
 
 

 

 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Curricula 
 
Create and modify curricula and set up 

subcurricula. 



 
 

 

 
 

 
 

Curricula: Main Concepts of Curricula 
 

A curriculum is a grouping of one or more items for 

the purpose of assigning and tracking as a single 

entity. Curricula provide the functionality to recalculate 

required-by dates on items that have been completed 

but must be repeated on a recurring basis.  1 

 
Admin Tools > Learning > Learning Administration 

> Learning > Curricula
 6

 

2 

1 Click Add New. 

2 Enter a Curriculum ID and a title for the
 3 

curriculum. 

3 Enter a description of the curriculum, if desired. 4 

4 Leave the creation date set to the default and 
select a domain. 

5 Select a curriculum type from the drop-down 5 
menu. 

6 When done, select Add. 
 
 
 
 
 
 
 

Spotlight: Characteristics of Curricula 

General characteristics of curricula include the 

following: 

• Items can be used in one or more curricula. 

• Modifications have an immediate impact on all 

users who have the curriculum currently assigned. 

• Curricula can be linked to a job position or 

assignment profile and can be automatically 

assigned. 
 
 
 
 
 
 
 
 
 
 
 
 

 
Quick Reference Guide 

© 2013 SuccessFactors. An SAP Company. All rights reserved. 



 
 

 

 
 

 
 

Curricula: Associating Contents 
 

The Contents tab in the Related area is used to 

view, associate, and edit items, requirements and 

subcurricula to the curriculum. 

 

Admin Tools > Learning > Learning Administration 
> Learning > Curricula  1 

2 
3 

1 Items 
You may add an unlimited number of items to 

a curriculum. These items can include initial 

assignment, threshold, retraining assignment, previous 

completions, basis or effective date, and assignment 

type. 
 

 

2 Requirements 
Requirement-based assignments give you the 

flexibility to create and assign multiple requirements 

that are used to evaluate the status of a user’s 

assigned curriculum. 
 

 

3 Subcurricula 
The Subcurricula option is used to create a 

hierarchical structure between two or more curricula. 

When the curriculum designated as the parent, or 

main, is assigned to a user, all items in the parent 

curriculum and nested curricula, or subcurricula, 

are added to the user’s Learning Plan. The main 

curriculum is Incomplete until all required items in the 

subcurricula are complete. 

 

 
 
 
 
 
Spotlight: Period-Based Curricula 

You have two options available when setting initial 

and retraining assignments: 
 

• Initial basis event: uses the assignment date of 

the curriculum or the user’s hire date to determine 

the original required-by date, or initial assignment; 

and the Learning History completion date to 

determine the next required-by date, or retaining 

assignment. 

• Initial basis calendar: uses a basis date which is 

set within the item details of a curriculum to set a 

fixed required-by date for initial assignments and 

intervals for retraining periods. 
 

 
 
 
 
 

Quick Reference Guide 

© 2013 SuccessFactors. An SAP Company. All rights reserved. 



 
 

 

 
 

 
 

Associating Contents: Step by Step 
Adding Curriculum to Catalogs 
Admin Tools > Learning > Learning Administration > Learning > Catalogs 

 

 

1 
To add a curriculum to a catalog, select the Catalogs tab in the Related 
Area. 

2 
Click the Add New Catalogs button. 

3 
Check the Add checkbox next to the appropriate catalog. 

4 
Click Add. 

5 
Click the Flag drop-down menu and select New. 2 

6 
Click the Until calendar icon and select the last date to display the flag. 1 
NOTE: This date determines when the curriculum is to be automatically 5 6 
removed from the catalog. 

7 
Click Save.
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