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ltems with Online Content: Main Concepts of Online ltems

An online item is entirely comprised of content objects.
Online items are also known as asynchronous learning
since there is no instructor or time associated with

the item. Users can access online items at their own
convenience.

Admin Tools > Learning > Learning Administration
> Learning

o Items with Online Content

As an administrator, you may choose to create a new
online only item or an item that will be both scheduled
and online (also known as a blended item). Once the
basic information is entered for the new item, select
the content to be added.

You can select:

* Add Folder to organize complex content by grouping
and sequencing assigned content objects.

* Add Content Object to assign individual content
objects.

* Add Exam object which references a LMS exam.

* Add Content Package to add multiple objects to
the item content structure. A content package is a
grouping of content objects and/or exams/surveys.

Multiple folders and objects may be added depending
upon the complexity of the item desired. Typically,

an item will have a single content object or an exam
object, but may contain any number of both.

factors® ‘ SUCCESS ACADEMY

An SAP Company

#7 Check System

successfactors

Test Admin (admin2) ~

Learning Administration »

ol i - - W

He~~ Hanrn

Cmrnmatanaian

Add New Item - Safety ]

i Summary Add Content Change type of item

Online Content Q|

Title . Add Folder

settings |v| @) Not available for launch Y

Enforce Order Remove

[Z) Add Content Object

¥ | Add Exam

No content is associated with this item.

Add Content Package

Spotlight: Multi-Language Content

Often online content needs to be launched in more
than one language. As an administrator, you can
allow multiple content objects in the same item to
record completion.

Application Administration
[#] Application Admin

> Edit Global Variables & Settings

Global
Ms

* = Required Fields

[l Security
(] Automatic Processes

[#] Connectors

G I Setti
(= Configuration ol s

|

When you configure the content object to record

Competency Assessment * Currency:
a learning event as passed or failed, the LMS can gmm:::mm Percent Symbol:
5 . e rs
automatically record the score a user received on the Easy Links Site Prefix
External Reports Admin User ID:

content object that is associated with an item. Users i
Global Variables * Introduction Panel ID:

and administrators can see the grade when viewing ) A S
. . . . Landing Page Settings * Curriculum Basis Date:
details in Learning History/ Completed Work. images

Module Tab Enable substitutes:
Notification Syntax
Notification Templates
OAuth Token Server
Quick Links Configuration
Record Configuration
Reaistration Settinas

Enable software check for administrators:
Enable software check for users:

Bypass second login after password change:
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ltems with Online Content: Step by Step

Create an Online Item
Admin Tools > Learning > Learning Administration > Learning

To add an online item within Learning Administration, click the Add Item link.
You may choose to create a new Online Only item or an item that will be

both Scheduled and Online by clicking the appropriate link.
Click OK.

Select the “Item Type” from the drop-down menu.

Enter the Item ID.

Enter the Title and Description for the item and select the Domain.
When done, click Continue.

Select Settings and click Modify Settings

Click the Content is available for launch (available for users) and
“‘Record learning event when all content is complete” check boxes.

Select a completion status from the drop-down menu.

When done, click OK.

Click the plus sign in the table header and select Add Content Object from
the drop-down menu.

Search for the Content Object.

Enter the Object Name.

If the content does not send completion information to the LMS, click the
“Mark this object complete when launched” check box.

Leave Save in Folder: Root Level as it is and click OK.

When done, click Save & Exit.
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o Scheduled Only O

This item will be scheduled at specific dates and
times, with the option to assign instructors and
locations

O Scheduled and Online O

This item will contain both scheduled and online
components.

