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When we’re in career transition, how do we spend our time?

· Check and respond to e-mail

· Set up appointments for informational (“Golden Rolodex”) interviews

· Do research

· Companies

· People** (best investment of time possible)
· Professional associations

· Job listings/job boards

· Industries

· Market and trends

· Identify individuals assets and strengths

· Career assessment tools (Myers-Briggs, StrengthsFinder, etc.)

· Make and receive phone calls

· Attend support groups

· Attend job clubs

· Attend workshops to increase skills (continuing education)

· Take care of health and wellness (exercise, eat right)

· Attend job fairs

· Attend trade shows, open houses

· Follow up with people after Golden Rolodex interviews

· Fulfill on promises or ideas (resumes, handbills, resources)

· Schedule follow-up calls and meetings

· Read


· Local news

· Industry news

· Science and art of a job search

· Go on job interviews (score!)

· Send out thank-you notes

· Participate in social networking

· Linked In

· FaceBook

· Twitter

· Read and write correspondence

· Letters

· Resumes

· “30-second commercials”

· Scripts

· Add names to and manage contact list/database (your “Golden Rolodex”)

· Pray and participate in “Between Successes”
