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Job Aid: Associate Pre- and Post-Exams: 
Learning Evaluation 

Course: Training Evaluations 
Lab 6: Associate Pre- and Post-Exams: Learning 
Evaluation 

Prerequisites 

• Introduction to Plateau Learning Administration 

• Learning Needs Management 

• Online Content Management 

Description 

The purpose of this job aid is to guide administrators through the step-by-step process of creating a 
learning evaluation survey using pre- and post-exams. 

Configuring an item to support learning evaluations is simple if the exams to be used as pre- and post-
exams have already been created. Otherwise, it is encouraged that you refer to the Plateau Online 
Exams guide for additional information on how to create objectives, how to create questions using 
Plateau Question Editor (PQE), and how to create an exam from those questions. 

Tasks 

A. Associate Pre- and Post-Exams with Item 

 

Task A. Associate Pre- and Post-Exams with Item 

 Verify the Admin tab is 
selected. 

Navigate to Learning > 
Items. 

Search for an item. 
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 Select the edit icon ( ) 
to enter the item in edit 
mode. 

  

 Select the Evaluations 
tab. 

Scroll to the Learning 
Evaluation: Mastery of 
Content section. 

Select the drop-down 
menu for Pre-Test and 
select the desired exam. 

Select the drop-down 
menu for Post-Test and 
select the desired exam. 

Select Apply Changes. 
Note: Exam options only 
display in the drop-down 
menu if one or more exam 
objects are already 
associated with the item on 
the Online Settings tab. 
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