Online Only

This item will have aSsociated online content that
can be launched and completed at any time
Example: Web-based tutonal

-

Other

@ This item will be neither scheduled nor online, and
actions must be taken outside of the system to
complete it

[ o [T

Enter Basic Information

Change type of item

[ *Required Fields

*Item Type: e - @
“Title: |
Description: @
*Domain: | Default Public Access Domain (PUBI Q

Approval Required: | No - |

] Additional Options

*Revision Time: | 1305 ‘

Revision Number: | ]

*Revision Date: | 11/412013 =

Approval Process: | (First Level Supervisor)

Credit Hours: | 000 I

CPE Hours: | 0.00

Contact Hours: | 0.00

fl Summary Change type of item

B

Online Content
e

Seftings |* er available for launch L")

Enforce Order Remove

j Edit Settings and Status X

[t

#*Required Field(s) atd
[] Content is available for launch (available for users)
EI Record learning event when all content is complete

@ *Complefion Status: | COURSE-ATND (Attended Event)- For Credit |+]

Failure Status: { | v I

[] Lock ltem after failure
Days From Launch to Expiration: (1000)

AICC and SCORM

[¥] Allow users to review content from Completed Works

AICC Max-Normal: 99

Changes will be saved when you click "Save” on the Online Content page.

@ OK Cancel

Add Content Object
*Required Field(s)
*Content Object: Q
“Object Name:

Parameters:

Mastery Score:

(Range 0-100)

[] mark this object compiete when launched

[5] Use Objectives: No content object selacted

Add To Folder

SaveinFolder: | RootLevel |+ | O Add Folder

Changes will be saw hen you click "Save” on the Online Content page
OK Cancel

—

@ Save & Exit Cancel




ltems with Online Content: Modifying an Item with Online Content

As an administrator, you may change the settings —~
d add or ch tent objects for online it Rt
and a orc ange content o JeC S Tor oniine items. Home  Users Competencies Learning Content Commerce  System Admin References  Reports
To do so, search for the online item and click Online | ek | search: [ Erter Kepworas o Commana | (Go») | e
Content in the item’s Related area. '
4) Search Results
Admin Tools > Learning > Learning Administration [7) AMC-Privacy 101 ONLINE AMC-PRIVACY (Re... (i] = &  Actions
> Learning Description: Edit @ Assign
This course was developed in Captivate to demonstrate basic security issues and send the results to an AICC-complaint LMS. ‘Schedule
Bookmark
eAddlng and Organizing Content Objects . . & = Edit ;:::“fﬂ““""
. y e o po
The item’s content structure can be modified by Classification: Blended Thumbnail File: - con
adding! editingv remOVing, or reordering ObjeCt *Domain: Default Public Access Domain ( - PP
types (folders, content objects, exams, and content Approval Process: Approval Required: No Detete
packages)_ Assign. Type: Credit Hours: 0.00
Contact's Email: Thumbnail URL:
. . . . | viewan @ |
Sequencing sets the order in which the objects must ——

. . . . i . [ 2]
be completed. Sequencing can be set at the item level Related More @ Online Content LM setings || @ Available for launch @
and/or for each folder. Assignment Profiles |4 Title Enforce Or... Remove

Segments

. v L 101

bR e tontent I ™ [2) Privacy 101 (typical) o
L . . L Competencies
existing item, you may choose to run the item revision Catalogs
process to differentiate between users who have Jam Groups
completed the old content versus those who complete Subject Areas
the new content. However, in some cases, you may Prerequisites
just want to change the existing item without creating a e

new revision.

When changes are made to the Online Content tab
of an item with online content, the system displays a
warning that asks whether or not the item should be
restarted by any users who were in progress.
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ltems with Online Content: Blended ltems

Blended learning courses are a combination of
instructor-led and web-based training. Items with
online content may contain segments to be scheduled
to permit users to register for or be registered for the
training.

Admin Tools > Learning > Learning Administration
> Learning

0 Segments
As an administrator, you can schedule blended items

for a specific date and time using the Segments tab
in the Related area. A scheduled offering segment
can restrict the date and time that a user can access
content objects.

e Online Contents

The item’s Online Content tab includes one or more
content or exam objects. Within a blended item,

you can specify how restrictive access to the online
content should be.

There are three distinct restriction options for blended

items:

* “Least restrictive” gives any user who has access to
the item (via Learning Plan or catalog) the ability to
launch the online content.

* “Somewhat restrictive” allows only those users who
are registered for a scheduled offering of the item the
ability to launch the online content.

