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December 18,2008

Mr. Charles Kindahl, Secretary Treasurer
Letter Carriers

Branch 608

5251 W. Hetcher St

Chicago, IL 60641

LM File Number 084-011

Case Number: | NN

Dear Mr. Kindahl:

This office has recently completed an audit o Letter Carriers Branch 608 under the
Compliance Audit Program (CAP) to determine your organization's compliancewith
the provisonsd the Labor-Management Reporting and Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with you on December 1,2008, the
following problemswere disclosed during the CAP. The matterslisted below are not
an exhaustivelist d all possible problem areas since the audit conducted waslimited in
Scope.

Recordkeeping Violations

Titlell & the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 d the LMRDA and Title 20 d the Coded Federal Regulations(C.F.R.)
Section 403.7 require, among other things, that labor organizationsmaintain adequate
recordsfor at least five years after reports arefiled by which the informationon the
reports can be verified, explained and clarified. Pursuant to 29 C.F.R.Section 458.3, this
recordkeeping provision d the LMRDA appliesto labor organizationssubject to the
requirementsd the Civil Service Reform Act d 1978 (CSRA)aswell. Therefore, asa
general rule, labor organization must retain al recordsused or received in thecoursed
union business.
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For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicable resolutions, but also documentation showing the natured the union

busi ness requiring the disbursement, the goods or servicesreceived, and theidentity o
the recipient(s) d the goodsor services. In most instances, this documentation
requirement can be satisfied with a sufficiently descriptiveexpensereceipt or invoice. If
an expensereceipt is not sufficiently descriptive, a union officer or employee should
write anote on it providing the additional information. For money it receives, thelabor
organization must keep at |east one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

The audit d Branch 608’s 2007 recordsreveal ed the following recordkeepingviolations:

Branch 608 did not retain adequate documentationfor expensesincurred by union
officersand memberstotaling at least $955. For example, receiptsfor hotel and
airline disbursementsin the amount o $605.37 for Trustee Bonsha Davisto attend
alegidative conferencein Washington, DC in July 2007 were not retained by the
union. Inaddition, areceipt for the purchase d 450 calendars made by Jan

L orenzenin October 2007 in the amount o $350 was not retained by the union.

As previoudy noted above, labor organizationsmust retain original receipts, bills,
and vouchersfor al disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, are responsiblefor properly maintaining union records.

Based on your assurancethat Branch 608 will retain adequate documentationin the
future, OLMSwill take no further enforcement action at this time regarding the above
violations.

Reporting Violations

Theaudit disclosed aviolationd LMRDA Section 201(b), which requireslabor
organizationsto file annual financial reports accurately disclosing their financial
conditionand operations. The Labor Organization Annual Report (FormLM-3)filed by
Branch 608 for fiscal year ending December 31,2007, was deficient in thefollowing
areas:
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1. DisbursementsReported as Officeand Administrative Expense

Branch 608 improperly reported disbursementsin Item 48 (Officeand
Administrative Expenses) that should have been correctly reported in Item 54
(Other Disbursements). Examplesd these disbursementsinclude withholding
taxes and miscellaneous gifts given to members. According to the instructionsfor
Form LM-3, Item 48 should include ordinary officeand administrativeexpenses
such asrent, utilities, office supplies, and postage, and Item 54 should includeall
other expensesnot reported in Items 45 through 53 such as withhol ding taxes,
suppliesfor resale, and educational and publicity expenses. We are not requiring
that Branch 608 file an amended LM report for 2007 to correct the deficient items,
but Branch 608 has agreed to properly report the deficient itemson dl future
reportsit fileswith OLMS

2. Failureto Fle Bylaws

Theaudit disclosed aviolationd LMRDA Section 201(a), which requiresthat a
union submit acopy d itsrevised bylawswith itsLM report when it makes
changesto itsbylaws. Branch 608 amended itsbylawsin 1986, but did not filea
copy withitsLM report for that year. Branch 608 hasnow filed acopy d its
bylawswith our office, and OLMSwill take no further enforcement action
regarding thisissue.

Other Violation

Theaudit disclosed the following other violation:

Theaudit revealed aviolationd LMRDA Section 502 (Bonding), which requires
that union officersand employeesbe bonded for no lessthan 10 percent d the
total fundsthoseindividualsor their predecessorshandled during the preceding
fisca year. Theaudit revealed that Branch 608’s officersand employeeswere not
bonded for the minimum amount required at thetimed theaudit. However, the
union obtained adequate bonding coverage and provided evidence d thisto
OLMSduring theaudit. Asaresult, OLMSwill take nofurther enforcement
action regarding thisissue.
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| want to extend my personal appreciationto Letter Carriers Branch 608 for the
cooperationand courtesy extended during thiscomplianceaudit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitateto call.

Sincerdly,

Investigator

cc. Steven Coppola, President



