up to eight (8) of these days 
may be used for illness, injury, or death of the 
employee's in-law, grandchild, grandparent, sib­
ling, aunt, uncle, niece, nephew, any person hav­
ing been regularly living in the employee's 
household, or in-law of the employee's spouse, 
child, or parent. 

3. Personal business up to a maximum of three (3) 
days per fiscal year by employees with less 
than twenty (20) years employment with the 
Board, and up to a maximum of four (4) days per 
fiscal year by employees with twenty (20) years 
or more employment with the Board. Temporary 
leave days for personal business shall be granted 
as long as regular work assignments can be car­
ried on. However, temporary leave days for per­
sonal business shall not be used to extend 
vacation and/or to extend adopted Board ap­
proved holidays, conference release days, or non-
working days. Personal business leave is pro­
vided for the employee who is confronted with 
serious and urgent individual or family problems, 
emergency situations, or legal demands which 
cannot be attended to at any time other than 
through the employee's duty day. Personal busi­
ness leave may be used in the event of the illness 
or death of a friend or any other relative not 
identified as a member of the immediate family. 
Personal business leave is not provided for rec­
reation or avocational activities. The employee is 
not required to give the specific reason or nature 
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of the personal business but must state that it falls 
within the above definition. The immediate su­
pervisor must be notified as soon as the employee 
knows of the need for personal business leave in 
order for the necessary arrangements to be made. 
Repetitive use of personal business leave 
without proper notice, normally at least 24 hours 
in advance, will be cause for review. 

4. Temporary active duty up to a maximum of four­
teen (14) days per fiscal year. Leave for tempo­
rary active duty is provided the employee who is 
a member of a reserve military unit which is or­
dered to active duty as a result of an emergency 
or disaster. 

5. Paternity leave up to a maximum of three (3) 
days per fiscal year. 

6. Adoptive leave up to a maximum of five (5) days 
per fiscal year. Adoptive leave is provided to the 
employee to provide time needed by the em­
ployee to complete the adoption of a child by the 
employee. 

E. When an employee is absent from his/her assignment 
for any of the above reasons, such absence shall be 
a chargeable absence and the number of days of such 
chargeable absence shall be subtracted from his/her 
accumulated temporary leave days. Absence for a part 
of a day for hourly employees shall be charged as 
temporary leave in amounts no smaller than one-half 
(V2) hour. 
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F. Absences in excess of accumulated temporary leave or 
in excess of the specified limits are deducted from the 
employee's salary at a daily rate for each day of such 
excess. However, the specified limits may be extended 
by the Superintendent upon written request by the 
employee if the employee has accumulated sufficient 
days. 

G. All chargeable absences that continue beyond the 
specified limits, all absences without leave, all ab­
sences which are too frequent, and all chargeable ab­
sences which end without the employee giving proper 
advance notice shall be subject to review and appro­
priate action by the Administration. 

H. Employees who suffer a roofing pitch burn(s) may be 
authorized to a maximum of five (5) consecutive tem­
porary leave days for a given injury which shall not be 
charged to their individual accumulation of temporary 
leave. No employee shall leave the job site claiming a 
roofing pitch burn without the supervisor's approval. 

If any time the supervisor feels an employee is abus­
ing this policy, the supervisor may request a doctor's 
statement to verify injury. Claims of inquiry proven 
false or fraudulent could result in disciplinary action 
when so verified by the immediate supervisor. 

I. Any former employee, who is reemployed within 
twelve (12) months of the date of termination, upon 
satisfactory completion of their probationary period, 
will have their temporary leave days that were accrued 
at the time of their separation reinstated for up to a 
maximum of five (5) years for temporary leave that 
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was accrued after March 31, 1999, unless severance 
compensation has been paid for such leave. 

J. If temporary leave is claimed in excess of five (5) days 
for an illness, injury, or incapacitation, certification by 
a physician may be required before the salary for the 
period of leave is paid. Further, an employee's imme­
diate supervisor may request, given evidence there is 
just cause, a physician's statement requiring medical 
verification at any time the employee is absent. 