* “Most restrictive” means users can only access the
online content during specific times.
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Home Competencies  Learning  Content Commerce  System Admin References  Reports
‘ l_J | Search: ( Enter Keywords or Command 1 [ Go ) ] ] | ﬂ- ‘
. 4) Search Results
[5] AMC New Hire Orientation COURSE AMC-NHO (Rev1.. [&] & & Actions
Description: Edit @) Assign
New Hire Orienation. Nadal won again!li! Schedule
Bookmark
. Send Notification
Classification: Instructor-Led Bt |
A Copy
*Domain: Information Technology (IT) Thumbnail File: -
Revise
Approval Process:  (First Level Supervisor) _D_e_le_'l; ___________
Approval Required: No Assign. Type:
Credit Hours: 0.00 Contact's Email:
Thumbnail URL:
| Viewal @ |
Related More @ Segments @ @ 2
Lead
| Assignment Profiles Description Duration Delay Start Location Type Actions Delete
Segments ] SelectAnl
Online Content ) Day1 [
Competencies | | [s00 [0.00 ] |v| Equipment []
Catalogs Copy To All
Jam Groups B Day2 [
- f -
Subject Areas ( ] [eo00 ] [0.00 ) |v| Equipment  []

Prerequisites

substitytes

Copy To All




Blended Items: Step by Step

Create a Blended Learning Item
Admin Tools > Learning > Learning Administration > Add Item > Scheduled
and Online

Learning Administration «

Select an Item Type.

Enter the Item ID.
Enter a title and description of the item and select a Domain ID.

Click the Advanced Options link to change or add additional segments.
Enter a description and duration for each segment.

To add more segments, click the Add New icon in the table header.

Enter the day number, description, duration, delay start, and location type for
each segment.

When done, click Add.

Once you finish adding segments, click Continue.
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Enter Basic Information
“Item Type: g )

Change type of item

*Required Fields
“Title:
Description: e’

*Domain: | Default Public Access Domain (PUBL |}

Approval Required: | No v

Schedule Template
Number of days: | 1 2

|

Hours perday: 800
Advanced Options

Approval Process: | (First Level Supervisor) *|Q

Credit Hours: 000

Save & Exit Cancel

Learning Administration v

[/ Add Content Change type of item

Advanced Schedule Template
Description Duration

[ Day1

Delay Start Location Type Delete

[ Edts to be made

*Day  Description

2 [ Revision Day

“Duration  Delay Start Location Type
[2 1 | ©
Add Cancel

Save & Exit Cancel




Blended Items: Step by Step

Click the Associate content to item icon in the table header.

Select Add Content Object from the drop-down menu.

Search for and select the content object to add.

Enter the Object Name.

If the content does not send completion information to the LMS, check the
Mark this object complete when launched check box.

Click Settings and select Modify Settings from the drop-down menu.
Check the Content is available for launch (available for users) check
box.

Check the Record learning event when all content is complete
checkbox.

Select a completion status from the Online Completion Status drop-down
menu.

Click OK.

0066660 669006

Click Save & Exit.
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Learning Administration «

A S y B m Change type of item
Online le-@
Title . Add Folder
-
@ S i Add Content Object

¥ Add Exam “Required Flold(s)
*Content Object: [ LD-COC ‘9 |
*Object Name: —_Codo of Conduct 1 3
————

Enforce Order

Add Content Package

Parameters:

Mastery Score: r (Rnnqo—ovob)

@ (| Mark this object complete when launched
or

] Record learning event when content passed

[L] Record learning event when content falled

2] Use Objectives: There are no associated objectives for this content

setings v| (@ Not available for launch v

Remove

Save & Exit Cancel

Search Save As Reset

Learning Administration «

1 ] i

Add New Item - Schedule Revisio

Edit Settings and Status ()

& Summary Advanced Sched

*Required Field(s)
Online Content

Title @ (¥ Content is available for launch (available for users)

V] Record learning event when all content is complete
v B Schedule Rovision

*Completion Status:

Code of Conduct

6

Failure Status:
L Lock item after failure
Days From Launch to Expiration: ((1000) )
AICC and SCORM

(V] Alow users to review content from Completed Works

AICC Max-Normat: | 99

Changes will be saved when you click "Save™ on the Online Content page

Back
@ OK Cancel
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