U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Newark Resident Investigative Office
190 Middlesex/Essex Turnpike
Room 204
Iselin, NJ 08830
(732)750-5661 Fax: (732)750-5963

October 22,2008

Mr. Edermiro Torres, Treasurer

National Associationd Letter Carriers, AFL-CIO
Branch534

2955 North Delsea Drive

Vineland, New Jersey 08360-1691

LM File Number 083-502

Case Number: _

Dear Mr. Torres:

This office has recently completed an audit d the National Associatond Letter Carriers
Branch 534 under the Compliance Audit Program (CAP) to determine your
organization's compliancewith the provisionsd the L abor-M anagement Reporting and
Disclosure Act d 1959 (LMRDA). Asdiscussed during the exit interview with you on
September 30,2008, thefollowing problemswere disclosed during the CAP. The
matters listed below are not an exhaustivelist d al possible problemareassince the
audit conducted was limited in scope.

Recordkeeping Violations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asagenerad rule, labor
organizationsmust maintain all recordsused or received in the coursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicable resol utions, but also documentation showing the natured the union
business requiring the disbursement, the goodsor servicesreceived, and the identity o
therecipient(s) df the goods or services. In most instances, this documentation
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requirement can be satisfiedwith a sufficiently descriptive expensereceipt or invoice. If
an expenserecelpt is not sufficientlydescriptive, a union officer or employee should
writeanote on it providing the additional information. For money it receives, thelabor
organizationmust keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor al
accounts.

The audit d& NALC Branch 534’s 2004,2005and 2006 recordsrevealed thefollowing
recordkeepingviolations:

1. General Reimbursed and Credit Card Expenses

NALC Branch 534 did not retain adequate documentationfor reimbursed expenses
and credit card expensesincurred by the union officerstotaling at least $3000. For
example, billsand receiptsfor airfareand hotel chargesfor the NALC 2004
National Convention were not maintai ned.

As previously noted above, |abor organizationsmust retain original receipts, bills,
and vouchersfor dl disbursements. The president and treasurer (or
corresponding principal officers) d your union, who are required to sign your
union’'s LM report, are responsiblefor properly maintaining union records.

Based on your assurancethat NALC Branch 534 will retain adequate documentationin

thefuture, OLMSwill take no further enforcement action at this time regarding the
aboveviolation.

Reporting; Violations

Theaudit disclosed aviolation d LMRDA Section 201(b), which requireslabor
organizationsto file annual financia reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report Form LM-3filed by
NALC Branch 534 for thefiscd yearsending December 31,2004, December 31,2005,
December 31,2006 and December 31,2007, were deficient in thefollowing areas:

1. Disbursementsto Officers

NALC Branch 534 did not include some reimbursementsto officerstotaling at least
$3000, in the amountsreported in Item 24 (All Officersand Disbursementsto
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Officers). It appears the union erroneously reported these paymentsin Item 54,
"Other Disbursements”.

2. Disbursementsfor Officeand AdministrativeExpense

NALC Branch 534 did not includeadll disbursementsfor office and administrative
expensein Item 48. It appears the union erroneously reported some o these
paymentsin Item 54, " Other Disbursements’”.

NALC Branch 534 must report dl disbursementsto officersin Item 24. In addition,
NALC Branch 534 must report al disbursementsfor office and administrativeexpense
inItem 48. NALC Branch 534 must fileamended Form LM-3s for thefiscd years
ending December 31,2004, December 31,2005, December 31,2006 and December 31,
2007, to correct the deficientitems discussed above. | provided you blank forms and
instructions, and advised you that the reporting formsand instructionsare availableon
the OLMSwebsite (www.olms.dol.gov). Theamended Form LM-3should be submitted
to thisofficeat the above address as soon as poss ble, but not later than Month DD,
20YY. Beforefiling, review the reports thoroughly to be sureit is complete, accurate,
and signed properly with original signatures.

Other Violations

Theaudit disclosed thefollowing other violation:

In accordance with past practice, NALC Branch 534 paid approximately $800for airfare
for an officer's spousefor travel to the NALC 2004 National Convention held in Hawaii.

In accordance with Title V, Section 501 (a) d the LMRDA, dl disbursementsmust be
for the benefit d the union.

Based on your assurance that NALC Branch 534 will not pay for spousal airfare or any
other expensesin thefuture, OLMSwill take no further enforcement action at thistime
regarding the aboveviolation.

| want to extend my personal appreciationto the National Associatond Letter Carriers
Branch 534 for the cooperationand courtesy extended during this complianceaudit.

| strongly recommend that you make sure thisletter and the compliance assistance
materials provided to you are passed on tofuture officers. If we can provideany
additional assistance, please do not hesitateto call.
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Sincerely,

I nvestigator

cc. Susan Foster, President




