SUPERVISORY EQUAL OPPORTUNITY SPECIALIST

GS-0360-13
KEY REQUIREMENTS: 

1. This position may require a background investigation., 

2. Driver's license and ability to operate a motor vehicle is required., 

3. Requires a supervisory probationary period if not previously met.,

DUTIES:

Plans and directs reviews of Federal contractor programs for compliance with applicable equal employment opportunity law, executive orders, policies, procedures and regulations.

Directs and supervises a team of EOS's/EOA's, plus support clerical(s) as required. Directs the module's EOS's in conducting highly difficult compliance reviews of equal employment opportunity at contractor facilities.

Directs and may participate in highly complex pre-award compliance reviews.

Directs and may participate in highly complex investigations of, and may personally attempt to conciliate complaints of alleged discrimination in employment by Federal contractors.

Oversees and may personally negotiate and develop conciliation agreements with contractors found not to be in compliance.

Recommends enforcement action to District Office Director and ensures that enforcement packages are properly prepared for issuance and/or transmission by the District Office Director.

Directs and participates in surveys of employment trends with respect to equal employment opportunity in the geographical area served.

EDUCATION: THERE IS NO EDUCATIONAL SUBSTITUTION FOR THIS POSITION. 

Applicants MUST have 52 weeks of specialized experience equivalent to at least the next lower grade level, GS-12, in the Federal Service.

Specialized experience is experience in, or directly related to, the line of work of the position to be filled, and which has equipped the applicant with the particular knowledge, skills, and abilities successfully perform the duties of the position. Qualifying specialized experience: Experience in a position that is responsible for implementing contract compliance regulations promulgated under the laws cited above, including responsibility for analyzing employment practices, determining whether those practices discriminate against protected group members, and investigating and resolving complex pattern and practice discrimination complaints.

In addition, the applicant MUST demonstrate in his or her work experience or training, successful supervisory ability or the potential to develop the qualities of successful supervision.

Supervisory Qualification Requirements: In addition to meeting the specialized experience requirements described above, candidates MUST possess or have the potential to develop the following (please describe in your resume):

1. Ability to motivate, train and work effectively with subordinates who have a variety of backgrounds and training.

2. Ability to accomplish the quality and quantity of work expected within set limits of resource and time.

3. Ability to effectively plan and carry out assignments of your own as well as for others.
4. Ability to communicate with others effectively both orally and in writing in working out solutions to problems or questions relating to the work.
5.  Ability to understand and further manage goals as these effect day-to-day work operations.
6. Ability to develop improvements in or design new work methods and procedures.

How To Apply: Send the following documents (if applicable) to:  garcia.dolores@dol.gov 

· Resume (Clearly demonstrating you meet the qualifications)

· DD-214 (if applicable)

· VA disability letter (if applicable)

· Schedule A letter (if applicable)

· Copies of all college transcripts (if substituting education for experience)
Applications and supporting documents must be received by 7/5/2012
If you have any questions please contact Dolores Garcia at (646) 264-5013

