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United Brotherhoodd Carpenters, Loca 558
245 West Roosevelt Road
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LM File Number 009-186

Case Number NSNS

Dear Mr. Bartolone:

This officehas recently completed an audit & United Brotherhoodd Carpenters and Joiners
d America(UBC) Loca 558 under the Compliance Audit Program (CAP) to determine your
organization's compliance with the provisionsd the L abor-Management Reporting and
Disclosure Act d 1959 (LMRDA). Asdiscussed with Loca 558 President Mark Maher, Vice
President Joseph Weber, and yoursdlf during the exit interview on July 29,2008, the
following problemswere disclosed during the CAP. The matterslisted below are not an
exhaustivelist of all possible problem areas since the audit conducted waslimited in scope.

Recordkeeping Violations

TitlelI d the LMRDA establishescertain reporting and recordkeeping requirements. Section
206 requires, among other things, that labor organizations maintain adequate recordsfor at
least five years by which each receipt and disbursement d funds, aswell asall account

bal ances, can be explained, verified, and clarified. Asageneral rule, labor organizations
must maintain all records used or received in the coursed union business.

For disbursements, thisincludes not only the original bills, invoices, receipts, vouchers, and
applicableresolutions, but al so documentation showing the natured the union business
requiring the disbursement, the goods or servicesreceived, and theidentity d the
recipient(s) d the goodsor services. In most instances, this documentation requirement can
be satisfied with the sufficiently descriptive expensereceipt or invoice. If an expensereceipt
Is not sufficiently descriptive, a union officer or employeeshould write a noteon it providing
the additional information. For money it receives, the labor organization must keep at |east
one recordsshowing the date, amount, purpose, and sourced that money. The labor

organi zation must also retain bank recordsfor all accounts.
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Theaudit d Local 558's records reveal ed the following recordkeeping viol ations:

1. Recept Dates not Recorded

Entriesin Loca 558’s day book recorded the date money was deposited, but not the date
the money was received. Union recei ptsrecords must show thedate d receipt. The date
d receiptisrequired to verify,explain, or clarity amountsrequired to be reported in
Statement B (Recei ptsand Disbursements)d the LM-2. The LM-2 Instructionsfor
Statement B state that thelabor organization must record receiptswhen it actually
receilvesmoney and disbursements when it actually pays out money. Failureto record
the date money was received could result in the union reporting some receiptsfor a
different year than when it actually received them.

2. Dispositiond Property

Locd 558 failed to maintain acurrent inventory d hats, jackets, and other property it
purchased, sold, or gaveaway. The union must report the value d any union property
on hand at the beginning and theend d each year. The union must retain an inventory
or similar record d property on hand to verify, clarify, and explain the information that
must be reported in Item 28.

3. Lack o Sadlary Authorization

Loca 558 did not maintain records to verify that the salaried reported in Schedule11 (All
Officersand Disbursements to Officers) and Schedulel2 (Disbursementsto Employees)
d the Labor Organization Annual report (FormLM-2) paid to Locd officersand
employeeswas the authorized amount and thereforewas correctly reported. The union
must keep arecord, such as meeting minutes, to show the current salary authorized by
the entity or individual inthe union with the authority to establish salaries.

Based on your assurance that Local 558 will retain adequate documentation in thefuture,
OLMSwill take no further enforcement action at this time regarding the above violations.

Other Issues

Duplicate Receipts

Membersd Loca 558 pay duesdirectly to the union. Either Secretary Rebecca Peters or
yourself record dues payments in the union receipt's journal, but do not consistently issue
receiptsto dues payers. OLMSrecommendsthat Local 558 use a duplicate receipt system
where the unionissuesoriginal pre-numbered receiptsto all memberswho make payments
directly to the union and retainscopiesd thosereceipts. A duplicate receipt systemisan
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effectiveinternal control becauseit ensures that arecord iscreated d incomewhichisnot
otherwise eadly verifiable. If more that one duplicate receipt book isin use, the union
should maintain alog to identify each book, the seriesd recei pt numbers in each book, and
to whom each book isassigned.

| want to thank you for your office's cooperationand courtesy during thiscompliance audit.
| strongly recommend that you make sure that thisletter and the compliance assistance
material provided to you is passed on to your successor at whatever time you may leave
office. If wecan bed any assistancein thefuture, please do not hesitateto contact me or any
other representatived our office.

Sincerdly,

Sr. Investigator

cc. Mark Maher, Loca 558 President



