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Newark One-Stop Career Center:

Request for Partners - Application Guidelines
Through support from the United States Department of Labor, Newark’s One-Stop Career Center is looking to develop formal partnerships with faith-based and community organizations (FBCOs) to meet the needs of community residents. The One-Stop Career Center will provide training and employment assistance to FBCO clients, while FBCO partners provide supportive services to One-Stop customers. 

Preference will be given in selecting organizations based on the following criteria: 
· FBCOs that provide social services, such as case management and family counseling, substance abuse assistance, access to childcare, access to food and clothing, shelter, housing assistance, mental health services, domestic violence services, basic education and ESL training;

· FBCOs that provide workforce development services, such as job preparation, resume-building, and skills training; 

· FBCOs that serve the formerly incarcerated; 

· FBCOs that serve current recipients of public assistance (TANF or GA); 

· Interest of applicant(s) in establishing and expanding community partnerships to better meet the comprehensive needs of their clients.

Organizations selected to partner with the One-Stop Career Center system will receive (1) training and support to understand the full range of services available for eligible clients at the One-Stop, (2) assistance identifying appropriate candidates for both FBCO and One-Stop services, (3) support with tracking and following up with clients engaged in either employment or training services at the One-Stop, and (4) links to other community service providers partnered with the One-Stop. Specifically, assistance will consist of:

· One-Stop sponsored trainings to inform FBCO partners about One-Stop services and WIA and WFNJ eligibility guidelines and also provide professional development opportunities for FBCO staff, 

· Individual meetings with partners as needed to help develop a mutually beneficial referral process wherein FBCO clients are fast-tracked to employment counselors and connected to job orders and other job development resources at the One-Stop,

· A formal tracking system developed by the One-Stop to streamline and monitor progress, activities, and outcomes for referred clients at both the FBCO and the One-Stop,
· Monthly partner meetings to discuss partnership developments, clients’ progress as a result of the services provided by the One-Stop and FBCO partners, and any needed refinements to the referral or tracking processes. 
· Access to a Community Resource Guide and/or Online Directory of Services to be developed by the One-Stop. 
Instructions for Submitting a Proposal

The application, excluding attachments, should be 3-4 double-spaced pages.  Please send an original and three copies of the cover sheet (attached) and the narrative to:

Rose Doctor
Community Relations Specialist

Newark One-Stop Career Center
Mayor's Office of Employment & Training
990 Broad Street
Newark, New Jersey 07102

The narrative should include the following:

1. Services Provided 
Explain the specific services or programs that you currently offer to clients. In your explanation, indicate the scope of your services, the challenges that your organization faces when serving clients, the strengths your organization possesses to meet such challenges as well as other services that would help meet client needs that you currently are unable to provide. Clearly specify your organization’s goals, target population, annual numbers of clients served, and expected outcomes for customers. Describe how a partnership with the One-Stop will either build off of existing services that you currently offer or connect clients to services that they do not currently have available. 

2. Existing Partnerships 

Describe any other existing public, private, or non-profit linkages that you have (formal or informal) with that may be enhanced through a partnership with the One-Stop. Describe any experience that your organization may have in terms of community partnerships and relationship-building. 

3. Capacity

Please list all grants or contracts that your organization currently has (or has had in the past) that involve tracking client services and outcomes. Explain each staff member’s specific role in providing client services and the staff member’s relevant experience and capacity to provide comprehensive social services to clients. List any other potential resources that you feel may benefit a partnership with the One-Stop system.
4. Plan for Project

Detail how your organization may assist One-Stop clients in need of supportive services if a formal partnership were developed. Identify a liaison for One-Stop partnership programs and outline a staffing plan for implementing a client referral process with the One-Stop. 
Evaluation Criteria

Organizations will be competitively selected.  Newark Workforce Investment Board, Newark One-Stop Career Center staff and Seedco (a technical assistance provider to the Newark One-Stop system) will review applications using the following criteria:

· Does the proposed plan appear to be sound? Is the applicant proposing to offer services that truly meets their target population needs and addresses common issues that One-Step clients have? (40 points)
· Does the applicant serve public assistance recipients (TANF or GA) or the formerly incarcerated population? Does the applicant focus on serving clients with a need for employment and training services? (25 points)

· Does the applicant or other project partners have experience with tracking, referring, and following-up with clients referred for outside services? Does the applicant have realistic expectations and thoughtful strategies in mind for a successful referral process? (15 points)
· Does the FBCO offer supportive services and/or engage in long-term follow-up with their clients? (20 points)
Successful Applicants: What to Expect
Recipients will have an initial in-person meeting with Newark One-Stop Career Center staff and/or Seedco at each recipient’s location to flesh out specific training and assistance needs and to gather more information on your organization. By applying for this partnership opportunity, the applicant is making a commitment to take part in regularly scheduled planning activities and ongoing partner meetings for a six-month (one year?) period.

Please submit the application and supporting materials by the submission deadlines outlined below:

	Submission 

Deadline
	Notification

Date

	November 8, 2006
	November 22, 2006


For more information, 

Please contact Rose Doctor at (973) 733-4797.
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