K. In accordance with the provisions of Kansas Labor 
Laws, (KSA, 1978, Supp. 25-418) persons entitled to 
vote at a general or primary election shall be entitled 
to absent themselves from their employment under the 
circumstances and for the period of time described 
therein. 

L. Nonchargeable temporary leave for court duty or jury 
duty may be granted to a classified employee to ap­
pear in court to answer a jury summons or for reasons 
other than personal neglect, violation of law, or mat­
ters in which the classified employee has a vested in­
terest. The amount paid for jury duty or witness fees, 
if any, shall be deducted from the classified em­
ployee's regular pay. Verification of the amount re­
ceived for jury duty or witness fees must be provided. 

M. Employees desiring to be off duty for any reason 
should make arrangements,with their supervisors as 
far in advance as possible. 
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ARTICLE XIV: EXTENDED LEAVE 

Employees may be granted extended leave without pay or 
benefits subject to approval of the Board for health, illness 
of spouse, child, or parent, maternity, paternity, adoption, 
military service, study, campaigning for or serving in pub­
lic office, or for professional activities. Such leaves are 
subject to the provisions of the Board policy on Extended 
Leaves. 

ARTICLE XV: NO STRIKE-LOCKOUT CLAUSE 

A. The Union shall not authorize, cause, aid, ratify, con­
done nor shall any bargaining unit employees take part 
in, aid, render assistance to, or support any strike, sit-
down, slow-down, stoppage of work, boycott, picket, 
or other interruption of work at any facilities or in the 
operation of the school district. 

B. The Board agrees that during the term of this agree­
ment, there will be no lockout. Lockout is defined in 
KSA 75-4322 (r) as any action taken by the Board to 
provoke interruptions of or prevent the continuity of 
work normally and usually performed by the employ­
ees for the purpose of coercing the employees into re­
linquishing rights guaranteed by this act. 

ARTICLE XVI: GRIEVANCE PROCEDURE 

A. It is the right of an employee to seek relief to any 
problem as specified in the Grievance Procedure. A 
grievance shall be defined as a violation or allegation 
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of a violation or misapplication of a negotiated agree­
ment. 

B. An employee or a group of employees shall seek a 
solution to a grievance at the immediate level of ad­
ministration having the authority to make necessary 
adjustments. 

C. Within ten (10) regular work days from the occurrence 
of a grievance, the aggrieved shall seek and review 
and, if possible, resolve the problem with the immedi­
ate supervisor. However, an employee or the Union 
may consult directly with the Assistant Superintendent 
of Human Resources and/or Human Resources Spe­
cialist concerning an unusual grievance. 

D. If further action is required, the aggrieved has ten (10) 
regular work days from the review with the immediate 
supervisor to file a written, formal grievance with the 
Assistant Superintendent of Human Resources and/or 
Human Resources Specialist. The written grievance 
will indicate the specific language of the negotiated 
agreement which has been violated or misapplied and 
all supporting data. 

E. A closed administrative hearing will be called and 
conducted by the Assistant Superintendent of Human 
Resources and/or designee within thirty (30) regular 
work days after the grievance is filed. 

1. The petitioner will be informed in writing of the 
time, date, and place of the hearing at least five 
(5) regular work days prior to the date set. 
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2. The petitioner may be represented by an author­
ized representative of SEIU, Local #513, him­
self/herself, legal counsel, or any other person 
selected by the petitioner. The petitioner may re­
quest that employees of the district with relevant 
information be present at the hearing. The peti­
tioner may also request that relevant documents 
in the custody of the district be produced for the 
hearing. Such request shall be made in writing to 
the Assistant Superintendent of Human Re­
sources five (5) days prior to the hearing. The pe­
titioner or his representative shall have the right 
to cross-examine district witnesses and the dis­
trict shall have the right to cross-examine peti­
tioner's witnesses. A taped record of the hearing 
will be taken by the district and will be kept for a 
period of not less than sixty (60) days and shall 
be made available to the petitioner upon request. 

