How To Build Your Network
Getting Started:
List the places where you know people:

1. Family.

2. Current neighborhood.

3. Old neighborhood

4. Former employers

5. Former customers or vendors

6. Alumni Associations

7. Church

8. Your children’s activities – music, sports, scouts

9. Your activities – hiking, biking, dog clubs, concerts

10. Charity work

11. Job networking groups

12. Professional organizations
13. Linked-in and other social networking connections. 

Start making a long list of people you know from the above organizations.  What you are looking for here is a long list of names.  

Begin to sort the list based on your intuition as who can give you advice/help on your job search.  Put the list in some order of priority.

Contact a minimum of 5 people per day (25 per week).  If you miss a day, do 10 contacts the next day.  

The Initial Contact

Either phone or e-mail your contact, preferably by phone.  Your goal is to set up a face to face meeting, a casual environment such as over coffee is best.  Tell them you are on a job search and are looking for their advice.  
The Meeting
Your goal in the meeting is to get information; therefore you will be asking some specific questions, taking notes and listening.  It is impossible to listen when your lips are moving.  Your friend/acquaintance knows you and wants to help; otherwise they would not have agreed to meet with you. 
After you have given your friend a brief overview of your job experience and/or capabilities say something like, “You know me, what are your thoughts on the type of job I should go after?”  Give them time to think which means there is going to be some silence and silence is uncomfortable for some folks.  Do not succumb to the temptation of filling the silence with your words.  Be quiet and listen.   Let this discussion evolve.  

Ask your friend who else do they know that you should talk to (this is the beginning of expanding your network).  If they name someone see if they will join you and this new person for coffee next time.  If that is not possible see if they will call that person and give them a “heads up” that you will be contacting them.  Add this new person to your lists of contacts.  

Be sure and write a short thank you note for your friends’ time.
Ongoing Networking
In a job search “touch” your network at least once per month and others more often.  You may want to use Outlook or some other product to organize your efforts.  

You want to keep your name and situation in front of your network so when that perfect opportunity surfaces you are notified.  
