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Ms. Sharon Vore, Secretary Treasurer
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Locd Union 5-1263

180 Edgewood Drive

Perrysburg, Ohio 43551

LM File Number 067-586

Case Number: [ NN

Dear Ms. Vore:

Thisoffice has recently completed an audit & United SteelworkersLoca Union 5-1263
under the Compliance Audit Program (CAP)to determine your organization's
compliancewith the provisionsd the L abor-Management Reporting and Disclosure
Act d 1959 (LMRDA). Asdiscussed during the exit interview with you and President
Sandra Crystal Edwards on May 14,2008, the foll owing problemswere disclosed
during the CAP. The matterslisted below are not an exhaustivelist o al possible
problem areas since the audit conducted was limited in scope.

Recordkeeping Violations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
as all account balances, can be verified, explained, and clarified. Asageneral rule, |abor
organizationsmust maintain all recordsused or received in the coursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicableresol utions, but also documentation showing the nature d the union
businessrequiring the disbursement, the goods or servicesreceived, and theidentity o
the recipient(s) d the goods or services. In most instances, this documentation
requirement can be satisfied with asufficiently descriptive expensereceipt or invoice. If
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an expensereceipt is not sufficiently descriptive, a union officer or employee should
writea noteon it providing theadditional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d Locd 5-1263"s 2006 records reveal ed thefollowing recordkeeping
violations:

1

General Disbursements

Loca 5-1263did not retain adequate documentation for general disbursements
totaling at least $39,863. For exampl e, checks disbursed for flowers, donations,
rent, taxes, and payments to the accountant, were not properly documented with
purchase receipts, invoices, or hills.

As previously noted above, labor organizations must retain original receipts, bills,
and vouchersfor all disbursements. The president and treasurer (or corresponding
principal officers)d your union, who are required to sign your union'sLM report,
are responsiblefor properly maintaining union records.

Lost Wages

Locd 5-1263did not retain adequate documentation for |ost wage reimbursement
payments to President Sandra Crystal Edwardstotaling at least $728. The union
must maintain recordsin support of lost wage claimsthat identify each date lost
wageswereincurred, the number d hourslost on each date, the applicablerate d
pay, and adescription d the union businessconducted. The OLMSaudit found
that Loca 5-1263 cancelled checks and check stubs maintained by the uniondid
not identify the union business conducted.

During the exit interview, you provided a sample d an expensevoucher Loca 5-
1263 will use to satisfy this requirement.

I nformation not Recordedin Meeting Minutes

Themanual sectiond the USWV Consitution provides that the Recording Secretary
isresponsiblefor keeping comprehensive meeting minutes, including proceedings
d the businessand financia transactionsd the union, inabook provided by the
International Union. During theaudit, President Sandra Crystal Edwards advised
OLMSthat the membership authorized a $300 donation to _’s family at



the November or December membership meeting. However, the minutesd the
meeting do not contain any referenceto thisdonation. Minutesd all membership
or executive board meetings must report any disbursement authorizations made at

those meetings.
Based on your assurancethat Loca 51263 will retain adequate documentationin the
future, OLMSwill take no further enforcement action at this time regarding the above
violations.

Reporting Violations

The audit disclosed aviolationd LMRDA Section 201(b), which requireslabor
organizationsto fileannual financial reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report LM-3filed by Loca
5-1263for fisca year ending December 31,2006, was deficient in the following areas:

1 Dishursementsto Officers

Locd 5-1263 did not include some reimbursementsto President Sandra Crystal
Edwards totaling at | east $332 i n the amounts reported Item 24 (All Officersand
Disbursementsto Officers). It appearsthe union erroneously reported these
paymentsin Items51 and 54.

Locd 5-1263 did not report Doug Edwards as the Guard in Item 24 (All Officers
and Disbursementsto Officers). The union must report in Iltem 24 al personswho
held office during the year, regardlessd whether they received any payments
from the union.

The union must report most direct disbursementsto Loca 5-1263 officersand
someindirect disbursements made on behdf d itsofficersin Iltem 24. A "direct
disbursement” to an officer isa payment made to an officer in theform d cash,
property, goods, services, or other thingsd value. Seetheinstructionsfor Item 24
for adiscussion d certain direct disbursementsto officersthat do not have to be
reported in Iltem 24. An "indirect disbursement” to an officer is a payment to
another party (includingacredit card company) for cash, property, goods,
sarvices, or other thingsd value received by or on behdf d an officer. However,
indirect disbursementsfor temporary lodging (such asa union check issued to a
hotel) or for transportation by a public carrier (suchasan airline)for an officer
traveling on union businessshould be reported in Item 48 (Officeand
Administrative Expense).
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| am not requiring that Locd 5-1263 filean amended LM report for 2006 to correct the
deficient items, but Local 5-1263 has agreed to properly report the deficient items on all
future reportsit fileswith OLMS.

| want to extend my personal appreciation to United SteelworkersLoca Union 5-1263
for the cooperation and courtesy extended during this complianceaudit. | strongly
recommend that you makesure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitateto cal.

Sincerely,

Investigator