3. Within ten (10) regular work days following the 
conclusion of the review, the petitioner will be 
given a written decision of the administrative 
review by the Assistant Superintendent of Human 
Resources and/or designee. 

Arbitration (Termination Grievances Only) 

1. Within ten (10) days after receiving the decision 
of the Assistant Superintendent of Human Re­
sources and/or designee, the petitioner may ap­
peal the decision (in termination grievances only) 
to arbitration. The petitioner shall forward copies 
of the request for arbitration to the petitioner's 
representative, if any, the authorized representa-
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tive of SEIU, Local #513, and the Assistant Su­
perintendent of Human Resources and/or desig­
nee. The request for arbitration must specify who 
will be responsible for paying all costs of the 
arbitration, i.e., the petitioner, the petitioner's rep­
resentative, or SEIU, Local #513. 

2. Within ten (10) days after the receipt of the re­
quest for arbitration, the parties shall jointly re­
quest the Federal Mediation and Conciliation 
Service to submit a panel of seven (7) arbitrators. 
The right to first strike a name shall be deter­
mined by the flip of a coin. The parties shall then 
alternately strike names from this list until one 
name remains. The person whose name remains 
shall be the arbitrator. The arbitrator shall be no­
tified of his/her selection by a joint letter from the 
petitioner and the District, requesting that he/she 
set a time and place for the hearing subject to the 
availability of the parties, and the letter shall 
specify by stipulation the issue to be determined 
by the arbitrator. 

3. The arbitrator shall have no right to add to, sub­
tract from, nullify, ignore, or modify any of the 
terms of this agreement: He/she shall consider 
and decide only the stipulated issue presented to 
him/her in writing by the District and the peti­
tioner, and his/her decision and award shall be 
based solely on his/her interpretation of the ap­
plication of the terms of the agreement to the is­
sue stipulated. If the matter presented to the 
arbitrator does not involve interpretation of the 
terms of provision of this agreement, the arbitra-
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tor shall so rule in his/her award and shall make 
no other decision on the issue. The arbitrator 
shall render no award under this agreement 
which shall be retroactive beyond the date of the 
event on which the grievance is based. The 
award of the arbitrator shall be final and binding 
upon the Board, the SEIU, Local #513, and the 
petitioner involved. 

The arbitrator selected shall determine the time 
and place for the arbitration and notify the parties 
thereof. In a termination grievance, the arbitrator 
shall have no authority to alter or amend the ter­
mination imposed by the District if the arbitrator 
finds either that the District's actions did not vio­
late the agreement or that there was just cause for 
the action. 

No arbitration decision made hereunder shall 
constitute a binding precedent with respect to any 
renewal of the existing agreement or the making 
of a new agreement between the SEIU, Local 
#513, and the Board. The force and effect of arbi­
tration decisions shall expire when the agreement 
expires, unless the language involved is substan­
tially the same in the expired agreement and the 
new agreement. 

No decision of the arbitrator in any one case shall 
create a basis for retroactive adjustment in any 
other case which arose prior to the date of the 
written decision of the arbitrator, unless SEIU, 
Local #513, and the District mutually agree oth­
erwise in writing. 

7. The fees and expenses of the arbitrator shall be 
borne by the party losing the arbitration case. As 
part of his/her award, the arbitrator shall specifi­
cally assess these fees and expenses to one party 
or the other party or allocate the same between 
the parties, pursuant to this paragraph. Each 
party shall be responsible for its own arbitration 
expenses. The party providing any witnesses 
shall pay the expenses of said witnesses, if any. 
Upon request of either party, an official court re­
porter shall record the proceedings, and the party 
making such request shall pay the cost of the re­
porter. If the other party requests a copy of the 
proceeding, that party shall share equally the 
costs of the reporter. 

