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U. S. DEI' Alrft·ll'NT Or- LABOR 
LA BOR-/.1ANAGEr~ENT SERVICES ADMINISTRATION 

Washington 

ON·! 
.June 

LABOR-~jANAGE~!ENT SERVICES ADMINISTRATION ORDER NO . 3-1 

Subj ect: Advisory Council on Employee lI'e lfare and Pension 
Benefit Plans 
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I. Purpos.!:.. Thi s Order assigns responsibilities and prescribes opera­
ting procedures liith respect to the Advisory Council on Employee Nelfare 
and Pension Benefit Plans, (hereinafter referred to as th e "Council"). 

2. Authority . Authority for this LMSA Order and its assignments 
i s provided in Secretary's Order No. 16-68 which del eg,lted the authority 
to t he LMSA Administrator and authori zed him to redel egate the same 
to appropriate official s in the organization. 

3. Responsibilities. As provided by Section 14 of the Act. it is the 
duty of the Council to advise the Secretary of Labor with respect to 
the carrying out of his functions under the Act and to submit to the 
Secretary recommendations liith respect thereto. To enable the accom­
plishment of these duties the following responsibilities shall apply 
wi thin the LMSA: • 

a. The LMSA Administrator will: 

(1) serve in the capacity of Chairman of the Council; 

(2) call all regular and special meetings of the Council; 

(3) approve the agenda for all Council meetings ; 

(4) select members for appointment by the Secretary to the 
Council as noted in Paragraph 4 below; and. 

(5) insure the submi ssion of 'annual report s of Counc il opera tion 
to the Deputy Under Secretary pursuant to Secre t a r y ' s Orde r 
No. 38-69 relating to the "Establ ishment of f(eguJations for the 
Formation. Use and Operation of Advisory Committees." 

b. The Director, Office of Labor-Management and !1o I fare-Pension 
Reports (U~WP) shall: 

(1) review r ecommendations for membership on the Cotlnc i 1 and 
advis e the U1SA Administrator concerning possi ble appoi ntlllcnt 5; 
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r:) prepore agenda f or Council meetings and sub~it them to the 
A~:~ i~istrator for approval ; 

(3) : l'rni sh t o the Council an Executive Secretary and such 
sec: e: ar ial, cl er ical, arld other serv i c es as are deemed necessary 
: ~ tr. ·~ conduct of its business; 

(J) c d l upon other age·ncies of the Government for statisti.cal 
~3tB , reports, and oth er i nformation which will a ssi st the Coun­
cil in the perfor.:I3nce of its dutic~; and, 

(5) su ,,:o it the Council' s recommendations to the Secretary, 
t :"i:,ough th.:: Ad r.lini.s tr.J.tor , for inclus ion in the annua l report 
.... ,'icc. the .\ct require s the Secretary t o transmit to the Senate , 
2;'lO t he House of Representatives at t ,il e beginning of each 
reeulcr ses sion of Congress. 

~. C-::~:--a.: in g Procc<;lure. 

~ . ?e~rese~tation. As provided by the Act the Council shall consist 
0: :·:~: !en ~!~bers r epresenting the fo llowing groups: one from the 
:~5~r.~:e fiel~; one from t he corporate trust field; two from management; 
: :o:n ::-::0 Jabor; two from other interested groups; and, three from the 
&e~eral ?:Jblic. 

~ . A~?oint~ents. 

(l) )·!c""bers of the Counci I, other than those representing the 
;~~eral public, will be se lected by the Admini s trator, for 
~::>o int !!1en t by the Secre tary, from among person s recommended by 
: ~g ani:ations in the respective groups. 

(2) Ade"uat.e public notic e ,",ill be given by the Administrator 
: ) those organizat ions likely to desire to reconlmenJ l)crsons 
::r ap?ointmcnt to the Co uncil prior to any change in the 
".:e:Jber- Shlp . 

'3) In the c",.e of r esignation , disabling illness, death, or 
o: ',,,, r incapo.city 0;: a me'.l ber cif the Council, the Administrator 
· ... i ll sele:c t a rep12cement to serve the rema inder of the term 
i n accordance with t he procedures specified in 4b(1) and 4b(2). 

( ~) ~!e>"lbership in the Counei 1 shall be for terms as deemed 
2?propriate, but not to exce ed t'"'O years . Change s in member ship 
s~a ll be mad e with a view to obtaining the benefits which accnle 
::-OCl the advice of new individua ls possessing fresh viC\;points. 
;:o"ever, there shall be no restriction on. the r eappo i ntment of 
a ~e3ber nor on the number of terms a particular individual may 
se rve. 
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(5) A rotation procedure will be used whereby approximately 
half the me:nbers are appointed one year and the others are 
appointed the follOldng year. 
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• Heetings. 

(1) Regular and Special Meetings will be held at such times 
and places as will be designated by the Administrator. Regular 
meetings shall be held not less frequently than twice a year. 

(2) Notice. Adequate personal notice of the time, place, and 
agenda of each meeting of the Council shall be mailed to its 
members. by the Executive Secretary. 

(3) ~linutes of each meeting shall be kept which shall, as a 
minimum, contain a record of persons pres(!nt; a description 
of matters discussed and conclusions reached; and copies of 
all reports received, issued, or approved by the Council. The 
accuracy of all minutes shall be certified to by the Executive 
Secretary. 

5. Effective Date. This Order is effective immediately . 
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