G. Board Review (All Grievances other than Termina­
tion) 

1. Should the decision (relating to grievances other 
than termination grievances as outlined in Item F 
above) of the administrative review be unsatisfac­
tory to the petitioner, within ten (10) regular 
work days of the rendering of the decision, the 
petitioner may make a written request for appeal 
to the Board. The petitioner shall file a request 
for appeal with the Assistant Superintendent of 
Human Resources and/or designee. 

2. The Assistant Superintendent of Human Re­
sources and/or designee will set a hearing date 
with a committee of the Board not fewer than ten 
(10) regular work days or more than forty (40) 
regular work days after such an appeal is filed 
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with the Assistant Superintendent of Human Re­
sources and/or designee and the petitioner will be 
informed in writing of the time, date, and place of 
the hearing at least five (5) regular work days 
prior to the hearing. 

3. The petitioner may be represented by an author­
ized representative of SEIU, Local #513, him­
self/herself, legal counsel, or any other person 
selected by the petitioner. The petitioner may also 
have witnesses appear at the hearing. The Assis­
tant Superintendent of Human Resources and/or 
designee shall be informed in writing five (5) 
days prior to the hearing with the Board of the 
petitioner's representatives and all witnesses to be 
present during the hearing. 

4. The Board of Education, or a committee thereof, 
shall conduct the hearing in executive session 
unless the employee requests an open hearing. 

5. The petitioner will be given a written decision of 
the Board within thirty (30) regular work days 
following the conclusion of the hearing. 

6. The final decision lies with the Board of Educa­
tion, except that the employee shall have other 
remedies or appeals as are provided by the fed­
eral or state constitutions or by law. 

H. If the petitioner pursues any legal or statutory remedy 
for an issue, then any further or subsequent proceed­
ings for relief through the grievance procedure shall 
be barred unless the court or administrative agency 

refuses jurisdiction until all administrative remedies 
have been exhausted. 

I. No employee shall be subject to any reprisal or dis­
crimination by reason of the exercise of his/her rights 
under this Grievance Procedure or any appeal provi­
sions set forth herein. 
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BOARD OF EDUCATION POLICIES 

The following Board of Education policies, currently in 
force, may be of interest to classified personnel and are 
summarized for their information. Additional information 
is contained in the publication "Personnel Policies and 
Procedures for Classified Personnel" which is supplied to 
each employee. Complete copies of these policies are 
available for inspection in each principal's office, other 
administrative offices, high school libraries, and the 
Wichita Public Library downtown. 

P0900 Integration and Desegregation 

P0910 Civil Rights Resolution 

P4025 Equal Opportunity Employment 
These policies provide that there will be no 
discrimination in employment practices, that the 
Board is an equal opportunity employer, and that the 
Board will engage in affirmative action. 

P4069 Voluntary Early Retirement Program 
This policy specifies that the Board shall provide a 
voluntary early retirement program for all employee 
groups with the procedures and substance, and any 
changes thereto, of the program to be determined by 
the Board. Continued participation in the early 
retirement program by employees in any employee 
group shall be contingent upon that group's continued 
willingness to allocate from'within its salary/benefit 
package its share of the cost of the program as 
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determined by the administration. The eligibility 
criteria along with the early retirement benefits are 
outlined within this policy. The plan shall not be 
changed prior to consultation with the Union. 

P4503 Salary Placement Procedures 
This policy shows how an individual employed by the 
Wichita Public Schools will be placed on a Range as 
identified in the Board-approved classified personnel 
classification plan. The exact Step or the Range will 
be determined by the Division of Human Resources 
after consideration of the individual's work, education 
and/or training. 

P4510 Classified Employee Protection 
This policy stipulates ways in which the Board of 
Education agrees to afford protection for classified 
employees, and agrees to strive continually to provide 
working conditions free of hazards which would 
endanger the health, safety, or well-being of all 
employees. Classified staff will not be required to 
perform medical duties without proper training. 

P4515 Orientation and Inservice Training 
This policy provides for all new employees the 
opportunity to be given preassignment and inservice 
instruction relative to job requirements, working 
conditions, benefits and specific circumstances 
required by and related to their individual positions. 
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P4522 Staff Quality Improvement System 
The Staff Quality Improvement System shall be a 
systematic and continuous process. The process shall 
focus on self development and professional growth 
and shall not be construed as an act of discipline. The 
goal of the Staff Quality Improvement System shall be 
to improve the quality of performance in a way that is 
consistent with the district's strategic beliefs and 
mission, district strategic plan, and the individual 
Campus/Building Improvement Plans and mission 
statements. The Board and the Service Employees 
International Union, Local #513, shall cooperate to 
establish appropriate inservice activities. 

P4523 Suspension and/or Dismissal 
This policy sets forth the general categories for 
suspension and dismissal. The policy provides that the 
time limit for any suspension shall not exceed five 
working days for disciplinary reasons. 

P4524 Probationary Status 
This policy defines the initial probationary period of 
an employee as three months. In addition, the policy 
provides that an employee whose work performance is 
determined as not meeting the minimum requirements 
may be placed immediately on probation for a period 
not to exceed 90 days, during which time efforts will 
be made to improve the quality of work performance 
of the employee or the employee may be terminated. 
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P4525 Termination 
This policy provides that, except in emergency 
situations, employees shall be given a two weeks' 
notice of proposed termination. The policy sets forth 
the procedures which are followed in terminating an 
employee. When employees are scheduled by the 
supervisor and/or administrator to attend a special 
conference concerning not meeting minimum 
requirements, the employees have the right to have a 
representative of their choice attend the conference 
with them. The supervisor should inform employees of 
this right. The supervisor should offer suggestions to 
the employees and help direct them toward 
improvement. The supervisor may elect to summarize 
the conference by using the "Personnel Conference 
Summary," or the "Special Performance Rating" 
forms. 

When employees are scheduled by the supervisor 
and/or administrator to attend a special conference 
concerning disciplinary action the employees have the 
right to have a representative of their choice attend the 
conference with them. 

P4550 Major Emergency Work 
This policy specifies that when a major emergency 
work situation has been declared by the 
Superintendent of Schools, salary rates can be adjusted 
for those who are working on the major work 
situations. The policy specifies wage rates during a 
work situation for employees who are asked to remain 
on standby duty and specifies the maximum hours 
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which may be worked in a given period of time. In 
addition, the policy provides that work schedules may 
be altered to meet the major emergency work 
requirements. 

P4530 Reduction in Force 
This policy specifies that the Superintendent of 
Schools shall have the responsibility for determining 
the number of classified positions employed by the 
school district. If the superintendent determines the 
need to reduce the number of classified positions, the 
superintendent may, at his/her discretion, declare the 
existence of a reduction in force. The reduction shall 
be applied to the largest group of classified positions 
which may be reasonably considered. The 
superintendent or designee shall consult with union 
representatives prior to determining the group or 
groups of classified positions from which the 
reduction will be made. In such event, this policy 
identifies procedures to be followed when selecting 
employees to be terminated and procedures relating to 
benefits which may be available for up to an eighteen 
(18) month period. 

An employee will not be selected for Reduction in 
Force due to a Plan of Assistance unless it is a 
disciplinary Plan of Assistance. Following all other 
applicable procedures selecting of employees to be 
terminated should be based on the current assignment 
as well as total seniority within the district. 
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PERSONNEL POLICIES AND PROCEDURES FOR 
CLASSIFIED PERSONNEL 

201.01 AND 203.02 
These two sections specify criteria to be used for filling 
vacancies and transferring employees. First 
consideration shall be given to qualified, current 
employees. The selection should be based on the 
qualifications and the ability to perform; identified 
skills, strengths, and successful work experiences; 
seniority, and successful years of experience with the 
Wichita Public Schools. Insofar as is reasonably 
possible, the superintendent shall strive to maintain an 
equitable balance in each category of employment with 
regard to race, age, and sex. All employees having met 
the criteria as established by the administration will be 
considered for an interview. 
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